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1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

[lenp OUCHMIUIMHBI - UW3yYE€HHE TEOPETHUECKUX MpOoOJeM U TPUKIATHBIX AaCIEKTOB
CTaHJapTU3ALMH TIOKyMEHTAalMOHHOTo obecrieuenus ynpasieHus (aanee JJOVY).

3ajaun JUCHUTIIIUHBI
- U3yYeHUE OCHOBHBIX MOHSTHUN, UCIOJB3YEMBIX MPH MPOBEACHUU PabOT MO cTaHAapTU3alUuu chepsbl
HOY;
- u3yuenue uctopuu crangaptusamuu 10OV B Poccuu;
- U3y4€HHE HOPMATHBHO-IPABOBBIX OCHOB cTaHaaptuzauuu JOV;
- U3y4eHue HH(HOPMALMOHHBIX CUCTEM U OCHOBHBIX MH(GOPMAIIMOHHBIX PECYpPCOB, UCIOIb3yEMbIX MPU
OpraHu3aliK U IpoBeneHn: padot no crangapruzanuu 10V,
- H3yYCHHE CTaHIapTOB, perynupytonmx chepy 10V B PO.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI 10 JUCHHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH JA0CTHKEHUS KOMIIeTeHIN

Komnerenuus NuaukaTopbl KOMIIETEHIUI Pe3yabTaThl 00y4yeHus

(K01 ¥ HAUMEHOBAHUE) (KOJ ¥ HANMEHOBAHHE)

IIK-1 Crioco6HOCTH IIK-1.1 3HaeT NpUHLMIIBI U 3HaTh: OCHOBHBIE 3TaIlbl U 3aKOHOMEPHOCTHU
MPUMEHSATH HAy4YHO- Hay4YHbIE METOJIbl OPraHU3ALNUU | HCTOPUUYECKOTO Pa3BUTHS POCCUICKOIO
METOJANYECKUE OCHOBBI XpaHEHHMs], KOMIUIEKTOBaHUS, oOmiecTBa U roCy/1apcTBa; OCHOBHBIC
JIOKYMEHTOBE/ICHUS U y4eTa U MCII0JIb30BaHUs METO/Ibl U CPEJCTBA MPOBEACHUS
apXMUBOBEJICHUS B apXUBHBIX JOKYMEHTOB Ha TEOPETHUUECKUX UCCIEAOBAHUMN; UCTOPUIO
npodeccuoHanbHOM chepe | pa3IMUHBIX HOCUTEISAX CO3/1aHUS U Pa3BUTHUS HHPOPMAIIMOHHBIX

TEXHOJIOTMI U KOMIIBIOTEPHON TEXHUKH,
HCIIOJIb3YEMOM B TOKYMEHTAllMOHHOM
o0ecreyeHn yIpaBieHHs U apXUBHOM

nene

YMers: MPUMEHSTH MOJTy4YeHHBIE
TEOPETUUECKHUE 3HAHUS U PEIICHHS 3a7a4
npodeccuoHambHOM JIeATEeIbHOCTH,;
WCIIONB30BaTh  KOMIBIOTEp W HHYIO
OpraHU3alMOHHYIO TEXHHKY,

UCIIOJIB3YEMYK0 B JIOKYMEHTallHOHHOM
o0ecreueHrnr yIpaBieHusl B MPAKTUYECKOM

JACATCIIBHOCTH
BJ'IaJIeTBZ HaBBIKaMU IIOHUCKa n
HUCIIOJIB30BaHUA HCTOpH‘-ICCKOfI

nHpopmanuu B cBoeil MmpodeccrnoHalbHOMN
NeSITeIbHOCTH;  HaBBIKAMH  MPOBEICHUS
TEOPETUYECKUX HCCIEeI0BaHUN B paMKax
00pa3oBaTeNLHOTO nporecca "
JanbHenei npodeccnoHanbHOM
JesITeIbHOCTH; HaBbIKAMHM HCIOJIb30BAHUS
MH(POPMAIIMOHHO-TIPABOBBIX 0a3 JTaHHBIX,
cocTaBlieHUsi  Oubnmorpadpuyeckux U
apXMBHBIX ~ O030pOB Ul  pELIeHUs
MOCTABJICHHBIX 33/1a4.




1.3. MecTo 1cuMIJIMHbI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

JucuurummHa «OpraHu3alioHHbIE OCHOBBI cTaHmaptusamuu JIOY» otHocuTcs K wacTté OJoka
JUCLUIUIMH y4eOHOro uiaHa, GopMupyeMol y4acTHUKaMH 00pa30BaTeIbHbIX OTHOLIEHUH.

Jlnisi OCBOGHHUSI AMCUUIUIMHBI HEOOXOAWMBI 3HAHUS, YMEHUS U BIAJCHUSA, CPOPMUPOBAHHBIE B XOJI€
U3Y4YCHMs]  CIEAYIOINUMX  JUCHMIUIMH M INPOXOXKIEHUS  IPAKTHK:  «/loKyMeHTOBencHHE»,
«ApxuBoBesieHuEY, «OpraHu3anus 1 TEXHOJIOTUS TOKYMEHTALIMOHHOTO 00ECIIEUEHMSI YIIPABIICHUS.

B pesynbpTare ocBOEHUS AUCLUILIMHBI (POPMUPYIOTCS 3HAHUSA, YMEHUS U BIAJICHUs, HEOOXOAUMBIE IS
U3Y4YEHMsI CIAEAYIOLMX TUCHUIUIMH M MPOXO0XKAEHUS NpakTUK: «CTaHzapTU3alus apXMBHOTO JEjIay,
«YTIpaBlIeHHE U DKOHOMHUKA XPaHEHUS JOKYMEHTOBY.

2. CTpyKTYypa AMCHMIIJIHHBI
OO6mmas Tpya0EMKOCTh TUCIUTUINHBI cocTaBiseT 3 3.e., 108 akageMuueckux 4acos.

CTpyKTypa AMCHMILVINHBI I 04YHOH GopMbI 00yYeHHUs

O0pvemM puciUIUIMHBL B (popMe KOHTAKTHOM paboThl OOydaromMXCsl C MeJarorn4ecKuMu
paboTHUKaMu W (WJIM) JIMIIAMH, MPUBJIEKAEMBIMH K pealn3alnud 00pa30BaTeNbHONW MPOTrpaMMBbl Ha
UHBIX YCIIOBUSIX, TP ITPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHITHN KomuuectBo
4acoB
5 Jlexuun 18
5 CemuHapbl/J1a00paTOpHBIE PaOOTHI 40
Bcero: 58

O0beM TUCIHMITIHHEI B (JopMe caMOCTOSTENTbHON paboThl o0ydaromumxcst coctaisiet 50
aKaJIeMUYECKHX YacoB.

CTpyKTypa AMCHMILVIMHBI U1 3204HOH opMbI 00yYeHHUs

O0pvemM naucHUIUIMHBL B (popMe KOHTAKTHOM paboThl OOydarOMMXCsl C MeJarorn4ecKuMU
paboTHUKaMU M (WJIK) JUIAMH, TIPUBJIEKAEMbIMU K peaju3aluy o0pa30BaTeIbHOW MpOrpaMMbl Ha
UHBIX YCIIOBHSIX, P MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHITHN KomnnuectBo
4acoB
6 Jlexmuu 2
6 CeMuHapbI/1a00paTOPHBIC PAOOTHI 22
Bcero: 24

OO0beM TUCIHMITIHHEI B (JOopMe caMOCTOSTETbHON pabOThl 00yUYarOMIUXCsI cOCTaBisieT 84
aKaJIeMUYECKHX Yaca.

3. CoeprxaHue AUCHUILIMHBI

Ne | HaumeHoBaHue pa3aesa Coaepxanue
AMCHMIINHBI
1. BBeagenune [Ipenmer, conepxanue U 3aa4a Kypca.
Pone kypca. MecTto Kypca cpead  Ipyrux
M3y4aeMbIX JUCLHUTLINH. [Tonsitus
«CTaHAAPTU3ALUD» U «YHUPUKAIUSN.




O030p UCTOYHUKOB U JIUTEPATYPHI IO TEME.

Paszpnen 1. HUcrtopus
cranaaprusamuu J10Y

Pons I'maBapxuBa ¥ MOCKOBCKOIO
roCyIapCTBEHHOI'O0 UCTOPUKO-APXUBHOI'O MHCTUTYTA
B PELICHHH BONPOCOB OTPACIEBOW YHH(PHUKAIUU

JIOKYMEHTOB. BenomcrBennas yHUpUKAUS
nokymMeHToB B 1920-x r. BBeaenue eauHbIX
Y4ETHBIX dopmM, nepeyHei JIOKYMEHTOB,

yaudukanuu  ommcanuss B 1930-e  roxsl.
Crannpaptuzanus IOV B 1960-80-¢ rr. Cranmapthl
cucremor YCI. EI'CHA, TI'CAOY, tunosas
WHCTPYKIHUA, NpaBuia aenonpousojactsa B ®OVIB
U Jpyrue HOpMaTuBHbIE JOKYMEHTHI o JIOY u ux
BIIMsIHKE Ha cTangapTuzanuio JJOY B PO.

Knaccudpukanuss  kak  cocraBHasi  4acTh
cranaaptuzanuu JJOVY. Knaccudpukaropsr TOCU u
METO/IbI KJIaCCU(UKAIUN uHpOpMAITUH.
Crangaptuzamus JJOY B 1990 rr.

Paznen 2. Opranu3zanusi cucTeMbl
cranjaapruzauuu B Poccuiickoit
Denepanun

Hcropusi cTaHOBIEHUS M Pa3BUTHUS CHCTEMBI
craHjgapru3auuy B PO.

XapakTepucTuka 3aKOHOJATEJIbHBIX,
HOPMaTUBHO-TIPAaBOBBIX aKTOB, HOPMAaTUBHO-
METOJUYECKUX  JOKYMEHTOB M  CTaHIapToOB,
perJaMeHTHPYIOMIMX TPOLECChl CTaHAAPTU3ALUU B
Poccutickoit denepanuu.

Oprasnpl CcTaHAapTHU3AIUU W CepTUPHUKAIUU
Poccuiickoii  @enepauun: PocrexperynupoBaHue
(T"'occrangapr Poccun), Crangaptunpopm
(BHUHWCrangaptuzauuu), BUHUTU, BHUNMAII
u apyrue. VX unpopManmoHHble pecypcChl.

HopmaTuBHBIE JOKYMEHTBI M  CTaHIApTHI,
perJaMeHTHpYIOIIME IpoLecchl  pa3paboTKu U
BHeJpeHUs cra”HpaptoB B P®. Oprawel u
CTPYKTYPBbI, YHaCTBYIOILIME B 3TOM MPOIIECCE.

Paszpen 3. VYuupukanus wu
CTAaHAAPTH3ALUSA
AOKYMCHTOBECAYECCKUX TECPMHUHOB.

