MHWHOBPHAYKH POCCUU
denepaibHOE TOCYJAPCTBEHHOE 6IO,Z[;I”(6THOG 00pa3oBaTesbHOE YUPEIKICHUE
BBICIIET0 00pa30BaHUs

«Poccuiickuii rocy1apcTBeHHbII T'YMAHUTAPHbIIA YHUBEPCUTET»

(®I'bOY BO «PITY»)

Kagheopa unocmpanuwix a3vixos

PABOYAS [TPOTPAMMA JUCHUTIJIMHBI

JEJIOBOM HHOCTPAHHBIM SI3BIK (anramiickmii)

Haumenosarnue u koo nanpaesnenus no0comosku (cneyuaibHocmu) -
38.03.03 VYnpasnenue nepconanom

VYpoBeHb KBalM(pUKALMK BBITYCKHUKA: OaKanasp

@opMa 06ylt€Hu}l: OYHAA, OYHO-3A0YHAA

PII/I amantupoBaHa s ULl
C OTPAaHUYECHHBIMU BO3MOXKHOCTAMH
310pOBbSI U UHBAJIUJIOB

Mocksa 2022



2
JIEJIOBOM HHOCTPAHHBIH A3bIK (anenutickuil)

PaGouast mporpaMma JuCIUTITAHBI

CocraBurenn:

KaHo. ned. nayk, ooyeum I FO. Ky3vmuna

OTBETCTBEHHBIN pEAAKTOP

KaHO. ucm. Hayk, npog. A. I'. Kamaesa

YTBEPXJIEHO
[TpoTokoun 3acemanus Kagenapbl HHOCTPAHHBIX S3BIKOB
Ne 9 ot 02.04.22



3
OI'TABJIEHHME

AR I 10 (03 205 6 X0 0 55 £23: Qe 1211 04 (o) - WU 4
1.1. Ileap M 3a0QUM JUCIIATIIIHIHBI «...vvveeeiissreeeessseeeesssssssessasssssesssssssesssnsssssesasssssssssssssssssnssseesanssnnes 4

1.2. TllepeyeHb MIAHUPYEMBIX peE3yJbTaTOB OOyYEHHUS IO JUCIMIUIMHE, COOTHECEHHBIX C

UHIUKATOPAMHE JOCTUKEHHS KOMITETEHIIIE: 1.ve.vevevreseeseeseessessessessessesseesesssessnssessessessessessasseessnssenees 4
1.3. MecTO TUCHHUILUIMHBI B CTPYKTYPE 00Pa30BATEITBHOU TPOTPAMMBI.....vevververeereseessesseaseeseesenns 5
2.  CTPYKTYPQ THCIIHTIITHHBL ... .uvvtessteeessseessssesssssesssssesssssesssssesssssesssssesssssessnssssssssessnsssssnsssssnssessnsees 7
3. CoaepKaHUE TUCHUILTHHDL. ...c.veervesseesseesseeseesseesseasesseesseaseesses Error! Bookmark not defined.
4. OOpPa3OBATEIBHBIC TEXHOJIOTHH. .....eerveerririeeriearesnesseesseanenns Error! Bookmark not defined.
5. OrueHka MIaHUPYEMBIX PE3YTbTATOB OOYUCHHUS ....cvvvvvirvenens Error! Bookmark not defined.
5.1. CHUCTEMA OLEHUBAHUS ....oeeeeeeeeeeeeeeeeeaeeeeeeeeeeeeeesaeeeeeeeeas Error! Bookmark not defined.
5.2. Kpurepuu BbICTABIECHUS OLCHKH 110 AUCIHUILINHE ............... Error! Bookmark not defined.

5.3. OrmeHounble cpeacTBa (Marepwaibl) JUIsl TEKYMIETO KOHTPOJS yCIIEBAGMOCTH U
POMEKYTOYHOMN aTTecTaluu o0ydarouuxcs mno aucuuriuge .... Error! Bookmark not defined.
6. VYueOHO-MeTOmMYECKOE M HH(POPMAIIMOHHOE obecnieuenue qucuuiumasIiError!  Bookmark
not defined.

6.1. CHHCOK MCTOUHUKOB M JTUTEPATYPBI «..vevvverviareerieenieanresieenneas Error! Bookmark not defined.
6.2. IlepeueHs pecypcoB HHPOPMAITMOHHO-TEIEKOMMYHHKAITMOHHOU ceTn «HTepHEeT». Error!
Bookmark not defined.

7. MarepuanbHO-TEXHHUECKOE OOeCIeYeHrne TUCIUILIUHEI ..... Error! Bookmark not defined.

8. (Oo0ecnieueHrne 00pa30BATEIHLHOTO IMPOIIECCa JUTS JIUI C OTPAHMYECHHBIMH BO3MOXKHOCTSIMH

31 (0] 010):3 3 ST PSSP PSP OP PR Error! Bookmark not defined.
9.  METOAMUYECKHE MATCPHAIIBL ... cvverveerveesresieesieaseesseesseasessessseas Error! Bookmark not defined.
9.1. TInaHBI CEMHHAPCKUX 3AHATHH] ....vevvvveireneeieniesiesnesieaieeeennas Error! Bookmark not defined.
9.2. MeroanuecKre PEKOMEHIAIMH TI0 TIOATOTOBKE IIHCHMEHHBIX PAOOT ..cvevevereesreareareereenean, 32
0.3 VIHBIC MATEPHAIIBL ... eeuveueeieesteeteesteessesssesseessesseesbe e seaseesbe e s bt e s e e be e b e e s e nseenbe et e nneeabeeneannenne s 32
[Mpunoxenne 1. AHHOTAIUS JUCITUTLTHHBI ....ovveveevesieenieeienneeees Error! Bookmark not defined.

[MpunoskeHne 2. JIUCT UBMEHEHMM ......ccvveuvieririieiiiisic s Error! Bookmark not defined.



1. HIOACHUTEJIBHAS 3AIINCKA

1.1. llean 1 3aga4M TUCUUILIMHBI

[Iporpamma nucuUIUIHHBI «/]€T0BOM MHOCTPAHHBIN SI3bIK» COCTABJIEHA B COOTBETCTBUU C
tpedboBanusimu OI'OC BO.

Heabo Kypca HWHOCTPAHHOTO s3bIKA SIBISIETCS MpodeccroHallbHAs —MOJATOTOBKA
CTYJICHTOB CpEJCTBAaMH HWHOCTPAHHOTO s3bIKa, (OpMHUpPOBAHWE Yy HHUX HEOOXOJIUMOM
KOMMYHUKATUBHOM SA3bIKOBOM KOMIIETEHILIMM, a TAaKKE BBICOKOTO YPOBHSI COLIMAJIBHOM U
npo)eCCHOHAIBHON aJlanTalud, 4YTO NpeanosiaraeT (GpopMUpoBaHHE BCECTOPOHHE Pa3BUTOMN
JUYHOCTH, CIIOCOOHOW OTBEUYaTh HAa BBHI3OBHI COBPEMEHHOI'O OOIIECTBA M MCIIOJIb30BaTh 3HAHUS,
YMEHUS U HaBBIKH, ITOJTYyYEHHBIE B X0 O0yYCHHSI.

3agaum TUCIHUILIMHEL:

. pa3BUTh yMEHHE IHCbMEHHOro (YTEHHE, IHUCbMO) M YCTHOro (TOBOpEHHUE,
ayJJMpOBaHNE) UHOSI3BIYHOTO OOILEHMS;
o yMeTb coOuparb, oOpalOaTblBaThb M HHTEPHPETUPOBATH C MCIOJIb30BAaHUEM

COBPCMCHHBIX I/IH(i)OpMaIII/IOHHI)IX TEXHOJIOTUH AAaHHBIC HAa MHOCTPAHHOM A3LIKE, HCO6XOI[I/IMBIG
Uit GOPMHUPOBAHUS CYXJACHHUH 10 COOTBETCTBYIOUIMM COLMAIBHBIM, HAYYHBIM U ITUYCCKUM
npobJieMam;

. OBJIaJICTh HABBIKAMHU ITyOJUYHON pEeUYM U apryMEHTALUHU Ui BEJCHUS IUCKYCCUMY;

o HAayYUTbCA  AQHAJIM3UPOBATH TCKCTHI COLMAJIBHO 3HAYMMOI'O COJACpIKaHMA,
AHHOTHPOBATh U pedepUupOBaTh HAYYHYIO JIUTEPATYPY;

® HAY4YHUThCS CTPOUTH CBOE pEUYEBOC M HEPEUYCBOE IIOBEICHHUE B COOTBETCTBHH C
COLIMOKYJIbTYPHOM creliu(UKOI CTpaHbI U3y4aeMOro s3bIKa;

o OBIIQJICTh ~ HAaBBIKAMH  IMHUCBMEHHOTO M  YCTHOIO  TIEpeBOJa  TEKCTOB
OOIIEKYIBTYPHOW HAIPaBICHHOCTH.

Pa3BuBaromas 1enp 00ydeHHs] TpeArofaraeT TaKyl —OpraHu3aluilo  00y4eHHs
HHOCTpaHHOMY A3BIKY, Koraga YYUTBIBAIOTCA HHTCPCCHI, WHAUBUAYAJIBbHO-JIMYHOCTHBIC
OCOOCHHOCTH M TOTPEOHOCTH 00y4yaemoro, KOrja CTYAEHT BBICTyMaeT KaK IOJHOMPABHbIN
YYaCTHUK Mporiecca OOyUYCHHsI, IIOCTPOSHHOTO0 HA MPUHITUIIAX CO3HATEIBHOTO MApPTHEPCTBA H
B3aMMOJICHCTBUSL C JPYTHMH CTyJIGHTaMH U C TPENojiaBaTeeM. D10 Bemer K
HHTCJUICKTYAaJIbHOMY Pa3sBUTUIO JIMYHOCTHU CTYACHTA, OBJIAJACHUIO KM OIPCACICHHBIMU
KOTHUTUBHBIMU  TIPHEMaMH JJs  OCYIIECTBJICHHS TO3HABATEIbHOW KOMMYHHKATHBHOMN
JACATCIIbHOCTH, q)OpMI/IpOBaHI/IIO COIUAJIBHO-JINMYHOCTHBIX KOMHCTGHHI/Iﬁ, Pa3BHUTUIO
CaMOCTOSITENILHOCTH CTYJ€HTa, €ro TBOPYECKOW aKTUBHOCTH, OPTraHW30BAaHHOCTH, IUYHOMN
OTBETCTBEHHOCTH 3a PE3yJbTaT OOyYEHHs, YMEHHIO padoTarh B KomaHne. BocmuratenbHOU
HeNbl0 TpU OOYYeHHH WHOCTPAHHOMY SI3BIKY SIBIsieTcs (OPMHUpPOBAHUE Yy CTYACHTa
MHPOBO33PCHUSA, NPEANOIAraromero yBaKUTCIbHOC OTHOIICHUE K AYXOBHBIM LHEHHOCTAM cBOEr
CTpaHbI U OOIIEKYIBTYPHBIM OPUEHTHPAM.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJILTATOB 00yUYeHHSs M0 JUCHUIIMHE, COOTHECEHHBIX

¢ HHAUKATOPaAMH JOCTHIKCHUSA KOMIIeTEeHII I .

Komnierennus Nuaukaropsl Pe3yabTarnl 00yueHus
(KoJ 1 HAaUMEHOBAHME) KOMIIeTeH Ui
(K01 ¥ HAMEHOBAHUE)
YK-4 YK-4.1 3HaTh:
Crnocoben Bnageer cucremoil HOpM | - 3HaTh KYJbTYpy M TpaAUIHH
OCYIIECTBIATh PYCCKOI'O JIMTEPATYpHOIO | CTpaH M3y4aeMoOro s3blKa, OCHOBHBIE
JIEJIOBYIO A3bIKA u HOpMaMu | mpaBwiia  (OHETHKH,  IPAMMAaTHUKH,




5

KOMMYHHKAITUIO B WHOCTPAHHOTO (-bIX) | HOPMBI PEYEBOTO ITHKETA,
YCTHOM ¥ MUCHbMEHHOM | sI3pIKa  (-OB); CIOCOOEH | YMeTh:
dbopmax Ha JIOTUYECKH u|- KCII0Ib30BaTh 3HAHUE PYCCKOTO U
roCy/1apCTBEHHOM rpaMMaTH4eCKH BEPHO | UHOCTPAHHOTO S3BIKOB B
a3bIke Pocculickon CTPOUTHh KOMMYHHKAIHIO, | TPOPECCHOHATHLHOMN JEATEIIbHOCTH,
Odenepauuu u UCIIOJNIBb3YSl BepOaIbHBIE U | MEXKKYJIBTYPHOH ~ KOMMYHHUKAIMM U
MHOCTPAHHOM(BIX) HeBepOaabHBIE CPENICTBA | MEXIMYHOCTHOM OOIICHUU;
s3bIKe(ax) B3aNUMOIEACTBUSA Baagern:
- HaBBIKaMU HCIIOJIb30BaHUS
PYCCKOTO W HWHOCTPAaHHOIO s3bIKa B
YCTHOW M MHCBMEHHOU ¢opme B cdepe
npodeccuoHaNbHOM KOMMYHHKAIlUH, B
chepe MEXKIIMIHOCTHOTO u
MEXKYJIBTYPHOTO B3aHMO/ICHCTBUS.
YK-4 YK-4.2 3HaTh:
Crnocoben CBOOOJIHO BOCTIpUHUMAET, | - npaBuiia CTHJIMCTUYECKH,
OCYIIECTBIISATh AHAIU3UPYET U | TPaMOTHOT'O UCIOJIb30BAaHUS PYCCKOTO U
i 0:3% KPUTHYECKH  OIICHMBAET | MHOCTPAHHOTO SI3bIKA B  Pa3IUYHBIX

KOMMYHHUKAITUIO B
YCTHOW U MHUCbMEHHOMN
dopmax Ha
roCy/1apCTBEHHOM
s13bp1ke Poccuniickon
®eneparuu u
MHOCTPaHHOM(BIX)
s3bIKe(ax)

YCTHYI0O ¥ THCHMEHHYIO
o0menpodeccuoHaIbHYIO
MH(pOpPMAaLIMIO HA PYyCCKOM

U WHOCTPAHHOM  (-BIX)
SI3BIKE (-ax);
JEMOHCTPUPYET  HaBBIKH
nepeBo/ia ¢ MHOCTPAHHOTO
(-bIX) Ha
rOCyJapCTBEHHBIN S3BIK, a
TaKkKe c
rOCyTapCTBEHHOTO Ha

WHOCTpPaHHBIN (-bI€) SI3BIK

(-u)

CUTyalusiX JCJIOBOIO U IOBCEIHEBHOTO
0OLIeHMs], B YCTHOM KOMMYHHKAIIUH. -
YMmerh:

- BOCHpUHMMATh Ha CIyX ©
NOHUMATh  OCHOBHOE  COJIEpKAHUEC
HECJI0KHBIX npodeccroHanbHO-
OpPUCHTHUPOBAHHBIX TCKCTOB,

- JETAIPHO  IMOHUMATh  TEKCTHI,
HCO6XOI[I/IMI)IC JJIA  HCIIOJIB30BaHUA B
Oynyiei npogeccuoHaIbHON
JeSTENIbHOCTH;

Baagern:

- HaBbIKaMH HCIIOJIB30BaHUs PYCCKOI'o U
HHOCTPAHHOTO  s3blKa B YCTHOﬁ 151

MMUCbMEHHOU dhopme B cthepe
npoeCCUOHATLHOH KOMMYHHUKAIIUH, B
chepe MEXIMYHOCTHOTO u

MEXKYJIBTYPHOIO B3aUMOJCHCTBUSI.

