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1. IMosicHUTEALHAA 3aNHCKA

1.1. Ilenp u 3a1a4n QUCIUILIMHBI

IIe.m: AUCHMIIVIMHBL — OaTbhb MIPEACTAaBJIICHHUC O COBPEMCHHBIX TCXHHUYCCKUX CPCACTBAX H
I/IH(1)OpMaHI/IOHHO-KOMYHI/IKaI_[I/IOHHBIX TEXHOJIOTUAX TJIA IMOJIYYCHH IIEPBUYHOI'O OIIbITA pa6OTI)I

¢ uHGbOPMAIMOHHBIMU

TEXHOJOTHSIMU U  0Oa3aMu JaHHBIX B  IpoHECCC  CO3MaHuA

KOMMYHHKAalIMOHHOI'O IIPOAYKTA.

3agauu AMCUMILIMHBIL:

OXapaKkTepU30BaTh IIPUMEHEHHE COBPEMEHHBIX LM(PPOBBIX YCTPOMUCTB, MIATPOpM U
IpOTpaMMHOr0 OOeCreueHHs] Ha BCEX ATalax CO3JaHUsl TEKCTOB PEKJaMbl M CBA3CH C
0O0I1ECTBEHHOCTbIO U (MJIN) HHBIX KOMMYHUKAIIMOHHBIX ITPOJYKTOB;

JlaTh MPEJCTAaBICHUE O COBPEMEHHBIX POCCUMCKUX U 3apyO0eXHbIX 0a3ax JIaHHbBIX;
chopMHpOBaTh  IpEJICTaBI€HUE O  CHUCTEMAaTU3UPOBAHHOW  MH(poOpMaLUU
MCIIOJIb30BaHUs B IPO(ECCUOHATILHOM e TEIbHOCTH;

00y4HTh IpoIieccaM B METOAaM MOUCKa, cOopa, XpaHeHus, 00pabOTKH, pacIipOCTpaHCHHUS
uHpopMmanuu ¢ yuérom ocobeHHocteir denepanbHbix 3akoHOB «OO0 wuHbOpMaIym,
MH(GOPMALIMOHHBIX TEXHOJIOTUSIX U O 3amuTe uHpopmaruu» ot 27.07.2006 Ne 149-D3 u

JUTSL

«O pexname» ot 13.03.2006 Ne 38-P3.

1.2. TlepeueHb MJIAHUPYEMBIX pPE3YIbTATOB OOYYCHHSI MO AMCUUIUIMHE, COOTHECEHHBIX C
WH/INKaTOPaMH JOCTHKEHHSI KOMIIETECHITHH
Komnerenuus HNuaukaropsl Pe3yabTaTsl 00yyeHus
(kom m KOMIIeTeHIM i
HauMEHOBAHUE) (K0J1 1 HAUMEHOBaHUE)
VYK-1 Cniocoben VK- 1.1-IIpumenser 3HaHue | 3nams. pojib U 3HAUEHUS UH(OPMAIU U
OCYILIECTBIISTh OCHOBHBIX T€OPETHKO- MH(POPMAIIMOHHBIX TEXHOJIOTUN B

MOUCK, KPUTUYECKUN
aHAJIN3 U CUHTE3
uHpopManuy,
MIPUMEHSTh
CHCTEMHBIH MOAX0]
IUTSL pEIICHUS
MOCTaBJIEHHBIX
3amaq

METOA0JIOTUYECKHX
MOJIOKEHUH (unocopu,
KOHIIETITyaIbHbIX TOJX0JI0B
K TTOHUMaHHIO TTPHPOJIBI
uHpOpMaLUU KaK HAy4HOU 1
¢bunocodckoit kareropuu,
METOI0JIOTHYECKUX OCHOB
CHUCTEMHOI'0 M0/IX0/1a

COBPEMEHHOM MH(OPMAIIMOHHOM
MIPOCTPAHCTBE; 0COOEHHOCTHU cOOpa,
XpaHEHHs U aHau3a JaHHBIX.

Vmemsb: IpUMEHSTH OJTyYCHHBIC 3HAHUS B
IPaKTHYECKOH eI TENEHOCTH.

Braoemys: KynbTypoil MbIILIIEHUS,
CMOCOOHOCTBIO K BOCIIPUATHUIO, 000OIIEHHIO
Y aHaJIM3y MHPOpMaIUH.

OIIK-6 - cmocoben
HCIIOJIb30BATh B
npodeccnoHanbHOMI
TSI TETbHOCTH
COBpPEMEHHbBIC
TEXHUYECKHE
Cpe/cTBa U
MH(OPMAaLIMOHHO-
KOMMYHHUKAI[HOHHBIE
TEXHOJIOTUU

OIIK-6.1 - otOupaer nus
OCYIIECTBIICHHSI
npodeccHoHaNBHOMI
NEeATEILHOCTH HEOOXOINMOE
TEXHHUYECKOe 000pyI0BaHUE
U IIPOrpaMMHOE
obecrnieueHne

OIIK-6.2 - mpumeHsieT
COBpPEMEHHBIE ITU(PPOBBIE
YCTpOHCTBA, MIATHOPMBI U
porpaMMHOe oOecrieueHue
Ha BCEX dTamax Co3JaHus
TEKCTOB PEKJIAMBI U CBA3EH C
0O0I1eCTBEHHOCTBIO U MHBIX

3uamu: ponb ¥ 3HaYCHUS UHPOPMALIUU U
WH(POPMAIIMOHHBIX TEXHOJIOTHN B
COBPEMEHHOM HMH(pOPMAIIMOHHOM
MPOCTPAHCTBE; OCHOBHBIE TEXHHUYECKHUE U
MIpOrpaMMHBIE CPEJCTBA HH(OPMAIIMOHHBIX
TEXHOJIOTHI B MpodeccruoHalIbHON
NesITeIbHOCTH; COBPEMEHHbIE POCCHICKHE U
3apyOekHbIC Oa3bl JAHHBIX; OCOOCHHOCTH
cOopa, XpaHEeHUs U aHaju3a JaHHbIX.

Ymems: pabotats ¢ nunpopmanuei B
I00ATBHBIX KOMITBIOTEPHBIX CETSIX, Oa3aMu
TAHHBIX U KOPTIOPATHBHBIX
MH()OPMAIIMOHHBIX CHCTEMaX; HCITOIb30BaTh




KOMMYHHUKAIIMOHHBIX B CBOEH JI€ATEIbHOCTH HOPMATHUBHbBIE
MIPOJIYKTOB IIPABOBBIE IOKYMEHTHI 10 HH(GOPMAIIMOHHON
0€30M1aCHOCTH; IPUMEHSTH MTOJIy4YCHHbIE
3HaHUS B IPAKTUYECKON JEATEIbHOCTH.

Brademv: xynbTypoil MBIIIJICHUS,
CIIOCOOHOCTBIO K BOCIIPUATHIO, 0000IIEHUIO
U aHau3y UHPOPMAIIIH; POIECCHI U
METO/IbI IOUCKA, cOOpa, XpaHEHWS,
00pabOTKHU M pacIpOCTPAHCHHS
nH(OpMALIUN; METOJIaMHU M IPOTPAMMHBIMU
cpencTBamMu 0OpabOTKH IETTOBOM
nH(OPMALIUY TIPH OTIPEICIIEHHOM YPOBHE
nH}OpMaIMOHHOM 0€30MMacCHOCTH.

1.3. MecTo JUCHUILIMHBI B CTPYKTYype 00pa30oBaTeNIbHOM MpOrpaMmbl

I[I/ICIII/IHJII/IHB, «I/IH(l)OpMaIII/IOHHI)Ie TEXHOJIOIMHU U 0a3nl AAaHHBIX B MMPHUKJIAAHBIX KOMMYHUKAIUAX >
OTHOCHTCS K 00513aTeIIbHON YacTH 0JIOKA TUCIMILIMH y4eOHOTO IJIaHa.

I[JI?I OCBOCHUA I[aHHDfI JUCHUITIINHBI HeO6XOIII/IMI)I 3HaHWsA, YMCHUA W BJIaJACHUA,
c(OpPMHUPOBAHHBIC B TPOIIECCE U3YUYCHUS MHPOPMAIMOHHBIX TEXHOJIOTUI HA CTYIICHU CPEIHEro
(momHOTO) 00I1IETO 00pa30BaHMS.

B pesynbrate OCBOCHHS IUCHUIUIMHBI (OPMUPYIOTCS 3HAHUS, yYMEHUS W BIIAJCHUS,
H€06XOI[I/IMI)I€ 1 U3YYCHUS TaKuX JOUCHHUIUIMH, KakK: TGOpI/Ifl U TpaKTHKa MApPKCTHUHIA,
MapkeTHHrOBbIE HCCIIEIOBAaHUS UM CHTYallMOHHBINM aHanu3; LludpoBeie KOMMYyHHKAIUY;
COBpCMeHHBIG HHTCPHCT-KOMMYHHUKAIIUH.

2. CTpyKTypa IMCHHUIIHHBI
OO6m1as TpyA0€MKOCTh JUCIUIUIMHBI COCTABIISIET 3 3.€., 108 akageMuyeckux 4acos.
CTpykTypa AUCHHUILIMHBI 1JIs1 04HOH (opMBI 00yUeHUs
O0beM IUCHUTUIMHBI B ()OpME KOHTAaKTHOW Pa0OTHI OOYYArOUIUXCS C TMeJaroru4ecKuMu

pabOTHUKAaMU U (WJIM) JTULAMH, IPUBJIEKAEMBIMU K pealn3aluy 00pa3oBaTeIbHON MPOrpaMMbl Ha
UHBIX YCJIOBUSIX, IPU MPOBEACHUH YU€OHBIX 3aHATUH!

Cemectp | Tun yueOHBIX 3aHATHIA KomnuectBo
4acoB
2 Jlexun 20
2 Cemunapbl/1abopaTopHble pabOThI 22
Bcero: 42

O6vemM aucuuIUIMHBL (MOAYJs) B (OpMe CaMOCTOSATENbHOW paboThl 00ydaromuxcs
cocraBisieT 48 akageMHuecKuX 4aca(oB).

3. Copep:xaHue U CUUIIMHBI

Tema 1. Undopmanus, nanubie 1 3HaHuA. Mepbl nHGopManum.
O6mme mnoHsATHS WH(OpPMAIMU, NAHHBIX W 3HAaHWK. Mepbl HHPOpPMAIMH, KaYECTBO
uHpopmanuu. CoBpeMeHHOE HWH(POPMALMOHHOE TMPOCTPAHCTBO €ro  OCOOCHHOCTH U



XapaKTEepUCTHKH. TelleBUACHUE, paano, ceThb VIHTepHeT, HocHUTeNn WHPOpPMALUU —
XapakTEepUCTHKN Hu ocobeHHoctu. Ilpomeccel cOopa, mepemayn, oOpabOTKM M HAKOIUICHHS
uHpopmanuu.

Tema 2. UndopmaTusauusi B COBpeMEeHHOM 00111eCTBe.

WudopmanoHHbIE PEBONIONMKM B HWCTOPUM pa3BUTUS LuBWIM3auuu. [loHarue
KOMITbIOTepu3anuu 1 uHpopMmarnzanuu. Ilporpamma wmabopmarnzamum «MHpOpMaoHHOE
00IIIECTBO», OCHOBHBIE ITOJIOKEHHUS.

3apoxaeHne U pasButue MH(popManuoHHOro obmiectBa. [loHsATHE MHPOPMAIIMOHHOTO
oOmiecTBa, OCHOBHBIE 4YepThl. OCHOBHBIE NPUHIMIBI 00pa3oBaHUiA B HWH(GOPMAIMOHHOM
obmectBe. Hemocratku napopmarmonnoro odmectsa. [Tyti ux mpeoaonaeHus.

Tema 3. UndopmManuoHHbIe TEXHOJOTHU U CUCTEMbI, BUIbI HHPOPMAIIMOHHBIX
TeXHOJIOruil. OCHOBHBbIE poLecchl MH(POPMAIMOHHBIX CHCTEM.

Onpenenenre nHPoOpMAIMOHHOM TexHOIOTUU. [IpuMepbl HH(GOPMAIIMOHHBIX TEXHOJIOTUH.
Oducnaple wuHPOpPMAIMOHHBIE TexHOJMOTUH. KoHnenuuun BHeApeHHs HWHOOPMAIMOHHON
TEXHOJIOTHH B GrpMe. Buabl nHGOPMAIIMOHHBIX TEXHOIOTHIA.

Onpenenenne WHOOPMAIIMOHHONW cuUCTeMbl. [lpumepsl HH()OPMAITMOHHBIX CHCTEM.
OcHoBHbI€ TIpo1ecCh B THGOPMAIIMOHHON CUCTEME.

Tema 4. UHCTPpYMEHTHI peajin3alui HHPOPMAUMOHHBIX TEXHOJIOT WA,

[Toxonenuss OBM. Ocobennoctu kaxzaoro mnokojieHuss 9BM. CoBpeMeHHBIN ypOBEHb
pasButust OBM. Cuctemsl nckyccTBeHHOro nHTeuiekra. Kiaccuduxanus coppemenHbix OBM.

Apxutektypa OBM. CoctaB W (yHKIHMOHAIBHBIE XapaKTEPUCTHKH COBPEMEHHOTO
NEPCOHAIBHOTO KoMIbloTepa. CTPYKTypHas ceMa NEPCOHAIBHOTO KOMIIBIOTEPA.

[Tonsitue mporpammuoro npoaykra. OcHoBHble xapakTepucTuku [10. JKu3HeHHbINH UK
I1O. Knaccuduxanus I10 nepconansHoro komnbtotepa. Cucremuoe 110, makeTsl mpUKIaIHBIX
IpOrpaMM, HHCTPYMEHTApHI TEXHOJIOTUI NPOrpaMMHPOBAHUS.

Omnpenenenue anroputma. OcHOBHBIE cBoicTBa anroputMma. CrocoObl 3agaHus
anroputMa. OCHOBHBIE 3JIEMEHTHI OJOK-cXeM anropuTMoB. OrnepaTopHbIi cHoco0 3anaHus
aJIropuTM™Ma.

Tema S. ba3pl nannbIX. CeTeBble HHPOPMANMOHHbIC TEXHOJIOTHH

ba3pl nannbix. Knaccudukanus 6a3 naHHbIX. CTpPYKTYpHBIE 3JIEMEHTHI 0a3 JaHHBIX.
Mogenu 0a3 gannbix. [Ipumeps! 0a3 gaHHBIX. CIpaBOYHO-TIPABOBBIE CUCTEMBI.