TepMHUHOJIOTUSI OCHOBHBIX MOHATHI B JAHHOU
cdepe u ee sBomonus. Hayunsie auckyceun 1920-x
IT.  3akpelyieHue  OCHOBHBIX  TMOHATUH B
HOPMAaTUBHBIX JOKyMeHTax oTpaciu B 1930-70-e rr.
VYHudukanus 10KyMeHTOBEIYECKOH TEPMUHOIOTHH.
I'OCT P 51141 -98 «JlokymMeHTOBEAEHHE U
apxuBHOe neno. Tepmunsl u onpenenenus». I'OCT
P 7.0.8-2013 «J/lokyMEHTOBEIEHUE U aAPXUBHOE
neno. Tepmunsl u  omnpexaeneHus». [loHsaTHs
«JIETI0IIPOU3BOJICTBOY, «JIOKyMEHTALIHUOHHOE
o0ecrieueHue YIPABIICHUS», «yIIpaBJICHUE
JOKyMeHTaMn». 1IOHATHSA «IIOAJIMHHUKY», «KOMH»,
«opuruHaim» TepmuHosIOrUs, HCIONIB3yeMas B chepe
JOVY, BkiatoyeHHas B CTaHIAPTHI APYTUX OTpaciiell.
TepMHUHBI  «HOKYMEHT»,  «JOKyMEHTHPOBAaHHAs
uHpopMaLusy, «oHUIHATbHBIHI JOKYMEHT,




«CITyKEOHBIN TOKYMEHT», «3aIUCh» U JIp.

0630p MIPaBOBBIX u HOpPMAaTUBHBIX
JIOKYMEHTOB, COJEpKalllUX OCHOBOIOJArarome
JTOKYMEHTOBEUECKUE  TEPMHUHBL. O630p wu

COIIOCTAaBJICHUEC OCHOBHBLIX HJOKYMCHTOBCAUCCKHUX
TEPMUHOB B OTEYECTBEHHBIX W MEXITyHAPOTHBIX
CTaH/JapTOB.

Pasznen 4. VYHuduxkanus wun
CTAaHJAAPTHU3AIUS JOKYMEHTOB HAa
Pa3IHYHBIX HOCHTEJIAX "
TeXHOJIOTHH PadoThl ¢ HUMH.

Yauukanus JOKYMEHTOB Ha TPaJUIIMOHHBIX
HocuTersix. Cranmaptusamuss W yHUDUKAIMUSA
YIPaBICHYECKUX  JOKYMEHTOB.  JlencTByromue
I'OCTer B obOmactu JIOY nis MOKYMEHTOB Ha
TpaAuIMOHHBIX  Hocutensax.  CraHmapTel  Ha
«YHU(DULIMPOBAHHBIE CHCTEMBI JOKYMEHTAIHI
TOoCT P 6. - 2003). TOCT P 6.30-2003
«YHU(ULIMPOBAHHBIE  CHUCTEMBI  JIOKYMEHTAIIMH.
YuudunupoBaHHas  CHUCTeMa  OpraHU3alMOHHO-
paclopsAMTEeIbHOW AOKyMEHTaluu. TpeGoBaHUs K
0hOpPMIICHUIO JIOKYMEHTOB» M €ro JBOJIOIHS.
[IpaBoBbIC Hu HOPMAaTUBHO-METOIUYECKUE
JIOKYMEHTBI 110 TEME.

[lonsATHEe  «JOKYMEHTHl Ha  MAIIWHHBIX
HocuTe six». CTaHgapTU3alus MPOIECCOB CO3IaHMS
JJOKYMEHTOB Ha MAalIMHHBIX HOcUTENsAX. OCHOBHBIE

CTaHOapThI, PErNIaMCHTUPYIOIITHEC BOIIPOCHI
CO3JaHusd M HCIIOJb30BaHUA <«MAIIMHOYHUTACMBIX
JOKYMCHTOB).

IlonsTue «BHCKTpOHHHﬁ JAOKYMCHT».

CrangapTel, periamMeHTHpylpmue  paboty ¢
AJIEKTPOHHBIMH ~ JTOKYMEHTaMu  (IpaBujia  HUX
CO3/aHMsI, UCIIOJIb30BaHUs, BOIPOCHI OLU(POBKU U
T.n.). Cranpaptel Ha ¢opmaTbl 3IIEKTPOHHBIX
JTOKYMEHTOB. [TpaBoBbIe u HOpPMaTUBHO-
METOJNYECKHE TOKYMEHTHI 110 TEME.

Paspen S. Cranpapruszanmus B
odsacTax, cMe:kHbIX ¢ JIOY.

TepMuHoIOTHUECKHE CTAaHAAPTBl  CMEKHBIX
obmacreii. CraHgapThl Ha aBTOMATHU3UPOBAHHBIN
cucremsl ympasinenus (I'OCT 25.702-85; T'OCT
34.03-90; TOCT 34.601-90; T'OCT 35.003-90).
CoBpemeHHble  cHeUM(UKALMU  HA  CHUCTEMBbI
AIIEKTPOHHOTO JOKYMeHTooOopoTa. CTaHaapThl Ha
Oymary Juis JIOKYMEHTOB H HWHBIE HOCUTEIHU
uHpopmanuu. CTaHAAPTHI CUCTEMbl MEHEKMEHTa
kauectBa (I'OCT P CO 9000-2008; TOCT P UCO
9001-2008 w gp.). CraHmapTel Ha CHCTEMBI
yOpaBleHUsT  JOKyMEHTamMH  (MEXIyHApOIHBIE
craugaptel UCO cepum 30300) u cnenuduka ux
BHepeHus B Poccun. CTaHmapThl MHBIX OOJIACTei,
cMmexHbpIX ¢ JJOY.

Pazgea 6. Cranpapruzanus J0Y
HA COBPEMEHHOM JTare.

HopmatuBHbIE JOKYMEHTHI U  CTaHIAPTHI,
perIaMeHTHPYIOIME  MPOIECChl  Pa3paboOTKu |




BHenpenus crangaproB JIOY B P®. Cucrema
CTaHJapToB 10 HWHMOpMaIuu, OUOIHMOTEUYHOMY |
uznarensckomy neny (CUBU).

Opranbl W CTPYKTYpbl, Y4YacTBYIOIIUE B
mpouecce  crangapruzauuu - JJOY B PO.
Poccranagpar/TK 191  «Hay4dHo-TexHHueckas
uHpopManus, OUOIMOTEYHOE U U3IATEITECKOE JEII0N»
(BUHUTHN). Poccranamapt/TK I91/TIK 4
«Yupasnenue  jaokymenrauueity  (BHUMIA).
Poccrananapt/TK 459/TIK 6 <« Ku3HEHHBIH MK
AJIEKTPOHHOIO JIOKYMEHTO000pOTa» (500).
Poccranagapt/TK 076 «Cucrembpl MEHEIKMEHTa»
(BHUUC). Ux pa3paboTkwu.

OO1ecTBEHHBIE OpraHU3allid, y4YacTBYIOIINE
B nporiecce cranaaptusamnuu JJOY B PO.

HamnmonaneHbie CcTaHIapThl W POCCHICKHE
QHAJIOTH  MEXKIYHApOJAHBIX  CTAaHIAPTOB IO
YOPaBIEHUIO JOKYMEHTAI[eH, HCIIOIb3yeMble B
OV na coBpeMeHHOM 3Tarie.

4. O0pa3oBaTelbHbI€ TEXHOJIOTHH

[lpn peanuzanuu nporpamMmbl AMCLUUIUIMHBL HCHOJB3YIOTCA pa3MyHble 00pa3oBaTebHbIC
TEXHOJIOTUM — BO BpeMsl ayIUTOPHBIX 3aHATHUI 3aHATUSA TPOBOAATCS B (QopMme JIEeKIHi ¢
ucnonp3oBanueM [IK M KOMIBIOTEPHOrO MpOEKTOpa, BO BpEMS CEMUHAPCKUX 3aHATHH C
3aCIyIIMBaHUEM M OOCYXIEHUEM JOKJIAaJ0B CTyAeHTOB. CaMocTosTelnbHas paboTa MarucTpaHTOB
noJipazymMeBaeT paboTy O] pyKOBOJCTBOM IpenojaBareis (KOHCYJIbTAllMU M MOMOIIb B HAIMCAHUU
pedepaToB U 10KIa10B) U UHAUBUIYAJIbHYIO pabOTy CTYy/I€HTOB B OMOIMOTEKaX U apXUBax.

B nepwon BpeMEHHOTO TNPUOCTAHOBJICHHUS TOCEIICHHS OOYYarOUUMHUCA TIOMEIIEHUNH W
tepputopuun PITY s opranuzanuu yueOHOTO mpoiiecca ¢ MPUMEHEHUEM AIIEKTPOHHOTO 00yUYeHHs U
JTUCTAHIIMOHHBIX ~ 00pa30BATENBHBIX TEXHOJIOTMH MOTYT OBITh  HCIOJIB30BaHbI  CJIEIYIOIINE
o0pa3oBaTeNnbHbIE TEXHOJIOTHH:

— BUJICO-JICKIIUH;

— OHJIAH-JIEKI[UU B PEKHUME PEATBHOTO BPEMEHU;

— DJICKTPOHHBIC YYCOHUKH, yUeOHbIE TTOCOOHSI, HAyYHbBIC W3aHUS B SJIEKTPOHHOM BHUJE M JOCTYI
K MUHBIM 3JIEKTPOHHBIM 00pa30BaTeNIbHBIM pecypcam;

— CHCTEMBI 1T SJIEKTPOHHOTO TECTUPOBAHUS,

— KOHCYJIbTallu! C UCIOJIb30BAHUEM TEJIEKOMMYHUKALMOHHBIX CPEICTB.

5. OueHka NJIAHNPYEMBbIX pPe3yJbTATOB 00y4eHUsl

5.1 Cucrema oneHuBaHus
Texymuid KOHTPOJIh OCYIIECTBISIETCS B BHJIE OICHOK KOHTPOJBHOW pa0OOThI M BBHIMOTHEHUS
3a/IaHA Ha TPAKTHYECKUX 3aHATHUAX. KOHTponpHas paboTa MPOBOJUTCS HA MEPBOM MPAKTUUECKOM
3aHSTHUU, BBISBIISIET TOTOBHOCTH CTYJEHTOB K MPAaKTHUECKON pabore u oreHuBaercs A0 20 Gamios.
MakcumanbHasi OIIeHKa BBITTOJTHEHUS KXK0TO IPAKTHIECKOTO 3aHsATHs — 10 0amios.
[TpoMeXyTOUHBI KOHTPOJb 3HAHUNA MPOBOIUTCS B (hOpME MTOTOBOW KOHTPOJIBHOW pPabOTHI,
BKJTIOYAIOIIEH TEOPETUUYECKUE BOIPOCH M MPAKTUYECKOE 3a/laHne, U orleHuBaeTcs 10 40 6amios.



