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1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI
Lenp w 3agauv JUCHMIUIUHBI «APXUBBI JOKYMEHTOB [0 JIMYHOMY COCTaBY» - H3ydYeHUE
TEOPETHYCCKUX M METOJUYCCKUX OCHOB Pa0OTHI C JIOKYMEHTAMH I1O JIMYHOMY COCTaBy B apXHBax:
OpraHM3alyii, TOCYJapCTBEHHBIX W MYHHIIMIAIBHBIX apXMBaX W OCHOBHBIX HAIPaBICHUU pPabOTHI
CHCIMATM3UPOBAHHBIX APXHUBOB I10 JUYHOMY COCTABY.
3aa4u TUCIUTUTHHBL: «APXHUBBI JOKYMEHTOB I10 INYHOMY COCTaBY»:
- W3YYCHHE U OCBOCHHME HABBIKOB O(GOPMIICHHS KaJIpPOBBIX JOKYMEHTOB JUIS IEpeladyd B apXuB
OpraHMU3aINH U MOCIEAYIONIEr0 XPaHEHUS B apXHBE;
- M3Y4YCHHE METOJUKH W OCOOCHHOCTEH ONMHMCAHHS JOKYMEHTOB IO JIMYHOMY COCTaBYy, COCTABIICHUS
CIPaBOYHO-TIOUCKOBBIX CHCTEM K JIOKyMEHTaM 110 JTUIHOMY
COCTaBY;
- BBIpa0OTKa HABBIKOB HAYYHO-TEXHUYIECKOW 00pabOTKU JOKYMEHTOB;
- U3y4eHHE METOJUKH M 0OCOOCHHOCTEH MPOBEICHUS IKCIEPTU3bI IIEHHOCTH JIOKYMEHTOB TI0 JINYHOMY
COCTaBY M KOMILJICKTOBaHUS apXHBa JJOKYMEHTAMH I10 JINYHOMY COCTaBY;

- U3yYEHUE METOJUKU U OCOOCHHOCTEH XpaHEHHsI TOKYMEHTOB TIEPCOHAIILHOTO XapaKTepa;
- HW3ydYeHUEe OCOOCHHOCTEW WCIIOJIb30BAHUS JIOKYMEHTOB TIEPCOHAIILHOTO XapakTepa W 3alluThl
MEPCOHANBHBIX JJAHHBIX B X0JI€ UCIOJb30BaHUS.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI 110 JHCUHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHHUS KOMIIeTeHIN

Komnerenuus HNuauxaropsl Pe3yabTaThl 00yuyeHus
(ko m KOMIIeTeHIIN i
HAaUMEHOBAHUE) (KOJ1 1 HANMECHOBAHUE)

IMK-1 CriocobHOCTE
MPUMEHSTh Hay4HO-

MK-1.1 3naeT npuHIMIIBI
Y HAy4YHbIE METO]IbI

- 3Hath: TpebOBaHHMA K OpraHu3aluu
XpaHeHHUs JOKYMEHTOB 110 JINYHOMY

METOIMYECKUE OpraHu3aly XpaHEHNUs, cocraBy

OCHOBBI KOMIIJIEKTOBAaHUS, yUeTa - YMeTh: aHaJIM3UPOBATDH LHEHHOCTb

JOKYMEHTOBEJICHHS | U UCHOIb30BAHUS AOKYMCHTOB C MCIBI0 HX XPaHCHHA,

U ADXMBOBCICHHS B | APXHBHBIX IOKYMCHTOB UCIIOJIb30BAaTh TEOPETUUCCKHE 3HAHUS U

. METOJIbI UCCIICIOBAHMSI Ha TPAKTUKE

npoecCHOHATIBHOM | HA Pa3JIMYHBIX HOCHUTEIISIX .

cdhepe BrnaneTs: HaBBIKAMH COCTaBJICHHS OMKCEH Je,
NOATOTOBKM  JIeJ K Tepemadye B apXuB
OpraHM3aLyH, rOCY/IapCTBEHHBIN W
MYHUIMITATEHBIA apXuB; HaBBIKAMH

COBEPIIICHCTBOBAaHUSI pabOThl C  apXUBHBIMU
JIOKYMEHTaMH, MPUHIIMTIAMHA OpraHu3alu
ApXMBHOIO XPAaHEHUS JOKYMEHTOB B apXHBax
OpraHu3anun

1.3. MecTo iMcuMIJIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

,HHCHHHHHH& «ApXHBL[HOKYMCHTOB o JIMYHOMY COCTaBY» OTHOCHUTCSA K 4YaCTH OJ0Ka JUCHUITIINH

y4eOHOTr0 1m1aHa, GOpMUPYyEeMOi ydacTHUKaMHU 00pa30BaTEIIbHBIX OTHOIICHHI.

JlJiss OCBOCHUS TUCHUIUIMHBI HEOOXOAMMBI 3HAHUS, YMEHUS W BJIAJICHUs, CHOPMUPOBAHHBIE B XOJIE
M3yUYEHUS CICAYIOIMX IUCIHUIUIMH W TIPOXOXKIEHHUS TMpPaKTUK: «ApxuBoBeneHue», «Kamaposoe

ACJIOIMPOU3BOACTBOY.




B pesynbTare ocBoeHMS IUCUUIUIMHBI (POPMHUPYIOTCS 3HAHUS, YMEHHS U BJaJIeHUs, HEOOXOIUMBIE TSt
W3YYEHMSI CIEAYIOINX AUCHUIINH U IPOXOXKACHUS NMPAKTUK: «l ocyjapcTBEHHbIE, MyHULUTIAIbHBIE U
BEJIOMCTBEHHbIE apXUBB», «CHCTEMbl XPAHEHUS DSJIEKTPOHHBIX JIOKYMEHTOBY», «YIpaBJl€HUE U
SKOHOMMKA XpPaHEHUs JOKYMEHTOBY, [Ipenauruiomuas npakTuka.

2. CTpyKTYpa IMCHUILITHHBI
O6mast TpyA0€MKOCTh TUCIUIUIMHBI COCTaBISIET 3 3.€., 108 akameMuuecknx 4acos.

CTpyKTypa IMCUMIJIMHBI IS 04HOM GopMBbI 00ydeHust

O0beM IUCHUIUIMHBI B (OpME KOHTAKTHOM pabOoThl OOYYAIOIIUXCS C MeJarormuecKuMu
paboTHUKaMu W (WJIM) JIMIIAMH, MPUBJICKACMBIMH K pealin3alii 00pa30BaTeNIbHOW MPOrpaMMBbl Ha
WHBIX YCIIOBUSIX, IPU MIPOBEICHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yueOHBIX 3aHSITHN KomuuectBo
4acoB
5 Jlekuun 24
5 CeMuHapbl/1a00paTOpHBIC PAOOTHI 36
Bcero: 60

O0beM TUCHUIUTMHBI B (POpME CaMOCTOATEILHON PaboThl 00yYarImuxcs cocTapiseT 48
aKaJIEMUYECKUX YaCOB.

CTpyKTypa JUCHUILIMHBI AJ151 3204HOI (popMBbI 00yUeHUs1

O6bemM aucHUIUIMHBL B (OpME KOHTAaKTHOM pPabOThl OOydYaromuxcsi ¢ TeAaroruuecKuMu
paboTHUKaMu ¥ (WJIK) JUIAMH, TPUBIEKAEMBIMH K pealu3alud 00pa30BaTeIbHONW MpOTpaMMbl Ha
WHBIX YCJIOBUSX, IPU MTPOBEICHUH YUCOHBIX 3aHSITHI:

Cemectp | Tun yueOHBIX 3aHITHI KonnuectBo
4acoB
5 Jlexumn 8
5 CemuHapbl/1ab0opaTOpHbIE pa0OTHI 16
Bcero: 24

O06beM AUCHUILTUHBL B (pOpMe caMOCTOSATENbHON pabOThl 00yUaroMXcs cocTaBiseT 84
aKaJeMHYECKHX Jaca.

3. Conep:xaHue TUCHUTLINHBI

Ne | HaumeHoBaHue pasaesia Conepxanue
AUCHHILJIMHBI
1. | UadopmannonHas u JIOKyMEHTBI 10 JIMYHOMY COCTaBy KaK MCTOYHUK
IIPAKTHYECKAs] LIEHHOCTh | TPYIOBOM JAesTenpbHOCTH TrpaxkaaH P® u wmHOCTpaHHBIX
JOKYMEHTOB [0  JIMYHOMY | FpaKAaH.
COCTaBy KaK HCTOPHYECKHX HcnonHenue conualbHO-NPABOBBIX 3aIIPOCOB — BAXHOE
HCTOYHUKOB MacCOBOI'O | HallpaBJIEHUE ACSITEIbHOCTH apXUBOB.
Xapakrepa. 3HaueHue u ConunanbHO-IpaBOBasi 3HAUYMMOCTb COXPAHEHHUs 3TOHU
HUCIIOJIB30BaHHUC APXUBHBIX | JOKYMCHTAUKU JUIA 3alllUThl 3aKOHHBIX IIpaB U HHTCPCCOB
JAOKYMCHTOB 110 JIMYHOMY IrpaXaaH.
COCTaBy. 3aKOHOAATEIbHOE PErIaMeHTHPOBaHHE PabOThl apXUBOB
10 MCIIOJIHEHHIO 3aIIPOCOB I'PAK/IAH.
JIOKyMEHThl TIO JMYHOMY COCTaBY KaK HCTOPHUYECKUH
WCTOYHUK 1O HMCTOPUHM HKOHOMHUYECKHX, MOJIMTHYECKHUX,




COIIMAITBHBIX IPOLIECCOB, r'eHEaTOrHYeCKUX u
CTaTHCTUYECKUX MCCIICTOBAHUM.

