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1. [TosicHUTEIBLHASA 3aANIUCKA

1.1. Heab 1 3a1a4n JTUCHMILIHHBI

ConeprkaHue JUCHUIUIMHBI OXBATHIBAET KPYT BOIIPOCOB, CBSI3aHHBIX C OpraHu3anmeit coopa,
00paboTKHu M XpaHeHus HHPOpMaIUY, a TAaKKe pa3padOTKON U dKCIUTyaTarmend nHOOPMaITMOHHBIX
PECYPCOB M CUCTEM, CPEJICTB OOECTIEUEHUsI aBTOMATU3UPOBAHHBIX HH()OPMAITMOHHBIX CUCTEM U MX
TEXHOJIOTHi, UCIIOJIb3YEMBIX B PO(ECCHOHATBHON e TENbHOCTH.

Lenb AMCHUIUTMHBI - TOBBIIIEHUE 001IeH HH(POPMAIIMOHHOM KYJIbTYPbl HA OCHOBE OCBOCHHS
noHsiTuitHoro anmnapata uHpopmatuku 1 UK T, dopmupoBanue npodeccrnoHalbHBIX KOMIETEHIIHH
BBIITYCKHHKA, KOTOPBIM 3HAE€T BO3MOXKHOCTH COBPEMEHHBIX KOMIIBIOTEPOB, U allllapaTHbIE,
MIPOTrpaMMHBIE CPEJICTBA JUIS JIFOAEH C OrPAaHUYEHHBIMU BO3MOYKHOCTSIMU 1 MHBAJINOB, BIIAJIEET
MeToAaMu cOopa, XpaHeHHsI U 00padOTKU JaHHBIX B HH(OPMAIIMOHHBIX CHCTEMaX, UCIIOIb3yEeMbIX MPU
MOATOTOBKE PEIICHUI B TPO(PECCHOHATBEHOM ACITEIPHOCTH JIFOJIEH C OTPaHUYCHHBIMU
BO3MOKHOCTSIMU 3/10POBbSI U MHBAJIUOB.

3anaun: GopMUpOBaHUE 3HAHUS, HABBIKOB U YMEHUHN pabOThI C COBPEMEHHBIMU KOMITbIOTEPHBIMU
Y MIPOTPaMMHBIMU CPEJICTBAMHU, BKJIIOUAsl alllliapaTHbIE ¥ MPOTPAMMHBIE CPEICTBA JIJIsl JIUI] C
OTpaHUYEHHBIMU BO3MOXKHOCTSIMH, IIPH PELICHUH MPHUKIAIHBIX 33724 B MpodeccnoHanbHOM

JACATCIIbHOCTH.

1.2. IlepedyeHb MJIAHMPYEMBbIX Pe3yJbTATOB 00y4eHHs 110 AUCHHUIIIMHE, COOTHECEHHBIX €
HHAMKATOPAMH JO0CTHKEHHUs KOMIIeTeHIN i

KoMmnerenuus
(Kox ¥ HANMEHOBaHUE)

HNuaukaropsl
KOMIIeTeHI Nl
(Ko 1 HAUMEHOBAHUE)

PesyabTaTnl 00yyeHus

[IK-1. Crnocoben
MOJIb30BATHCS B IPOIIECCE
HaY4YHO-
HCCIIeI0BAaTEIbCKOM
JIEATEILHOCTH 0a30BBIMH
¢bunocopckuMu 3HAHUAMHU

[IK -1.1.Ananuszupyet
COBPEMEHHBIC METO/IbI
bunocodcko-
TEOPETUYECKOIO
UCCJIEIOBAHUS

3HaTh: CrIOCOOBI MPUMEHEHUS
HHGOPMAIIMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHUH B

Ppa3IUYHBIX HAIPaBICHUAX
po¢heCCHOHANTBHON I TENFHOCTH;
HA3HAYCHHUE U BU]IbI MHHOPMAITUOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
MPUMEHSAEMBIX I (POPMHUPOBAHUS
TpeOOBaHMA K HHPOPMAITMOHHON CUCTEME
npeanpusTusi, padoTaromux ¢ unamu ¢ OB3.
Bnagers: 6a3zoBeimMu coBpemennbivu KT B
Pa3TUIHBIX HAPABIICHUIX
po(heCCUOHANBHOM e TEILHOCTH;
MEXIYHApPOIHBIMHU U OT€YECTBECHHBIMU
CTaHIapTaMHu B 00JIaCTH HH()OPMAITHOHHBIX
CUCTEM U TEXHOJIOTHH JIs pa3paboTKu U
ONTUMU3AIUN HH)OPMAITUOHHBIX CHCTEM,
o TSP KUBAIONTNX padoTy Juramu ¢ OB3.

[1K-2. Criocoben
HCIOJIb30BATh PAa3JIMYHBIC
MCTOABI HAYYHOT'O 1
¢dunocodckroro
HNCCIICOI0OBAHUA B
npodeccnoHanbHOM
JeSITEIbHOCTH

IIK -2.1./IeMoHCTpHpYyET
3HaHUE COBPEMEHHBIX
¢bunocopckux MoIX0/10B U
METO/I0B, a TAKXe
YMECTHOCTh B BO3MOYKHOCTb
UX IPUMEHEHHUS B
KOHKPETHBIX MTPEIMETHBIX
obnactsax (punocophckoro
3HAHUS

3HaTh: UHCTPYMEHTapHUH cO3aaHus
Mpe3eHTauun

Bragers: HaBBIKaMM U CpeACTBaMU
pa3paboTKH MPE3CHTAINH.

I1K-3 CnocobeH k
pedepupoBaHHIo U

T1K -3.3.Brageer HaBbIKAMU
AHAJIUTUYECKOrO YTEHMUS,

3HaTh: MpaBwUiia CO3AAHMS IPE3CHTAIINIA;
METOI0JIOTHIO, MOAEIN, METOIBI U CIIOCOOBI




CO3/1aHUs UHPOPMAIIMOHHBIX CUCTEM JJIS JIHI
¢ OB3.

YMeTh: HOpMYIHPOBATH U OCYIIECTBIAThH
MMOCTAHOBKY 3aJa4 MPH pa3paboTke
MpEe3eHTalUU IPOTPaMMHOI0 IIPOLYKTA.
Biiagets: HaBbIKAMHU SKCIUTyaTaI[HH
CIHENHATN3UPOBAHHOTO TIPOTPAMMHOTO
obecreyeHus.

pedepupoBanus u
pPELIEH3UPOBAHUS HAYYHOM
JTUTEPATYPBI

AHHOTMPOBAHMIO HAYYHOU
JAUTEpaTyphl (B TOM YHCIIEe
Ha UHOCTPAHHOM SI3bIKE),
BJIQ/ICHUIO HAaBbIKAMU
HAy4HOT'O peIaKTUPOBAHUS

1.3. MecTO AUCHUNIMHBI B CTPYKTYpPe 00pPa30BaTe/IbHOI NMPOrpaMMbl

Jucuunnuaa  "ApganTuBHBIE — HMH(OPMAalMOHHO-KOMMYHHMKAIlMOHHBIE ~ TEXHOJOTMM B
poeCCUOHATIBHON N1eATENBHOCTH" OTHOCUTCS K 3JIEKTUBHBIM JUCLUILIMHAM YacTH, (HOopMUpyeMOit
ydacTHUKaMu 00pa3oBaTeNbHbIX OTHOIIEHUH O50ka b1 yueOHoro niana.

2. CTpyKTYypa TUCHUNINHBI
O61mas TpyA0EMKOCTh AUCHUIUIHHBI COCTaBiseT 3 3.e., 108 akagemMuueckux yaca.

CTpyKTypa IMCUMILIMHBI 1JIs1 09HOH (popMBbI 00yUeHHs

O0beM JIUCIUIUIMHBI B (OpME KOHTAKTHOW pPa0OTBI OOYYAMOIIUXCS C MEAarorm4ecKuMU
paboTHUKaMu ¥ (WJIM) JTUIAMH, TPUBIEKaeMbIMH K pealu3alliid o0pa3oBaTeIbHONW MpOTrpamMMmbl Ha
WHBIX YCIIOBHSIX, P MTPOBEACHNN YICOHBIX 3aHATHI:

Cemect | Tum yueOHBIX 3aHATHIA KonnuectBo
p 4acoB
8 Jleknn 20
8 Cemunapsl 22
Bcero: 42
O0BbeM AUCIUIUIMHBI B (OpPME CaMOCTOATEIBHON paboThl OOYYAIOIIMXCA COCTaBISCT

66 axaseMuyeckux yaca(osB).

3. Conepxanue IMCUMILINHBI

Ne | HammeHoBaHue
pas3aesia TUCHUILINHbI

Conepxanue

1 Teopernyeckre OCHOBBI

nHpopmatrku u UKT.
OcobennocTu
WH(POPMAITMOHHBIX
TEXHOJIOTHM JJIs JIFOJIEH ¢
OB3.

[Ipenmer, uens u 3amaun Kypca. Posb nHGOPMaLMOHHON NESTEIBHOCTH
B COBPEMEHHOM OOIIECTBE: SKOHOMUYECKOH, COIIMAIbHON, KYJIbTYPHOH,
oOpazoBarenbHOll  cepax  MubopmarmonHoe  0OIIECTBO  Kak
COBPEMEHHBIH 3TaI 00IECTBEHHOTO Pa3BUTHS.

Wndopmarms, ee Buapl, arpuOyTWBHBIE CBOWcTBA U (OPMBI
cymectBoBaHust. Koguposanue mHpopmannu. CrnocoObl KOAMPOBAHUSA
YHCIIOBOW, TEKCTOBOH, rpad)uueckoil u Apyroi HHPOpMaLMK IS JTFOEH
¢ OB3 u uHBaMMIHOCTHIO.

WudbopmarmoHHbIe TPOIECChI, PECYPChI, CHCTEMBI H TEXHOJIOTHH.

2 Texnuueckue cpencrsa Buasl npodeccroHansHON MHQOPMAIIMOHHOM JIESITETBHOCTH YEI0BEKA C
peanuzanuu HCTIOJIb30BaHUEM TEXHUYECKUX CPEICTB U MH(OPMAIMOHHBIX PECYPCOB
“H()OPMAITHOHHBIX (B COOTBETCTBHH C HaIlpaBIICHHEM MPOo(ecCHOHATHHONU ACSITCIHHOCTH).
IIPOLIECCOB U Ucrtopust pa3Butusi BBMUCIWTENbHOW TexXHUKH. llokomenns OBM.
peadHIUTaLIH. Knaccudpukanus 9BM. IlepcriekTHBBI pa3BUTHA

ApXHUTEKTypa, CTPYKTypa ©  KOH(HUTrypauus

kommbioTepa. (11K).

NEepCOHAIIBHOT'O




Has3nauenne u  XapakTepuCTHMKM  OCHOBHBIX  ycrpoiicts  IIK.
MarepuHckue IIaTel U HX CTpykrypa. Ilpomeccopsl, o0mue u
JIOKAJbHBIE ILIUHBI.

