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1. [losicHUTEIbHASA 3aNIMCKA
1.1. Ileap m 3aga4u TUCHHUILINHDBI

lenr guCHUIIMHBI - OOCCHEYUTHh JIOCTATOYHBIH W HEOOXOJUMBIM  YPOBEHBb
TEOPETHUUYECKUX 3HAHMH M NPaKTUYECKHX HaBBIKOB B PpELICHUWU 3aJad [PUMEHEHHUS
WH()OPMAITMOHHBIX CUCTEM B JEATEILHOCTH KaIPOBOU CITY>KOBI.

3a1aun TUCHMILIAHbI:

-  UW3y4YeHHWE OCHOBHBIX TIOHATHH, UCIOJB3yeMBIX B TIPOILECCe NPUMEHEHUS
UH(POPMALIMOHHBIX TEXHOJIOTUHN ISl KaIPOBOH CITYyKOBI;

- W3y4YeHHWE BHUJOBOTO COCTaBa MPOTPAMMHOTO OOECMEUYEHUs, HCIOJIb3yeMbIX MpHU
ABTOMATU3AINH JISATEIHHOCTH KAJAPOBOM CITYXKOBI;

- W3y4YeHHE TPHUHIMIIOB BHIOOpPAa W OpraHU3ANMH BHEAPCHUS W HCIOJb30BaHUS
TEXHUYECKOTO U MPOTPAMMHOT0 00eCTIeUeHUS TSI KaIPOBOM CITYKOBI;

- U3YYCHHE HAMPABICHUH Pa3BUTHUS HHYOPMAITMOHHBIX CUCTEM JUTSI KAJIPOBOM CITYXKOBI.

1.2. IlepeyeHb IUIAHMPYeMbIX Pe3yJabTATOB OOy4YeHHMs 10 AWUCHHMILIMHE (MOAYJIIO),

COOTHECCHHBIX ¢ HHAUKATOPAMH JO0CTH/KCHUHA KOMHeTeHHI/Iﬁ

Kozsl Copnepxanue IIepedyens nmaHupyeMBbIX
KOMIETEHIINH KOMIIETEHIINH pe3yNbTaToB 00yUYEHUS 10
TUCLUUTUIAHE
I1K-6 CnocoOHOCTh aHAIM3UPOBATh | 3HATh: OCHOBHBIC
CHUTYAIIMIO Ha PhIHKE UH(POPMALIMOHHbIE CUCTEMBI,
MH(OPMALIMOHHBIX MPOYKTOB | MIPUMEHSEMBbIE B
U YCIIYT, 1aBaTh SKCIIEPTHYIO | ACATEIbHOCTU KaJpOoBOH
OLICHKY COBPEMEHHBIM CITY>KOBI

CHUCTEMaM 3JIEKTPOHHOTO
JIOKYMEHTO00O0pOTa U Be[ieHHsI | YMEeTh: JlaBaTh SKCIIEPTHYIO

AIEKTPOHHOIO apXHBa OLIEHKY COBPEMEHHBIM
cUCTeMaM, MPHUMEHIEMbIM B
JIeSITeIbHOCTH KaJpOBOM
CITYKOBI

Brnaners: wuHboOpMmamumein o

CUTYaIuu Ha PBIHKE
MH()OPMAIIMOHHBIX TMPOJTYKTOB
U yCIyT
T1IK-29 CrocoOHOCTE CO34aBaTh U 3HAThL: OCHOBBI CO3JaHUS U
BECTH CHCTEMBI BEJIEHUS
JOKYMEHTAIMOHHOTO CHUCTEMBI
oOecrieYeHHs yIpaBIcHUS B JOKYMEHTAIMOHHOTO
opraHu3zaiuu Ha 0aze oOecrieyeHusl yNpaBlICHUS B
HOBEHUIINX TEXHOJIOTUH OpraHu3aIu Ha Oaze

HOBEUIIINX TEXHOJIOTUN

YMeTh: co37aBaTh U BECTU
CHCTEMBI
JOKYMEHTAI[MOHHOTO
oOecrieueHus yIpaBicHUs B
opraHu3aiuu Ha 0aze




HOBEHUIINX TEXHOJIOTUH

Bianers: CIIOCOOHOCTBIO
BECTH CHUCTEMBI
JTIOKYMEHTAIMOHHOTO
oOecrieyeHusl yNpaBlICHUS B
OpraHu3aIuu Ha Oaze
HOBEUIITNX TEXHOJOTHH

1.3, MecTo QUCUUIUIMHBI B CTPYKTYPE OCHOBHOM 00pa3oBaTeIbHON MPOTrpaMMBbl

JucuumumHa «MHQOpManMoHHbIE CHUCTEMBI B KaJpOBOH CIyk0e» OTHOCHTCA K
BapHaTUBHON 4acTH 0JIOKa 00s13aTENbHBIX AUCHUUIUIMH TOATOTOBKU CTYIEHTOB [0 HAIPABIECHUIO
«JloKkyMeHTOBEIEeHUE U apXUBOBEICHHE.

- Uadopmanmonnsie TexHomoruu (basosas wacts 3,4 cemectp)

- Kagposoe agenonpoussoactso (bazosas uacte 5 cemectp)

B pesymprare OCBOCHMS NUCHMIUIMHBI (MOAYJs) (OPMUPYIOTCS KOMIIETEHIINH,
HEOOXOUMBIC JJI U3YICHHSI CISAYIONINX JUCIUILTAH U MPOXOXKICHUS MPAKTUK:

- WNudopManmoHHble TEXHOJOTMM B JOKYMEHTALIMOHHOM OOECIEUYEHUHU YIpPaBICHUS
(bazoBast yacte, 5 cemecTp)

- Uadopmanmonnoe obecrieuenue ynpasieHus (BapuatusHas yacts 6, 7 cemectp);

2. CTpyKTYypa IMCHUIIHHBI

Cmpykmypa oucuyuniunsl 011 3a04Hou hopmot 00yuenusn (2017 200 navopa)
OO6mmas TpyA0€MKOCTh JTUCIMIUIMHBI COCTABISAET 2 3.€., 72 4., B TOM YHCJI€ KOHTaKTHas

paboTta oOydJarommxcs ¢ mpernoaaBareieM § 4., caMoCTosITeNbHAsT padoTa oOywaroruxcs 64 d.

Bunet yueGHoI paboTh Dopus!
(B yacax) TeKYIEro
KOHTAKTHasI | KOHTPOI
No Pazgen o 2 O % yCIIEBAEMOCTH,
/1 | JUCHMUIUITMHBI/TEMBI 5] z E‘ § & 8 dopma
ol < | & ﬂ:é 5 | & = %3 gkc% IIPOMEXKYTOUHOM
S| B 2 EE| &£ zZ 5 g = arTecTaruu (1o
s| €| 35| &2|g2|lgy | & 2 ceMecTpam)
o5 lo | =8 |58F & =
1 Bunsr 4 0,5 10 Ompoc
MH(POPMALIMOHHBIX
TEXHOJIOTUH I
KaJJpOBOM CITY>KOBI
2 OcCHOBHEBIE 4 0,5 1 10 Ompoc
(GyHKIIMOHATILHBIC
XapaKTePUCTHKH U
TpeboBaHUs K
nH(pOPMaITMOHHBIM
crcTeMam ISt
KaJIpOBO CITYKOBI
3 0630p peiaka | 4 | 0,5 1 10 Omnpoc
nH(pOPMaITMOHHBIX
CUCTEM TUIs




KaJIpOBO# CITYKOBI

4 | OcHOBHBIE 4 |1 1 16 Omnpoc
(hyHKIIMOHATIbHBIE
Bo3MmoxkHocTu 1C:
3apruiata u
yIpaBieHUE
MEPCOHATIOM 8»

5 | Uadopmarmonnsie | 4 | 0,5 1 18 Omnpoc
CHUCTEMBI Pedepar
KaJpOBOro (Temsl 1-5)
JIeNIONPOU3BOICTBA
POCCUICKHX
pa3pabOTUYNKOB

3auer 4 4 4 64 ITo Ouneram

Cmpykmypa oucyuniunsl 011 04HO-3A04HOU hopmbl 00yuenusn (2017 200 nabopa)
OO01mast TpyA0eMKOCTh TUCHUIUIHHBI COCTABIsIET 2 3.€., 72 4., B TOM YUCJIE€ KOHTAaKTHas

pabota oOywaromuxcs ¢ mpenojasareneM 16 4., camocrositeapHas padbota oOydarommxcs 56 d.

Bunsl yueOHol paboThI Dopus!
(B uacax) TEKYIIEeTO
KOHTAKTHast | KOHTPOIIS
Ne Paznen N 2 O % YCIEBAEMOCTH,
n/n | IUCUMIUIAHBI/TEMBbI 5 z é ‘E 8B dopma
ol < | & E . % = | & § gkc% POMEXKYTOUHOM
S| E = EE| gE z 5 g = arrecranuu (1o
| E| 2| &g Eles S 8 ceMecTpam)
ol=5lo | =85 8F & =
1 Bupl 5 |1 10 Ormpoc
WH(pOpPMaITMOHHBIX
TEXHOJIOTHUH I
KaJIpOBOM CITYKOBI
2 OcHOBHBIE 5 |1 1 10 Ormpoc
(yHKIIMOHATILHBIE
XapaKTePUCTUKU U
TpeOoBaHUs K
MH(POPMALOHHBIM
crcTeMam TSt
KaJJpOBOM CITY>KOBI
3 0630p peiHKA | 5 | 2 1 10 Ompoc
MH(POPMALIMOHHBIX
CHCTEM TUTst
KaJJpOBOM CITY>KOBI
4 OcHoOBHBIE 5 |2 4 10 Ompoc
(GyHKIIMOHATTLHBIC
Bo3MoxHOocTH 1C:
3apruiara u
yIpaBJIeHUE
IIEPCOHAJIOM 8»
5 Nudopmanmonnsie | 5 | 2 2 16 Ompoc




CHUCTEMBI Pedepar
KaJpOBOro (TeMmsl 1-5)
JIeNIONPOU3BOICTBA

POCCUICKHX

pa3pabOTUYUKOB

3auer 5 |8 8 56 [To Obuneram

Cmpykmypa oucuyuniunsl 01sa 3a04Hou hopmol 00yuenusn (2018 200 navopa)

OO01mast TpyA0eMKOCTh TUCHUIUIHHBI COCTABISIET 2 3.€., 72 4., B TOM YUCJIE€ KOHTAKTHAas

paboTta 00ydJarOIIUXCs C MPEnoaBaTesieM 8 4., caMOCTOsATeNbHasT paboTa oOydarommxcs 64 4.

Bunsl yueOHoI paboThI

DopmbI
(B gacax)
TEKYIIETO
KOHTaKTHAasI | KOHTPOIS
Neo Paszen o 2 O % YCIEBAEMOCTH,
n/n | IUCUMIUIAHBI/TEMBbI 5] z g § & 8 dopma
ol < | § ﬂ:é . g = | & é ELC% POMEXKYTOUHOM
S| E| E EE| &£ == g = arrecTanyH (1o
s| £ |5| &2|g2|l&y | 8¢ ceMecTpam)
ol=lo | =8| 58FF =

1 Bubl 3 105 10 Ormpoc
MH(pOpPMaITMOHHBIX
TEXHOJOTHUH I
KaJIpOBOM CITYKOBI

2 OcHOBHBIE 3 105 1 10 Ormpoc
(hyHKIIMOHATIbHBIE
XapaKTePUCTUKU U
TpeOoBaHUs K
MH(POPMALIOHHBIM
cUCTeMaM TUISE
KaJJpOBOM CITY>KOBI

3 0630p peHKa |3 | 0,5 1 10 Ompoc
MH(POPMALIMOHHBIX
CUCTEM JUIS
KaJJpOBOM CITY>KOBI

4 OcHoBHBIE 3 |1 1 16 Ompoc
(GyHKIIMOHATILHBIC
Bo3MoxHOocTH 1C:
3apruiara u
yIpaBieHUE
IIEPCOHAIIOM 8»

5 Nudopmanuonnsie | 3 | 0,5 1 18 Ompoc
CUCTEMBI Pedepar
KaJIpOBOTO (TeMsbI 1-5)
JIeIIOTIPON3BOICTBA
POCCUICKUX
pa3paboTIYUKOB
3auet 3 14 4 64 [To Guneram




Cmpyxkmypa oucyuniunsl 011 04Hou popmol odyuenus (2019 200 nadopa)

OO01mast Tpy10eMKOCTh TUCHUIUIHHBI COCTABISIET 2 3.€., 72 4., B TOM YUCJIE€ KOHTAKTHAas

pabota oOywaromuxcs ¢ mpenojaBareneM 16 4., camocrosiTeapbHas padbota oOydaronmxcs 56 d.

Bunpl yue6HO# paboThI Dopus!
(B yacax) TeKYIIEro
KOHTAKTHasI | KOHTPOIsE
Ne Paznen N 2 O % YCIEBAEMOCTH,
n/n | IUCUMIUIAHBI/TEMBbI 5 z é ‘E 8B dopma
ol < | & % . % = | & § gkc% POMEXKYTOUHOM
S| E = EE| 2E z 5 g = arrecranuu (1o
| E| 2| EE|¢gEles S 8 ceMecTpam)
ol=5lo | =8[58 8F & =

1 Bubl 6 |2 2 10 Omnpoc
MH(OPMALIMOHHBIX
TEXHOJIOTHUH I
KaJIpOBOM CITYKOBI

2 OcHOBHBIE 6 |2 2 10 Ormpoc
(yHKIIMOHATIbHBIE
XapaKTePUCTHKU U
TpeOoBaHUs K
MH(POPMALOHHBIM
crcTeMam IE
KaJJpOBOM CITY>KObI

3 0630p peiHKA | 6 | 2 2 10 Ompoc
MH(POPMALIMOHHBIX
CHCTEM TUTst
KaJJpOBOM CITY>KOBI

4 OcHOBHBIE 6 |4 |4 10 Ormpoc
(byHKIIMOHATLHBIE KonrtpompHast
Bo3MokHOocTH 1C: paborta
3apruiara u
yIIpaBJIeHUE
IIEPCOHAJIOM 8»

5 | Uadopmammonnsie |6 |4 |4 16 Omnpoc
CUCTEMBI Pedepar
KaJ[pOBOTO
JeTIOTIPOU3BOICTBA
POCCUICKHX
pa3pabOTUYUKOB
3auer 6 |14 |14 18 56 ITo Obuneram

CIIpaBOYHHKH.

