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1. NMNosAcHUTenbHasaA 3anucka

1.1. Lenb u 3adayu npakmuku

Heab nmpakTHKM: W3yYE€HHE BUJOBOTO COCTABa CIY>KEOHBIX JIOKYMEHTOB,
UCIOJB3YEMBIX B JICITEIBHOCTH KOHKPETHOM OpraHu3anuu, MOpsaKa U
O0COOCHHOCTEM HUX OQOopMIICHHS, HM3yUYEHUE JIOKAIbHBIX HOPMATUBHBIX AaKTOB
OpraHU3allii, PerIaMEeHTUPYIOMUX padoTy MOJApa3AeNIeHU U CIEIUaTUCTOB IO
JHOV.

3agauM NPaKTHKHU:

- M3YUYUTh U IPOAHAIU3UPOBATH HOPMATUBHO-MIPABOBLIE U HOPMATHUBHO-
METOJUYECKUE JOKYMEHTBI, OMNpPEICAIONNe OpPraHu3aluil U  TEXHOJIOTHIO
JIETONPOU3BOACTBA (JOKyMEHTAIIMOHHOTO obecnedeHusi ympasienus (JOVY)) B
opranusanuu’ (yCTaBbl, IOI0KEHUS, TPABMIIA, HHCTPYKIUHU, PETIAMEHTHI U T.I1.);

- COCTaBUTh NPEACTABICHHE O CHUCTEME JEJIONPOU3BOJACTBA TOMU
OpraHu3allii, B KOTOPOH OH MPOXOAUT MPAKTUKY;

- O3HAKOMHUTHCS C coJiep>)KaHlEM KOHKPETHBIX
JIEIOMPOU3BOACTBEHHBIX PA0OT HEMOCPEICTBEHHO HA paboyeM MECTE;

- MOJYYUTh HABBIKKM PabOThl C JOKYMEHTaMH Ha BCEX CTaAMSIX HX
NBIKEHUS (mepBUYHas oOpabOTKa JIOKYMEHTOB B OKCHEIUIMH, pabora ¢
JIOKYMEHTAMHU B KaHLEJISIPUU, PETUCTPAIUs, KOHTPOJIb, UCIIOTHEHHUE JOKYMEHTOB
B CTPYKTYPHBIX MOJpa3/ClICHUsIX, WX OTIpaBKa,  OpraHu3alus XpaHEHUs,
MOATOTOBKA JOKYMEHTOB K CJa4e B apXHB U T.1.);

- 3a()UKCUPOBaTh B JHEBHUKE MOJYYEHHBIE CBEJCHUS U PE3YyJIbTaThl
BBITIOJTHEHHON paboTHhI;

- NOATOTOBUTH OTYET, OO0OOIIAIONINN TOJTYyYECHHbIE 3HAHUS U

IMPAKTUYCCKNEC HABBIKH.

1.2. Bu0 u mun npakmuku

!B nporpamme TepmuH "opranusanus” HCMIONB3YETCS Kak 06000, TPAaKTHKA MOMKET MPOXOJIUTH B
YUpEXICHNH, IPEANPUSITHH, PUpMeE, KOMIaHUH U JIp.



Tun npakTuky — yueOHasl.

BI/I,Z[ IIPAaKTHUKH — O3HAKOMUTCIIbHAA IIPAKTHKaA.

1.3. Cnocobbl u Mecma nposedeHUsi NPpakKmMuKu
Croco0sl MMPOBCACHUS MIPAKTUKU CMAYUOHAPHAA UTU 6bIe30HAs.

CranmoHapHass IpakTHKa IPOBOJUTCS B CTPYKTYpHBIX mnoapasaencHusx PITY,
NpeJHa3HAYEHHBIX JUIi MPAaKTUYECKOW MOArOTOBKM WIM B TNPO(UIBHBIX OpraHU3aLUsX,
PACIIOJIOKEHHBIX Ha TEPPUTOPUU I'. MOCKBBI, HA OCHOBAHHMM JOTOBOPA, 3aKJIHOYAEMOI0 MEKIY
PITY u npodunbHON OpraHu3aIiei.

Brle3gHasi mpakTUKa MPOBOAMTCS B MPOQWIBHBIX OpPraHU3alMsX pa3iIMYHBIX PETHOHOB
Poccuiickoit @enepannu, Ha OCHOBaHUH JIOTOBOPA, 3akitoyaemMoro mexay PITY u npodunbhoii

OpraHu3aluein.

1.4. Bud (8udbi) npogheccuoHasibHoU dessmesibHOCMu

[IpakTika OpueHTHPOBAHA HA CIIEIYIONINE BUIbI MPOdecCuOHaTBHOMN

ACATCIIBHOCTH.:

-OpraHn3aliuOHHO-YIIPAaBJIICHUYCCKYIO.

1.5. lMnaHupyembie pe3ysibmambl 06y4YeHUs1 Npu NMPOxXoXx0eHuu
npakmuku, COOmMHecéHHbIe ¢ UHOUKamopamMu 0oCmu)KeHus
KomMmnemeHuyuu

KomMmnerenuus
(kK01 ¥ HANMEHOBAHUE)

NuaukaTopsl KoMNeTeHIUI
(ko1 ¥ HANMECHOBAHNC)

PesyabTaTsl 00y4eHust

OIIK-1. CnocobeH npUMeHSTh
Ha 6a30BOM YPOBHE 3HaHUS
HCTOPUYECKHX HAYK NPH
peleHny 3a1a4 B cepe CBoeH
poheCCHOHATTFHON
JIeSITENEHOCTH

OIIK-1.1.3HaeT TeopeTHUECKHE OCHOBBI
HCTOPUUYECKHUX HAYK U
HCTOYHHUKOBEICHHUS, 0OecTIeunBacT
co0JII0OIeHIE METO/IOB aHAIN3a
nHpOpMannu

3uamoe: memoowi ananusa unghopmayuu
Ymemv: npumenams 3nanus ucmopuueckux
HAYK 8 UCCI1e008ameNbCKol 0esmenbHoCmu
Bradems: nagvixamu oopabomku u
ananuza ungopmayuu

OIIK-1.2. IlpumensieT 3HaHUA O
HCTOPUH ¥ NCTOUYHHKOBEICHHIO TIPH
peleHny 3a1ad B cdepe
IpoQeCCHOHANBHON JIESITENbHOCTH,
KPUTHUYECKH OLICHUBACT UHTEPIIPETALINH
MIPOIILIOTO

3uamo.: ocnosnvle sexu ucmopuu Poccuu u
3apy0OedcHbIX CIMpPaH

Ymemn: npumensme 3nanusi no ucmopuu u
UCTOYHUKOBEOEHUIO 8 NPAKMUYECKOTL
OdesimenbHOCmu

Braoems: nasvikamu oyenxku u
UHmMepnpemayuu UCmopuu

OIIK-1.3. Mcnonb3yeT METOABI aHAIH3a
HCTOPUUYECKUX HCTOUYHHUKOB U
ncropuorpaduieckoro anaimsa B
IpoQeCCHOHANBEHOHN JIESITENEHOCTH

3namv: Memoouvt pabomol ¢
UCOPUHECKUMU UCMOYHUKAMU

Ymemw: npoeooums ucmopuoepaghuuecxuii
AHANU3 U UCNOTB30BAND PE3VIbINAMbL
aHanu3a 6 NPaKmMu4ecKoll OesimenbHOCmuU
Bnaodemv.: nasvikamu ananuza
UCOPUHECKUX UCTHOYHUKO8

OIIK-2. CriocobeH HaXOIUTh
OpTraHU3aIMOHHO-

OIIK -2.1. 3HaeT OCHOBHEIE
COBPEMCHHEBIC TTPOOIICMBI MOCTPOCHUS

3uamo. cospementvie npooiemvi
OOKYMEHMAYUOHHO20 0Decneyerust




YIPaBICHYECKUE PELICHUSI [TPU
pelieHun 3a1a4 B cepe cBoei
poheCCHOHATTFHON
JIESITENIbHOCTH

CUCTCMbI JOKYMCHTALIMUOHHOI'O
obOecrieucHus YHpaBJICHUA U apXUBHOT'O
JAca

VAPAGNEHUsL U APXUBHO20 Oed

Ymems: pewwamo npogheccuonanvrvie
3a0auu 8 chepe OOKYMEHMAYUOHHO2O0
obecneyenus: ynpaeieHust u apxXusHo2o oeid
Braoemyv: nasvikamu oyenku cospemennozo
COCMOSAHUSL CUCTNEMbL OOKYMEHMAYUOHHO2O
obecneyenust ynpasieHus U apxXusHo2o oend

OIIK-2.2. OpraHn3oBsIBacT paboTy
moipa3iesieHui B chepe
JIOKYMEHTAIIMOHHOTO 00CCIICUCHUS
YIpaBJICHUS ¥ apXUBHOTO JIeia

3namv: nopsdok pabomul cayxnco
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGNEeHUsL U APXUBO8

Ymemn: pecnamenmuposame pabomy
CYIHCO OOKYMEHMAYUOHHO20 0OecneyeHUs
VAPAGNEHUsL U APXUBO8

Braoems: nasvikamu opeanuzayuu
pabomul noopaszoenenuii 8 cghepe
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGEHUsL U APXUBHO20 Oeid 8
COOMBEMCMBUU C HOPMAMUBHBIMU
mpebosaHusMu

OIIK -2.3. Pemaer ynpaBieHUYeCKUE
3a7a4m B chpepe JOKyMEHTanOHHOTO
obecrieueHHs yIpaBIeHUs 1 apXUBHOTO
Jena

3namv: Gyukyuu nodpazdenenuil 6 cgepe
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGNEHUsL U APXUBHO20 Oed

Ymems: evinonusme pabomy no
OOKYMEHMAYUOHHOMY 0DeCneyeHur
VAPAGLEHUSL U APXUBHOMY XPAHEHUIO
Brademw: nasvikamu évibopa Haubonee
ONMUMATLHOO PEWEeHUsL YRPABTIeHUECKUX
3a0au 6 cghepe OOKYMEHMAYUOHHO20
obecneyenust YnpasieHus U apxXusHo2o oend

OIIK-3. CnocobeH npUMeHSTh
TEOpETHYECKHE 3HAHUS IS
PpeLIeHNs [TOCTAaBICHHBIX 33/1a4
B 00JIaCTH IOKYMEHTOBEICHHS
1 apXUBOBE/ICHHS

OIIK -3.1. Ucnons3yer Hay4HO-
METOIMYECKHE TIOAX0AbI K IOATOTOBKE
JIOKyMEHTOB, B paboTe C JOKYMEHTaMH, B
OpraHM3alUK XPaHEHHU,
KOMIUIEKTOBaHHUS, YUeTa U
UCIIONIb30BAaHMS JOKYMEHTOB

3uamu: mexHono2Uu0 dOKYMEHMAYUOHHO20
obecneyenus: ynpaesieHus u apxXusHo2o
XpaHeHusi 0OKYMEHMOog

Ymems: npumensmo meopemuuecxue
3HAHUS NO OOKYMEHMOBEOCHUIO U
apxue06e0eHU0 npu n0020MosKe
O0OKYMeHmo8, pabome ¢ OOKYMeHMAamu,
Op2aHu3ayUYU UX XPAHEeHUs,
KOMNIEKMOBAHUS, Y4ema u UCTONb3068aAHUSL
Braoems: nayuno-memoouueckumu
nooxo0amu OOKYMEeHMUposanus u pabomaol
€ OOKyMeHmamiL 8 0el10npou3s00cmee u
npU OpeaHU3ayULL UX XPAHEeHUs.

OIIK -3.2. TIpuMeHsIeT TEOpETHUECKHE
3HaHMSA B c(hepe TOKyMEHTOBEIICHUS U
apXHMBOBEJICHNUS B IPO(ECCHOHATBHON
JIeSITENIbHOCTH

3uamv: meopemuueckue 0cHOBbL
HOCMPOEHUsL CUCTEMbL
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGIeHUsL U APXUBHO20 0eld

Ymemn: npumensmos meopemuuecrkue
3HAHUS N0 OOKYMEHMOBEOCHUIO U
apxXuB08e0eHUI0 8 NPAKMU4ECKol
oesimenbHoOCmu

Braoemo: nasvikamu ananusa nocmanosxi
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGIEeHUsL U APXUBHO20 0eld HA OCHOBE
Meopemu4ecKux 3Hanuil

OIIK -3.3. Mcnonb3yeT B3aUMOCBA3H
JIOKYMEHTOBEJICHHSI U apXUBOBEACHUSI CO
CMEXHBIMU HayKaMH U HayYHBIMA
JICLUITIMHAMHA

3uamu: cmedcHbie ¢ AOKyMeHmogeoeHueM U
apxueosedeHueM HayuHvle OUCYUNTIUHDL
Ymems: gviaenams 63aumocesnsu mexncoy
OOKYMEeHMOBeOeHUeM, apXugo8edeHUeM U
Opyeumu HayuHbIMU OUCYUNTUHAMU
Bnaodemv: nasvikamu unmepnpemayuu
SHAHULL 8 0OACMU CMEINICHBIX HAYYHBIX
OUCYUNIIUH NPU pelieHue 3a0a4 8 cghepe
O0OKYMEHMOBeOeHUs. U ApXUB08eQeHUsl
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OIIK-4. CriocoOeH MOHUMATh
MPUHIUTBL pabOTHI
COBpPEMCHHBIX
HH(POPMAIMOHHBIX TEXHOJIOT Ui
M UCIIOJIB30BaTh UX IS
pelieHus 3a1a4
poheCCHOHATTFHOMN
NIeSITEIbHOCTH

OIIK -4.1. Brageer coBpeMEHHBIMU
TEOPETUYECKUMH U TIPAaBOBBIMHU
OCHOBaMH NPUMEHCHHUS
MH()OPMAMOHHO-KOMMYHHKAITHOHHBIX
TEXHOJIOTHH B chepe
JIOKYMEHTALMOHHOTO 00eCTICUeHHS
YIpaBJIeHUS! U apXUBHOTO JIeJia

3namv: HopmamusHyto 6azy 6 cghepe
UHPOPMAYUOHHO-KOMMYHUKAYUOHHDIX
MEXHOI02UT NPUMEHUMETILHO K 60NPOCaM
opeaHuzayuu OOKYMeHmMayuOHHO20
obecneyenus ynpaeieHus u apxusHo2o oeid
Ymemv: npumensmo ungopmayuonto-
KOMMYHUKAYUOHHbBLE MEXHON02UU 8
NPAKMUYecKoll 0essmeabHOCL