[Tonsite cereBbIX MHGMOPMALMOHHBIX TexHoJorui. Kiaccuduxaius KOMIbIOTEPHBIX
cereil. [Iporokoiibl, Tononorus cereid. Kanansl cBs3u. Buapl muHMii cBs3M.

O6nayHble TEXHOJIOTHH. Y CIYTH TUCTAaHIIMOHHON 00paboTku naHHBIX. [IpenmymiecTBa u
HEI0OCTAaTKU OOJIAYHBIX TEXHOJIOTHH.

CucreMbl 3JIEKTPOHHOTO TOKYMEHT0000poTa. OCHOBHBIE TPUHIIUIIBI TOCTPOEHUSI CUCTEM
ANIEKTPOHHOTO  JokyMeHTooOopora. Krnaccupukamus COJl.  XapakrepucTuku Haubosee
pacmpoctpanénubix CO/I.

TexHom0rnM BUACOKOH(DEPEHIICBS3H.

MynbTUMEANITHBIE TEXHOJIOTMH U CPEJCTBA.

Tema 6. TexHo10ruu c:kaTusi HHPOPMALUHA

Aynuo u Buaeo notoku uHpopmanuu. Liupposoe kogupoBanue curnana. Juckperusanus
u kBaHTOBaHHWe. [loTok naHHBIX npu BuAeo3amucd. CTaHAAPTHI CKATHS CTATUYECKUX H
JTUHAMUYECKUX M300pakeHnit. CikaThle MOTOKU JaHHBIX.

Tema 7. TexH0JI0rMH CO3aAHHUS U MOATBEPKIACHUS MOJJIUHHOCTH JOKYMEHTA.



CoBMecTHOE peJakTUpOBaHHWE M COBMECTHas palboTa Haj JokyMeHTaMu. CrocoObl
COBMECTHOHM paboThl HaJ JokyMeHTaMu. O030p MPOIYKTOB JAJIsl COBMECTHOTO PElAaKTUPOBAHHUS.
CueHapuu COBMECTHOU paOOThI Ha/l JOKYMEHTaMHU.

Hcnonb3oBanue 35eKTPOHHOM mnoanucu B Poccuu. Buzbl 3JIEKTPOHHBIX MOANUCEH.
Hasznauenue u npumenenue J11.

Bupryanenas opranuzanus. Bupryanbsaslii opuc. JIOCTOMHCTBO H HEAOCTATKH.

Tema 8. OcHoBbI HHPOPMALMOHHOI 0€30IaCHOCTH

OcHOBBI MH(POPMALIMOHHOW OE30MAaCHOCTH TOCYJIapCTBa, OPraHU3AIMOHHBIX CHUCTEM U
ncuxouHpopMaImonHass 6e3omacHocTh jroael. OOecniedeHne TOCTYIMHOCTH, IETOCTHOCTH U
KOH(HICHIIMATHPHOCTH HH(POPMAlM B OpraHU3alMOHHBIX cucTemax. OpraHu3alnuoOHHEIC,
OpPraHU3alMOHHO-TEXHUYECKUE W TEXHHUUYECKHME METOJbl OOecredyeHus: TpeOyemMoro ypoBHS
nHpopmarmoHHoi 6e3omacHocT. [Ipo6iaemsbl mcuxonHGOPMAITMOHHONW O€301TaCHOCTH.

4. OOpa3oBaTe/ibHble T€XHOJIOTHH

B nepuox BpeMEHHOro HNpPHUOCTAHOBIEHMS MOCELIEHHUs] O0YYaroUMMMCS MOMEIEHUH U
tepputopun PITY. g opranuszanuu ydeOHOro Impolecca ¢ HNPUMEHEHHEM 3JIEKTPOHHOI'O
o0y4yeHMsI W JAUCTAaHLIMOHHBIX OOpa30BaTEIbHBIX TEXHOJOTHH MOTyT OBITh MCIIOJIb30BaHbI
clleiyrole 00pa3oBaTesIbHbIC TEXHOJIOTUU:

— BUJCO-JIEKIINH;

- OHHaﬁH-HeKHHH B PCIKUMC pCaJIbHOT'O BPEMCHH,

— JIEKTPOHHbIC Y4eOHUKH, ydeOHbIe TOCOOUs, HayYHbIE M34aHUs B 3JIEKTPOHHOM BUJE U
JIOCTYI K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM PECYpCaM;

— CUCTEMBI IS DJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIbTalluU C UCITIOJIb30BAHUEM TCIICKOMMYHUKAIITMOHHBIX CPEACTB.

[Tpu peanmuzanuu MPOrpaMMBbl TUCITUTUTHHBI HCITOJIB3YIOTCS Pa3IndHbIe 00pa30BaTeIIbHBIC
TEXHOJIOTUM — BO BpeMs ayJUTOPHBIX 3aHITHHA, 3aHATHS MPOBOJATCS B BHUAC JEKIUH C
ucnonp3zoBanueM [IK u kommproTepHOTO TpoekTopa (JIEKIUs-BU3yalu3alus), 1Mo Haubolee
CJIOKHBIM BOTIPOCAM TE€MBbI 3aHSTHSI POBOJISATCS C BKIFOUEHUEM JUCKYCCUMN (JIEKIIUS-TUCKYCCHS).
[TpakTHdeckue 3aHATUS TPOBOASITCS B KOMITBIOTEPHOM KJIACCE C MCITOJIb30BAHUEM CITCIIHATHHBIX
KOMIBIOTEPHBIX U MMPOMBINIJICHHBIX aBTOMAaTU3WPOBAHHBIX WH(OPMAIIMOHHBIX CUCTEM.

C 1enpro aKTHBU3UPOBATH PA0OTy CTYACHTOB IPH OCBOCHUU TEOPETUICCKOIO MaTepHaa,
M3TI0’KEHHOTO Ha JIEKIUSX, IPU MIPOBEICHUH MTPAKTUYECKUX paObOT MPOBOAUTCS YCTHBIHM AKCIIpecc-
OMPOC CTYJACHTOB TIO BOMPOCAM TMPEIBIIYIIUX MPAKTUYCCKUX PAa0OT M TeM, M3JIOKEHHBIX Ha
TEKIUSX.

CamocrosiTenbHast paboTa CTYJACHTOB HalpaBJICHA HA 3aKPETICHUE MTOJTydeHHBIX HABBIKOB H
JUTS IPHOOPETEHN ST HOBBIX TEOPETHUECKUX U (DAKTUIECKUX 3HAHUH, BBITIOTHSIETCS B YUTATHHOM 3aJ1e
OMONMMOTEKM W B JIOMAIlHUX  YCJIOBHSAX, IOJAKPEIUIACTCS  Y4eOHO-METOJWYECKHUM U
WHPOPMAIIMOHHBIM o0ecTieueHreM (y4eOHUKH, Y4eOHO-METOINYECKHE TOCOOMS, KOHCIEKTHI
JIEKIINN).

15 % — uHTepaKTUBHBIX 3aHATHIA OT 00BEMa ayAUTOPHBIX 3aHATHI

Ne Buabl yueonnsix (O0pa3oBaTesbHbIE
HaumenoBanue pasjaesa .

n/n 3aHATHI TEXHOJIOTHH

1 |2 3 4

1. |Mudopmanus, nanuelie u 3HaHuA. Mepsl | Jlexyusa 1. BBonHas nekuus ¢
uHpOpMalUu. HCIOJIb30BAaHAEM

BUACOMATCPHUAIIOB




WNudopmarnzanusi B COBpeMEHHOM Jlexyusa 2. Jlexuusa-Busyanuzanus.
oOmiecTse
WNudopmanroHHble TEXHOJIOTHH U Jlexyusa 3. Jlexnust ¢ pazbopom
CUCTEMBI, BUJIbI HHPOPMAIIMOHHBIX KOHKPETHBIX CUTYallUi.
TexHoJioruil. OCHOBHBIE MTPOLIECCHI
MH(OPMALIMOHHBIX CUCTEM.
Ilpakmuueckoe |3aHATHSI B KOMIIBIOTEPHBIX
3aHsamue KJIacCax.
NHcTpyMeHTBI peanu3anuu Jexyus 4. Jlexnust ¢ pazbopom
MH(OPMALIMOHHBIX TEXHOJIOTHI. KOHKPETHBIX CUTYallUi.
Ilpakmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3auamue KJIACCaXx.
Bba3re1 nanueix. CeTeBble Jlexyus 5-6. Jlekuus-nuckyccus.
MH(POPMAIIMOHHBIE TEXHOJIOTUU
llpakmuueckoe |3aHATHUSI B KOMIIBIOTEPHBIX
3auamue KJIacCax.
TexHomoruu cxatus nHGOpMaIUU Jlexyus 7. [TpobGnemMHas nexims.
Texnonoruu co3ganus u noaTBepxkaeHus |Jlexyus 8-9. Jlexuus ¢ pazdbopom
MOIJIMHHOCTH IOKYMEHTA. KOHKPETHBIX CUTYyalHil.
llpakmuueckoe |3aHATHSI B KOMIIBIOTEPHBIX
3ausamue KJ1accax.
OcHoBBI HHGOPMAITMOHHON Jexyus 10. [TpobGnemuas nexums.
0€30aCHOCTH.

5. OueHka NJIAaHUPYeMBbIX pe3yJbTATOB 00y4eHUs!
5.1. Cucrema olieHUBaHUS

B mnponecce u3ydeHHs] OUCHHUIIMHBI NPOBOAMUTCS PEUTHUHIOBBIA KOHTPOJIb 3HAHUHU
MarucTpanToB B cooTBeTcTBUU C [lonoxennem PITY o ero nmposenenun. OH npeanoaraer yuer
pe3y/lbTaToOB HAMMCaHWA TECTOB W JOKJIAJ0B Ha NPAKTHUUECKUX 3aHATHSAX, pPE3yIbTaToOB
CaMOCTOSITENIbHOW paOOTHI MO BHIMOJIHEHUIO aHATMTUYECKUX 3aJJaHUM, a TAK)KE CTETIEHU y4acTHs
MarucTpaHTOB B JHUCKYCCHUSIX, NpPH OOCYXJEHHUH MpOOJIEMHBIX BONPOCOB U JIOKJIAJ0B Ha
IIPAKTUYECKUX 3aHATHUAX.

Kputepun, ucnonpzyemble NMpu NPOBENECHUH PEUTUHIOBOTO KOHTPOJIS Sl CTYJIEHTOB,
U3yYaloMUX JAUCHUIUIMHY «MHQOpManuoHHbIE TEXHOJNOTMM B peKjJaMe U CBA3SIX C
0011IeCTBEHHOCTBIO», CPOKHU 1 OIIEHKA paboT MPEICTAaBICHBI B TAOJIHIIC:

dopma KOHTPOJIA Makec. KOJIM4ecTBO
0aJ10B
3a oany Bcero
padory
Texymmii KOHTPOJIb:
- y4acTue B AUCKYCCUU Ha CEMUHApPE 5 6amnoB 35 GayoB
-KOHTpOJIbHAs paboTa (Tembl 1-3) 25 6amtoB | 25 GamioB
[TpomexxyTouHas aTTecTarus —3a4eT ¢ OIEHKOM (KOJUIOKBHUYM) 40 GamioB
HToro 3a cemectTp 100 Gamos




[TosryueHHBIM COBOKYNHBIN PE3yJabTaT KOHBEPTUPYETCS B TPAAMLMOHHYIO LKAy OLEHOK U B
mKkany omneHok EBpomeiickoi cuctemsbl mepeHoca W HakoruieHus kpenutoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBUM ¢ TaOnHIIEH:

100-6amnpHas TpauonHas mxana [xana
nIKasga ECTS
95 -100 A
83904 OTIIUYHO B

68 — 82 XOPOIIIO 3a4TECHO C

56 — 67 D

50 55 YIIOBIICTBOPUTEIHHO E

20— 49 FX
0_19 HEYIOBJICTBOPUTEIHHO HE 3a4TCHO =

5.2. Kpurepuu BbICTaBICHUS OIICHKH 10 AUCITUTUIMHE

Banael/
HIxana
ECTS

Onenka no
JTUCHUILINHE

Kputepuu ouenku pe3yibTaToB 00y4eHHUs 110 TUCHUILINHE

100-83/
AB

COTIUYHOY/
«3a4TEHO
(oTIIM4HO)»/
«3a4TECHOY

BricraBnsiercst o0yuaromiemMycs, eciu OH ri1y00KO ¥ POYHO
YCBOWJI TEOPETUYCCKUN U MPAKTHUECKUI MaTeprall, MOXKET
MIPOJAEMOHCTPHUPOBATH 3TO HA 3aHATHSX U B XO/I€
MIPOMEKYTOUHON aTTECTAIUH.

OO0yuaromuiicsi HICUEPIBIBAIOIIE U JJOTUYECKUA CTPOMHO
u3JaraeT yueOHbI MaTepuall, yMeeT yBsSI3bIBaTh TEOPHUIO C
MIPAKTUKOH, CIIPABIISIETCS C pEIICHUEM 3a/1a4
npo¢eccuOHaTLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CIIO’KHOCTH, TPaBHIILHO 00OCHOBBIBAET MPHHSATHIC PEIICHUS.
CB000IHO OpHUEHTHpYETCS B Y4eOHOH U MpodhecCHOHATbHON
JUTEeparype.

Or1eHKa Mo JUCHUIITMHE BBICTABIISIIOTCS 00y4YaIoIeMycs ¢
Y4ETOM PE3YJIbTATOB TEKYILEH U IPOMEKYTOUHOU ATTECTALIUH.
Komniereniuu, 3aKkpeni€Hnble 3a TUCIUTITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/

«XOPOIIOY/
«3a4TEHO
(xoporto)»/
«3a4TEHOY

BricTaBnsiercst o0ydaromemMycs, €CiIu OH 3HAET TEOPETUICCKUN
Y MIPaKTUYECKUI MaTepuai, rpaMOTHO U MO CYLIECTBY U3JIaraer
€ro Ha 3aHATHUSIX U B X0 MPOMEKYTOIYHOU aTTeCTAIUH, HE
JIOTyCKasi CyIIEeCTBEHHBIX HETOUHOCTEMH.

OOyyaromuiics MpaBUJIbLHO IPUMEHSIET TEOPETHUECKHE
TMOJIOKEHUS MIPU PEIICHUU MPAKTUYECKHX 3a/1a4
npodeccnoHaNbHOM HAIPaBIEHHOCTH PA3HOTO YPOBHS
CII0)KHOCTH, BJIaJIeeT HEOOXOAUMBIMH JJIsl 9TOTO HaBBIKAMU U
NpUEMaMHU.