®opMa KOHTPOJIA Makc. Konu4yecTBo 0alioB
3a ogny padoty| Bcero
Tekyumuii KOHTPOJIb:
- OTIpoC 5 GamioB 20 6amioB
-pedepar 20 GamtoB 20 6amioB
- KOHTpOJIbHAas paboTa 20 6amnoB 20 GayoB
[IpomesxyTouHas arTecTanus 40 GamioB
(3x3ameHn)
Htoro 3a ceMecTp (AUCLMILINHY) 100 6amnoB

[Tosry4eHHBIN COBOKYITHBIN pe3yIbTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO IITKATY OIICHOK U B IIKAITY
oueHok EBporeiickoii cucteMsl iepeHoca u HakomieHus kpeautos (European Credit Transfer System;
naiee — ECTS) B COOTBETCTBUH ¢ TaOJIUIICH:

100-6amtpHast mkana | TpaguuuoHHAs MIKajia kama ECTS
95 -100 A
83_904 OTJIMYHO B
68 — 82 XOpOIIIO 3a4TEHO C
56 — 67 D
5055 YIOBJIETBOPUTEIHHO E
20-49 FX
0_19 HEYJIOBJIETBOPUTEIBEHO HE 3a4TEHO F
5.2.Kputepun BBICTaBICHHS OLIEHKHU TI0 JUCIUTUTIHE

Banasl/ Ouenka no Kpurtepun onenkn pe3yibTaToB 00y4eHus 1o
kana AUCHMILINHE AUCHMILINHE

ECTS

100-83/ BricTaBisiercs o0yuaromemMycs, €ciid OH IITyOOKO U
A,B «3a4TEHO» MIPOYHO YCBOMJI TEOPETUUYECKUIN U MPAKTUYECKUIN

MaTepHall, MOXXET MPOJIEMOHCTPUPOBATH 3TO Ha 3aHATHUAX
U B XOJI€ IIPOMEXYTOYHOH aTTeCTallNH.

OOyuaronuiics HCUEpPIIbIBAIOILE U JJOTHYECKH CTPOHHO
u3naraet yueOHbI MaTepuai, yMeeT YBA3bIBaTh TEOPUIO C
MIPAKTUKOH, CIIPABISETCS C PEIICHUEM 3aJau
poeCCHOHATTFHON HANPaBIEHHOCTH BRICOKOTO YPOBHS
CJIO’KHOCTH, NPaBHJILHO 0OOCHOBBIBACT MTPUHSATHIE
peueHus.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodecCHOHaIBHON IUTepaType.

OneHka no JUCIHUILIMHE BBICTABISAIOTCS 00y4daromeMycst ¢
y4E€TOM PE3YNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTALUN.

Komnerenuu, 3akpeniéHuble 3a AUCHUIUITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHI».
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Banael/
HIxkaJnaa
ECTS

OneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3yibTaToB 00y4eHUs 1O
AUCHMILIAHE

82-68/
C

«3a4YTCHO»

BeicraBnsercs oOyuaromemMycs, €Clid OH 3HaeT
TEOPETUYECKUH U MPAKTUYECKUN MaTepua, IpaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHAX U B X0
IIPOMEKYTOYHON aTTeCTalliU, He AOIyCKast
CYILLECTBECHHBIX HETOYHOCTEM.

OOyuaromuiicss IpaBUIBHO MPUMEHSIET TEOPETHIECKUE
IIOJIO’KEHHUS IIPY PEIICHUN IPAKTUYECKUX 3a7a4
npoeCCHOHATLHON HANIPABIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU U1 3TOTO
HaBbIKAMU U IIPUEMaMHU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUeOHOU U
npoeCCHOHATILHOMN JINTepaType.

OneHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00YYaromeMycs C
y4E€TOM PE3YNBTATOB TEKYIEH U IPOMEKYTOUHOU
aTTECTaLlUU.

Komniereniuu, 3aKkpeniénnble 3a JUCUUILTMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIMHY.

67-50/
D,E

«3a4YTCHO»

BricTaBnisierca oOy4aromemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U IPAKTUYECKUI MaTepuall,
JIOITyCKAeT OTAEIbHBIC OMIMOKY MPH €T0 U3JI0KECHUHU Ha
3aHATHUSX U B XOJI€ IPOMEKYTOUHOM aTTECTALUH.
OO0yyaromuiicst UCIIBITHIBAET OIPEIEIEHHBIE 3aTPYJHEHUS
B IPUMEHEHUH TEOPETUYECKUX IOJI0KEHUN IIPU PELLIEHUU
MPaKTUYECKUX 3a7a4 NpodhecCuoHaIbHOM
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CJIIOXKHOCTH,
BJIa/ieeT HEOOXOJUMBIMHU I TOTO 0A30BBIMH HAaBBIKaMU
U IpUEMaMU.

JleMOHCTpUpYEeT JOCTaTOYHBIM YPOBEHb 3HAHUS yUEOHOU
JIUTEPATYPHI 110 TUCLUIIIMHE.

OneHka 0 JUCLUIUIMHE BBICTABIISIOTCS 00Y4aIOIEMYCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlUN.

Komnerenuu, 3akpeniaéHsble 3a JUCIUILINHOMN,
c(hOpMHUPOBAHbI HA YPOBHE — «JIOCTATOYHBINY.

49-0/
F,FX

HE 3a4TCHO

BrictaBisiercs: o0yuaromemMycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI M MPAKTUICCKUN
MaTepHal, JoMycKaeT rpyOble OIIMOKH pU ero
W3JI0’KEHUU Ha 3aHATHSIX U B XOJ€ TPOMEKYTOUHON
aTTeCTallUN.

OO0yyaromuiicst UCIIBITHIBAET CEPhEIHBIE 3aTPYAHECHUS B
MIPUMEHEHUH TEOPETUUECKHUX TOJIOKEHUH TIPU PELLIEHUN
MPaKTUYECKUX 3a]a4 MpodeccrnoHalIbHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CII0XKHOCTH, HE
BJIaJle€T HEOOXOAUMBIMHU AJIS 3TOTO HAaBbIKAMU U
IPUEMAMH.

JlemoHCTpHUpYyET parMeHTapHbBIC 3HAHUS YUeOHOU
JUTEPATYpPHI 110 TUCLUIUIMHE.

OneHka o JUCHUIUIMHE BBICTABIIAIOTCS 00yYaromeMycs C
y4ETOM PE3YJIbTATOB TEKYIIEH U IPOMEKYTOYHOU
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Banasl/ Onenka mo Kpurtepun oneHkn pe3yibTaToB 00y4eHUs 1O

Ixana AUCHHUILINHE AUCHHUILINHE

ECTS
aTTECTaLlUN.
KommnereHumn Ha ypoBHE «JIOCTaTOYHBIN), 3aKPEIUIEHHBIC
3a AMCLUUIUIMHON, HE CHOPMHUPOBAHBI.

5.3. OneHouHble cpeacTBa (MaTEepHUaJbl) IJIsl TEKYILIEr0 KOHTPOJISI yCIeBA€MOCTH,
NMPOMEKYTOUYHOM aTTeCTANNH 00y4AIOMIUXCS M0 AUCHUIIIHHE

IIpumepHas TemaTuka pedepatos (TeMbl A5 3cce)

. 3Ha4YeHue U poJjib CTAaHIAPTU3ALUH JUIsl JOKYMEHTALMOHHOTO 00€CIIeUeHH s yIIpaBIeHUs

. OCHOBHBIE Talbl PA3BUTHA CTaHAApTU3AIMH B chepe JJOY

. HopmatuBHo-nipaBoBoe o0ecrnieueHue ctangaptusanuu B PO.

. Opranu3zauus cuctemsl cTanaapTusanuu B PO

. OCHOBHBIE OpPraHbl U CTPYKTYPBI CUCTEMBI CTaHapTU3anuu B PO

. Ctpykrypsl PocrexperynupoBanus, BOBJICUEHHBIE B TIpoliecc cragaapruzanuu cepst JOVY.

. @opMupoOBaHUE U pa3BUTHE CUCTEMBI CTAHIAPTOB, UCNOIb3yeMBbIX B JJOY.

. YHudukauus u craigapruzanus repmutonoruu JOVY.

. CtanmapTsbl, perynupyomue padoTy ¢ JOKYMEHTaMU Ha MAalIMHHBIX HocuTelsix. VicTopust co3nanus
U aHaJIn3.

10. CoBpemenHble cTaHAapThl, puMeHsiemble B chepe 1OY.

11. HauuoHanbHble CTaHAAPTHl AHAJOTHM  MEXKIYHAPOJIHBIX CTaHJAPTOB IO  YIPABIIECHUIO
JOKyMEHTalUEH.

12. Pons BHUMJIA /L B Bo3poxkaeHun cranaaptusamnuu chepst JOY.

00O JON DN B~ WK —

Ne)

KOHTpOJIbeIe BOIIPOCKHI JIAA aTTECTAIIUMH IO HTOTraM OCBOCHUA NTUCHUIIJIMHBI:

. 3HaueHUe U poJib cTa”aaptTusanuu st JOY

. OcHOBHBIE 3TaIlbl pa3BUTH cTaHAapTU3auuu cpepsl JOY

. HopmatuBHo-nipaBoBoe o0ecrnieueHue ctanaaptTusanuu B PO.

. Ob1mas CTpyKTypa U HalpaBJIeHUs 1€ATEIbHOCTH OCHOBHBIX OPIaHOB MO CTaHAapTH3auuu B PO.
. Obm1ast xapakTepucTHKa CTaHIapTOB, MPUMeEHsieMbIX B chepe JJOVY.

. CrangapTu3anysi OCHOBHBIX JOKYMEHTOBEAUECKUX TEPMUHOB.

7. CranaapThl, peryaupyomuye padoTy ¢ JOKYMEHTaMH Ha MalllMHHBIX HocUTemsX. Mcropus co3nanus
U aHaJIu3.

8. CoBpemeHHbIe CTaHIApThl, IpuMeHsieMble B chepe JOVY.

9. IoHATHS «IOKYMEHTY, «3aIUCh», «JOKYMEHTHPOBaHHAS WH(POPMAIIHSI» B CTAaHIAPTaX.

10. HanmoHanbHblE CTAaHAAPTHI — aHAJIOTH MeXAyHapoaHbIX crangaptoB UCO.

11.TTOCT P UCO 15489-1-2007 u ero 3nauenue mist Poccun.

12. TK 191 CUBU/ u ero pons B crangaptusauuu [0Y B PO.

13. OtpacnieBbie TEpMUHOJIOTHUECKUE CTaHAAPTHI PD: ricTopus CO3MaHMs U pa3BUTHSI.

14. CrannapTbl Ha YHUUIIMPOBAHHBIE CUCTEMBI JJOKYMEHTAIUH.

15.TOCT P 6.30-2003 u cBsI3aHHBIE C HUIM HOpMaTHuBHBIE JOKyMeHTHI JJOY B PO.

AN N B~ W —

6. YuebHo-MeToqUYecKOe M HMHPOPMALMOHHOE 00ecnedeHne TUCITUTITHHBI

6.1 Cnucok HCTOYHUKOB M JIUTEPATYPHI
Hcemounuku
OcHosHbie
1. ®enepanbublii 3akoH 0T 27 nexkadps 2002 roga Ne 184-03 «O TeXHUYECKOM PETYIHUPOBAHUN
(B pex. 0105.04.2016) // http:www. gost.ru (pesxum gocTyma cBOOOIHBIH).
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2. @enepanbHbli 3ak0H OT 29.06.2015 Ne 162-®3 «O cranmaptuzauun B Poccuiickoi
deneparuny» (B pea. ot 03.07.2016) // http:www. gost.ru (pesxum 1octymna cBOOOIHBIN).

3. TOCT P 1.12-2004 «T'ocynmapcTBeHHas cucTeMa cTaHaaptuzanuu Poccuiickoit denepanum.
CrangapTusanus U CMEXHbBIE BUABI ACSITENbHOCTH. TepMuHbl u onpenencaus». M.: CtannaptTaadopm,
2004.