YcrpoiicTBa xpaneHus: HHQoOpMaNnu: onepaTHBHAS IAMSTh, IIOCTOSIHHAS
NaMsTh, K3II-IaMATh, BHEITHSS TaMSTh.

VYcTpoiicTBa BBOJA M BRIBOAA TEKCTOBOW U Tpadudeckoil HHGOPMAIIH U
HX KjIaccuduKanus. Y CTpOHCTBa BBOIAa-BBIBOIa 3BYKOBOM HH(OpMAITHH.
Mopemsl. YCTpoiCTBa yIIpaBIeHUs

Tudnorexuuueckue cpeacrsa peadbuimutanuu. [IpueMbl HCHOIB30BAHUS
TA(DIOTEXHUISCKAX CPEACTB peadmimuTaruu (sl CTYACHTOB C
HapyIICHUSMH 3PEHUS).

CypaoTexHudeckue cpeicTBa peadumuTanuu. [IpueMbl HCIOIB30BAHUS
CYPIOTEXHHYECKUX CpelICTB peabunuraunu (A7 CTYAECHTOB C
HapyIICHUSAMH CITyXa).

Cnemmansubie Bo3MokHOCTH OC miisl TIONB30BaTeNe ¢ HApPYIIEHUSIMU

OTIOPHO-/IBUTATEIIEHOTO amnrmapara. [Tpuemst UCIIOJIb30BaHMS
KOMITbIOTEPHON TEXHUKH, OCHAILEHHOM JIbTePHATUBHBIMU
yCTPOHCTBAMH BBO/Ia-BBIBOJIA HH(MOPMALIUH.
3 [IporpammuBbIe cpeacTBa Knaccudukanus nporpaMMHOTo obecriedeHusl.
peanu3anuu CuctemHoe mnporpaMMHoe obOecniedeHne. OmepaloOHHbIE CHCTEMBI.
WH(POPMAITMTOHHBIX Qaiinosrie cuctemMbl. OniepanmoHHbIe 000704KH. [[paliBepsl. Y THIIHTHI.
MIPOIIECCOB. [MpuknamHoe mnporpamMHoe obecneuenne. HasHauenue, coctaB U
IIporpammusIe cpencTsa KJaccupuKanys MakeToB MpukiaaaHsix nporpamm (ITIIT).
JUTSI HHKJTFO3UBHOTO [Iporpammuble cpeacTBa 00paboTkM AoKyMeHTOB. Kiaccuumkanms
obOpazoBaHus CUCTEM  00pabOTKM  JOKYMEHTOB. TexcToBEIE  TIPOIIECCOPHI.

OYHKIMOHATLHBIE BO3MOXXHOCTH TEKCTOBBIX IMPOILIECCOPOB.

TabnuuHbBIe MPOIECCOPBHl KaK TPOTPaMMHBEIE CpeACcTBa 00pabOTKH
craTucThdeckod  mHpopMmammu. DYHKIIMOHATBHBIE  BO3MOXKHOCTH
3NEKTPOHHBIX Tabnwmi. IIpe3eHTannoHHBIE MPOTrPaMMHBIE CPECTBA.
[IporpammuBIe cpencTBa A MHKIO3UBHOTO 00pa3oBaHus. [Iporpammel
9KPAHHOTO  JIOCTYMa,  KOPPEKIMOHHBIE  MPOTPAMMBI-TPEHAXKEPHI.
JuctanmmonHoe o0y4deHue.

4 Wudopmanpionsele WudopmanimoHHble  TEXHOJIOTHH, 3BOJIFOLMS, Ki1acCu(UKanusL.
TEXHOJIOTUU, CUCTEMBI, WndopmanmoHHble  CHCTEMBI,  COCTaB, (YHKUMOHAIBHBIE  H
0a3bl JaHHBIX. o0ecTeurBaloIINe MOACUCTEMBI.

bassr gannbix (BJl). Mogenu npexacrasienus JaHHbIX. Mepapxudeckas,
ceTeBasl M pPEJAIMOHHBIE MOjAenH AaHHBIX. Cucrema ympasieHus bJl,
HazHavyeHne U ocHoBHBIE (pyHKIMN. Knaccudukanus un coctas CYB/I.
IIpoexktupoBanue bJI. Ortanbl npoektupoBaHus peisiuuoHHon Bl
Wndopmanmonnsle 00beKTHl U UX (GopmupoBaHue. [loHsTHe mons u
3anucu. KmtoueBble mosst. TUMBI CBA3EH: «OAMH K OJHOMY», OJUH KO
MHOTHIM», «MHOTHE KO MHOTHM». Pa3paborka B/l, cozmanue Tabmuil,
(hopwm, 3a1POCOB W OTIETOB.

5 KomnreroTepHsie ceTH. Kommnerorepusie cetu. Onpenenenue. Kinaccudukanusi.
[Nouck nadopmanuu B I'noGanbubie cetn. [lpunnunel moctpoenus. Crpykrypa. Hcropus
HNurtepuer co3manusa TiobanbHON cetn MutepHer. COBpEMEHHOE COCTOSIHHE,

aymutopus. Passutne Uuatepuer B Poccun. CepBuckt MHTEpHET
Anpecamus B UatepHer. @opmupoBanue aapeca. [IoMckoBble MallIuHBI
B VIHTEpHET U NX XapaKTepHUCTHKA.

Ilonck wHpoOpMammm u mnpeoOpa3oBaHue ee B Qopmar, Haumboiee
TOJIXOSIIIMH JIUIsI BOCHPUSATHS C YIETOM OTPaHUUYEHHH 3/I0POBBSI.

4. O0pa3oBaTeJibHbIE TEXHOJIOTUH

I[J'ISI IIPOBCACHUA 3aHATHH TI0 AUCHUILIMHE IIPUMCHAKOTCA TaKHC 06paSOBaTCJ'II>HBIe TCXHOJOI'nn
KaK MHTCPAKTHUBHBIC JICKIIUHU, KeﬁC-CTaI[I/I, rpynIoBbIC JUCKYCCHUU.



I[J'I}I opraHu3anun y‘-I€6H01"O mnmponecca MOXKET OBITh MCIIOJIb30BAHO QJICKTPOHHOC o6yquI/Ie n

JUCTAaHIIMOHHBIC O6pa3OBaTeJ'ILHI)Ie TCXHOJIOTHH.

5. Onenka nJIaHUPYeMbIX Pe3yJbTATOB 00y4eHHs

5.1 CucreMa oleHUBAHUA

DopMa KOHTPOJIS Makc. KoJIM4ecTBO 0aJJI0B
3a oxny Bcero
padoty

Texkynmi KOHTPOJIb:

- y4acTue B AMCKYCCHUHU Ha MPAKTUYECKOM 3aHITHU 2 Gamna 10 6amnoB
- TECTUPOBaHUE 10 6amioB 20 6amioB
- moknan (pedepar) 20 6amioB 20 6anoB

[IpoMexxyTo4Has arTecTanus — 3ayem 40 GamioB

HToro 3a cemectp 100 GayioB

[Tomy4yeHHBI COBOKYIHBIN PE3YNbTAT KOHBEPTUPYETCS B TPAJAULIMOHHYIO IIKAJIy OLICHOK U B
IIKaITy OIICHOK EBporielickoii cucteMsl nepeHoca 1 HakoruieHus kpeautos (European Credit Transfer
System; nanee — ECTS) B COOTBETCTBUU € TaOJIULICH:

100-6amtpHast TpaumonHas mxana IIkana
IKaia ECTS
95 -100 A

23904 OTJIMYHO B

68 — 82 XOPOIIO 3a4TEHO C

56 - 67 D

5055 YIOBIETBOPUTEIHLHO B

20 -49 FX

0-19 HEYJIOBJICTBOPHUTEIHHO HE 3a4TEHO F

5.2 Kpurtepum BbICTABJICHUS OLIEHKH 0 JUCIHUIJIMHE

O1ueHKAa 1o KpuTepuu ouneHKH pe3yJbTaTOB 00y4eHUs M0 TUCHUTIIIHHE

AUCHHUIIINHE

Banael/
HIxaJnaa
ECTS

BricraBnsiercs: oOyuaromeMycsi, €ClId OH IITyOOKO M ITPOYHO YCBOMJI TEOPETUUECKHUI 1
MIPaKTHYECKUH MaTepHal, MOXKET IPOJEMOHCTPHPOBATH ATO Ha 3aHATUAX U B XOJIE
NPOMEKXYTOYHOH aTTeCTalH.

OOyuarouuiicst NCUEPIBIBAIOLIE U JIOTHYECKU CTPOWHO M3JIaraeT y4eOHbIi MaTepual,
yYMeeT YBS3bIBaTh TEOPHIO C IIPAKTHKOM, CIIPABIIAETCS C peLICHHEM 3a/1a4
npodecCHOHaIbHON HAIIPaBICHHOCTH BEICOKOI'0 YPOBHSI CIIOXKHOCTH, TIPABUIIBHO
00OCHOBBIBACT MPUHATHIC PEILCHHUS.

CB006OHO OpUEHTHPYETCS B yueOHOU U TPO(ecCHOHATBFHOHN JINTepaType.

100-83/
A.B

OTJINYHO/
3a4TEHO

O1eHKa Mo AMCIMIUIMHE BBICTABIISIOTCS 00yYaronieMycsi ¢ y4éTOM pe3yIbTaToB
TEKyLIEH U IPOMEKYTOUHOM aTTECTALMH.

KomnereHunu, 3aKperuiéHHbIe 3a JUCHUIUIMHON, ChOPMUPOBAHBI HA YPOBHE —
«BBICOKUI».

BricTaBnsercs o0y4aromeMycsi, €CIIH OH 3HAeT TEOPETUIECKUHN 1 MPAKTUIECKUN
MaTepuall, [paMOTHO U MO CYIIECTBY U3JaraeT €ro Ha 3aHATHSAX U B XOJ€
MIPOMEXKYTOYHOH aTTECTAINH, HE JIOITyCKas CyIIECTBEHHBIX HETOYHOCTEH.
OOyuaronuiics MpaBUIIbHO PUMEHSET TEOPETHYECKUE MTOJI0KEHHSI IPU PELICHUH
MIPaKTHYECKUX 3a1a4 MPO(eCcCHOHAILHON HAPaBICHHOCTH Pa3HOTO YPOBHS

82-68/ Xopo1io/

3a4TCHO




Basuisl/ | Ouenka mo KpuTtepuu oueHKH pe3yJbTaTOB 00y4eHUs M0 TUCHUTIIIHHE

HIkaga | AucHUINIHHE
ECTS

CJIOYKHOCTH, BJIaZieeT HEOOXOAUMBIMHU JJIsl TOTO HaBbIKAaMU M NPUEMaMH.

JlocTaTo4HOo XOpOIIO OpUEHTHPYETCs B yueOHOH M po(hecCHOHaBHOM IUTeparype.
OrieHKa MO JUCHUIUIMHE BBICTABILIIOTCA 00yYaroIeMycsl C y4€TOM Pe3yIbTaToB
TEKyLIEH U IPOMEKYTOUHOM aTTECTALMH.

