MMWHOBPHAYKN POCCHUU

denepanbHOE TOCYAAPCTBEHHOE OF0KETHOE 00Pa30BaTENbHOE YUPEIKACHUE
BbICLIETr0 00pa30BaHuUs
«PoccuiicKuil rOCyJapCTBEeHHBbIH T'YMAHUTAPHBIA YHHBEPCUTET»
(PITY)

MHCTUTYT MHO®OPMAIIMOHHBIX HAVK Y TEXHOJIOT' M BE3OITACHOCTU

®dakynbTeT HHPOPMAITMOHHBIX CUCTEM H 0€30IaCHOCTH
Kadenpa napopmannonHoi 6€301nacHOCTH

CONMPOBOXJIAEHHUE NJEATEJIBHOCTHU CIIEHUAJIBHOI'O APXUBA
HPEAIIPUATHUA

PABOYAS ITPOI'PAMMA JNCHUIIIMHBI (MOAYJIA)

ITo nanpasnenuto noarorosku 10.03.01 «MupopManmonHas 6€3011aCHOCTH)
npodmib «OpraHu3anusi U TEXHOJIOTHS 3alUThl HHPOPMALIUI

VYpoBeHb KBATU(HUKALIUK BBITYCKHUKA (6akaiasp)
dopma oOyuenust (ounast)

PII/I amantupoBaHa s nun
C OTPAaHUYECHHBIMU BO3MOKHOCTAMU
310pOBbSI U UHBAJIUJI0OB

Mocksa 2017



2

ComnpoBoXKJIeHHE NEATETbHOCTH CIEIUANIBHOTO apXUBa MPEANPUSITHS
Pabouast mporpamMma TUCIUIUIAHBI

CocTaBHUTEND:
K.W.H., IOIICHT, 3aBeyrommas kadenpoi
nHpopmanmonHoi 6e3omacnoctu I'.A. IlleBora

YTBEPXIEHO
[Tporoxon 3aceqanus kadeapsl HHGOPMALIMOHHON OE30MTACHOCTH
Ne 5 ot 24.01.2017



OT'JIABJIEHUE

1. IlosicHuTeIBLHAS 3aIMCKA

1.1 Lens u 331291 AUCHUILTUHBI (MOOY15)

1.2. ®opMupyeMbie KOMIIETEHIIUU, COOTHECEHHBIC C TUNIAHUPYEMBIMH PE3YJIbTaTaMU 00y4eHUS
10 TUCIMIUIUHE (MOOYI0)

1.3. MecTo TUCIUIIIUHBI B CTPYKTYPE 00pa30oBaTEIbHON MPOrpaMMbl

2. CTpyKTYypa JMCUUILIMHBI (M0Oy/51)

3. Coaep:xanue TUCHUIIMHBI (MOOY)

4. O0pa3oBaTe/ibHbIe TEXHOJOTHU

5. OneHka IAHUPYEMBIX pPe3yJIbTATOB 00y4eHust

5.1. Cucrema onieHMBaHUs

5.2.KpuTtepun BbICTaBICHUS OILICHOK

5.3. OueHouHble cpecTBa (MaTepuabl) IS TEKYIIET0 KOHTPOJIS YCIIeBAEMOCTH,
MIPOMEKYTOUHOM aTTeCTAIlMK 00YJAIOIIUXCS M0 AUCIUILIIUHE (MOOY1i0)

6. YueOHO-MeTOAMYECKOE M HH(POPMALIMOHHOE 00ecneyeHue TUCIHILIMHBI

6.1. CIMCOK HCTOYHUKOB U JINTEPATYPHI

6.2. [lepeuenp pecypcoB nHGOPMaLIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTu « IHTepHeT»
7. MaTrepuajbHO-TeXHUYECKOe o0ecnedeHne TUCHUILIMHBL (M0OY)

8. Olecnieuenue 00pa3oBaTEJbLHOIO TMpolecca [JIA JHI ¢ OrpaHHYEHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIU/I0B

9. MeToauveckne MaTepUuaJibl

9.1. [InaHpl IPaKTHYECKUX (CEMUHAPCKUX, JIa0OPATOPHBIX) 3aHATHIA

9.2. MeTtoanyeckue peKOMEH AU 10 TIOJITOTOBKE CAaMOCTOATEILHON PabOThI

Ipunoxenus
[Tpunoxxenne 1. AHHOTAaUSA UCLMIIIIUHBI

IIpunoxenue 2. JInct uaMeHeHn



4

PABOYAS ITPOI'PAMMA JUCHUIIJIMHBI (MOJYJISA)

1. IloaicHuTEILHAS 3aMMHCKA

1.1. Hdeab Kypca: siBisercs (popMupoBaHHE 3HAHWN 1O HAYYHBIM M METOJMYECKUM

ACIICKTaM

OpraHu3anunu BBIITOJIHCHUA

CIICUAJIBHOI'O apXUBa MPEAITPUATHUA.

3anaua kypca:

® OCBOCHHC IIpoHEcaAyp H onepauﬂﬁ II0 IIOATOTOBKC,

TCXHOJIOTHYCCKHX CTa,I[I/II\/'I B ACATCIIBHOCTH

XpPaHEHUI0 U JalbHEeHIIeMy

HCIIOJIB30BaHHIO KOH(bI/II[eHI_H/IaJIBHBIX HOCUTEICH B BCAOMCTBCHHOM CIICIIHMAaJIBHOM

apXMBE IPEIIPUATHUSA.

B pe3yjibTaTe OCBOCHU A AUCHUILIINHBI O6y‘laIOH_[HI>'ICH JOJI2KCH:

3HaTh: H€O6XOI[I/IMYIO TCPMHUHOJIOTUIO; HpO6JI€MLI IIOCTPOCHUA U COBCPIICHCTBOBAHUSA

TEXHOJIOTUH 3aIIMILIEHHOI0 JOKYMEHT0000pOTa;

YMeTh: NpUMEHATh pPa3HOOOpa3HbIE THUIIBI HOCHUTENIEH NOKYMEHTHON HH(opmanuu

(OymaskHbIe, SNIEKTPOHHBIE U Jp.); OPTraHU30BaTh MEPONPUATHUS MO OXpaHE TPyAa U TEXHHUKE

0€30I1aCHOCTHU B nponecce SKCIryartaiuu U TEXHHUYCECKOI'O O6CJ'Iy>KI/IBaHI/IH CPCACTB 3alllHUThI

nHpOpMAIIHH;

Brnazners: pa3nuyHbIMU CpelICTBaMU, CIIOCOOaMU U cucTeMaMu 00pabOTKU U XpaHEHHs

KOHq)I/II[eHI_[I/IaHBHLIX AOKYMCHTOB;, HaBBIKaMU HpO(I)CCCI/IOHaJIBHOFO nmoaxoaa K pa60Te C

KOHq)I/II[eHI_[I/IaHBHLIMI/I JAOKYMCHTAMH M TIOCTPOCHUA 3aAlMUIICHHOI'O ,[[OKYMCHTOO60pOTa B

apXxuBax.

1.2.

dopmMHpyemMble KOMIIETEHIIUH,

00y4YeHUs M0 TUCIUILIUHE (MOOY10):

COOTHECEHHBIE C IUIAHUPYEMBIMHU DPE3yJbTaTaMH

Koambi ITepeuenn IUIAHMPYeMBbIX pe3yJbTaToB
KOMIIe- Coaepxanue KoMIeTeHIHH o0y4yeHus 1O JUCHHUILIMHE
TeHIHUH
OIIK-5 3HaTh: 3aKOHOMEPHOCTH Pa3BUTHUS NPEAIPHUATHI
pa3IMYHOTO  THUIIA WU OpPraHM3alMI0  HX
(GYHKIIMOHUPOBAHMUS C  LEIbIO  JOCTH)KEHUS
MaKCHMaJIbHOU 3¢ heKTUBHOCTH pu
CIOCOOEH HCIIOJIb30BATh
MUHUMAaJbHBIX 3aTpaTax PecypcoB.
HOPMAaTUBHBIE IPAaBOBBIE AKTHI B
. YMmerb: opopMiATE  pabouyyl0 TEXHHYECKYIO
npogeccHonabHOI TOKYMEHTAIIHIO C €TOM  JIEUCTBVIOIIUX
JESTENbHOCTH ™ i o
HOPMAaTUBHBIX U METOANUYECKUX TOKYMEHTOB
Bnagers: HaBBIKAMH  HCIOJB30BaTh  OCHOBBI
NpPaBOBBIX 3HAHMA B  PAa3IMYHBIX  cdepax
JeSITEIIBHOCTH
[1K-15 | crtocoOHOCTBIO — OpPraHU30BBHIBATH | 3HATH: 0COOEHHOCTH MIPAaKTUYECKON
TE€XHOJIOTUYECKUI IIPOLIECC | ACSTEIBHOCTH BCEX IIEPEYUCIICHHBIX B
3alIUThI uHpopMmaruu | ['paxkxnanckom konexkce PD ropumudeckux Iuil,

OTrPaHUYEHHOTO JIoCTyma B

KJIACCU(PUIMPYEMBIX 10  OCHOBHOW  HeNH
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COOTBCTCTBMHM C HOPMAaTUBHBIMHU

MPaBOBBIMU aKTaMu u
HOPMAaTUBHBIMH METOJAUYECKUMU
JOKyMEHTaMU ®denepanbHON
CITYKOBI 0€301acCHOCTH
Poccuiickoit ®enepauuu,
denepanbHON CITYXKOBI o

TCXHUUYCCKOMY UM OKCIICPTHOMY
KOHTPOJIIO

JIeSITEIbHOCTH, OpraHU3alMOHHO-TIPAaBOBOM
dopme u xapakTepy MpaB, BOSHHKAIOIIUX y HX
yupeauTesneil (y4acTHUKOB) B CBSI3U C y4acCTHEM
nocjaeAHUX B OOpa3oBaHMM  HMMYIIECTBA
YUPEXKIaeMOT0 UMH IOPUANYECKOTO JIULIA;

YMeTh: OCYyIIECTBIATh CBOI JESATEIBHOCTh B
pa3ianuHbIX cdepax OOLIECTBEHHONW JKHU3HU C
Y4EeTOM TPHHSATHIX B OOIIECTBE MOPAIBHBIX U
MIPABOBBIX HOPM

Brnanets: CIOCOOHOCTHIO OpraHu30BaTh
TEXHOJIOTHYECKHI MPOLEeCC 3alUThl HHQOpMALU
B COOTBCTCTBUU C IIPAaBOBBIMU HOPMATHBHBIMH

akTaMd M HOPMATHUBHBIMU  METOJAMYECKUMU
JIOKYMEHTaMHU denepanbHON CILY>KOBI
0€301I1aCHOCTH Poccuiickoii ®enepanuu,

®denepanbHOil  CIYy:KO0H IO TEXHUYECKOMY H
HKCIIOPTHOMY KOHTPOIIIO

1.3. MecTo JUCHMIUIMHBI B CTPYKTYpPE OCHOBHOI 00pa30BaTebHOM pOrpaMMbl

Hucturnnuna (Moaynb) «CompoBOXKIEHUE JCSITEIBHOCTA — CIEIUAIBLHOTO apXuBa
MPEANPUATHY BXOAUT B BAPUATHUBHYIO YacTh IMKJIA AUCUUIUIMH MOATOTOBKU CTYIEHTOB IO
HarnpaBieHuto moaroroBku  10.03.01 «MHbopmarmonHas Oe3omacHOCThY. JlUCIUIUIMHA
peanuzyetcs kadenpoit UudopmarmonHoit 6€30MacHOCTH.

JInst OCBOCHHSI JTUCHUIUIUHBI (MOJYJis) HEOOXOIWMBI 3HAHWSA, YMEHUS W BIAJCHUS,
c(OpMUPOBAHHBIE B XOJ€ HM3YyUCHHUS CIEAYIOIUX AUCHUIIIMH U TPOXOXKIEHUS TMPAKTHUK:
«OCHOBBI  YIIPaBJIEHYECKON JAeareabHOCTH», «OCHOBBI HWH(MOPMAIMOHHONW OE€30MacHOCTHY,
«OpraHu3aimoHHOe U MpaBOBOE obecreueHrne WHPOPMAIMOHHON 0e30macHOCTHY, «3almTa U
00paboTka KOH(QUAEHINATIbHBIX JOKYMEHTOBY, «CHCTEMBI 3IEKTPOHHOTO JOKYMEHTOO00pOTa.

B pesynbrare OCBOGHHS NUCHUIUIMHBI (MOIyJsi) (OPMUPYIOTCS 3HaHUS, YMEHUS H
BIQJICHUSA, HEOOXOIUMBbIE Il TPOXOXKACHHS AUCHUIIINH «CHCTEMBI  DIIEKTPOHHOTO
nokyMeHTooOopota» u «KomrmiiekcHoe obecrieueHue 0e30MacHOCTH 00beKTa WH(OPMAaTHU3AIINH.
Opraan3annoHHOE MPOEKTUPOBAHNE CUCTEM 3aIUTH HHMOPMAITUN», «AyIUT HHHOPMAITHOHHON

6e3omacHOCTH», «CHCTEeMbI YIIpaBiieHUs HH()OPMAIMOHHON 0€30M1aCHOCTHIOY.

2. CTpyKTYpa IUCHHUILINHBI (MOYJIs) VI O4HOH (P OpMBbI 00y4YeHHUs
OO0mmas Tpya0eMKOCTh JUCIHILINHBI cocTaBisieT 3 3. €., 108 4., B TOM 4uclie KOHTaKTHas

paboTta 0OydJaroOIIUXCs C MpenojaBateseM 42 4., caMOCTOsATeIbHAs paboTa oOydaromuxcs 66 d.

Buabl yueOHoii padoThI DopMbI
= (B yacax) TeKyIlIero
Ne 2 KOHTAKTHasi \ KOHTPOJIs
Pa3nen nucuMIIMHbL/ TEMBI S 5 =
n/n 5 & 5| ycmepaemocTH,
) Z dopma
O S| npomexyrounoii




2 % E - aTTecTaluu (no
= s % E..; g = cemecmpam)
S| E |2 _|SE &¢
£ |25 |EESE 53
v s
S 1o |[5&&8° 5E
o =« =T
=85 | E
1 | Beenenue 6| 2 - 6 | Ompoc
2 | OcoOeHHOCTH apXUBHOTO Jiena | 6 4 - 10 | Ompoc
B pOCCHUICKOM (heneparyu
3 | Co3gaHue crenuaibHOro 6 4 4 10 | Ompoc
apXuBa MPEIITPHUITHI
4 | OcobeHnHocTu 6 2 4 10 | Ompoc
KOMIUICKTOBAHHSI aDXUBOB
KOH(pHICHIIMATIbHBIMU
APXUBHBIMH JIOKyMEHTaMU
5 | [Mopsinok noctymna K apXUBHBIM | 6 4 4 10 | Ompoc
JOKYMEHTaM U UX CutyauunoHHas
HCIIOJIb30BAHUE 3ajtada
6 | [Topsimok yueTa apXUBHBIX 6 2 4 10 | Ompoc
JIOKYMEHTOB TectupoBanue
7 | OGecrie4eHuE COXPAaHHOCTH 6 4 4 10 | Ompoc
JIOKYMEHTOB apXHBa
8 | 3auér 6 Hroropast
KOHTPOJIbHAasA
pabota
Hroro 22 20 66

3. Conep:xkanue TUCHUNIMHBI (MOAYJIs1)

Tema 1. BBEJEHUE

[Ipeamer, 3agaun U coAepKaHUe TUCUUILIINHBI, METObI U3yUEHUS.

B3auMoCBsI3p JUCHUIUIMHBL C MPaBOBBIMHU, OPraHU3AallMOHHBIMH, 3KOHOMHYECKUMHU,
COITMATBHBIMH, COITUATHHO-TICUXOJIOTHYECKUMA M TEXHUYECKHUMH JUCHIUTUIMHAMUA Y4eOHOTO
IUIaHa 10 HampaBieHuto noarotoBku «MHpopmanmonnas 0ezonacHoCTh». Pa3nensl nporpamMmel,
TeMaTHKa JIEKIIUH U 3aHATUH, KaJICHJApHBIM MJIaH MX U3y4eHHs. MeTo/luKa caMOCTOSTENbHOM
paboThl CTYACHTOB MO HU3YYEHHUIO AUCHUILTUHBL DOpMBI MpoBepkHu 3HAHUU. VICTOUHHMKH U
JuTepaTypa.

Tema 2. OCOBEHHOCTH APXMBHOI'O JIEJJA B POCCHUMCKOM
OEJNEPALIUN

OcHoBuble monoxeHus: denepanpHoro 3akona oT 22.10.2004 1. Ne 125-03 «0O06
apxuBHOM jene B Poccuiickoit @Denepanum». Crnenmduka QGopMHUPOBAHUS aAPXUBHBIX
JOKYMEHTOB, cojepXamux KoHpuAeHIHaIbHyl0o uH(popmanuio. [lopsimok BblaeneHUs K
pPaccMOTPEHHUS TOKYMEHTOB, COACPKAMNX KOHPHUISHITUATbHYIO HHPOPMAITHIO.