4. TOCT P 1.2-2014. Crannaptusamus B Poccuiickoii @eneparuu. CTaHaapThl HallMOHAIBHBIC
Poccuiickoit ®enepanuu. IlpaBmia pa3paboTku, YTBEpXKIACHHUS, OOHOBICHHMS W OTMEHBL. M.:
Crannaptundopm, 2014.

5. TOCT P HUCO 15489-1-2007 «Cucrema ctangaptoB mo uHbopmanuu. bubmmoreuHoMmy u
U3JATEeILCKOMY JIeNy. YTpaBieHus fokymentamu. Oomme tpedoanus». M.: Crangaptuadopm, 2007.

6. TOCT P UCO 23081-1-2008 «CUBU/. IIpomeccsl ymnpaBieHusl TOKyMeHTaMu. MeTagaHHbIC
it fokymeHToB: Yacts 1. [lpunnumne». M.: Crangaptuadopm, 2008

7. TOCT P UCO 22310 — 2009 «CHUBU. PykoBOACTBO Juis pa3paOOTYMKOB CTAHIAPTOB,
CTAaHABJIMBAIOIINX TPEOOBAHMS K YIIPABJIEHHUIO JoKyMeHTamMmuy. M.:Cragnapruadopm, 2009

8. TOCT P 7.0.8.-2013 CHUBUJ. «/lenompou3BOACTBO M apXUBHOE J€J0. TepMHHBI U
onpexaeneHus». M.: Ctangaptuadopm, 2013.

9. TOCT P HCO 30300-2015 «CHUBHJ. Cucremsl ympaBieHus gokymMeHTaMu. OOImue
MOJIOKEHHS U clioBapby. — M.: Crangaptuadopm, 2015

10. TOCT P HUCO 30301-2014 «Hudopmanus u gokymeHrtanus. Cucrtema MeEHEIKMEHTa
3amuceit». — M.: Craanaptundopm, 2014.

11. TOCT P UCO 30301-2017 «CUBU/I. Cucremsl ynpaBieHusg0KyMeHTaMu. TpeOoBaHUsD». —
M.: Cranmgaptundopm, 2017.

12. TOCT P 7.0.97-2018 «CHUBU]. OpraHu3aiimoOHHO-PACIOPAIUTENbHAS TOKYMEHTAIIUS.
TpeboBanust k opopmiieHuIo 10KyMeHTOB». M.: Crangaptuadopm, 2018.

JlonoanumenvHoie

1. TOCT P 1.5-2012 «Crangaptuzauus Poccuiickoit @enepaunu. CTangapTsl HallMOHAIbHBIE.
[IpaBuiia noctpoeHus, uznoxenus, opopmiieHus u obo3HaueHus». M.: Ctanaaptundopm, 2012. 24 c.

2. TOCT P 1.7-2008 «Crannaptuzanus B Poccuiickoit ®@enepanun. CTaHAapThl HallMOHATIbHbIE
Poccuiickoit ®enepanuu. IlpaBuna odopmiieHus U 0003HaueHUs MpPU pa3padOTKE HAa OCHOBE
IIPUMEHEHMsI MEXTyHapOAHbIX cTaHaapToB» -M.:Ctannaptundopm, 2008.

3. TOCT P 51141-98. Jlenonpou3BOACTBO U apXUBHOE Jei0. TepMHHBI U ompeaeneHus. M.:
I'occranpapt Poceun, 1998. 7c.;

4. TOCT 6.10.4-84. Ilpuganue OPUAUYECKONW CHUIIBI JOKYMEHTaM Ha MAIIMHHOM HOCHUTENIE |
MalllMHOTPaMMe, CO3/1aBa€MbIM CPEICTBAMU BBIYMCIUTENbHON TexHUKH. M.: ['occranaapt, 1984.

5. TOCT P 6.30 — 2003 VYHuuuupoBaHHbIE CHUCTEMBbI JOKyMEHTALMU. YHU(UIUPOBAaHHAsS
cucTeMa OpraHU3alMOHHO-PACHOPSAUTENILHOM — JOKyMeHTauuu. TpeGoBaHus K  O(OPMIIEHUIO
nokymeHToB. M. M3a-Bo ctangaptos, 2003

6. TOCT P HUCO 9000-2015 Cucrembl MeHemkMeHTa KauecTBa. OCHOBHBIE TMOJOXEHUS U
cnoBapb. M.: Crannaptundopm, 2015;

7. TOCT P HCO 9001-2015 Cucrempl MeHeIXMeHTa KaudecTBa. ITpebOoBaHus. M.:
Crangaptundopm, 2015;

8. TOCT P MCO 9004-2004 Cuctembl MEHeKMEHTa KayecTBa. PeKOMEHIaIK 1O YIIy4IIeHUIO
nesitebHOCTH. M.: Ctangaptundopm, 2004,

9. UCO 15489-2 2001(R) «Mudpopmanms u goKyMeHTaIMs. YTpaBieHus 3anucsiMu. Yactb 2».
I'occranmapt Poccun. ®I'YII BHUNKU.M.: 2003.

10. UCO 15489-1 -2001 (R) «Mapopmarms u 1oKyMeHTalms. YpaBieHus 3anucsiMu. Yacts 1:
O6mme TpedoBanus». ['occrangapt Poccun. ®I'YIT BHUUKHW.M.: 2003.

Jlumepamypa
OcHosHas
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1. Bapnamona JI.H. Ctangaptu3anus ynpaBieHus: JoKyMeHTaMu. YueOHuk. M.: U3a-Bo
TEPMUKA, 2018. 504 c.

2. Bapnamosa JI.H. Crannaptu3zanus neionpounsojictBa B PCOCP-CCCP-P®: YyebHoe
nocobue. M.: U3n-Bo «CrytHHK+», 2016. 200c.

3. Bapnamosa JI.H., baton JI.C., bactpukoBa K.A. Ynpapnenue 1oKkyMeHTalue: AHTII0-PyCCKUM
AHHOTHPOBAHHBIN CII0Baph CTaHAAPTU3UPOBAHHON TepMuHOaoruu. M.: U3n-Bo «CriyTHUK+»,
2017.399c¢

O0ONOIHUMENbHAS
1.Kpsuosa I'.JI. OCHOBBI cTaHAAPTU3ALUU CEPTHPUKAIIUU, METPOJIOTHH: YueOHUK i1 BY30B,
3-e u3a. — M.: U3n-Bo «XOHUTU», 2006. — 671 c.
2. Tlocteika B.M. HaydHo-meroamueckue ocHOBBI cranmaptusanuu. — CII0, u3n-Bo AcrtepuoH,
2007. — 264 c.
3. CoxoBa A.H. PasButHe  TOCYJapCTBEHHOH  CTaHOApTH3alMM  OpraHU3alMOHHO-
pacnopsauTensHbIX JoKkyMeHToB// Cekperapckoe neno. — 2003. - Ne 5. — C. 15-18
4. U3 ucropun cranpaptuzanuu nokymeHtoB B CCCP. BenomcrtBeHHas yHudpukamms 1920-x
rogos. // Tpyast BHUMJAI. — T.2. - M., 1973.
5. Kppuiosa I'.JI. OcHOBBI cTaHAapTH3aUHU cepTUUKALMU, METpoJIoruu: yueOHuk A BY3os, 3-
e n3a. — M.: U3a-Bo «FOHUTU», 2006. — 671 c.
6. Ilocteika B.M. Hayuno-metoamueckue ocHOBBI ctanmaptuzammu. — CII6, m3n-Bo ActepuoH,
2007. - 264 c.

6.2 IlepeueHnb pecypcoB HHGOPMALHMOHHO-TETeKOMMYHUKANIMOHHOMH ceTn « AHTEpHETY.

HarnronansHas sekrponnas oudnuorexa (HOB) www.rusneb.ru

ELibrary.ru Hayunas anektponHas Oubinorexa Www.elibrary.ru

Onekrponnas oudiaroreka Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

«OdunuanpHplii UHTEPHET-NOPTAN MPaBOBOM MH(poOpManuny». - PexxuM poctymna: www.pravo.gov.ru,
CBOOOTHBIH

«OdunmanpHplif callT @enepaqbHOT0 areHTCTBA 0 TEXHUYECKOMY PErYJIUPOBAHUIO U METPOJIOTHI». —
Pexxum moctyma: Wwwgost.ru, cBoOOTHBIN.

«OdunuansHbeIii caiT Beepoccuilckoro Hay4HO-MCCIIEIOBATEILCKOTO HHCTUTYTA JOKYMEHTOBEACHUS
u apxuBHoro nena (BHUMAAD)» - Pexxum noctyna: www.vniidad.ru, ceo0oHbIi.

6.3 IIpodeccnonaibHbIe 0a3bl JAHHBIX H HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI
Joctyn k npodeccuonanbHbiM 6a3am manubix: https://liber.rsuh.ru/ru/bases

WHudopmanoHHbIe CIIPABOYHBIE CUCTEMBI:
1. Koncynsrant [Lroc
2. [apant

7. MaTepuajJbHO-TeXHHYECKOe o0ecnevyeHue TUCIHIINHBI

Jlnst obecrniedyeHWs  NUCHMIUIMHBI  WCTOJB3YETCS ~ MaTepuagbHO-TEXHHUYECKas  0asa
00pa30BaTENbHOTO YUPEKACHUS: y4eOHbIC ayIUTOPUH, OCHAIIEHHBIE KOMIBIOTEPOM U MPOEKTOPOM
JUTSI IEMOHCTPAIIMU y4eOHBIX MaTepHaIOB.
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CocTtaB mporpaMMHOTO 00€CTICUCHHUS
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. O0ecnieuenne 00pa3oBaTEIbHOIO MpoLEcca JJIsl JUI C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU
310POBbSI H HHBAJIWI0B

B xozme peamuzauuy JUCHUIUIMHBI MCIIOJNB3YIOTCS CIEAYIOLME JOINOJHUTENBHBIE METO/BI
0o0yuyeHHs, TEKyLIero KOHTPOJS YCIEBAEMOCTH U INPOMEXKYTOYHOM aTTecTaluy OO0ydaroluxcs B
3aBUCHUMOCTH OT UX UHIUBHUAYAIbHBIX OCOOEHHOCTEH:

® Uil CJENBIX W CIA0OBUIAIIUX: JIEKUUH O(QOPMIISIOTCS B BHJAE JIEKTPOHHOTO JIOKYMEHTA,
JOCTYITHOI'O € MOMOUIbI0 KOMIIBIOTEPA CO CIELHUAIU3UPOBAHHBIM IPOrPaMMHBIM 00€CIIEUEHHEM;
[IUCbMEHHBIE 33/1aHUS BBINOJIHAIOTCA HAa KOMIIBIOTEPE CO CHEHMAIM3UPOBAHHBIM IPOTrPAMMHBIM
o0ecriedyeHneM WM MOTYT OBITh 3aMEHEHBl YCTHBIM OTBETOM; OOECIIEUMBACTCS WHIMBHIYaJbHOE
paBHOMepHOe ocBelieHue He MeHee 300 JtOKC; A7 BBINOJIHEHMs 3aJaHUsl NPH HEOOXOIUMOCTH
MIPEIOCTABIIECTCS YBEIMYMBAIOIIEE YCTPONCTBO; BO3MOXKHO TAaKK€ MCIIOJIb30BAaHHE COOCTBEHHBIX
YBEIIMYHUBAIOIIUX YCTPOUCTB; MUCHMEHHBIE 3a1aHUs O(hOPMIISIOTCS YBEITMYCHHBIM IIPH(PTOM; IK3aMEH
1 3a4€T MPOBOAATCA B YCTHON (hOpMe MM BBINOJIHAIOTCS B MUCbMEHHOM (popMe Ha KoMIIbIOTEpE.