Wcnonp3oBanue JOKYMCHTOB II0 JIMYHOMY COCTaBy B
COLIMOJIOTHH, AeMorpaduu, 6uorpaguueckue UCCiIe0BaHUS

(TpyIOBBIC UCTOPUU TPAXK/IAH).

Hcropus popmupoBanus
HOPMAaTHBHO-METOIMYECKUX
JIOKYMEHTOB B OTE€UECTBEHHOM
apxuBHoM Jnene (1918-1990
IT.).

Opranu3anus apxuBOB IO
JUYHOMY COCTaBY.

CraHOBJIEHHE HOPMATUBHOI 0a3bl XpaHEHUS JOKYMEHTOB
o
nnyHomy coctaBpy B CCCP. Tlonmoxkenne 00 ApXUBHOM

yIpaBICHUU
PC®CP or 28 suBaps 1929 r.
HccaenoBarenbckas pabora BHUNJIA u

roCy/IapCTBEHHBIX apXUBOB MO H3YyYEHUIO CIEUU(DPUUECKUX
kputepueB L/ mo numuHomy coctaBy (cratbu A.B.
EnnarseBckoro, I'oCT 1968-1974 T., y4eOHO-
METOJIMYECKUE TTOCOOUSI, MEPEYHH TOKYMEHTOB C YKa3aHUEM
CPOKOB XpaHEHHUS).

®opMUPOBaHUE HOPMATUBHOU
0a3bl 00ecreYeHus JoCTyna
MOJIb30BATENEH K apXUBHBIM
JIOKYMEHTaM C
KOH(UICHIIMATEHBIMU
CBEICHMSIMU O TpakJaHax
(1991-2018rr.).

OobmecTBeHHO-nIONUTHYECKHE Tporecchl  1980-1990-x
rOJI0B, UX BJIMSIHHE HA JOCTYIl K JOKYMEHTaM I10 JUYHOMY
cocraBy. [IpuHsATHE HOPMATUBHO-IIPABOBBIX JOKYMEHTOB.
[lonemuka B apxXuBHOW HayKe M B IIPaBOBEACHUU O
I'pPaHULAX [TOHATHUS «JIMYHAs TailHa».

DkcnepTusa [IEHHOCTH MeTtoanueckue pa3paboTku BHUUJIA u
JOKYMEHTOB 10  JM4HOMy | TOCYJIapCTBEHHBIX apXWBOB 10 paboTe C JOKYMEHTAMH IO
COCTaBy U KOMIUIeKToBaHue | THIHOMY COCTABY.
APXMBOB TOKYMeHTaMH Cnemuduueckue xputepun OIIJI mo orbopy Ha
[epCOHATEHOTO xapaktepa (g | XPAHEHHE JIOKYMEHTOB 110 JIMYHOMY COCTABY.
. Oco0eHHOCTH NPUMEHEHUS] KPUTEPUEB MOBTOPSEMOCTHU
COBETCKMI nepuoAg M Ha
nH(popmanuy (MpUKa3bl IO JUYHOMY COCTaBYy, Ha XpaHEHHE
COBPEMEHHOM JTarle).
ocCTaeTcsl Komus npukasa u kaprouka ¢. T-2).
Kommnexcnas nenesast DL/ (11kosibl, TEXHUKYMBI, KOTAA
JIOKYMEHTBI TEPECHUIAIOTCS B BBIIIECTOSALINE YUPEKACHUS
WM B 00bEIMHEHHBIE BEJJOMCTBEHHBIE apXUBBHI).
CpaBHUTENbHBII ~ aHAIU3 B TEOPETHYECKOM  H
METOJIOJIOTHYECKOM moaxoaax K kpurepusm OILJI mo
JIUYHOMY COCTaBY B COBETCKOE€ U MTOCTCOBETCKOE BPEMHI.
AHanu3 nepeyHell JOKYMEHTOB C TOYKHM 3PEHHUSI CPOKOB
XpaHEHUs JOKYMEHTOB IO JIMYHOMY COCTaBy M aHalIu3
METOAMYECKOW JUTEeparypbl MO OTOOpYy Ha XpaHEHHe
JIOKYMEHTOB 10 JIMYHOMY COCTaBY.
Ocobennoct  u  ommcanue | DopmupoBaHHe J1€1 U3 TOKYMEHTOB 110 JUYHOMY COCTABY.
AOKYMEHTOB COCTaBJIEHUE 3ar0JIOBKOB JICII.
Mo JIMIHOMY  COCTaBY, M|  Cocrapnenue onuceit

COCTaBJIEHUE OIIMCEH el B
TOCYJITapCTBEHHOM apXHUBE.

- 3aKOHYEHHOM, CBOJHOM, CAATOYHOMH,

- PEKBU3UTHI X OhopMIICHUS: TpU(} YTBEPKIACHUS,
COT'JIACOBAHUSI.

[ToaroToBka A€ Mo JINYHOMY COCTaBY

K apXMBHOMY XpaHEHHMIO: MTOJTHAsL, YaCTUYHAsl 00paboTKa /e

(BHYTpEHHSISI OIIUCH).




OdopmneHne TUIHBIX JET.

6. | CoxpaHenue, yropsIoucHHE U Ilepenaua nen ciyxObl KaipOB Ha XpaHEHHE:

HCIIOJIb30BaHUEC JOKYMCHTOB - obmme npaBujia  XpaHCHUSA W [EpeAadu  Kd
110 TMYHOMY COCTaBy Ha MOKyMCHTAllNH,
COBPEMEHHOM JTarle. - Ieperada JOKyMEHTOB Ha XpaHCHHE MPaBONPECMHHUKY|

- mepedaya JOKYMEHTOB M3 apXHBa OpraHU3alyy Ha

- TOCYIapCTBEHHOE XpAaHCHHE U Tepeaada
JIOKYMEHTOB, 00pa30BaBIINXCS B IEATEIbHOCTH
OpraHu3aliy, TUKBUIMPOBAHHBIX B X0Jle 0AaHKPOTCTBA.
XpaHeHue Jien ciry>k0bl KaJpoB:

- obecrieueHue COXPaHHOCTH JIEJ IO TUIHOMY COCTaBY,
Kiaccudukanms,

- yd4er,

- WCIIOJB30BAHHUE.
[Tepenava nen cry)Obl KaapoB Ha apXHUBHOE XpaHECHUE
(cocTaByieHHEe aKTa IpUeMa — TIEPeIadH).

[Ipo6GyieMsbl 1 pelieHus.

4. Odpa3oBaTe/ibHbI€ TEXHOJIOT U

[Ipn peanuzanuu MporpamMmbl AMCLUUIUIMHBL HCHOJB3YIOTCA pa3iMyHble 00pa3oBaTelbHbIC
TEXHOJIOTUM — BO BpeEMsl ayIUTOPHBIX 3aHATHUI 3aHATHS TPOBOAATCS B (opMe JeKuuid C
ucnonp3oBanueM [IK M KOMIBIOTEPHOrO MpOEKTOpa, BO BpEMS CEMUHAPCKUX 3aHATHH C
3aCIyIlIMBaHUEM M OOCYXIEHUEM JAOKJIAJ0B CTyAeHTOB. CaMocTosTelnbHas paboTa MarucTpaHTOB
noJipazyMeBaeT paboTy O] pyKOBOJCTBOM IpernojaBareis (KOHCYJIbTAllMU M MOMOIIb B HAMCAHUU
pedepaToB U 10KIa10B) U UHAUBUIYAJIbHYIO pabOTy CTY/I€HTOB B OMOIMOTEKaX U apXUBaXx.

B nepwon BpeMEHHOrOo MPUOCTAHOBJICHHUS TMOCEMICHHS OOYyYarOUUMHUCA TIOMEIIEHUNU U
tepputopuun PITY s opranuzanuu yueOHOTO mpoiiecca ¢ MPUMEHEHUEM AIIEKTPOHHOTO O0yUYeHHs U
JTUCTAHIIMOHHBIX ~ 00pa30BaTENbHBIX TEXHOJIOTMH MOTYT OBITh  HCIOJIB30BaHbI  CJIEIYIOIINE
o0pa3oBaTeNnbHbIE TEXHOJIOTHH:

— BUJICO-JICKIIUH;

— OHJIAaH-JIEKI[UU B PEKUME PEATBHOTO BPEMEHU;

— DJICKTPOHHBIEC YUEOHUKH, yueOHbIE TOCOOUSI, HAyUYHbIE U3IaHUS B SJIEKTPOHHOM BHUJE U JOCTYI
K MUHBIM 3JIEKTPOHHBIM 00pa30BaTelIbHBIM pecypcam;

— CHCTEMBI 1T 3JIEKTPOHHOTO TECTUPOBAHUS,

— KOHCYJIbTallM! C UCIOJIb30BAHUEM TEJIEKOMMYHUKALIMOHHBIX CPEICTB.

5. OueHka NJIAHNPYEMBbIX pPe3yJbTATOB 00y4eHUsl

5.1 Cucrema oneHUBaHUA

Texymuid KOHTPOJIh OCYIIECTBISIETCS B BHJIE OICHOK KOHTPOJIBHOW pa0OOThI M BBHIMOJTHEHUS
3a/IaHA Ha TPAKTHYECKUX 3aHATHUAX. KOHTponpHas paboTa MPOBOJUTCS HA MEPBOM MPAKTUYECKOM
3aHSTUH, BBISBIISIET TOTOBHOCTh CTYJEHTOB K MPAaKTHUECKON pabore u oleHuBaercs a0 20 Gamios.
MakcumanbHasi OTIleHKa BBITTOJTHEHHUS KaXK0TO TIPAKTUIECKOTO 3aHsATHs — 10 0amios.

[TpomMeXyTOUHBI KOHTPOJb 3HAHUNA MPOBOIUTCS B (hOpME MTOTOBOW KOHTPOJIBHOW pPabOTHI,
BKJTIOYAIOIIEH TEOPETHYECKUE BOIPOCHI M MPAKTUYECKOE 3a/aHue, u oneHuBaeTcs 10 40 6amios. B
pe3yabpTaTe TEKYIIEro U MPOMEXYyTOUYHOTO KOHTPOJISl 3HAHUHM CTYJIEHTHI MOJIY4YatoT 3a4eT 10 KypCy».