JlocTaTOYHO XOPOIIIO OPUEHTUPYETCS B yUeOHOH U
npodeccroHanbHOI TuTEpaType.

OrneHka o JUCIUILIMHE BBICTABIISIOTCS 00y4YaromeMycs ¢
y4ETOM PE3yIbTATOB TEKYIIEH U TPOMEKYTOUHOU aTTECTALlH.
Komnereniuu, 3akpeniaéHuble 3a AUCIUIUTMHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIIY.
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Banany/
HMIxana
ECTS

Onenka no
JUCUHUILINHE

Kpurtepun oneHkn pe3y1bTaToB 00y4eHHUsI 110 JUCHHUIINHE

67-50/
D,E

«YJIOBJIETBOPH
-TeTILHOY/
«3aUTEHO
(ynoBneTrBopu-
TEJBLHO)»/
«3a4TEHOY

BeicraBnsercs o0yuaromemycs, €Cii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUIN U IPAKTUYECKUNA MaTepUal, TOIyCKaeT
OT/IeJIbHbIE OUIMOKHU IIPU €r0 U3JI0KEHUU Ha 3aHATHX U B X0OJ€
IIPOMEKYTOUYHON aTTECTALUU.

OOyuaronuiicss UCIIBITHIBAET ONpe/IeEHHBIE 3aTPyIHEHUS B
IIPUMEHEHHUH TEOPETUYECKUX MOJI0KEHUM IIPU PELLICHUH
IIPAKTUYECKHX 3a/1a4 IPO(HeCCHOHAIbHONW HalpaBI€HHOCTH
CTaHJAPTHOT'O YPOBHS CII0KHOCTH, BJIIEET HEOOXOJUMBIMH
U1 3TOr0 0a30BBIMU HAaBBIKAMM U IPUEMAMHU.

JIeMOHCTpHpYET 1OCTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JIUTEPATYypPHI 110 TUCLUIIIVHE.

OneHka no JUCIUILIMHE BBICTABIISAIOTCS 00ydarouemMycs ¢
Y4€TOM pE3yJIbTaTOB TEKYLIEH U MPOMEKYTOUHOM aTTeCTalUu.
Komniereniuu, 3aKkpeniénnble 3a JUCUUILTMHON,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

«HEYJIOBJICTBO
PUTEITBHOY/
HE 3aUTEHO

BeicraBnsiercst 00ydaromemMycsi, €Clii OH He 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUI U PAKTUYECKUI MaTepuall, JOIMyCKaeT
rpyObIe OIMOKH MTPU €0 U3JI0KEHUH Ha 3aHATUSAX U B XOJIE
IIPOMEXYTOUYHOH aTTeCTalyu.

OOyyaromuiics UCIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
IIPUMEHEHUH TEOPETUUECKUX TI0JI0KEHUH NIPU PELICHUH
MPaKTUYECKHX 3a71a4 NPpo(dhecCHOHATBbHOM HallpaBI€HHOCTH
CTaHJJAPTHOTO YPOBHS CIIO’KHOCTH, HE BIIaJieeT HEOOXOIUMBIMU
JUISL 3TOTO HaBbIKaMU U MpUEMaMH.

JleMoHCTpHpYeT (pparMeHTapHbIe 3HaHUS y4eOHOH
JUTEPATyphl 110 TUCLHUIIINHE.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00YJaIOEMYCs C
Y4ETOM pPE3yIbTATOB TEKYILEW U POMEKYTOYHON aTTECTALIUH.
KomMmniereH1un Ha ypoBHE «A0CTAaTOYHBINY», 3aKPETUIEHHBIE 3a
JUCIUILIMHOM, HE COPMUPOBAHBI.

5.3. OueHounbie cpeacTBa (MaTepuasbl) IJIsl TeKyNIero KOHTPOJs YCIeBaeMOCTH,
NPOMEKYTOYHOM aTTecTANMU 00y4al0IMXCS M0 AUCHHUIIIMHE

[TpakTuyeckue paboThl (TEKYIIUNA KOHTPOIb) COAEPIKAT THUIIOBBIE 3a/1aHUS MO KIIFOYEBBIM
MPAKTUYECKUM acCHeKTaM YKPYNMHEHHBIX TEeMaTUK JUCUUIUIMHBI U TPOBOJAATCS B TEUEHHUE
ceMecTpa IIOClieé HW3Y4eHHUs TeopeThdeckoid wyactu. MrToroBas KOHTpoibHas pabota
(MpOMEXKYTOUYHBI KOHTPOJb) COAEPKHUT TEOPETUYECKHE BOMPOCHI Kypca, 0a30Bble MOHATHS,
IIPAKTUYECKHE 3a/laHuUs, 10 YKPYITHEHHBIM TEMAaTHUECKHUM Pa3zeiiaM.

5.3.1. TIpumepHblii BApHaHT KOHTPOJIBHOM paboTHI.

Coznatp daitn 8 MS Word «KonTposbHas pabotay B pasaene «Mou TOKYMEHTBI».

Y CTaHOBUTH KOJIOHTHTYJIBI C JIOTOTUTIOM, ()aMHITHEH, TaTOW U HOMEPOM CTPaHHIIBI.
Co3natsb B daiine «KoHTpoabHAS pab0Ta» TUTYIBHBIN JUCT PaOOTHI.

Hab6patp Texct (10 CTpOK) 1 TTepeBecTH ero B 1B€ KOJOHKH.

Coszaate B MS Word daiin «Tabnuma.

Cosaatp 110 3aganuio npenogaBareas B MS Word Tabmwiy, Hanmpumep, yCIeBaeMOCTH
YUEHHUKOB.

ook owndE
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BceraButh Tabnuiy B daiin «KoHTpoasHas padboTay.
[To 3amanuto mpenogaBaTess co3aarh hopmylasl ¢ momoribio Microsoft Equation 3.0.
B daitne «KonTponbHas pabota» co3aaTh THIIEPCChUIKY Ha (aitn «Tabmumay.

. B gaiine «KontponbHas pabota» HabOpaTh TEKCT C 3ar0OJIOBKOM M MO13arOJIOBKAMHU.

. CoznaTh oriaBieHue.

. OTKpBITH a3y JaHHBIX, CO3/IaHHYIO Ha MPaKTHUECKOW padore No 5.

. CoznaTh 3anpoc Ha OTOOP 3BOHKOB C ONpeAeIEHHBIM KOJOM.

. BBITOTHUTB OTZIENbHOE 33aJ]aHKe TIPENoJaBaTesl.

5.3.2. KoHTposibHBIE BONIPOCHI IO KYpCY:

[Tporpamma undopmaruzaun «adpopmanuonnoe o0mecTBo». OCHOBHbIE MOJTOKEHHS.
WNudopmanus, 1aHHbIE ¥ 3HAHUS.

WHupopmaninoHHbIE PEBOTIOLUU B UICTOPUU Pa3BUTUU [IUBUIIU3ALINH.
HNudopmaninoHHoe 0011eCTBO — OCHOBHBIE YEPTHI.

Kommnbrotepusanus n nHGopMaTH3aIms o0IiecTsa.

Oransl pazsutus OBM.

Knaccudukanus IBM.

OdyHkuuoHanbHble XxapakTepuctuku [1K.

CocTaB U CTpYKTypHas cxema I1epCOHaJIbHOTO0 KOMIIBIOTEpA.

IIporpamMMHBIe IPOAYKTHI, UX OCHOBHbIE XapaKTEPUCTHUKH.

. Kimaccuduxanus [10 nepcoHamIsHOTO KOMITBIOTEPA.

Cucremnoe I10.

OrnepalluOHHBIE CUCTEMBI.

[IpuknagHoe mporpaMMHOE obecrieueHue.

I10 nporpammupoBaHus.

OcHoBHble oHATHSA 0 3ammuTe [111.

[ToHsITHE aNTOPUTMOB U CTPYKTYPHBIE CXEMBI aJITOPUTMOB.

[TonaTue nHHOpMaIIMOHHON TEXHOIOTUH.

Konuenmumn BHenpeHNss THPOPMAITMOHHON TEXHOJIOTHH B pUpPME.

Busl ”HPOPMALIMOHHBIX TEXHOIOTHH.

NupopmanironHast TexHOJI0TUS 00paOOTKH TaHHBIX.

WNHudopmanroHHas TEXHOJIOTHs yIIpaBIECHUS.

NupopmaninonHasi TEXHOJIOTUS TOJAECPKKU IPUHATUS YIIPABICHUECKUX PELICHHH.
WHudopmanroHHbIe TEXHOJIOTUN aBTOMATU3aLUH O(Hca.

[TonsiTre nHGOpPMALIMOHHON CUCTEMBI.

OcHoBHBIE po1IeCCHl B MHPOPMALIMOHHON CHCTEME.

Crtpykrypa nH)OPMALIMOHHON CUCTEMBI.

ba3bl 1aHHBIX (OCHOBHBIE TOHATHUA).

Cucremsl ynpaBieHus: 6a30i JaHHbBIX.

CripaBOYHO-TIPaBOBBIE CUCTEMBI.

CereBble HH(OPMALIMOHHBIE TEXHOIOTHH.

Knaccugukanus KOMIBIOTEPHBIX CETEH.

[IpoTOKOJIBI, TONOJIOTHS CETEN U BUBI JIMHUH CBS3H.

[ToHATHS TOKYMEHT U 3JIEKTPOHHBIN TOKyMeHT. CIIoCOOBI MOTy4YeHUs 3JIEKTPOHHOTO
JIOKYMEHTA.

. CHCTeMBI AIIEKTPOHHOTO IOKYyMEHTO000pOTA.

. OcobeHHOCTH BHEIPEHUS AIEKTPOHHOTO IOKyMeHTooOopoTa B Poccun.

. Texnonoru co3nanus u Bepu(UKauu JTOKYMEHTOB.

. Mcnonp3oBanue 351eKTPOHHOM noAnucy B Poccun. Buabl 3€KTpOHHBIX MOAIMCEH.
. Cxarue cTaTHYeCKuX U AMHAMHUYECKUX n300pakeHuid. CxkaTble MOTOKHU TaHHBIX.
. OcHOBBI HHGOPMAIIMOHHON O€30ITaCHOCTH TOCY/1apCTBa.
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41. OcHoBBI HHPOPMAIIMOHHON OE30MaCHOCTH OPTaHU3AIMOHHBIX CHCTEM.
42. TlcuxounpopmaroHHast 6€30MacHOCTh B OPTraHU3alMOHHBIX CHCTEMAX.

6. YueOHO-MeTOoaMYecKOe U MHPOPMALMOHHOE O0ecTeyeHue TUCIUTILTHHBI

6.1. CnucoK HCTOYHHUKOB U JIUTEPATYPHI

Hcemounuku:
OcHnognvie:
1. Konctutyumst Poccuiickori ®enepanuu: [IpuHATA BCEHAPOAHBIM  T'OJOCOBAHUEM
12.12.1993]:(c yueToMm momnpaBoK, BHeCeHHbIX 3akoHamu P® o nompaskax k Koncrturymuun
P® ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-®K3) // Koncynsrantllmtoc. Bepcus [Ipod

[DnekTpoHHBIN pecypc]. - Onekrpon.jgadn. — [M., 2014]. - Pexum pgocrtymna
http://www.consultant.ru/.
2. Tpaxmanckuit koaekc Poccuiickoit @eneparuu. U.1 .11, 11l. — M.: «Mudpa-M», 2007. — 496

c.-Pexxum noctyna: http://znanium.com/bookread?.php?book=122306

3. ®enepanbHblii 3ak0H OoT 13 mapra 2006 1. Ne38-@3 «O pekmame». Pexxum nmocryma:
http://www.consultant.ru/document/cons_doc_LAW_ 58968/

4. ®denepanbHblii 3ak0oH «O0 wHbOpMayu, MHOOPMAIMOHHBIX TEXHOJOTHUAX U O 3alIUTE
uHpopmarum» Ne 149-03 ot 17.08.2006.

5. 4. Vka3 Ilpesupenra P® «O0 ocHOBaX TOCYIapCTBEHHOW TIONUTHKA B cdepe
uHpopmaruzanun» ot 20.01.94 Ne 170//Cobpanue aktos [Ipesunenta u [IpaBurensctBa PO.
24.01.94 Ne 4 Ct. 305; Poccuiickas rasera ot 29.01.94.

6. denepanpHblii 3akoH «OO6 snekTpoHHON uudpoBoit mommucu (DUID)». Ilpunst
INocynapcrennoit Jlymoit 13 nexadps 2001 romga. Ono6pen Coserom Denepariuu 26 nexadpst
2001 rona.

Jlumepamypa:
Ocnoenasi:

1. Bbpsikcuna, O. ®. MHpopMalMOHHO-KOMMYHHUKAIIMOHHbIE TEXHOJOTHH B O0pa30BaHMM:
yueOnuk / O.®. bpeikcuna, E.A. [Tonomapea, M.H. Connna. — Mocka: UHOPA-M,
2022. — 549 c¢. — (Bwicuiee oOpasoBanue: bakamaspuar). —  DOI
10.12737/textbook_59e45e228d2a80.96329695. - ISBN 978-5-16-012818-4. - Tekcr:
anekTpoHHbIH. - URL: https://znanium.com/catalog/product/1843834

2. T'ypukos, C. P. Undopmaruka: yaeonuk / C. P. ['ypukos. - 2-e u3z., nepepad. u morm. — M.
HUIJ NHOPA-M: Dopym, 2020. - 630 c. - URL:
https://znanium.com/catalog/product/1014656

3. Hudopmaruka i TyMaHUTapueB: YYEOHHMK M MPAKTUKYM JUIS aKaJeMHUYECKOTO
OakanmaBpuata / I'. E. Keaposa [u ap.]; mon pemakmueii I'. E. KeapoBoii. — Mockaa:
UznarensctBo IOpaiit, 2019. — 439 c¢. — (bakanaBp. Axagemudeckuii kypc). Tekcr:
anekrponnsiii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/436461

4. Kynpusnos, /1. B. NudpopmMalmoHHOE W TEXHOJOTHYEecKoe  obecreueHue
npoeCcCHOHATIBHOW  JEATeNbHOCTH:  Y4eOHHK W TPAKTHKYM Ui BY30B /
. B. KynpustnoB. — MockBa: WznatensctBo [Opaiit, 2022. — 255 c. — (Beicuiee
obpazoBanue). — ISBN 978-5-534-02523-1. — Tekcr: anexkrponHbii // OOpazoBareabHas
miatdopma IOpaiit [caiir]. — URL: https://urait.ru/bcode/489998

5. Huxonsckas, Y. A. UndopMainoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIIOTUU B CIIEUATbHOM
oOpa3zoBanun: yueOHuk / M.A. Hukonbckas. — 2-e uzn., nepepad. — Mocksa: MTHOPA-
M, 2020. — 232 ¢. — (Bsiciee oopasoBanwue: bakanaspuar). — DOI 10.12737/967120. -
ISBN 978-5-16-014106-0. - Texcr: 3JIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/967120



http://www.consultant.ru/
http://znanium.com/bookread2.php?book=122306
http://www.consultant.ru/document/cons_doc_LAW_58968/
https://znanium.com/catalog/product/1843834
https://znanium.com/catalog/product/1014656
https://urait.ru/bcode/436461
https://urait.ru/bcode/489998
https://znanium.com/catalog/product/967120
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6. Codponona, H. B. Teopus u Mmeroanka o0yueHus nHGoOpMaTHKe: ydeOHOE TTOCOOUe ISt
By30B / H. B. CodponoBa, A. A. benpbuycoB. - 2-e u3a., nepepad. u gom. - Mocksa:
UznarenasctBo FOpaiit, 2020. - 401 c. - URL: https://urait.ru/bcode/453796

Jononnumenvuas.

