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1. [TogcHuTEeNbLHAA 3aNMUCKA

1.1. llens 1 3a1a9u AUCHUTUTHHBI (MOOY/15)
Lenb TUCHUTUTHHBI (M0O0Y/1)- - U3YYCHHE TEOPETUICCKUX MPOOJIeM U TPUKIIATHBIX
aCIIEKTOB OPraHMU3alMOHHBIX OCHOB cTaHaapTu3auuu B Poccuiickon denepanuu.

OcBoeHMe AUCLUMIJIMHBI HalpaBJeHO HAa NPUOOpeTeHUe CTyJeHTaMu 3HAaHUU O
npuHLMNaxX QyHKIIMOHUPOBAHUS CUCTEMbBI CTaHAApTHU3aLUu B Poccuiickoit @enepanuy, ee
OCHOBAax U HOpMaTUBHO-NIPAaBOBOM 06eCle4eHuH.

[IlpegMeTOM H3y4yeHUs] SIBJSETCS TOCYAAPCTBEHHAs CUCTEMa CTaHAApPTHU3aLUU B
Poccuiickoit @enepanumu.

3a/la4y JUCLUIIKMHBI (MOAYJIs):

- U3y4YeHUe OCHOBHBIX MOHSATHH, UCI0JIb3YEMbIX B 3TOU 00/1aCTU AeATEJbHOCTU 00IEeCTBa
Y TOCy/lapCTBa;

- U3y4YeHHe UCTOPUHU CTaHAapTu3sauuu B Poccuy;

- u3y4yeHue PoccTanzapTa ¥ noiBeJOMCTBEHHbBIX EMY YYPEXAEHUN U OpraHU3alui;

- U3y4eHHe HOPMaTUBHO-NIPaBOBbIX OCHOB CTaHAapTU3auuu B Poccuiickoit Pepepanuu;

- MOJIYYCHHE TTPAKTUIECKOTO OMTHI pa3pad0TKH CTAaHAAPTOB, BKIIIOYAs CTAaHAAPT OpPraHu3alun

- KU3ydyeHHWe HUHPOPMALUOHHBIX CHUCTEM W OCHOBHBIX HWHQPOpPMALMOHHBIX PECYpPCOB,

MCI0JIb3yeMbIX IPY OpraHU3al MU U IPOBeJleHUU paboT Mo cTaHjapTyu3anuu B PO.

1.2. TlepedeHb IUTAHUPYEMBIX PE3YIHTATOB OOYUYEHHUS 110 AUCHUTLIIHHE (M00)/1#0), COOTHECEHHBIX
C MHANKATOPAMH JTOCTUKEHUS KOMITETCHIINI

Komnerenuus NHaukaTopbl KOMIIETEHIUI PesyabTaTsl 00yyeHus
(ko m (Koa 1 HAaMMEHOBaHUE)

HalMEHOBAHUE)

IK-1 CrocoOHOCTh ~ MPHUMEHSATH | 3HATH:
Hay4HbIE METO/1bI IIPU | -OCHOBHBIE METO/IbI HAYYHOI'O
UCCIIEI0BaHUH 00BEKTOB | UCCIIEOBAHMS B JOKYMEHTOBEICHUH
npodeccuoHaTbHON YMmeTs:
JEeSTEIbHOCTH -[IPUMEHSATH HAYy4YHbIE METO/IBI B

HCCIIEIOBAHUSAX UCTOPUU PA3BUTHS
JOKYMEHTOBEYECKOU MBICIIH

Bnaners:

-HaBBIKAMH PabOTHI C HAYIHOU
JIATEPATYPOM U UCIIOIB30BAHUS
3JIEKTPOHHBIX PECYPCOB B UCCIIETOBAHUAX
HWCTOPUHU PA3BUTHS JOKYMEHTOBEIUYECKON

MBICJIH
[K-2 Bnagenuem OCHOBaMU | 3HATh: OCHOBHI HH(POPMAIIIOHHO-
nH(OPMAIIMOHHO- AHATUTUYECKOU JIeATeTbHOCTH

aHATMTUYECCKOM ACATCIIbHOCTH U
CIIOCOOHOCTBIO IIPpUMCHATH HUX B VYMeTh: IIPUMCHATH HA MPAKTUKC MCTO/IbL




npodeccuoHanbHOI cdepe

MH(POPMALMOHHO-aHATUTHYECKOM
NEATEIbHOCTH B paMKaXx IPOrPaMMBbl
JUCLUIUINHBI

Bnanets: HaBbIKamMu paboTHI ¢
nHpopManyel 1 OCHOBAaMH €€ aHaJIH3a

I1K-3

Brnanenue 3HaHUSIMH OCHOBHBIX
npobyieM B o0nactu
JTOKYMCHTOBEICHUS U

APXUBOBCACHU,

3HaTh:

-OCHOBHBIE IIOHSTHS «PACIIOPSIUTENBHBIN
JOKYMEHT», «CUCTEMA PacIOPSIAUTEIbHON
JOKYMEHTAIUI»;

-MECTO PacCHOPSAUTEIBHOIO JOKYMEHTA B
COBPEMEHHBIX CUCTEMAX YIPABIICHUS U
CUCTEMAax YIIPaBIICHUs NPEAIIECTBYOIINX
HUCTOPUYECKUX IIEPUOJIOB;

-COBpEeMEHHbIE TpeOOBaHHUS K
pacnopsIUTEIbHON TOKYMEHTALINH,
c(hOpMHUPOBAHHBIE B X0/1€ JITUTEIBHOTO
HCTOPUUYECKOT0 3BOJIIOL[IOHHOTO MPOLEcCa.

YMeTs:

-BbISIBJISAATh BUbBI JOKYMCHTOB U OIIPCACIIATH
HUX NPpUHANJIC)KHOCTD K onpeneneHHoﬁ
CUCTCMC JOKYMCHTAILINH,

-aHAIM3UPOBATH (POPMYJISIPHI JOKYMEHTOB
Pa3JIMYHBIX UCTOPUUECKUX DII0X;

-IPUMEHATH Ha MIPAKTHUKE 3HAaHUS B chepe
COBEPILIECHCTBOBAHUS (HOPM JTOKYMEHTOB;

-IPUMEHSTH Ha MIPAKTUKE 3HAHUS O CTPYKTYpE
U COAEPKAHUU TEKCTOB YIIPABJICHYECKUX
JOKYMEHTOB;

-IIPOEKTUPOBATH (OPMYJISPBI JOKYMEHTOB.
Bnaners:

- IPOEKTUPOBAHUS PACIIOPSAUTEIBHBIX
JOKYMEHTOB;

-MOJIEIIMPOBAHUS YIPABICHYECKUX CUTyalUl
C UCIOJIb30BAaHUEM PACTIOPSAAUTEIBHBIX
JOKYMEHTOB;

-COBEpPUICHCTBOBAHUS PaOOTHI MO
JOKYMEHTHUPOBAHHIO OT/EIBHBIX cep




YIIPABJICHUYECKOU EATEIbHOCTH.

TIK-4

CnocoOHOCThIO
CaMOCTOSITEIILHO
Pa3InYHBIMU
uHpopMauu

pabortath C
MCTOYHUKAMU

3HaTh: METO/IbI pabOTHI C OCHOBHBIMHU
MCTOYHHUKAMU MH(POpMaLUU

YMeTb: UCTOIb30BaTh HH(POPMAITUOHHBIE
pecypchl B paMKax 3a/1a4 yueOHOH
JUCLIMTUTUHBI

Bnanets: HaBbIKamMu paboOTHI ¢
uHpopMmannoHHbIMU pecypcamu UCO

IK-31

CriocobHOCTh  pa3pabaTbIBaTh
JIOKaJbHBIE HOPMATHBHBIC aKThl |
HOPMAaTHBHO-METOINYECKHUE
JTOKYMEHTBI o
MH(POPMALMOHHO-
JTOKYMEHTAIMOHHOTO  O0eCreueHHs
YIIPaBJICHUS M apXUBHOTO JIeJia

BCACHUIO

3HaTh:

-Tpe0OoBaHUA K Pa3pabOTKe JTOKAIbHBIX
HOPMATHBHBIX aKTOB ¥ HOPMAaTHBHO-
METOAMYECKUX JOKYMEHTOB I10 BEJICHHIO
MH(POPMALMOHHO-TOKYMEHTALMOHHOTO
o0ecrieyeHus yIpaBJIeHUs U apXUBHOTO JieNa
OpraHu3aIHH.

YMmers:

-IIPUMEHATH HOPMBI POCCHHUCKOTO
3aKOHOJATeIbCTBA PU pa3pabOTKe JTOKAIbHBIX
HOPMATHBHBIX aKTOB ¥ HOPMaTHBHO-
METOAMYECKUX JOKYMEHTOB I10
MH(POPMALMOHHO-TOKYMEHTALIMOHHOMY
00ECIIEYCHUIO YIIPABICHUS U APXUBHOMY JIEITy
OpraHu3aIuy;

-IPUMEHATh METOINYECKHE TIOJXO/IbI K
pa3paboTKe JIOKAIbHBIX HOPMAaTHUBHBIX aKTOB U
HOPMAaTHBHO-METOJJMUECKUX JOKYMEHTOB 110
BEJICHUIO MH(POPMALIMOHHO-
JOKYMEHTAIIMOHHOTO 00ECTIeUeHHS
yTpaBJICHUS U apXUBHOTO JIeTIa;

Bnagers:

- HaBBIKAMHU Pa3pabOTKH JTOKATbHBIX
HOPMATHBHBIX aKTOB M HOPMaTHBHO-
METOAMYECKUX JOKYMEHTOB I10 BEJICHHIO
MH(POPMALMOHHO - JIOKYMEHTAIIHOHHOTO
o0ecrieyeHns yrpaBJIeHUs] U apXUBHOTO
XpaHEeHHUsl JOKYMEHTOB B OpraHHU3allu.

I1K-32

3aKOHOJATEILHOMN u
0asbl

3HaHue
HOPMAaTHUBHO-METOAUYECKOMN
MHPOPMALMOHHO-

JOKYMEHTAIMOHHOTO  O0ecredYeHus
yOpaBlIeHUS W apXWBHOTO Jieja,
CIOCOOHOCTh OPHUEHTUPOBATHCS B
MPaBOBOM 0a3e CMEKHBIX o0nacTen

3HaTh:

-OCHOBHBIE HOPMBI POCCUHCKOTO
3aKOHOJATeIbCTBA B 00JIACTH WH(POPMAIIMOHHO
- TOKYMEHTallMOHHOTO 00eCTIeueHHS
yTpaBJICHUS U apXUBHOTO JIeTIa;

-OCHOBBHI 3aKOHOAATCJIbCTBA B CMCXKHBIX




00J1acTSIX NEeSATCILHOCTH,
YMeTh:

-CaMOCTOSITEIIbHO PUMEHSAThH B IIPAKTUUECKOM
JeSITeIbHOCTH HOPMBI POCCUHCKOTO
3aKOHOJATEIbCTBA B 00JIACTH HH(POPMAIIMOHHO
- TOKYMEHTallMOHHOTO 00eCTIeueHHS
yTpaBJICHUS U apXUBHOTO JIeTIa;

-OpPUEHTHPOBATHCS B MPABOBOM 0a3e CMEKHBIX
oOJacrTei.