®opMa KOHTPOJIA Makc. Koinu4yecTBo 0alioB

3a ogHy pabdory|  Bcero




Texymui KOHTPOJIb:
- oIpocC 5 6aioB 20 6ayos
-pedepar 20 6amtoB 20 6amioB
- TECT 20 6amnoB 20 6amioB
[TpomexyTouHast aTTecTanus (IK3aMeH) 40 6amnoB
Hroro 3a cemecTp (IUCHHUIUIMHY) 100 6amnoB

[Tosy4yeHHBIH COBOKYIHBII pe3ybTaT KOHBEPTHPYETCS B TPAJUIIUOHHYO IIIKATy OLEHOK U B IIKAITY
olieHOK EBpomneiickoii crcteMsl epeHoca u Hakoruienus kpeautos (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBHHM C TaOIHIICH:

100-6amnpHas mkana | TpaguimoHHas IIKaga Ixkana ECTS
95 -100 A

8394 OTJIINYHO B

68 — 82 XOPpOIIIO 3a4TECHO C

56 — 67 D

E0 55 YJIOBJICTBOPUTEILHO E

2049 FX

0_19 HEYJIOBJICTBOPUTEIHHO HE 3a4TEHO E

52KpI/ITepI/II/I BBICTABJICHUA OLICHKHU 110 JUCIHHUITIIINHC

Banasi/ Onenka no Kpurtepuu oneHku pe3yibTaToB 00y4eHHs 110
kana AUCHMILINHE AUCUHMILINHE

ECTS

100-83/ BrictaBisiercs o0yuaromemMycs, €Ciid OH IITyOOKO U
A,B «3a4TEHO» MIPOYHO YCBOMJI TEOPETUUYECKUIN U MPAKTUYECKUIN

MaTepHall, MOXXET MPOJIEMOHCTPUPOBATH 3TO Ha 3aHATHUAX
U B XOJI€ IIPOMEKYTOYHOH aTTeCTalNH.

OOyuaromuiics UCUepIbIBAIOILE U JJOTHUECKH CTPOHHO
u3naraet yueOHbIi MaTepuai, yMeeT yBA3bIBaTh TEOPUIO C
MIPAKTUKOM, CIIPABIISETCS C PEIIeHUEeM 3ajad
poeCCHOHATFHON HANPaBIEHHOCTH BRICOKOTO YPOBHS
CJIO’KHOCTH, MPABHJILHO 0OOCHOBBIBACT MTPUHSATHIC
peueHus.

CB000/IHO OpUEHTHPYETCS B yUeOHOH U
podecCHOHAIBHON JIUTEepaType.

OneHka o JUCHUIUIMHE BBICTABIIAIOTCS 00YYArOIEMYCs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTeCTalUU.

Komnerenuu, 3akpeniaéHable 3a JUCIUILIINHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIIY.




Banael/
HIxkaJnaa
ECTS

OneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3y1bTaToB 00y4eHUs 1O
AUCHMILIAHE

82-68/
C

«3a4YTCHO»

BeicraBnsercs oOyuaromiemMycs, €Ciid OH 3HaeT
TEOPETUYECKUH U MPAKTUYECKUN MaTepua, IpaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHAX U B X0
IIPOMEKYTOYHON aTTeCTalliU, HE AOIyCKast
CYILLECTBECHHBIX HETOYHOCTEM.

OOyuaromuiicss IpaBUIBHO MPUMEHSIET TEOPETHIECKUE
IIOJIO’KEHHUS IIPY PEIICHUN IPAKTUYECKUX 3a7a4
npoeCCHOHATFHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU U1 3TOTO
HaBbIKAMU U IIPUEMAMHU.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUEOHOU U
npoeCCHOHATILHOMN JINTepaType.

OneHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00YYaromeMycs C
y4E€TOM PE3YNbTATOB TEKYILIEW U IPOMEKYTOYHOU
aTTECTaLlUU.

Komniereniuu, 3aKkpeniénnble 3a JUCUUILTMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIMHY.

67-50/
D,E

«3a4YTCHO»

BricTaBnisierca oOy4aromemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U IPAKTUYECKUI MaTepuall,
JIOITyCKAeT OTACIbHBIC OIMIMOKHY MPU €T0 U3JI0KEHUN Ha
3aHATHUSX U B XOJI€ IPOMEKYTOUHOM aTTECTALUH.
OO0yuaromuiicst UCIIBITHIBAET OIPEIEIEHHBIE 3aTPYIHEHUS
B IPUMEHEHUH TEOPETUYECKUX IOJI0KEHUN IIPU PELLIEHUU
MPaKTUYECKUX 3a7a4 NpodhecCuoHaIbHOM
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CJIIOXKHOCTH,
BJIa/ie€T HEOOXOUMBIMHU I 3TOTO 0Aa30BBIMH HAaBBIKaMU
U IpUEMaMU.

JleMOoHCTpUpYyEeT JOCTaTOUHBIN ypOBEHb 3HaHUS y4eOHOU
JIUTEPATYPBHI 110 TUCLHUIIIIMHE.

OneHka 0 JUCLUIUIMHE BBICTABIISIOTCS 00Y4aIOIEMYCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlUN.

Komnerenmuu, 3akpeniaéHsble 3a JUCHMUILUINHOMN,
c(hOpMHUPOBAHbI HA YPOBHE — «JIOCTATOYHBINY.

49-0/
F,FX

HE 3a4TCHO

BrictaBisiercs: o0yuaromemMycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI M MPAKTUICCKUN
MaTepHal, JoMycKaeT rpyOble OIIMOKH pU ero
W3JI0’KEHUU Ha 3aHATHSAX U B XOJ€ IPOMEKYTOUHON
aTTeCTallUN.

OO0yyaromuiicst UCIIBITHIBAET CEPhEIHBIE 3aTPYAHECHUS B
MIPUMEHEHUH TEOPETUUECKHUX TOJIOKEHUH NPU PELIEHUN
MPaKTUYECKUX 3a]a4 MpodeccrnoHalIbHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CII0XKHOCTH, HE
BJIaJle€T HEOOXOAUMBIMHU AJIS 3TOTO HAaBbIKAMU U
IPUEMAMH.

JlemoHCTpHpYyeT hparMeHTapHbIC 3HAHUS YUeOHOM
JUTEPATYpPHI 110 TUCLUIUIMHE.

OneHka o JUCHUIUIMHE BBICTABIIAIOTCS 00yYaromeMycs C
y4ETOM PE3YJIbTATOB TEKYIIEH U IPOMEKYTOYHOU
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Banasl/ Onenka mo Kpurtepun oneHkn pe3y1bTaToB 00y4eHUs 1O

Ixana AUCHHUILINHE AUCHHUILINHE

ECTS
aTTECTaLlUN.
KommnereHumn Ha ypoBHE «JIOCTaTOYHBIN), 3aKPEIUIEHHBIC
3a AMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OneHoYHBbIE cpeACTBA (MATEPHAJIBI) AJIsl TEKYILIEro KOHTPOJISI yCIIeBaeMOCTH,
NMPOMEKYTOUHOM aTTeCTANNH 00yYAIOIIUXCS 10 JUCHUIIHNHE

TecTbl:

1. Heo0xogumocTsb opopMmiieHHe JTUYHBIX [1eJ1 PAOOTHUKOB PerjiaMeHTHPOBAHA:

1. HpaBI/IJIaMI/I OopraHu3alu XpaHCHUA, KOMIIJICKTOBAHM:, Yy4€Ta 1 UCITIOJIb30BaHUA ApXI/IBHOFO CDOHI[a
U JPYTUX apXUBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOH BJIacTH, MECTHOI'O CAMOYIIPABJICHUS U
OpraHu3aIui.

2. IlpaBuiiaMy BHYTPEHHETO TPYI0BOI'O pacnopsiika

3.IlepeuneM TUIOBBIX YIPABIEHYECKUX JOKYMEHTOB, 00pa3yIOLUXCcs B AEATEIbHOCTH OPraHu3alui, C
yKa3aHUEM CPOKOB XpaHEHUs

2. KagpoBas ciyx0a Halleld OpraHu3amuu roTOBUT JOKYMEHTHI IJIsl ¢1a4M B apxXuB. YacTh 3THX
AOKYMEHTOB oopMiieHa ¢ HapymeHusimu (0e3 naT, 6e3 moanuceit). [Ilpuaumarte 11 Takue
JAOKYMEHTBI B ApXHUB OpraHnu3anumn?