3. Copep:xkanne TUCHUNIHHBI

Tema 1. Buabl nHpOPpMALHOHHBIX TEXHOJIOTHH /I KAAPOBOii CIyKObI
Knaccugpukanus vHOOPMAIMOHHBIX TEXHOJIOTMH M CUCTEM AJs KaJApOBOH CIyXkOBI.
OO6ume u cnenuagbHble HHYOPMAITMOHHBIE TEXHOJIOTHH [T KaJpOBOW CIIy:KObl. ba3bl NaHHBIX U

ABTOMaTHU3UPOBAHHbBIC

TEXHOJIOTMM IS  KaapOBOTO JEJIONMPOU3BOACTBA.

WnpopmanoHHbIe TEXHOJIIOTUH YIPABJICHUS TPYIOBBIMU PECYPCAMU MPEATIPUSATHS.
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Tema 2. OcHOBHble (QYHKIHOHAJbHBbICE XAPAKTEPHUCTHKH W TpPeOOBaHMA K
HH(OPMANMOHHBIM CHCTEMaM JIJI KaJAPOBOH CJIYKObI

OcHOBHBIE (DYHKIIMOHAIbHbIE XapaKTEPUCTUKU M BO3MOXXHOCTH HH(DOPMAITMOHHBIX
CHUCTEM JIJIs KaJIpoBOM CiTy»KObI opranuzaruu. Cnenuduueckrne 0cCOOCHHOCTH (YHKIIMOHATBHBIX
BO3MOXHOCTEH /17151 MHPOPMALIMOHHBIX CUCTEM KOMMEPYECKHX, FOCYJapCTBEHHBIX OpraHU3aui
(yupexaeHuil, TpEeanpuATHil), OpraHu3alui pa3auyHbIX oTpacied. TexHudyeckue u
TEXHOJIOTUYECKHE TpeOoBaHUsI K HMH()OPMAIIMOHHBIM CHCTEMaM JUIsl KaJpOBOHM  CIIyXOBI.
TpebGoBanus mo 3amurte nHPoOpMaIuu B cucteme. Pacmpenenenue npas 10CTyIa MOJIb30BaTEICH.

Tema 3. O630p pbiHKAa HH(POPMALMOHHBIX CHCTEM JIJIAA KAAPOBOM CIY:KObI

CocTtosiHEE POCCUHCKOTO0 ¥ MHUPOBOTO PHIHKA WH(OPMALIMOHHBIX KaJPOBBIX TEXHOJOTHIA.
Craructuka pelHKa. JIugepsl peIHKa (XapaKTepruCTUKa pa3paboTYrKa, TPOIYKTa).

OCHOBHBIE TEHJCHIIMU M TMEPCIEKTUBBI PA3BUTHUSA PbIHKA MH(OPMAIIMOHHBIX KaIpOBBIX
TexHOoJoruil. «O0nayHble» TEXHOJOTUU B JEATENIBHOCTH KaJpPOBOW CIYX Obl — MpoOJIEMBbl U
MEPCHICKTUBLI UCTTIOJIb30BaHU.

[TapameTpsl BbIOOpa HWHGOPMAIMOHHOW CHUCTEMBI JJIs OpraHu3amuu. MeToauka
BHE/IpeHHUs cucTeMbl. [IpoOnembl BHeApeHHs W MyTH HX mpeojoiieHus. D(QeKTuBHOCTH OT
BHEpeHUs HH(OPMALIMOHHBIX CUCTEM B KaJpOBOM ciyxoe.

Tema 4. OcHoBHbIe (PYHKIIHOHAJIbHBbIEe BO3MO:xkHOCTH Cucrema 1C: 3apmiara u
yIpaBJieHHE IEPCOHATOM 8»

Cucrema 1C: 3aprnata W ynpaBi€HUE MEPCOHAJIOM 8» KakK COCTABIAIONIAs €IMHOU
wiatgopmbl 1C: Ilpennpustue 8, KOMIUIEKCHBIA MOAXOJ K opraHu3anuu pabotel. OOmactb
IPUMEHEHHUS. YPOBEHb MOJATOTOBKM IOJb30BaTeNel, HEOOXOAUMBIA A1 pabOThl B CHCTEME.
[lepeyenp sKCIuTyaTalMoOHHOW  jJoKymeHTanuu. Hasnauenue cucrembl. OcoOEHHOCTH
unTepderica. OCHOBHBIC 2JIEMEHTBI CUCTEMBI. 3aITyCK CUCTEMBI. JINUHBIN KaOWHET MOJh30BaTENs
cucreMbl. Hactpoiika cripaBounnkoB. Co3/laHue U BEACHHUE LITAaTHOrO pacnucaHusi. Beenenue
JUYHBIX JaHHbIX paboTHHKOB. ['pynmoBas paGota B cucteme. OCHOBHBIE BO3MOXKHOCTH U
JIOTIOJTHUTENbHBIE (DYHKIIMM CHUCTEMBL: CO3JIaHHE M PEelaKTUPOBAHHE JOKYMEHTOB IO JUYHOMY
cocTaBy, MoAOOp IMepcoHana, oXpaHa Tpyda, MOTHUBALUsl COTPYAHHKOB, oOydyeHue. Benenue
uHpopMalMu O KOMaHAWPOBKax. Benenue tabens y4yera MCHOJIB30BaHUS pabOyYero BpEeMEHH.
DYHKIUA «OUCK», «PACIIMPEHHBIA TOMCK». BeneHue npukazoB MO JUYHOMY COCTaBY.
DopMHUpPOBaHUE CTAHIAPTHBIX CIPABOK M OTYETOB. IIpOTOKONMpPOBAaHME NEUCTBUH B CHUCTEME.
Pacnipenenenne mpaB monb3oBareneil B cucteMe, 0COOCHHOCTH MHTep(deiica pa3IuvHbIX TPYIIT
MOJIb30BaTENEN.

Tema S. UndopmanuoHHbIe CHCTEeMbl KAJPOBOI0 AeJONPOU3BOACTBA POCCHICKHUX
pa3padoTYNKOB

Os3nakomnieHue ¢  HauOojiee  M3BECTHBIMH  OTEUECTBECHHBIMH  Pa3paboTKaMH
MH(POPMALIMOHHBIX CHCTEM s KaJpoBOil ciyxObl. - CucreMa KOMIUIEKCHOM aBTOMaTH3alluu
«KATIuTAJI II»:«Kanpossiii yaer»; AuT «Ympapnenue nepconanom»; I0C «Kaaper» u mp.
Xapaktepuctuka pa3pabotunka W mponaykra. Cnemududeckue OCOOCHHOCTH CHCTEMBI.
Haznauenue cucrembl. OcobenHoctu uHTepdeiica. OCHOBHBIE JIEMEHTHI CHUCTEMBI. 3amycK
cucreMbl. OCHOBHbIE (QYHKIMH CUCTEMBL. ((OPMHPOBAHUE CTPYKTYphI, BEJECHHUE IITATHOIO
pacnucaHusl, BelEHHE JHWYHBIX KapTOYeK pabOTHHUKOB, y4yeT pabodyero BpEMEHH, BelCHHE
pactopsIANTEIbHON TOKyMEHTAIuH, (hOPMUPOBAHHUE CIIPABOK M OTYETOB U T.11.). CpaBHUTEIHHBII
aHaJN3 U3yYCHHBIX CHCTEM.

4. O0pa3oBaTe/ibHbIe TEXHOJOTHHU

No Haumenoeanue Buowt yueonoiu Hugopmayuonnvie u
n/n pazoena pabomul 00pazoseamesnbHbvle MEXHOI0ZUU
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2 3 4
Bunsl Jlexmust Ne 1 BBoaHas 1eknus ¢ HCojIbL30BaHUEM
MH(}OPMaLMOHHBIX BHJICOMATEPHAIIOB
TEXHOJIOTUI ist| CamocTosATeIbHAs KoHcynpTupoBanue u nposepka
KaJIpOBOM CITY>KOBI paborta JIOMAIIHKUX 3aJJaHUI TTOCPEICTBOM

AIEKTPOHHOM MOYTHI

OcCHOBHEBIE Jlexmsg Ne 2 Jlekuus-Bu3yanuzanus ¢ IpUMEHEHUEM
G yHKIIMOHATHHBIC claii- mpoeKTopa
XapaKTEPUCTUKH U
TpeOOBaHUS K
MH(OPMATHOHHBIM CamocTosiTenbHast KOHcyHBTI/IPOBaHI/I? Y TIPOBEPKA
cHCTeMaM TS KajpoBoii pabora ZIOMAIIHUX 33/[aHAH [I0CPE/ICTBOM
CTYKObI 3JIEKTPOHHOU MOYTHI
0O0630p pbIHKA Jlexuust Ne 3 Jlekuus-Bu3yanu3anus ¢ IpUMEHEHUEM
UH(OPMAIIMOHHBIX claiii- MpoeKTopa

CHCTEM JIJISI KaJIpOBOM
CITYKOBI

JlabopartopHnast pabota
No 1

3aHATHS B KOMIIBIOTEPHOM KJIaCCe

CamocTosiTenpHast KoHcynbTupOBaHue U MpoBepKa
pabora JIOMAIIHUX 3a/laHui TIOCPECTBOM
3JIEKTPOHHOM MOYTHI
OcHoBHbIE Jlexunsa Ne 4 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
(yHKLINOHATIbHBIE CIIaliJI- MPOEKTOpa
BO3MO>KHOCTH JlaGopaTopnas pabora |3aHATHs B KOMIIBIOTEPHOM Ki1acce
1C:3apmiara u No2
yIpaBJICHHE CamocTosiTenbHas KoHncynpTupoBanue u nposepka
nepconanom 8» KOPII  |pa6ora JIOMAIIIHUX 3aJJaHUI TTOCPEICTBOM
AIEKTPOHHOM MOYTHI
HNndopmannonnsie Jlexuus Ne 5 Jlexuus-Bu3yanu3anus ¢ IPUMEHEHUEM
CHUCTEMBI KaJpOBOTO CIIaliJI- MPOEKTOpa
JIEJI0NPOU3BOJCTBA JlaGopaTopnas pabora |3aHATHS B KOMIIBIOTEPHOM KJ1acce
POCCUICKHX No 3
pa3paboTYHKOB CamocTosiTenbHas KoHcyneTupoBanue u nposepka
pabota JIOMAIIHUX 3a/laHui TIOCPENCTBOM

AIEKTPOHHOM MOYTHI

5.1. CucreMa oleHUBAHUSA

5. Ouenka miIaHupyeMsbIX pe3yJbTaTOB 00yYeHUsI
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dopma KOHTPOJIS Makc. KOJIM4ecTBO 0ajlyIoB
3a oxHy padboTy Bcero

Texkyuuii KOHTPOJb:

- oTpoc 5 6ayoB 25 Gamnos

- KOHTpOJIbHAs pabota (Tema 4) 15 Gamnos 15 Gamnos

- MOATOTOBKA pedepaTa (Temsl 1-5) 20 6amioB 20 6amioB
Hrorosas arrectanus 40 Gamnnos 40 Gamnnos
(3a4eT, IK3aMCH)
Hroro 3a tucumingy 100 6annoB

ITony4yeHHBIN COBOKYIHBINA PE3yIbTaT KOHBEPTUPYETCS B TPAJULMOHHYIO IIKaIy OLICHOK U B
mKany oreHok EBpomneiickoii cucteMbl mepeHoca u HakorieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TaOiIHIICH:

100-6amnpHas TpazuumoHHas WKana IIkana
IIKajia ECTS
95— 100 OTan4HO A

83 -94 B

68 — 82 Xopo1o 3a4TE€HO C

56 - 67 D
50_55 YIIOBJICTBOPUTEIIEHO E

20 -49 FX
0-19 HEY/IOBJICTBOPHUTEILHO HE 3a4YTEHO F

5.2 Kpurtepun BBICTaBJICHUS OIICHKH 110 JUCIIATLINHE

bamnsy/ Onenka 1o Kputepun onieHKH pe3ynbTaToB 00yUeHHs 110 TUCIUILIHHE
[lxana ECTS | nucuuninze

100-83/ «OTIUYHO»/ BricTaBnsiercst oOydaromemycs, eCiu OH rITy00Ko 1

A.B «3a4YTEHO» IIPOYHO YCBOUJI TEOPETUYECKUM U IPAKTUYECKUI

MaTepuai, MOXKET IPOJEMOHCTPUPOBATh 3TO Ha 3aHITUSIX
U B XOJI€ IPOMEKYTOYHOU aTTECTALUH.

OO0yuaromuiicst KICYEPIBIBAIOIIE U JIOTUYECKH CTPOMHO
M3JIaraeT yueOHbI MaTepuall, yMeeT YBI3bIBaTh TEOPHUIO C
MIPAKTUKOM, CIIpaBIsieTcs ¢ pelIeHUeM 3a/1ad
npo¢eccCHOHATLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, PAaBUIILHO OOOCHOBBIBACT MPUHSTHIE
peuenus.

CB0OOIHO OPUEHTUPYETCS B YU€OHOH U
npodeCCHOHATILHOM JITepaType.

OrneHka Mo JUCIHUILIMHE BBICTABIISIOTCS 00y4YaomEeMycst ¢
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTallMU.

Komnerenium, 3akperiéHuble 3a AUCHUIUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIN».
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banawl/
lxkamna ECTS

OreHKa 110
AUCIHUIIIINHEC

Kputepuu oneHku pe3ynbTaToB 00yueHuUs 0 JUCIUIUINHE

82-68/
C

«XO0pouIo »/
«3a4YTCHO»

BricTaBmsiercs 00y4aromeMycsi, €Clii OH 3HaeT
TEOPETUYECKUN U MPAKTUYECKUN MaTepHuall, [paMOTHO U 110
CYILIECTBY M3JIaraeT ero Ha 3aHATHUSX U B XOJI€
MIPOMEKYTOUYHOM aTTECTAllMU, HE JOIMYCKasl CYyIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicst MpaBMUIBHO MPUMEHSET TEOPETHICCKUE
MOJIOXKEHUS MIPU PEIICHUU MPAKTUUECKHUX 3a/1a4
npodeccnoHalbHOM HAMPaBICHHOCTH PA3HOTO YPOBHS
CII0)KHOCTH, BJIaJIeeT HEOOXOUMBIMH VISl 3TOTO HaBBIKAMHU
A IpUEMaMH.

JlocTaTOYHO XOPOIIIO OPUEHTUPYETCS B yUeOHOU U
npodeccuoHanbHOM TUTEpaType.

OrneHka Mo JUCIUILTMHE BBICTABIISIOTCS 00y4YaomEeMycst ¢
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTaIUu.

Komnereniuu, 3akpeniéHubie 3a AUCUUTUIAHOM,
c(OPMHUPOBAHBI HA YPOBHE — «XOPOILHU».

