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1. IMosicHuTe/IbLHAA 3aANMUCKA

1.1. Ilean u 3aaa4u AU CHUIIHHBI
ILlenv  Oucyunaumst —  TIOATOTOBHTH  BBIMYCKHUKA,  OO0JaJaroOIIETo
TEOPETHYSCKUMH U TPAKTHUYCCKUMHU 3HAHUSAMH M YMCHHSIMH, CIIOCOOHOTO
MIPUMEHSTH KOMIIETCHIIUH B cpepe yIpaBICHHs JOKYMCHTAIIMECH B OPTaHU3AIHH.
3aoaqu oucyuniuHsl.
- 03HAKOMUTH OaKajIaBpPOB C MOHATHEM «IOKYMECHTHPOBAaHHAs WHOOPMAITU»
U €€ POJIbIO B YIPABJICHUH OPTaHU3AIEH;
- chopMupOBaTh HABBIKM aHAIM3a HOPMATUBHO-TIPABOBBIX U METOAMYCCKUX
OCHOB JIOKYMEHTAITMOHHOTO OOCCIICUCHHS YIIPABICHUS;
-  O3HAaKOMHUTb C OCHOBHBIMHU DJJIEMEHTAMH CHCTEMBI YIIPaBIICHUS
JTIOKYMEHTaMU;
- 00yuuTh MeTOJAaM HCIOJIb30BaHHS  YHU(DHUIIMPOBAHHBIX  CHCTEM
JTIOKYMCHTAIINH;
- chopMUpOBaTH HaBBIKU JTIOKYMEHTAIIMOHHOTO obecrnieueHus
(GYHKITMOHAIBHBIX cdep yIpaBIcHUSI.

1.2. ®opmupyeMble KOMIETEHIHH, COOTHECEHHbIE C IUIAHUPYEMBIMH
pe3yJabTaTaMu 00y4eHHUs1 10 AUCHHILIMHE

[Tpouecc u3yyeHus: NMCUUIUIMHBI HAMIpaBjeH Ha (JOPMUPOBAHUE CIEAYIOLIUX
npodeccuonanbubix (I1K), mpenycmorpennsix ®I'OC BO mno HampaBieHHIO
noarotoBku 38.03.02 «MeHemKMEHT».

N3ydenune MUCHMIUIMHBI HAMpaBJIeHO Ha ()OpMUpPOBaHUE y OaKajIaBpOB psijia
KOMNEemeHyuil.

- OIIK-1 — BnameHue HaBBIKAMM IIOMCKA, aHaJM3a M HCIOJIL30BaHUS
HOPMATHBHBIX U TPABOBBIX JOKYMEHTOB B CBOEM mpodeccroHambHOM
JIeSITEILHOCTH,

- OK-4 criocoOHOCTh K KOMMYHHKAIIMH B YCTHOM W MUCbMEHHOW opmax Ha
PYCCKOM ¥ HWHOCTPAaHHOM SI3bIKAaX JJIsl PEIICHUs 3aJad MEXKJIUYHOCTHOTO H
MEKKYJIbTYPHOTO B3aUMOJICHCTBUS

Koowi Cooeparcanue Ilepeyens naanupyemvix pe3ynomamos 06y4eHus.

KoMnemenyuu KoMnemenyuil no oucyuniuHe

OIIK-1 BJIaJICHUE 3uarn:
HABBIKAMH TOHCKA, - IIOHSATHE «IOKYMEHTHPOBAHHAS
— I/IH(bopMauHs??, IIOHMMATh €€ POJIb B YIPABICHUH

KOPIOpALMEN;

MCIOTb30BAHNA - OCHOBBI 3aKOHO/IaTEJILCTBA B YACTH
HOPMAaTHUBHBIX U JOKYMEHTALMOHHOTO 00€eCIIEUeH sl, HOPMATUBHO-
MPaBOBBIX IPABOBYIO U METOJUYECKYIO OCHOBBI
JIOKyMEHTOB B JOKYMEHTAIIMOHHOTO 00ECIICUEHH s YIIPABJICHHUS
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CBOEH OpraHu3aIMen, CTaHIapThI IO YIPABJICHUIO IEJIOBOM
npodeccuoHanpHON | ACKYMCHTALUCH,
ACATCIIBHOCTHU
Ymersn:
- HCIIOJIb30BaTh YHU(DUIUPOBAHHBIE CHUCTEM
JIOKyMEHTalUH;
- (opMupoBaTh (PYHKIMOHAIBHBIE CHCTEM
JIOKYMEHTaL1H.
Baaners:
- - MHCTPYMEHTAMU HCIIOJIb30BaH]
YHU(DUIIUPOBAHHBIX CUCTEM JIOKYMEHTAIINH;
- Meronamu (hopMupoBaHUs (YHKIHOHAIBHb
CUCTEM JJOKYMEHTAaLUU.
OK-4 CIIOCOOHOCTD 3narn:
K KOMMYHHKALIUU B - IOHSTHE «IOKYMEHTUPOBaHHAs
yeTHO# - HHq)opMaum??, OHMMATh €€ POJIb B YIPaBIECHUU
. KOpIIOpalen;
ITHCHMCHHON - IOHSTHE «CUCTEMA YIPABJICHUS
(popmax Ha pycckom JIOKYMEHTaMU»;
u HHOCTPAaHHOM - yHu(pUIMpOBaHHBIE U (YHKIIMOHATIHHBIE
SI3BIKAX JUTSI | CUCTEMBI JOKYMEHTALUH.
pCHICHUA 3aaa4
MCKINYHOCTHOTO H Ymere:
- BbIOMpaTh 3(PEKTUBHBIE HHCTPYMEHT
Me)KKym’T}]p HOTO yIpaBJIEHUS TOKyMEHTaMH;
B3aUMOJACUCTBHA - HCIIOJIB30BaTh YHU(PHUIMPOBAHHBIE CHCTEM

JIOKYMEHTAIUU;
- ¢opmupoBaTth (YHKIHOHAIHHBIE CHCTEM
JIOKYMEHTAIUU.

Baagern:

- crioco0aMu MIPUMEHEHUS OCHOBHH
WHCTPYMEHTOB yIPABJICHUS TOKYMEHTAMU;

- UHCTPYMEHTAMU HCIOJIb30BaH}

YHU(PHUIIMPOBAHHBIX CUCTEM JOKYMEHTAIUH;
- MeronaMu (hopMupoBaHUs (YHKIHOHAJIBHb
CUCTEM JIOKYMEHTAaLIUH.

1.3. Mecmo oucuunnunvt 6

npozpammol

Jncuuruimaa

CIMpPYKmype OCHO6HOU 00pa306amenbHoll

«OpraHu3aloHHO-IPABOBOE U JOKYMEHTAIIMOHHOE
oOecrieueHne yMpaBICHUYECKONW IESATeITLHOCTH

BXOJUT B BAPHUATUBHYIO YaCTb

TUCIUTUINH  mpodeccuoHanbHoro 1wkiaa oOyuenus (bl) OakamaBpoB 1O
nporpamme noarotoBku Ne 38.03.02 MenemKMeHT.



Jlig OCBOEHUS TUCLUIUIMHBI HEOOXOAMMBbI KOMIIETEHLUHU, C(HOPMHUPOBAHHbBIE
B XO0Ji¢ U3y4eHUs aucuuIuinH «Vcropus yrpaBiieHuecKor MbICin», «BBenaeHue B
npogeccuro», « ITUKA U KyJIbTypa yIPaBICHUS.

B pesynbrare oOCBOEHHS AMCHMILIUHBI (QOPMHUPYIOTCS KOMIIETEHIUH,
HEOOXOUMbIE Ui M3Y4YEHHUS AUCHUILIMH «MEHEIKMEHT OpraHHu3alim,
«MapkeTur», «MeXAyHapOIHBIA  ONBIT  YIOPaBICHUS  U3MCHCHHUSIMHU B
KOMITaHUAX, «YTpaBIeHYECKUE peLIEeHUNY, «YTpaBiaeHYECKOE
KOHCYJIbTUPOBAHUE)» a TaKKE IMPOXOXKACHUsI MPOU3BOACTBEHHOM mnpaktuku (I1V

ceMecTp).

2. CTpyKTYypa TUCHUNIHHBI

CTpyKTypa JTUCHUILIMHBI /151 04HOH (pOpMBI 00yUeHUs
OO6mmast TpyI0€MKOCTh JUCITUIIMHBI COCTABISACT 3 3aueTHhIC eauHuIb], 108
4acoB, B TOM 4HCJIC KOHTaKTHas pabora ¢ mpernogaBatenemM — 42 4.,

camocTosATenbHas pabora oOy4daronmxcs — 48 4., koHTposb — 18 vac.

Paznen pucuuninunst Ceme | Bumpr  yuebGHOI  paboTel,  BkIodas | @opMbl

cTp CaMOCTOATENbHYIO pPaboTy OakalaBpOB M | TEKYIIEro
TPYIOEMKOCTH (B 4acax) KOHTPOJIS
yCIIeBAEMOCTH
(no neoensim
cemecmpa)
®dopma
HIPOMEKYTOYHO
U arTecTtanuu
(no cemecmpam)

Jlexuuu Cemunapsr | IIpakr | CPC

NYCCKH B
€ gaca
3aHATH X
S
1 | lokymeHTHpOBaHHAS 3 1 2 4 | Yuacrue B
uH(pOpMaIU U €€ PoIlb AUCKycCHi

Brmonnenue
MPaKTUYECKUX
3aTaHuHI

B YIIPaBIICHUU
OpraHu3anuen




HopmatuBHo-mipaBoBast | 3 4 | Yuactue B
U METOAUYECKAA MHACKYyCCUU
OCHOBEI Bremonaenne
HpaKTI/I‘IeCKI/IX
JOKYMEHTAI[MOHHOTO -
oOecrieueHus
yIpaBJICHUS Konrponsnas
pabota
Cucrema yrpaBieHUs 3 VuacTue B
JIOKyMEHTaMH B 4 | nuckyccnn
ODraHM3aIINH Brimonnenue
p H MPAKTUICCKUX
3aJlaHUu
OyHKIMOHATHHBIE 3 4 | Yuacrue B
CUCTEMBI HBHCKYCCHH
BITIOJIHCHUC
JOKYMEHTAIU!
TMPAKTUICCKUX
(Cucrema sanamii
OpraHU3aIOHHO-
pacropsiIUTEIILHON KoHTponbHas
JTOKYMEHTAI[HH) pabora
O yYHKIIMOHAJIbHbBIE 4 | Yyacrue B
CUCTEMBI HBHCKYCCHH
BITIOJIHCHUC
JOKYMEHTAIU!
MMPAKTUICCKUX
(Cucrema -
JOKYMEHTAIUH 110
TPYJIOBBIM
OTHOIICHHSIM)
OyHKIHOHATbHBIE 34 4 Vyacrue B
CHCTEMBI HBHCKYCCHH
BIIIOJIHCHUEC
HOKYMGHTaHHH MPAKTUICCKUX
(Cucrema puHaHCOBOI —
JIOKYMEHTAITUH)
OyHKIMOHATbHbBIE 3 4 Vyacrue B
CUCTEMBI HBHCK}’CCHH
BITTIOJTHCHHUC
JOKYMEHTAII!
HpaKTI/I‘IeCKHX
(Cucrema SRS
JOKYMEHTAIUH 110
CHa0KEHUIO U COBITY)
OyHKIMOHATHHBIE 3 4 VyacTue B
CHCTEMBI HBHCKYCCHH
BIIIOJIHCHUC
JOKYMEHTAII!
MPAKTUYCCKUX
(Cucrema 3aaHui
JOKYMEHTAIUH 110
MapKETHUHTY H
pekame)
Hanwncanne nrorosoii 12 | Urorosslii TecT

MMUCbMEHHOU PabOThI




10 | TIpomesxxyTouHas 2 CobecenoBaHue

aTTecTalus 110 pe3yJibTaTaM

DK3aMeH 18 H3yYeHUs Kypca

HUtoro 14 28 66

3. ConeprkaHue TUCHUTLTAHBI
Ne HaunmenoBanue Copep:xanue
pa3nena
JUCHHUITJIMHBI

1| DoxkymenTupo [Ipenver, 3amauym W MCTOYHMKHA M3Y4YEHHUs Kypca.

BaHHas ITonsTue OPTraHU3alMOHHO-T0KYMEHTAlMOHHOI'O
uHpopmanus | obecrnieueHus. Ero pons B ynpaBieHnn opranu3aiuei.

U ee poJib B Ponws undopmanuu B ynpasnenuu. MudopmarmonHas
ynpaBjeHuu | uH(QpacTpykTypa Opra’Hu3anyu. Nudopmarmonnsie
OpraHm3amnme | pecypchbl OpraHu3aluu.

i [Tonstue «noxkymeHT». llenu co3manus U COXpaHEeHUs
JOKYMEHTOB, UX pOJb B YIPABICHUYECKOU JESITEIbHOCTH.
Buasl noxymenrtoB. ConepxaHue, CTPYKTypa, KOHTEKCT
JIOKYMEHTOB U META/IAHHBIE.
2 | HopmaruBHo- | [IpaBoBass OCHOBa JOKyMEHTAIIMOHHOTO  OOCCIICUCHHUSI
npaBoBasi u | ynpasieHus. OenepanbHbie 3aKOHbL. YKa3bl [Ipesunenta PO
MeToan4Yecka | U nocraHosyieHus [IpaBurenscTa PO.
sl OCHOBBI HopmaTtusHO-ipaBOBbIE aKTBI BEJIOMCTBEHHBIX
AOKYMEHTAlU | OPraHOB UCIIOJHUTEIBHOU Biactu PO.

OHHOI'0 OcCHOBHBIE HOPMATUBHBIE MMPABOBBIE U1 METOJUYECKHE
o0ecrieyeHHsl | JOKYMEHThl 1O  JIOKYMEHTAallUOHHOMY  OOECIIEUEHUIO
yHnpaBJieHUsl | YIIPABJICHHUS OpraHu3anuei. ['ocygapCTBEHHbIE CTaHIApTHI.

NucTpykuuun, npasuna. Ilepeunn. Hopmbl BpemeHu u
KBaJIM(PUKALIMOHHBIE XapaKTEPUCTHKHU. Anp00MBI
YHU(PULHUPOBAHHBIX (HOPM.
3 Cucrema CucremHbIl TOAX0A B ynpasiieHuu. Cucrema ympaBlieHUs
ynpasJjieHusi | opraHusanueii. (Cuctema  ynpaBlIeHHS — JTOKyMEHTaMU
AOKYMEHTAMH | OpraHu3aluu
OpraHu3anuu CucreMsbl JoKkymMeHTauuu. VIX 3HaueHue B yIpaBJICHUH
opranuzauuen.  [lonstme  cucrembl  TOKyMEHTAllWH.
Hctopuueckoe paszButnhe cucteM AoKkyMeHTauuu. [lonstue
«yHU(DUITMPOBAHHBIE CHUCTEMBI JOKYMEHTALI 151
«pYHKIMOHAIBHBIE CUCTEMBI JOKYMEHTalum» B Poccuiickoii
denepaunm.
4 | ®dynkuuonan | Cucrema OpPraHu3alMOHHO-PACIOPSAUTEIBHON
bHbIE JOKYMEHTaluU B YIIPABJICHUH. Iloncucrema
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CHCTEMBI
TOKYMeHTAIU
"

OpraHU3aluOHHO-TIPABOBOM JIOKyMEHTaIuU (ycras,
MOJIOKEHUE 00 OpraHu3aluy, IITaTHOE pacluCaHue,
JOJKHOCTHBIE HUHCTPYKIIUH). [Toacucrema

paclopsAMTENbHON  JTOKyMEHTALUU (mocTaHOBIICHHE,
pelieHrue, NpHUKa3, pPACIOpPSDKEHUE, YKa3aHUE U JIp.).
[Moncucrema  WHGOPMALMOHHO-CIIPABOYHONU  (IIPOTOKOIL,
JOKJIa/JHasl 3alucKa, OOBbSICHUTENbHAS 3alHCKa, 3asBJICHHE,
JIETIOBOE TMHUCHBMO, JJICKTPOHHOE COOOIIeHWEe u JAp.) |
UH(POPMAIIMOHHO-aHAIMTUYECKOW ~ JIOKyMEHTaluu  (axT,
CIpPaBKa, 3aKIIOYEHHE, OT3bIB, MEPEUYEHb, CIHUCOK U JIp.).
JenoBas  mepenucka, COMPOBOXK/IAFOILIAS nporecc
IIPEICTABICHUE HHTEPECOB U MOCPEAHUYECTBO.