7.

10.

11.

12.

13.

14.

6.2.

[Tapteika T.JI., ITomoB W.M. Muadopmanmonnas Oe3omacHOCTh: YdeOHOe mocobue. - 5;
nepepad. u non. - Mocksa: Uznatenscteo "@OPYM": OO0 "HayuyHo-n31aTeNnbCKUI HEHTP
NHOPA-M", 2018. - 432c. - ISBN 9785000914731.

MaxkcumoB H.B., ITono N.1. KommnstotepHbie cetu: YaeOHOe ocodue. - 6; mepepald. u aor.
- MockBa; MockBa: HznmarenbctBo "OOPYM": OOO "HaydHO-M37aTEIbCKUUA IIEHTP
NH®PA-M", 2018. - 464c. - ISBN 9785000914540.

AcmonoBa M.JI. UckyccTBO mpe3eHTaIuii U BeJICHUs IIepEeroBopoB: YdyeOHoe mocodue. - 3. -
MockBa; Mocksa: Msparensckuii Lentp PUOP: OOO "HayuHo-u3aTenbCKUi LIEHTP
NH®PA-M", 2019. - 248 c. - 2.3.1. [loBbimenne kBanudukamuu. - ISBN 978-5-369-01543-
8.

MypomueBa A.B. TexHonmorusi mnpoBeneHus MNpe3eHTaluii: ydeO. mocolue: uis
cnenuanbHOocTe 080505 - Yp. mepconanom, 032401 - Peknama / A.B. MypowmiieBa; [0TB.
pen. B. B. MypomuieB]; M-Bo oOpa3oBanusi u Hayku Poc. ®denepanuu, ['oc. o6pasosar.
yupexeHue Beicil. mpod. oopasosanus "Poc. roc. rymanutapusiii yH-T", IH-T SKOHOMHKH,
ymp. u npasa, ®ak. ynp., Kad. MmonenupoBanus B skoHomuke u ymp. - M. : PITY, 2011. - 101
c. ; 20 cMm. - bubmmorp.: ¢. 100-101. - 600.00.

Ky3un A.B. OcnHoBbl pabotsl B Microsoft Office 2013: YuyeGnoe nocobue. - 1. - Mocksa;
Mocka: UznatensctBo "®OPYM": OOO "Hayuno-uznatensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuart. - ISBN 978-5-00091-024-5.

INomuieiaa O.J1., MakcumoB H.B. ba3el ganneix: YuedHoe nmocobue. - 4. - Mocksa; MockBsa:
Nznatenscto "OOPYM": OOO "Hayuno-uznarensckuit nentp MHO®PA-M", 2019. - 400 c.
- ISBN 9785000915165.

[Tapteika T.JI. , [TonoB N.U. BeruncnutenbHas TexHuka: Y4yeOHoe nocodue. - 3; nepepad. u
nom. - MockBa; Mocksa: UznatensctBo "O@OPYM": OOO "Hay4yHO-n3/1aTeNbCKUN LIEHTP
NHOPA-M", 2018. - 445 c. - ISBN 9785000915103.

Hynaes B.B. HTML, ckpuntsl u ctum. - Cankr-IlerepOypr: BXB-IletepOypr, 2011. - 810
c. - ISBN 978-5-9775-0502-4. Kpasuenko JI.B. IIpaktuxym no Microsoft Office 2007 (Word,
Excel, Access), PhotoShop. - M.: Uudpa-M, ®opym, 2013 1. — 168 c.

Ilepeuenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH « AHTEepHET».

HammonanwsHas snexktponHas 6ubnuoreka (HOb) www.rusneb.ru
ELibrary.ru Hayunas snexktponHas 6ubnuoreka www.elibrary.ru
OnexTpoHHas 6ubnmoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

6.3.

IIpodeccuonanbhbie 6a3bl JAHHBIX U HH(POPMALIMOHHO-CIIPABOYHbIE CHCTEMbI

Hoctyn k mpodeccuonanbHbIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases

WNHpopMaLnoHHbIE CLIPABOYHBIE CUCTEMBI:
Koncynprant [lnroc
l"apanT


https://urait.ru/bcode/453796
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1. MaTepI/IaJILHO-TeXHI/I‘leCKOC o0ecrneyeHue AUCHHUIIIINHBI

CocraB mporpaMMHOT0 00€CIICUCHHS:
Windows

Microsoft Office

Kaspersky Endpoint Security
Adobe Master Collection
AutoCAD

Archicad

SPSS Statisctics

OC «AnpT O6pazoBaHue»
Visual Studio

Adobe Creative Cloud

[TpodheccrnoHambHBIC MOJIHOTECKCTOBBIC 0a3bl JAHHBIX:
HannonanwsHas anexktponHas oubiaunoreka (H3b) www.rusneb.ru
ELibrary.ru Hayunas snextponHas 6unbianorexka www.elibrary.ru
OnexTtpoHHas 6ubinmoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

WHpopMalinoHHbIE CIIPABOYHbIE CUCTEMBI:
Koncynprant [Inroc
I'apant

8. Obecneyenne 06pa3oBaTEILHOIO NMpoLEcca A JUI ¢ OTPAHHYEHHBIMH_BO3MOKHOCTSIMH
310POBbSI 1 HHBAJIU/I0B

B xone peanuzanuy AUCUMIUIMHBI UCTIONB3YIOTCA CIEIYIOLUIUE TOMOJHUTEIbHBIE METO/bI
00y4eHHsl, TEKYLIEro KOHTPOJISl YCIIEBAEMOCTH M NMPOMEKYTOUHOM aTTecTallii 00y4aroIuXxcs B
3aBUCHUMOCTH OT UX UHIUBUAYAITBHBIX OCOOCHHOCTEH:

® JJIsI CJICTIBIX M CIA0OBUASAIINX: JIEKIIUH OPOPMIISIFOTCSI B BHJI€ DJIEKTPOHHOTO JTOKYMEHTA,
JOCTYITHOTO C TMOMOIIBI0 KOMITbIOTEPA CO CIEMATU3UPOBAHHBIM IPOrPaMMHBIM 00€CTIeYeHUEM;
MMCbMEHHBIE 3a/IaHUSI BBIOJIHAIOTCS HAa KOMIBIOTEPE CO CIEHHAIIM3UPOBAHHBIM MTPOTPAMMHBIM
o0ecrieyeHreM UM MOTYT ObITh 3aMEHEHbI YCTHBIM OTBETOM; 00€CIIeYBAETCS MHANBHUIyaIbHOE
paBHOMepHOe ocBerieHue He MeHee 300 JoKc; A BBIIOJHEHUS 3aJaHus MPU HEOOXOAMMOCTH
MIPEIOCTABIISECTCS YBEIIMYMBAIOIIEE YCTPOICTBO; BO3MOMXHO TAaK)K€ UCIIOJIb30BaHNE COOCTBEHHBIX
YBEJIMYUBAIONIUX YCTPOMCTB; MUCHhMEHHBIC 3a7aHusi OGOPMIISIOTCS YBEIHMYEHHBIM IIpUdTOM;
9K3aMEH U 3a4€T MPOBOJATCSA B YCTHOH (opMe WM BBHINOJHSIOTCS B MUCbMEHHOW (hopme Ha
KOMIIBIOTEPE.

o JJIsI TITYXUX U CIA00CHBIIIAIINX : JTEKITUU 0(OPMIISIOTCS B BUJIE AJIEKTPOHHOTO JOKYMEHTA,
anb0 TMpeAocTaBiseTcsl 3BYKOYCHIIMBAIOLIAs ammaparypa WHIAMBUAYAIBHOTO TOJIb30BaHUS;
MUChMEHHBIC 33/IaHUS BBIIOJIHAIOTCS Ha KOMIIBIOTEPE B MUCHbMEHHON (hopme; dK3aMeH U 3auéT
NPOBOJAATCS B MUCHhMEHHOW (hopMe Ha KOMIIbIOTEpE; BO3MOXKHO IpoBeleHHE B (opme
TECTUPOBAHUSL.
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® JIs1 JIMII C HAPYIICHUSIMH ONTIOPHO-JIBUTATENILHOTO annapaTa: JISKIUU 0pOpPMIISIOTCS B BUIE
AJIEKTPOHHOI'O JOKYMEHTA, JIOCTYIHOIO C IOMOIIBIO KOMIIBIOTEpPA CO CIELMAIU3UPOBAHHBIM
IpOrpaMMHBIM OOecliedeHHueM; NUCbMEHHBIE 3aJaHMsl BBIIIOJHSIOTCS Ha KOMIIBIOTEpPE CO
CTHEIHMATU3UPOBAHHBIM TPOTPAaMMHBIM OOeCIieueHHEeM; dK3aMeH U 3a4€T MPOBOASTCA B yCTHOU
(bopMe 1M BBINOJIHAIOTCS B MIUCbMEHHOH (popMe Ha KOMIIBIOTEpE.

[Tpu HEOOXOIUMOCTH MPeTyCMaTPUBACTCS YBEIHMUEHIE BPEMEHH JIJIs IOITOTOBKU OTBETA.

[Tponienypa npoBeaeHHs IPOMEXYTOUHOM aTTecTaluy JUIsl O0y4arolIUXCsl yCTaHABINBACTCS
¢ yu€TOM MX MHAWBUAYAIBHBIX Ncuxopusnueckux ocobenHocrei. [IpomexyTounas arrecranus
MOJKET NPOBOAMUTHCS B HECKOJIBKO JTAIlOB.

[Ipu mpoBeneHUM TPOLEAYPHl OLEHUBAHUS PE3yIbTAaTOB OOyUYEHHs IMpeayCMaTpHBaeTCs
UCIOJIb30BAaHME TEXHUYECKHUX CpEICTB, HEOOXOAMMBIX B CBSI3W C HMHIUMBUAYAJIbHBIMHU
0COOCHHOCTSIMHU 00yYarOMIUXCA. DTH CPEACTBA MOTYT OBITh NPEIOCTABICHBI YHUBEPCUTETOM, UIIH
MOTYT MCII0JIb30BaThCsl COOCTBEHHbIE TEXHUYECKHE CPEACTBA.

[IpoBenenure mpoueaypbl OLEHUBAHUS — pe3ylIbTaToB  OOy4yeHHUsS  JIOMYCKaeTcs C
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHbBIX TEXHOIOTUH.

ObecneunBaeTcst AOCTYN K MHPOPMAIMOHHBIM B OuOImorpaduyeckuM pecypcaM B CETH
WutepHer Ui Kaxaoro oOydarouierocs B (opMmax, aJalTHPOBAHHBIX K OrpaHHMYEHHSM HX
3JI0POBBSI U BOCTIPHSITUS MHPOPMALIH:

e JUIsl CIETBIX M CIa0OBHIAIIMX: B MeYaTHOH (opme yBenmmyeHHBIM mipudrom, B Gopme
3JIEKTPOHHOTO JOKYMEHTa, B (hopme ayaunodaiina.

® /ISl TITYXUX U CJIa0OCIBIILIAIINX: B Ie4aTHOU (opMe, B (OopMe 3MEKTPOHHOTO JOKYMEHTA.

e 111 OOy4aIOUIMXCS C HapyLIEHUSAMHU OIOPHO-IABUIaTEeIbHOIO armapara: B I€4aTHOU
dbopme, B popMe IIEKTPOHHOTO JIOKYMEHTa, B (hopme aynuodaiina.

VYyeOHble ayAUTOPUH Ul BCEX BUAOB KOHTAKTHOW M CaMOCTOATENbHOM padoThl, HayyHas
O0uOIMoTEeKa W MHBIE NOMEUICHUs NIl O0y4YeHHs! OCHAIIEHbI CIelHaIbHbIM 000pY/JI0BaHUEM U
y4eOHBIMU MECTaMHU C TEXHUYECKMMHU CPEACTBAMHU O0YUEHUSI:

® /Ul CIIENBIX U CIAOOBUASAILIMX: YCTPOMCTBOM JUIsl CKAHUPOBAHMS U UYTEHUS C KaMmepoi
SARA CE; muctineem bpaiins PAC Mate 20; nmpuntepom bpaiins EmBraille ViewPlus;

® ISl TIYXUX M CIA0OCHbIIIAIMX: aBTOMAaTU3UPOBAaHHBIM pab0o4YuM MECTOM JJIsl JIIOJEH ¢
HapyLICHUEM CITyXa U CI1a00CbIIAINX; aKyCTUYECKUH YCHIIUTEINb U KOJIOHKHY;

e /Ui 00yYaroIuXcs ¢ HApyIEeHUSIMU OMOPHO-ABUIaTeIbHOTO arnmapara: nepeIBUKHbIMH,
perynupyeMbIMu 3proHoMmuyeckuMu napramu CH-1; koMnbroTepHO TEXHUKON CO CEMaTbHBIM
IPOTrpaMMHBIM 00€CTIeYEeHUEM.