VK-4 Cnocoben
OCYLLIECTBIISATh
JIETIOBYIO
KOMMYHHUKAIUIO B
YCTHOW U MUCbMEHHOM
¢dopmax Ha
roCyJIapCTBEHHOM
si3pIke Poccuiickoi
denepanuu U
WHOCTPaHHOM(BIX)
A3bIKe(ax)

YK-4.3

Hcnonp3yer
MH(OpPMaLOHHO-
KOMMYHHKAI[IOHHBIE
TEXHOJOTHUH TpPHU TIOUCKE
HE00X0 MO
uH(popMaluu B Tpoliecce
pelieHuss  CTaHAapTHBIX
KOMMYHUKATHUBHBIX 3aja4
TUTS JOCTHKEHUSI
PO eCCHOHATHHBIX
uenen Ha
rocyAapCTBEHHOM "
MHOCTPAHHOM (-bI1x)
SI3BIKAX

3HaTh:

- MH(OPMaITMOHHO-KOMMYHHUKAI[HOHHBIE
TEXHOJIOTUU TIPH TOMCKE HEOOXOIUMOU
uHpopMauu

Ymern:

- Hcnons3yer  uH(OpMaAIMOHHO-
KOMMYHUKAIIHOHHBIE TEXHOJOTHH TIPU
MOUCKEe HeoO0XonuMol HMHPOpMaLuu B
mporiecce  pelIeHUs CTaHJApTHBIX
KOMMYHHUKATHBHBIX 3a1a4 JUIs
JOCTIDKEHUS TPO(heCCHOHANBHBIX TIeTIeH
- nenatb cooOueHuss B 001acTu

po¢eCCHOHATBHON TEMaTUKH u
BBICTpAauBaTh MOHOJIOT

Baaners:

- Haspikamu nH(pOpMalMOHHO--




KOMMYHHKAIIIOHHBIC TEXHOJIOTUU TIPU
MOMCKEe HeoOXonuMon uH(opManuu B
npoiiecce pereHus CTaHJIaPTHBIX
KOMMYHHUKATHBHBIX 3a71a4 IS
JOCTIKEHUST TTPO(HECCHOHANBHBIX IEIeH
Ha TOCYJapCTBEHHOM M MHOCTPaHHOM (-
bIX) SI3BIKAX

- HCIIOIL30BaHUS PYCCKOTO H
WHOCTPAHHOTO sI3bIKa B YCTHOH U

MMHCbMEHHOM dhopme B chepe
npoecCHOHATLHON KOMMYHHKAIUH, B
chepe MEXITMYHOCTHOTO u

MEXKYJIBTYPHOI'O B3aUMOACUCTBUS.

1.3. MecTO AUCHUNIMHBI B CTPYKTYpPe 00pa30BaTe/ibHOI NPOrpaMMbl

Hucnurnnuna «/{enoBoii ”HOCTpaHHBIN S3bIK» OTHOCHUTCS K 00s13aTeIbHOM YacTH O0Ka
JTUCIUILIMH y4eOHOro IIIaHa.

JIist OCBOCHMSI TUCITUTUTHHBI HEOOXOIMMBI 3HAHUS, YMCHHS M HABBIKH ITOTYUCHHBIC TIPU
W3YUYEHUU JUCUUIUINHBI « ITHOCTpaHHBIN S3BIK».

B pesynbrare OCBOCHHS NUCHMIUIMHBI (OPMHUPYIOTCS 3HAHUS, YMEHHMS M HaBBIKH,
HEOOXOJUMBIC JJIsi PACHIMpPEHHUs KpPyro3opa CTYIEHTOB, IOBBIIICHHUS YpPOBHS HX 0OmIeil
KyJIbTYPBl M 00pa30BaHUs, a TAaK)Ke KyJIBTYPHI MBIIIUICHUS, OOIICHUS U PCYH.

2. CTPYKTYPA JUCHUIIJIMHBI

O6mas TpyA0€MKOCTh TUCHUILUIMHBI cocTaBisieT 15 3.e., 540 akageMU4ecKux 4acoB.

CTpyKTypa TUCHUIIMHBI AJsl 04HOH (pOpMBbI 00yUeHUsI

O0beM AUCHUTUIMHBI B ()OpME KOHTAKTHOW PaOOTHI OOYYAIOMIUXCS C TMeJaroru4ecKuMu

pa6OTHI/IKaMI/I n (I/IJ'II/I) JIMIaMH, IIPUBJICKAEMBIMHU K pCaJin3allun 06p830B8.TCJIBHOI>i nporpaMmal

Ha UHBIX YCJIOBUAX, IIPU ITPOBCACHUN yLIe6HBIX 3aHATHH:

Cemectp | Tum yueOHBIX 3aHATHI KommuecTBo
4acoB
Jlexkunn -
1 CemuHapbl/TabopaTopHbIe PaOOTHI 210
Bcero: 210

O6beM TucHUIIIMHBL (MOyJIs) B (hopME CaMOCTOSTEIbHON pabOThl 00yYaromuxcs
cocraisieT 312 akageMuueckux 4aca(oB) U sKk3aMeH — 18 Jacos.

CTpyKTypa JUCHUNJIMHBI 1JIsl 04HO-3204HOI (popMBbI 00yUeHUs

O0beMm JUCHUIIIINHBI B (I)OpMC KOHTAKTHOM Da6OTBI 06yqa10111nxc51 C NICaAarorutdCCKuMu

pa6OTHI/IKaMI/I n (I/IJ'II/I) JIMIaMH, MPUBJICKACMBIMU K pCajin3aliun 06p330BaTeHLHOﬁ porpamMmaI

Ha MHBIX YCJIOBUSX, IPH MPOBEICHNUN YUEOHBIX 3aHITHIA:



Cemectp | Tunm yueOHBIX 3aHATHIA KonnuectBo
4acoB
1 Jlekuun -
CemuHapbl/1ab0paTOpHBIE paOOTHI 120
Bcero: 120

O0BeM AUCIUIUTHHBI (MOIYIIs) B GOpPME CaMOCTOSTEILHON pab0Thl 00YUYAIOITUXCS
cocrapiisieT 402 akanemuueckux yaca(oB) M 9k3aMeH — 18 yacos.

3. COAEP)KAHUE JUCIIUAITJIMHbI

Ne | HaumeHoBaHue pasaena | Congepxxanue
AUCHHUIIJINHBI
Paznen 1: Wnocrpannsbrii | English for business communication
SI3bIK  (AaHIVIMHCKUI) 1
npo¢ecCHOHANbHBIX Liesei
1 | Careers Talk about your career plan; telephoning: making contact;
case-study: choosing a successful candidate for a job;
writing a formal email
2 | Selling Talk about shopping habits; negotiations: making sales,
reaching agreement; modals: revision;
3 | Companies Talk describing companies; presenting your company;
writing: proposal; present tenses: revision;
4 | Great ideas Discussing great ideas; verb and noun collocations; the
language of meetings; writing: a report
5 | Stress Discussing stressful situations; past tenses: revision;
coping with stress at work; participating in discussions and
debate; writing: report
6 | Entertaining Discussing corporate entertaining; multiword verbs; eating
and drinking vocabulary; socializing: greeting and small
talk; organizing a conference
7 | Marketing Talk about the marketing mix and marketing campaign;
devising a plan to improve sales; word partnerships;
questions: all types
8 | Planning Discussing planning; making plans; future tenses: revision;
time clauses; dealing with numbers
9 | Managing people Discussing qualities of a good manager; verbs and
prepositions; reported speech; how to advise; writing:
report
10 | Conflict Discussing different types of conflict in the workplace and
how to deal with them; word building; conditionals:
revision
11 | New business Discussing start-ups; economic terms; time clauses
12 | Products Discussing products; comparison; passives; presenting a
product; SWOT-analysis
Paznen 2: Wuocrpaunnsrii | English for HR students
si3bIK (aHrJMiickuii) B HR
1 | Human Resource | OcHOBHbIE OHATHUS B chepe yrnpaBiIeHUs! TEPCOHAIOM.
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Management. I'pammamuxa: Present Simple

2 | Human capital. The 4 Ps of | YUenoBeueckuii kanuran (demoBeueckue pecypesi). OcHOBa

HR. HR — 4 6a3oBbie cocrapisromue («4 I1»).
I'pammamuxa: Present Continuous
3 | Major trends and | I'maBHbIe TCHCHIIMY U BBI30BHI B YII.
challenges in HR I'pammamuxa: Present Perfect
4 | Organizational Structure Crpykrypa opranusanuu. [Iporiecc HaiimMa U €ro STarbl.
I'pammamuxa. Past Simple

5 | Recruitment [Touck u mox6op nepconana. [Iporecc Haiima.
I'pammamuxa: Past Continuous

6 | Pay and Benefits Omutata Tpyaa. Buapl KoMIieHCauu.
I'pammamuxa. Past Perfect

7 | Issues in the Workplace. Kondumukte! u mpobieMsl Ha pabodem mecTe.
I'pammamuxa: Future Simple

8 | Conflicts. Layoffs [TpoGiembl Ha pabodeM MeCTe M COCOOBI UX pa3peIICHHS.
I'pammamuxa: Future Continuous

9 | Employee turnover. TekyuecTb KaipoB.
I'pammamuxa: Future Perfect

10 | Employee retention | Ctpareruun yaep:xkaHus COTPYTHHKOB.
strategies. I'pammamuxa: Types of questions

11 | Management Styles. | Ctuu ynpasiieHus repcoHaaom. MoTuBamus
Motivation I'pammamurxa: Modal verbs

12 | Telephoning: making and | TenedonHble MEPEroBOpPhl: KaK OTBETUTh HA 3BOHOK,
taking calls, taking and | mepeanars/ocTaBUTH COOOIICHUE.
leaving messages. I'pammamuxa: Passive (Simple tenses)

13 | Telephoning: checking, | TenedonHble TEPEroBOpsl: Kak  MOJYyYUTh/yTOUYHHUTH
clarifying, booking, active | ceenenus, cnenarb/OTMEHUTH OPOHB B OTEJIE U T.11.
listening. I'pammamuxa: Passive (Continuous and Perfect forms)

14 | Telephoning: arranging and | TenedonHbIe MeperoBOpsl: Kak JIOTOBOPHUTHCS O BCTpEUE,
rearranging a meeting, | BepasuTh xaaooy.
making complaints. I'pammamuxa: Passive vs Active (All tenses, the infinitive,

gerund, modals etc)

15 | Emails: official, | /lemoBass ~ mepemucka MO  3JEKTPOHHOW  MOYTE:
semiofficial, internal, and | opuunansueie, noayoduIKaATbHBIE, BHYTPEHHHE U [p.
commercial. COOOIICHHUST; PACCHIIKA.

I'pammamuxa: Conditional 1

16 | Emails: formal vs informal | JlenoBas mepemnucka MO 3JIEKTPOHHOW IMOYTE: JIUYHBIC VS
oduIHMaTbHBIE.
I'pammamuxa: Conditional 2

17 | Emails: Customer issues, | JleiqoBas mepemnucka Mo 3J€KTPOHHOW MOYTE: OOIICHHE C

arranging a visit/meeting. KIIMEHTaMH, OpraHu3alus BU3UTA/COOpaHUS/BCTPEUH U T.11.
I'pammamuxa: Mixed Conditional
18 | Meetings and negotiations | /lenoBsle nmeperoBopbl, COOpaHMs U BCTPEYH: OpraHU3aIus,
ITHUKET, PETJIAMEHT.
I pammamuxa: Relative clauses
19 | Making Presentations [MpaBwra PPT npe3enTamuu. Onucanue rpaduKos.
I pammamuxa: Relative clauses
Paspnen 3: HHocTpaHHBIH
si3bIK (aHrJmiickuii) B HR
20 | HR Strategy and Planning | Ctpareruss kommnanuu wu crparerus YII. OcHOBHBIC

CTpaTErnYeCKNe MPEUMYIIECTBA KOMITAHUH.
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I'pammamuxa: Countable and uncountable nouns

21 | Workforce planning: | CtpaTterndeckoe IIaHUPOBAaHKE KaAPOB: KOJUYECTBCHHBIC
guantitative and | u ¢pyHKIMOHATIBHBIE (TPOU3BOICTBEHHBIC) METO/IBI.
operational methods. I'pammamuxa: The infinitive

22 | Hiring: internal and | [Toxbop nepconana. BHenHue ¥ BHYTPEHHHE MCTOYHHUKH.
external. Contingent | Koutunrentnast paboras cuia. OObsBICHHE O BaKaHCHH.
workforce. Job ads. Career | flpmapku Bakancwuii. [lonck ¥ HaéM COTPYAHHMKOB Ha
fairs. Executive search. PYKOBOJISAIIME JOJDKHOCTH.