Cucrema TOKyMEHTalUU 10 TPYAOBBIM OTHOIICHHSIM.
JIOKyMEHTallMOHHOE  O0ECIEUEHUE CHCTEMBI TPYJIOBBIX
OTHOUIEHUI B YIpaBieHUU (TIEPBUYHBIC JOKYMEHTHI
TPYAOYCTPOMCTBA, TPYAOBOM JOrOBOp, JIMYHOE JIEJIO
COTpPYIOHHUKA, TpYyJIoBas KHMI)KKa, paboTa C MNHUCbMEHHBIM
oOpalleHUusIMU TPaXKJ1aH).

Cucrema (pUHAHCOBOW TOKYMEHTAallMU B YIPAaBJICHUH.
OOmasi XapakTepucTUKa JIOKYMEHTOB 10 (DMHAHCOBO-
pacueTHbIM  omepauusaM.  Krnaccudukanmuss — y4eTHBIX
noKyMeHTOB. CriocoObl HCIPaBIIEHHs OITMOOK B (PMHAHCOBO-
pacyeTHOU JokymeHTauuu. OQopMiIeHUE OTKPBITHUS CUETOB
opranu3auuidi. OCHOBHBIE BUJIbI JOKYMEHTOB 10 (DMHAHCOBO-
pacueTHbIM onepauusMm. Ilepenucka 1o (UHAHCOBBIM
BOIIPOCAM.

Cucrema JTOKyMEHTAIlMU TIO CHA0XEHUIO U COBITY.
JIOKyMEHTaMOHHOE o0ecrnieueHne YIPaBJIEHYECKUX
byukiui cHabxeHus u cObita. JloroBopsl. JloBepeHHOCTH.
Haxkmnanueie. Hapsizpr. KomMmmepueckune aKTBhI.
IIperen3nonnbie nucbMa. MckoBbie 3asBiieHus. JlemoBast
nepenucka.

Cucrema JOKyMEHTaIuU o MapKETUHTY.
JlokymeHTanmonHoe oOecreyeHne (QyHKIUW MapKETUHTA.
[lepenucka 00  opraHuzauuy,  IUIAHUPOBAHUM U
OCYUIECTBJICHUU MH(OPMAIMOHHOU eI TeNbHOCTH,
MapkeTuHre. AHanutuyeckue o030pel. MHdopmanmonHbie
0030pel. Ilepenucka co CMU. Kputuyeckue OT3BIBHI,
ONPOBEP>)KEHUSI HETOCTOBEPHBIX CBEIECHUN O NEATEIIBHOCTH
opranu3auud. [IporpaMMbl MApKETUHIOBBIX MCCIIEIOBAHUM.
JIOKyMEHTBl ABM)KEHHS I1IeH Ha pbIHKE, 00 ONEepaTHBHOM
aHaJln3e MOTPEOHOCTH B MPOAYKIIUU U T.II.

Cucrema JOKyMEHTAllMM IO pekiame. PeknamHoe
nuceMo. HWHpopmannonnsle uzganus. CTaTbM, TEKCTBHI
Tejepaaronepeiad, IIAHbl, MPOCHEKThl, CHEHApUU M T.II
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JlokymeHThl (3asBKHM, Iepenucka u T.i.).  JloroBopel o
pa3MelleHu ¢ BBITYCKE pekiambl W T.I1. [lenoBas
NepenucKa, COMPOBOXK/AIOIIAs OPraHU3aAlMI0 U ydacTue B
BBICTaBKax U sipMapKax.

4. Obpa3oBare/jibHbIEe TEXHOJIOTUH
IIppu peasmsanuu  HporpamMmbl  JAUCHUIUIMHBL  «MEHEIKMEHT  HEKOMMEPYECKHX

OpraHM3aIMil» UCHOJB3YIOTCS pPa3IMuHble 00pa3oBaTeNbHbIE TEXHOJIOTWH, HalpaBlIeHHbIE Ha
dbopMupoBaHUE 3asBICHHBIX KOMIIETEHIMI. B aymuTopHYyI0 Harpys3Ky BXOJST JIEKIIHOHHBIE U
CEMHUHAPCKHE 3aHATHS, a TaKXKe pa3Iu4Hble (OPMbI KOHTPOJSA. VCHONB3yIOTCS aKTUBHBIC U
WHTEpaKTUBHBIE (OpMBI MpoBeneHus 3aHsATHH. [lpu peanuzanuu nporpaMMmbl JAUCIHUIUIMHBI
«TaliM-MEHEIPKMEHT»  HCIOJB3YIOTCS: MPOOJIEMHBIM  METOJ] U3JOXKEHHUS  JICKIIMOHHOTO
MaTrepuaa, pelieHue NPakKTUYECKUX 3a1ad 110 BOIIPOCAM TEMbl HA CEMUHAPCKUX 3aHATHUSAX.

CamocrosiTenibHass paboTa CTYJIEHTOB IOJpa3yMEBaeT IOJATOTOBKY K CEMHHApCKUM
3aHITHSIM, TIPOBOJMMEIM B (hopMe pa3dopa KOHKPETHBIX CUTYAIlUi; HHINBUIYaIbHYIO paboTy B
KOMIIBIOTEPHOM KJlacce U 6ubnroreke. OHa HampaBlieHa Ha 3aKPEIUICHUE U yIiIyOJieHne 3HaHUH,
MOJIyYEHHBIX B X0JI€ ayIUTOPHBIX 3aHATHH.

N3yuenne NUCHMIUIMHBI 3aKaHYMBAETCS TMOATOTOBKONW HMTOTOBOM MHUCHMEHHOW pPabOTHI,
HaIMCAaHHOMW CTYJICHTaMH Ha OCHOBE aHaJM3a MaTepHUalioB, COOPAHHBIX B XOJ€ CAMOCTOATEILHOMN
paboThl B KOMIIBIOTEPHOM KJlacce U Oubnuoreke. MTorosast mucbMeHHast paboTa 1o AUCITUTUIMHE
MO3BOJIIET TMPOBEPUTH YPOBEHb OBNAACHHUS CTYIAEHTaMH OOMIENpPOPECCHOHANBHBIX U
po(hecCHOHANBHBIX KOMIETEHIINN, 3asBICHHBIMUA B JAHHOW TUCITUIUIMHE U COOTBETCTBYIOLIUX

®I'OC BO no nHanpasneHuto noarotoBku 380302 «MeHemKMEHT».

Ne | HammeHoBaHue Bunni
n/n TeMbI y4eGHoi Oo0pa3oBaTe/ibHbIE
paﬁoTbl TEXHOJIOTUH
1. | JoxymenTHpOBaHHas Jlexums
I/IH(I)OpMaI_II/I;I U ee [MpakTuyeckoe VYdacTre B IUCKYCCHU
POk B yIIpaBJICHUN 3ausaTue 1 Brimonuenne §
< MPAaKTUYCCKUX 3a/laHNA
opraHusanuei
KOHcyHBTI/IpoBaHI/IG u
CamocrosTenpHas
MpOBEPKA JOMAIITHUX
paborta B
3aITaHNU TOCPEIACTBOM
3J'IeKTpOHHOI>i I10YThI
2. | HopmarusHO- Jlexmmst
paBoBas U VY4actue B IMCKyCCHH
Brmonnenue




METOANYCCKas IIpakTrueckoe TNPAKTHYECKHUX 3a/1aHHUE
OCHOBBI 3aHsATHE 2 KonrporsHas pabora
JOKYMEHTALIMOHHOTO
KoHncyneTupoBanue u
oOecrieueHus CamocTosiTepHast
yIIpaBJIeHus A60Ta IIPOBEPKa JOMAIIHUX
p 3aHaHHﬁ MoCpeACTBOM
3JIEKTPOHHON MOYTHI
C YyacTue B JUCKyCCUU
ucremMa Jlexuus BrimonmHeHue
YIipaBJICHHUS MPaKTHYECKUX 3a1aHUN
AOKYMCHTaMu B [IpakTuueckoe
OpraHu3alnuu 3aHATUE 3 KoHncyneTupoBanue u
CamocTosiTeTbHAS | NPOBEPKA TOMAIIHUX
pabora 3a/IaHMii IOCPEACTBOM
3J'IeKTpOHHOI>i IIOYThI
O yHKIMOHAJIbHbIE Jlexuusa Y4actue B AUCKYCCHH
CHCTEMBI Brimonnenue
TOKYMEHTALIIH MPaKTUYECKUX 3aJaHui
KonTponbnas pabota
(Cucrema [TpakTuyeckue P P
KoncynetupoBanue u
OpraHu3alMOHHO- 3agatusa 4-5
o MMPOBEPKA JOMAITHUX
pacnopsAauTCIIbHOU CamocTosiTenbHast .
3aJaHuU IIOCPEACTBOM
JTOKYMCHTALMHN) pabora ! e
3JICKTPOHHOU MTOYThI
CDYHKLII/IOHaJ'IBHbIe VYyacTtue B quckyccuu
CHCTEMBI Jekmus Beinonnenue 5
,[[OKyMeHTaHI/H/I MPaKTUYCCKUX 3aJlaHun
KoHncyneTHpOBaHNE B
(Cucrema [TpakTuyeckue i
IIPOBEPKA AOMAIIHUX
AOKYMCHTaIlMH 10 3aHATUS 6-7 P pu 8
3aaHuu IIOCPEACTBOM
TPYyAOBBIM CamocTosiTenpHast 8 P A
OTHOHICHI/IHM) pa6oTa 3JICKTPOHHOU TOYThL
OyHKIMOHATbHbBIE Jlexuus Yuactue B AUCKYCCHH
CHCTEMEI Brimonnenue
I[OKyMeHTaHI/H/I MNPAKTUYCCKUX Sa,I[aHI/Iﬁ
KoncyneTHpOBaHME H
(Cucrema [MpakTHueckue YIbTP
o IIPOBEPKA AOMAIIHUX
¢uHaHCOBOH 3aHsATHs 8-9 poBept
3aJaHUuM IMOCPEACTBOM
JTOKYMEHTAI[HH) CamocTosiTenpHast .
6 3JICKTPOHHOU NNOYThBL
pabota
O yYHKIIMOHAJIbHbBIE Jlexuus YuacTue B INCKyCCHHU
CHUCTEMBI Brimonnenue
,HOKyMeHTaHI/H/I MMPAaKTUYCCKUX BaﬂaHI/Iﬁ
(Cucrema Ipakruueckne |
OHCYJIbTUPOBAHUEC U
JOKYMCHTAITUH 110 saasTus 10-11 YINTP
IIPOBEPKA AOMAIIIHUX
CHaOKEHUIO U CamocTosTenbras | Poo P
C6I)ITy) a6oTa 3a/IaHUU TOCPECACTBOM
p BHCKTPOHHOﬁ IIOYThI
qDYHKHI/IOHaHBHI)Ie VYuacTue B AUCKYyCCHU
CHUCTEMBI Jekuus Brinonnenue §
HOKyMeHTaHI/H/I MPaKTUYCCKUX 3alaHun
(Cucrema [IpakTHueckoe

11
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JIOKYMEHTAIUH 110 3agarue 12
MAapKCTHHTY U CamocrosiTenbHas KoncynbTuposanue u
pekiame) paborta TIPOBEPKA JIOMAIITHAX
3aﬂaHHI7[ MoCpeACTBOM
3ﬂeKTp0HHOI>lI II0YThI
9. | Hamucanue [IpakTrueckoe Hrorossrii TecT
HUTOTOBOM 3ansTuel 3
MUCbMEHHOM paboThl | CaMocTosATENbHAS
paborta
10. | lpomexyrounas [IpakTueckoe | CobGecenoBanue mo
arTecTaius 3aHsTuel4 pE3yIbTATAM H3Y4EHHUS
OK3aMeH Kypca

5. OHEHKA IIVTAHUPYEMBIX PE3YJIbTATOB OBYUYEHUSA

5.1. Cucrema onieHUBaHUA

B nponecce n3ydeHus: Kypca IpOBOJUTCS PEUTHHIOBBIA KOHTPOJb 3HAHUN CTYJIEHTOB B
coorBercTBuM ¢ [lonoxenuem PITY o ero nmposenennn. OH mpeanonaraer y4eT pe3ysibTaToB
CaMOCTOSITENIbHOW paboThl MO BBITOJHEHHUIO THUIIOBBIX M CHTYAallMOHHBIX 3aJlaHUi, a Takke
CTENEHM y4acTHusl CTYJEHTOB B 00CYKJIEHUU BONPOCOB HA CEMHUHAPCKUX 3aHATHSAX.

OneHka 3HaHUU TpencTaBiIsieT cOOOM COBOKYIMHOCTb Pa3jIMYHBIX IOKazarened padoThl
CTYJIEHTa B Te4eHHue Bcero mpouecca odydeHus. [lo kypcy «MeHemKMEHT HEKOMMEpPYECKHX
OpraHu3eLuil» NpeaycMaTpuBaeTcss TEKYLIMH KOHTpPOJIb YCIIEBA€MOCTH B (opMe ompoca Ha
3aHATHUSIX, TECTUPOBAHMSI, BBIIIOJHEHUE MPAKTHYECKUX 3adaHuid. [IpoMexyTOouHbIl KOHTpOJIb
poBOAUTCA B (OpME TECTUPOBAHUS U UTOTOBOM MMCbMEHHON KOHTPOJIbHOM paboThl. C yueTom
HaOpaHHBIX B ceMecTpe OaUIOB CTYACHTHI MOJYYaroT 3a4eT C OlleHKOM. MToroBass KOHTpOJIbHAs
paboTa npoBoaAUTCS B (pOpMe MUCbMEHHON padOoThl, MpeayCMaTPUBAOLIEH OTBETHI B CBOOOIHOM
¢dbopmMe Ha MOCTaBIEHHBIE BOTIPOCHI.

HTorosasi oneHka BBICTABIAETCS B IOJHOM COOTBETCTBUM C yTBepxkaAE€HHOW B PITY

PEUTUHIOBOM CUCTEMON KOHTPOJIS 3HAHUM.

Bun xontposs Cpoxu Kpurepun Konunuectso
MIPOBEICHUS OLIEHKH Oaju10B
(MaKcUMaIbHO)
1. YuacTtue B 00CyXaeHUN B teuenune 110 4 6aiuIoB
TEOPETUYECKUX BOIIPOCOB Ha Cemectpa 48
MPAKTUYECKHUX 3aHATUSX U B PEIICHUU
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MPAKTUYECKUX 3aJaHUM

2. KonTponpHbie paboThI (2 1mT)

B Teuenuu
cemecTtpa

o 6 6amnoB 12

[Tomy4yeHHBI COBOKYITHBINH pPE3yJbTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO

IIKAJIy OLEHOK M B IIKAly OLEHOK EBpONENCKONM CHUCTEMBI INepeHoca |

HakorieHus: kpeautoB (European Credit Transfer System; mamee — ECTS) B

COOTBCTCTBHUHU C HHUKC HpHBCIICHHOﬁ T3.6J'II/IHCI\/'I.