1. Ha
2. Her
3. OTtaath B ciy)0y AeTONpPON3BOACTBA

3. CKoJIbKO BpeMeHH J0JKHBI XPAHUTHCS JTUYHBIE [1eJ1a PYKOBOAUTe/ el opranusauuu?
1) mocTosiHHO

2) 50 net

3) 75ner

4) onpenenser KagpoBblii pabOTHUK

4. KTo npuHUMaeT penieHHe 0 BbIIeJeHUH KaAPOBbIX J0KYMEHTOB K YHUYTOKEHHI0?
1) HaYabHUK OT/IEJIa KaJpOB

2) AUPEKTOp IO MEePCOHATY

3) pyKOBOAUTEIb OpTraHU3aIuu

4) sxcrniepTHasE KOMHUCCHUS

5. Boi0epuTe npaBujibHOE YTBepKIeHHUE:

1) nena mpuUKa30B MO JMYHOMY COCTaBY IMOJJIEKAT MOJIHOMY O(hOPMIICHHUIO

2) perna MpHUKa30B IO JMYHOMY COCTaBY IMOJJICKAT YACTUIHOMY O(OPMIICHHIO

3) nena mpUKa3oB MO JMYHOMY COCTaBY MOJUIEkKAT O(OPMIICHHUIO B 3aBUCUMOCTH OT CPOKa XPaHEHUS
4) nena MpHUKa30B IO JMYHOMY COCTaBY He TOJIekAT 0(hOpMIICHUIO

6. ITocTosiHHOE XpaHeHHe KAJAPOBbIX JOKYMEHTOB J0JIKHO OCYIIeCTBIATHCA:

1) Ipu TOCTOSTHHOM €CTECTBEHHOM OCBEIICHUH

2) B TEMHOTE

3) B cyXOM BO3/IyX€ IPH MMOCTOSIHHON BEHTHIISAIIUN

4) 0coOBIX TpeOOBaHUN HET

7. IIpoBepka HAJIMYUSA M COCTOSHUA JOKYMEHTOB OCYIIIECTBJISICTCS:

1) He pexe yeM OJIUH pa3 B MSITh JIET

2) eKeroJIHo

3) o Mepe HEOOXOIUMOCTH

4) 1o KeTIaHUIO0 ApXUBHOTO PabOTHUKA

8. KakoB MakcuMAaJIbHBII CPOK MCIIOJHEHUS COIHATBLHO-TIPABOBBIX  3alPOCOB IPAXKIAH B
apxuse?
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1). 15 nueit.
2). 30 nHei.
3). 45 nuei.
4). 60 nuei.

9. B kakuXx JIHAX YCTAHABJIUBAKTCHA CPOKH UCIOJHEHUS TOKYMEHTOB?
1. B kanengapHbIX THSX.
2. B pabounx aHsX.

10. Kakasi paboTa BXOAUT B 00SI3aHHOCTH COTPYAHUKA apXHBA OPraHU3ANHU, €CJIM OPraHu3anus
OTHECEHA K MCTOYHNKY KOMILUIEKTOBAHUA KAKOI0 — JIn00 apxuBa?

1. CocTaBuTh NiepeyeHb IEPEUMEHOBAHUI OpraHU3alll1, OIJIaBJICHUE, IPEAUCIOBUE, CIIUCOK
COKPAIIICHHBIX CJIOB, yKa3aTelIu

2. 3aKIII0YHTH JOTOBOP CO CTOPOHHEH OpraHU3amyei s MPOBEICHUS ATO paboThI

3. CocTaBHUTb ONHUCH JOKYMEHTOB U aKT 00 UX IpueMe — reperaye

6. YueOHo-MeTOoqUYecKOe U MHPOPMALMOHHOE 00ecnedeHne TUCIUTITUHBI
6.1 CnucOK HCTOYHHKOB H JINTEPATYPHI
6.1. Cnucok UCTOUYHHMKOB U JIUTEPATYPbI

HcTouHNKH
OCHOBHBIE:
1. OenepanbHbiii 3akoH Ne 43-®3  «O BHeceHuM u3MeHeHuit B DenepanbHblii 3akoH «O0

apxuBHOM Jnene B Poccuiickoit @enepanum». Ct. 22. // Dn. pecypc / http: rusarchives.ru. lata
obpamenusi: 07.09.2018.

2. Oenepanbrblii 3akoH P®  or  22.10.2004r. Ne 125-®3 «OO6 apxwBHOM Jelie B
Poccuiickoit deneparum»: / Da. pecypc /  https://base.garant.ru/12137300/ Jlata oOpaiieHus:
07.09.2018.

3. ®enepanbubiil 3akoH PO ot 31.12.2002r. Ne 199-®3 «O BHeceHMH JONOJHEHUN U U3MEHEHUI

B @enepanbhblii 3akoH «O0 WHIAMBUAYAIbHOM (TMEPCOHU(HUIMPOBAHHOM YYeTe) B CHUCTEME
rOCYJapCTBEHHOTO cTpaxoBaHMs: 3akoH P® or 31 gek. 2002r. Ne 199-®3 // DOn. pecype /
https://base.garant.ru/12129327/ lata obpamenwus: 07.09.2018.

4. ®enepanbhblil 3akoH PO ot 29.04.2002 r. Ne 43-03 «O BHECEHHHM U3MEHEHUH U JIOMOJIHEHUM

B @epepanpHbiii  3akoH «OO0  akTax TpakJAaHCKOTO  cocrosHus» //  Dm.  pecypc /
https://base.garant.ru/184405/. lata obpamienuns: 07.09.2018.

5. ®enepanbhblil 3akoH PO ot 27.07.2006 r. Ne 152-03 «O nepcoHaNbHBIX JaHHBIX» (B pel. OT
31.12.2017r.) // Dn. pecypc / http://www.consultant.ru/cons/cgi/online.cgi?reqg=doc&base=LAW&.
Hara obpamenusi: 07.09.2018.

6. Pacnopsoxenue IlpaButensctBa Poccuiickoit ®eneparu ot 23.04.1992r. Ne 781-p «O06

00ecreYeHn COXPAHHOCTH JTOKYMEHTOB MO JIUYHOMY COCTaBY JTHUKBHIMPYEMBIX OpPTaHM3AIMi BCEX
bopMm COOCTBEHHOCTH» // O pecypc /
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW&n=459&fld. [lara oOpaienus:
07.09.2018.

7. Pacnopsikenue IlpaBurensctBa Poccuiickori ®deneparuun ot 21.03.1994r. Ne 358-p «O6
obecrieueHUN COXPaHHOCTH JIOKyMEHTOB o JTUIHOMY COCTaBy» /l
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW&nN=3342&fld. [ara oOparueHus:
07.09.2018.



https://base.garant.ru/12137300/
https://base.garant.ru/12129327/
https://base.garant.ru/184405/
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=459&fld
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=3342&fld
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8. [ToctanoBnenune IlpaBurensctBa P® ot 15.06.2009 Ne 477 «O06 yrtBepxnenun IIpaBun
JIEIIONPOU3BOJICTBA B peIepalIbHBIX OpraHax MCIOTHUTEIbHOM BIacTi» (¢ u3M. u gom. ot 07.09.2011,
26.04.2016). // Dn. pecypc. http:// base. garant.ru/ Jlata ooparenwus: 07.09.2018.

9. MeToauveckie peKOMEHIAIMU 10 paboTe ¢ JAOKYMEHTaMH [0 JHMYHOMY COCTaBy B
TOCY/IapCTBCHHBIX M MYHUIIMNAIBHBIX apXuBaxX, apxXxuBax opranmszanmii (DenepalibHOE apXHBHOE
arearctBo, BHUMJIAJL, 2018 r.) // Dn. pecypc. http: // https://base.garant.ru/72211810/ ara
obpamenus: 20.02.2020r.

10. Meroaunueckue peKOMEHAAlUU «OIKCIepTH3a IEHHOCTH  JOKYMEHTOB M OTOOp B COCTaB
ApxuBHoro ¢onmga P® ngoxymenToB mo smuHomy cocrtaBy». CocraButenu: M.II. XKykosa, b.B.
Annopext, JILA. KonmparseBa, E.B. Maxkapos, E.P. CumonoBa. M., 2014. Da. pecypc. http: //
https://base.garant.ru/70866926/. Jlata ob6pamienus: 20.02.2020r.

11. HpaBI/ma opraHu3alvi XpaHCHHUSA, KOMIUICKTOBAaHUA, YU€Ta W MCIOJb30BaHUA JOKYMCHTOB

ApxuBHoro ¢onaa Poccuiickori ®exepanmmu ¥ APYyrux apxXWBHBIX JIOKYMEHTOB B OpraHax
roCy/IapCTBEHHOW BJIACTH, OpraHax MECTHOTO CaMOYIpaBlieHHWs W opranmzamusx. M., 2015. Om.
pecypc. https://www.garant.ru/products/ipo/prime/doc/71083090//lata obpamenus: 23.02.2020 r.

JlononHUTEIbHBIE

@3 or 27.07.04. Ne 79-®3 «O rocynmapCTBEHHOW TpaxkIaHCKOH ciyxoe PD». // «Cobpanue
3akoHoAarenscTBa POy, 02.08. 2004, Ne 31, cr. 3215. Ilocnenuss pemakmust ot 03.08.2018 // am.
pecype.http // wwwi/parvo.gov.ru - 03.08.2018.

@3 «O06 uHaAMBUYATBbHOM (IEPCOHU(UIIMPOBAHHOM) Y4Y€TE B CUCTEME 005A3aTE€IbHOTO MEHCHOHHOIO
ctpaxoBanus» ot 01.04.1996 Ne 27-®3 // Cobpanue 3akonomarenbcTBa PD, 01.04.1996, Ne 14,
ct.1401. Poccuiickas razera, Ne 68, 10.04.1996. Ilocnenuss penakuus 10.08.2018 Ne 268-®3 // O
pecypc. http: // www/ pravo.gov.ru -30.07.2018.

Jluteparypa

OcHoBHas:

ApTHu3oB A.H. CoxpaHneHue 51 HCIIOJIb30BaHNE JIOKyMEHTOB o
JUYHOMY COCTaBy: Tipouwioe, Hactosimee, Oyaymee / A.H. Aptuzos, C.JI. Mskymes //
OTteyecTBEHHBIE ApPXUBBI. 2005. No 4. C. 20-29. /l o1 pecypc:
https://www.elibrary.ru/item.asp?id=9114459/ lata o6paruenus: 23.02.2020 .

[TaBnoBa T.®. ®opmupoBaHHe HOPMATUBHOW 0a3bl oOecledeHHs JOCTyIa TOoJb3oBaTeNel K
apXMBHBIM JIOKYMEHTaM C KOH(HJIEHIMAJIbHBIMH CBEJIEHHSIMH O TrpaxiaaHax 1991-2007 / T.®.
[TaBmoBa // OteuectBennbie  apxuBbl. 2008. Ne 2. C. 40-45// DBn.  pecypc:
https://www.elibrary.ru/item.asp?id=9914945. Jlata obpamenus: 23.02.2020 r.

bposuna A.A. [lepconundunrpoBanHas nadopmanus o rpaxaaHax B apXuBax JI0JDKHA CTaTh MOJIHee /
A.A. Bposuna, D.I'. Uynposa // OrteuectBernbie apxuBbl. 2006. Ne 4. C. 50-52. // Dn. pecypc:
https://www.elibrary.ru/contents.asp?id=33176748. Jlara obparmienus: 23.02.2020 r.