Komnerenmmn, 3aKperi€HHbIE 3a TUCIUIUINHOMN, C(OPMIPOBAHKI HA YPOBHE —
«XOPOILHUNY.

67-50/ YJIOBJICTBO- BricraBnsiercst oOydaromeMycsi, €ClIi OH 3HaeT Ha 0a30BOM ypOBHE TCOPETHUYECKUI 1
D,E pHTENBHO/ TPaKTHECKUH MaTepHall, I0IyCKAET OT/CIbHEIE OUIMOKH NP €T0 U3JI0KEHUH Ha
3aHATHUAX U B XOJI€ TPOMEKYTOUHON aTTeCTalUH.

OOyuaronuiicst UCIBITHIBAET OINPEEIEHHbIE 3aTPy THEHUS B IPUMEHEHUH
TEOPETHYECKUX TIOJIOKEHUH MPU PEIICHUH MTPAKTHUECKUX 334 Mpo]ecCHOHaNbHON
HaIpaBJIEHHOCTH CTAaHAAPTHOTO YPOBHS CIIO)KHOCTH, BlIaZieeT HEOOXOIUMBIMH JJISI
3TOr0 6a30BBIMM HaBBIKAMH W IPHEMAaMHU.

JleMOHCTpHpYET AOCTATOUHBIH yPOBEHb 3HAHUS YI€OHO! JINTEPATYPhI M0 AUCIUIUINHE.
OtneHka 1Mo AMCIMIUIMHE BBICTABIISIIOTCS 00y4aronieMycsi ¢ y4ETOM pe3yIbTaToB
TEKyILIEH U IPOMEXYTOYHOHN aTTECTALUH.

KomrmereH1mu, 3akperui€HHbIE 3a TUCHUILIMHON, c()OPMHUPOBAHBI HA YPOBHE —
«JIOCTaTOYHBIHY.

49-0/ HEYJIOBJICT- BricTaBnsiercs o0y4aromemMycsi, €CIIi OH He 3HaeT Ha 6a30BOM yPOBHE TEOPETHUECKHUIT
F,FX BOPHUTENBHO / M MIPaKTUYECKUH MaTepHral, )IOHyCIiaeT rpyOble OIMOKK IIPU ero N3JI0KEHUH Ha
3aHATHUAX U B XOJ€ MPOMEKYTOUHON aTTECTAllUU.

OOyuaronuiicst HCTIBITHIBACT CEPHE3HBIC 3aTPYAHCHHMS B TPUMEHEHHN TEOPETHUECKUX
TIOJI0KEHHUH TIPH PEIICHUH IPaKTHYECKHX 3a/1ad MpohecCHOHaIbHON HallpaBIeHHOCTH
CTaH/IapTHOTO YPOBHS CII0KHOCTH, HE BIaJIceT HEOOXOIUMBIMU JUIS 3TOTO HABBIKAMH U
IpUEMaMH.

JemMoHcTpupyer ¢pparmMeHTapHble 3HaHHUS Y4eOHOH TMTEpaTyphl 10 AUCIHUILUINHE.
Ot1eHKa 10 AWUCIMIUIMHE BBICTABIISIIOTCS 00YYAIOMIEMYCsl C yUETOM pe3yIbTaTOB
TEKyILIEH U IPOMEXYTOUHOM aTTECTALMH.

KomnereHyy Ha ypoBHE «IOCTaTOYHBIN», 3aKPEIUIEHHBIE 32 TUCLUIUIMHON, HE
c(hopMHPOBAHEI.

3a4TCHO

HEC 3a4TCHO

5.3 OwneHouHble cpeAcTBa (MaTepHaJsibl) [JISl TeKylero KOHTPOJISI yCleBaeMOCTH,
MPOMEKYTOYHOM aTTECTAUM 00Y4aAIOLIUXCS N0 JUCHHILIHHE

KoHTposnbHbIe BONPOCH! B MPOMEKYTOYHON aTTeCcTalluu (3a4er):

1. Tpenmer u merox uHpopmatuku. Teopermueckas W npukinagHas uHpopmaTuka. CBs3b
nH(OPMATUKU C APYTUMHU HAyKaMH

2. Hcropus craHOBJICHUSI HHPOPMATUKU KaK HAYKH.

3. HudopmanuoHHble  HPOLECCHl, Pecypchl, CcuUCTeMbl U  TexHojoruu. [loHsTHe
nHpOpPMATU3ALUH.

4. HWuadopmamus u ee cBoiictBa. Dopmbl cymiecTBOBaHMs. Mepbl M €IMHHUIBI KOJUYECTBA
nHpopManuu 1 0dbemMa nHpOpMaIUH.

5. Konupopanue nHdopmanuy ¢ MOMOIIBIO CUCTEM CUUCICHUA. ApudMeTudecKre ornepauu
HaJ| YUCJIAMHU, IPEJICTABICHHBIMU B PA3JIMYHbBIX CUCTEMAX CUUCIICHUS.

6. Wudopmamnus u gannsie. [Ipeacrasnenue nanapix B 9BM. ®opmel u popmaThl TaHHBIX.

7. KopupoBanue TeKCTOBOMH, YMCIOBOI U rpaduuecKoil nHpopMaLuy.

8. MHcropus pa3Butus BeruuciauTeabHoM TeXHUKHU. [Tokonenus DBM. [lepciekThBbI pa3BUTHSL.

9. ApxuTektypa, CTPYKTypa, KOH(UTYpalys NEpCOHAIBHOTO KOMIbIOTEpa. MaTepuHCKHe
mwiatel. [Ipoueccoprl. OO1iast v JOKalbHbIE ITUHBIL.

10. VcrpoiictBa xpaHeHHs WHGOpPMAIIMU: OINEPATHBHAS NaMITh, MOCTOSHHAS MaMsATh, KOIII-
namsTh. HazHaueHnue, OCHOBHbIE XapaKTEPUCTUKH

11. OneparuBHas namsatb. OCHOBHBIE YCTPOWCTBA XpaHeHHUS WHPOpManuu. BHeMHAS namsTh -
HAKOIUTENN Ha )KECTKUX, THOKUX MarHUTHBIX U JIa3epHBIX AUCKaX U MarHUTHBIX JeHTax. HazHnaueHue.
OcHOBHBIE XapaKTEPUCTUKU



12. YcrpoiicTBa BBOa TEKCTOBOH M rpaduueckoi MHopManuu. YCTpoiicTBa ymnpaBieHUS -
"MBITITE", TPEKOOI, IKOUCTHK.

13. YcrpoiicTBa BbIBOIa TEKCTOBOM M rpaduyueckoil nnpopmarmu. MoHUTOp, BUacoasanTep U
ux knaccupukanus. OCHOBHBIE XapaKTEPUCTHKU MOHUTOPOB. IlpuHTEpHl, MX KiIacCUpUKaLus u
XapaKTEPUCTHUKHU.

14. VYcrpoiicTBa BBOJIa-BbIBOJAa TEKCTOBON U rpaduueckoi nHpopmanuu. Moaem, paxc-mozaem,
CeTeBOil ajanrtep, peueBoi BBOI-BbIBOI MH(POPMALINH.

15. O6ume cBenenuss o mporpammHoMm obecrieuennn [1K. Knaccudukamus mnporpammHoro
obecrieueHusI.

16. CoctaB W Ha3HayeHWEe CHUCTEMHOro mporpammHoro oOecneuenus. Kiaccuduxanms
CHCTEMHOT'0 IPOTPaMMHOT0 00ECTICYeHHUSI.

17. Omnepanuonnsie cucteMsl (OC). @ynkuuu OC. Komanansiit s3eix OC.

18. ®aitnel u karajoru. MaeHTH(UKaus IUCKOBOJIOB, JIOTUYECKUX JAHUCKOB, (ailioB u
KaTajoros.

19. Omnepanmonnsie 0601049ky. Haznauenue. OCHOBHbIE (DyHKIIMH.

20. Haznauenne u coctaB omepanuoHHON o0onoukn Windows. Okna u sipibiku. Co3mpaHue
NaroK, spJabIKoB U (aiinos. [IpoBoanuk. Moit kommbiotep. [lanens ynpasienus Windows.

21. Ilpunoxenuss Windows TEKCTOBBIE PETaKTOPbI, rpapuuecKuil pelakTop, KaJbKyJIAaTop.

22. Tporpammsl-ytunutsl. Haznauenne Knaccuduxarms. CiayxeOHbIe TPOrPaMMBI.

23. ApxuBupoBanue nHpopmanuu. [IporpaMMbI-ynakoBIIMKH, UX Kiaccudukamus u padoTa c
HUMU.

24. IlpuknagHoe mporpamMmMmHoe obecnieuenue. Kimaccudukamms. Haznauenue.

25. TexkctoBblii penakrop. Haznauenue. OcHOBHbIE (DYyHKIIHH.

26. Coznanue, peIaKTUPOBAHUE U MT€YATh IOKYMEHTA B TEKCTOBOM PEIaKTOPE.

27. Crunb 31€KTpOHHOTrO JOKyMeHTa. Co3qaHue U N3MEHEHUE CTUJIS.

28. BcraBka pHUCYHKOB, AMarpaMm, TabJIUI], OObEKTOB B AJIEKTPOHHBIN JTOKYMEHT.

29. CTpyKTypHpOBaHME TEKCTa C HCIOJIb30BAaHUEM HyMEpPALIUU CTPAaHUL, CCHUIOK, OTJIaBJICHUS.

30. dyHKUIMOHATBHBIE BOZMOKHOCTH 3JIEKTPOHHBIX TaOJIHII.

31. Tumbl 06pabaThiBaeMBbIX JaHHBIX B JIEKTPOHHBIX TaOIHIIAX.

32. TabnuyHble pacyeTsl U JIEKTPOHHBIE TAOJIHUIIBI (CTONIOLBI, CTPOKH, STYCHKN).

33. OtHocuTenbHass W aOCOJNIOTHAs ajpecaldss B JJIEKTPOHHBIX Tabimumax. BcerpoeHHble
GbyHKIUH.

34. TI'paduueckuii perakrop ero GpyHKIHMOHATIBEHBIE BO3SMOKHOCTH.

35. PactpoBas u BeKTOpHast rpaduka.

36. Cosznanue n300pa)xeHus C IMOMOIIbIO HHCTPYMEHTOB PacTpOBOro rpauiyeckoro peaakropa.

37. Nndopmanuonnsie TexHonoruu (UT) kak yacts nnpopmaruku. [lonstue. Knaccuduxarms.
Oransl pazButusa. CoBpeMEHHbIE TEHICHIIMH Pa3BUTHUS.