I'pammamuxa: Perfect Infinitive

23 | Building an  Employer | Co3nanue OpeHia U pernyTanud KOMITAHUU-PAO0TOaATEIIs.
Brand I'pammamuxa.: Gerund

24 | Candidate Selection. | Ot6op kaHmumaroB. Pucku. AHanu3 BakaHCHH C TOYKHU
Recruiting  risks.  Job- | spennst ¢yHKumii u 3amay. ApPXUTEKTypa BaKaHCHH.
position-employee. Job | I'pammamuxa: Gerund
Architecture. Content and
Purpose of Job Analysis.

25 | Training courses: fields of | Tpenunru: moaxompl, mIaHUupPoBaHue, chepsl IPUMEHEHHS,
application, approaches, | paspadotka u nposeaenue. opmanbHoe ¥ HePOpMaTbHOE
methods, planning and | o0y4enue nepcoHarna.
development of a course. | I pavmamuxa: Determiners
Formal vs informal learning

26 | Performance management. | OnieHka pe3yibTaTUBHOCTH ©  3(PQPEKTUBHOCTH Tpy/a.
BARS. Performance | Cxema OIICHKM TIOTEHIMAda COTpyaHuKa. KapbepHbie
potential  grid.  Career | BO3MOKHOCTH, TPAEKTOPHUS U POCT.
paths/ladders I pammamuxa: Articles

27 | Work-life balance. | Pabouee Bpemsi, rpaduk pabOThI, PEXKUM TPYIa U OTIbIXA.
Company structure and | CtpykTypa KOMIAHMM W  OpraHu3amus  pabodero
office space MIPOCTPAHCTBA.

I'pammamuxa: Articles

28 [ Working hours. Flexible | Yaanennas pabora, padora ¢ ruOkuM rpadukoM H T...
working structures. | I pammamuxa: Linking words
Teleworking. Spaces and
structures. Non-territorial
workplace.

29 | Social Media in HR. Web | Couunanbshbie cetu u ux poib B YII. [lonxoasl k aHanu3y
2.0. Social network analysis. | maHHBIX M3 colceTell M MPUMEHEHHE ero Pe3yJbTaTOB B
Ways of SM usage. KaJIpOBOM TIOJUTHKE.

I'pammamuxa: Phrasal verbs
30 [ HR-IT. Expert systems and | Madpopmannonasie cuctemMbl u  pemieHuss st YIIL
user  systems. Human | Tenaenuuu B pazsutuu copra ansa YII.
Capital Management | I pammamuxa: Phrasal verbs
Software: modern trends.
4. OBPA3OBATEJIBHBIE TEXHOJIOTI'NHN
Ne Buabl  yueOHBIX
HaumenoBanue pasaena . Oo0pa3oBaTte/ibHbIE TEXHOJIOTHH
n/n 3aHATHH
1 |2 3 4
1. |Pa3men 1: Henosoii |[IpakTnueckue Pa3BuTre HaBBIKOB YTeHUS (ITOMCKOBOTO,
HHOCTPAHHBIH SI3BIK | 3aHATHUS U3yYaroIIero, aHaJIUTUYECKOT0), yCTHOH
(yactb 1) (IManoruyeckod M MOHOJOTMYECKON) U




10

CaMocTosTenbHas
paborta

MUCHbMECHHOW pEeYd IMOJ PYKOBOJCTBOM
MperoIaBaTesl, NCIOIb30BaHNE ayAHO- U
BUJICOMATEPHAIIOB, KOMITbIOTEPHBIX
TEXHOJIOTHIA.

PasBepuyTas Oecega ¢ oOCyXAcHHEM
JIOKJIa/1a

KoncynbTupoBanue u MpoBEpKa
OOMAIIHUX 3aJJaHu

2. |Pa3nen 2: UHocTpaHHBIH
sI3bIK (AaHTJIMiiCKUIA) 1S
npogeccuoHAIbHBIX
neJsen

[IpakTrueckue
3aHATHUS

CaMocTogTeIbHas
paborta

Pa3BuTHe HaBBIKOB YTEHHS (TIOMCKOBOTO,
W3YYaroIIero, aHAJIUTHYECKOTO), YCTHOU
(TMamoruYecKo W MOHOJOTUYECKOW) H
MUCbMEHHOW pEYH TOJ PYKOBOJCTBOM
IpenojaBaTesis, UCIOoIb30BaHUE ayAHO- U
BUJICOMATEPHAIIOB, KOMITBIOTEPHBIX
TEXHOJIOTHM.

PasBepHyTas Oecega ¢ 0OOCYXICHHEM
JOKJIaa

KoncynpTupoBanue u poBEpKa
NOMAIIHUX 3aJaHU

3. |Pa3gea 3: UnocTpaHHBIH
SI3bIK  (AHIVIMIICKUI) B
HR

IIpaktueckue
3aHATHS

CamocTosTenpHast
pabota

Pa3BuTHe HAaBBIKOB YTEHHsI (TIOMCKOBOTO,
M3YYalolllero, aHAJIUTUYECKOr0), YCTHOM
(Inanoruyeckol M MOHOJOTHYECKON) U
MHUCbMEHHOW pPEeYd TOJI PYKOBOJCTBOM
MpernojaBaTesis, UCIOIb30BaHUE ayAHO- U
BHJIEOMAaTEPHAJIOB, KOMITBFOTEPHBIX
TEXHOJIOTHM.

Pa3Bepuytas Oecema ¢ oOcyxaeHUEM
JOKJTaaa

KoncynsTupoBanue u IIpOBEPKA
JIOMAaITHUX 3aJJaHui

B nepuoa BpeMEHHOT0 PHUOCTAHOBJICHUS MOCEIIEHNS 00y4alOIUMHUCS TOMELEHUH 1
tepputopuu PI'TY. 11 oprannsanuu yueGHOro npouecca ¢ IpUMEHEHUEM 3JIeKTPOHHOTO
00y4eHHUs U AUCTAaHLMOHHBIX 00Pa30BaTENIbHBIX TEXHOJIOTHI MOTYT OBITh UCIIOIb30BaHbI
cienyroue 00pa3oBaTeIbHbIE TEXHOIOTHH:

— BUIEO-JIEKIIVH,

- OHHafIH-HeKI_II/II/I B pCKUMC pCaJIbHOTO BPEMCHH,

— JJICKTPOHHBIC y‘—Ie6HI/IKI/I, yqe6HLIe HOCO6I/I5[, HAaY4YHBIC U3JJaHUA B 3JICKTPOHHOM BHJC U
JOCTYII K UHBIM 3JICKTPOHHBIM 06pa30BaTCHLHLIM pecypcam;

— CUCTEMBI AJId DJICKTPOHHOT'O TCCTHUPOBAHUSA;

— KOHCYJIbTallU C UCITIOJIb30BAHUECM TCIICKOMMYHUKAIITUOHHBIX CPCACTB.

5. OHEHKA IINTAHUPYEMBIX PE3YJIBTATOB OBYUYEHUSA

5.1. CucreMa olleHUBAHUSA
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DopMa KOHTPOJIA Make. KOJIHY€CTBO
0aJU10B
3a oaHy | Beero
padory
Texymui KOHTPOJIb:
- YCTHBIN OIPOC 5 6ayioB 30 6amioB
- Y4acTHe B JUCKYCCHHM Ha CEMHHape 5 6auioB 10 6amoB
- BBIIONHEHHE  caMocTosTenpHOH | 10 GayioB 10 Gamnos
paboTHI (3cce, aHHOTAITMH, JOKJIA])
- KOHTpOJIbHAs paboTa 10 6aymoB 10 6ammoB
ITpoMexxkyTOoUHas arTecTauus
[IpomexyTouHast arrecranus - 40 G6amtoB 40 G6amtoB
3amuTa npoekTa \ BRICTYIIJICHUE C
Hroro 3a cemectp 100 6amnoB 100 6amnoB

3a48T C OLICHKOM/3K3aMeH

ITonmyuyeHHBI COBOKYIHBIN PE3YIbTAT KOHBEPTUPYETCS B TPAAULMOHHYIO IIKAITy OLEHOK U B

HIKany oleHok EBpomneiickoil cuctembl mepeHoca u HakoruieHus kpenutoB (European Credit

Transfer System; ganee — ECTS) B cooTBeTCTBHM ¢ TabIuUIIEH:

100-6anabHasi mKaia TpaguuuonHasi mKaJja HIxana ECTS
95-100 A
OTJINYHO
83-94 B
68 — 82 XOPOIIIO 3a4TEHO C
56 — 67 D
Y/IOBJIETBOPUTEIHHO
50 -55 E
20 -49 FX
HEYJIOBJIETBOPUTEIBHO HE 3aUTeHO
0-19 F
5.2.Kputepuu BbICTABJICHHS OLICHOK
Banasl/ Ounenka no | Kpurepun oumeHkm pe3yabTaToB  O0yd4eHusi IO
Mlkana AUCHMITHHE AUCHMIIHHE
ECTS
100-83/ COTITUIHOY/ BrictaBnsiercst  oOywaromemycs, €cia OH TIIyOOKO U
AB «3aUTEHO IPOYHO YCBOMJI TEOPETUYECKMH M  NPaKTHUYECKUI
(oTHuHO)»/ MaTepuaj, MOXKET MPOJAEMOHCTPUPOBATh ITO HA 3aHATUAX
«3aYTCHO» U B X0JI€ POMEKYTOYHOHN aTTeCTallUH.

OOyuaromuiicsi UCYEPIIBIBAIOIIE M JIOTHYECKH CTPOMHO
u3naraeT yueOHbI MaTepuai, yMeeT yBS3bIBaTh TEOPHUIO C
MPaKTUKOW,  CHOpaBiseTcs €  pEHIeHHueM  3ajad
npodeccnoHaNTbHON HAmpaBIEHHOCTH BBICOKOTO YPOBHS

CJIOKHOCTH, IMpaBUJILHO 000CHOBBIBAET IIPHUHATEIC
pelIeHuUs.
CBoOoano OPUEHTHUPYETCS B y4ueOHOH u

npodeccnoHanbHOM TUTEpaType.
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Banael/
HIxanaa
ECTS

Ounenka no
JTUCIHHUIJINHE

Kpurepun omeHknm pe3yjJbTaToB  O0y4YeHHMs 1O
AUCHMILIAHE

OneHka o JUCIHUILIMHE BBICTABISIOTCS 00ydaroleMycs C
y4€TOM  PE3yJIbTATOB TEKYLIEH U  IPOMEKYTOYHOU
aTTeCTaluu.

Komnierennuu, 3aKpEIUIEHHBIE 32 JIMCUUIUIMHOM,
c(hOpMHUPOBAHbI HA YPOBHE — «BBICOKUIIY.

82-68/

«XOpouIo»/
«3a4TCHO
(xopor10)»/
«3a4TCHO»

BricraBnsiercss  oOywaromemycs, e€cad  OH  3HAeT
TEOPETUYECKUN U IPAKTUYECKHUI MaTepHrall, T[paMOTHO U 10
CyLIECTBY H3Jlarae€T €ro Ha 3aHATUAX U B XOIe
IIPOMEXYTOYHOM aTTECTALlUN, HE OIyCKasi CyLIECTBEHHBIX
HETOYHOCTEH.

OOyuaronuiics MNpaBWIBHO IPUMEHSET TEOPETUUYECKHE
IIOJIOKEHUs  TPH  PELIEHUWM  IPAKTHYECKUX  3a1ad
npoeCCUOHAILHOM  HANpaBJIEHHOCTH PAa3HOTO YPOBHS
CIIO’)KHOCTH, BJIaZICET HEOOXOIMMBIMH JIJISI ATOTO HABBIKAMH
A OIpUEMaMU.

JlocTaTOYHO XOpOILIO OPUEHTHUPYETCSs B YyuyeOHOU U
npo¢ecCUOHATILHOM JINTepaType.

OrneHka Mo JUCHUIUIMHE BBICTABISIOTCS 00YyYarOIMEMYCs C
Y4ETOM  PE3ydbTaTOB TEKyLWIEd U  IMPOMEKYTOUHOU
aTTeCTalUU.

Komnerennuu,  3akpelsiéHHele  3a  JUCLUUIUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — KXOPOIIHNA».

67-50/
D,E

«YJIOBJIETBOPH-
TEIILHOY/
«3a4TCHO
(ymoBieTBOpHU-
TEIILHO)»/
«3a4TECHOY

BricTaBnsierca oOyuaromiemMycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKMH W NPAKTUYECKHN MaTepuad,
JIONyCKaeT OTAeNbHbIE OHIMOKHM MpU €ro H3JI0KEHUM Ha
3aHATUAX U B XOJ€ IPOMEXYTOYHOU aTTECTALIUH.
OOyuaronuiicss UCTIBITHIBAET OINpeNeIEHHbIE 3aTPyIHEHUS
B IIPUMEHEHUN TEOPETHUYECKUX MOJOKEHUM IIPU PEIICHUH
MPAKTUYECKHX 3aj]ad TPOPecCHOHATbHON HapaBIeHHOCTH
CTaHJAPTHOI'O YPOBHS CJIO’KHOCTH, BJIAZIEET
HEOOXOJUMBIMU JUIsI 3TOr0 0a30BBIMM HAaBBIKAMH U
NpUEMaMHU.

JIeMOHCTpHUpYET JOCTAaTOYHBIM YpOBEHb 3HAHUS Yy4eOHOM
JIUTEPaTyphl 110 JUCLHUIIIMHE.

OrneHka Mo JUCHUIUIMHE BBICTABISIOTCS 00y4aroIEMycs C
Yy4€TOM  PE3ylbTaTOB TEKyIIEHW MW  IPOMEKYTOYHOMU
aTTeCTalUU.

Komnierennumu, 3aKpEIIEHHBIE 32 JIUCUUIUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JIOCTATOUHBIN».

49-0/
F.FX

«HEYIOBIIETBOPHUTE
JIBHOY/
HE 3a4TEHO

BeicraBnsiercs oOydwaromemycsi, €ClIM OH HE 3HaeT Ha
0a30BOM YpPOBHE TEOPETHUYECKHH U  IMPaKTHUYECKHH
MaTtepuain, JOoMyckaeT TrpyOble OmMOKM TpU  ero
U3JI0)KEHUU Ha 3aHATHSAX W B XOAE IPOMEXYTOUHOM
aTTeCTallUH.