100-6annvnas wxana Tpaouyuonnas wxana Ilxana ECTS

95— 100 A
8394 OT1an4HO B

68 — 82 Xoporio 3a4TEHO C

56 — 67 D

50 55 YIOBJICTBOPUTEIHHO E

20 —49 FX
0_19 HEY/IOBJICTBOPUTEIILHO HE 3aUTCHO =

5.2.Kputepun BbICTABJICHUSA OLIEHKH 110 JUCUUIJINHE

Bannwl/
Lxana ECTS

Oyenka
no oucyuniume

Kpumepuu oyenxu pezyiomamog 00yueHust
no oucyuniume

100-83/
AB

«OTIIHYHOY /
«3a4TEHO
(oTuHO)» /
«3a4TEHO»

BricraBnsiercss  oOydwaromiemycs, €ciad OH TINIyOOKO U
IIPOYHO  YCBOWJI TEOPETUYECKHMH W  IPAKTUYECKHUU
MaTepuaj, MOXKET MPOJAEMOHCTPUPOBATH ATO HA 3aHATHUAX
U B XOJI€ POMEKYTOYHON aTTeCTallUu.

OOyuarouiics UCUEpNbIBaIOIE M JIOTUYECKU CTPOWHO
u3naraeT yueOHbI MaTepual, yMEET YBSI3bIBaTh TEOPHIO C
MIPAKTUKOM, CIpaBIseTcs C pelleHueM 3ajad npodeccu-
OHAJILHOW HaNpaBJI€HHOCTU BBICOKOTO YPOBHS CJIOKHOCTH,
MIPABUIIBHO OOOCHOBBIBAET MPUHSATHIC PEIICHUS.

CBoOOnHO oOpHeHTHpyeTcss B Yy4yeOHOM u mpodeccu-
OHAJILHOW JIUTEpaType.

OneHka Mo IUCHMILIMHE BBICTABIAIOTCS OOydYarolIeMycs
C Y4Y4€TOM pE3yJIbTATOB TEKYyIIEH U MPOMEXKYTOUHOU
aTTeCTaluu.

Komnereniuu, 3akperui€éHnble 3a TUCHUIUIMHON, copMu-
pOBaHbI HA YPOBHE — «BBICOKUI.

82-68/

«xopormioy /
«3a4TEHO
(xoporo)y /
«3a4TEHOY

BricTaBisiercs oOydaromieMycsi, €Clii OH 3HaeT TEOpeTHu-
YECKUM U MPaKTUYECKUI MaTrepuas, rpaMOTHO U 1O Cyllle-
CTBY H3JIarac€T €ro Ha 3aHATHIAX U B XO0O€ HpOMe)KYTOqHOfI
aTTECTalluH, HE JIOMYCKasl CYIIECTBEHHbIX HETOYHOCTEM.

OOyuaromuiicsi TMPaBWJIBHO TPUMEHSET TEOPETUUECKUE
ITIOJIOKCHU AL npu peIICHUHA MPAKTUYCCKUX 3aa4
npodeccnoHabHOM  HamMpaBIEHHOCTH Pa3HOTO YPOBHS
CJIOKHOCTH, BJIAACCT HCOGXO,[[I/IMI:IMI/I JJIs1 9TOT'O HaBbIKaMH
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Bbannwt/
Llxana ECTS

Ouyenka
no oucyuniuHe

Kpumepuu oyenxu pezyniomamos o6yuenus
no oucyuniume

U OIpUEMaMU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B y4EOHOH M IIpO-
(heccruoHaIbHOMN JIUTEpaTYypE.

OneHka Mo AMCUUIUIMHE BBICTABIIAIOTCS OOy4arolemycs
C Y4Y€TOM pEe3yJbTaTOB TEKYyIIEH U MPOMEXKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akperui€éHnbie 3a TUCHUILUIMHON, copMu-
POBaHbBI HA YPOBHE — «XOPOLIUIY.

67-50/
D,E

«YyIIOBJICTBOPH-
TEIBHOY /
«3aYTEHO

(ynosneTrBopu-
TEJBHO)» /
«324TEHOY

BeictaBnsiercs oOyuaroieMycs, €CM OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUM M IIPAKTUYECKUM Marepuall,
JIOIyCKAeT OTAEIbHbIE OMIMOKM IpPU €ro H3JI0KEHUM Ha
3aHATUAX U B XOJ€ IPOMEKYTOYHOU aTTECTALINH.
OOyuaronuiics UCHBITHIBAET ONpe/eEHHbIE 3aTPyIHEHUS
B IIPUMEHEHUU TEOPETHUYECKUX IOJIOKEHUM IPU PEIICHUHU
MPAKTUYECKHX 3ajjad IPOoecCHOHaIbHON HapaBIEHHOCTH
CTaHJAPTHOIO YPOBHS CIOXHOCTH, BJIaJeeT HEOOXOIu-
MBIMH /715 3TOTO Oa30BBIMM HaBBIKAMU U IPHUEMaMHU.
JleMOHCTpUpYET IOCTaTOYHBIM YPOBEHb 3HAaHUS Y4eOHOM
JIUTEPATYypPHI 110 IUCLUIIIMHE.

OneHka M0 IUCLMIIMHE BBICTaBIAIOTCA OOydaroleMycs
C Y4€TOM pe3yJbTaTOB TEKyIEH U NPOMEKYTOUHOU
aTTECTALUN.

Komnerennuu, 3akperui€éHHble 3a TUCHUILIMHON, chopMu-
pPOBaHBI HA YPOBHE — «JIOCTaTOYHBINY.

49-0/
F,FX

«HEYIOBIETBOPUTE
JIBHOY /
HE 3a4TE€HO

BrictaBnsiercss oOydwaromiemycsi, €clii OH He 3HaeT Ha
0a30BOM YpPOBHE TEOPETUUYECKUN U MPAKTUYECKUN MaTepH-
aJl, JOMycKaeT rpyOble OIIMOKH HpU €ro M3JIOKEHUHM Ha
3aHATHUAX U B XOJ€ IPOMEKYTOYHOU aTTECTALINH.
OOyuaronuiics UCHBITBIBAET CEPbE3HBIE 3aTPyIHEHHS B
IIPUMEHEHUH TEOPETHUYECKHUX IIOJIOKEHUN INPU PEIICHUU
MPAKTUYECKHX 3aj1ad MPOoPEeCCHOHATBLHON HAPaBIEHHOCTH
CTAaHJApPTHOIO  YPOBHSA  CIOKHOCTH, HE  BIIAJCET
HEOOXOAUMBIMU JIJIsl 3TOTO HaBBIKAMU U MIPHUEMaMHU.
JlemoHcTpupyeT  ¢parMeHTapHble  3HaHUS  y4eOHOil
JIUTEPaTypsl 110 AUCLUIIIMHE.

OneHka Mo IUCHMILIMHE BBICTaBIAIOTCA OOydaroUmleMycs
C Y4Y4€TOM pE3yJIbTATOB TEKYyLIEH U IPOMEKYTOUHOU
aTTECTALlNN.

KomniereHiun Ha ypoBHE «IOCTAaTOUYHBIN», 3aKpEIJIEHHBIE
3a TUCIUIUIMHOM, HE CPOPMUPOBAHBI.

Texywui KoHmpob

KDI/ITCDI/II/I OLICHKH OTBCTOB HAa BOMMPOCHI TCCTOB:

- [IpaBunbHbIi oTBET HA 1 Bompoc Tecta — 0,5 Oamn
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- He npaBuinbHbIif 0TBET Ha Bonpoc Tecta — () 0amioB

KDI/ITGDI/II/I OLICHKH Ka49CCTBA BBIMTOJHCHUSA aHAJIMTHYCCKOI'O

3agadus (KOHTPOJIbHOM pabOThI):

- [TonHbIiA OTBET HA BOTpOC — 6 OayuTOB

- HenoustHplii 0TBET Ha Bompoc — 5-3 Gasuia

- [ToBepXHOCTHBIN OTBET Ha Bompoc — 2-1 6amna

- HemocTaTounstit s aTTecTanuu oTBeT (OTCYTCTBHE 0TBeTa) — (0 OaiioB

Urtorosas koHTpoasHas padora (40 Oamn.) mpoBoautcss B (opMe TecT-

KOHTPOJISA, COJIepsKamiero 6a30BbIe BOMPOCH! Y4eOHOM TUCITUTUINHEI.

[Tpu mpoBenennn cobecenoBaHns CTYACHT JIOJDKCH OTBETUTH Ha 3 Bompoca

(IBa BOmMpOCa TEOPETHUECKOTO0 XapakTepa H OJUH BOIMPOC MPAKTHYECKOTO
Xapakrtepa).

[Ipu oleHMBaHMM OTBETa HA BONPOC TEOPETUYECKOTO XapakTepa
YUUTHIBACTCS:

— TEOPETUYECKOe COJIep’)KaHWe HE OCBOCHO, 3HAHUE

MaTepuaiia HOCUT (parMeHTapHBbId XapakTep, HAJIUMYUE TPYyOBIX

omubok B oTBete (1-3 Gamna);

- TCOPETUUCCKOC COACPIKAaHHUC OCBOCHO HYaCTHU4YHO,

JOMYIIEHO He 0oyiee NBYX-TpeX HeaoueToB (4-7 0aioB);

- TEOPETHUYECKOE COJIePKAaHUE OCBOCHO TMOYTH TMOJHOCTHIO,
JOMYIIIEHO He 0oJiee OJIHOTO-ABYX HEIO0YETOB, HO OOyYarolIUiCs

CMOT OBl UX UCIIPABUTH CaMOCTOATENbHO (8-11 OGamioB);

- TCOPCTUICCKOC COACPIKAHNEC OCBOCHO ITOJIHOCTBIO, OTBECT

MOCTPOEH 1O coOcTBeHHOMY Iutany (12-15 6anos).

[Ipy omeHWBaHWMM OTBETA HA BOMPOC TNPAKTHUECKOTO XapakTepa
YUUTBHIBACTCSL:
- OTBET coaepkuT Menee 20% mnpaBuibHOTO perienus (1-2

Oama);
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- oTBeT cofepkuT 21-89% mnpasunpHoro pemienus (3-8

0aioB);

— otBeT conepkuT 90% u 6osee mpaBUIBHOTO pemeHus (9-

10 6amno.).

5.3. Oyenounvie cpedcmea (mMmamepuanvl) 0t MEKyUje20 KOHMpOs
ycnegaemocmu, NPOMeXCYymo4HoU ammecmayuu 00yuauuxcs
no oucyuniuHe
I[IpumepHasi TeMAaTHKA KOHTPOJIbHBIX padoT

KonTpoabHnas padora 1 (OITK-1)

3aKkoHOJIaTeIbHBIE AKTHI B cpepe HHPOpMaAIUU U JOKYMEHTALINH.

Vka3el u pacnopsbkenus Ilpesunenta P®, mnocraHoBieHUs U
pacnopsikenus [IpaBurenscrBa PO.

IIpaBoBbIE aKTBl HOPMATUBHOIO M HWHCTPYKTUBHOIO XapakTepa,
METOJIMYECKUE JOKYMEHTHI 110 JEJIONPOU3BOJACTBY YUPEKICHUM,
OpraHu3alui, PeaIPUATHN.

['OCT na noxymenTtaruto. YCJI, OGuiepoccuiickue Kiiaccu@uKaTopbl
TEXHUKO-?KOHOMHYECKOU U COIMAIbHON MH(OpMALUU U JIp.

MexnyHapoIHbII CTaHIApT o YIIPABIICHUIO JETTOBOM
JOKyMeHTauen. HanuoHanbHBIM CTaHIAPT MO YHPABICHUIO JIEJIOBOM
JIOKYMEHTAIUEN

KourpoabHasi padora 2 (OK-4)

[Toxcucrema opraHn3aliMOHHO-TIPABOBOM JTOKYMEHTALUU
[Toxcucrema pacnopsiAUTEIbHON JOKYMEHTAlUN

[Toacucrema HHGOPMAIIMOHHO-CIIPABOYHOM TOKYMEHTAIIUH.

JlemoBas mepenmucka, COMPOBOXKIAIOWIAS MPOLECC IPEACTABICHUS
WHTEPECOB U IMOCPETHUYECTBO.

e
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IIpuMepHbIi COCTAB BONPOCOB TecTal

1. PerjiaMeHTaNuUsi BOMPOCOB PadoThI ¢ JOKYMEHTAMHU B 3JIEKTPOHHO# (opme
npexycmatpuBaetcs (OITK-1)

1. ®enepanbubiM  3akoHOM «O06 wuHPoOpManuu, WHGOPMAIMOHHBIX
TEXHOJIOTHSIX U O 3aIUTe HHPOPMAITII)

2.TOCT P 6.30-2003.
3. ®enepasibHBIM 3aKOHOM «O0 3MEKTPOHHON ITUGPOBOI MOATHCH.

2. JIOKyMEHTBbI, KOTOpbIe€ CJY>KAT NEPBUYHBIMU YUYETHBIMHU JOKYMEHTAMU
NMPUHUMAIOTCS, €CJIH OHHM cocTaBJieHbI B cooTBeTcTBHH C: (OITK-1)

1. VaupuuupoBaHHbIMH (QopMaMu, cCoIAEpKalIUMHCI B  albOOMax
YHU(ULIHUPOBAHHBIX (HOPM.

2. Tlonoxenuem «O mopsike oOpamieHuss co ciaykeOHoW uHbOopMaluei
OTPaHUYEHHOIO0 pachpocTpaHeHusi B ¢efepalibHbIX OpraHax HCIOJHUTEIHHON
BJIACTH

3. 3akoHoM P® ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHOMU TaitHE.

4. MeToau4ecKuMU JOKYMEHTaMHU IO JEJIONPOU3BOACTBY  YUPEKIICHUM,
OpraHu3alyi, MPeaIpPUATHN.

3. Kakoii u3 HMKenepeuyMcJIeHHBIX JOKYMEHTOB sIBJsieTcsl HauboJiee
KATeropu4Hoil (popMoil pacnopsiiMTEbHOI0 BO3eiCTBUS B YINPaBJICHUH H
00513bIBA€T MNOJAYUHEHHBIX TOYHO WCHOJHATHL TPHUHATbHIE PpelleHusi B
ycranoBjeHHbIe cpoku: (OK-4)

1. ITpukas.

2. Pacniopsbxenue.

3. Ykazanue.

4. UHCTpYKITUH.

4. Pacnopsikenust u3nawres ot umenu: (OK-4)
1. PykoBoauTenei opraHu3aimm.
2. 3aMecTuTeNe PYKOBOAUTEISI OPTaHU3AIIHH.
3. PykoBoauTeneit oTaenos.

5. Opranu3zanuonHasi cTpykrypa opranusamnuu (OK-4)
1. BBOUTCS B JIeHCTBHUE 00S13aTEIbHBIM MIPUKA30M PYKOBOIUTEIIS.
2. He TpeOyeT U3JaHus MpUKa3a pyKOBOAUTENS
4. BBOJUTCS B ICUCTBUE €€ MPECTaBICHUEM B rpaduuecKoM BHUJIC.

! YacTHuHO MCIIO/IB30BaHbl BADUAHTHI TECTOB:

TectoBbie 3agaHus no TeMe «loOKyMeHTaUOHHOEe obecneueHue ynpaBieHus»// «Cekperapb-
pedepent» No§ 2007 / Kontposbhas pabora// Pexxum nocryma: http://www.profiz.ru/sr/8 2007/test/; Tectsr ast
OLICHKH CTENECHH YCBOCHUSI AUCUMILIAHBI «JOKYMEHTAaHOHHOE obecnmedyeHre ynpaBieHusI»//
CoruanbsHasi ceTb paOOTHUKOB

oOpazoBanus NS // Pexxum poctymna: http://nsportal.ru/npo-spo/ekonomika-i-
upravlenie/library/2013/12/06/testy-dlya-otsenki-stepeni-usvoeniya-distsipliny



http://www.profiz.ru/sr/8_2007/
http://www.profiz.ru/sr/8_2007/
http://www.profiz.ru/sr/rubric/24/
http://www.profiz.ru/sr/8_2007/test/
http://nsportal.ru/
http://nsportal.ru/
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6. JoxymeHt —3T10: (OK-4)

1. 3adukcupoBaHHas Ha MaTepUAIIEHOM HOCUTENIC HHPOPMAITHS C
PEKBHU3UTAMH, TTO3BOJIIOIIUMH €€ UICHTUDHUITUPOBATS.