JIOKYMEHTBI, cozeprKalllue NEPCOHAJIBHBIE JaHHBbIE, B IOCYAAapCTBEHHBIX apxuBax Poccunm : crpas.-
uHpopm. Ilocobme / Demep. apx. arentctBo (PocapxuB), Bcepoc. Hayu.-uccien. UH-T
nokymeHnToBenenus u apx. nena (BHUMIAJ) ; [coct.: B.A. Bnanpikuna (pyk. Temsl) u ap.]. M. :
[6.1.], 2008. 136, [1] c.

JomnonauTenpHas
Memepuna T.A. CoxpaHeHnue u YIOPSI0YCHUE ApXUBHBIX
JOKYMEHTOB, yMpa3IHEHHBIX B XOJ€ aIMUHHCTPATUBHOW pedopmbl QenepalbHbIX OpPraHoB


https://base.garant.ru/72211810/
https://base.garant.ru/70866926/
https://www.garant.ru/products/ipo/prime/doc/71083090/Дата
https://www.elibrary.ru/item.asp?id=9114459
https://www.elibrary.ru/item.asp?id=9914945
https://www.elibrary.ru/contents.asp?id=33176748
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ucnoiaautenbHoi Baactu / T.A. Memepuna // OredectBennbie apxuBbl. 2005. Ne 3. C. 21-26. // Dn.
pecypc: https://www.elibrary.ru/item.asp?id=9085592. Jlata oopamenus: 23.02.2020 .
Memepuna T.A. KommiekroBanue roCcyJapCTBEHHBIX apXHBOB KakK

mpo0yieMa COXpaHEHUS WCTOPHUYECKOH TMMaMSITH B YCJIOBHSIX DJKOHOMHYECKHMX U  COIMAIBHBIX
npeoOpazoBanuii / T.A. Memepuna // OtedectBennbie apxuBbl. 2007. Ne 5. C. 117-124.// Dn. pecypc:
https://www.elibrary.ru/item.asp?id=9283439. Jlata oopamienus: 23.02.2020 r.

CabennukoBa HM.B. EBpomeiickue HOpMBI JOCTyINa K TMEPCOHAIBHBIM AaHHBIM // OTedecTBEHHBIE
apxuBbl. 2014. Ne 3.C. 26-33.// Dn. pecype: https://dlib.eastview.com/. [lata oOpamenus: 23.02.2020
r.

Tapacos B.II. [lencuonnsiit @ong Poccun: B3aumoseiictBue B xone neHCMOHHON pedopmer // B.IT.
Tapacos // OreuectBennbie apxuBbl. 2012, Ne 5. C. 5-8.// Du. pecypc: https://dlib.eastview.com/. [lara
obpamenusi: 23.02.2020 .

CocraBneHne apXuBHBIX OINUCEH: MeTonudeckue ykazanus / denep. apx. ciayx6a Poccun (Pocapxus),

Bcepoc. Hayu.-uccnen. uH-T TOKyMEHTOBEICHUS U apX. nena ; [cocT.: B.I'. JlapuHa (pyK. TeMbI, OTB.
coct.) u ap.]. - M.: [6.1.], 2007. — 144 c.: TaGm.

6.2 Ilepeuennb pecypcoB HHGOPMALMOHHO-TeIeKOMMYHUKAIIMOHHOM ceTn « UHTepHET.

HanunonaneHast ssnextponnas 6uonmuorexa (HOB) www.rusneb.ru

ELibrary.ru Hay4unast anekrponnas 6udiamnoreka www.elibrary.ru

Dnektponnas o6ubarorexa Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Apxussl Poccun [Onextpon. pecypc]: [[Topran @enep. apx. areHTcTBa]. — DNEKTPOH. 1aH. — M.,
[2001-2013]. — Pexwum goctyma: http://www.rusarchives.ru/ — 3ari. ¢ skpaHa.

BecTHuk apxuBucTa [DNEKTpOHHBIN pecypc]. — DNEeKTpoH. )KypH. — [M.], cop. 2010. — Pexxum
noctyna: http:// www.vestarchive. ru/ — 3arJ. ¢ skpaHa.

6.3  IIpodeccuonaiibuble 6a3bl JAHHBIX M HHPOPMALMOHHO-CIIPABOYHbIE
CHCTEeMBI

Joctyn k npodeccuonanbHbiM 6a3am nanubix: https://liber.rsuh.ru/ru/bases

WHopmanoHHbIE CITPABOYHbIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7. MaTepuajibHO-TeXHHYECKOE ofecredeHue JUCHUTITUHBI

Jnst obecrniedeHHWs  MUCHMIUIMHBI ~ HCMOJB3YETCS  MaTepUalbHO-TEXHUYECKas  0aza
00pa30BaTENBHOTO YUPEKICHUS: y4eOHbIe ayAUTOPHUH, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM
JUTSI IEMOHCTpPAIIMU yIeOHbIX MaTepHaIOB.

CocraB mporpaMMHOT0 00ECTICUCHHUS
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security


https://www.elibrary.ru/item.asp?id=9085592
https://www.elibrary.ru/item.asp?id=9283439
https://dlib.eastview.com/
https://dlib.eastview.com/
http://www.rusarchives.ru/
http://www.vestarchive/
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8. O0ecnieuenne 00pa3oBaTEIbHOIO MpoLEcca JJIsl JUIl ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMU
310POBbSI H HHBAJIWI0B

B xonme peamuzauuy JUCHMIUIMHBI MCIOJNB3YIOTCS CIEAYIOLME JOINOJHUTEIbHBIE METO/bI
0o0y4yeHMsl, TEKyLIero KOHTPOJS YCHEBAEMOCTH M INPOMEXKYTOYHOW aTTecTaluu oO0ydaroluxcs B
3aBUCHUMOCTH OT UX UHIUBUAYAIbHBIX OCOOEHHOCTEH:

® Uil CJENBbIX W CIA0OBUIAIIMX: JIEKUUH O(QOPMIISIIOTCS B BHJE JIEKTPOHHOTO JIOKYMEHTA,
JOCTYITHOI'O € IOMOULIbI0 KOMIIBIOTEPA CO CHELMAIU3UPOBAHHBIM IIPOrPAaMMHBIM 00€CIIEUEHHEM;
[IUCbMEHHBIE 3a/1aHUS BBINOJHAIOTCA Ha KOMIIBIOTEPE CO CHELHMAIM3UPOBAHHBIM IPOTrPAMMHBIM
o0ecrieyeHneM WM MOTYT OBITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIIEYMBAETCS WHAMBHUIYaIbHOE
paBHOMepHOe ocBelieHue He MeHee 300 JtOKC; A7 BBINOJHEHUS 3aJaHus NP HEOOXOIUMOCTH
MIPEJOCTABIISACTCS YBEIMYMBAIONIEE YCTPOWCTBO,; BO3MOXKHO TaKXKE HCIIOIb30BAaHHE COOCTBEHHBIX
YBEJIMYMBAIOLIUX YCTPONUCTB; MUCHMEHHBIE 3a1aHus O)OPMIISIFOTCS YBEIMYEHHBIM IPU(TOM; 3K3aMEH
1 3a4€T MPOBOSATCS B YCTHOW (hOpMe MM BBITIOJHSIOTCS B MUCbMEHHOH (pOpMe Ha KOMIIBIOTEpE.

® Ul TIIyXUX M CIA0OCHBIIAIINX: JIGKIUH OQOPMIISIOTCS B BHJE DJIEKTPOHHOTO TOKYMEHTA,
au00  IpenocTaBiseTCs  3BYKOYCHJIMBAMOLIAs — anmapaTypa  HMHAMBUAYAJIBHOTO  IOJb30BAHUS;
MUCHbMEHHBIC 3aJaHUS BBIMOJHSIOTCS Ha KOMIIBIOTEPE B NHCBMEHHOW (opMme; dK3aMeH H 3a4éT
IIPOBOJIATCS B MUCBbMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOKHO IIPOBEACHUE B (POPME TECTUPOBAHMSL.

® /Ul JIMIl C HapyLIEHUSMU OINOPHO-JBUTATEIBHOIO ammapara: JIEKIUU Oo(GOpMIISIIOTCS B BHJIE
ANEKTPOHHOTO JOKYMEHTa, JOCTYIHOIO C TIIOMOIIBIO KOMIIBIOTEPA CO CIEHUAIM3UPOBAHHBIM
[IPOrpaMMHBIM  OO€cClieYeHHEeM; IMHCbMEHHbIC 3a/laHUsl  BBIIOJHAIOTCS HAa KOMIBIOTEpE CO
CIEIMAIM3UPOBAHHBIM IIPOTPaMMHBIM 00ecrieueHNeM; IK3aMeH U 3a4€T MPOBOJATCS B YCTHOH (hopme
WJIM BBINOJIHAIOTCS B IUCbMEHHOM (popMe Ha KOMIIbIOTEpE.

[Ipn HEOOXOIMMOCTH MPENyCMaTPUBACTCS YBEIMUEHUE BPEMEHHU ISl IOATOTOBKU OTBETA.

[Iponienypa mpoBeaeHHs MPOMEKYTOUYHON aTTeCTAlMM JUlsl OOy4yaroIIMXCsl yCTaHABIMBAETCS C
y4€TOM MX MHJMBUIYaJbHBIX MCUXO(pU3nueckux ocodeHHocTel. [IpoMexyTouHas arrectaius MOXKET
IIPOBOZIUTHCS B HECKOJIBKO JTAIOB.