67-50/
D.E

«YIOBJIETBOPH-
TEIBHO»/
«3a4TCHO»

BricTaBnsercst oOydaromemMycs, eciiu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUI U MPAKTUYECKUN MaTepuall,
JIOTTYCKaeT OTAeNbHbIe OMMUOKH MPH €T0 U3JI0KEHUHU Ha
3aHATHUSAX U B XOJ€ MPOMEKYTOYHOU aTTECTALUHU.
OOyuaromuiicst UCIIBITHIBAET OIpeIeIEHHbBIC 3aTPYIHEHUS
B IPUMEHEHHUH TEOPETUUECKUX MOJI0KEHHUM MPU PEIICeHUN
MPaKTUYECKHX 3a7a4 MpodeccnoHaNbHOM HAIPaBICHHOCTH
CTaHAAPTHOT'O YPOBHSI CIIOKHOCTH, BJIaJICET
HEO0OXOTMMBIMHU ISl 5TOTO 0a30BBIMH HABBIKAMU U
IpUEMAMH.

JIeMOHCTpUpYET TOCTATOYHBIN YPOBEHb 3HAHUS yIeOHOM
JIUTEpaTyphl 10 AUCIUTIIMHE.

OrneHka no JUCHUILIMHE BBICTABJISAIOTCS 00ydaromeMycs ¢
Y4E€TOM PE3YIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTeCTalUU.

Komnerenium, 3akpeniéHuble 3a AUCHUIUIMHOM,
c(OpMUPOBAHBI HA YPOBHE — «IOCTATOYHBIN».

49-0/
F.FX

«HEYJIOBJIETBOPUTE
JILHO»/
HE 3a4TE€HO

BricraBisiercst o0yyaromemycs, €Cii OH He 3HAeT Ha
0a30BOM ypOBHE TEOPETUUYECKHUMN M MPAKTHICCKUIN
MaTepHal, JoMycKaeT rpyoble OIMOKU IIpU ero
M3JI0’KEHUU Ha 3aHATHUSAX U B XOJI€ MPOMEKYTOUHON
aTTeCTallUu.

OO0yuaromuiicst HICTIBITHIBACT CEPhE3HBIC 3aTPYHCHUS B
IIPUMEHEHUH TEOPETUUECKHUX IOJIOKEHUH NPU PELIEHUN
MPaKTUYECKHX 3a7a4 MpodeccnoHaNbHOM HAlIPaBICHHOCTH
CTaHJIapTHOI'O YPOBHS CJI0)KHOCTH, HE BJIa/I€ET
HEO0OXOIMMBIMHU ISl 5TOTO HaBBIKAMU U IPUEMAMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YueOHOM
JUTEPATyphI [0 TUCLHUTIIHHE.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTallUu.
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bamnel/ Ouenka o Kpurepuu onenku pe3ynbTaToB 0Oy4EeHHS IO TUCITUTIIINHE
[Ixana ECTS | nucuuruinnae

KomMniereH1un Ha ypoBHE «OCTaTOUHBIN», 3aKPETUIEHHBIE
3a AMCUUIUIMHON, He COPMHUPOBAHBI.

5.3. OueHo4HBIE CpeicTBa (MaTepUalibl) AJIsl TEKYIIET0 KOHTPOJISI yCIIEBAEMOCTH,
IPOMEXYTOUHOW aTTeCTallMK 00yYaroIUXCs [0 JUCHUIUIHHE (MOJTYJIIO)

IIpumepHbIe TeMbl pedepaToB 10 pa3aeaam AUCHUIIMHBI:

1. Pa3zpabotunku nHOOPMAITMOHHBIX CHUCTEM JIJIsI KaIpOBOM CIY>KOBI U MX CUCTEMBI (Ha
KOHKPETHOM IIPUMEPE).

2. CpaBHHUTENIBbHBIN aHATU3 CUCTEM JUTIsl KAJPOBOM CITY»OBI (Ha KOHKPETHOM MTPUMEPE).

3. Meroauka BbiOOpa HHPOPMAITMOHHONW CHCTEMBI JJIsl KaJAPOBOM CITykKOBI.

4. Meroanka BHEIPEHUS CUCTEMBI B KaJIpOBOM CITy)kO€ OpraHu3aIiiy.

5. O630p aBTOMATHU3MPOBAHHBIX CHCTEM VYIPABICHUS KaapOBBIMH  pecypcamMu
peIpUATHSL.

6. CocTosiHME W TEPCIEKTUBBI PA3BUTUS POCCHUICKOrO pBIHKA HH(POPMAIIMOHHBIX
CUCTEM JIsl KaJIPOBOMU CITYKOBI.

7. CocrosiHME U TEPCHEKTUBBI PA3BUTHS 3apyOeKHOTO0 pHIHKA HH(POPMAIMOHHBIX
TEXHOJIOTHH JIJIs1 KaJIPOBOM CITY>KOBI.

8. AHamu3 (YHKIMOHANBHBIX M TEXHUYECKHX TpPEOOBAaHUM, NPEIBIBISIEMBIX K
WH()OPMAITMOHHBIM CHCTEMAaM JIJIsl KaJIPOBOU CITYKOBI.

0. Ucropus pa3BuTust ”HGOPMAITMOHHBIX CUCTEM ISl KAJAPOBOU CITYKOBI.

10.  Meronuka BHenpeHus HWH(POPMAIIMOHHBIX CHCTEM B KaJIpOBOM ClIyxkOe
OpraHu3aIuu.

11.  IIpoGraembl MOTHMBanMK PAOOTHUKOB TMPH BHEAPCHHUS WHHOBALIMA B KaJIpOBOM
ciyxoe.

12.  Omnpenenenne >(PpPeKTUBHOCTH BHEAPECHHS WHHOPMAIIMOHHOW CHUCTEMBI IS
KaJ[pOBOM CITy>KOBI.

13. Ananu3 QyHKIMOHAIBHBIX TpeOOBaHM K WH(OOPMAIMOHHBIM CHCTEMaM IS
KaJpOBOM CITy>KOBI pa3IMYHBIX OpraHu3auuii (MpeanpusTHii).

14. NudopmanimoHHbIe CHCTEMBI JIsl aBTOMATH3aIMKA KaJAPOBOTO JCIOMPON3BOCTRA.

15.  HHdopmanmoHHBIE CUCTEMBI YIIPABICHUS TPYIOBBIMU PECYPCAMHU MTPEAIPUSITHS.

16.  NHdopmanroHHBIE CUCTEMBI AJIs KaIPOBbIX ar€HTCTB.

KoHTpoJibHbIe BONIPOCHI M 3aJaHUS A/l IPOMEKYTOYHOH aTTecTAUMU MO HTOram
OCBOEHUS TUCUMUILINHBI

1. XapakTepucTuka HWH(DOPMAIMOHHBIX  CHCTEM IS KaapoBOW  CIIYXKOBI,
IIPEJICTaBICHHBIX Ha POCCUIICKOM pPBIHKE.

2. Tunossie byHKIIUN MH(OPMALIMOHHBIX CUCTEM TUISt KaJIpOBOTO
JIEJI0IIPOU3BO/ICTBA.

3. [enwm u 3agaun BHEAPEHUS] HHGOPMAIIMOHHBIX CUCTEM JIJISI KaIPOBOU CITYKOBI.

4. OcHoBHBIE BUIbI HH()OPMAITMOHHBIX CUCTEM JJIs1 KQJAPOBOM CITyXKOBI.

5. Mertoanka Be1OOpa HHOOPMAITMOHHOW CUCTEMBI JJTS KaZPOBOM CITYXKOBI.

6. Metoauka BHeApeHUs HH(POPMAIIMOHHON CUCTEMBI JUISl KaIPOBOU CITYKOBI.

7. dopmupoBaHue CTPYKTYPHI U BEJCHHE MITATHOTO PACIIMCAHUSI OPraHU3al|H.

8. dopMHpOBaHUE U BEACHUE IMYHON KAPTOUKH pabOTHHKA.

0. dopmupoBaHue U BeleHne padoThI € MPUKa3aMHU M0 JTUYHOMY COCTaBY.

10.  Pabota co cnmpaBoYHHKaMH B HH(OPMAIIMOHHOHN CUCTEME KaJpOBOM CITy>KOBI.

11.  OdopmieHrne KOMaHAMPOBOK PAOOTHHUKOB C TMPUMEHEHHEM HWH(OPMAIMOHHON

CHCTEMBI KaJpOBOH CITY>KOBI.
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12.  Buapl npuKa3oB MO JHUYHOMY COCTaBy M paboTa C HUMH C HPUMEHEHHEM
WH()OPMAITMOHHON CHCTEMBI KaJPOBOM CITYKOBI.

13.  IlporokonupoBaHue ACHCTBUIl B UH(OPMAIIMOHHON CUCTEME KaJpOBOU CITY>KOBI.

14.  Pacmpenenenne mpaB JOCTyma IOJb30BaTeleii B HMH(POPMAIMOHHON CHCTEME
KaJ[pOBOM CITy>KOBI.

15. BO3MOXXHOCTM WCHOJB30BaHHUS BHENIHMX ©0a3 JaHHBIX TMpuH paboTe B
UH(POPMALIMOHHOM cUCTeME KaJApOBOM CITY>KOBI.

16.  ®opMupoBaHHE CIPaBOK W OTYETOB B HMH(POPMAIIMOHHON CHCTEME KaJpOBOU
CIIy>KOBI. BUibI cTaHIAPTHBIX OTYETOB.

17.  PaGota ¢ kKaApOBBIM pe3epBOM B HH(GOPMAITMOHHONW CHCTEME KaJPOBOH CITYKOBI.

18.  BO3MOXHOCTM 1O pEAAKTHUPOBAHUE JAaHHBIX B HMH()OPMAIIMOHHOW CcHCTEME
KaJIpOBOM CITYKOBI.

19.  OpraHuzanusi XpaHeHHs JaHHBIX B HMH(DOPMAIMOHHOW CHCTEME KaJpOBOM
CITYXKOBI.

20.  PasrpanuueHue mpaB Ioyib30BaTeNeil B MHPOPMALIMOHHOM crcTeMe JUIsl KaJApOBOi

CITYXKOBI.
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6. YueOHO-MeToaMUYeCKOE H HH(POPMALIMOHHOE 0O0ecnieuyeHre TUCIHIIINHBI

6.1. Crnucok UCTOYHUKOB U JIUTEPATYPHI
OcHoBHast TuTeparypa

1. Ky3neuoBa TarbsiHa BsuecnaBoBHa. KaapoBoe aenonpou3BOACTBO : (TpagullMOHHBIE U
aBTOMAaTHU3UPOBAHHBIC TEXHOJOTUM) : yueOHUK miist By30B / T. B. Ky3nerona. - Mocka: MOU,
2011. - 343, [1] c.: mi1.; 22 cM. - bubimorp. B koHIie KH. - ISBN 978-5-383-00624-5: 450.00.

2. Kypanesa MHpuna BuraibeBHa. KagpoBoe 1emonpou3BOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ Hyns. Ayaut cBoumu cuiiamu. - MockBa: M3narensckuii Jlom "MH®PA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe nenonpousBojctBo: Haumnaem ¢ Hynsa. Ayaut cBoumu cunamu/ W.B.
Kypasnesa, M.B. XKypasnesa. - 2-e u3za. - M.: HUL] THOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Homn. mat. znanium.com). - (IIpocto, kpatko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexum
noctyma: http://znanium.com/catalog/product/417566

JlononHutenpHas IuTEpaTypa

1. KagpoBuky - Bce O TMpuKasax, KaApoBbix U HekaapoBbix / Kypasnesa W.B.,
Kypasnera M.B. - M.:HUIl UH®PA-M, 2016. - 516 c.: 60x90 1/16 (Ob6noxka. KbC) ISBN
978-5-16-009887-6 - Pexxum noctymna: http://znanium.com/catalog/product/552853

2. Pa3paboTka METOAMKH TOJArOTOBKM OpraHM3allMM K BHEAPEHUIO CHUCTEMbI
3IIEKTPOHHOTO JJOKyMeHTooOopoTa [MuTepHeT-xypHan "HaykoBenenue", Boim. 1, 2014, ctp. -] -
Pexxum noctyma: http://znanium.com/catalog/product/477586

3. 3amuTa KOH(UICHIINATEHON UHpOpMaLIUU pu AJIEKTPOHHOM
nokymeHToooopore/Munna U.B., Munun O.B. - HoBocubupck : HI'TY, 2011. - 20 c.: ISBN
978-5-7782-1829-1 - Tekcrt: anekrponHbIil. - URL: http://znanium.com/catalog/product/546492

4. ndopmarimoHHbIe TEXHOJIOTUH U cUCTeMbl: YueOHoe mocodue / E.JI. demoToBa. - M.:
N ®OPYM: HUILl UHDPA-M, 2014. - 352 c.: un.; 60x90 1/16. - (Beiciiee obpa3zoBaHuE).
(mepermer) ISBN 978-5-8199-0376-6 - Pexum JOCTYTIA:
http://znanium.com/catalog/product/429113

5. Undopmarrka, aBTOMaTU3MpPOBaHHBbIE MH(YOPMALIMOHHBIE TEXHOJIOTUH U CHUCTEMBI:
Vuebnuk / I'Bo3aesa B.A. - M.:1J] ®OPYM, HUIL] UHOPA-M, 2015. - 544 c.: 60x90 1/16. -
(ITpodeccuonanbnoe  obpasoBanue) ISBN  978-5-8199-0449-7 - Pexum  gocryna:
http://znanium.com/catalog/product/492670

6.2. Ilepeyenb pecypcoB MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOU ceTH «UHTepHeT»,
HeO0XO0AUMBIH JJI1 OCBOECHM S TUCHUIIIMHBI (MOIYJISA)

pecypcsl UaTEpHET

1. Bcepocculickuii Hay4YHO-HUCCIIEIOBATEIbKUI HMHCTUTYT JOKYMEHTOBEIACHUS U
apxuBHoro neina (BHUMIAJ) [Onexkrponssiii pecypc] /BHUMJAJ - OnektpoH, naH.- M.,
[2001].— Pexxum nocryma: www.vniidad.ru, cBOOOIHBIN. — 3ari. ¢ SKpaHa.

2. KoucantunroBass rpynna «Tepmuka». [HopmaTtuBHO-mpaBoBas 0a3a JaHHBIX II0
JIETIOTIPOU3BOJICTBY, TOKYMEHTOOOOPOTY M apXuBHOMY Jeny| [DnexktponHsii pecypc] /
«Tepmuka» - DIEeKTPOH, JlaH.- M., [200-].— Pexxum JOCTYyIIA:
http://www.termika.ru/Catalog/catalog.html, cBo6oHBII. — 3ari. ¢ skpaHa.

