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1. [TosgicHUTEALHAA 3aNMUCKA

1.1. e 1 3amaun JUCIUILINHBI
[ens AUCIIMTUTMHBI — U3yYEHHUE TEOPETHUUECKUX MPOOJIEM U MIPUKIIATHBIX aCTIEKTOB
CTaHAapTU3allUU apXUBHOTO Jieja B PO B CBSA3U C TeM, UTO B ACSATEIILHOCTU apXHUBa CTaHAAPTHI,
pErIaMeHTUPYIONTNE TEXHOJIOTUYECKHUE aCTIEKTHI pa0OTHl U YCIOBUS XPaHEHUS JOKYMEHTOB,
UMEIOT OTPOMHOE 3HAUEHUE, a TAKXKE YUYHUTHIBASI BHICOKYIO CTEIEHh YHUDUKALIUU U
CTaHJapTU3AI[MU apXHUBHOTO JIejla B HAIIIEH CTpaHe.

32[,[[8.‘11/1 JAUCITUIIIINHBI:

1) M3y4eHHe OpraHu3aliy cTanfapTusannu B PO, knaccudukanum craHaapTos,
yupexaeHuil, pa3padbaTbIBalOIUX CTAaHIAPThI, OCHOBHBIX NOHATHH, UCTIONB3YEMBIX MTPH

MPOBEACHUH palOT MO CTaHAAPTHU3AIUHU C(HEepbl ApXUBHOTO JIEIa;

2) M3y4€HNE UCTOPUM CTaHAAPTU3ALUU apXUBHOIO Jiena B PD;
3) M3y4YeHHE HOPMATHUBHO-IIPAaBOBBIX OCHOB CTaHAAPTU3ALIMU apXUBHOTO JIENa;
4) U3yueHHe HHPOPMALMOHHBIX CUCTEM M OCHOBHBIX HH(OPMAIIMOHHBIX PECYPCOB,

MCIOJIb3YEMBIX TPU OpraHU3alMK U MTPOBEJICHUH padOT MO CTaHAAPTU3ALMU apXUBHOTO JIENa;
5) u3y4eHue CUCTEMBbl U OCHOBHBIX MOJIOKEHUH HAIIMOHAJIBHBIX U OTPACIEBBIX CTaH/IapTOB,
perynupyomux chepy apXxuBHOTO Jena B PO;
6) U3y4yeHue BIUSHUS MEXKAYHAPOIHBIX CTAaHIAPTOB HA CTAHIUPTIAILMIO apXUBHOTO fena B PO;
7) u3ydeHue B3aMMOCBS3H CTaHAAPTOB U HOPMATHUBHBIX JOKYMEHTOB, POJIHM CTaHIApTOB B
HOpPMAaTHUBO-METOJMUECKON Oa3e apxuBHoro jaena B PO.

1.2. HepequL IJIAHUPYCMBIX PC3YyJIbTATOB 06y‘-IeHI/I$[ IO JUCHUIIIIMHE, COOTHECCHHBIX C
HHAWKATOpaMU JOCTHKCHHUA KOMHGTCHHI/Iﬁ

Komnerenuus
(Ko ¥ HANMEHOBAHUE)

NHaukaTopbl KOMIETeHIH I
(Koa ¥ HAMMEHOBAHUE)

PesyabTaTsl 00yyeHus

IIK-6. CnocobeH opraHu30BaTh 1
OCYILIECTBIISITh apXUBHOE
XpaHeHue, yUeT U UCITOJIb30BaHUe
nen (IOKyMEeHTOB) B
OpraHM3alusIX Pa3IuIHBIX HOpPM
COOCTBEHHOCTH, TOCYIapCTBEHHBIX
OpraHax 1 opraHax MeCTHOTO
caMOYTMpaBJIeHUS

I1K-6.1. WUcronp3yeT TeopeTUIECKIE,
[IpaBOBBIE M METOINYECKIE OCHOBBI
OIIepaTUBHOTO M aPXUBHOTO XPaHEHUS
IOKYMEHTOB B OpraHMU3aLINSIX
pasanYHbIX HOPM COOCTBEHHOCTH,
roCyIapCTBEHHBIX OpraHax M opraHax
MECTHOTO CaMOYIIpaBJIeHMS B
MIPaKTUIECKON TeATETHHOCTH

Buams: meopemuueckue, npagosble
U Mmemoou4ecKue 0CHOBbl
ONepamueHo20 U ApxXueHo20
XpaueHust ayouoeusyaibHblXx,
HAYYHO-MeXHUUeCKUX U
IKOHOMUYECKUX OOKYMEHMO8
Ymemo: npumensms npasoesie u
MemoouuecKue 0CHOBbL
ONepamueHo20 U ApxXueHo20
XpaueHust ayouoeusyanibHblXx,
HAYYHO-MeXHUUeCKUX U
IKOHOMUYECKUX OOKYMEHMO8
Bradems: nasvikamu apxuernozo
XpaueHust ayouoeusyaibHbiXx,
HAYYHO-MeXHUUeCKUX U
IKOHOMUYECKUX OOKYMEHMO8

8 0P2aHU3AUUAX PASAUYHBIX POopM
cobcmeenHocmu, 20¢y0apCcmeeHHblX
0p2aHAX U 0P2AHAX MeCHHO020
CamoynpaeneHus

I1K-6.2. OpranusyeT onepaTuBHOE 1
apXMBHOE XpaHEHNE JOKYMEHTOB B
OpraHM3alygX Pa3IMIHBIX GOopM
COBCTBEHHOCTH, TOCY IaPCTBEHHBIX
opraHax, opraHax MeCTHOTO
CaMOYIIPaBIIEHUS U apXuBax

3uamo: memodvl onepamugHo2o u
ApXUBHO20 XPAHEHUS.
ayouosusyaibHblX, HaQy4Ho-
MEXHUUEeCKUX U IKOHOMUHCCKUX
00KYyMEHMO8 8 0P2AHU3AUUSX
DASAUUHBIX POPM COOCMBEHHOCMIU,
20¢y0apCcmeeHHblX 0p2aHax, 0peanax
MeCmH020 CAMOYNPABACHUS U
apxueax

Ymems: nposodums yuem u




obecneuusamos COXPAHHOCHIb
aApXUBHBIX OOKYMEHINO8

Baadems: nasvixamu onepamusnozo
XpaueHust ayouoeusyaibHbiXx,
HAYYHO-MeXHUUeCKUx u
IKOHOMUYECKUX OOKYMEHMO8 8
0P2AHUAYUUAX PASAUMHBIX POPM
cobcmeenHoOCmU, 20CY0apCMEeHHblX
0P2aHAX U 0P2aAHAX MECHHO020
CamoynpaeneHus

[1K-6.3. BeimosHsieT paboTh 110
OMepaTUBHOMY W apXUBHOMY
XPaHEHUIO TOKYMEHTOB B
OpTraHM3aIysIX Pa3IMYHBIX GopM
CO6CTBEHHOCTH, TOCYIaPCTBEHHBIX
opraHax, opraHax MeCTHOTO
CcaMOYTIpaBJIEHUS M apXUBax

3uams: cneyuguxy pabom no
ONepamueHoOMY U ApXUGHOMY
XpaHeHUuto ayouosusyaibHblx,
HAY4HO-MeXHU4eCKUx u
9IKOHOMUYECKUX OOKYMEHMO8 8
0p2AHU3AYUUSX

Ymemon: ocywmecmensmo pabomot no

ONepamueHoOMY U ApXUGHOMY
XpaHeHUuto ayouosusyaibHblx,
HAY4HO-MeXHU4eCKUx u
9IKOHOMUYECKUX DOKYMEHMO8 8
0p2aHU3AUUSX

Bradems: nasvikamu pabomot no
ONepamueHoOMY U ApXUGHOMY
XpaHeHUut ayouosusyaibHblx,
HAY4HO-MeXHU4eCKUx u
9IKOHOMUYECKUX DOKYMEHMO8 8
0P2AHUAYUAX PASAUMHBLX POPM
cobcmeenHOCmU, 20¢Y0apCmMEeHHblX
0P2aHax U 0peaHax Mecmuozo
CcamoynpaeneHus

1.3. MecTO IUCHUILIMHBI B CTPYKTYpPe 00pa30BaTe/ibHOM MPOrpaMMbl

Jucuunnuna CTaHzapTU3aus apXUBHOTO JIeJ1a» OTHOCHUTCS K YacTH y4eOHOro IjiaHa,
(bopmHpyeMoii yuaCTHUKaMU 00pa30BaTEeIbHBIX OTHOILIECHHH.

Jns  OoCBOGHMs JUCHWIUIMHBI ~HEOOXOAWMBI  3HAHUS, YMEHHS W  BJaJCHUS,
c(OPMHPOBAHHBIE B XOJ€ H3YyUEHHs CIENYIOIUX JUCHUIUIMH U MPOXOXKAEHUS MNPaKTHK: -
«upopmanmonnas ABPUCTUKA; «/loxymeHTOBEIEHHEY; «ApXHMBOBEJICHUEY;
«Cranpaptuzanus 1OV »; «HpopMaioHHOe IpaBo».

B pesynbraTe OCBOEHMS MUCHUIUIMHBI (HOPMUPYIOTCS 3HAHUS, YMEHUS W BIaJICHHS,
HE00XOIMMBIE AJIS U3YUEHHUS CIEAYIOUIMX IUCIMILINH U IPOXOXKACHUS NPAKTHK:

«Hay4HO-TeXHUYECKHE apXUBBI»; « AyAMOBU3YalIbHBIE aPXUBBDY; «AyIMOBH3YyaJbHBIE
apXMBbI 32 pyOEKOM».




2. CTpyKTYypa AUCHHUIIMHBI
O6m1ast Tpy10EMKOCTh TUCIMIUIAHBI COCTABIISET 3 3.€., 108 akageMHUYeCKHUX 9acoB.

CTpyKTypa IMCUMIIMHBI /151 04HOH (popMbl 00yueHust

OO0beM AUCHMIUIMHBI B (OPME KOHTAKTHOU PAGOTHI OOY4arOIUXCSl C HEJaroruuecKUMu
paboTHUKaMU U (WIM) JULAMH, TPUBJIEKaEMbIMH K pealu3alii o0pa30BaTeIbHONU MPOrpamMMbl
Ha MHBIX YCJIOBUSX, IIPU MPOBEICHUN YUEOHBIX 3aHATUMI:

Cemect | Tum yueOHBIX 3aHATHIA KonuuectBo
p 4acoB
6 Jlexun 24
6 [IpakTHyeckue 3aHATUA 36
Bcero: 60

O0beM AUCIHILTHHBI (MOTYJIsT) B JOpPME CAMOCTOSITEILHOW PAOOTHI 00YIAFOIIHUXCS
COCTaBIISIET 48 aKaJIeMUYECKHX YaCOB.

3. Conep:kanue THCHUTINHBI

Ne | HammenoBanue pasgena | Conep:xxanue
AUCIHHUILIMHBI

1 | Paspen 1. [Ipennoceuiku GOpMHUPOBAHUS €IUHBIX HOPM H MTPABUIT
Hcropus cranapTH3alimu ApXUBHOTO JIeJia: B3aUMOCBSI3b ITPAKTUKU PaOOTHI apXUBOB,
ApXHUBHOTO TEOpUU apXUBOBEJICHUS U apXUBHOIO 1pasa. Poib
nena B PO.

«"enepanpHoro pernamenta» 1720, «O0mero yupexacHus
MuHucTepcTB» 1811 r. B cTrangapTu3anuu AesITEIbHOCTU
«TEKyIUX» U HCTOPUUYECKUX apXUBOB. bopbba HayuHOH
OOIIECTBEHHOCTH 32 YHU(UKAIIUIO CPOKOB

XpaHEHUs JOKYMEHTOB U €IVHbIE IIPAaBUJIa XPAHECHUS U
YHUUTOKEHUs apXuBHBIX Aen B XIX Bexe u 1910-e rr.
DopMUPOBAaHUE CUCTEMBI IOMCKOBBIX U YYETHBIX CIIPABOYHUKOB
B apXMBaX, BEIOMCTBEHHBIX II€pEUHbIE TOKYMEHTOB. [losBiIeHNE
BEJJOMCTBEHHBIX IIPABWJI XPAaHEHHSI U YHUUTOKECHUS apXUBHBIX
nen. Ponb HayqHOH 1 METOAMYECKON PabOThI HCTOPUIECKUX
apXMBOB B CKJIaJbIBAHUH NPO(HECCHOHAIBHBIX HOPM apXHBHOT'O
nena B XIX Beke.

HopmartuBHebiii 5Tan cranaaptusanuu apxuBHoro jena B CCCP u
P®: 1920 -90-e roabl 1 ero 0COOEHHOCTH.

HayuHsble nuckyccun

1920-x rT. 0 €AMHBIX NpaBUIIaX pabOThl APXUBOB U APXUBHON
TEPMUHOJIOTMU. BejoMcTBeHHas yHUpUKaLKs JOKYMEHTOB B
1920-e rr. BBenenue equHbIX yueTHBIX (GOpM, IEpeUHEn
JOKYMEHTOB, YHU(DUKALIMU OIUCAHUS B TOCYAAPCTBEHHBIX
apxuBax B 1930-e roapl BE1OMCTBEHHBIMU HOPMATHBHBIMU
akTtamu. PernmameHnranus nmpoueaypsl SKCIEPTU3BI HEHHOCTH
JIOKYMEHTOB, CKJIaJ[bIBAHUE CUCTEMBI TUIIOBBIX U
BEJJOMCTBEHHBIX IIEpEYHEN TOKyMEHTOB. Poib I naBapxusa
PCOCP, IAYu I'AY CCCP, ux Hay4yHOro COBETa U
MockoBckoro McTopuko-apXuBHOTO MHCTUTYTA.

Ponp npaBuit MOCTaHOBKM IOKYMEHTAJIbHOM YaCTU U apXUBHOU
4acTH JEJIONPOU3BOACTBA B CUCTEMATU3aMU HOPM apXUBHOIO




Jiena B YUPEXKICHUAX, Ha IPEANPUATUAX, B MUHUCTEPCTBAX U
BegomcTBax CCCP.

Crannaptuzauus JJOY u apxuBHOTO

nena B 1960-80-e rr. 3nanune OCHOBHBIX MPaBHII PaOOTHI
roCy/1apCTBEHHBIX U BEIOMCTBEHHBIX apX1UBOB B 1962, 1984,
1986 rr. Cranaaptuzanus npoecCHOHATbLHONH TEPMUHOJIOTHH,
BOTIPOCOB 00€CIICYCHHSI COXPAHHOCTU JOKYMEHTOB,
KJIaccU(pUKauu JOKyMEeHTHON nHbopMaiuu B apxuBax. Cxema
€IMHON KIaccu(uKauy JTOKyMEHTHOH nHpopmarmu. Posb
BHUMJIA/L B craniapTU3aliui apXuBHOTO Jiena. JlanbHenee
pPa3BUTHE CUCTEMBI MIEpEeYHEN JOKYMEHTOB.

Bnusinue BHenpenus EnuHoi rocy1apcTBEHHOM CUCTEMBbI
JIEJIONPOU3BOCTBA U YHU(PHUIIMPOBAHHBIX CHCTEM JOKYMEHTAIHH
Ha apxuBHoe neno. Cranaaptsel cuctemsl YCJ. EI'CJI, I'C IOY
U Ipyrue HOPMAaTUBHO-METOANYECKUE JOKYMEHTHI.
Knaccudukaropsr TOCH.

Biisinue pa3BuTHSA Hay4HO-TEXHUYECKOM PEBOJIOLIMH HA
CTaHJIapPTHU3AINIO XPAaHEHHsI ayJHUOBU3YyalbHbIX, HAYUYHO-
TEXHUYECKUX U MATMHOYUTAEMbIX JOKYMEHTOB B 1960-80-¢
rojel. [TosiBlIeHre OCHOBHBIX IIPaBHII pabOTHI ¢ KUHO-(OHO-(OHO
JIOKyMEHTaMu B apxuBax. CTaHaapTU3aIus XpaHeHUs
JIOKYMEHTOB Ha MAaIIMHHBIX HOCUTEJSIX B 1980-¢ roapl. Pa3Butue
CTaHAAPTU3AIUU XPAHEHUSI TEXHOTPOHHBIX JOKYMEHTOB B II.II.
1990-x rr.

CranyapTuzaius apXuBHOIO Jiejila HA COBPEMEHHOM JTarle.
[IpuurHbI ¥ IPEANOCHUIKY NIepexoja K KOHCEHCYCHOMY 3TaIly
CTaHJIaPTH3AIMH U €r0 0OCOOCHHOCTH. BrnsHue
Mexnynapoanoro CoBera ApXuBoB, Mex1yHapOaHOM
opranuzanuu no crangapruzauuu (ISO) Ha cranpapTuzauio
apXUBHOTO JieJla B Halleil crpaHe. V3MeHeHue COOTHOIICHHUS
HOPMAaTUBHBIX JOKYMEHTOB, CTAH/IapPTOB U METOJIMYECKHUX
JIOKYMEHTOB B ()OPMUPOBAHUU €IUHBIX MIPABHI U HOPM
apXHUBHOTO JIeIa

Paznen 2.

Opraam3anus
CTaHAAPTHU3AINHA APXUBHOTO
nena B PO. Mctoynuku no
CTaHAAPTU3ALUH APXUBHOTO
nena B PO.

Hcropus cTaHOBIEHUS U pa3BUTUS CUCTEMBI OPIaHOB
CTaHJapTHU3AlNH B

CCCP u PO, HopMaTUBHOE pEryIMpOBaHUE UX AEATEIbHOCTH.
Cucrema crangaptuzanmu B PO Ha ocHOBe (enepatbHOTO
3akoHa «O TexHu4eckoM peryauposannu B PO» 2002 r. u
I'OCTa P CO 22310 — 2009 «CUBU/I. PykoBonacTBO 11t
pa3paboTUYMKOB CTaHAAPTOB MO (HOPMYIUPOBAHUIO TPEOOBAHUI K
YIPaBICHUIO JOKYMEHTaMW». XapaKTepUCTUKA
3aKOHOJATEIbHBIX, HOPMATHBHO-IIPABOBBIX aKTOB, HOPMATHBHO-
METOJIMYECKUX JOKYMEHTOB M CTaHAApTOB, pEriaMEHTHPYIOIINX
IpoLecChl cTaHaapruzauuu B Poccuiickon @enepaunn. Buabl
CTaHJIapPTOB: MEXAyHapOAHbIE, HALIMOHAJIbHBIE, OTPACIIEBbIE,
pernoHanbHele. [lopsiiok ux pazpabotku, opopmieHus,
oOHOBNIeHHs U OTMeHHI. [IpaBuia opopmieHus 1 0003HaAYCHHUS
HallMOHAJIBHBIX CTAHJAPTOB MPH pa3pabOTKe Ha OCHOBE
MIPUMEHEHUS MEeXAYHApOAHBIX cTaHAapToB. OpraHu3anus 1
npoBesieHre padoT Mo MEXIyHAapOAHOM cTaHnapTu3anuu B PO.
Opransl ctanaapTu3anuu 1 ceptudukanuu Poccuiickoi ®ene-
pauuu: Pocrexperynuposanue (I'occtangapt Poccun),
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Crangaptuadopm (BHUU Crangapruzanun), BUHUTH,
BHUMMAIII u
npyrue. Poas TK 191 CUBU/L PoctexperynupoBanus
«HayuHo-TexHuueckast nHpopmarys, Ou0IM0oTeUHOE 1
uznarenbckoe aeno», MCO/TK 46/T11K 11 «Ynpasienue
apxuBamu/nokymentamuy, BHUJIA ], Pocapxusa,
PETHOHAIBHBIX OPTaHOB YIIPABIICHUS APXUBHBIM JIEJIOM,
rOCy/IapCTBEHHBIX ApXHBOB, 30HAIBHBIX HAYYHO-METOJINYECKUX
COBETOB B pa3palbOTKe ¥ arpoOaIiy MpaBujil B HOPM apXUBHOTO
nena.
3akoH «O06 apxuBHOM Jnesie B POy 0 He0OX0UMOCTH €HHBIX
npaBuil pabOTHI APXUBOB.

Cranpapruzauus JJOY u apxusHoro gena B PO Ha coBpeMeHHOM
stane. CucreMa CTaHIapTOB M0 UH(OpMaLUU, OUOTHOTEUHOMY U
m3narensckomy neny (CUBU]L) ee poiib B cTaHmapTU3aluu
apxupHoro naena. O6mue TpedboBanus CUBU /.

Wcrounnky 1o cTaHiapTU3aluKi apXUBHOTO JIea.
Knaccudukanusi craHaapToB Mo apXxuBHOMY Jieiny B PD.
CootHomuieHue deaepanbHbIX 3aKOHOB, MTOJI3aKOHHBIX aKTOB, B
TOM YHCJIE€ aKTOB (eZiepalbHbIX OPraHOB UCIIOJIHUTEIBHON
BJIACTH B 00JIaCTH apXHBHOTO JIENIa, aKTOB CyOHEKTOB
(benepanuu, TOKaIbHBIX aKTOB, CTAHIAPTOB, METOJUUYECKHUX
pa3paboTOK ¥ MOCOOUI B YCTAHOBIIEHUU €IMHBIX MIPABHII U HOPM
apxuBHOro zeja P® Ha coBpeMeHHOM 3Tarne.

OO6ure TpeOoBaHUS U MOJUTHKA B 001aCTH COXpaHEHUS
JIOKYMEHTOB B MOJOXEHHUSIX MeXAyHapoAHbIX ctanaaptos MCO
15489-1:2001 «YnpaBnenue 3anucsamu (JokyMeHTamu)», MCO
30300-300304 «Muadopmanus u nokyMeHTanus. CUCTEMBI
YOPABJICHUS JOKYMEHTAMI» W AP. U UX POCCUICKUX aHAJIOTOB.

Pa3nmen 3.
Yauduxarms
apPXUBOBEIYCCKUX
TEPMHHOB.

Hayunsie nuckyccun 1920-X rr. 0 KIHOYEBBIX MOHATHUSAX B
oOnacTu apXuBHOTO jiena. CTaHOBJIEHHE apXUBOBEIYECKOIO
tepmuHoBenieHuss B 1980-e rr. Pabotsl 3. Xan-IIupa, b.C.
Nnmn3zaposa. 3akperieHne OCHOBHBIX MOHSITUN B HOPMaTUBHBIX
JIOKYMEHTaX OTpaciid, OCHOBHBIX NpaBHaX pabOThl apXUBOB B
1930-70-e rr. Yauduxanus

nokymenToBeaueckoit repmunonoruu. 'OCTe 'OCT 16487-70,
16487-83, P 51141-98, P 7.0.8-2013 «JlokyMeHTOBEIEHUE U
apxuBHoe 1ieno. Tepmunsl u onpeneneHus». Ciaosapu
COBPEMEHHOW ApXMBHOM TEPMHUHOJIOTHH B HAILIEH CTPaHE U 3a
py6exxoM. IToHATHS TOKYMEHT, apXUBHBIM JOKYMEHT (€T0 THIIbI
Y BUJIbI), apXUBHBIA (GOHT (€r0 BUABI), apXHB (€T0 BHIBI),
apXUBHOE JIEN0, YIIPABJIEHNE JOKYMEHTaMH, FOCYAapCTBEHHBIN
apxuBHBIN Qouz (ycTap.), ApxuBHbliil poug PO, ApXuBHbIN
¢doHp cyObekTa (penepaiu, NOUIMHHUK, KOS, OPUTHHAIL.
TepMuHbl, pUKCHpYIOIINE OCHOBHBIE APXUBHBIE TEXHOJIOTUH.
Pa3BuTune apxuBoBeIUECKON TEPMUHOJIOTUM B KOHIE XX -
Hayane XXI Beka CBs31 ¢ pOCTOM TEXHOTPOHHOTO U
JJIEKTPOHHOI'O JJOKYMEHTHUPOBAHUS, apXHWBOB TEXHOTPOHHBIX U
AJIEKTPOHHBIX IOKYMEHTOB, BO3HMKHOBEHMSI HOBBIX (hOpM
COOCTBEHHOCTH Ha apXUBHbBIE JOKYMEHTBHI.

TepmuHOIOTHS B CTaHAAPTAX APYTUX OTPACIEH, CMEXHBIX C
JAOY 1 apXUBHBIM JEJIOM.




I[I/ICKyCCI/II/I O TCpMHUHAX «OAOKYMCHT», «3aIllMCbh», K AAHHBIC),
«CBCACHUAY, «PIH(i)OpMaHI/ISI», ((I/IH(bOpMaI_[I/IOHHOG COO6H_[€HI/IG»
1 NX COOTHOIICHMMH.