9. MeTtoauyeckue MaTepuabl

9.1. Il1aHbI CEMMHAPCKUX 3aHATHI

Llenp mpakTHkymMa — c(GOpMHpPOBATh y CTYIEHTOB KOMIUIEKC 3HaHUM, YMEHHUH U
NPaKTUYECKUX HAaBBIKOB JIJISl aHajiW3a W pEIIeHUS COBPEMEHHBIX TMpolieM B o0mactu
UH(POPMALIMOHHBIX TEXHOJOTHI MPU CO3JAaHUU IIEKTPOHHBIX JTOKYMEHTOB pa3jIMYHOIO BHUJA U
npodecCHOHATbHBIE KOMITETCHIIMSIMUA HEOOXOAWMBIC ISl PEUICHHs pa3IMyHOr0 BUIA 3a/ad,
OTHOCSIIMXCS K MX MPO(PECCHOHANBHOM NesITeTbHOCTH.

Bce mnpaktudyeckne pabOTBl OOBEAWHEHBI EIWHBIM IIOAXOJOM, OCHOBAaHHBIM Ha
MOJICIIMPOBAHUH TUIIOBBIX MPOLIECCOB CO3/IaHUs, PEITaKTUPOBAHMS U PAOOTHI C TOKYMEHTAMHU.

Paboter mo kypcy «HpOpMaMOHHBIE TEXHOJIOTHH W 0a3bl JaHHBIX B TPUKIIAIHBIX
KOMMYHHKAITHSIX» JTOJDKHBI IOMOYb CTYJCHTaM IPUMEHSTH IOJIy4E€HHbIC Ha JIEKIUAX 3HAHUS, KaK
B IIpo1iecce 00yUeHus, TaK U B CBOCH OyyIeil cCaMOCTOSITEIbHON padoTe.

Oco6eHHOCTBIO TaHHBIX padoT 1o Kypey «HHpopMaMoHHbIE TEXHOJIOTHH U 0a3bl TaHHBIX
B NPHUKJIAJHBIX KOMMYHUKALUAX» SIBISIETCA MX 4YeTKas LeJeBas HAINpPaBJICHHOCTb. BhIMOMHSA
IpaKkTU4YecKue paboThl, CTYACHTHI IPHOOPETAIOT HABBIKK PA0OTHI ¢ MHTEP(EHCOM MoJIb30BaTENs
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COBPEMEHHOM BBIYMCIMTEIBHON TEXHUKH M COBPEMEHHBIX MPOrPaMMHBIX MPOAYKTOB, ydaTCs
co37aBaTh C IOMOILIBIO COBPEMEHHBIX IIPOIPaMMHBIX CPEACTB Pa3HOPOAHBIE AIIEKTPOHHbBIE
JOKYMEHTBI, COJEp’Kalllue€ TEeKCT, JIuarpaMMbl, rpaukd, PUCYHKM M TaOJIuIbl, ydarcs
dopmaTupoBaTh, pelaKTUPOBATh U AHATM3UPOBATH CO3/IaHHBIN 3JICKTPOHHBINA JOKYMEHT.

B xaudecTBe mporpaMMHON cpeibl UCHOJB3YIOTCS CIEAYIOLINE MPOrpaMMHBIE CPEJCTBA:
omnepanuonHas cuctemMa Microsoft Windows XX, ee craHgapTHbIe HpPOrpaMMBbI, TEKCTOBBIH
pemaktop Microsoft Word, tabmuunbiii pemakrop Microsoft EXcel, pemakTop co3maHus
npeseHranuii Microsoft PowerPoint, CYBJ] Microsoft Access.

B mponecce mpakTHyecKMX 3aHSATHH OCYILECTBIIAETCS OOyd4E€HHE CTYAEHTOB OCHOBaM
KOMIIBIOTEPHOI IPaMOTHOCTH JJIsl CO3aHUs IOKYMEHTOB Pa3HOTrO THIIA CIOXKHOCTU. B mporecce
00yuyeHHMsI IPEAII0IaraeTcsi HAy4uTh CTYI€HTOB OCHOBHBIM ITPAKTUUYECKUM HaBbIKaM U IPUEMaM,
UCTIOJIb3YEMBIM IIPU CO3/IaHUHM TAKHUX 3JIEKTPOHHBIX JOKYMEHTOB, KaK OTYETHI O BBITIOJIHEHHBIX
IPaKTUYECKUX paboT, pedeparsl, KypCcoBbI€ U JUINIOMHBIE PAOOTHI.

[IpuBenennsie nanee pabOTH SBIAIOTCA 0a30BBIMH. B HHX /JalOTCS TEOpETHUECKUE
CBEJICHUS UM NPHEMBbI NPAKTHUECKOW paboThl, HEOOX0AUMBIE AJIsl 00ydeHHUs: CTyAeHToB. OaHaKo
NaHHble pabOTBl MOTYT OBITH JOMOJHEHBI M PacUIMpPEHbl NpPEnojaBaTejeM B 3aBUCHMOCTU OT
HCXOJIHOM NOJArOTOBKU CTYACHTOB.

[TpoBouMBIE 3aHATHS ACTATCA Ha MPAKTUYECKHE U KOHTPOJIbHBIE paboThl. Te u apyrue
IPOBOJATCS B KOMIbIOTEpHBIX Kilaccax PITY nHa nepconansubix kommnbrorepax (IIK) B crporom
COOTBETCTBUHM C pacHucaHueM ydeOHOro mporecca. Ha mepBoM 3aHATHH TperoaaBaTellb
3HAaKOMHT CTY/AEHTOB C IpaBWJIaMHM TEXHUKU O€30MAaCHOCTU M IOBEICHUS B KOMIIBIOTEPHBIX
KJ1accax, KOTOpbI€ B JaJIbHEHIIEM JOJKHBI HEYKOCHUTEIBHO COOIIOIAThCA.

B xone mpakTu4yeckoro 3aHsATUS OakajaBp BBIIOJHIET TEOPETUUYECKHE U NMPAKTHUYECKUE
3aaHus, B X0Ji¢ OOCYX/IEHUS KOTOPBIX OLIEHUBAIOTCS HAaBBIKA B 00JacTH MpO(hecCHOHAIBLHOU
HOJTOTOBKHU:

VK-1.1 - mpumeHsieT 3HaHUE OCHOBHBIX TEOPETUKO-METOJOJOTHYECKUX IOJIO0KEHHUM
¢dmocopun, KOHIENTYaIbHBIX TOJX0/I0B K TOHUMAHUIO PUPO/Ibl HH(POPMALIUU KaK HAYYHOH U
¢bunocodckoil kKaTeropun, METOAOIOTUYECKMX OCHOB CUCTEMHOIO MTOJIX0/1a;

OIIK-6.1 - otOupaer I OCYHIECTBICHUS TPOPECCHOHATBHON JEeATETHHOCTH
HE00X0/IMMoe TEXHIUUECKOoe 000pyJOBaHUE U ITPOrpaMMHOE 00ecrieueHHe;

OIIK-6.2 - npuMeHsieT cCOBpeMeHHbIE IIU(PPOBBIE YCTPOICTBA, TUTATGOPMBI U TPOrPAMMHOE
o0ecrieyeHre Ha BCEX ATalax CO3/1aHMs TEKCTOB PEKJIaMbl U CBsi3el ¢ 00IIECTBEHHOCTHIO U MHBIX
KOMMYHHKAIIHOHHBIX MTPOJTYKTOB.

Ha npaxTtrueckue 3aHATHS 10 porpaMmme JTUCHUILIHHBI «TH)OpMamoHHbIE TEXHOIOTUU
U 0a3pl JaHHBIX B MNPUKIAJAHBIX KOMMYHHUKALMAX» OTBEAEHO 36 yacoB Al O4YHOU (opMmbl
o0yuenus, 20 yacoB AJisi OYHO-3a04HON (opMBI 00yUeHHus U 12 gacoB It 3a04HOM (POpMBI.

TEMATHUYECKHUE PA3JIEJIBI CEMUHAPCKUX 3AHSATUN.

IIpakTyeckas padora Ne 1
Tema: CuctemHoe nporpamMMmHoe odecriedenre. Onepanuonnsle cuctemsl. Pabota B cpeze

WINDOWS.
[TponomxutensHOCTh paboTHI - 4 yaca.
Cooepicanue meopemuuecko20 MUHUMYMA
1. OcHoBHBIE QYHKIIUH ONEPALIMOHHBIX CUCTEM cemeiicTBa windows.
2. Pabouunii cron.
3. IlonsTre okHa. YpaBJIeHHE OKHAMM.
4. Opranuzanus ¢aitnoBoit cuctembl. Dailsibl U MANKH.

a) [IpocMoTp daitnoBoii cHCTEMEI.

0) Pabora ¢ mankamu.

B) PaGora ¢ daitmamu.
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5. Spnbiku u paboTa ¢ HUMH.
6. CrangapTHbie IpOorpaMMbl windows.

a) Tekcrosrii pegaktop biokuor (Notepad).

0) TexcroBslii pegakrop WordPad.

B) ['padmueckuii penakrop Paint.

r) [Ipyrue ctanaapTHbIC TPOTPAMMBI.
7. TexctoBbli penakTop word. (IepBoe 3HAKOMCTBO).

a) Bepcuu Microsoft Office 10 2003 BKIIOUUTENBHO.

0) Bepcust Microsoft Office 2007 u HoBee.

B pesynabrare BhIMONHEHHS Ja0OpaTOPHOM pabOTBl  CTYACGHT JOJDKEH HMETh

MpeACTaBIeHHEe 00 OCHOBHBIX (GyHKIMsIX omepannoHHoW cucteMbl WINDOWS, ee cocrage,

BO3MOXKHOCTSIX IO YIpaBlIeHUIO (aitnamu, rpaduueckoM uHTepdeiice u mpuoOpecTH HaBBIKU
pabotsl B cpene WINDOWS.

Jumepamypa

Ocnoenas

1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. Undopmatuka 1jisi ryMaHUTapHEB.
Y4eOHUK U MPAKTUKYM IS akaJieMudeckoro 6akanaspuara. / mox pen. I'.A.Kenposoii - M.:
HOpaiit. Cepus bakanaBp. Akanemudeckuii kype, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. umu MuadopmaTrka mis TyMaHHTapUEB [DIIEKTPOHHBIA pecypc]:
y4eOHHK U IPAKTUKYM JIJIs akajieMudeckoro 6akanaBspuata / mog pen. I'. E. Kenposoit; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AxageMuuecKuit
Kypc). - ABT. yka3aHbl Ha c¢. 7. - bubnuorp. B konie ri. - ISBN 978-5-9916-5607-8, URL.:
http://lwww.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

Jononnumenvhas

2. Ky3un A.B. OcHoBsl padcotsl B Microsoft Office 2013: Yye6noe mocodue. - 1. - Mocksa;
Mocksa: U3parensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakamaspuart. - ISBN 978-5-00091-024-5.

OnexmponHvie pecypcol

3. Bon Yonnec Microsoft Office 2007 mist "uaitnnko". — bubnuoreka kaur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (lata mocrtyma
21.09.12)

4.  Tuxomupos A.H. Camoyuurens Microsoft Office 2007. Bece nporpammer naker- bubnunorexa
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html (/lata moctyma 18.09.12)

Konmponvnwsie 6onpocut
Uro takoe nadopmanus?
UYro Takoe ornepanroHHas CUCTeMa M Kakue (PYHKIIMHM OHA BBIMOJIHSAET?
Uro Takoe onepanmoHHas 000104Ka U Kakue (YHKIIUN OHA BBIMOIHSIET?
UYro Takoe "monHoe uMs ¢aitna" u3 4ero oHo cOCTOUT?
Urto Takoe Apabik?
CKoJBbKO CIOCOOOB KOIMPOBAHUS U NepeMelleHus nanok (¢aiinos) Bel 3HaeTe?
epEUNCITNTE HX.
Yo Takoe «KOHTEKCTHOE» MEHIO?
Uro Takoe «BCILTBIBAOIIAS) TTOJCKa3Ka?
Yro Takoe cBoicTBa (ailsia 1 KaKk UX OMpPEAETUTh U YCTAHOBUTbH?
10. Kak co3gaTh KOJTOHTUTYI?
11. Kak 3amaTh napaMeTpbl CTpaHUIBI (pa3mep Oymaru u mos)?
12. Kak ycTaHOBHTH HyMEpaIlUiO CTPAHUIIBI?
13. Yro Takoe cranmaptHsie mporpaMmel? Ilepeuncnure ux.
14. Yewm otnmuarotcs mporpammsl brokuor, WordPad u Word?

LCoNgoRwWDE


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
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MarepuajibHO-TEXHUYECKOE 00eCIeueHHe CM. I1. 7

IIpakTyeckas padora Ne 2
Tema: Co3nanue, penaktupoBaHue U GpopmMaTupoBaHHE JOKYMEHTOB C MCIOJIb30BAaHHEM
TeKCTOBOrO penakropa Microsoft Word.
[TponomxuTensHOCTh paboTHI - 8 4aCOB.
Cooepircanue meopemuuecko20 MUHUMYMA
1. Co3nganue daiina TekcToBoro penakropa MS Word.
2. Bun skpana. KomanaHoe MeHro.
a) Microsoft Word 97-2003
0) Microsoft Word 2007 u mo3xe
3. Hacrpoiika napameTpoB 0TOOpaXEHUsI CTPAHHIIBI.
4. HaGop u pegakTUpoBaHuE TEKCTA.
a) Pa3buenue u coequHeHNE TEKCTOB.
0) PenaktupoBanue Tekcra.
B) KonnpoBanue tekcra.
r) OIHOBpPEMEHHOE PaCIOI0KEHUE HECKOJIbKUX OKOH Ha 3KpaHe.
5. @opMaTUPOBAHUE TEKCTA.
a) ®opmatupoBaHue abd3aria.
0) Co3naHue CIIMCKOB.
B) Pa3Ouenne TekcTa Ha KOJOHKH.
r) O6pamieHue TeKCcTa, U3MEHEHHUE 1BeTa (hoHa ad3ara.
n) V3MeHeHrne HaneYaTaHHbIX CHMBOJIOB (CTPOYHBIC OYKBBI HA TIPOITUCHBIC U JIP. ).
e) Co3jaHue ¥ U3MEHEHHE CTHJIS.
6. Coxpanenue nokymenta Microsoft Word.
7. 3anonHeHue GopMbl CBOMCTBa (haiina.
B pesynbTaTe BhINOTHEHUS 1a00PaTOPHOI pabOTHI CTYJEHT JI0JKEH MTPUOOPECTH HABBIKU

COCTaBIICHUS, PEIAKTUPOBaHHS 1 (JOPMATHPOBAHUS DIICKTPOHHBIX TOKYMEHTOB B cpeae Microsoft
Word.