3. Docflow. Bce o mwupe 3aekTpoHHOro JokymMeHTooOopota. [[lopTanm mnocssiiexn
JJIEKTPOHHOMY JOKYMEHTOOOOpPOTY W CMEXHBIM oTpacisiM. OH Mpu3BaH NpPeJOCTaBUTh
YUTATENIIM CaMyIO0 TIOJIHYIO, CTPYKTYPUPOBAaHHYIO U TIOJIE3HYIO HH(POPMALMIO O pHIHKE,
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TEXHOJIOTUSX, PEIICHUsAX, KOMIIAHUAX U JMIax]. [DneKkTpoHHBIN pecypc] - DIEKTpOH, JaH.-
M., 2002-2004r — www.docflow.ru, cBoO0oaHBIi. — 3ari. ¢ 3KpaHa.

4. DOC-Online. He3aBUCHMBII TOPTald O CHUCTEMax 3JIEKTPOHHOTO JIOKyMEHTO00OpOTa.
www.doc-online.ru

5. TAdviser. IToptan BbIOOpa TEXHOJOTHUN M MOCTABIIMKOB - [DIEKTPOHHBINA pecypc] -

http://www.tadviser.ru/.

6. Odbunuanpubiii caiit 1C: [peanpusitue 8. - [DnekTpoHHBINA pecypce] - https://v8.1c.ru/.
7. Odurmmaneaeiii cat D0C - DnextporHsie OducHbie CUCTEMBI. - [DIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products

NporpaMMHoe odecreyeHue

- OducHsrit naket npuioxxenuit Microsoft Office

- ABBYY FineReader

- OpenOffice.org

- Internet Explorer, Mozilla Firefox, Google Chrome

0a3bl JaHHBIX, HHPOPMALMOHHO-CIIPABOYHbIE U OMCKOBbIE CHCTEMbI
- «Koncynprant I[Lmroc»

- «["apaHT»
- «Kogexc»
7. MarepuajibHO-TEXHH4YECKOe o0ecnedeHne TN CHUNINHBI
st MaTepualbHO-TEXHUYECKOTO obecrnieueHust JUCLUTITUHBI HeoOX0 UM

KOMIBIOTEPHBIN KJIacC, MOJKIIOYEHHBIM K ceTh MHTepHeT, OCHAIEHHBI TPOEKTOPOM ISt
AJICKTPOHHBIX MIPE3CHTALUNA U SKpaHOM. Bce KOMITBIOTEPHI JOKHBI OBITH CBSI3aHBI MEXAY COOOM
B GI[I/IHYIO BHyTpeHHIOIO CCThb nu OCHAaAIICHBI CHGI_[I/IaJII/I?)I/IpOBaHHLIM HpOI‘paMMHBIM
obecreyeHreM.
Cocras nporpammuoro obecnedenus (I10), coBpemeHHBIX NpodeccHoHANIBHBIX a3
nanHbIxX (B/1) u undgopmanuonno-cnpasounbie cuctem (MCC) (2017 r.)

1. Ilepeyens 110

Tabnuya 1
Nent Haumenosanue [10 [TpouzBogutens | Crmocod pacmpocTpaHeHUs
/n (ruyenzuonHoe unu
c80000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIAIEH3MOHHOE
3 Windows 7 Pro Microsoft JINLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIAIEH3MOHHOE
9 Microsoft Office 2013 Microsoft JINLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JUIIEH3UOHHOE
2. Ilepevens Bl u UCC
Tabauya 2

Neri/nn HanmeHoBaHue
MexnyHapoanbie pedepaTuBHbIC HayKoMeTpuaeckue bJl, 1ocTyHbIe B paMKax
HalMoHaJILHOU moanucku B 2017 r.

Web of Science

Scopus
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[Tpodeccuonanbubie motHOTEKCTOBBIC B/I, MOCTYyIHBIE B paMKax HaIlMOHATILHON
noanucku B 2017 r.

Kypuanber Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnans! Taylor and Francis

[Tpodeccuonanbabie MOTHOTEKCTOBBIC BJ]
JSTOR
W3nanus no o01ecTBEHHBIM U TYMaHUTApHBIM HayKaM

KommnbroTrepHbie cripaBOYHbIE PABOBBIE CUCTEMBI
Koncynbrant Ilmoc,
l"apanT

Cocras nporpammuoro obecnedenus (I10), coBpemeHHBIX npodeccuoHANIBHBIX a3

nanHbIxX (B/1) u nundgopmanuonno-cnpasounbie cuctem (MCC) (2018 r.)

1. Ilepeuens IO

Tabauya 1
Nent Haumenosanue [10 [TpousBogutens | Crmocod pacmpocTpaHeHUs
/o (ruyenzuonnoe unu
c80000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIAIEH3MOHHOE
3 Windows 7 Pro Microsoft JIAIEH3MOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIAIEH3MOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIUTIEH3MOHHOE
2. Ilepeyens Bl u UCC
Tabauya 2
Neri/in HanmenoBanne

MexnyHnapoansie pedepaTuBHbIE HaykoMeTpudeckue bJl, mocTymnHbple B pamkax
HaMOHAJILHOM nmoanucku B 2018 T.

Web of Science

Scopus

[Tpodeccuonanbubie moTHOTEKCTOBBIC B/I, MOCTYyHBIE B paMKax HaIlMOHATIbHON
moamnucku B 2018 r.

Kypuansr Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnans! Taylor and Francis

[Ipodeccuonanbubie MOTHOTEKCTOBBIC BJ]
JSTOR
W3nanus no o01eCTBEHHBIM U TYMaHUTApHBIM HayKaM

KommnbroTepHbie cripaBOYHbIE PABOBBIE CUCTEMBI
Koncynbrant Ilmoc,
l'apanT
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Cocras nporpammuoro obecnedenus (I10), coBpemeHHBIX npodeccuoHaANIBHBIX a3
naHHbIX (B/1) u undgopmanuonno-cnpasounbie cuctem (MCC) (2019 r.)

1. Ilepeuens IO

Tabauya 1
Ner/ Hawnmenosanwue 10 [TpousBoauTEND Crioco6 pacrpocTpaHeHHs
m (tuyenzuonnoe unu c60600HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JIMLIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIAIEH3MOHHOE
3 Windows 7 Pro Microsoft JIAIEH3MOHHOE
7 Microsoft Share Point 2010 Microsoft JINLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIAIEH3MOHHOE
12 Windows 10 Pro Microsoft JINLIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JUIEH3UOHHOE
2. llepeuens BJI u UCC
Tabnuya 2
Neri/it HaumenoBanue

MexnyHapoanbie pedepaTuBHbIC HaykoMeTpuueckue bJl, 1ocTyIHbBIe B paMKax
HallMOHAJILHOU moanucku B 2019 r.

Web of Science

Scopus

[Ipodeccuonanpubie MOMHOTEKCTOBBIE b/, JOCTYIHBIE B paMKaX HaIllMOHAJTILHOU
noamucku B 2019 r.

Kypnansl Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypuainsr Taylor and Francis

DJNEKTPOHHBIE N3/1aHUs U3JaTeIbCTBA Springer

[Ipodeccuonanbabie MOTHOTEKCTOBBIC BJ]
JSTOR
W3nanus no o01eCTBEHHBIM U TYMaHUTAPHBIM HayKaM

KommnbroTrepHbie cripaBOYHbIE PABOBBIE CUCTEMBI
Koncynbrant Ilmoc,
l"apanT

8. Oobecneuenue 06pa3oBaTeJILHOI0 MpoLecca IJIsl JUI ¢ OTPAHUYEHHBIMU

BO3MOKHOCTSIMH 310POBbS U HHBAJIH/10B

B xoze peanuzanuu IUCHUILTAHBI HCTIOIB3YIOTCS CIENYIONTNE JOTIOTHUTEbHBIC

METO/bI O0YYEeHHUS, TEKYIIET0 KOHTPOJI YCIIEBAEMOCTH M MPOMEXYTOYHON aTTeCTalluu

00yJaronuxcsi B 3aBUCUMOCTH OT WX UHAUBUIYaTbHBIX OCOOCHHOCTEH:

IUIA CIIENBIX U CIa00BUIAIINX

- Jgexuuu OoQOPMIISIFOTCS B BHUJE SJECKTPOHHOTO JTOKYMEHTA, JIOCTYITHOTO C TTOMOIIBIO
KOMIIBIOTEPA CO CIIEeUATN3UPOBAHHBIM MPOTPAMMHBIM 00eCTICUeHUEM;

IMUCbMCHHEBIC 3aJaHWA BBIIOJHAIOTCA Ha KOMIIBIOTEPE CO CICHHUATIN3UPOBAHHBIM

HpOI‘paMMHBIM O66CHG‘I€HI/IGM, N MOI‘YT 6BITB 3aMCHCHBI yCTHBIM OTBCTOM;

- obecnieunBaeTCs MHIMBHIYAThHOE paBHOMEpHOE ocBemieHne He Menee 300 Jrokc;

- IJI1 BBIIIOJIHCHUSA 3adaHUA HpI/I HGOGXO,Z[I/IMOCTI/I Hpe,Z[OCTaBJIHeTCH YBG.HI/I‘-II/IBaIOH_[ee
YCTPONCTBO; BO3MOXKHO TaK)K€ UCIOJIb30BAHUE COOCTBEHHBIX YBEIIMUYUBAIOIINX YCTPOUCTB;

- MUCBbMEHHBIE 3aJJaHUs OPOPMIISIOTCS YBETMUECHHBIM HIPUPTOM;
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- DK3aME€H U 3a4€T MPOBOATCA B YCTHOH (popMe WM BBINOJHSIOTCS B NMHCbMEHHOMN
dbopme Ha KOMIIBIOTEpE.

JUTSL TITYXUX ¥ CITA00CTBIIIAIINX :

- JeKuuu o(OpMIIAIOTCS B BUJIE 3JIEKTPOHHOTO JOKYMEHTa, JMOO MpPEeIoCTaBIsSETCS
3BYKOYCHIIMBAIOIIAsS aNlapaTrypa HHANBUAYAIBHOTO TIOJIb30BaHUS;

- MUCbMEHHBIE 3a/1aHUS BBIMOJIHAIOTCS Ha KOMITbIOTEpE B MUCbMEHHOU (hopMme;

- DK3aMEH W 3a4€T TPOBOASTCS B MHCHBMEHHON (opMe Ha KOMITBIOTEPE; BO3MOXKHO
poBeJieHNe B pOopMe TECTUPOBAHUS.

JUTSL JIUI] C HApYIIICHUSIMA ONIOPHO-JIBUTATEILHOTO arapara:

- Jekuuu oGOpPMIISIOTCS B BUJE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IMOMOUIBIO
KOMIIBIOTEPA CO CTIECIUATN3UPOBAHHBIM MMPOTPAMMHBIM 00eCTICUeHUEM;

- THCbMEHHbIE 3aJaHUs BBIMOJHSIIOTCS HAa KOMIIBIOTEPE CO CHEIHAIN3HUPOBAHHBIM
MPOrPaMMHBIM 00€CTICYeHUEM;

- 9K3aMeH U 3a4€T NMPOBOJATCS B YCTHOM (popMe WIIH BHIIOJHSIOTCS B MUCbMEHHOM opme Ha
KOMITbIOTEPE.

[Ipy HeoOXOIMMOCTH MpenyCcMaTpUBAETCS YBEIWYEHHE BPEMEHHM [UIsl IOATOTOBKH
OTBeTA.

[Ipouenypa  mpoBeaeHHS ~ MPOMEKYTOUHOM  arTecTaluu A OOy4arouuxcs
YCTaHABIMBACTCS C YYETOM UX HWHIUBUAYAIBHBIX TICUXO(PU3UYECKUX OCOOCHHOCTEH.
[TpomMexxyTouHas aTTeCTalMsi MOXKET ITPOBOJAUTHCS B HECKOJIBKO 3TAIOB.

[Tpu mpoBeneHNH TPOIEAYPHl OIICHUBAHUS PE3yJIbTaTOB OOYyUEHUsS MpeayCcMaTpUBACTCs
UCIIOJIb30BAaHNUE TEXHUYECKUX CPEACTB, HEOOXOIUMBIX B CBA3M C WHIUBUIYaIbHBIMU
OCOOCHHOCTSIMU OOYYarOMIMXCS. DTU CPEACTBA MOTYT OBITh MPEIOCTABICHBI YHUBEPCUTETOM,
WJIM MOTYT HUCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKHUE CPEJICTBA.

[IpoBenenue mpoueAypsl OICHUBAHUS  PE3ydbTaTOB OOy4YEHHUS  JOMYCKaeTcs C
MCIIOJIb30BaHUEM JIMCTAHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOIOTHA.

ObecneunBaeTcst AOCTYN K MH(POPMALMOHHBIM M OHOIMoOrpaduyeckuM pecypcam B CETH
WuTepHer s kaxaoro oOywaromierocsi B ¢Gopmax, aJanTHPOBAHHBIX K OTPAaHUYECHUSIM HX
3I0POBbS U BOCTIPUSATHSI HH(POPMAITUH:

® IS CIENbIX U CIa00BUIAIINX:

- B IeYaTHOU (popMe yBETMUYCHHBIM MIPUPTOM;
- B opMe 3IEKTPOHHOTO TIOKYMEHTA;

- B popme ayauodaiina.

® IS TUIYXHX U CIaOOCHBIIIANINX:

- B IeyatHou opme;

- B opMe 3IEKTPOHHOTO IOKYMEHTA.

® s 0O0YYarOMIMXCS C HAPYLIEHUSIMU OTIOPHO-/IBUTaTENIbHOTO anrmapara:
- B Ie4aTHou popme;

- B opMe IIEKTPOHHOTO TOKYMEHTA;

- B popme ayauodaiina.

Y4eOHbIe ayAUTOpHUH TSI BCEX BUAOB KOHTAKTHOW M CaMOCTOSITENIBHON pa0OThI, HaydHast
OMOJIMOTEKa U WHBIE TIOMEIICHHS JIsi OOYYEHHUs OCHAIICHBI CIIEIUATBLHBIM O00OpYJOBAaHUEM W
y4eOHBIMUA MECTaMH C TEXHHYECKUMHU CPEJICTBAMU O0yUCHUS:

® IS CIENbIX U cITa00BUISIINX:

- YCTPOMCTBOM 1Sl CKaHUpoBaHus U yTeHusa ¢ kamepoit SARA CE;

- nuctuieeM bpaiing PAC Mate 20;

- npuaTepoM bpaiinsg EmBraille ViewPlus;

® IS TUIYXHX U CIa0OCTBIIIANINX:

- ABTOMATH3UPOBAaHHBIM pa0OYUM MECTOM i JIIOJIeH ¢ HapylmieHHEM CiiyXxa |
CJIa0OCIIBIIIAIINX

- aKyCTUYECKUH YCHUIIUTENh U KOJIOHKH;

® IS 0O0YYarOMIMXCS C HAPYIIEHUSIMU OTIOPHO-/IBUTaTENIbHOTO anrmapara:
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- IEPEABMKHBIMU, PETYIIMPYEMBIMHU 3proHOMHYeckuMHU napramu CU-1;
- KOMITBIOTEPHOM TEXHUKOM CO CTIelnaIbHbIM TPOrPaMMHBIM 00ecTIeYeHUEM.