38. bassl nannbix (b/1). Haznauenue. OcHoBHble pyHKImu. Knaccudukanus b1

39. Mopenu mnpencraBieHus JaHHbIX. lepapxuueckas, ceTeBas U PENSLUOHHBIE MOJENH
JTAHHBIX.

40. Cucrema ymnpasienust b/l (CYB/l), HazHaueHue u ocHoBHbIe pyHkumu. Knaccudukanus u
COCTaB.

41. IlpoextupoBanue bJ/I. Dransl mpoektupoBanus pensuuonHod BbJI. MuHdonornyeckas u
JIOTUYECKast MOJENb.

42. MudopmarmonHsie 00beKThl U UX GopmupoBanue. [lonstue nons u 3anucu. KimroueBble moJis.
Turiel cBsI3€i: «OMH K OTHOMY», «OJIMH KO MHOTHIM», «MHOTHE KO MHOTHM.

43. Paszpabotka tabmui u ¢opm B BJl. Tunsl manubix. CBoiicTBa moneid. Macku u ¢Gopmatsl
BBO/Ia IaHHBIX. BeIuucisieMble MO U OISl CIIUCKU.

44. Tlpoctsle, KHONOYHBIE U Mo unHEHHBIE PopMbl B B/]. TexHomorus moctpoeHus: Gopm.

45. Ilouck NaHHBIX C UCTONB30BAaHUEM COPTUPOBOK U puibTpoB B b/]. dopmupoBaHue nmpocThix
U CJIOKHBIX 3alpOCOB. 3ampochl Ha BBHIOOPKY. 3ampoChl C TPYHIHUPOBKOM, BEIYUCISIEMBIMH MOJISIMU U
YCIIOBUSIMHU.
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46. TexHOJIOTHS TIOCTPOEHUSI OTYETOB MO pe3yJbTaTaM MoKcka B 0aze HaHHBIX. Buabl 0TYEeTOB.
OT4eTsl ¢ rpyNNUPOBKOM JaHHBIX U MOJBEICHUEM UTOTOB.

47. Peanuszauus uH(pOPMAIMOHHBIX TeXHOJIOTHI B HHPopMannoHHslx cucremax (MC). [Tonstue
1 Ha3HavyeHue, ocHoBHbIe PpyHkunu MC. Knaccudukanus.

48. CocraB 1 ocHoBHBbIE KoMITOHEeHTHI IC. O6ecneunBaromas u pyHkiuoHansHast yactu UC.

49. I'moGanbuble cetu. [Ipunnumnel noctpoenus. CTpykTypa.

50. Hctopus co3nanus rinodaabHOM cetu IHTepHeT.

51. CoBpemeHHOe cocTosiHME, ayauTopus. Passutue MuTepHer B Poccum.

52. Cepsucsl UnTEpHET.

53. Anpecanus B Matepner. @opmupoBaHue ajapeca.

54. IlouckoBble MalIMHbI B THTEpHET M UX XapaKTEPUCTHUKA.

TunoBkie TECTOBEIE BOIIPOCHI AJIs1 MPOBCACHU S HpOMC)KyTO‘-IHOﬁ aTTCCTAlU.

Tema | Ne Bomp Bonpoc/OtBer
1 1 B nundpopmaruxke HE nszyuyarores cpeacraa
duznyeckue
AnropuTMUYecKHe
[Iporpammusie
Texuuueckue
1 2 BepHbIM siBJIsIeTCS YTBEpKIeHUE, YTO...

I/IH(l)OpMaLII/IOHHBIG MMPOUCCCHI SABJIAOTCA MaTCPpHUAJIbHBIM HOCUTCIIEM I/IH(i)OpMaLII/II/I

B KaueCTBE HOCHUTEISI WH(OOPMAIMK MOTYT BBICTYIIATh TOJHKO CBETOBBIC M 3BYKOBBIC
BOJTHEI

B Ka4eCTBE MAaTCPUAJIbHOTO HOCHTEIS WH(OpPMAIMM MOTYT BBICTYNATh 3HAHHUSA,
CBEIEHUS WJIN COOOIIEHUS

B Ka4eCTBE HOCUTEI MH(DOPMAITIHN MOTYT BBICTYTIATh MaTePHAIBHBIE TIPEIMETHI

1 3 Ipuxnagnas uHpopMaTHKA 00beIHHSET

MH(POPMATHKY, TEOPHIO MAIITHHOCTPOCHHUS ¥ TEOPUIO BEPOSATHOCTH

WHPOPMATHKY, MaTEMaTHKY U (QU3UKY

WH(POPMATHKY, BEIYUCIUTEIbHYIO MATEMATHKY, UCKYyCCTBEHHBIA MHTEIUIEKT

I/IH(i)OpMaTI/IKy, BBIYUCIUTCIIbHYIO TCXHUKY U aBTOMATU3ALHUIO

1 4 3aperucTpupoBaHHbIe CUTHAJIBI — 3TO...

HHPOpMAIHS

CHMBOJIBI

CBEICHUS

JaHHBIC

1 5 HNudopmanms, mnpencraBjeHHass B BHAe, MNPUTOJHOM [Js HNepepadoTKH
ABTOMATH3MPOBAHHBLIMM WJIH ABTOMATHYECKHMM CpPeICTBAMH, OIpeAessercs
MOHATHEM ...

areHTHI

Te3aypyc
JTAaHHBIC

CHUT'HaJIbI

1 6 HNudopmanust 10CTOBEpHA, €CJIU OHA...

OTpaXa€T UCTUHHOC IMOJIOKCHHUE LTI

WCTIOJIB3yETCs B COBPEMEHHOM cucTteMe 00paboTKy HHPOpMAauu

JIOCTaTOYHA JUIsl IIPUHATHS PELLIEHUN

I10JIC3Ha

1 7 HNudopmanuio, CylieCTBEHHYI0 U BAa)KHYI0 B HACTOSLIIUI MOMEHT, HA3bIBAIOT...




11

MOJe3HOM

aKTyaJbHOU

JIOCTOBEPHOM

00BEKTUBHOMI

CpoiicTBo uHpoOpMaNuM, 3aKJOYaOmeecs B J0CTATOYHOCTH [AHHBIX JJs
NPUHATHS pPellIeHNi, ecTh

JAOCTOBCPHOCTH

IIOJIHOTA

00BEKTUBHOCTH

COZIEPKATEIBHOCTh

IIparMmaTnyeckHii acleKT - 3TO XapaKTePHCTHKA HHPOpMaINH ¢ TOYKH 3PeHUs ...

KOoJIM4YecTBa WH(OpPMAIIH

CTPYKTYpHI HHPOPMAIHK

IIOJIC3HOCTH

€€ CMBbICIIa

10

CeMaHTHYECKHMH ACNEKT - ITO XapaKTepucCTUKA I/IH(l)OpMal[l/II/I C TOYKH 3pCHUA...

CTPYKTYpHI HHPOpMAIHN

€€ CMbICJIa

KOJIN4ECTBa HH(bOpMaL[HPI

IIOJIC3HOCTH

MCXaHUYCCKHM ATall

«30JI0TOW BEK HAYKH»

HACTOANICC BpECMs

3JIEKTPOMEXaHUYECKHUH FTan

11

OcHOBHEIE NPUHIHUNBI MOCTPOCHUHA IIH(l)pOBLIX BBIYHCJINTENLHBIX MAIINH OBLIN
pa3padoTaHbl

Anoit Jlasietic

aMepUKaHCKUM yueHbM J[x. ¢pon Helimanom

poccuiickuM yueHbIM akageMukoM C.A. JleGeaeBpiM

Y. beOOumKxeM B AHIIIMA

12

B cTpyktypy OBM ¢on Heiimana Bxoasr:

a) YCTPOIiCTBO, BHINOJIHAIOLIEE apupMeTHYECKHe U JOTHYecKHe Onepaliu;
0) ycTpoiicTBO ynpaBJieHus ;

B) YCTPOICTBO, peaju3yloliee B3auMo/ieiicTBHe KOMIIBIOTEPOB B CETH;

r) NaMATH AJI5 XPaHEHHUs MPOrPaMM U TaHHBIX;

A) YCTpoiicTBa JJisl BBOAA BbIBO/Ia HHGOPMAIINH.

a,0,B, 11

a,0,B,T

a,0,1, 11

0,B,T, 11

13

PazenTe 9BM npoucxoguiio ...

cepusaMHu

0OeccUcTEMHO

IIOKOJICHUAMHAU

rpynnamu

14

YkaxkuTe, Kakue U3 cJeAyIOINX BbICKA3bIBAHU SIBJSIOTCH UCTUHHBIMM:

a) mosiBJeHHe BTOPOro moxkoJjenus IBM ObLI0 00yCJIOBJIEHO NEPEXoAOM OT
3JIEKTPOHHBIX JaMI K TPAH3UCTOPaM;

0) B OBM nepBoro noxoJieHus 0TCyTCTBOBAJIO YCTPOICTBO yNpPaBJIeHNS ;

B) B DBM nepBoro nokojeHus 0TCYTCTBOBAJIA ONEePATHBHAS NAMSITh.




12

r) MAaIIMHbI TpeThero MNOKOJEeHHs — 3JTO ceMeiicTBa MAaIIMH C eJIMHOI
ApXUTEKTYPOii, TO €CTh IPOrpaMMHO COBMECTHMBIX;

A1) komunblTep ¢ npoueccopom Intel Pentium III orHocuTcss Kk 4eTBEpTOMY
nokoJygenno IBM.

0,B, 11

a,0,T

a, I, I

0,B, T

15

[enTpanbHbLIM 3BEHOM MOCTPOeHMs MpOcTeiiliell KOH(Urypauum KOMNbIOTEpa
siBJIsIeTCS

BHYTPCHHSA U BHCIIHAA [TIaMATh

YCTpO¥CTBa BBO/A/BBIBO/IA

LIEHTPaJIbHBIN MTPOIIECCOP

BUHYECTED

16

Apudmetuxo-iorudeckoe ycrpoictso (AJIY) sB/sieTcs: COCTABHOM YaCThIO...

OCHOBHOMH ITaMSTH KOMITBIOTEpA

CUCTEMHOH ITUHBI

MHKPOIPOILeCccopa

reéHepaTopa TaKTOBBIX UMITYJIHCOB

17

K ocHOBHBIM XapaKTepPpUCTUKAM Ipoueccopa OTHOCATCH...

TakToBasA dyactora 1 00beeM O3Y

KOJIMYECTBO OIepanuil B CeKyHy

00BeM OHepaTHBHOf/'I naMATU 1 EMKOCTb BUHYECTEPA

apXUTEKTypa U MOJIEIb MUKPOIIpoLieccopa

18

K 6a3oBoii koHpurypanumn nepconajibHoro komnsrwrepa HE OTHOCHUTCA

CUCTEMHBII OJIOK

MOHHUTOD

HIPUHTEP

KJIaBHaTypa

19

Ha maTepuHCKoli U1aTe pa3zMeniaeTcs

OJIOK ITUTaHUS

CUCTEMHBII OJIOK

IpoLeccop

JKeCTKUN JTUCK (BUHYECTED)

20

Ha3znavyenueM IuH KOMIILIOTEPA ABJIAECTCA...