2. Hocurens nHpOpMaIu, HCIIOJIB3YEMOH B IEISAX PEryTHPOBAHUS
COLIMAJIbHBIX OTHOIIICHHH.

3. Uadopmarnus, 3adukcupoBaHHas JTIOOBIM CITIOCOOOM Ha JIFOOOM HOCHUTEIIE.

7. Ha xakoMm 3Kk3eMILIsipe 1eJI0BOr0 MUChbMA, MOATOTOBJIEHHOM /AJIsl OTIIPABKH
ajjpecaty no noyre, npocrasJsiiorcst Bu3bi? (OK-4)

1. Ha nognuHHMKE, OTIPABIAEMOM aJIpecary.

2. Ha xonuu, moMenmaeMon B €0 OpraHU3aIuu.

8. Uro m0/KeH caeJaTh PA0OTHUK OPraHU3AIMH, BUSHPYIONIUIi JOKYMEHT,
€CJIM OH He corJiaceH ¢ ero cogep:xkanuem? (OK-4)

1. OTKa3aThCsi OT BUBMPOBAHUS JTOKYMEHTA.

2. 3aBU3MPOBATH JIOKYMEHT, BHIPA3HB CBOC MHEHHUE.

9. K kakoMy JOKYMEHTY OTHOCHTCS CJIeyIOIIasi XapaKTePUCTHKA «SBJIsIeTCS
OCHOBHBIM HOPMATHBHO-METOAUYECKHUM [JOKYMEHTOM, OIpeIeasiomuM H
YCTAHABJIMBAIOIIMM  €IMHBIA  NOPAAOK  COCTaBJeHUS, O(pOpMIeHHUHA
JIOKYMEHTOB U PadoThl ¢ HUMHU B opranuzauun»? (OK-4)

1 MHCTpyK1IMA O A€10NpOnU3BOACTBY

2 Homenkiarypa nen

3 PernameHT paboThl

10. Ha3oBuTe BHABbI MUCbMEHHBIX JTOKYMEHTOB, KOTOpPbIe BXOAST B COCTaB
YHU(PUIUPOBAHHOM CHCTEMBI OPraHu3alMOHHO-PACIOPAAUTEIbHOM
nokymenramuu? (OK-4)

1. OpranuzaiiioHHbIEC, PaCHOPSAUTENbHbIE, WH(HOPMAIIMOHHO-CITPABOYHbIE
JIOKYMEHTBI U IOKYMEHTBHI 110 TPYAOBBIM OTHOILICHUSIM

2. Opranu3aiMoHHbIC U PACTIOPSIUTEIbHBIC JOKYMEHTHI

3. OpranuzanvoHHbIe, PACOPSIUTEIbHBIE U UHPOPMAITMOHHO-CIIPABOYHBIC
JIOKYMEHTBI

11. Kakoit 'OCT pernamenTHpyeT npaBmja pa3MemieHusi U oQopMJieHUs:
PEKBH3UTOB OPraHU3aANMOHHO-PACTIOPSIANTEIbHBIX JoKyMeHTOB? (OITK-1)

1. TOCT P 6.30-2003

2.T'OCT 6.37-98

3T'OCT P 6.30-97

4 EI'C 10Y

6. Her mpaBunsHOTO OTBETA

Bomnpocs! k 3k3amMeny
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Pons nuadopmanuu B ynpasieauu. (OK-4)

HNudopmanronnas uaHppactpykrypa opranuzanuu. (OK-4)

HNudopmanmonnsie pecypebl opranm3amnuid. (OK-4)

[lenn co3maHus W COXpPaHEHUs JOKYMEHTOB, WX POJIb B YIPABICHUYECKOM

nesitenbHocTH. (OK-4)

Bunsr nokymentos. (OK-4)

Coneprkanue, CTPYKTypa, KOHTEKCT JIOKyMEHTOB U MeTanaHHbie. (OK-4)

[IpaBoBasi OCHOBa JOKYMEHTAI[MOHHOTO OOECIICUeHHUS  yIpaBIICHUS.

denepanbHbie 3aKOHBI. HOpMaTHBHO-TIPAaBOBBIE  aKThl  BEJOMCTBEHHBIX

OpraHOB UCHOJHHUTENBbHOM BiacTu P®. (OI1K-1)

8. OcHOBHbIE HOPMATHBHBIE IIPABOBbIE W METOIUYECKHE JIOKYMEHTHI IIO
JOKYMEHTAIIMOHHOMY oOecrieueHu o yrpanieHus opranusanueii. (OI1K-1)

9. Cucremusiii moaxon B ynpaeinenun. (OK-4)

10.Cucrema ynpasienus opranm3arnueit. (OK-4)

11.Cucrema ynpaenenus fokymeHnTamu opranusarmu(OK-4)

12.Cucremsl gfokymenTarun. (OK-4)

13.Ucropudeckoe pa3zsuthe cuctem qokymenrtanuu. (OK-4)

14 TlonsiTue «yHHU(PHUIUPOBAHHBIE CHCTEMBI JOKyMeHTaIum». (OK-4)

15.1TonsiTe «(hyHKIMOHANBHBIE CHUCTEMBbI JOKyMEHTaluu» B Poccuiickoii
deneparun. (OK-4)

16.CucremMa  OpraHM3alMOHHO-PACTIOPSIIUTEIFHON  TOKYMEHTAlun B
ynpasienuu. (OK-4)

17.TToacucTema opraHu3aliOHHO-TIPaBoOBOM JokyMenTaruu. (OK-4)

18. IMoxcucrema pacnopsauTenbHoM qokymeHTanuu. (OK-4)

19.IToacucrema nudopmanronHo-cpaBounoi. (OK-4)

20.IToncucrema HHOOPMAITMOHHO-AaHATUTHYECKOW JJOKYMCHTAITUH.

21.JlenoBasi  MEpeNUCKa,  COMPOBOXKIAIOIIAS  IPOIECC  MPEACTaBICHUE
UHTEpecoB U nocpeaandectso. (OK-4)

22.Cucrtema JOKYMEHTAIUH 110 TPYAOBbIM oTHOIIeHUsIM. (OK-4)

23.JlIoKyMeHTaIlMOHHOEe 00eCleYeHre CHUCTEMBbl TPYIOBBIX OTHOIIEHUN B
ynpasienuu. (OK-4) (OK-4)

24. Cucrema (pUHAHCOBOM TOKYMEHTALIUU B YIIPABICHUH.

25.00mass  XapakTEepPUCTHKAa  JOKYMEHTOB MO  (PMHAHCOBO-PACUETHBIM
oneparusam. (OK-4)

26.Knaccudukaius yuetHoix 10KyMeHToB. (OK-4)

27.Cnioco0sI uctipaBiieHus OMMOOK B (PMHAHCOBO-PACYETHON JTOKYMEHTAITUH.

28.0dopmiienne oTKpbITHs cueToB opranu3anui. (OK-4)

29.0CHOBHBIC BU/IBI IOKYMEHTOB IO (PMHAHCOBO-PACUYETHBIM OTEPAITHSIM.

30.ITepenucka mo ¢unancoBbM Bonpocam. (OK-4)

31.Cucrtema JOKyMEHTAIMH 10 cHaOkeHuIo u cObITy. (OK-4)

32.JlokyMeHTaIlMOHHOE 00eCIeueHNe yIpaBieHuYeCKuX (PYHKIUNA CHAOKEHUS U
cosrta. (OK-4)

33.CucremMa gokymenTaruu 1mo mapketunry. (OK-4)

e

N oo
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34.JloxymeHTalmoHHOe oOecrieueHne pyHkuuu mapketunra. (OK-4)

35.Ilepenicka 00  OpraHu3aliu¥, IUIAHUPOBAHUU W OCYIIECTBICHUU
UHPOPMAIIMOHHOM NesiTenbHOCTH, MapkeTuHre. (OK-4)

36.Ananutrueckue 0030psl. (OK-4)

37.1Nudopmannonnsie 0030psl. (OK-4)

38.I1epenucka co CMU. (OK-4)

39.Kputnyeckre OT3bIBBI, OIPOBEP)KEHHUSI HEAOCTOBEPHBIX CBEICHUH O
nesitebHocTH opranu3anuu. (OK-4)

40.ITporpamMmbl MapKeTHHTOBBIX uccienoBanuii. (OK-4)

41.J]lokyMeHTbl JBHWKE€HHS LEH Ha pbIHKE, 00 ONEpaTUBHOM aHaJu3e
norpedHoCcTH B ipoaykuuu u T.11. (OK-4)

42 .Cucrema nokymenraiuu o pexiame. (OK-4)

1. PexnaMHOE MUCHMO.

2. Unpopmanmonnsie u3aanus. (OK-4)

3. Crarbu, TEKCTHI TeJepaauoIepenad, MIaHbl, MPOCIEKThI, CICHAPHHA U T.IL

JlokyMeHTHI (3as1BKH, Tiepenucka u T.11.). (OK-4)

JIoroBOPBI O pa3MEIICHUH | BbITycke pekiamMbl U T.11. (OK-4)

JlenoBass TepenmucKa, COMPOBOXKIAIONIAS OPraHM3ALMI0 M YydacTHE B

BbICTaBKax u sipmapkax. (OK-4)

o b
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6. YueOHO-MeTOAMUYEeCKOE U HH(POPMAITMOHHOE O0ecniedeHue TUCHUILTHHBI
Cnmcok HCTOYHNKOB H JINTEPATYPbI
HcTounnku

OcCHOBHBIC

Kouncturynus Poccuiickoit @enepamnu. — Mocka: UTHOPA-M, 2019. — 52
c.-Tekct : anexkrponHsIi. - URL:
https://new.znanium.com/catalog/product/1003253

['paxmanckuii koneke Poccurickont @enepanuu: Yacru I, 11, III. - Mockaa:
NH®PA-M, 2007. - 496 c.-Tekcr:anektponnbiii.-URL:
https://new.znanium.com/catalog/product/122306

Tpynosoii konekc Poccuiickoit deneparuu ot 30.12.2001 N 197-d3 - URL.:
http://www.consultant.ru/document/cons_doc LAW 34683/

3akoH P® «O s3bikax HapoaoB Poccutickoit denepanumy (B pefl. oT
11.12.2002) - URL.: http://www.consultant.ru/document/cons_doc_LAW 15524/

3akoH P® ot 21.07.1993 Ne 5485-1 «O rocygapcTBeHHOM TaitHe». (C
W3MEHECHUSIMU U JOTOJHEHUSIMHU OT: 6 okTA0ps 1997 1., 30 utons, 11 Hos16pst 2003
r., 29 utons, 22 aprycrta 2004 r., 1 gexadps 2007 r., 18 utons 2009 r., 15 HOs1Ops
2010 1., 18, 19 utons, 8 HostOpst 2011 r., 21 nexabpsa 2013 r.). - URL:
http://www.consultant.ru/document/cons_doc LAW 2481/

@enepanbHbli 3aK0H «O KoMMmepueckoit TariHe» 0T 29.07.2004 N 98-D3
(u3menenusa @3 ot 12.03.2014 r. Ne35-03 «O BHECEHHHN U3MEHEHUI B YaCTH
MIEPBYIO, BTOPYIO U 4ETBEPTYIO I paxkaanckoro kojekca Poccurickoit denepanuu u
OTIIeJIbHBIC 3aKOHOAaTeNbHbIE akThl Poccuiickoit deneparny) rona - URL:
http://www.consultant.ru/document/cons_doc LAW 48699/

denepaibHbIM KOHCTUTYIIMOHHBIN 3aK0H 0T 25.12.2000 Ne 2-®K3 «O
['ocynapctBennoMm repoe Poccutickoit @eaepanumn» (¢ uzm. ot 09.07.2002; ot
30.06.2003) - URL.: http://www.consultant.ru/document/cons_doc LAW 29674/

®enepanbhbiii 3ak0H 0T 10.01.2002 Ne 1-D3 «O06 351€KTpOHHOM LUPPOBOH
noanucm» - URL: http://www.consultant.ru/document/cons_doc_LAW_34838/

®enepanbhbiil 3aK0H OT 27.12.2002 No 184-D3 «O TexHUUECKOM
perynupoBanumn» - URL:
http://www.consultant.ru/document/cons_doc LAW_40241/

®enepanbHblii 3aK0H OT 27.07.2004Ne79-03 «O rocyaapCTBEHHOU
rpaxaanckon ciayxoe Poccuiickoit @eneparun» (B per. Ot 12.04.2007 Ne48-D3)
- URL http://www.consultant.ru/document/cons_doc LAW 48601/

denepanpHbiii 3akoH 0T 22.10.2004 Nel125-D3 «O06 apXuBHOM Jeie B
Poccuiickoit @enepanun» - URL:
http://www.consultant.ru/document/cons_doc_LAW_1406/

®enepanbhbiil 3akoH PO ot 01.06.2005 Ne53-D3 «O rocynapcTBeHHOM
s3pike Poccuiickoit @enepanun» - URL
http://www.consultant.ru/document/cons_doc LAW 53749/

denepanbHbIi 3akoH 0T 27.07.2006 Ne 149-D3 “O06 undopmanuu,
MH(POPMAITMOHHBIX TEXHOJIOTHAX U O 3amuTe nHpopmarum» - URL:
http://www.consultant.ru/document/cons_doc LAW_ 61798/



https://new.znanium.com/catalog/product/1003253
https://new.znanium.com/catalog/product/122306
http://www.consultant.ru/document/cons_doc_LAW_34683/
http://www.consultant.ru/document/cons_doc_LAW_15524/
http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_34838/
http://www.consultant.ru/document/cons_doc_LAW_40241/
http://www.consultant.ru/document/cons_doc_LAW_48601/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_61798/
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[Tpuka3 Munkynbtypsl Poccun ot 25.08.2010 N 558 (¢ u3m. ot 04.02.2015)
"O0 ytBepxkaeHuu "llepeuHs TUMTOBBIX YIPABICHUYECKUX apXUBHBIX JOKYMEHTOB,
oOpa3syroluxcs B mpolecce AesiTeIbHOCTH FOCYJapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJIEHUS U OpraHu3alluid, C yKa3aHUEeM CPOKOB XpaHeHHUs "
(3apeructpupoBano B Muntocte Poccun 08.09.2010 N 18380) - URL:
http://www.consultant.ru/document/cons_doc LAW_104953/

[Tocranosnenue IIpaBurensctBa PO ot 16.04.2003 N 225 (pex. ot
25.03.2013) "O tpynoBbsix kHkKax" (BMecte ¢ "[IpaBuiamu BeleHUS U XpaHEHUS
TPYJOBBIX KHIKEK, U3TOTOBJICHUS OJIAHKOB TPYAOBOW KHIKKU M OOECTICUCHUS
umu pabotonarenei')- URL:
http://www.consultant.ru/document/cons_doc LAW 41888/

[Tocranosnenue lIpaBurensctBa Poccuiickoit @enepanuu ot 15.06. 2009 r. N
477 «O06 yrBepxnenun [IpaBui genonpous3BoAcTBa B GeAepaIbHbIX OpraHax
UCIIOJIHUTENbHOM BiacTu» - URL:
http://www.consultant.ru/document/cons_doc_LAW_88695/

I'OCT P 7.0.97-2016 «Cuctema crannapToB o uH(GopmaIuu,
OuOIMOTEUHOMY M M3AaTEeNIbCKOMY Jeimy. OpraHu3aimoHHO-PacopsIUTEIbHAS
nokymeHTaius. TpeboBanus Kk ohopmiieHHIO T0KyMeHTOB» - URL:
http://www.consultant.ru/document/cons_doc LAW_216461/