9. MeTtoauyeckue MaTepuabl
9.1. llnanbl Ja0opaTopHbIX 3aHATHIl. MeToanuyeckHe YKa3aHUsI MO OPraHu3aluu u

NpoBeIeHUI0

Tema 1. Buabl nHpOPMALHOHHBIX TEXHOJIOTHH /I KAAPOBOii CIyKObI

3agaHus 17151 BHINOJIHCHHS:

1. Ilonb3ysick uUcCTOYHMKaMH B ceTd VHTEpHET O03HAKOMHUTBCA C  BHJAMHU
MH(GOPMALIMOHHBIX TEXHOJIOTHM, MPUMEHSEMBIX JUIsi oOecrnedyeHusl AesITeTbHOCTU
KaJ[pOBOM CITy>KOBI.

2. OcCHOBHbIE THUIBI MPOrPAMMHOTO OOeCHedeHUus U O0OpYyIOBaHHS AJsi OpraHU3aluu
paboThI KaIPOBOI CITYKOBI.

3. Cnenarb 0000MIAIOMMIT BEIBO/I.

Hcrounukm:

Docflow. Bce o wMwupe »smekTpoHHOTO mokymMeHTtooOopora. [[lopram mocBsieH
AIIEKTPOHHOMY JTOKYMEHTOOOOpOTY M CMEXHBIM oTpacisiM. OH mnpu3BaH NPEIOCTaBHUTH
YUTATENsIM CaMyl0 TMIOJIHYIO, CTPYKTYPUPOBaHHYIO U TIOJIE3HYI0O HHGOpPMAIMI0 O pBIHKE,
TEXHOJIOTHSIX, PELICHUAX, KOMIIAHUAX U uIax]. [DnexkTpoHHbIN pecypc] - DAEKTpPOH, AaH.—
http://www.docflow.ru, cBo60HBII. — 3ari. ¢ 3KpaHa.

DOC-Online. He3aBucuMbIii mopTan O CHUCTEMax 3JIEKTPOHHOTO JOKYMEHTOO0OOpOTa.
www.doc-online.ru

Koncantunrosas rpynmna «Tepmuka». [HopmartuBHo-mipaBoBasi 0a3a JaHHBIX II0
JIETIOTIPOU3BOJICTBY, JTOKYMEHTOOOOPOTY M apXuBHOMY Jeny| [DnextpoHHsld pecypc] /
«Tepmuka» - DIEeKTPOH, JlaH.- M., [200-].— Pexxum JOCTYyIIA:
http://www.termika.ru/Catalog/catalog.html, cBo6oHBIN. — 3ari. ¢ sKpaHa.

Tema 2. OcHOBHble (QYHKIHOHAJbHBbICE XAPAKTEPHUCTHKH W TpPeOOBaHMA K
HH(OPMANMOHHBIM CHCTEMaM JIJI KaJAPOBOH CJIYKObI

3ananus 17151 BbINOJIHEHHS:

1. Tlonmp3ysick ucTOYHMKAMU B ceTu MHTepHeT, a Takke MarepHajaMu MNpe3eHTaIuH,

MPEIOCTABICHHBIX MPENOAABATEIEM, ONIPEACIUTD:

OCHOBHbIE (DYHKIIMOHAJIbHbBIE XapaKTEPUCTUKH,

JIOTIOJIHUTENbHBIE MOJTYJIH,

OCHOBHBIE TEXHMYECKHE XapaKTepUCTHUKU M TpeOoBaHUS K HH(OPMALHOHHBIM
CUCTEMaM, IPUMEHSIEMBIX ISl 00eCTIeUeHUs IeITeIbHOCTH KapOBOH CITYKOBI.

2. Cpenars 00001arOINIT BEIBO/I.

Hcerounukm:

OcHoBHas IuTEpaTypa

1. Ky3uenoBa Taresina BsauecnaBoBHa. KagpoBoe Aenonpou3BOACTBO : (TpaaULIMOHHbBIE
¥ aBTOMAaTHU3UPOBAHHBIC TEXHOJIOTHH) : yueOHUK a1 By3oB / T. B. Ky3nenosa. - MockBa: MOU,
2011. - 343, [1] c.: mu1.; 22 cM. - bubimorp. B koHIe KH. - ISBN 978-5-383-00624-5: 450.00.

2. Kypasnesa MHpuna BuraibeBHa. KagpoBoe nemonpou3BOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ Hyns. Ayaut cBoumu cuiiamu. - MockBa: M3narenbckuii Jlom "MH®PA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe nenonpousBojctBo: Haunnaem ¢ Hyns. Ayaut cBoumu cuiamu/ WU.B.
Kypasnesa, M.B. XKypasnesa. - 2-e u3za. - M.: HUL] THOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Jomn. mat. znanium.com). - (IIpocto, kpatko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexum
nocrtyna: http://znanium.com/catalog/product/417566
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Hcrouynukm:

1. Koncantunromass rpynmna «Tepmuka». [HopmaTuBHO-mipaBOBass 0a3a JaHHBIX II0
JIeNIOTIPOU3BOJICTBY, JIOKYMEHTOOOOPOTY U apXuWBHOMY Jeny] [DaekTponHslid pecypc] /
«Tepmuka» - DJIEKTPOH, JaH.- M., [200-].— Pexum JlocTyna:
http://www.termika.ru/Catalog/catalog.html, cBo60gHBINH. — 3ari. ¢ skpaHa.

2. Docflow. Bce o wmupe 3yeKTpOHHOrO JIOoKymMeHTooOopoTa. [[lopranm mocssmeH
AIIEKTPOHHOMY JOKYMEHTOOOOPOTY W CMEXHBIM oTpaciisiM. OH Mpu3BaH TNPEJOCTABUTH
YUTATENsIM CaMyl0 TMOJIHYIO, CTPYKTYPUPOBaHHYIO U TIOJIE3HYI0O HHGOpPMAIMIO O pBHIHKE,
TEXHOJIOTHSIX, PEUICHUSAX, KOMIAHUIX U Juuax]. [DnexTpoHHbI pecypc] - DIEKTpOH, AaH.-
M., 2002-2004r — www.docflow.ru, cBoO0oaHBIi. — 3ari. ¢ 3KpaHa.

3. DOC-Online. He3aBucHUMBIi TTOpTan 0 CUCTEMax 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

4. TAdviser. [Topran BeIOOpa TEXHOJOTHI W MOCTABIIMKOB - [DIEKTPOHHBIN pecypc] -

http://www.tadviser.ru/.

Tema 3. O630p pbiHKAa HH(POPMALMOHHBIX CHCTEM JIJIAA KAPOBOM CJIY:KObI
3anaHus 17151 BbINOJIHEHHS:

1. Ilonb3ysick MCTOYHMKAMH B CeTH VIHTEpPHET U3y4YUTh COCTOSIHUE W IEPCHEKTHBBI
pa3BUTHS PBIHKA WH(OPMAIMOHHBIX CHCTEM HJsi KaJpOBOM CIyxObl. BBIABHUTH
HauboJsee N3BECTHBIX Pa3pabOTUUKOB CUCTEM U UX MPOIYKTHL.

2. Cpenats 0000IAIOIIHI BEIBOI.

OcHoBHas IuTEpaTypa

1. Ky3uenoBa Taresina BsauecnaBoBHa. KagpoBoe Aenonpou3BOACTBO : (TpaaULIMOHHbBIE
¥ aBTOMAaTHU3UPOBAHHBIC TEXHOJIOTHH) : yueOHuK miis By30B / T. B. Ky3nenosa. - MockBa: MOU,
2011. - 343, [1] c.: mi1.; 22 cM. - bubimorp. B koHIie KH. - ISBN 978-5-383-00624-5: 450.00.

2. Kypasnesa MHpuna BuraibeBHa. KagpoBoe [1emonpou3BOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ Hyns. Ayaut cBoumu cuiiamu. - MockBa: M3narenbckuii Jlom "MH®PA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe nenonpousBojctBo: Haunnaem ¢ Hynsa. Ayaut cBoumu cuiamu/ WU.B.
Kypasnesa, M.B. XKypasnesa. - 2-e u3za. - M.: HUL] THOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Jomn. mat. znanium.com). - (IIpocto, kpatko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexum
noctyma: http://znanium.com/catalog/product/417566

Hcrouynukm:

1. Koncantunromass rpynmna «Tepmuka». [HopmaTuBHO-TIpaBOBass 0a3a MaHHBIX II0
JIeNIOTIPOU3BOJICTBY, JTOKYMEHTOOOOPOTY U apXuWBHOMY Jeny] [DaekTponHblid pecypc] /
«Tepmuka» - DJIEKTPOH, JIaH.- M., [200-].— Pexxum JlocTyna:
http://www.termika.ru/Catalog/catalog.html, cBo60ogHBIN. — 3ari. ¢ skpaHa.

2. Docflow. Bce o wmupe 3yeKTpOHHOTO JIOKymMeHTooOopoTa. [[lopranm mocssmeH
AIIEKTPOHHOMY JOKYMEHTOOOOPOTY W CMEXHBIM oTpacissM. OH Mpu3BaH TNPEJOCTABUTH
YUTATENsIM CaMyl0 TMIOJIHYIO, CTPYKTYPHUPOBaHHYIO U TIOJIE3HYI0O HHGOpPMAIMIO O pBIHKE,
TEXHOJIOTHSIX, PEUICHUSAX, KOMIAHUIX U Juuax]. [DnexkTpoHHbI pecypc] - DIEKTpOH, AaH.-
M., 2002-2004r — www.docflow.ru, cBoO0oaHBIi. — 3ari. ¢ 3KpaHa.

3. DOC-Online. He3aBuCcHMBII TTOpTan O CUCTEMax 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

4. TAdviser. [Topran BeIOOpa TEXHOJOTHI W MOCTABIIMKOB - [DIEKTPOHHBIN pecypce] -

http://www.tadviser.ru/.

Tema 4. OcHoBHBbIe (PYHKIIHOHAIbHbIe BO3MOkHOCTH 1C: 3apnjiaTta u ynpaBJjieHue
NEepCoOHATIOM 8»
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3aganus 1J19 BLINMOJHEHHU:

1. O3nakoMHTBCS ¢ 0cOOeHHOCTAMU HHTepdetica cuctemsl. (http://v8.1c.ru/hrm/online/)

2. I3y4nTh OCHOBHBIE DJIEMEHTBI CUCTEMBI.

3. O3HaKOMHUTBHCS C OCHOBHBIMU (YHKUIMSMH M BO3MOXKHOCTSMHU CHCTEMBI (3aIycK
CHCTEMBI, HACTpOIKa CIPAaBOYHUKOB, BEIECHHWE INTATHOTO PACIHUCAHUSA, BEJCHHME JIMYHBIX
KapToueKk pabOTHHUKOB, MIEpEcUeT OKJIAJ0B, 3arpy3ka naHHbix 3 C3BK, Benenue nndopmaruu o
KOMaHIUPOBKaX, BEJICHUE Ta0elsl yueTa UCIOJIb30BaHUs pabo4ero BpeMeH!, (PyHKIHS «pe3epB»,
(YHKLUS «[IOMCK», BEICHUE NPUKA30B IO JUYHOMY COCTaBy, (HOpPMUPOBAHHE CTaHIAPTHBIX
OTYETOB, TPOTOKOJIMPOBAHUE JICUCTBUIA B CUCTEME).

4. VI3yynTh JOMOJHUTENbHBIE (QYHKIUU CUCTEMBI (OIleHKa 3(PPEKTUBHOCTH MEpPCOHAIA,
OXpaHa TpyJa u ap.).

KoHnTpoJibHbBIE BONIPOCHI:

1. O6nacTb MpUMEHEHHS.

2. YpoBeHb MOJATOTOBKH MOJIb30BATENIEH B CUCTEME.
3. [lepedeHsp FKCITyaTalIMOHHON JJOKYMEHTAIUH.
4. HazHaueHue CUCTEMBI, €€ OCHOBHBIC () YHKIIUH.

HUcTounuku:
Odunuansusiii caiit 1C: [pennpusitue 8. - [DnekTpoHHBIN pecypce] - https://v8.1c.ru/.

Tema S. UndopmanuoHHbIe CHCTEeMbl KAJPOBOI0 AeJONPOU3BOACTBA POCCHICKHUX
pa3padoTYNKOB

33)13HI/I$[ AJISA BBINNOJIHCHU A

1. Osmakomuthca ¢ Cucremorn kommiekcHor aBroMatmsammu «KAIIuTAJI
II»:«KagpoBerii  yuer» (XapaktepucTuka paszpaborunmka u mnpoaykra. Crenuduueckue
ocoOeHHocTH cucTeMbl. Hasnauenwe cuctemsl. OcobeHHocTH wuHTEp(deiica. (OCHOBHBIC
BJIEMEHTHl CHUCTEMBI. 3amyck cucTeMbl. OCHOBHbIE (YHKIMH cuUCTeMBI. ((hOopMUpOBaHHE
CTPYKTYpbl, BEllEHHE IITAaTHOTO pPACMUCaHUs, BEICHUE JIMYHBIX KapTOyeK PaOOTHHUKOB, y4eT
pabouero BpeMEeHH, BEICHUE PACIOPIIUTEIbHON JOKyMEHTAalMuH, (pOPMHUPOBAHUE CIPABOK H
OTYETOB M T.II.).

2. O3nakoMuThCs ¢ MHPOpMaUUMOHHOM cucreMoil AuT «YmpaBieHHe HEPCOHATOM>»
(XapakTtepuctrika paspabotunka W mnpoaykra. Crenududeckue OCOOCHHOCTH CHCTEMBI.
Haznauenue cucrembl. OcobenHoctu uHTepdeiica. OCHOBHBIE JIEMEHTHI CHUCTEMBI. 3aImycK
cuctembl. OCHOBHbIE (YHKIUU CHUCTEMBI. ((POpMUpOBaHUE CTPYKTYpbI, BEIEHHE IITATHOTO
pacnucaHusi, BelEHHE JHWYHBIX KapTOYeK pabOTHHUKOB, y4yeT pabodyero BpEMEHH, BelCHHE
pacnopsAUTEeNbHON TOKyMEHTaluu, OPMUPOBAHUE CIIPABOK U OTYETOB U T.1I.).