Bnaners:

-yMEHHEM IPUMEHSITh HOPMBI POCCUHCKOTO
3aKOHOJATeIbCTBA B 00JIACTH WH(POPMAIIMOHHO
- TOKYMEHTallMOHHOTO 00eCTIeueHHS
yTpaBJICHUS U apXUBHOTO JIeTIa;

-YMEHUEM NPUMEHATH OCHOBBI
3aKOHOJIaTEJIbCTBA B CMEKHBIX 001aCTIX
JEATEIIbBHOCTH B MMPAKTUYECKOU IESITENBHOCTH;
--TEHJAEHUUSIMHU Pa3BUTHS 3aKOHOIATENILCTBA,
MEKIYHAPOAHON U HALIMOHAIBHOMN
crangaptuzanuu B cpepe JJOY u cMexHBIX
o0macTsax

1.3. MecTo TUCHMIUIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

2.

HucuumuinHa (modyas) «H(OpMaIMOHHO-T0KyMEHTAIIMOHHOE 00eCIIeYeHUe MPOLIECCOB
crannaptusanuu B Poccuiickoit denepaunn» otHocures aucuuniauHam KIIB.

Jlisi OCBOGHMS JUCHMIUIMHBI (M0OYJ7s) HEOOXOAWMBI 3HAHUS, YMEHHS M BIaJICHUS,
c(OPMHPOBAHHBIE B X0/1€ U3YyUCHHS CIECTYIOMUX JUCHUIUINH U TPOXOXKICHHUS MTPAKTUK:
- Ucropus n opranusanus rocygapcTBeHHbIX yupexaenuii B CCCP;

- I'ocynapcTBoBeneHue;

- UnopmarioHHbIe TEXHOJIOTHH.

B pesynbrare 0OCBOCHUS AUCHUILTUHBI (MOOYs) HOPMUPYIOTCS 3HAHUS, YMEHUS U
BJIaJICHUSI, HEOOXOIUMBIE JJIS1 U3YUCHHUS CICAYIOUINX TUCIUILINH U TPOXO0XKACHUS MPAKTHK:

- UcTopus n opranusanus rocy1apCTBEHHBIX YUPEXKICHUN B IocTcoBeTCKOM Poccnn.

CTpyKkTypa AMCHHILVINHBI (M00Y/14)

CTpykTypa IMCUMIIMHBI (MOOY/s1) VI 04HO-32049HOI (pOpMBI 00yUeHHS

(2017 nadopa)




OO6mas TpyaoEMKOCTh JUCIHIUIMHBI COCTaBiisieT 3 3.e., 108 4., B TOM 4mcie KOHTakTHas paboTa
oOydaromuxcsi ¢ TpernonaBatesieM 24 49., TPOMEKYTOYHAs arTecTanus W KOHTpoib 18 4.,
caMmocTosTeIbHas paboTa oOydarommxcs 66 .

Bunsl yueOHoi paboThI
(B vacax)
KonrakTthas

DopMBbI
TEKYIETO
KOHTPOJIS

yCIIEBa€MOCTH,
dopma
IIPOMEKYTOUHOU
aTTecTaluu (no
cemecmpam)

Ne Paznen
/o JIIUCUUATUINHBL/ TEMBI

JlaboparopHbie
[IpomexyTou-

Has aTTeCTaIUs
CamocTosTenb-
Hasi paboTa

[IpakTueckue
BaHATUS

JIexmn
CeMuHap
RAHATUS

Beenenue

s

N
Cemectp

[\ONE )

[—

[e)

Tema 1. Ompoc
3akoHOaTeNbHAS U
HOPMAaTUBHO-
npaBoBas 0aza B
chepe
MH(POPMALMOHHO-
JOKYMEHTAI[MOHHOTO
obecrniedeHus
CTaH/IapTHU3AINH B
Poccuiickoit
®denepaunn

3. Tema 2. 7 (2 2 10 KonrposbHas
NubopmarmonHo- pabora
JTOKYMEHTAIHOHHOE
obecrieyeHne
cranaaprusanuu B PO

4. | Tema 3. 7 12 2 10 Ompoc
Ku3HeHHBIN UK
JIOKYMEHTOB,
COMPOBOKAAIOLTUX
MPOLIECCHI
CTaHJapTH3AINH Ha
Pa3IUYHBIX dTamax

5. Tewma 4. 7 4 4 20 IlpoexT  craHmapra
[Ipoueccsl OpraHU3alluK
JOKYMECHTAIHOHHOTO
obecrneueHuUs
yIpaBJICHUS
pa3paboTKOit
CTaHIapTOB

6. | Tema 5. 7 2 acce
OcHoBHBIE TIPOOIIEMBI
U NIEPCIICKTUBBI 2 16
pa3BUTHA

MH(POPMALMOHHO-




,Z[OKyMeHTaHI/IOHHOFO
obecreyeHust
CTaH,Z[apTI/I3aI_[I/II/I B
Poccun

DK3aMeH

HUTOTO:

14

10

18

66

CTpyKTypa AMCHHMIUIMHBI (MOOy/1:) NS 3204HOI (POPMBI 00y4deHH

(2017 nadopa)

O6ma51 pr,Z[OéMKOCTB JHUCHUILTHMHBI COCTaBJIACT 1 3.€., 36 4., B TOM YHCJIC KOHTaKTHas pa60Ta
06yqa}0muxc;1 C mperoaaBaTeiieM 8 9., CAMOCTOATCIIbHAaA pa60Ta o6yqa}01unxc;1 28 4.

Bunsl yueOHoi paboThI

DopMBbI
(B vacax)
KonrakTtHas TEKYHIETo
, KOHTPOJIS
Ne Pasnen © 2 U % YCIEBAEMOCTH,
/11 | JUCHMUILINHBL/ TEMBI o z g CE & dbopma
el o S E o % = | & § gké POMEKYTOUHOU
o E = |E8 2E z 5 g = | arrecraumu (no
3| 5 5 |83 € 5| & 3 3 3 cemecmpam)
o= |o | 58 |FEE& =
1. Beenenue 4 0,5
2 Tema 1. 4 10,5 0,5 6 Ompoc
3aKoHOJaTeNbHAS U
HOPMAaTHBHO-
npaBoBas 0aza B
chepe
MH(POPMALMOHHO-
JTOKYMECHTAIHOHHOTO
obecrneucHuUs
CTaHJapTH3AINH B
Poccuiickoii
®denepaunn
3. Tema 2. 4 0,5 1 4 KonTtponbHas
NudopmarmonHo- pabora
JOKYMCHTAIHOHHOE
obOecrnieucHue
CTaHJapTH3AINH B
PD
4. | Tema 3. 4 10,5 0,5 4 Ompoc
Ku3HEeHHBIN ITUKI
JIOKYMEHTOB,
COITPOBOKIAFOIIUX
MPOLIECCHI
CTaHJapTH3alMU Ha
pa3IMYHbBIX dTanax
5. | Tema 4. 4 1 1 10 Ipoexkt  crangapTa
[Ipoueccsl OpraHu3aluu




JOKYMEHTAllMOHHOT O
obecrieueHus
yHIpaBICHUS
pa3paboTKoii
CTaHJIapTOB
6. | Tema 5. 0,5 acce
OcHoBHBIE TIPOOIEMBI
U TIEPCIIEKTHBbI
pa3BUTHSA
MH(POPMALMOHHO- 4
JOKYMEHTAllMOHHOT O
obecrieueHus
CTaHJapTHU3aLUH B
Poccun
7 | 3a4er ¢ OUEHKOU
UTOTO: 4 28
3. AHMCHUILINHBI
Ne | HammeHnoBanue pasaesa Coaepxanue
AUCIUILIHHBI
1. | BBexenue IIpenmer, 3anaun, coAepKaHUE U METOAMKA
u3ydeHus kypca «MuadopmarmonHo-
JOKYMEHTAIIMOHHOE 00ecTedeHrne CTaHAapTH3auN
B Poccniickoit denepanum», ero posb B HOATOTOBKE
CTELIUAIUCTOB, CBS3b C IPYTMMHU Y4eOHBIMU
IUCUUIUIMHAMU. Y4eOHas, MeToAndecKast u
HOPMAaTUBHO-CIIPaBOYHAas JIUTEPATypa.
OOuieTeopeTHUECKUE aCIEKThI TOHATHIHA
«TEXHUYECKOE PETYJIUPOBAHUEY, KTEXHUUECKUI
pErIaMeHT», «CTaHAAPTY, «IOKyMEHTALIMOHHOE
o0ecrieyeHne CTaHaapTH3ANNY», «KHH()OPMAITHOHHO-
JIOKyMEHTAIIMOHHOE o0ecreyeHney. 3aaauu,
(GYyHKINU U CTPYKTYypa UH(POPMAIIMOHHO-
JOKYMEHTAIIMOHHOT'O 00ECIIeYeHHs CTaHJapTH3AINH
2. [Tema 1. 3akoHonarenbHas @enepanbHble  3aKk0HBI  Poccuiickon ®denepaunuu.
HOpPMAaTUBHO-IIPaBOBast HanmonansHas cucrema CTaH/JapTU3aLUH.
chepe MHPOPMALMOHHO- | MEeXyHAapOAHbIE W HAlMOHAJbHBIC CTaHAAPTHI.
JTOKYMEHTAIMOHHOTO obOecrieyeHus | TexHnueckue periaMeHThl.
cranfaptu3aimu B Poccwuiickoii | [lonoxxenue o ciayx0e cTanIapTH3AIMH.
denepauun
3. [ Tema 2. Nudopmannonno- | HopmatuBHO-MeTOIMUECKOE oOecrieueHue
JOKYMEHTAIIMOHHOE  O0ecreyeHue | yrpaBaeHHs HGOPMAIIMOHHO-




CTaHdapTUu3aluunu

JOKYMEHTAaIlMOHHBIMU ~ TIpolieccaMu B cdepe

CTaHJapTH3ALHH.

OcHoBHble 1lenmu W 3amaun  DenepaabHOro
MHPOPMALIMOHHOTO donma TEXHUUYECKUX
pEriIaMeHTOB U CTaHAApPTOB.

Enunas UH(POpPMALIMOHHAS cucreMa o

TEXHUYECKOMY PEryJIMPOBAHUIO.

4. | Tema 3. OJKusHeHHBIH  LHUKI
JOKYMEHTOB,  COIPOBOXKIAFOIINX
MPOLECChl  CTaHIApPTH3allMK  Ha
Pa3IUYHBIX dTamax

OcHOBHBIE CTaauM Pa3pabOTKH MPOEKTa CTaHIapTa
U JOKyMEHTalMs, CONpPOBOXKIAKOIIas IPOEKT
CTaHJapTa Ha KaXJIOM dTarle ero pa3padoTKH.
WN3yyenne w  aHanu3  BUAOB  JOKYMEHTOB,
COIIPOBOKIAFOIIUX IIPOLIECCHI pa3paboTku
CTaHJIapTOB U TEXHUYECKUX PETTIAMEHTOB.