Braoems: nasvikamu pabomoi ¢
COBPEMEHHBIMU UHPOPMAYUOHHBIMU
cucmemamu 6 cgpepe OOKyMEeHMAYUOHHO20
obecneyenust YnpasieHus U apxXusHo2o oend

OIIK -4.2. TIpuMmeHseT COBpEMEHHbIE
MH(POPMaMOHHO-KOMMYHHKAIIIOHHBIE
TEXHOJIOTUH NIPH PELIEHUN
OpraHM3alMOHHO-YIIPABICHUECKUX 3a1a4
B IIpo(heCCHOHAILHOM JESITEIHOCTH;

3uamv: mexronocuio pabomei @
UHPOPMAYUOHHBIX CUCTEMAX

Ymems: ucnonvzoeams ungopmayuonHo-
KOMMYHUKAYUOHHbBLE MEXHON02ULU NPU
peuieHuU NPoghecCUOHANbHBIX 34004
Bnaodemv: nasvixamu evibopa
UHPOPMAYUOHHO-KOMMYHUKAYUOHHDIX
MEXHOI02UI NPU peuteHuu
OP2aHU3AYUOHHO-YNPABIIEHYECKUX 3a0ay

OIIK- 4.3. O0nazaer HaBBIKAMU
HCTIOJIh30BaHUSI HH()OPMAIIHOHHO-
KOMMYHUKAI[IOHHBIX TEXHOJIOTHIA B
cthepe JOKyMEHTAIIMOHHOTO 00eCIICUCHUS
YIpaBJICHUS ¥ apXUBHOTO JIeia

3uamu: ungopmayuonnvie cucmemvl,
UCRONb3YeMbLe 8 OOKYMEHMAYUOHHOM
obecneyenuu ynpagieHus u apxusHom oeie
Ymems: ucnonvzoeams ungopmayuonHo-
KOMMYHUKAYUOHHbBLE MEXHON02UL C YEeTbIO
opeaHuzayuu OOKYMeHmMayuoOHHO2O0
obecneyenus: ynpaesieHus u apXusHo2o
XpaHeHusi 0OKYMEHMOg

Bnaodemv: nasvixamu evibopa
ONMUMATLHBIX UHDOPMAYUOHHO-
KOMMYHUKAYUOHHBIX PeueHuil npu
BbINOTHEHUU PabOm no
OOKYMEHMAYUOHHOMY 0DeCneyeHuro
VAPAGLEHUSL U APXUBHOMY OeLy

OIIK-5. Cnocoben
CaMOCTOSTENILHO paboTaTh C
Pa3TUYHBIME UCTOYHUKAMHU
UH(POPMAIIUH U TIPUMEHSIThH
OCHOBBI HH(OPMAITHOHHO-
AHAIUTUYECKON EATEIbHOCTU
[IPU PEIICHUU
podeCCHOHANBHBIX 33184

OIIK 5.1. Braneet 0OCHOBHBIMU
MIPUHOMTIAMU pabOThI C NCTOUHUKAMH
nH(pOpMaNnH, IPUHIUIIAME cOopa,
aHaimM3a 1 00paboTky MH(OpMaLUH

3uamu: npunyunsl pabomvl ¢ paziuyHbIMU
UCMOYHUKAMU UHDOPMaYUU

Ymems: cobupams, ananuzuposams u
o0bpabamvpisams uH@opmayuro

Braoems: nasvikamu coz0anus popmoei
npedcmasieHusi ungpopmayuu

OIIK 5.2. PaboTaer ¢ pa3nuYHbIMA
HCTOYHHMKAMH HHPOPMaLWH MIpH
OCYIIECTBICHUHN TPO(ECCHOHATLHOM
JIeSITENEHOCTH

3uamu: Kpumepuu OYeHKU PaTULHBIX
UCMOYHUKO8 UHpOpMAayuU

Ymemn: evibupame neobxooumvie ons
peuienusi npogeccUoHATbHBIX 3a0ay
UCMOYHUKYU UHGDOpMaYyULL

Brademv: nasvikamu noucka ucmouHuxos
ungopmayuu

OIIK 5.3. Mcnonb3yeT COBpEMEHHEBIE
Hay4HBIE TTOJIXO0/IbI K pean3alin
MH()OPMaMOHHO-aHATUTHIECKON
JIeSITENEHOCTH

3uamu: cospemennvie HayuHble HOOXOObL K
pabome c ungopmayue
Ymems: ananuzuposamv u
CMPYKMypuposams uH@opmayur
Bnaodemv.: nasvikamu ocywecmenenus
UHDOPMAYUOHHO-AHATUMUYECKOLL
0essmenbHOCIU C YETbI) PEeUIeHUs.
npogeccuoHanbHuIX 3a0a4

YK-1. Cnocoben
OCYIIIECTBIISATE TIOWCK,
KPUTHYECKUI aHAJIN3 W CHHTE3
uH(pOpMAIIH, TPUMEHSITH
CHACTEMHBII MOIXOJ JIJIsI
PpelIeHNs MOCTaBICHHBIX 3a7a4

YK-1.1. IIpumeHsieT 3HaHUE OCHOBHBIX
TEOPETUKO-METOJIOTIOTMUECKUX
NOJIOXKEeHUI pusocopuu,
KOHIENTYaJIbHBIX MOJXOJIOB K
TIOHMMAHUIO NPUPOJIbI NH(OPMAIIMK KaK
HAYYHOH U pusioco)CKoii KaTeropuu,

3Hamv: 0CHOBHbIE MeOPemuKo-
MEMOO0N0UHECKUX NOAOHCEHULL
¢unocogpuu, KOHYENMYANbHBIX HOOX0008 K
NOHUMAHUIO NPUPOOLL UHGOPMAUUU KAK
HayuHoli u ¢usocogpckoli kamezopuu
Ymemb: npumenamo CUCMEeMHbLI HOOX00
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METOJIOJIOTMYECKUX OCHOB CICTEMHOIO
MoaXxofa

npu peuleHun 3a0a4, C8A3AHHBIX C HOUCKOM
U AHAAUIOM UHPOpMAUUU

Baaodemv: nasvixamu noucka,
Kpumu4ecko020 anaau3a u CuHme3da
uHgopmayuu

YK-1.2. ®opmupyeT 1 apryMEHTHPOBAHO
OTCTaMBaET COOCTBEHHYIO TTO3HULMIO 10
paziuuHbIM (pusocockuM npodaemMam,
0GOCHOBBIBAET U aJIeKBATHO OLICHUBAET
COBPEMEHHbIE SIBJICHUST 1 TIPOLIECCHI B
0GIIECTBEHHOM XXI3HM Ha OCHOBE
CHCTEMHOTO TIOAIXOfIa.

3Hamb.: 0CHOBHbLIE hunrocogpckue
npob.aembl 8 KOHMeEKCHe AGACHUI U
npoyeccos 6 00WeCMBEeHHOl HUSHU
Ymemb: popmuposame cobcmeenmyo
NO3ULUIO NO PASAUHHBIM PUAOCODCKUM
npob.aemam

Baaoemv: nasbikamu oyenku
COBPEMEHHbIX ABACHUIL U NPOUECCO8 8
00UeCMBEHHOIL HCUSHU

YK-2. CnocobeH onpeaensiTs
KPYT 3aj]a4y B paMKax
MOCTABJICHHOH eI 1
BBIOMPATH ONTUMAIIbHBIE
CIMOCOOBI VX PELIeHNST, UCXOJST
13 [IENICTBYIOMIMX MPABOBBIX
HOPM, NMEFOIIIXCSI PECYPCOB 1
OTrpaHUYeHUI

YK-2.1. AHanu3upyeT UMerompecst
Pecypchbl ¥ OrpaHUIEHNS], OLCHUBACT 1
BBIOMPAET ONTHMAITbHBIE CIIOCOObI
PelleHns TOCTaBJICHHBIX 3a/1a4

3Hamb: meopemuteckue 0CHOBbL
NOCMAHOBKU U OOCMUNCEHUA UeAell
Ymemb: anaiuauposams 603MOICHOCHIU
0451 OOCMUNCEHUA YeAeli U PeuleHUs
NOCMABACHHDIX 3a0a4

Baaoemb: nHasbikamu OyeHKU pecypcos u
o2panuyenuli, 8bl60pa ONMUMANLHBIX
cnocob06 pewenis NOCMABACHHbIX 3a0at

YK-2.2. CrtocoGHOCTE UCITOIL30BaHNS
3HAHWI1 O Ba>KHENILIMX HOPMaX,
WHCTUTYTaX U OTPACIISIX IEHCTBYIOMIETO
POCCHIICKOTO TIpaBa JiJIsl OTpeNeICHIs
Kpyra 3afa4 ¥ ONTHUMAITLHBIX CIIOCOO0B HX
petieHus

3Hamb: HOPMbL POCCULICK020 Npasa 6
OCHOBHBIX cehepa npoghecCcuoHANbHOI
OdesamenbHOCMU

Ymemb: npumenams npasoswle HOpMblL 6
NPAKmMu4ecKoi OeameabHOCmu
Baaoemb: nasbikamu mpaxmosxu
CYWECMBYIOWUX NPABOBLIX HOPM

YK-3. Cniocoben
OCYIIECTBIISATH COIUATIBHOE
B3aUMOJIEICTBUE U
peam30BLIBATH CBOIO POJIb B
KOMaHjie

YK-3.1. Ilonnmaet a¢pcpeKTUBHOCTD
WCTIOJIb30BAHMS CTPATEr UK
COTPYJHMYECTBA JITIST IOCTUXKECHUS
MIOCTABJICHHOM 1IEJIN; OTIPEJIEIISIET POIIb
Ka3KJIOr0 yYacTHUKA B KOMaH/Ie

3Hnamy: npoyeccol u cmpamezuu
COUUANLHO0 63AUMOOCIICMEUS.

Ymemb: onpedeasamo coyuanbHble poau
YHACMHUKOB KOMAHOHO0 83AUMOOCIiCMEUs
Baaoemy: nasvikamu sgppekmuerozo
UCNOAb30BAHUA CIpameUll
COMpYOHU1eCmea npu peuieHun 3a0ad
npogheccuoHabHOI OeameabHOCmU

YK-3.2. 3¢pekTUBHO B3aUMOAEVICTBYET
C WICHAMU KOMaHJIbI; YIaCTBYeT B OOMeHe
MH(OpPMALIMEli, 3HAHUSIMU U OIBITOM;
COJICHICTBYET MPE3eHTAIH PE3yIbTaTOB
PpaboThl KOMaHNIBI; COOJTFOMAET STHIESCKIES
HOPMBI B3aUMOJICHCTBUS

3Hamb: KaHAAbL KOMMYHUKAWUU U OOMEHA
uHopmayuu, sImuiecKue Hopmbl
83aumooeticmeus

Ymemv: agpgpexmuero
83AUMO0€IICMBOBAMb C YACHAMU KOMAHObL
U y4acmeosams 8 0OMeHe uHgopmayiel,
SHAHUAMU U ONBINOM

Baademy: nasvixamu komanoHol pabomot
npu peweHul 3a0ay npogpeccuoHaIbHo
desamenbHoCmU

YK-4. Cnocob6en
OCYIIECTBIISATH JICIIOBYIO
KOMMYHUKAIIWIO B YCTHOU U
MCEMEHHOM (hopMax Ha
TOCY/IAPCTBEHHOM SI3bIKE
Poccwuiickoit depepauun u
MHOCTPaHHOM(bIX) sI3bIKe(ax)

YK-4.1. BnageeT cucteMoil HOpM
PYCCKOTO JINTEPaTypHOTO SI3bIKA U
HOpMaMy MHOCTPAHHOTO (-bIX) SI3bIKA (-
OB); CIIOCOOEH

JIOTHYECKY ¥ TPaMMAaTHIECKU BEPHO
CTPOUTHh KOMMYHUKAIIUIO, UCTIONB3Y ST
BepOasbHbIE U HeBepOaTbHbIC CPEJICTBA
B3aMMOJICCTBYS

3Hamy: HOPMbL PYCCKO20 AUMEPAMYPHO0
A3bIKA U HOPMAMU UHOCMPAHHO0 (-blX)
A3blKa (-08)

Ymemb: n02unecky u epamMmamusecku
8€PHO CIMPOUMb KOMMYHUKAUUU
Baaoemy: nasbikamu 6epoasbHbIX U
He6epOaNbHbIX KOMMYHUKAUUL
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YK-4.2. CBoOOJHO BOCIPUHUMAET,
AHATIM3UPYET U KPUTUIECKU OIICHNBACT
YCTHYIO U MICEMEHHYIO
0011enpodecCUOHANBLHY 0 UHPOPMALIHIO
Ha PYCCKOM M MHOCTPAHHOM (-bIX) SI3bIKE
(-ax); MIeMOHCTPUPYET HABBIKU TIEPEBOMIA C
WHOCTPAHHOTO (-bIX) Ha TOCY/IAPCTBEHHBII
SI3BIK, & TAKXKE C TOCY/ITAPCTBEHHOTO HA
MHOCTPaHHbIN (-bI€) A3bIK (-1)

3Hambp: 06wenpogheccuoHarbHy0
uHgopmayuro u npasula ee
npeoCcmasAeHUs Ha PYCCKOM U
UHOCMPAHHOM (-blX) A3biKe (-ax)

Y Memb: 80CHpUHUMAMb, AHAAUSUPOBAMD U
2PAMOMHO B80CHPOU3BOOUND
06WenpogheccuoHarbHy0 UHGOpMaLUIO HA
PA3HLIX AZLIKAX

Baaodemy: nasvixamu nepesoda ¢
UHOCMPAHHO0 (-blX) HA 20CYOAPCMBEHHbLIL
A3bIK, A MAKXHCe C 20CY0APCMBEHHO20 HA
UHOCMPAHHbLIL (-ble) A3bIK (-1)

YK-4.3. Ucnons3yeT HH(MOPMaLUOHHO-
KOMMYHVKAIMOHHBIE TEXHOJIOTHH MPH
MOUCKE HEOOXOUMON MH(OPMALIUK B
MPOIIECCe PEIICHNsI CTAHAAPTHBIX
KOMMYHMKATHBHBIX 3a/1a4 s
MOCTIKEHNS TPOhECCUOHATIBHBIX 1IeJei
Ha TOCYIapCTBEHHOM 1