® Ui IIIyXUX M CJIA0OCIHBILIAIIUX: JIEKIUH OQOPMIISIOTCS B BHJE 3JIEKTPOHHOIO JTOKYMEHTA,
aM00  IpeaocTaBiseTCs  3BYKOYCHJIMBAIOIIAS — ammapaTypa HHAMBUIYAJIbHOTO  IOJb30BaHMS;
MUCHMEHHBIC 33JaHUs BBINOJHSIOTCS Ha KOMIIBIOTEpPE B MHCBMEHHOW (opme; dK3aMeH M 3a4éT
IIPOBOJIATCS B MUCBbMEHHOM (hopMe Ha KOMIIbIOTEPE; BOZMOXKHO ITPOBEACHUE B (POPME TECTUPOBAHMUSL.

® /Ul JIMIl C HapyIIEHUSIMHU OMOPHO-JBUTATENBHOIO ammapara: JIEKIUU Oo(QOopMIISIIOTCS B BHJIE
ANIEKTPOHHOTO JOKYMEHTa, JOCTYIHOIO C TIOMOIIBI0 KOMIIBIOTEPA CO CIEHUATM3UPOBAHHBIM
IPOrpaMMHBIM ~ OOeclieYeHHeM; TMHCbMEHHBIC 3a/laHUsl  BBINOJHSIOTCS Ha KOMIIBIOTEpE  CO
CHEHaTN3UPOBAHHBIM NPOTPaAMMHBIM 00€CIIeUeHUEM; dK3aMeH U 3a4€T NMPOBOAATCS B YCTHOU (opMme
WM BBITIOJIHAIOTCS B MUCBMEHHOHN (pOopMe Ha KOMIbIOTEpE.

[Ipn HEOOXOIMMOCTH MpeNyCMaTPUBAECTCS YBEIMUEHNE BPEMEHH ISl IOATOTOBKU OTBETA.

[Iponienypa mpoBeneHHs MPOMEKYTOUHOW aTTECTAIlMM JUIs OOydaroIIMXCs yCTaHABIMBAETCS C
y4€TOM MX MHJMBUIYaJbHBIX McUXOo(pu3nueckux ocodeHHocrel. [IpomexxyTouHas arrectanus MOXKeT
IIPOBOJIUTHCS B HECKOJIBKO JTAIOB.

[Ipn npoBeaeHMHM TpoOLEAYpPHl OLIEHUBAHUS PE3yJabTaTOB OOYy4YEHMsI MpeayCcMaTpuBaeTCs
HCIOJIb30BaHNE TEXHUYECKHX CPEACTB, HEOOXOJUMBIX B CBS3M C MHAMBHUIYAIbHBIMH OCOOCHHOCTSIMHU
oOyyaromuxcsi. OTH CpeACTBAa MOTYT ObITh TPEAOCTaBICHbl YHHUBEPCUTETOM, WJIM MOTYT
MCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEICTBA.

[IpoBenenue mpoueaypbl OLEHUBAHUS PE3YIbTaTOB OOYYEHHS JOIYCKAETCS C MCIOIb30BaHUEM
JMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHIA.

ObecnieunBaeTcss OCTyll K HWHGOPMAlMOHHBIM M OubOIMorpaduyeckum pecypcam B CETH
WuTepHeT it Kaxaoro odydaromnierocs B popmax, aJalTUPOBAHHBIX K OTPAaHUYEHHUSM UX 37I0POBbS U
BOCHPUATHS HH(OPMALINU:

e UIsl CIENBbIX WU CHA0OBUIANIMX: B IEYaTHON ¢opMme yBeIHYEHHBIM WIPUPTOM, B Qopme
9JIEKTPOHHOTO JIOKYMEHTa, B (hopMme ayanodaiina.

® JIUIsl TITyXUX U CIIa0OCIBIIAIINX: B Te4aTHOU dopme, B GOopMe HIIEKTPOHHOTO JOKYMEHTA.

® 1151 00YYaIOLINXCSl C HApYILICHUSIMU OMOPHO-/BUraTeIbHOIO ammapara: B meyaTHoil gpopme, B
(dhopme 3EeKTPOHHOTO JOKYMEHTa, B opMme aynnodaiina.

VueOHbIE ayaUTOpUM Uil BCEX BHJOB KOHTAKTHOW M CAMOCTOSATENIBHOM paOOTHI, HaydHas
OubnuoTeka M WHBIC TOMELICHHS Jisi OOY4YEeHHs OCHAIICHBI CIEIHaTbHBIM O0OpPYJOBaHUEM U
y4eOHBIMU MECTaMH C TEXHUIECKUMH CPEACTBAMH O0YUIEHUS:
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® ISl CIIENIBIX U CJIA0OBUISIIIMX: YCTPOUCTBOM IS CKAHMPOBAHMS M YTEHUs ¢ Kamepoir SARA
CE; nucruteem bpaiinss PAC Mate 20; npunrepom bpaiins EmBraille ViewPlus;

oIl TUIyXUX M CJIa0OCHBIIIANINX: aBTOMAaTU3UPOBAHHBIM pPabOYMM MECTOM JUIsl JIIOJEH C
HapyIICHUEM CITyXa U CIa00CTBIIIANTNX; aKyCTHISCKUN YCHUITUTENb U KOJIOHKH;

e 11 OOYyYalOIIUXCS C HApPYHICHUSMH OINOPHO-JABUTATEIILHOIO ammapara: TMepeIBIKHBIMU,
peryinupyeMbiMd 3proHomMuueckumu mapramMmu CHU-1; KOMIBIOTEpHON TEXHUKOW CO CIEIUaTbHBIM
MIPOTPaMMHBIM 00€CIICYEHUEM.

9. MeTtoauyeckne MaTepHuaIbl

9.1 InaHbl ceMUHAPCKHUX 3aHATHI

Tema 2. Opranmnsanus cucrembl cranaaptusauuu B Poccniickoii @enepanun

Lenv 3anamus — usyyenue opeaHu3ayUOHHOU cucmemsl cmanoapmuzayuu 6 P®

Bonpocwt ons obcyscoenus:

- Mcropus cTaHOBIIEHUS M pa3BUTHS CUCTEMBI CTaHAapTU3auuu B PO.

- XapakTepuCTHKa 3aKOHOJATENbHBIX, HOPMAaTUBHO-NPABOBBIX  AKTOB, = HOPMAaTHUBHO-
METOJIMYECKUX JIOKYMEHTOB M CTAaHJApTOB, PETJIAMEHTUPYIOIIMX IIPOLECCHl CTAaHAAPTU3ALMU B
Poccuiickoit enepanumn.

- Opranbl cTa"naptuzauuu 1 ceprudukanuu Poccuiickoit denepanun 1 UX MHGOPMALMOHHbIE
pecypchl.

Koumponvnvie sonpochwi:

- HopmatuBHO-1IpaBoBO€ 0OecrieueHre MpoeccoB CTaHAapTH3AINM;

- Opranbl, BOBJICUEHHBIE B ITPOLIECC CTaHApTU3aLMK (BKI0Yas cTanaaprusamuio JJ0VY);

- [IpoGnems! B3aumoaeicteus TK u T.11.

Chucox ucmouHuko6 u iumepamyput.

- UCMOYHUKU (OCHOBHbIE, OONOJHUMENbHBLE):!

1. ®enepanbhblii 3akoH o1 27 nexadps 2002 roga Ne 184-d3 «O TeXHUYECKOM PEryJIHPOBAHUN
/I Cobpanue 3akonoaarenbcTBa Poccuiickoit @enepannu. 2002. Ne 52. Y.1 (30 nexalpsi)

2. TOCT P 1.12-2004 «T'ocymapcTBeHHas cucteMa craHaaptusanuu Poccuiickoii denepamum.
CrangapTuzanys U CMEXHbIE BUIBI A€SITENbHOCTU. TepMuHbl U onpeneneHus». M.: CtannapTua@opm,
2004. 33 c.

3. TOCT P 1.5-2012 «Cranmaptuzanus Poccuiickoit ®enepanuu. CTaHIapThl HAIIMOHATBHEIC.
IIpaBuia moctpoeHwus, U310kKeHUs, opopmieHust 1 o0o3HaueHus». M.: Ctannaptundopm, 2014. 24 c.

4. TOCT P 1.2-2014. Crannaptuzanus B Poccuiickoit @eneparun. CTaHAapThl HAIIMOHAIBHBIE
Poccuiickoit ®enepauuu. IlpaBuia pa3paboTKu, YTBEpXKAEHUS, OOHOBIEHHS U OTMEHBL. M.:
Crannmapundopwm, 2014. 15c.

- aumepamypa (0CHOGHAs, OONOJHUMENbHA):

1. Txauenko B.B. OcHoBbI cranmaptu3anun. — M.: M3a-Bo cranmpapTos, 1980.

2. Kpsutosa I'.JI. OcHOBBI cTanAapTH3alMU CepTUUKALIMM, METPOJIoruu: yueOHuk s BY30s,
3-e u3a. — M.: U3n-Bo «FOHUTU», 2006. — 671 c.

3. IMocteika B.M. Hayuno-meToauueckue ocHOBBI cTanfaptuzanuu. — CII0, u3n-so Acrepuos,
2007. — 264 c.

- CNpagoyHble U UHPOPMAYUOHHBIE USOAHUSL.

NudopmannonHo-npasosas cuctema «Koncynprant [Lmroc»
WNudopmannonno-npasosas cucrema « MCCAO»

Ilepeuens pecypcos unpopmayuonHo-menreKoMMyHUKAyuoHHou cemu « Mumeprnemny.

Odunmansuplii  caiit  ®epepadbHOrO areHTCTBa IO TEXHUYECKOMY PEryJHpPOBAaHUIO U
MeTtposioruu. — Pesxkum noctyna: www. GOST. ru, cBo6oaHbIA. — 3ari. ¢ dKpaHa.