5. | Tema 4. [Ipoueccel
JOKYMEHTAIIMOHHOTO 00ecreueHust
yIpaBICHUS pa3paboTKoii
CTaHJapTOB

[Ipomieccbl W MHCTPYMEHTHI  MH(POPMALMOHHO-

JOKYMEHTAIHOHHOTO obecrieueHus
CTaHJapTH3ALHH.

PazpaboTka cTanmapra opraHu3alyy.

Teopus u rpaduueckas MOJIETb

JOKYMEHTAI[MOHHOTO  00ecle4YeHus  MPOIECCOB
CTaHIapTH3AINH

Opranuzaius pa3paOOTKH, BHEIPSHHS] U XPaHCHUS
CTaHJIapPTOB.

ba3pl NaHHBIX U aBTOMATHU3WPOBAHHBIE CUCTEMBI B
o0yacTu CTaHAApTU3AIUH.

6. | Tema 5. OcHoBHbIE TPOOIEMBI U
NEPCIEKTUBBI pa3BUTHS
MH(POPMALMOHHO-
JOKYMEHTAIIMOHHOTO 00ecreueHust
cranaaprusanuu B Poccun

HayuHo-Teopernueckue poOIeMbI
MH(POPMALMOHHO-TOKYMEHTALMOHHOTO
obecrnieueHus CTaHAapTH3AIUH.

PazBuTne  3akOHOIATENbHOM W HOPMATHUBHO-
MeTtoanueckor 0Oaszpl. IIpobOrembl TapMoHH3AIMU
MEXTyHapOIHOTO " HaIMOHAJILHOTO
3aKOHOJATEIbCTBA M COTPYAHHYECTBA B 00JacTH
MH(POPMALMOHHO-TOKYMEHTALMOHHOTO
obecrnieueHus CTaHAapTH3AIUH.

[IpobnemMbl ¥  TMEPCHEKTUBBI  MH(POPMALMOHHO-

JOKYMEHTAI[MOHHOTO obecrniedeHus
CTaHIapPTH3AIUH.
4. O0pa3oBaTe/ibHbIe TEXHOJOTHU
Ne Buabl yueOHbIX O0pa3zoBaTenbHbIC
HaumenoBanue pa3jaeia .
n/n 3aHATHH TEXHOJIOTHH
1 |2 3 4
1. |BBenenue Jlexyus Beoonas nexyus ¢
nosiCHeHueMm mem
pegepama u
HUnmepnem-ucmounukos,
HeobXooumvlx 01 ux
n0020MoBKU




Tema 1. 3akoHOaTenbHAS U Jlexyus IIpobremuvie nexyuu ¢
HOpMaTUBHO-TIpaBoBas 6a3a B chepe UCNONIL308AHUEM
nH(OPMAIIMOHHO-TOKYMEHTAIIMOHHOTO |/ Ipakmuueckas Humepnem-pecypcos
obecrnieueHus CTaHAapTU3AIUU B paboma
Poccuiickoit ®enepanun Paboma ¢ Unmepnem-
Camocmosimenvhas |pecypcamu no 3a0aHHOU
memamuxe
paboma
Paboma nao pegpepamom
U € UCNONIL308AHUEM
Hume penm-pecypcos
Paseepnymas 6eceda c
oocyscoeHuem
peghepamos
Jluckyccus
Tema 2. MadopmarmonHo- Jlexyus IIpobnemnas nexyuu c
JOKYMEHTAIMOHHOE 00ecTeueHne UCNONL308AHUEM
CTaHlapTU3aLHuH Ilpaxmuueckas Hnmepnema
paboma
Paboma ¢ Unmeprem-
ecypcamu no 3a0aHHOU
Camocmosmenvnas [P
memamuxe
paboma
Iloozomoska k
KOHMPOJIbHOU pabome
Tema 3. JKu3HEHHBINH UK Jlexyus IIpobremnas nexyus ¢
JIOKYMEHTOB, COIPOBOKIAIOIIHNX UCNONIL308AHUEM
MPOLIECChl CTAHIAPTU3ALMU Ha Ipaxmuueckas Humepnem-pecypcos
Pa3NIUYHBIX HTarax paboma
Paboma ¢ Unmeprem-
pecypcamu no 3a0aHHOU
CamocmosmenvHas |memamuke
paboma
Iloozomoeka x onpocy
Jluckyccus
Tema 4. [Iporeccrl Jlexyus IIpobremnas nexyus ¢
JOKYMEHTAIMOHHOTO O0eCTIeueHus UCNONIb308aAHUEM
yrpaBlIeHUs pa3paboTKOi cTaHnapToB |[Ipaxmuueckas Humepnem-pecypcos
paboma
Paboma ¢ Unmeprem-
ecypcamu no 3a0aHHOU
Camocmosmensnas |L<>F

memamuke




paboma

Tema 5. OcHOBHBIE TPOOJIEMBI U Jlexyus IIpobremnas nexyus ¢
MEePCIEKTUBBI PA3BUTHS UCNOIb3068AHUEM
MH(OPMAIIMOHHO-TI0KYMEHTAIIMOHHOTO |/ Ipakmuueckas Hnmepuem-pecypcos

obecrieueHus cTanaaprusanuu B Poccuu |paboma
Paboma ¢ Unmeprem-
pecypcamu no 3a0aHHol
Camocmosmenvhas |memamuxe

paboma
Tlooecomoexa k onpocy

Jluckyccus




5. OneHka JIaHMPYyeMbIX Pe3yJIbTATOB 00y4YeHH s
5.1. Cucrema orieHUBaHUs

Dopma KOHTPOJIA Makc. KoJIH4ecTBO 0aJ1710B
3a ogny Bcero
padory

Texymui KOHTPOIIb:

- onpoc 5 6annos 30 b6annos
- yuacmue 8 OUCKyccuu Ha cemunape |5 bannos 10 6annos
- KonmponvHas paboma (memoi 1-3) 10 6annos 10 6annos
- KOoHmponvHas paboma (memol 4-5) 10 6annos 10 6annos

[TpomexyTouHas aTTeCTanus 40 6annos

(pepepam)

HToro 3a cemectp (Oucyuniuny) 100 6annos

9K3AMEH

ITosy4eHHBII COBOKYNHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKaly OIIeHOK EBporieiickoii cucteMsl nepenoca u HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHH ¢ Tabnueit:

100-6amnpHas TpajionHas mkata [Ixana
IKasia ECTS
95 — 100 OtanyHo A

83 — 94 B

68 — 82 Xopoiio 3a4TE€HO C

26 - 67 Y 10BJIETBOPUTEIILHO D
50-55 E

20 -49 FX
0-19 HeynosnerBopurensHo HE 3a4TEHO F




5.2.Kpurtepuu BbICTaBICHUS OLICHKU MO AUCIHUILIUHE

Banael/
HIxana
ECTS

Ounenka no
MUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

100-83/
A.B

«OTIIHYHOY/
«3a4YTEHO
(oTIHYHO)»/
«3a4TEHO»

BricraBnsiercs oOyuaromemMycs, €ciid OH ITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepuai, MOXeT IIPOJAEMOHCTPUPOBAT 3TO HA 3aHATUAX
U B X0JI€ TPOMEKYTOYHON aTTECTALUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPABISICTCA C PEIICHUEM 3aad
npodeCCHOHATLHON HANIPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO 0OOCHOBBIBACT ITPUHSATHIC
peLieHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenmnuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOpouIo»/
«3a4TEHO
(xoporo)y»/
«3a4TEHO»

BricraBnsiercs o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepuai, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B XOJE
IIPOMEKYTOYHON aTTECTAllUU, HE JHOIYCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OOyuaronuiicsi IpaBUIBHO IPUMEHSET TEOPETHUECKHUE
IOJIOXKEHUS IIPU PELLIEHNUHN ITPAaKTUYECKUX 3a/1a4
npodeCCHOHATBLHON HAMPABIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akpeniéHuble 3a AUCIUITUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN».

67-50/
D.E

«YIOBIETBOPH-
TEIBLHO»/
«3a4TCHO
(ynosnerBopu-
TEJILHO)»/
«3a4YTCHO»

BrictaBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepUall,
JIOMYCKAET OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUHU Ha
3aHATHAX U B X0J1€ IPOMEXYTOUHOM aTTeCTalUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IIPUMEHEHUN TEOPETUUECKUX TOJIOKEHUH NPU PELIEHUU
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBIEHHOCTH
CTaHJIapTHOI'O YPOBHS CJI0O)KHOCTH, BJIAJEET
HEOOXOIUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEPATYPHI 110 TUCLHUILIIMHE.




Banasl/ Ounenka no Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
Ixana AUCHUIINHE AUCHUIINHE
ECTS

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHOM
aTTeCTalUu.

Komnerenuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIIHY.

49-0/ «HEYIOBIIETBOpPHUTE | BricTaBisercs oOyydaronemMycs, eciii OH He 3HaeT Ha
F,FX JTBHOY/ 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
HE 3a4TEHO MaTepHal, oMmycKaeT rpyObie OUIMOKY IpU ero
M3JI0KEHUHU Ha 3aHATUSAX U B XOJI€ POMEKYTOUHON
aTTeCTallUH.

OOyuyaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHECHUS B
IIPUMEHEHNN TEOPETUUECKUX TOJI0KEHUH NPU PELIEHUH
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHJapTHOT'O YPOBHS CJI0)KHOCTH, HE BJIaI€ET
HEOOXOMMBIMU JIJIs1 3TOTO HAaBBIKAMU U IPHUEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromEeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCcTaluu.

KomMmneTeHuu Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHPOBAHBI.

5.3. OueHouHbIe cpeAcTBa (MaTepUabl) s TEKYLEr0 KOHTPOJI yCIIEBAEMOCTH,
MIPOMEKYTOYHOM aTTecTaly 00yUYaroMMUXCsl 0 TUCHUIUTMHE (MOOYII0)
IIpumepHas TeMmaTuka pedepatoB (TeMbl 1151 3cce)

AHanu3 3aKOHOJATENbHON W HOPMAaTHBHO-TNIPaBOBOM 0a3bl B cepe MHPOPMALMOHHO-
JOKYMEHTAI[MOHHOTO 00ecTieueHus cTanaapTu3anuu B Poccuiickoit @enepammu

AHanu3 TpPOIECCOB JIOKYMEHTALIMOHHOTO 00OecreueHus] YIpaBieHUs pa3paboTKon
HallMOHAJIBHBIX cTaHAapToB B Poccuiickoit deneparum

[IpoGnembl BHeApeHUS HWHHOBAMKA B 00JacTH JOKYMEHTAI[MOHHOTO OOECIEYCHHUS
MPOIIECCOB CTAaHAAPTU3ALINH.

OcoOeHHOCTH  OpraHu3alMd  JOKYMEHTAIlMOHHOTO  oOecredeHus  pa3pabdoTKu
TEXHUYECKHUX PETrJIaMEHTOB U HAIlMOHAJIBHBIX CTAaHIApTOB B PD.

OcCO0OeHHOCTH JOKYMEHTAI[HOHHOTO OOECIEeYeHHUs MpPOIECCOB CTAaHAApPTH3alUU B
OpraHu3aIHH.

[lepcnieKTHUBHBIE  HAMpaBlICHHUs  pa3BUTHS  MH(OPMAIIMOHHO-I0KYMEHTAIIHOHHOTO
o0ecrieyeHns CTaHJapTU3AIIH.