Tema 3. CO3JJAHUE CIIEHUAJIBHOTI'O APXUBA ITPEAITPUATUA
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ITopsAnok OpraHU3alMOHHBIX IEHCTBUM, HAIIPABJIECHHBIX HA PACCMOTPEHUN BO3MOXKHOCTHU
U 1eI1eco00pa3HOCTH  CO3/[aHUSl  CIEIUATBbHOIO apXuBa MPENNpUATHS [UIA  XPaHEHUS
KOH(HICHIIMATHHONH apXUBHOH [MOKyMeHTanuu. TpeOoBaHHS K HOPMATHBHO-METOAUYECKHM
JIOKYMEHTOB, PErJIaMEHTHPYIOUIMX paboTy CIEeNUaJbHOrO apxuBa. PexuMHble TpeOOBaHUS K
IOMEIIEHUAM U XpaHuuiaM. KoHTposb 1 Haa30p 3a peKUMHBIMU TPEOOBAHUSAMHU.

OTBETCTBEHHOCTh 3a HapylleHHE TpeOOBaHMI K YCIOBUSAM XpaHEHHS M CHCTEMaM
J0CTyIa.

Tema 4. OCOBEHHOCTH KOMIIVIEKTOBAHMUA APXHNBOB
KOHOUJEHIUAJIBHBIMU APXUBHBIMHU JOKYMEHTAMUA

Hctounnku xomruiektoBaHus. [lopsamok mepenadn KOH(UICHIMAIBHBIX JOKYMEHTOB Ha

MOCTOSIHHOE XpaHeHne. CpoKH BPEMEHHOT'O XpaHEHUsI KOH(HICHIMAIBHBIX JOKYMEHTOB JI0 HX
nepeJayd Ha IOCTOsIHHOe XpaHeHue. [1opsanok paccMOTpeHust SKCIEPTHOM KOMHUCCUU O CHATUHU
noMeTKu orpanuueHus. Cpoku XpaHeHUs1 KOH(PUICHIIUATbHBIX apXUBHBIX JTOKYMEHTOB.

Tema 5. INOPAJAOK AJOCTYIHA K APXUBHBIM JAOKYMEHTAM MU HUX
HNCITIOJIb30BAHHUE

[Topsimox nocTyna K apXUBHBIM JOKyMeHTaM. Pa3pa®oTka HOpMaTHBHO-METOAMYECKHX
JOKYMEHTOB IO cUCTeMe paocTyna. OrpaHudeHHe Ha JOCTYIl K apXHUBHBIM JIOKYMEHTAaM.
PazpemmrenbHas cucrema 10CTyTa.

Tema 6. IOPAJOK YUETA APXUBHbBIX TOKYMEHTOB

OO0s3aHHOCTH  TOCY/AAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O CaMOYIpaBlIeHUS,

OpraHu3alii M TpaxkIaH, 3aHUMAIOIIMXCS NPEANPUHUMATENLCKON JIeATeNbHOCThIO 0e3
00pa30BaHus HOPUIMYECKOrO JIMIA, IO OOECHEUEHHIO COXPAaHHOCTH apXUBHBIX JIOKYMEHTOB.
[Topsimok y4yera apXUBHBIX KOH(DUICHIIMATBHBIX JOKYMEHTOB.

Tema 7. OBECIIEYEHUE COXPAHHOCTHU JOKYMEHTOB APXHNBA

Cuctema Mep 10 OOECIEUEHUIO COXPAHHOCTH KOH(MUICHLIMAIBHBIX apPXUBHBIX
nokyMeHTOB. [lopsiok co3maHus MaTepuanbHO-TEXHUYECKOM 0a3bl XpaHEHHUs JIO0KYMEHTOB
(31aHMe W TIOMEUIEHHS XPaHWIUII, CPeJICTBa XPaHEHUS JIOKYMEHTOB, CpPEJCTBa OXpPaHbl U
0€30MaCHOCTH XPaHEHHsI, CPeJICTBA KIMMAaTHYECKOTO KOHTPOJS, CPEeICTBAa KONMHUPOBAaHUS U
BOCCTAaHOBJICHHUS MOBPEXKIEHHBIX JOKYMEHTOB W T.1.). Cneuupuka BHIOBOTO COCTaBa

JOKYMCEHTOB, XapaKTCPHOT'O AJId KOH(l)I/I,HeHHI/IaJ'II)HBIX APXUBHBIX JOKYMCHTOB.

4. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

[Ipu peanuzanuu paboueil mporpaMMmbl TUCHUIUIMHBI «COMPOBOXKICHHUE NEATEIHHOCTH
CHEIHMAILHOTO  apXWBa MPEANPUATHS»  HCIONB3YIOTCS — CICAYIONME  0o0pa3oBareIbHBIC

TCXHOJIOTHUH:



No Buap! yueOHbIX
HanmenoBanwme pasmena o O6pa3oBaTeTbHBIC TEXHOIOTHH
/T 3aHATUI
2 3 4
Beenenue Jlexkuust.
Jlexmms 1.
Huckyccus.
2 |Oco0eHHOCTH apXUBHOTO Jieia B |JTexmus 2. Jlexuust.
poccuiickoii deaepanuu
3 |Co3naHue CreuaibHOr0 apXuBa 1 3 Jlekiwst.
exuus 3.
NpEeAIpUATIA BrimonHeHre NpakTHYECKOTo 3a1aHus 10
[IpakTrHueckoe .
METOJTy aHaJIN3a KOHKPETHBIX CUTYaITHii
3ansTHE 1.
(AKC)
4 |OcoOEHHOCTH KOMILJICKTOBAHUS 1 4 Jlexnus.
exuus 4.
apXMBOB KOH(HUIEHINATbLHBIMH DAk THaecKoe BerlnlosnHEHNE TPAKTUYECKOTO 3aJaHus 110
apXWBHBIMHU JOKYMEHTAMU P METOJTy aHaJIN3a KOHKPETHBIX CUTYaIlHii
3aHsTHE 2.
(AKC)
5 |[Topsimok mocTyma K apXUBHBIM 1 5 Jlexrust.
exuus 5.
AOKYMCHTaM U UX UCIIOJIb30BAHNEC BerlnlosnHEHNE TPAKTUYECKOTO 3aJaHuUs 110
IIpakTrHueckoe o
METOJTy aHaJIN3a KOHKPETHBIX CUTYaIHit
3aHsTHE 3.
(AKC)
6 |Ilopsimok yuera apXHUBHBIX Jlexnus
P ya P Jlexius 6. TOHAL
AOKYMEHTOB BrinosnHeHrne IpaKTHYECKOTO 3aaHusI 0
IIpakTHueckoe o
METOJTy aHaJIN3a KOHKPETHBIX CUTYaIlHii
3aHsTHE 4.
(AKC)
7 |ObecrieueHe COXPAHHOCTH Jlexuus.
Jlexims 7.
HOKYMCHTOB apXUBa BrlnonHenue npakTHYECKOro 3aJaHus 1o
Hpakriieckoe METOJTy aHaJIN3a KOHKPETHBIX CUTYaIlHii
3aHsATHE 5. Y p y

(AKC)

5. OneHka IJIaHUPYeMbIX Pe3yJIbTATOB 00y4eHHs

5.1. Cucrema orieHUBaHUA

Cucrema TEKYIIETO U IMPOMEKYTOUYHOT'O KOHTPOJIA 3HAHHH CTYACHTOB IO AUCHUITIIMHE

((COHpOBO)KI[CHI/IC ACATCIIBHOCTH CICHHUAJIBHOIO apxXuBa IMPCANPHUATUA» TIPCAYyCMaTpUBaACT

CJICAYoIeC pacCipeacICHUC!

3a paboTy Ha MPAKTUIECKUX 3aHATHIX 1O TemMaM NeNe 3-7 — 10 3 GauioB 3a Kaxa0e

3aHSTHUEC;

3a pa60Ty Ha NPAKTHUYCCKUX 3aHATUAX — 10 TEMC Ne 5 - 0 4 GaioB 3a KaXXJ10€ 3aHsATHC,

3a KOHTPOJIbHYIO paboTy — 10 11 Ganos

3a TecTUpoBaHue — 15 6amnoB

3a UTOTOBYIO paboty — 10 40 GamioB

Hroro: 100 6amnoB 3a cemecTp (IUCHHUILIAHY ).

TectupoBaHue NPOBOIUTCS MOCIIE N3Y4EeHUS TeMbI Ne 6.
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KoHTposbHast paboTa MpoBOAUTCS MOCTE U3YICHHS TeMBI No 7.

[Tepedenp KOMIIETEHIMN C YKa3aHUEM JTAroOB UX (POPMUPOBAHUS B IPOIIECCE OCBOCHUS

JAUCHUIINIMHBI IPCACTABJIACTCA B BUJIC Ta6HI/II_HnII

No Konumponupyemuwie pazoensvt | Koo Haumenosanue
n/n OUCYUNTIUHBL KOHmMpoupyemou OUEHOUYHO020 cpedcmea
KomnemeHnyuu

1. 3 OIIK-5 [1nan IIPAKTUYECKOT O
3aHATUS

2. 4-5 OIIK-5,ITIK-15 [Inan IPAKTHYECKOIO
3aHSTUS

3. 6-7 [IK-15 [Inan [IPaKTUYECKOI O
3aHSTUS

[Tomy4yeHHBIN COBOKYIHBIN PE3yIbTaT KOHBEPTUPYETCS B TPAJAULMOHHYIO IIKAITy OLIEHOK

U B IIKaJIy OLEHOK EBporeiickoii cuctemsl nepeHoca U Hakorienus kpeautoB (European Credit

Transfer System; nanee — ECTS) B coorBeTcTBUM ¢ TabnHIICH:

100-6amtpHas e p— [kana
IIKaza ECTS
95— 100 A
8304 OTJIMYHO B
68 — 82 XOpOIIIO 324TEHO C
56 — 67 D
50 _55 YIIOBJICTBOPUTEIILHO E
2049 FX
0-19 HEY/IOBJICTBOPUTEIILHO HE 3a4TECHO F

5.2. KpI/ITepI/II/I BBICTABJICHHUS OLICHKH 110 JUCIHUITIIMHE

Banusl/ Ounenka mo Kputepun oneHkn pe3y1bTaToB 00y4eHus! 10 JUCHUIIIHHE
Ixana AMCUHMILINHE

ECTS

100-83/ 3a4TEHO BricraBisiercst oO0yJaromemycsi, €ciii OH TIyOOKO M TPOYHO
AB YCBOMJI TEOPETHYECKUH M MPAKTUYECKHI MaTepuasl, MOXKET

MPOJIEMOHCTPUPOBATh 3TO HAa 3aHATHAX W B XOJe
MIPOMEKYTOUHOM aTTECTaIUH.

OOyJarmuiicss HUCYEPNBIBAIOIIE MW  JIOTHYECKH  CTPONHO
u3NaraeT ydeOHBIM MaTepuall, yMeeT VYBS3bIBaTh TEOPHUIO C
MPaKTUKOM, CIpaBJISIETCSI  C  pEIICHUEM 3a1a4y
npodecCHOHANFHOM  HANMPaBICHHOCTH  BBICOKOTO  YPOBHS

CJI0KHOCTH, MPAaBUIILHO 0OOCHOBBIBAET MPUHSATHIE PELLICHUS.
CB0OOHO OpHUEHTHpYyeTCsl B y4eOHOH M mIpodeccHoHaIbHON
JUTEpaType.

OneHka MO AMCUMIUIMHE BBICTABISIIOTCS OOydaromemycs ¢
Y4ETOM PE3YIbTATOB TEKYIIEH U MMPOMEKYTOUHOM aTTECTALIUH.
Komnerennuu, 3aKpEIUICHHBIC 3a JUCLUIIIINHOM,
c(OpMHPOBAHBI HA YPOBHE — «BBICOKHI».




10

Banany/
HIxkana
ECTS

Onenka nmo
AUCHUIIJINHE

Kputepun onieHk# pe3yibTaToB 00y4eHUsl 0 JUCHUIIHHE

82-68/

3a4YTCHO

BricTaBnsiercs o0yyaroneMycs, €CJii OH 3HAaeT TEOPETUUYECKUM
Y IIPAKTUYECKUH MaTepHuall, TpaMOTHO U IO CYIIECTBY U3Jaraet
€ro Ha 3aHATHSAX M B XOJ€ NPOMEXYTOYHOW aTrTecTaluH, He
JIOITYCKasl CYIIECTBEHHBIX HETOYHOCTEN.

OOyuaromuiics  TPaBUIBHO  NPUMEHSET  TEOPETHYECKUE
II0JIO’KECHHUS pu peleHnn IIPAKTUYECKHUX 3a1a4y
npoeCCHOHATPHON  HANpPABICHHOCTH  Pa3HOrO  YPOBHS
CJIO)KHOCTH, BJIaJIeeT HEOOXOJUMBIMM JUI 3TOr0 HaBbIKAMHM U
IpUEMaMH.

JlocTaTouHO ~ XOpOIIO  OpPUEHTHUpYETCsT B y4eOHOH H
npodeccuoHalbHOM TUuTEpaType.

OneHka MO AMCLUMIUIMHE BBICTABIAIOTCS oOOyuaromemycs ¢
Y4E€TOM PE3YNbTATOB TEKYIIEH U IPOMEKYTOYHON aTTECTALIUH.
Komnerennuu, 3aKpEIIEHHbIE 3a JUCLUILINHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIINIY.

67-50/
D, E

3a4TCHO

BeicraBisiercss oOydaromiemycsi, ecid OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETHUYECKUM U MPAKTUYECKUIM MaTepual, JOIyCKaeT
OTJIeJIbHBIE OIIMOKH MPU €ro U3JI0KEHUH Ha 3aHATUSAX U B XOJI€
IIPOMEKYTOUYHOM aTTECTALUU.

OOyuarouuiics HCHBITBIBAET OIpEeIEHHbIE 3aTPyIHEHUS B
IIPUMEHEHUN TEOPETUYECKUX IIOJIOKEHUN TpU PELICHHUH
NPaKTUYECKUX 3a/ad MNpOoQecCHOHaIbHON HaNpaBIeHHOCTU
CTaH/JapTHOIO YPOBHS CII0)KHOCTH, BIIaJeeT HEOOXOIUMBIMU
JUIs 3TOr0 0A30BBIMU HABBIKAMH U IPUEMAMHU.

JleMOHCTpUpYeT [OCTaTOYHBIA YpOBEHb 3HAHHUS yueOHOMU
JIUTEPATypBI 110 AUCLHUIIIIMHE.

OueHka 1o JUCHMIUIMHE BBICTABJSIOTCS oOyuarolemycs ¢
Y4ETOM PE3YNBTATOB TEKYILEH U IPOMEKYTOYHOU aTTECTALUH.
Komnereniuu, 3aKPEIJIEHHBIE 3a JTUCIUIUIUHOM,
c(OpPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBINY.

49-0/
F, FX

HE 3a4TCHO

BrictaBnsercs oOydaromeMycsi, €ciii OH He 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUI U IPAKTUUECKUHA MaTepual, J0IMycKaeT
rpyoOble OIIMOKM MpPU €ro M3JI0KEHWH Ha 3aHATUSAX U B XOJE
IIPOMEXYTOUHOM aTTecTaluy.

OOyyaromuiicss HCHBITHIBAET CEPbE3HBIE 3aTPyJHEHUS B
IIPUMEHEHUN TEOPETUUYECKUX IOJIOKEHUH TpU  pELICHUN
MPAKTUYECKUX 3a7ad NpodecCHOHaIbHOW HaNpaBIE€HHOCTU
CTaHJAPTHOTO YPOBHSI CIIOKHOCTH, HE BJIaJIe€T HEOOXOAMMBIMU
JUTSL 5TOTO HaBbIKAMHU U TIpUEMaMHU.

JlemoHcTpHpyeT (dparmMeHTapHble 3HAHHUA yueOHOi
JUTEPATYpPHI MO TUCHUIUINHE.

OneHka MO AMCUMIUIMHE BBICTABISIOTCS oOyyaromemycs ¢
Y4ETOM PE3YNbTATOB TEKYIIEH U MPOMEKYTOUHON aTTECTALIUH.
KoMmnereHun Ha ypOBHE «JIOCTaTOYHBIN)», 3aKPEIUIEHHBIE 3a
JMCLMIUIMHOM, HE ¢()OPMUPOBAHBI.
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5.3. OnieHOUHBIE CpeacTBA (MaTEepHaIbl) I TEKYIIEro KOHTPOJISI YCIIEBAaEMOCTH,
MIPOMEXKYTOYHOM aTTEeCTAI[MN 00YJAFOIIUXCS TI0 JUCIHUILTUHE (M0O0Yi0) — RPOBEPKa

chopmuposannocmu komnemenyuii - OIIK-5, IN1K-15

Texyuyuit Konmpons (npumep eapuanma NPAKMuU4EcK020 3a0aHU)
ITo Teme: «CocraBiieHue HOMEHKJIATYPbl KOH(DUIEHIUAIBHBIX 1€

3amonHUTe HOMEHKIATYpy KOH(HICHIMATBHBIX JEJ, HCIOJIb3ys HUKCIPUBEICHHBIN

IEPCUCHb. B MMPEACTABIICHHOM IICPEYHE COACPKATCA A€jila U YYCTHBIC (bOpMI)I, HaxXoasaiuecsa B
06pau1eH1/m B PA3JIMYHBIX MMOAPA3ACIICHUAX OpPraHu3aliui U HCKOTOPBIC U3 HUX HC UMCIOT rpmba
OI'paHHUYCHUS.

IIpyn BHECEHMHM NAHHBIX B HOMEHKJIATYPY PAaCIIOJIOKUTE HAUMEHOBAHUSA B JIOTMYECKOM

IOCJIEI0BATEIBHOCTU 110 TPEM CTPYKTYPHBIM IMOAPA3JeNCHUSIM, XPAHALIMM JIOKYMEHTALUIO C
rpuOoM OTpaHUICHUS:

1. HayyHo-TexHu4ecKkuii oTaesn

2. lloapazaenenne KOHPUACHINAIBFHOTO AETOMPON3BOICTBA

3. Ciiyx6a Ge3zomacHOCTH

[TepeyeHb HaMMEHOBaHMI

1.