I'OCT P UCO 15489-1-2007. Cuctema cTaHAapTOB 1O MHPOPMALIUH,
OMOJIMOTEUHOMY W M3/IaTE€JIbCKOMY JIeNly. YTpaBlieHue TokyMeHTamu. O0mue
TpedoBanus. M.: Ctangaptundopm, 2007. - URL:
http://www.consultant.ru/document/cons_doc LAW 135548/

['OCT P 7.08-2013. CUBU/I. [lenonpou3BOICTBO W apXUBHOE JIETIO.
TepmuHbl U onpenenenus.// DNeKTPOHHBIA (POH MPABOBOW U HOPMATHUBHO-
TeXHU4eCcKoil nokymenTauuu. - URL:
http://www.consultant.ru/document/cons_doc LAW_163800/

Hopmbl BpeMeHn Ha pabOThl TIO JIOKYMEHTAllMOHHOMY OOECIEUYECHHIO
YIPABJICHUECKUX CTPYKTYp (deaepaibHbIX OpTraHOB HCIOJHUTEIBHONW BiacTH. M.,
Muntpyna Poccuwn, 2002. - URL
http://www.consultant.ru/document/cons_doc LAW 91156/99aaedf5ba3e383e969
el17fdd9cbbch9386b3cob/

[Tonoxenue o TOPSIIKE W CPOKAaX XpaHEHHUS] JOKYMEHTOB AaKIIMOHEPHBIX
oOmectB (yTB. moctaHoBieHueM DenepaqbHOM KOMHUCCUU 1O PBIHKY LIEHHBIX
Oymar oT 16.07.2003) : - URL:
http://www.consultant.ru/document/cons_doc LAW 44000/

Oo6mepoccuiickuii  kiaccudukarop ympaieHueckor mgokymeHrtaruu: OK
011-93  (OKVY ). M.: Toccranmaptr  Poccum, 1994. - URL:
http://www.consultant.ru/document/cons_doc LAW 43631/

JlonOJTHUTENbHBIC


http://www.consultant.ru/document/cons_doc_LAW_104953/
http://www.consultant.ru/document/cons_doc_LAW_41888/
http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://www.consultant.ru/document/cons_doc_LAW_91156/99aaedf5ba3e383e969e17fdd9cbbcb9386b3c9b/
http://www.consultant.ru/document/cons_doc_LAW_91156/99aaedf5ba3e383e969e17fdd9cbbcb9386b3c9b/
http://www.consultant.ru/document/cons_doc_LAW_44000/
http://www.consultant.ru/document/cons_doc_LAW_43631/
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denepanbHbIi 3aKk0H 0T 26.12.1995 N 208-D3 (pexn. ot 04.11.2019) "O6

akIMoHepHbIX obmecTtBax" - URL:
http://www.consultant.ru/document/cons_doc LAW 8743/

®denepanbHblil 3ak0H «O0 00IIECTBAaX C OTPAHUYEHHOW OTBETCTBEHHOCTHIOY
Nel4-®3 or 8.02. 1998 roma (pen. ot 29.07.2017 N 233-®3) URL:
http://www.consultant.ru/document/cons_doc LAW_17819/

DenepanbHblil 3aKk0H «O HEKOMMepUeckux opranuzanusax» oT 12.01.1996 Ne
7-®3 (c uzmenenusimu Ha 19 nexadbpsa 2016 roga) (pemakuusi, AercTByomas ¢ 1
WIOJISI 2017 roja) roja -URL.:
http://www.consultant.ru/document/cons_doc LAW 8824/

®enepanbubiii 3akoH oT 08.08.2001 r. Ne 129-®3 «O rocynapcTBEeHHOR
perucTpanyu IOPUINYECKUX JIMIl U UHAUBUAYAJIbHBIX NpeAnpUHUMATENne» (pel.
oT 23.12.2003) - URL:
http://www.consultant.ru/document/cons_doc LAW_32881/

[Toctanosnenue IIpaBurensctBa PO ot 19.06.2002 Ne 439 «O06
yTBepkIeHuH (popM U TpeboBaHUN K 0(DOPMIICHHUIO TOKYMEHTOB, UCITIOJIb3yEMbIX
IIPU TOCYJIAPCTBEHHOMN pPETUCTpaIiH IOPUANYECKUX JIUII, a TAKKE PU3MUECKUX JTUI]
B KaueCTBE MHIUBUAYATbHBIX TIpeanpuHuMarenei» (B pea. ot 16.10.2003) - URL:
http://www.consultant.ru/document/cons_doc LAW_37299/

[Tpuka3z Muntpyna Poccun ot 15.05.2013 N 205 "O BHeCeHHM U3MEHEHUN B
KBanugpukamoHHbII CIPAaBOYHUK JTOJKHOCTEN PYKOBOJUTENEH, CIIEHUATUCTOB U
JIPYTUX CIY>KaIlUX, yTBEPKACHHBIN OCTaHOBIEHHEM MUHUCTEPCTBA TPyAa U
couuaibHOrO passutust Poccuiickont ®eneparuu ot 21 aBrycra 1998 r. N 37" -
URL: http://www.consultant.ru/document/cons_doc_LAW 146815/

Oo6mepoccuiickuii kaccudukarop napopmanuu o Hacereann OK 018-95.
M.: Muntpyaa Poccuu, 1996 - URL:
http://www.consultant.ru/document/cons_doc LAW_181559/

Jlureparypa
OcHoBHas
YueOHuKHU U yueOHbIE TTOCOOHS

bacakos, M. U. [lenonpou3BoacTBo [[{lokymeHTarimoHHOE 0OeCcTICUeHIEe

ynpasienus |: YueOnuk / bacakos M.U., 3ambinikoBa O.U., - 14-¢ u3z., nepepao. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - TekcT :
anexTpoHHbIA. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokymMmeHTHpOBaHNE yIPaBIECHYECKOU NESITENBHOCTH:
Yuebnoe nocodue / Kprokosa H.II. - Mocksa :MH®PA-M M3znatensckuit lowm,
2014. - 268 c. (Boicuiee oopazoBanne)[SBN 978-5-16-003134-7. - TekcrT :
anektporHbIi. - URL: https://new.znanium.com/catalog/product/432033

Hayunas
Ucaes, I'. H. TeopeTnko-MeTO10IOrMYECKNE OCHOBBI KA4Y€CTBA
nHpopMaImoHHbIX cucTeM : MoHorpadus / I'.H. NcaeB. — Mocksa : UTHOPA-M,


http://www.consultant.ru/document/cons_doc_LAW_8743/
http://www.consultant.ru/document/cons_doc_LAW_221219/b004fed0b70d0f223e4a81f8ad6cd92af90a7e3b/#dst100060
http://www.consultant.ru/document/cons_doc_LAW_17819/
http://www.consultant.ru/document/cons_doc_LAW_8824/
http://www.consultant.ru/document/cons_doc_LAW_32881/
http://www.consultant.ru/document/cons_doc_LAW_37299/
http://www.consultant.ru/document/cons_doc_LAW_146815/
http://www.consultant.ru/document/cons_doc_LAW_181559/
https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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2018. — 293 c. — (Hayunas MbICIB). —
www.dx.doi.org/10.12737/monography_59a413ec0b8a59.07746295. - ISBN 978-
5-16-105883-1. - Tekct : anexkTpoHHsbIi. - URL:
https://new.znanium.com/catalog/product/912793

[leronesa, C. B. Teoperndeckue mpoOaemMbl 3aKOHOIATEIHHOTO
perynupoBaHus B cepe UCTIOIB30BaHUS JIEKTPOHHBIX MOJIUCEH : MOHOTpadus /
C. B. llleronena. - Boponex : Hayunas xuura, 2015. - 124 ¢. ISBN 978-5-4446-
0732-9. - Tekcer : anexktponHsIit. - URL:
https://new.znanium.com/catalog/product/923111

JlonoaHUTENbHAS

brikora, T. A. JlenonpousBoactro: Yueonuk / T.A. beikoBa, JI.M. Bsiiosa,
JI.B. Cankuna; [lox pea. T.B. Ky3nenoBoii. - 3 u3a., nepepad. u ngomn.- Mocksa
:HULl UHD®PA-M, 2013. - 364 c. + ( Jlom. mat. znanium.com). - (BO: bakanagp.).
ISBN 978-5-16-004923-6. - TekcT : anexkrponHsii. - URL:
https://new.znanium.com/catalog/product/395908

Kupcanosa, M. B. Kypc nenonpousBojicTBa: TOKyMEHTAIMOHHOE

obecrieueHue ynpasiaeHus : yaeoHoe nocodue / M.B. Kupcanopa, FO.M. AkceHoB.
6-e u3z., ucnop. u gon. — Mocksa : UHOPA-M, 2020. — 257 ¢. + Jlom.
MaTepuaibl [ IIeKTpoHHbIN pecypc]. — (Bricmiee oOpazoBanue: bakanaBpuar). -
ISBN 978-5-16-104755-2. - Tekcr : anexktponHsIit. - URL:
https://new.znanium.com/catalog/product/1088888

Kysnenos, Y. H. [{enonpou3BoacTBo [DaeKTpOHHBIN pecypc] : YueOHo-
cnpaBouHoe nocooue / M. H. Ky3neros. - 6-¢ u3a., mepepad. u mor. - Mocksa :
Wznatenbcko-Toprosas kopmopamus «Jlamkos u K°», 2013. - 520 c. - ISBN 978-5-
394-01981-4. - Tekcr : anexkTponnsIil. - URL:
https://new.znanium.com/catalog/product/414939

Kynses, H.H. WudopmarnmonHpsle TEXHOJOTUH B JOKYMEHTAIIHOHHOM

oOecrieueHnn yIpaBieHUs] U apXUBHOM jene : yueOHuk it By3oB / H.H. Kynses,
T.B. Konnpamona, E.B. TepentseBa, A.I'. ®abpuunoB ; moa oOmIl. pei.n.ro.H.,
npod. H.H. Kynsea. - M.: Jloroc, 2017. - 408 c. - (HoBas crymeHueckas
oubnuoteka) - ISBN 978-5-98704-786-6. - Tekct : anekrtponnsii. - URL:
https://new.znanium.com/catalog/product/1015021

Ilepedyens pecypcoB HHPOPMALMOHHO-TEICKOMMYHUKAUMOHHOM ceTH «MHTEepHET»
WWW.PtPU.ru — calT MexayHapoIHOTo XypHana «[Ipo0GaemMbl TEOpUU 1 MPAKTUKHU YIIPABICHH,
BKJ'IIO'—IaIOH_[I/II\/'I MHOI'O UHTCPECHBIX CTaTeﬁ, KacCaromuxcs pa3jIMdHbIX BOITPOCOB yIIpaBJICHHA.
http://www.cfin.ru/management/people/motivation/ - caiit  3IeKTPOHHOH  OHUOJHOTEKH
KOPIOPATUBHOTO MEHEKMEHTA, O0BEANHSIOMNNA KaK POCCHICKUE, TaK U 3apyOEKHBIE PeCypChl

1o
00JIBIIIOMY KPYT'Y BOIIPOCOB YIIPABIICHHS B COBPEMEHHBIX KOMITAHHSX.
http://ecsocman.hse.ru/ - Ha caiiTe TpeacTaBiIeH 00pPA30BATENBHBIN TOPTAl MO 3KOHOMHUKE,

COLIMOJIOTHM U MEHEKMEHTY. POCCHICKMI MPOEKT 1Mo 00BbEIUHEHNI0 KaK POCCUHCKUX, TaK U


https://new.znanium.com/catalog/product/912793
https://new.znanium.com/catalog/product/923111
https://new.znanium.com/catalog/product/395908
https://new.znanium.com/catalog/product/1088888
https://new.znanium.com/catalog/product/414939
https://new.znanium.com/catalog/product/1015021
http://www.ptpu.ru/
http://www.cfin.ru/management/people/motivation/
http://ecsocman.hse.ru/
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3apyOEKHBIX pecypcoB 1o BceM chepam ympapieHus. Ha manHoMm moprane umerotcs 6osee 6

TBIC. CCBUIOK HAa POCCUICKHE U 3apyOeKHBIE PECYPCHI
Ilepevyens B/l u UCC

Neri/n

HaumenoBanue

MexnayHapoanbie pedepaTuBHbIE HayKoMeTpuueckue b/, mocTynHbple B pamMkax
HaIIMOHAJILHOMN noamucku B 2018 T.

Web of Science

Scopus

ITpodeccuonanbubie moTHOTEKCTOBBIC B/I, HOCTYITHBIE B paMKax HaIlMOHAIBHOU
noamucku B 2018 T.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

DJIeKTPOHHBIC H3/IaHKsI U3AaTeILCTBA Springer

[Ipodeccuonanbubie MOIHOTEKCTOBBIE B/
JSTOR
W3nanus no o01ECTBEHHBIM U TYMaHUTAPHBIM HayKam

KoMnbrorepHsbie cripaBOYHBIE TPABOBBIE CUCTEMBI
Koncynsrant Ilmroc,
I'apanTt

7.

MartepuajbHO-TEXHHYECKOE 00ecriedeHne T CIHTITHHbI

[Ipu mpoBeneHUN 3aHATUN UCTIONB3YyeTCs ayAUTOPHUs, 000pYJOBaHHAS IPOSKTOPOM ISt
otoOpakeHus npe3eHTanuid. Kpome Toro, npu npoBeleHUN JIEKIUH M MPAKTUYECKUX 3aHATUH
HEOOXO0/IMM KOMITBIOTEP C YCTAaHOBJICHHBIM Ha HEM Opay3epoM M IpOTrpaMMHBIM OOecCTIedeHnEM
IUTs IeMoHcTpanuu npesentanuii (Power Point u 1p.).

st camocTosITeNbHOM paboThl CTyneHTy HeobOxomuM pgoctyn k OBC wm3marenbcTBa
«tOpaiit» (biblio-online.ru), apxuBy uccienoBatensckux xypHanoB JSTOR, MHB/] Scopus u
Web of Science. IlepcoHanbHble KOMITBIOTEPHI, OCHAIIIEHHBIE OmepanoHHoi cuctemoit OC MS
Windows (XP u Bbime), nporpammusiM oOecnieuerneM MS Office 2003-2010, noctynom B
Wurepuer uepes Opaysep Google Chrome unu Opera, 0OHOBISIEMOH aHTHBUPYCHOM 3aIUTOM
Symantec Endpoint Protection.

Ilepeuens nuyeH3uOHHO20 NPOCPAMMHO20 0OEChedeHUs.:

Microsoft Office —JIuuensus Ne 40001532 or 31.12.2007

Adobe Acrobat — JInnensus Ne 1118-1003-5566-8837-8180-7067 ot 2010 .

Abbyy Fine Reader — Jlunensus Ne 09667 ot 08.02.2006 AntuBupyc Kaspersky —
JInmensus Ne 1894141205092525 ot 05.12.2014

Microsoft Windows XP — JIunensus Ne 40001512 ot 22.12.2005

MSDN (Microsoft Developer Network , Microsoft Dreamspark

Microsoft Academic Aliance) — Jluniensust Ne 1203794656 ot 01.01.2016
CrpaBouHo-npaBoBas cucreMa «Koucynsrant [lmrocy - YueGHast Bepcust GecriiaTHast
Abbyy Lingvo — LMRC14000000946409109093 ot 22.01.2010

8. Obecneuenne 00pa30BaTEIbLHOIO MpPoIECCA IJISA JINI ¢ OTPAHNYEHHBIMH

BO3MOKHOCTSIMM 310POBbSI 1 HHBAJIUI0B

B xozne peam3an JUCHUIIIINHBI UCIIOJIB3YIOTCS CIICAYHOIINUEC JOTTOJHUTCIIbHBIC

METOABI 00Y4YEHUs, TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH U IPOMEKYTOUHON aTTeCTalluu

00yJaronuxcsi B 3aBUCUMOCTH OT UX MHANBUIYaTbHBIX OCOOCHHOCTEH:

® JJId CJICIIBIX U C.Ha6OBI/IILSIH_[I/IXI
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- JeKUUH O(OPMIISIIOTCA B BHJE HJIEKTPOHHOIO JOKYMEHTA, JOCTYIHOIO C HOMOILBIO
KOMIIBIOTEpA CO CIIELHUAIN3UPOBAHHBIM IIPOTPAMMHBIM 00ECIIEUEHUEM;

- TMCbMEHHBIE 3a/laHusl BBIIIOJIHAIOTCS HA KOMIIBIOTEPE CO CHEUUAIN3HPOBAHHBIM
IPOTPaMMHBIM 00ECTIeYeHHEM, HJIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrnieunBaeTCsl MHIUBUIyAIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jirokc;

- JUIs BBIIOJHEHUS 3aJaHMsl NP HEOOXOJUMOCTH IPENOCTaBISETCA YBEJIMYMBAIOLIEE
YCTPOMCTBO; BO3MOXHO TAaK)K€ MCII0JIb30BaHUE COOCTBEHHBIX YBEIMYMBAIOIINX YCTPOUCTB;

- IUCbMEHHBIE 3aJJaHUs O(POPMIIIOTCS YBEIMUEHHBIM HIPUPTOM;

- 9K3aMEH M 3a4€T MPOBOAATCS B YCTHON (hOpME UM BBIIOIHSIOTCA B TUCbMEHHON (hopMme Ha
KOMIIBIOTEPE.