[TpoGnembl pa3BUTHUS CTAaHAAPTU3ALNH U €€ TOKYMEHTAIIMOHHOTO 00ecIeueHusl.

Koncantunroseie yciyru B cdepe MHPOPMALMOHHO-JOKYMEHTALMOHHOTO 00eCTIeYeHUs

CTaHJApTH3AIMU U cepTH(UKaLINY.



Crangaptusanus JOKYMEHTAIlMOHHOTO OOeCHedYeHHs YIpaBlieHUS KaK HalpaBJICHHE
pa3BUTHS HALMOHAJIBHOM cTaHapTu3anuu B Pocculickoit @enepanuu

AHanu3 1 0COOEHHOCTH apXUBHOT'O XPaHEHUS Jiea CTaHIapTa.

KOHTpOJ’[LHbIe BOIIPOCHI M 3aJaHUA IJIA l'[pOMC)KyTO‘lHOﬁ aTTeCTAallMi IIO UTOraM

OCBOCHHUSA JHCHMUIIIMHBI:

HopmartuHo-1ipaBoBas 6a3a cdepbl HHPOPMAMOHHO-TOKYMEHTALMOHHOTO

o0ecrieyeHns: CTaHJapTU3ALHH.
OcHoBHbIE Oprassl 0 cTaHAapTU3anuu B PO.
HannoHnanpHble CTaHIapThI, PETTIAMEHTHPYIOLIUE IIPOLECCHl cTanAaapTu3anuu B PO.

CucreMHBIH OAX01 B UHHOPMAIIMOHHO-TOKYMEHTAIIHOHHOM 00eCTIeUeHUN

CTaHdapTU3anuu.

OcHoBHbIe QyHKIIMU U 3a1aun PenepaabHOro HHGopMamoHHoro poHaa

TCXHUYCCKUX PCIrIIaMCHTOB U CTAaHAApPTOB.

®opmupoBanue U ucnonb3oBanue depepanbHOro HHPOPMAMOHHOTO (HOHIA

TCXHUYCCKUX PCIIIaMCHTOB U CTAHAAPTOB U OPraHbl, OTBCYAIOIIHC 3a OTY pa60Ty.

XapaKkTepucTUKa OCHOBHBIX 3TarnoB pa3pabOTKH CTaHapTa W JTOKYMEHTAllMOHHOTO
COIPOBOXKJEHUE 3TOTO MpOoIiecca.

Opranu3anusi  JTOKYMEHTAIlUOHHOTO  oOecriedyeHus  pa3pabOTKU  TEXHHUYECKUX
periIaMeHTOoB.

OcobeHHocTH pa3pabOTKH CTaHIapTa OpraHU3alMy, ero CTPYKTYpa U LeU CO3JaHus.

OCHOBHBIE MEPOTIPHUATHS IO BHEAPEHUIO CTAHIapTa B OpraHU3aIHH.

OcoOeHHOCTH ~ JOKYMEHTAIMOHHOTO  OOeCHeueHHs]  MPUHATHA  MEXIyHapOJHBIX
CTaHJApTOB B Ka4eCTBE HALIMOHAJIHHBIX.

OCOOCHHOCTH JJOKYMEHTALMOHHOTO O0ECIEUYEeHUs] MPUHATHUS MEXIOCYIapCTBEHHBIX
CTaHJAPTOB B Ka4eCTBE HALIMOHAJIHBIX.

Pa3Burtue priHka HHPOPMALMOHHO-JOKYMEHTALMOHHBIX TEXHOJIOTUH B chepe

CTaHdapTU3anuu.

OcHoBHBIE TIPOOIIEMBI B pa3BUTHH WH(POPMAIIMOHHO-TOKYMEHTAIIMOHHOTO

obecrnieueHns CTaHAapTU3AINH.

HamnpasieHnusi cOBeplIeHCTBOBAaHHS JJOKYMEHTAIMOHHOTO 00ECTICUYeHHS yIIPaBICHUS

IIpOLIECCaMU CTaHJAPTU3ALMH.



[TepcneKTHBBI pa3BUTUS HHPOPMAITMOHHO-IOKYMEHTAI[HOHHOTO 00ECTICYeHHUS

CTaHdapTU3anuu.

6. YueOHO-MeTOAMYECKOEe M HH(POPMALMOHHOE 0O0ecneYeHue TUCIHHIINHBI

a) OCHOBHblE UCIMOYHUKU

1. I'OCT P 1.2-2004 Cranpaptuzauust B Poccuiickoit denepaunn. CranmapTsl
HaroHaneHble Poccuiickoit @enepanyu. IIpaBuia pa3paOoTku, YTBEp)KIACHUS, OOHOBJICHUS U
ormensl. — M: UTIK U3a-Bo crannaptos, 2005.

2. I'OCT P 1.5-2004. Cranmaptuzauus B Poccuiickoit @enepanuu. CraHnapTsl
HaroHaneHble Poccuiickoit @enepaunu. [IpaBuna moctpoeHus, U3I0KEHHs, O(QOpPMIICHUS H
o6o3nauenus. — M.: UI1K U3a-Bo cranmaptos, 2005.

3. I'OCT P 1.0-2004. Cranpapruzauust B Poccuiickoit @enepanuu. OCHOBHbIE
nonoxenus. — M.: UTIK U3a-Bo crangapros, 2005.

4. I'OCT P 1.1-2005. Crangaptuzauus B Poccuiickoii @enepanuu. TexHuueckue
KOMHTETHI 10 cTaHgaptuzanuu. [lopsnok coznanus u pestensHocTH. — M.: CTangapTHHPOPM,
2007.

5. I[P 50.1.074-2004. IloaroroBka TMpPOEKTOB HALMOHAIBHBIX CTAHIAPTOB
poccuiickoil (enepanii ¥ MPOCKTOB H3MEHEHHWH K HUM K YTBEPXKACHHUIO, PETUCTPAllMU H
oIy 0JIMKOBaHUIO. BHECeHNe ONPaBOK B CTAHIAPTHI U MOJATOTOBKA JTOKYMEHTOB JJISl UX OTMEHHBI.
— M.: UIIK U3xa-Bo crannaptos, 2005.

0) OonoaHumenvHble UCMOYHUKU

1. I'OCT P 1.4-2004. Cranpaptusauus B Poccuiickoit ®enepauuu. CraHaapTbl
opranuzanuii. O6mme nonoxenus. — M.: UTIK U3n-Bo crangaptos, 2005.

2. I'OCT P 1.6-2005. Cranpmaptuzauuss B Poccuiickoit ®enepauuu. ITpoexTsl
crangaptoB. Opranusanus nposeaeHus SKcnepTussl. — M.: Crangaptundopm, 2006.

3. P 50.1.044-2003. Pexomenmauuu 10 CTaHAapTH3aluu. PexomeHmanuu 110
pa3paboTke TexHHuecKux persiiameHToB. - M.: UT1K W3xa-Bo cranmapros, 2003.

4. ITIP  50.1.074-2004. TIloaroroBka MNPOEKTOB HALMOHAJIBHBIX CTaHAAPTOB
poccuiickoil (enepanii ¥ MPOSKTOB M3MEHEHHWH K HUM K YTBEPXKACHHUIO, PETUCTpAlUU H
oIy 0JIMKOBaHUIO. BHECeHNE ONPaBOK B CTAHIAPTHI U MOJATOTOBKA JOKYMEHTOB JJISl UX OTMEHHBI.
— M.: UIIK U3xa-Bo crannaptos, 2005.

5. P 50.1.057-2006. KomIiuiekTOBaHHME, XpaHEHUE, BEICHHE M YUYET JOKYMEHTOB
denepanbHOro HHPOPMALMOHHOTO (HOHJIA TEXHUYECKUX PETJIIAMEHTOB M CTaHIApTOB M MOPSIO0K
NPEJOCTABICHUS  T0JIb30BATENsIM HMH(GOPMAIIMOHHONW MNpoayKuud ©  yciayr. OCHOBHBIE
nonoxkenus. — M.: Crangaptundopm, 2006.

6. Pa3paboTka HOpMAaTHBHBIX JAOKYMEHTOB IO JOKYMEHTAIIHOHHOMY O00€CIIeUeHUIO
opranuzanuu. Pekomennanuu. M., BHUNJIA /L. 2007. - 264 c.

Ocnosnas
1. Bapnamosa JI.LH. CrangapTuszanus ynpaBieHus: JoKyMeHTaMu. YueOnuk. M.: M3a-Bo
TEPMUKA, 2018. 504 c.
2. Bapnamosa JI.H. Crangaptuzanus aenornpousBojactsa B PCOCP-CCCP-P®: YyeGHoe
nocobue. M.: U3n-Bo «CryTHHK+», 2016. 200c.



OONOIHUMENbHAS
1.KpsuoBa I'.JI. OCHOBBI cTaHAApPTHU3ALUU CEPTH(PHKAINN, METPOJIOTHU: YUYEOHHK IS
BY3oB, 3-¢ uzn. — M.: U3n-Bo «FOHUTUH», 2006. — 671 c.
2. Ilocteika B.M. HayuHo-meroauueckue ocHOBBI cra”paprusanuu. — CII6, u3n-Bo
AcrepuoH, 2007. — 264 c.

Ilepeyenb pecypcoB MH(POPMALMOHHO-TEJEKOMMYHHUKAUMOHHON ceTn «HHTEepHeT»,
HEe00XOIUMBIii VIS 0CBOCHUSI AN CUMIIIMHBI
1. Odunmaneueiii caiit denepanbHOTO areHTCTBA MO TEXHUYECKOMY PETYIUPOBAHHIO U

MmeTposorun. — Pexxum nocryma: www. GOST. ru , cBoOoaHBIH. — 3ari. ¢ sKpaHa.

7. MaTepuaJIbHO-TeXHHYeCKOe o0ecniedyeHne JUCIUILIHHBI (M00Y/15)
JlaGopaTopHble 3aHATHSA NMPOBOAATCSA B KOoMIbIOTEpHBIX Kiaccax MAU PITY. Hamuume

IUIA3MEHHOW TIaHEIM TIOMOraeT B OOYYeHMHM CTYAEHTOB, T.K. CHayaja IIperojaBaTellb
JIEMOHCTPUPYET Ha OOJBIIOM 3KpaHe ajJropuTM paboThl, 3aTeM CTYICHTHI MPHCTYMAOT K
CaMOCTOSITENILHOM padoTe.

[Ipu mnpoBeneHuH s1a0OPATOPHBIX PAOOT HCHONB3YIOTCA VHTEpHET - HCTOYHMKH U
MeToanyeckue marepuanbl. CTyIeHThl paboTaloT ¢ OQHUIMATBHBIMM CalTaMH OpPraHOB IO
crangaptuzaiu PO: Poccrangapra, CtannaptuadopM U APYTUMH, a Takke ¢ o(pUIHaIbHBIMU
caiftamMu opratHoB cdepsl ynpasieHus fokymentamu: Pocapxus, BHUMJIA/l u npyrumu.

CocraB nporpammuoro odecnevyenusi (I10), coBpemeHHbIX MpogecCHOHATBHBIX 0a3 TAaHHBIX
(b)) n nugopmanmonHo-cnpasounbie cucrem (MCC) (2017 r.)