11.

12.

13.

14.

[Tpukassl ¥ pacmopsiKeHUsT PYKOBOACTBAa OPTaHU3AIMA, OTHOCSAILINECS K JAEATEIbHOCTH
ciyx0b1 6e3onmacuoct, Tom 1 ¢ 01.01.2017-12.02.2017, 250 1., Tom 2 ¢ 14.02.2017-ni0
H.BD., 40 1., cpok xpanenus 5 ner JIIK, Cr.7.

XKypHanel npuema (caaud) HOJ OXpaHy PEXUMHBIX IOMEIIEHUH, CHEeXpaHWINII,
ceiipoB (MertauMueckux mkagoB) U Kiarouedl or Hux, ¢ 15.01.2015 mo H.Bp., 5 ner.
Ct.884, 50m1.

3asiBKM Ha OTKPBITUS U U300pETeHHs] HAyYHO-TEXHUUYECKUX mpubdopos, ¢ 05.01.2017 nmo
H.Bp., 13 1., cT. 754, 5 7er.

OTueTsl U Mepenucka K HUM O BBITIOJTHEHUHU MTPUKA30B U PACTIOPSDKEHHH PyKOBOAUTENCH
OpraHu3aly 1o BoIlpocaMm 3amuTsl uHpopmanuy, ¢ 01.01.2017 no u.8p., 33 1., cT. 21, 5
aet OIIK.

[Tepenucka o u3rorosneHuto crennpuoopa «XXX», Tom 1 ¢ 05.01.2017 no 28.01.2017,
250 1., Tom 2 ¢ 01.02.2017 1o H.Bp., 24 1., c1.31, Se 1. DIIK.

TexHuueckass U HKCIUTyaTallMOHHAs JOKyMeHTauus crennpudopa «XXX» ¢ 02.02.2017
no H.Bp. [lepexomsmee ¢ 2015 ., ct. 765, 5 .

XKypHan 1o yueTy AOCTaBKH, cJaud U MPUEMKH B JJAOOPATOPHIO XUMUYECKUX 1Tpob», 100
1., ¢ 12.05.2014 no H.Bp., ¢T.758, 5 1.

[Tpuka3sl M pacmopspKeHUsT PYKOBOJCTBA OpraHM3alldd IO JIMYHOMY COCTaBy, C
01.01.2017-29.01.2017, 250 ., Tom 2 ¢ 01.02.2017-110 H.Bp., 56 1., CpOK XpaHEHHS 75
net OIIK, CT.19.

3asBKH Ha TIEPEBO3KY TPpy30B, ¢ 05.01.2017-16.02.2017, nepexonsmiee, cT.828, 1 rox

. Kypnan yuera Bxoasueil koHpuaeHIIMaTbHONH nokymeHnTanuu, ¢ 06.01.2014 mo H.Bp.,

Ct.258, 5 met. 50 .

Homenknarypsl aen, kinaccupukaTopsl 1en u 1okymMeHToB 3a 2017 rog, ¢ 01.01.2017 mo
H.Bp., cT.200, ITocT.

[Tonoxxenue o koHGUACHIIMATHEHOM AenonpousBozacTse, ¢ 01.01.2017 mo H.Bp., 23 1., CT.
56 «O», 3 rona

[lepeueHp cBeneHMI, COCTABIAIOMIMX KomMMepueckyro TaiiHy, ¢ 03.11.2014 mo H.Bp.,
CT.62, TIOCT.

[Tnanbl MEPONIPUATHI 110 OXpaHE KOMMEPUYECKON TaliHbl B opranu3anuy, ¢ 01.01.2017 no
H.Bp., ¢T.207, 5 ner.
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15. [lepenrcka O OpraHU3alMOHHBIM BOMPOCaM ACSITEILHOCTH CIY>KOBI 0€30MacHOCTH, C
12.11.2017 o u.Bp., c1.84, 5 JeT.

16. CnyxeOHble 3amuckd  ciayxkObl  0€30MaCHOCTH, TMPENCTAaBIsEMbIE  PYKOBOJCTBY
opranuzaruy, ¢ 21.01.2017 o H.Bp., c¢T.87, 5 net DIIK.

Ilpomesrncymounaa ammecmauyun (npumepHvle KOHMPOJIbHbIE 80RPOCHL NO KYpCY) —

npogepka cpopmuposannocmu komnemenyuii - OIIK-5, ITK-15

1.®opmupoBanne KOHPUICHIMATBHBIX 1€l (TOMOB), UX O(QOpPMIICHHE NPU 3aBEICHHH,

(bOpMHpOBaHI/II/I 1 3aKPbITHH, KOHTPOJIb IMIOAINNBKHA JOKYMCHTOB.

2. [ToaroToBka u MOPSIOK Nepesadyn KOH(PUICHIMAIbHBIX A€ B BEJOMCTBEHHbII apXuB.

3.IlpaBuna cocTtaBieHHS OMHCEH el MOCTOSHHOTO W JUIUTEIBHOTO CPOKOB XPaHECHUSI.
®opma onucu.

4. OcHOBaHHMS, MOPSJOK U CHOCOObI O(POPMIICHUS YHUUTOXKEHHMS KOH(DUICHIMATbHBIX
JIOKYMEHTOB, J1e1 1 HocuTened nadopmarun. dusndeckrue cnocoObl YHUUTOKEHHSI TOKYMEHTOB
Ha Pa3IMYHBIX HOCUTEISX.

5.Ha3nauenue u Gopmbl yueTa 3aKOHYEHHBIX MTPOU3BOJICTBOM Jie (TOMOB), KYPHAIIOB U
KapTOTEK.

6 ITopsimok Tekyiero (OnepaTUBHOI0) XpaHEHUs KOH(PHICHIMAIbHBIX JOKYMEHTOB, /€1
¥ HOCHTEJIeH HHPOPMAILIU OTPaHHYEHHOTO JIOCTYTIa, METOIbI 00eCTIeUeHHs] X COXPAaHHOCTH.

7. Ha3nauenwue, 3Tansl ¥ 0ohOpMIICHUE PE3yIbTATOB SKCIIEPTU3HI IEHHOCTH JOKYMEHTOB.

8. OmpeneneHrue TOHATUS «BEJOMCTBEHHBIM apXWB», €ro 3ajJaud, KOMILJIEKTOBAaHUE
apxuBa, apXUBHbBIE (POH/BI U APXUBHbBIE KOJUIEKIIUH.

9. CocraBnenue u opopmiieHUE apXUBHBIX ONKUCEH (FOJOBBIX pa3/ieloB OMKUCEN) AeI.

10. Cucrema Hay49HO-CIIPABOYHOTO amIapara K JOKYMEHTaM U JiellaM BEIOMCTBEHHOTO
apxuBa.

11.0cHoBHBIE  HampaBieHUsT M (HOPMBI  HCHOJB30OBAHUS JOKYMEHTOB U JeN
BEJIOMCTBEHHOT'O apXMBa B HAYYHBIX U MPAKTUICCKUX LENISIX.

12. Cucrema xinaccupUKAIMA U CUCTEMATH3AIMHA JOKYMEHTOB H Il B BEJJOMCTBEHHOM
apxuBe.

13. OcHOBHBIE HaIpaBlIeHUS OOECIEUEHUsI COXPAHHOCTH JIOKyMEHTOB M Jel B
BEJIOMCTBEHHOM apXUBE.

14. CocTaB y4eTHOrO0 ammapara KOHQHIEHIIHATbHBIX JOKYMEHTOB U JIeJ] BEJOMCTBEHHOTO
apxuBa.

15. Iopsimok gocTyna u padOThl UCTIOTHUTENEH ¢ KOHMUICHIIMATFHBIMUA TIOKYMEHTAMHU U

AcjiaM BEAOMCTBECHHOTI'O apXHUBa.
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16. Yder m XpaHeHHE O0CO00 IEHHBIX KOH(PHUACHIIMAIHHBIX JTOKYMEHTOB W JIel B

BCAOMCTBCHHOM apXHMBC. CTanOBOC KOIIMPOBAHUC 0cobo HCHHBIX JTOKYMCHTOB.

6. YueOHO-MeTOAMYECKOE M HH(POPMALIMOHHOE 0O0ecnevyeHue TUCIHILIMHBI

6.1. CiuCcoK UCTOYHUKOB U JIUTEPATYPHI
Hemounuku

®enepanpubliii 3akoH 0T 27.07.2006 Ne 149-d3 «O6 undopmaruu, HHGOPMAITHOHHBIX
TEXHOJIOTHSIX u 0 3aluTe uH(pOpMAITUNY, Pexxum JOCTYyTIa:
http://www.consultant.ru/document/cons_doc_LAW_ 61798/

Vka3 Ilpesunenra Poccuiickoit ®@enepanuu ot 06.03.97 Ne 188 “O06 yrBepxneHun
nepeyHs CBEJCHUI KOH(UICHIINAIBHOTO xapakrepa”, Pexxum JOCTYTIa:
http://www.consultant.ru/document/cons_doc_LAW_13532/

[TocranoBnenue IlpaBurensctBa PD ot 26 urons 1995 r. N 608 "O cepruduxanmu
CpENCTB 3aIUTEI uHpopmanun" Pexum JIOCTyTa:
http://www.consultant.ru/document/cons_doc_LAW 7054/

[Mpuka3z Munkynerypel Poccum ot 31.03.2015 N 526 "OO yTBepKIEHHH IpaBUII
OpraHM3alMy XPAaHEHUs, KOMIUIEKTOBAHHUSA, y4€Ta U MCIOJIb30BAaHUSA IOKYMEHTOB APXHMBHOIO
¢donna Poccuiickoit denepaunu U Ipyrux apXUBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOM

BJIACTH, OpraHax MECTHOIO caMmoymnpaBieHuss U opraHuzaumsx", Pexum pocryna:
http://www.consultant.ru/document/cons_doc LAW 185738/

[Tpukaz PocapxuBa ot 09.10.2001 N 75 "O6 yrBepxknenun Permamenta
['ocymapcTBeHHOro peecTpa YHHKAJIbHBIX JOKYMEHTOB ApxuBHOro ¢ouaa Poccuiickoit
Qenepanii ¥ OpraHMzanMu  paboTel 1o  ero  co3zgaHuio”, Pexum  jmoctyma:
http://www.consultant.ru/document/cons_doc_LAW_ 97749/

Ocnoenas aumepamypa:

Konpunenmmansnoe aemonponu3BoacTBO @ yued. mocodbue / T.A. I'yryeBa. — 2-e u3f.,
nepepad. u qon. — M. : UHOPA-M, 2017. — 199 c. — (Bsicuiee obpa3oBanue: bakanaBpuar).
— www.dx.doi.org/10.12737/23514. - Pexum JOCTyTA!

http://znanium.com/catalog/product/766722

Jlononnumenvnas numepamypa

Kondunennuansnoe JIEJIONPOU3BOJICTBO u 3aIUIIICHHBII DIIEKTPOHHBIN
nokymeHToo0opot : [yue6nuk] / H. H. Kynses, A. C. [lemymxkun, T. B. Konapamosa, A. T'.
®abpuunos ; mon obml. pea. H. H. Kynsiesa. - 2-e uza., nepepa0. u nomn. - Mocksa : Jloroc, 2013.
- 497 c. ; 22 cm. - (HoBas yauBepcuTeTcKas onbdauoreka). - budmmorp.: c. 472-497. - ISBN 978-
5-98704-711-8 : 440.00.

Jlaryruna T.M., TumodeeBa C.B. Koudunennuansnocts uHpopmauuu. TaiiHa
cBenenuil. CrpaBoYHMK Ui paboOTHHKA, paboronmatens M KagpoBoi ciyxObl. — CIIO,
«M3marensckuit nom ['epaar», 2009. — 464 c.

Hexkpaxa A.B., llleBioBa I'.A. Opranuzanust KOHQHUIESHIIMAIHHOTO JIEIONPOU3BOJICTBA U
3amuTta nHpopmarmu. M.: Akanemuuecknii mpoekt, 2007. — 220 c.

MeTtonsr U cpencrtBa 00OpabOTKM W XpaHEHUs HHPOpMAIUu: MexXBY30BCKUH COOPHUK
HayuHblX TpyaoB / Koctpo b.B. - M.: KYPC, HUILl NH®PA-M, 2015. - 224 c.: 60x90 1/16
(O6moxKa) ISBN 978-5-906818-26-3 - Pexum JIOCTYyTIA:
http://znanium.com/catalog/product/542134



http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_13532/
http://www.consultant.ru/document/cons_doc_LAW_185738/
http://znanium.com/catalog/product/766722
http://znanium.com/catalog/product/542134
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MeTtosl, MOJENH, CpeACTBa XpaHeHuss u 00paboTku naHHbIX : yueOHuk / D.I'. HdansH,
10.A. 3enenkoB. — M. : By3oBckuii yueonuk : MHOPA-M, 2017. — 168 c. - Pexxum gocryna:

http://znanium.com/catalog/product/543943

6.2. Ilepeuenw

pecypcos

«HUnmepnemy:

UHGDOPMAYUOHHO-MENEKOMMYHUKAYUOHHOU

cemu

«[apant», Pexum nocryma: http://www.garant.ru/ , «Koucymnerantllmoc» Pexum mocryrma:
http://www.consultant.ru/.

6.3. Ilepeyenv B/[ u UCC

Neni/n

HaunmenoBaunue

Web of Science
Scopus

MexnayHapoanbie pedepaTuBHbIE HayKoMeTpuueckue bJl, mocTymnHbple B pamMkax
HAIIMOHAJIBHOM noamucku B 2017 1.

[Tpodeccuonanpubie monHOTEKCTOBBIE b/, TOCTYyMHBIE B paMKaX HAaIlMOHATHHOU
moamucku B 2017 1.

Kypuaner Oxford University Press
ProQuest Dissertation & Theses Global

SAGE Journals

XKypnaner Taylor and Francis

Koncynsrant 1lmtoc,
l'apanTt

KOMHBIOTCPHLIC CIIpaBOYHBIC IIPABOBBLIC CUCTCMbI

7. MaTepuainbHO-TeXHUUYeCKoOe ofecrieyeHne M CUMIIIMHbI/ MOLYJIst

MaTepI/IaJ'IBHO'TeXHI/ILICCKa}I 0asa BKJIFOYAET y‘Ie6HLIC AyaAUuTOpUHN IS IPOBCACHUS 3aHATHI

JJCKIIMOHHOI'O

KOHCYJIBTAINH, TEKYIIEr0 KOHTPOJISA U IPOMEKYTOYHOM aTTeCTALMH.

THIIa, 3aHATHH

CEMHUHAPCKOTO

THIIA,

CoBpeMeHHbII KOMIBIOTEPHBIN KJIaCC OCHAIEH

IpYNIOBBIX W HWHAUWBHUAYAJIBbHBIX

IIepeuyens 11O
Nen Haumenosanue I10 [IpousBoaurens Crnoco6
/m pacrpocTpaHeHHs
(ruyenzuonnoe unu
€80000HO
pacnpocmpansemoe)
1 Microsoft Office 2010 Microsoft JIMIEH3HOHHOE
2 Windows XP Microsoft JINIEH3UOHHOE
3 Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
4 ITporpammHoe oOecrieueHue 000 JIMIIEH3UOHHBII TOTOBOP
«APXMUBHOE JEJIO» nog CYB/] | «2neKkTpoHHbIE Ne JIB 11/13 ot
MS SQL Server (Bepcus ais Oducueie Cucremsr | 11.11.2013 1., Geccpouno
y4eOHBIX 3aBEIICHUIN) (TIpoekTupoBaHHE U
BHEJIPEHUEY)

BKJIIOYAIOIUN HApALy ¢ KOMIBIOTEpAaMH, IOAKIIOYEHHBIMU K ceTH VHTepHET, SKpaH U

MPOEKTOP.

,HJ'IH IMPOBEACHU A 3aHATHI JICKOIMOHHOI'O THIIa NpEJIararoTCsa TEMaTUICCKHUE UILIIOCTpaAllun



http://znanium.com/catalog/product/543943
http://www.consultant.ru/
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B (popmate npesenTanuii PowerPoint.