Tema 3. YHU(UKAIMSA U CTAHAAPTU3ALMS TOKYMEHTOBEIYeCKUX TEPMHUHOB
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Lenv 3amamus — H3yuenue 60Mpocos, C6A3AHHLIX C YHUUKayuel u cmanoapmusayuer
OOKYMEHMOBEOUECKUX MEePMUHOB.
Bonpocwt ons ob6cyscoenus:
- TepMHHOIOTHS OCHOBHBIX IMOHSATUH B TaHHOU chepe U ee IBOITIOLIHS.
- YHudukanus 10KyMeHTOBEAUYECKONH TEPMUHOIOTUN
- TepmunoNOTHS, Hcnoyb3yeMas B chepe 1OV, BKiIFOUeHHAS B CTAaHAAPTHI APYTHX OTpacie.
- OO030p mpaBOBBIX U HOPMATHBHBIX JOKYMEHTOB, COJIEp)KalllMX OCHOBOIIOJIAraroiue
JIOKYMEHTOBEIUECKUE TEPMUHBI.
- O030p M COMOCTaBJIEHHE OCHOBHBIX JTOKYMEHTOBEIYECKHX TEPMHUHOB B OTCUYECTBEHHBIX U
MEX1yHapOJHbIX CTaHIapTOB.
KoumponsHule gonpocur:
-T'OCT P 51141 -98 «/lokyMeHTOBeIeHUE U apXUBHOE Aeno0. Tepmunsl U onpenenenus». 'OCT
P 7.0.8-2013 «JlokyMeHTOBeA€HHUE W apXUBHOE J1€J10. TE€pMUHBI W ONpPEACICHUS»: CXOJCTBA HU
pasnuyus.
- CranpapTuzaisi TEPMUHOB «JIEJIOMPOU3BOJCTBO», «IJOKYMEHTAIlMOHHOE oO0ecreueHune
YIIpaBJICHUN», KyIIPABICHUE TOKYMEHTAMM.
- CranapTusanus TepMUHOB «IOJJTMHHUKY, «KOTMHUS», KOPUTHHAIDY
- Cramgaptu3anusi  TEPMHHOB — «JIOKYMEHT»,  «JIOKYMEHTHPOBaHHAas  WHGOpMAIU),
«o(ULHaTbHBINA JOKYMEHTY, «CITY>KEOHBIH JOKYMEHT), «3aIUCh»
Chucox ucmouHuko8 u 1umepamypul.
- UCMOYHUKU (OCHOBHbIE, OONOJHUMENbHBLE):!
1. TOCT P 51141-98 «Jlenonpou3BOACTBO U apXHBHOE AeyI0. TepMUHBI U ompeneneHus». — M.:
N3n-Bo crangaptos, 1998
2. TOCT P 7.0.8.-2013 CHUBUJI. «Jlenomnpou3BOACTBO M apXWBHOE [ei0. TepMUHBI U
omnpenenenus» - M.: Crangaptundopm, 2013.
3. TOCT P UCO 15489-1-2007 «CUBU/. Ynupasnenue noxkymentamu. OOume TpeOoBaHUNY. -
M.: Crangaptuadopm, 2007
- umepamypa (0OCHOBHAS, OONOJIHUMENbHAS):
1. Bapnamona JI.H. Crannaptuzanust ynpaBieHUs! JOKYMEHTAMH: COBPEMEHHOE TOJIOKEHHUE JIEN
// Marepuansl  MexayHapogHoil — koHbepenmuu namaru  1.B.KysnenoBoit  «YmpasieHue
JTOKYMEHTaIMel: mpoliioe, HacTosiiee, Oyaymee», M:PITY, 2013.
2. Bapnamora JI.H. Cranpmaptuzanusi ympaBieHUsI JOKYMEHTAIMEH: MEXIyHAPOJIHBINA OIBIT
NCO u ero npumenenue B Poccun. // Bectauk PITYVY. - 2014. - Ne 2 (124). - C. 46-58.
3. Bapnamosa JI.H. /[Boe u3 napria, OIMHAKOBBI C JINIA: FOPUAMYECKAs CHJIa M IOpUAMYECKas
3HaYMMOCTb JloKyMeHTa.// JlenonpousBoactso. 2014. Ne 4. C. 14-17.
- CnpasouHble U UHGOPMAyUOHHbIE UOAHUSL.
NudopmannonHo-mpaBoas cuctema «Koncynsrant [Lmroc»
Nudopmannonno-npasosas cuctema « UICCAO»
Ilepeuens pecypcos ungopmayuonHo-meneKoMMyHUKAyuoHHou cemu « Mnmepremy.
Odummanpapiii  caiit  denmepasbHOTO areHTCTBA MO TEXHUYECKOMY PETyJHPOBAHUIO |
Metposorun. — Pexum nocryna: www. GOST. ru , cBoOoIHBIN. — 3ari. ¢ 3kpaHa.
Odununansubiii caiit Koncanrtunrosas rpynna « Tepmuka». [HopmatuBHO-TIpaBoBas 6a3a JaHHBIX
0 JIeJIONPOHU3BOJICTBY, JOKYMEHTOOOOPOTY U apXuBHOMY Aeny| [DnekrponHslil pecype] / « Tepmuka
- DmektpoH, maH.- M., [200-]— Pexum npocryma: http://www.termika.ru/Catalog/catalog.html,
CBOOOJHBIN. — 3ari. ¢ 3KpaHa

Tema 4. YHupuxkauus ¥ CTAHAAPTHU3ALHUSA JTOKYMEHTOB HA PA3JIHMYHBIX HOCHTEJISIX H
TeXHOJIOTHH Pad0ThI ¢ HUMH

Llenv 3anamus — H3yuenue 60npocos, c6a3aHHbIX €O cmanoapmusayueli OOKYMEeHMOo8 Ha
PA3IUYHBIX HOCUMENAX U MEXHOA02ULL pabOmbl ¢ HUMU.

Bonpocul onsa 0b6cyacoenus:

- CranapTu3anys U yHUQHUKAIHS YIIPAaBICHYCCKUX TOKYMEHTOB.
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- Crangaptel Ha «YHubuimpoBanusie cucteMbl mokymentamum» (TOCT P 6. - 2003).
[TpaBoBBIE 1 HOPMATHBHO-METOANYECKHUE JOKYMEHTHI 1O TEME.

- CranapTu3anyus nIpoLeccoB CO3/1aHus JOKYMEHTOB Ha MAallIMHHBIX HOCUTEISX.

- IloHsiTHE «INIEKTPOHHBIN JOKyMEHT». IIpaBoBbIE U HOPMATUBHO-METOINYECKUE TOKYMEHTHI
10 TEME.

Konmponvnvie éonpochwi:

- HetictByromue ['OCTo1 B o6mactu IOY miis JOKyMEHTOB Ha TPAIUIIMOHHBIX HOCUTEIISX.

- TOCT P 6.30-2003 «YHu(pUUUPOBAHHBIE CHUCTEMBI JOKYMEHTAIMU. YHU(UIHUPOBAHHAS
cucTeMa OpraHU3allMOHHO-PACHOPSAUTENIBHOW JOKyMeHTauuu. TpeGoBaHus K  0O(OPMIIEHUIO
JIOKYMEHTOB» U €0 3BOJIOLUS.

- Ilonsatne  «JIOKyMEHTBI ~Ha  MAalIMHHBIX  HOCUTENsX».  OCHOBHbIE  CTaHAAPTHI,
periIaMeHTHPYIOIIME BOIIPOCH! CO3aHMS U UCITIOIB30BAHMS «MAITMHOYUTAEMBIX JJOKYMEHTOB).

- CranpapTbl, perjlaMeHTHUpYIOLIHMEe pPa0OTy C 3JIEKTPOHHBIMU JIOKYMEHTaMu (IIpaBHja HX
CO3/1aHHUs, UCIIOJIb30BaHUS, BOIIPOCH! OLU(POBKY U T.I1.).

- CtanaapThl Ha (opMaThl JEKTPOHHBIX TOKYMEHTOB.

Cnucok uCmoYHuKo8 u 1umepamypbot.

- UCMOYHUKU (OCHOBHbIE, OONOIHUMENbHbIE):

1. TOCT 6.10.4-84. Tlpunanue OpUAUYECKON CHIIBI JOKYMEHTaM Ha MAIlMHHOM HOCHUTENE U
MalllMHOTPpaMMe, CO3/1aBa€MbIM CPEACTBAMU BBIYUCIUTEIbHOM TexHUKH. M.: ['occranaapt, 1984.

2. TOCT P 6.30 — 2003 VYuauduuupoBaHHBIE CHCTEMBI JOKyMEHTAIMH. YHHU(DUIUpOBaHHAS
cucTeMa OpraHU3allMOHHO-PACHOPSAUTENILHOW JOKyMeHTauuu. TpeOoBaHus K  0OGOpPMIICHUIO
nokymeHToB. M. M3a-Bo cranmaptos, 2003

3. .T'OCT 34.003—90. Kommiiekc cTaHAapTOB Ha aBTOMATHU3WPOBAaHHBIE CUCTEMBL. TE€pPMUHBI U
onpeaenenus. — (MudopmannonHast TeXHOJIOTHUSA).

4. TOCT 34.602—89. KommulekCc cTaHAapTOB Ha aBTOMATHU3UPOBAaHHBIE CHCTEMBI.
TexHuyeckoe 3anaHue Ha CO3JlaHUE aBTOMaTuU3UpoBaHHOW cuctembl. — (MHpopmanmonHas
TEXHOJIOTHS).

5. TOCT 28388—89. Cucremsl 00paboTkn wuHPOpManuu. JIOKyMEHTHI Ha MarHUTHBIX
HOCUTEJISAX JaHHbIX. [Iops10K BBIOIHEHUS U 0OpallieHHs.

8. TOCT P MCO/MBK 15910—2002. TIlpomecc co3manHus TOKYMEHTAIMU TOJIH30BATENS
porpaMMHOro cpejcta. — (MHpopMaliioHHast TEXHOJIOTHUS).

9. TOCT P UCO/M3BK 2382-23—2004. Nudopmarmonnas texnonorus. Croaps. Yacte 23.
OO6paboTka Tekcra.

10. TOCT 6.10.3—83. YHuduuupoBaHHbIE CUCTEMBI JTOKyMEHTALUU. 3amuch WH(GOpMaLUU
YHU(DUIIUPOBAHHBIX JOKYMEHTOB B KOMMYHUKAaTHBHOM (opmare.

11. TOCT P 52292—2004. DnextpoHHbiii oOMeH uHpopmarueid. TepMUHBI U OnIpeeIeHns. —
(MudopmanionHast TEXHOJIOTHUS).

12. TOCT 7.65-92. CUBU /1. KunogokyMmeHTHI, (OTOJOKYMEHTHI, JOKYMEHTHI Ha MUKpO(dHUIIaX.
OO6m1re TpeboBaHUS K apXUBHOMY XpPaHEHHUIO.

13. OCT 55.2-84. ®ortomokymeHThl. [IpaBuia ToCyaapCTBEHHOTO XpaHEHHWS OPHUTHHAJIOB |
CTpaxoBbIX Konuil. TexHuueckue TpeOoBaHMUS.

14. TOCT 13.1.101-93. MuxkpodwipM [OKyMEHTAa Ha TpaBaX MOUTMHHUKA. [lopsaok
W3TOTOBIICHHS], yUEeTa, XPAaHEHUS ¥ TPUMEHECHHSL.

15. OCT. 55.1-84. JlokymMeHThl Ha IUICHOYHBIX HOCUTENsIX. [IpaBmiia rocynapcTBEHHOIO
XpaHEHUsT OPUTHMHAJIOB U CTPAXOBBIX KOMHUH KMHOJOKYMEHTOB M JIOKYMEHTOB CTpaxoBOro (oHpa.
Texuunyeckue TpedOBaHUS.

16. TOCT 7.68-95 MexrocyaapcTBeHHbI craHaapT. Cucrema CTaHIapTOB MO HMH(OpMaluH,
OoubnuoreyHoMy M wu3garesnbckomy Jneny. @DoHo- u  BuAeOAOKyMeHTHl. OOImue TeXHUYECKHe
TpeboBanus Kk apxuBHOMy Xxpanenuto. C 01.07.96

17. TOCT 7.69-95. (MCO 5127-11-83) MexrocynapctBennbiii crangapt. CHUBU/I.
AynauoBusyanbHble JOKyMeHTbl. OcHOBHbIE TepMuHbl U onpeaenenus. C 01.07.1997 , mnepeusn c
n3meHeH. 23.06.2009
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18. TOCT 2.001-70. Enunas cucrema koHcTpykTopckoi mokymeHtanuu (ECK]I). OOmme
noyokeHus. M.,1985.