OOyuaronuiicss HCHBITBIBAET CEPbE3HBIE 3aTPyIHEHHS B
MPUMEHEHUH TEOPETHUECKUX IMOJIOKEHUH TpU pEelIeHUH
MPAKTUYECKHX 3aj]ad TPOoPecCHOHATbHON HAaNpaBIEHHOCTH
CTaHJAPTHOTO  YPOBHA  CJIO)KHOCTH, HE  BJaJeerT
HE0O0XOAMMBIMU JJISl 3TOTO HABBIKAMU M MPHUEMaMHU.
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Banasl/ Onenka no | Kpurepun ouneHkm pe3yabTaToB  O0y4eHuUsi IO
Ikana AUCHMILIAHE AUCHMILIAHE
ECTS

JlemoHcTpupyeT  (pparMeHTapHble  3HAaHUSA  y4eOHOH
JUTEPATYPBI 110 AUCLUILIMHE.
OneHka 0 JUCLUIUIMHE BBICTABISAIOTCS 00Yy4aroLEMYyCs C
y4€TOM  PE3yJbTaTOB TEKYLIEH U  IPOMEKYTOYHOU
aTTECTaLlUN.
KomMmnereHun Ha ypoBHE «JIOCTaTOYHBIN», 3aKPEILIEHHBIE
3a AMCLUUILUIMHON, HE COPMHUPOBAHBI.

5.3. OneHo4HbIe cpeacTBA (MaTEPUAJIbI) VISl TEKYIIEr0 KOHTPOJIA yCIIeBA€MOCTH,
NMPOMEKYTOYHOM aTTeCTAINM 00y4AIOIIUXCS 10 AUCHUIIHHE

Texkymuii ¥ HpPOMEXKYTOUHBIM KOHTPOJIb YPOBHSI 3HAHUH CTYAEHTOB BKJIOYaeT: 1)
peryJsipHble YCTHBIE OIPOCHI, IOKA3bIBAIOIIME IOHUMAHUE CIEHHAIBHOIO TEKCTa, YMEHUE
paccyX1ath B paMKax M3y4yaeMOM TEMbI; 2) BBINOJIHEHUE JOMAIIHUX 33/1aHUii; 3) BBIIOJTHEHUE
CTYy/ICHTAMH TPEHUPOBOUYHBIX YIPAKHEHHM MO JIEKCMKE, TIpaMMAaTHKE M CHHTAKCUCY
CaMOCTOSITENIbHO M IO/l KOHTpOJIEM IIpenojaBaTeins; 4) yCTHble JOKJIaabl U HUCbMEHHbBIE
QHHOTALMU CTaTeH.

KoHTpob MOATOTOBKM MO MHOCTPAHHOMY $I3bIKY OCYIIECTBJISETCS B NUCbMEHHOW U B
yCTHOU (hopme, MpOBepseTCs] KAYeCTBO KOMIIETEHIIMI M X COOTBETCTBUE YPOBHIO MOATOTOBKU
cryaeHTa. @opMbl KOHTPOJISI BOCHPOU3BOIAT CUTyalluu YTEHMsI, ayJUpOBaHUs, YCTHON peuu u
nuchbMa, HauOoliee THUMHUYHBIE [JIS Pa3HBIX BHAOB OBITOBOro, O(HUIUAIBHO-AECIOBOTO U
MpoQeCCHOHAIBHOTO OOIIECHMUS.

Texymuii KOHTPOJIb 3HAHUN CTYACHTOB NPOBOAMUTCA MO3TANMHO (Kak IMOCIE OCBOCHUS
OTJIEIIbHOM TEMBI, TaK U MOCJIE MPOXO0XKIECHUS BCEr0 MOAYJIS) U MPEACTABIIAET cOO0M OTYETHOCTh
CTYZCHTOB 3a CJIeIYIOIe BUIbI pPaboT:

® KOHTPOJbHBIE (MMCbMEHHBIE) pabOThl CTYJIEHTOB B ayJUTOpHOE Bpems (1o
HauboJiee BaKHBIM TeMaM I'PaMMAaTHKH, JIEKCHKH);

® TecTUpOBaHME (IUCbMEHHBIE UM  DJEKTPOHHbIE JIEKCMKO-TpaMMaTH4eCKHe
[IPOBEPOYHBIE 3aJaHMsl HEOOJbIIOrO0 O00beMa MO NPOHACHHBIM acHeKTaM
IPOrpamMMBbl);

® KOHTPOJbHBIE aTTecTaluu (YCTHBIM ompoc / cobOeceoBaHue / KOJUIOKBUYM) IO
MPOWICHHOMY MaTepually Hu3 y4ueOHOH, NpodecCHOHATBHOM U CIPAaBOYHOU
JUTEPaTyphl, NEPUOTUNIECKUX U3TaHHH;

® UHAWMBUJyalbHas BHeayJUTOpHAas CaMOCTOsTeNbHAs paboTa CTyAeHTOB (1O
acrneKTaM IpaMMaTUKH, TEMAaTUYECKOM JIEKCHKHU; HalMCaHWE aHHOTAIUi, 3cce U
Jp. MUCbMEHHBIX PaboT);

® YCTHOE PACCY)KJIEHHUE HAa OCHOBE IPOUYMTAHHBIX TEKCTOB U JPYI'HX MaTepUaJIOB
(Buzmeo, ayauo) u3 yueOHOH, MpodecCHOHAIbHOW W CHPaBOYHOM JIUTEPATyphl,
MEPUOANYECKHUX U3JaHMI;

® T[IOJrOTOBKA IPE3EHTALMI/I0KIa0B Ha MPOPEeCcCHOHATBHO-OPUEHTHPOBAHHBIE
TEMaTHKH;

® ayJIUpOBaHME TEKCTOB NPO(EeCcCHOHATBHO-/IEIOBONM HAMPABICHHOCTH (JIUAJIOrOB,
WHTEPBBIO, JICKITHH);

® arTecTalMsl MO MTOraM MPAaKTUYECKUX 3aHITUN (ITOCEIaeMOCTh, MOATOTOBKA K
3aHATHSIM U T.J.).
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TeMbl U1 KOHTPOJBHBIX PA0OT TEKYIIMX aTTECTalluii M BONPOCHI Ui JAUCKYCCHU Ha
CEMHHApe MpeACTaBIEHBI B II. 9.1.

HroroBass mnmcbMeHHas paboTa TIO BCEM acleKTaM JIGKCHKA ¢ TpaMMaTUKU
MPaKTUYECKOT0 Kypca MPOBOJIUTCS B KOHIIE CEMECTpa M UMEET IIEIbI0 OINpE/Ie/ieHUe CTEIeHU 1
KauecTBa YCBOCHHS CTYJICHTAMHU KOHIICTITYaJIbHOTO COACpXKAHMs 00Ie00pa3oBaTeIbLHOTO
MOAYJIsl / MOTYJICH.

B mpouecce Tekymiero u mpoMeKyTOYHOTO KOHTPOJISI MO BCEM BBIIIENIEPEUHCICHHBIM
BHJIaM pabOT IPOBEpsETCS KauyecTBO CPOPMUPOBAHHBIX S3BIKOBBIX HABBHIKOB M YMEHUH M HX
COOTBETCTBUE TpPEOOBAHUSAM YypPOBHS BIAJCHHWS WHOCTPAHHBIM SI3BIKOM, HE HmKe A2, T.e.
HaJIMYM€ SA3bIKOBOM M KOMMYHUKATHBHOM KOMIIETCHIIMH, JOCTATOYHOM I JajbHEWIIen
y4eOHOM  JeATEIbHOCTH, a TaKke i1 OCYIIECTBJICHUS SI3bIKOBBIX KOHTAaKTOB Ha
po¢)eCCHOHAIBHOM YPOBHE.

OHGHKa 3HaHUI IIPOU3BOAUTCS 110 HUXKECICAYIOIIUM KPUTCPUSAM.

Texywuii KOHMpPO.b

[Ipn oneHMBaHMM YCTHOTO OIpPOCA, yYacTHsl B JUCKYCCHUM U KOHTPOJbHBIX paboOT Ha
[IPAKTUYECKOM 3aHATUU YUUTHIBAIOTCH:

- CTEIIEHb PACKPBITUS COAECPKAHUS MaTepraa;

- CTEINEHb OBJIAJCHUSI IPOUIEHHBIM JIEKCUKO-TPAMMATUYECKUM MaTepUaJIOM;

- U3JI0KEHHE MaTepHralia (TpaMOTHOCTb pe4M, TOUHOCTb HCIOIb30BaHHsI TEPMUHOJIOTUU U
CUMBOJIMKH, JIOTUYECKAs [10CIEA0BATEIILHOCTD U3JI0KEHUS MaTepHUaa;

- ¢(hOpMUPOBAHHOCTH U YCTOWYMBOCTH UCIOIB3yEMbIX YMEHHUH U HABBIKOB.

[Ipu ouleHMBaHUM dCCE, AHHOTALWH, TOKJIAI0B YUYHTHIBACTCS:

- TIOJTHOTA BBITIOJIHEHHOM palboTHI (33/1aHKE BHINOJHEHO HE MOJHOCTHIO W/MITH JIOMYILCHBI
JBe 1 OoJiee OLIMOKY WK TPU U O0JIe€ HETOUHOCTH);

- 000CHOBAaHHOCTb COJ/IEP’KaHMs U BBIBOJIOB PaOOTHI (3aJJaHKE BBINOJIHEHO MOJHOCThIO, HO
000CHOBaHME COZEP KaHMUs M BHIBOJIOB HEJOCTATOUHBI, HO PACCYXK/ICHUS BEPHBI);

- paboTa BBINIOJHEHA MOJIHOCTBIO, B PacCyKJEHUIX U 00OCHOBaHMM HET MPOOEIOB WIH
oImMOOK, BO3MOKHA OJTHA HETOYHOCTb.

HpOM@chymO’leaﬂ ammecmayul (3a’~l€m, 3ayem ¢c OueHKOIZ, 3K3aM€H)

[Ipu orleHMBaHWU CTEMEHU BHITIOJIHEHUS 3aJaHUsI WJIH OTBETOB YUUTHIBACTCS:

- Marepual He OCBOCH, 3HAHWE HOCUT (PparMeHTapHBIH XapakTep, HATU4YHe TPYyOBIX
OILINOOK B OTBETE;

- MaTepuall OCBOEH YaCTUYHO, JOMYIIEHO He Oojee IBYX-TPeX HEeI0UETOB;

- MaTepHuaJl OCBOCH MOUTH MOJHOCTHIO, TOMYIIEHO HE 00JIee OJTHOTO-BYX HE0YETOB, HO
oOydaronuiicss cMOT ObI KX UCTIPABUTh CAMOCTOSITENBHO;

- MaTepuaj OCBOCH MOJHOCTHIO, 3371a4M Kypca BoIoTHEHBI Ha 100 %.

6. YA EBHO-METOANYECKOE U UTH®OOPMAIINOHHOE OBECIIEYEHUE
JTACHMTLIAHBI
6.1. CicoKk HCTOYHUKOB M JIMTEPATyPhI
OcHnosnvie:
1. Yukwunesa, JI. C.Aurnmiickuii 36k B ynpasieHun nepconaiom (B1—B2). English for

Human Resource Managers : yaeOHUK U IPAaKTUKYM JJIs aKaJleMUYecKoro OakagaBpuara
/ JI. C. Yukwiiesa, E. B. Jlusckas, JI. C. Ecuna. — 2-e u3n., nepepad. u gom. — Mocksa :
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NznarensctBo KOpaiit, 2019. — 203 ¢. — (bakamaBp. Akagemudeckuii kypc). — ISBN
978-5-534-08232-6. — Texcr : anekrponnslii / DbC KOpait [calT]. —
URL:https://biblio-online.ru/bcode/434035

Ilepminna, E. FO. Aurnuiickuii s3eik. [Ipaktnueckas rpammaruka B 2 4. Yacts 1.
Mopdonorus : yued. nocodue i akagemudeckoro 6akanaspuara / E. FO. [lepmmna. —
2-e u3 ., ucnp. u gon. — Mocksa : 3narensctBo FOpaiit, 2019. — 200 ¢. — (Cepus:
BakanaBp. Axagemuueckuii kypc). — ISBN 978-5-534-04036-4. — Texker :
snekrponnsiii // DBC FOpaiir [caiit]. — URL: https://www.biblio-
online.ru/bcode/434586

[lepminna, E. FO. Anrnwmiickuii si3bik. [lpakTmyeckas rpammaruka B 2 4. Yacte 2.
['maronsHbIe (HOPMBI M1 CHHTAKCHUC : yuel. mocobue A akaAeMudeckoro OakaiaBpuara /
E. 1O. Ilepmuna. — 2-¢ u3a., ucrp. u gon. — Mocksa : U3narensctBo IOpaiit, 2019. —
172 c¢. — (Cepusi: bakamaBp. Akanemudeckuii kypc). — ISBN 978-5-534-04055-5. —
Tekcr: oamekrponnsii //  DBC  IOpaiit [caiir]. — URL: https://www.biblio-
online.ru/bcode/437111

VBapos, B. W. Aurnuiickuii s3bIk s 5koHOMHCTOB (a2-b2). English for business +

aynuomarepuansl B ObC: yueOHUK U IPAaKTUKYM JJIsl aKaJeMHuecKkoro 6akanaBpuata / B.
. YBapoB. — 2-e uza., nepepad. u non. — Mocksa : U3natensctBo FOpaiit, 2019. —
393 c. — (Cepus: bakamaBp. Axkamemuueckuii kypc). — ISBN 978-5-534-09049-9. —
Tekcr: oanmekrponnbii // OBC  IOpaiir  [caiit]. —  URL: https://www.biblio-
online.ru/bcode/433189

ﬂonozmumeﬂbnbte:

1.