1. Ilepeuens 11O

Tabauya 1
Nen Haumenoanue 110 ITpousBopurens | CnocoO pacnpocTpaHeHUs
/i (uyensuoHmoe Uil
€c80000HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauuya 2

Nen/n HaunmenoBanue
Me:xnyHapossblie pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamKax
HalMoHaJIbHON noamicku B 2017 r.

Web of Science

Scopus




ITpopeccuonanbhble NogHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAILHON
nognucku B 2017 1.

Kypnane! Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnainel Taylor and Francis

[TpodeccuonanbHbie nojHOTEKCTOBbIE BT
JSTOR
M3pnanus o oOeCcTBEHHbIM U T'YMAHUTAPHBIM HAyKaM
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CocraB nporpammuoro odecnevyenus (I10), coBpemeHHbIX NpogecCHOHATBHBIX 0a3 TaHHBIX
(b)) n nugopmaumonHo-cnpasounblie cucrem (MCC) (2019 r.)

1. Ilepeuens 11O

Tabauya 1
Nen/ Haunmvenosanue 1O ITpoussopuTens Cnoco6 pacrpocTpaHeHHs
n (auyensuonnoe uaru c60600HO
pacnpocmpanaemoe)
1 Adobe Master Collection CS4 Adobe JINLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
12 Windows 10 Pro Microsoft JIMLIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
2. Ilepeyens B u UCC
Tabauya 2

Nen/n HaunmenoBanue
MexnyHapossble pedpepatuBHble HayKoMeTpuieckue B, focTynHble B pamkax
HalMOHaJIbHON noamicku B 2019 r.
Web of Science
Scopus
ITpopeccuonanbHble NosHOTEKCTOBBIE b1, MOCTYNHBIE B paMKax HalMOHAJILHON
nopgnucku B 2019 r.
Kypnanbel Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnaine! Taylor and Francis
DJIEKTPOHHbIE U3[laHNs U3/IaTeIbCTBA Springer
[TpodeccuonanbHbie nosiHOTEKCTOBbIE BT
JSTOR
W3panus no o0111eCTBEHHBIM ¥ TYMaHUTAPHBIM HAyKaM
KomnbloTepHble cripaBOYHbIE TPABOBbIE CUCTEMBbI
Koncynbsrant Imoc,
I'apanT

8. O0ecneyenne 00pa3oBaTeIbHOIO NMpoLECCa JJIS JIML ¢ OTPAHNYCHHBIMH
BO3MOKHOCTSIMM 3/10POBbSI 1 HHBAJIN/I0B

B xozae peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOIOJHUTEIbHBIC
METO/bI 00Y4EHUs, TEKYILEro KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTeCTalluU
00yYaromuxcs B 3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

L] IJIA CJICIIBIX U CJ'Ia6OBI/II[$IIJ_[I/IXI

- JICKIIUHU O(I)OpMJ'DHOTCH B BHUIC BHCKTpOHHOFO ,Z[OKyMeHTa, IIOCTYHHOI‘O C IIOMOIIBIO
KOMHBIOTepa (610] CHCI_II/IaHI/ISI/IpOBaHHBIM HpOFpaMMHBIM 066CHC‘-I€HI/IGM;

- IIMCBMCHHBIC 3aJaHWs BBIIIOJIHAKOTCA HaA KOMHI:IOTepe (610] CHGLII/IaJII/ISI/IpOBaHHBIM
HpOI‘paMMHBIM OGCCHC‘IGHI/ICM, NJIn MOFyT GBITB 3aMCHCHBI yCTHBIM OTBCTOM,

- oOecrieynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;




- JUIsL BBINIOJHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEAOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOHCTBO; BO3MOXHO TAK)KE€ HCIIOJIb30BAaHHE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- MUCBbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIMYESHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMeE MM BBIMIOJTHSAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEpE.

® IS TIYXMX M CIa0O0CIbIIAIINX:

- Jekuuu O(OPMIISIIOTCA B BHJIE 3JEKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIISAETCS
3BYKOYCHJIMBAIOLIAs anmapaTypa WHAWBUIYATbHOTO MOJIb30BaHMS;

- MUCHbMEHHBIE 33JJaHNS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOM (hopMe;

- 9K3aMEH M 3auéT MNPOBOAATCA B NHUCbMEHHOW (opMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBesieHue B (popMe TeCTUPOBAHMUS.

® IS JIUI] C HAPYIIEHUSIMH OTIOPHO-BUTATEILHOTO amnapara:

- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIMATN3UPOBAHHBIM IIPOrPAMMHBIM 00€CTICUeHUEM;

- THCHMEHHBIC 3aJlaHMsl BBINOJHAIOTCS Ha KOMIBIOTEpE CO  CIEIHATU3UPOBAHHBIM
MIPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMeE MM BBIMIOTHSAIOTCS B MUCBMEHHOH (opme Ha
KOMIIbIOTEpE.

[Tpu HEOOXOMMMOCTH TPeIyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa  mpoBefeHHs  NPOMEXKYTOUHOH  arTecTaumu Uil OOydaromumxcs
YCTAHABIMBACTCS C Y4YETOM UX HMHIUBHIYAJbHBIX ICUXO(PHU3MUECKUX OCOOEHHOCTEH.
[TpomexyTouHast aTTeCTAIMsI MOXKET MTPOBOJAUTHCS B HECKOJIBKO ATAIIOB.

[Ipu npoBeneHnH MpoLEaypHl OLEHUBAHUS PE3yIbTATOB OOyUEHHs IMpeaycMaTpuUBaeTCs
UCTIOJNIb30BAaHME TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYaJIbHBIMH
0COOEHHOCTSAIMHU O0ydYaroImuxcsi. OTH CPEACTBa MOTYT OBITh MPEJOCTABICHBI YHUBEPCUTETOM,
WJIA MOTYT HCTIONIb30BAThCSl COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBenenue mpoueaypbl OICHMBAHHUS  PE3yJAbTaTOB  OOy4YeHHs  JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTyN K MH(POPMAIMOHHBIM U OnOIMOrpaduyeckuM pecypcaMm B CETH
WuTepHeT Ui Kaxkaoro oOydaromerocss B (opMmax, aZanTUPOBAaHHBIX K OTPAHUYEHUSM HUX
3JI0POBbSI U BOCIIPUATHUS HH(POPMALTUH:

® IS CIENBIX U CIAaO0BUAAIINX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanoddaiina.

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOH (opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYIICHUSIMU ONOPHO-/IBUTaTEIBHOTO arapara:
- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VY4eOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOSATENbHOM paboThl, HAy4YHAs
O6ubIMOTEeKa UM MHBIE MOMEIICHUS JIJIs1 0Oy4eHUs] OCHAIICHBI CIEUATBbHBIM O00OPYJOBaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CITAa00BUASAIIMX:

- YCTpOMCTBOM Uil cCKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpunTepoM bpaiis EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- aBTOMaTU3MPOBAHHBIM pabovYrM MECTOM JUIs JIIOJIEH ¢ HapyIIeHHEM ciryXa U ci1abo

CIIBIIIAIIHUX;



- AKyCTUYECKUH YCUIIUTEIb U KOJIOHKH;
e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- IEPEABMKHBIMU, PETYJIUPYEMBIMHU 3proHOMHUecKUMHU napramMu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHELUATbHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.

9. MeTogu4eckue MaTepHabl
IL1aHbl NPAKTHYECKUX 3aHATHI M MeTOAHYECKHe YKA3aHUS MO0 UX BHINOJTHEHHIO

Mamepuanvno-mexnuueckoe obecneuenue NPAKmMu4ecKux 3aHsamull

KomMmnbroTepHslii Kiacc, NOAKIIOYEHHBIH B VIHTEpHET, OCHALLEHHBIH IPOEKTOPOM JUIS
3JIEKTPOHHBIX MPE3CHTALUI 1 SKpaHOM. Bce KOMIIBIOTEpBI JOIKHBI OBITH CBSI3aHBI MEXTY CO00M
B €AMHYIO BHYTPEHHIOIO CE€Thb W OCHAILIEHBbl CHELMAIU3UPOBAHHBIM  IMPOTrPaAMMHBIM
obecrieyeHneM

Tema 1. 3akoHojmaTenlbHass W  HOpPMaTHBHO-paBoBasi ©0a3a B  cdepe
HH(POPMALMOHHO-T0KYMEHTAIIMOHHOT0 00ecneyeHus1 cTaHaapTu3anum B P@

Bonpocs! ni1s1 06cyxneHus:

1. AHanu3 3aKOHOJATENIBHOW W HOPMATUBHON 0a3pl B cdepe uHPOPMAIMOHHO-
JOKYMEHTAIMOHHOTO 00ECTIeYeHHS CTaHIapTU3AIUH.

2. OcHOBHBIE 1I0JI0’KEeHNST HallmoHanpHOM CUCTEMBI CTaHAAPTU3ALIMY.

KoHTpoJsbHBIE BONIPOCHI:

1. Kakume 3akoHOzmaTenbHbIE aKThl WU  HOPMAaTUBHO-NPABOBBIE  JTOKYMEHTBI
periIaMeHTHPYIOT —JEATENBHOCTh B cdepe CTaHmapTu3auud U ee  HUH(POpPMAIMOHHO-
JOKYMEHTAIMOHHOT'O 00ECTICYCHHUSI.

2. KakoBo Ha3HaueHue, CTPYKTypa U OCHOBHBIE IOJIOKE€HUs HalmoHanmbHOM cHCTEMBI
CTaHapTU3ALUH.

3. Buapl craHAapTOB U MX Ha3HAuYEHUE.

Hcrounuku u tureparypa:

I'OCT P 1.0-2004. Cranmaptuzanuss B Poccuiickoii  ®enepaunn. OCHOBHbIE
nosioxkenus. — M.: UIIK Uzn-Bo crangapros, 2005.

I'OCT P 14-2004. Cranpaptuzauus B Poccuiickont ®enepauuu. CraHgapTbl
opranuzanuii. O6ue nonoxxenus. — M.: UTIK U3n-Bo crangaptos, 2005.

Jupun M.M. Cranpaptuzanusi, METpOJIOTHs U cepTUdUKauus: y4yeOHHK. —
3-e u3n., nepepad. u gom. — M.: FOpaiit-U3aar, 2007. — ctp. 75-84.

CrnpaBouHo-11paBoBbIe cucTeMbl «KoHCynbTanT, «l"apanm.

WutepHer pecypcsl: http://gost.ru

Tema 2. UndopMaliluOHHO-TOKYMEHTALIMOHHOE 00eceUyeHre CTAHIapTH3AUNHU

Bonpocs! ni1s1 06cyxneHus:



1. Ponp @enepanbHOro HMHMOPMAIMOHHOTO (OHAA TEXHUYECKUX PErJIAMEHTOB H
CTaHJApTOB B MH(POPMALIMOHHOM 00€CIICUeHUH CTaHIapPTU3ALUU

2. ®yskuuoHupoBanue EnuHONH WHPOPMALMOHHOM CHCTEMBI MO TEXHUYECKOMY
peryJIupoBaHHuIo.