8. O0ecneuyenne 00pa3oBaTEJIbHOIO MPOLECCA ISl JIMI] C OTPAHNYEHHBIMHU

BO3MOKHOCTSIMHA 310POBbA U HHBAJINIAO0B

B xoze peanu3zanuu JUCIUTUTAHBI HCTIOJIB3YIOTCS CICTYIONINE OMOTHUTEIbHBIC
METOAbI O6yquH$I, TCKYHICT'O KOHTPOJIA YCIICBAEMOCTH U HpOMe)ICYTOqHOI;'I arTecraiumuu
O6yanOH_[I/IXCSI B 3aBUCHUMOCTH OT UX MHAUBUIYAJIbHBIX OCO6CHHOCTCﬁI
® JJIs CJICIIBIX U C.Ha6OBI/IIL$IH_[I/IXI
- JeKIuu O(OPMIISIFOTCS B BHJIE DJIEKTPOHHOIO JOKYMEHTa, JOCTYIHOIO C MOMOIIBIO
KOMIThIOTEpA CO CHEIMATHU3UPOBAHHBIM ITPOrPAMMHBIM 00€CIICUCHHEM;
- INHUCBMCHHBIC 3aJaHHsd BbIIIOJIHAIOTCA Ha KOMIBIOTEPC CO CICHUATIU3UPOBAHHBIM
IMporpaMMHbBIM O6CCHC‘I€HI/ICM, HJIK MOT'YT 6I)ITI) 3aMCHCHBI YCTHBIM OTBCTOM;
- o0ecrnieurBaeTCsl MHIUBUIyAIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jirokc;
- JUIS BBINIOJHCHUS 3aJaHHsi TNPH HEOOXOJUMOCTH IPEIOCTABISCTCS YBEIUYHBAIOIICE
YCTPOKCTBO; BO3MOXHO TAK)KE MCIIOJIb30BaHIE COOCTBECHHBIX YBEITMUUBAIOIIUX YCTPOUCTB;
- MUCHbMEHHBIE 3a7JaHNs 0(POPMIIIIOTCS YBETMIEHHBIM MIPHUPTOM;
- 9K3aMEH U 3a4€T MPOBOAATCS B YCTHOU (pOpME MU BBIMOIHSIOTCS B MTUCbMEHHOM (hopMe Ha
KOMIIBIOTEPE.
® JUIS TIYXHX M CIa0O0CTBIIIAIIHX:
- Jekuuu Oo(OpMIISIOTCS B BHUAE JJICKTPOHHOTO JOKYMEHTa, JMOO MPeloCTaBIseTCS
3BYKOYCHJIMBAIOINAS aliapaTrypa WHANBUIYATLHOTO TIOJB30BaHUS;
- IMCbMCHHBIC 3aJIaHUs BBIITOJIHAIOTCA Ha KOMIIBIOTEPC B NHUCHbMEHHOU q)opMe;
- O9K3aMeH U 3a4€T MPOBOJATCS B MUCHBMEHHOW (opMe Ha KOMIIBIOTEpPE; BO3MOKHO
npoBeieHNe B OopMe TeCTUPOBAHUS.
e JUIJ JIUI[ C HAPYLIEHUSMHU OIIOPHO-IABUTaTEIBLHOIO allrapara:
- JeKnmuu O(OPMIIOTCS B BHJE AJICKTPOHHOTO JIOKYMEHTa, JOCTYIMHOTO C TOMOIIBIO
KOMITBIOTEpA CO CIIeIHATN3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;
- INHUCBMCHHBIC 3aJaHHs BBIIIOJIHAIOTCA Ha KOMIIBIOTEPE CO CICHUATIU3UPOBAHHBIM
MPOrPaMMHBIM 00€CTIEYeHUEM;
- 9K3aMEH ¥ 3a4€T MPOBOASITCS B YCTHOW (pOpMe UITH BBITIOTHSIIOTCS B MTUCHbMEHHON (hopMe Ha
KOMITBIOTEPE.
[Tpu1 HEOOXOMUMOCTH TIpEyCMaTPUBACTCS YBEITUUYCHUE BPEMEHH ISl TIOATOTOBKH OTBETA.
[Ipouenypa  mpoBeneHUS  MPOMEKYTOYHOW  arTecTallMkl Ui OOydYaromuXxcs
YCTaHABIMBACTCS C Y4Y€TOM UX HMHIUBHIYaJbHBIX TCUXO(PU3MUECKUX OCOOCHHOCTEH.

HpOMemyTqua;{ arTecTanug MOXCET IMPOBOAUTHECA B HECKOJIBKO 3TAIlOB.
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IIpu npoBeneHNH NpOLEAYPHl OLCHUBAHUS PE3YNbTaToB OOy4YEHUs IpPEAyCMaTpUBACTCS
UCTIOJIb30BAaHNE TEXHUYECKHUX CpEACTB, HEOOXOOUMBIX B CBA3M C HWHAWBUAYaJbHBIMU
0COOCHHOCTSAMHU O00yJaroIuxcs. DTU CPEACTBA MOTYT OBITh IPEAOCTABICHBI YHUBEPCHUTETOM,
WJINA MOTYT MCIIOJIb30BAThCSI COOCTBEHHbBIE TEXHUYECKHE CPECTBA.

[IpoBeneHne mpoueAypbl OLIEHUBaHMUSA  pE3yIbTaroB  OOydeHHUs JIOIyCKaeTcss ¢
UCTIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00Pa30BaTeIbHbBIX TEXHOIOTUH.

ObecneunBaeTcs A0CTYN K MH(POPMAIMOHHBIM U OMOIMOrpauueckuM pecypcaMm B CETH
WutepHer Ui Kaxaoro oOydarouierocs B (opMmax, aJalTHPOBAHHBIX K OrpaHMUYEHHSIM HX
3JI0POBbsI U BOCHIPUATHUS UH(OpMaAIUH:

® JUIs CJICIBIX U CIa0OBUIAIINX:

- B ICUaTHON (pOpME yBETUIECHHBIM IPHPTOM;
- B (hopme 31EKTPOHHOTO TOKYMEHTA;

- B popme ayauodaiina.

® Ui TIYXHX H CIa0OCIBIIIAIINX:

- B IeyaTHOH opme;

- B (hopMe 3JIEKTPOHHOI'O JOKYMEHTA.

e Ui o0yYaroImuxcs ¢ HapyIIEHUSIMU ONIOPHO-ABUTaTeIbHOIO arnmapara:
- B Ie4aTHO# dopme;

- B (hOpMeE IIEKTPOHHOTO JJOKYMEHTA;

- B (hopme aynuodaiina.

VYyeOHble ayAUTOPUH Ul BCEX BUAOB KOHTAKTHOW M CaMOCTOATENbHON paboThl, Hay4dHas
O6u0nMMoTEKa M MHbIE MOMEIIEHUs ISl 0OyYeHHs] OCHAIIEHbI CIEIHaTbHBIM 000pY/JI0BaHHEM U
y4eOHBIMH MECTaMH C TEXHUYECKHUMH CPEICTBAMHU O0YUICHUSI:

® IS CJICIIBIX U CIIa0OBUIAIINX:

- YCTPOMCTBOM JJIsl CKaHUPOBaHUs U YTeHus ¢ kamepoit SARA CE;

- mucrieeM bpaiinst PAC Mate 20;

- npuntepoM bpaitnis EmBraille ViewPlus;

® U TIYXHX H CIa0OCIBIIIAIINX:

- aBTOMATHU3MPOBAHHBIM pPAa0OYMM MECTOM JUIs JIIOJIeH C HapylmleHHeM ciyXa u
Ca00CIIBIIIAIINX

- AKyCTUYECKHH YCUIUTENb U KOJIOHKH;

e Ui 00yYaroIuUXCcs ¢ HAPYIICHUSIMU ONIOPHO-ABUTaTeIbHOTO arnmapara:

- IEPEABMKHBIMU, PETyIUPYEMbIMH dproHoMuueckumu napramu CU-1;

- KOMIIBIOTEPHON TEXHUKOMN CO CIIEHUAIBHBIM IPOTPAMMHBIM 00ECIICUEHUEM.
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9. MeroauvecKkue MaTepuaJibl
9.1. I[lnanbl mnNpakTHYeCKUX 3aHATHH - Hpoeepka chopmuposannocmu
komnemenyui - OIIK-5, I1K-15
IIpakTuyeckoe 3ansitue 1. Co3ganue CrieMaabHOTO apXuBa npeanpuatus (4 yaca) -

npoesepka chopmuposannocmu komnemenyui - OIK-5, IK-15

Llenv  pabomwvl:  paccMOTpeTb C MPAKTUYECKOHM TOYKH 3peHus TpeOoBaHus,
OpEeIbsABISIEMbIE K  CO3[JAaHUIO0  CIIELUAJIBHOIO  CTPYKTYPHOIO  HOJpa3fesieHus  —

KOH(UICHIIMATLHOTO apXKBa MPEAPHUITHSL.

Tlopsook evinonnenus pabomui:

Ha mpaktuueckoM mpumepe, OMUCAaHHOM B CHUTYAI[MOHHOW 3a/iave, a TaKKe BH3YaIbHO
OIICHUB KOHKPETHBIH 00bEKT HH(DOPMATH3AIMH U TTIOMEIIECHUS (BUPTyalIbHAS MOJICIh) BRICKA3aTh
CBOM IPEATNOJIIOKEHHS] O BOZMOKHOCTH/HEBO3MOKHOCTH OPTaHU3AIMK CIEIUATILHOTO apXHBa Ha
naHHoU Tepputopuu. [IpoBecTu 3KCHEpTU3Y MOMEIIEHUS, B KOTOPOM BO3MOXHO PaCHOJIOKHTH
BEJIOMCTBEHHBIN CIIEIIaPXUB.

B xone BbImonHEHHsT PabOTHI HEOOXOAMMO HWCIIOIB30BaTh JICKIIMOHHBIH MaTepuat
3aKOHOJATeNbHbIC, HOPMAaTUBHBIE TOKYMEHTHI, a TAKXKE U Pa3AaTOUYHbIN MaTepuan. BrinmonHenue
3a/laHusl TPOXOJIUT B BHUJE TOJTOTOBKU MPEATOKEHUN/PEKOMEHIAIMI 10 3aJlaHHOM TeMme.
(Mcxonnble qaHHBIE MTPEIOCTABISIOTCS TPENoIaBaTeleM JUCIUTUIAHEI).

s gvinonnenuss npaxmuyeckot pabomul He0OX00UMO.

1. O3HaKOMHUTBCS C CUTYAI[MOHHOM 3a1aueil.

2. VYka3zaTb TOCNEAOBATENbHOCTh JIEHCTBUN aIMUHUCTpPALMU TMPEANPUATUS U
WCIIOJTHUTEIIEeH (WIEHOB KOMHUCCHH ) MPU pa3pabOoTKe MPOEKTa JOKYMEHTA.

3. [IpoBecTu aHanu3 mpeaIoKEHHOM MOJIEH O0OBEKTa.

4. CocTaBUTh TMPOEKT JOKyMEHTa — AHATUTUYECKYI0 CIPaBKY O BO3MOXKHOCTH
OpTraHMU3aINH CIEeHUATHHOTO apXKBa HA TEPPUTOPUH 00BEKTa HH(OPMATHU3ALINH.

5. CocTaBUTh aKT O3KCHEpTU3bl O (HE) NPUTOAHOCTH XpaHEHHUS JOKYMEHTOB,
MOMEMICHHBIX JUTsi BpeMeHHOTO (cBBImIe 10 J1eT) XpaHeH!sT B YKa3aHHOM XpaHIIIUIIIE.

6. BoisBUTh (ecii UMEIOTCSA) M OMUCaTh HEAOCTAaTKH, HAPYIIEHUS pa3MelleHus
(ToMerIeHns, apXyUBHBIX JOKYMEHTOB); YCIOBUN peKMMa XpaHEHUS; YCIOBHM TeMIlepaTypHO-

BJIAXKHOCTHOT'O PEKHUMaA, YCJ'IOBI/Iﬁ CaHUTAPHO-TUTUCHUYCCKOI'O PEKUMaA, OXPAaHHOI'O pEKUMaA.

Cnucox ucmouHuKos:

®enepanbublii 3akoH 0T 27.07.2006 Ne 149-®3 «O6 mnpopmaruu, nHGOPMAITHOHHBIX
TEXHOJIOTHUAX 5 0 3aIUATE uHpOpMALIUN», Pexxum JocTyIa:
http://www.consultant.ru/document/cons_doc_LAW_ 61798/


http://www.consultant.ru/document/cons_doc_LAW_61798/
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[TocranoBnenue IlpaBurensctBa P ot 26 urons 1995 r. N 608 "O cepruduxanuu
CpEICTB 3aIIUTHI uHdopmanuu" Pexum JlocTyna:
http://www.consultant.ru/document/cons_doc_LAW_7054/

[ToctanoBnenue IlpaBurensctBa Poccmiickoit ®@enepanmu ot 03.11.94 No 1233 «O6
yrBepxkaeHnu [lonoxxeHns o nmopsake oOpamieHus co ciyxebHoi napopmanuein orpaHIIeHHOTO
pactpocTpaHeHuss B (QeaepadbHbIX oOpraHax HCIOJHHUTEIBbHON BilacTu», PexxuMm pocryna:
http://www.consultant.ru/document/cons_doc_LAW 54870/

[Ipukaz MunkynbTypel Poccun ot 31.03.2015 N 526 "OO yTBEpXIECHHH IpaBUII
OpraHu3alMy XPaHEHUs, KOMIUIEKTOBAHMS, y4e€Ta M HUCIIOJIb30BaHUS JIOKYMEHTOB APXUBHOIO
donna Poccuiickoit denepanuu U Ipyrux apXUBHBIX JTOKYMEHTOB B OpraHax rocyAapCTBEHHOM
BJIACTH, OpraHax MECTHOIO caMmoympaBjieHuss u opraHuzaumsx", Pexum npocryna:
http://www.consultant.ru/document/cons_doc_LAW 185738/

[lpuka3z PocapxmBa ot 09.10.2001 N 75 "OG yrBepxkaenuu Periamenta
[ocynapcTBEHHOTO peecTpa yHUKAIBHBIX JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoii
Qeneparui W opraHu3auu  paboTel Mo  ero  co3manuio”, Pexum  goctyna:
http://www.consultant.ru/document/cons_doc_LAW_ 97749/

Cnucok OCHOBHOM TUTEPATyphI:

NudopmannoHHbple TEXHONOTHMM B JOKYMEHTAIIMOHHOM OOECIEUEHUH YIPaBJICHUS U
aApXUBHOM JieJie: YIeOHUK JUIsl CTY/ICHTOB BhICIIMX yueOHbIX 3aBenenuii / [H. H. Kynses, T. B.
Konnpamosa, E. B. TepentseBa, A. I'. ®abpuunos] ; mox oom. pea. H. H. Kynsera. - Mocksa :
Jloroc, 2015. - 406 c. ; 22 cm. - (HoBas yHuBepcutTeTcKash OMONMHMOTEKa). - ABT. yKa3aHbl Ha
o0opoTe THT. J1. U Nepes BbI. AaH. - Ok3. Ne 3485-15 u3 kuur pexropa PITY E. U. [TuBosapa. -
bubmumorp.: c. 384-406. - ISBN 978-5-98704-786-6 : 484.00.

KonduaenmumanpHoe aem0NMpou3BoACTBO : yued. mocooue / T.A. I'yryeBa. — 2-e¢ usn.,
nepepad. u jon. — M. : UHOPA-M, 2017. — 199 c. — (Bricuuee oOpa3oBanue: bakanaBpuar).
— www.dx.doi.org/10.12737/23514. - Pexum JIOCTyTA!

http://znanium.com/catalog/product/766722

Cnucok 00nonHumenNbHOU 1Umepamypbl.

KonduaennumansHoe JIEIIONIPOU3BOICTBO 51 3alIMIIEHHbBIN AIEKTPOHHBIN
nokymeHToo6opot : [yueonuk] / H. H. Kynses, A. C. Jlemymkun, T. B. Konapamona, A. T
®abpuunoB ; ox obml. pea. H. H. Kynsiesa. - 2-e uzj., nmepepa0. u mom. - Mocksa : Jloroc, 2013.
- 497 c. ; 22 cm. - (HoBas yHuBepcuTeTckast onbnuoreka). - bubmuorp.: c. 472-497. - ISBN 978-
5-98704-711-8 : 440.00.

Jlaryruna T.M., TumogeeBa C.B. Kondunenumansnocts wunpopmanuu. Taiina
cBeneHnid. CrnpaBOYHUK Jiss pabOTHHMKA, paboTomarenss W KaapoBoul ciyxObl. — CIIO,
«M3natensckuii 1om 'epaan, 2009. — 464 c.

baswi ()aHHblx, qubopMaquHHO-cnpaequbze U nouckoevle cucniemnsl.

«[apant», Pexum nocrtyna: http://www.garant.ru/ , «Koncynsrantllmtoc» Pexum nocryma:
http://www.consultant.ru/.

IIpakTH4eckoe 3aHATHE 2. OcoGenHoctu KOMILIEKTOBaHHUS apXHUBOB
KOH(MUIEHIMATBHBIMU apXUBHBIMU JOKyMEHTaMu (4 4aca) - mpoeepka cghopmuposannocmu

komnemenuyuii - OIIK-5, I1K-15


http://www.consultant.ru/document/cons_doc_LAW_54870/
http://znanium.com/catalog/product/766722
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Llenv pabomul: pa3paboTaTh HOMEHKIATYPY KOH(MUICHIUATBHBIX JCN, C IEJbI0
YCTaHOBJICHHSI CPOKOB XPaHEHHS TAKUX JOKYMEHTOB, OOBSICHUB 3HAUCHUE TIOHATUH «XpaHCHHE)
U «OrpaHuyeHue J0CTyma.

Tlopsook evinonnenus pabomui:

3anoaHUTe HOMEHKIATYPY KOH(PHUACHIUAIBHBIX JIE], UCIIOB3YS NepedeHb (pa3aaTouHbIN
MaTepuain). B mpeacTaBieHHOM MepevyHe COepiKarcs Aelia U y4eTHbIe (DOpPMBI, HAXOISIIUECS B
oOpallleHuy B pa3IUYHBIX MOIPA3ACICHUSIX OPraHu3alliid U HEKOTOPhIC U3 HUX HE UMEIOT Tpuda
OTpaHUYECHUS.