19. TOCT 2.501.-68. ECK/I. [IpaBuia yuera u xpanenusi. M., 1985.

20. TOCT 21.001-77. Cuctema npoektHoM nokymenTanuu ajis crpoutenbera (CIIJC). O6mme
nonoxxkeHus. M.,1980.

21. TOCT 3.1001-81. Enunas cucremMa TEXHOJIOTMYECKOH AokyMeHTaruu. OOmue MoioKeHus
M., 1984.

22. TOCT 28388-89. Cuctembl 06paboTku nHpopMaryu. JJOKyMeHTbl Ha MAarHUTHBIX HOCUTEIAX
naHHbIX. [Topsiiok BeimoHeHUs U oOparieHus. M., 1989.

23. TOCT 621.1-78 YHu¢punupoBaHHble CUCTEMbI TOKyMeHTanuu. CuctemMa JOKYMEHTAIUH 10
n300peTeHusIM 1 OTKpBITUAM. OCHOBHBIC TTostoxkeHus. M.: ['occrangapt, 1978. 12 c.

24. TOCT P HCO 23081-1-2008 «CHBWJ. Ilpouecchl ymnpaBieHUs IOKyMEHTaMH.
Meranannbie s qokymeHToB: Yacte 1. [lpuamuneny. M.: Ctangaptuadopm, 2008

- umepamypa (0OCHOBHAS, OONOJHUMENbHAS):

1. Kokopes B.M. OcHoBbl cranmapTu3anyii B WHGOPMALMOHHBIX CHUCTEMax: YUYeOHUK MAJis
CTYJEHTOB BY30B, OOy4arolUXCs IO CHELHAIBHOCTU «JIOKYMEHTOBEAEHHE M JOKYMEHTAI[MOHHOE
obecnieuenue ynpasienus». — M.: 3a-Bo ctanmapTos, 1988. — 239 c.

2. Aunexcanapouy [.51. Crammaptuzanms O(UCHBIX 3JIEKTPOHHBIX JOKYMEHTOB. McTopus
Bonpoca//3amuta unopmanuu. Uncaita. — 2007. - Ne 4. — C. 26-27

4. Mutuenko O.}1O., PeickoB O.W. ®opmarbl 31EKTPOHHBIX JOKYMEHTOB, NPUMEHSIEMBIX B
ynpaBieHueckoi aesrenbHocTd // Cekperapekoe aeno. — 2004. - Ne 10. — C. 28-32

5. PeickoB O.M. HauuoHasbHBI CTaHZAapT Ha OMNMCAHME 3JIEKTPOHHBIX HH(POPMAILIMOHHBIX
pecypcoB // enonpoussoactso. — 2005. - Ne2. — C. 54-59

6 Kysun A.A, Pomans JI.M. Kunodortoapxussl: Yue6Hoe mocodue. M.,1982.

7. Marunos B.M. KuHo10KyMeHTBI B KOHTEKCTe UcTOopuueckoro 3Hanus. M.:PI'TY, 2005.

- CnpasouHble U UHPOPMAYUOHHbBLE U3OAHUSL.

WNudopmannonno-npasosas cucrema «Koncynbrant [lmocy

Nupopmannonno-npasosas cuctema « UICCAO»

Ilepeuenv pecypcos uHgpopmayuoHHO-mereKOMMYHUKAYUOHHOLU cemu « MHmepHemy.

Odunmanbupiii cat DeAepaibHOrO areHTCTBA M0 TEXHUYECKOMY PETYIUPOBAHUIO U METPOJIOTUH.
— Pexxum noctyna: www. GOST. ru , ceoOoanbIi. — 3ari. ¢ sKpaHa.

OdunmanbHbIi cauT Bcepoccuiickoro HAay4YHO-UCCIIE0BATEIBCKOIO UHCTUTYTA
noKkyMeHToBeneHUs: u apxuBHoro nena (BHUUIAAJ) [Onekrponnsiii pecypc] /BHUUIAALL -
DnextpoH, aad.- M., [2001].— Pexwum goctyma: www.vniidad.ru, cBo0oaHbINH. — 3arii. ¢ 9KpaHa.

Tema 5. CtanpapTuszanus B 06;1acTaX, cMeskHbIX ¢ JJOY

Llenv 3anamus — uzyuenue acnekmoe cmanoapmuzayuu cgep, cmedxcnvix ¢ JJOY

Bonpocwt onsa ob6cyscoenus:

- TepMUHOIOrHYECKHE CTAHIAPTHI CMEKHBIX 00JIaCTEH.

- llenecoobpaznocTth ucnons3oBanus B JIOY.

- [Ipo6nemMbl COBMECTUMOCTH U IyTH UX yCTPAHEHUSI.

KoumponwHuie 6onpocur:

- CranaapTsl Ha aBTOMaTU3MpoBaHHbIN cuctemsl ynpasienus (OCT 25.702-85; TOCT 34.03-
90; 'OCT 34.601-90; TOCT 35.003-90).

- CoBpeMeHHbIe crieU(pUKAIIN HA CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

- Cranmaptsl cuctemsl MeHemKkMeHTa kadectBa (TOCT P UCO 9000-2008; TOCT P UCO 9001-
2008 u gp.).

- CraHmapThl HA CUCTEMBI YIIPaBJIeHUS JOKyMeHTaMu (MexayHapoanbie ctanaaptel MCO cepun
30300) u cnenuduka ux BHeapenus B Poccun

Chucox ucmoyHuKo8 u 1umepamypul.

- UCTMOYHUKU (OCHOBHBIE, OONOJHUMENbHbLE)!
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1. UCO 30300:2011 (R) «Muadopmanus u gokymeHTamusi. CUCTEMBbI YIIPaBICHUS JOKYMEHTaMH.
OO01re moI0KEHUS U CIIOBAPhY.
2. U1CO 30301:2011 (R) «1udopmarus u nokymeHTarus. CUCTEMBbI YIIPaBICHUS JOKYMEHTaMHU.
TpebGoBanus».
3. TOCT P HCO 30301-2015 «HMuadopmanms u mgoxkymeHtarus. CucremMa MEHEIKMEHTa
3ammucein». — M.: Crangaptundopm, 2015.
4. TOCT P HUCO 9000-2008 Cucremsl meHemxMmenTa kadecTBa. OCHOBHEBIE IIOJIOKEHUSA U
CJIOBapb;
5.TOCT P CO 9001-2008 Cuctembl MEHEKMEHTa KadyecTBa. TpeOoBaHus;
6. TOCT P UCO 9004-2001 Cuctembl MEHE)KMEHTA KauecTBa. PEKOMEHAalUY O YIy4IIEHUIO
NeSITeIbHOCTH.
- aumepamypa (0CHO8HASA, OONOTHUMENbHASA):
14. MatseeB U., Mouceenko E. /IBa Bexka u 77 jeT: UCIIOTHUTEIbHAS BJIACTh U CTaHAAPTU3ALIMS
/I Ctanmaptel u kauectBo. — 2002. - Ne 12.
15. BoimmnioB B.A., AprembeB b.I'. Texuudeckoe peryiaupoBanue: 0€30MaCHOCTh U KauecTBO. —
M.: ®I'VII «Crangaptuadopm», 2007. — 696 c.
- CNpasouHble U UHPOPMAYUOHHbBIE U3OAHUSL.
WNudopmannonno-npasosas cucrema «Koncymnbrant [1mrocy
Nudopmannonno-mpasosas cuctema « MICCAO»
Ilepeuens pecypcos ungopmayuonHo-meneKoMMYHUKAYUOHHoU cemu « MnmepHremy.
Odunuanpuplii  caiit ®efepanbHOrO0 areHTCTBa IO TEXHUYECKOMY pPETyJIUPOBAHUIO U
Metposiorun. — Pexum nocryna: www. GOST. ru, cBo6oaHbIH. — 3ari. ¢ 3KpaHa.

Tema 6. Crannapruzanus JJOY Ha coBpeMeHHOM 3Tare.

Lenv sanamus — uzyyenue onpocos cmanoapmusayuu /[OY na coepemenrom smane

Bonpocwt ons oocyscoenus:

- HopmaTuBHBIE JOKYMEHTBl M CTaHAAPThI, PErIaMEHTHPYIOIIME MPOLEcCh pa3paboTKH H
BHeapeHus ctanaaptos JJOY B PO.

- Cucrema cTaHIapTOB 10 HH(popMaIK, OubinoTedHoMy U u3natensckomy neny (CUBU/).

- OpraHbl U CTPYKTypbl, ydacTBywomue B npouecce cranaaptuzauuu JIOY B PO. Ux
pa3paboTKH.

- OO1IeCTBEHHBIE OpTraHU3AIlNH, YIaCTBYIOIIUE B Tiporiecce cranaaptuzanuu JJOY B PO.

Konumponvnvie gonpocui:

- Poccrananpatr/TK 191 «HayuHo-TexHuueckas uHdopmanus, OMOIMOTEYHOE U H3/1aTEIbCKOE
neno» (BUHUTN).

- Poccranamapt/TK 191/T1IK 4 «YmpaBnenue nokymenranuein» (BHUNIAN).

- Poccrananapt/TK 459/TIK 6 «Ku3HeHHBIH LUK 3JEKTPOHHOTO JAOKyMeHToobopoTa» (D0C).
Poccrananapt/TK 076 «Cucremsr menemxkmenTay (BHUNC).

- [lepeuncnuTh cOBpeMEHHbIE HAIIMOHAJIbHBIE CTAHIAPTHI, Hconb3yemble B JIOY.

- [IlepeuncnuTh pOCCHHCKME aHAJOTH MEXIYHAPOIHBIX CTAaHAAPTOB TIO  YIPABJICHHUIO
JOKyMeHTaIue, ucrnonb3yemsie B JIOY Ha coBpeMEeHHOM JTare.

Cnucox ucmoyHuKo8 u 1umepamypul.

- UCTMOYHUKU (OCHOBHbIE, OONOJIHUMENbHbLE)!

1. TOCT P UCO 15489-1-2007 «Cucrema cranaapToB no uHpopManuu. bubnuoreunomy u
U3JaTeIbCKOMY JIeNly. YTpaBieHus JokyMeHTamu. Oo6uue tpedoBanus». M.: Crangapturdopm, 2007.
32¢c.;

2. TOCT P UCO 23081-1-2008 «CUBH/I. IIponecchl ynpaBieHus: JOKyMeHTaMu. MeTajaHHbIe
st nokyMmeHToB: Yacts 1. [Ipuntuney. M.: Craamaptundopm, 2008

3. TOCT P UCO 22310 — 2009 «CHUBM. PykoBoACTBO i pa3paOOTYMKOB CTAHIAPTOB,
CTaHABJIWBAIONIMX TPEOOBAHUS K YIPABICHHUIO JoKyMeHTamuy. M.:Ctannaptuadopm, 2009

4. TOCT P 7.0.8.-2013 CHUBU/. «/lenonpon3BoACTBO M apXUBHOE JA€N0. TEepMUHBI U
OIIpEICIIEHUS.
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5. TOCT P HMCO 30301-2014 «Muadopmanus u goxkymeHtarus. CucremMa MEHEIKMEHTa
3amuceit». — M.: Crannaptungopm, 2014.