® Ui IIIYyXMX M cIa00CTBIIIAIIHX:

- JleKuud Oo(pOpMIISIIOTCA B BHJE 3JIEKTPOHHOIO JOKYMEHTa, JHMOO NpefoCTaBIIseTCs
3BYKOYCHJIMBAIOILAs allllapaTypa UHAUBUAYAIbHOTO TI0JIb30BaHUS;

- MUCHbMEHHBIC 3aJIaHUs BBITIOJIHAIOTCS HA KOMITBIOTEPE B MTUCHbMEHHOM (hopme;

- 9K3aMeH U 3a4€T MpOBOJATCS B IIMCBMEHHOW (OpMe Ha KOMIIBIOTEpPE; BO3MOXKHO
npoBeeHue B (hopMe TeCTHPOBAHHUS.

e IS JIUL C HApYILIEHUSIMH OINIOPHO-/IBUTATEILHOTO anmapaTra:

- JeKIUH O(OPMISIFOTCS B BHJE AIIEKTPOHHOTO JOKYMEHTA, JOCTYHHOTO C MOMOIIBIO
KOMIIBIOTEpA CO CIIELHUAIN3UPOBAHHBIM IIPOTPAMMHBIM 00ECIIEUEHUEM;

- THUCbMEHHbIE 3a/laHusl BBIIIOJIHAIOTCS HA KOMIIBIOTEpE CO CHEIHaIN3UPOBAHHBIM
IPOTrpaMMHBIM 00€CIIEYCHUEM;

- 9K3aMeH M 3au4€T MPOBOAATCS B YCTHON (hOpMe UM BBIIOIHSIOTCSA B TUCbMEHHON (hopme Ha
KOMIIBIOTEPE.

ITpu HEOOXOMMMOCTH MpeycMaTpUBAETCs YBETUUEHUE BPEMEHHU IS TIOATOTOBKU OTBETA.

[Ipouenypa  mpoBeneHHs  NPOMEXKYTOUHOM — arrecTauuu  Juid  OOydaromuxcs
YCTaHABIMBAETCS € YYETOM UX HUHAUBUIYAJIBHBIX ICUXO(PU3NYECKUX OCOOEHHOCTEM.
[TpomexxyTouHast aTTecTalysl MOXKET IPOBOJUTHCS B HECKOJIBKO 3TAIOB.

[Ipu nmpoBeneHun npouenypsl OLEHUBAHUS PE3YIbTaTOB OOyUYEHHS MpeaycMaTpUBAETCS
UCTOJIb30BaHHE TEXHUYECKUX CpEICTB, HEOOXOAMMBIX B CBS3M C HMHIUMBUAYAJIbHBIMU
0COOEHHOCTSAMHU O0yYaroIuxcs. DTU CPEeACTBA MOTYT ObIThb HPEAOCTABIEHBl YHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BAThCsl COOCTBEHHbBIE TEXHUYECKHE CPEICTBA.

[IpoBeneHre mpoueAypbl OLIEHUBAaHMUS  pE3ylbTaroB  OOydyeHHUs JOIyCKaeTcs ¢
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00Pa30BaTeIbHbBIX TEXHOIOTUH.

ObecnieunBaeTcst 10CTyn K MH(OPMALMOHHBIM M OHOIMOrpaduueckuM pecypcam B CETH
WuTepHer s Kaxaoro oOywaromierocst B (gopmax, aJalTUPOBAHHBIX K OTPaHUYEHUSM HX
3JI0pOBbS U BOCTIPUATHUS HHPOPMAIUH:

® IS CJICIIBIX U CIIA0OBUISIINX:

- B [Ie4aTHOM (hopMe YBETUYEHHBIM IIPUPTOM;

- B (hopme 371eKTPOHHOTO TOKYMEHTA;

- B hopme ayauodaiina.

e U TIIYXHX U ClIaboCibIIIanX:

- B Ie4aTHo# (opwme;

- B (hOpMeE IJIEKTPOHHOTO JOKYMEHTA.

e Ui 00y4aroIuXCcs ¢ HAPYIICHUSIMHU ONOPHO-ABUIaTeIbHOIO anmapara:
- B Ie4aTHou dopme;
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- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina.

YyeOHble ayAUTOPUH Ul BCEX BUAOB KOHTAKTHOW M CaMOCTOATENBbHON paboThl, HAydHAs

OuOIMOTEKA M HHBIC NOMCHICHHUA JIsA 06yquH51 OCHaIlICHBbI CIICIMAJIbHBIM O60pyI[OBaHI/I€M n

yqe6HBIMI/I MECTaMH C TCXHUYCCKUMU CPCACTBAMU OGy‘-ICHI/ISII

JJIA CIICIIBIX 1 CJIa6OBI/IILSIH_[I/IXI

- YCTPOMCTBOM Uil CKaHUPOBaHUs U uTeHus ¢ kamepoil SARA CE;
- mucruieeM bpaitns PAC Mate 20;
- npunTepom bpaitnst EmBraille ViewPlus;

JUTSL TIIYXUX ¥ CTTa0OCITBIIIAIIIX ;

- aBTOMATHU3MPOBAaHHBIM pabOYMM MECTOM /ISl JIIOJEH C HapylieHHeM CciiyXa W

cI1a00CIIBIIIAIINX;

N

o b

=~

- aKYCTI/I‘lCCKI/Iﬁ YCUIIUTCIIb U KOJIOHKH;,

JUIA O6yanOIHHXC$I C HApYWICHUAMHA OIIOPHO-ABUTATCIILBHOTO aIlrapara:

- IepeIBUKHBIMU, PETYINPYEMBIMU dproHoMuueckumu napramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOH CO CIIEUAIbHBIM ITPOrPaMMHBIM 00€CIIeUeHUEM.

9. MeTO)II/IquKI/Ie MaTepHaJIbI

9.1. Ill1aHbI CEeMUHAPCKUX 3aHATHI
Tema 1. [JoxymentupoBannas nadOpMaLys U €€ Poib B YIIPABJIECHUH OpPraHu3alKeii

(2 yaca)
Bonpocuwl ons 06cyscoenus:

Oxapakrepusyiite IIOHSTHE OpPraHu3alMOHHO-T0KYMEHTAlHOHHOTO
oOecrieueHus: OpraHu3aIKei.

[TosicauTe, KakoBa poJib UHPOPMALIUU B YIIPABICHHUH.

Packpoiite mnonsatve «uH(MOpMALMOHHAS WHQPPACTPYKTYpa KOPHOPALIUK.
HazoBute nzBectHrie Bam nH(popMaIimoHHbie pecypchl KOpHIopaiuii.
OxapakTepu3ynuTe NOHATHE «TOKYMEHT.

KakoBbl 1enmu co3maHusi W COXpaHEHHS JOKYMEHTOB, HMX POJIb B
YIPABJICHYECKON AEATEIBHOCTH.

Ha3zoBure usBecTHsie BaM BUIbI TOKYMEHTOB.

UeM xapakTepu3yrOTCA COAEPkKAHHUE, CTPYKTYpa, KOHTEKCT JTOKYMEHTOB U
METa/laHHbIE?

Jlureparypa

bacakos, M. U. [lenonpou3BoactBo [[lokyMeHTalIMOHHOE O0ecIieueHre

ynpasinenus |: YueOnuk / bacako M.U., 3ambiiikoBa O.U., - 14-e u3z., nepepao. -
PoctoB-na-/lony :®@enukc, 2014. - 376 ¢ ISBN 978-5-222-23063-3. - Tekcr :
anekTpoHHBIH. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. /lokymMmeHTHpOBaHNE yIPABIEHYECKOU NESTENBHOCTH:

VYuebnoe nmocodue / Kprokosa H.II. - MockBa :MH®PA-M Uznarensckuit Jlom,


https://new.znanium.com/catalog/product/908867
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2014. - 268 c. (Breicmiee oo6pazoanue)[SBN 978-5-16-003134-7. - Tekcr :
anekrponHbii. - URL: https://new.znanium.com/catalog/product/432033

MamepuaﬂbHo—mexHuquKoe obecnevenue 3anAmMusL.

1 PC npenonaBareis.

I/IHTepaKTI/IBHaJI JOCKa.

MapxkepHas gocka.

[IpoekTop.

DVD (MynbTUCKPHUHHBIA BUICOKOMITBIOTEPHBIN KJ1ace).

Tema 2. HOpMaTI/IBHO-HpaBOBaﬂ N MCTOOHUYCCKAsA OCHOBBI JOKYMCHTAIMOHHOI'O

oOecrieueHust yrpaBJIeHUS

(2 gaca)

Bonpocwi ons ob6cyacoenus:

1.

2.

[Toscaute, kKakoBa mpaBOBasi OCHOBA JOKYMEHTAlMOHHOTO
obOecrieueHus yIpaBJieHUsI OpraHu3aIuen.

[IpuBenute npumepsbl deaepaibHbIX 3aKOHOB, PETYIUPYIOITUX
YIIPaBJICHUE IOKYMEHTaMHU B KOPIIOPALIUH.

[IpuBenute  npumepbl  ykazoB  IIpesmpgenta PO u
noctaHoBienn  IIpaBurensctBa  P®,  perymupyrommx
VIIPABJICHUE IOKYMEHTAMHU B KOPIIOPALIUH.

IIpuBeaute  mpuUMeEpPHI HOPMaTUBHO-TIPABOBBIX  AKTOB
BEJOMCTBEHHBIX OPraHOB MCIIOJHUTEILHOW Biactu PO,
PETYIUPYIOIINX YIPABJICHUE JOKYMEHTAMH B KOPIIOPALUH.

2. IlpuBenute mnpuMepbI OCHOBHBIX HOPMAaTHBHO- TIPaBOBBIX W
METOJUYECKUX JTOKYMEHTOB IO JOKYMEHTAI[MOHHOMY O0eCTeYeHUIO
YIIPaBJIEHUs KOPIIOPALUEH.

OxapakTepu3yiTe U3BECTHBIE TOCYAAPCTBEHHBIE CTAHIAPTHI,

peryjmpyromux yrnpaBJICHUC NOKYMCHTAMHU B OpFaHI/I3aI_[I/II/I.I/ICTO‘—IHI/IKI/I

Jlureparypa

bacakos, M. U. [lenonpoun3BoacTso [[lokymeHTaIrimoHHOE 0OecTeueHne
ynpasienus |: Yueonuk / bacakoB M.U., 3ameitikoBa O.U., - 14-e u3z., nepepad. -
PoctoB-na-/lony :®@enukc, 2014. - 376 ¢ ISBN 978-5-222-23063-3. - Tekcr :
anekTpoHHbBIN. - URL: https://new.znanium.com/catalog/product/908867



https://new.znanium.com/catalog/product/432033
https://new.znanium.com/catalog/product/908867
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Kprokosa, H. I1. /lokymMmeHTHpOBaHNE yIPaBIEHYECKOU NESITENBHOCTH:
Yuebnoe nocodue / Kprokosa H.II. - Mocksa :MH®PA-M M3znatensckuit owm,
2014. - 268 c. (Briciiee oopazoBanue)[SBN 978-5-16-003134-7. - Tekcer :
snekrponnbii. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvro-mexuuueckoe obecnevuenue 3aHamusL.
1 PC npenonaBarensi.
WHTepakTuBHAsA JOCKA.
MapkepHas g0cKa.
[IpoekTop.

DVD (MynbTUCKPUHHBIN BUIEOKOMITBIOTEPHBIN KIIACC).

Tema 3. Cuctema ynpaBieHus JOKyMEHTaMH OpraHU3aIuu
(2 yaca)

Bonpocwi ons ob6cyarcoenus.

1. Kakwue cuctembl JOKyMeHTaIluu Bam n3BecTHBI?

2. Kak mpoucxoanso uCTOPUIECKOE Pa3BUTHE CHCTEM JOKYMEHTAIIH?
3. Packpoiite nmonsTHE «yHU(DUIIMPOBAHHBIE CUCTEMBI TJOKYMEHTAITUN.
4. PackpoiiTe noHATHE «PYHKIHUOHAIBHBIE CUCTEMBI JOKYMEHTALIUI.

Jlureparypa

Bacakos, M. 1. [lenonpou3BoctBo [[lokyMeHTalIlMOHHOE 00ecTieueHUe
ynpasieHus |: YueOnuk / bacakos M.U., 3ambinikoBa O.U., - 14-e u3z., nepepao. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - TekcT :
anektporHbIi. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokyMeHTHpOBaHUE yIIPABICHYECKOU AEATEIBHOCTH:
VYuebnoe nmocodue / Kprokosa H.II. - Mocksa :MH®PA-M M3znatensckuii Jlom,
2014. - 268 c. (Bricmiee o6pazoBanue)[SBN 978-5-16-003134-7. - Tekcer :
anektporHbIi. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvro-mexuuueckoe obecnevenue 3aHamust.
1 PC npenonaBarensi.

HHTepakTuBHAsA AOCKA.


https://new.znanium.com/catalog/product/432033
https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033

30
Mapkepnas gocka.
[IpoekTop.

DVD (MyJnbTHUCKPHUHHBIA BUACOKOMITBIOTEPHBIN KJ1ace).

Tema 4. dyHKIIMOHATBHBIE CUCTEMBI JoKyMeHTanuu (Cuctema opraHu3alMoOHHO-

paciopsSANTEITLHOM JOKYMEHTAIIH )
(4 yaca)

Bonpocwi ons ob6cysrcoenus:

1. Oxapaxrepusyirte CUCTEMY OpraHU3aLMOHHO-PACIIOPSAAUTEILHON
JOKYMEHTAIUU.

Yto Takoe noacucTeMa OpraHu3alMOHHO-TIPABOBOM IOKYMEHTAIUN?

YTO COCTaBISIET MOJCUCTEMY PACHOPAIUTEIIBHON TOKYMEHTAHU ?
KakoBbl cocTaBisitonIMe MOACHUCTEMBl HMH(POPMALUOHHO-CIPABOYHOM
JOKyMEHTAIu?

W

Jluteparypa

bacakos, M. U. [lenonpon3BoacTBo [[loKyMEeHTaIIMOHHOE 00ECIICUCHHE

ynpasieHus |: YaeOnuk / bacakoB M.U., 3ambimkoBa O.U., - 14-e u3x., nepepao. -
PoctoB-na-/lony :®enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - TekcT :
anextpoHHbIi. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokymMmeHTHpOBaHNE yIPaBIECHYECKOU NESTENBHOCTH:
VYuebnoe nocodue / Kprokora H.II. - Mocksa :MH®PA-M U3znatensckuit Jowm,
2014. - 268 c. (Breicmiee oopazoanue)[SBN 978-5-16-003134-7. - Tekcr :
anexkTpoHHbIA. - URL: https://new.znanium.com/catalog/product/432033

MamepuanvHo-mexnuueckoe obecneueHue 3aHAMUSL.
1 PC npenonaBarensi.
NuTepakTuBHas q0CKa.
MapkepHas nocka.
[IpoekTop.