KoHTpoJsbHBIE BONIPOCHI:

1. KakuMu HOpPMaTUBHO-METOAMYECKIMHU JOKYMEHTAMU PEryJInupyeTcst UH(POpPMAIIMOHHO-
JIOKyMEHTAIIMOHHBIE TIPOLIECCHI B chepe CTaHAapTU3ALINY.

2. @opmupoBaHue u wucnoinpzoBanue  PexepanbHOro HHGOPMAITMOHHOTO (HOHIA
TEXHUYECKHUX PETJIaMEHTOB U CTaHIAPTOB B MH(POPMALMOHHOM 00ECIIeUeHIH CTaHJapTU3AIIH

HcTouyHUKH M MTEpaTypa:

P 50.1.057-2006. KommnekroBaHue, XpaHEHUE, BEIEHUE M Y4eT JOKYMEHTOB
denepanbHOro HHPOPMALMOHHOTO (HOHJIA TEXHUYECKUX PETIIAMEHTOB M CTaHIApTOB M MOPSI0K
NPEJOCTABICHUS  IOJIb30BATENsAIM HMH(GOPMAIIMOHHONW MNpOoAyKuud u  yciayr. OCHOBHBIE
nonoxkenus. — M.: Crangaptuadopm, 2006

Jupun WM.M. Cranpaptuzanusi, METpOJIOTHs U cepTUdUKanus: yuyeOHHK. —
3-e u3n., nepepad. u gom. — M.: FOpaiit-Uznat, 2007. — ctp. 97 — 100.

CrnpaBouHo-11paBoBbIe cucTeMbl «KoHCynbTanT», «l"apanm.

WutepHet pecypcesl: http://gost.ru , http://www.gostinfo.ru

Tema 3. JKu3HeHHBIH IMKJ [JOKYMEHTOB, CONPOBOKAAIIIMX IMPOLECCHI
CTAHAAPTU3ALMH HA PA3JIMYHBIX 3Tanax

Bonpocs! ni1s1 06cyxneHus:

1. ConpoBoauTenbHas TOKyMEHTalUs, pa3padaTeiBaeMasi Ha KaXKIOM 3Tare MOJArOTOBKH
IIPOEKTa TEXHUYECKOTO PErylaMeHTa U HallHOHAJIBHOTO CTaHapTa.

3. Cxema JBHOXKXCHUA I/IH(I)OpMaLII/IOHHO-I[OKyMeHTaL[I/IOHHBIX IOTOKOB TIpHU IMOATOTOBKC
IIPOEKTa HAIMOHAJILHOTO CTaHAapTa.

KoHTpoJsbHBIE BONIPOCHI:

1. CpaBHUTh OCHOBHBIE CTaIMM Pa3pabOTKH MPOEKThl TEXHUYECKOTO periaMeHTa H
HallMOHAJIbBHOI'O CTaHAapTa,

2. CpaBHUTENBHBIN aHANIN3 JOKYMEHTAlLlUU, COMPOBOKIAIOUIEN MPOEKThl TEXHUUECKOTO
pErilaMCHTa U HAIUOHAJIBHOT'O CTaHAapTa

Hcrounuku u tutepartypa:

I'oCT P 1.2-2004 Cranpaptusanus B Poccuiickoit ®enepanuun. CraHgapTbl
HaroHaneHble Poccuiickoit @enepanyu. IIpaBuia pa3paOoTku, YTBEp)KIACHUS, OOHOBJICHUS U
ormensl. — M: UIIK U3a-Bo crannaptos, 2005.

P 50.1.044-2003. Pexomenmanuu mo craHgapTuzanuu. PekoMeHmanuu mo pa3paboTke
TeXHUUYeCcKUX persiaMmeHToB. - M.: UTIK 13a-Bo ctannaptos, 2003.

Jupun WM.M. Cranpaptuzanys, METpOJIOTus U cepTUuduUKanus: yuyeOHHK. —
3-e u3n., nepepad. u gom. — M.: FOpaiit-U3aart, 2007. — cTp. 84 - 97.



Jlapun M.B., PsickoB O.U. DneKTpoHHBIE NOKYMEHTHI B ynpaBieHUH. HayuHo-MeTon.
nocobue, 2-u3nanue, nononaeHHoe. BHUUIA/JL. M., 2008. — 208 c. - ctp. 65-78.
CrnpaBouHo-11paBoBbIe cucTeMbl «KoHCynbTanT, «l"apanm.

Tema 4. Ilpouecchl JOKYMEHTALIMOHHOIO o0ecneYeHHsl yNpaBJaeHHs Pa3padoTKOH
CTAHJAAPTOB

Bonpocs! nu1s1 06cyxneHus:

1. 3naunmocts AVIC «Monutopunr HJI»

2. Monenb BHEApEHUS CTaHJapTa B OpraHU3aliy.

3. ®opMupoBaHKE JIea CTaHAapTa.

KoHTpoJsbHBIE BONIPOCHI:

1. OcHoBHBIE 11€TH, 331a4u ¥ npHUHIUTBI padoTel AUC «MonuTtopusr H/I.

2. OCHOBHBIE MEPOIIPUSTHSI 110 BHEAPEHUIO CTaHIAPTA.

3. Ilopsinox mpoBeaeHus padoT 1o GOPpMHUPOBAHHUIO Jeia CTaHAapTa.

Hcrounuku u tureparypa:

ITP 50.1.074-2004. IloaroroBka IPOEKTOB HALMOHAJIBHBIX CTAaHAAPTOB POCCHUMCKON
denepanuu U IPOEKTOB MU3MEHEHHH K HUM K YTBEP)KICHUIO, PETUCTPAIIMU U OIyOJIUKOBAHHUIO.
BHeceHne nonpaBok B CTaHAAPTHI U MOATOTOBKA JOKYMEHTOB i ux otMeHsl. — M.: UIIK U3a-
BO CTaHJapToB, 2005.

CrnpaBouHo-nIpaBoBbIe cucTeMbl «KoHCynbTanT, «l"apanm.

Wutepuer pecypcsl: http://www.gostinfo.ru

Tema 5. OcHoBHbIe NpoO/IEeMBI M MEPCHEKTHBbI PA3BUTHA HH(POPMALMOHHO-
AOKYMEHTAIlMOHHOI0 olecnedyeHUs1 cTaHaapTu3anuu B Poccun
Bonpocs! niis1 06cyxneHus:
1. OcHOBHBIE mpoOJIEMBI B Pa3BUTHH  WHGPOPMALMOHHO-TOKYMEHTALIMOHHOTO
oOecrieyeHHs CTaHIapTU3AUH.
2. TIpoekThl 1O ONTHMH3ALUU HH(POPMAMOHHO-IOKYMEHTAIIHOHHOTO O0eCTIeUeHHs
CTaHJapTU3aLUH.
KoHTpo/bHBIE BONIPOCHI:
1. Ilpobnembl © TEPCHEKTUBBI PAa3BUTHUA JOKYMEHTAIHOHHOTO  OOECTIeYCHHS
CTaHapTU3ALUH.
2. Kakmwe ycimyru mnpeasaraloT OpraHuM3alud B OOJACTH CTaHAAPTH3ALUd U €e
MH(POPMALMOHHO-TOKYMEHTALIMOHHOTO 00eceueHusl.
Hcrounuku u ureparypa:

WutepHer pecypesl: http://www.gost.ru, interstandart.ru, http://www.gostinfo.ru, eos.ru,
outsorcing.ru u 1ip.
CrnpaBouHo-nipaBoBbIe cucTeMbl «KoHCynbTanT, «l"apanm.

KoHCHEKTEI JIEKIHIA.



MeTtoauyeckue yKazaHHA JJIsl CAMOCTOATEJbHOM padoThl 00yYAIOIIUXCH 10 OCBOCHHUIO
AUCUUITUHBI

Tema 1. 3akoHoaTe/IbHASI | HOPMATHUBHO-NIPaBoOBas 6a3a B cepe HHGOPMAIUOHHO-
AOKYMEHTAIlHOHHOI0 o0ecneYeHns cTaHAapTu3annu B P@

IMoaroToBKa K MPAKTHYECKOMY 3aHITHIO U JIEKIIHMHU
Coneprxanue (repeyeHb BOIPOCOB):

1. Ananmu3 3aKoHOJATEIbHOH M HOpMAaTHBHON 0a3bl B cdepe uH(POPMAIMOHHO-
JOKYMEHTAIIMOHHOTO 00ECTIeYeHNs CTaHJapTU3AIIH

2. OcHOBHBIE NIOJ0XeHUsT HarmoHansHON cHCTEMBI CTaHapTH3AIHH.

Pexomenpanuu:

W3yunTh MaTepuanbl HICTOYHUKOB:

I'OCT P 1.0-2004. Cranmaptuzanuss B Poccuiickoii  ®enepauunu. OCHOBHbIE
nonoxenus. — M.: UTIK U3a-Bo crangapros, 2005.

I'OCT P 14-2004. Cranpaptuzauus B Poccuiickont ®enepauuu. CraHaapTbl
opranuzanuii. O6ue nonoxenus. — M.: UTIK U3n-Bo crangaptos, 2005.

Jupun WM.M. Cranpaptuzanysi, METpOJIOTHs U cepTUdUKanus: y4yeOHHK. —
3-e u3n., nepepad. u gom. — M.: FOpaiit-Uznat, 2007. — ctp. 75-84.

CrnpaBouHo-11paBoBbIe cucTeMbl «KoHcynbTanT, «l"apanm.

WutepHer pecypcsl: http://gost.ru
KoncnekTs! Jexiuii.

Tema 2. UndopManiuOHHO-TOKYMEHTALIMOHHOE 00eceUyeHre CTAHIapTH3AUNHU

IMoaroToBKa K NPAKTHYECKOMY 3aHITHIO U JIEKIIMU
Coneprxanue (repeyeHb BOIPOCOB):

1. Ponp @enepanbHOro HMHGOPMAIMOHHOTO (OHAA TEXHUUYECKUX pPErJIAMEHTOB H
CTaHJApTOB B MH(POPMALIMOHHOM 00€CIICUeHUH CTaHIapPTU3ALUU

2. ®yskuuoHupoBaHue EnuHONH WHPOPMALMOHHOM CHCTEMBI MO TEXHUYECKOMY
peryJIupoBaHHuIo.

Pexomenpanuu:

P 50.1.057-2006. KommnekroBaHue, XpaHEHUE, BEIEHUE M YYEeT JOKYMEHTOB
denepanbHOro HHPOPMALMOHHOTO (HOHIA TEXHUYECKUX PETIIAMEHTOB M CTaHIApTOB M MOPSIO0K
NPEJOCTABICHUS  I0JIb30BATENsIM HMH(MOPMAIIMOHHONW MNpoayKuud u  yciayr. OCHOBHBIE
nonoxkenus. — M.: Crangaptuadopm, 2006

Jupun M.M. Cranpaptuzanysi, METpOJIOTHs U cepTUdUKauus: yuyeOHHK. —
3-e u3n., mepepad. u gom. — M.: FOpaiit-Uznat, 2007. — ctp. 97 — 100.

CrnpaBouHo-11paBoBbIe cucTeMbl «KoHCynbTanT, «l"apanm.

WutepHer pecypcesl: http://gost.ru, http://www.gostinfo.ru

KoncnekTs! Jexiuii.