Paznen 4. Cranmaptu3amus
XpaHeHHsI JOKYMEHTOB Ha
TPaIUITUOHHBIX HOCUTEIISX

Crannmapruzanus 1 yHU(HUKAUs CPOKOB XpaHEHHUS JOKYMEHTOB.
Hcropus cTaHOBIEHHUS CUCTEMBI 3KCIIEPTHBIX OPTaHOB U
HOpMAaTHB-

HO-METOANYeCKOoe oOecreyeHue ee AesTeIbHOCTH Ha
COBPEMEHHOM

stane. [lepeuHn TOKyMEHTOB: UCTOPUS U KJIacCU(PUKALIUS.
[Iepeunn

C YKa3aHMEM CPOKOB XPaHEHHUs: TUIIOBBIE, BEAOMCTBEHHBIE,
MIPpUMEpHBIE, IEPEYHH JTOKYMEHTOB, MOJIIEKALINX TOCTOSTHHOMY
(rocynap-

CTBEHHOMY) XPAaHEHUIO U JOJITOBPEMEHHOMY XPaHEHHUIO,
TUIIOBBIE U

MIpUMEpPHbIE HOMEHKIATYphI ei. [IpumepHbie nonoxeHus: 0o
JKIIEPTHBIX KOMHUcCcUsAX. PermamenTsl nestensHoct LIDIIK.
HeiictByromue 'OCToI B 061acTn o0ecriedeHns: COXpaHHOCTH
JIOKYMEHTOB Ha TPaJAMLIMOHHBIX HOCUTENSIX. TpeOoBaHus K
3/1aHUSIM U

IOMEIIEHUSAM XPaHWINIIA, UX 000pyIoBaHuI0. TpeGoBaHus K
peXUMaM XpaHEHUs JO0KY-

MEHTOB: CAaHUTapPHO-TUTHEHUYECKOMY, TEMIIEPATypPHO-
BJIQXKHOCTHOMY, CBETOBOMY M OXpaHHoMY. [IpaBuna
IPOTUBONOXAapHOU Oe3omac-

HOCTH apXuBOB. TpeOoBaHus Kk Oymare, 00JI0KKaM eI,
yIIaKOBOUYHOMY Matepuany. TpeGoBaHus K U3MEPUTETbHBIM
npudopam.

TpeboBaHMsI K KOHCEpBAIMK JOKYMEHTOB. TeXHOJIOTHYECKHe
periaamMeHTsl U TpeOOBaHUs K CO3JaHHUI0 CTPAXOBOToO GOHIA U
(oHa MOJIb30BAHMSL.

CrangapTuzalnys ONMCAHUS apXUBHBIX JOKYMEHTOB. [loHsTHE O
CIPaBOYHO-IIOMCKOBBIX CUCTEMAX B apXuBax. X BuIbI u
HazHaueHue. Y Hu(uKauus BUJI0B CIpaBOYHUKOB. cTopus
CO3/1aHHUsS €JUHBIX IPABUJ ONIMCAHMSI APXUBHBIX TOKyMEHTOB B
Poccun: ot auckyccuil 0 HaydyHBIX M MHBEHTAPHBIX OIHUCAX JI0
€MHOM CHCTEMBI HAyYHO-CIIPAaBOYHOI'O anmnapara.
JuddepeHurpoBaHHBIHN TOAXO K

OIMCAHMIO apXUBHBIX TOKyMeHTOB. Kitaccuduxanus
MH(}OPMaLIMOHHO-TTOUCKOBBIX A3bIKOB. Kiaccugukatopsl
JOKYMEHTHOW MH(pOpMaLuu, UX YHU(DUKALUSI U
penaktupoBanue. CxeMa equHON KiacCU(pUKAIIMKI TOKYMEHTHON
UH(QOPMALIUH JUIsI CHCTEMAaTHYECKUX KaTaJloroB
rocy/1apCTBEHHBIX apXxuBoB. EauHbIi knaccuduxarop
JIOKYMEHTHOMN

nnpopmanuu (EKJAN). Co3zpanusa mexapxusueix AUIIC B 1970-
80-¢

ronsl. becrezaypycuslii mouck. Te3aypycsl U ux
pENaKTUpOBAaHHUE.

Bnusinue nHpopmMaTH3auu apXUBHOTO JIENIa U CETEBBIX
TEXHOJIOTHH Ha co3aHie HHPOPMALIMOHHO-TIOMCKOBBIX CHCTEM B
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apxuBax. MexxapXUBHBIN ITIOUCK U CTaHJAPTU3ALUs IIPABUII
apxuBHOro onucanus. CTangapTsl ¥ popMaThl ApXHUBHOTO
onucanusa. Ctannapruzanus GopMaToB

OIMCaHMA JJOKYMEHTOB M KaTErOpUaJIbHOTO ammnapara: BIUsHUE
CTaHJIapPTHU3ALUH JI€TOIPOU3BOICTBEHHBIX METAJaHHBIX.
®opmarel XML, EAD, DTD. Crangapt ISAD(G) (1994).
[IpuHumn MHOroypoBHeBoro onucanus. CoBpeMeHHbIE IIpaBUiIa
OIMCaHMs APXUBHBIX JOKYMEHTOB B PO.

CrangapTuzanus yuyera apXuBHbIM JJOKYMEHTOB: UCTOPHUS
CTaHOBJICHUS U COBpEMEHHAsi HOpMaTuBHas 0a3a. BiusHue
nHpOpMATH3ALUH yUeTa Ha YHU(UKAIUIO (JOPMATOB YUETHBIX
JTAHHBIX apXHUBOB.

Enunas aBToMaTHU3upOBaHHAsl CUCTEMA LIEHTPAIM30BAHHOTO
yuera

JTOKYMEHTOB ApXuBHOTO (poHna PD. ABTOMaTH3MPOBAHHBIN
LEHTpaJIbHbIN (GOHAOBBIN KaTasor. CTaHaapTU3aLMsl
HCIIOJIb30BaHUsl apXUBHBIX JOKYMEHTOB. [IpaBuia paboTsl
yccieoBaTesiei B YMTaIbHbIX 3aJ1aX apXUBOB.
CrangapTuzanus ynpaBieHUs] ApXUBHBIM JEJIOM.
Pernmamenranus

paboThl ApXUBHBIX YUPEKICHUN MO OKa3aHHUIO YCIIYT HACEICHUIO.
CucreMa 11aHOBO-OTYETHON JTOKYMEHTALUH.

Paznen 5. Cranmaptuszanus
XPaHCHHS
ayIMOBU3YaTbHBIX
JIOKyMEHTOB.

OO6ume TpeOoBaHUS K XPAaHEHUIO KHHOJOKYMEHTOB,
(hOTOTOKYMEHTOB, JOKYMEHTOB HAa MHUKPO(HIIAX U
MHUKpOUIBMaX: PEKUMBI XpaHEHUs!, 000py10BaHUE AJIS
XpaHeHus, 00padoTka B nporecce xpaHeHus. [lopsaok xpaneHus
OPUTMHAJIBHBIX TOKYMEHTOB M CTPAaXOBBIX

konui. CTannapTu3anus yCJIOBUH U PEKUMOB XpaHEHUS
pa3JIMYHbIX BUAOB HOCUTENEH (IJIEHOYHbIE, MAaTHUTHBIE,
METAJJINYECKHE TPAMOPUTUHAIIBI, BU1€0(POHOTPAMMBI).
TpeboBanus K yIIaKOBOUYHBIM MaTepHasiaM (KOpOOKH U
KOHTEWHEPHI [T KHHOTIJICHOK, (PMIIbMOBBIX MaTepHaJIOB U
MarHUTHBIX JIEHT).

TpeboBanus k mapkupoBke. CTaHzapTH3ALMS
3BYKO3aIMChIBAIOIINX

Y 3ByKOCHUMAIOIINX yCTPOUCTB. CTaHaapTH3anus
TeJIeBeIlaTeIbHON

JeSITeIbHOCTH U TIPOOJIeMa COXPaHEHUS ayJHOBU3YalTbHBIX
JIOKYMEHTOB. Y CJIOBUS XpaHEeHHs (PUIBMOBBIX MaTEPUATIOB.
[IpaBuna paboTbl apXUBOB C KHHO-, POTO-, POHOJOKYMEHTAMU H
BueopoHorpaMmamu. OTpaxkeHue B HUX CIEIU(PUKH
(boHIMpOBaHNUS, KITACCU(PHUKAINN, YIeTa U OTIHCAHUS,
0COOEHHOCTH KPUTEPUEB 3KCIIEPTU3bI LIEHHOCTH U
WCTIOJIH30BAHUS aYAHOBU3YAITbHBIX JOKYMEHTOB.

Paznen 6.
Crannmaptu3sarms
XpaHEHUs Hay4HO-
TCXHUYCCKUX I[OKYMCHTOB

Enunbie cucteMbl HAyYHO-TEXHUUECKOM IOKYMEHTALIUHU:
KOHCTPYKTOPCKOM, TEXHOJIOTUYECKOM, TPOCKTHOM, HAYYHO-
HCCIEA0BATENIbCKON M X BIUSHUE HAa CTAHIAPTU3ALIUIO
XpaHEHHS apXUBHBIX JTOKYMEHTOB. [IpaBuna paboThl ¢ HAyIHO-
TEXHUYECKOM JTOKYMEHTAlUeH B apXUBaxX OpraHU3aluil 1
TOCYJIaPCTBEHHBIX apXHBaX: 0COOCHHOCTH (POHIUPOBAHUS,
KJIacCU(UKAILINU, DKCTIEPTU3BI IICHHOCTH, OMUCAHUSI U
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KCII0JIb30BaHUS HAYYHO-TEXHUYECKON JOKyMeHTauu. OyHKimmn
ciyx6ne1 HT /] opranuzanun. TpeboBanus k xpanenuro HT/I.

Paznen 7. Cranpaprusanus | CTaHOBJICHHE apXHWBOBEJICHHS MAITMHOYUTAEMBIX IOKYMEHTOB B
XpaHCHHUs OKYMEHTOB Ha | gamieit ctpane B 1980-e rojbl u ero BIusiHAE Ha

MaIlIMHHBIX HOCHTEIIAX CTaHJIaPTHU3AIMIO ApXUBHOTO Jiena. TepMUHBI

(9MEKTPOHHBIX TIOKY- «MALTMHOYUTAEMBIH JOKYMEHTY, «JOKYMEHTHI Ha MAIIMHHBIX
MEHTOB). HOCUTEJISIX» U «IJIEKTPOHHBIN TOKYMEHTY, «3JIEKTPOHHBIN
apXUB», «apXUB AJEKTPOHHBIX JOKYMEHTOBY, «apXUB

oM poBaHHBIX TOKyMEHTOBY». CTaHIapTU3AIMS XPAHECHUS
JIOKyMEHTOB Ha MamMHHBIX HocuTesax B 1980-e ronsr B CCCP:
0COOCHHOCTH XpaHEHUs, yueTa, Onucanus. Pe:xumMbl XpaHeHus!.
YnakoBka, o0opyaoBanue st XpaHeHwusl. [[ouckoBwie
XapaKTepUCTUKU TOKyMEeHTOB. FOpuanyeckas cuia JOKyMeHTa
Ha MalllMHHOM Hocwutene. [lepeunn ToKyMeHTOB, CO3aBaeMbIX
ACY.

MexayHapoaHble CTaHIAPTHl U MOJICIIbHBIE 3aKOHBI, CBS3aHHBIC
C TIEPeX0JI0M K «DTEKTPOHHOMY TPABUTEILCTBY» U
3JIEKTPOHHOM Toprosie. CTaHAapTU3ALNKU METAIaHHBIX U
(hopMaToB NMEKTPOHHBIX JOKYMEHTOB ISl UX JIOJITOBPEMEHHOTO
xpanenus. Craagapt MCO 16175 «udopmarus u
nokymMmeHTarus. [IpuHiune! U GyHKIIMOHATBHBIE TPEOOBAHUS K
JOKYMEHTaM B 3JIEKTPOHHOUM O(DHUCHOM cpeie» U IpyTHe.
XpaHeHue 3JIeKTPOHHBIX TOKYMEHTOB B paMKax (heaepanbHbIX
LeneBbIx nporpamm «nektpoHHas Poccus 2002-2010»,
«HMudopmanmonnoe obmectBo (2011—2020 romasr)» u
KOHIIETIIIMY 3JIEKTPOHHOTO nipaBuTesbeTBa B PO. JKu3HeHHBIN
uuki D/ B crangaprax ['OCT P-52 224-2004, TOCT P 15489-1-
2007. dyHKUHMOHAJIbHbIE U TEXHUYECKHE TPEOOBaHMS K
CUCTEMaM 3JIEKTPOHHOTO JOKYMEHTO000pOTa U UX POJIb B
COXPAaHECHUH JJICKTPOHHBIX JOKYMEHTOB. Y HU(DHKAITHS
(hopMaToB PNMEKTPOHHBIX JOKYMEHTOB U UX MeTaJAaHHbIX B PD Ha
coBpeMeHHOM dTare. CTangapTH3amus TpeOOBaHNH K XPaHEHUIO
ANEKTPOHHBIX IOKYMEHTOB Ha Pa3IUYHbIX BUJAX HOCUTETEH,
OTpakKeHHE CHEIUPUKN KIACCUPUKALUHU, SKCIIEPTU3bI LIEHHOCTH,
y4deTa, ONMCaHUs U UCTIOJIb30BAHUSA AIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B MEXIYHAPOJAHBIX CTaHAAPTaX, UX POCCHUCKUX
aHaJIOTax, OCHOBHBIX MpaBUiIaxX pabOTHl apXUBOB U
metoandeckux pekomernanusx BHUNIA. TIpo6iema
perjJamMeHTaluy IpoLeaypbl YIOCTOBEPEHHS FOPUIUIECKON CHITbI
3JIEKTPOHHOTO IOKYMEHTA B MPOIIECCE JIOJTOBPEMEHHOTO
xpadeHus. CTaHgapTH3aIys MUTPAIMU M KOHBepTarmu D/

4. OOpa3oBaTe/ibHbIe TEXHOJOTHHU

Ne (HammeHoBaHue Buabl yueOHbIX
N Oopa3oBaTe/ibHbIE TEXHOJIOTUH
n/n |pasaesa 3aHATHNA
1 2 3 5
1. |BBenenue Jlexuns 1. BBopnas  nexkuMss ¢ HMCHOJB30BAHHEM

BUACOMATCpHAIOB
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CamocTosiTenbHa KoncynpTupoBanue u mnpoBepka JOMAIIHUX
s paboTa 3aJJaHU} OCPEICTBOM DJICKTPOHHOM MOYTHI
Paznmen 1. Jlexus 2. Jlekius-Bu3yanusanus C  IPUMEHEHUEM
Uctopus Clana-IpoeKTopa.
CTaHJapTU3ALNH [ToaroroBka K KOHTPOJILHOU paboTe.
apXHUBHOTO CamocrosiTenpHa
nena B PO. s paboTa
Paznmen 2. Jlexus 3. Jlexius-Bu3yanusanus C  IPUMEHEHUEM
Opranuzanus Clana-npoeKTopa.
CTaHJapTU3ALNU [ToaroroBka K KOHTPOJIBHOU paboTe.
apxuBHoro nena B PO.
Hcrounnku o
CTaHAapTU3AIUU CamocrosiTenpHa
apxuBHoro jiena B PO. |51 pabota
Paznen 3. Jleknus 4. Jlekiusi-Bu3yanuzanus C MIPUMEHEHUEM
YHudukauus apxuBoBes CIIAMI-IIPOEKTOPA.
YECKUX TEPMHHOB. KoHcynpTHpOBaHHe W TMpOBEpKa JOMAIIHUX
[IpakTHueckoe 3aJIaHUN IOCPEACTBOM DJIEKTPOHHOM IMOYTHI.
3ansTue 1. BrinmonHeHne MpakTUYECKOTO 3aJaHus 10
aHaynzy tepMmunosiornyeckux 'OCTos.
[TogrotoBka K KOHTpOJBHOW paboTe U
CaMocTosiTeNbHA |3alOTHEHUIO0 pabodei TeTpaiu.
s paboTa
Paszpen 4.|Jlexmst Jlexuus ¢ pa300pOM KOHKPETHBIX CHUTYaIHH.
Cranpaptuzanus 5. BrinosiHEHME  MPAKTUYECKOTO  3aJaHusl 10
XpaHCHUA  NOKYMCHTOB|[[pakTHUeCKHe  |aHAIM3Y IpaBUiI pabOThl ApXUBOB U CTaHAAPTOB.
Ha TPaIOHHBIX | 33 pygrie 2,3 KoHCynbTHpOBaHHE ¥ MPOBEPKa JIOMAIIHHX
HOCHTCJISIX CaMocToATENbHA |3aJaH|iH TOCPEACTBOM >JIEKTPOHHOM MOYTEL
s pabora. [lonrotoBka K  KOHTPOJNBHOH  paboTe W
3aMoJIHEHUIO paboyeil TeTpaiu.
Pasnen 5.|Jlexuua N Jlexkuus ¢ pa300poM KOHKPETHBIX CUTYalUi.
CranpapTuzanus 6. BrinosiHEHME  MPAKTUYECKOrO  3aJaHus 110
XpaHeHUs aHaIIM3y MPaBHUI PaOOTHI ApXUBOB U CTAHAAPTOB.
ayJIMOBU3YyaAJIbHBIX KoHcynpTuUpOBaHre ¥ MpoBEepKa JOMAIIHUX
JOKYMEHTOB. [IpakTdeckoe  |3a7aHUi OCPEACTBOM JIEKTPOHHOM MOYTHI.
3ansTue 4 [ToarotroBka K KOHTPOJBHOW pabore U
3aIoJIHEHUIO paboyeil TeTpaau.
CamocrosiTenbHa
s pabora.
Paznen 6. Jlexkmma N Jlekusi-Bu3yanusanus ¢ MPUMEHEHUEM CIal-
CTaHI[apTI/IBaI_II/IH 7. MIPOEKTOpa
XpaHCHHA HAYy9HO-TEX- BrinosiHeHUE TPAKTUYECKOTO 3aJITaHUs 110
HUYECKUX TIOKYMEHTOB. |[IpaKTHYECKOE  |apanu3y mpaBuit pabOThI ApXUBOB U CTAHIAPTOB
3aHATHE 5 KoHcynsTHpoBaHHe W TPOBEPKA IOMAIIHUX
CamocToaTenbHa |34 13y MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.
s pabora. [MogroroBka K KOHTPOJILHOH pabore U
3aMoJIHEHUIO paboyeil TeTpau.

Pazpgen 7. Jlexnmsa Ne 8. Jlexmus ¢ pa300pOM KOHKPETHBIX CUTYaIUil.
Cranpaptuzanus BoinonHeHne MpakTUYECKOro 3aJaHusl 110
XpaHeHUs  JIOKyMEHTOB aHaJIM3y MPaBUI PabOTHI ApXUBOB U CTAHAAPTOB.
Ha MamuHHBIX | [IpakTaeckoe KoHcynpTHpOBaHHEe W MpOBEpPKa JOMAIIHUX
HOCHTEJISIX 3aHaTue 6. 3aJJaHUI OCPEICTBOM JIEKTPOHHOM MOYTHI.
(97IEKTPOHHBIX [lonroroBka K KOHTpOJBHOH pabore u
JTOKYMEHTOB). CamocrosiTenbHa |3aroTHEHUIO paboyel TeTpau.
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| |1 pabora. |

B nepuox BpeMEHHOro HMpPUOCTAHOBIEHMS IOCELICHHS OOYyYaroLUIMMUCS MMOMEUICHUN U
tepputopuu PITY. anga opranuszanuu ydeOHOro Impouecca C MNPUMEHEHHEM HIJIEKTPOHHOTO
Oo0y4YeHHsT W JUCTAHLUMOHHBIX OO0pa30BaTEIbHBIX TEXHOJOIMH MOTYT OBITh HCIHOJIb30BAHBI
cieayronye o0pa3oBaTebHbIE TEXHOIOTHUU:

— BUJICO-JICKLIUH;

- OHJ'I&fIH-J'[GKIII/II/I B PCIKUME PCAJIbHOI'O BpEMCHU,;

— DIIEKTPOHHbIE YUYeOHUKH, yueOHbIe TOCOOUs, HayYHbIC U3AHUS B 3JICKTPOHHOM BHJIE U
JIOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM pecypcam;

— CUCTEMBI JJIs SJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIbTalluU C UCITIOJIb30BAHUCM TCICKOMMYHUKAIIMOHHBIX CPCIACTB.

5. OueHka JIaHMPyeMbIX Pe3yJbTATOB 00y4eHHs
5.1. Cucrema oneHUBaHMS

dopmMa KOHTPOJIA Makc. Ko1u4ecTBO
0aJlI0B
3a oany Bcero
padoty
Texymui KOHTPOIIb:
- ONPOC HA NPAKMUYECKOM 3aHAmuu |5 6annos 30 6annos
- KonmponvHas paboma (pepepam) 10 10 6annos
- pabouas mempaodsb cmyoenma (memol |5 6anii06 20 b6annos
1-3)
[TpomesxkyTouHas aTTecTalus 40 6annos
Hroro 3a cemectp (Oucyuniuny) 100 6annos
3auem

[TomyuyeHHBIN COBOKYIIHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAJAULMOHHYIO KAy OLIEHOK U B
IKary oneHoK EBpormeiickoil cuctemsl eperoca u HakorieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHM C TaOIHIICH:

100-6amnbHast TpaionHas mkana [Ikana
IIKaaa ECTS
95-100 OTan4yHO A

83 -94 B

68 — 82 Xopoio 3a4TE€HO C

56 — 67 v D
5055 JTOBJIETBOPUTEITHHO E

20 -49 FX
0-19 HeynoBieTBoputensHo HE 3a4TEHO F

5.2. KpuTepun BHICTaBICHHS OLICHKHU MO TUCIUILIAHE

Banasl/ Ouenka no Kpurepun oueHku pe3yibTaToB 00y4eHus Mo
Hlkana AUCUHMILINHE AUCHUILINHE
ECTS

100-83/ COTITUYHOY/ BrictaBisiercs oOyyaromemycs, €ciid OH IIyO00Ko U
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Banael/
HIkanaa
ECTS

OueHka no
JUCHUILIMHE

Kpurepun oneHkn pe3ybTaToB 00y4eHHUsI 110
AUCHHILINHE

A.B

«3a4TEHO
(OTIIMYHO)»/
«3a4TEHO»

HPOYHO YCBOWJI TEOPETUUCCKUN U MMPAKTHYCCKHHA
MaTepHal, MOKET MPOJEMOHCTPUPOBATH ATO HA 3aHATHIX
U B XOJI€ MPOMEKYTOYHOM aTTECTAIUH.

OO0yuaromuiicss HICUEPIBIBAIOIIE U JJOTUYECKHA CTPOMHO
u3j1araet yueOHbI MaTepHrall, YMEET YBSI3bIBATh TEOPHIO C
NPaKTUKOM, CIIPABIISIETCS C PEILICHUEM 3a/1ad
npodecCHOHaIbHON HAIIPABICHHOCTH BEICOKOTO YPOBHS
CJIO’KHOCTH, ITPABUIILHO OOOCHOBHIBACT MPUHSATHIC
peIIeHus.

CB000/IHO OpUEHTHPYETCS B YUeOHOH 1
npodecCHoHaIbHOM TUTEpaType.

OneHka no JUCHUILTUHE BBICTABISIOTCS 00ydaromemMycs ¢
y4E€TOM PE3yJbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTal1u.

Komnierenumu, 3akpeni€éHnble 3a JUCUUIIMHOM,
c(hOpMHUPOBAHbI HA YPOBHE — «BBICOKUIY.

82-68/

«XOpOUIO»/
«3a4TCHO
(xopor10)»/
«3a4TCHOY

BericTaBnsiercsa 00y4aromemMycsi, €Ciid OH 3HaeT
TEOPETUUECKUN U IPAKTUYECKUN MaTEpUai, IPaMOTHO U IO
CYILLECTBY M3JIaraeT €ro Ha 3aHATHSIX U B X0/
IIPOMEXYTOYHOM aTTECTAllMH, HE TOIyCKasl CylIECTBEHHBIX
HETOYHOCTEMN.

OOyuaromuiics NpaBUIbHO MPUMEHSET TEOPETHUECKUE
MOJIO’KEHUS IIPU PEILICHUH NPAKTUYECKUX 3a/1a4
npogeccnoHaIbHON HAIIPaBICHHOCTH Pa3HOT0 YPOBHS
CJIO’KHOCTH, BJIa/ICET HEOOXOMMBIMH IS TOTO HaBBIKAMH
Y MpUEMaMH.

JlocTaTOYHO XOpOIIO OPUEHTUPYETCS B yUEOHON U
npogeccuoHaIbHOMN TUTeparype.

OneHka no JUCHMILIMHE BBICTABISAIOTCS 00ydaromemMycs ¢
Y4ETOM pe3yJIbTaTOB TEKYIIEH U MPOMEKYTOUHON
aTTecTaluy.

Komnerenunu, 3akperui€HHbIe 3a JUCHUIUIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIHIY.

67-50/
D.E

«YIOBJIETBOPH-
TEIBHO»/
«3aUTCHO
(ymoBieTBopu-
TEJIBHO)»/
«3a4TECHO»

BeictaBisiercs o0yyaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUUECKUI MaTeprall,
JIOIYCKAET OTAEIbHbIE OIINOKY MPH €ro U3JT0KEHUHU Ha
3aHATHUAX U B XOJ€ IIPOMEXKYTOYHOU aTTECTALMH.
OOyuarouuiicss UCTIBITHIBAET ONpeeIEHHbIE 3aTPyAHEHHS
B IIPUMEHEHNUN TEOPETUYECKUX MTOJIOKEHUHN IIPU PEIIECHUN
NPaKTUYECKUX 3a/1a4 PO eCcCHOHATbHON HANpaBIeHHOCTH
CTaHAAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOIMMBIMH JUIsI 3TOr0 6a30BBIMU HaBBIKAMU U
puEMamu.