MHOCTPAHHOM (-bIX) SI3bIKAX

3Hambp: npasusa 0eA0601 KOMMYHUKAUUU 6
YCMHOU U NUCbMEHHOIL hopme Ha
20CY0apCmeeHHOM U

UHOCMPAHHOM (-blX) A3bIKAX

Ymemb: ucnoav3osams coepemeHHble
MEXHON02UU NPU NOUCKe U 0opabomke
UHpOPMAYUU HA PASHBIX A3LIKAX
Baaoemo: ungpopmayuonto-
KOMMYHUKAUUOHHBIMU MEXHONOUAMU NPU
noucke HeobxoouMou uHgpopmauuu 8
npoyecce peueHus CMaHOapmHbix
KOMMYHUKAMUBHBIX 3a0aY
npogheccuoHabHOI OeameabHOCmU

YK-5. Cnocoben
BOCIPMHAMATB MEXKYJIbTYPHOE
pa3zHooOpa3ue oOuIecTBa B
COLMANTEHO-UCTOPHYECKOM,
3TUYECKOM U (PUII0COPCKOM
KOHTEKCTax

YK-5.1. leMOHCTpHUpYET TOJIEpaHTHOE
BOCIPHSITHE COLMAIIBHBIX U KYJIbTYPHBIX
Ppasiuuuil, yBaXuTeNbHOE U 6epexkHoe
OTHOIIICHUIO K UCTOPMUYECKOMY HACJIE/IIIO
Y KyJIbTYPHBIM TPAIULASIM

3namv: cneyugpuxy u mpaouyuu
PASAUUHBIX KYABIYD U COUUAALHBLX 2DYNN
Y memv: yeaxcumenoHo u OepexrcHo
OMHOCUMBCA K UCIOPUHECKOMY HACAEOUID
U KYAbNYPHbIM MPAOUUUAM

Baaodems: 6aademv Hasvikamu
B8OCNPUAMUA COUUANBHBIX U KYAbIYPHBLX
Pa3AutUli Hapooos Mupd

YK-5.2. IIposiBIIsieT B CBOEM MOBEJIEHUN
YBaKUTEJIBHOE OTHOIIEHNE K
MCTOPHUYECKOMY HACTIE/IIO 1
COLMOKYJIETYPHBIM TPaIULSIM
Pa3IMYHBIX COLMATBHBIX TPYTII,
oTparolieecst Ha 3HaHNE 3TaroB
ncToprueckoro pa3sutusi Poccun B
KOHTEKCTE MUPOBOI ICTOPHUH 1
KYJBTYPHBIX TPAILMN MAPA

3Hamb: COYUOKYALNYPHBIE MPAOUYUL
PABAUUHBIX COUUANBHBIX 2PYNI, IMANbL
ucmopuyecko20 passumus Poccuu 6
KOHMeKCcme MUpo8oli UCmopuu u

Ymemb: nposeaamo yeaicumeabHoe
OMHOWEHUE K UCMOPUHECKOMY HACACOUIO U
KYAbNYPHbIM MPAOUUUAM MUPA

Baademy: nasvixamu cobaooenusn
IMUUECKUX HOPM U NPABUL NPU
83aumooelicmauu ¢ Opyumi COYUANbHbIMU
2PYNNAMU U HAPOOAMU MUPA

YK-5.3. [loHumaeT MeXKyJIbTypHOE
Ppa3Ho0o0pa3us 00LIECTBA B €r0
Pa3IMYHBIX KOHTEKCTaxX: (hUI0COdCKOM,
COLMANBHO-UCTOPHUYECKOM,, 3THUECKOM

3nams: ¢urocogpckue, coyuarbHo-
ucmopuyeckue u smuiecKue 0cobeHHocmu
KYAbIMYP OpY2UX COYUAALHBLX 2DYNI U
Hapooos mupa

Ymemb: NOHUMAMb MENCKYAbIMYPHOE
pasHoobpasus obwecmea

Baaoembu: nasbikamu 63aumooeticmeus ¢
DPABAUUHBIMU COYUANLHBIMU 2DYNNAMU U
Hapooamu mupa

YK-6. Crioco6en ynpassiTh
CBOWM BPEMEHEM, BHICTPanNBaTh
M peaJim30BbIBATh TPAEKTOPHIO
CaMOpa3BHUTHSI HA OCHOBE
MPUHIMIIOB 00pa30BaHus B
TEeUeHNE BCE SKU3HN

YK-6.1. OnpenensieT 1esm cOOGCTBEHHOM
IeATeTHHOCTH, OLICHUBAST Ty TH WX
TOCTHKEHUS C YISTOM PECypPCOB,
YCIIOBUIA, CPEMICTB, BPEMEHHOM
TIePCIIEKTUBLI Pa3BUTHS NESATEIHHOCTHU U
TUIAHAPYEMBIX Pe3yJIbTATOB

3Hamv: meopemuuecKue 0OCHOBbL
YNpasAeHUs pemeHeMm

Ymemb: onpedeasamb yeau co6cmeeHHOU
0esAmeAbHOCIU, OUEHUBAMb NYMU UX
0ocmudiceHUsn

Baademu: nasvikamu oyenKu pecypcos,
YCA08ULL, CPEOCME U NEPCREKMUB U UX
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COOMHECEHUA C NAGHUDYEMbIMU
pe3yabmamamis

YK-6.2. dopmynmpyer nemm
COOCTBEHHOM JIESITEIILHOCTH, ONIPECIISIST
MyTH VX IOCTIZKEHNUS C YIETOM PECYpPCOB,
YCIIOBUIA, CPEMICTB, BPEMEHHOM
MepPCIIeKTHBBI PA3BUTHS IESITEITLHOCTH 1
TUTAaHNPYEMBIX Pe3yJIbTaTOB

3Hnamy: Kpye yeaeli u 3aoau
npogheccuoHAAbHOLL OeameabHOCmU
Ymemb: gpopmyauposams yeau u 3adau
COOCMBEHHOI OeAMeAbHOCMU

Baaoembv: nasbikamu onpedenerusn nymeli
00CMUNCEHUA NOCMABACHHBIX Yeaeli ¢
YUemom pecypcos, yCA08Ull, cpedcms,
8DEMEHHOT NEPCREKMUBLL PA3BUMUS
0eamenbHOCIU U NAGHUPYEMbIX
Dpe3yabmamos

YK-7. Cnocoben
MOJIEP>KMBATD JIOJKHBINA
YPOBEHb (PU3UUYECKON
MOAIrOTOBJIEHHOCTH JIJISI
oGecrnieyeHns MOTHOLEHHON
conyaabLHON 1
npogeccuoHaIbHOM
IeSITETLHOCTH

YK-7.1. Beioupaer
37I0pOBbECOEpETatoIIye TEXHOIOTUH TS
MOJJIEP>KaHus! 3I0pOBOr0 00pasa XI3HH C
y4eToM (PU3UOJIOrMYECKUX OCOOEHHOCTEN
Opranmsma

3Hnamy: usuosozuneckue ocobenHocmu
opeanu3ma

Ymemv: npumenamo
300posbecbepezaroujue MmexHON0UU 05
noooeprHcanus 300p06020 00PA3a HUIHU
Baaodemb: nHasvikamu nodoeprcanusn
usuueckoii popmot

YK-7.2. [InanupyeT cBoe pabouee u
CBOOOJIHOE BPEMSI /71 ONTUMAJIEHOTO
coyeTanusi (pU3MIECKON U YMCTBEHHOM
Harpy3Kku 1 obecnevyeHust
paboToCnoCOOHOCTH

3Hamv: meopemuuecKue 0OCHOBbL
pacnpeoeneHus pu3U4ecKoi U YMCMEeHHOU
Hazpy3KU

Ymemv: naanuposams ceoe pabouee u
€c60000H0€ 8pemsa

Baademw: nasvikamu coxpanerus
pabomocnocobHOCmU HA OAUMENbHbLI
CpoK

YK-7.3. CobmrofaeT 1 mponaraHgupyer
HOPMBI 37I0POBOTO 00pa3a >KU3HU B
Pa3NMYHBIX KN3HEHHBIX CUTYalMsIX U B
npoheCcCUOHAIILHOM JIeSITENbHOCTH

3Hamb: HOpMbL 300P0B020 0OPA3A HCUSHU
Ymemb: 6ecmu 300poéwiii 06pa3 HU3HU 6
DPABAUUHBIX HCUSHEHHBIX CUMYAUUAX U 6
npogheccuoHaAbHOLL OeameabHOCmU
Baaoembu: nasbikamu pacnpocmpaneHus u
urgopmayuro 0 300po8om 0bpase HusHu

YK-8. CniocobeH co3gaBath 1
MOJJIEP>KMBATh B TIOBCE/THEBHOMN
>KW3HU U B MPO(PeCCUOHAILHOM
IesITeTbHOCTH Ge30macHbIe
YCIIOBHSI XXU3HENES TETLHOCTH
JI71s1 COXpaHEHWsT TIPUPOAHON
cpefpl, o6ecrieyeHrst
YCTOWYMBOTO PA3BUTHS
o6I1ecTBa, B TOM YMCiIe TIpH
yrpo3e 1 BO3HUKHOBEHUH
Ype3BbIYANHBIX CUTYaLUId U
BOEHHBIX KOH(IIKTOB

YK-8.1. IToanmaeT tienm 1 3agaun
06e30IMaCHOCTH XKU3HEESATEILHOCTH,
OCHOBHBIE TIOHSITHS , KJTACCU(PUKAIINIO
OTIACHBIX ¥ BPETHBIX (PAKTOPOB CPEJIbI
0OUTaHWS YeJIOBEKa, TIPABOBBIC
OpraHM3aIlIOHHbIC OCHOBBI 0€30ITaCHOCTH
JKU3HENESTENLHOCTH, 00ecreUeHre
3KOJIOTHTYECKON 0€30IMaCHOCTH

3Hamb: 0CHOBHbIE NOHAMUS,
KAACCUDUKAYUIO ONACHBIX U 8DEOHBIX
akmopoe cpeobt obumanus weaoeexa
Ymemv: npumerams npasoswie u
OP2AHU3AUUOHHBIE OCHOBbL OE30NACHOCMU
HUSHEOEeAMEALHOCTNU 8
npoghecCUOHAALHOIL U NOBCEOHEBHOL
OdesamenbHOCMU

Baaoemy: nasvixamu obecneverus
KoA0UHECKON be30nacHoCmu

YK-8.2. Ucnionb3yeT 3HaHUSI CHCTEMBI
PaKIaHCKON 000POHbI, CTPYKTYPbI
PCYC u ux ocHOBHBIE 3a1a4i, KaK 4acTh
CHCTEMBI OOILETOCY/IapPCTBEHHBIX
MEPONPUSITUI

3Hamb: cucmemy 2paicOaHCcKoll 0OOPOHbL,
cmpykmyput PCUC u ux ocnoenwie 3a0auu
Ymemb: co3oasame u nodoepicueamn 6
NOBCEOHEBHOIL HCUSHU U 6
npogheccuoHANbHOLL OeameabHOCmU
6e30nacHbie YCA0BUA HCUSHEOCAMEALHOCMU
Baademy: nasvikamu nosedenusn 6
YCAOBUAX UPE3BLILAWHBIX CUMYAUUTE U
B0CHHbIX KOHQAUKMOB, COXPAHEHUSA
npupooOHoii cpedbl, 0becneueHUs
YCMOUMUB020 pa3sumus 0bwecmea

YK-8.3. Oxa3bIBaeT NepByo NOMOILb B
ouare TIOpaskKeHNs, UCTIONL3YST CPENICTBA
VHAUBUTY ATbHOW U KOJUIEKTUBHOM
3aIUAThI

3Hnamyp: cpedcmea UHOUBUOYAALHOIL U
KOANEKMUBHOT 3AUUMbL

Ymemv: oxa3vleamv nepeyo NHOMowb 8
ouaze NOPANEHUA

Baademv: HasbiKamu ucnoab308aHUA
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cpeocmea UHOUBUOYAAbHOLL U
KOANEKIMUBHOU 3AUUMbL

YK-9. CiocobeH ucnoian30BaTh
6a30BbIe JIe(PEKTOIOrMUECKUE
3HAHUS B COLIMAJILHOM U
npogeccruoHabHOM chepax

YK-9.1. 3HaeT NOHITHE UHKITIO3UBHON
KOMIETEHTHOCTH, €€ KOMITOHEHTHI 1
CTPYKTYPY; OCOOEHHOCTH MPUMEHEHUSI
6a30BbIX JIe(hEKTOIOTNUECKIX 3HAHWI B
COLMABHON U MPO(eCCUOHATILHOI

cpepax

3Hamy: noHamue UHKAIUBHOL
KOMNEmMeHmHOCmL, ee KOMNOHEeHMbL U
CMpYKmypy

Ymemb: npumenams 6a3o6vie
0egheKmoaouuecKux 3HaHUll 8 COYUANbHOT
u npogpeccuoHarbHoli cgpepax

Baaoemy: ymems Koppexmuo
83aUMO0eIiCMBO6AMb C AUUAMU C
02PAHUYEHHBIMU BO3MONCHOCAMU
300p06bs U UHBAAUOAMU

YK-9.2. ¥YMmeer niaHupoBaTh U
OCYILECTBISITh MPO(ECCUOHATILHYIO
IESITENTLHOCTD C JIULAMU C
OTPaHNYEHHBIMI BO3MOKHOCTSIMH
3I0POBBS NI THBATMAMHA

3Hnamy: npasusa obecneuenus
be3onacHocmu npogeccuoHarbHol
0eAMEeAbHOCU AUY C O2PAHUYEHHBIMIL
B803MONCHOCMAMU 300P0O6bA U UHBAAUOOE
Ymemv: naanuposamsv npogeccuoHaLbHYH
0eAMEAbHOCb AUY, C 02PAHUHEHHBIMU
B803MONCHOCMAMU 300P0O6bA U UHBAAUOOE
Baademu: nasvixamu opzanuzayuu
npoghecCcUOHAALHOLL 0eAmMeAbHOCMU AUY, C
02DAHUYEHHBIMU 803MONCHOCHAMIUL
300p06bs U UHBAAUOO0E

YK-9.3. BnageeT HaBbIKaMU
B3aMMOJICIICTBYSI B COLMANLHON 1
npoeccuoHalIbHOM cepax ¢ IULAMU C
OTpPaHMYCHHBIMUA BO3MOXKHOCTSIMU
37OPOBBS Y MHBAJITAMMU