Bopo6seBa, C. A.  Aurnmiickuii s3b1Kk 171 3¢ dexruBroro menemxmenta. Guidelines for
better management skills : yue6Hoe nocobue mist CI1O / C. A. BopoGreBa. — 2-¢ 3.,
uctp. u non. — M. : U3natensctBo IOpaiit, 2018. — 260 c. — (Cepus :
[Tpodeccuonansroe oopazosanue). — ISBN 978-5-534-04200-9. — URL.:https://biblio-
online.ru/bcode/438680

TaBpunoB, A. H.Anrnwmiickuii s3eik. PasroBopnas peur. Modern American English.
Communication Gambits : yueOHUK U npakTukym s By3oB / A. H. T'aBpunos, JI. II.
Janunenko. — 2-e u3., uctp. u aon. — Mocksa : U3gatensctBo HOpaiit, 2019. — 129
c. — (ABropckuii yueOHuk). — ISBN 978-5-534-09168-7. — Tekct : 31eKTpOHHBIN //
3BC IOpaiit [caiit]. — URL:https://biblio-online.ru/bcode/427335.

EBcrokoBa, E. H.Aarnuiickuit s361k. Reading and Discussion : yuebHoe mocoodue st
By30B / E. H. EBciokoga, I'. JI. PytkoBckas, O. . TapaneHko. — 2-e U3.1., UCOp. U JIOII.
— Mocksa : U3parensctBo FOpaiit, 2019. — 147 ¢. — (Yuuepcuretsl Poccun). —
ISBN 978-5-534-07996-8. — Tekct : anekrponnslit // 9bC FOpaiit [caiiT]. —
URL:https://biblio-online.ru/bcode/438983

MuHnaesa, JI. B.Anrnuiickuii si3p1k. HaBbiku yctrol peun (1 am all Ears!) +
aynmromMarepuaisl B ObC : yueOHOe mocobue /iyis akageMudeckoro 6akamaspuara / JI. B.
Munaesa, M. B. Jlykanuna, B. B. Bapuenko. — 2-e uzn., ucnp. u gomn. — Mocksa :
WznarensctBo FOpaiit, 2019. — 199 ¢. — (bakanaBp. Axkagemuyeckuii kype). — ISBN
978-5-534-09265-3. — Texkcr : anektponnslii / ObC KOpait [calfT]. —
URL:https://biblio-online.ru/bcode/438499

Sxymesa, U. B.Aurnuiickuii s361k (B1). Introduction Into Professional English :
y4eOHUK U MPaKTUKYM Ui akageMudeckoro OakanaBpuara / . B. fxymesa, O. A.
JlemuenkoBa. — 3-e u3., ucnp. u aon. — Mocksa : U3natensctBo FOpaiit, 2019. — 148
c. — (bakamaBp. Akagemuueckuii kypc). — ISBN 978-5-534-07026-2. — Texkcr :
anexTponHsli // IBC FOpaiit [caiiT]. — URL:https://biblio-online.ru/bcode/433852

6.2. Ilepeuennb pecypcoB HH(POPMALMOHHO-TEJICEKOMMYHUKAIIMOHHOM ceT «AHTEepHET».


https://biblio-online.ru/bcode/434035
https://www.biblio-online.ru/bcode/434586
https://www.biblio-online.ru/bcode/434586
https://www.biblio-online.ru/bcode/437111
https://www.biblio-online.ru/bcode/437111
https://www.biblio-online.ru/bcode/433189
https://www.biblio-online.ru/bcode/433189
https://biblio-online.ru/bcode/438680
https://biblio-online.ru/bcode/438680
https://biblio-online.ru/bcode/427335
https://biblio-online.ru/bcode/438983
https://biblio-online.ru/bcode/438499
https://biblio-online.ru/bcode/433852

16

1. Lingvo-online. [DnaekTtponHblii pecypc]. — DiekTpoH. JaH.— PexuMm jgocryna:
https://www.lingvolive.com/

2. Macmillan Dictionary. [DneKkTpoHHBIH pecypc]. — DIeKkTpoH. aAaH.— Pexxum moctyma:
https://www.macmillandictionary.com/

3. Britannica. [DnektponHbIii pecypc]. — DnekTpoH. jgaH.— Pexum  nocryna:
https://www.britannica.com/

4. Longman Dictionary of Contemporary English. [nexktponnsiii pecypc]. — DIeKTpoOH.
naH.— Pexxum noctymna: https://www.ldoceonline.com/

5. Znanium. [OnektpoHHbld  pecypc]. — DIeKTpoH. JgaH.— PexuMm jgocryma:
https://znanium.com/

6. IOpaiiT. [DnexkTpoHHBIH pecypc]. — DneKkTpoH. naH.— Pexxum noctyna: https://urait.ru/

7. Liber.rsuh. [DnektpoHHbIi pecypc]. — DiekTpoH. gaH.— Pexum gocryma:
http://liber.rsuh.ru/

8. HammonanwHas snextponnas oubauoreka (HOb) www.rusneb.ru

9. ELibrary.ru Hayunas snextponnas oubimoreka www.elibrary.ru

10. Dnexrponnas 6udianoreka Grebennikon.ru www.grebennikon.ru

11. Cambridge University Press

12. ProQuest Dissertation & Theses Global

13. SAGE Journals

14. Taylor and Francis

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIVIMHbI

I[J'ISI obecrieyeHus AUCHUIINIMHBL ~ UCIIOJIB3YCTCA  MATCPUATIBHO-TCXHUYCCKAA 0aza
O6paSOBaTeJ'IBHOI‘O YUPCIKACHUA: y‘le6HLIC ayJuTOpuH, OCHAIIEHHbBIC KOMIIBIOTCPpOM U

MIPOCKTOPOM JJII IEMOHCTPALIMHN YUYEOHBIX MaTEPHAIIOB.

CocTtaB mporpaMMHOro odecreueHus:

[Tpu npoBenennu 3anatuil 6e3 cnenuansHoro [10
1. Windows

2. Microsoft Office

8. OBECIIEYEHUE OBPA30BATEJIBHOI'O NTPOLECCA U1 JINL C
OT'’PAHUYEHHBIMHA BO3MOKHOCTSAMMU 31O0POBbA 1 UHBAJIMOB

B X0A¢ pean3anuu JUCHUIIIINHBI UCTIOJIB3YIOTCA CICAYIOMUC TOITOJTHUTCIIbHBIC
METO/bI O6y‘-I€HI/I$I, TCKYIIETO KOHTPOJIA YCIIEBAEMOCTH U HpOMe)I(YTO‘{HOfI aTTeCcTalnun
06yqa}0mﬂxc;1 B 3aBUCUMOCTH OT UX UHAUBUAYAJIbHBIX 0COOEHHOCTEH:

® IS CHENBIX U CIa0OBUIAIINX:

- JeKuu O(QOpPMISIOTCS B BHUAE JJIEKTPOHHOTO JOKYMEHTa, JOCTYITHOTO C TIOMOIIBIO
KOMIIBIOTEPA CO CIENUaTN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUeHUEM;

- TIHUCBMCHHBIC 3aJaHHs BBIIIOJIHAKOTCI Ha KOMHBIOTepe CcO CHeHI/IaJ'H/ISI/IpOBaHHBIM
MPOrpaMMHBIM 00€cTIedeHUEM, UM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;

- obecrnieunBaeTCsl MHIWBUIyIbHOE paBHOMEPHOE ocBerieHne He meHee 300 Jrokc;

- Q7S BBINIONHEHUS 3aJaHusl TMPH HEOOXOAMMOCTH TMPEIOCTABISCTCS YBEIMYUBAIOIIEE
YCTPOMCTBO; BOZMOKHO TaKKe UCIIOJIb30BAHUE COOCTBEHHBIX YBETUYHUBAIOIINX YCTPONUCTB;

- MUCbMEHHBIE 3a/1aHusl OPOPMIIIOTCS YBETHUEHHBIM HIpU(TOM;


https://www.macmillandictionary.com/
http://liber.rsuh.ru/
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- 9K3aMEH M 3a4€T NPOBOAATCS B YCTHON (hOpME UM BBIIOIHSIOTCA B TUCBbMEHHON (hopMme Ha
KOMITBIOTEPE.

® JUIS TIIYXUX U CIa0OCIBIIIAIINX:

- Jekuud O(OPMIIIOTCS B BHJE JJIEKTPOHHOTO JIOKYMEHTA, JHOO MpPedoCTaBIsAETCS
3BYKOYCWJIMBAIOLIAsl alnapaTypa HHAUBUYaIbHOTO [10JIb30BaHMUS;

- MUCHbMEHHBIC 3aJJaHUs BBITIOJIHAIOTCS Ha KOMITBIOTEPE B MUCHbMEHHOM (hopme;

- 9K3aMeH M 3auéT MNpOBOAATCA B NHUCbMEHHOW (hopME Ha KOMIBIOTEPE; BO3MOXKHO
npoBeseHue B (hopMe TeCTUPOBAHMUS.

e IS JIUL C HAPYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO alllapara:

- JeKUuM O(OPMIISIIOTCA B BHJE 3JIEKTPOHHOI'O JOKYMEHTa, JOCTYHHOI'O C IOMOILBIO
KOMITBIOTEpA CO CHEIMATHM3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHHEM;

- IHUCBMEHHbIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHELHMAIU3UPOBAHHBIM
MIPOrpaMMHBIM 00€CIIEYCHUEM;

- 9K3aMEH M 3a4€T NPOBOASITCA B YCTHOU (hOpMe UIIM BBIIOJIHSIIOTCSA B TUCbMEHHON (hopMme Ha
KOMITBIOTEPE.

ITpu HEOOXOIUMOCTH MpeyCMaTPUBACTCs YBEIMUYEHUE BPEMEHHU AJIs IIOATOTOBKU OTBETA.

[Iponienypa  mpoBeAeHHsT  NPOMEXKYTOYHOM  arrectamuu Uit OOyJaroIIuxcs
YCTaHABIMBACTCS C Y4YETOM HUX HMHIUBUAYaJbHBIX ICUXO(PHU3UYECKUX OCOOEHHOCTEH.
[TpomexyTo4Hast aTTEeCTAIHsI MOYKET TPOBOAUTHCS B HECKOJIBKO 3TAIIOB.

IIpu npoBeneHNM NPOLEAYPHl OLEHUBAHUS PE3YIbTaToOB OOYUYEHMs IpPEAyCMaTpUBACTCS
UCTIOJIb30BAaHNE TEXHUYECKUX CPENCTB, HEOOXOAMMBIX B CBSI3W C HHIUBUAYAIbHBIMH
0COOEHHOCTSAMHU O00y4aroIuxcsi. DTU CPEACTBa MOTYT ObITh IPEJOCTABIECHbl YHUBEPCUTETOM,
WJIA MOTYT HCIIOJIb30BAThCSl COOCTBEHHBIE TEXHUYECKHE CPEICTBA.

[IpoBeneHre mpoueaypbl OLIEHUBAaHMUSA  pe3ylIbTaroB  OOydeHUs  JIOIyCKaeTcss ¢
UCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00Pa30BaTeIbHBIX TEXHOIOTHH.

ObecnieunBaeTcss 10cTyn K MHGOOPMALMOHHBIM M OHOIHOrpaduueckuM pecypcam B CETH
WuTepHer st Kaxkaoro oOydaromierocs B ¢GopMmax, aJaNTHPOBAHHBIX K OrPaHUYEHUSAM HX
3JI0pOBbsI U BOCTIPUSTHS HHPOPMALIU:

® IS CJICNIBIX U CIA0OBUISAIIUX:

- B [Ie4aTHOM (hopMe YBEITNYEHHBIM IIPUPTOM;
- B (hopMe IIEKTPOHHOTO JOKYMEHTA;

- B (popme ayauodaiina.

® I TUIYXUX U CTA0O0CTBIIIANTNX:

- B IeyaTHOH popme;

- B (hOpMe IIEKTPOHHOTO TOKYMEHTA.

e Ui 00yYaroIUXCs ¢ HAPYIICHUSIMHU OMTOPHO-IBUTATEIBHOTO arapara:
- B IeyaTHOH popme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina.

Y4eOHble ayAUTOPUH IS BCEX BUIOB KOHTAKTHOW M CaMOCTOSITEIBHON pabOTHI, HaydHast
O6ubnMoTeKa M MHbIE MOMEIIEHUs sl 0Oy4eHUs! OCHAIICHBI CIEIHabHBIM 000pYAOBaHHEM U
y4eOHBIMH MECTaMH C TEXHUYECKHMHU CPEACTBAMHU O0YUCHUSI:

® IS CHEMNBIX U CIIa00BUAAIINX:

- YCTPOMCTBOM Il CKaHUPOBaHUs U uTeHus ¢ kamepoil SARA CE;

- mucrieeM bpaiins PAC Mate 20;

- npuntepoM bpaitnss EmBraille ViewPlus;

e Ui TJIYXMX M CIa0OCHbIIAIINX:

- aBTOMATHU3MPOBAaHHBIM pPAa0OYMM MECTOM JUISI JIIOJIEH C HapylIeHHeM cliyXa |
¢71a00CIIBIIIAIINX;

- aKyCTUYECKHI YCUIIUTEh U KOJIOHKH,

e Ui O0yYaroIUXCcs ¢ HAPYIICHUSIMHU OMTOPHO-IBUTATEIHHOTO arapara:

- IEPEABMKHBIMU, PETYJIUPYEMBIMH 3proHomMuueckumu napramu CHU-1,
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- KOMITBIOTEPHOM TEXHUKOW CO CIIEUATbHBIM IPOrPaMMHBIM 00€CIIEYCHUEM.

9. METOAUYECKHE MATEPHAJIbBI

9.1. IlnaHbl NpaAaKTHYECKUX 3aAHATHI

Ilan npakTHYeCKUX 3aHATHI

Tema

| Bonpocel 1151 00Cyx/1eHus], 3a/1aHNS, JIUTEpaTypa

Pa3nea 1. /les10Boii MHOCTPAHHBII A3BIK.

Tema 1: Careers

Ayoumopnasn paboma (10u.)
Market Leader Pre-Intermediate. SB, Unit 1. Talk about your
career plan; telephoning: making contact; case-study: choosing
a successful candidate for a job; writing a formal email
Camocmosamenvhnasn paooma (16u4.)
Market Leader Pre-Intermediate, WB, Unit 1.
Home reading: The Firm (J. Grisham): Chapters 1-2

Tema 2: Selling

Ayoumopnasn paooma (10u.)
Market Leader Pre-Intermediate. SB, Unit 2. Talk about
shopping habits; negotiations: making sales, reaching
agreement; modals: revision;
Home reading: The Firm (J. Grisham): Chapters 3-4
Camocmoamenvhnasn paboma (16u.)