JleMOHCTpHpYeT 10CTaTOYHBIN YPOBEHb 3HAHUS yUeOHOU
JUTEPATYPHI 110 AUCLUIUIMHE.

OneHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYarOMEMYyCs C
y4E€TOM PE3yJIbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTecTalyu.
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Banasl/ Ounenka no Kpurepun oneHkn pe3ybTaToB 00y4eHHUsI 110
Hlkana AUCHHILINHE AUCHHILINHE
ECTS

KomnereHnunu, 3akperi€HHbIe 3a TUCIUIIIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBIN.

49-0/ «HEeyJIOBIIeTBOpHUTE | BhicTaBnseTcst oOydaroieMycsi, ciii OH He 3HaeT Ha
F,FX JTBHOY/ 0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKHM
HE 3a4TEHO MaTepHal, JoIycKaeT rpyoblie OIIMOKU IpU ero
U3JI0KCHUM Ha 3aHATUAX U B X0J1€ IIPOMEKYTOUHON
aTTecTaluu.

OOyuaromuiics UCIBITHIBAET CEPHE3HBIE 3aTPyIHEHUS B
NPUMEHEHUU TEOPETUYECKUX TOJIOKEHUHN TP PELIEHUH

CTaHJapTHOT'O YPOBHS CJIO)KHOCTH, HE BIalEeT
HEOOXOIMMBIMH ISl 5TOTO HABBIKAMU H MTPUEMaMH.
JleMoHCTpHpYeT (parMeHTapHble 3HAaHUS y4eOHOMH
JIUTEPATYPBI 110 AUCLUIUIMHE.

OrneHka 1o JUCHHUIUIMHE BBICTABIIAIOTCS 00YYaIOIEMYCs C
y4E€TOM PE3yJIbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTecTaluy.

KommnereHnuyu Ha ypoBHE «JIOCTaTOYHBIN), 3aKPETUIEHHBIE
3a AMCLUUIUIMHON, He COPMHUPOBAHBI.

NPaKTUYECKUX 3a/1a4 MPO(eCCHOHATFHON HANPaBIEHHOCTH

5.3. OneHouHsble cpeacTBa (MaTepuaibl) Ul TEKYLEro KOHTPOJIs yCIIEBaeMOCTH,
MIPOMEXKYTOUHOM aTTecTalli 00yJarouxcsl 0 JUCLUILIINHE

IIpuMepHbIe TeMBbI AJ151 HTOTOBOH KOHTPOJIbHON PadoThI

1.Yuudukauus ¥ craHgapTU3alus TEPMUHOJIOTUU apXUMBHOTO Jena (HOpMaTHBHbBIC
JOKYMEHTBI, CTaHJIApThl, METOJIMYECKHE Pa3pabOTKH, OCHOBHBIC TEPMHHBI M W3MEHEHHE HMX
nepUHUIIHIA).

2. CraHmaptu3anus 0OECIeYCHHs] COXPAaHHOCTH apXUBHBIX JOKYMEHTOB Ha TPaTUIIMOHHBIX
HOCHTEJISAX (HOPMATHUBHBIC JTOKYMEHTBI, CTaHIApThl, METOJAMYCCKUE Pa3pabOTKH, OOBEKTHI
CTaHJIapPTH3AIMK, TPEOOBAHUS K OpraHW3aIlMH XPAaHCHUS, PSKUMBI XPAaHCHHS, MEPOTIPUSATHS

0 00ECIIEYEHUIO0 COXPAHHOCTH).

3.

CraHzmapThl, pEryJIUpYIOINUE XPAaHEHHUE JIEKTPOHHBIX JOoKyMeHTOB. (McTopusi, HOpMaTHBHbBIE

JIOKYMEHTBI, CTAaHAAPTHI, METOJIUYECKHAE Pa3padOTKH, OOBEKTHI CTaHIAPTU3AIMH, OCOOCHHOCTH
KJTAaCCU(UKAIINN, SKCIEPTU3bI IIEHHOCTH, OIMCAHUS W yd4era, cuenuduueckue TpeOOBaHHS K
XPaHEHHIO TI0 CPABHEHHIO C JOKYMEHTAMH Ha TPATUITMOHHBIX HOCUTEIIAX ).

4.

CranpapTuzanus XpaHEHUs] HAYyYHO-TEXHHYECKOW JOKYMEHTAlUMH (MCTOpHUS, HOPMAaTHBHbIE
JOKYMEHTBI,  CTaHAAapThl, METOAMYECKUE  pa3pabOoTKu, OOBEKThl  CTaHIAPTU3ALMH,
0CcOOEHHOCTH KJacCU(DMKALMKU, SKCIEPTU3bl EHHOCTH, ONMUCAHMUSA W y4eTa, creruduyeckue
TpeOOBaHUS K XpPAaHEHHIO IO CPABHEHMIO C TOKYMEHTAMHU Ha TPAJAULIMOHHBIX HOCUTEIIAX ).

. CranmapTuszanys XpaHEHMs ayAMOBU3YaIbHBIX JIOKYMEHTOB (MCTOpHs, HOpPMAaTUBHBIE

AOKYMCHTBI, CTaHAApTHI, METOJHUYCCKHE p33pa6OTKI/I, 00BEKTHI CTaHdapTU3anuu,
0COOEHHOCTH KJ'IaCCI/I(I)I/IKaLII/II/I, 9KCICPTU3bI LICHHOCTHU, OIIMCAHUA U YUCTa, Cl'IeI_[I/I(i)I/ILICCKI/IC
Tpe6OBaHI/I$I K XpaHCHUIO 1O CPABHCHHUIO C JOKYMCHTAMH Ha TPpaAUIIHOHHBIX HOCI/ITGJBIX).

. CTElHI[apTI/BaLII/ISI KOHCCpBaAlMM MU peCTaBpalluid HNOKYMCHTOB (I/ICTOpI/IH, HOPMAaTUBHBIC

JOKYMEHTBI, CTaHAAPThI, METOJIUYECKUE DPa3padOTKH, OOBEKTHl CTaHAAPTH3AIMH, OCHOBHBIC
METOBI U UX IBOJIIOIIHS ).

. CranpapTuzanus KJaccu(uKanuu JIOKYMEHTHOU UHpOpMaLUH.

YHudpuuupoBaHHbIE npaBuiIa u MPUHIUIIBI OIMCaHUA apXMBHBIX
JOKYMEHTOB B Hallleil CTpaHe U 3a pyOeKoM.
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Bomnpocs! 11 IpoMeKyTOYHOH aTTecTaluu

1. 3HaueHue U poJb CTaHIAPTU3ALMH B PA3BUTUU apXUBHOTO jiesa B POD.

2. OCcHOBHBIE 3Tallbl Pa3BUTUS CTaHIAPTH3ALUH.

3. HopmatuBHO-1IpaBOBOE obOecrieueHne cranaapTu3anuu B PO.

4. O0miasi CTpYKTypa W HANpPaBJICHHS JEATEILHOCTH OCHOBHBIX OPTraHOB 0 CTaHJIAPTHU3ALUH B
PO.

5. O06mas XxapakTepucTUKa CTaHIapTOB.

6. IlonsTus «apXUBHBIN JIOKYMEHT», «apXxXuBy, «apXUBHBIN bonny,

«IoKyMeHTalnbHbIH poHm» B TepMuHOonoruyeckux ['OCTax 1980-90-x rr.

7. OOmas XapakTepUCTUKA U KJIaCCH(PUKAIUS CTAHIAPTOB B 00JIaCTH apXHUBHOTO JIeTia.

8. CtanmapTu3aiusi OCHOBHBIX apXHBOBEIYECKIX TEPMHHOB.

9. CrangapTH3anus TepPMUHOIOTUN TEXHOTPOHHBIX aPXHBOB U JIOKYMEHTOB.

10. TpeboBanusi K pexUMaM TOCYJAapCTBEHHOTO XpaHEHHs JOKYMEHTOB Ha OyMa)KHBIX
HOCHUTEIISIX.

11. TpeboBaHus K XpaHEHUIO JOKYMEHTOB Ha MJICHOYHBIX HOCUTEISX.

12. TpeboBaHus K XpaHEHUIO OPUTHHATIOB M CTPAXOBBIX KOMHI (POTOIOKYMEHTOB.

13. Pernamenranius XpaHeHus! JOKYMEHTOB Ha MAIIMHHBIX HOCUTEISX.

14. FOpunudeckas cuiia JOKYMEHTOB Ha MAIlIMHHBIX HOCUTEISIX.

15. TpeboBanus k 00J105KKaM JIeN JUIUTEIHHBIX CPOKOB XPAHEHUS.

16. TpeboBaHus K XpaHEHUIO OPUTHHAJTIOB M CTPAXOBBIX KOMHI KHHOAOKYMEHTOB.

17. O6mme TpeGoBaHMS K MOKAPHON OE30ITaCHOCTH apXHUBOB.

18. TpeOoBaHus K IUIEHOYHBIM M MAaTHUTHBIM HOCUTENSIM U WX ynakoBke. [IpaBuina yueta u

xpanenus nokymeHtoB ECKJI.

19. IIpaBuna yuera u XpaHeHHs MPOCKTHOMN JTOKYMEHTAIIUH.

20. TpeGoBaHus K XpaHEHUIO HAYYHO-UCCIIEIOBATEICKUX JOKYMEHTOB.

21. CrannapTusaius CpOKOB XpaHeHHs JOKYMEHTOB. CTaHIapTH3aIUsl yUeTa apXUBHbIX
JIOKYMEHTOB.

22. CtangapTusanus yIpaBieHUsI apXUBHBIM JI€JIOM.

23. Cra"napTu3anys ONMCaHUs apXUBHBIX JTOKYMEHTOB.

6. YueOHO-MeTOoqMYecKOe U MH(GOPMAIIMOHHOE o0ecTiedeHne JUCHUTITIMHBI

6.1. Crnucok UCTOYHHMKOB U JUTEPaATyphl
1.Mctounuku

1.1. OcHOBHBIE

1.1.1 HopmaTuBHbIE aKTbI

Oenepanbubiii 3akoH oT 27 nekabps 2002 roma Ne 184-®3 «O TexHUUECKOM
perynupoBanun» // Cobpanue 3akoHoaarenbcTBa Poccuiickoit @eneparuu. 2002. Ne 52. Y. 1 (30
nexaops).

®enepanbHblil 3ak0H OT 22 OKT. 2004 1. Ne 125-®3 «O6 apxuBHOM fene B Poccuiickoii
®enepanum» // Poc. raz. — 2004. — 24 okr.

[lepeyeHp THUIOBBIX YNpPaBIEHYECKUX APXUBHBIX JOKYMEHTOB, OOpa3yIOLIUXCs B
MIPOLIECCE JIEATENbHOCTH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPAaBJIEHUS U
OpraHu3alllii, ¢ ykazaHueM cpokoB xpaHenus. Pocapxus BHUMJIA/I. M., 2010.

[IpaBuna opraHuMzauuu XpaHEHHMs KOMIUIEKTOBAHHS, Y4YeTa M  HCIHOJb30BaHUS
nokyMeHTOB A® P® u npyrux apxXuBHBIX JOKYMEHTOB B FOCYJAapCTBEHHBIX U MyHMLIUIAIBHBIX
apxmBax, My3esix, oubnmorekax, opranuzamusax PAH. M., 2007. 100 c.

1.1.2. CranmapTsl MeXAyHApOAHbBIE U MEKIOCYIapCTBEHHBIE.
I'OCT 7.65-92 MexrocynapcTBeHHbI crangapt. CucreMa cTaHAapTOB IO UH(OpMaLNH,

oubimoreunomy u wusparensckomy neny (CHUBU). KunomoxymeHTHI, ()OTOZOKYMEHTHI H
JIOKYMEHTBI Ha MHKpodopmax. OOmme TpeOoBaHHS K AapXWBHOMY XpaHEHWio. I[IpuHST
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MesxrocynapcTBeHHbIM COBETOM IO CTaHAAPTU3ALINU, METPOJIOTUU U CepTHUPUKAIUU (TIPOTOKOI
No 2 ot 5 mapra 2002 r., mo nepenucke). Beeaen B aeiicteue -01.01.2003. M.:2002.

OOumii MeXAyHapOJIHBIH CTaHAAPT ONUCAHUS APXUBHBIX JOKYMEHTOB. YTBEpXKICH
CHeuaabHOM KOMUCCHEN IO cTaHaapraM onucanusa. Ctokronsm, HIBenwms, 21-23 suBaps 1993
r. / MeXIyH. COBET
apxuBoB. OtTaBa, 1994, International Standard Archival Description, ISAD (G).

I'OCT 7.68-95. MexrocynapctBennslii ctannapt. CUbN/I. ®oHO- 1 BUAEOJOKYMEHTHI.
OO6mue TexHuueckre TpeOOoBaHUS K apXMBHOMY XpaHeHuto. [Ipunst MexrocyaapcTBeHHBIM
CoBeToM IO CTaHAApPTH3AlMM METPOJOTMH M CcepTU(UKAIMM, NpoTokod Ne7-95, BBeneH B
neiictue C 01.07.96. M, 1996.

I'OCT 7.50-2002 MesxrocynapctBennsiii ctanaapt. CUBN /1. KoHcepBanyst 10KyMEHTOB.
O6mue TpeboBanus. Ilpunar MexrocynapctBeHHbIM CoOBETOM 10  CTaHAApTH3ALUH,
MeTtposiornu U ceptudukammu (mporokon Ne 2 ot 5 mapra 2002 r.) BBemen B jeiicTBue
01.01.2003.M.:Crangaptuadopm, 2003.

NCO 11799:2003 MexnayHapoasbiii cranaapTt. HWubopmanus #  JTOKyMEHTaLus.
TpeOGoBaHusi K XpaHEHUIO apPXUBHBIX U OWOIMOTEUHBIX MAaTEpUAIOB. / Komnanus
«Texnopmatup», nepeBos Ha pycckui s3bIK, 2005; Ilepsoe n3n. 15.09. 2003. M., 2005.

I'OCT  3.1001-2011.  MexrocynapcTBeHHbIM  cTaHaapTt. EnmnHas  cucrema
TEXHOJIOTUUECKOW JokymeHTanuu. OOmme mnojoxenus. [Ipuaar  MexrocynapcTBEHHBIM
COBETOM IO CTaHAApPTH3ALUHU, METPOJIOTUH U cepTudukanuu (mpotokoin ot 12 mas 2011 r. N 39)
Beenen B neiicteue 01.01.2012.M.:Crannaptundopm, 2011.

I'OCT 2.501-2013 ECK/. MexrocynaptBeHblil ctanaapt. [IpaBuia yuéra u XpaHeHUs.
VYTBepxkaeH MexXrocygapcTBEHHBIM  COBETOM [0  CTaHAApPTH3aLUH, METPOJIOTMH U
ceprudpukammu  (mporokon Ne 58-I or 28 amrycra 2013 1.) BBemen B nelicTBue
01.06.2014. .M.:Crangaptuadopm, 2014.

1.1.  3.CranpaTpsl HallMOHAJIbHBIE

I'OCT P 51141-98. lenonpou3BOACTBO U apXUBHOE 11eJ10. Tepmu-

HBI U onpeziesieHns. Y TB. moctaHoBienueM l'occrannapra PO ot 27 despans 1998 r. N 28 ¢ 1
suBaps 1999 r . Ormenen npuka3zom Poccrannmaprta ot 17 oktsabps 2013 r. N 1185-ct . M.:
I'occrannapt Poccun, 1998. 7 c.

I'OCT 7.55—99. Cuctema cTanaapToB 1o HHGOpMaIuu, ONOIHO-

TeuHoMy u uzgarenbckomy neny (CHBUJ). OcnoBHble TpeGoBaHus/ YTBEpKIEH MPUKA30M
I'occrangapta Poccun ot 16.02.2000, BBeaen Baeiictue ¢ 01.01.2001. M., 2001.

I'OCT P 1.12-2004. I'ocynapcTBeHHass cucTeMa craHaapTtusauuu Poccuiickoit ®eneparuu.
CranpapTuzanusi ¥ CMEKHBIE BHUJbI JESATENbHOCTU. TepMUHBI U ompeaeneHus.  YTBEpXKIeH
npukazoMm Pocccrannapra ot 30 nexabps 2004 r. N 159-ct. Beenen B neiictBue ¢ 01.07.2005.
M.: T'occrangapt, 2005. 33 c.

Irocr P 1.5-2004 Crangaptuzauua  Poccuiickoir  @enepaumu.  CraHmapTsl
HaloHasbHbIe. [IpaBuna noctpoenus, n3noxeHus, ohopMIeHHUS U 0003HaUeHUS. Y TBEpXKICH
npuka3zomM denepansbHOro areHTCTBA MO TEXHUYECKOMY PErYJIUpPOBAaHUIO U MeTpojoruu ot 30
nexadps 2004 r. Ne 155-ct. M.: U1K U3xa-Bo crangapros, 2005. 24 c.

IFOCT P HCO 15489-1-2007 CHUBUJ. VYnpaenenue npoxkymeHtamu. OOmue
TpeboBanus». Maentnyen MmexayHapogHomy cranaapty MCO 15489-1:2001 "Undopmanus u
JIoKyMeHTanus. Ympasienue 3anucsamu. Oomme nonoxenus" (ISO 15489-1:2001 "Information
and documentation - Records management - General"). YTBepxkaeH U BBelleH B JeiiCTBHE
IIpukxazom ®enepanbHOro areHTCTBA MO TEXHUYECKOMY PErYJIHMPOBAHUIO M METPOJIOTMH OT 12
mapta 2007 r. N 28-ct M.: Crannaptundopwm, 2007. 32 c.

I'OCT P 52294—2004. VinpasneHue opraHuzanued. OJNEKTPOHHBIM pPErJIAaMEHT
aIMUHUCTPATUBHOUN U CITy>)KeOHOH NesaTenbHOCTH. OCHOBHBIC MOJIOXKEHHUsT/ Y TBEP)K/ICH U BBEJICH
B neiictBue [loctanoBnenuem I'occrangapra Poccun ot 29 nexadbpst 2004 r. Ne 138-ct. M.: UTIK
N3patensctBO crangaptos, 2005.
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I'OCT P 13.1.107-2005. Penporpadus. Muxporpadus. MuKpopOpMBl apXHUBHBIX
nokyMeHToB. OOmue TexHuueckue ycioBus. YTBepxkieH [Ipukazom denepasbHOro areHTCTBa
[0 TEXHUYECKOMYPETYJINPOBaHUIO U MeTposiornn oT 7 utons 2005 r. Ne 185-ct. Benen B
nevicteue 12.01.2005.M.:Crannaptuadopm, 2006.

I'OCT P 7.0.2-2006 Cucrema craHnapToB mno HHpopManuu, OUOIMOTEUHOMY U
u3narenbckoMy neny. KoHcepBaius JTOKYMEHTOB Ha KOMITIaKT-auckax. OOmme TpeGoBaHUS.
VYrBepxkaen Ilpukazom @enepaJbHOrO areHTCTBa I0 TEXHUYECKOMY pETYIMPOBAaHUIO U
Metposiorun ot 7 anpens 2006 r. Beenen B nericteue 01.01.2007.M.:Crannaptundopm, 2007.

rocrt P HCO 23081-1-2008 CHBUJI. Ilpoueccel ympaBieHUs JOKYMEHTaMH.
Merananusie ms gokymeHToB: Yacts 1. [Ipunnumner. M.: Ctangaptundopm, 2008.

Irocr P 1.7-2008 Cranmaptuzanus B Poccniickont ®enepaunu. CranmapTsl
HanmoHabHbIe Poccuiickoit @enepanun. [Ipasuna
oopmieHuss u o0003HaueHHsT MpH pPa3pabOTKE HAa OCHOBE NPUMEHEHHUS MEXIyHapOJIHBIX
CTaHJIapTOB.

I'OCT P UCO 22310-2009. CUBU/I. PykoBoJCTBO Ui pa3pabOTUYMKOB CTaHIAAPTOB IO
dhopmynupoBaHUIO TPEOOBAHMI K yIpaBieHNIO fokyMeHTamMu». M.: Ctanmaptuadopm, 2009.

I'oCT 21.1003 — 2009. Cucrema NpOEKTHOM JOKYMEHTAlMH MJIs CTPOUTENBCTBA
(CITAC). Yuer u xpaHeHHEe NMPOEKTHON AokyMeHTauu. YTBepxkaeH [Ipukazom denepanbHOro
areHTCTBAa M0 TEXHUYECKOMY peryJupoBaHuio U merpojoruu ot 30 HosOps 2009 r. Ne 526-ct
Bgenen B aeiicteue 03.01.2010.M.:Crangaptuadopm, 2010.

I'OCT P 54989-2012. OGecrieueHue AOJTOBPEMEHHOW COXPAHHOCTH DSJIEKTPOHHBIX
JIOKYMEHTOB. VYTBepxkaeH ITpuka3zom denepanbHOTO areHTCTBa o
TEXHUYECKOMYPETYJIMPOBaHUI0 UMeTposiioruu oT 17centsadps 2012 r. Ne 325-ct. BBeneH B
nevictue 01.05.2013.M.:Crangaptuadopm, 2013.

I'OCT P 7.0.8-2013 Cucrema craHaaproB mno wHHpopManuu, OUOIMOTEUHOMY U
U3JaTeNIbcKOMy Jieny. Jlelonpou3BOACTBO M apXWMBHOE Jei0. TepMHUHBI U OINpeneieHHs. —
YTBepxaeH npuka3oM Poccrangapra ot 17.10.2013 Ne 1185, BBeneH B neiictue ¢ 1 mapra 2014
r. — M.: Cranmaptuadopm, 2014. — 16 c.

Irocr P 1.2-2014. Cranpaptuzauua B Poccuiickoit ®enepaunn. CraHzapThl
HanoHasbHble Poccuiickoit @enepauuu. [IpaBuna pa3paboTku, yTBEpXkAeHUs, OOHOBICHUS U
oTrMeHbl. Beenen B aeiictue ¢ 01.01.2015. YTBepxknen npukazom denepanbHOro areHTCTBa 10
TEXHUYECKOMY peryiupoBaHuio U meTposioruu ot 30 nekadpst 2004 r. Ne 155-ct. M.: UIIK U3x-
BO CTaHJapToB, 2015. 15 c.

1.1.4 ITpoune crangaptel u TY

OtpacneBoii ctangapt. OCT 55.6-85. JlokyMeHThl Ha OyMakHbIX HocuTelsx. [IpaBmia
rOCYJapCTBEHHOTO XpaHeHHs. TexHuueckue TpeOoBaHHs. YTBEp)KACH U BBEJIEH B JeicTBUE
npukas3oM ['maBHoro apxusHoro ynpasiieHus npu Cosere Munuctpos CCCP ot 11 urons 1985
r. Ne 181 ¢ 01.01.1986.

// UTudopMallmoHHO-CTIpaBOYHasl CUCTeMa apXuBHOHM oTpacnu. http://termika.ru/issao?
d&nd=982300062&nh=6

[P 50.1.008-2009 «Cranmaptuzanus B Poccuiickoit ®enepaumn. OpraHuzanus Hu
IpoBeJieHNEe paboT MO MeXAyHapOAHOM cTaHaapTuzauuu B POy». M.: M3n-Bo ctannaptos, 2009

1.1.5. Meroguyeckue JOKyMEHTHI.
OcHoBHbIE TTpaBUIIa pabOTHI TOCYIAPCTBEHHBIX apXUBOB ¢ KHHO(GoTOohoHOJOKYMeHTaMu / CocCT.
B.M. Marunos, A.A. Kob6enskoBa, E.I1. Tapakanosa. M., 1980.

OcHoBHbIe mpaBuia paboTel ¢ KUHOGOTODOHOTOKYMEHTaMU U BHICO(POHOTpAaMMaMH B
BenoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.LA. Ko6enpkoBa, ®.A. I'enposuy, B.A.
Ycrunos. M., 1989.
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OcHoBHBIE TpaBUia pabOThl C HAYYHO-TEXHUYECKOW JOKYMEHTAIMel B OpraHu3aluix u
Ha npeanpusatuax. M., 1991.

OcHoBHBIE TpaBuIIa paboTh apxUBOB opranu3zaiuii / Pocapxus. BHUNJIA L. M., 2002.

OcHoBHblE  mpaBuiga  pabOTBl €  HAYYHO-TEXHUYECKOM  JTOKyMEHTalued B
rOCyJapCTBeHHbIX apxuBax Poccuiickoii ®@enepauun/Onodpensl pemenuem Komterun
PocapxuBa ot 26 mapra 2003 1; Pocapxus, BHUNJIAJI. M, 2003.