3Hamb.: 0CHOBbL Oehexmo.nouu

Ymemv: 63aumo0eticmeosamp ¢ AUUAMU C
02DAHUYEHHBIMU 803MONCHOCAMIUL
300p06bs U UHEAAUOAMU 6 COUUANLHOU U
npogheccuonasbHoll cgpepax

Baademu: Hasvixamu nomouiu auyam ¢
02PAHUYEHHBIMU 803MONCHOCHAMIUL
300p08bA U UHBAAOAM

YK-10. Cnioco6eH npMHIMaThb
060CHOBAaHHBIE SKOHOMHUIECKHE
peLIeHNs B Pa3iIMIHBIX
061aCTSIX SKU3HEIESITETbHOCTH

YK-10.1. ITonnmaeT s3KOHOMHYECKIE
3aKOHBI ¥ X TIPOSIBJICHYISI B PA3JIITUHBIX
00J1aCTSIX KUBHENEATETLHOCTA

3Hamp: IKOHOMUUECKUE 3AKOHbL
Ymemp: 8bia6AAMb IKOHOMUYECKUE
3aKOHbL 8 NPOGHECCUOHAALHOT U
N0BCEOHEBHOL OeAMEeNbHOCU
Baaoemb: nasbikamu npumeHeHUs
IKOHOMUHECKUX 3AKOHO8 8 PA3AUYHBIX
00ACMAX HCUSHEOCAMEALHOCMIL

YK-10.2. CiocobeH naHUpOBaTh U
NPUHUMATD PEIIeHNs B c(pepe JIMIHBIX
(prHAHCOB

3Hamv. npasuaa NAGHUPOBAHUAL AUUHBLX
¢uHnarncos

Y memv: naanuposame auuHble PUHAHCHL
Baademy: nasvixamu npunamus
000CHOBAHHBIX IKOHOMUHECKUX PelueHUIl

YK-11. Croco6en
opMHUpOBaTHL HETEPIUMOE
OTHOIIIEHUE K KOPPYMIUOHHOMY
TIOBENIEHNIO

YK-11.1. 3HaTh CymHOCTb
KOPPYIMIVOHHOTO MOBEJICHNUS U €T0
B3aMOCBSI3b C COLMATLHBIMH,
9KOHOMUYECKUMH, TTIOJIMTUUECKUMH 1
WHBIMH YCIIOBUSIMU

3Hamvb: CyWHOCMb KOPPYRYUOHHOZ0
noseoeHus

Y Memb: 8b1A64°Mb KOPPYNUUOHHOE
noseoerue

Baaodemb: nasbikamu ycmanos.ieHus
83AUMOCBA3U KOPPYNUUOHHO20 HOBEOCHUS C
COUUANbHBIMU, IKOHOMUUECKUMIL,
NOAUMUHECKUMU U UHBIMU YCAOBUAMU

YK-11.2. YMeTb aHaIM3UpOBaTh,
TOJIKOBATh Y MPABUIIBHO MPUMEHSTh
MPaBOBbIE HOPMBI O MPOTUBOCHCTBUN
KOPPYNIXOHHOMY TTOBEJICHHIO

3Hamv: npasosvie HOpMbL O
nPOMUBOOeticmeul KOppynyuoOHHOMY
no8e0eHU

Yuemn: popmuposamev Hemepnumoe
OMHOWEHUE K NPOABACHUAM
KOPPYRUUOHHO0 NOBEOeHUsA
Baademw: nasvixamu anaausa u
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MOAKOBAHUA AHMUKOPPYNUUOHHBIX HOPM

YK-11.3. Bnazietb HaBblKaMu padOThbI C 3Hamb: 3aKoHOOameabHble U OpYyUMU
3aKOHOJATENbHBIMU U IPYTUMU HOPMAMUBHBIMU NPABOBLIMU AKMAMU 6
HOpPMaTUBHBIMU NPABOBbIMU AKTAMU cghepe cayxcebHoil OeamenbHocmu

Y memwv: pabomams ¢ HOPMAMUBHO-
npaeosoli 6a3oii 8 cghepe cayxcebHOI
deameabHOCmu

Baademy: nasvikamu npumenenus
AHMUKOPPYRYUOHHBIX HOPM 8
npogheccuoHarbHOl 0eameabHOCMU U
NOBCEOHEeBHOI HCUSHU

1.6. Mecmo npakmuku e cmpykmype obpazoeamesibHOU npo2pamMmbi

O3HakoMHTeNbHASI MPAKTUKA OTHOCUTCS K 00s3aTeNbHOM yacTu OJioKa
B2 («IIpaktukuy») yueOHOro IiaHa.

JIns OpoXOXKAEHUST ~ MPAKTUKU HEOOXOAMMBI 3HAaHHS, YMEHHUS U
BIaJicHUs, C(OOPMUPOBAHHBIE B XOJI€ M3Y4YEHHUS  CICAYIOIIUX AUCIUILIINH:
«JlokyMeHTOBEIEHUEY, «CrennanbHbie CUCTEMBI JTOKYMEHTAIUN,
«Opranmzanmsi W TEXHOJOTHUS  JOKYMEHTAI[MOHHOTO  obOecrnedeHus
YIIPaBICHUS.

B pe3ynbTaTe mpoxoxkaeHus NpakTUKU (GOPMUPYIOTCS 3HAHUS, YMEHUS U
BJIQJICHUSI, HEOOXOAMMBbIE [JJii HW3YYEHHS CIEAYIOIUX JUCHUIUIMH U
MIPOXOXKJIEHUS MPaKTHUK: «ndopmanroHHbie TEXHOJIOTUU B

JIOKYMEHTAIIMOHHOM 00€CTIeUeHUU yIpaBiaeHUsD», «I[poekTHas MpakTHUKay.

1.7. O6BemM npakmuku

O3HakoMuTeNbHAsE TMpakTUKa npoxoaut B 4 cemectpe. OOmas TpPya0€MKOCTb
MPAKTUKHU COCTABJISICT 3 3aueTHbIC eAuHUIIBI, 108 YacoB, B TOM 4MCJie KOHTAKTHAs

pabota 12 yacoB. [Ipoa0mKUTEILHOCTh MPAKTUKU — 2 KaJe€HJApHbIC HEJCIH.

2. CopepxaHue NpakTUKu
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HaumeHnoBanue pasaena

Copnepsxanue u BUAbLI pagot!

O3HaKOMHTEIbLHAS JICKIIUA

Or[pe,ueneHI/Ie ueﬂef/i " 3a/ia4 MpPaKTUKU, UCTOUYHUKOB U JIUTCPATYPHI,
HCOGXOHI/IMLIX JJIsL CaMOCTOSITCIIEHOM paGOTLI W IMOATrOTOBKHM OTUYCTA.

Wnctpykrax  no
6e3omacHoCTH

TCXHHUKC

O3HaKOMIICHHE CTYACHTOB C IIpaBUJIaMU BHYTPCHHEI'O pacnopsiaka,
JA0IyCKa B IHOMCHICHHUA CJ'Iy)K6, HO)KapHOﬁ 0€e30IMacHOCTH " ApyrumMu
PEriIaMCHTUPYIOIINMHU pa60Ty COTPYAHUKOB HUHCTPYKIUSAMHA
Y ITOJIOXKCHUSAMMU.

N3yuenue HCTOPHH,
COBPEMEHHBIX 3ajad, (hyHKIUH
U CTPYKTYPHI YUPSKACHUS;

I/IBY‘ICHI/IG OpraHn3alMOHHbIX
JAOKYMCHTOB NPCATIPUATU

PykoBoguTeNlb NMPAaKTUKH OT OPraHM3allii MOKET IPOBECTH
BCTYNHTENIFHOE 3aHSTHE CO CTYAEHTaMH, II€JbI0 KOTOPOTO SBISIETCS
03HAKOMJICHHE TPAaKTHKAaHTOB C WCTOPHEH, COBPEMEHHBIMH 3aJa4aMH,
HalpaBJICHUSMH JICSITEINEHOCTH U OCOOEHHOCTSIMH JOKYMEHTHUPOBAHHS
YIpaBICHYECKOW JEATeNbHOCTH yupexkaeHus. Ecim B apxuBe
OpraHM3alK MMEEeTCsl NCTOpUYecKast crpaBka o QoHmoobOpasoBarere,
OHa M3y4aeTcs CTyJJCHTaMH.

Jlanee cTyIEeHT NPUCTYNaeT K W3yYEHUIO OpPraHU3alHOHHO-
MIPAaBOBBIX JOKYMEHTOB, DPErJIaMEHTHPYIOIINX IOPUANYECKHH cTaTyc
YUpexXICHNS, ero OpTaHU3aLMOHHO-TIPABOBYIO ¢dhopmy,
OpraHU3aLHOHHYIO CTPYKTYPY M HalpaBJICHUS JEITEILHOCTH.

K TakuMm 1oKkyMeHTaM OTHOCSTCSI:

e VYcraB (IIOJOKCHNE) OPTaHU3AIIH;

e [lonoxeHust 0 CTPYKTYPHBIX OAPA3/ICICHHSAX;

e JIOJDKHOCTHBIE HHCTPYKIUH COTPY/IHUKOB;

e IllratHoe pacnucaHue.

I[lo wroram wW3y4eHHS  CTYAEHTHI
MH(OPMAIIHUIO 10 CIEAYIONIMM BOIIPOCaM:

e Jara CO3JaHus OpraHU3alny;
Ha3BaHUE OpTraHHU3allUH;

LIeJTb CO3/1aHMs M (DYHKIMH OpTraHHu3aLi;
OpraHM3aIIOHHO-TIPaBOBas (hopMa OpraHU3aINH;
OpraHM3aIOHHAS CTPYKTYpa U IOPSA0K YIPaBIICHNUS;
COCTaB OPTaHM3AILMOHHBIX JOKYMEHTOB OPTaHHU3AINH;
CTENEHb OTPAXCHUS B OPraHMW3AIOHHBIX JIOKYMEHTax
TpeOOBaHMH K JOKYMEHTHPOBAHHIO  YIPaBICHYECKOU
JeATeIIbHOCTH (opsimox  M3maHMA, TIOJINTHCAHUS,
XpaHeHHs);

B  pesynbrare
CTPYKTYpY OpraHu3alyy.

Bce cobpanHble JaHHBIE CTYJEHTHI MOTYT O(OpMIISITE B BUE
JTHEBHUKOBBIX 3alucel, I/Je OTMEYaloT JaTy 3aliCH, HCTOYHHUK,
KOTOPBIM OHH IOJIb30BAJIMCh. OTH BBIMHCKH W3 OPraHW3allMOHHBIX
JIOKYMEHTOB CTYAEHTHI HPEICTABISIIOT PYKOBOAWTENIO MNMPAKTHKH OT
opraHmzanuy, B Oeceie € KOTOPBIM OOCYXAAIOT —creruduieckue
0COOCHHOCTH CTPYKTYPHI X PyKOBOJICTBA OpTraHHM3allueH.

CoOpaHHbIE CBEACHHS CTYAEHT 3aTeM O(OpMIISIET B KauecTBE
TIEpBOH TJIaBBI OTYETA O TPAKTHKE.

JOJIKHBI CO6paTI>

CTYACHTDBI rpa(bnquKI/I BbIYCPUYNBAIOT

Wzyuenne HOPMaTHBHO-
METOIMYECKHX JOKYMEHTOB IO
JOY u cucreM noxymeHTanuu
OpraHH3aLH,

U3yuenue 0cOOeHHOCTEH
odopMIIeHHST  YIIPABICHYECKUX
JIOKYMEHTOB

B TeueHne 3TOro BpeMEHU CTyIEHTHI BHUMATEIbHO H3Yy4arOT
HOPMaTHBHO-METOUUYECKHUE JIOKYMEHTBI YUpEKACHUS,
periiaMeHTHpYIOIIMEe  TpaBWja  COCTaBIEHHS H  O(OPMIICHUS
JIOKYMEHTOB, €CJIM Takue B OpraHM3allid HMETcs. B dmcie stmx
JIOKYMEHTOB MOTYT OBITh MHCTPYKIHMH IO AEIONPOU3BOJCTBY (MU 10
pabore ¢ JOKyMeHTamHu), TpaBWia O(OPMICHHS JIOKYMEHTOB,
perJIlaMeHThl, CTaHJapThl OpraHW3allMi, NPHKa3bl (PACHOPSHKEHUS) O
HMOPSAKE CO3/aHMUSI U COINIACOBAHUS OTAEIBbHBIX BHIOB JOKYMEHTOB U
Tak gainee.

CryneHtaM  HEOOXOIMMO  O3HAKOMHTBCSI C  CHCTEMaMu
JIOKYMEHTALINH, WCIOJIb3YEeMbIMH B OPraHW3alMd, BHISBUTh OCHOBHBIC

2CTyZieHT BHUMATENbHO u3y4daeT [lonoxkeHne o CTpyKTYpHOM MOAPA3IEICHUH U JOJKHOCTHBIE

HHCTPYKIMU TOT'O MOAPA3ACIICHUA, B KOTOPOM OH IMPOXOAUT ITPAKTHUKY.
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Ananmu3 OJaHKOB JOKYMEHTOB
YUPEXKICHUS

BHAKl W  Pa3HOBHOHOCTH  JOKYMCHTOB, MpPHMEHSACMBIX IS
JMIOKYMCHTHPOBAaHUS  JEATCIHHOCTH OpTaHW3allid B  IEJIOM W
CTPYKTYPHOTO ITO/Ipa3/ICiCHUs, B KOTOPOM padOTaeT MPAaKTUKAHT.
CocTaB IOKyMEHTOB CHCTEM JOKYMEHTAIINH, UCTIONB3YEMBIX B
JESITETFHOCTH OpTaHW3alld, MOXET BKIOYATh YHH(DUIIUPOBAHHEIC
(dbopmbI 11 popMEL, pa3paboTaHHBIC COTPYIHUKAME OPTaHU3AIUH.
[IpoBoxuTcst JIeTaJIbHBII aHau3 OpraHU3aIOHHO-
PaCTIOpSIIUTETHHOMN TOKYMEHTAITUH 10 CIICTYFOIUM TPYTIIaM:
® OpraHW3alOHHBIC  JOKYMEHTHI,  IpPUMCHIEMEIC B
VIPaBICHYCCKOH eI TETHHOCTH,

®  paCHOpPSIUTEIBHEIC JOKYMCHTBHI, COCTaB JOJDKHOCTHBIX
JUI, WMCIONIMX TMPaBO W3IaHUS PACIOPSIUTEIHHBIX
JIOKYMCHTOB;

®  BHJBI HHPOPMAITMOHHO-CIIPABOYHBIX JOKYMCHTOB,

®  VYCTHBIC IOKYMCHTEI.