6. TOCT P HCO 30300-2015 «CHUBM]/. Cucrtemsl ympaBieHus JAokymeHTamu. OOime
MOJIOKEHHS U cloBapby. — M.: Crangaptundopm, 2015

7. TOCT P HMCO 30301-2014 «HMuadopmanus u goxkymeHtanus. CucreMa MEHEIKMEHTa
3amuceit». — M.: Crannaptungopm, 2014.

8. 'OCT P 1UCO 30301-2017 «CUBU/I. Cuctemsbl yrpaBiaeHUsAI0OKyMEeHTaMU. TpeOOBaHU). —
M.: Cranmpaptuadopm, 2017.

9. TOCT P 7.0.97-2018 «CHUBN/. OpranuzanimoHHO-pACHOPSAUTEIbHAS JOKYMEHTAIUA.
TpeboBanus k opopmiieHuIo 1okyMeHTOB». M.: Crangaptuadopm, 2018.

- umepamypa (0OCHOBHAS, OONOJIHUMENbHAS):

1. Bapnamosa JI.H. Crannaptusanus ynpapiaeHUsl JOKyMEHTaMU: COBPEMEHHOE TOJI0KEHUE JEI
// Marepuansl  MexayHapoaHoW — koHpepenumun namatun  1.B.KysnenoBoit  «YmpaieHue
JTOKyMEHTAIlMEe!: TIpoIioe, HacToslee, Oyaymee», M:PI'TY, 2013.

2. BapnamoBa JI.LH. Crangaptusanus ynpaBieHHs JOKYMEHTAIMEl: MEeXIyHapOIHBIA OIbIT
NCO u ero npumenenue B Poccun. // Bectauk PITY. - 2014. - Ne 2 (124). - C. 46-58.

3. Bapmamoa JI.H., UCO 15489-1:2001 «Mudopmamuss u AOKyMEHTalUs — YTpaBicHHE
JOKYMEHTaMU»: €Ile OAWH IIAHC BO3POJHTH TOCYIJapCTBEHHOE peryinupoBanue B chepe IOV //
JlokymenTanusi B HH(OpPMAlMOHHOM OOILECTBE: 3aKOHOAATENBCTBO M cTaHAapThl. Jlokmamel u
coobmienus Ha X MexayHaponHoii HaydyHO-TIpakTH4YecKoi KoHpepeHuun. 22-23 Hosops 2005 r. M.,
2006.C.271-274

4. BapnamoBa JI.LH. CoBpemenHoe coctosiHue nen B cdepe cTaHIapTU3alMU IPOIIECCOB
JOKYMEHTAI[MOHHOTO obecrieyeHust yrpasieHus: onblT Poccuum // Tpyasl TpeTbel MeXAyHapOTHOU
KoHpepeHmu «CraHmapTusanus MHPOPMALMOHHBIX TEXHOJOTHH W mHTeponepabdensHocTh —SITOP
20090ckaa, - C. 137-140.

5. Bapnamosa JI.LH. TOCT P MUCO 15489-1-2007: 3nauenue nist Poccuu // Jlenonpon3BoACTBO U
IOKyMeHTO0000poT Ha npeanpustun. 2007. Ne 3.C.18-19;

6. Jlapun M.B., Bapnamosa JI.LH. HauuonanbHblii cTaHAapT «YTNpaBieHHE JAOKYMEHTaMH.
Oo6ue tpeboBanus» IlepcriektuBbl npoekrta. (Kpyruslif cton B pegakiuu xypHana) / CrpaBOUYHUK
cekperaps u opuc-meHerepa. 2007. Ne 2. C.8-20.

- CnpasouHvle U UHGOPMAYUOHHbIE U3OAHUSL.

NupopmannonHo-npasosas cuctema «Koncynprant [lmrocy»

HNudopmannonno-npasosas cucrema « MCCAO»

Ilepeuenv pecypcos ungpopmayuoHHo-menreKOMMYHUKAYUoHHoU cemu « Mnmeprem»y.

OdunmanbHblil caiit degepaabHOIO areHTCTBA MO0 TEXHUUYECKOMY PETYJIMPOBAHUIO U METPOJIOTHH.
— Pexum poctyma: www. GOST. ru , cBoOoaHBIH. — 3ari. ¢ sKpaHa.

OdunmanbHbII caur Bcepoccuiickoro HaYYHO-HCCIIEeI0BATEIbCKOTO WHCTUTYTA
JNoKyMeHToBeneHus u apxuBHoro paena (BHUMJA) [Onextponnsiit pecypc] /BHUUIAJ -
OnektpoH, aaH.- M., [2001].— Pexwum noctyma: www.vniidad.ru, cBoOoiHbINi. — 3arii. ¢ SKpaHa.

9.2 MeTtoanyecKue peKOMeHAAlMH N0 MOAT0TOBKe MUCbMEHHBIX padoT

Bce mnucemeHHble paboThl (IOKJIAIBL, 3cep, pedeparbl) AOKHBI OBITH O(GOpPMIIEHBI IO
YCTQHOBJICHHBIM TpeOoBaHMsIM (00JOXKa, OIJIABJICHUE, COJAEp)KaHUE, CIIMCOK HCTOYHUKOB U
JUTEPaTyphl) U COJACPKATh Ha CBOEH 00JI0KKe TOJHbIE cBefeHus 00 aBrope (PUO, dakyabTer, Kypc,
HafpaBJIeHUe MMOATOTOBKH, TPO(HIIb, HAMMEHOBAHHE AUCLUILIMHBI 10 KOTOPOH OHA HalucaHa U T.I1.).
Bce nuceMeHHBIE paOOTHI TOJDKHBI OBITH HAIMMCAaH HAa OCHOBE MCTOYHHKOB, O(QHIIMAIBHBIX CAUTOB U
JUTEpaTyphl C YKa3aHMEM CCBUIOK Ha HUX B TEKCT€ U TMOJHBIM OHOIHOrpauuecKuM ONMUCAHHUEM
HCIOJIb30BAHHBIX PECYPCOB B CIIUCKE UCTOUHUKOB U JIUTEPATYPBHI.

[Tucebmennble paboThl (3cce, MoKiIaA, pedepar) pa3lIudaloTcs Mexay co0oil Mo odbeMmy H
nIyouHe mpopaboTku m3ydaemoro Bompoca. OO0beM dcce He Jo/bKeH mpeBwimarh 1-3 ctp. O0bem
JIOKJIa/la 3aBUCHT OT BBIOPaHHOW TeMbl, HO HE JoJbKeH mpesbimaTth 10-15 crp. O6vem pedepata
3aBUCHUT OT BBIOpaHHOM TeMbI OT 15 1o 25 cTp.
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IIpunoxenue 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUITHHBL

AHHOTAIIUS PABOYEN ITPOT'PAMMBI JTUCIHUILIAHBI

Hucuunimua «OpraHu3allMOHHbIE OCHOBBI  cTaHjmaptuzauun  JOVY» peanusyercs Ha
(dakynbTeTe apXWMBOBEACHHS M JOKYMEHTOBEICHUS Ka@eopolu ucmopuu 20Cy0apCmeeHHbIX
VupescOeHull U 00ueCmeeHHbIX OPeaAHU3AYULL

[lenp IOUCHUIUIMHBL. - W3YYCHHE TEOPETUYECKMX MPOOJIeM W TPUKIATHBIX aCICKTOB
CTaHIapTH3AIMH JOKYMEHTAIHOHHOTO obecneucHus ynpasienus (namee JJOVY).

3a1aun TUCHMILINHEI:

- U3y4YeHUE OCHOBHBIX MOHATHH, HCIONB3yEeMbIX MPU MPOBEACHUU PabOT MO CTaHIAPTU3ALMH
chepst JJOY;

- u3ydeHnue ucropuu cranaapruzauuu JJOY B Poccuu;

- U3y4Y€HHE HOPMATHUBHO-IPABOBBIX OCHOB cTaHaaptTuzanuu J0V;

- u3ydeHue UHGPOPMAIMOHHBIX CHUCTEM U OCHOBHBIX HH(OPMALMOHHBIX PECYPCOB,
HCIOJIb3YEMBIX IIPU OpraHU3aliK U MIPOBeIeHUH padoT no cranaaptuzauuu 0V,

- U3y4YeHHE CTaHAapTOB, perynupyromux chepy 1OV B PO.

JucnunivHa HanpasieHa Ha GOPMHUPOBAHHE CIEAYIOLIUX KOMITETEHITHI:
IIK-1 CnocoGHOCTh NPUMEHSTh HAYYHO-METOJUYECKUE OCHOBBI JOKYMEHTOBEACHHUS U
apXUBOBEICHUS B MpodeccruoHaNbHOMN cdepe

B pe3ynbraTe 0CBOEHUS TUCHUTUIMHBI 00YUYaIOIUIICs TOJKEH:

3HaTh: OCHOBHBIE ATalbl U 3aKOHOMEPHOCTH UCTOPUUYECKOTO PA3BUTHUSI POCCUMCKOTO OOIIECTBA
Y FOCYJIapCTBa; OCHOBHBIE METOJIbI U CPEACTBA MPOBEACHUS TEOPETUUECKUX UCCIEIOBAHUI; HCTOPHUIO
CO3JIaHUsI U Pa3BUTHS WH(OPMAIMOHHBIX TEXHOJOTUNA M KOMIBIOTEPHON TEXHUKH, HCIIOIH3YEMOUN B
JOKYMEHTAIlMOHHOM OOECTIeUeHUH YIIPABJICHUS U apXUBHOM JieJie

YMeTb: TOpUMEHSATh  TOJYYSHHBIE  TEOPETHUECKHE 3HAHHWS  JJIA  PEHICHWs  3aj1a4
npodeccnoHaNbHON AESITeNbHOCTH; UCTOIh30BaTh KOMIBIOTED U WHYIO OpraHU3alMOHHYIO TEXHUKY,
WCTIONB3YEMYIO B JIOKYMEHTAIIMOHHOM OOECIEYeHUH YIPaBJICHUS B MPAKTHYECKON MEATETbHOCTH
Brnagers: HaBplkaMM TIOMCKAa H  HCIOJB30BAaHUS HCTOpUYEecKoW uHpopMamuu B  CBOEH
poeCCUOHANBHON JIeATEIbHOCTH; HAaBBIKAMHU MPOBEJEHUS TEOPETUUECKUX MCCIIEIOBAHUI B paMKax
o0pa3oBaTenpHOTO Tpollecca H  JajbHelmed mnpodeccHoHabHON eATeNhbHOCTH; HaBBIKAMU
WCIIONB30BaHUsI HWH(POPMAIIMOHHO-TIPABOBBIX 0a3 MaHHBIX, COCTaBIEHUs OMOIUOrpaduUecKux wu
apXUBHBIX 0030POB JUISI PEIIEHHUs] TOCTABIEHHBIX 3aa4.

[To mucruIuInHE TPEeIyCMOTPEHA TPOMEXKYTOUHAs aTTecTalus B popme sx3amena.
OO01mas TpyJ0eMKOCTh OCBOSHUS JIUCIIUTIIMHBI COCTABIISET 3 3aYCTHBIX SUHUIIBL.