[IpaBuna paGoTbl moONb30BaTeNiell B UYWTAIBHBIX 3aJlaX TOCYIAPCTBEHHBIX apXUBOB
Poccutickoit ®enepamuu / @enep. apx. Ciyxba Poccun. — M.: [6.1.], 1998. — 10 c.

1.2.JlonoHUTEIBHBIS
1.2.1 HopMaTuBHBIE aKThI

[lepeueHb TUMOBBIX ApPXUBHBIX JOKYMEHTOB, 0Opa3ylOIIUXCS BHAYyYHO-METOAMUYECKON U
MIPOM3BOJICTBEHHOM JIEATENILHOCTH OpPraHU3aIlMM C YKa3aHUEM CPOKOB XpaHeHus / denep. apx.
arentcTBo (PocapxuB), Bcepoc. Hayu.-uccnen. HH-T JOKYMEHTOBEACHHUS U apX. Jieia
(BHUMIAA). — M.: [6.1.], 2008. — 381 c.

1.2.2. CranmapTsl MeXIyHapOAHbBIE U MEKIOCYIapCTBEHHBIE.

I'OCT 13699-91. MexrocygapCTBeHHbIM CTaHIAPT. 3alUCh M BOCIPOU3BEICHHE
uHpopmanuu. Tepmuns! u onpeaenerus. C 01.01.1997, nepeusn. ¢ uzmenex. 23.06.2009.

['OCT 13.1.101-93. MexrocynapcTBeHHbI cTaHgapT. Mukpo@uibM JOKyMEHTa Ha
IpaBax NOJUIMHHUKA. llopsAOK W3roToBIEeHMs, yuyeTa, XpaHEHUs M NIpUMeHeHus. l[IpuHaT
MexrocynapctBeHHbIM  COBETOM 1O  CTaHAApTH3aLUM, METPOJIOTMH U  CEePTHPHUKAIUU
15.03.1994. Beenen B neticteue 01.07.2002.M.:UTIK «M3naTenbcTBO cTanaapToB», 1996.

['OCT 7.68-95 MexrocynapcTBeHHbI crangapt. CucreMa cTaHAapTOB MO UH(OpMAaLNH,
OuOIIMOTeYHOMY U UW3JaTenbckoMy Jeny. DOHO- M BHIACOAOKYMEHTHL. OOIIue TeXHUYECKHE
TpeboBaHus kK apxuBHoMy xpanenuto. C 01.07.96.

IrocTt 7.69-95. (MCO 5127-11-83) Mexrocynapcteennbiii crangapr. CHUBU/I.
AynanoBuzyanbHble TOKyMeHTbl. OcHOBHBIE TepMuHBbI U onpenenenus. C 01.07.1997, nepeusn. ¢
n3MeHeH. 23.06.2009.

I'OCT 13.1.401-2001. MexrocynapcTBeHHbI cTaHaapt. Penporpadus. Mukporpadus.
AmnmapaTsl  JUII  CbeMKH ~ MUKpouiabMmoB.  TexHuueckue  TpeOOBaHUS Y TBEpXKAEH
MesxrocynapctBeHHbIM COBETOM IO CTaHAAPTU3ALUU METPOJIOTUU U cepTU(UKAIIMK, TPOTOKOI
Nel19-2001. Begen B neiicteue 01.07.2002.M.:Crannaptundopm, 2002.

['OCT 7.19-2001 MexrocynapctBeHublii cranaapt. CUBUJ. ®opmar mist oOmeHa
nanHbiMu.  ConepkaHue  3amucu.  YTBepkAeH MexrocynapctBeHHbIM — CoBeToM IO
CTaHJApPTU3ALMK METPOJIOTMH U cepTHuduKanuu, nporokon Nel9 or 22.05.2001. Benen B
neiicteue 01.07.2001.M.:Crangaptundopm, 2002.

['OCT 13.1.002-2003. MexrocynapcTBeHHbIN cTaHaapT. Pemporpadus. Mukporpadus.
JIokyMeHTbl a1 MuKpoduiabmupoBanusi. OOmme TpeOOBaHUS M HOPMBI. YTBEpXKJIEH
MesxrocynapctBeHHbIM COBETOM IO CTaHAAPTU3ALUU METPOJIOTUU U cepTU(UKAIIMK, TPOTOKOI
Ne24. Beenen B nefictBue 01.01.2005.M.:Crangaptundopm, 2005

['OCT 7.70- 2003. MexrocynapctBennbiii ctanaapt. CUBU/I. Onucanue 6a3 maHHBIX U
MAIIMHOYUTAEMBIX HMH(OPMAIIMOHHBIX MaccuBOB. CocTaB M 0003HAUYE€HHE XapaKTEPUCTHK.
Vr1Bepxkaen MexrocynapctBeHHbIM — COBETOM MO CTAHAAPTHU3AUUM  METPOJIOTUHM U
ceprupukanuu, (mporokon Ne 23 or 22 wmas 2003 r1.) BBegen B JeiicTBHe
01.07.2004.M.:Crangaptuadopm, 2008.

NCO 14416:2003 «1udopmanus u gokymeHTaius. TpeGoBaHuUs K MepernsieTy KHUKHBIX,
MEePUOANYECKUX, CEPUNHBIX M3IaHUN U JPYyrux OyMaXKHBIX JOKYMEHTOB JJIsi MCIOJIb30BAaHUS B
apxuBax 1 6uOnnoTekax. MeTo sl 1 MaTepualIbl».

I'OCT P UCO/MBK 2382-23—2004. Undopmanmonnas texuosorus. CinoBapb. YacTh
23. ObpaboTKka TeKcTa.
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I'OCT P 52292—2004. DnexTpoHHbIii 0OMeH uHpopmManueil. TepMUHBI U onpeeneHusl.
— (MudopmaninoHHast TEXHOJIOTHS).

IoCT  7.24-2007. MexrocynapctBennslii  crangapr. CHUBHJI.  Tesaypyc
MH(}OPMaLMOHHO-TIOUCKOBBIN MHOTOs3bIYHbINA. COCTaB, CTPYKTypa U OCHOBHBIE TpeOOBaHHS K
IIOCTPOEHHUIO. YTBEpKIAeH MexrocynapcTtBeHHbIM COBETOM IO CTaHAAPTU3ALMU METPOJIOTUU U
ceprudukanmn, (mpotokoa Ne 31) Beenen B aeiicteue 01.07.2008.M.:Crangaptuadopm, 2008.

I'OCT 1.2-2009 Mexrocy1apcTBEHHBII cTaHAapT. MexXrocyapcTBeHHas CHCTEMa
cranpapruzanuy. CTaHgapTbl MEXKIOCyJapCTBEHHbIC, TNpaBUja M PEKOMEHJALUU IO
MEXTIOCy/IapCTBEHHOM cTaHnaptusanuu. llpaBuma pa3paOoTku, NPUHATUS, TPUMEHEHHMS,
OOHOBJIEHHS M OTMeHbl. [IpuHAT MeXrocyJapcTBEHHBIM COBETOM [0 CTaHIapTHU3AIHH,
MeTpoJioruu u ceprudukanuu (nporokon Ne 36 or 1 Hos6ps 2009 r.). Beeaen B neiictBue ¢
01.05. 2010. M.:Cranmgaptunadopm, 2010.

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucteMbl 3I€KTPOHHOTO IOKyMEHTOO00POTA.
VYnopasnenue  gokymenrtanueil. Mudopmanus, coxpaHsemas B DJIEKTPOHHOM  BHJIE.
PexomeHganuu 1o OOECIEYEHHIO JOCTOBEPHOCTH U HAJEKHOCTH», YTBEPXKAECH NPUKA30M
@denepanbHOTO areHTCTBA M0 TEXHUYECKOMY PErylupoBaHuio U Metposioruu oT 18.10.2011 Ne
466-cT xak HaMoOHaNBHBINA cTaHaapT PP Ha ocHoBe TexHuueckoro oruera MCO ¢ 01.08. 2012.
M.:Crannaptundopm, 2012.

I'OCT P MCO/M3K 26300-2010 «Hudopmanmonnas texnonorus. Popmar Open
Document nnst oducupix npunoxenuit (OpenDocument) v1.0» M., 2010. YTBepkaeH npukazomMm
denepanbHOrO areHTCTBA MO TEXHUYECKOMY PEryIupoBaHuio u Merposoruu (Poccranaapt) c 1
noHa 2011 kak HamumoHanbHBIM cTaHmAapT P® Ha OCHOBE MEXIyHapOIHOrO CTaHIapTa.
M.:Crangaptundopm, 2011.

['OCT P 7.0.10-2010. Cucrema crtangapTtoB o HHQOpMaNUH, OUOIUOTEYHOMY U
u3narenbckomy neny. Habop snemenToB mMeraganHbix «Jlyonmunckoe sapo» (ISO 15836:2003)
VreepxaeHn Ilpukazom @enepanbHOrO0 AareHTCTBA IO TEXHUYECKOMY PpETYJIHpPOBAHUIO U
Metpoiorm  or 9  HosOps 2010 r. Ne 347-ct. BBemen B JeiicTBHe
01.07.2011.M.:Crannaptuadopm, 2011.

I'OCT 2.511-2011 MexrocynapctBennsiii cranpapt. ECKJI. IlpaBuna mnepemaum
AIIEKTPOHHBIX KOHCTPYKTOPCKHX JTOKYMEHTOB. Ob6mue MOJIOXKEHUS. [Tpunsr
MeXrocy1apCTBEHHBIM COBETOM 10 CTaHJAPTU3AIMH, METPOJIOTUU U cepTU(UKAIIUH (TIPOTOKOI
ot 12 mas 2011 r. Ne 39). Beenen B neficteue 01.01.2012. M.:Crangaptundopm, 2011.

I'OCT 2.512-2011. MexrocynapcrBennbiii crangapt. ECKJI. IlpaBuna BblnosHEHUs
Makera JaHHBIX JUIsI Tepefadyd DJIEKTPOHHBIX KOHCTPYKTOPCKUX JOKyMeHToB. OoOuue
nosiockeHust [IpuHAT MeXrocyjapcTBEHHBIM COBETOM [0 CTaHAAPTU3ALMH, METPOJIOTMHM U
ceprudukanmu (mporokon ot 12 mas 2011 1. Ne 39). Bemen B neiicteue 01.01.2012.
M.:Crangaptundopm, 2011.

NCO 30300:2011 «Mudopmanus u nokymeHtanus. CUCTEMbl YIIpaBJIE€HUS TOKYMEHTAMHU.
OcHoBHbIE TOJIOKEHUS U cioBapby » / Odurmaneusiii caiit ISO. www. http. ISO.com (nata
obpamenus 01.05.2012)

NCO 30301:2011 «udpopmanus u gfokymenTanus. CucTeMbl YIpaBICHUS TOKYMEHTAMU.
TpeGosanus» »// Opunuaneueiii caldT ISO. www. http. ISO.com (mara obpamenus 01.05.2012)

ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environments» (MCO 16175 «Mudopmanuss U HOKyMEHTALUS.
[TpuHIMIBI ¥ GYHKIMOHANBHBI/€ TpeOOBaHHS K JTOKyMEHTaM B 3JIEKTPOHHOU oducHOU cpene»//
Odummanererit cait [SO. www. http. ISO.com (nata o6pamenns 01.05.2012)

1.2.3.CrangaTpsl HallMOHAIbHBIE

I'OCT 2.501-68. ECK/I. IIpaBuna y4yera u xpanenus. M., 1985.

'OCT 2.001-70. Enunas cucrema xoHCTpykTOpckoi mokymentanuu (ECK]I). O6mme
noJyioskeHusa. M., 1985.
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I'OCT 17914-72. O610%KHU J1eN ATUTEIbHBIX CPOKOB XpaHeHUs. TeXHH4YecKue ycIoBusl.
M., 1984.

I'OCT 21.001-77. Cuctema npoekTHO#M gokymeHTtauu ais crpoutenscta (CILJIC). OOmme
moyoxxkenus. M., 1980.

IroCTt 21.203-78. CIIIAC. IlpaBmna yudera W XpaHEHUS IOJUIMHHUKOB IPOEKTHOMN
nokyMeHTanuu. M., 1979.

I'OCT 621.1-78 YHudunupoBaHHble CUCTEMBI TOKyMeHTauu. CUcTeMa JOKYMEHTAIlUU
10 U300peTeHusIM U OTKpeITUAM. OcHOBHbIE TIoJokeHus. M.: ['occrannapt, 1978. 12 c.

I'OCT 4097-78. KopoOku [y KHHOIUICHOK, MAarHUTHBIX JIEHT U (UIBMOBBIX
MarepuanoB. Texanueckue ycnosus. C 01.01.1980. Ilepensa. ¢ uzmenen. 01.03.1980. M.: UIIK
«M3natensctBo CTangaptoBy, 1980.

['OCT 4430-78. KonTeiHeps! sl KHHOIJICHOK, (PUIBMOBBIX MAaT€pHaIOB U MarHUTHBIX
nent. TexHnueckue ycnosus. C 01.01.80. M.: UIIK «M3narensctBo Crangapros», 1980.
[Tepensn. ¢ uzm. 01.06.1998.

I'OCT 3.1001-81. Egnumnas cucremMa TEXHOJIOTHYECKOW JOOKyMeHTanuu. OOrmme
moyioxkeHus. M., 1984

I'OCT 7.50-84. XpaHeHue AOKyMEHTOB B (oHJax OMOTMOTEK M OPraHOB HAy4YHO-
TexHudeckoi napopmarmu. Odmue TpedboBanus.M, 1984,

I'OCT 13.0.002-84. Penporpacusi. Tepmunsl u onpeaenenus. C 01.07.1985, nepeusn. ¢
n3MeHeH. 23.06.2009. M: TI'occcranmapr, 1985.

P/1 50-524-84 Ilopsnok xpaHeHHs1 JOKYMEHTOB Ha MalllMHHBIX HOCUTENAX. M,, 1985.

I'OCT 6.10.4-84. VYuudwumupoBaHHbIE CHUCTEMBl  JOKyMeHTamuu. [lpumanue
IOPUAMYECKON CHIIBI JOKYMEHTaM Ha MAIlMHHOM HOCHUTENE M MallMHOTPaMMeE, CO3aBa€MbIM
CPEICTBAMH BBIYUCIUTEIBHON TEXHUKN». M,, 1985.

I'OCT 26569-85. KunomineHku i NOpo(ecCHOHANbHOM  KUHemartorpapuu U
TeneBuAeHUsA. MapKkupoBKa, yIIakoBKa, TpaHC-
noptupoBanue u xpanenue. C 01.01.1986. M: T'occcranmapt, 1985. Ilepensn. ¢ m3MeHeH.
23.06.2009.

I'OCT 11157-87. YctpoiicTBa BOCIIPOU3BECHNUS MEXaHHYECKOH 3Bykosamucu. OO6mue
texanueckue ycnoBus. C 01.01.1989. M: I'occcrangapt, 1989.

I'OCT 28388-89. Cucrtembl 00paboTku wuHpopManuu. JOKyMEHTHI Ha MarHUTHBIX
HOocHUTeNSX JaHHbIX. [IopsiioK BhIMOIHEHHS U 00-
pamenus. C 01.01. 1991 r. M: TI'occcrannapt, 1989.

I'OCT 12.1.004-91. CCBT. Iloxapnas Oe3omacHocts. O0mme tpedoanusi. C 01.07.
1991. M: T'occecranapt, 1991.

I'OCT P.50.1.027-2001. MadopManoHHbIE TEXHOJIOTHUH MOICPKKH KH3HEHHOTO ITUKIJIA
IPOAYKIMH. ABTOMAaTU3MPOBAaHHBIN 0OOMEH TexHH4Yeckoi nHpopmanueil. OCHOBHbBIE MOI0KEHUS
u obmue TpeboBanus. M., 2001.

6.1.2.4 IIpoune cranmaptel u TY

[1116-0145-1986. IlpaBuna rocyiapCTBEHHOIO XpaHEHMsI OpPUIHMHAIOB U CTPaXOBBIX
kormid. Texaundeckue tpedboBanus. M., 1987.c

OCT 55.2-84. ®ortonokyMeHThl. [IpaBuna rocyaapcTBEHHOTO XpaHEHUS OPUTHMHAIOB U
cTpaxoBbix komui. TexHumueckue TpeOoBanus/ YT1BepxknaeH [Ipukazom ['maBHOro apxuBHOIO
ynpasnenus npu Cosere Munuctpos CCCP ot 13 uronst 1984 1. N 214. C 1 suBapsa 1986 rona.
M., 1986.

OCT. 55.1-84. JloxymMeHTbl Ha IUIEHOYHBIX HocuTensx. IIpaBuiia rocyaapcTBEHHOrO
XpaHeHUs! OPUTUHAJIOB U CTPAaXOBbIX KON KMHOJAOKYMEHTOB U JJOKYMEHTOB CTPaxoBOro poHja.
Texuuueckue tpeOoBanus. / Y1BepkaeH I[IpukazoMm [aBHOro apXMBHOTO YIpaBlIEHHS IPH
Cosere MunuctpoB CCCP ot 13 nronst 1984 1. N 214. C 1 auBaps 1986 roma. M, 1986.

6.1.2.5. MeTonuueckue TOKYMEHTHI.
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Enunsblii knaccudukarop nokymMeHTHOM uH(popmanun ApxuBHoro ¢onna Poccuiickoii
®enepanuu / [cocT.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tadn

Meronuueckie pEeKOMEHJALMU 10 NPOBEICHUIO ILEJIEBOM KOMIIJIEKCHOW AKCIEPTU3BI
LIEHHOCTU JIOKYMEHTOB, XpaHAILINXCS B rocynapcTBeHHbIx apxuBax / BHUM noxkymentoBenenus
u apx. gena; [Coct. T.®. ABpamenko u ap.]. — M.: BHUNJIA/, 1988. — 20, [1] c.

Meronuueckue peKOMEHAAaMu 1o paboTe ¢ 0co00 IEHHBIMH JOKyMEHTAaMU B
rocyaapcTBeHHbIX apxuBax PD / @enep. apx. arenrctBo (Pocapxus), Beepoc. Hayu.-uccnes. us-
T nokymeHToBeaeHus U apx. aena (BHUUIA); [coct. H.U. Xumuna (pyk. Temsr), A.B. En-
natbeBckuii]. — M.: [0.1.], 2007. — 44, [1] c.: w.

Metoauueckue peKkoMeH1aluu 1o (JOHAUPOBAHMIO TIOKYMEHTOB B roCy/1apCTBEHHBIX
MYHUIUNATIBHBIX apxuBax P® / Denep. apx. areHt- ctBo (PocapxuB), Becepoc. Hayu.-uccnen.
WH-T JoKyMeHToBeneHus u apX. neina (BHUMIA); [coct. H.U. Xumuna (pyk. Temsr), A.B. En-
natbeBckuid, 3.I1. MHo3emrieBa]. — M.: [6.1.], 2007. — 41 c.

Onucanve  Hay4YHO-TEXHMYECKOM  JOKyMEHTallUM Ha  PAa3JIMYHBIX  HOCHUTEISX
uHpopmanuu. Pekomennanun/ BHUNIA/L. M., 2001.

PekoMenaanuy mo KOMIUIEKTOBAHHIO, YU€Ty W OpraHU3allid XPaHEHHs SJIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B apxuBax opranmzauuii. M.: BHUHUJA, 2013//OnybaukoBaHo Ha
caiite «ApxuBbl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

PexoMeHganu 1o KOMIUIEKTOBAHHIO, YY€Ty M OPTraHU3allUM XPAHEHMs JJIEKTPOHHBIX
aApXMBHBIX JTOKYMEHTOB B TI'OCYJapCTBEHHBIX M MyHUIMIAIbHbIX apxuBax M.: BHUMNJIA/,
2013//Ony6nukoBaHo Ha caiire «ApXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml).

Co31aHue COBPEeMEHHBIX apXHMBHBIX CIIPABOYHUKOB Ha OCHOBE TU((EepeHIIMPOBAHHOTO
nonxona: MertoA. mnocobue / Degep. apx. areHTCTBO, Bcepoc. Hayu.-uccieA. HH-T
JOKYMEHTOBEJICHUS U apX. fena; [coct. B.I'. JlapuHa (pykK. TeMbI, OTB. COCT.) U 11p.]. — [3-e u3n.,
crep.]. — M.: [6.1.], 2007. — 124, [1] c.: cxem., TaO.

CocraBieHue apxXUBHBIX OMMCE: MeToandeckue ykazanus / denep. apx. ciyxba Poccun
(PocapxuB), Bcepoc. Hayd.-uccnen. MH-T TOKYMEHTOBEACHUS U apX. aena; [coct.: B.I'. Jlapuna
(pyK. TeMbI, OTB. cOCT.) U Ap.]. — M.: [6.1.], 2007. — 144 c.: Tabm.

CocraBineHrne apXuBHBIX ONHUCEH B OJIEKTPOHHOM ¢opMe U HX UHTErpauus B
MHPOPMALIMOHHYIO HH(PACTPYKTypy TOCYAapCTBEHHBIX M MYHHUUMOAIBHBIX apXWBOB. M.:
BHUNIA/, 2013//Ony6nukoBano Ha caite «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

Jlutreparypa ocHOBHast

ApxuBoBeneHHe (Teopus W MeToAuKa): yueOHWK s By3oB / E.M. Bypoma, E.B.
Anekceesa, JLII. AdanacweBa; mox pen. E.M. Byposoii; Poc. roc. rymanur. yuH-T. — M.: U3m.
oM MDOU,

2012. — 482 c.: puc., cxem., TabII.

Jlapuna B.I'. Cucrema HCA rocyaapcTBEHHBIX apXMBOB KaK OCHOBa (hOpPMHUpPOBAHHS
00111ero apXuBHO-MHPOPMAIIMOHHOTO TTPOCTPaAH-
ctBa // OteuectBeHHbIe apxuBbl. 2002. Ne 3. C.14.

Bapnamona JI.H. Cranmaptu3zanus yrnpaBieHHUs] TOKYMEHTAUEH: MEXITYHAPOIHBIN OIbBIT
NCO u ero npumenenue B Poccun// Bectauk PITY. .2014 Ne 2.

MakcumoBa H. JlesarenpHOCTs MeXIyHApOAHOW OpraHM3aluy IO CTaHAAPTH3ALUU B
obnactu ympasieHust JokymMmeHTamu / H. MakcumoBa // ApXuBbI U Jenonpon3BoAcTBo.— 2012.—
Ne 4.—C. 82-89.

Kononeera A.1O. JlelicTByromye HOpMaTMBHO-METOIUYECKUE MOCOOUS MO apXUBHOMY
nemny// Bectauk PITY. 2013.Ne 4,



23

CrienanycTel apXMBHBIX yupexJaeHuid o EnuHoM kiaccudukarope JTOKYMEHTHOM
uHpopmanmu ApxusHoro (onaa Poccuiickoit denepanuu. // OtedectBenHbie apxuBbl. 2008. Ne
2.C. 12-24.

Crneuunanuctel Pocapxusa — o IlpaBunax 2007 r. // OteuectBenHble apxuBbl. 2007. Ne 4
C.22-23.

Vapsuuukuii, K.b. Enunas apxuBHo-uH(pOpManuMoHHass cpeda B KOHTEKCTE
uHpopmatuzaum ooduiectsa // OTedecTBEHHbIE ApXUBBI.

2009. Ne 3. C. 31-37.

Jluteparypa qOnOJHUTENbHAS

Bapnamosa JI.LH. UCO 15489-1:2001 «Mupopmarust 1 JOKyMeHTalus — YTpaBlieHUE
JIOKyMEHTaMmU: eIie OJMH MIAHC BO3POJIUTH rOCyIapCcTBEHHOE peryaupoBanue B chepe OV //

JlokymeHTanst B WHGOPMALMOHHOM OOIIeCTBE: 3aKOHOAATENbCTBO W CTaHAAPTHI.
Hoknaasl u coobuienns Ha XII MexayHapoaHON HaydHO-TIpaKTUYeCKOW KoH(epeHIuu. 22-23
Hoa0ps 2005 r. M., 2006. C. 271-274.

Ona xe. CoBpeMEHHOE COCTOSHHUE Jiel B cdepe CTaHAAPTU3ALUU TPOILIECCOB
JOKYMEHTAIlMOHHOTO ~ o0ecriedeHust  ympasieHus: onbIT Poccunm // Tpyael  Tperbeit
MeXIayHapoaHoi kKoH(epenmmn «CraHmapTuzanus HWHPOPMAIMOHHBIX — TEXHOJOTUH U
unteponepadensHocTh — SITOP 2009». — M. — C. 137-140.

Omna xe. OCT P UCO 15489-1-2007: 3nauenne mist Poccun // Ienonpon3BoacTBO U
JIOKyMeHT0000poT Ha npeanpustuu. 2007. Ne 3. C. 18-19.

CoxoBa A.H. PekomeHganuu mo MCHOJIB30BaHUIO HanuoHaimbHOro cranpapra 'OCT P
NCO 15489-1-2007 «CUBU/I. YnpaBnenue nokymeHTamu. O61ue TpeboBaHus» B POCCHICKOM
nenornpou3BoacTie // lenonponsBoactBo. — 2008. — Ne 3. — C. 85-90.