[Ipy BHECEeHHM JAaHHBIX B HOMEHKIATYpPy PAaCHOJIOKUTE HAUMEHOBAHHS B JIOTHUYECKON
MOCJICAOBATEIPHOCTH 10 TPEM CTPYKTYPHBIM IOAPA3ICICHHUIM, XPAHIIIUM JTOKYMECHTALUIO C
rpuOoM OTpaHUICHUS:

1. Hay4yHo-TexHu4YeCcKuid 0TAeN
2. lloppaznenenve KOHGUACHIUATIHLHOTO JIEIOMPOU3BOICTBA
3. Cnyx0a 6e30macHOCTH

B xome BomomHeHUss paboOThl HEOOXOIUMO HWCIIOB30BATh JIGKIIMOHHBIA MaTepHa
3aKOHOJATeIbHbIC, HOPMATUBHBIE IOKYMEHTHI, a TAKXKe M pa3/laTOuHbIN MaTepuall. Boimonnenue
3a/laHdsl TPOXOJUT B BHUJAE IMOATOTOBKH IMPOEKTa HOMEHKIATYphl KOH(MUIEHIMAIBHBIX el

OpraHu3aluru. (I/ICXOI[HI)IG JAaHHBIC MTPEAOCTABIIAOTCA MPEIIOAaBaTCICM JII/ICIII/IHJ'H/IHBI).

Cnucox ucmoyHuxos:

®enepanbhblil 3akoH 0T 27.07.2006 Ne 149-®3 «O6 unpopmanuy, HHPOPMAITMOHHBIX
TEXHOJIOTUAX u (6] 3alIuTe I/IH(I)OpMaI_II/II/I», Pexxum AO0CTYyIa:
http://www.consultant.ru/document/cons_doc_LAW_ 61798/

3akoH Poccuiickoit ®@enepauun ot 21.07.93 No 5485-1 “O rocynapcTBeHHOH TaiiHe”,
Pexxum moctyna: http://www.consultant.ru/document/cons_doc LAW_2481/

@enepanbHbiii 3akoH 0T 29.07.2004 Ne 98-d3 «O xommepueckoil TaiiHe», Pexum
noctyma: http://www.consultant.ru/document/cons_doc LAW_ 48699/

ITocranosnenue IlpaButensctBa Poccuiickoit @enepamuu ot 03.11.94 Ne 1233 «O6
yrBepxaeHun [lonoxenus o nopsake oOpalieHus co cykeOHol nHpopMaleil orpaHuYeHHOT 0
pacripocTpaHeHus B (QelepaibHbIX OpraHax HCIOJHUTENBHOW BiacTu», Pexum npocryma:
http://www.consultant.ru/document/cons_doc_LAW_54870/

CnHcok OCHOBHOM TMTEPATYpHI:

[Ipukaz Munkynetypel Poccun ot 31.03.2015 N 526 "OO6 yTBep>KIEHHH IpPaBUII
OpraHM3alMy XpAaHEHUs, KOMIUIEKTOBAaHHUSA, Y4€Ta U MCIOJIb30BaHUS JOKYMEHTOB ApPXHMBHOIO
donna Poccuiickoit denepannu U Ipyrux apXUBHBIX JTOKYMEHTOB B OpraHax rocyAapCTBEHHOU
BJIACTH, OpraHax MECTHOIO CaMOympaBieHUs M opraHmsanmsx”, Pexum gocrymna:
http://www.consultant.ru/document/cons_doc_LAW_185738/

IIpuka3z PocapxuBa ot 09.10.2001 N 75 "OO0 yrBepxkaeHuun Permamenra
['ocymapcTBeHHOr0 peecTpa yHHKadbHBIX JOKYMEHTOB ApxuBHOTO (onHma Poccuiickoi
Oeneparii ¥ opraHm3anu  paboTel 1O  ero  co3manuio”, Pexum  mocryma:
http://www.consultant.ru/document/cons_doc_LAW 97749/


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_54870/
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Cnucox 00noaHUmMeNbHOU TUmepamypbol.

NudopmaniioHHble TEXHOJOTHMH B JOKYMEHTAIMOHHOM OOECIeYeHHH YIpPaBIICHUS U
aApXUBHOM JieJie: Y4eOHUK JUIsl CTYJIEHTOB BhICIIMX yueOHbIX 3aBenenuii / [H. H. Kynses, T. B.
Konnpamosa, E. B. TepentseBa, A. I'. ®abpuunos] ; nox o6m. pen. H. H. Kynsiera. - Mocksa :
Jloroc, 2015. - 406 c. ; 22 cm. - (HoBas yHuBepcutTeTckash OuOnmmoTeka). - ABT. yKa3aHbl Ha
obopoTe THT. JI. ¥ repe BbI. AaH. - Ok3. Ne 3485-15 u3 kuur pexropa PITY E. U. [Tuorapa. -
Bubmuorp.: c. 384-406. - ISBN 978-5-98704-786-6 : 484.00.

IIpakTuyeckoe 3ansitue 3. Ilopsnok pocTynma K apXMBHBIM JOKYMEHTaM M UX

ucrosb3oBanue ( 4 yaca)

Llenv pabomwi: paccMOTPETh C MPAKTUYCCKONW TOYKU 3PEHUS YCIOBUS MPABOMEPHOTO
JOCTyINa K apXUBHOW WH(POpPMAMK OTPAaHMYCHHOTO AOCTyIa PaOOTHHUKOB M 33/a4d PEXHMa
3aIUTh HH)OPMAIINH, PEIIaeMbIe B IIPOLIECCE PETYIUPOBAHHS JJOCTYTIA.

Tlopsook evinonnenus pabomui:

Ha mnpaktudeckoM npuMmepe, ONHMCAHHOM B CUTYallMOHHOW 3a/ladye IOATOTOBHTH W
0(pOpPMUTH B YCTAHOBJICHHOM TIOPSAKE HOPMATUBHO-METOJAMUYECKUN NTOKyMEHT — [lonoxenue o
pa3penmnTenbHON CUCTEME JOCTYIa K apXUBHBIM JOKYMEHTaM (JeJiam).

B xoze BbImonHEHUsT pabOThl HEOOXOAMMO HCIOJIb30BATh JICKIIMOHHBIH MaTepuall
3aKOHOJIaTeJIbHBIC, HOPMATHBHBIC JIOKYMEHTBI, a TAK)KE U Pa3laTOYHbIN Marepuani. BeimonHenue
3aJjaHusl TIPOXOTUT B BUJIE MOJATOTOBKH MPOEKTA JTOKYMEHTA JUISl TIOCIEAYIONIETO BHEIPEHUS B
JIesATeNbHOCTh — mpennpustus  (opranm3ammu). (McxomHple  JTaHHBIE — TPEIOCTABISIOTCS
MpenoaaBaTeNneM IUCIUTUTHHBI).

s gblnonnenusi npakmuieckoi pabomol He0OX00UMO:

1. O3HAaKOMHUTBCS C CUTYAITMOHHOM 3a7]a4eid.

2. VYkaszarb TIOCIEJOBATEIBHOCTh JICHCTBUH  aIMUHUCTPAIUK TPEATNPUATHS W
UCTIONTHUTENEH (WICHOB KOMUCCHUH) MPH pa3pabOTKe MPOEKTa JOKYMEHTA.

3. IIpoBecTu aHanmu3 MPeAIOKEHHBIX 1T, TOCTYI K KOTOPBIM TpeOyeTcs: UCTIOTHUTEISIM.

5. CocTtaBHUTh MPOEKT JOKyMeHTa — [lojiokeHne o pa3pelnuTebHON CUCTEME TOCTyIa K
ApXUBHBIM JIOKYMEHTaM (JIeJ1am).

6. PazpaboTaTh ydeTHbIE (GOPMBI TSI peali3aliy JOCTYIIA.

7. Ilpensioxxuth BapuaHThI IPOLIEAYPHI O3HAKOMIIEHUS ¢ HHpOpMAIUel, umMeroriei rpud

OrpaHHueHUs ¢ PUKcaUell Takoro (akTa B pa3pelnTeNbHbIX JOKYMEHTAX MPEANPUSTHUS.

Cnucox ucmouHuKos:

®enepanpubliii 3akoH 0T 27.07.2006 Ne 149-d3 «O6 mnpopmaruu, nHGOPMAITHOHHBIX
TEXHOIOTHUAX 5 0 3aIUATE uHpOpMALIUN», Pexxum JocTyIa:
http://www.consultant.ru/document/cons_doc_LAW_ 61798/

3akoH Poccuiickoit ®@enepanuu ot 21.07.93 Ne 5485-1 “O rocynmapcTBeHHON TaiiHE”,
Pesxxum moctyma: http://www.consultant.ru/document/cons_doc_ LAW 2481/



http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_2481/
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@enepanbHblii 3akoH 0T 29.07.2004 Ne 98-®3 «O xommepueckoi TaiiHe», Pexum
nocryma: http://www.consultant.ru/document/cons_doc LAW_ 48699/

IlocranoBnenue IlpaButenscrBa Poccuiickoit @enepauuu ot 03.11.94 Ne 1233 «O6
yTBepkIeHuH [1os10kKeHHS 0 MopsiKe 00palleHus Co CIIyKeOHOM HHPOpMaIIUEeH OrPaHHYCHHOTO
pacripocTpaHeHus B (QelnepalbHbIX OpraHax HCIOJIHUTENPHOW BiacTW», Pexum mocryma:
http://www.consultant.ru/document/cons_doc LAW 54870/

Cnucok OCHOBHOM TUTEPATYpHI:

Metonbl u cpenctBa 00pabOTKM M xpaHeHHss HH(popMaruu: MeXBY30BCKHI COOPHUK
HayuyHbIX TpyaoB / KoctpoB B.B. - M.: KYPC, HUL] UH®PA-M, 2015. - 224 c.: 60x90 1/16
(Obmoxka) ISBN 978-5-906818-26-3 - Pexum JOCTYTIA:
http://znanium.com/catalog/product/542134

Meroapl, MOJIETH, CPEACTBA XpaHEHUS W 00pabOTKHM JMaHHBIX : yueOHuk / D.I'. IansH,
10.A. 3enenkoB. — M. : By3osckuit yueonuk : MUHOPA-M, 2017. — 168 c. - Pexxum gocryna:
http://znanium.com/catalog/product/543943

IIpakTuyeckoe 3ansaTue 4. [lopsaok yuera apxuBHBIX JOKYMEHTOB (4 yaca)

ITo moxnremam: «Ilopsinox ¢opmupoBaHus Aea B opraHuzauum», «TpeGoBaHus K
oopmieHuto e, NpUHUMaeMbIX B apxuBy», «CocTaBieHre M OQOpPMIICHHE ONHUCEH nem» -
npoeepka cpopmuposannocmu komnemenyuii - OIK-5

Llenv pabomul: pacCMOTPETh ¢ MPAKTHUECKON TOUKHU MpoLenypy popMUpOBaHUs
Jel B OpraHuszaluu, TpeOoBaHMs, NpebsBiseMble K O(QOPMIICHHUIO JeJ, NepeJaBacMbIX B
BEJOMCTBEHHBIH apXHB, XpaHALMH KOH(pUIECHIUAIbHbIE Jea, COCTaBUTh U O(POPMUTH OMHCU
KOH(UIEHIMATBHBIX AeII.

Topsoox evinonnenuss pabomol.

1. Ilo OKOHYAaHUHU KAJEHAAPHOTO Toja OTAeN KOH(PHIECHIMAIBHOTO JAEIONpPOU3BOJICTBA
IOPOBOJIUT IPOBEPKY HAJIWYMS JOKYMEHTOB C OTOOpOM Jen /s JajdbHEHIIEero apXUBHOTO
XPaHEHUs U/WIH YHUUTOKEHUS.

JIig «3aKkphITHS Je1a HE0OXOAMMO MPOAHAIU3UPOBATh €r0 COAepkKaHHUe, MPOCMOTPETh
NPaBUIBHOCTh TOALIMBKU C Y4YETOM NPEAbSABISEMbIX TpeOOBaHMUN, COCTaBUTh BHYTPEHHIOIO
onuck aokymeHToB (IIpunosxenune Ne 10) B cooTBeTcTByOLIEM jeie, O(GOPMHUTH JIUCT-
3aBeputenb Aena ([Ipunoxenue Ne 9) u npaBunbHO opopMuTh 00510kKy Aena (I[Ipunoxenne Ne
11).

Hcxonnele naHHble:

@onp Ne 123

Ommeb Ne 0116

Jleno Ne (B cOOTBETCTBHM C HOMEHKJIATYPOU JIEN)

CryneHTaM BBIJAIOTCA Jefia MPOLUIBIX JIET ISl aHalln3a U 00paboTKH.

2.Ucnons3ys ¢opMy u gaHHble u3 mpensigymiero 3ananHus  «Homenkmarypa

KOH(UICHIMAIBHBIX J€» MPOBECTH MPOBEPKY HAMUYMS C «3aKpbiTHeM» HoMmeHkaTypsl jaed,


http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_54870/
http://znanium.com/catalog/product/543943
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JATUPYs «3aKpbITUE» SHBApEM TEKyHIero rozga. JlaTel nei, mepeducieHHble B HOMEHKIIAType
JOJDKHBI OTpaXkaTh IEPUOJbl Hayala OTKPBITUS M OKOHYAHHUS 3aKpbITUS JI€1 C YYETOM
UMEIOIIUXCS 0COOEHHOCTEH 3aKPBITHSI HOMEHKIIATYPhI JeT B TEKYIIeM TOAY U Mepeiadn Je Ha
IIOCTOSIHHOE W/WJIM BPEMEHHOE XPaHEHHE.

ITopsA 0K BBINONHEHUS 3aJaHU:

1. IloaroToBUTh HOMEHKJIATYpY J€JI CO BCEMHU BBIXOAHBIMU JAHHBIMU U IPOCTABUTH BCE
HE0OXOUMbIE€ PEKBU3UTHI, IIPU HAJTMUNUN KOTOPBIX IIPH BU3YaJIbHOM OCMOTPE TOKYMEHTA
MOXHO yTBepkaarh, 4ro «HoMeHknarypa KOH(QUIEHIMAIBHBIX JE» IOJHOCTBIO
OpaBWIbHO O(OpMIIEHa, NOJNKMCAaHA BCEMM JODKHOCTHBIMM JIMIIAMU U SIBJISIETCS B
JIEJIONPOU3BO/ICTBE 3aBEPIIEHHBIM JOKYMEHTOM.

3. CocTtaBUTh OMUCH el CTPYKTYPHBIX IOJIPA3/EICHUN IO YCTaHOBIEHHOH (opme

(ITpunoxxenue Ne 12), OTpa3uTh KOJIMYECTBO SK3EMIUIIPOB COCTABJICHUS C IIEJIbIO

nepejady el B apXUB OpPraHU3allid U COCTaBJICHMSI CBOJHOW OMMCH JEJI OpraHU3alyu.

[lepeuens nen, BKIOYaEMbIH B ONMUCh HEOOXOAMMO MPOAHATU3UPOBATH U OTOOpATh Jiena

u3 pazzaena HoMeHKIaTypsl 1e1 CTpYKTYPHBIX NOApa3IeeHU, COCTaBJIEHHOI'O PaHEe.

4. Ucnonp3ys omMCH Jiel CTPYKTYPHBIX IOAPA3JECJICHUN COCTaBUTb T'OAOBOM paszel
CBOJIHOH OIMCH JI€]1 OPTaHU3aLIHN.

[Ipu cocraBieHnn HEOOXOIWMO y4eCTh, YTO B TOJOBOM pas3len CBOJHON OMHCH e
MOCTOSIHHOTO XPaHEHUs BKJIIOUAIOTCS 3ar0JIOBKH JI€J MOCTOSSHHOTO XpaHEHUs!, OTJIOKUBIIUXCS B
TEYEHHE TOAAa B JEATEIBHOCTU CTPYKTYPHBIX IIOAPA3JEIICHUH, W 3arojoBKH  JEll,
c(OPMHUPOBAHHBIX U3 JOKYMEHTOB, BBIIEJICHHBIX U3 JIel C BPEMEHHBIMH CPOKaMM XpaHEHMS,
uMeBmux oTMeTky «IIIK». T'omoBoi paszgen CBOAHOW OMHUCH JIe7 MOCTOSTHHOTO XpaHEHUSs
cocrasnsiercs no ¢popme (Ilpunoxenue Ne 1).

IIpu coctaBieHUM HEOOXOAWMO Y4Ye€CTb, YTO B TOJOBOW pa3zen CBOJHOW OIUCH el
BpeMeHHOro (cBbiiie 10 J1eT) XpaHeHHs BKIIOYAIOTCS 3ar0JIOBKU JeJ1, OTJIOKHBIIUXCS B T€UCHUE
rojia B JEATEIbHOCTH CTPYKTYPHBIX ITOAPA3JEICHNN, €CIIM TaKOBble MMEOTCA. ['010BOM pa3nen
CBOJHOW oOmHMCH Jiel BpeMeHHoro (cBeime 10 JieT) XpaHeHUs CocTaBisgeTcss 1Mo Qopme
(ITpunoxxenue Ne 2).

Jns mosmHOro OQOpMIIEHHsST TOJIOBOTO pasjiena CBOAHOM OMUCH 1€l HeoOXOJUMO
COCTaBUTh UTOTOBYIO 3aIUCh, 3aBepUTeNbHYI0 Haanuch ([Ipunoxenne Ne 13) u TUTYNBHBIHN JHCT
(ITpunoxenue Ne 14).

B xone BbImonHEHHs pPabOTHI HEOOXOAMMO HCIIONB30BaTh JICKIIMOHHBIH MaTepuat
3aKOHOJATEIbHbIE, HOPMAaTUBHBIE TOKYMEHTHI, @ TAKXKE U Pa3AaTOUYHbIN MaTepuai. BeinonHenne
3aJjaHus MPOXOAUT B BUJE IMOATOTOBKM YYETHBIX (DOpM, coAepiKaluX KOH(PHICHIHMAIbHYIO

nHpopmanuto. (McxomHpie JTaHHBIC TPEAOCTABIISIOTCS MIPENO1aBaTeNIeM JUCIIUTIITUHBI).