COCIUHCHHE MEX Ty OO0 ero 3JIEeMEHTOB U YCTPOICTB

YCTpaHCHUEC U3TTYUCHUSI CUTHAJIOB

MMPUMCHCHUEC O6HICI‘O HUCTOYHHKA ITUTAaHUSA

YCTpaHCHUEC TEILIOBOT'O U3JIYUYCHUSA

21

K nHCTpyMeHTATIBHOMY NPOrPAaMMHOMY O0ecrie4eHUI0 OTHOCATCS

TEKCTOBBIE IMTPOLECCOPHI

CUCTCMbI YIIPABJICHUS 6a3zamu JaHHBIX

KOMITUIISITOPBI

AJIEKTPOHHBIC TAOIHUIIBI

22

I'naBHBIMM YacTSIMH CHCTEMHOIO NnporpaMMHOIo o0ecnevyeHUs SIBJISIIOTCSI

OIiepanMoOHHasd CUCTEMA U CUCTEMA IIPOrpaMMUPOBAHUA

O6pa6aTLIBaIOH_II/I€ IporpaMMbl U CUCTEMA aBTOMAaTU3alluH IpOorpaMMHupOBaHUA

MOHHUTOP U CYNEPBU30D
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MAKETh! IPUKJIAIHBIX IPOrPAMM

23 OnepanynoHHbIe CHCTEMBI, YTHIUTBI, IPOrPAMMBI TEXHHYECKOr0 00CTyKMBAHHSA
OTHOCSITCA K KJIAacCy MPOrPaMMHOro odecreyeHus. ..
CHUCTEMBI POTPaMMHUPOBAHUS
npukiagHoe 110 cnenuaabHOro Ha3HAYCHUS
cuctemuoe [10
UTPHI
24 Kommiiexke mporpamm, o0ecneyuBaOImmX yrnpapjieHue padoToil Bcex anmapaTHbIX
YCTPOICTB U IOCTYII N0JIb30BaTe sl K HUM, Ha3bIBaeTcsl
MAKEeTOM MIPUKJIAJHBIX IPOTPaMM
YTUIMTON
nHTephericom
OMNEepalMoOHHON CUCTEMOM
25 OnepannonHasi cMHCTeMa — 3T0 KOMILUIEKC MPOrpamMM, Ha3Ha4YeHne KOTOPOro...
OpraHM3anys B3aUMOJEHUCTBUS MOJIH30BATENS C KOMIBIOTEPOM U BBIIIOJIHEHUE IPYTHUX
Iporpamm
CO3J1aHHE HOBBIX IIPOTPAMMHBIX IPOLYKTOB
00pab0TKa TEKCTOBBIX JIOKYMEHTOB U TaOJIHII
oOciyxrBaHue OAHKOB JTAHHBIX
26 B ocHoBHBIe pyHKIUM onepanuoHHOl cuctembl HE eéxodum...
yIpaBJIeHHE PECYypcaMy KOMIIbIOTEpa
obecrieyeHne AUAIora C MOIb30BaTeIeM
opraamuzanys (HhaiIoBoOi CTPYKTYPHI
pa3pabotka mporpamm st O9BM
27 B npouecce 3arpy3ku onepaumoHHOH cCMCTEeMbI HPOUCXOIMT...
KonupoBaHue (HaiioB onepanMoOHHON CHCTEMBI C THOKOTO JUCKA HA )KECTKUN JUCK
KonupoBaHue ¢aiinoB onepanroHHoi cucremsl ¢ CD-ROM Ha xecTkuil [uck
nocie0BaTeNbHas 3arpy3ka (ailyioB ornepalluOHHON CUCTEMBI B ONIEPATHBHYIO MAMSITh
KOTIMPOBAHKE COAEPIKUMOI0 ONIEPATHBHON MaMSATH HA KECTKUN ITUCK
28 B cTpoke 3arosnoBka okHa B OC Windows 00bI4HO oTOOpakaeTcs
Ha3BaHME 3aIyILEHHOHN MPOrpaMMBbl U KHOTIKH yIIPAaBICHHUS OKHOM
Ha3BaHWeE 3aITyleHHON MPOrpaMMBbl, KHOTIKAa CUCTEMHOTO MEHIO M KHOIIKH YIIPaBICHHS
OKHOM
Ha3BaHME 3aIyIIEHHOH MPOrpaMMbl, KHONKAa KOHTEKCTHOTO MEHI0 M KHOIIKH
YIpaBJIeHHUsS OKHOM
Ha3BaHWE 3alyIIeHHOM MporpaMMbl M OTKpPBITOTO JOKYMEHTa, a TaKKe KHOIKH
YIpaBJICHUS. OKHOM
29 Bri0epuTe onepanMoHHYI0 CHCTEMY:
API
IBM PC
UNIX
Adobe
30 OCHOBHBIMHM 3JIEMEHTAMM YeJI0BEeKO-MAIINHHOT0 nHTepdeiica OC aBasioTCA
Kartanor u ¢aib
orepaTopsl BBOJa/ BEIBOAA
KOMaH/Ibl M OTI€PAHbI
MEHIO U TUAJIOTOBOE OKHO
CeTeBbIC
31 IIo cnmocody nocryna k 6azam ganubix CYB/l pazianuaror

JAUCK-CCPBCPHBIC
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KITUEHT- CepBEPHBIE

TabJIMYHO-CEpPBEPHBIE

cepBepHbBIE
32 IIpn pabGore ¢ daitnamu cospemennsie CYBJ/l mpenocrasisieT mosb30BaTeio
BO3MOKHOCTH:
a) co31aHusl HOBBIX 00bekTOB B/I;
0) mo feMoOHCTPaUMHU UH(OJIOTMYECKOH MO1eJIN;
B) MOAM(pHUKALNH YxKe cCyllecTBYIOIUX 00beKTOB B B/1;
T) onpeaeseHus: cxeMbl HH(POPMANMOHHBIX 00MEHOB;
1) CO31aHMsl U MepeuMeHOBAHUS pPaHee CO3AAHHBIX 00bEKTOB;
€) 1onoJiHeHue (PYHKUMOHAJBLHBIX BO3MOKHOCTEH.
a, B, I
B, T, 11
a, e 0
a,0,B
33 C Touku 3peHust KoHeuHoro nojn3oBarenss CYB/[ HE peanusyer
MOKCKA JJAHHBIX (DYyHKIUH
XpaHEHUs TaHHBIX
(hopMHPOBaHHS BBIXOJHBIX TOKYMEHTOB (OTYETOB)
yIpaBiIeHus GaiIoBO CTPYKTYpOit
34 S3pIk opranuzannu AandbIX CYB/l npeqnazHaveH 1J1sl ONMCAHNS...
CTPYKTYpHI 0a3bI JaHHBIX
00paboTKH TaHHBIX B Oa3e
CHHTAKCHYECKH KOPPEKTHHIX (hailiioB
MEeYaTHBIX OTYETOB 10 Oaze
35 NudopmanuoHHasi TEXHOJOTHS ITO:
WH(QOPMAOHHBIH MpoIIecc.
METOJIBI ¥ IPUEMBI 00pabOTKH, XpaHEHH, 3aIUTHl U Tiepeaayn HHpopMaIuu
pelieHue 3a1ad MoJib30BaTelNs
YCTaHOBKA U 3aITyCK ITPOrpaMm
36 Henp nHpOPMAIMOHHBIX TEXHOJIOTHI{ 3TO
pelreHue 3a1ad moJib30BaTeNei
MPOM3BOACTBO HMH(POPMALIUK, YIOBIETBOPAIOUICH WHPOPMAMOHHBIE MOTPEOHOCTH
JeroBeKa
nH(pOopMaIoHHas 0€30T1aCHOCTh
BBITIOJTHEHUE TIPUKIIAIHBIX POTPaMM
37 K TenaeHnusiM pa3Butus UHGOPMALMOHHBIX TEXHOJOTHH OTHOCUTCSH:
CTPYKTYpH3aIHs
THOpUIN3AIINS
KJaccupuKanus
aBTOMAaTH3AITNSA
38 HNudopManoHHbIe TEXHOJIOIHU PEeATU3YIOTCH B!
YIpaBJIeHUH TPEIIPUSTHEM
WHQOPMAIIOHHBIX CHCTEMaX
KaJIpOBBIX CHCTEMaxX
pEIIeHUN SKOHOMUYECKHX 3a7a4
39 IlosiB1eHne TeXHOJIOTHIT 0a3, 0aHKOB JaHHBIX, pa3padoTka CYB/] cBsizaHo c...

[CJIbI0 peain3aluu 06pa6OTKI/I HCOIMPEACJICHHBIX TUIIOB JAHHBIX B I/IH(i)OpMaI_II/IOHHI)IX
CUCTEMAaX M MPUITOKCHHUAX

HEOOXOIMMOCTBHIO COBEPITICHCTBOBAHMS 3HAHWNA M YMEHUU B cdepe MHPOpMaTH3AINH
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po(heCCUOHAIBHOM e TeILHOCTH

HCO6X0,Z[I/IMOCTLIO yYHnopssaoUuBaHUuA JaHHBIX B I/IH(i)OpMaI_II/IOHHBIX CUCTEMAX U
MNPHUIIOKCHUAX C ICJIbIKO PCAIN3ANH AJITOPUTMOB YIIPABJICHUSA

YHOps0YeHuEM HHPOPMAIIOHHBIX PECYPCOB KOMIIBIOTEPOB

40

IonsiTust 6a3a TaHHBIX U HH(OPManMOHHAas 0a3a...

HEC ABJIIIOTCSA OJHO3HAYHBIMH

SABIIAAIOTCA OJHO3HAYHBIMH, C€CIH (baﬁﬂbl 0a3bl JAaHHBIX HMCHOT MOCJIICAOBATCIIbHYIO
OpraHu3anrlo

SBJIAFOTCS OAHO3HAYHBIMH

SABJIAOTCA OAHO3HAYHBIMHU, €CJIN OMIPCACIIAIOTCA O,Z[HOI>’I MOACIBIO JaHHBIX

41

Ba3a naHHBIX 3TO

INOMMCHOBAHHAsA COBOKYINHOCTb [JAHHBIX, OpPraHU30BAHHLIX IO OHPCACICHHbBIM
npaBujiaM, HOpeAyCMaTpHUBAOIIUM O6H_II/I€ NOPUHLOUIIBI OMMHMCAaHUA, XPaHCHUA U
MAaHUITYJIMPOBAHUA JAaHHBIMHW, HC3aBHCHUMas OT IMPUKIIAJHBIX ITPOrpaMMm.

COBOKYITHOCTh JJAaHHBIX, COOPAaHHBIX B OAMH (aiii, ISl pelieHNs KOHKPETHOW 3aauH.

(haiiiibl TaHHBIX B TATIKE.

Ha6op MPUKIIAHBIX ITPOrpaMM IJId IMIOMCKa U MaHUIIYJIMPOBAHUA JaHHBIMU.

42

Hepapxuyeckast Moe/Ib TaHHBIX MPEICTABJSETCH B BHJIE:

TaOJIHIIBL;

CTPYKTYPBI;

¢aiina;

CXCMBI.