«MccnenoBanue MEXIyHApOJHBIX CTAaHAAPTOB M IPOEKTOB  MEXKIAYHApOIHBIX
crannaproB MCO mno ynpasienuto gokymeHtamu 3a 2013 r., onpenenenue 1eiaecoo0pa3HOCTH
pa3paboOTKM Ha HMX OCHOBE COOTBETCTBYIOIIMX HAlMOHAJBHBIX CTaHIapToB Poccuiickoit
Oenepanun» . Otuer mo HUP /Pocapxus, BHUUJA, 2014. .//OnybnukoBaHo Ha caiite
denepanbHOl apxuBHOU ciry k061 http://archives.ru/documents/methodics.shtml

Koctomapos M.H. Enunas cucrema kinaccupukaiud W KOJWPOBAHUSA TEXHUKO-
SKOHOMUYECKOW U conmanbHoi nHpopmanuu Poccuiickoit @eneparmu // Cexkperapckoe eno. —
2002. — Ne 1. — C. 42-46.

Jlapun M.B., Bapnamosa JI.H. HanuoHanbHbIN cTaHmapT «YIpaBiIeHUE NOKYMEHTAMHM.
O6mme TtpeboBanus». IlepcriekTuBbl mpoekrta. (Kpyrieni cronm B pegakuuud KypHana) //
CnpaBouHuk cekperaps u opuc-menemkepa. 2007. Ne 2. C. 8-20.

Maxkcumosa H. Ucropus nestensnoctu ISO B o6nactu ynpasieHus JokyMeHTaMu //Tam
xe.—2012.— Ne 2.— C. 128-135.

Kob6enpkoBa JI.A. O xoae 3KCHiepuMEHTaIbHOTO BHeApeHUss OCHOBHBIX MpaBUIl pabOThI
rocyJJapcTBeHHbIX apxuBoB Poccuiickoit ®@enepanun //OtedectBeHHble apxuBbl. 2003. Ne 4. C.
12-24.

Ky3un A.A, Pomans JI.M. Kunodoroapxussl: YueOHoe ocobue. M., 1982.

Marunos B.M. KnuHonoKyMeHTHI B KOHTEKCTE McTOprudecKoro 3Hanus. M.: PITY, 2005.

I[Mogonsckas WM.A., Cankuna JI.B. Mertonuka M TpakTUKa CTaHAapTU3aLUUd U
yHUUKAIUU JOKYMEHTOB: YuyeOHoe nocodue. — MI'MAU,

1987.
Owunmnos H.I'. Hayuno-texuuueckue apxussl CCCP. M., 1991.

CripaBouHble U HHGOPMAILIMOHHBIE U3AAHUS
VYnpasnenue nokymentamu. Tepmunsl u onpenenenus” — M., BHUMJIA/L, 2013.- 120 c.
CiioBapb COBPEMEHHOM ApXMBHOM  TEPMHUHOJIOTHH COLMAIIMCTUYECKUX CTpaH. Beim. 1.
M.:BHUNJAJL, 1982
AHTII0-pyCcCKHil croBapb apXuBHOM TepmuHoioruu. M.:PTTY, 1992.
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Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

«Koncynprant Ilmoc» — 3akoHOnarenbcTBO P®: KOAEKCHI, 3aKOHBI, YKasbl,
nocranoBieHus [IpaButenscTBa Poccuiickoit denepanny, HOPMAaTUBHBIE aKThI [DJIEKTPOHHBIH
pecypc] / «Koncynprant ITnrocy — Dnektpon. man. — M., [1997-2013].— Pexwum goctyma:
http://www.consultant.ru/. — cBoGoanbIii. — 3ari. ¢ sxkpana. TAPAHT —

3aKOHOJATeNbCTBO (KOAEKCHI, 3aKOHBI, YKa3bl, IOCTaHOBIeHHs) P®, ananuTHKa,
KOMMEHTapuu, npaktuka [Dnexkrponnslit pecype] / TAPAHT — Dnekrtpon. gan. — M., [2013].
— Pexum noctyna: http://www.garant.ru/. — cBoOOIHBINH. — 3ari. ¢ 3KpaHa.

Konekc [DnektponHBI pecypc]: 3akOoHOAATENbCTBO, KOMMEHTApPWH, KOHCYJIBTAIIHH,
cynebnas mpaktuka / 3A0 «Komekcy. — DnektpoH. maH. — [M.], cop. 2012. — Pexum
nocryma: http://www.kodeks.
net/. — 3arJ. ¢ sKpaHa.

6.2 Ilepeyens pecypcoB MH(OPMALMOHHO-TEJIEKOMMYHHUKALUOHHOMN ceTH «MHTEepHET»,
HEeO0XOAMMBIH 1JIsl OCBOCHUS M CHUIJIMHBI (MOIYJIs1)

Apxussl Poccun. [[Topran @eaepanbHoit apXUBHOU CITY>KOBI|; [ DIEKTPOHHBIN pecypc] —
OnextpoH. gaH. — M., [2001]. — Pexum goctyma: www.rusarchives.ru, cBoOOAHBIH. — 3ari. ¢
JKpaHa.

Bcepoccniicknii Hay4HO-HCCIEN0BATENBCKUI MHCTUTYT TOKYMEHTOBEACHUS U ApXUBHOTO
nema (BHUMA); [Dnexrponnsiii pecypc] / BHUUIAAJL — Dnextpon. nan. — M., [2001]. —
Pexxum acryna: www.vniidad.ru, cBoO60oAHBINH. — 3ari. ¢ 3KkpaHa.

LleHTp KOMIETEHIMU IO BONpPOCaM JOKYMEHTAIMOHHOTO OOecleyeHHsl yNpaBieHHsS U
apXUBHOTO JieNa; [ DIEKTPOHHBIN pecypc| — DnekTpoH. gaH. — M., [2013]. — Pexum noctyna:
www.edou.ru, cBOOOHBIN. — 3ariI. ¢ IKpaHa.

Odurmansueiii caitt UCO [DnextponHsbIit pecypc]. — Pexxum nocryna: www.ISO.com,
CBOOOJTHBIN. — 3ari. ¢ FKpaHa.

Odunmanbublil caiiT PoctexperynupoBanus [DneKTpoHHbIH pecypc]. — Pexxum poctyna:
WWWw.gost.ru, CBOOOHBIN. — 3aril. ¢ IKpaHa.

6.3 IlpogeccnonanbHbIe 0a3bl JaHHBIX 1 HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI
Jloctyn k npodeccnoHanbHBIM 0a3aM maHHbIX: https://liber.rsuh.ru/ru/bases

NupopmaninoHHble CIIPaBOYHBIE CUCTEMBI:
1. Koncynsrant Ilnroc
2. Tapanr

7. MaTtepuajibHO-TeXHUYECKOe o0ecneyeHne JUCHMIUIUHBI (MOTYJIA)

JIist MaTepranbHO-TEXHHYECKOTO 00eCIIeYeHUs TUCITUTUINHBI UCTIOIB3YIOTCS: JIA00paTOPHs
JOKYMEHTOBEICHUSI M  TEXHOTPOHHBIX JOKYMEHTOB, CICIHAIU3UPOBAHHBIC ayJAUTOPUH
KHHOPOTODOHO- U BUACO-TOKYMEHTHPOBAHUS, KOMIBIOTEPHBIH  KJIAcC, pa3jgaTOYHbIE
MaTepHuabl, KOJUICKIUs ()OTOTIOKYMEHTOB, 3ByKO3anuceid 1 KHHO(DHIbMOB.

CocTaB mporpaMMHOIO0 o0ecedeHUs

Norr/ Haumenosanue I10 IIpousBonuTenn Crioco6 pacrpocTpaHeHUsT
n (ruyensuonnoe uau c60600HO
pacnpocmpamsiemoe)

1. Adobe Master Collection CS4 Adobe JINIIEH3MOHHOE



http://www.edou.ru/

25

2. Windows 10 Pro Microsoft JUIEH3MOHHO®
3. Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHO®
4. Microsoft Office 2016 Microsoft JIntieH3noHHOE
S. Zoom Zoom JIVLIEH3OHHO®

[TpodeccrnonanbHbIe MOJIHOTEKCTOBBIE 0a3bI JAHHBIX:

Neri/ HanMmeHnoBanue
o

1 [IpodeccruonanbHbie TOMHOTEKCTOBBIE B/
1.  HarmuonanesHast anekrponHas 6uonmuoreka (HOB) www.rusneb.ru

2. ELibrary.ru Hayunas anextponHas 6ubnuoreka www.elibrary.ru

3. DnexrponHas 6ubmmoteka Grebennikon.ru www.grebennikon.ru

4. Cambridge University Press

5. ProQuest Dissertation & Theses Global
6. SAGE Journals

7.  Taylor and Francis

8. JSTOR

8. OGecneuenne 00pa3oBaTeIbHOIO NMpoLECCA IS JINL ¢ OTPAHHYEHHBIMH
BO3MOKHOCTSIMHU 30POBbSI  HHBAJIN/I0B

B xone peanuzanny IUCHMIUIMHBI UCIIONB3YIOTCS CIEAYIOIINE JTONOJHUTEIbHBIE METOABI
00y4eHHUs1, TEKYILEro KOHTPOJI YCIEBAEMOCTH U MPOMEKYTOUHOM aTTeCTallMU O0YyYaroLMXCs B
3aBHCHUMOCTH OT UX MHAMBHUIyaJIbHBIX OCOOCHHOCTEH:

® JIIS1 CJICIIBIX M CNTAOOBUAAIIMX: JICKIIMHA O(OPMIIIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOT'O € MOMOILBIO KOMIIBIOTEPA CO CHELUAIU3UPOBAHHBIM ITPOIPAaMMHBIM 00€CIIeYEeHUEM;
IIMCbMEHHBIE 3aJJaHMsl BBINIOJIHAIOTCA HAa KOMIIBIOTEPE CO CHNEHUAIU3UPOBAHHBIM IIPOIPAMMHBIM
o0ecredeHneM WM MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM; 00€CIIeUMBAeTCsl HHANBUYaIbHOE
paBHOMepHOe ocBenieHue He MeHee 300 JfoKc; A BHIIOIHEHUS 3a/1aHusl IPH HEOOXOAUMOCTH
NIPEJOCTABIISCTCS YBEINYHMBAIOIIEE YCTPOWCTBO; BOBMOKHO TAaKXKe MCIIOJIb30BaHUE COOCTBEHHBIX
YBEJIMYMBAIOLINX YCTPOMCTB; MUCBMEHHbIE 3aJaHus O(QOPMIISIIOTCS YBEIMUYEHHBIM HIPUPTOM;
9K3aMeH M 3a4€T MPOBOJATCS B YCTHOW (hOpME WM BBIMOJHAIOTCS B MHCbMEHHOH (Qopme Ha
KOMIIBIOTEPE.

oI TIyXHX U CcHa0OCHBIIIANUX: JEKIHH O(GOPMISIOTCS B BHUIE DICKTPOHHOTO
JOKYMEHTa, 1100 TMpelocTaBiseTcs 3BYKOYCHUJIMBAIOUIas —ammaparypa HWHAWBHUIYalbHOTO
MOJIb30BAHNUS; MHUChMEHHBIE 3a/laHusl BBINOJHSIOTCS HAa KOMIIBIOTEPE B NMHUCHMEHHOUN (opMme;
9K3aMEH U 3a4€T MPOBOASTCA B MUCHMEHHON (hopMe Ha KOMITbIOTEPE; BO3MOXHO MPOBEJCHHE B
(dbopMe TecTUpOBaHHUS.

® [ JIUI] C HApYyIIEHUSIMU OMOPHO-ABUTATENbHOIO armapara: JEeKIUU OQOpMIISIIOTCS B
BUJI€  DJIEKTPOHHOIO  JOKYMEHTa,  JOCTYIIHOTO C  IIOMOLIbIO  KOMIIBIOTEpPA  CO
CIEeLMAIM3UPOBAHHBIM MIPOTPAMMHBIM OO€cIieueHUeM; MMCbMEHHbBIE 33aHus BBIMOJIHSAIOTCS Ha
KOMIIBIOTEPE CO CHELMAIU3UPOBAHHBIM IPOTPAMMHBIM O0ECIIEUEHHEM; JK3aMEH M 3a4eT
MIPOBOJISATCS B yCTHOW (hOpMeE HMITH BBITIONHSAIOTCS B TUCBMEHHOH ()OpMe Ha KOMITBIOTEpE.
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[Tpu HEOOXOTUMOCTH MpelyCMaTPUBACTCS YBEIMUEHUE BPEMEHH ISl TIOATOTOBKU OTBETA.

[Iponienypa  mpoBeneHHS  NMPOMEXKYTOUHOW  aTTeCTAllMM  JUISI  OOyYaroIIMXcs
yCTaHaBIMBaeTCd C YYE€TOM UX UHAMBUIAYAIbHBIX MCHUXO(U3NYECKHUX OCOOCHHOCTEH.
[TpomexyTodHast aTTeCTAIMs MOXKET MIPOBOAUTHCS B HECKOJIBKO 3TaTIOB.

[Tpu mpoBeneHHM HPOLEAYPHl OLEHHBAHUS PE3yIbTAaTOB OOyueHHs IpeaycMaTphUBaeTCs
WCTIOJIb30BAaHNE TEXHUYECKHX CPEJICTB, HEOOXOAMMBIX B CBS3W C HHIUBHUIYaTbHBIMHU
0COOEHHOCTAMH O00yYaromuxcsi. T CPEACTBa MOTYT OBbITh MPEIOCTAaBICHBI YHHUBEPCHUTETOM,
WJIA MOTYT HCIIONIb30BaThCSI COOCTBEHHBIE TEXHUYECKHE CPEICTBA.

[IpoBenenne mpoueAypbl OLICGHUBAHMA  pE3ylIbTaToB  OOy4deHHs  JOIyCKaeTcs ¢
WCTIOJIb30BaHUEM JHCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecneunBaeTcs 10CTyn K MHGOOPMAIIMOHHBIM U OMOIHOrpadMuecKkuM pecypcaMm B CETH
WuTtepHer mis kaxzaoro oOywaromierocss B gopmax, aJaNTHPOBAaHHBIX K OrPaHUYCHHSIM HUX
3JI0POBbS U BOCHIPUATHUS MH(OPMAIIH:

® IS CIIETIBIX U CIAa0OBUAAIIMX: B TIeUyaTHOH (opme yBenndeHHBIM mmpudrom, B hopme
JJIEKTPOHHOTO JOKYMEHTa, B popme ayauodaiina.

® IS TIIyXUX U cIa0O0CHbIIIalMX: B Ie4aTHON dpopMme, B popMe 3JIEKTPOHHOTO TOKYMEHTA.

o [UIsi OOYYAIOIINXCsA C HAPYIICHUSIMH OIOPHO-JBUTATEIBLHOTO armapara: B IEYaTHOM
dbopme, B popMe 3IIEKTPOHHOTO TIOKYMEHTa, B (hopme aynuodaiina.

Y4eOHble ayAUTOPUU IJI BCEX BHUJIOB KOHTAKTHOW M CAMOCTOSATEIHHOW pabOTHI, HAyJIHAS
OMOIMOTeKa W WHBIC MOMEIIEHUsS JUIsl OOyYEeHHUsS] OCHAIIEHBI CIEIHATbHBIM 000PYIOBaHUEM H
y4eOHBIMH MECTaMH C TEXHHYECKUMHU CPEICTBAMU O0yUCHUSI:

® [ CIICTIBIX U CIAO0OBUJSIIMX: YCTPOWCTBOM ISl CKAHHPOBAHHUS M YTCHHUS C KaMepou
SARA CE; nucnneem bpaitng PAC Mate 20; npunrepom bpaitnsg EmBraille ViewPlus;

® JJIA TIIyXHUX U cna6ocm,1mamnx: ABTOMATU3WPOBAHHBIM pa60‘II/IM MCCTOM IJIA JIIOI[GIZ C
HapyHaIcHHUEM ClIyXa U CJ'I8.6OCJ'II>IH_I3H_[I/IX; aKYCTI/ILIeCKI/Iﬁ YCUIIUTEIIb U KOJIOHKH,

e Ui 00y4aroUIMXCsl C HapyUIEHUSIMH OTIOPHO-ABUTaTEIbHOIO armapara: nepeiBUKHbIMU,
perynupyeMbiMu  3proHoMudeckumu  mapramu  CH-1; KOMIBIOTEpHOW  TEXHUKOH €O
CMEeLMAIbHBIM ITPOTPAMMHBIM 00€CTIeYeHHEM.

9. MeTogu4eckue MaTepuaJbl
9.1. [IpakTH4yeckne 3aHATHS

HpaKTI/ILIeCKI/Ie 3aHATUA NOPCAHASHAYCHBI [JId M3YUCHHA MW aHa/lIh3a HOPMATHBHBIX
JOKYMEHTOB, U3y4YEHHs] HAyYHOW TEPMHUHOJIOTUHU, CTPYKTYphl CTAHJAPTOB, UX PA3HOBUIAHOCTEH.
Brei6op Tem 00yciioBiI€H HEOOXOIMMOCTBbIO H3Yy4YeHMsI HauOoJyiee CIIOKHBIM TEOpPEeTUYECKUX
npobiaem kypca (hopMupoBaHHMS apXHMBOBEIYECKOHM TEPMHUHOJIOIUH), HCTOYHMKOBOH 0a3bl
CTaHOapTHU3alunu (HOpMaTI/IBHBIX AOKYMCHTOB, COOCTBEHHO CTaHAApTOB W MCETOAUYCCKUX
yKa3zaHUd Ha MpuMepe NpoOieMbl OOECleYeHUs COXPAHHOCTHM ) M CHEUU(UKH XpaHEHHS
AOKYMCHTOB Ha pa3JIMYHbIX HOCUTCIIAX, PA3JIMYHBIX CUCTEM JOKYMCHTAIIUH.

CemuHapcKue 3aHATUS TPOXOJIAT B OPME JUCKYCCHHM I10 3a/IaHHBIM IJIAHOM BOIIPOCAM, a TaKXKe
MPAKTUICCKUX 3aHATHHN IO pa3pa60TI<e JIOKAJIBHBIX HOPMATHUBHBIX aAKTOB Ha OCHOBC Pa3JIMYHBIX
BUJIOB CTaHIAapTOB.

Tema 1. Ynugukayusa apxueoeeoueckux mepmunos
HGHB 3aHATUA: U3YYCHUC UCTOPHUU CTaHAAPTHU3AlIUN apXHBOBeI[‘-IGCKOfI TCPMUHOJIOTHUH.
Bompocsr k 006Ccyx)aeHuUIO.
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1. OBOIIOIMSA NOHATUN «JIOKYMEHT», «apXUBHBIH JOKYMEHT» B 3aKOHOJATENIBHBIX aKTax U
CTaHAapTax.

2. OBOIIOLMS TOHATUHN «apXHUB» B CTAHIAPTAX U METOAMUYECKUX JTOKYMEHTAX.

3. OBOJIOIMS TOHATHUS «apXUBHBIN (DOHI» B POCCUICKOM apXHUBOBEACHUU. .

4. TepMHHBI, periaMeHTUPYIOIINE OCHOBHBIE AapXWBHBIE TEXHOJIOTUHU ((YHKIMU apHBOB),
ux coctaB u pa3Burue B 1970-80- e roapl.

S. W3menenue apxuBHO# TepMuHosioruu B XXI Beke, (hakTOpbl U TEHACHIUH.
KoHTpoiibHBIE BOITPOCHL:

1. Kakne TpaaiMIMOHHO MHOTIO3HAUHBIE TEPMUHBI CYIIECTBYIOT B  POCCHUHCKOM
apxuBoBeneHNH? Kak MEeHsUI0Ch uX 3HaueHue?

2. KakoBo BnusHHE MEXIYyHAPOIHOM AapXMBHOW TEPMHMHOJIOTMM HA apXHWBOBEAYECKOE
TEPMHUHOBEICHUE B HAlIEH CTpaHe/

3. KaxoBo BiusiHME HayYHO-TEXHUYECKOIO ITPOrpecca Ha apXUBHYIO TEPMUHOJIOTHIO?

4. KakoBo BiMSHME UW3MEHEHMs  apXMBHOIO  3aKOHOJATENbCTBA HA  APXUBHYIO
TEPMHHOJIOTHIO?

CHHCOK HCTOYHHKOB U JINTCPATYPHI:

1.1.MACTOYHUKH OCHOBHEIE:

1. I'OCT P 51141-98. [lenonpon3BOoACTBO U apXUBHOE /1€J10. TepMUHBI U onpeneneHus. M.:
I'occrannapt Poccun, 1998. 7 c.
2. I'OCT P 7.0.8-2013 Cucrema craHaapToB Mo HHPOpMAIUK, OUOIUOTEYHOMY U

U3JATENIbCKOMY Jieny. Jlenonpon3BOACTBO M apXWUBHOE Je50. TepMHHBI U OINpPENCICHMS. —
Yr1Bepxaen npukazom Poccrangapra ot 17.10.2013 Ne 1185, BBenen B neiictBue ¢ 1 mapra 2014
r. — M.: Crangaptuadopm, 2014. — 16 c.

3. TocynmapcTBeHHasi cucTeMa JOKYMEHTAIlMOHHOTO obecrieueHus ympaBieHUs. OCHOBHBIE
nojyioxkenus. Ooume TpeOGoBaHUS K TOKYMEHTaM U CIIy>k0aM JIOKYMEHTALlMOHHOTO 00ecrieueHusl.
M., 1991. 76 c.

4. OcHoBHBIE TpaBmWiIa paboTel apxuBoB opranuzauuii / Pocapxus. BHUMUIAAJ. M., 2002.
Pazpmensr 1.1.,1.2.,2.1.,3.1., 4.1, 5.1.

1.2. UcTOYHUKH JTOTOTHUTENbHEIE:

1. TOCT 16487-70. «/lenonpon3BoACTBO U apXUBHOE A€ei10. 2. TepMuHbI U oNpenencHus».

2. T'OCT 6.10.2-83 «YC/. Tepmunsl u onpenenenus». M.: U3gatenscTBO cTaH1apToB, 1983;

3/ TOCT 16487-83 «/lenonpou3BOJACTBO W apXHBHOE jAei0. TepMHHBI M ompeneneHus». M.:
N3patenscTBO cTangaptos, 1983.

4. TOCT 7.69-95 (MCO 5127-11-83) CUBU/. AynuoBuszyanbHble TOKYMEHTHl. OCHOBHBIE
TEpMUHBI U onpeenenus. M., 1995

2.1 JIuteparypa OCHOBHaS:

1. VYnpasnenue nokymentamu. Tepmunsl u onpenenenus. M.:BHUNIA/, 2014.

2.2. JIutepatypa TONOJHATEIbHASA:

1. CrnoBapb COBpEMEHHOM apXMBHOM  TEPMHHOJIOTMH COLMAIMCTUYECKUX cTpaH. Brim. 1.
M.:BHUMJA/L, 1982

2. AHIII0-pyCCKHil ciioBapb apXuBHOHM TepmuHoaoruu. M.:PTTY, 1992.

3. Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London;
Paris, 1988, 2 éd, 1988. P. 212. No 33

4. bypoBa E.M. ApxuBHasi TepMUHOJIOTHS JUIsl PO eCCHOHANI0B U HccaeaoBatenei Poccun
u [lonbmm// Bectnuk PITY.2013. Ne 4.

5. benoyc E.C. CtpykTypHble OCOOCHHOCTH MOHATHUMHO-TEPMHUHOJOTHUECKOTO ammapara

npeaMeTHON 001acTH ynpaBieHus JoKkyMeHTauen//Tam xe. 2014, Ne 2.
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6. Xan-ITupa A.D. ApxuBoBeaUECKOE TEPMHUHOBECHHE. YUeOHOe mocoOue oI CIeHKypCy.
M., 1990.
7. Onesckas B.B. OneBckas M.M. K Bompocy o0 CTaHOBJIEHMHM apXHBOBEIYECKOIO

TEPMHUHOBEJICHUS] U TOJATOTOBKE MEpPBBIX MHOTrosI3bIMHBIX cioBapei//Bectnuk [ICTTY. III
®umnonorus. 2008. Beim. 3(13). C. 85-104.
Jlapuna // OteuectBennsie apxuBbl. — 2002. — Ne 3. —C. 14.

3. [Tepeuens pecypcoB HHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «IHTepHEeT».

1. Apxusbel Poccun. [OtpacneBoil mopran "Apxusbl Poccun" HaxoauTcs mojJ NaTpoHATOM
denepanpHOTO apxuBHOTO areHTcTBa (PocapxmBa)]; [DneKTpOoHHBIN pecypc| — DIEKTPOH.
JaH. — M., [2001-2015]. — Pexxum JOCTyIIa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBIN. — 3ar. ¢ skpaHa.

2.1leHTp KOMIIETEHIIMH 10 BOIIPOCaM JOKYMEHTAIMOHHOTO o0ecre-

YeHMsI YIPABJIECHUS U apXUBHOIO Jea; [ D1IeKTpoHHbIN pecypc]| —

OnektpoH. nad. — M., [2013]. — Pexum noctyna: www.edou.ru,

CBOOOJTHBIN. — 3ari. ¢ FKpaHa.