[Ipn npoBeaeHMHM TpoLENYpPHl OLIEHWBAaHUS pPE3yJabTaTOB OOYy4YEHMsI MpedycMaTpuBaeTcCs
HCIOJIb30BaHNE TEXHUYECKHX CPEACTB, HEOOXOJUMBIX B CBS3M C MHAMBHUIYAJIbHBIMU OCOOCHHOCTSIMHU
oOyyaromuxcsi. OTH CpeACTBA MOTYT ObITh MpPEAOCTaBICHbl YHUBEPCUTETOM, WJIM MOTYT
HCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPENICTBA.

[IpoBenenue npoueaypsl OLEHUBAHUS PE3YIbTaTOB OOYYEHMsI JOMYCKAETCS C MCIOIb30BaHUEM
JMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHIA.

ObecnieunBaeTcss OCTyll K HWHGOPMAlMOHHBIM M OHOIMOrpapuueckuM pecypcaM B CETH
WHTepHeT it Kaxa0ro odydaroierocs B popmax, aJalTUPOBAHHBIX K OTPAaHMYEHHUSM UX 37J0POBbS U
BOCHPUATHS UH(OPMALIUU:

e UIsl CIENBbIX WU CHA0OBUIANIMX: B MEYaTHON ¢opMme yBeIHYEHHBIM WIPUPTOM, B Qopme
9JIEKTPOHHOTO JIOKYMEHTa, B (hopMme ayanodaiina.

® JUUIsl TIIyXUX U CIa0OCIBIIIAIINX: B Ie4aTHOU ¢opme, B GOopMe HIEKTPOHHOTO JOKYMEHTA.

® 1151 00YYaIOLINXCSl C HApYILICHUSIMH OMOPHO-/IBUraTeIbHOIO ammapara: B meyaTHoil gpopme, B
(dhopme 2IeKTPOHHOTO JOKYMEHTa, B popMme aynanodaiina.

VYyebHbIC ayAUTOPUU IS BCEX BHJIOB KOHTAKTHOM M CaMOCTOSITEIHHOM pabOTHI, HaydHas
OubnIMoTeka W WHBIE TMOMEINICHHUS Ui OOYyYEeHHsS OCHAIIEHBI CHEIUAIBHBIM O00OpYyIOBaHUEM U
Y4eOHBIMU MECTaMH C TEXHUYECKUMH CPEJICTBAMH OOyUCHHUS:

® JIJIsl CJIETIBIX W CITA0OBHUASIINX: YCTPOMCTBOM JJII CKAHUPOBAHUS M YTCHHS ¢ Kamepoil SARA
CE; nucruteem bpaiins PAC Mate 20; npunrepom bpaitns EmBraille ViewPlus;

o ISl TIYXUX M CIA0OCIHBIIANINX: aBTOMAaTH3UPOBAHHBIM pPa0OYUM MECTOM Ui JOJEH C
HapyUICHUEM CIyXa U c1a0O0CIbIIalINX; aKyCTUUECKUM YCHUIIUTENb U KOJIOHKH;

o isi OOy4aroUIMXCs € HapyLIEHUSIMH OIOPHO-IBUTATENILHOTO ammapaTa: MepeIBUKHBIMHU,
perynupyeMbpiMu 3proHoMudeckumMu mapramMmu CH-1; KOMIBIOTEpHON TEXHUKOW CO CHEIHATbHBIM
MIPOrPaMMHBIM 00ECTICYCHHEM.
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9. MeToauuecKue MaTepuaJibl

9.1 IlnaHbl ceMUHAPCKUX 3aHSITHI

Tema 1. Pazoen 1. Hngpopmayuonnasa u npaxmuueckas UeHHOCHIb OOKYMEHMO8 NO JUUHOMY
cocmagy KaKk uUcCmopu4ecKux UCHIOYHUKO8 MACC06020 XapaKmepd. 3HAYeHUue U UCHO1b306aHUe
apxXueHBIX 0OKYMEHMO8 NO TUYHOMY COCHAGY.

Bompocs! 11t 06cyxaenus:
1. JIokyMeHTBHI MO JMYHOMY COCTaBY KaK HMCTOYHUK TPYJIOBOM MESITEIBLHOCTH TpaxiaaH
P® u nuHoCcTpaHHBIX TpaXKIaH.
2. VcmonHeHHE COIUAIBHO-TIPABOBBIX 3alPOCOB — BAXKHOE HAMPABICHHUE ACSITEILHOCTU
apXUBOB.
3. CoumanbHO-TIpaBOBasi 3HAYUMOCTH COXPAHCHHUS OTOW JIOKYMEHTAIMH I 3allUThI
3aKOHHBIX MIPaB U UHTEPECOB TPaK/IaH.
4. 3akoHO/aTeNbHOE pErjJaMeHTHUpPOBaHHE pPadOThl apXUBOB IO MCIIOJIHEHHIO 3aIPOCOB
rpa)<aaH.
5. JIOKyMEHTBI 1O JUYHOMY COCTaBy KaK MCTOPUYECKUNA MCTOYHUK TIO HCTOPHUH
SKOHOMHMYECKUX,  IOJUTUYECKUX,  COLMAJbHBIX  MPOIECCOB,  TIEHEAIOTMYECKUX U
CTATUCTUYECKUX UCCIICIOBAHUM.

Crnucok nureparypsl:
1. AprtuzoB A.H. Mskymes C./I. CoxpaHeHue M UCIOJIIb30BaHUE JTOKYMEHTOB I10 JINYHOMY
COCTaBy: IpoIwIoe, HacTosmee u Oyaymee // OredectBeHHbIe apxuBhL. 2005. Ne 4. C. 2-6.
2. bopucosa C.A. OGmue TpeGoBaHus MpH 00pabOTKE MEPCOHATIBHBIX JAHHBIX PAOOTHHMKA U
rapanTuu ux 3anuThel // Cekperapckoe aeno. 2005. Ne 11. C. 45-48.
3. bypoBa E.M. Oco0eHHOCTH KOMIUICKTOBAaHUS apPXUBOB JOKYMEHTaMHM IE€pPCOHAIBHOTO
xapaxrepa // lemonponsBozactso. 2007. Ne 1. -C. 4-9.
4. Kacnepckas O.B. ®uonosa JI.P. [Tonoxxenue o 3amuTe nepcoHalbHbIX JaHHBIX PAOOTHUKOB
/I Cexperapckoe aeno. 2005. Ne 10. C. 38-41.
5. Kyzuenosa T.B. Hopoe «IlonoxxeHue o MNepcOHANBHBIX MAAHHBIX TOCYIapCTBEHHOTO
rpaxaaHckoro ciyxaiiero P® u Benenuu ero auunoro jaena // Cexperapckoe neno. 2005. Ne
10. C. 25-36.

Tema 2. Pasnen 2. IkcnepTH3a HeHHOCTH JOKYMEHTOB 10 IHYHOMY COCTaBY

Bomnpocs! 1t 06cyxaeHus:
1. HaocHoBe, Kakux KpUTEpPHEB MPOBOJUTCS IKCHEpTU3A?
2. Kakoe 3HaueHue mpu SKCHepTH3e UMEET BpeMs 00pa3oBaHUs JOKYMEHTOB?
3. Kak ocymecTBisiercss oTOOp Ha roCyJapCTBEHHOE XpaHEHHE JTOKYMEHTOB C ITOBTOPSIOIICHCS
uHpopmanuei?
4. [lepeueHb JOKYMEHTOB. Y CTAaHOBJIEHUE CPOKOB XPaHEHUsI JOKYMEHTOB 10 JJMYHOMY COCTaBY

Cnucok mrepaTypsl:
1. Anp0Opext b.B. HopmartuBHO-1ipaBOBBIE u OpTraHU3aI[IOHHO-
METOJMYECKHE BOMPOCHl OpraHu3aluu paboThl € JOKyMEHTaMHU [0 JUYHOMY cocTaBy //
Cekperapckoe neno. 2004, Ne 1. C. 9-11.
2.AptuzoB A.H., MsakymeB C.JI. CoxpaHeHHE U HCIONH30BAHUE JTOKYMEHTOB MO JUYHOMY
COCTaBy: IpoILIoe, HacTosmIee, Oynymee // OteuectBeHHbIe apxuBhL. 2005. Ne 4. C. 20-29.
3.bypoBa E.M. Oco0OeHHOCTH KOMIUICKTOBAaHUS AapXWBOB JIOKYMEHTAMH TI€PCOHAIBHOTO
xapaktepa // JlemonpousBozactso. 2007. Ne 1-3.
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4.bypoBa E.M. Jlis KOro W Kak YMEHBIIAETCS IOCTOSHHBIM CpPOK XpaHEHUs JIOKYMEHTOB,
ykasanHblii B [lepeune // JIenonpou3BOJACTBO M JTOKYMEHTOOOOPOT Ha MPEANPUSTHHY» aBTyCT
2016.

5.M.IL. XXykoBa. HekoTopble CI0KHbBIE acleKThl 0TOOpa JOKYMEHTOB Il apXUBHOTO XPaHEHUS.
/I OteuectBennbie apxuBb». 2015. Ne 6. C. 23-28

6.KykoBa M.II. CoBpemeHHass HOpMATHBHAs M MeTOAU4YecKas 0aza OTOOpa JOKYMEHTOB Ha
apxuBHoe xpaHeHue. «OreuecTBeHHbIe apxuBb». 2018. Ne 1. C. 40-47

7. UputukoBa B. M3MeHenus B 3akoHe 00 apXUBHOM JIeJie U CPOKH XPaHEHHUS JIOKYMCHTOB. //
Jlenonpoun3BoICTBO M JOKYMEHTOOOOPOT Ha MpeAnpusaTUm» aBryct 2017.