43

IpencraBiaenue peasiunonHoii Moaean 1anubix B CYB/] peanusyercs B Buae..

npeaAnuKaToB

Ta0IUL]

JACPCBLCB

CECTH

44

B 3anucu TaGaunbl peJssuMoHHON 0a3bl JAHHBIX MOMKET COAEPKATHCA ...

TOJIBKO YHCIIOBasi HHPOPMAITHSI

TOJBKO TEKCTOBAsA PIH(i)OpMaI_II/IH

HEOAHOpOIHAst MHPOpMAIHs (IaHHBIE Pa3HbIX THIIOB)

HUCKIIFOYUTCIBHO OAHOPOAHAA I/IH(I)OpMaI_II/IfI (,Z[aHHLIe TOJBKO OJHOI'O TI/IHa)

45

Kuiou 6a3bl JaHHBIX onpeaesieT...

YaCTh 3allMCH, COBOKYIIHOCTh €€ TOJIeH, NpeJHa3sHaYeHHBIX Uil (OPMHPOBAHHUS
MHJICKCHOTO (haiisa

HabOp CHMBOJIOB, OTPAHUYUBAIOIINI BXOJl B aBTOMATH3UPOBAHHYIO CHCTEMY C 0a30ii
JTAHHBIX

YHI/IKaJ'ILHBIf/i HOMCEp 3a111cCu B Oaze JaHHBIX

SI3BIK 3aMpoca K 0a3e JaHHbBIX

46

Kuarou k 3anucsim B B/l moxkeT ObITh:
a) 10NMOJHUTEJIbHBIM;

0) mpocThIM;

B) BKJIIOYAKOIIHNM;

I) COCTABHBIM;

1) OTYETHBIM;

€) MepBUYHbIM;

’K) 3alIPOCHBIM.

a,0, 1

I[’ eﬂ)Ic

a, I, K

o,r,e
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47

IMouck naHHBIX B 0a3e — 3TO

OIIpEACIICHUC 3HAYCHUHN JaHHBIX B TeKyu.[Cﬁ 3alliCH

MpoLEeAYypa BbIICTIECHUA 3HAYEHUW NAHHBIX, OJHO3HAUYHO OMPEACIISIIOUIMX KIFOUEBOM
MPU3HAK 3aMTUCH

npoucaypa BBIACICHUSA M3 MHOKCECTBA 3ammcen MNOAMHOKECTBA, 3allUCH KOTOPOro
YAOBJICTBOPAIOT 3apaHEC MOCTABIICHHOMY YCJIOBUIO

MpoIeypa ONPeNeICHUs JECKPUIITOPOB 0a3bl JAaHHBIX

48

OcHoBHbIMU 00bekTamMu CYBJ] MS Access siBASIIOTCSH:

KIIIOY, IT0JIE, TOYHOCTE, 0€30I1aCHOCTh

Tabnmna, Gopma, 3apoc, OTYET

3aIuCh, (aiis, CTpyKTypa, MOJACTh

OTHOLICHUEC, HOpMaJIbHAs1 q)opMa, 3aIltuCh

49

OcHOBHBIM 3j1eMeHTOM 0a3bl JaHHbIX CYBJI MS Access siBjsieTcsl...

3aIllucCh

TabMIa

¢dhopma

IoJIC

50

B CYB/I MS Access MOTYT HCIIOJIb30BATBLCS CIeYIOLIME BUAbI 3aIIPOCOB:
a) mepeKpécTHLIE;

0) NpoMeKyTOYHbIE;

B) Ha 100aBJieHHE;

r) Ha BBIOOPKY;

J1) HA BOCCTAHOBJIEHHUE.

0,1, 1

a, B, 11

a,B, T

a,0,B

51

J1s mosydeHus1 Ta0JMIbI U3 COBOKYNMHOCTH CBSI3AHHBIX Ta0/auI MyTeM BbIOOpa
10J1eii, y10BJIeTBOPSIIOIIMX 32JAHHBIM YCJIOBHSAM, HCIOJIb3YOTCH. ..

CXCMBI

3aIpOCHI

OTYCThI

(hopmbI

52

Co3nanHplii  moJIb30BaTeleM Trpaduueckuii uHTepdeiic 1asi  BBoga H
KOPPEKTHPOBKH JAHHBIX Ta0JMIbI 02361 JaHHBIX - ITO...

¢dopma

TabauIa

3aIllucCh

I0JIC

53

JJ1s1 BBO/1a HOBBIX JAHHBIX CPa3y B ABe TA0JIUIBI UCHOJb3YyeTcs opMma ...

JICHTOYHAas

CTOJIONKOBAs

IOAYHUHCHHAA

KHOITIOYHAas

54

II.]IH IpyninvpoBKHU JAHHBIX B BBIXOJJHOM JOKYMEHTE 0a3bl AAHHBIX UCII0JIb3YETCH

TabnMIa

dhopma

3a1poc

OTYCT




17

55

CBoaHasi Ta0JMIA B PeISIIUOHHOM 0a3e JaHHBIX 3TO

Ta6J'II/II_[a C prnHI/IpOBKOﬁ JaHHBIX U MOACUYCTaMH UTOI'OB

Ta0uIa, CO3IaHHAasI MO 3aMpoCy

Ta6J'II/II_[a, NpEaACTaBJICHHAA B OTUCTC

TabimyHas Gopma

56

B onpenesieHue coBpeMeHHO NHGOPMAIIMOHHOI CUCTEMbI He BXOAUT MOHSTHE

YCIOBCKO-MallIMHHAaA CUCTEMA

NEpCOHAJ

TEXHUUYECKOE 00eCIIeueHe

I/IH(l)OpMaI_[I/IOHHBIG TCXHOJOTHUHN

57

HNudopmanmonHas cucteMa npu3BaHa o0ecneyuTh MOJb30BaTe N

MOJTHOW MH(pOpMaIHel U TI0CTOBEPHOH nH(opMaIre

CTPYKTYpPUpPOBaHHOH MH(pOpMannei

coBpeMeHHOH nHpopmManueit

YKICIIOBON MH(pOpMarnei

58

IIo  cremenn CTPYKTYPUPOBAHHOCTH oOpadarbiBaemoii  mHopManuu
HH(pOPMALHOHHBIE CHCTEMbI MOKHO Pa3leJuTh HA ...

JKCIIEPTHBIE;

BBIYHMCIIUTCIIBHBIC,

(dakrorpaduueckue,

OKOHOMHMYCCKHEC

59

HNudopmanuonnas cucrema HE Brirouyaer

(YHKIMOHAJIBHYIO YaCTh

MaTCpUaJIbHO-TCXHUYCCKYIO 4aCTb

O6eCHe‘II/IBaIOHIYIO 4acTb

60

(I)yHKIII/IOHaJ'lI)Haﬂ 4acTb I/IH(l)OpMal[I/IOHHOﬁ CHUCTEMBI 3TO

KOMILJICKC TCXHHWYCCKUX CPCACTB, MPCAHA3HAYUCHHBIX IJId pa60TI:I PIH(I)OpMaI.IPIOHHOﬁ
CHCTCMBI

MOA€CJIb CUCTEMBI YIIPAaBJICHUA 00BEKTOM

KOMIUIEKC TIPOTPAaMMHBIX CPEJCTB, TMpEIHA3HAYEHHBIX [UIS peIIeHds 3a1ad
OopraHu3aluu

COBOKYITHOCTh METOJIOB M INPHEMOB BBOJA, PETHCTPallH Iepenadyd, oOpaboTKH Hu
BBIJIa4 pe3yJIbTaTUBHON HHPOPMALIIH

61

MHO0KeCTBO KOMINBIOTEPOB, CBSI3AHHBIX KaHaJaMH nepeaayu uHopManuum u
HaxoJsilMecs B Npeesax OAHOr0 31aHNs, HA3bIBaeTCs

PEruoHaIbHOM KOMIIBIOTEPHOM CEThIO

UH(QOPMALIIOHHOHN CUCTEMOH C THIIEPCBA3bIO

r7100a7IbHON KOMITBIOTEPHOM CETHIO

JIOKaJIbHOW KOMITBIOTEPHOH CEThIO

62

JlokanbHble BoIUMCANTENbHbIE ceTH HE MOryT OBITh Oﬁ’beZII/IHeHbI C NIOMOIIbH...

CepBEpoB

[ITI030B, MOCTOB

KOHIOCHTPAaTOPOB, MOZACMOB

MapuIpyTH3aTOPOB

63

IHoTok coob1IeHNIi B ceTH nepeJayu JAHHBIX ONpeaesieTcs

00bEeMOM TAMSTH KaHaJa Mepeaadyn CoOOIICHHM

Tpaccoi

TPEKOM

TpapuKOM
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64 Cxema coequHeHHUIi y3J10B C€TH HA3bIBaeTCs ceTn

TOIIOJIOTHEN

JOMCHOM

IIPOTOKOJIOM

MapKepoM

65 TomoJiorus JIOKaJIbHOI CeTH, B KOTOPOil Bce padoyue CTAHUUM HENOCPeACTBEHHO

COCIMHEHDBI C CEPBEPOM, HA3LIBACTCH...

JICPEBOM

b1105005(0)7 1

3BE3I0M

KOJIBIIOM

66 Tonosaorus ceTn onpenessercs

CTPYKTYpOH POTrPaMMHOTO 00ecTiedeHus

Croco0OM COeTMHEHUS Y3JI0B CeTH KaHanaMH (KabesiMu) CBSI3U

KOH(UTypaLuel anmnapaTHoro ooecrneueHus

CIIOCOOOM B3aUMOJCHCTBUS KOMIITBIOTEPOB

67 JJis1 npucoeHeHUs1 KOMIIBIOTEPA K JIOKAJIbHON CeTH UCIOJIb3YeTCS. ..

MpoIIeccop

MOJIEM

CETEeBOH ajanrep

JKECTKUM THUCK

68 dusuyeckas nepeaamomas cpeaa JoxkaabHoii cetu HE  moker
NpeICcTaBJIeHA TUIIOM...

ObLITH

ONTHUYECKUI BEICOKOYACTOTHBIN KaOelb

KOAaKCHaJbHBIN Kabdenb

OITOBOJIOKOHHBIN Kabehb

BUTas napa

69 st nogkI0ueHus A00HEHTOB K 1V100a/1bHOM CeTH UCHOJIb3YIOTCH KAHAJIBI:

a) Tese)OHHOI CBSI3H;
0) coTOBOIi CBSI3M;

B) TejierpagHoii CBS3H;
I) CHYTHUKOBOM CBSI3HU.

a, B

a, B, T

a,0,B

a,0,T

70 YerpoiicTBoM ISl Mpeo0pa3oBaHusi MH(POBBIX CUTHAJIOB B AHAJOTOBYIO (hopMy

ABJACTCHA ...

KOHILIEHTPAaTop

MOJIEM

MOHHUTOD

MpoIIeccop

IIpumepHbIe TeMBbI 10KIa10B (pedepaTos):

1.

2.
3.
4

Wcropust BO3HUKHOBEHUS! HHPOPMATHKH.

CBs3b HH(OPMATHUKH C APYTUMU HAyKaMHU.