CrymeHTaM  HEOOXOIMMO  HW3YYUTh  HWHCTPYKIHIO  TIO
JIIOTIPOU3BOJCTBY OPTaHW3allMd W BBISIBUTH, COONIOAIOTCS M €€
TpeOOBaHUS COTPYTHUKAMH OpraHu3anuu. Ecin Takoil MHCTPYKIUU B
OpraHM3alliil HET, TO CTYICHTH aHANM3UPYIOT OpraHU3alHOHHO-
pacTopsIuTeIbHBIC TOKYMEHTEI Ha TIPEAMET COOIOJCHUS TPEOOBAHMIMA
I'OCT P 7.0.97-2016 (u3yuaercsi odpopMIICHHE OKYMEHTOB, TO €CTb
HAJIMYHE BCEX HEOOXOTUMBIX PEKBU3UTOB JIOKYMEHTOB).

Hanpumep, CTyAEHT BBIABISCT HAIWYHE  CICTYFOITUX
PEKBU3UTOB: 3arojiOBKa, HAWMCHOBAHWS BHAAa JOKYMCHTA, MAaThl,
PETHUCTPAITMOHHOTO HHJICKCA, OTMETOK Ha IOKYMEHTE, a TaKXKe:

® TPaBWIHHOCTH aJPECOBAHUS;

® TMOpPSANOK BHYTPSCHHETO W  BHEIIHETO COTJIACOBAHUS

JIOKYMCHTOB;

®  TIOJITUCAHWSI,

®  YTBECPIKICHUS.

BrisBisroTcss BUIBI JOKYMEHTOB, HA KOTOPHIC B OpraHHU3aIid
CTaBUTCS TIEYATh.

HeoOxomuMo  Takke BBISIBHTH, HCIONB3YIOTCA JIH B
OpraHu3anuy OJaHKH JOKYMCHTOB, €CIH HWCIOJB3YIOTCSA, TO KaKue
(oOmuit O6maHK, OJAHK MUChMA, OJIAHK KOHKPETHOTO BUAA JTOKYMCHTA,
OJaHK TOJHKHOCTHOTO Jwma W T.a.). OOpa3ipl ONAaHKOB XKeJIaTeIhbHO
MIPUJIOKUTE K OTYETY IO MPAKTUKE.

[Momumo HamMuws ONAHKOB B JTHEBHUKE MPAKTUKH CTYACHTHI
(UKCUPYIOT COCTaB MPUMCHSIEMBIX JOKYMEHTOB, OTMCUAIOT HamOolee
pacTpoCTpaHEHHBIE B  MPAaKTUKE PaOOTBI  yUPEKJCHUS  BHIBI
OpraHM3aIMOHHO-PACTIOPSIIUTEIFHBIX JOKYMEHTOB, a TAKXKE OTMEUAIOT,
rae 3aUKCHpPOBAaHBI TPeOOBaHWS K COCTABICHHUIO M O(OPMIICHUIO
JTOKYMEHTOB OpTaHH3aIIHH.

HeoOxomuMo Takke HM3YYHTh TEXHHUYCCKYIO OCHAIICHHOCTH
MPOIIECCOB TOKYMEHTHPOBAHUSA, 2 UMCHHO: ONPEICITUTh TEXHUICCKUC
MPOTPAaMMHBEIC  CPEJICTBA,  HCIONB3YEMBIC  COTPYAHUKAMH IS
W3TOTOBIICHUS JOKYMCHTOB, CTCIICHb OCHAICHHOCTH pPa0OYMX MECT
COTPYIHHUKOB KOMITBIOTEPAMH, OPITEXHUKOH M CPEJCTBAMH CBSI3U.

B nmceMeHHOM OTYeTe HEOOXOOUMO OTpa3uTh, Kakas
IporpaMMa HCIONB3yeTCsl B OPraHW3aluy I CO3/IaHUs JOKYMEHTOB,
€¢ JIOCTOMHCTBA U HEJIOCTATKH.

HOHFOTOBK& oTuéTa

@DopMOil OTYETHOCTH TIO PE3yIbTaTaM TPAKTHKH SBISICTCS
OTYEeT, XapaKTePUCTUKA OpraHm3anud, Trpaduk  TPOXOKIACHUS
npaktikd.  Otyer wmmeer TuTynbHBIM JmcT (I[IpunoxkeHue 3),
OTJIaBJICHWE, BBEJCHHUE, /IBE TIJIABBI, 3aKJIIOUCHHUE W TPHIOKEHUs (HE
MEHee 5 MPHUII0KEHHUHN).

Pexomenytorcs cieyromnye pa3aeibl oT4eTa:

Bseoenue

Inasa 1. Xapaxmepucmuka opzanusayuu

Iasa 2./Jokymenmuposanue ynpagneHueckou OesmenbHOCHU
(OoKkymeHmuposatue 0esmeibHOCIU OP2aHU3AYUY)




15

3aknouenue

Bo BBenenun (opmynupyroTcs Lenb, 3aJadd  [PaKTHKH,
JaeTcst 0030p NCTOYHHUKOB (OIyOJIMKOBAaHHBIX M HEOIyOJIMKOBAaHHBIX) U
JUTEPATyphl, MPUBOJUTCS CTPYKTypa OT4EeTa M KpaTKOe COAepKaHue
paszienos.

B mepBoii rmaBe gmaercs  KpaTkas — XapaKTEpPHCTHKA
OpraHM3alyy, B KOTOPOW CTYJEHTHI MPOXOIAT MPAKTHKY (yKa3bIBaeTCS
Ha3BaHHE OPraHW3aLMH, €€ IOPUIMYECKHH CTaTyc, OpraHU3aldOHHAas
CTPYKTYpa, IOPSAO0K YIPABJICHHUS M PYKOBOJICTBA, OTMEUACTCS IPUHIIUIT
TIPUHSTHS YIpaBIeHYECKUX pemeHni (KonyernaibHBIH,
eIMHOHAYAJBHBIA), a TakXke JaeTcs ONMCAaHUE W3YYEHHBIX
HOPMAaTHBHBIX JIOKYMEHTOB B COOTBETCTBHM C IIOCTAaBJICHHBIMH B
METOIMYECKHX YKa3aHUSX 3a/la4aMH.

[epeuncnsrorcss HOPMAaTUBHO-METOAWYECKHE  JOKYMEHTBI,
JIOKaJIbHBIE ~ HOPMATHBHBIE  aKTHl, pErJAMEHTHpPYIOIMEe padboTy
noapazaeneHuid o JIOY u coTpyIHHMKOB, BBINOJHSIOMMX PaboTy IO
JOV.

JlaeTcst XapakTepHCTHKa MHCTPYKLHUH II0 JAEIONPOU3BOJCTBY
MW JIOKQJIBHOTO HOPMATHUBHOTO aKTa, 3aMEHSOIIETO ee.

HaspIBatorcst cucTeMbl JIOKYMEHTaluH, oOpasyrommecss B
JIeSITeNIbHOCTH ~ OpraHu3anuy  (Ha3BaThb BHIABI W PAa3HOBHIHOCTH
JIOKYMEHTOB JUTSI KQ)KI0I CUCTEMBI).

JlaeTcst XapaKTepHCTHKa YIPaBICHYECKOH TOKYMEHTALUH H
JIOKYMEHTALIUH TI0 OCHOBHOM J€ATEIbHOCTH.

[Mogpo6HO  onmchIBalOTCS ~ O0COOGHHOCTH  O(opMIICHHS
YIpaBICHYECKNX JOKYMEHTOB, TIIpaBWwia O(QOPMIICHUS OTICIBHBIX
PEKBH3WTOB JIOKYMEHTOB (HaMMEHOBaHME BHAA JIOKyMEHTa, [ara,
TOJIITUCh, U T.J.).

Heobxogumo  mpoaHanmM3upoBaTh  ONaHKM  JTOKYMEHTOB
(YKa3aTb BHIBI) M OLEHHTH COOTBETCTBHE COCTaBAa M PACIHOIOKEHHS
PEKBH3HUTOB OJIaHKa YCTaHOBJIEHHBIM TPEOOBAHUSIM.

B 3axmodyeHNM TNPHBOAWTCS WTOT M3YUYEHHUs] OpraHM3alid
JIETIONIPOU3BO/ICTBA U (POPMHPYIOTCS BBIBOJBI 110 MTPOJICIIAHHON padore.

B npuioskeHus K OTYETY JOJDKHBI MOTYT OBITh BKJIIOYEHBI:

. CXeéMa OpPraHM3alOHHON CTPYKTYpHI OpraHU3aluu;

. CIMCOK HOPMAaTUBHO-METOAUYECKHAX JOKYMEHTOB OpraHU3allny;

. 00pa3ipl  OpraHU3alMOHHO-PACTIOPSIUTENIBHBIX  JTOKYMEHTOB
OpraHH3aIH;

. yHADUIMPOBaHHBIE (GOPMBI IOKYMEHTOB;

. ONMaHKM BceX BWAOB  OPTraHU3ALMOHHO-PACHOPSIUTEIBLHBIX

JOKYMEHTOB H JOKYMEHTOB [0 OCHOBHOM J€SATEIbHOCTH.

Xapakrepuctuka (IIpunoxenue 4) cocrasisercss Ha OnaHKe,
MOJIHUCHIBAETCS PYKOBOJUTENEM MPAKTHKH, 3aBEpsieTCs MEe4aTblo U
00513aTEIBHO CIAeTCsl BMECTE C OTYETOM.

B xapakrTepucTHKe MOJDKHBI OBITH M3JIOKEHBI HAOJIONCHHS
PYKOBOAMTENS] TPAaKTUKKM OT OpraHW3alil O padoTe CTy/eHTa,
MIPOSIBJICHHBIC WM  JICJIOBBIE KauecTBA, €ro HAaBBIKK W YMCHUS,
OTHOUIEHHE K paboTe. XapaKTepUCTHKA COAEPKUT OLEHKY IMPAKTUKH I10
YeThIpeX-0aNbHONH CcHCTeME (OTIIMYHO, XOPOIIO, YJOBJIETBOPHUTEILHO,
HEYAOBJICTBOPUTEIBHO).

BmecTe ¢ OT4ETOM M XapaKTEPUCTHUKOH, CTyIEHT JOJDKEH
npenoctaBuTh ['paduk nmpoxoxnenns npaktuku (I1punoxenue 2).

B rpaduke Bech nmepnos1 MpakTHKK IIPOU3BOJIBHO pazOuBaeTcs
Ha 4-6 ortanoB. @®opMyIUpYyHOTCA Ha3BaHUS JTAlOB, HAIpUMeEp
«M3yYeHHE UCTOPHH, QYHKIUH U CTPYKTYpPBl OPTraHnu3aliny, «A3ydeHUC
JIOKAJIbHBIX HOPMATHBHBIX aKTOBY.

HanporuB  kaxpmoro  dsTama  IOpPOCTaBISIETCS  CIOBO
«BBITIOJTHEHO» 13 05 OLICHKa
COTIIMYHO»/»XOPOILO»/»yJOBIETBOPUTEIIHLHON.

B wuwnguBmayambHOM 3amaHuM  npoctaBisercs  «M3yuuTts
OCOOCHHOCTH  JIOKYMEGHTHPOBAHMS  yNpaBJICHUS W  OCHOBHOM
JICSITENIGHOCTH  OpraHu3anum»  (eciM  MHOE  HE  ONPEJIeNIeHO
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pykoBoauteneM npakTuku ot PITY no ee nauana).

I'paduk moammceiBaeT pykoBoauTens npakTuku or PI'YY n
PYKOBOAUTENb MPAKTUKH OT opraHu3anuu. [locraBnsercs medarsb
opraHuzanuy (Tpu HAJIMYHH).

IIpomexyTOUHBIH KOHTPOJIb 3aueT ¢ OLeHKOU

3.0ueHKa pe3ynbTaToB NMPaKkTUKU

3.1. dopmbI omyémHocmu

dopmamMu  OTYETHOCTH 1O TPAKTUKE SABISIOTCA: OTYET OOydaromerocs,
XapaKTEePUCTUKA C MECTA TPOXOXKACHHSI IPAKTUKH, TPAPHUK MPOXOKICHHUS MTPAKTHKH.

B mpouecce npoxoKAEHWS MPAKTUK KaXIbli CTyneHT odopmiiser rpaduk
MPAKTHKH, B KOTOPOM (PUKCHUPYIOTCS BCE BUABI PadOT, BHIMOTHAEMBIX B PAMKaX Ka)KJOTO
pa3zena MmporpaMMbl MpakTUKWA. ['padyk TpPakTUKH 3amoJHSETCS TOJ HaOII0JeHHEM
PYKOBOJUTENSI  CTPYKTYpPHOTO  NOJPA3JElIeHHs, B KOTOPOM pabOTaeT CTyAEHT-
MIPaKTUKAHT, W KaXJbII 3Tan paboThl cTy[eHTa oleHuBaeTcs. Ha oCHOBaHMM TEKyIIMX
OLICHOK TpyJAa CTyJEHTa-NpaKTHUKAaHTa OpraHU3allds BBIBOJUT WTOTOBYIO OLIEHKY.
I'paduk mpaxtuxu (cMm. [Tpunoxenue 2). I'paduk 3aBepsercs MOIMUCHIO PYKOBOIUTEIS
MPAKTUKU OT OPTaHU3alMK U [1€YaThl0 OpraHu3auuu (Ipu ee HAIUYUK).

OT4ueT MO MpakTHUKE OTPaXKaeT CHOCOOHOCTh CTYJEHTa aHAJW3UPOBATH COCTAB U
0COOEHHOCTH MOATOTOBKU M O(QOPMIIEHHUSI JOKYMEHTOB OPraHU3aIllMi B COOTBETCTBHH C
3aKOHOJATENIbHBIMM,  HOPMATUBHO-IIPABOBBIMMU M HOPMAaTHBHO-METOJINYECKUMHU
TpeboBanusaMu. CoaepkaHue U CTPYKTypa OT4YETa OIpejelsieTcsl B MyHKTe § pa3aena 2
JAHHOM IIPOTPaMMBI.

Otuer noJKeH cojaepkaTb MH(POPMALMIO O MOJHOTE BBIIOJHEHUS IMPOrpamMMBbl
MPAKTHKH, OOBSICHEHWE NPUYMH OTKIOHEHHS OT TMPOTPAMMBI, €CIIM TAKOBBIE HMENH
Mecto. OpraHuszanusi BIIpaBe JaThb CBOM 3aMEUYaHUs U MOXKEJIAHUS IO COAECPKAHUIO
MPOrpaMMBbl IPAKTUKH.