DVD (MyJnbTHCKPUHHBIA BUACOKOMITBIOTEPHBIN KJI1ACC).


https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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Tema 5. @yHKIHOHAIBHBIE CUCTEMBI JOKYMeHTauu (Cucrema TOKyMEHTaluu 1o
TPYAOBBIM OTHOILIEHUSIM)
(4 gaca)

Bonpocuwl 0ns 06cyorcoenus:
1. OxapakTepu3ylTe  CUCTEMBl  JOKYMEHTAIMK TIO  TPYAOBBIM
OTHOIICHUSIM

2. Uto Takoe NMepBUYHBIE TOKYMEHTHI TPYI0yCTpOCTBA?

3. OxapakTepuszyiTe MOHSATUS «TPYAOBOWM JIOTOBOP», JUYHOE JIEJIO0
COTPYIHUKA, TPYAOBasi KHUKKA,

4. KakoBa TEXHOJIOTHSl JOKYMEHTAIMOHHOTO OOecnedeHus paboThl C
MUCbMEHHBIM OOpaIICHUSIMU TpaXaaH?

Jlureparypa

Bbacakos, M. 1. [lenonpou3BoactBo [JlokyMeHTalIMOHHOE 00ecIieueHHe
ynpasieHnus |: YueOnuk / bacakoB M.U., 3ambinikoBa O.U., - 14-e u3z., nepepao. -
PoctoB-na-Jlony :®@enukc, 2014. - 376 ¢ ISBN 978-5-222-23063-3. - Tekcer :
anektponHbIi. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokyMeHTHpOBaHKE yIIPaBICHYECKOUN €SI TEIBHOCTH:
Yuebnoe nmocodue / Kprokosa H.II. - Mocksa :MH®PA-M M3znatensckuit Jlom,
2014. - 268 c. (Bricmiee oopazoBanue)[SBN 978-5-16-003134-7. - Tekcr :
anexTpoHHbId. - URL: https://new.znanium.com/catalog/product/432033

MamepuanvHo-mexuuyeckoe obecneyerue 3aHAMUsL:
1 PC npenonaBareus.
HNHTepakTuBHAsA JOCKA.
MapkepHas gocka.
[IpoekTop.

DVD (MyJnbTHCKPUHHBIA BUACOKOMITBIOTEPHBIN KIIACC).

Tema 6 OyHKIIMOHAIBHBIE CUCTEMBI JOKYMEHTAIIUH
(Cucrema (priHAaHCOBOMW JOKYMEHTAITHH )

(4 yaca)
Bonpocw 0nsa 06¢cyarcoenus:

1. KakoBBI OCHOBHEIE XapaKTCPHUCTUKHU JOKYMCHTOB 11O (I)I/IHaHCOBO-


https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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pPacCUYETHBIM OTICPAITHSIM.
2.HazoBuTe kiaccuuKaiuio y4eTHbIX TOKYMEHTOB.
3.KakoBbel crocoObl HCHpaBieHUS OMMUOOK B (PUHAHCOBO-PACUCTHOU
JIOKYMEHTAIu?

=

KaxoBa niporuierypa oopmiieHHs OTKPBITHSI CUETOB OpraHU3aIIMA.

2. HazoBure OCHOBHEIE BHAbBI OOKYMCHTOB IIO (I)I/IHaHCOBO-paCLIeTHI)IM
OoIICpalusIM.

Jluteparypa

bacakos, M. U. [lenonpon3BoacTBo [[loKyMEeHTaIIMOHHOE 00ecIieueHHE

ynpasienus |: Yueonuk / bacakoB M.U., 3ambitikoBa O.1., - 14-e u3z., nepepad. -
PoctoB-na-/lony :®enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - TekcT :
anexTpoHHbId. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokyMeHTUpOBaHKE yIPaBICHYECKON €SI TENBHOCTH:
VYuebnoe nocodbue / Kprokora H.II. - MockBa :MH®PA-M U3znatensckuit owm,
2014. - 268 c. (Beicmee oo6pazoanue)[SBN 978-5-16-003134-7. - Tekcr :
anektponHbIi. - URL: https://new.znanium.com/catalog/product/432033

Mamepuaﬂbﬁo-mexnuqecme obecnevenue 3aHamus.

1 PC npenonaBarens.

I/IHTepaKTI/IBHaH JOCKa.

Mapkepnas gocka.

[Ipoekrop.

DVD (MyJabTUCKPUHHBIA BUACOKOMITBIOTEPHBIN KJ1ace).

Tema 7 OyHKIIMOHAIBHBIE CUCTEMBI JOKYMEHTALIUU
(Cuctema JOKyMEHTAILMH IO CHAOKEHUIO U COBITY)

(4 gaca)

Bonpocwt onsa obcyscoenus:

OxapakTepu3yuTe CUCTEMY JOKYMEHTAIIMH 110 CHAOKEHUIO U COBITY .

2.

No ok ow

Uto Takoe 10roBOpHI?

IIprumeHenne JOBEpEHHOCTH.

Yrto Takoe HaKIJIaJHbIE, HAPSABI?

[IpyuMeHEHNE KOMMEPUYECKHUX AKTOB.

[Topsimox oopmiieHUsI MPETEH3NOHHBIX MHCEM.
[Topsinox oopmiieHUs] HICKOBBIX 3asIBJICHU.

Jlureparypa


https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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bacakos, M. 1. [lenonpou3BoactBo [[lokyMeHTallMOHHOE 00ecIieueHue

ynpasienus |: Yueonuk / bacakoB M.U., 3ambiikoBa O.U., - 14-e u3z., nepepad. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - TekcT :
snekrponHbii. - URL: https://new.znanium.com/catalog/product/908867

Kproxosa, H. I1. JlokyMeHTHpOBaHUE YIIPABICHYECKON AEATEIBHOCTH:
Yuebnoe nocodue / Kprokosa H.II. - Mocksa :MH®PA-M M3znatensckuit owm,
2014. - 268 c. (Briciiee oopazoBanue)[SBN 978-5-16-003134-7. - Tekcer :
anektporHbIi. - URL: https://new.znanium.com/catalog/product/432033

MamepuanvHo-mexnuueckoe obecneuenue 3aHAMUSL
1 PC npenonaBarensi.
WNHTepakTuBHAsA JOCKA.
Mapkepnas gocka.
IIpoekrop.

DVD (MyJIbTUCKPUHHBIN BUIEOKOMITBIOTEPHBIN KIIACC).

Tema 8 OyHKIIMOHATBHBIE CUCTEMBI JoKyMeHTaluu (CucteMa JOKYMEHTAIUH 110
MapKETUHTY U PEKJIaME)
(2 yaca)

Bonpocwt ona obcyscoenus:

1. HazoBuTe 0COOEHHOCTH CUCTEMBI JOKYMEHTALIMH IO MAPKETUHTY.
2. TlosicHuTE KaKOBBI OCOOCHHOCTH CUCTEMBI IOKYMEHTAIIMHU TI0 peKIiaMe.

Jlureparypa

bacaxos, M. U. [lenonpoun3BoacTso [[lokymeHTarmonHoe obecrneueHme

ynpasienus |: Yueonuk / bacakoB M.U., 3ameitikoBa O.U., - 14-e u3z., nepepad. -
PoctoB-na-/lony :®@enukc, 2014. - 376 ¢ ISBN 978-5-222-23063-3. - Tekcr :
anektporHbIi. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokyMeHTHpOBaHUE yIIPABICHYECKOU AEATEIBHOCTH:
VYuebnoe nmocodbue / Kprokosa H.II. - Mocksa :MH®PA-M H3znarensckuii Jlom,
2014. - 268 c. (Bricmiee o6pazoBanue)[SBN 978-5-16-003134-7. - Tekcr :
anexTpoHHbIA. - URL: https://new.znanium.com/catalog/product/432033

Mamepuaﬂbﬂo—meXHuquKoe obecnevenue 3aHAMUAL.

1 PC npenonasareis.


https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033

WHTepakTuBHAsA AOCKA.
Mapkepnas gocka.
[TpoexTop.

DVD (MyJIbTUCKPUHHBINA BUIEOKOMITBIOTEPHBIN KIIACC).

34
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9.2. MeToanuecKue peKOMEHIAIUN 10 MOAT0TOBKE MUCbMEHHBIX PadoT

B pamkax u3ydeHUs AMCHMIUIMHBI MPEAYCMATPUBAIOTCS CIICTYIOIINE BHIbI
MHUCbMEHHBIX paloT:
- JOKJIaabl (HE HMMEIT 0COoOBIX TpeOoBaHMM, OoT 3 10 5

CTpaHul);

- scce (paboThl, OTpAXKAIOIINUE UHIANBUIYAIBHYIO TTO3UIUIO

aBTOpA Mo 00CYX/TaeMOl Ha ceMUHape npoodiieme, OT 2 70 3 CTpaHuIl);

— npe3cHTaNus MoAroTaBiuBaeTcss B ¢opmare PowerPoint

" 3aUIIacTCA Ha IIOCICAHCM CCMHUHAPCKOM 3aHATHUH,

— KOHTpoJibHasi paboTta. Ilpu oneHUBaHUU KOHTPOJBHOU pabOThI
(12 6a)I0B) yUNTHIBACTCS:

- TIOJIHOTA BBIMOJHEHHOW pPaboThl (3aJaHUE BBIMOJHEHO HE IOJHOCTHIO
W/WAIY TOMYIIEHBI ABe U 0ojee ommOKM Wi TpH U Oosiee HeTouHOCcTH) — 0,5
Oaya;

- 000CHOBAaHHOCTb COJIEpP>KaHUsI U BBIBOJIOB PaOOTHI (3aJaHUE BBIMOJHEHO
MOJIHOCTBIO, HO OOOCHOBAHHE COJEPKaHUSI W BBIBOJOB HEJIOCTATOYHBI, HO
paccyXJIeHUs BEpHBI) — 6 Oa;

- paboTa BBINOJIHEHA TOJIHOCTBIO, B PACCYKICHUAX W OOOCHOBAaHUU HET
poOeJIOB WK OMMOOK, BO3MOYKHA OJTHA HETOYHOCTH -12 Ganios.

Memoouueckue ykazanusi no no02omoeke u 0QpopmieHuo
O00KIA008

O6beM mokiana: 3-5 MaITMHOMMCHBIX CTPAHMII.

TpebGoBaHus K HAMMCAHUIO JOKJI/1a: HAMMMCAHUE PA3BEPHYTOTO
KOMMEHTApHS 1T0 COOTBETCTBYIOMIEMY BOTIPOCY C CAMOCTOSTEIIHHBIMH BBIBOJIAMHU.

Jloknmanpl SIBASIOTCS  OJHOW M3 TPOMEXKYTOUHBIX (opM  arrectamuu
CTYJIEHTOB, KOTOPBIC BBIITOJTHSIIOTCS B TCUCHHUE CEMECTPa B YCTAHOBJICHHBIC CPOKH.

TemaTuka MOKIa0B MPEAYCMAaTPUBACT MMPOBEPKY YPOBHS 3HAHUN CTYJICHTA
10 HEKOTOPBIM BOIIPOCAM TEOPETHYECKOTO JICKIIMOHHOTO Kypca, a TaKKe
CaMOCTOSTEIILHOTO HM3yYCeHHs] MMH HWCTOYHHUKOB W CICIHAIBHOW JIMTEPATypHI.
Jlokapl BBHITIOTHSIOTCS MTUCHMEHHO U O3BYUMBAIOTCS YCTHO, TTOCJIC YETO CAAIOTCS
Ha TIPOBEPKY MPEMNO01aBaTelto Kadeaphl.
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Copnepxkanve MOKJIaga BKJIIOYAET: OOOCHOBAHHWE aKTYaJbHOCTH JaHHOTO
BOIIPOCA; KPaTKUM aHaJIN3 MCTOYHUKOB M JIUTEPATyphl; TECOPETHUECKYIO W/WIIU
MPAKTUYECKYI0 3HAYMMOCTh JJAHHOTO BOIPOCA; OCHOBHOE COJIEp)KaHUE BOIPOCA;
MIePCIIEKTUBBI Pa3BUTHUS (B 3aBUCUMOCTH OT TEMbI); BRIBOABI U PEKOMEHIAITUH.

CrOucok UCIOIb30BAHHOM JIUTEPATYPHI JOJIKEH COCTABIISITHCS C yUETOM
COOTBETCTBYIOIIIECH, M3ydacMOl B JaHHOW YYEOHOM TUCIUILIHHE.

Memoouueckue ykazanusi no n0020moeke u 0ghoOpMIeHUI0
KOHMPOIbHBIX pabom

Meronuueckue pEeKOMEHJAUMK NpeJHa3HAaYeHbl Ui CTYJEHTOB
JTHEBHOM, BedyepHEHl M 3a04HON (QopMm o0O0ydeHHs (akyabTeTa yHpaBICHUS
NOVYull PITY. Ilpu pa3paboTke peKOMEHAALMA YYUTHIBAIIUCH TPeOOBaHUS
®enepanbHOoro l'ocymapctBeHHOro oOpaszoBarenbHoro cranjgapra BIIO mo
COOTBETCTBYIOIIEMY HAIPABIICHUIO IOATOTOBKHU U JIEUCTBYIOIIMX HOPMATUBHBIX
JIOKYMEHTOB.

KoHnTponbHble paboThl SBJISAIOTCS OJHOM M3 MPOMEXYTOUHBIX (OpM
aTTeCTallMM CTYJEHTOB, KOTOPBIE BBINOJHAIOTCS B TEYEHUE CEMECTpA B
YCTaHOBJICHHBIE CPOKH.

Temaruka KOHTPOJIBHBIX pabOT MpeayCMaTPUBACT IPOBEPKY YPOBHS 3HAHUI
CTYJIEHTa 10 HEKOTOPBIM BOIIPOCaM TEOPETUYECKOIO JIEKIIMOHHOIO Kypca, a TAKXKe
CaMOCTOATENIHOTO HM3YyYEHHs] MMHU HMCTOYHUKOB U CHEIUAIBHOW JIMUTEPATYypPHI.
KoHTposibHbIE pabOTHl BBINOJIHSAIOTCS NHUCBMEHHO M CHAIOTCA Ha MPOBEPKY
npenojaBateito Kadeapsol.

KoHTtposbHble pabOThl MOTYT TPOBOAUTHCA Ha JIEKIMOHHBIX WM
CEMUHAPCKUX 3aHATUSAX B ayJUTOPHBIX KJAcCax MPU YCIOBUHU MpPEBAPUTEIHHOM
MOATOTOBKHU OaKaiaBpOB.

KonTponbHast pabota HampaBieHa Ha HMHIMBUIYyaJU3alUl0 OOy4YeHHUS U
MOBBILICHUE POJIM CAMOCTOSITENIbHOM paboThl OaKkanaBpoOB, MO3TOMY MPEAYCMOTPEH
IMIMPOKUH CHEKTP KOHTPOJBHBIX BOIPOCOB, MO3BOJISAIOLIMI OakalaBpy BbIOpaTh
HauOosee WHTEpecHyr aiusi Hero Temy. C TeMaTHKOM KOHTPOJBHBIX padoT
OakaaBpbl MO3HAKOMUTHCS B Y MK TUCHIUTIIUHEL.

Conep:xaHne KOHTPOJIbHOM pabOThl BKIIIOYAET: 0OOCHOBAaHHME aKTyaJbHOCTU
JAHHOTO BOIPOCA; KPaTKUW aHaJIN3 MCTOYHHUKOB M JIUTEPATYPBI; TEOPETUUYECKYIO
W/WIU TPAKTHUYECKYI0 3HAYMMOCTh JAHHOTO BOIIPOCA; OCHOBHOE COJIEpKaHHUE
BOIIPOCA; MEpPCHEeKTUBbI pPa3BUTHA (B 3aBUCUMOCTH OT TEMbI KOHTPOJBHOM
paboThl); BBIBOJIBI M PEKOMEH/IALIUU.