3. IlpoBectu cpaBHuTenbHbll aHanu3 cuctembl Kanpsl (D0C), CKA «KAIInTAJI»:
Kaaposslii yuet u cuctembl AuT «YnpaBiieHHE IEPCOHATIOM».

KoHTposbHbIE BOIPOCHI:

1. HambGonee wm3BECTHBIE OTEYECTBEHHBIC Pa3pabOTKH HHGOPMAIIMOHHBIX CHUCTEM IS
KaJ[pOBOM CITy>KOBI.

2. OyHKIIMOHAIBHBIC XapaKTEPUCTHKH U 0COOCHHOCTH CHUCTEM.

3. CpaBHuUTeNbHAs  XapaKTepUCTHKa  WHQPOPMAIMOHHBIX  CHCTEM  KaJpPOBOTO
JIeTTOTIPOU3BOICTBA.

OcHoBHas1 UuTEpaTypa
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1. Ky3uenoBa Tarssina BsauecnaBoBHa. KagpoBoe Aenonpou3BOACTBO : (TpaAULIMOHHbBIE
¥ aBTOMAaTHU3UPOBAHHBIC TEXHOJIOTHH) : yueOHUK aiis By30B / T. B. Ky3nenosa. - MockBa: MOU,
2011. - 343, [1] c.: mi1.; 22 cM. - bubimorp. B koHIie kH. - ISBN 978-5-383-00624-5: 450.00.

2. Kypanesa MHpuna BuraibeBHa. KagpoBoe [1emonpou3BOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ Hyns. Ayaut cBoumu cuiiamu. - MockBa: M3narenbckuii JJom "MH®PA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe nenonpousBojctBo: Haumnaem ¢ Hyns. Ayaut cBoumu cuiamu/ WU.B.
Kypasnera, M.B. XKypasnesa. - 2-e u3za. - M.: HUL] THOPA-M, 2014. - 184 c.: 60x88 1/16 + (
JHom. mat. znanium.com). - (IIpocto, kpatko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexum
noctyma: http://znanium.com/catalog/product/417566

Hcrouynukm:

1. Docflow. Bce o mupe nsnekTpoHHOro mokymMeHTtooboporta. [[lopram mocBsieH
AIIEKTPOHHOMY JOKYMEHTOOOOpPOTY W CMEXHBIM oTpaciissM. OH Mpu3BaH NPEJOCTABUTH
YUTATENsIM CaMyl0 TMIOJIHYIO, CTPYKTYPHUPOBaHHYIO U TIOJIE3HYI0O HHGOpPMAIMI0 O pBIHKE,
TEXHOJIOTHSIX, PEUICHUSAX, KOMIAHUIX U Juuax]. [DnexkTpoHHbI pecypc] - DIEKTpOH, AaH.-
M., 2002-2004r — www.docflow.ru, cBoO0oaHBIi. — 3ari. ¢ 3KpaHa.

2. DOC-Online. He3aBucuMbIii MOpTaig 0 CUCTEMAax 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

3. TAdviser. Iloptan BeIOOpa TEXHOJOTHUH M MOCTABIIMKOB - [DIIEKTPOHHBIN pecypc] -

http://www.tadviser.ru/.

4. Opunmaneusiii caifit 1C: [Ipeanpusitue 8. - [DnexTpoHHBIH pecypc] - https://v8.1c.ru/.
5. Odummaneaeiii cat D0C - DnexktporHsie OducHbie CUCTEMBI. - [DIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products

9.2. MeTonnuyeckne peKOMEHIAIUH M0 OAT0TOBKE MUCbMEHHBIX padoT

Bun camocTositenbHOM pabOTHI: TOATOTOBKA pedepara.

[MonroroBka pedepata MO3BONSIET 3aKPENHUTh TEOPETUYECKHE 3HAHUS MO TUCLMIUIMHE,
NPUOOPECTH HABBIKU CAMOCTOSITENILHOTO YIIyOJIEHHOrO M3y4eHHUs OJHOTO M3 paslieloB Kypca.
[Ipu moxroroBke pedepara CTYACHTHI MTOJy4alOT HABBIKM M YMEHUE paboTaTh ¢ UCTOUHUKAMU U
JUTEpaTypoil, aHamu3upoBaTh (aKThl U JaHHBIE CIEUUAJIBLHOW JIUTEpaTyphbl, U3Jararb
IPOYNTAHHOE COBPEMEHHBIM NMPO(ECCHOHANBHBIM S3BIKOM.

Pedepar momken 6bITh 0POpPMIIEH B COOTBETCTBUHU C TPEOOBAHHUAMU, IPEABSIBISIEMBIMH K
MOJATOTOBKE U O()OPMIICHHIO HAYYHBIX PadoOT.

Pedepar Brirovaer:

- TUTYJIbHBIH JIUCT;

- OTJIaBJICHHUE;

- BBEJICHHE;

- OCHOBHYIO YacTh (TEMAaTHUUYECKUE Pa3/eiibl);

- 3aKJIIOYCHHE;

- CIIMUCOK MCHOJIb30BaHHBIX UCTOYHUKOB U JIUTEPATYPHI.

O6mwem pedepara - 15-20 cTpanun; Tekcra (npu Habope yepe3 1,5 unTepBana u pasmepe
mpudta 13-14). Pedepar numercs Ha 0AHONW CTOPOHE CTaHAAPTHOTO JUCTa Oymaru ¢gopmara
A4 (210x197mm).

Crpanunpl pedepara HyMepyroTcs apaOckumMu IudpaMu Ha BEpXHEM TOJIe JINCTA, O€3
KaBbIueK, Je(pUCOB U J[PYIMX 3HAKOB MpeNnuHaHWs. TUTYIpHBIA JIUCT W OIJIABICHUE HE
HYMEPYIOT, HO BKJIFOYAIOT B 001IMi 00beM pedepara.

Hayuno-cnipaBouHslil anmapar pedepara BKIIOYAET CIUCOK UCTOYHUKOB U JIMTEPATYpPhI U
MOJICTPOYHbIE CHOCKHU. [lo/IcTpOUYHbIE CHOCKM MCHOJB3YIOTCS BO BCEX CIy4asX LUTHPOBAHUS B
TEKCTe pedepaTa MPaBOBHIX aKTOB, TIOKYMEHTOB, IPOHM3BEACHUI aBTOPOB MOHOTrpaduid, crareii,
y4eOHUKOB, Yy4YeOHBIX MOCOOMH, a TaKXKe MpU UUTUPOBAHUU CTAHNAPTHBIX OMpeleIeHUN
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TEpMUHOB U TOHATUH. Bce mpuBoaumbie B pedeparte (akTbl, nupbl, IaThl, KOHKPETHbHIC
JAHHBIE TAKXKe JOJDKHBI OBITH MOATBEPKACHBI TIOACTPOYHBIMH CHOCKaMH.

CHOCKHM HyMEpYIOT B Ipeieiax OJHON CTPaHUIbI apaOCKUMHU IU(pPaMH, TEKCT CHOCKH
pa3MeaoT Mo MOCIEAHEN CTPOKOM TEKCTa

9.3. MeTonnueckne yKa3aHus 1Jis1 00y4alOIMXCsl 10 OCBOCHMIO T CUMIIMHBI (MOLYJI51)

Tema 1. Buabl nHpOPMALHOHHBIX TEXHOJIOTHH /I KAAPOBOii CIyKObI

IToaroroBKa K JeKIHU
Cooepicanue (nepeuenv 60npocos):

1. ABTOMaTU3UPOBAHHBIE TEXHOJIOTUH ISl KaAPOBOTO IEIOINPOU3BOICTBA.
2. HdopMannoHHbIE TEXHOJIOTHH YIIPaBJICHUS TPYJOBBIMH peCypcaMu MpearpUsThs.

Pexomenganumn:
H3yyumo mamepuanvt uCmouHUKo8:

1. Ky3nenosa Tarbsina BsuecnaBoBHa. KagpoBoe nenonpou3BOACTBO : (TpaaUIIMOHHBIE
¥ aBTOMATHU3UPOBAaHHBIC TEXHOJIOTHH) : yueOHUK /st By3oB / T. B. Ky3nenosa. - Mocksa: MOU,
2011. - 343, [1] c.: mi1.; 22 cM. - bubmmorp. B koH1e kH. - ISBN 978-5-383-00624-5: 450.00.

2. XKypaBnesa HWpuna BuranseBna. KagpoBoe aenonpous3BOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ Hynst. Aynut cBoumu cuiiamu. - MockBa: M3narensckuii JJom "MH®PA-
M",2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KanpoBoe nenonpousBoAcTBo: Haumnaem ¢ Hyns. Ayaut cBoumu cuinamu / U.B.
Kypasnesa, M.B. Kypasnesa. - 2-e uzza. - M.: HUL] UHOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Hom. mat. znanium.com). - (IIpocto, kpatko, 6picTpo). (0) ISBN 978-5-16-008986-7 - Pexum
noctyna: http://znanium.com/catalog/product/417566

HUcTounuku:

1. Docflow. Bce o mupe »31IeKTpoHHOro aokymeHToobOopota. [Ilopram mnocBsieH
JJIEKTPOHHOMY JOKYMEHTOOOOpPOTY W CMEXHBIM oTpacisiM. OH Mpu3BaH HpPeJOCTaBUTh
YUTATENsIM CaMyl0 TMOJIHYIO, CTPYKTYPHPOBAaHHYIO U TIOJIE3HYIO HHGPOPMAIUIO O pPBIHKE,
TEXHOJIOTHSX, PEIICHUAX, KOMIAHUAX U Julax]. [DNeKTpoHHBIA pecypc] - DNEKTpOH, JaH.-
M., 2002-2004r — www.docflow.ru, cBOOOIHBII. — 3ari. ¢ 3kpaHa.

2. DOC-Online. He3aBucumsIii mopTai 0 cUCTeMaxX AJIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

3. TAdviser. IToptan BeiOOpa TEXHOJIOTH W MOCTABIIMKOB - [DIEKTPOHHBIA pecypc] -

http://www.tadviser.ru/.

4. Odpunmansusiit caidt 1C: [peanpusitue 8. - [DnexTponHbIA pecypc] - https://v8.1c.ru/.
5. Odummaneaeiii cat D0C - DnexktporHsie OducHbie CUCTEMBI. - [DIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products

Tema 2. OcHOBHble (QYHKIHOHAJbHBbICE XAPAKTEPHUCTHKH W TpPeOOBaHMA K
HH(OPMANMOHHBIM CHCTEMAaM JIJI KaJAPOBOH CJIYKObI

IMoaroroBka K JeKIHUU
Cooeporcanue (nepeuensv 60npocos):

1. OcHOBHBIE (QPYHKIMOHAIbHBIE XapAaKTEPUCTHKH W BO3MOXKHOCTH HH(OPMAIIMOHHBIX
CHCTEM JJIs KaJIpOBOM CI1y>kKObl OpraHu3aluy.
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2. TexHUUYECKHE U TEXHOJOTHMUECKHE TpeOOBaHUS K MH(POPMALMOHHBIM CHCTEMaM JUIs
KaJIpOBOM CITYKOBI.

3. TpeboBanus mo 3ammre WHbOpMAMKM B cUCTeMe. PacmpeneneHue mpaB JIOCTyIa
MOJIb30BaTENEH.

Pexomenganumn:
H3yuumo mamepuanvt uCmouHUKOG:

1. Ky3uenoBa Taresina BsauecnaBoBHa. KagpoBoe Aenonpou3BOACTBO : (TpaAULIMOHHbBIE
¥ aBTOMAaTHU3UPOBAHHBIC TEXHOJIOTHH) : yueOHuK aiis By30B / T. B. Ky3nenosa. - MockBa: MOU,
2011. - 343, [1] c.: mi1.; 22 cM. - bubimorp. B koHIie KH. - ISBN 978-5-383-00624-5: 450.00.

2. Kypasnesa MHpuna BuraibeBHa. KagpoBoe [1emonpou3BOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ Hyns. Ayaut cBoumu cuiiamu. - MockBa: M3narensckuii Jlom "MUH®PA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe nenonpousBonctBo: Haumnaem ¢ Hynsa. Ayaut cBoumu cuiamu/ U.B.
Kypasnesa, M.B. XKypasnesa. - 2-e u3za. - M.: HUL] UHOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Jomn. mat. znanium.com). - (IIpocto, kpatko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexum
noctyma: http://znanium.com/catalog/product/417566

Hcrounukm:

1. Docflow. Bce o mupe nsnekTpoHHOro mokyMeHTooboporta. [[lopram mocBsiieH
AIIEKTPOHHOMY JOKYMEHTOOOOPOTY W CMEXHBIM oTpaciissM. OH Mpu3BaH TNPEJOCTABUTH
YUTATENsIM CaMyl0 TMIOJIHYIO, CTPYKTYPUPOBaHHYIO U TIOJIE3HYI0O HHGOpPMAIMIO O pBIHKE,
TEXHOJIOTHSIX, PEUICHUSAX, KOMIAHUIX U Juuax]. [DnexkTpoHHbI pecypc] - DIEKTpOH, AaH.-
M., 2002-2004r — www.docflow.ru, cBoO0oaHBIi. — 3ari. ¢ 3KpaHa.

2. DOC-Online. He3zaBucuMbIii OpTaz 0 CUCTEMAax 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

3. TAdviser. IToptan BpIOOpa TEXHOJOTHUH M MOCTABIIMKOB - [DIIEKTPOHHBIN pecypc] -

http://www.tadviser.ru/.

4. Odunumansuerii caitt 1C: [pennpusrue 8. - [DnekTpoHHBIN pecypc] - https://v8.1c.ru/.
5. Odpummansubiii caiit 30C - Dnextponnsie OducHple CHucTEMBI. - [DIEKTPOHHBIHA
pecypc] - - https://www.eos.ru/eos_products

Tema 3. O630p pbiHKAa HHPOPMALMOHHBIX CHCTEM JIJIAA KAAPOBOM CI1Y:KObI

IToaroroBka K JeKINU
Cooepotcanue (nepeuensv 60npocos):

1. CocrosiHME POCCHHWCKOTO ¥ MHPOBOTO pHIHKAa HH(POPMALMOHHBIX KaJpOBBIX
TEXHOJIOTHUH.

2. OCHOBHBIE TEHJCHIIUHU U TIEPCIIEKTUBBI PA3BUTHUS PHIHKA HH(POPMALIMOHHBIX KaJPOBBIX
TexXHOJOTui. «O0IauHbIe» TEXHOIOTHH.

3. IlpobOnembl BHEIpEeHHS W MYTH UX MpeoposieHus. DPGPEKTUBHOCTH OT BHEAPECHHUS
WH()OPMAIMOHHBIX CHUCTEM B KaJPOBOM CITyXkO0e€.