Jlumepamypa

OcHosHas

1. Keoposa I'.E., Mypomyesa A.B., Mypomyes B.B. u op. Unpopmatuka 1jis TyMaHUTAPHUEB.
VY4eOHMK M MPaKTUKYM JJIs akajieMudeckoro Oakanaspuara. / mog pea. I'.A.Kenposoii - M.:
IOpaiir. Cepus bakanaBp. Axkagemudeckuii kypc, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 n.n. wnu MHpopmatuka A ryMaHUTapueB [DNEKTPOHHBIH pecypc]:
y4eOHUK U IPaKTUKYM JJIs akajeMuuyeckoro 6akanaspuara / moa pea. I'. E. Kenposoit; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AkageMHUYECKHU
Kypc). - ABT. yka3aHbl Ha ¢. 7. - bubimorp. B xonre . - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

JlononnumenvHas

2. Ky3un A.B. OcnoBsl padcotsl B Microsoft Office 2013: Yye6noe mocodue. - 1. - Mocksa;
Mocksa: U3zpgarensctBo "@OPYM": OOO "Hayuno-uznarenbckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

Onexmponnvie pecypcwl

3. HMHdopmaThka M KOMIIBIOTEPHBIE TEXHOJOTHH [DJIEKTPOHHBIH pecypc]: J1abopaTopHbie
paboThl: yueOHOe mocoOue: nisi HanpaBieHus OakanaBpuara: 031600 "Pexiama u CBsI3HM C
obmectBeHHOCTBIO" /  [Mypomyes B. B., Mypomyesa A.B.; nHayud. pen. Kymnws0al;
Munob6praayku Poccun, denep. roc. O0romkeTHOE 00pa3oBar. yUpEKIACHHE BBICHI. MPOdQ.
obpazoBanus "Poc. roc. rymanutapusiii yH-1" (PI'TY), UH-T 5K0HOMMKH, yIIp. 1 TipaBa, Daxk.
ynp., Kad. monenupoBanus B skoHomuke u ymp. - Mocksa : PITY, 2014. - 197 c. - Pexum
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noctyna: http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

Bon Yonnec Microsoft Office 2007 qis "uaiinukos”. — bubaroreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([lara mocryma
21.09.12)

Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bee nporpammer naker- bubinoreka
kuur «Kodges.ru» - URL.: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html (/lara gocryma 18.09.12)

KOHmpOJleble 680NPOCHL

1. Tlepeuncnure ocHOBHBIE QyHKIMH pegakTopa MS Word?

2. Yro takoe pabouast 06J1aCTh CTPAHUIIBI?

3. Kak mactpouts B Skpana’?

4. Yto BXOJUT B TIOHATHE PEIAKTUPOBAHUE TEKCTA?

5. Kakum 00pa3oM MOXKHO pacrmojOXKUTh BCE OTKPBITBIE JIOKYMEHTHI Ha JKpaHe
OJIHOBPEMEHHO?

6. Uto BxoauT B moHsATHE GOpMATHPOBAHUE TEKCTA?

7. Kakwue BUIBI CIUCKOB BbI 3HAacTE?

8. Kak pa30ouTh TEKCT Ha KOJIOHKHU?

9. s gero cmyxut komanaa «Peructp» B pazaene «@opmary»?

10. Kakue M0xKHO co31aTh 0OpaMiIeHHst BOKPYT ab3areB?

11. epeuncnure criocoOs! hopMaTUpOBaHUS a03a1eB?

12. Kak pa30uth CTpOKY Ha JIBE 4aCTH — COXpaHssl CTHIIb ab3a1ia U He COXpaHsisl CTUIIb a03ara’?
13. Yro Takoe ctuns? Kakue napamerpsl cTuiisi Ber 3Haete?

14. Kak coxpanuth qokymeHt B MS Word?

MarepuanbHO-TEXHHUECKOE O0ecTiedeHre cM. 1. 7

IIpakTnyeckas padora Ne 3

Tema: Co3nanue U pelakTHPOBAHUE JOKYMEHTOB OOJIBIIOTO 00BEMA, a TakKe TabJuIl,

dbopmyn u rpapudecknx o0bekToB B Microsoft Word u3 makera Microsoft Office 2003 u 2007.
[TponomxurenbHOCTh pabOTHI - 4 yaca.

Cooepircanue meopemuuecko20 MUHUMYMA

1.

[\S)

Pa6ora ¢ Tabnumamu.

a) Coznmanue Taduil.

0) ®opMaTHUpOBaHUE TEKCTA B TAOJIUIIAX.

B) Pa3buenue Tabnuiiel Ha 1Be U Ooiee.

r) OTOOpakeHne WU CKPBITUE IMHUM CETKH B TaOIUIIE.
n) 3meHeHue cTpyKTypbl TaOIHIIbL.

. BcraBka ¢popmyn u cuMBOJIOB.
. Pa3paboTka u BcTaBka rpaduyeckux 0ObEKTOB.

a) Mcronp30BaHKe MaHe I PUCOBAHUS TSI CO3aHus TPadUUeCKUX OOBEKTOB.

0) «CHsTHE» WUTIOCTPAIMH C KpaHa MOHHUTOPA U BCTaBKa B IOKYMEHT PHCYHKOB, CO3JaHHBIX
B rpaiIeCKUX PeIakTopax.

B) Co3nanue B Microsoft Word rpadukos u auarpamm.

. Pabota ¢ nokymeHTamMu 6051b110T0 00bEMA.

a) BcraBka cHOCOK.
0) YcTaHOBKa 3aKJIaI0K B JOKYMEHTE.
B) BcraBka ornasnenus.
B pesynbrare BoIONHEHHS 1a00paTOPHOIM pabOTHI CTYACHT JAOJDKEH Hay4YUThCs paboTaTh
JOKyMEHTaMu OO0JbIIoro 00bEMa, MPUOOPECTH HABBIKA CO3JaHUS M HM3MEHEHHUS TaOJIHIl,
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PUCYHKOB, BCTaBKH B TEKCT CUMBOJIOB, (hopmyl, rpaduuecknx u300pakeHuit B cpene Microsoft
Word.

Jlumepamypa

Ocnosnas

1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. udopmaruka st TyMaHUTapHCB.
Y4eOHUK U MPAKTHKYM JIUIA aKajeMudeckoro OakanaBpuara. / mox pen. I'.A.Keaposoii - M.:
IOpaiit. Cepus bakamaBp. Akanemudeckuii kype, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. wim NHpopMaruka njsi TyMaHUTapueB [DIIEKTPOHHBIN pecypc]:
y4eOHUK ¥ IPAaKTUKYM JJIs akajeMudeckoro 6akanaspuara / mog pex. I'. E. Keagposoii; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AkameMuuecKkuit
Kypc). - ABT. yka3aHbl Ha c¢. 7. - bubnmorp. B xonne . - ISBN 978-5-9916-5607-8, URL:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

JlononnumenvHas

2. Kysun A.B. OcHoBbl pabotsl B Microsoft Office 2013: Yue6noe nocodue. - 1. - Mocksa;
Mocksa: UzparensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuart. - ISBN 978-5-00091-024-5.

Onexmponnwle pecypcul

3. MHMudopmatuka W KOMIBIOTEPHBIE TEXHOJOTUU [DIEKTPOHHBIA pecypc]: abopaTOpHbIE
paboTel: yueOHOE mocobue: /i HampaBieHus OakanaBpuarta: 031600 "Pexnama u cBsizu ¢
obmiectBeHHOCTBIO" / [Mypomyee B. B., Mypomyesa A. B.; wnayud. pea. Kynb0al;
MunoOpaayku Poccun, ®Denep. roc. O KETHOES 00pa30BaT. YUPEKJACHHE BBHICIIL MPOQ.
obpazoBanus "Poc. roc. rymanutapusiii yu-t" (PI'TY), UH-T 5k0HOMUKH, yIIp. U IipaBa, Daxk.
yrp., Kad. monenmupoBanus B skoHoMuKe U yrp. - Mocksa : PITYVY, 2014. - 197 c. - Pexum
nocryna: http://elib.lib.rsuh.ru/elib/000009501. - 3arx. ¢ skpana. - ISBN 978-5-7281-1835-
0.

4. Bon Yoanec Microsoft Office 2007 mist "qaitnukos". — bubnuotexa kaur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([Jata mocryma
21.09.12)

5. Tuxomupoe A.H. Camoyuutens Microsoft Office 2007. Bee nporpammsr naker- bubnnoreka
kuur «Kodges.ru» - URL.: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html (/{ata gqoctymna 18.09.12)

Konmponsnsie éonpocut

Kak BcTaBUTh MPUHYIUTENBHBINA pa3pbiB CTPAHUILL B JOKYMEHT?

Kak u3MeHUTh OpHUEHTANUIO CTPAHULIBI?

Kakue ciocoOsl cozianust TabauIl BBl 3HaeTe?

Kak u3meHuTh HarpaBiieHre TeKcTa B Talnuie?

Kak pa306uts Tabiuiyy Ha 1B TaOIUIbI?

Kak 00beTnHNUTH HECKOJIBKO STU€eK B OJTHY?

Kak ynanute cTpoky/cronder u3 Tabaub?

C noMoIIpI0 4Yero MOKHO BCTaBUTh B TIOKYMEHT (pOpMyIIbI?

B kakom ciyyae MOTYT «pa3zbexaThCs» IPYT OTHOCHTEIBHO JIpYTra HapMCOBaHHBIE
rpadgudeckrne 00beKThI?

10. Kak BHOCATCSI HAAIUCH BHYTPU U BHE JIIEMEHTOB (Tr€OMEeTpUUecKux Guryp)?
11. Kak y6path IMHHUIO BOKPYT PAMKHU C TEKCTOM?

12. Kak «B35Th» WUTIOCTPALIMIO C SKpaHa MOHUTOpA?

13. C momoIpi0 9ero MOYKHO BCTABUTh B IOKYMEHT I'paduK UK AHarpaMmmy?

LCoNoOARWNE

MartepuanbHO-TeXHUYECKOE 00eCredeHue CM. 1. 7
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IIpakTnyeckas padora Ne 4

Tema: Co3ganue W pPEJAKTHPOBAHWE BXOJHBIX/BBIXOAHBIX (OPM JOKYMEHTOB C
MCIoNIb30BaHueM Tadau4Horo npoieccopa EXCEL.

[TponomxurensHOCTD - 4 Haca.

Cooepicanue meopemuuecko2o MUHUMYMA.

1. OkHo, paboune KHUTH, ajpeca sueek B Microsoft Excel.

. BBoa maHHBIX.

. PegjaktupoBanue JaHHBIX.

. @opMaTHpOBaHUE JAHHBIX.

. Co3anue HOBOM TaOIHIIBI.

. O6pamiieHue TaOIUIIBI.

. Beinenenue siueek, ux quana3oHOB, CTPOK U CTOJIOIOB.

. KonmupoBanue nanHbIX win popmys B CMEXHbIE SYEHKU.

. O6paboTKa YMCIOBBIX 3HAYCHUH WU paboTa ¢ GopMysaMu u QyHKIHSIMH.

a) Coznanue dhopmyn

0) @ynkuu B Microsoft Excel.

10. Ccbuiku Ha STYEHKH.

11. Imena siueexk.

12. PaGouue nuctel Microsoft Excel.

13. IloaroroBka 10KyMEHTa K I1€YaTH.

B pesynbrare BbIMOTHEHUS J1a0OpaTOpHOM pabOThl CTYACHT JOJKEH HMETh
MPEICTaBICHHEe O (YHKIHMOHAIBHBIX BO3MOXKHOCTSAX Tabmuunoro mpomeccopa EXCEL,
IpUOOPECTH HABBIKK CO3JaHUs Ta0IHIl U (HOPMATUPOBAHUS STUYCCK.

Jlumepamypa

OcHosHas

1. Keoposa I'.E., Mypomyesa A.B., Mypomyes B.B. u op. Unpopmatuka aJjis ryMaHUTAPHUEB.
VY4eOHMK M MPaKTUKYM JJIs akajieMudeckoro Oakanaspuara. / mog pea. I'.A.Kenposoii - M.:
IOpaiir. Cepus bakanaBp. Axkagemuyeckuii kypc, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 n.n. unu MHpopmatuka ans ryMaHUTapHeB [DIEKTPOHHBIA pecypcl:
y4eOHUK ¥ IPAKTUKYM JJIs akajeMuuyeckoro 6akanaspuara / nox pea. I'. E. Kenposoit; MI'Y
uMm. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AkageMHUYECKHU
Kypc). - ABT. yka3aHbl Ha ¢. 7. - buOymorp. B xonre . - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

JlononnumenvHas

2. Kysun A.B. OcHoBsl paboter B Microsoft Office 2013: Yue6noe nocodue. - 1. - Mocksa;
Mocksa: U3zpgarensctBo "@OPYM": OOO "Hayuno-uznarenbckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

Onexmponnvie pecypcwl

3. HMHdopmaThka M KOMIIBIOTEPHBIE TEXHOJOTHH [DJIEKTPOHHBIA pecypc]: J1abopaTopHbIe
paboTel: yueOHOe mocoOue: st HampaBiaeHus: OakanmaBpuarta: 031600 "Pexiiama u CBsI3HM C
obmectBeHHOCTBIO" / [Mypomyee B. B., Mypomyesa A. B.; nayud. pen. Kymnw0al;
Muno6puaayku Poccun, denep. roc. O0romkeTHOE 00pa3oBar. yUpeKICHHE BBICHI. MPOd.
obpazoBanus "Poc. roc. rymanutapusiii yH-1" (PI'TY), UH-T 5K0HOMMKH, yIIp. 1 TipaBa, Daxk.
ymp., Kad. monenupoBanust B skoHomuke u ymp. - Mocksa : PITY, 2014. - 197 c. - Pexum
nocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. ¢ skpana. - ISBN 978-5-7281-1835-
0.