23

s vinonnenuss npaxmuyeckotl pabomuol He0OX00UMO.

1. O3HaKOMHUTBCS C CUTYAITMOHHOM 3a7aueid.

2. VYkazarb TOCIEAOBATEIBHOCTh JICHCTBUH aIMUHUCTPALMU TPEINPHUITHS U
WCITOJTHUTEIICH (WICHOB KOMHCCHH) IPHU PACCMOTPEHUHN U 0TOOPE IOKYMEHTOB (J1e11).

3. IlpoBecTyn aHaIM3 MPEATIOKECHHBIX JICI.

5. CocTaBUTH MPOEKTHI YUETHHIX (HOPM.

Cnucox ucmoyHuxkos:

[Tpuka3z Munkynetypel Poccun ot 31.03.2015 N 526 "OO yTBep>KACHHUU MPaBHUI
OpraHM3alMy XPaHEHUs, KOMIUIEKTOBAHHUSA, Y4€Ta U MCIIOIb30BaHUS JOKYMEHTOB APXHBHOIO
¢donna Poccuiickoit denepannu U Ipyrux apXUBHBIX JOKYMEHTOB B OpraHax rocyAapCTBEHHOM
BJIACTH, OpraHax MECTHOIO caMOympaBieHuss M opraHmsanmsx”, Pexum gocrymna:
http://www.consultant.ru/document/cons_doc_LAW_185738/

[Tpukaz PocapxuBa ot 09.10.2001 N 75 "OG6 yrBepxknenuun Permamenta
['ocymapcTBEHHOTO peecTpa YHHKAIBHBIX JOKYMEHTOB ApxuBHoro ¢onma Pocculickoit
Qenepanii ¥ opraHmzanuu  paboTel mo  ero  co3manuio”, Pexum  mocryna:
http://www.consultant.ru/document/cons_doc_LAW_ 97749/

Cnucok OCHOBHOM TUTEPATYPHI:

KoHduaeHimanpHoe AEIONIPOU3BOACTBO : yueb. mocooue / T.A. I'yryeBa. — 2-¢ u3g.,
nepepad. u qon. — M. : UHOPA-M, 2017. — 199 c. — (Bsicuiee obpa3oBanue: bakanaBpuar).
— www.dx.doi.org/10.12737/23514. - Pexum J0CTyHa:

http://znanium.com/catalog/product/766722

Cnucox 0onoaIHumenbHoU IUmepamypbi:

KondunenmnuansHoe JIEIONPOU3BOJICTBO u 3aIUIICHHBII AIIEKTPOHHBIN
nokymeHToo0opot : [yueOnuk] / H. H. Kynsies, A. C. demymxkun, T. B. Kongpamosa, A. T'.
®abpuunos ; non obml. pea. H. H. Kynsesa. - 2-e uza., nepepa0. u nomn. - Mocksa : Jloroc, 2013.
- 497 c. ; 22 cwm. - (HoBas yauBepcuTeTcKas onbdnunoreka). - budmmorp.: c. 472-497. - ISBN 978-
5-98704-711-8 : 440.00.

IIpakTnueckoe 3ansTHe 5. ObecrieyeHre COXpaHHOCTH TOKYMEHTOB apxuBa (4 yaca) -

npoesepka cpopmuposannocmu komnemenyui - OIK-5, IK-15
Llenv pabomwi: paccMOTPETh C TMPAKTHUECKOW TOUYKM 3peHus obecreyeHue

COXPaHHOCTH JTOKYMEHTOB apXHBa, PAaCCMOTPETh MPEIJIOKCHHYIO CHUTYaIMOHHYIO 3a7ady II0
0TOOPY JMOKYMEHTOB (€J) IJisi JaJbHEUIIEero XpaHeHUs U 0TOOpa K YHUYTOXKEHUIO B CBSI3U C
UCTEKIIUMH CPOKAMHU XPAHEHUS B COOTBETCTBUU C Pa3pEeIIUTENbHOM CUCTEMOM JoCTyTa.

Topsook svinonnenus pabomoi:

CocTaBUTh aKT O BBIICTICHUU K YHUYTOKEHHUIO JOKYMEHTOB, HE TIOJICKAIINX X PAHCHUIO
KaK HE UMEIOUIMEe Hay4YHO-HUCTOPUYECKOH LIEHHOCTH W YTPATHUBIIME MPAKTUYECKOE 3HAUCHUE
noKyMeHTOB (onaa Ne 123, a Takke pacCMOTPETh CUTYAIMIO MPH KOTOPOH HEOOXOIUMO CHSTh
MIOMETKY Ha OTPaHHWYEHHUS JOCTYNa K 3TOM JOKYMEHTaM. AKT O BBIIEJICHUU K YHUUYTOXXKEHUIO

TOKyMeHTOB cocTaBisieTcst o gpopme (ITpmnoxenue Ne 4).


http://znanium.com/catalog/product/766722
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B xone BbImongHEHHS pabOThl HEOOXOAMMO HCIOJIb30BAaTh JICKIMOHHBIA MaTepual
3aKOHOJIATENLHBIC, HOPMATHUBHBIC JIOKYMEHTHI, a TAKXKE U Pa3AaTOYHbIN MaTepuan. BeimonHenue
3a/IaHus MPOXOJUT B BUJE MOATOTOBKH aKTa O BBIJCIICHUU K YHHUTOKEHUIO U CHATHIO TIOMETKU
orpanuueHus. (McxonHple JaHHBIE MPEJOCTABISIOTCS IPENoAaBaTeIeM TUCIUIUIHHDI).

s vinonneruss npakmuyeckotl pabomuol He0OX00UMO.

1. O3HAaKOMHUTBCS C CUTYAITMOHHOM 3a7a4ueid.

2. VYkazarb TOCIEAOBATEIBHOCTh JICHCTBUU aIMUHUCTPAIMU TMPEANPHUATHS H
WCITOTHUTEIICH (WICHOB KOMHCCHH) IPYU PACCMOTPEHHUH U OTOOPE TOKYMEHTOB (7e1).

3. IIpoBecTu aHanu3 NpeaaoKEHHBIX eI

5. CocTaBUTH MPOCKT aKTa HA YHHUYTOKEHUE.

Chucox ucmoyHukos:

®Oenepanbublil 3akoH 0T 27.07.2006 Ne 149-D3 «O6 undopmanuu, HHPOPMAITMOHHBIX
TEXHOJIOTHSIX u 0 3aIuTe uH(pOpMaLIUN», Pexum JIOCTYyTIA:
http://www.consultant.ru/document/cons_doc_LAW_ 61798/

3akon Poccuiickoit ®@enepanuu ot 21.07.93 Ne 5485-1 “O rocynapcTBeHHOM TaiiHe”,

Pesxxum poctyna: http://www.consultant.ru/document/cons_doc_LAW 2481/

@enepanbHbiii 3akoH 0T 29.07.2004 Ne 98-d3 «O xommepueckoil TaiiHe», Pexum

noctyna: http://www.consultant.ru/document/cons_doc LAW_48699/

[Toctanosnenue IlpaButensctBa Poccuiickoit ®@enepanmu ot 03.11.94 No 1233 «O6
yrBepxkaeHun [lonoxeHus o mopsiake oOpaiieHus co cayxebHoi nHpopMaIeit orpaHu4YeHHOTO
pacripocTpaHeHus] B (QelepalbHbIX OpraHax HCIOJHUTENBHON BiacTU», Pexxum npoctyma:

http://www.consultant.ru/document/cons doc LAW 54870/

[TocranoBnenue IlpaBurensctBa P ot 26 urons 1995 r. N 608 "O ceprudukanuu
CPEICTB 3alUTHI uHpopmanun" Pexum JIOCTyTIA:
http://www.consultant.ru/document/cons_doc_LAW_7054/

[Ipukaz Munkynetypel Poccun ot 31.03.2015 N 526 "OO6 yTBep>KIEHHH MpPaBUI
OpraHM3ali XpaHEHHUs, KOMIUIEKTOBAHHUS, y4e€Ta U MCIOJIb30BaHUS JTOKYMEHTOB ApPXHMBHOIO
¢donna Poccuiickoit @enepanl U Ipyrux apXMBHBIX TOKYMEHTOB B OpraHax rocyaapCTBEHHOMN
BJIACTH, OpraHax MECTHOIO CaMOympaBieHuss M opraHmsammsx”, Pexum gocrymna:

http://www.consultant.ru/document/cons_doc_LAW_ 185738/

Cnucoxk nureparypsl:

KonduaenmmanpHoe nenonpon3BoacTBo : yued. mocooue / T.A. I'yryeBa. — 2-¢ u3n.,
nepepad. u mon. — M. : UHOPA-M, 2017. — 199 c. — (Bricmiee obpa3oBanue: bakanaBpuar).
— www.dx.doi.org/10.12737/23514. - Pexum JIOCTYyTIA:

http://znanium.com/catalog/product/766722



http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_54870/
http://znanium.com/catalog/product/766722
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MeTtonsr U cpenctBa 00OpabOTKM M XpaHEHUs HHPoOpMaIuu: MexXBY30BCKUH COOPHUK
HayuHbiX TpynoB / Koctpo b.B. - M.: KYPC, HUILl UH®PA-M, 2015. - 224 c.: 60x90 1/16

(O6moxKa)

ISBN

http://znanium.com/catalog/product/542134

978-5-906818-26-3

Pexum JocTyma:

Meroapl, MOJICIH, CPEIACTBA XpaHCHHUS W 00paOOTKH JaHHBIX : yueOHuk / D.I'. lansH,
10.A. 3enenkoB. — M. : By3oBckuii yueonuk : MHOPA-M, 2017. — 168 c. - Pexxum gocryna:
http://znanium.com/catalog/product/543943

9.2. MeToanuyecKkue PECKOMEHIAUHU 110 OPraHnu3aluu CaMOCTOSITEIbHOM p360TI>I

pr,HOGMKOCTB OCBOCHUS OTUCHUIIIINHBI ((COHpOBO)KI[eHI/Ie JCATCIIBHOCTH CIICHHUAJIBHOI'O

apxuBa npeanpusTus» cocrapusier 108 yacos, n3 HUX 66 YacoB OTBEJCHBI HA CAMOCTOSTEIHHYIO

pabory crynenra (CP).
Bun padorsi Coaepixanue Tpyroem- Pexomenganmnu
(mepeyeHb BONMPOCOB) KOCTh
CaMoOCTOSIT
eJIbHOM
padoTbI
(B yacax)
IToaroToBka k [Topsnox [Ipoananu3upoBars
nexuuu Tema 3. | OpraHu3allMOHHBIX 10 MaTepuai U3 3aKOHOIATENIbHBIX,
«Co3nanue NeICTBUM, HamnpaBICHHBIX HOPMAaTUBHBIX JOKYMEHTOB,
CIEUAJIBHOTO Ha paccMOTpEHUH y4eOHUKOB:
apxuBa BO3MOYKHOCTH u DencpANbHEIE 3aKOH  OT
IIPEIITPUATHS 1eJ1ec000pa3HOCTH 27072006 Ne 149-®3 «OG
CO3NAHMA — CTCIMATBHOTO uHpopmaiui, HHPOPMAITMOHHBIX

apxXMBa MPEANPUATHS I
XpaHeHUs

KOH(HIEHIIMATbHON
ApXUBHOW JOKYMEHTAIIUU.
TpeboBanus K
HOPMaTUBHO-
METOINYECKUM
JTIOKYMEHTOB,
perIaMeHTHPYIOIINX
pabory CIIENUATIEHOTO
apxuBa. Pexumnbie
TpeOoBaHUs K
MTOMEILEHUSAM u
xpanwmmaM. KoHTpoas u
HaJ30p 3a PEKUMHBIMU
TpEOOBAHUSIMU.
OTBETCTBEHHOCTH

3a HapyIlIeHne TpeOOBaHUI
K YCIOBUAM XpaHCHHUA U
crcTeMaM JIOCTYTIa.

TEXHOJIOTUAX u (6] 3allIuTeC
uHpopmanuuny», Pexum pgocrymna:
http://www.consultant.ru/document
/cons_doc LAW 61798/

IIpukas MUHKYIBTYpBI
Poccun ot 31.03.2015 N 526 "O6
YTBEPKIECHUU MIpaBUII
OpraHu3alyu XpaHEHUs,
KOMILUIEKTOBAaHUS, ydera u
WCIIOJIB30BAaHUS JIOKYMEHTOB

ApxuBHoro ¢onga Poccuiickoit
Penepanu M JAPYTUX APXHMBHBIX
JIOKYMEHTOB B opraHax
roCyJapCTBEHHOM BJIACTH, OpraHax
MECTHOTO  CaMOYIpaBJCHUS U
opranm3anusax", Pexum noctymna:
http://www.consultant.ru/document
/cons_doc_LAW_185738/Hekpaxa
A.B., lllesnoBa I'.A. Opranuzauus

KOH(HUICHIIMAIIBHOTO
JENOTPOU3BOACTBA W 3allUTa
nHpopmanuu. M.:

Axagemudeckuid npoekrt, 2007. —



http://znanium.com/catalog/product/543943
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_61798/
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220 c.
T.B.Ky3nenoa, CaHkuHa
JL.B., brikoBa T.A.
JIOKyMEHTAIllMOHHOE obOecreueHue
YIPaBIICHUS: YueOHUK. M.:
MI®OP, 2007. —432c.
[ToaroroBka k Hctounnku 10 [IpoananuszupoBath
nexuuu Tema 4 KOMIUIEKTOBAHHS. MaTepuail U3 3aKOHOIaTENIbHBIX,
«OcobeHHoctu [opsamox nepenavyu HOPMAaTUBHBIX JOKYMEHTOB,
KOMIUICKTOBAHHS | KOH(HIEHIIUATBHBIX Y4eOHUKOB:
apX1BOB JIOKYMEHTOB Ha [TocranoBienue
KOH(UICHIIMAIBH | IIOCTOSTHHOE XpaHEHUE. [IpaButensctBa P oT 26 wuions
bIMH apXUBHBIMH | CpOKH BPEMEHHOT'O 1995 r. N 608 "O ceprudukauuu
JIOKYMEHTaMU» XpaHeHUs CPEICTB 3allMThl HHpopManuu"
KOH(HUACHITUATHHBIX (pea. ot 17.12.2004) (CoGpanue
JIOKYMEHTOB 1o 170.4 3aKOHOJIaTEIbCTBA Poccuiickoit
nepefadyd Ha TOCTOSTHHOE Odenepanun. 1995, N 27, ct. 2579).
XpaHEHHUE. [Topsnox IIpukas MUHKyYIBTYpBI
pacCMOTPEHUST IKCIIEPTHOU Poccun ot 31.03.2015 N 526
KOMUCCHH 0 CHATHH "O6 YTBEPKIACHUH MPaBUII
MTOMETKH OTpaHUYECHHUSI. OpraHu3aluu XpaHeHus,
Cpoku XpaHEeHUs KOMIUIEKTOBAHMUSI, yuera U
KOH(UIEHINATBHBIX UCIOJIb30BaHUs JOKYMEHTOB
ApPXHUBHBIX JOKYMEHTOB. ApxuBHoro ¢onaa Poccuiickoit
denepauun M APYTUX APXUBHBIX
JIOKYMEHTOB B oprasax
roCylapCTBEHHOM BJIACTH, OpraHax
MECTHOI'O  CaMOYIIpaBJIEHUS U
opraHuzanusax"
Hekpaxa A.B., IlleBuoBa
I'.A. Opranunzanus
KOH(UIEHIINATBHOTO
NENONPOU3BOACTBA U 3alIUTa
MH(pOpMaLINH. M.:
Axagemuyeckuid mnpoekt, 2007. —
220 c.
IToaroroBka k ITopsnox JocTyna K 10 [IpoananusupoBath
nexkuuu Tema 5 apXUBHBIM  JIOKYMEHTAaM. MaTepuail M3 3aKOHOJATENbHbIX,
«ITopsimox Pa3paboTtka HOpMAaTHBHO- HOPMAaTUBHBIX JIOKYMEHTOB,
JocTyma K METOJINYECKUX y4eOHUKOB:
aApXUBHBIM JOKYMEHTOB 10 CHCTEME [Ipukaz ~ MUHKYIBTYpBI
JOKYMEHTaM | uX | goctyna. OrpaHuueHne Ha Poccun ot 31.03.2015 N 526 "O6
UCIIOJI30BAHUE» | JOCTYI K  apXUBHBIM YTBEPKJICHUN MpaBUil
JIOKYMEHTaM. OpraHu3aluu XpaHEHus,
PaspemmrensHas cucrema KOMILIEKTOBaHUS, yuera u
JoCTyma. MCIOJIb30BaHUS JIOKYMEHTOB

ApxuBHoro ¢onma Poccuiickoit
denepaniui ¥ APYTUX aAPXHBHBIX
JIOKYMEHTOB B opraHax
roCyJIapCTBEHHOM BJIACTH, OpraHax
MECTHOTO  CaMOYIpaBJCHUS U
opranm3anusax’, Pexum goctyna:
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http://www.consultant.ru/document
/cons_doc LAW 185738/
Hexpaxa A.B., IlleBnosa

I'.A. Opranu3zanus
KOH(HICHIIHATHHOTO

JENONpPOU3BOACTBA W 3alluTa
nHpopmanuu. M.:

Axanemuyeckuid mpoekt, 2007. —
220 c.