B xapakTepucTuke Ha CTyJEeHTa yKa3blBaeTcCs, Kakas MMEHHO pabora Obula UM
MPOBECHA, OMPENENIIETCS YPOBEHb €ro Mpo()ecCHOHAIbHON MOATOTOBKH, OLEHUBACTCS
OTHOILIEHHE CTYJEHTa K CBOUM OOS3aHHOCTSIM, MHIUBUIYaJbHblE NPO(ecCHOHAIbHbIE

O0COOGHHOCTH W KayecTBa KaK  CIEHUANNCTa.  XapaKTepPHCTUKY  IOIMUCHIBAET
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PYKOBOIUTENL NPAKTUKU OT OpraHu3anuu. Takke Ha HEW IPOCTAaBIACTCS I1€4aTh

opraHuzanuu (Ipy HAIUYUN).

3.2. Kpumepuu ebicmaseJsieHuUsi OUeHKU Mo ripakmuke

Baaasl/
IMIxaxa ECTS

OueHnka 1o npakTuke

Kpurtepuu oneHkH pe3yJbTaTOB NPAKTHKH

100-83/
AB

«OMAUUHOY/
«3aymeno (omauuHo)»/
«3aUMeHo»

BricraBnsiercss  oOydaromemycs, €cii XapakTepHCTHKa C MecTa
MPOXOXKJACHHUS IPAKTUKUA COACPKUT BBICOKYIO IOJOKHUTEIbHYIO
OLICHKY, OTUYET BBIIOJIHEH B IIOJTHOM COOTBETCTBHU C MPENBSIBIIEMbIMU
TpeOOBaHMSAMM,  aHAJUTHYECKas  4YacTh  OTYETa  OTJIMYACTCS
KOMIUIEKCHBIM TOAXOJOM, KpPEaTUBHOCTBIO U HECTaHIAPTHOCTBIO
MBIIIJICHUSI  CTYAEHTA, BBIBOJABI OOOCHOBAaHBI M  IMOJKPEIUICHEI
3HAYUTEIBHBIM 00BEMOM (PAKTHUECKOTO MaTepHaa.

OOyuaromuiicss HMCYEPIBIBAIOIIE W JIOTHYECKH CTPOMHO W3jaraer
y4eOHBIi MaTepual, yYMEeT YBS3bIBATH TEOPHIO C TIPAKTUKOH,
CHpaBIISIETCS C PeIeHUEM 3a/1ad Ipo(ecCHOHAIFHON HAIPaBICHHOCTH
BBICOKOTO YPOBHS CJIIO’KHOCTH, IPaBHJIBHO OOOCHOBBIBAET NPHHSATHIC
peleHus.

Kommerenimu, 3akpemiéHHble 3a NPAKTHKOW, CHOPMHUpPOBAaHBI Ha
YPOBHE — «BBICOKUI.

82-68/

«xopowioy/
«3aumeHo (xopowo)y/
«3aUMeHo»

BricraBnsiercss  oOydaromemycs, €ciii XapakTepHCTHKa C MecTa
MPOXOXKJACHHUS MPAKTUKU COJAEPHKHUT IOJOXKHUTEIBHYIO OLIEHKY, OTYET
BBIIOJIHEH B LEJIOM B COOTBETCTBUM C  MPEABABISIEMBIMU
TpeOoBaHMsAMH ~ 0€3  CYIIECTBEHHBIX  HETOYHOCTEH,  BKIIIOYAET
(daxkTHyecKuii MaTepuan, COOpaHHBII BO BpeMsl IPOXOXKICHHS
TIPaKTHKH..

OOyuaromuiicss NPaBUIbHO INPUMEHSET TEOPETUYECKHE ITOJI0XKEHHS
IpU  pEHIeHWHM  NPaKTHYECKUX  3a1ad  NpoecCHOHATBHOM
HaNpPaBIEHHOCTU pa3Horo YpPOBHS CJI0’KHOCTH, BIAJEET
HEOOXOAMMBIMH IJIS1 3TOTO HaBBIKAMHM M IIPUEMaMH.

Komrmerenimu, 3akperuiéHHbIe 3a AUCHMIUIMHON, copMHpOBaHBI Ha
YPOBHE — «XOPOLLIUILY.

67-50/
D.E

«y0oe1emsopu-
menvHoY/
«3aumeno
(vOosenemsopu-
menvHo)»/
«3aUMeHo»

BricraBnsiercss  oOydaromemycs, €cl XapakTepHCTHKa C MecTa
IIPOXOKACHUS NPAKTUKHU CONEPKUT IIOJOKUTCIBHYIO OLIEHKY, OTYET
mo o(pOPMIICHHUIO U  COJICP)KAaHMIO YAaCTUYHO  COOTBETCTBYET
CYHIECTBYIOIIMM TPEOOBAaHMSAMH, HO COJCPXKHUT HETOYHOCTH |
OTJCTbHBIE (PAKTUYECKHE OMIMOKH, OTCYTCTBYET MJUIIOCTPATUBHBIH
Marepuall.

OOyuaromuiicss ~ MCIBITHIBACT ~ ONpEACIEHHBIE  3aTpyJHEHUS B
MIPUMEHEHUH TEOPETUUECKUX MOJIOKEHUN IIPU PELICHUHU MPAKTUYECKUX
3a71a4 Npo(ecCHOHANBFHON HANpaBJIeHHOCTH CTaHIApTHOTO YPOBHS
CJIO’KHOCTH, BJaJieeT HEOOXOAUMBIMH JJIsl 3TOT0 0a30BHIMH HABBIKAMHU
U IPUEMAMH.

Komrmerenimu, 3akperuiéHHbIe 3a AUCHMIUIMHON, copMHpOBaHBI Ha
YPOBHE — «IOCTATOUHBIILY.

49-0/
F,FX

«HEYO08IeMEOPUMENbH
o/
He 3aumeno

BeicTaBisercst  oOydarolieMmycs, €cid XapaKTepUCTHKa C MeCTa
MPOXOXKICHUSA TPAKTUKH HE COICPKUT IIOJIOKHTEIBHOM OLICHKH.
OTueT npencTaBieH He BOBPEMS M HE COOTBETCTBYET CYHIECTBYIOIIUM
TpeOOBAHUSAM.

OOy4JaroIuicsl UCHBITBIBAET CEPbE3HBIC 3aTPyIHEHHS B NPUMEHEHUU
TEOPETUYECKUX TIOJIOKCHUM IIPH PEHICHHHM NPaKTHYECKUX 3anad
npo(eCCHOHAIBHOM ~ HANpaBIEHHOCTH  CTAHJAPTHOIO  YPOBHS
CIIOXHOCTH, HE BIaJeeT HEOOXOOUMBIMU M 3TOIO HAaBBIKAMU H
IpUEMaAMH.

KommeTeHIIMM Ha  ypOBHE  «JIOCTATOYHBIM», 3aKpEIUIEHHBIC 34
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Banasi/ Ounenka no npaktuke | Kpurepuu oneHkH pe3yibTaToB NPAKTHKHA
IMIxana ECTS

JVCIUIIIMHOMN, HE C()OPMUPOBAHBI.

3.3. OueHo4YHbIe cpedcmea (Mamepuasibl) Os1s1 MPOMEXYMOYHOU
ammecmauuu oby4yarouwjuxcsi no npakmuke

IlepeueHb KOHTPOJIBHBIX BOIIPOCOB!

1. HazoBuTe HOpPMAaTHBHO-METOAWYECKHE TOKYMEHTBHI, perijaMeHTupylomue padoty
noapasnenenuii no JIOY u coTpyaHUKOB, BRIIONHAIOMUX padoty mo JOY.

2. Kakumu 5OKaJbHBIMH HOPMATHBHBIMHM aKTaMU PETYIUPYETCs NESATEIbHOCTh CITY>KOBI

HOV?

Kakas cTpykTypa TeKcTa U coliep>KaHne UHCTPYKIUU 10 AETONPOU3BOACTBY ?

Kak odopmiisieTcst HHCTPYKIHS MO JeIONPOU3BOACTBRY ?

5. Kakas undopmanus Britoyaercs B mojoxeHue o ciayx6e JAOY u H0IKHOCTHBIE

MHCTPYKIIUU COTPYAHUKOB cyk0b1 JIOY?

Kakue cucreMbl JOKyMeHTaIMl 00pa3yloTcs B 1€ATEIbHOCTH OpraHu3aun?

HazoBuTe Buabl M pa3HOBUIHOCTU JOKYMEHTOB JUISl KXK10M CUCTEMBI.

8. Kak cocraBnsiercst 1 opopmisieTcs: ynpaBieHYecKast JOKyMEHTAIMU U TOKYMEHTAIUU T10
OCHOBHOM JI€ATEILHOCTH B OpraHu3anuu’?

9. Kakue ecTb 0COOEHHOCTH COCTABICHHS OTJCIBHBIX BHJIOB JOKYMEHTOB?

10. Kakue BuIbI OJIAHKOB UCIIONB3YIOTCS B OpTaHU3aIH?

11. Kak opopmistorcs: 61aHKH TOKYMEHTOB?

12. Kakue yaudunupoBaHabie (pOpMbI HCIIOTIB3YIOTCS IPU MOATOTOBKE JOKYMEHTOB?

P w

~ o

4. YyeOHO-MmeTOaANYECKOE N MH(hopMaLMOHHOe obecnevyeHue
NPaKTUKN

4.1. CnucokKk ucmo4HUKOe8 u sJiumepamypbl

Uctounuku (OCHOBHEIE)

denepanbHblii KOHCTUTYLHMOHHBIM 3akoH oT 25 nekabps 2000 r. Ne 2-©K3 «O
I'ocynapctBennom rep6e Poccuiickoit deneparmy» // [JaekTponnsiii pecype]. — M., 2022, —
Pe:xum poctymna: http://www.consultant.ru/document/cons_doc LAW_29674/.

@enepanbHblii  3akoH PO ot  27.07.2006 1. Nel49-®3 «O6 wuHpopmanmu,
MH(POPMALMOHHBIX TEXHOJOTHAX M O 3amuTe uHpopMmauun» // [IaekTpoHHsbI pecypc]. — M.,
2022. — Pexxum poctyna: http://www.consultant.ru/document/cons_doc LAW_61798/.

@enepanbubiii 3akoH oT 06.04.2011 Ne 63-®3 “O6 osnexrponHoit mnognucu” //
[DnekTpoHHbIH pecypc]. — M., 2022. — Pexum AocTyIa:

http://www.consultant.ru/document/cons_doc LAW_ 112701/.
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@enepanbhbiil 3ak0H 0T 01.06.2005 Ne53-®3 «O rocynapcTBeHHOM si3bIke Poccuiickoit
@eneparun»  // [JaekTpoHHbli  pecype]. - M., 2022. - Pexum gocrtyna:
http://www.consultant.ru/document/cons_doc LAW_53749/.

[Tpuka3 Pocapxusa ot 22.05.2019 Ne 71 «O6 ytBepxxaenuu IIpaBun genonpou3BoacTBa
B T'OCYapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYIIPaBICHUs» [ DIEKTPOHHBIN pecypc] //—
M., 2022. — Pexxum goctyma: http://www.consultant.ru/document/cons_doc LAW 342093/

[TpumMepHas HHCTPYKIMSA 110 JAETOMPOU3BOJICTBY B TOCYAAPCTBEHHBIX OPTaHU3AIMX, YTB.
[Tpukazom PocapxuBa ot 11.04.2018 Ne 44) // [DnexTponHslii pecypc]. — M., 2022. Pexum
nocryma: http://www.consultant.ru/document/cons_doc LAW 305137/.

I'OCT P 7.0.97-2016. Hauuonansusiii crangapt Poccuiickoit ®@enepanuu. Cucrema
CTaHJApTOB MO HH(pOpMaIMH, OHOIMOTEYHOMY M H3JATEIbCKOMY neiry. OpraHu3anmoHHO-
pacniopsiiuTenbHas JoKyMeHTaus. TpeboBaHus K 0hOPMIICHUIO TOKYMEHTOB // [ DIeKTpOHHBIH
pecypc]. — M., 2022. Pexum JocTyna:
http://www.consultant.ru/document/cons_doc LAW_216461/.

"TOCT P UCO 15489-1-2019. Hammonanbublii ctrangapt Poccuiickoit ®Pepepanuu.
Cuctema cTaHgapToB 1o HHGopMauu, OMOITUOTEUHOMY M U3JaTebecKoMy nery. MHpopmanus u
JOKyMeHTauus. YnpasiaeHue nokymeHtamu. Yacts 1. [Tonstus u npunnune!" (ytB. [Ipukazom
Poccrannapra ot 26.03.2019 N 101-ct) // [DnexrponHsiit pecypc]. — M., 2022. Pexum nocrymna:
https://docs.cntd.ru/document/1200163564

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO U apXUBHOE J1€J0. TepMHUHBI U ONpPENeIeHUs.-
[DneKTpOHHBII pecypc]. - M., 2022. Pexxum JOCTyIIa:
http://www.consultant.ru/document/cons_doc LAW_163800/.