Tema 3. 7Ku3HeHHBIN IMKJI JOKYMEHTOB, CONPOBOKAAIOIIHNX NPOLECChl CTAHAAPTH3ALNH
Ha pa3jIM4YHbIX ITanax

IMoaroToBKa K NPAKTHYECKOMY 3aHITHIO U JIEKIIMHU
Coneprxanue (repeyeHb BOIPOCOB):

1. CompoBoauTenbHast JOKYMEHTAIUs pa3padaThIBaeTCA Ha KaXKAOM 3Tare MOJArOTOBKH
MPOEKTa CTAaHJAPTA;

2. Cxema JIBWXEHHS WH(POPMAIMOHHO-TOKYMEHTAIIMOHHBIX MOTOKOB IPH IMOJATOTOBKE
MPOEKTA CTaHAApTa.

PexomMenganuu:

N3yuuth MaTepuansl HCTOYHHUKOB:

I'oCT P 1.2-2004 Cranpaptusanus B Poccuiickoit ®enepanuu. CraHgapTbl
HaroHaneHble Poccuiickoit denepanyu. IlpaBuia pa3paboTku, YTBEp)KIACHUS, OOHOBJICHUS U
ormensl. — M: UTIK U3g-Bo crannaptos, 2005.

P 50.1.044-2003. Pexomenmanuu mo craHgapTuzanuu. PekoMeHmanuu mo pa3paboTke
TexHU4YecKux persiaMmeHToB. - M.: UTIK 13a-Bo ctannaptos, 2003.

Jupuny WM.M. Cranpaptuzanysi, METpOJIOTHs U cepTUdUKanus: yuyeOHHK. —
3-e u3n., nepepad. u gom. — M.: FOpaiit-U3nar, 2007. — cTp. 84 - 97.

CrnpaBouHo-nIpaBoBbIe cucTeMbl «KoHCynbTanT, «l"apanm.

KoncnekTs! Jexiuii.

Tema 4. IIpouecchbl JOKYMEHTAIMOHHOTO 00ecnieYeHUus YpaBJaeHusl pa3padoTKoi
CTAHIAPTOB

IMoaroroBka K NpakKTHYeCKOMY 3aHATHIO U JeKIHH
Coneprxanue (repeyeHb BOIPOCOB):

1. Ouenka 3naunmoctu AUC «Mounutopunr HJ/»

2. PazpaboTtaTh MOETh BHEAPEHUS CTAHAAPTA B OPraHU3AIUH.
3. ®opMupoOBaHUE Jieaa CTaHaapTa

Pexomenpanuu:

W3yunTh MaTepuanbl HICTOYHUKOB:

ITP 50.1.074-2004. IloaroroBka IpPOEKTOB HALMOHAJIBHBIX CTAaHAAPTOB POCCHUMCKON
¢denepanyu U IPOEKTOB MU3MEHEHHH K HUM K YTBEP)KICHUIO, PETUCTPAIIMU U OIyOJIUKOBAHHUIO.
BHeceHne nonpaBok B CTaHAAPTHI U MOATOTOBKA JOKYMEHTOB i ux otMeHsl. — M.: UIIK U3a-
BO CTaHJapToB, 2005.

CrnpaBouHo-nipaBoBbIe cucTeMbl «KoHCynbTanT, «l"apanT.

Wutepner pecypcest: http://mn0708.gostinfo.ru, http://www.gostinfo.ru

KoncnekTs! Jexiuii.

Tema 5. OcHoBHBIE TP00JIEMbI M EPCINIEKTUBBI PA3BUTHA HHGOPMALMOHHO-
AOKYMEHTAIlMOHHOI0 olecnedyeHUs1 cTaHaapTH3anuu B Poccun



IMoaroToBKa K MPAKTHYECKOMY 3aHITHIO U JIEKIIMU
Coneprxanue (repeyeHb BOIPOCOB):

1. OcHoBHbIE  TIpOOJIEMBI B pa3BUTHM  WH(POPMALMOHHO-TOKYMEHTALIMOHHOTO
o0ecreyeHns CTaHIapTU3AIIH.
2. CyThb NpOEKTOB ONTHUMHU3ALUHN WH(POPMALMOHHO-TOKYMEHTALIMOHHOTO O0ECTICUeHHS
CTaHdapTU3anuu.
Pexomenpanuu:

W3yunth MaTepuaibl HCTOYHUKOB!
WutepHer pecypcesl: interstandart.ru, outsorcing.ru, outsort.ru, doc-onlin.ru u zip.
KoncnekTs! Jexiuii.

MeToanyecKue peKOMeH/IalHM M0 MOAT0TOBKe MMCbMEHHbIX padoT

Bce mucemenHble pa®oThl (HOKIanel, 3cep, pedeparsl) MOMKHBI OBITH O(OPMIIEHBI IO
YCTQHOBJICHHBIM TpeOOBaHUAM (00JIOKKA, OrJIaBIEHUE, COJICp)KAHUE, CHHCOK HMCTOYHHKOB M
JUTEpaTyphl) U COEpKaTh HA CBOEH 00J0XkKKe MmonHble cBeaeHus: 00 asrope (PUO, dpakynbrer,
KypcC, HampaBJIeHHE NOATrOTOBKM, NpOo¢uMIb, HAMMEHOBAHHWE IHCLUUIUIMHBI 1O KOTOPOH OHa
HamucaHa M T.1.). Bce muchbMeHHble paOOThI JOJKHBI OBITH HANMCaH HA OCHOBE MCTOYHHKOB,
o(pUIIMaANBHBIX CAWTOB M JIMTEPATYphl C YKa3aHHWEM CCHUIOK HAa HUX B TEKCT€ U IOJIHBIM
O6ubnuorpauyeckuM OMHMCAHUEM HCIOJIb30BAHHBIX PECYpCOB B CIHCKE HWCTOYHHUKOB U
JUTEPATYPHL.

[Tucemennbie paboTHI (3cce, ToKIal, pedepar) pa3nudaloTcss MeXAy cO00i Mo 00beMy H
riryouHe npopaboTku u3ydaemoro Borpoca. O0beM 3cce He JOMKeH mpeBbimath 1-3 ctp. O0sem
JIOKJIa/1a 3aBUCHT OT BHIOPAHHOHM TeMBbI, HO HE JoJbkeH npesbimath 10-15 ctp. O6beMm pedepara

3aBHUCHUT OT BBIOpaHHOI TeMbl oT 15 110 25 c1p.



Ipunoocenue 1
AHHOTAIUA JTUCHUITJINHBI

JucuurminuHa (M00y1b) peanusyercs Ha ghaxyivmeme JJOKyMEHTOBEICHUS U TEXHOTPOHHBIX
apXHUBOB Kagedpou Mcmopuu 20cy0apcmeeHnbix yupescoeHuti U 00uecmeeHHbIX Opeanu3ayull

Lenps TUCHUTUTHHBI (M0O0Y/1)- - U3YYCHHE TEOPETUICCKUX MPOOIIeM U TPUKIIATHBIX
aCIIEKTOB OPraHM3alMOHHBIX OCHOB cTaHaapru3auuu B Poccuiickon denepanuu.

OcBoeHMe AUCLUMILJIMHBI HalpaBJeHO HAa NpPUOOpeTeHUe CTyJeHTaMu 3HAaHUU O
npuHLUNaxX QyHKIIMOHMPOBAHUS CUCTEMBI CTaHAApTHU3aLUuu B Poccuiickoit @enepanuy, ee
OCHOBAax U HOpMaTUBHO-NIPAaBOBOM 06eCleYeHuH.

[IpegMeTOM H3y4yeHUs] SIBJSETCS TOCYAAPCTBEHHAs CUCTEMa CTaHAApPTHU3aLUU B
Poccuiickoit @enepanuu.

3a/la4y JAUCLUIIMHBI (MOAYJIs):

- U3y4YeHUe OCHOBHBIX MOHSATHH, UCIO0JIb3YEMbIX B 3TOU 00/1aCTU AeATEJbHOCTU 00IeCTBa
Y TOCy/lapCTBa;

- U3y4YeHHe UCTOPUHU CTaHAapTusauuu B Poccuy;

- u3y4yeHue PoccTanzapTa v noiBeJOMCTBEHHbBIX EMY YYPEXAEHUN U OpraHU3aLui;

- U3y4eHre HOPMaTUBHO-IIPaBOBbIX OCHOB CTaHAapTU3auuu B Poccuiickoit epepanuu;

- MOJIYYCHHE TTPAKTUIECKOTO OMTHI pa3paOd0TKH CTAaHAAPTOB, BKIIFOUYAs CTAaHAAPT OpPraHu3alun

- HU3ydyeHHWe HUHPOPMALUOHHBIX CHUCTEM W OCHOBHBIX MHQPOPMALMOHHBIX PECYpPCOB,

MCI0JIb3yeMbIX IPY OpraHU3al MU U IPOBeJleHUU paboT 1o cTaHgapTyu3anuu B PO.

HucuumuinHa (Modyas) «OpraHu3aioHHOE ¥ HH(POPMAIIMOHHO-T0KYMEHTAllHOHHOE
obecrnieveHne mpoIeccoB cTanAapTu3anuu B Poccuiickoit @enepanuiim OTHOCUTCS TUCIUTUTMHAM
KIIB.

JlucuumuinHa (Mo0yv) HampaBieHa Ha (POPMUPOBAHUE CIICAYIONIMX KOMIIETCHIIUH:

IK-1 CriocobHOCTD IPUMEHATh 3HaTh:
Hay4HbIE METO/IbI IpU -OCHOBHBIE METO/Ibl HAYYHOTO
UCCIIEI0BaHUH OOBEKTOB HCCIIEIOBAHMS B JOKYMEHTOBEICHUH
npodeccrnoHaIbHOM YMeTb:
JeSTeIbHOCTH -IPUMEHATH HAYYHBIE METO/bI B

HCCIIEIOBAHUSAX UCTOPUU PA3BUTHS
JOKYMEHTOBEYECKOU MBICIIH

Bnaners:

-HaBBIKAMH PabOTHI C HAYIHOU
JIATEPATYPOM U UCIIOIB30BAHUS
3JIEKTPOHHBIX PECYPCOB B UCCIIEIOBAHUAX
HWCTOPUHU PA3BUTHS JOKYMEHTOBEIUYECKON
MBICIIU



[K-2 Bnangenuem OCHOBaMHU 3HaTh: OCHOBBI HHGOPMAITMOHHO-
MH(OPMAIIMOHHO-aHAIMTUYECKOW  aHAJTUTHYECKOH NeATeThHOCTH
JESTEIbHOCTH U CHOCOOHOCTBIO

MPUMCHSITh ux B YMeTh: IPUMEHSTh Ha IPAKTHKE METOIbI

npodeccuonansHOM chepe nH(OPMAIIMOHHO-aHATU TUIECKON
JeSTEILHOCTH B paMKax MPOrpaMMBbl
JTUCIIATLTAHBI

Brnanets: HaBbIkamMu pabOTHI C
nH(pOopMaIel 1 OCHOBaMH €€ aHaIHU3a
I1IK-3 Bnanenue 3HaHUSIMH OCHOBHBIX 3HAaTh:

Hp06HeM B obnactn -OCHOBHBIC ITIOHATHUA ((paCHOpH,Z[I/ITeHLHHf/'I

JOKYMEHTOBEACHUS U JOKYMEHT», «CUCTEMA PACTIOPSAAUTEIIBHOU

apXMBOBE/IEHUS; AOKyMCHTALINY,

-MECTO pacCHOPSAUTEIBHOIO JOKYMEHTA B
COBPEMEHHBIX CUCTEMAX YIPABIICHUS U
CUCTEMAax YIIPaBIICHUs NPEAIIECTBYOIINX
HUCTOPUYECKHUX IIEPUOJIOB;

-COBpEMEHHbIE TpeOOBaHHUS K
pacnopsIUTEIbHON TOKYMEHTALINH,
c(hOpMUPOBAHHBIE B X0/1¢ JITUTEIBHOTO
HCTOPUUYECKOT0 3BOJIIOIIIOHHOTO MPOLIEcca.