4.  Bown Yonnec Microsoft Office 2007 qs "uaiinukos”. — bubanoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/lara mocryma
21.09.12)

5. Tuxomupos A.H. Camoyuurtens Microsoft Office 2007. Bce mporpammsl nakeT- bubnmnoreka
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html (/lara gocryma 18.09.12)
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Konmponwsuuie eonpocwi
[lepeuncanre KaTeropuu BBOJUMBIX B SUEHKY TaHHBIX.
Kak mpousBoauTcs pukcaiusi BBEICHHBIX JaHHBIX B siUeiike?
Uro takoe "ABTodopmar" U KaKk UM MOJIb30BATHCA?
UYro HazbiBaeTcs afpecoM stueriku? [lonnblii agpec?
[TpuBenure npuMepsl 0ObEANHEHHSI JUANa30HOB SYEEK.
[TpuBenuTe NpUMEPHI IEPECEUCHNUS TUATTA30HOB SUCCK.
Kak rmpou3BoanuTCs KONMPOBAaHKUE U BCTaBKa JaHHBIX B STUEHKU?
Kak mpousBectu popmaTrpoBaHue yncen B siueiikax?
Kak MOXXHO yMECTUTb, TEKCTOBYIO MH(OpPMAIMIO B sYEHKE HE YBEIUYMBAs IIUPUHY
cronbua?
10. Kak ocymectBisiercst pabota ¢ popmymnamu B EXEL?
11. Ocobennoctu ciocoda «HaBeIu U MIETKHN?
12. Yro Takoe BrokeHHbIE (PyHKINUN?
13. Kak BbIIeUTh HECKOJIBKO SYEeK, HE COSTMHEHHBIX B OJMH OJIOK?
14. Kak cnenath oOpaMjeHUE SYSCK U TAOJIUIIBI B 1IETIOM?
15. Kakue cymiecTByroT BUJIbl CChUIOK?
16. IIpuBeauTe mpuMep CMEaHHOM, a0COTIOTHOMN CCHIIIKH.
17. Kak npucBOUTH sSTYEHKE WU TPYIIIIE STUEEK UMSI?
18. Kak mpocTaBuTh AJ1s IeYaTy JOKYMEHTa CKBO3HbBIE CTPOKU M CTOJIOLbI?
19. Kak yMeHbIINTH/ YBETHYUTH MACIITA0 M€9aTaeMOTO TOKyMeHTa?
20. Kak u3MeHuTh BMs pabodero vcra?
21. CKOTBKO HOBBIN IOKYMEHT COJIEPKUT JIMCTOB MPH OTKpbITHN Excel?
22. Kak BCTaBUTh HOBBIM JHCT B pabouyro kHUry Excel m kakoBO MX MakcHMalbHOE
KOJIMYECTBO?
23. Kakue cuMBOJIBI HE JIONTyCKAlOTCs B MMEHU pabouero siucta Excel?
24. BO3MOHO JIM OKPAaCUTh SPJIBIYOK paboyvero JIMCTa B JPYTroi 1BeT?
MarepuanabHO-TEXHHUUYECKOE OOecTIedeHre CM. 1. 7

CoNoOR~wNE

IIpakTyeckas padora Ne 5
Tema: Co3naHue U pelaKTHPOBAHUE OCHOBHBIX 0OBEKTOB 0a3 JaHHBIX C UCIIOJIb30BAaHUEM
cucreMsl yrpasienus 6azamu nanHbix (CYBJ) ACCESS.
[TpoaomKUTENEHOCTD — 8 4acoB.
Cooepircanue meopemuuecko20 MUHUMYMA
. ba3er manupix 1 CYB/I.
. CTpykTypa mpocreiiiieil 6a3bl TaHHBIX.
. CBoiicTBa 10J1eii 0a3bl JaHHBIX.
. THIIBI TAaHHBIX.
. PexxuMbl paboThI ¢ 6a3aMu TaHHBIX.
. OObeKTHI 6a3bl JAaHHBIX.
. Pa3zpaboTka cxeMbl TaHHBIX.
. O6mme 3ameuanus no padote ¢ CYBJl Microsoft Access.
. ITomaroBoe co3manue 6a3sl nanusix MITC.
a) [TocranoBka 3amaumu.
0) IlomaroBoe BHITIOJTHEHHE 3aJaHUS.
B pesynbrare BbImonHEHUsT J1a00OpaTOpHOM pabOTHI CTYACHT JOJDKEH HUMETh
MPEJICTaBICHNUE O MOHATUU U TEXHOJOTUU 0a3 OaHHBIX, HA HAYAJIIbHOM YPOBHE OCBOUTH IIPUEMBI
pabotsl ¢ 6a3amu nanHbIx Ha npuMepe CYBJl ACCESS.

OO0 NO O WN B

Jumepamypa
Ocnosnas
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1. Keoposa I'.E., Mypomyesa A.B., Mypomyes B.B. u op. Unpopmatuka ajis ryMaHUTAPHUEB.
Y4eOHUK U MPAKTUKYM JIJIs akaJieMudeckoro 0akanaspuara. / mox pen. I'.A.Kenposoii - M.:
IOpaiit. Cepus bakanaBp. Akagemudeckuii kypc, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. unu Muadopmarnka nias rymMaHuTapueB [DIEKTpOHHBIA pecypc]:
Y4eOHHK M TPaKTUKYM JJI akajieMuueckoro oakanaBpuara / moa pen. I'. E. Kenposoii; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AxkageMHuecKuit
Kypc). - ABT. yka3aHsl Ha c. 7. - bubmmorp. B xonue ri. - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

Jlononnumenvras

2. Ky3un A.B. OcnoBsl padcotsl B Microsoft Office 2013: Yye6noe nmocodue. - 1. - Mocksa;
Mocksa: M3pgatensctBo "@OPYM'": OOO "Hayuno-uznarenbckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuart. - ISBN 978-5-00091-024-5.

3.  Tonuyvina O.JI., Maxcumos H.B. ba3pl nanHbIX: YdueOHOe mocodue. - 4. - MockBa; Mocksa:
W3narensctBo "@OPYM": OO0 "Hayuno-uznarensckuii nenrp MHOPA-M", 2019. - 400 c.
- ISBN 9785000915165.

Onekmponnvle pecypcwl

4. HWudpopmaTtuka M KOMIBIOTEPHBIE TEXHOJOTUHU [DJIEKTPOHHBIA pecypc]: mabopaTopHbIe
paboTel: yueOHOE mocobue: /i HampasieHus OakanaBpuara: 031600 "Pexnama u cBsizu ¢
obmiectBeHHOCTBIO" / [Mypomyee B. B., Mypomyesa A. B.; wnayud. pea. Kynb0al;
MunoOpraayku Poccun, ®@enep. roc. O pKEeTHOE 00pa3oBaT. Y4pexkJICHHE BBICHI. TPOQ.
obpazoBanus "Poc. roc. rymanutapusiii yu-1" (PI'TY), UH-T 5k0HOMUKH, yIIp. U IIpaBa, Daxk.
yrp., Kad. monenmupoBanus B skoHOMUKE U ynp. - Mocksa : PITYVY, 2014. - 197 c. - Pexum
nocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3ara. ¢ skpana. - ISBN 978-5-7281-1835-
0.

5. Bou Yonnec Microsoft Office 2007 ans "yaiinukos”. — bubianoreka kaur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([lara mocryma
21.09.12)

6. Tuxomupos A.H. Camoyuurtens Microsoft Office 2007. Bce nmporpammsl maket- bubnuoreka
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html ([{ata gqoctymna 18.09.12)

Konumponsnosie éonpocwi

Yro Ttakoe 6a3a nanubix? [IpuBenure mpuMeps.

Uto takoe CYB/I? [IpuBenute mpumepsl.

Kak B Tabnuiie 6a3bl TaHHBIX MPUHATO HA3bIBATH CTPOKU U CTOIOIBI?

Yro Takoe cTpyKTypa 6a3bl JaHHBIX?

Kaxkwue Brl 3HaeTe cBolicTBa mosieii 0a3bl JaHHBIX ?

Kaxwe Brl 3HaeTe THIIBI JaHHBIX ?

KakxoBbI 0COOCHHOCTH THIIA JAHHBIX «CUCTUUKY?

Ha3zoBute u3zBectHriec BaM 00beKTHI 0a3 JaHHBIX.

Yem Tabnuna otaudaercs ot 3amnpoca? Uto obiero?

10. INepeuncnuTe OCHOBHBIE ATAIBI Pa3padOTKU MPOEKTa Oa3bl TaHHBIX.

11. Kakue Tumsl cBsizeld (OTHOIIEHUH) MeK Ty Tabnuiamu Bam n3BecTHbI?

12. B kakoi CHTyalui UMEET MECTO CBSI3b «OJUH-KO-MHOTHM»?

13. B kaxoii cutyanuu UMeeT MeCTO CBSI3b «OJUH-K-0qHOMY»? KakoBbl ee ocobeHHocTH?

14. B kaxoii cuTyaliuu UMeeT MECTO CBSI3b «MHOT'HE-KO-MHOTUM»? KakoBbl ee 0cOOEHHOCTH?

15. Kakue tumsi cBsizeii noiepxkuBaetr CYBJ] Microsoft Access?

16. Yo Takoe KiarodeBoe moie?

17. HazoBwure Tpu THIIa CpeCcTB pa3paboTku 00bekToB B Microsoft Access.

18. Uto co00ii mpeACTaBISIIOT ONEPAIIMOHHBIE U CITPABOYHBIC TaOIUIIBI? B KakoM OTHOIICHUH
OHH HaxoAsATCcs?

CoNoORARWNE


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://elib.lib.rsuh.ru/elib/000009501
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
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19. Yto coboii mpeACTaBIAIOT pOAUTENHCKIE U JOUEPHUE Ta0IHIBI? B KakoM OTHOIIICHUH OHU
HaxosTCs?

20. Yro Takoe 3ampoc ¢ napamerpom? [Ipuenaure npumep.

21. Yo Takoe Beramcisiemoe mose? [IpuBeaure mpumep.

22. Kakue aBa pexxuma paboThI ¢ TabjumamMu, 3anpocamu, Gopmamu u orderamu Microsoft
Access Bbl 3naere? Kakoil M3 HUX SBISETCS IPOEKTHUPOBOYHBIM, a KaKOW —
M0JIb30BATEIbCKUM?

MaTepI/IaJ'IBHO-TGXHI/I‘ICCKOG obecneyenue cM. 1. 7

IMpakTuyeckas padora Ne 6

Tema: PazpaboTka 1 JeMOHCTpalys npe3eHTanuii B mporpamme Microsoft PowerPoint us3

naketa Microsoft Office 2007, 2010 u np. ApxuBupoBaHue HHGOpPMAIUH.
[TponomxurenbHOCTh pabOTHI - 4 yaca.
Cooepiwcanue meopemuuecko20 MUHUMYMA

1.

Cosznanue npe3enranuii B mporpamme Power Point 2003.
a) Oxno PowerPoint.

0) Pexxumpl, ucnonp3yembie IpU CO3JaHUU MTPE3ECHTALUH.
B) Co3zianue cinaiifioB AJis pe3eHTaluu.

r) BecraBka prucyHKoOB, TaOuIUIl U AMArpaMM B CIIaN .

1) JleMoHCTpauus nIpe3eHTalHH.

¢) ®opmaTupoBaHUE CIIAI0B U MTPE3EHTALIUMN.

k) Jlo6baBeHre KOMMEHTapUEB B Claiil.

3) Pa3narounble Marepuasbl.

u) [lpyrue BO3MOKHOCTH CO3JaHUs CJIalI0B TOKYMEHTA.
. Power Point 2007.

. [TporpaMMbI-ynakoBIIUKH. ApXUBUPOBaHHE HHPOPMALIUH.
a) ApXMBHpPOBaHUE.

6) PazapxuBupoBanue.

B pesynbrare BbINOIHEHUS J1abOpaTOpHOW pabOTHI CTYIEHT JOJDKEH YMETh CO3/aBaTh

npe3eHTanuu B PowerPoint ¢ momorpro mabaoHoB 0pOpMIICHHS i apXUBUPOBATh HH(OPMAIIHIO
¢ nmomorpio apxusatopa WIinRAR.

Jlumepamypa

JlononnumenvHas

1.

Acmonosa M.JI. ickyccTBO Mpe3eHTalMi U BeJIeHHs IEperoBopoB: YueOHoe nocobdue. - 3. -
Mocksa ; Mocksa : M3narensckuii Lleatp PUOP : OOO "Hay4HO-M37aTeNbCKUN LIEHTP
NHOPA-M", 2019. - 248 c. - 2.3.1. [loBeimenue kBanudukanuu. - ISBN 978-5-369-01543-
8.

Kysun A.B. OcHoBbl pabotel B Microsoft Office 2013: Yuebnoe mocobue. - 1. - Mocksa;
Mocksa: U3zpgarensctBo "@OPYM": OOO "Hayuno-uznarenbckuii nentp MHOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

Onexmponnvie pecypcol
3.

Nudopmatuka M KOMIBIOTEPHBIE TEXHOJOTMU [DNIEKTPOHHBIA pecypc]: jmabopaTopHbIe
paboThl: yueOHOe mocoOue: st HampaBieHus: OakanaBpuarta: 031600 "Pexiama u CBsI3HM C
obmecTBeHHOCTBIO" / [Mypomyee B. B., Mypomyesa A. B.; nayuy. pen. Kynb0al;
Muno6puaayku Poccun, denep. roc. O0romkeTHOE 00pa3oBar. yUpEeXKIACHHE BBICHI. MPOQ.
obpazoBanus "Poc. roc. rymanutapusiii yH-1" (PI'TY), UH-T 5K0HOMMKH, yIIp. 1 TipaBa, Daxk.
ymp., Kad. monenupoBanus B skoHomuke u ynp. - Mocksa : PITY, 2014. - 197 c. - Pexum
nocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. ¢ skpana. - ISBN 978-5-7281-1835-
0.

Mypomyesa A.B. ITpesenTanus — 3TO mpocto? URL:
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto (/lara myomukaruu 18.07.2011)


http://elib.lib.rsuh.ru/elib/000009501
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto
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5.  Hlunynos C. T'oBopsiue *ecThl (HeBepOabHOE OOIIEHUE C ayJUTOpHer) [DIEKTPOHHBIN
pecypc] / YHUBEpCUTET PUTOPUKH OpaTOpCKOro mactepcrBa — OpaTopcKkoe HCKYCCTBO.
Putropuka. — Omnektpon. Jlam. — [M.: orator.biz, 2008] - Pexum npocryna:
http://www.orator.biz/?s=38&d_id=198

Konmponsnsie éonpocut

Uro u3 cebst npeacrapnsietr okHo PowerPoint?

Kaxkoit 10TIOTHUTENbHBIN YHKT COJIEPKUTCS B CTpOKe MeHI0 PowerPoint?

B kakux pexumMax MOKHO IPOCMATPHUBATh CIANA?

N3 gero cocrout «llanenb HHCTPYyMEHTOB»?

Kakue nononaHurenpHble KoManabl coaepkuT MeHo «BCTABKA»?

Yro Takoe mabsoH opopmiaeHUs?