IToaroroBka x
neknuu Tema 6
«Iopsnok yuera
ApXUBHBIX
JIOKYMEHTOB»

OO0s13aHHOCTH
rOCyIapCTBEHHBIX
OpraHoB, OpraHoB
MECTHOT'O
caMOyTpaBJICHUS,
OpraHM3alii M TIpakIaH,
3aHUMAOIINX CS
MPEANPUHUMATEIHCKOMN
JIeITECIIEHOCTRIO 0e3
oOpa3zoBaHHs
IOPUNYECKOTO JIUIA, TI0
o0ecreyeHnro
COXPAaHHOCTH  apXHBHBIX
JOKYMEHTOB. [Topsimox
ydaera ApPXUBHBIX
KOH(UIEHITHATBEHBIX
JTIOKYMEHTOB.

[IpoananusupoBaTh
MaTepual M3 3aKOHOJATENIbHBIX,
HOPMAaTUBHBIX JIOKYMEHTOB,
y4eOHUKOB:

IIpukaz ~ MHUHKYIBTYpBI
Poccun ot 31.03.2015 N 526 "O6
YTBEPKACHUU MpaBuI
OpraHu3aIu XpaHEeHHUs,
KOMILIEKTOBAHMUSI, yuera U
HCIIOJIb30BaHUS JOKYMEHTOB

ApxuBHoro ¢onma Poccwuiickoit
Qenepanii ¥ JIPYrHUX apXUBHBIX
JOKYMEHTOB B opraHax
roCy/1IapCTBEHHOM BJIACTH, OpraHax
MECTHOTO  CaMOYIpaBJICHUS U
opranmzanusax", Pexum pocryna:
http://www.consultant.ru/document
/cons_doc_LAW 185738/
Hekpaxa A.B., llleBuosa

I'.A. Opranuzanus
KOH(UIEHIINATIbHOTO

NENONPOU3BOACTBA U 3alIUTa
MH(pOpMaLINH. M.:

Axanemuyeckuid mnpoekt, 2007. —
220 c.

Nudopmannonusie
TEXHOJIOTUH B JOKYMEHTAIIHOHHOM
o0ecrieueHnr  ympaBjieHHs U
apXUBHOM JIeTie: y4YeOHHK JUIs
CTYJICHTOB  BBICIIMX  Y4eOHBIX
3apenenuit / [H. H. Kynses, T. B.
Kongpamosa, E. B. Tepenrtnena,
A. T'. ®abpuyHOB] ; 1Moz o0II. pe.
H. H. Kynsesa. - Mocksa : Jloroc,
2015. - 406 c. ; 22 cm. - (Homas
YHHUBEpCUTETCKass Oubnuoreka). -
ABT. yKa3aHbl Ha 000pPOTE THUT. 1. U
nepea BhIM. AaH. - Ok3. Ne 3485-15
n3 kuur pekropa PITY E. H.
[TuBoBapa. - bubmumorp.: c. 384-
406. - ISBN 978-5-98704-786-6 :
484.00

IToaroroBka k

Cucrema Mep 1o

IIpoananu3upoBath
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neknuu Tema 7
«O0ecneuenne
COXPaHHOCTH
JIOKYMEHTOB
apXuBa»

o0ecIeyeHno
COXPaHHOCTH
KOH(DUICHIIMATbHBIX
apXI/IBHBIX I[OKyMeHTOB .
[Topsimox CO3/IaHHs
MaTepuaIbHO-
TEXHUYECKOM 0a3bl
XpaHeHI/ISI [[OKYMGHTOB
(31aHMe ®  TMOMEIICHUS
XPpaHWINIIL, cpencraa

XpaHCHUA JAOKYMCHTOB,

cpeacTsa OXpaHbl

u

0e30macHOCTH XpaHCHUS,
CpeacTBa KIMMATHYCCKOIO

KOHTPOJIS, CpencTBa
KOITMPOBAHUS u
BOCCTAHOBJICHHS
MTOBPEIKICHHBIX
JTIOKYMEHTOB u T.IL.).
Crneuuduka BUJIOBOTO
cocTaBa JIOKYMEHTOB,
XapaKTepHOTO TUIS
KOH(PHUACHITHATBHBIX

APXUBHBIX TOKYMCHTOB

MaTepHall U3 3aKOHO/IaTENIbHBIX,
HOPMATUBHBIX JOKYMEHTOB,
Y4eOHHUKOB:

IIpukaz ~ MHUHKYIBTYpBI
Poccun ot 31.03.2015 N 526 "O6

YTBEPXKICHUU IIpaBUI
OpraHu3aluu XpaHeHus,
KOMILUIEKTOBAaHUS, ydera u
HCIIOJIb30BaHUS JIOKYMEHTOB

ApxuBHoro ¢onma Poccuiickoit
denepauuu M JAPYTUX ApPXHUBHBIX
JIOKYMEHTOB B oprasax
rocyAapCTBEHHOM BJIACTH, OpraHax
MECTHOI'O  CaMOYIIpaBJIEHUS U
opranuzauusax", Pexum pocryna:
http://www.consultant.ru/document
/cons_doc_LAW 185738/
IIpukaz PocapxuBa oT
09.10.2001 N 75 "O6

YTBEPIKICHUH Pernamenra
['ocynapcTBeHHOTO peectpa
YHUKAJIBHBIX JTOKYMEHTOB

ApxuBHoro ¢onna Poccuiickoit
denepaunn i OpraHu3alnu
paboTHI 1O ero co3nanuto”, Pexxum
JOCTYyTIa:
http://www.consultant.ru/document
[cons _doc LAW_ 97749/
KonduaenmmansHoe

JIE€JI0TIPOU3BOJICTBO : yueO.
nocobue / T.A. I'yryea. — 2-¢
u3a., mepepadb. m jmon. — M.
HUH®PA-M, 2017. — 199 c¢. —
(Briciee o0Opa3oBaHue:
bakanaspwuar). —
www.dx.doi.org/10.12737/23514. -
Pexum JIOCTyTIA:
http://znanium.com/catalog/produc
/766722

Meroasl U cpencTBa
o0paboTKu u XpaHeHus
uH(popMauu: MexBy30BCKHUI
COOPHMK HayyHbIX TpyaoB /
Koctpos B.B. - M.: KYPC, HUI]
NH®PA-M, 2015. - 224 c.: 60x90
1/16 (O6noxka) ISBN 978-5-
906818-26-3 - Pexum pocryna:
http://znanium.com/catalog/produc
/542134

MeTtoapl, MOJICIIH,
CpelICTBa XpaHECHHsI U 00pabOTKH



http://www.consultant.ru/document/cons_doc_LAW_97749/
http://www.consultant.ru/document/cons_doc_LAW_97749/
http://znanium.com/catalog/product/766722
http://znanium.com/catalog/product/766722
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naHHbIX @ yueOnuk / D.I'. Jlanss,
I0O.A. 3enemkoB. — M.
ByzoBckuii yue6nuk : MHOPA-M,
2017. — 168 c. - PexxuMm gocryna:
http://znanium.com/catalog/produc
/543943



http://znanium.com/catalog/product/543943
http://znanium.com/catalog/product/543943
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Tlpunoowcenue 1

AHHOTAIMS JUCHMUTLINHEI

Juctumnuna «ConpoBoXKIeHUE AEATEIbHOCTU CIEHHUAIbHOTO apXWBa MPEIIPHUITHS
peanu3yercsi B COOTBETCTBUM C TpeOOBaHUAMHU  (elepalIbHOr0 TroCyAapCTBEHHOTO
00pa30BaTeNBLHOTO CTaHAApTa BBICIIETO 00pa3oBaHus MO HampapieHuto noarotosku 10.03.01
«Muadopmanrionnas 6e30macHOCThY (KBaM(pUKaIKs (CTEIICHb) «OaKajgaBpy), YTBEPKIESHHOTO
Y BBEJICHHOTO B JICHCTBUE ITPHKa3oM MHUHHUCTEpCTBa 00pa3oBanus U Hayku PD ot 01 mexadps
2016 r. Ne 1515.

Hucnurnnuna «ComnpoBOXKACHUE AESITEIBHOCTA CHEIUAIBLHOTO apXvBa MPEIITPHUSITHS
BXOJIUT B BapUATUBHYIO YaCTh LMKJIA JAUCUUIUIMH MOATOTOBKHU CTYJAEHTOB IO HAIPABIICHUIO
noarotoBku 10.03.01 «MHpopManroHHass 6€30MMacCHOCThY.

JucuuiuiHa peanusyercs Ha (pakynbreTe HHPOPMAIMOHHBIX CHCTEM M 0€30MacHOCTH
kadenpoit wmHPOpManmoHHOW Oe3omacHocTH MHCTHTYTa HWH(DOPMAIMOHHBIX HAyK W
TEXHOJIOTUI 0€30MacHOCTH.

CopepxaHue AUCUUIUIMHBI OXBAThIBAET KPYr BOIMPOCOB, CBSI3aHHBIX C OpraHu3aluen
paboThl  CHEIHUAIBHOTO  apXWBa NPEANPHUATHS, 00padaThIBAIONIETO MW XPaHSIIETO
KOH(MUICHIMAIBHYIO apXUBHYIO JIOKyMeHTaluioo. PaccMaTpuBaroTCsi UM aHaIU3UPYIOTCS
3aKOHO/IATEJIbHbIE U HOPMATHUBHBIE JOKYMEHTHl B YAaCTU ApXHUBHOTO XPAHEHUS C YYETOM
crenuuKy cueroHI0B, UMEIOIUX MOMETKY OTpaHUYEHUS.

Lenpto kypca sBiseTcss (QopMUpOBaHUE 3HAHUKW TO HAYYHBIM W METOJUYECKUM
acmeKTaM OpTaHHW3allid  BBIIOJIHEHHUS  TEXHOJOTHYECKHUX CTaJAW B  JCSITEIBHOCTH
CHELUAIBbHOTO apXUBa MPEAIPUITHS.

3ajaun: OCBOCHHE MPOLEAYp U Olepanuil Mo MOArOTOBKE, XPAHEHUIO U JlajbHENIIeMy
HCIOJIb30BaHNI0 KOH(HIEHIIMATbHBIX HOCUTENEH B BEJIOMCTBEHHOM CIIELIHAIBLHOM apXHBE
MPEATPUSITHSL.

JlucuumniuuHa HarpaBieHa Ha (OPMUPOBAHUE CIIEIYIONIMX KOMIETSHIIMN BBITYCKHUKA!

OIIK-5: ciocoGeH UCHOIb30BaTh HOPMATUBHBIE MPABOBBIE aKThI B MPOGECCHOHATBLHOM
NeSITeNIbHOCTH;

[IK-15: crocoGeH opraHu30BbIBaTh TEXHOJOTHYECKHI Mpoliecc 3aluiuThl HHPOPMAILUU
OTPaHUYEHHOTO JOCTyla B COOTBETCTBUM C HOPMAaTUBHBIMU IPABOBBIMU aKTaMu U
HOPMATUBHBIMH METOJIUYECKUMH JokyMeHTamu DenepanbHON CIy:)KObl  0€30MacCHOCTH
Poccuiickoit ®enepanuu, @DenepandbHON CIyX)Obl MO TEXHHYECKOMY W OIKCIOPTHOMY
KOHTPOJIIO.

JucuuruinHa wu3ydaercss B 6-om  cemecTtpe. OOmas TpyAOeMKOCTh OCBOCHHS

qucuuIIuHbl coctaBisier 108 vaca. [IporpaMMoit TUCHUILIMHEI IPEAYCMOTPEHBI JIEKLIUOHHBIE
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3aHATUS — 22 4aca, MpakTHIeckue 3aHsaTus — 20 yacoB, camMocTosTeIbHas paboTa CTyAeHTa —
66 yaca.
[IpenycMoTpeHsl clieyiole BHUABI KOHTPOJIS OCBOCHUS JIUCUMIUIMHBL TEKYIIUN
KOHTPOJIb YCIIEBAEMOCTH B (pOpMeE KOHTPOJILHOM paboThl, a TaKKe MPOMEKYTOUHBIN aTTecTanus
B (hopme 3aueTa.

O61ua;1 TPYAOCMKOCTE OCBOCHUSA JUCHUIIIMHBI COCTABJIACT 3 3a4eTHBIE CAWHUIBI.
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JIUCT UBMEHEHUI

Ilpunooicenue 2

No | Tekcr akTyanuzanuu uiau npuiaraembiil kK PII nokymenr, Hara No
COZIEPIKAILNI U3MEHEHHUS MIPOTOKOJIA
1 | Obnoenen cocmae npoepammuozo obecneuenus (110), 29.06.2017 . 10
COBPeMEeHHbIX NpogeccuoHanbHvlx 6as oanuvix (B/) u
ungopmayuonro-cnpasounwvie cucmem (MCC)
2 | ObHosnena cmpykmypa oucyuniunsl (Mooyis) OJisi O4HOU 26.06.2018 e. 20
Gopmvl 00yuenus (2018 2.)
3 | Obrnosnena ochosnas u 0ONOIHUMENbHASL AUMEPAMYPA 26.06.2018 2. 20
4 | ObHosnen cocmas npoepammuozo obecneuenus (110), 26.06.2018 e. 20
COBPeMEHHBIX NpogeccuoHanbhvlx 6as oanuvix (B/) u
ungopmayuonno-cnpasoynvie cucmem (MCC)
5 | Obnosnena cmpykxmypa oucyuniunvl (Mo0yst) Oist OUHOU 29.08.2019 a. 1
Gopmvl 0oyuenus (2020 2.)
6 | Obnosnena ocnosnas u donoanumenvHas aumepamypa 29.08.2019 .. 1
7 | Obnosnen cocmas npoepammnozo obecneuenus (110), 29.08.2019 e. 1
cospemenHbiX npogheccuoHanrvhvix 6as oannvlx (b)) u
ungopmayuonno-cnpasounvie cucmem (MCC)
8 | Obnosnena cmpykmypa oucyuniunvl (MoO0Ys) O OUHOU 23.06.2020 2 14
Gopmvl 0oyuenus (2020 2.)
9 | Obnosnena ocnosHas u OONOIHUMENbHAS IUMePamypa 23.06.2020 2 14
10 | Obnosnen pazoen n.4 Obpazosamenvhble MexHOI02UU 23.06.2020 2 14
11 | O6noeren cocmag npocpammmnozo obecnevenus (110), 23.06.2020 2 14
cospemenHbX npogheccuoHanrbhvix 6as oannvix (b/) u
ungopmayuonno-cnpasounvie cucmem (MCC)
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[Ipunoxenue 1
K JINCTY U3MEHEHUH

1. CocraB nporpammuoro ooecnedenus (II0), coBpeMeHHbIX NPo(ecCHOHATIBLHBIX 0a3

nanubix (b/1) n undopmannonno-cnpaBounbie cucrem (MCC) (2017 r.)

Ilepeuens 11O
Tabauya 1
Neri/mm Haumenosanue [10 [IpousBoaurens Crnioco6 pacnpocTpaHeHus
(ruyenszuonnoe unu
6000010
pacnpocmparsiemoe)
1 MicrosoftOffice 2013 Microsoft JIMIIEH3UOHHOE
2 Windows XP Microsoft JIALIEH3UOHHOE
3 KasperskyEndpointSecurity Kaspersky JIMIIEH3UOHHOE
4 OC «AnbsT O6pazoBaHue» 8 000 «bazansT JIMICH3UOHHOE
CIIO
Iepeuens B/l u UCC
Tabnuya 2
Neri/nn HaumenoBanue

MexayHnaponansie pedeparuBHbie HaykomeTpuueckue bJ1, noctymHbie B paMkax
HaIIMOHAJILHOM moamnucku B 2017 1.

Web of Science

Scopus

[Tpodeccuonanbubie moHOTEKCTOBBIE BJI, JOCTYIHBIE B paMKax HaIlMOHAIbHOU
noxmucku B 2017 T.
XKypuaner Oxford University Press

KomnproTepHbl€ CIpaBOYHBIE IPABOBBIE CUCTEMBI
Koncynsrant Ilmtoc,
l"apanTt

Cocrasurens: K.z, nouent, I'.A. IlleBiosa
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[Tpunoxenue 2

K JINCTY U3MEHEHUI

2. O6HOBJIEHHE CTPYKTYPbI JUCHHUILIAHBI (MOYJIs1) 1715 04HOI (popmbl 00yuenusi (2018 r.)

CrpykTypa AMcuMNJIMHbBI (MOAYJIs1) AJI51 OYHOU (popMbI 00yUeHU S

OO01mmas TpyA0eMKOCTh JUCIUILINHBI cocTaBisieT 3 3. €., 108 4., B TOM 4mclie KOHTaKTHas

paboTta oOy4arommxcs c npenojaBareneM 42 4., caMOCTOsITeNIbHAs paboTra obOydaromuxcs 66 .

Buabl yueoHoii padoThI

(B yacax)
KOHTaAKTHas (I)OprI
TeKyLIero
= = KOHTPOJIA
Ne p 2 = YCIIeBAeMOCTH,
a3jies1 JUCHUIJIMHBI/ TeMBbI
n/n 5 @ 2 2 - = dopma
o = = a = E E = MPOMEKYTOYHOM
=1 = (2 |8 E = E aTTecTaAlNN (1O
5 =z |E 28 = £33 8 & cemecmpam)
= |8 |25 g8 £E 28
EHEREREE
e}
1 | Beenenue 6| 2 - 6 Ompoc
2 | OcobeHHOCTH apXUBHOTO Jiena | 6 4 - 10 | Ompoc
B poccuiickoil heneparyu
3 | Co3nanue CrienuasbHOTO 6 | 4 4 10 | Ompoc
apXuBa MPEINPUSIITHS
4 | Ocobennoctu 6 | 2 4 10 | Ompoc
KOMIUIEKTOBAHUS apXHUBOB
KOH(UICHIHATEHBIMH
APXUBHBIMH JIOKyMEHTaMHU
S | [opsimok nocTtyma K apXuBHBIM | 6 4 4 10 | Onpoc
JOKYMEHTaM U UX CutyanmoHHas
HCIIOJIb30BAHUE 3ajada
6 | ITopsaok y4era apXUBHBIX 6 2 4 10 | Ompoc
JIOKYMEHTOB TectupoBanue
7 | OGecriedeHne COXPAaHHOCTH 6 | 4 4 10 | Ompoc
JIOKYMEHTOB apXHBa
8 | 3auér c oneHkoi 6 HUrorogas
KOHTPOJIbHAA
pabora
HTroro 22 20 66

3.00HOBJIeHHE OCHOBHOIi M 1ONOJHUTEIbHOI JuTepatypsl (2018 r.)