PexoMenpanum:
H3yuume mamepuanvt ucmouyHuKos:

1. Ky3nenosa Tarbsina BsiuecnaBoBHa. KagpoBoe nenonpou3BOACTBO : (TpaaUIIMOHHBIE
¥ aBTOMATH3UPOBAaHHBIC TEXHOJIOTHH) : yueOHuK /st By3oB / T. B. Ky3nenona. - MockBa: MOU,
2011. - 343, [1] c.: mi1.; 22 cM. - bubmmorp. B koH1e kH. - ISBN 978-5-383-00624-5: 450.00.
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2. XKypaBnesa HWpuna BuranseBna. KaapoBoe aenonpous3BOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ nHynst. Aynut cBoumu cuiiamu. - MockBa: M3narensckuii JJom "MH®PA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KanpoBoe nenonpousBoAcTBo: Haumnaem ¢ Hynss. Ayaut cBoumu cuinamu / U.B.
Kypasnesa, M.B. Kypasnesa. - 2-e uzza. - M.: HUL] UHOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Hom. mat. znanium.com). - (IIpocto, kpatko, 6picTpo). (0) ISBN 978-5-16-008986-7 - Pexum
nocrtyna: http://znanium.com/catalog/product/417566

HUcTounuku:

1. Docflow. Bce o mupe »1eKTpoHHOrO aokymeHToobOopota. [Ilopram mocBsieH
JJIEKTPOHHOMY JOKYMEHTOOOOpPOTY W CMEXHBIM oTpacisM. OH Mpu3BaH NPeJOCTaBUTh
YUTATENsIM CaMyl0 TMOJIHYIO, CTPYKTYPHPOBAaHHYIO U TIOJIE3HYIO HHGPOPMAIUIO O pPBIHKE,
TEXHOJIOTHUSX, PEIICHUAX, KOMIAHUAX U Julax]. [DNeKTpoHHbIA pecypc] - DNEKTpOH, JaH.-
M., 2002-2004r — www.docflow.ru, cBOOOIHBII. — 3ari. ¢ 3KkpaHa.

2. DOC-Online. He3aBucumsIii mopTai 0 cUCTeMaxX AJIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

3. TAdviser. IToptan BeiOOpa TEXHOJIOTH W MOCTABIIMKOB - [DIEKTPOHHBIA pecypc] -

http://www.tadviser.ru/.

4. Odunuansuerii caitt 1C: [pennpusrue 8. - [DnekTpoHHBIN pecypc] - https://v8.1c.ru/.
5. Odpummansubiii caiit 30C - Dnextponnsie Oducuple CHucTEMBI. - [DIEKTPOHHBIHA
pecypc] - - https://www.eos.ru/eos_products

Tema 4. OcHoBHbIe (PYHKIHMOHAJLHBbIE BO3MOkHOCTH 1C:3apniiaTta u ynpaBjeHune
NepCoHATIOM 8»

IHoaroroska Kk 1aboparopHoii padore
Cooepotcanue (nepeuensv 60npocos):
1. OGmme ceeaenus o 1C:3aprata u yrpaBieHHE TEPCOHATIOM 8».
2. O6mme cBemeHWss O (YHKIHSAX M BO3MOXKHOCTAX cuctembl 1C:3aprutara u
yIpaBICHUE NIEPCOHATIOM 8.
Pexomenpanum:
H3yyums mamepuanvt UCmOYHUKOS:
Odunuaneuslii caiir 1C: [pennpustue 8. - [DnekTpoHHBIN pecypce] - https://v8.1c.ru/.

Tema S. UndopmanuoHHbIe CHCTEeMbl KAJPOBOI0 NeJONPOU3BOACTBA POCCHICKHUX
pa3padoTYNKOB

IoaroroBka k JiabopaTopHoii padore
Cooeporcanue (nepeuensv 60npocos):

1. O3nakomieHue ¢ Hauboyiee U3BECTHHIMH OTEUYECTBEHHBIMH pa3paboTKaMH
WH()OPMAITMOHHBIX CUCTEM TS KaAPOBOM CITYXKOBI.
2. XapakTepucTuka pa3paboTyrka U MpoIyKTa.

PexoMenpanum:
H3yuume mamepuanvt ucmouyHuKos:

HcTounukmu:
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1. Docflow. Bce o mupe »31eKTpoHHOro aokymeHToobOopota. [Ilopram mnocBsieH
JJIEKTPOHHOMY JOKYMEHTOOOOpPOTY W CMEXHBIM oTpacisiM. OH Mpu3BaH NPeJOCTaBUTh
YUTATENIIM CaMyIO0 TIOJIHYIO, CTPYKTYPUPOBAaHHYIO U TIOJIE3HYI0 HH(POPMALMUIO O pHIHKE,
TEXHOJIOTHUSX, PEIICHUAX, KOMIAHUAX U Julax]. [DNeKTpoHHBIA pecypc] - DNEKTpPOH, JaH.-
M., 2002-2004r — www.docflow.ru, cBOOOIHBII. — 3ari. ¢ 3KkpaHa.

2. DOC-Online. He3aBucumsIii mopTai 0 cUCTeMaxX AJIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

3. TAdviser. IToptan BeiOOpa TEXHOJIOTH U MOCTABIIMKOB - [DIEKTPOHHBIA pecypc] -

http://www.tadviser.ru/.
4. Odunumansuerii caitt 1C: [pennpusrue 8. - [DnekTpoHHBIN pecypc] - https://v8.1c.ru/.
5. Odpummansubiii caiit 30C - Dnextponnsie OducHble CHucTEMBI. - [DIEKTPOHHBIHN
pecypc] - - https://www.eos.ru/eos_products
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AHHOTANIUA

Hucnunnuna «MHGOpMaIIMOHHBIE CUCTEMBI B KaJIpPOBOW CIy)k0e» BXOIUT B COCTaB
OO0s3aTeNbHBIX JUCHUIUIMH BapuaTUBHOW YacTH TOJATOTOBKM CTYJEHTOB IO HAIPaBICHUIO
«/lokymeHToBeIeHME ©  apxuBoBeAecHUEe». JlucuuruimHa peanusyercs Ha  Dakynbrere
JOKYMEHTOBEICHUS W TEXHOTPOHHBIX apxuBoB Kadenpoit aBTOMAaTH3MPOBAHHBIX CHCTEM
JIOKYMEHTAIMOHHOTO 00ecrieueHus yIpaBIeHUsI.

Coaepxkanre AMCHUIUIMHBI OXBAaTHIBAET KPYT BOMPOCOB, CBS3AaHHBIX C NPUMEHEHUEM
MH(OPMALIMOHHBIX CUCTEM B JIEATEIBHOCTH KaJAPOBOU CITYkKOBI.

Henp paucuumiumHbl - 00ECNEYUTh JOCTaTOYHBIA M HEOOXOIUMBIH  YpOBEHb
TEOPETHYECKUX 3HAaHUM M NPAKTUYECKMX HAaBbIKOB B PpELNICHUWM 3aJad I[PUMEHEHHUS
UH(OPMAIIMOHHBIX CHCTEM B JICATEIHLHOCTU KaPOBOH CIY>KOBI.

3agaun:

-  UW3y4YeHUE OCHOBHBIX TIOHSTHH, UCIOJB3YEeMBbIX B TpollecCe€ NPUMEHEHUs
MH(OPMALIMOHHBIX TEXHOJIOTHH JIJIs1 KaAPOBOM CITYXkKOBbI;

- UW3YYCHHE BHUJOBOTO COCTaBa MPOTPAMMHOTO OOECIEYEHUS, HCIOIB3YEMBIX IPHU
aBTOMATU3AINH JIEATEIbHOCTH KaJAPOBOM CIYXKOBbI;

- UW3YYCHHE TPUHIMIIOB BHIOOpAa W OpraHu3alid BHEAPEHUS M HCIOIH30BAHUS
TEXHUYECKOT0 ¥ MPOTrpaMMHOr0 00ecreueHus Uil KaIpOBOM CITyKOBbI;

- U3y4YeHUE HAMPABICHUIA Pa3BUTHS HH(POPMAIIMOHHBIX CUCTEM JJIsl KaIPOBOU CITYKOBI.

AKTyalnbHOCTh, HOBH3Ha M OPHTHMHAIBHOCTh Kypca 00ecredyuBaeTcs €ro MOCTOSIHHOMN
MOJICpHU3AIME! B COOTBETCTBHUM C PAa3BUTHEM H3YyYaE€MbIX IMPOTPAMMHO-TEXHOJOTUYECKHUX
pELIeHU, UCTIONB3YEMBIX B I€ATEILHOCTH KaJIpPOBOM CITy>KOBI.

JucnumnivHa HampaBieHa Ha GOPMHUPOBAHKE CIACAYIONINX KOMIIETCHITHIA:

CrocoOHOCTBIO aHAM3UPOBATh CUTYAIMI0 HA PbIHKE MH()OPMALIMOHHBIX MPOAYKTOB U
YCIIYT, TaBaTh SKCIEPTHYIO OIEHKY COBPEMEHHBIM CUCTEMaM 3JIEKTPOHHOTO JOKYMEHTO000pOoTa
U BeJieHus dekTporHoro apxusa (ITK-6);

CrocoOHOCTBIO CO3/1aBaTh M BECTH CHUCTEMBI JOKYMEHTAI[MOHHOTO OOeCTeueHus
yIpaBieHUs B OpraHu3anuu Ha 6a3e HoBenmmx texnonorui (ITK-29).

B pe3ynbrare ocBOSHUS TUCIUTUIMHBI O0YYArOIIHICS TOJKEH:

3Hame OCHOBHBIE HH(POPMAIIOHHBIE CUCTEMBI, IPUMEHSIEMbIE B JEATEIBHOCTH KaIpOBOii
CITy’XObI; OCHOBBI CO3JJTaHUS M BEJICHUS CUCTEMBI JOKYMEHTAIIMOHHOTO 00ECIIeUCHHsI YIIPaBIICHUS
B OpraHu3aiuy Ha 6a3e HOBEHIIIMX TEXHOJIOTH.

Ymemv ananu3mpoBaTh CUTYallMIO Ha PBIHKE WH(OPMALIMOHHBIX MPOIYKTOB M YCIYT,
JaBaTh OKCIEPTHYIO OLEHKY COBPEMEHHBIM HWH(GOPMAIMOHHBIM CHUCTEMaM JJsi KaJIpoBOM
CITyKOBI; JaBaTh PKCIEPTHYIO OIICHKY COBPEMEHHBIM CHCTEMaM, IPUMEHIEMbIM B I€ITEIbHOCTH
KaJIpOBOM CITYKOBI.

Braoemws nndopManuelr o cUTyaliyi Ha PhIHKE HH()OPMAIIMOHHBIX MPOAYKTOB U YCIYT;
CIIOCOOHOCTBIO BECTH CHCTEMbI JOKYMEHTALMOHHOTO 00eCreueHUsl YIIpaBIeHUsI B OpraHu3aluu
Ha 0a3e HOBEHIITUX TEXHOJIOTHH.

PaGoueit mporpamMmoii MpeayCMOTPEHBI CIEAYIONIUE BHUABI KOHTPOJSA: TEKYIIUH
KOHTPOJIb YCIIEBAEMOCTH B (JOpME OMpoca, KOHTPOIbHOUM paboThl U pedepara, IpoMeKyTOUHAS
arrectanus B popme dx3aMeHa (8 cemecTp).

OO01mast TpyTI0eMKOCTh OCBOEHUS TUCIUIUIMHBI COCTaBISET 3 3a4eTHBIX eAWHMIBI, 114
yaca.
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IIpuniaoxenue 2

JUCT UBMEHEHUI
No TekcT akryanuzanuu win npuiaraemsiii Kk PITJI nokymenT, Jara Ne
COJIEp KAl U3MCHCHHUSI MIPOTOKOJIA
1. 1. OOHOBJIEH CITUCOK UCTOYHHUKOB U JINTEPATYPhI 23.06.2017 Ne 10
2. OOHOBIIEHA CTPYKTYpa JUCIHUILIMHEI
2. 3. OGHOBIEH cocTaB nmporpaMmHoro ooecnedeHus (110),

COBpPEMEHHBIX npodeccruonanbHbix 06a3 nanueix (B/1) n
nHpopMmannonHo-cmnpaBodHbie cucteM (MCC)

3. 1. OOHOBJIEH CITUCOK UCTOYHHUKOB U JINTEPATYPHI 25.05.2018 Ne 8
2. OOHOBIIEHA CTPYKTYpa JUCIMUILIHHEI
4. 3. OGHOBIEH cocTaB nmporpaMmHoro ooecnedenus (110),

COBpEMEHHBIX TIpodecCHOoHaNbHBIX 0a3 nanubix (bJ])
nHpopMmanmonHo-cmnpaBodHbie cucteM (MCC)

5 1. OOHOBIIEH CTIMCOK UCTOYHUKOB U JINTEPATYPHI 22.06.2020 Ne 13
[Tpunoxenue 2.1.

2.006HOBIIEHA CTPYKTYpa U COJEPKaHUE AUCLUUTUIMHBI 15
OYHOM U 3a09HOU (POPMBI 00yUEHHUS B YACTH MPAKTUUECKHUX
3aHATHI

[Tpunoxenune 2.2.

6 3. OGHOBIEH cocTaB nmporpaMmHoro ooecnedeHus (110),
COBpPEMEHHBIX npodeccruonanbHbIx 6a3 nanueix (B/1) n
nHpopmanroHHo-crpaBounble cucteM (MCC)
[Tpunoxenue 2.3.

[Ipunoxenue k nucty uameHenui Ne 2.1.

HUcTounuku (00s13aTeILHbIE)

®enepanbubiii 3aKk0H 0T 16.12.2019 Ne 439-®3 «O BHeceHWU u3MeHEHUU B TPYI0BOM KOIEKC
Poccuiickoit ®enepaunu B uyacTu (HOpMUPOBAHUS CBEACHHA O TPYAOBOH JEATEIHLHOCTH B
3JIEKTPOHHOM BHUJIC» [DnexTpoHHbIH pecypcl] /1
URL:http://publication.pravo.gov.ru/Document/View/0001201912160070  (mata oOpaiieHus
01.10.20201.)