Market Leader Pre-Intermediate, WB, Unit 2.

Home reading: The Firm (J. Grisham): Chapters 5-6

Tema 3: Companies

Ayoumopnasn paboma (104.)
Market Leader Pre-Intermediate. SB, Unit 3. Talk describing
companies; presenting your company; writing: proposal; present
tenses: revision
Camocmoamensuas paboma (16u.)
Market Leader Pre-Intermediate, WB, Unit 3.
Home reading: The Firm (J. Grisham): Chapters 7-8

Tema 4: Great ideas

Ayoumopnasn paboma (104.)
Market Leader Pre-Intermediate. SB, Unit 4. Discussing great
ideas; verb and noun collocations; the language of meetings;
writing: a report

Camocmoamenvhasn paboma (16u.)
Market Leader Pre-Intermediate, WB, Unit 4.
Home reading: The Firm (J. Grisham): Chapters 9-10

Tema 5: Stress

Ayoumopnasn paboma (10u.)
Market Leader Pre-Intermediate. SB, Unit 5. Discussing
stressful situations; past tenses: revision; coping with stress at
work; participating in discussions and debate; writing: report

Camocmoamenvhnasn paooma (16u.)
Market Leader Pre-Intermediate, WB, Unit 5.
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Home reading: The Firm (J. Grisham): Chapters 11-12

Tema 6: Entertaining

Ayoumopnasn paboma (10u.)
Market Leader Pre-Intermediate. SB, Unit 6. Discussing
corporate entertaining; multiword verbs; eating and drinking
vocabulary; socializing: greeting and small talk; organizing a
conference

Camocmoamenvhnasn paooma (16u.)
Market Leader Pre-Intermediate, WB, Unit 6.
Home reading: The Firm (J. Grisham): Chapters 13-14

Tema 7: Marketing

Ayoumopnasn paboma (10u.)
Market Leader Pre-Intermediate. SB, Unit 7. Talk about the
marketing mix and marketing campaign; devising a plan to
improve sales; word partnerships; questions: all types

Camocmoamenvuas paboma (16u.)
Market Leader Pre-Intermediate, WB, Unit 7
Home reading: The Firm (J. Grisham): Chapters 15-16

Tema 8: Planning

Ayoumopnasn paooma (10u.)
Market Leader Pre-Intermediate. SB, Unit 8. Discussing
planning; making plans; future tenses: revision; time clauses;
dealing with numbers

Camocmoamensnan paboma (16u.)
Market Leader Pre-Intermediate, WB, Unit 8.
Home reading: The Firm (J. Grisham): Chapters 17-18

Tema 9: Managing
people

Ayoumopnasn paboma (104.)
Market Leader Pre-Intermediate. SB, Unit 9. Discussing
qualities of a good manager; verbs and prepositions; reported
speech; how to advise; writing: report

Camocmoamenvnasn paooma (16u.)
Market Leader Pre-Intermediate, WB, Unit 9.
Home reading: The Firm (J. Grisham): Chapters 19-20

10

Tema 10: Conflict

Ayoumopnasn paboma (10u.)
Market Leader Pre-Intermediate. SB, Unit 10. Discussing
different types of conflict in the workplace and how to deal with
them; word building; conditionals: revision

Camocmoamenvhnasn paooma (16u.)
Market Leader Pre-Intermediate, WB, Unit 10.
Home reading: The Firm (J. Grisham): Chapters 21-22

11

Tema 11: New
business

Ayoumopnasn paboma (10u.)
Market Leader Pre-Intermediate. SB, Unit 11. Discussing start-
ups; economic terms; time clauses
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Camocmoamenvhnasn paooma (16u.)
Market Leader Pre-Intermediate, WB, Unit 11.
Home reading: The Firm (J. Grisham): Chapters 23-24

12

Tema 12: Products

Ayoumopnasn paboma (11u.)
Market Leader Pre-Intermediate. SB, Unit 12. Discussing
products; comparison; passives; presenting a product; SWOT-
analysis
Camocmoamenvnasn paboma (17u4.)
Market Leader Pre-Intermediate, WB, Unit 12.
Home reading: The Firm (J. Grisham): Chapter 25

Paznen 2. UHocTpaHHblii A3bIK (AHTIMIICKHI) 1J151 TPodecCHOHANBHBIX LieJieil

Tema 1:
Telephoning

Ayoumopnas paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Units 39-44
Speaking and role-play: Telephoning: making and taking
calls, messages, checking, clarifying, active listening,
arranging a meeting, and complaints.
Grammar: Passive

Camocmosamenvnasa paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 42-46
Round-up 6. Pp. 108-120

Temut 011 KOHMPOALHBIX PAOOM, MEKYUUX,
RPOMENHCYmMOUHBLX ammecmauuﬁ:
Role play:
1. A dialogue between a customer and a supplier to make
a complaint;
2. two businesspeople to arrange a meeting;
3. asales manager and a customer to change an
arrangement;
a secretary and a hotel manager to make a reservation;
5. asecretary and a hotel manager to change a
reservation;
6. two colleagues to tell them good news.

B

Tema 2: Emails

Ayoumopnan paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Units 45-49
lan MacKenzie. English for Business Studies. Student’s book.
P. 185-188
Reading: How to write a professional email .
Writing: Emails - internal, and commercial. Customer issues,
arranging a visit/meeting.
Grammar: Conditionals

Camocmoamenvnas pavoma (4u)
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Grammar: Murphy, English Grammar in Use. Intermediate.
Units 38-41
Round-up 6. Pp. 141-150

Temut 014 KOHMPOABLHBIX PAdONM, MEKYUIUX,
RPpOMENHCYmoUHbIX ammecmaum?:
Write the following types of emails:

1. Host makes an invitation

2. Guest accepts

3. Guest contacts a hotel and tells host the details

4. Host confirms everything

5. An internal email in order to invite colleagues to

a meeting (with an attachment)
6. A reply to an invitation. Polite refusal.

Tema 3: Meetings
and negotiations

Ayoumopnasn paboma (2 u)
Paul Emmerson. Business Vocabulary Builder. Units 118-132
Reading: How to make a business report. How to lead a
meeting.
Speaking, role-play: How to voice your opinion; how to lead a
meeting; how to conduct negotiations.
Grammar: Relative clauses

Camocmosamenvnasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 92-97
Round-up 6. Pp. 77-90

Tembi 0151 KOHMPONLHBIX PAOOM, MEKYUIUX,
RPOMEIICYMOUHBIX AMMECMAYUTL:

1. What do you think when you hear the word
“negotiation”?

2. What is the difference between negotiation and
bargaining?

3. What stages of a negotiation are there?

4. Role-play one of the following situations
between a supplier and a customer:

5. To negotiate the price of the batch; a discount;
the terms of delivery; the terms of payment.

Tema 4: Making
Presentations

Ayoumopnasn paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Units 51-56
Ian MacKenzie. English for Business Studies. Student’s book.
P. 181-184
Reading: How to give a good presentation
Speaking, role-play: Present your company (ppt)
Grammar: Adjectives and adverbs. Degrees of comparison

Camocmosmenvnasn paboma (6u)
Grammar: Murphy, English Grammar in Use. Intermediate.
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Units 98-108

Round-up 6. Pp. 49-66

Writing: Find an article about business written in your
language (in a magazine, newspaper or online) which contains
at least one graph. It has to be one that describes a trend or
development. Write four or five sentences in English
describing the trend.

Temut 012 KOHMPOABLHBIX pAdOM, MEKYUIUX,

RPpOMENHCYMOUHbIX ammecmauuﬁ:
Choose a real-life general-interest topic that shows a
trend over several years. Draw an approximate graph.
Prepare a speech describing the graph and the
development of the object (such as house prices, the rate
of dollar against ruble, reading/sporting activities and
habits etc).

Pa3gen 3. UnocTpanusiii a3bik B HR

Tema 1: Human
Resource
Management.
Human capital.
The 4 Ps of HR.
Major trends and
challenges in HR

Ayoumopnasn paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Unit 33
Enterprise Coursebook Intermediate “Jobs. People” P.p. 6-
17
Speaking: Jobs. HR managements: key terms.
Listening: Job Interview, Advice on how to get a job.
Grammar: Present Simple, Present Continuous, Present
Perfect, Present Perfect-Continuous.
Enterprise Grammar book Intermediate P.p. 4-11.

Camocmosmenvnasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Unit 1-4, 7-12
Round-up 6. Pp. 3-8
Video lecture by A. Trost. Lecture 1.
http://www.armintrost.de
Enterprise Workbook Intermediate P.p. 4-11
HR acronyms: https://www.thebalancecareers.com/human-
resources-acronyms-1918214

Tembt 012 KOHMPOILHBIX PAOOM, MEKYUWLUX,
RPOMENHCYmMOUHBLX ammecmauuﬁ:
1. What is HR management? Human Capital?
2. What are the major trends in HR today? What are the
biggest challenges? Why?
3. If you are working, explain two or three biggest risks
that your company currently faces. If you aren’t
working, tell the group about someone you know who
has a job.
How to get the job of your dream.
How to create a good impression.
Your first interview. Who would you rather work for?
What questions do you think an interviewer and an
applicant could ask at a job interview?

No ok



http://www.armintrost.de/
https://www.thebalancecareers.com/human-resources-acronyms-1918214
https://www.thebalancecareers.com/human-resources-acronyms-1918214
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Can you describe a typical day for someone in
this position?

What is the top priority of the person who
accepts this job?

What are the day-to-day expectations and
responsibilities of this job?

Can you discuss your take on the company's
corporate culture?

What are the company's values?

How would you characterize the management
philosophy of this organization?

Does the organization support ongoing training
and education for employees to stay current in
their fields?

What do you think is the greatest opportunity
facing the organization in the near future? The
biggest threat?

Is there a formal process for advancement within
the organization?

What are the traits and skills of people who are
the most successful within the organization?

Tema 2:
Organizational
Structure and
Recruitment

Ayoumopnas paboma (2 u)
Paul Emmerson. Business Vocabulary Builder. Unit 14
Ian MacKenzie. English for Business Studies. Student’s. Unit

3

Reading: Company structure.

Speaking: Types of Organizational Structure.

Listening: Interview with an HR manager. Big and small
companies.

Grammar: Past Simple, Past Continuous, Past Perfect, Past
Perfect-Continuous.

Camocmossmenvnasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 5-6, 13-18
Round-up 6. Pp. 8-12
Video lecture by A. Trost. Lecture 2-1.
http://www.armintrost.de

Tembt 0151 KORMPONBLHBIX PAOOM, MEKYULUX,
NPOMENHCYMOUHBIX AMMeCMayUil:

1. How do you think the day-to-day work of a purchasing
manager is different from the work of other managers in
the fields of production and operation?

2. What company structures do you know? What do they
depend on?

3. Describe any of the following organizational structures:
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functional, divisional, matrix, flat? Give examples.

4. What is the main advantage of a chain of command?

In what ways can dividing a business functionally cause

problems?

6. What is the potential disadvantage of a matrix
management system?

7. Under what circumstances might teams not be effective?

8. Do you prefer to work in a big firm or a small company?

9. What benefit of working in a big company can you think
of?

10. Why do some people prefer to work in a small
company?

11. What are the main recruitment strategies?

12. What stages of recruitment are there?

13. Role-play a job interview.

o

Tema 3: Pay and
Benefits

Ayoumopnasn paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Unit 34
Ian MacKenzie. English for Business Studies. Student’s. Unit

5

Reading: Company structure.

Speaking: Types of Organizational Structure.

Listening: Interview with an HR manager. Big and small
companies.

Grammar: Future Simple, Future Continuous, Future Perfect,
Present tenses used to express the future, to be going to do sth

Camocmoamenvnas paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 19-25
Round-up 6. Pp. 12-15
Video lecture by A. Trost. Lecture 2-2.
http://www.armintrost.de

Tembt 012 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYmMOUHBLX ammecmauuﬁ:

1. How important is pay? Would you work in a creative,
satisfying job if the pay wasn't very good?

2. What do you think about performance-related pay?
What pros and cons of performance-related pay can
you think of?

3. Are you paid what you are worth? Imagine that you are

talking to your boss trying to persuade them to pay you

more. (You have been invited to join another
company, so you are speaking from a position of
strength.) Explain why they should pay you more.

What is job security? How important is it to you?

What extra benefits do companies in Great Britain

usually offer? What about Russia?

o s
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Tema 4: Issues in the
Workplace

Ayoumopnasn paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Unit 35
Ian MacKenzie. English for Business Studies. Student’s. Unit

4.

Reading: Business across cultures. Women in Business.
Speaking: Dealing with harassment and bullying at work.
Glass ceiling. Whistle-blowing.

Grammar: Types of questions.

Camocmoamenvnasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 49-52
Round-up 6. Pp. 214-224
Video lecture by A. Trost. Lecture 3.
http://www.armintrost.de
Reading comprehension: 3 Scenarios When Communicating
Online Is Not Right
https://www.thebalancecareers.com/times-to-avoid-using-
email-3545272

Tembl 012 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYMOUHBIX AmMmeCmauuii:

1. What issues in the workplace do HR managers usually
have to deal with?

2. What informal ways do you know to resolve small issues

in the work place?

Give examples of misconduct that leads to dismissal.

How can HR managers prevent conflicts and other

problems related to work?

5. What should employees do if there is too much unpaid
unofficial overtime? What can you recommend?

6. Imagine that you witness a fraud or bribery in the office?
What are you going to do?

~ow

Tema 5: Employee
retention
strategies.
Employee
turnover.

Ayoumopnasn paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Unit 36
Ian MacKenzie. English for Business Studies. Student’s. Unit

2.

Reading: Managers and motivation. Theories of motivation.
Speaking: Why do people decide to leave/change jobs?
Grammar: Reported speech

Camocmosmenvnasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 47-48
Round-up 6. Pp. 125-138
Video lecture by A. Trost. Lecture 4.
http://www.armintrost.de

Temwl 013 KOHMPOIALHBIX PAOON, MEKYUUX,
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RPOMENHCYMOUHBLX ammecmaum?:

1. Why do people decide to leave/change jobs?

2. What is stuff turnover? Why does it occur? What are
the costs of staff turnover?

3. How can employees be retained?

4. Look through the following situations. What do they
possibly indicate? What would you do about the
problem as ah HR specialist?