I[OIIO.]]HI/ITeJILHLle

@denepanbHblii 3ak0H OT 26.12.1995. Ne 208-®3 «OO0 akiuoHEpHBIX 00IIecTBax» //
[DnekTpoHHbIH pecypc]. — M., 2022. — Pexum AocTymna:

https://www.consultant.ru/document/cons_doc_ LAW_8743/

YuudunupoBanueie GOpPMBI IEPBUYHON YYETHOW JOKYMEHTAIMH TI0 YYETy TpyJa U €ro
orartel, ytBepkaeHHble [loctanoBnenuem I'ockomcrata P® ot 05.01.2004 Ne 1 //
[DnekTpoHHbIH pecypc]. — M., 2022. — Pexum AocTyIa:

https://www.consultant.ru/document/cons_doc_ LAW_47274/

KBanu@ukanoHHbI CIPAaBOYHUK JOJDKHOCTEH PYKOBOIUTENEH, CHENHaIMCTOB U
Apyrux ciuyxamux  // [DaexkTpoHHblii pecype]. — M., 2022. — Pexum pgocryna:

[DaexTponHbIii pecypce]: https://www.consultant.ru/document/cons_doc LAW_58804/
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[lepeyeHb THUNOBBIX YHPABICHYECKHX APXUBHBIX JIOKYMEHTOB, OOpa3yoIIUXcs B
IIPOLIECCE AEATEIbHOCTU T'OCYIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABIICHUS U
OpraHu3aIMii, C YKa3aHUEM CPOKOB XpaHeHHs // [DiIeKTpoHHBII pecypc]. — M., 2022. — Peskum

pocryna: https://www.consultant.ru/document/cons_doc_LAW_345020/

[IpaBuna opraHuM3anuu XpaHEHHs, KOMIUICKTOBAaHHUS, Yy4€Ta M HCIIOJIb30BaHUS
IOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit @enepannu u APYyrux apXvBHBIX JOKYMEHTOB B
opraHax TroCyJapCTBEHHOW BJACTH, OpPraHaX MECTHOI'O CaMOYNPABJICHUS W OpPraHU3aLUsX,
YTBEpPKIEHHBIX NMpHKazoM MuHKynbTypsl PO ot 31.03.2015 Ne 526 // [dnekTpoHHbIii pecypc].
— M., 2022. — Pe:kum goctyna: https://www.consultant.ru/document/cons_doc LAW_185738

OcHoBHas 1uTepaTypa
JIumepamypa

OcHoBHas 1uTeEpaTypa

brikoBa T.A. JlokyMeHTallMOHHOE OOECTIeYeHNE YIPaBICHUS (nenonpon3soactso) [DICKTPOHHBIH
pecypc] : yuebnoe mocodme / T. A. beikoBa, T. B. Ky3nenosa. - 2-e u3n., nepepad. u J0II. -
MockBa : MHWudppa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL
http://znanium.com/go.php?id=942800.

I'moroBa C.A. Bo3HUKHOBEHME W TEHACHIMH  DPAa3BUTHI  PACIOPSIAUTEIbHOMN

JIOKyMeHTaluu B Poccuu B TIOPEBOJIIOLIMOHHBIN TTeproj1 / Bectnuk PITY. 2014. Ne2. [DaeKTpoHHbII

pecype]. — M., 2019. — Pexum nocryma: https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-

2_14.pdf#page=70.

Kykapuna HO.M. CoBpemennbie opranuzaunoHubie W perjiaMeHTHbIE JOKYMEHTbI: (GyHKUHH H
pasHoBuaHocTH // BectHuk PITY. 2016. Ne2. [DaexkrpoHHsiii pecypce]. — M., 2022. — Pe:xxum xoctyma:
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik daizi%202(4)-16.pdf.

Kykapuna FO.M. CocTaB yJ10ocTOBEpEHMs JAOKYMEHTA: OT MPOULIOr0 K HACTOALIEMY U

Oynyiiemy// Beernuk PITY. 2014. Ne2. [Daexrtponmwiii pecype]. — M., 2022. — Pexum pocryna:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 14.pdf#page=128.

JlononHuTenbHasa IaTepaTypa

Jleoenocosa I A. CeneKTHBHBIM OTOOP TOHATHUS «JIOKYMEHT» // Bectnux PITY. 2016. Ne2.
[3s1exTpoHHBIIT pecypc]. - M., 2022. - Pexum JA0CTYyIAa:
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik daizi%202(4)-16.pdf#page=71.
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4.2. [lepeyeHb pecypcoe UHhopMayUuOHHO-MesTeKOMMYHUKayUOHHOU
cemu «MHMepHem»

1. [IpaBoBBIE 0a3bl JaHHBIX: www.consultant.ru, www.garant.ru,
www.referent.ru, www.kodeks.ru

2. Nudopmaiimonnsie pecypcbl Mo Jaenonpou3BoactBy: www.docflow.ru,
www.vniidad.ru, www.e-rus.org, www.gks.ru

3. Caiit «Zakonbase»: 3akoHonatenbHas 0a3za Poccuiickoit ®epneparuu //

http://zakonbase.ru

4. ['mnpaua Yopasistomux JJokymenranueit: www.GDM.ru
5. Koncantunrosas rpynmna « Tepmuka»: www.termika.ru
6. Poccuiickas razera: www.rg.ru

5. MaTepuanbHo-TexHM4YecKasa 6a3a, Heobxoaumas Ans npoBeaAeHUs
NPaKTUKK

Jlns  mpoBefeHUS TMPAKTUKUM HEOOXOJUMO  CJEAyIolee MaTepualibHO-
TEXHUYECKOe oOecredyeHue: CTYACHTY JOKHO OBITh MPEJOCTaBICHO padouee
MECTO C BO3MOXKHOCTBIO BbIXOJa B MHTepHeT myisi paboThl ¢ PEKOMEHyEeMbIMU
HMCTOYHUKAMU U MaTepuaiaMy, HEOOXOIMMbIMU HAMMCAHUS OTUETA MO MPAKTUKE.

Jns obecrieueHHsT BO3MOXKHOCTH O3HaKOMJIeHHs ¢ pabortorr CIOJl (mpu
HaJW4YuM B OpraHu3aluu), HEOOXOJMMO OCHallleHue pabouero Mecra

IIEPCOHAIBLHBIM  KOMITBIOTEPOM C  COOTBETCTBYIOIIMM  IPOTPAMMHBIM
oOecIieueHUEM.

CocTaB mporpaMMHOI0 00€CTICYEHHUS:

1. Windows

2. Microsoft Office

3. ABBYY FineReader

4. OpenOffice.org

5. Kaspersky Endpoint Security

6. OpraHusauusi NPakTUKU ANSA N1 ¢ OrpaHUYeHHbIMU BO3MOXHOCTAMM
300poOBbSA

[Ipu HeoOXO0AMMOCTH MpOrpaMMa MPAKTUKU MOXKET OBITh aJanTUpPOBaHA s
obecrieueHuss  00pa3oBaTeNbHOTO  Ipollecca JHMIAM C  OTPaHHUYEHHBIMH
BO3MOXXHOCTSIMU 3JIOPOBBS, B TOM YHCIE AJISI JUCTAHIIMOHHOTO oOydeHus. Jlis
ATOTO OT CTYJIeHTa TpeOyeTcsl MPEeACTaBUTh 3aKIIOUYEHUE ICUXO0JI0T0-MEeIUKO-
nenarornueckoit komuccuu (IIMIIK) u nuunoe 3asBieHue (3asiBJICHUE 3aKOHHOTO
MPEJCTABUTES).
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B 3akmouenuu [IMIIK nomxHO OBITH yKa3aHO:

— pexoMeHIyeMas yueOHasi Harpy3Ka Ha oOyyatoiierocs (KoJIM4ecTBO JIHEH B

HEJIEI0, YACOB B JICHD);

— 00opy/1oBaHUE TEXHUYECKUX YCIOBUHU (ITPU HEOOXOUMOCTH);

— COMNpOBOXJeHME ¢  (WIKM) TPUCYTCTBHE  poauTered  (3aKOHHBIX

MIpeJICTaBUTEIIEH ) BO BpeMsl yueOHOro mpoliecca (Mpu HEOOXOAUMOCTH);

— opraHuzanus MICHUXO0JIOTO-TIEAarOTUYECKOTO COMPOBOXKJICHHE

oOyyarolierocss ¢ YKa3aHUEM CIHEHHAIUCTOB U JOMYCTUMON Harpy3ku

(Konm4ecTBa 4acoB B HEJEIIO).

JInst  oCymIIeCTBICHUSI MPOUEAYpP TEKYIIEro KOHTPOJS YCIEBAeMOCTH U
MPOMEKYTOUHON aTTeCTaliu, OOyYarolUXCcsd MPU HEOOXOJIUMOCTH, MOTYT OBITh
co3manbl  (GOHABI OIEHOYHBIX CPEACTB, AaJalNTUPOBAHHBIC JUIS JIMI[ C
OTPAHUYECHHBIMH  BO3MOXXHOCTSIMU  3JIOPOBbSI M TO3BOJISIIOIIAE  OIICHUTH
JOCTHKEHUE MMHU 3alUIaHMPOBAHHBIX B OCHOBHOM 00pa30oBaTeNbHOW MporpaMme
pe3yinbTaToB OO0ydYeHHS M YpPOBEHb C(HOPMUPOBAHHOCTH BCEX KOMIETEHIIMM,
3asBJICHHBIX B 00pa30BaTelbHON MPOTPaMMeE.

dopma TMpOBENECHHUS TEKylled UM UTOrOBOM aTTecTallMd JUIsl JIMI C
OTPAHUYECHHBIMH  BO3MOXKHOCTSMH  3/I0POBbSI  YCTAHABJIMBACTCS C  YUYETOM
WHJMBUAYAJIBHBIX TCUXO(PU3UYECKUX O0COO0eHHOCTEN (YyCTHO, MHCHBMEHHO (Ha
Oymare, Ha KoMIbloTepe), B ¢hopMme TecTupoBaHus U T.1.). [Ipu HEoOXomuMocTu
CTYJCHTY MNPENOCTaBIISIETCS TOMOJHUTEIBLHOE BpeMsl JJisi MOATOTOBKH OTBETa Ha
3a4eTe WK dK3aMEHE.

dopma mnOpoBeACHUS TMPAKTUKU [Jis1 OOydYaloIIUXCs U3 4Yucia JUll C
OTPaHUYECHHBIMH BO3MOKHOCTSIMU 3/I0POBbSI (MHBAJIMIHOCTHIO) YCTAaHABIMBAETCS C
Y4ETOM HHIUBUAYAIbHBIX TICUXO(PU3UYECKUX OCOOeHHOCTe B  dopmax,
aJanTUPOBAHHBIX K OrPAHUYEHUSM WX 3J0POBbS M BOCHPUATUS HHPOpMAIUU
(YCTHO, MUCHbMEHHO Ha Oymare, MUCbMEHHO Ha KOMIIbIOTEPE U T.I1.).

BriObop MecT mpoXoxkAeHUs NPAKTUK I HWHBAIWAOB M JIMIl C
OTPAaHUYECHHBIMH BO3MOXKHOCTSIMU 370poBbsi (OB3) mnpousBogutTcs ¢ yueroM
TpeOOBAaHUM HMX JIOCTYIMHOCTH JUIsl JAHHBIX OOY4YaloOlUXCA U PEKOMEHJAlUU
MEJIUKO-COLIMAIbHOM ~ DKCIEpPTU3bI, a TakkKe WHAUBUIAYAIbHON mporpaMmme
peabuauTaluu WHBAIWA, OTHOCUTEIHLHO PEKOMEHJIOBAHHBIX YCIOBUM M BHJIOB
Tpyaa.

[Ipu nanpaBnenun uHBaMAa U oOydaromierocs ¢ OB3 B opranuzanuio unu
NpEeAnpUsATAE JJIsl POXOXKICHUS MPETyCMOTPEHHON YUEOHBIM MIAHOM MPAKTUKU
PITY cornacoBbiBaeT ¢ opranuzanuen (mpeAnpusiTueM) yCJIOBHUSL U BUIbI TPyAa C
YYETOM PEKOMEHJAIMA MEIUKO-COLMAIbHON 3KCNEPTU3bl U HHAWBUAYAIBHOU
nporpaMmbl peadmnuTanuu uHBaKUAA. [Ipu HEOOXOAMMOCTH MJIS MPOXOKICHUS
MPaKTUK MOTYT CO3/JaBaThCsl CIElUANIbHbIE pabourMe MecTa B COOTBETCTBHH C
XapakTepoM HapylIeHuM, a TakkKe C Y4yeToM MpodecCHOHAIBHOTO BHJIA
NEATeNIbHOCTU U XapakTepa TpPY/Ja, BBINOJHAEMBIX OOYyYarOIUMCS-UHBAIHIOM
TPYIOBBIX (DYHKIIUI.

3ammuTa OTYeTa MO TMPAKTUKE IS OOydYalolluxXcsd W3 4Yuciaa JUI C
OTPAaHUYECHHBIMH BO3MOKHOCTSIMU 3JIOPOBBS OCYIIECTBISETCS C MCIOJIb30BAHUEM
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CpPEACTB OOIIEro W CHeNHaIbHOTO Ha3HadueHusa. [lepedeHb HCIOIB3YEMOTO
MaTepUaIbHO-TEXHUYECKOTO 00EeCTICUEHUS:

e y4yeOHBIE ayAUTOpUM, OOOPYIOBAHHBIE KOMIBIOTEPAMH C BBIXOJOM B
WHTEPHET, BUJCOMPOCKIIMOHHBIM 000pYAOBaHUEM MJIsl TIPE3eHTAlUi, CpeicTBaMuU
3BYKOBOCIIPOU3BEICHUSI, SKPAHOM;

e OubOnuoTexka, wuMmeromas  paboune  Mecta A O0ydaroIIMXcs,
000pyIOBaHHBIE TOCTYIIOM K 0a3aM JaHHBIX U HUHTEPHETOM;

® KOMIIBIOTEPHBIE KIIACCHI;

e aynuropus LleHTpa compoBOXAEHHUS OOYYAIOUIUXCSA C WHBAIUIAHOCTBIO C
KOMIIBIOTEPOM, OCHAIIIEHHAS CIIEIMAIM3UPOBAHHBIM MMPOrPAMMHBIM 00€eCIIeYeHUEM
JUIsL CTYACHTOB C HapyIICHUSIMU 3pPEHUs, YCTPONCTBAMHU JIsi BBOJA U BBIBOJA
T0JIOCOBOM MH(OPMAIIHH.

JIns nui ¢ HapyLIEHUSIMU 3pEHHUsI MaTepualibl MPeIOoCTaBISIIOTCS B (opMme
AIEKTPOHHOTO JOKYMEHTA W/UIH B Me4aTHON (hopMe yBETMUYEHHBIM HIPUDTOM.

Jlns oy ¢ HapyLIEHUsIMU cllyXa MaTepualibl MPEefoCTaBIsAIOTCS B (opMme
AIEKTPOHHOTO JOKYMEHTA W/UiM B Ile4yaTHOU (opme.

JIns nun ¢ HApyUIEHUSMHU OIMOPHO-JIBUTATENBHOTO anmapata MaTepuaibl
MPEOCTABISAIOTCS B (POpME SIEKTPOHHOTO IOKYMEHTA U/WUJU B IeYaTHOU opme.