8.Memepuna T.A. KomiuiekToBaHHe TOCYJapCTBEHHBIX apXHBOB KaK IMpoOJieMa COXpaHEHUs
UCTOPUYECKOH MaMSATH B YCIOBHSIX HSKOHOMHMYECKMX M COIHMAJIBHBIX MpeoOpazoBanuit  //
OrteuectBennbie apxuBbl. 2007. Ne 5. C. 117-124.

9.1laBnoBa T.®D. dopmupoBaHre HOPMATUBHOM 0a3bl OOECIEUECHHS JOCTyIa IOJIb30BaTEICH K
apXMBHBIM JIOKyMEHTaM C KOH(HICHIHAIBbHBIMH CBEISHHsIMH O rpaxmanax 1991-2007.
//OteuyectBennbie apxuBbl. 2008. Ne 2. C. 40-45.

10. Xpamuosckas H.A. PocapxuB mnpemiaraeT M3MEHUTh IMOPSANOK HCUHUCICHUS CPOKOB
XpaHeHus1 JOKyMeHTOB // Jleonpon3BOACTBO U TIOKYMEHTOOOOPOT Ha IpepHsTHI» UoHb 2017.
11. [[Tab6amoBa WM.A. AnbrepHaruBa JUYHOMY jeny, Win Kak XpaHUTb JOKYMEHTBI

corpynuukoB? // Kagposoe neno. 2010. Ne 4. C. 48-52.

Tema 3. Pasgen 3. Ocobennocmu onucanus OOKyMeHmMOE NO JUYHOMY COCMABY U COCHIAGIEHUE
onuceil 0ell 8 20CyoapcmeeHHoM apxuee. 2 u.

Bompocs! 1u1st 06cyxeHus:
1. dopmupoBaHue el U3 JOKYMEHTOB IO JUYHOMY COCTaBY.
2. CocraBneHne 3arojJoBKOB JIel
3. CocraBneHue 3aKOHUYCHHOH, CBOJJHOM, CAaTOUYHON OMUCEH, peKBU3UTHI UX 0(OPMIICHUS
(rpud yTBEpKI€HUS, COrTIACOBAHMS)
4. TloaroroBka JAen K apXMBHOMY XpaHEHMIO; IOJHAas, YacTU4Has oO0paboTka maen
(BHYTpEHHSISI OIUCH)
5. OdopmieHue TUYHBIX €.

Criucok nuTeparypsl:

1. Koxanosa E. Tlpukassl Mo JUYHOMY COCTaBy B IPOU3BOJBHON (opme //Jlenonpon3BOACTBO U
JIOKYMEHTOO0O0pOT Ha NpeAnpuatumn» ssupapb 2016.

2. Koxanosa E. Uto nenath ¢ HEeBOCTpeOOBaHHBIMU TPYIOBbIMH KHMXKamu? // Jlenonpous3BoacTBO U
JOKYMEHTOO000pOT Ha npeanpustun» mapt 2017.

3. Memepuna T.A. CoxpaHeHuEe U YHOPSIOYEHHE AapXUBHBIX JOKYMEHTOB, YMpa3THEHHBIX B XOJ€
aIMUHUCTPATUBHON pedopMbl (enepanbHbIX OPraHOB WCIOMHUTENIbHON // OTEYECTBEHHBIE apXHUBBHI.
2005. Ne 3. C. 21-26.

4. Pynuna H., KoxanoBa E. JluyHble KapTOYKW W JIMYHBIC J€Ja: CUCTEMATHU3aIlis, OIEPATUBHOE
XpaHCHHE | Tiepesiada B apxuB. // J[enonpou3BOACTBO M JOKYMEHTOOOOPOT Ha MPEIIPUITUNY alpeiib
2018.

5. Pymuna H. TloaroroBka u mepedada JOKYMEHTOB B apXHBHOE YUPEKICHUE MPU JTHKBUIAINH
(6ankpoTrcTBe) opraHuzanuu. // Jlenonpous3BOACTBO U JOKYMEHTOOOOPOT Ha MPEANPHUATHNY» HUIOHB —
utonb 2017.

Tema 4. Paznen 4. Coxpamnenue, ynopsaoouenHue u UCnoIb306aHUe OOKYMEHMOE8 NO JTUYHOMY
cocmagy Ha coepemenHom smane. IIpodonemvl u peuwienus.

Bomnpocsr mist o6cyxnenus:

1. oOmme mpaBmIa XpaHEHUs U epeaadu KaapoBOi TOKyMEHTAIIHUH,

2. mepegava JOKYMEHTOB Ha XpaHEHHE PAaBOMPEEMHHUKY,



http://www.delo-press.ru/authors.php?n=1470
http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=9256
http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=9256
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3. mepemaya JOKYMEHTOB W3 apXHWBa OpraHU3aIlMM Ha TOCYJapCTBEHHOE XpaHEHWE W Tiepeaada
JOKYMEHTOB, O0Opa30BaBIIMXCS B JEATCILHOCTH OpTaHHW3AIlMH, JUKBUIAUPOBAHHBIX B  XOJE
OaHKpOTCTBA.

4. obecrieueHre XpaHEHUs JeN MO JMYHOMY COCTaBy B apXWBE OPTaHU3AIMH U TOCYAapCTBEHHOM
apXwuBe.

Cnucok autepaTyphl:

1. AptuzoB A.H., MskymeB C.JI. CoxpaHeHHE M HCIOJb30BaHUE JOKYMEHTOB II0
JMYHOMY COCTaBY: MpoILIoe, HacTosmee, Oyaymiee // OteuectBennbie apxuBbl. 2005. No 4.
C. 20-29.
2. AdanaceeBa JLII. Tlpobrmema mocTyma K apXWBHBIM JIOKYMEHTaM, COJEPKaIIAM
nepcoHalibHbIC AaHHbIe // JlenonpousBoactBo. 2006. Ne 4,
3. borareipenxo 3. Hopeiimme TeHACHINN 3alIMTHI EPCOHATBHBIX JAHHBIX PaOOTHHKA B
poccuiickoM TpyaoBoM npase // Cekperapckoe aeno. 2006. Ne 11.
4. bposuna A.A. Uymposa D.I'. IlepconndunmpoBannas uHGOpMaHs O TPaKJaHAX B
apxuBax J0JKHa cTaTh nonHee // OteuecTBeHHBIE apXUBBI. 2006. Ne 4.
5. BypoBa E.M. OcoOGeHHOCTH KOMIUIEKTOBAaHHS apXHBOB JOKYMEHTAaMH IEPCOHAIHHOTO
xapaktepa // Jlenonpousomactso. 2007. Ne 1-3.
6. BoaxoBa W.B. OcoOeHHOCTHM WCIOMHEHHS 3alPOCOB COLMAIBHO — MPAaBOBOTO
xapakrepa // Bectauk apxusucta. 2011. Ne 3. C. 5-7.
7. BosnkxoBa W.B., J[lerrapeBa WN.A. ApxuBHblE JIOKYMEHTbl C KOH(UICHIMAIBLHON
uHdopmarmeii W ee UCIOJIb30BAHUE COIVIACHO POCCHHCKOMY 3aKOHOIATENbCTBY.//
«OteuecTBeHHbIE apxUBbD», 2016. Ne 2. C. 40-51.
8. Topsesa T.M. Kak coxpanstor nokymeHtsl B PIAJIM // OtedecTBEeHHBIE apXUBBI.
2008. Ne. 3. C. 35-38.
9. Jertapesa MN.A. JlocTym K apXUBHBIM JOKyMEHTaM II0 JIMYHOMY coctaBy. //
CrnpaBounuk kaaposuka. 2012. Ne 1. C. 58-62.
10. KoxanoBa Esrenus. Bwimaem wucropuueckyro crpaBky opranmsanuu //  Kagposas
city>x0a U yrpaBiieHHEe IEPCOHAIOM NpeanpusTus» mait 2017.
11. KoxanoBa EBrenus. Beiaua oT/1eoM KaJpoB apXUBHBIX CIIPABOK, KOMHM, BBIIHCOK //
Kanposas cinyx6a 1 ynpasiaeHHe epcoHaIoM MpeanpusaTis» anpens 2016.
12. KoxanoBa EBrenus. JIOKYMEHTBI ¢ MEpCOHATIBbHBIME JaHHbIME B apxuBe. // Kagpoas
city»0a ¥ yrpaBJjeHHEe TIEPCOHATIOM MPEINpUsTUs utoib 2017.
13. ITaBnoBa T.®. @opmupoBaHue HOpPMATUBHOW 0a3pl obOecredyeHuss JOCTyma
MOJIb30BaTeIe K apXWBHBIM JIOKYMEHTaM C KOH(UACHLUUAIbHBIMU CBEACHUSIMH O
rpakaanax 1991-2007. // OreyectBennbie apxussl. 2008. Ne 2. C. 40-45.
14. Tankwuna A.O. [lena o Ha3HAYEeHHWH TICHCUI WHBAJIMIAM BOWHBI M CEMbSIM 3aIlIUTHUKOB
Ponunel He TepstoT neHHOCTH. // «OTeyecTBeHHBIE apXxuBb». 2017. Ne 4. C. 134-136

15. TymanoB B.E. JIoKyMeHTHI MO JTUYHOMY COCTaBy MOCKOBCKOTO HApOJHOTO OTOJYCHUS

TpeOytoT 6epesxkHoro otHomeHus // «OteuecTBeHHBIE apxuBbD». 2017. Ne 4. C. 136-139.