— Sudden performance drop

— Frequent short-term absence

— Reduced social interaction and isolation

— Frequent complaints

—  Glorify other companies

— Reduced willingness to take over responsibility

— Pessimism about future perspective

5. What retention strategies do you know?
6. Have you ever changed jobs? Tell the group about your
experience.

Tema 6:
Management
Styles. Motivation

Ayoumopnas paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Unit 7
Ian MacKenzie. English for Business Studies. Student’s. Unit
1

Reading: Management styles. Qualities or skill?

Speaking: Good managers are born, not made. Do agree or
disagree?

Grammar: Modal verbs

Camocmoamenvnas paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 26-37
Round-up 6. Pp. 35-45
Video lecture by A. Trost. Lecture 5.
http://www.armintrost.de

Tembt 012 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYmMOUHBLX ammecmauuﬁ:

1. What do you think is your personal management style?
Why?

2. Do you agree with the statement: “Good managers are
born, not made”?

3. What personal qualities are necessary in order to be an
efficient manager?

4. Draw a mind map of your own personal management
qualities. Put yourself in the middle. Then show and
describe the map to the group.

5. Do you have an icon among famous managers (real or
fictional)? Who do you think could be a role model for
you and those who want to learn how to manage people?

Tema 7: HR
Strategy and

Ayoumopnasn paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Units 36-38
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Planning

Ian MacKenzie. English for Business Studies. Student’s book.
P. 124

Reading: Your career, you background, your job.

Listening: Interview with a management trainee

Grammar: Countable and uncountable nouns

Camocmosmenvnasn paooma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 69-71
Round-up 6. Pp. 162-177
Video lecture 6: http://www.armintrost.de

Tembt 012 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYMOUHBLX ammecmauuﬁ:
1. Cost per hire: what costs should be considered in
recruitment?
2. Why and how are indicator systems used in HR and
what are typical examples?
How are indicators defined and implemented?
What is the added value of employees and how can it be
estimated?
5. Isit possible to estimate the ROI of large-scale
investments in Human Resource Management?

~ow

Tema 8: Workforce
planning:
guantitative and
operational methods.

Ayoumopnas paboma (2 u)
lan MacKenzie. English for Business Studies. Student’s book.
Unit 23
Reading: What Are the Steps in Effective Workforce Planning?
http://www.humanresourcestoday.com
Speaking: Strategic planning techniques
Grammar: Make, do get, have

Camocmossmenvnasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 142-145
Round-up 6. Pp. 240-243
Video lecture 7: http://www.armintrost.de
Reading comprehension: How to create your HR plan

https://hrtrendinstitute.com

Tembt 0132 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYnMOUHbBLX ammecmauuﬁ:
Strategic workforce planning and its components.
How to map and measure the employee journey
Personalization by measuring individual preferences
HR planning and required budget.

NS

Tema 9: Hiring:
internal and
external.
Contingent

Ayoumopnan pavoma (2 u)
lan MacKenzie. English for Business Studies. Student’s book.
Unit 25
Reading: Want Your Business To Thrive? Cultivate Your
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workforce. Job ads.
Career fairs.
Executive search.

External Talent
https://shrm.org/hr-today/trends-and-forecasting/research-and-
surveys

Speaking, role-play: Types of interviews. Headhunting.
Grammar: the Infinitive

Camocmosmenvnasn paooma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 53-63
Round-up 6. Pp. 19-27
Video lecture 8: http://www.armintrost.de
Reading comprehension: How to Ace a Telephone Job

Interview
https://www.thebalancecareers.com/

Tembl 012 KOHMPOILHBIX PAOOM, MEKYUIUX,
RPOMENHCYmMOUHbBLX ammecmauuﬁ:

1. Pros and cons of internal and external hiring
2. What is contingent workforce? When and why do
companies use it?
How can companies attract workforce at career fairs?
Job ads and its various aspects: Employee Value
Proposition, Job-ID, Location, Social Media, Tasks and
Responsibilities, Requirements, Education,
Competencies, Attractive aspects, Application, Send-to-
friend

~ow

10

Tema 10: Building
an Employer
Brand

Ayoumopnas paboma (2 u)
Paul Emmerson. Business Vocabulary Builder. Units 20
Ian MacKenzie. English for Business Studies. Student’s book.
Units 11
Listening: Employer image as a competitive advantage
Speaking (discussion): How can a company create an
attractive image
Grammar: Gerund

Camocmosmenvnasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 53-63
Round-up 6. Pp. 19-27
Video lecture 9: http://www.armintrost.de
Reading comprehension and vocabulary: Paul Emmerson.
Business Vocabulary Builder. Unit 4

Ian MacKenzie. English for Business Studies. Student’s book.
Units 12

Tembt 012 KOHMPOILHBIX PAOOM, MEKYUIUX,
RPOMENHCYnMOUHbBLX ammecmauuﬁ:
1. What does the traditional approach in recruiting look
like?
2. How is a company able to position and present itself as
an attractive place to work through building an employer
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brand?

3. Which active search strategies help companies to find
and approach passive candidates?

4. How can companies retain promising and talented
candidates?

5. How is product brand correlated with employer
attributes?

11

Tema 11:
Candidate
Selection.
Recruiting risks.
Job-position-
employee. Job
Architecture.
Content and
Purpose of Job
Analysis.

Ayoumopnas paooma (2 u)
lan MacKenzie. English for Business Studies. Student’s book.
Unit 3, 10
Reading: How to minimise risks and recruitment costs when
hiring new talent
https://businessadvice.co.uk/hr/recruitment
Listening: Selecting and training staff. (lan MacKenzie.
English for Business Studies. Student’s book. Unit 10)
Speaking, role-play: Hotel chain in danger
Grammar: Pronouns

Camocmosmenvnasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 82-91
Round-up 6. Pp. 189-210
Video lecture 10: http://www.armintrost.de

Writing (summary): The hidden costs that reveal the value of
employee retention
https://businessadvice.co.uk/hr/recruitment/the-hidden-costs-
that-reveal-the-value-of-employee-retention/

Tembi 0151 KOHMPONLHBIX PAOOM, MEKYUIUX,

RPOMENHCYMOUHBIX ammecmauuﬁ:

Active, passive and non-seeking candidates.

Segmentation of candidates.

Active and passive ways of talent sourcing.

Campus recruiting roles and measures.

Social networks as a source of candidates.

Employee referral programs.

Guerilla recruiting.

NogakrowdhE

12

Tema 12: Training
courses: fields of
application,
approaches,
methods, planning
and development of
a course. Formal vs
informal learning

Ayoumopnasn paboma (2 u)
Reading: Just-in-Time Learning Enables Quick Access to
Information
https://www.shrm.org
Speaking: Why do you think professional and personal
trainings are popular these days?
Grammar: Determiners

Camocmosmenvnasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 82-91
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Round-up 6. Pp. 189-210
Video lecture 11: http://www.armintrost.de

Writing (essay): Advantages and disadvantages of “on-the-job”
and “off-the-job” trainings.

Tembt 0151 KORMPONBLHBIX PAOOM, MEKYUAUX,
RPOMENHCYMOYHBIX AMMECMAY UL’

1. What can be learned through training?

2. In which coporate fields are training courses typically
used?

3. How can a training-event be designed and devloped in
order to meet predefined learning objectives?

4. How to ensure employees transfer what they have
learned during training into real life?

5. How do modern media and working conditions influence
the way people learn in a company?

13 | Tema 13:
Performance Ayoumopnas paboma (2 u)
management. Paul Emmerson. Business Vocabulary Builder. Unit 8
BARS. Reading: What do managers manage?
Performance Speaking: How to evaluate staff performance?
potential grid. Grammar: Articles
Career
paths/ladders Camocmoamenvhas paooma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 72-76
Round-up 6. Pp. 165-175
Video lecture 12: http://www.armintrost.de
Tembi 0151 KOHMPONLHBIX PAOOM, MEKYUIUX,
RPOMENHCYMOUHBIX ammecmauuﬁ:
1. What are your talents?
2. What are your biggest strengths and weaknesses?
3. Who could support your future career development?
4. What could be you next, realistic career-move?
5. Which working conditions are important to you?
6. What do you really like to do?
7. What is your ultimate career goal?
8. To achieve your goals, which additional experience
could help?
14 | Tema 14: Work-life
balance. Working Ayoumopnas paboma (2 u)

hours. Flexible

working structures.

Teleworking.
Spaces and
structures. Non-
territorial
workplace.

Paul Emmerson. Business Vocabulary Builder. Unit 8, p. 20
Reading: Four Secrets to a Successful Job Share
https://www.thebalancecareers.com

Speaking, role-play: What is the best work-life balance
scheme for you?

Grammar: Linking words

Camocmossmensnasn pavoma (4u)
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Grammar: Murphy, English Grammar in Use. Intermediate.
Units 113-120

Round-up 6. Pp. 77-104

Video lecture 13: http://www.armintrost.de

Tembt 012 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYMOUHBLX ammecmauuﬁ:

1. What characterizes modern work and what will be the
future of work?

2. In this particular context how do work-life-balance and
working hours matter?

3. Can employee surveys help to improve working
conditions?

4. How can a company strategically strengthen its
employer attractiveness?

15 | Tema 15: Social Ayoumopnasn paboma (2 u)
Media in HR. Web
2.0. Social network Reading: “By becoming more digital, HR can become more
analysis. Ways of human”
SM usage. https://hrtrendinstitute.com
Speaking: Social networking sites can make or break your
career.
Grammar: Phrasal verbs
Camocmoamenvnas paboma (6u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 132-136
Round-up 6. Pp. 238-245
Video lecture 14: http://www.armintrost.de
Tembit 0151 KOHMPONLHBIX PAOOM, MEKYUIUX,
RPOMENHCYMOUHBIX ammecmauuﬁ:
1. To what degree does the executive board impact social
media usage inside the company?
2. Which chances and risks are seen by the executive board
related to social media usage?
3. Is the company culture driven by openness and trust?
4. s there a natural affinity and activity towards social
media among the employees and the company ‘s social
environment?
5. Are there any real opportunities related to social media
usage?
16 | Tema 16: HR-IT.

Expert systems and
user systems.
Human Capital
Management
Software: modern

Ayoumopnasn paboma (2 u)
Reading: 1) Useful Personal Tech for HR Professionals
2) Hiring Tech Has Potential, but Beware Automation Bias
https://hrtrendinstitute.com

https://www.shrm.org
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trends. Grammar: Phrasal verbs

Camocmoamenvnas pavoma (6u)
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 137-145
Round-up 6. Pp. 238-245
Video lecture 15: http://www.armintrost.de

Tembt 012 KOHMPOILHBIX PAOOM, MEKYUIUX,
RPOMENHCYMOUHBLX ammecmauuﬁ:
1. What are major IT-solutions in HR?
2. What is the difference between expert-systems and user-
systems?
3. What are major functionalities of HR IT-solutions in
fields like recruiting or learning?
What are future trends in HR-IT?
5. Pros and cons of hiring automation.

&
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y4eOHUK aHTJIMHCKOTO S3bIKA AJIsl CTYJIEHTOB
HKOHOMHYECKUX CHEIUATBHOCTEH. 4-€ U3, TOTIOJIH.’
nepepad. Pekomenaarensusiii rpud MunoOpHayku
Poccuiickoit ®eneparuu. - M.: DOPYM: UHOPA-M.,
2015.382 ¢

2. Paul Emmerson. Business VVocabuary Builder.
Intermediate to Upper-Intermediate. Macmillan. 2013.
176 p.

3. Sweeney S. English for Business Communication.
Student’s Book. Cambridge: Cambridge University
Press, 2005. 176 p.

4. http://www.armintrost.de

9.2. MeToauuecKkue PEKOMEHIAIHUH MO MOATOTOBKE MUCHbMECHHBIX paﬁoT

[TuceMenHble paOOTHI SABISAIOTCS Kak (Qopmol oOydeHus, Tak U (QOpMONH KOHTPOJIS
3HaHUH, yMEHUH U HaBBIKOB oOyyaromuxcs. Llenu BeimosHeHus pabor:

— CHCTEeMaTu3allMs, 3aKperjieHue M yriayOJeHHe TEeOpeTUYECKUX 3HAHUM U yMEHHH
IPUMEHSTD UX JUIS pELIEHHs] KOHKPETHBIX MPAaKTUYECKUX 3a/1ay;

— pa3BUTHE HAaBBIKOB pabOThl C TEKCTOM (aHHOTHpOBaHHE, pedepupoBaHME, JOTHKO-
CMBICIOBOM M CPaBHUTENBHBIM  aHaJIW3  TEKCTa, HAIMCAaHUE  AHAIMTUYECKOTO U
apryMEeHTHPOBAHHOT'O BUOB 3CCE);

— pa3BUTHE HABBIKOB CAMOCTOSATENBbHOM Hay4dHOH paOoThl (MJIaHUPOBAHUE U MPOBEJCHUE
uccienoBanus, paboTa ¢ Hay4yHOM M CHPABOYHOU JHUTEPATypod, MHTEPIpPETALUs MOTyUYEHHBIX
pe3yJbTaTOB, UX MPABUIIBHOE U3JI0KEHUE U 0pOpMIICHHE).

KonnuectBo M mepedeHb KOHTPOJIBHBIX PabOT yCTaHABIMBAETCS COOTBETCTBYIOIIMMU
y4eOHbIMM IUJIAaHAMHU [0 CIELUAIBHOCTH, YTBEPXKACHHBIMU B YdeOHOM ympasienuun PITVY.
Temartuka KOHTPOJIBHBIX pabOT pa3pabaTbiBaeTCsi NpenoAaBaTesieM, BEAYIIMM JIUCHUIUIMHY
«J1e110BOM MTHOCTPAHHBIN SI3BIK).
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Kontponbras pabora npeacTaBisieT co00l MUChbMEHHBIN JIEKCUKO-TPAMMAaTHYECKHI TECT
Ha BONpoOC (pellIeHHE SI3BIKOBOM 3aJaud WM BBHINOJHEHHWE KOHKPETHOTO 3a/laHusl), KOTOPBIH
u3ydaercs B paMkax IucuuiuinHbl. CojepaHue OTBETa Ha MOCTABJICHHBIM BOMPOC BKIIIOYACT:
IIOKa3 CTYAECHTOM 3HAHWSA TEOPUM U YMEHHE IPUMEHATE DTy TEOPUIO Ha IIPAKTUKE.