HcTounuky (10MOIHUTEIbHDBIE)

[TIpuxaz PocapxuBa ot 20.12.2019 N 236 "O06 yrBepxaenuu IlepeuHss TUMOBBIX
YIPaBICHUYECKUX apPXMBHBIX JOKYMEHTOB, 0Opa3yloluxcsi B Ipolecce AesTeIbHOCTU
rOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAaMOYIPABJICHUS M OpraHU3alui, C yKazaHHEeM
CpokoB ux xpaHeHus" (3apeructpupoBaHo B Muntocte Poccum 06.02.2020 N 57449)
[Onextponnblii  pecypc] // CnpaBouHo-mouckoBas cucteMa «KOHCYJIbTaHT — IITIOC».
URL:http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=345020&fld=134&
dst=1000000001,0&rnd=0.5989149124283691#09893595070554722 (mata oOparieHus:
19.10.2020)
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@®enepanbHbiil  3akoH  oT  24.04.2020 N 122-®3 "O mnpoBeAeHUM HKCIEPUMEHTA IO
UCITIOJIb30BAaHUIO AJIEKTPOHHBIX JIOKYMEHTOB, CBSI3aHHBIX C pabotoit"// WHTepHeT-nopra
npaBoBoi wmH(popMmanuu http://www.consultant.ru/document/cons_doc LLAW_ 351124/ (nmara
obpamenust: 19.10.2020)

[Tpuka3z Muntpyna Poccun ot 14.05.2020 N 2401 "OO6 yrBepxaeHuu [lomoxkeHus o mopsiake
NPOBCACHHUA OKCICPHUMCHTA II0 HMCIOJb30BAHUIO JJICKTPOHHBLIX JOKYMCHTOB, CBA3AHHLBIX C

~n

paboroi" (3apeructpupoBano B Muntocte Poccun 17.06.2020 N 58674)// Untepuer-nopran
npaBoBOM  MHGOpPMAITUN https://www.garant.ru/products/ipo/prime/doc/74170714/, nara
obparmenus 01.10.2020.

JlutepaTtypa (ocHOBHas)

Kanposoe nenonpounssoactso. Yueonuk. / C.JI. Ky3nernos, C.A. I'motoBa — M.: 3narenbcTBO
«TEPMUKA», 2020. — 492 c.

[Ipunoxenue K nucTy n3mMeHeHui Ne 2.2.

Cmpykmypa oucuyuniaunsl 01a ounou popmul 0dyuenusn (2020 200 naoopa)
OO01mast TpyI0eMKOCTh TUCHIHUTUIMHBI COCTABISACT 3 3.€., 144 4., B TOM YuClie KOHTaKTHas
pabota oOywaromuxcsi ¢ mpernojaBareneM 42 4., camMocTosTeabHas pabora oOydaronuxcs 54

4., KOHTpoJIb 18 4.

Bunet yueGHoI paboTh Dopus!
(B yacax) TeKYIEro
KOHTAKTHasI | KOHTPOIA
Ne Pasgen o 2 O % yCIIEBAEMOCTH,
n/n | IUCLMIUIMHBI/TEMBI = z E CE( = dopma
ol < | & Q:é . % = | 5 § gkc% IPOMEKYTOUHOM
S = = > = %E == g = arrecranuu (1o
5| E| 2| &g Eles S 8 ceMecTpam)
ol=lo =8 |s8|F & =
1 Bunsr 8 2 2 10 Ompoc
MH(POPMALIMOHHBIX
TEXHOJOTUH I
KaJJpOBOM CITY>KOBI
2 OcHOBHBIE 8 |2 2 10 Onpoc
(GyHKIIMOHATTLHBIC
XapaKTePUCTHKH U
TpeboBaHUs K
nH(pOPMaITMOHHBIM
cUCTeMaM ISt
KaJIpOBOM CITYKOBI
3 0630p peiHKA [ 8 |2 |2 10 Omnpoc
nH(pOpPMaITMOHHBIX
CUCTEM TSt
KaJIpOBO CITYKOBI
4 OcHOBHbIE 8 |4 2 6 10 Ompoc
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(hyHKIIMOHATLHBIE
Bo3MmoxkHocTu 1C:
3apruiaTta u
yIpaBlieHUE
MEPCOHAIIOM 8»

KonTponbHas
pabota

WNudopmannonnsle
CHUCTEMBbI
KaJpOBOTO
JIeNIONPOU3BOICTBA
POCCUICKHX
pa3pabOTUYNKOB

14

Ormpoc
Pedepar

DK3aMeH

14

12

12

18

54

ITo Ouneram

Cmpykmypa oucuuniunl 01sa o4Hou hopmul 00yuenusn (2020 200 navopa)

OO6mmast TpyI0EMKOCTh TUCIHUIUIMHBI COCTABIsAET 3 3.€., 144 4., B TOM YMCJI€ KOHTAaKTHAas

paborta oOydarommxcs ¢ mpernojaaBareneM 42 4., caMoCTOsITeNbHAas paboTta oOydaromuxcs 54

4., KOHTPOJb 9 4.

Bunsl yueOHol paboThI

DopMbI
(B yacax) TeKYIEro
KOHTAKTHast | KOHTPOIA
No Pazgen Q 2 O % yCIIEBAEMOCTH,
/1 | JUCHMUIUITMHBI/TEMBI 5] z §~. § & 8 dopma
ol < | & ﬂ:é % | 2 = £ 3 gkc% IIPOMEXKYTOUHOM
S| B 2 EE| &£ = g = arTecTaruu (1o
s| €| 35| &2|8E8|8y S ceMecTpam)
Sl=|S | =8 |[S8Fg |Y=
1 Bunsr 5 0,5 10 Ompoc
MH(POPMALIMOHHBIX
TEXHOJIOTUH I
KaJJpOBOM CITY>KOBI
2 OcHOBHEBIE 5 0,5 10 Ompoc
(GyHKIIMOHATILHBIC
XapaKTePUCTHKH U
TpeboBaHUs K
nH(pOPMaITMOHHBIM
cUCTeMaM ISt
KaJIpOBOM CITYKOBI
3 0630p peiHKA [ 5 | 1 1 10 Omnpoc
nH(pOpPMaITMOHHBIX
CUCTEM TSt
KaJIpOBOM CITYKOBI
4 OcHoOBHBIE 5 |1 2 30 Ompoc
(GyHKIIMOHATILHBIC KouTtponbsHas
Bo3MokHOocTH 1C: paborta
3apruiara u
yIpaBJIeHUE
IIEPCOHAIOM 8»
5 Nudopmanmonnsie | 5 | 1 1 33 Ompoc
CHUCTEMBI Pedepar
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KaJpOBOTO
JIeIIOTIPOU3BOICTBA
POCCUICKUX
pa3paboT4YHUKOB

OK3aMeH 5 4 4 9 93 ITo Ouneram

9. MeToau4eckue MaTepHaJIbl
9.1 Ilnanbl NpakTHYECKUX 3aHATHIi. MeToauyeckue YyKa3aHHMsl 10 OpPraHu3aluud U
NPOBEACHUIO

Tema S. UndopmanuoHHbIe CHCTEeMbl KAJPOBOI0 AeJONPOU3BOACTBA POCCHICKHUX
pa3padoTYNKOB

33)13HI/I$[ AJIsA BBINNOJIHCHU A

1. Osnakomutbest ¢ Cucremoir «bOCC. KanpoBuk» https://boss.ru/company/articles/
Xapaktepuctuka paszpadorunka Kommanms «bOCC. KamgpoBble cHCTEeMBI» W MPOAYKTa.
Crermuduueckue ocoOeHHOCTH cuctembl. Hasnadenue cucrtembl. OcoOeHHOCTH HHTepdeiica.
OCHOBHBIE DJIEMEHTBI CUCTEMBI. 3amyck cucteMbl. OcHOBHBIE (DyHKIMU cuctembl. (M3yunTh
oOyyaromue Marepuanbl 1Mo paboTe B CHCTEME: BEICHHE IITATHOIO PpACHHCaHUs, BEICHHE
JUYHBIX KapTO4YeK pabdOTHUKOB, Yy4eT padodero BpeMEHH, BEICHHE paclopsAUTEIbHON
JOKyMEHTaIuu, JOPMUPOBAHUE CIIPABOK U OTUYETOB, JIEKTPOHHBIE TPYOBbIC KHIKKH U T.JI.).

2. Oznakomutbcs ¢ MHPopManumoHHON cucteMoil AuT «YmpaBieHHe MEePCOHATOM»
https://aitsoft.ru/support/drivers.html. ~ Xapakrepuctuka  pa3paboTynka ¥ HPOAYKTA.
Cnemuduueckne ocoOeHHOCTH cucTteMbl. Hasnauenue cuctembl. OcoOeHHOCTH HHTepdeiica.
OCHOBHBIEC JIEMEHTBHl U MOJYJIH CHUCTEMBI. 3amyck cUcTeMbl. OCHOBHBIC ()YHKIIMU CHUCTEMBI.
(M3yuuTh pyKOBOJCTBA IMOJIb30BaTENsd M 00ydaloliue MaTepuanbl: (OPMUPOBAHUE CTPYKTYPHI,
BEJICHHE INTATHOTO pACIUCAHUS, BEACHHE IMYHBIX KapTOYeK pabOTHHKOB, y4eT pabouero
BPEMEHH, BEJCHHUE PACHOPATUTEILHON JOKyMEHTaluu, (OpMHUpPOBaHHE CIPABOK M OTYETOB;
DIIEKTPOHHBIE TPYIOBBIC KHIKKH U T.JI.).

3. Osunakomuthcsi ¢ Cucremorn lNamaktnka HCM (Human Capital Management —
yIOpaBiIcHUE dYelloBeYecKkuM KanuTainom) https://galaktika.ru/erp/erp-up  XapakTepucTuka
paspaboTtunka u mpoaykra. Crnenuduyueckrue 0COOCHHOCTH CHCTeMbl. Ha3zHaueHue CHUCTEMBI.
Ocobennoctu uHTepdeiica. OCHOBHBIE 3JIEMEHTHl U MOAYJIU CHUCTEMBI. 3alyCK CHCTEMBI.
OcHoBHble ¢yHKIMU cucteMbl. Cuctema «[amaktnka HCM» Onmcanne (yHKIIMOHAIBHOCTH
cucteMsl https://galaktika.ru/docs/HCM_about.pdf)

[IpoBecTH CpaBHUTENBHBIN aHAIN3 PACCMOTPEHHBIX CUCTEM (TabJIMIla CPAaBHEHHUS).

KoHTposbHbIE BOIPOCHI:

1. Haubonee u3BeCTHbIE OTEUYECTBEHHBIC Pa3pabOTKH WH(POPMALMOHHBIX CHCTEM JUIS
KaJIPOBOM CITYKOBI.

2. OyHKIMOHAIbHBIE XapaKTePUCTUKH U 0COOCHHOCTH CHUCTEM.

3. CpaBHuTEenbHAas  XapaKTEPUCTHKAa  HMH(MOPMAMOHHBIX  CHCTEM  KaJpOBOTO
JIeNTOTIPOU3BO/ICTBA.

Hcrouynukm:

1. DOC-Online. He3aBucuMbIil mopTajl 0 CUCTEMaX AJIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

2. TAdviser. ITopran BbIOOpa TEXHOJIOTHH M MOCTaBIIUKOB - [DJIEKTPOHHBIN pecypce] -

http://www.tadviser.ru/.

3. Odurmaneueiit caiit 1C: [pennpustue 8. - [DnekTpoHHBIN pecypce] - https://v8.1c.ru/.
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4. Odpummansubiii cailt 90C - Dnextponnble OducHble CHCTEMBI. - [DIEKTPOHHBIHN
pecypc] - - https://www.eos.ru/eos_products

5. Odunuaneueiii caiit Kommanun «BOCC. KaapoBbeie cuctembl - [DIEKTpOHHBIN
pecypc] https://boss.ru/company/articles/.

6. Odunmaneuenii caiitr  Koprnopamuu «[amaktuka» - [DIeKTpoHHBINM pecypc]
https://galaktika.ru/erp/erp-up.
7. OdunmanbHbIT cauT AuT® Codt - [DnexTpoHHbI pecypc]

https://aitsoft.ru/support/drivers.html.

[Ipunoxenue K nucty u3meHeHuii Ne 2.3.
2. Oopa3oBaTtenbHble TexHog0oruM (K 1.4 Ha 2020 r.)

B nepuox BpeMEHHOro NpPUOCTAHOBIEHMS MOCELIEHHs] O00Y4aroIUMUCS MOMEIEHUH U
teppuropun PITY. mis opranuzamum y4eOHOro mporecca ¢ MPUMEHEHHEM 3JIEKTPOHHOTO
o0y4yeHMs] U JAMCTAaHIMOHHBIX OOpPa30BaTENbHBIX TEXHOJIOTMH MOIYT OBITh HCIIOJIB30BaHBbI
clieAyIonme o0pa3oBaTesIbHbIE TEXHOIOTHU:

— BUJICO-JICKIINH}

— OHJIAMH-JIEKIIUY B PEKUME PEAIIBHOTO BPEMEHH;

— DJIEKTPOHHbIC Y4EOHUKH, yueOHbIe TOCOOUS, HayUHbIC U3AHUS B SJIEKTPOHHOM BUJE U
JOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM pPecypcam;

— CHCTEMBI JUIsl DJIEKTPOHHOTO TECTUPOBAHMS;

— KOHCYJIBTALIMM C UCIIOJIb30BAHUEM TEIIEKOMMYHUKALIMOHHBIX CPELCTB.

3. llepevyens Bl u UCC (k n. 6.2 na 2020 r.)

Nenn HaumenoBanue
/

1 | MexnyHapoanbie pedeparuBHbie HaykoMmeTpudeckue bJl, moctymHbie B pamkax
HamuoHalsrHOM noanucku B 2020 r.

Web of Science

Scopus

2 | IlpodeccuonanbHbie MOTHOTEKCTOBBIE b/, MOCTymHBIE B paMKaxX HallMOHATBHOMN
noxamnucku B 2020 1.

Kypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnans! Taylor and Francis

3 | IIpodheccuonanbHbie MOTHOTEKCTOBBIE B/]

JSTOR

W3 nanus mo o0IIeCTBEHHBIM U T'YMaHUTAPHBIM HayKam
DnekrpoHHas 6nbnnoreka Grebennikon.ru

4 | KoMnbroTepHbIE CITPABOYHbBIE TPABOBBIE CUCTEMBbI
KoncynbranT Ilntoc,
I"apanT

4. CoctaB nporpammuoro obecnevenus (I10) (k n. 7 na 2020 r.)

Nenn Haumenosanue 110 [IpousBoguTens Croco0
/n pacnpocTpaHeHus
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(JZML;@HS’MOHHOé uaiu

c60000HO
pacnpocmpausemoe)
1 Adobe Master Collection CS4 Adobe JIAIICH3MOHHOE
12 | Windows 10 Pro Microsoft JIMTICH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JUTIEH3MOHHOE
14 | Microsoft Office 2016 Microsoft JINIIEH3UOHHOE
15 | Visual Studio 2019 Microsoft JIAIEH3MOHHOE
16 Adobe Creative Cloud Adobe JINLIEH3UOHHOE
17 Zoom Zoom JIMTICH3UOHHOE