3.0¢unmanbHbIil caliT PocTexperynupoBanus [DaeKTpOHHBIH

pecypc]. — Pexum noctymna: www.gost.ru, cBOOOTHBINA. — 3ari. ¢

9KpaHa.

4.MatepHaabHO-TEXHHYECKOE 00eCTIeYeHUE JUCIUTITUHBI.

VY4eOHbIi KOMIBIOTEpHBIM kiacc (cMm. M. 8. MarepuanabHO- TEXHUYECKOoe obecreyeHune
mucuuiuinHbl.) [Iporpammuoe obecrieuenue:

ITporpamMHoe oOecrieueHue :

Internet Explorer umu npyroit 6paysep

Tema 2. Hopmamugénvle yci0o6us XpaHeHUA APXUEHLIX OOKYMEHMOE HA MpPAOUUUOHHDIX
HOCumensx.

Llenp 3aHATHA: U3YYEHUE CUCTEMbI CTAHAPATOB, PErJIaMEHTHPYIOIUX YCIOBHS U TpeOOBaHUS K
00eCreueHnI0 COXPAaHHOCTH apXUBHBIX JTOKYMEHTOB.

Bomnpocs! 11 o0cyxaeHus:

1. Bunet ©  pa3HOBUOHOCTH  HOPMATHBHBIX M METOJUYECKHMX  JOKYMEHTOB,
YCTAQHABJIMBAIOIIUX TPEOOBAaHUIO K XPAHEHUIO JOKYMEHTOB Ha TPaJUIMOHHBIX HOCHUTEISX,
ucTopus uX GOpMUPOBAHHUS.

2. OcHoBHBIE TpeOOBaHMS CTAaHAAPTOB K 3AaHUI0O W TOMEIICHUI0 XPAHWIUI, HUX
000PyI0BaHUIO.

3. OcHoBHbIE TpeOOBaHUS CTAHAAPTOB K pEKUMaM XPAHECHUS aPXUBHBIX JOKYMEHTOB.

4. OcHoBbIHE TpeOOBaHMS CTaHIPATOB K MOPSAKY Y4YeTa, KOHTPOJIS HAJIUYUS U COCTOSTHUS
aApPXUBHBIX JI0-

KYMEHTOB.

5. 3amaun ¥ MOPSAI0K KOHCEPBAIIUH TOKYMEHTOB.

KOHTpOJIBHLIC BOIIPOCHI:

1) KakoBbl 00mue TpeOGoBaHMS HOPMATUBHBIX JOKYMEHTOB M CTaHIPAaTOB K YCIOBHUSIM
XpaHEHUs TOKYMEHTOB Ha TPAJUIIMOHHBIX HOCTENSIX ?

2) Kakue nononmHuTenbHble TpeOOBaHHA K YCIOBUSIM XpaHEHUS JOKYMEHTOB Ha
TPaZMLIMOHHBIX HOCTEJAX COAEPKAT HALlMOHAIIBHBIE U OTPACJIEBbIE CTAaHAPTHI?

3) Kakue 1okyMeHTbl PUKCUPYIOT TpeOOBaHUS K peXUMaM apXUBHOTO XpaHEHUs?

4) Kakne nokymMeHThI (pUKCUpPYIOT TpeOOBaHUs K KOHCEpPBALUU HOCUTENeH?

CnHcoK UCTOYHUKOB U JTUTEPATYPHL.
1.1 cTOYHUKHA OCHOBHEBIE:
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1. OcHoBHBIE TIpaBuIIa paboThl apXUBOB opranuzanuii / Pocapxus. BHUMJIA/L. M., 2002.
2. [IpaBuna opraHuzalMyd XpaHEHHsS KOMIUIEKTOBaHUS, ydeTa M  HCHOJIb30BaHUS
noKkyMeHTOB AD® P® u npyrux apxXuBHBIX JOKYMEHTOB B FOCYJAapCTBEHHBIX U MyHMIMIAIBHBIX
apxuBax, My3esix, oubnuorekax, oprannzauusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. lokymeHThl Ha OyMaHbIX HocuTensix. [IpaBuiia ToOCyaapCTBEHHOTO
xpaneHus. TexHuueckue TpeOOBaHUS.

4. I'OCT 7.50-2002 MesxrocynapctBennsiii ctannapt. CUBN /1. KoHcepBanyst 10KyMEHTOB.
O6mue TpeboBanus. Ilpunar MexrocynapctBeHHbIM CoBETOM 1O  CTaHAApTH3ALUH,
MeTposioruu U ceptudukanuu (nmporokoa Ne 2 or 5 mapra 2002 r. BBemen B neiicTBue
01.01.2003.M.:Crangaptuadopm, 2003.

1.2.cTOYHNKN JONIOTHUTENLHEIC:

I'OCT 7.50-84. XpaneHue IOKyMEHTOB B (hoHIax OMOIMOTEK M OpPraHOB HAYYHO-
TexHuueckoi napopmarnuu. O6mue TpedoBanus.M, 1984.
I'OCT 12.1.004-91. CCBT. Iloxapnas 6e3onacHocts. Obume tpedoanus. C 01.07. 1991. M:
I'occcranpapr, 1991.
NCO 14416:2003 «Mudopmanuss u gokymeHrtanus. TpeOoBaHus K TNeperyieTy KHUKHBIX,
MEPUOTNIECKUX, CEPUUHBIX M3AaHUN U JAPYTHX OYMaKHBIX JOKYMEHTOB ISl HICTIOJIb30BaHHS B
apxuBax 1 6uOnnoTekax. MeTo sl U MaTepualIbl».
NCO 11799:2003 Mexaynaponuslii crangapt. Undopmanus u nokymentauus. TpeboBaHust k
XpaHEHHUIO apXUBHBIX U OMOIMoTeyHbIX MaTepuasioB. / Kommanus «TexHopMmaTuBy, nepeBo Ha
pycckuit s3bik, 2005; [TepBoe uza. 15.09. 2003. M., 2005.
I'OCT 7.50-90. CUBU . KoncepBanus qokyMmeHToB. O61mue TpeOboBaHus.

2.1.  JlutepaTypa OCHOBHAas.

ApxuBoBeJieHHE (Teopusi U MeTojuKa): yueOHuk s By3oB / E.M. Bbyposa, E.B. Anekceesa,
JLII. AdanaceeBa; nox pea. E.M. byposoii; Poc. roc. rymanur. ya-t. — M.: U3a. mom MBOU,
2012. C.222-233.

2.2 JIluteparypa JONOJIHUTENbHAS

[TpuBasioB B.®. OGecnieuenne COXpaHHOCTH apXUBHBIX IOKYMEHTOB Ha OyMa)kHOH OCHOBE:
MeTtoauueckoe nocodue / Pocapxus. BHUNJIAJL—M., 2005.— 112 c.

[TpuBasioB B.®. CoBpeMeHHbIE IPUHTEPHBIE U PYKOMHUCHBIE TEKCTHI JOKYMEHTOB KaK OOBEKTHI
apXuBHOTrO XpaHeHus: HaydyHo-meroanueckoe mno-

cobue / Pocapxus. BHUMJIAJL. — M., 2007. — 72 c.

3. [lepeuens pecypcoB HHPOPMAIMOHHO-TEIEKOMMYHUKAITMOHHON ceTh «HTepHeT».

1. ApxuBbsl Poccun. [OtpacneBoil mopran "ApxuBbl Poccun" HaxoIuTcsi MOJ MaTpOHATOM
®denepanbHOro apxuBHOTO areHTcTBa (PocapxuBa)]; [DNIeKTpOHHBIN pecypc| — DIEeKTPOH.
JaH. — M., [2001-2015]. — Pexum JOCTyTa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHbIil. — 3arm. ¢ skpaHa.

2. UndopmaninoHHO-CIIpaBOYHas cUCTeMa apXUBHOM oTpaciu. http://termika.ru/issao

5.MarepuanbHO-TeXHUYECKOE 00ecIieueHNe JUCITUTUTHHBI.

VY4eOHbII KOMIOBIOTEpHBIH Kiacc (cM. 1. 8. MarepuanbHO- TEXHHUYECKOe obOecreueHue
mucuuiiuHbl.) [IporpammHuoe obecrieuenue:

[TporpammHoe obecrieueHue :

Internet Explorer wim npyroit 6paysep.

Mertoandeckue pa3pabOTKM M HWHCTPYKLMH PETHOHANBHBIX apXMBOB 1O OOecredeHus
COXPAHOCTH U KOHCEPBAIIMUJOKYMEHTOB Ha TPAJAUIIMOHHBIX HOCUTEIISX.
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Tema 3. Paspabomka pekomenoayuil no NACROPMU3AUUN XPAHUTIUW, ADXUEOE OP2AHU AT
U 20CYOapCMEEHHBIX APXUGOE HA OCHOGE OeliICMEYIOUUX CHIAHOAPMOG .

Ilenp 3aHATHA: OCBOEGHME HaBbIKA MCIIOJNB30BaHUS MEXAYHAapOAHBIX,  HAllMOHAJIBHBIX H
OTpaciieBbIX CTAHIAPTOB Ul Pa3pabOTKU JIOKAJIbHBIX HOPMATHBHBIX aKTOB MO OOECIEUEHUIO
COXPAHHOCTH apXMUBHBIX JOKYMEHTOB B OPTaHU3ALHH.

Bompocsr 11t 06cyxaeHus:

1. HopmatuHbie TpeOGOBaHUS K yCIOBUSM XpaHEHHsI IOKyMEHTOB B

apXuBax OpraHu3alxiil.

2. HopmatuHbie TpeOoOBaHUS K yCIOBUSM XpaHEHHsI B TOCYIap-

CTBEHHBIX U MYHUIIUIIAJIbHBIX apXUBaX.

3. CocraB U NOPSAOK YTBEPKACHUS MACIOPTa XPAHWIUILA.

4. CranmapTuzanus ¥ periaMeH/IaIus CO3aHus CTPaxoBoro (hoHa.

5. HopMmartuBHBIE yCIOBUS XpaHEHUs CTPAXOBBIX KOIMUN apXUBHBIX JOKYMEHTOB.

[To muToram o0cy>k/IeHUSI BBITIOJHETCS MPAKTUUECKOE 3a/laHue M0 COCTABIEHUIO METOAMYECKUX
pPEKOMEHIALMI AJI OATOTOBKY apXUBOXPAaHWINIIA OPraHNU3aluy K NacCIIOpU3aLiH.
KoHTpoiibHBIE BOITPOCHL:

1) KakoBbl 00mue TpeGOBaHUS HOPMATHBHBIX JTOKYMEHTOB M CTaHAPATOB K YCIOBUSAM
XpaHeHUs TOKYMEHTOBHA OyMa)KHBIX HOCUTEIISAX B TOCYap-

CTBEHHBIX 1 MyHHUIIMITAJbHBIX apXUBax?

2) Kakue 1okyMeHTbl PUKCUPYIOT TpeOOBaHMS K CO3ITaHUIO U XpaHEHH CTpaxoBoro (Gouaa?

Crrcok UCTOYHHUKOB U JIUTEPATYPHI.

1.1 McTOYHMKM OCHOBHBIE:!

1. OcHoBHBIE TIpaBUIa paboTH apxuBoB opranm3aiuii / Pocapxus. BHUNJIA /L. M., 2002.
2. [IpaBuna opraHuM3anMM XpaHEHMs KOMIUIEKTOBAHHS, Y4Ye€Ta M  HCIOJb30BaHUSA
nokyMeHTOB A®D P® u npyrux apxXuBHBIX TOKYMEHTOB B FOCYAApCTBEHHBIX U MYHULIUIAIbHBIX
apxMBax, My3esix, oubnuorekax, opranuzamusax PAH. M., 2007. 100 c.

3. OCT 55.6-85. JloxymeHnthl Ha OyMaxxHbIXx Hocutensx. [IpaBuia rocyaapcTBEHHOTO
xpaHeHus. TexHnueckue TpeOOBaHUS.

4,TOCT 17914-72. O610KKH A€N JUIUTEIbHBIX CPOKOB XpaHEHHUs. TexHuueckue ycioBus. M.,
1984.

5. ['OCT P 33.3.02-2008 Enunblii poccuiickuii cTpaxoBoit (OHA TOKYMEHTalUU.
CrpaxoBple KONMHMM JOKYMEHTALMHU, SBIISIOIIEHCS HAlMOHAIBHBIM HAay4YHBIM, KYJIbTYPHBIM H
uctopuueckuM HacneaueMm. OOmue TpeOOBaHUS K YCIOBHSIM XpaHEHMs. Y TBEPIKIEH MPHUKA30M
denepanbHOr0 areHTCTBa MO TEXHUYECKOMY PEryJMpOBAaHHIO W METPOJIOTMH OT 15 aexalps
2008 r. Ne 407-cT, , BBeneH B neiictBue ¢ 1 suBaps 2010 r. — M.: Crannaptuadopm, 2009.

6. I'OCT P 33.505-2003 Enunblii poccuiickuil crpaxoBoit ¢ony noxkymeHTauuu. [opsmox
CO3/1aHUsl CTpaxoBoro (oHAa JOKYMEHTAllMM, SBJISIOUICICS HAalMOHAIBHBIM HAy4YHBIM,
KyJbTYPHBIM U UICTOPHUYECKHUM HacjenueM YTBepkaeH npuka3zoM Poccrapaanta Ne 255-ct ot 29
utonis 2003 1, , BBeneH B aekictBue ¢ 1 ssuBapst 2004 r. — M.: Crannaptundopm, 2004.

1.2.cTOYHNKN JOTIOTHUTENLHEIC:
1. [1116-0145-1986. IlpaBuia rocygapCTBEHHOTO XpaHEHUS OPUTMHAJIOB M CTPaXOBBIX
konuil. Texuuueckue TpedboBanus. M., 1987.

2.1.  JlutepaTypa OCHOBHAs.

ApxuBoBejieHHE (Teopusi U MeTojMKa): yueOHuk s By3oB / E.M. Bbyposa, E.B. Anekceesa,
JLII. AdanaceeBa; on

pen. E.M. byposoii; Poc. roc. rymanur. yu-T. — M.: U3n. nom MOU, 2012. C.222-233.

2.2 JIuteparypa JONOJIHUTENbHAS
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[TpuBanoB B.®. ObecreueHue COXpaHHOCTH ApXHMBHBIX JOKYMEHTOB Ha OyMakKHOM OCHOBE:
Metoanueckoe mocodbue / Pocapxus. BHUMJIAJ[.—M., 2005.— 112 c.

[TpuBanoB B.®. CoBpeMeHHbIE IPUHTEPHBIE U PYKONUCHBIE TEKCTHI JTOKYMEHTOB KaK OOBEKTHI
apxuBHOro xpaHeHus: Hayuno-meromauueckoe nocooue / Pocapxus. BHUNJIAJL. — M., 2007.
—72c.

3. [Tepeuens pecypcoB HHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «IHTepHEeT».

1. Apxusbel Poccun. [OtpacneBoii mopran "Apxusbl Poccun" HaxoauTcs 1mojJ HaTpoHATOM
denepanpHOTO apxXuBHOTO areHTcTBa (PocapxmBa)]; [DneKTpoHHBIN pecypc| — DIEKTPOH.
JlaH. — M., [2001-2015]. — Pexxum JOCTyIIa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBIN. — 3ar. ¢ skpaHa.

2. adpopmMalimoHHO-CIIPaBOYHAs CHCTEMa apXUBHOU oTpaciH. http://termika.ru/issao

4. MatepHaabHO-TEXHHUECKOE 00eCTIeYeHUEe JUCITUTITUHBI.

VY4eOHbIi KOMIBIOTEpHBIM Kiacc (cMm. M. 8. MarepuanabHO- TEeXHUYECKOoe obOecreyeHne
mucuuiuinHbl.) [Iporpammuoe obecrieuenue:

[IporpamMmmHoOe obecrieueHue :

Internet Explorer unu npyroii 6paysep.

Meroanueckue pa3pabOTKM W WHCTPYKIIMH PETHOHAIBHBIX apXHUBOB TI0 OOCCIICUCHUS
COXPAHOCTH U KOHCEPBALIMH JOKYMEHTOB Ha TPAJAULIUMOHHBIX HOCUTEIAX.

Tema 4. Ycnosua xpanenus ayouoeusyanbHvix OOKyMEHMOE 6 OP2AHU3 AU

Llenp 3aHATHS: M3YYCHHE CHCTEMBl HOPMATHUBHBIX JIOKYMEHTOB, CTaHAAPTOB M METOIUYECKHUX
ocoOui, pernaMeHTUPYIOIINX YCIOBUS XpaHEHHS ayAHOBU3YyaJIbHBIX JOKYMEHTOB, 3HAKOMCTBO
C MpaBUIaMH pabOThl apXUBOB C KHHO(POTOPOHO TOKYyMEHTAMHU.

Bomnpocs! k 06cyxIeHNIO:

1. Bugpl ©®  pa3sHOBUAHOCTH  HOPMATHBHBIX M METOJUYECKHUX  JOKYMEHTOB,
YCTaHABIIMBAIOIIMX TPEOOBaHUA K XPAaHCHHMIO AayAHOBHU3YaJbHBIX IOKYMEHTOB, HUCTOPHS HX
(bopMUpPOBaHUS.

2. TpeboBanust K OOECIEUEHUIO COXPAHHOCTH AayJIHOBU3YalbHBIX JIOKYMEHTOB Ha
MarHUTHBIX HOCUTESX.

3. TpeboBanus K OOECIEYEHHIO COXPAaHHOCTH JOKYMEHTOB Ha IUIEHOYHBIX
HOCHUTEJISIX.

4. TpeboBanust K  OOECIIEUEHUIO COPAHHOCTH JOKYMEHTOB CTpaxoBoro ¢oHaa
ayJTMOBU3YyaJIbHBIX JOKYMEHTOB.

S. Ilo uctoram oOCYXJEHHUSI COCTaBISETCA HKCIEPTHOTO 3aKIIOYEHHS MO pe3yibTaTam

o0cieIoBaHMs YCIOBUM XpaHEHUs ay TMOBU3YaJIbHBIX JOKYMEHTOB B OpraHU3aI1u.
KoHTposbHbIE BONIPOCHI:

1. KakoBbl 00mue TpeOGoBaHMS HOPMATUBHBIX JOKYMEHTOB M CTaHIPAaTOB K YCIOBHUSIM
XpaHEHUs ayJUOBU3YaAJIbHBIX JOKYMEHTOB JOKYMEHTOB Ha pa3INYHbIX BUJAX HOCTENIEN?

2. Kakue pononmHuTenbHble TpeOOBaHMUA K YCIOBUSM XPAaHEHUS AayAHOBHU3YaTbHBIX
JOKYMEHTOB COZepkKaT CTaHAAPThI?

3. Kakne noxkymeHTbl (UKCHPYIOT TpeOOBaHHA K pPEKHUMaM apXHMBHOTO XpaHEHUS
ayJIMOBU3yaJIbHBIX JOKYMEHTOB ?

4. Kakue noxkymeHTl (UKCHpPYIOT TpeOOBaHMS K XpaHEHHUIO cTpaxoBoro ¢oHa

ayJIMOBU3yaJIbHBIX JOKYMEHTOB?

CHuCOK UCTOYHUKOB U JIUTEPATYPHI.

1.1.  McTOYHMKH OCHOBHBIE:

1.IT'OCT 7.65-92 Cuctema crangapToB no HH(pOpManu, OMOIMOTEYHOMY U H3JATEIBCKOMY
neny. KuHogokyMeHThl, (OTOLOKYMEHTHI U TOKYMEHThI Ha MUKpodopmax. OOmiue TpeGoBaHMs
K apxuBHOMYy xpaHeHuto. [Ipunatr MexrocyaapctBeHHbIM COBETOM IO CTaHAApTH3ALMH,
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MeTposioruu U ceptudukanuu (mporokon Ne 2 ot 5 mapra 2002 r., mo nepenucke). BBeneH B
neiicreue -01.01.2003. M.:2002.

2. I'OCT 7.68-95. MexrocynapcTBeHHbIi crangapt. Cucrema craH-

JapToB 10 HHGOpMaIH, OMOTUOTEUHOMY U M3AATEIIbCKOMY Jie-

ay. ®oHo- 1 Bue0o10KyMeHTHI. O0IIne TeXHuYeckue TpedoBa-

HUSl K apxuBHOMY xpaHeHuto. [Ipunsat MexrocyaapctBeHHbIM COBETOM IO CTaHIAPTHU3ALMH
METPOJIOTHH U cepTudukanuu, nporokon Ne7-95, Beenen B aeiictsue C 01.07.96. M, 1996.

3. IoCT P 33.1.02-2008 EP C®J[. CrpaxoBsle KONHH KHHOJOKYMEHTOB H
¢doronokymeHToB. OOIMEe TeXHUYECKHE ycloBHs. YTBepxkaeH Ilpukazom @enepanabHOro
areHTCTBa M0 TEXHUYECKOMY peryIHpoBaHHIO U MeTposioruu oT 15 aexadps 2008 r. Ne 408-crT.
Bgenen B aeiicteue 01.01. 2010. — M.: Crannaptundopm, 2008.

4. OcHoBHBIE TIpaBUIa paboTHl apxuBoB opranm3aiuii / Pocapxus. BHUNJIA /L. M., 2002.
5. [IpaBuna opraHuzalMu XpaHEHHs KOMIUICKTOBAaHHs, Y4eTa U  HCIOJIb30BaHUS
nokyMeHTOB A® P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX W MYHHIIATIAITBHBIX
apxMBax, My3esix, oubnuorekax, opranuzamusax PAH. M., 2007. 100 c.

1.2.  HcToYyHUKU TOMOJHUTENbHBIC

I'OCT. 55.1-84. JlokyMeHTHI Ha IJIEHOYHBIX HOCUTENSX. [IpaBuiia rocyjapcTBEHHOIO XpaHEHUs
OpPHUTMHAJIOB U CTPAXOBBIX KOMHUI KMHOIOKYMEHTOB U JIOKYMEHTOB CTpaxoBoro (¢onjaa. Texuude-
ckue TpeboBanus. YTBepxkaeH I[lpukasom ['maBapxmBa CCCP ot 13.07.1984 n 214. BBenen B
neticteue ¢ 01.01.1986.

2.1. JInuteparypa oCHOBHasl.

1. OcHoBHbIE TpaBWia pabOThl TOCYAapCTBEHHBIX apXHWBOB C KUHOPOTOGOHOJOKYMEHTaMHU /
Coct. B.M. Marugos, A.A. Ko6enbkoBa, E.I1. Tapakanosa. M., 1980.

2. OcHOBHBIE mNpaBuia pabdoOThl ¢ KUHOPOTOPOHOAOKYMEHTaAaMH M BHUACO(GOHOrpaMMaMU B
BenoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. Kob6enskoBa, ®.A. I'enpoBuu, B.A.
VYcrunos. M., 1989.

2.2 Jluteparypa JOTOIHUTENbHAS.

Ky3un A.A, Pomans JI.M. Kunodoroapxussr: YueoHoe mocooue. M., 1982.

Marunos B.M. KuHOZOKyMEHTBI B KOHTEKCTE UCcTOpHueckoro 3Hanusa. M.: PITY, 2005

3. [Tepeuens pecypcoB HHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «IHTepHEeT».

1. Apxusbel Poccun. [OtpacneBoil mopran "Apxusbl Poccun" HaxoauTcs 1moJ NaTpoOHATOM
denepanpHOTO apxuBHOTO areHTcTBa (PocapxmBa)]; [DneKTpOoHHBIN pecypc| — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JIOCTyTa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBIN. — 3ar. ¢ skpaHa.

2. adpopmMalimoHHO-CIIPaBOYHAs CHCTEMa apXUBHOW oTpaciH. http://termika.ru/issao

5.MarepuanbHO-TeXHUYECKOe 00eCTIeYeHNE TUCIUITIIHHBI.

VY4eOHbIf KOMIBIOTEpHBIM Kkiacc (cMm. 1. 8. MarepuanabHO- TEXHUYECKOe obOecreyeHune
mucuuiuinHbl.) [Iporpammuoe obecrieuenue:

[IporpamMmmHoOe obecrieueHue :

Internet Explorer unu npyroit 6paysep.

Meroanueckue pa3pabOTKM W HWHCTPYKIIMH PETHOHAIBHBIX apXHUBOB TI0 OOCCIICUYCHUS
COXPAHOCTH U KOHCEPBALIMU ayIHOBU3YAJIbHBIX JOKYMEHTOB.

Tema 5. Pazpabomka npeonoxcenuil no opzanu3ayuu 6PeMeHHO20 U NOCHOAHHO020 XPAHEHUA
2/1eEKMPOHHBIX OOKYMEHM08.

Llens 3aHATHSA: W3yYCHHWE CHUCTEMBI HOPMATHBHBIX JOKYMEHTOB, CTAaHJAPTOB M METOJUYECKUX
MOCOOMH, perIaMeHTUPYIOIUX YCIOBUS XPaHEHUS JIEKTPOHHBIX JOKYMEHTOB.

Bomnpocs! k 06cyxIeHHIO:
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1)Buasl 1 pa3sHOBUAHOCTH HOPMATHBHBIX M METOJMUYECKUX JOKYMEHTOB, YCTaHABIMBAIOIIUX
TpeOOBaHUS K XPAaHEHHIO 3JIEKTPOHHBIX JOKYMEHTOB, HCTOPHUS UX (OPMHUPOBAHMUSL.