HeobxonumocTh 1 3HaYeHHE HOPMATUBHO-IIPABOBOTO ONPEIEIeHNs HH(DOPMALIUH.
Onpenenenue MHGOPMALIUH B Pa3IMYHBIX HAYKaX.




5.

19

bazoBeie nonoxxenuss ®3 "O6 uHpopmanuu, HHOOPMAIIMOHHBIX TEXHOJOTUAX M O 3alUTe

uHpopmanun".

6.
7.
8.
9.

Hcropust BOSHUKHOBEHUS IIEPCOHAIIBHBIX KOMIIBIOTEPOB.

Hcropus BozHnkHOBeHUS U pazsutus OC.

Knaccudukanus yTumur.

KommbioTepHsle BUpYCHI, Kiaccudukamnus, cpea oOUTaHMS, pa3pyLIUTENIbHbIE JEUCTBUS,

JITOPUTMBI PaOOTHI.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

Oransl pa3BUTUS HHHOPMALIMOHHBIX TEXHOJIOTHIA.

OcobeHHocTr MH(POPMAITMOHHBIX TEXHOJIOTUH 00pabOTKH TEKCTOBOM MH(OPMAITUH.
TexHonoruu u cpeacTsa 006pabOTKH TaOIUMYHONW HH(OPMALIUH.

ba3bl naHHBIX U UX pa3paboTka.

®daxTorpaduueckne HHGOPMALMOHHBIE CUCTEMBI.

JlokyMeHTallbHble HH(POPMALIMOHHBIE CUCTEMBI.

3amuTa nHGOpManuy B HH(HOPMALIMOHHBIX CHCTEMAX.

KomMImbroTepHbsle BUPYCHI U CPEJICTBA 3aLIUTHI OT HUX.

Hcropus Bo3HuKHOBEHUs VIHTEpHET.

Be6-nporpamMmmupoBaHue: COBpeMEHHBIE TEXHOJIOTUU M BO3MOKHOCTH.

Hcropus cetn MHTEpHeT.

Hcropus cynepkoMnbrOTEPOB.

3apoxaeHNE NPOrPaMMHUPOBAHHS.

CpaBHUTENIbHAS XapaKTepUCTUKA omepauuoHHbIXx cucteM Windows, Linux, MacOS. Hx

IpeuMynieCTBa U HEJOCTATKH.

24.
25.
26.
27.
28.
29.
30.

MeToabl KOMIbIOTepHOU Tpaduki. KoMIbroTepHBIE UIPHI.

Hcropust BO3HUKHOBEHUS! KOMIBIOTEPHBIX BUPYCOB U CHCTEM IIPOTUBOICHCTBUS UM.

[Touck B cetu IHTEpHET.

[TonsiTre 00y4aromMUX KOMIBIOTEPHBIX CUCTEM.

Windows 1 MacOS: cpaBHUTENIbHAS XapaKTEPUCTUKA.

[IpaBoBBIE OCHOBBI B ceTn IHTEpHET.

Hctopus pa3BuTHs UHPOPMALMOHHBIX TEXHOJOTHMH (TEKCTOBBIE M  TpaduuecKue

MIPOLIECCOPBI, ANEKTPOHHbIE TAOIHUIIBI U TIP.).

31
32
33

34.

35

Hcropus pa3BuTHS ONEepallMOHHBIX CHCTEM.

MoieMbl, UX OCHOBHbBIE XapaKTEPUCTUKH.

Bunpl 1 XapakTepUCTHKN COBPEMEHHBIX BUIICOKAPT.

Bunbl 1 xapakTepuCTUKH COBPEMEHHBIX MPOLIECCOPOB.

Intel u AMD — cpaBHUTenbHas XapaKTePUCTUKA KOHKYPUPYIOIIUX MPOU3BOJUTENICH

MIPOIIECCOPOB.

36.

ATI u NVidia — cpaBHMTeNbHas XapaKTEPUCTHKA KOHKYPUPYIOIIMX IPOU3BOAUTENECH

BHJICOKAPT.

37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.

MartepurHcKas naaTa: XapakTepUCTHKA, BUJIBI.

[Iporpammuoe o6ecnieuenue 3arpysku [IK — UEFI, BIOS..

YcrpoiicTBa BBOJA: KiIacCH(PUKALUs, UX XapaKTEPUCTUKU.

VYcTpoiicTBa BeIBOA: KiIaccU(UKALMS, UX XapaKTEPUCTHKH.

Windows 1 Unix: cpaBHUTEIbHAS XapaKTEePUCTHKA.

Hcropus pa3BuTHs HEMPOKUOEPHETHKHY.

HcTopus pa3BUTHs CUCTEM MOUCKa MH(OPMAIIHH.

XapakTepuCTUKU CUCTEM paclo3HaBaHUs 00pa30B.

CraHOBJIEHHE U pa3BUTHE CUCTEM, OCHOBAaHHBIX HA 3HAHUAX (IKCHEPTHBIE CUCTEMBI).
Ucropus pa3sutus cucreM oOuieHus B cetu MHTepHeT.

3amuTa 3J€KTPOHHON 1ouThl B MIHTEpHET.

HcKyccTBEHHBIN MHTEIIEKT.

CoBpeMeHHbIE CUCTEMBI TPOSKTUPOBAHUS 0a3 TaHHBIX.

TexcroBbrit iporieccop Microsoft Word: BO3MOXHOCTH, TOCTOMHCTBA, HETOCTATKH.
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52.
53.
54.
55.
56.
57.
38.
59.
60.
61.
62.
63.
64.
65.
66.
67.
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HHTEpHET-TEXHOIOTUY B ITIOBCEJHEBHOM KU3HH.

[IpoexT OBM nsiTOro nokoJsieHus.

Konuemnmus cBOOOAHO pacpOCTpaHAEMOro MPOrpaMMHOT0 00ecrieueHHs.
Ucropus pa3Butus kpunrorpapuu.

Pa3Butue cuctem 3anuThl HHOOPMAIIHH.

[IporpaMMBbI-aHTUBUPYCHI U UX OCHOBHBIE XapaKTEPUCTUKH.
becnipoBogHoii MHTEpHET.

Cetpb MHTEpHET M KNOEPIPECTYITHOCTD.

Bpennoe Bo3zaeiicTBue koMmmnbroTepa. CriocoObl 3aIIUTHI.

Kapmannsle nepcoHaIbHBIE KOMITBIOTEPBI.

ITouck nunpopmanuu B Murepuer. Web-unnexcsl, Web-katanoru.
Cucrembl 3IEKTPOHHBIX MJIaTeKEN, IIUPPOBbIE TEHBIU.

WWW. Hcropus co3naHus U COBPEMEHHOCTb.

[lonsTre u knaccupuKanus KOMIBIOTEPHBIX CETEH.

ITouckoBsle cepBepHl.

[TonsiTHE CceTeBOrO ATHKETA.

OcHOBHbBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX CETEH (CEpPBEPHI, THUIBl KOMMYHHUKAIUI, CETEBbIE

aZlanTepbl, MPOrpaMMHOE 00ECTICYCHHE, MOJIEMBI).

68.
69.
70.
71.
72.
73.
74.
75.
76.
77.
78.
79.
80.
81.
82.
83.
84.
85.

TexHUUeCKue XapaKTepUCTUKHU CETEH.

Omneparmonnsie cucteMbl. Knaccudukarus. @ynkiuu. [IpuHIUNIGD QyHKITHOHHPOBAHUS.
O0630p MPUKIIAAHOTO MPOrPAMMHOI0 0OECTICUEeHUSI.

0630p cucremuoro I10.

00630p unctpymenrtansHoro [10.

Tabmuunsiii mporieccop MS Excel: BO3MOXKHOCTH, TOCTOMHCTBA, HEOCTATKH.
I'padmyeckue penakTopsl: BUIbI, JOCTOMHCTBA, HEAOCTATKH.

Tononorus KOMIbIOTEPHBIX CETEN.

Pazsutue OC cemeiictBa Windows.

CoBpeMeHHbIE BCIIOMOTATEIbHBIE TIPOTPAMMBI-y THIIUTHI.

Coznanue BeO-CTpaHUIL: S3bIKU, BO3MOKHOCTH, COBPEMEHHBIC TEXHOJIOTHH.
Tematuueckue counagbHble CETH — OyAyIee COBPEMEHHBIX COLIMATIBHBIX CETEH.
KommnbrorepHbie MOJENM U MOJEIHPOBAHUE.

MOHUTOpPHI: XapaKTePUCTHUKA, BUIBI.

[IpunTEpHI: XapaKTepUCTHKA, BUJIBI.

Bremnsta namsate [1K: BuabI, XapakTepUCTHKH.

Bnytpennsia namsts [1K: Buabl, XapakTepuCTUKH.

®daitIoBbIe CUCTEMBI: XapaKTePUCTHUKA, BUABI, TPUHITUIIBI PAOOTHI.

6. YueOHO-MeTOAM4YecKOe U HH(pOPMaLIHOHHOE O00ecnieyeHne TN CUUILTHHbI

6.1 Cnucoxk HCTOYHHUKOB M JINTEPaTypbl

OcHoBHAaA

1.

I'ypukos, C. P. Undpopmaruka: yuebuuk / C. P. I'ypukos. - 2-e u3z., nepepad. u gom. —

M.: HUIT UTH®PA-M: ®opywm, 2020. - 630 c. - URL: https://znanium.com/catalog/product/1014656.

2.

HI/IKOJ'ILCKaSI, H.A. HH(pOpMaI_II/IOHHO-KOMMYHI/II(aI_[I/IOHHLIe TCXHOJOTHH B CIICIIMAJIBHOM

obOpazoBannu: yueOHuk / M.A. Hukonbckas. - 2-e u3n., nepepad. — M.: UHOPA-M, 2021. - 232 c. -
URL: https://znanium.com/catalog/product/1141770.

3.

CodponoBa, H. B. Teopust u meroauka obyuyenusi napopmaruke: yuedOHoe nocodue

s By30B / H. B. CopponoBa, A. A. benbuycos. - 2-¢ u3n., nepepad. u gon. - Mocksa: M3naTenbcTBo
IOpaiir, 2020. - 401 c. - URL: https://urait.ru/bcode/453796.
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4. WNudopmaruka nns rymaHuTapues : yuyeOHUK M npakTukyM s By3oB / I'. E. Keagposa
[u mp.]; mon penakuueit I'. E. Kenpooit. — 3-e uzn., nepepad. u non. — Mocksa : M3naTenscTBoO
FOpaiir, 2023. — 662 c. - URL: https://urait.ru/bcode/530602

5. WNndopmaruka: METO/. YKa3aHuUs M0 BBIOJHEHHUIO J1ab. padot. Y. 2 / M-Bo o0pazoanus
u "Hayku Poc. ®enepamum, ['oc. oOpasoBat. yupexaeHue Bbicil. npod. oOpazoBanus "Poc. roc.
ryMaHuTapHblii yH-1", UH-T 3KOHOMUKH, ynp. U mpaBa, Kag. MoznenupoBaHusi B 5KOHOMHUKE U YIIp.
[aBT.-cocT.: MypomuieB B. B., CenuBanos lO. I1., ['magkoB 0. M., I'pyaman B. A., [loanazosa A. B.,
MypomueBa A.B. ; Hayu. pea. Kyns6a B. B.]. - Mocksa: PITYVY, 2011. - ctp. 75 — 115. - DnexTpoH.
naH. - Pexxum noctymna: http://elib.lib.rsuh.ru/elib/000003573

JlonomHuTenpHas

1. Muxanbum, E.B. Wuki1ro3uBHOE 00pa3oBaHue: yueOHUK U MPakTUKyM Juid By30B / E.B.
Muxanpun. — M.: U3znatensctBo FOpaiit, 2020. - 177 c. - URL: https://urait.ru/bcode/454332.