YMeTs:

-BbISIBJISAITH BUAbBI JOKYMCHTOB U ONIPCACITIATH
HUX NPpUHANJIC)KHOCTD K onpeneneHHoﬁ
CUCTCMC JOKYMCHTAILINH,

-aHAIM3UPOBATH (OPMYJISIPHI JOKYMEHTOB
Pa3JIMYHBIX UCTOPUUECKUX DII0X;

-IPUMEHATH Ha MIPAKTHUKE 3HAHUS B chepe
COBEPILIECHCTBOBAHUS (HOPM JTOKYMEHTOB;

-IPUMEHSTH Ha MPAKTUKE 3HAHUS O CTPYKTYpE
U COAEPKAHUU TEKCTOB YIPABJICHYECKUX
JOKYMEHTOB;

-IIPOEKTUPOBATH (POPMYJISIPBI JOKYMEHTOB.
Bnaners:

- IPOEKTUPOBAHUS PACIIOPSAUTEIBHBIX
JOKYMEHTOB;

-MOJIEIIMPOBAaHUS YIPABICHYECKUX CUTyalUl
C UCIOJIb30BAaHUEM PACTIOPSAAUTEIBHBIX



I1K-4

IK-31

I1K-32

Crnoco6GHOCTBIO
CaMOCTOSITENILHO pabortath C
pa3IUYHBIMU UCTOYHHKAMU
uHpopManuu

CriocobHOCTh  pa3pabaThIBaTh

JIOKAJIbHBIC HOPMATUBHBIC AKTbl U
HOPMAaTUBHO-MCTOAUYCCKHUC

JTOKYMEHTBI o BEJICHUIO
MH(POPMALMOHHO-
JOKYMEHTAIMOHHOTO  O0ecredYeHus

YIIPABJICHUS U APXUBHOI'O 1A

3aKOHOJATEILHOMN "u
0asbl

3HaHue
HOPMAaTHUBHO-METOANYECKOMN
MH(POPMALMOHHO-

JOKYMEHTAIMOHHOTO  O0ecredYeHus
yOpaBlIeHUS W apXHWBHOTO Jieja,

JIOKYMEHTOB;

-COBEpPUICHCTBOBAHUS PAOOTHI MO
JOKYMEHTUPOBAHHIO OT/IEIBHBIX Cep
yIpaBJIEHYECKOH 1A TENTbHOCTH.

3HaTh: METO/bI pabOTHI C OCHOBHBIMHU
MCTOYHHUKAMU MH(POpMaLUU

YMeTb: UCOIb30BaTh HH(POPMAITUOHHBIE
pecypchl B paMKax 3a/1a4 yueOHOH
JUCLIMTUTUHBI

Bnanets: HaBbIKamMu paboTHI ¢
nHpopManroHHbIMU pecypcamu UCO
3HaTh:

-Tpe0oBaHUA K Pa3pabOTKe JTOKAIbHBIX
HOPMATHBHBIX aKTOB M HOPMAaTHBHO-
METOAMYECKUX JOKYMEHTOB I10 BEJICHHIO
MH(POPMALMOHHO-TOKYMEHTALMOHHOTO
o0ecrieyeHus yIpaBJIeHUs U apXUBHOTO JIeNa
OpraHu3aIHH.

YMmers:

-IIPUMEHATH HOPMBI POCCHHCKOTO
3aKOHOJATeIbCTBA PU pa3paboTKe JTOKAIbHBIX
HOPMATHBHBIX aKTOB M HOPMaTHBHO-
METOAMYECKUX JOKYMEHTOB I10
MH(POPMALMOHHO-TOKYMEHTALIMOHHOMY
00ECIIEYeHUIO YIIPABICHUS U APXUBHOMY JIEITy
OpraHu3aIuy;

-IPUMEHATh METOINYECKHE TIOJXO/IbI K
pa3paboTKe JIOKAIbHBIX HOPMAaTUBHBIX aKTOB U
HOPMAaTHBHO-METOJJMUECKUX JOKYMEHTOB 110
BEJICHUIO NH(POPMALIMOHHO-
JOKYMEHTAIIMOHHOTO 00ECTIeUeHHS
yTpaBJICHUS U apXUBHOTO JIeTIa;

Bnagers:

- HaBBIKAMHU Pa3pabOTKH JTOKATbHBIX
HOPMATHBHBIX aKTOB M HOPMaTHBHO-
METOAMYECKUX JOKYMEHTOB I10 BEJICHHIO
MH(POPMALMOHHO - JIOKYMEHTAIIHOHHOTO
o0ecrieyeHus yrpaBJIeHUs] U apXUBHOTO
XpaHEeHUsl JOKYMEHTOB B OpraHU3alllH.
3HaTh:

-OCHOBHBIE HOPMBI POCCUHCKOTO
3aKOHOJATEIbCTBA B 00JIACTH WH(POPMAIIMOHHO
- TOKYMEHTallMOHHOTO 00eCTIeUeHHS



CIOCOOHOCTh OPHUEHTHUPOBATHCSI B YIPABICHHS U apXUBHOTO JIEJIA;

MPaBOBOM 0a3e CMEKHBIX o0nacTen
-OCHOBBI 3aKOHO/IATEIILCTBA B CMEKHBIX

00J1acTSIX NEeSATCILHOCTH,
YMeTh:

-CaMOCTOSITEIIbHO MPUMEHSAThH B IIPAKTUYECKOM
JeSITeIbHOCTH HOPMBI POCCUHCKOTO
3aKOHOJATEIbCTBA B 00JIACTH WH(POPMAIIMOHHO
- TOKYMEHTallMOHHOTO 00eCTIeueHHS
YIpaBJICHUS U apXUBHOTO JIeNa;

-OpPUEHTHPOBATHCS B MPABOBOM 0a3e CMEKHBIX
oOJacrei.

Bnaners:

-yMEHHEM IPUMEHITh HOPMBI POCCUHCKOTO
3aKOHOJATeIbCTBA B 00JIACTH HH(POPMAIIMOHHO
- TOKYMEHTallMOHHOTO 00eCTIeueHHS
YIpaBJICHUS U apXUBHOTO JIeNa;

-YMEHUEM NPUMEHATH OCHOBBI
3aKOHOJIaTEIbCTBA B CMEKHBIX 001aCTIX
JEATEIIbBHOCTH B MMPAKTUYECKOU IEATENBHOCTH;
--TEHJAEHUUSIMHU PA3BUTHS 3aKOHOIATENILCTBA,
MEKIYHAPOAHOM Y HAlMOHAIBHOMN
crangaptuzanuu B cpepe JJOY u cMexHBIX
o0macTsax

[To nucuumunHe (MOOyt0) MPEeAyCMOTPEHA IPOMEXYTOUHAsI aTTecTalus B hopme 3auema ¢
OYeHKOU WIN DK3aMEHa

OOu1ast TpyA0EMKOCTh OCBOCHHUS AUCLUUIUINHBI (M0O0Y/is1) COCTABNSAET 2 3a4eTHBIX €IMHULI, B
2019 1. -3 3.e.



JIUCT UBMEHEHUM

Ipunoowcenue 2

TexkcT akryanusauuu uiam npunaraembiii K PITJI njokymenr,
coiep>Kallyii U3MEHEHUS

Hara

Ne
POTOKOJIA

1. O6HO8.A€H CNUCOK UCMOYHUKOS U AUMEPanypPbl

2.0061081eHa cMPYKMYypa OUCUUNAUHBL OASL OUHOLL hopM
0OyYeHUusn

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 OanHbix (B) u
uHgopmayuorno-cnpasounvle cucmem (MCC)

29.06.2017 .

Ne 7

1. ObHO8.€H CRUCOK UCMOYHUKO8 U AUMEPANYPbL
2.006H080eHa cMPYKMYypa OUCUUNAUHBL OASL OUHOL hopM
0OyYeHUusn

3.. O6bnosaen cocmas npopammmozo obecneverus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 Oanubix (B ) u
uHgopmayuorno-cnpasounvle cucmem (MCC)

30.08.2018 .

Ne 1

1. ObHO8.€H CRUCOK UCMOYHUKO8 U AUMEPANYPbL
2.006H08.0eHa cMPYKMYypa OUCUUNAUHBL OASL OUHOL hopM
0OyYeHUusn

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 Oanubix (B ) u
uHgopmayuorno-cnpasoynvle cucmem (MCC)

30.08.2019

Ne 1




JIUCT UBMEHEHUM

Ipunoowcenue 2

TekcT akryam3auuu wim npunaraemsiii K PITT fokymeHr,
COJIEp>KALLMI U3MEHEHUS

Hara

Ne
NpPOTOKOJIA

1. O6HO8.A€H CNUCOK UCMOYHUKOS U AUMEPanypPbl

2.06H061eHa cmpYKmMypa OUCYUNAUHBL 0N OUYHO-3AOUHOU
U 3a04HOl hopm 0byuenus

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 OanHbix (B ) u
uHgopmayuorno-cnpasoynvle cucmem (MCC)

20.06.2017 .

Ne 7

1. ObHO8.M€H CRUCOK UCMOYHUKO8 U AUMEPANYPbl
2.006H08.1eHa cMPYKMYPA OUCUUNAUHBL OAA 3AOYHOU (hopM
0OyYeHusn

3.. O6bnosaen cocmas npopammmozo obecneverus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 OanHbix (B ) u
uHgopmayuorno-cnpasoynvle cucmem (MCC)

20.06.2018 .

Ne 10

1. ObHO8.M€H CRUCOK UCMOYHUKO8 U AUMEPANYPbL
IIpunoscenue 2.1.

2.006H081eHa cMPYKMYypa OUCUUNAUHBL OASL OUHOU hopM
0OyYeHUusn

IIpunoscenue 2.2.

3. Obnosaen cocmas npopammro20 obecneuenus (I10),
COBPEMEHHBIX NPOecCUOHANbHBIX 6a3 OanHbix (B) u
uHgopmayuorno-cnpasoynvle cucmem (MCC)
Ilpunoscenue 2.3

22.06.2020

Ne 12

HcTounukn (HONOJTHUTEIbHBIE)

Ilpunoscenue 2.1.




I'OCT P NCO 15489-1-2019 «CUBUN]I. Ynpasnenue nokymeHTamu. [1oHITUS M NPUHUMITBI» . —
M.: Cranpaptundgopm, 2020