Kakoil pexum MmpocMOTpa CHaiI0B MO3BOJSET KOHTPOJIMPOBATH M IPOBOIHUTH IOKa3,

IPOCMOTP, COPTUPOBKY, ylajeHHe, CO3JaHNE HOBBIX ClIaiioB?

8. CKOJBKUMH pEKHMaMH BO3MOXKHO IIOJIb30BaTbCsS NpPU CO3/JaHUM IPE3CHTAI[MH B

nporpamme PowerPoint?

9. B mporpamme PowerPoint ckoJibKo CyIIeCTBYET PEKMMOB IOKa3a Mpe3eHTAIU?

10. 3auem HeoOX0qMMa PYHKIIHS CKPBITBIN Claif?

11. Kakue ¢pyHKINHU BBITOTHIET (QYHKINS CTPAHHUIIBI 3aMETOK?

12. Kakue ectb BubI (hOpMaTUPOBAHUS CIIAI0B?

13. Kakue ecTb BO3BMOXHOCTH BCTaBOK B claiibl pe3eHTanuu PowerPoint?

14. Ha3oBuTe OTIIMYHTENBHBIE 0OcOOeHHOCTH apxuBaropa WINRAR.

15. Kakwue criocoOs! apxuBaiuu ¢aitioB apxuatopom WINRAR Bei 3Haete?

16. Kakue criocoOsl pazapxuBaiuu (aiioB apxuBaropom WINRAR Bel 3Haere?

17. Kak MOXHO 100aBHUTH (haiisl B MPEATIOKESHHBIN apXiB 0€3 JONOJHUTEIBHBIX 3aIPOCOB?

NoakowE

MarepuanbHO-TEXHUYECKOE 00ECIIeUeHHE CM. II. 7

9.2.M6T0}II/I'-ICCKI/[€ PEKOMEHIAUHA ITO MMOATOTOBKE MUCHbMECHHBIX paﬁoT

Hayunoe cooOmienue Ha 06a3e qokiana win pedepara sBISETCS CaMOCTOSATEIBHOM paboToM
CTYJICHTa W TMOJBOJUT UTOTH €r0 TEOPETHYECKOW M MPAKTUYECKON MOJArOTOBKH IO H3ydaeMOi
mucnuruinHe. [Ipy MOATOTOBKE HAy4YHOTrO JOKJana OOYYaroIIUKCsS OJDKEH I0Ka3aTh CBOU
CIOCOOHOCTH W BO3MOXKHOCTH I10 PEHICHHIO PEalbHBIX MPOOJIEM, HUCIOJb3Ys MOJTY4YeHHBIC B
nporecce OOydeHHUs 3HaHUSA. METOAMYECKHE YKa3aHWs TO3BOJISIIOT O0CCIICYHTh CIUHCTBO
TpeOOBaHUH, MPEIBIBIIEMBIX K COICPIKAHUIO, KAUECTBY M O(OPMIICHHIO MMCbMEHHBIX Pa0OT.

[Tpu BBIMIOTHEHUH MMUCbMEHHBIX PabOT MCIOJIB3YIOTCS BCE 3HAHUS, TIOTYUYCHHBIC CTYICHTaAMH
B XOJI€ OCBOEHHS JMCIUIUIMHBI;, 3aKPEIUIAIOTCS HaBBIKU O(GOPMIICHHS Pe3y/IbTaTOB Y4eOHO-
UCCIIEIOBATEIBCKOW Pa0OThI; BBISIBJISIFOTCS YMEHHS YeTKO (OPMYJIMPOBATh U apryMEHTHPOBAHO
000CHOBBIBATH MPEII0KEHNS U PEKOMEHIAINH 110 BRIOpAaHHOMN TeMe.

BeimonHeHne  pabOThI  MpennojiaraeT  KOHCYJIbTAIIMOHHYK) IOMOINE CO  CTOPOHBI
npemnojaBarenas. B xoje BBIMOSHEHHUS pabOTHI CTYAEHT JO/DKEH IMOKa3aTh, B KaKOW Mepe OH
OBJIaJIC]T TEOPETUYCCKIUMH 3HAHUSIMH U MPAKTHUECKUMH HABBIKAMHU, HAYYUJICS CTaBUTh HAYYHO-
UCCIIeI0BaTeIbCKHUE TPOOIIEMBI, JeIaTh BHIBOIBI M 0000IIATh MOTYUYSHHBIC PE3yIbTATHI.
[ToaroToBKa MUCHMEHHOM PA0OTHI UMEET IIEIIBIO:
® 3aKpEIUICHUE HAaBBIKOB HAYYHOT'O MCCIICIOBAHUS;

OBJIaJICHUE METOIUKOM HUCCIICTOBAHMS,

yrIIyOJIeHHE TEOPETUYCCKUX 3HAHUN B MPUMEHEHUH K KOHKPETHOMY HCCIICIOBAHUIO;
MPUMEHEHHE 3HAHUI MTPU PEIICHUN KOHKPETHBIX 33]1au YIPaBICHUECKOW JACITEITBHOCTH;
BBISICHCHHE TMOJTrOTOBJICHHOCTH CTYJACHTa K CaMOCTOSTEIBHOMY PEIICHUIO MpoOdIieM,
CBSI3aHHBIX C JUCIUIUINHOM.

Obwue mpebosanusi.

JInst yCHENIHOTO W Ka4eCTBCHHOTO BBIMOJHEHUS MHChbMEHHOW HAy4yHOH pabOThI CTYICHTY


http://www.orator.biz/?s=38&d_id=198
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HEO0XO0aNMO:

® UMETh 3HAHMS M0 U3y4aeMOH AUCIUIUTHHE B 00beMe porpammel PITY;

® BJIAJIETh METO/IAMU HAyYHOT'O MCCIIEI0BAHUS;

® yMETh UCIOJb30BaTh COBPEMEHHBIE CPEICTBA BHIYUCINTEIBHON TEXHUKH, B IEPBYIO OUYEpEb
IEPCOHAIbHBIE KOMIIBIOTEPH! KaK B IPOLIECCE BBIIIOJHEHUS, TaK U B Ipolecce 0PopMIICHHS
paboThI;

e CcBOOOJHO OPHEHTUPOBATHCA MPU MOAOOPE PA3IUYHBIX HCTOUYHHUKOB MH(POPMALUU U YMEThH
paboTaTh CO CrieUalIbHON JIUTEPaTypOH;

® yMEeTh JIOTMYHO, I'PaMOTHO U HAy4HO OOOCHOBAHHO (HhOPMYyIUpPOBaTh TEOPETUYECKHE U
IIPAKTUYECKHE PEKOMEHIAlIUH, PE3YJIbTAaThl aHAIN3A;

® KBaTU(HUIMPOBAHHO OPOPMIIATH rpadUUecKuil MaTepHaj, WUTIOCTPUPYIOIIHNNA CoJepKaHne
paboTHI.

SBassch  3aKOHYCHHOH  CAMOCTOSITENIbHOW — HAay4HO-HCCIIEAOBATEIBCKON  pa3paboTKOM
CTYZIEHTA, IMCbMEHHAas paboTa J10JKHA OTBEYAaTh OCHOBHBIM TPEOOBAHUSAM:!

1. AKTyalbHOCTbH TEMBI UCCIIEOBAHHUS.

2. IlpenmeTHOCTb, KOHKPETHOCTb M OOOCHOBAaHHOCTb BBIBOJOB O COCTOSHUM pPa3pabOTKU
[IOCTaBJIEHHOW MTPOOJIEMBI.

3. CooTBeTCTBHE YpPOBHsS pa3pabOTKU TEMbl COBPEMEHHOMY YPOBHIO Hay4HBIX pa3pabOToOK,
METOIMYECKHUX MOJ0KEHUIN U peKOMEHAAINM, OTPaKEHHBIX B COOTBETCTBYIOIEH JINTEPATYPE.
Tembl mNHUCBMEHHBIX pPaboOT GopMynupyroTcs Ha OcHOBe IlpumepHOW TemaTukw,

NpeCTaBICHHON B pa3zzene 5.3. Hacrosmei Paboueil mporpamMmel.

[Ipennaraemas oOydarolmuMcs TeMaTHKa paboT SBISETCS NPUMEPHOM M HE MCKIIOYaeT
BO3MOYXHOCTH BBITIOJTHEHUS pabOoTEHI 10 podiieMam, IpeyIosKeHHBIM cTyneHToM. [Ipu aToM Tema
JIOJDKHA OBITH corjlacoBaHa ¢ IpernojaBateneM. [Ipu BeiOOpe TeMbl HEOOXOAUMO YUYHUTHIBATH, B
Kakol mepe pa3pabaTbiBaeMble BOIPOCHI 00€CIeUYeHbl UCXOJHBIMU JaHHBIMU, JUTEPATYpPHBIMU
UCTOYHHUKAMHU, COOTBETCTBYIOT MHMBHIyaIbHBIM CIIOCOOHOCTSM U MHTEpecaM 00ydaroierocs.

Tpebosanus k cooepiHcanuio u cmpyKkmype mexkcma

[Ipennaraemass mpuMepHass TeMaTHKa OXBaTbIBaeT LIMPOKHH Kpyr BompocoB. ITostomy
CTPYKTypa KaXaoW paOOThl JOJKHA YTOYHSTHCS CTYAEHTOM C IPENoJiaBaTeleM, MCXOAS M3
HaYYHbIX HHTEPECOB CTYJEHTA, CTENIEHN MPOPa00TaHHOCTH JAHHOM TEMBbI B JINTEpaType, HATHUUUS
uH(pOpMaLnK U T.I1.

Kaxnas nucbMeHHast HayyHast paboTa J10JKHA UMETh:

- TUTYJIbHBIN JIUCT;

- OIJIaBJICHHUE;

- BBEJCHHC;

- IJaBbl W/WiM naparpadsl;

- 3aKJIIOYEHHUE;

- CIIMCOK HCHOJIb30BAHHBIX HMCTOYHHMKOB U JIUTEPATYPHI.
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[Ipunoxxenue 1. AHHOTaLIUA
paboueii mporpaMMbl AUCHUIITHHEL

AHHOTAIIUSI PABOYEHA ITPOTPAMMBI JJUCHUATLIAHBI

HucturumHa «/HQOpMallMOHHBIE TEXHOJIOTMM M 0a3bl JaHHBIX B IPUKIAJIHBIX
KOMMYHHKAIMSIX» peanu3yercss Ha (akynbTeTe peKiaMbl U CBsi3ed C OOLIECTBEHHOCTBIO
Kadeapoil MoJIeIMPOBaHUs B SKOHOMUKE U yIIpaBieHuH ¢axyibprera ynpasieaus U VII.

Ienp aucuuIuinHel — GOPMUPOBAHUE Yy CTYJIEHTOB OCHOB MH()OPMAIIMOHHON KYJIBTYpBHI,
HOJATrOTOBKA K 3()(h)eKTHBHOMY HCIIOIB30BAHUIO COBPEMEHHBIX HH(POPMAITMOHHBIX TEXHOJIOTHHA B
npo¢eCCHOHATIBLHOM 1A TEIbHOCTH.

3anauu JUCUUIUIMHBIL
U3YYUTHh OCOOCHHOCTH COBPEMEHHOTO ATarna HH(pOpMaTH3aIiH 00IIeCTBa;

U3YYUTh TEXHUYECKYIO 0a3y HHPOPMAIIMOHHBIX TEXHOJIOTHH;
npuoOpecTy MpOYHbIE HABBIKM PA0OThl HA IMEPCOHAIBHOM KOMIIBIOTEPE C HCIHOJIb30BAHHEM
COBPEMEHHBIX MPOTPAMMHBIX MTPOAYKTOB.

JlucuuiuinHa HanpasieHa Ha popMUpOBaHUE KOMIIETEHIMI:

VK-1 CriocobeH ocymiecTBIATh MOUCK, KPUTUUECKUN aHATIN3 U CUHTE3 HHPOpMALUY, IPUMEHSATh
CHCTEMHBIN TIOJXO/T JJIsl pEIICHUS IOCTABICHHBIX 3a7a4

OIIK-6 - cmocobeH wHCIONB30BaTh B MPOPECCHOHATBHON JIEATEIEHOCTH COBPEMEHHBIE
TEXHUYECKHE CpeACTBA U UH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOTUU

B pesynbrare 0CBOCHUS NUCIUILTUHBI O0YYaIONIUICS JOKEH:

3HaTh: POJIb U 3HAYEHUS UHPOPMALUU U UH(POPMAIIMOHHBIX TEXHOJIOTUH B COBPEMEHHOM
WHPOPMAIIMOHHOM TIPOCTPAHCTBE, OCHOBHBIE TEXHHYECKHE U TPOTPaMMHBIE CpEACTBa
MH(POPMALIMOHHBIX TEXHOJIOTUH B MPO(ECCHOHANBHON JAesITeIbHOCTH; COBPEMEHHBIE POCCUICKHE
U 3apyOerxkHble 0a3bl TaHHBIX; 0COOEHHOCTU cOOpa, XpaHEHUS U aHaJIn3a JAHHBIX.

VYMets: pabotath ¢ HH(OpMaIel B 1100aTbHBIX KOMIBIOTEPHBIX CETIX, 0a3aMU JaHHBIX
U KOPIOPATHBHBIX WH(POPMAIMOHHBIX CHCTEMaX; HCIIONb30BaTh B CBOCH JIEATEIHHOCTH
HOpPMATUBHBIE MPAaBOBbIE JOKYMEHTbI 10 HMH()POPMAIMOHHOW O€30MacHOCTH; NPUMEHSThH
MOJTy9YECHHBIC 3HAHUS B MPAKTHYECKON JIEATEIIEHOCTH.

BrnaneTs: KynpTypoi MBIIIEHHS], CHOCOOHOCTBIO K BOCIPUATHIO, 0000IEHUIO U aHAIHU3Y
uH(pOpMalMY; MPOLECChl U METOJIbI TIOKCKa, cOopa, XpaHeHHsI, 00padOTKHU U pacHpOCTPaHEHUS
UHOPMAaLIMU; METOJJaMH U IIPOTPaMMHBIMU CPeJCTBaMU 00pabOTKH /1€710BOM MH(pOopMauu npu
OTIpeIeTICHHOM YPOBHE MH(OPMAITMOHHOM 0€3011acCHOCTH.

[To aucuumuinHe MpeIycMOTpeHa MPOMEXYTOUHast aTTecTanus B popme sx3amena. OOras
TPYAOEMKOCTh OCBOCHUS IUCITUTUINHBI COCTABIISET 4 3a4eTHBIC €IUHUIIBI.