2) HopmaTHBHBIE YCIOBUS XpaHEHHs JOKYMEHTOB Ha MAarHUTHBIX

HOCHUTEJISIX.

3) OpraHuzanusi OMEpPaTUBHOTO M JIOJTOBPEMEHHOI'O XpPAaHEHMs SJIEKTPOHHBIX JOKYMEHTOBB
MEXIyHapOJHBIX U HAIIMOHAJIBHBIX CTaHIapTaX.

4) TpeOoBaHUS K CHUCTEMaM »3JIEKTPOHOTO JIOKyMEHTooOOpoTa U (opMaTaM C LENbIO
o0ecrniedyeHus: COXpaHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB.

[To uToram oOcCyXKIeHHs BBIMOJHETCS NMPAKTHUYECKOE 3aJ[aHHe IO COCTAJICHHIO METOJUYECKHUX
peKoMeHalui i1l 0OecreyeH sl ONepaTUBHOTO U JIOJITOBPEMEHHOTO XPAaHEHUS 3JIEKTPOHHBIX
JIOYMEHTOB B OparHU3aluy.

KOHTpOJIBHLIC BOIIPOCHI:

1. KakoBbl OCHOBHBIE TpeOOBaHHS HOPMATUBHBIX JTOKYMEHTOB U CTaHIPATOB K YCIOBHIM
XpaHEHUs 3JIEKTPOHHBIX JOKYMEHTOB?

2. Kakue nomnonHutenbHble TpeOOBAaHUS K YCIOBUSAM XpaHEHUS 3JIEKTPOHHBIX JOKYMEHTOB
COJIEpKaT CTaHapThI?

3. Kakue cranmaptsl QUKCHUpYIOT TpeOOBaHMS K pEXKHMaM apXUBHOTO XpaHEHUS
AJIEKTPOHHBIX TOKYMEHTOB ?

4. Kakum oOpazoMm ymocToBepercss rmopuauyeckas cwia O[] B mporecce apXWBHOTO
XpaHeHus?

Cnrcok UCTOYHHMKOB U JIUTEPATYPBI:

1.1.icTOYHMKN OCHOBHBIE.

1. Ilpukaz MunkomcBszu Poccun ot 02.09.2011 Ne 221 «O6 yTBepkJIeHHH TpeOOBaHWM K
MH(GOPMALIMOHHBIM CUCTEMaM 3JIEKTPOHHOTO JIOKyMEHTOoOOpoTa (¢eaepalbHbIX OpPraHoB
UCTIOJIHUTENIFHOW ~ BJIACTH, YYHUTHIBAIOIIMX B TOM 4YHCIe HEOOXOAUMOCTh 0OpabOTKH
MOCPEACTBOM JaHHBIX CUCTEM CITy>KeOHOW MH(OPMAaLMK OTPAHUYEHHOTO JJOCTYTIa»

2. TOCT P 54989-2012. OGecneueHue IOITOBPEMEHHOM COXPAHHOCTH 3JIEKTPOHHBIX
JIOKYMEHTOB. VYTBepxkaeH ITpuka3zom denepanbHOTO areHTCTBa o
TEXHUYECKOMYPETYJIMPOBaHUI0 UMeTposiorun oT 17centsadps 2012 r. Ne 325-ct. BBeneH B
nevictue 01.05.2013.M.:Crangaptuadopm, 2013.

3. TOCT 28388-89. Cucrembl 00paboTku nHGopManuu. JJIOKyMEHTbl HA MATHUTHBIX HOCHUTEISX
naHHbIX. [lopsa/10K BEIMOTHEHUS U

oOpamenusi. M., 1989.

4. PJ1 50-524-84 «Ilopsinok xpaHeHUsI JOKYMEHTOB Ha MAIIMHHBIX HOCUTEISAX).

5. TOCT 6.10.4-84 «YHuounupoBaHHele CUCTeMbl JAOKyMeHTarmu. [Ipunanue ropuandeckoi
CWJIbI JOKYMEHTaM Ha MAaIIMHHOM HOCHUTEJIe M MAalIMHOTpaMMe, CO3/1aBaeMbIM CpEICTBAMU
BBIYHCIUTEIbHOU TEXHUKNY.

4.2.  VcTOYHWUKH JONOTHUTEILHEIE.

1. UCO 30301:2011 «Mudopmanust u goxkymeHrtanus. CUcTeMbl YHIpaBiIeHUs TOKYMEHTAaMHU.
Tpebosanus» »// Opunuaneueiii caidt ISO. www. http. ISO.com

2. ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environments» (MCO 16175 «Mudopmanuss U HOKyMEHTALUS.
[Tpunune! ¥ QyHKIMOHATBHBIE TPEOOBAaHHUS K JTOKYMEHTaM B 3JIEKTPOHHOM oduCHOI cpeney//
Odummanererit cait [SO. www. http. ISO.com (nata o6pamenns 01.05.2012)

3.PexoMeHzanMM MO KOMIUIEKTOBAHMIO, YYETYy W OpraHU3alUd XpPaHEHHUS JIIEKTPOHHBIX
apXUBHBIX JIOKyMEHTOB B apxuBax opranuzauui. M.: BHUUJIAJL, 2013//Ony6nukoBano Ha
caiite «Apxussl Poccum». http://www.rusarchives.ru/methodics/index.shtml.

4. PexoMeHIanMK MO KOMIUIEKTOBAHHIO, Y4€Ty M OpraHu3aldd XpaHEHUS JIIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYyHHMLUNANbHbIX apxuBax M.: BHUMJIA/,
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2013//Ony6nukoBaHo Ha caiire «ApXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml).
5. ApxuBoBeIUECKHE M JOKYMEHTOBETYECKHE (YHKLIMOHAIbHbIE TpeOOBaHUS K

WH()OPMAITMOHHBIM CHCTEMaM, 00ECIIEYMBAIOIINM JJIEKTPOHHBIN JTOKYMEHTOOOOPOT B MpOIEcce
BHYTpPEHHEH NIeATeNbHOCTH (he/iepalbHbIX OpraHoB HCMOJHUTENbHON BiactH. OTtuer mo HUP.
M.:BHUNJA, 2013. //Omy0IMKOBaHO Ha caiire «ApXHBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).
6. CpaBHuTenbHbI aHanu3 ¢opMaToB (ANIOB BIEKTPOHHBIX JIOKYMEHTOB IOCTOSHHOIO
(monroBpemenHoro) xpanenus». Otder on HHUP. M.:PITYV, 2013 //OnybnukoBaHo Ha caiite
«Apxussl Poccum». http://www.rusarchives.ru/methodics/index.shtml).
7. ®OyHKIMOHAJbHBIE TPeOOBAaHUS K HHPOPMALMOHHBIM CHCTEMaM AapXHMBOB 3JEKTPOHHBIX
NoKyMeHToB opranuzauuii. M:Pocapxus, BHUUJAA. 2014 //Ony6GnukoBaHo Ha caiite
denepanbHOro apxuBHOro areHTcTsa http://archives.ru/documents/methodics.shtml

3.Ilepeuens pecypcoB HHPOPMAITMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «IHTepHeT.
1. Apxusbel Poccun. [OtpacneBoil mopran "Apxusbl Poccun" HaxoauTcs mojJ NaTpoOHATOM
denepanpHOTO apXuBHOTO areHTcTBa (PocapxmBa)]; [DneKTpoHHBIN pecypc| — DIEeKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTyTa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoOoaHBIN. — 3ar. ¢ skpaHa.
2. NadpopmManimoHHO-CIIPaBOYHAs CHCTEMa apXUBHOW oTpaciH. http://termika.ru/issao

4.MatepHaabHO-TEXHHYECKOE 00eCTIeYeHUE JUCIUTITUHBI.

VY4eOHbIi KOMIBIOTEpHBIM kiacc (cMm. M. 8. MarepuanabHO- TEXHUYECKOoe obecreyeHune
mucuuiuinHbl.) [Iporpammuoe obecrieuenue:

[IporpamMmmHoOe obecrieueHue :

Internet Explorer unu npyroit 6paysep.

Tema 6. Cmanoapmu3ayua Xpanenus HAY4HO-MEXHUYECKUX 0OKYMEHNO8.

Llenb 3aHATHS: M3yYEeHHUE CUCTEMBI HOPMATHBHBIX JIOKYMCHTOB, CTaHIAPTOB M METOJIUICCKUX
MocoOMi, perJaMeHTUpyrmux ycinoBus xpaneHuss HTJ/[, 3HakOMCTBO ¢ TpaBHIaMU padOTHI
rOCy/IapCTBCHHBIX APXHBOB W OPTaHHU3AIMKA ¢ HAYYHO-TEXHHUECKOHN JTOKYMEHTAIIHCH.

Bomnpocs! 1t 06cyxaeHust:

1. Bugel W pasHOBHUAHOCTH  HOPMATHUBHBIX W METOJWYECKHX  JIOKYMEHTOB,
yCTaHABIUBAIOIUX TPEOOBaHUS K XPAHCHHIO HAYYHO-TEXHHUYECKUX IOKYMEHTOB, MCTOPHUS HX
(bopMUpOBaHUS.

2. KakoBbl  TpeOoOBaHUS  CTaHIApPTOB K YCIOBHAM XpaHEHUS  KOHCTPYKTOPCKOM
JOKyMEHTauu?

3. KakoBbl TpeOOBaHMS  CTaHIApPTOB K  YCIOBHSIM  XpPaHEHUS  TEXHOJIOTMYECKOMH
JOKyMEHTauu?

4. KakoBel TpeOoBaHMS CTaHAAPTOB K YCJIOBHUSAM  XpPaHEHHS IPOEKTHOM
JOKyMEHTauu?

KoHTposbHbIE BONIPOCHI:

1. KakoBbI OCHOBHBIE BU/IbI U PA3HOBHUIHOCTH HAYYHO-TEXHUYECKON JTOKyMEHTAu ?

2. KakoBbl o0mue ¢yHkiun axuBa opranumzauuu u ciayxOel HT/] u B uem cnemnuduxa
nesTenbHOCTH cITy k061 HTJ1?

3. B yem cnenn¢uka xpaHeHUsI HAYYHO TEXHUYECKON JTOKYMEHTAIUU COTJIACHO TpaBuiiamM?
4. Kakue HOBbIe BHJIbI 3JEKTPOHHBIX HAYYHO TEXHUYECKUX TOKYMEHTOB YIIOMHUHAIOTCS B
CTaHjaprax?

Crrcok UCTOYHHUKOB U JIUTEPATYPHI.

1.1.  HMcTOYHMKHM OCHOBHBIE

1.OcHoBHBIE TIpaBWiIa pabOThl C HAYYHO-TEXHUYECKOW NOKYMEHTAlMeill B OpraHu3alMsx U Ha
npeanpusatusax. M., 1991.

2. OcHoBHbIE TIpaBUJIa pabOTHI ApXUBOB opraHu3anuii / Pocapxus.
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BHUMNJAA. M., 2002.

3. OcHoBHblEe  mpaBuiaa  pabOTBl €  HAYYHO-TEXHUYECKOM  JTOKyMEHTalued B
roCyJapCTBeHHbIX apxuBax Poccuiickoii ®@enepauun/Onodpensl pemenuem Komrerun
PocapxwuBa ot 26 mapra 2003 r; Pocapxus, BHUNJIA/l. M, 2003.

4. I'oCT 21.1003 — 2009. Cucrema NpPOEKTHOM JOKYMEHTAlUMH MAJIs CTPOUTENIBCTBA
(CITAC). Yuer u xpaHeHHEe NMPOEKTHOU AoKyMeHTauu. YTBepxkaeH [Ipukazom denepanbHOro
areHTCTBAa M0 TEXHUYECKOMY peryJupoBaHuio U merpojoruu oT 30 HosOps 2009 r. Ne 526-ct
Bgenen B aeiicteue 03.01.2010.M.:Crangaptuadopm, , 2010.

5.TOCT 2.501-2013 ECK/I. IlpaBuna yuéra u XxpaHeHHs . Y TBepxKIeH MeXrocyaapCcTBEHHBIM
COBETOM I10 CTaHJapTU3alKU, MeTposioruu u ceptudukanmu (mpotokon Ne 58-I ot 28 aBrycra
2013 r.) Beenen B aeiicteue 01.06.2014. .M.:Cranaaptungopm, 2014.

1.2. HcTOYHMKH JONOIHUTEIIBHEIC.

1. 'OCT 2.001-70. Enunas cucrema xoHCTpykTOopckoi mokymentanuu (ECK]I). O6mme
noJyioskeHus. M., 1985.

2. I'oCT 2.501-68. ECKJ/. IlpaBuna yuera wu xpaHeHus. M., 1985.

3. I'OCT 21.001-77. Cucrema npoexkTHOM nokymeHTauuu g crpoutenscrsa (CILC).
Oo6mue nonoxenus. M., 1980.

4. IoCTt 21.203-78. CIIIC. IlpaBmna ydera W XpaHEHUS IOJUIMHHUKOB IPOEKTHOMN
nokyMeHTanuu. M., 1979.

5. I'OCT 3.1001-81. Egnumnas cucremMa TEXHOJIOTHYECKOW JOOKyMeHTanuu. OOmme
nonoxxkenus M., 1984.

6. I'OCT 3.1001-2011 Enpunas cucreMa TexXHOJOTHYECKOW mokymeHTanuu. OOrue

nonockeHus. [lpuHAT MeXrocynapcTBeHHBIM COBETOM [0 CTaHIAPTHU3AIMH, METPOJIOTUU U
ceprupukanuu  (mporokon ot 12 wmas 2011 1. N 39) Bpegen B JciicTBue
01.01.2012.M.:Crangaptundopm, , 2011.

7.TOCT 2.051-2013. ECK/. DnextpoHHble HOKyMeHThl. Obmue monoxenus.- Bzamen 'OCT
2.051-2006; BBen. 2014-06-01.- M.: Craanaptundopm, 2014.- 11, 10 ¢

8. T'OCT 2.511-2011 MexrocynapCTBEHHbIN CTaHAApT. ECKJ. IlpaBuna nepenauu
AIIEKTPOHHBIX KOHCTPYKTOPCKHX JTOKYMEHTOB. Ob6mue MOJIOXKEHUS. [Tpunsr
MeXrocy1apCTBEHHBIM COBETOM 10 CTaHJAPTU3AIMH, METPOJIOTUU U cepTU(UKAIIUH (TIPOTOKOI
ot 12 mas 2011 r. Ne 39). Beenen B neficteue 01.01.2012. M.:Crangaptundopm, 2011.

2.1. JInuteparypa OCHOBHasl.

1.JleonoB A.B. barypun IO.M. 3D J0KyMEHT — HOBBIM THII HAy4YHO-TEXHHUYECKOU
nokymenranun//Bectauk apxusucra. 2013. Ne 3. C.192-205.

2.2. Jluteparypa JOMOJHUTEIIbHAS.

1. ®ununmos H.I'. Hayuno-rexanueckue apxussl CCCP. M., 1991.

3. [Tepedenn pecypcoB HHPOPMAITMOHHO-TEIICKOMMYHHKAITMOHHOM ceTn « UHTepHeT.

1. Apxusbel Poccun. [OtpacneBoil mopran "Apxusbl Poccun" HaxoauTcs 1moJ NaTpoOHATOM
denepanpHOTO apXuBHOTO areHTcTBa (PocapxmBa)]; [DneKTpoHHBIN pecypc| — DIEeKTPOH.
JaH. — M., [2001-2015]. — Pexxum JOCTyIIa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBIN. — 3ari. ¢ skpaHa.

2. adopmManimoHHO-CIIPaBOYHAs CHCTEMa apXUBHOU oTpaciH. http://termika.ru/issao

4.MatepHaabHO-TEXHHUECKOE 00eCTIeYeHUE 3aHATHS.

VY4eOHbIf KOMIBIOTEpHBIM Kkiacc (cMm. 1. 8. MarepuanabHO- TEXHUYECKOe obOecreyeHune
mucuuiuinHbl.) [Iporpammuoe obecrieuenue:

[IporpamMmmHoOe obecrieueHue :

Internet Explorer unu npyroii 6paysep.

OO0pa3ibl HAYYHO-TEXHUYECKUX JOKYMEHTBO Pa3HbIX BUJIOB M PA3HOBUIHOCTEH.

IIpumepHas TeMaTHKAa MUCbMEHHBIX KOHTPOJIbHBIX padoT (pedepartoB) :
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1. Wcropus crannaprusanuu JJOY u apxusHoro gena B PO.

2. Opranu3zanus cTaHIapTU3aUN ApXUBHOTO Jiesia (MHCTUTYTHI, Ipoliecc pa3paboTKu
CTaHJApPTOB U €ro periiaMeHTalus, Ki1acCu(pUKalys UCTOYHUKOB 110 CTaHAAPTU3ALINN).

3. Hcropust 1 COBpEMEHHOE COCTOSIHHSI CTAHIAPTU3ALMHI ApXUBHON TEPMUHOJIOTHH B PO.
4. Pazpabotka 1 kinaccupuKaiys MexIyHapOHbIX CTAaHJAPTOB, IPUMEHIEMBIX B cdepe
aApXHUBHOTO

Jena.

3. Pa3BuTre Hay4YHO-TEXHMYECKOTO MpOrpecca U CTaHAapTU3alns HAyYHO-TEXHUYECKON
JOKYyMEHTALUH.

6. BnusHue pa3BUTHS TEIEBUACHMS B HAIE CTpaHE HAa CTaHAAPTHU3ALMIO XPaHEHUS
ayIMOBU3YAJIbHBIX JIOKYMEHTOB.

7. Ponb cTanmapTr3any B CTAHOBJIICHUH M PA3BUTUU apXHUBOBEICHMS TOKYMEHTOB Ha
MAIlIMHHBIX HOCUTEJIEH B HAIlIEH

CTpaHe.

8. HcTopus ctangapTU3aliy OMMCAHUs apXUBHBIX TIOKYMEHTOB B PD u kinaccudukanuu
JOKYMEHTHOU MH(OpMallUU B apXUBax.

9.CpaBHMTENbHBIN aHAN3 TPEOOBAHUM U MPaBUII KJIacCU(UKALUN apXUBHBIX TOKYMEHTOB Ha
Pa3IMYHBIX BUJAX HOCUTEJIEH U HayUYHO-TEXHHUYECKON JOKyMeHTalH. *

10.  CpaBHUTENBHBIN aHAIU3 KPUTEPUEB IKCIIEPTU3HI IICHHOCTH APXUBHBIX JIOKYMEHTOB Ha
Pa3IMYHBIX BUJAX HOCUTEJIEH U HayUYHO-TEXHUUECKON JOKyMEeHTaluu. *

11.  CpaBHHTeNbHBIN aHAIN3 TPeOOBAHUI U IPABUJ yUeTa apXUBHBIX JOKYMEHTOB Ha
Pa3IMYHBIX BUJAX HOCUTEJIEH U HayUYHO-TEXHUUECKON JOKyMEeHTaluu. *

12.  CpaBHHTENbHBIN aHAIN3 TPEOOBAHUH K 00E€CIICUEHUIO COXPAaHHOCTH apXUBHBIX
JIOKYMEHTOB Ha pa3jIMYHBIX BUJAaX HOCUTEIEH U HayYHO-TEXHHUUECKOH TOKyMEHTaluu. *

13.  CpaBHHTENbHBIN aHAIN3 TPEOOBAHHUH K OMMCAHUIO M CO3/IaHUIO CIIPAaBOYHO-TIOMCKOBBIX

CPEICTB K apXUBHBIM JJOKYMEHTaM Ha pa3JIMYHbIX BUJIaX HOCUTEJEH 1 HayYHO-TEXHUUECKON
JOKYMEHTaIuu. *

14. BnusiHue nepexoaa K 3J€KTpPOHHOMY JOKYMEHTOOOOPOTY Ha MpaBHJia XpaHEHUS
AJIEKTPOHHBIX JOKYMEHTOB.*

17. CpaBHUTENbHBIN aHAIN3 TPEOOBAHUI K O0ECIICUEHUIO COXPAHHOCTH apXUBHBIX JTOKYMEHTOB
B HAI[MOHAJbHBIX U MEKAYHAPOJHBIX CTaHIApTaX.

18. Opranusanus cTaHgapTU3alUY U CUCTEMa CTaHAapTOB B 00JIACTH apXUBHOTO Jeia 3a
pyOexoMm (Ha mpuMepe KOHKPETHOU CTpaHbI).

19. TpeboBaHus K ONEPaTUBHOMY U J0JITOCPOYHOMY XPaHEHUIO AJIEKTPOHHBIX JOKYMEHTOB B
HAIIel CTpaHe U 3a pyOeskoM™.
20. Pors BHUMJIA/L B pa3paboTKe HAITMOHAIBHBIX M OTPACIICBBIX CTAHAAPTOB B 00JIaCTH
aApXUBHOTO JIENIa U UX PaclpOCTPAHEHUH.
22. Meroanueckue pa3pabOTKH apXUBOB U MX BKJIA/ B CTAHIAPTU3AIMIO apXUBHOTO Jiena B PO.
23. NHpopMaIMOHHbIE CUCTEMBI M JJIEKTPOHHBIE OMOTUOTEKHU B MIOMCKE U XpaHEHUHU
cmanoapmos 6 cghepe apxueHozo oeud.

7.4. PabGouasi TeTpaab CTyleHTA.

3amonHeHue pabodeil TeTpaaud OpraHW3yeT CaMOCTOSATENbHYIO paboTy CTyAEeHTa Haj
WCTOYHMKAMHU TI0 CTaHAapTU3amuu apxuBHoro pena B P®d. Tembr pabouedt Terpaau
COOTBETCTBYIOT TMpOOJIEMAaTHKEe Kypca M BKIIOUAOT B CceOs BCE OCHOBHBIC HAMpPaBICHUS
CTaHJapTU3allMy APXUBHOTO Jea.

B xome paboTel Hax KakI0W TEMOW CTYIEHT yYUTCS OCYIIECTBIATH CPABHUTENBHBIN aHAIN3
TpeOOBaHUII HOPMATUBHBIX JOKYMEHTOB W CTaHIpaToB. [loaTOMy TeTpaaps CTpyKTypHpOBaHA B
(dhopMe CpaBHUTEITHHBIX TAOJIHII.

Baxxnast ponbs B pabote Hax TeMamu pabodeil TeTpaau OTBOAMUTCS aHAIM3y OCHOBHBIX MPABHI
paboThl apXMBOB KaKk HauOoJiee Ba)KHOTO JOKYMEHTA, YCTAaHABIMBAIOIIETO MPOQPECCHOHATBHBIE
HOPMBI U TpeOOBaHMSI, a TAK)KE CPAaBHEHHIO TPeOOBaHUI MPABWII U CTaHIaPTOB.
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[Tpu 3anonmHEeHUH TETpaaW HE CleAyeT KOMUPOBATh pa3fieliibl MPaBUI U CTAHIAPTOB, CIEAYET
MaKCUMAJIbHO TOYHO U KpaTKO OTB€YAaTh HaA IIOCTABJICHHBIC BOHpOCBI. KpI/ITepI/II/I OLCHKU
CM.TaKxe 1. 5.3.

Tema 1. CpaBHUTENbHBIN aHann3 « OCHOBHBIX MTPaBUII pabOTHI apXUBOB opranuzaiuit» (2002) u
«IIpaBun opraHuMzalMu XpaHEHHs] KOMIUIEKTOBAaHUS, y4eTa U HMCIIOJIb30BaHUs JOKyMEHTOB Ad
P® u 1pyrux apXuBHBIX JOKYMEHTOB

B TOCYJapCTBEHHBIX M MYHMIIMIIAIbHBIX apXUBax, My3esix, Oubnuorekax, opranuzauusx PAH.
(2007).

Ilepen HavagoM paboOTHl TMOBTOPHUTE, YEM pa3lIuyaloTcs MO0 Npoguiio, (QyHKIUSIM
rocy/1apCTBEHHbIE, MYHUIIMTIAIIbHBIE ApXUBBI U apXUBbI OpraHU3aIuil.

Kpurepuu cpaBHenusi| «OCHOBHBIEC IPABUIIA.... «[IpaBuna opranuzanun
XpaHEHHUS..»

BrIxogHble JaHHBIE, KEM U KOIIa
YTBEPKICHBI

I[J'ISI KaKHNX BHJOB apXHBOB
NpEeaAHA3HAYCHBI

CpaBHUTE CTPYKTYPY
MIPUBEIUTE OOIIHNE Pa3AeIbl IBYX
MIPaBUII

Bremmummre otanans — pasaciiol,
KOTOPBIX HET B APYTHUX IIpaBUJIax

CpaBHuTte TpeboBaHuUs K
XpaHWITUILAM.

Kparko npuseaure obuue
TpeOOBaHUS K 3AaHUSAM
(momereHusM)
apxuBoxpaHuiui (He 6omee 10
TE3HUCOB).