B pasmen 6. YueOHo-meromumyeckoe M HHGPOPMAUMOHHOE o0ecneveHre TUCHMIIIHMHBI
BHOCATCA CICAYIOINUEC U3MCHCHUS:

bapanoBa. — M.

HononHutk pazaen Ocrnosnasn aumepamypa

AKTyanbpHBIE BONPOCHI 3amuThl uH(MopManuu : MoHorpaduss / A.B. babam, E.K.

PUOP

NH®PA-M, 2018. — 111 c¢. — (Hayuynas w™spicnp). —
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https://doi.org/10.12737/monography_58dbc380aa3a4 -
http://znanium.com/catalog/product/979073

Pexum Jocryna:

4.CoctaB nporpammHuoro odecnedernus (I1I0), coBpeMmeHHBIX NpodeccHOHATbHBIX 0a3
nanubix (b/1) u undopmannonno-cnpaBounbie cucrem (MCC) (2018 r.)

Ilepeyens IO
Ner/ Hanmenosanue 110 [IpowsBoauTens Crioco6 pacripocTpaHeHUS
n (ruyensuonnoe unu c60600H0O
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JIMIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JUIICH3UOHHOE
3 Windows 7 Pro Microsoft JIALIEH3MOHHOE
4 AutoCAD 2010 Student Autodesk CBOOOIHO
pacrpocTpaHsieMoe
5 Archicad 21 Rus Student Graphisoft cBOOOIHO
pacrpocTpaHsieMoe
6 SPSS Statisctics 22 IBM JIALIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JUIICH3UOHHOE
8 SPSS Statisctics 25 IBM JIALIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JUIICH3UOHHOE
10 OC «Anbt ObpazoBanue» 8 00O «ba3zanbT | TUIEH3HOHHOE
CIIO
11 | Microsoft Office 2013 Microsoft JUIICH3UOHHOE
12 | Windows 10 Pro Microsoft JIALIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3MOHHOE
Ilepeyens B/l u UCC
Neni/nt HanmvenoBanue

HAIIMOHAJIBHOM noamucku B 2018 1.
Web of Science
Scopus

MG)I(I[YHapOI[HBIe pe(I)epaTI/IBHBIe HAaYKOMCTPUYICCKUC EI[, JOCTYIIHBIC B paMKax

noamucku B 2018 T.

SAGE Journals
XKypuaner Taylor and Francis

Kypnansr Cambridge University Press
ProQuest Dissertation & Theses Global

DJIEKTPOHHBIC U3JaHUS U3JaTeIbCcTBa Springer

HpO(I)CCCI/IOHaJ'ILHBIC IOJITHOTCKCTOBBIC BI[, AOCTYIIHBIC B paMKax HallMOHAJIbHOM

JSTOR

[Ipodeccuonanbabie MOHOTEKCTOBBIE B/

W3nanus no oO11eCTBEHHBIM U TYMaHUTAPHBIM HayKam

Koncynbrant Ilimoc,
l'apanT

KOMHBIOTepHLIe CIIPAaBOYHBIC IIPABOBBIC CUCTCMBI

Cocrasurens: K.z, nouent, I'.A. IlleBiioBa



http://znanium.com/catalog/product/979073
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[punoxenue 3

K JINCTY H3MEHEHUH

5. O0HOBJIEHHE CTPYKTYPbI THCHHILIHHBI (MOLYJIs) 1151 09HOi ¢opmbl 00yuenus (2019 r.)

CrpykTypa AMCHMILUIMHBI (MOAYJIs1) AJ1s1 04HOH (popMBbI 00yUeHH s

OO01mmas TpyA0eMKOCTh JUCIMILIUHBI COCTaBIsieT 3 3. €., 108 4., B TOM yuciie KOHTaKTHas
pabora oOydJaronuxcs ¢ npernojaBarenem 42 4., caMoCTosITeNIbHasT paboTa oOydaromuxcs 66 .

Buabl yuedHoii padoThI

(B yacax)
KOHTaAKTHas (I)()pM],[
TeKylIero
= = KOHTPOJIA
Ne p 2 = YCIIeBAeMOCTH,
aszies1 JUCHUILIHHBI/ TeMbl
n/n = @ 2 2 - = ¢popma
o = = E-E E E E NPOMEKYTOYHOM
=1 = |2 |SE|EE S aTTecTaAlNN (1O
£ | 5 |EE gi £33 8 & cemecmpam)
= | 8 |E58F g 2
S EREREE
e}
1 | Beenenue 6| 2 - 6 Ompoc
2 | OcobennocTu apxuBHoro iena |6 | 4 - 10 | Ompoc
B POCCHUICKOI (enepanuu
3 | Co3nanue CrienuaibHOTO 6 | 4 4 10 | Ompoc
apXuBa MPeInpHUITHS
4 | Ocobennoctu 6 | 2 4 10 | Ompoc
KOMIUIEKTOBAHUS apXHUBOB
KOH(UICHIHATEHBIMH
APXUBHBIMH JIOKyMEHTaMHU
S | [opsimok nocrtymna K apXuBHBIM | 6 4 4 10 | Onpoc
JOKYMEHTaM U UX CutyanmonHas
HCIIOJIb30BAaHNUE 3ajada
6 | [Topsimok yueTa apXUBHBIX 6 | 2 4 10 | Ompoc
JIOKYMEHTOB TectupoBanue
7 | OGecrie4eHne COXPAaHHOCTH 6 | 4 4 10 | Ompoc
JIOKYMEHTOB apXHBa
8 | 3auér 6 HUrorogas
KOHTPOJIbHAA
pabora
HTroro 22 20 66

6.00HOB/IeHHE OCHOBHOIi M JONMOJTHUTEILHOI JuTepatypsi (2019 r.)

B pazgen 6. Y4yeOHo-meToamueckoe W HHGpOpPMANMOHHOEe oOecneyeHUe TUCHUIIMHBI
BHOCSITCSI CIIEAYIOLINE U3MEHEHHUS:
Jononuute pazaen JJononnumensuas aumepamypa

WNudopmannonnas 6e3onacHOCTh M 3amura uH(popMarun : yued. mocodbue / bapanosa
E.K., babam A.B. — 4-¢ u3n., mepepad. u qon. — Mocksa : PUOP : UH®PA-M, 2019. — 322
c. — (Beicmiee o6pasoBanue). — Ww.dx.doi.org/10.12737/11380. - Tekcr :
URL.: https://new.znanium.com/catalog/product/1009606

JJIEKTPOHHBIN. -
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7.CoctraB nporpammHoro obecneueHus (I10), coBpemeHHbIX NPodecCHOHANBHBIX 0a3
nanHbIX (b/1) u undpopmannonno-cnpapounbie cucrem (MCC) (2019 r.)

Ilepevens I1O
Nenn Haumenosanue 11O [IpousBoauTenn Cooco0
/m pacrpocTpaHeHHs
(ruyenszuonnoe unu
c60000HO
Pacnpocmpamsiemoe)
1 Adobe Master Collection CS4 Adobe JUIICH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
3 Windows 7 Pro Microsoft JUIEH3UOHHOE
4 AutoCAD 2010 Student Autodesk CBOOOIHO
pacrpocTpaHsieMoe
5 Archicad 21 Rus Student Graphisoft CBOOOTHO
pacnpocTpaHseMoe
6 SPSS Statisctics 22 IBM JIUIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JUIIEH3UOHHOE
8 SPSS Statisctics 25 IBM JIUIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIALEH3UOHHOE
10 | OC «Anbt O6pazoBanue» 8 000 «bazanpt CIIO | nuueH3noHHOE
11 | Microsoft Office 2013 Microsoft JIUIEH3UOHHOE
12 | Windows 10 Pro Microsoft JIALIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMIEH3MOHHOE
14 | Microsoft Office 2016 Microsoft JIALIEH3UOHHOE
15 | Visual Studio 2019 Microsoft JUIICH3UOHHOE
16 | Adobe Creative Cloud Adobe JIALIEH3UOHHOE
ITepeuens B/l u UCC
Nenr HaumenoBanue
/m
1 | MexnayHapoansie pedepaTuBHble HayKomeTpudeckue b/, mocTymHbie B paMkax
HaIMOHAILHOM noanucku B 2019 1.
Web of Science
Scopus
2 | [Ipodeccrnonansubie monHoTeKCTOBBIE b]l, MOCTYHBIE B paMKaX HaIlMOHATHLHOM
nonamucku B 2019 r.
Kypnaner Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypuansr Taylor and Francis
3 | Ilpodeccuonanbubie moaHOTEKCTOBBIE B/
JSTOR
W3nanus mo oOeCTBEHHBIM U TYMaHUTAPHBIM HayKaM
DnexTponHas oubimoreka Grebennikon.ru
4 | KoMnbroTepHbIE CLIPABOYHBIE TPABOBBIE CUCTEMBI
Koncynperant Ilmroc,
I"apanT
CocraBuUTElb:

K.m.1, nouent, I'.A. [lleBosa
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[Ipunoxenue 4
K JIUCTY U3MEHEHUI

8. O0HOBJIEHHE CTPYKTYPBI TUCHHUIJIMHBI (MOIYJ151) AJ1s1 04HOii (popmbl 00yuenus (2020 r.)

CTpykTypa JTUCHUIIMHBI (MOAYJISA) 1JIs O4HOM (opMBbI 00yUeHUst
OO01mmas TpyA0eMKOCTh JUCIHUILIUHBI COCTaBIseT 3 3. €., 114 4., B TOM 4uClie KOHTaKTHas

pabora oOydvaromuxcs c npernojaBatenem 42 4., caMoCTosITeNIbHass paboTa oOydaromuxcs /2 4.

Buabl yueoHoii padoThl
(B yacax)
KOHTAKTHasA (I)OprI
TeKyLIero
= = KOHTPOJIA
Ne p 2 = ycIeBaeMoCTH,
a3jies1 JUCHUIJIMHBI/ TeMBbI
n/m = W % = = ¢popma
o = = % a = E E = MPOMEKYTOYHOM
§ E = 2 E = s E aTTecTanuu (no
5 = |E 28 = £33 8 & cemecmpam)
S lo |£&585| 2 E 2
8 = ® 2 &
=&8=s |5 |[©=
1 | Benenue 6| 2 - 6 | Ompoc
2 | OcoOeHHOCTH apXUBHOTO jena | 6 4 - 10 | Ompoc
B POCCUICKOH (enepanuu
3 | Co3naHue crienuanbHOIO 6 4 4 10 | Ompoc
apXuBa MPEITPHSITH
4 | OcobeHnHocTn 6 2 4 12 | Ompoc
KOMIUICKTOBAHHS apPXHUBOB
KOH(UICHINATEHBIMH
APXUBHBIMH JIOKYMEHTaMU
S | [lopsnok noctyna kK apXuBHbIM | 6 | 4 4 10 | Ompoc
JOKYMEHTaM U UX CutyanmoHHas
HWCHOJIL30BAHUE 3anaqa
6 | [Topsaok y4era apXUBHBIX 6 2 4 12 | Onpoc
JIOKYMEHTOB TectupoBanue
7 | OGecrie4eHne COXPAaHHOCTH 6 | 4 4 12 | Ompoc
JIOKYMEHTOB apXHBa
8 | 3auér 6 Hrtorosas
KOHTpPOJIbHAasA
pabora
Hroro 22 20 72

9. O0HOBJIEHHE OCHOBHOW U I0NOJTHUTEIbHOM JuTepaTypsI (2020 r.)

B paznen 6. YueOHo-MeTOoAUYecKOe 1 MH(OPMAIIMOHHOE O0ecreyeHHue TN CIUTIITUHbI
BHOCATCA CICAYIOINUEC U3MCHCHUS:

JononHuts pasznen JonmoJHuTEIbHASA TUTEPATypa
CorueB, FO. H. Cranmaptel wuHpOpManMOHHON Oe3omacHOCTH. 3ammuTa W 00paboTka
KoH(puAeHIMaNbHBIX JokyMeHTOB / FO. H. CprueB. - MockBa : UH®PA-M, 2020. - 223 c. -
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(Beicmee o6pazoBanue: Crnernuanutet). - ISBN 978-5-16-016533-2. - Tekcr : 3MEKTPOHHBIN. -
URL: https://znanium.com/catalog/product/1178148

I'yryeBa, T. A. Konduaennuanpaoe aemonpousBoactBo / T. A. I'yryesa. - 2-e uza., nepepad. u
nor. - Mocksa : UHOPA-M, 2021. - 199 c. - (Beiciiee oopazoBanue: Cnenuanuter). - ISBN
978-5-16-016537-0. - Teker : AJICKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1178154

10. B anmemenT paboueii mporpammbl m.4 OOpa3zoBaTe/ibHbIE TEXHOJOTHH BHOCSTCS
CJIEIyIOIINE U3MEHEHUS:

B mepuon BpeMEHHOTro MPHOCTAHOBICHUS MOCEHICHUS OOYYAIOIMMUCS MOMEIICHUN U
tepputopun PITY. ans opranuszanuu ydeOHOro Impoiecca ¢ MPUMEHEHHEM AJIEKTPOHHOIO
oOydeHUsT W JUCTAHIMOHHBIX O0pa30BaTEIBHBIX TEXHOJOTHH MOTYT OBITH HCIIOJIE30BAHbI
cienyomue o0pa3zoBaTelibHbIE TEXHOJIOTHH:

— BUJICO-TICKIINH;

— OHJIAMH-TIEKIIMU B PEKUME PEaTbHOTO BPEMEHH,

— DJICKTPOHHBIC YUCOHUKH, yUeOHBIC MOCOOUS, HAYIHBIC H3AAHMS B AJICKTPOHHOM BHJIC H
JOCTYT K HHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM peCcypcaM;

— CUCTEMBI JIJIsl SJIEKTPOHHOT'O TECTUPOBAHUS,

— KOHCYJBTAIIUU C UCTIOIb30BAaHNUEM TEJICKOMMYHHUKAIIMOHHBIX CPEACTB.

11. B snemeHT paboueit mporpammbl 7. MaTepHajJbHO-TeXHHYECKOe oOOecmeyeHue
AUCHUTLTHHBI/MOIYJISAA BHOCATCS CJICTYIOIINE U3MCHCHUS:
Ilepeyens B/l u UCC

Nor/mt HaunmenoBauue

HalMoHaILHOM moanucku B 2020 T.
Web of Science
Scopus

1 MexnyHaponnbsle pedepaTuBHbIE HaykoMmeTpuueckue bJl, moctymHble B pamkax

noamnucku B 2020 T.

Kypuaner Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Xypuaner Taylor and Francis

2 [Ipodeccuonanbupie monHoTekcToBBIE bBJl, HOCTYymHBIE B paMKax HallMOHAJIbHOU

3 [Tpodeccuonanpabie TOTHOTEKCTOBBIE B/]

JSTOR

N3nanus o oOMEeCTBEHHBIM U TYMAaHUTAPHBIM HayKam
OnektponHas 6ubnnoreka Grebennikon.ru

4 KommbrotepHbie cripaBOYHbIE TIPABOBbIE CHCTEMBI
Koncynprant Ilmtoc,
I"apanT

B snement pabGoueir mporpammbl 7.  MarepHajibHO-TeXHHMYeCcKoe olecnedyeHue
HHCHHHJIHHLI/MO)Iy.]IH BHOCATCA CICAYIOIINE U3MCHCHUA:
CocraB nporpammHuoro odecnedyenns (II0)

Nenn Haumenosanue 110 [TponsBoauTens Crioco0
/m pacrpocTpaHeHHs
(ruyenszuonnoe unu
c60000H0
Pacnpocmparsiemoe)

1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE

2 Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE



https://znanium.com/catalog/product/1178148

40

3 Windows 7 Pro Microsoft JTUICH3NOHHOE

4 AutoCAD 2010 Student Autodesk cBOOOIHO
pacipocTpaHseMoe

5 Archicad 21 Rus Student Graphisoft CBOOOTHO
pacipocTpaHsIeMoe

6 SPSS Statisctics 22 IBM JIMLIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JTUIECH3UOHHOE

8 SPSS Statisctics 25 IBM JIMLIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JTUICH3NOHHOE

10 | OC «AnbsT O6pazoBanue» 8 00O «bazanpt CIIO | nuineH3noHHoe

11 | Microsoft Office 2013 Microsoft JIUIEH3HOHHOE

12 | Windows 10 Pro Microsoft JIMLEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE

14 | Microsoft Office 2016 Microsoft JIMLEH3UOHHOE

15 | Visual Studio 2019 Microsoft JIMLEH3UOHHOE

16 | Adobe Creative Cloud Adobe JTUICH3NOHHOE

17 Zoom Zoom JINIEH3UOHHOE

CocraBuUTelb:

K.n.1, nouent, I'.A. IlleBnosa