3amuTa OTYeTa MO MPAKTUKE JJIS JIUI] C HAPYIICHUSIMU 3PEHUS TPOBOJAUTCS B
ycTHOM Qopme 0e3 mpenocTaBieHusi oOydaromuxcs npe3eHtanuu. Ha Bpems
3allUTBl B ayJUTOpUM  JOJDKHA ObITh oOecrieyeHa TOJHAsT  THUIIHHA,
MPOJOIKUTEILHOCTh 3alUTHl yBeIU4YUBaeTcss A0 1 yaca (pu HEOOXOAUMOCTH).
[apanTtupyercst A0MycK B ayAUTOPHUIO, TJle MPOXOJIUT 3alllUTa OTYeTa, COOAKU-
MPOBOJAHUKA TPU HAIWYUU JOKYMEHTA, MOJTBEPKIAIOIIETO €€ CHElUaTbHOE
oOyuyeHue, BBIAAHHOTO N0 (opMe U B MOPSAIKE, YTBEPKIACHHBIX MPUKA30M
Muntpyna Poccun ot 22.06.2015 Ne 386H.

JIns nuI ¢ HapyLICHUSIMU CcllyXa 3allliTa MPOBOAUTCA O€3 MpeaoCTaBICHUs
YCTHOTO JoKjaza. Bompochl KOMHCCHMM M OTBEThl HAa HUX TMPEJCTaBISIIOTCS B
nucbMeHHOM  (Qopme. B ciaydae HeoOxommmoctu, PITY obecneunBaer
MPE0CTaBICHUE YCIYT CYpAONEPEBOIUUKA.

Jlns oOydaromuxcs C HapyLUIEHUSIMU OIMOPHO-JABUTATEILHOIO armapara
3alllUTa WTOTOB TMPAKTUKU TPOBOJUTCS B aAyJUTOPUH, OOOpYJOBAaHHOW B
COOTBETCTBHM C TpeOOBaHUAMHM JOCTynHOCTH. IlomemieHus, T71€ MOTYT
HaXOJWThCA JIIOJAM Ha KPECIax-KOJSICKaX, JOJDKHBI pa3MeliaThCs Ha YpPOBHE
JIOCTYITHOTO BXOJ1a WJIM MpeayCcMaTpUBaTh MaHIyChl, MOJbEMHbIE TIIATHOPMBI s
JOJIE C OrpaHUYEHHBIMU BO3MOXHOCTAMM WU JU(THL. B aynuropuu mOIKHO
OBITH MPETYCMOTPEHO MECTO JJIsl pa3MeIleHHs] 00yYaroIIerocs: Ha KOJISACKE.

JlomonHuTeNnbHBIE  TpeOOBaHUS K  MaTepHalbHO-TEXHUYECKOW  0ase,
HEOOXOIUMOM JJIsl IPEJICTABIICHUS] OTYETA MO MPAKTUKE JIMIIOM C OTPAaHUYECHHBIMU
BO3MOXKHOCTSIMU 3/I0POBbSI, 00yUarOnIuics JOJKEH MPeloCTaBUTh Ha Kadeapy He
MO3/IHEE, YeM 3a JBa Mecsilia A0 MPOBEICHUS POLIEAYPhI 3alIUTHI.
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MpunoxeHune 1

AHHOTauus

O3HakoMHTENbHAS TPAKTHKAa peanu3yeTrcss Kapeapod JTOKyMEHTOBEACHMS,
AyJJUOBU3YyaAJIbHBIX W HAYYHO-TCXHUYCCKUX apPXHWBOB CI)aKyJIBTCTa APXUBOBCACHUA U
AOKYMCHTOBCACHUA HCTOpI/IKO—apXI/IBHOFO HHCTUTYTA.

[lenb mpakTUKU: U3YyYE€HHUE BUIOBOTO COCTaBa JOKYMEHTOB, UCIOJIb3YEMbIX
B JICATENIbHOCTU KOHKPETHOM OpraHu3aiuu, Mopsjka W OCOOEHHOCTEH HX
odopmieHUs, perlaMeHTaIiH TOKyMEHTUPOBAHMSI YIIPaBICHICCKOM
NESATENbHOCTH.

3agauu MPaKTUKU:

- W3YYUTh W TPOAHATM3UPOBATH HOPMATHBHO-TIPABOBBIE W HOPMATHBHO-
METOMYECKHUE JOKYMEHTBHI, OIMPEACISIONINE TMOPSIOK JOKYMEHTHPOBAHUS
NEATENbHOCTH OpPTraHM3aluii! W yIPaBIEHYECKHX MPOLECCOB (yCTaBBbl,
TIOJIOKEHUS, TIPABIIIA, MHCTPYKITUH, PETJIAMEHTHI U T.11.);

- COCTaBUTh NPEACTaBICHHUE O CHUCTEMax JOKYMEHTAllMH, CO3/1aBa€MbIX B
OpraHu3alluy;

- BBIABUTh OCOOCHHOCTH COCTABJICHHS W OG(OPMIICHHSI OTACIBbHBIX BHUIOB
JIOKyMEHTOB,

- cHelarth BBIBOABI O COONIOJIGHUM OpraHu3alueld CyIIEeCTBYIOIIUX HOPM M
PaBUIJI TOKYMEHTHPOBAHUS YIIPABICHYECKON JESTEIHHOCTH.

- TIOJY4YUTh HaBBIKU cOOpa, aHAIHM3a JOKYMEHTOB, TOATOTOBKUA U O(OPMIICHUS;

- 3aduKCcHpOBaTh B Tpaduke W OTUETE MOTYUYECHHBIC CBEJICHUS U PE3YIbTATHI
BBITTOJIHEHHOM Pa0OTHI.

[IpakTuka  HampaBieHa Ha  (QOPMHUpPOBAHWUE  YHUBEPCATBHBIX U
oO1enpodeccuoHanbHbIX KOMIETEHIIHIA:

OIIK-1. CiocoOeH npuMeHsTh Ha 0a30BOM YPOBHE 3HAHMS HICTOPUUECKUX HAYK

!B nporpamme TepmuH "opranusanus” HCMIONB3YETCS Kak 06000, MPAaKTHKA MOMKET MPOXOJIUTE B
YUpEXICHNH, IPEANPUSITHH, PUpMeE, KOMIaHUH U JIp.
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P pElIeHUU 3a/1a4 B cepe cBoel npodhecCHOHAIBHON IeSITENbHOCTH

OIIK-2. CriocobeH HaXOIUTh OPraHU3alMOHHO-YTIPABICHUYECKUE PEUICHUS TPU
peleHuu 3aaa4 B cepe cBoeit mpodecCHoHaIbHOM AeATeIbHOCTH

OIIK-3. CriocobeH npuUMEeHATh TEOPETUUECKUE 3HAHUS JJIsl PEIICHUS
MOCTABJICHHBIX 33/1a4 B 001aCTH JOKYMEHTOBEICHUS U apXUBOBEICHUS

OIIK-4. CriocobeH noHUMaTh MPUHIUIIBI pa0OThl COBPEMEHHBIX
MH(QOPMAITMOHHBIX TEXHOJIOTUN U UCTIOJIb30BATh UX JUIS PEIICHUS 3a/1a4
npo¢eCCUOHAIBHON JIEATEIbHOCTH

OIIK-5. CriocobeH caMOCTOSITENBHO pabOTaTh ¢ Pa3IMYHBIMU UCTOUHUKAMHU
nH(pOpMAIIU U TPUMEHSITH OCHOBBI HH(GOPMAIIMOHHO-aHATUTUYECKOU
JEATEeNbHOCTU MPU PEIIEHUU NMPOo(heCCHOHANBHBIX 3a7a4

YK-1. CniocoGeH oCyleCTBASTh MOUCK , KPUTUYECKUI aHATIU3 U CUHTE3
uH(opMalY, IPUMEHSTh CUCTEMHbIN MOJXO]] 1Sl peLEHUs] TOCTaBJAEHHbIX 3aj]ay

YK-2. Cnoco6eH onpenensiTb KPyr 3ajja4 B paMKax MOCTABJICHHON LEN U
BbIOMPATH ONTUMAaJIbHbIE CITOCOObI UX PELIEHUS, UCXOJIsl U3 IEHCTBYIOLIUX
NPABOBBIX HOPM, UMEIOLLIMXCSI PECYPCOB U OIPAHUYEHMUIA

YK-3. CniocoGeH oCyleCTBISTh COIUAIBHOE B3aMMOJICCTBUE U PEATTM30BbIBATH
CBOIO pOJIb B KOMaHJIe

YK-4. CnocobeH ocyleCTBIATD JIETOBYI0 KOMMYHUKALAIO B YCTHON U
NUCBMEHHOM (hOpMaX Ha FOCYJAPCTBEHHOM s3bike Poccuiickon denepauym u
MHOCTPAHHOM(BIX) A3bIKE(ax)

YK-5. CnocobeH BoCIpMHUMATh MEXKYJIBTYPHOE pa3HOOOpa3ue o01ecTBa B
COLMAIIBHO-UCTOPUYECKOM, ITUIECKOM U (PUII0COPCKOM KOHTEKCTAX
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YK-6. CnocoGeH ynpasiisiTb CBOUM BPEMEHEM, BbICTPAUBATh U PEAIN30BbIBATh
TPAEKTOPHUIO CAMOPA3BUTHS HA OCHOBE NPUHLMIIOB OOPa30BaHKs B TEUEHUE BCEW
>KU3HU

YK-7. CnocobeH nopjiep>KnBaTh NOJIKHBIA YPOBEHD (PUZNIECKON
NO/IFOTOBJIEHHOCTH JIJ1s1 OOECTIeUeHMs! MOJTHOLEHHO COLMALHON 1
npo(eCCUOHAIBHON JIESITEIBHOCTH

YK-8. Cnoco6eH co3qaBaTh 1 NOJIEP>KUBATH B TOBCEHEBHON XXU3HU U B
npoeCCUOHATILHOM [IESITeIbHOCTU O€30MaCHbIE YCIOBUS JKU3HEIEATEILHOCTH J1JIs1
COXPaHEHUs1 NPUPOJIHOIA Cpefibl, 00ecTeueHusl yCTOMUYMBOIO pa3BUTHUS O0ILIECTBA, B
TOM 4YKCJIe NTPU YTPO3€ U BOBHUKHOBEHUU YPE3BbIYAlHbIX CUTYAUUI U BOCHHBIX
KOH()JIMKTOB

YK-9. Cnoco6eH ncnosb30BaTh 0a30BbIe 1E(EKTOJIOTMYECKUE 3HAHUS B
COLMAJIBHON M MpopecCroHaIbHOM chepax

YK-10. Cnoco6en npuHAMaTh OOOCHOBAHHBIE 9KOHOMUYECKHE PELLIEHNS B
Pa3IMYHBIX 00JIACTSX KU3HENEATEIbHOCTH

YK-11. Cnnocoben ¢popMupoBaTh HETEPIUMOE OTHOLIEHHE K KOPPYIIIMOHHOMY
MOBEJICHUIO

[To mpakTuKe mpeaycMOTpEeHa MPOMEKYTOUHAasl arTecTanus B opme 3auera
C OLICHKOM.
OO6miast TPyAOEMKOCTh MPAKTUKU COCTaBIISIET 3 3aueTHBIX eauHullbl, 108

4JaCoB.
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MpunoxeHune 2

NPADUK NMPOXOXOEHUA NMPAKTUKHU

YTBEPXJAIO

3as.kadenpoii
« » 20 1

Hdara (matbI) Pa3zjnen npaktuxku OtMmeTtKka 0
BbINIOJIHEHUH

HNuauBuayanbHoe 3a1aHNe HA IPAKTHKY
(cocraBisieTcst pyKOBOJMTENIEM MPAKTHKH OT Kadeapsl)

PyKOBOHI/ITeHL MMPAKTUKHU

oT Kadeapsl /
(moxmnucey) (®.1.0.)




28

PyKOBOHI/ITeHL MMPAKTUKHN

OT OpraHu3alu /
(moamnuce) (©.1.0.)

lpunoxeHue 3

®OPMA TUTYNbHOIO NIUCTA OTYETA

51 PO
% S
2 o [6& §
% e
U, o
s e

MHWHOBPHAYKU POCCHUU
denepansHOE rOCYIaAPCTBCHHOE OI0PKETHOE 00PAa30BaTEIBHOE YIPEKIACHUE
BBICILIETO 00pa30BaHuUs

«Poccuiicknii rocy 1apCTBEHHBIM I'YMaHUTAPHBIM YHUBEPCUTET»
(PITY)

Hcemopurxo-apxuenviii uncmumym
Dakynvmem apxugosedeHUs: U OOKYMEeHMOBEOeHUs.

Otuér o MPOXOKACHUH ITPAKTUKHU

Yuebnas npaxmuxa.
O3HakomMumenvHas npaKmuxa.

46.03.02 «/{oxymenmoseodenue u apxueogedeHue
Ipoghunv: « Unpopmayuonno-ookymenmayuonnoe obecneuenue ynpasienus»
YpoBeHb kBaM(UKAIMY BBITYCKHUKA (bakanasp)

®dopma o0ydeHHS (OuHas, 3a04HAS)

Crynenrta/ku __ Kypca
..... (opMBI OOyUICHUS
(@®HO)
PykoBoauTeIh MPAKTUKU
(@HO0)
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Mocksa 2021 r.
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NMpunoxeHue 4

OBPA3EL OPOPMJIEHUA XAPAKTEPUCTUKU C MECTA
NMPOXOXAOEHUA NMPAKTUKAU

Xapakrepucruka’
Ha CTY/IEHTa/TKy __ Kypca
(axysbTETa ADXUBOBEIEHHS U JIOKYMEHTOBEIEHHS
PoccuicKOro rocy1apCTBEHHOTO TYMaHHTAPHOTO YHUBEPCHUTETA
(BHO)

(®HO) npoxomun/a y4eOHYI0 NMPAKTHKY (O3HAKOMHTEIFHYIO IPAKTHKY) B
Ha JOJDKHOCTH .

3a BpeMs IPOXOXKJICHUS MPaKTUKN 00ydaromuiics/odydaronascs

03HAaKOMMUJICS/ach C: ,

BBIMIOJIHSII/a s

y4acTBOBaJ/a B

3a BpeMs INPOXOXKAECHUA MPAKTHKU (®HO) 3apexomenngoBan/a cebs  Kak

OHCHKa 34 I[MPOXOKACHHNC Hpeﬂ,HHHHOMHOfI MPAKTUKU — « » .

PykoBoauTens npakTUKH
OT OpraHU3alUH (@HO0)

(0ama)
(noonucwv)

3 OhopmnsieTcss Ha GrnaHke opraHusaumu, 3aBepsieTcs nevaTbio ( NPU HanNMuun).