[IpuBenuTe Ha3BaHUS U BBIXOIHbBIC
nmanneie ['OCTos,
peTIaMEHTUPYIOIIUX  YCIIOBHS
XpaHEeHUs

APXUBHBIX JOKYMEHTOB

B P®.

CpaBHUTE COCTaB yU4ETHBIX
JIOKYMEHTOB

B FOCYAAPCTBEHHBIX, MyHULIMAJIbHBIX
apxXuBax U apXuBax opraHu3alui
(pa3zmen 6 «Y4deT 10OKyMEHTOB B
apxuBey,

Pasznen 3 «Opranuzanus yuera
JIOKYMEHTOB ApxuBHOro gonja PO
U IpYTUX apXUBHBIX JOKYEHTOB B
apXuBe»)

[TpuBeauTe Ha3BaHUS OOIIUX
YYETHBIX TOKYMEHTOB (popm).
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VYKkaxuTe Ha3BaHUs YUETHBIX (opM,
XapaKTEPHBIX TOJIBKO AJIs
rOCyIapCTBEHHBIX, MyHHUIIUIATIbHBIX
apXUBOB M apXUBOB OpraHMU3alHil.

CpaBHUTE CIIPaBOYHO-ITONCKOBBIE
CpEICTBa apXUBOB

(paznmen 7 «HayuHo-cripaBOYHBIN
anmapar», pazaen 5.3 «CrnpaBoyHO -
nouckoBbie cpeacta, (HCA)
apXuBay).

[TpuBenuTe 00IIKE BUIBI TOUCKOBBIX
CIIPaBOYHUKOB ISl
rOCyAapCTBEHHBIX,

MYHHIIUIIAJTLHBIX apXUBOB, aPXUBOB
OpraHu3aluii.

VYKaXuTe Ha3BaHUs TOMCKOBBIX
CIIPABOYHUKOB, XapaKTEPHBIE TOJIBKO
JUISl TOCYIApCTBEHHBIX,
MYHHUILIMIAJIbHBIX apPXUBOB U apPXUBOB
OpraHu3aLui.

CpaBHuTe (OpPMBI UCTIOTB3OBAHMUS
APXUBHBIX JOKYMEHTOB

(paznmen 8 «Mcnonbp3oBaHue
ApPXMUBHBIX JOKYMEHTOB» U 5.7.
«DOopMBbI UCIIOJIB30BAHNUS APXUBHBIX
JIOKYMEHTOB ).

[IpuBenute oOITHE

(GOpMBI UCTIOTB30BAHUS IS
rOCyAapCTBEHHBIX, MyHHUIUIATIbHBIX
ApPXUBOB M apXUBOB OpraHU3aIUil

VYkaxkute Ha3BaHUSA HOPM
UCTIONIb30BaHMS apXUBHBIX
JOKYMETOB, XapaKTEPHBIE TOIBKO IS
rOCYyIapCTBEHHBIX, MyHHUIIUIIATBbHBIX
apX¥WBOB ¥ apPXHWBOB OpTaHHU3ALNH.

BriBosbl: B ueM paznuuusi «OCHOBHBIX IpaBU», «IIpaBui oprann3zanuy XpaHeHus. ..»
1.
2.
3.

YeM OHU BBI3BAHEI

Kaxkoga POJIb OCHOBHBIX ITPABUJI pa6OTLI ApPXHUBOB B YCTAHOBJICHUU HOPM apXHUBHOT'O ACJIA.

Tema 2. CrangapTu3anys XpaHeHUs Ay JHOBU3YabHBIX TOKYMEHTOB.
N3zyuure
OcHoBHBIE TpaBMIIa pabOTH ¢ KHHOPOTOPOHOJOKYMEHTAMHU M BUAEO()OHOTpAaMMaMH B
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BenoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. Kob6enskoBa, @.A. 'egpoBuy, B.A.
VYcrunos. M., 1989.
N OcHoBHbIE MpaBuiia paboThl apXUBOB opranuzanuii. M., 2002.

3anoJIHATE TaOJIHITY

Omnpenenenue Opwurunan (Buasl HocuTeneit) | Komwu (Buabl HOCUTENEH)
DOTOIOKYMEHTHI

DOHOIOKYMEHTHI

Buneodgonorpammsr

1. B dyem crienuduka kputepue sxkcnepTu3sbl neHHoctd @D/ u BuaeodoHorpamm?

3. B uem cnenuduka ynakosku @D/ u suneodonorpamm?

Hocurennb VYmakoska
2. B uem oTiimune moarotoBku (HoToPOHOTOKYMEHTOB U BUICO(POHOTPAMM K Iepeaade Ha
XpaHEHUe

(mostHOE M yacTuyHOE oopmiieHwHE)?

OdopmieHre TOKyMEHTOB Ha TPaJUIIMOHHBIX
OdopmiieHre KHHOIOKYMEHTOB U HocuTeneit B (OCHOBHBIE TIpaBUIIa PabOTHI
BHJIc0OhOHOTpAaMM apXMBOB OpraHu3anuii,mn.3.6.)

5.CocraB COHpOBO)IHTCJ'ILHOﬁ JOKYMCHTAIIUNU

Js KOJ{ J1st 31eKTpOHHBIX TOKyMeHTOB (OCHOBHbIE
npaBuiIa paboThl apXUBOB opranuzaiuii, 2002,
m2.1.)
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6. CpaBuuTte TpeboBanus K xpaneHnto KODJI u TpaIuIIMOHHBIX JOKYMEHTOB.

TpanunuoHHBIE TOKYMEHTHI
(OcHoBHbIe mpaBuia paboThHI
apXWBOB OpPTraHU3ALNH,
1m1.3.6.)

KOD]T

TpeOGoBanus K XpaHUIUIIAM

PexxuMbl XxpaHeHus 1
TpeOOBaHUS K HUM

7. CpaBHUTE MPU3HAKH KJIACCH(PHUKALINN TOKYMEHTOB Ha TPaIuIIMOHHOK ocHOBE 1 KOD /]

Tpamuunonneie noKyMeHTHl | KOD[J]
(OcHoBHBIE MpaBUiIa pabOTHI
apXMBOB OPTaHMU3AINH,)
[Tpu3Haky knaccuuKaun
8. CpaBHute yuyer KODJI u TpaAMIIMOHHBIX JOKYMEHTOB.
TpaguuroHHbBIE TOKYMEHTBI Kod/
(OcHoBHBIE MpaBmia padOTHI
apXMBOB OpPTraHM3AIIUH,)
Enuunne! yyera
VYderHble GOpMBI
(ITOKyMEHTHI)
. CpaBuute coctaB HCA k tpaauunoHabM gjokyMeHTam 1 KOD ]
TpaauuroHHbBIE TOKYMEHTBI Kod/1

(OcHoBHBIC TpaBwIIa PaOOTHI
ApPXUBOB OpPTraHU3AIIN,)

Bubl cipaBOYHUKOB
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Kakne I'OCTbI ycranaBnuBaioT TpeOOBaHUS K XPaHEHUIO ayJUOBH3YaJbHBIX JOKYMEHTOB
(Ha3BaHUe, BHIXO/IHBIC JAHHBIE).

BriBosb! (B ueM crienduka XpaHeHHs, yyeTa, OIUCaHus, KCTepTu3bl ieHHOCTH KDDT).

Tema 3. CTaHI[apTI/BaLII/ISI XpaHCHUA HAYUYHO-TCXHUYCCKUX JOKYMCHTOB.

N3yuure:

1)OcHoBHBIE TpaBHIia pabOTHI C HAYYHO-TEXHUYECKON JOKYMEHTAIMEH B OpraHu3alusax 1 Ha
npeanpusatusx. M., 1991.

2)OcHoBHBIE ITpaBuUIia paboThI apxuBOB opranuzauuii / Pocapxus. BHUMJIA . M., 2002.

3) OcHoBHBIE MpaBuUiia pabOTHl C HAYYHO-TEXHUUECKOW JJOKYMEHTAIMEH B TOCYJapCTBEHHBIX
apxuBax Poccutickoii ®eneparun/Onobpensl pemenneM Komnernn PocapxuBa ot 26 mapra
2003 r; Pocapxus, BHUMJIAJl. M, 2003

OTBeThTE HA BOIIPOCHL.

1) Ha xaxue BUJbI JOKYMEHTOB pacrpocTpaHstoTcst « OCHOBHBIE MpaBuiia pabOThl C HAYYHO-
TEXHUYECKON JOKYMEHTAMEN B OpraHU3alUsIX U Ha IPEATPUATHIX» ?

2) Cpasuute Qpynkuuu ciayx6s1 HT/] u apxuBa ynpaBiieH4ecKoi JOKYMEHTAUU
opranuzaiu (OcHOBHBIE ITpaBUiIa pabOTHI ApXUBOB OpraHu3anui, m.1.3.).
Kaxossr o6mue 3amaun cimyx061 HT /I u apxuBa opranuzamun?

Kaxossl cnenduueckue pynkuuu ciyx0e1 HT/1?

2)CpaBHute

Bupl cnyx6 HT/T Bunabl apXuBOB OpraHuzaiui

3) Buawet HT/I B 3aBucuMocTH 0T cioco0a MX BBIITOJTHECHHS
Bum 1l - Bun 2 Bun 3 Bun 4 Bun 5

Omnpenenenne

PasnoBumHocTH
JIOKYMEHTOB
9TOTO BHA
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4) Buaest HT/I B 3aBUCHMOCTH OT TOKYMEHTUPYEMOM JIE€ATEIIbHOCTH
Bup 1 Bun 2
Onpenenenue
CocTraB TOKyMEHTOB
3TOrO BHUJA.
Bun 3 Bun 4 BUJI 5
Onpenenenue
CocTaB 10KyMEHTOB
3TOro BUJA
5) Ha ocHoBanuu yero npoBepsieTcs KOMIUIEKTHOCTh pa3Hbix BuaoB HT/l npu nepenade B
apxuB?
6) Kakue nononHuTensHbIC TpeOOBaHMS MPEABIBISIOTCS K XpanunuimaMm HT/[ B oTingue

OT OOBIYHBIX JOKYMEHTOB? OTiHYaeTCs JIM TeMIepaTypHO-BIAKHOCTHBINA PEKUM XpaHEHUS
HTA?

7 B yem cneunduka yuera HT/] (eqununa y4yera, HOBble y4eTHbIE (hOPMBI)?

8) [Tepeuncnure BUIBI MHOPMAITMOHHO-TIOUCKOBBIX CITPABOYHUKOB, cocTaBisieMblx K HT/]
B apxuBe. Kakue U3 HUX He COCTaBIIAOTCS AJI1 TPAAULIMOHHBIX JTIOKYMEHTOB?

9) B uem criennduka karanoxxHoit kaprouku HT/]?

10) B kakux ciyyasx 1 UCTOJIb30BaHUSI BBIAAIOTCS KONMUK U oaiuHHuKkr HTJI?
11)  Kaxue 'OCTsI pernamentupytoT ycaosus xpanenuss HT /I (mpuBenute Ha3BaHus U
BBIXO/THBIC JIaHHBIE).

Tema 4. CrangapTuzanys XpaHeHUs JIEKTPOHHBIX TOKYMEHTOB.

N3yuwure:

1.I'OCT 7.08-2013 «/lenonpou3BOJACTBO U ApXUBHOE /1€J10. TepMUHBI U ONIPEACICHUS.
2. PexoMeHganuy 1o KOMIUIEKTOBAHUIO, YUETY M OPTaHU3aLUN XPAHEHUS 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzanuii. M.:BHUNJIA/L, 2013.

3. OcHoBHBIE TpaBUIIa pabOTH ApXUBOB opranuzammii. M., 2002.

Brimonnute 3ananus.

1. B I'OCTe 7.08-2013 «/{enonpouzsoocmeo u apxuenoe oeno. Tepmurvl u onpedeenus»
Hauioume HOBble NOHAMUS, C8A3AHHbIE C NOABLEHUEM ... (CM. KOJOHKU mabauybsl) u enuwume 8
maoauyy NOHAMUS U ux 0euHuyul.

DNEKTPOHHOTO DNEKTPOHHOTO XpaHeHus VY nocroBepeHus
JTOKyMeHTa (ero JIOKyMEHTOO00pOTa | AIEKTPOHHOTO 0p.CHJIBI
CBOWCTBA) JOKyMEHTa 3J1.IOKYMEHTA.

noaacCpIKaHuA €ro
JKHU3HCHHOT'O UKJIa
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(He MeHee Tpex)

2. JaiiTe onpeiesieHHst HOBBIX MTOHSATHUH, BBEJICHHBIX B PEKOMCHIAIIHSIX

0 KOMITJICKTOBAHHIO, YICTY ¥ OPTaHU3aIlliU XPAHEHUS SJICKTPOHHBIX aPXUBHBIX JJOKYMEHTOB B
apxuBax opranuzaruii. (M.:BHUNIA/, 2013)

Kownteitnep D/ —

Kontponbnas cymma D1 —
®dopmat apxuBHOro XpaHeHus /[ —

3. B cootBercTBum ¢ «IIporpammoii uapopmaruzanmu denepaabHOro apXuBHOTO
arentcTBa (Pocapxusa) 1o 2011-2020 nmmanupyeTcsi y3aKOHUTh MOPSIOK BBIOJIHEHUS 3alIPOCOB
I10JIb30BaTENEH apXUBAMHU Yepe3 NMOPTajbl TOCYIaPCTBEHHBIX UM MYHUIUIAIBHBIX YCIYT C
HaIpaBlIEHUEM TOJIH30BATEN0 HH()OPMALIMOHHOTO JOKYMEHTa apXuBa (apXUBHOM CHpPaBKH,
BBITIMCKH, KOTIMH) B 3JI.BUJIE.

Kak MoxHO mosipoGHee onumuTe, KakuM 00pazom OyAeT 3aBepeH HHPOPMAITMOHHBIN TOKYMEHT
apxuBa B 3I1. popme. Conutntech Ha HOPMAaTUBHBIE aKTHI, pErIIaMEHTHPYIONIUE TpeOOBaHUS K
YAOCTOBEPEHUIO MOI0OHOTO BUAA JOKYMEHTOB.

4. CpaBHHUTE
OcHoBHbIE TIpaBUIa Pexomennanuu
palboThI apXHUBOB 10 KOMILJIEKTOBAHHUIO,
opranuzanuii, 2002 y4eTy U OpraHu3alnx

XPaHEHHUs IEKTPOHHBIX
ApXHMBHBIX JOKYMEHTOB B
apxuBax OpraHU3alMi.
M.:BHUMJAL, 2013

Enuunne! yyera
AJIEKTPOHHBIX JOKYMEHTOB
(Ha3BaHMeE, ONIPEICIICHNUE)

VYyeTrHble POpPMBI
(cripaBOYHUKH, C
MIOMOIIBIO0 KOTOPBIX
OCYIIECTBIISIETCS YIET
apXMBHBIX JTJOKYMEHTOB B
apXWBE OPTaHMU3AIIH)
[lepeuncanre uX BUAbI

Y Ha3HAYCHHE

S. CpaBnure
OCHOBHBIE TTpaBUJIa Pexomennmanuu
paboThI apXHUBOB M0 KOMIUIEKTOBAHUIO,
opranuzamui, 2002 Y4ETYy ¥ OpraHu3alyu

XPaHEHHUsI JIEKTPOHHBIX
apXMUBHBIX JOKYMEHTOB B
apXuBax OpPraHU3aALMUN.
M.:BHUNJAL, 2013

EquHunel ormcanus
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OJICKTPOHHBIX TOKYMCHTOB
B onucH (Ha3BaHHE,
orpeJieNieHue

Nudopmanmonnsie
XapaKTePUCTUKH
€IMHULL OTIUCAHUS
(rpadbr omuceit
AIIEKTPOHHBIX
JIOKYMEHTOB )

BriBoabl Kakue n3meHeHus: mpou30ILIu B OMUCAHUU JJI. JJOK-B?

6. B uem otnmnume cocraBa gena ¢poHIa TOKYMEHTOB HAa OyMaKHBIX HOCUTENSX OT
3NEeKTPOHHBIX TOKYMEHTOB? (CM. OCHOBHBIE ITpaBuiia pabOThl ApXUBOB OparHu3alui u
Pexomengarmnu BHUMJIA /] o paGoTte ¢ 31eKTPOHHBIMU TOKyMEHTaMH )
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Ipunoowcenue 1
AHHOTAIUS JUCHUTIIJINHBI

JIMCIMIUINHA pean3yeTcs Ha (paKyibmenie apXUBOBEICHUS U JJOKYMEHTOBEICHUS Kagheopoil
apxXuUB0BeOeHUs..

[enp MTUCIUIIIMHBI — U3YYCHHE TEOPETUUECKHUX MPOOJIeM U MPUKIIATHBIX aCTIEKTOB
CTaHAApTU3AIUU apXUBHOTO Jiefia B PO B CBS3M € TeM, UTO B ACSITEIILHOCTH apXHUBa CTaHIAPTHI,
perIaMeHTHPYIOIINE TEXHOIOTHYECKHE aCTIEKThI pabOThI U YCIOBHS XpaHEHUS JOKYMEHTOB,
MMEIOT OTPOMHOE 3HaUeHHUe, a TAKKE YUUTHIBAS BHICOKYIO CTENEHb YHU(DUKAIIUU U
CTaHAAapTU3allMU apXMBHOIO JIeja B HAIlIeH cTpaHe.

3amaun TUCIUILINHEI:

1) W3yYCHHE OpraHu3aliy cTaHAapTu3anuu B PO, knaccudukanuu craHaapToB,
YUpEKIECHUH, pa3pabaThIBAIOIIMX CTAHAAPTHI, OCHOBHBIX TIOHSTHM, UCTIOIB3YEMBIX MPH
MPOBEJICHUH padOT MO CTaHAAPTU3AIUU CHEPHI APXUBHOTO JIEINa;

2) W3y4YEHUE UCTOPUH CTaHAAPTHU3ALMU apXUBHOIO siena B PD;
3) M3y4E€HNE HOPMATHUBHO-IIPABOBBIX OCHOB CTAHAAPTU3ALUU apXUBHOTO /€114,
4) u3y4eHrne nHPOPMAIMOHHBIX CUCTEM M OCHOBHBIX MH(OPMAIIMOHHBIX PECYPCOB,

UCTIOJIb3YEMBIX NIPH OpTaHU3alluU U MIPOBEACHUH paboT M0 CTaHIapTU3ALUN ApXUBHOTO JIeNa;

5) HU3YUYCHUC CUCTEMEBI U OCHOBHBIX MOJI0KEHUH HallMOHAJIBHBIX U OTPACJIEBBIX CTAHAAPTOB,
perynupyromux chepy apxuBHoro aena B PD;

6) M3yueHue BIUSHUS MEKTyHApOIHBIX CTAHAAPTOB HAa CTAaHAAPTH3AIIMI0 ApXUBHOTO Jenna B PD;
7) u3y4eHue B3auMOCBA3H CTaHJApTOB U HOPMATUBHBIX IOKYMEHTOB, POJIH CTaH/IapTOB B
HOPMaTHUBHO-METOINYEeCKOM 0a3ze apXuBHOTO zena B PO.

JlucrumniHa HampaBiieHa Ha OPMUPOBAHHUE CIETYIONUX KOMIETCHITHI:

[TK-6. CiocobeH opraHu30BaTh U OCYIIECTBISATh apXUBHOE XpaHEHUE, YUET U UCTIOIb30BaHUE
nen (TOKyMEHTOB) B OPTaHU3alUAX Pa3TuIHBIX (hOPM COOCTBEHHOCTH, TOCYIapCTBEHHBIX
opraHax M OpraHax MECTHOTO CaMOYIIpaBJIEHUs

B pe3ynbraTe 0CBOSHUS NUCIUTUIMHBI O0YYaIOIIHICS TOJIKEH:

3HAaTh:

- TIOJIO’KEHUSI MEXKTYHAPOIHBIX, CTAHAAPTOB, PETJIAMEHTUPYIOIINX XPAHECHUE apXUBHBIX
HOKYMGHTOB Ha paSJ'II/I'—IHI)IX HOCUTCIIAX I/IH(i)OpMaHI/II/I, OCHOBHBEBIC HaHpaBJ'IeHI/ISI pa60TBI apXI/IBOB
Y apXUBHBIE TEXHOJIOTUH - BIIMSIHUE OCHOBHBIX TEHACHIIUN Pa3BUTHSI ApXUBHOTO J€JIa HA €ro
CTaHJApTU3AITHIO;

- HCTOPHIO U OTBIT CTAaHAAPTU3ALIMN aPXUBHOTO Jiea 3a pyOexoM;

3aKOHOJIATEIHHYI0 1 HOPMAaTUBHO-METOINYECKYIO 0a3y, perIaMeHTHPYIOIIYIO MPOIIECC
CTaHAApPTU3AIMU B apXHUBHOM JI€JI€, POJIb MEKTyHAPOIHBIX, HAIMOHAIBHBIX U OTPACIEBBIX
CTaHJApPTOB B PErJIAMEHTAIIMHA ApXUBHOTO JIEJa;

- TIOJIO’KEHUSI HALIMOHATIBHBIX U OTPACIIEBBIX CTAHAAPTOB, PETIAMEHTUPYIOIINX XPAHCHHE
apXI/IBHBIX )IOKYMeHTOB Ha paBJ'H/I'-IHI)IX HOCUTCIIAX I/IH(l)OpMaI_[I/II/I, OCHOBHBEIC HaHpaBJ'IeHI/If{
paboThl apXUBOB U ApXHBHBIEC TEXHOIIOTUU;

- BINAHUC OCHOBHBIX TeH)IeHHI/Iﬁ paSBI/ITI/ISI apXI/IBHOFO JcJa Ha €ro CTaH)IapTI/I?;aHI/IIO;

- ICUCTBYIOIINE MPABUIIA OPTAaHU3ALNH XPAHEHUs, KOMIUIEKTOBAHMS, yUeTa U UCIOJIb30BaHUS
apXUBHBIX JOKYMEHTOB M UX CBS3b CO CTaHJApTaMH B 00JIaCTH apXHUBHOTO JIETIa.

YMerh:

- HCIIOJB30BATH OCHOBBI HpaBOBBIX 3HaHI/II\/’I l'IpI/I aHaJINn3e MC)K)IYHapQZIHI)IX CTaH)IapTOB B
apXHUBHOM JIeJIe

- OPTaHHU30BBIBATH PAOOTY CITyKOBI JOKYMEHTAIIMOHHOTO 0OCCTICUCHHS YIIPABIICHUS U
apXMBHOT'O XpaHEHUs! JOKYMEHTOB Ha OCHOBE MEKyHAPOAHBIX, HAITMOHAJIBHBIX M OTPACIIEBBIX
CTaHJApTOB B apXHMBHOM JIETIE;
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- OCYIIECTBIIATh aHAIN3 CYIIECTBYIOIIMX CTAHAAPTOB MPHU pa3padOTKe JTOKAIBHBIX HOPMATHBHBIX
AKTOB, PCTIIAMCHTHUPYIOIIUX XPAHCHUC apXUBHBIX TOKYMCHTOB B OpraHu3aliuu,

- BECTU HAyYHO-METOJIMYECKYI0 padOTy B TOCYJapCTBEHHBIX, MYHUIIUTIAIBHBIX apXUBaX U
apxuBax OpFaHI/ISaIII/Iﬁ Ha OCHOBC MCXKAYHAPOJHBIX, HAIMMOHAJIBHBIX U OTPACJICBBIX CTAHAAPTOB B
aApXUBHOM JIEJIE;

Baaners:

HABBIKAMU HCIIOIH30BAHMS KOMITBIOTEPHON TEXHUKU ¥ MH(POPMAIIMOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOJIaMH, CIIOCO0aMU U CPEACTBAMH IMOJIYUECHHUS, XpaHEHHUS], TepepadOTKU
nH(GOpPMAIIMK TP MOUCKE CTAaHAAPTOB, PETIIAMEHTHUPYIOIINX XPAHEHNUE aPXUBHBIX JOKYMEHTOB
B KOHerTHOfI OopraHu3alvii, HaBBIKaAMH HMCIIOJIb30BAHHA ITPABOBBIX 0a3 JAHHBIX C LICJIBO UX
TIOWCKA,

- [IpaBHUJIaMH OpPraHU3al BCEX 3TAIIOB pa6OTI)I C JOKyMCHTa-

MU C [EeTBI0 UCTIONB30BaHUSI HOPMATHUBHBIX MPOIIEAYp MPH BHEIPSCHUH MOJIOKESHHI CTaHAapTOB B
paboTy apXHUBOB OpPTaHHU3AIUN

- IPUHIIMITAMHA OPTaHU3AI[UU APXUBHBIX CITYKO M apXHUBHOTO XpaHEHUS JOKYMEHTOB B
oprann3alnuiax Ha OCHOBE MCKIYHAPOJHBIX, HAIIUOHAJIBHBIX U OTPACJICBBIX CTAHAAPTOB B
aApXUBHOM JIeJIE.

[To mucruIuIMHEe MpeIyCMOTPEeHA TPOMEXKYTOUHAS aTTecTanus B hopMe 3auema.

OO6m1ast TpyI0EMKOCTh OCBOCHUS TUCIUTIIIUHBI COCTABIISACT 3 3aYETHBIX €AMHUIBI.
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