OO6mwmit 00beM TekcToBoro matepuana 7-10 crpanun. CTpykTypa TEKCTOBOM
YacTH KOHTPOJIbHON pabOThl MOKET UMETh: BEACHUE, OCHOBHYIO 4acTh, BBIBOJBI,
CIIUCOK MCTOYHHUKOB M JIUTEepaTypbl. Paz0ouenune Tekcra Ha pasziesbl U MOApa3aesbl
MOXXET OBITh CHIeJTaHO TI0 JKEJIAHWI0 aBTOpa, OJIHAKO HEOOJBIION 00BheM
KOHTPOJIbHOM paboThI JIeJaeT 3TO HE BCET/a 1e1eCO00pa3HbIM.

OneHka KOHTPOJIBHBIX pPAa0OT OCYIIECTBISIETCS B  COOTBETCTBUU C
YTBEPXKACHHOM Ha Kadeape peHTUHIOBOW CUCTEMON OLIEHKM 3HAaHUN CTYJEHTOB 110
KQKJIOW JTUCLUTUIAHE.
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Ipunoscenue 1
AHHOTAIUA JUCHUITJIMHBI

HucuumuinHa peanu3yeTcss Ha  (akynbTeTe yhnpaBieHus Kadeapoi
ynpasieHuss WMHCTUTyTa ymopaBiieHUs, 5JKOHOMMKM U TipaBa Poccuiickoro
roCy1apCTBEHHOT'O T'YMaHUTAPHOT'O YHUBEPCUTETA.

ILlenv  Oucyunaumvl —  TOATOTOBUTH  BBITYCKHUKA,  00JIaJaroIIEro
TEOPETUYECKUMU ¢ TPAKTUYCCKUMHU 3HAHUSIMH M YMEHUSIMH, CIOCOOHOTO
MIPUMEHSITh KOMIIETEHIIUU B cepe yrnpaBieHUs JOKyMEHTAI[MeH B OpraHu3aluy.

3aoaqu oucyuniuHsl.
- O3HAKOMUThH 0aKaJIaBpPOB C MOHITUEM «IOKYMEHTUPOBaHHAs MH(DOpMALIHS»
U €€ POJIbIO B YIIPaBJIECHUU OpraHu3aIuei;

- cpopMHUpPOBaATh HABBIKK aHAJIU3a HOPMATUBHO-TIPABOBBIX U METOAUMYECKUX
OCHOB JJOKYMEHTAIIMOHHOTO O0ECTICUCHUS YIIPABICHUS;

- O3HAaKOMHUTh C OCHOBHBIMU JJIEMEHTaMU CHUCTEMbl  YIIPaBIICHUS
JTOKYMEHTaMU;

- 0o0yuduTb METOJaM HCIOJb30BaHUA  YHU(DUIIMPOBAHHBIX  CUCTEM
JOKYMEHTAIIUH;

- chopMHUpoOBaThH HaBBIKU JOKYMEHTAIMOHHOTO obecrieueHus
(GyHKIIMOHAIBHBIX cep yIpaBICHUSI.

N3yyeHnne quCIUIUIIMHBI HAMpaBiieHoO Ha (hOpMUpOBaHKE Y OaKallaBpOB psija
KOMHEemeHyuil.

- OIIK-1 — BmageHuWe HaBBIKAMM IIOHMCKa, aHAIW3a W HCIIOJIH30BAHUS
HOPMATUBHBIX M TMPaBOBBIX JOKYMEHTOB B CBoed mpodeccroHaIbHON
JEATEIIbHOCTH;

- OK-4 — cnocoOHOCTh K KOMMYHHMKAIIMM B YCTHOW M MUCbMEHHOU (hopmax
Ha PYCCKOM M HMHOCTPAHHOM S3bIKaxX HJis pEelIeHUsl 3aady MEKJIUYHOCTHOTO U
MEKKYJIBTYPHOTO B3aUMO/ICHCTBUS

B pe3ynbTaTe 0CBOCHUS TUCIUTIITUHBI 00YYaIOIIUNACS TOJDKEH:

3HaTh:

- IOHSATHE «JIOKYMEHTHUPOBaHHas1 HH(MOPMAITUS», TIOHUMATh €€ POJIb B
YIIPaBJICHUH KOPIOPALUEH;

- OCHOBBI 3aKOHO/IaTE€ILCTBA B YACTH JOKYMEHTAIIMOHHOTO 00€CTIeueHus,
HOPMAaTUBHO-TIPABOBYI0 M METOJUYECKYIO OCHOBBI JIOKYMEHTAIIMOHHOTO
obOecrieueHus yIpaBJeHUs OpraHu3aliei, CTaHAapThI 10 YIPaBICHUIO 1€I0BOM
JIOKYMEHTALMEN;

- IOHSITHE «CUCTEMA yIPaBICHUS IOKYMEHTaMI;

- yHU(PUIIMPOBaHHbBIC U (DYHKIIMOHAJIbHBIE CUCTEMBI IOKYMEHTAIUH.

Ymerb:

- BBIOMpaTh 3P EKTUBHBIE UHCTPYMEHTHI YIPABICHUS TOKYMEHTAMU;
- KCIIOJIb30BaTh YHU(PHUIIMPOBAHHBIE CHCTEMBI IOKYMEHTALINN;

- (hopmupoBaTh PYHKIIMOHATBHBIE CUCTEMBI TOKYMEHTALIUH.
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Baaners:

- crmocobaMyd  TPUMEHEHHS  OCHOBHBIX  HMHCTPYMEHTOB  YIIPaBIICHHS
JIOKYMEHTAMU;

- THCTPYMEHTaMH HUCTIOJIb30BaHUS YHU(PHUIIUPOBAHHBIX CUCTEM JIOKYMEHTAIUH;

- MeToamMu (hOpMUPOBaHUS (PYHKIIMOHAIBHBIX CUCTEM JIOKYMEHTAIIUH.

[lo pucnumuiHe NpeayCMOTpEHA MPOMEXKYTOUHAsl aTTecTalus B ¢opMme
HK3aMeHa.

OO6m1ast TPy10€MKOCTh AUCHUILIAHBI COCTABIISET 3 3a4€THBIC €IUHUIIBI.
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Ipunoowcenue 2

JUCT UBMEHEHUI
1 Oo6mnogneH cocras [10, B/l u UCC 21.06.2018 r | 11
[Tpunoxenue No 2
2 [Tpunoxxenue No 3 31.08.2020r |1

[Tpunoxenue K aucty nameHeHuit Nel

Cocras nporpammuoro odecnneuenus (I1O), coppemeHHbIX NpodecCHOHANBbHBIX 0a3
nanubix (b/1) u undopmanuonno-cnpaBounbie cucrem (MCC) (2018 r.)

1. Ilepeyens 110

Tabnuya 1

Nenn | Haumenosanue [10 [IpousBonurens | Crocod pacnpocTpaHEHUs

/m (nuyenszuonnoe unu
c80000HO
pacnpocmparsiemoe)

1 Microsoft Office 2010 Microsoft JUIICH3UOHHOE

2 Windows 7 Pro Microsoft JIALEH3UOHHOE

3 Microsoft Office 2013 Microsoft JUIICH3UOHHOE

2. llepeuens B/l u UCC
Tabnuya 2

Nen/n | HaumeHnoBanue

1 MexnyHapoanble pedepaTiuBHble HaykoMeTpuueckue bJl, noctynHelie B pamkax
HalMOHAJILHOI noanucku B 2018 T.

Web of Science

Scopus

2 [TpodeccuonanpHbie nmosHOTEKCTOBBIE b/, TOCTYyIHBIE B paMKaX HallMOHAIbHOU
noamucku B 2018 T.

Kypuansr Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnanst Taylor and Francis

3 [Ipodeccuonanpabie MOTHOTEKCTOBBIE BJ]

JSTOR

W3 nanus no oO1IeCTBEHHBIM U TYMaHUTAPHBIM HayKaM

4 KomnproTepHbl€ CIpaBOYHbIE IPABOBBIE CUCTEMBI

KoncynsranT Ilntoc,

I"apanT
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[Ipunoxenune k nmucty n3MeHeHn Ne2

4. CoctraB nporpammuoro odecnedyerHus (I10) (x . 7 na 2020 r.)
CTpyKTypa TUCHUNJIMHBI 1Js1 04HOMH (popmbl 00yuenusi Ha 2020 roa
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OOmiast TPyI0EMKOCTh TUCIUILIMHBI COCTABISET 3 3a4eTHhIC eAuHUIb, 114
4acoB, B TOM 4YHCJIE€ KOHTaKTHas pabora c mpemonasarereM — 42 4.,

caMocTosiTeNIbHas paboTa oOyyaromuxcs — 54 4., KOHTpoJb — 18 yac.

Paznen pucuunnunst Ceme | Bumpl  y4yeOHOH ~ paboThl, BKitouasi | GopMsal
CTp CaMOCTOSATENIFHYI0 paboTy OakamaBpoB W | TEKYIIErO
1§ TPYAOEMKOCTH (B 4acax) KOHTPOJIS
yCIIEBAEMOCTH
(no neodensm
cemecmpa)
®dopma
MIPOMEXYTOUHO
U arTecTtauuu
(no cemecmpam)
Jlexuuu Cemunaps! | IIpakr | CPC
UYECKH B
e qaca
3aHATH X
ST
1 | JokymeHTHpOBaHHAs 3 1 2 4 | Yaactue B
uH(popMaIUs U ee polib AHCKYCCHH
Beimonuenue
B YIIPaBIICHUH
. MIPAaKTHYECKUX
OpraHu3anucu 3a[aHuil
2 | HopmatuBHO-TIpaBoBast | 3 1 2 4 | Yuactue B
M METOINYCCKaAs AMCKyCCHH
Brinonnenue
OCHOBBI
NPaKTHIECKUX
AOKYMCHTAIIMOHHOT' O 3ajaHuit
obecrieueHus
YIIpaBJICHU: Konrponsnas
pabota
3 | Cucrema yrpaBieHuUs 3 2 2 Yuactue B
JIOKyMEHTaMH B 4 | muckyccnu
Beimonnenue
OpraHu3aIu
NPaKTHIECKUX
3a/laHUM
4 | OyHKIMOHALHBIC 3 2 4 4 | Yuacrue B
CHUCTCMBbI AUCKYCCHH
Brinonnenue
AOKYMCHTAIIUN
MIPAaKTHYECKUX
(Cucrema B—
OpraHru3allMOHHO-
pacnopsIuTeIbHON KontponbHast
JIOKYMEHTAITUH) pabora




5. | ®yHKIHOHAILHBIE 2 4 8 | Vuactue B
CUCTEMEI MHACKYyCCUU
Bremonaenne
JIOKYMEHTAITUN
HpaKTI/I‘-IeCKI/IX
(Cucrema B
JTIOKYMEHTAIUH T10
TPYJAOBBIM
OTHOIICHHSIM)
6. | dynKIMOHAILHEIE 34 2 4 6 | Yuacrue B
CHUCTEMBI NMUCKyCCUU
Bremonaenne
JIOKYMEHTAITUN
o HpaKTI/I‘-IeCKI/IX
(Cucrema punaHcoBoi -
JOKYMEHTAI[HH)
7 | dyHKIMOHATBHBIC 3 2 4 8 | Yuactue B
CUCTEMBI AHACKYyCCUHN
Brimonnenue
JOKYMEHTAIU!
MPAKTUUECKUX
(Cucrema SRS
JOKYMEHTAIUH TI0
CHAOXKEHUIO U COBITY)
8 | dyHKIHMOHATBHBIC 3 2 2 8 Vyacrue B
CUCTEMBI MHACKYyCCHU
Brmonaenne
JOKYMEHTaIluu
MMPAKTUICCKUX
(Cucrema 3a1aHui
JOKYMEHTAIUH 110
MapKETUHTY H
pekiname)
9 | Hanucanue uToroBoit 2 12 | Urorossrii TecT
MMCbMEHHON paboThI
10 | TIpomesxyTouHas 2 Cobecenoanue
aTTecTaIlus 18 10 pe3yJibTaTaM
JKx3aMen U3Y4EHHUs Kypca
Htoro 14 28 72

2. O0pa3oBaTesbHbIe TeXHOJIOTHHU (K 1.4 Ha 2020 r.)
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B nepuox BpeMEHHOTro HPUOCTAHOBIEHHS MOCEIIEHHS O0YYarOIIUMHCS MOMEICHUNH U
tepputopun PITY. mna opranuszamuu ydeGHOro mpoliecca ¢ MPUMEHEHHEM JIIEKTPOHHOIO
0o0y4eHHMsT W JAUCTAaHIMOHHBIX OOpPa30BATEIbHBIX TEXHOJIOTHH MOTYT OBITh MCIIOJIB30BaHbI

cienyomue o0pa3oBaTelibHbIE TEXHOJIOTHH:

— BUJCO-JICKIIUU,

— OHJIAMH-JIEKLIMU B PEKUME PEabHOIO BPEMEHH;

— DIIEKTPOHHBIC y4eOHUKH, yueOHbIe TOCOOUS, HAyUHbIE U3aHUS B SJIEKTPOHHOM BUJIE U
JOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM PECypcaM;

— CHCTEMBI JUISl JIEKTPOHHOTO TECTUPOBAHUS;

— KOHCYJIbTALIUU C UCTOIb30BAaHUEM TE€JIEKOMMYHHUKAIIMOHHBIX CPECTB.

3. llepevens B/l u UCC (k n. 6.2 Ha 2020 r.)

Nert
Javi

HanmenoBaunue
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1 | Mexnaynapoansie pedepaTuBHbIe HayKoMeTpuueckue bJl, moctymHbie B paMkax
HaMoHaILHOM noanucku B 2020 T.
Web of Science
Scopus
2 | IlpodeccuonanbHbie MOTHOTEKCTOBBIE B/, MOCTymMHBIE B paMKax HallMOHAILHOMN
noamucku B 2020 1.
Kypuansr Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypnanst Taylor and Francis
3 | IIpodheccuonanbHble MOTHOTEKCTOBBIE B/]
JSTOR
N3 nanns no o01ecTBeHHBIM U TyMaHUTAPHBIM HayKaM
DnekTponHas oubnmoreka Grebennikon.ru
4 | KoMIIbIOTEPHBIE CITPABOYHBIC TTPABOBBIC CHCTEMBbI
Koncynsrant Ilmtoc,
l'apanTt
Nort Haumenosanue 110 [IpousBoaurenn Crnioco6
/m pacipocTpaHeHHUs
(ruyenzuonnoe unu
6000010
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JIMIICH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMIEH3UOHHOE
3 Windows 7 Pro Microsoft JTUICH3NOHHOE
4 AutoCAD 2010 Student Autodesk CBOOOJTHO
pacrpocTpaHsIeMoe
5 Archicad 21 Rus Student Graphisoft CcBOOOJTHO
pacrpocTpaHsIeMoe
6 SPSS Statisctics 22 IBM JIAIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMIEH3UOHHOE
8 SPSS Statisctics 25 IBM JIAIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMIEH3UOHHOE
10 | OC «AnsT OOpazoBanue» 8 000 «bazanpt CIIO | nureH3nonHoe
11 Microsoft Office 2013 Microsoft JINIEH3UOHHOE
12 | Windows 10 Pro Microsoft JTUIEH3NOHHOE
13 | Kaspersky Endpoint Security Kaspersky JTUTICH3UOHHOE
14 | Microsoft Office 2016 Microsoft JTUIEH3NOHHOE
15 | Visual Studio 2019 Microsoft JINIEH3UOHHOE
16 | Adobe Creative Cloud Adobe JINIEH3UOHHOE
17 | Zoom Zoom JINIIEH3MOHHOE