9.3. Uuble MaTepHAaJIbI

Bocrnuranue npodeccHoHanbHOM S3BIKOBOM JIMYHOCTH TIpeoiaraetT (GopMHpOBaHUE
y CTYJICHTOB YMCHHI W HaBBIKOB TOWMCKa, OTOOpa M aHanm3a HeoOXoauMmou mHbopManuu, eé
QJICKBAaTHOW WHTEPIPETALMU U KOPPEKTHOTO HM3JIOKEHUS Ha AHTJIMICKOM sI3bIKe (YCTHOTO WU
MMCBMEHHOT0).

[Ipe3eHTanusi CTyJEHYECKHX JOKIanoB M pedepaToB OCYMIECTBIACTCI B XOJE
y4eOHBIX Mpecc-KOH(EpeHINH, «KPYTJIBIX CTOJIOB» W CEMHHAPCKUX 3aHATHH, IEJbI0
MPOBEJCHHUSI KOTOPBIX SIBISIETCS Pa3BUTHE M COBEPUICHCTBOBAHHME CJIOXXKHBIX YMCHHH H
HaBBIKOB JIEJIOBOTO OOIIEHUS B CHUTyallUsX, MaKCUMaJIbHO TPUOIMKEHHBIX K Oyaylien
PO eCCHOHABHOM JICSITETLHOCTH CTYICHTOB.

Takas opranmsanus y4eOHOTO TIpolecca NpeaycMaTpHBAaeT peIIeHHe psaa
KOHKPETHBIX 33/1a4:

1) 3akperuicHHE HAaBBIKOB KOPPEKTHOTO JICKCHKO-IPAMMATHYECKOrO  O(hOpPMIICHUS
BBICKa3bIBaHUIA,

2) Bocnuranue KyJbTypbl MEXIJIMYHOCTHOTO OOIICHHS;

3) ®opmupoBaHHE TOJOKUTEIBHOM  CAMOOLIEHKH KaK  CIEACTBHE YCICIIHOIO
HUCIOJIL30BAaHUS 3HAHUU B MMponeCCC NHOAZBIYHOTI'O O6HICHI/I$I;

4) CoBepIIeHCTBOBAaHUE YMEHHI U HABBIKOB CAMOCTOSATENILHON PabOThI C JIUTEPATypPOi
O CIEIUAILHOCTH;

5) Pa3Butre yMEHUIA M HABBIKOB HAYYHO-HCCIICIOBATEILCKOM paOOTHI.

Kpurtepun onenkn

- AKTYanbHOCTh TEMBI

- AHaNM3 CUTYyalluu, BBIJICIICHHE TPOOIIeM

- ITocTanoBka 3amau

- DopMyIMPOBAHKE BBIBOJIOB

- YpoBeHb BNaIeHUSI UHOCTPAHHBIM SI3BIKOM

— HOCHGHOB&TGHBHOCTL 1 JIOTUYHOCTH BBICKA3bIBAHUSI

- YMeHue TOYHO U 4E€TKO BhIPAXKaTh MBICIIb HA HHOCTPAHHOM SI3bIKE
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Tlpunooiwcenue 1

AHHOTANUA

JuctummHa «/lesioBoii HHOCTPAHHBIN SI3BIKY, SBIISETCS YaCThIO 0053aTEIHLHOTO IHKIIA
JUCLUIUIMH ydeOHOTO IutaHa 1o  HamparieHuto noarotoBku 38.03.03 - VnpasieHue
nepcoHajiom. JlucuuinHa peanusyercs Ha (akynbreTe ynpaBieHUus NHCTUTYyTa 5KOHOMUKH,
yHpaBiIeHUs U ITpaBa Kadeapoil HHOCTPAHHOIO S3bIKa.

Lesabl0 Kypca HHOCTPAHHOTO SI3bIKA ABISETCA MpOo(deccCHOHaNbHas MOATOTOBKA CTYACHTOB
CpeACTBaMU HMHOCTPAHHOI'O s3blKa, (POPMUPOBAHME y HUX HEOOXOAMMOM KOMMYHUKAaTHBHOMN
S3BIKOBOM KOMIIETCHIIMM, a TaKK€ BBICOKOTO YPOBHS COLHMAIBHOW M TNPO(dhecCHOHAIbHOU
ajanTalyy, 4To Inpennosiaraer (OpMUPOBAaHHE BCECTOPOHHE Pa3BUTOM JIMYHOCTH, CIIOCOOHON
OTBEYaTh Ha BHI30BBl COBPEMEHHOTO OOIIECTBA M HCIOJb30BATH 3HAHUS, YMEHHUS U HaBBIKH,
IIOJIy4YEHHBIE B X071€ 00yUYeHMS.

Takast mpodeccnoHanbHasi MOATOTOBKAa MpearnoiaraeT (OPMHPOBAHUE Y CTYACHTOB
CHOCOOHOCTH M TOTOBHOCTH K MEXKYJIBTYPHOH KOMMYHHMKAllM{, HEOOXOIUMON U JOCTaTOUHOU
JUISL MCTIOJIB30BaHUSI MHOCTPAHHOTO SI3bIKa B MPO(ECCHOHATHHO-KOMMYHHKATHBHOM, HAy4YHO-
UCCJIEI0BATEIBCKOM, JKCIEPTHO-AHATUTUYECKON, PEJAaKLMOHHO-U3/IATENIbCKOW M KYJIBTYpPHO-
IIPOCBETUTENIBCKON JESATENbHOCTH.

3aga4u JUCLMILIMHEL

® Da3BUTh YyMEHHE NHMCbMEHHOro (YTeHHe, NHCbMO) U YCTHOro (TOBOpEHHE,
ayIMPOBAHUE) UHOS3BIYHOTO OOIICHUS;

e yMmeTh coOuparb, oOpabaTeiBaThb M HHTEPHPETHUPOBATH C HCIIOJIb30BAHUEM
COBPEMEHHBIX MH(QOPMAIIMOHHBIX TEXHOJIOTUH JaHHbIE Ha MHOCTPAHHOM S3bIKE,
HeoOxoaumble i1 (OPMHUPOBAHMUS  CYXXJIEHUH 1O  COOTBETCTBYIOIIMM
npodecCHOHANBEHBIM, COIMATBHBIM, HAYYHBIM U 3THYECKUM MPOOIeMam;

e OBJAJETh HAaBbIKAMH IyOJIMYHON peUr M apryMEHTAI|H JUIsl BEIEHUS JUCKYCCUU;

®  HAyuyuThCS AHAIU3UPOBATH TEKCThl MPO(ECCHOHATBLHOTO U COLUAIBHO 3HAYUMOTIO
COJIep KaHusl, aHHOTHPOBATh U pepeprpoBaTh HAYUHYIO JINTEPATYPY;

® HAyuyuTbCA CTPOUTH CBOE DPEUEBOE U HEPEUYEBOE IIOBEIECHHE B COOTBETCTBUM C
COLIMOKYJIBTYPHOH crienn(UKoN CTpaHbl U3y4yaeMoro s3bIKa;

e OBJAaJETh HaBbIKAMU NMHCbMEHHOTO U YCTHOIO IEPEBO/Ia TEKCTOB NMPO(eCcCCHOHANIBHON
HaIPaBJIEHHOCTH.

Pa3BuBaromas 1enp  00y4yeHHMs] MpeanosiaraeT TaKyl ~OpraHu3aluio  00y4YeHHs
WHOCTPAaHHOMY  SI3bIKy, KOTZAa YYMTBIBAIOTCA HHTEPECHI, WHIAWBHIYaAJIbHO-JIMYHOCTHBIE
OCOOEHHOCTH M MOTPEOHOCTH 00y4yaemoro, KOrja CTYJEHT BBICTyHaeT KaK IOJHOIPABHbIN
YYaCTHHK Ipoliecca 0Oy4eHHs, OCTPOCHHOTO Ha MPHHLMIAX CO3HATEIbHOTO MapTHEPCTBA U
B3aMMOJEHCTBUS C JPYIrMMH CTyJIGHTaMH U C IPENo/IaBaTEIeM. OT0 Bemer K
VHTEJJIEKTYaJIbHOMY Pa3BUTUIO JIMYHOCTH CTYJEHTA, OBJAACHUIO MM  OIPEIEICHHBIMU
KOTHUTUBHBIMU ~ MPHUEMaMH JJIsl  OCYIIECTBJICHHS II03HABATEIbHOW KOMMYHUKATHBHOMN
NEeSITeIbHOCTH,  (OPMUPOBAHMIO  COLHMAJIBHO-IMYHOCTHBIX  KOMIIETEHIMH,  pa3BUTHIO
CaMOCTOSITENIbBHOCTH CTYJ€HTa, €ro TBOPYECKOM aKTUBHOCTH, OPraHM30BAaHHOCTH, JUYHOMN
OTBETCTBEHHOCTH 3a pe3yJbTaT OOy4YeHMs, yMEHHUIO paboTaThb B KoMaHjae. BocrnuraTtenbHOM
Henbl0 Npu OOy4YeHMH WHOCTPAHHOMY SI3BIKY sBJsieTcss (QOpMHUpOBaHHE Yy CTyAEHTa
MHUPOBO33PEHUS, MPEATNIONArAIOIIEe YBAKUTENBHOE OTHOUIEHHE K JTyXOBHBIM IIEHHOCTSIM CBOEHN
CTpaHbl U OOLEKYIbTYPHBIM OPHEHTHPAM.

B pesynpraTe OCBOEHHS NpOrpamMMbl MarucTpaTypbl [I0 HAIpPaBJIEHUIO IOATOTOBKH
«VIHOCTpaHHBI SI3BIK» Y BBITYCKHUKA JOJDKHA OBITH chopMupoBaHa kommneTeHIus Y K-4:

CrniocobeH ocymIecTBIATh AETIOBYI0 KOMMYHHUKAIMIO B YCTHOH M MUCbMEHHOM opMax Ha

rocyaapcTBeHHOM si3bike Poccuiickoit deaepanuu 1 HHOCTpaHHOM(BIX) sI3bIKe(ax)
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CIOCOOHOCTBIO K KOMMYHHKAIlMM B YCTHOM M NHCbMEHHOH (opMax Ha pPycCKOM U
MHOCTPAaHHOM  fA3bIKaX JUI pElEeHds 3aJa4  MEXKIJIMYHOCTHOIO U MEXKKYJBTYPHOIO
B3aUMO/ICHCTBUSI.

B pamkax panHOW mporpammbl kommereHuus YK-4 sBisercs BCeoOBEMITIOIINM
MHTETPaTUBHBIM TPeOOBAHUEM K pe3ysibTaTaM OBJIa/ICHUsS MHOCTPAHHBIM S3bIKOM. B pesynbrare
OCBOCHUS MaTepuaia 00yJaroHiAcs TOJKEH:
3HaTh:

- 3HATh KyJIbTYpYy M TPAIUIUU CTPAH M3y4aeMOroO 53bIKa, OCHOBHBIC MpaBWIa (JOHETUKH,
rpaMMaTHKH, HOPMbI PEYEBOr0 3THKETA;

- MOpaBWja CTUIMCTUYECKH, TPAMOTHOIO MCIOJIB30BaHUS PYCCKOrO U MHOCTPAHHOIO S3bIKA
B pPAa3IMYHBIX CUTyallUsIX JEJIOBOr0O U TOBCEIHEBHOTO OOIIEHHSA, B YCTHOM
KOMMYHUKAIWH. -

Ymers:

— HCIIONB30BaTh 3HAHKUE PYCCKOTO U MHOCTPAHHOTO SI3BIKOB B TIPO(ECCUOHATLHOM
JESTEIIbHOCTH, MEXKKYJIBTYPHONH KOMMYHUKALIUU U MEKIUYHOCTHOM OOLICHUH;

— BOCHPUHUMATH Ha CIYX U MOHUMAaTh OCHOBHOE COJEPKAHNUE HECIOKHBIX
npodeccuoHaNTbHO-OPUEHTUPOBAHHBIX TEKCTOB;

— JCTaJIbHO MMOHUMATh TEKCThI, HEOOXOIUMBIE ISl UCTIOIB30BaHUS B Oy IyIIei
npodeccuoHaNbHOM NesTeNbHOCTH;

— HAYWHATh, BECTH/TIOAICP)KUBATH U 3aKAaHUYMBATH JHAJIOT-PACCIIPOC, TUATIOT-00MEH
MHEHUSMU U TUAJIOT- HHTEPBbIO/coOeceioBaHrEe IPU MIpHeMe Ha padoTy, coOroaas
HOPMBI PEUEBOTr0 ITUKETA, PU HEOOXOIUMOCTH UCIIOIB3YS CTPATErHH BOCCTAHOBIICHUS
c00s1 B mIpoliecce KOMMYHUKaIUU (Tiepecnpoc, nepedpasupoBaHue 1 Jp.);

— J1enath COOOMICHHS B 00JIACTH MPOPECCHOHATBHON TEMAaTUKH U BEICTPAUBATh MOHOJIOT,

— Baaners.

— HaBBIKAMH UCIIOJIb30BaHUS PYCCKOTO U MHOCTPAHHOTO S13bIKA B YCTHOW U MMCbMEHHOMN
dopme B chepe mpodeccroHabHON KOMMYHUKALIUHU, B chepe MEKINIHOCTHOTO U
MEKKYJIbTYPHOTO B3aUMOJICHCTBUA.

OO61as TpyA0eMKOCTh OCBOSHUS TUCHIUIUIMHBI cOCTaBisieTlS 3.e.
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IIpuioxenne 2

JUCT UBMEHEHUHA
No | Tekcr akryanuzanuu uiv npuiaraeMbiid Kk PITJ] mokymeHT, Jlata No
/0 CoJIeprKallMi H3MEHEHHUSI IPOTOKOJIA