9.2 MeToanuyeckne peKOMEHIAMH N0 NOAr0TOBKe MMCbMEHHBIX PadoT
Pedepar npencrapnsier co00i KpaTKOE CKaToe U3JI0KEHNE HAyYHO-TEOPETHIECKOTO MaTepHrala mo
BBIOpAHHOI aCTIUPAHTOM CTYJIEHTOM TeMe. Tema BbIOUpaeTcst U3 Yuclia MPeIoKEHHBIX UIH MOXKET
OBITH OTpe/IeTIeHa CaMOCTOSTENIFHO IO PEKOMEHIAIIMH HAYYHOTO pyKOBOAMTENs. Pedepar momkeH
BKJIIOUATh B ce0si OTJIaBlieHWE, BBEICHHE, OCHOBHYIO 4acTh, 3aK/IIOUEHHUE, CITUCOK MCTOYHUKOB U
JUTEPATypPhl, COCTABICHHBIH B COOTBETCTBHH CO CTAHAAPTHBIMH TPeOGOBAHHMSIMHU K O(POPMIICHHIO
JTUTEpaTypbl, B TOM YHCJIE K CCHUIKAM Ha DJIGKTPOHHBIE pecypchl. Pabora momkHAa HOCHUTH
CaMOCTOSITENIFHBIA  XapakTep, B Cilydae OOHApPYKEHHsS OTKPOBEHHOTO IUaruara (JIOCIOBHOTO
UTUPOBaHUsI 0e3 CChUIOK) pedepar He 3acuuThiBaeTcs. Charommii pedepar CTYIEHT TOJKECH


http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=11792
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MIPOJEMOHCTPUPOBaTh yMEHHE paboTaThb C JIMUTEpPaTypod W UCTOYHUKAMHU, OTOUpaTh U
CHUCTEMAaTU3UPOBATHh MATEpPUaJ, SICHO U MOHATHO U3JIaraThb CBOU MBICIIH.

Bo BBeneHuun 00OCHOBBIBAETCSI aKTyallbHOCTb BBIOPAHHOI TEeMbl, ONPEAEISIOTCS LEIH U 33Ja4u
pedepara, na€rcs aHaNM3  WCIOJB30BAHHONM  WMCTOYHUKOBOW  0a3bl, KpaTKU  aHAIIW3
UCTOpUOTPaPUUECKONH H3YYEHHOCTH TEMbl, (DOPMHUPYIOTCS MpeaMeT U OOBEKT HCCIEIOBaHUS,
TOBOPUTCSA O €r0 CTPYKTYpeE.

B ocHOBHOW 4YacTh, pa30HMTOW Ha pas3lenbl WM maparpadbl, WU3JIararTcs OCHOBHBIC (DaKThI,
CBS3aHHBIE C TEMOW WCCIEIOBAHUSANIPOBOIUTCS WX aHalu3, (OPMYJIHPYIOTCS BBIBOABI (1O
naparpadam).

3aKIIIOueHUE COJEPKUT HMTOTOBBIE BBIBOJBI U, BO3MOXKHO, IPEINOJIONKEHUS O MEePCHEKTHBAX
MPOBEJICHUS JaTbHEUIIINX UCCIICIOBAHUH 110 JaHHON TEME.

CIUCOK MCTOYHUKOB U JIMTEPATYPHI JOJDKCH OBITh COCTAaBJICH B ali()aBUTHOM IMOPSAKE B ITOJHOM
COOTBETCTBUHM C T'OCYIapCTBEHHBIMU TpeOOBaHUSAMH K OuOnuorpaduueckoMmy omnucanuto. Cpenu
HMCTOYHHUKOB BHAYaJle BBIJACIAIOTCS HEONMYOJUKOBAHHBIC a IMOTOM OINYOJHMKOBAHHBIC HCTOYHHKH.
CchUIKM B TEKCTE€ [O/DKHBI OBITh OGOPMIICHBI TaKXe B COOTBETCTBHHM CO CTaHAAPTHBIMH
TpeOOBaHUSMU.

0O6beM pedepara — okono 1 .. (oxosno 40 000 3HakoB). Pedpepar nomxeH ObITh HamedaraH (Ha
KOMIIBIOTEpPE TEKCT Jiydiie Habuparb uepe3 1,5 mnm 2 unrepBasia HIPUDTOM 12 wiu 14) un
MIpe/ICTaBJIeH Ha OyMa)XHOM HOCHUTEJIE.

Pedepar nomken OBITH COaH IPENOJABATENI0 Ha INPEIIOCIEAHEM CEMHHApcKoM 3aHaATuu. Ilo
pedeparty BbicTaBisgieTcs 10 15 6amnos. B ciydae Hecnauu pedepara CTyeHT HE JOIYCKaeTcs 10
MIPOMEXYTOUYHOT0 KOHTPOJIs (3au€Ta, sKk3ameHa). Kpurepuu olieHKkH pedepara IpUBEIEHbI B ITyHKTE
5.2.

[ToaroroBky pedepara pekOMEHIyeTCs HaYMHATh ¢ OUOIHOTrpadUuecKoro MOUCKA U COCTaBIICHUS
O6ubarorpauuecKoro CnucKka MCTOYHUKOB U JIUTEPATYpPbHI, a TAKKE MOATOTOBKHU IUTaHAa PabOTHI.
Ka)K)II:IfI N3 HaAMCYCHHBIX ITIYHKTOB ILIaHA JOJKCH ONWUPAThCAd Ha PA3IMYHBIC HUCTOYHUKHU H
nuTepatypy. TekcT pedepara JOIKEH OBbITh CBA3HBIM, HEIOIYCTUMBI IOBTOPEHUS, (hparMeHTapHBIH
MepecKka3 pPa3po3HEHHBIX CBENEHUM W (PaKkTOB. TUTYJIBHBIA JIUCT TOTOBUTCS B COOTBETCTBUM C
TpeOOBaHUSAMU, MPEIBIBIIEMBIMU K O(DOPMIIEHUIO TUTYIBHBIX JIUCTOB IUTIJIOMHBIX Pa0oT.



19

IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUTITHHBL

AHHOTAIIUSI PABOYEHA ITPOT'PAMMBI JJUCHUATLIAHBI

JucuumimHa «ApXUBbl JOKYMEHTOB IO JIMYHOMY COCTaBY» pealin3yercss Ha (axKylbTeTe
apXUBOBEICHUS U JOKYMEHTOBEIeHUs Kadeapoil apXuBOBEACHHUS.
lenp AMCHUIIIMHBL: HW3YYCHHE TEOPETUUYECKUX U METOJUYECKHMX OCHOB pPabOTHI C

JIOKyMEHTaMU 10 JIMYHOMY COCTaBY B apXUBax: OpraHU3allil, TOCYIapCTBEHHBIX U MYHHUIIUIAIbHBIX

apXHWBaxX U OCHOBHBIX HaIlpaBJICHUHN PaOOTHI CIICHHAIIM3UPOBAHHBIX APXHUBOB I10 JINYHOMY COCTaBY.
3amauu.

U3y4eHHE U OCBOCHHE HABBIKOB OGOpPMIICHHS KaJpPOBBIX TOKYMEHTOB [JIsl TEpelayd B apXuB

OpraHu3aliy U MOCIEAYIOIIEro XpaHeH sl B apXUBE;

M3YYCHHE METOIMKH U OCOOCHHOCTEW MPOBEACHUS dKCIEPTU3BI IIEHHOCTH JOKYMEHTOB IO JIMYHOMY

COCTaBy;

M3YYCHHE METOJIMKH W OCOOCHHOCTCH ONMHUCAHMS, COCTABICHHUS CIPABOYHO-TIOMCKOBBIX CHCTEM IIO

JIOKyMEHTaM 110 JINYHOMY COCTaBY;

M3Yy4YEeHHE METOJIMKH U OCOOCHHOCTEH XpaHEeHHsI JOKYMEHTOB NIEPCOHAIILHOTO XapaKTepa;

BBIPa0OTKA HABBIKOB HAYYHO-TEXHUUECKON 00pabOTKH JOKYMEHTOB;

3HaHHUE TpaBWI OGOPMIICHHS KAJPOBBIX JOKYMEHTOB Ha CTaJMM apXUBHPOBAHHS M IOCIEIYIOIIETO

XpaHCHUS B apXUBE;

M3yuyeHHe OCOOEHHOCTEH WCIOIB30BaHUS JIOKYMEHTOB TI€PCOHAILHOTO XapaKTepa W 3allUThI

MEPCOHAIIBHBIX IAHHBIX B XOJI€ UCTIOJIb30BaHUSI.

JlucuuiuinHa HanpasiieHa Ha (pOpMUpPOBaHUE CIIETYIOIUX KOMIETEHIU:
IIK-1 CnocoOHOCTh  NPUMEHSATh  HAYYHO-METOJMYECKHME  OCHOBBI  JIOKYMEHTOBEICHHS U
apXMBOBEICHUS B MpodeccuoHanbHoi chepe

B pesynbTare 0CBOCHUS AUCLUILTUHBI 00YYatOIUICs JOKEH:
3HaTh!
- TpeOOBaHUS K OpraHU3allMy XPaHEHUs JOKYMEHTOB 0 JUYHOMY COCTaBYy
Ymers:
- AHAJIU3UPOBATH LICHHOCTH JJOKYMEHTOB C LIEJIbI0 UX XPaHCHUS
BnaneTs:
- HaBbIKAMU COCTAaBJIEHUS OIMCEH JeJ, IOATOTOBKM Jel K IIepefade B apXuB OpraHU3alUH,
roCyJapCTBEHHBIN WJIM MyHULIMITIAJIbHBIN apXUB
- HaBBIKAMU y4eTa U 00ecIlieueHus] COXPaHHOCTH JJOKYMEHTOB B apXUBE
- HaBbIKAMHU COBEPIIEHCTBOBAHMS PAOOTHI C APXHUBHBIMU JOKYMEHTAMU OpPraHU3alluyd XpaHEHUS
JIOKYMEHTOB
[To nucruIuiiHe TpeIycMOTpEeHa POMEXKYTOUHas aTTecTalus B popMe dK3aMeHa.
OO611ast TPyZ0€MKOCTh OCBOCHUS JUCLUIUIMHBI COCTABIISET 3 3a4€THBIE €IUHUIIBI