2. Muxanbuy, E. B. O0y4enue cTy1IeHTOB C OrpaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbsI U

WHBAJUIHOCTBIO B CUCTEME BbICIIEr0 00pa3zoBaHus: MeToauueckoe nocobue / E.B. Muxanpuu. - M.:
NH®PA-M, 2020. - 152 c. - URL: https://znanium.com/catalog/product/1074063.

3. [Tenaroruka nHKII03UBHOTO 0OpazoBanus: yueOnuk / T.I'. bormanosa, A.A. I'yceliHoBa,
H.M. Hazaposa [u ap.]; nox pex. H.M. Hazaposoii. - Mocksa: TH®PA-M, 2020. - 335 ¢. - URL:
https://znanium.com/catalog/product/1082444.

6.2 Ilepeuenb pecypcoB HH()OPMALMOHHO-TETIEKOMMYHUKAIIUOHHOM ceTH «AHTEepHET».

ApxuB HayuHbIX U3ganuil https://archive.neicon.ru/xmlui/

Poccuiickoe oHnaiH-u3anue, nocpseHHoe udpoBbM TexHonorusm https://3dnews.ru/
NupopmannonHo-npaBoBoi noptan http://www.garant.ru/

Kommerorepnsiit xypHan «KommbroteplIpece» http://compress.ru/

KommbrorepHsie cetu [3ekTpoHHbIi pecypc]. http:// www.lanberry.ru/lan/kompjyuternie seti

6.3 IIpodeccuonanbHbie 6a3bl JAHHBIX U HH(POPMAIMOHHO-CIIPABOYHbIE CHCTEMBbI
Hoctyn k nmpodeccrnoHanbHbIM 0a3am gaHHbIX: https://liber.rsuh.ru/ru/bases

HNupopMalinoHHbIe CIIPaBOYHbIE CUCTEMBI:
1. Koncynsrant Ilmoc
2. Tapanr

7. MaTepuaJbHO-TeXHHYECKOe o0ecnevyeHue TUCIHIIMHBI

I[J'IH MaTCpHAIIBHO-TCXHUYICCKOTI'O oOecrieueHust JUCHUIUIMHBL HMCIIOJIB3YIOTCA: HGKHI/IOHHBII\/’I
KJIacC C BHJEO TMPOCKTOPOM U KOMIBIOTEPHBIM KIacc, OOOpPYIOBaHHBI COBPEMEHHBIMU
MEPCOHAIbHBIMUA KOMIBIOTEPAMHU JUISI KaXAOTO0 CTyJeHTa, OOOpYJOBAaHHOTO B CBOIO OYEpEIb
MIPOrpaMMHBIM OOecTieueHueM B COOTBeTCTBHHU ¢ Tabmurei 1.

Tabmuma 1. [lepeuens nporpaMMHOTO 0O€CTICUCHUS

No Haumenosanue 110 [IpousBogur Crnioco6

n/m elb pacpoCcTpaHeHUs
1. Microsoft Office Microsoft JINIICH3UOHHOE
2. Windows Microsoft JIMLIEH3UOHHOE
3. Microsoft Share Point Microsoft JIUIIEH3UOHHOE
4. Kaspersky Endpoint Security Kaspersky JIMLIEH3UOHHOE




22

8. O0ecneyenue 00pa3oBaTeIbHOIO NMpPoLECca AJIs JIUI ¢ OTPAHUYEHHBIMU BO3MOKHOCTAMU
310POBbSI U HHBAJIN/I0B

B xone peanmuzanyMu JUCHUIUIMHBI HCHOJNB3YIOTCS CIEAYIONIME JOMOJHUTENbHBIE METOIbI
00y4YeHHs, TEKYIIer0 KOHTPOJS YCIEBAEMOCTH M TMPOMEXKYTOYHOH aTTecTalu OOydJarolIuXcsl B
3aBHCUMOCTH OT UX MHAMBHUIYaJIbHBIX 0COOEHHOCTEMH:

® ISl CIENbIX M CIa0OBHISAIMIMX: JIEKIMU O(QOPMISIFOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTa,
JOCTYITHOI'O C TOMOUIbIO KOMIBIOTEpA CO CIELUATU3UPOBAHHBIM IPOIPAMMHBIM 00€CIeUeHUEM;
MUCHMEHHBIC 3a/IaHUS BBHIMONHAIOTCS HAa KOMIBIOTEpE CO CIEHUAIM3UPOBAHHBIM IPOTPAMMHBIM
o0ecreyeHneM WM MOTYT ObITh 3aMEHEHBl YCTHBIM OTBETOM; OOECNEeYMBAETCS WHAMBUIYalIbHOE
paBHOMepHOe ocBemieHue He MeHee 300 roKC; JUIsi BBITIOJIHEHHS 3aJaHMsl MPU HEOOXOJUMOCTH
MIPEJOCTABIIAETCS YBEIMUYMBAIOIIEE YCTPOWCTBO; BO3MOXKHO TAKXKE HCIOJIb30BAHUE COOCTBEHHBIX
YBEJMYMBAIOLINX YCTPONUCTB; MUCbMEHHBIE 3a7aHusl 0(OPMIIIOTCS YBETUUYEHHBIM HIPUPTOM; IK3aMeH
1 3a4€T MPOBOAATCS B YCTHOM (pOpMe MIIH BBIMOJIHAIOTCS B MUCBMEHHOM (popMe Ha KOMIbIOTEpE.

® ISl TIYXMX W CJa0OCHBIIAIINX: JEKIUH OQOPMIISIOTCS B BUIE DJIEKTPOHHOTO JOKYMEHTa,
au00  TPEIOCTAaBISETCS  3BYKOYCWJIMBAIONIasl — ammaparypa HHIUBUAYAIFHOTO  TOJH30BAHUS;
MUCbMEHHBIE 33JaHUSl BBINOJHAIOTCS HAa KOMIIBIOTEpE B INHCHBMEHHOM (opme; sK3aMeH U 3auéT
MIPOBOJISATCS B MUCHbMEHHOM (hOpMe Ha KOMITBIOTEPE; BOZMOKHO TIPOBE/ICHUE B (pOpMe TeCTUPOBAHHSI.

® ISl JIUI] C HapyLIEHUSIMH ONOPHO-/IBUTATENBHOTO ammapara: JIEKUUU O(QOpMIISIIOTCS B BUJIE
AJIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C TIOMOIIBIO KOMIIBIOTEpPA CO  CIEHHATU3UPOBAHHBIM
IpOrpaMMHBIM  OO€ClieueHHEeM; THCbMEHHbIE 3a/laHusl  BBINOJHSIOTCS Ha KOMIIBIOTEPE  CO
CTEeIMAIM3UPOBAHHBIM MPOTPAMMHBIM 00ecIieueHNEeM; IK3aMeH U 3a4€T MPOBOATCSA B YCTHOU (opme
WIJIH BBITOJIHAOTCS B MIUCbMEHHOM (popMe Ha KOMIbIOTEpE.

[Tpy HEOOXOIUMOCTH TIpelyCMaTpUBAETCs yBETMUEHHE BPEMEHH IS TIONATOTOBKU OTBETA.

[Iponienypa mpoBefeHHs: MPOMEXKYTOYHON arTecTaluu A OOydarolMXCsl YCTaHABIMBAETCS C
y4€TOM WX WHAMBHUIYATBHBIX TCUXOPHU3NUECKUX 0COOCHHOCTEH. [IpoMexxyTouHas aTTecTalusi MOKET
MIPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[lpyu mpoBeneHUHM TPOLEAYPHI OLEHUBAHUS pPE3yJAbTaTOB OOYYEHHs MpPEdyCcMaTpHUBAETCs
HCIOJIb30BaHNE TEXHUYECKHUX CPEACTB, HEOOXOJUMBIX B CBS3U C MHJIMBUAYaAJIbHBIMH OCOOEHHOCTAMHU
oOyJarommxcsi. OTH CpeACTBA MOTYT OBITh MPEJOCTABICHBl YHUBEPCHUTETOM, WIM MOTYT
HCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPENICTBA.

[IpoBeneHre mpoueAypsl OLIEHUBAHUS PE3yIbTaTOB OOYYEHHUsS JTOMYCKAETCS C HCIIOIb30BAHUEM
JMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOIHH.

ObecnieunBaeTcss AOCTYN K WHGOPMAIMOHHBIM U OuOmmorpaduyeckuM pecypcaMm B CETH
WuTepHeT 1 Kakoro odydaronierocs B popmax, aJaiTUPOBAHHBIX K OTPAHUYEHUSAM UX 3/10pPOBbS U
BOCTIPHSTHSL HUHPOPMALIH:

eIl CJENbIX M CIa0OBUIALIMX: B Me4aTHOM ¢opMe yBenuueHHBIM wpudTOM, B (opme
9JIEKTPOHHOT'O JIOKyMEHTa, B (hopMme ayanodaiina.

® JIJIsl TITyXUX U CIIA0OCIBIIAIIUX: B IEYaTHON opme, B GopMe HIEKTPOHHOTO JTOKYMEHTA.

® U151 OOYYAIOIINXCSl C HApYIICHUSIMH OTIOPHO-/IBUTATEBHOTO alapaTa: B rme4atHoi ¢opme, B
(bopMe 3IEeKTPOHHOTO JOKYMEHTa, B (hopMe ayanodaiina.

Y4eOHble ayAUTOpUU i BCEX BUJOB KOHTAaKTHOM M CaMOCTOSITENBLHOW pabOThl, HAy4dHAS
OMOIMOTEKa W WHBIC TIOMEIICHUS i1 OOYyYeHHS OCHAIICHBI CHEIUATBHBIM O0OpYJAOBaHHEM U
y4eOHBIMU MECTaMH ¢ TEXHUYECKUMU CPEICTBAMHU O0yUCHUSI:

® ISl CJIENBIX U CIa00BUISIINX: YCTPOMCTBOM JJIsi CKAHUPOBAHUS U 4YTeHUs ¢ Kamepol SARA
CE; nucrineem bpaiinsg PAC Mate 20; nmpunatepom bpaiins EmBraille ViewPlus;

oI TIyXUX W CHAOOCHBIIIANUX: aBTOMAaTU3UPOBAHHBIM DPA0OUYMM MECTOM Ui JOJCH C
HapyIICHUEM CITyXa U CIA00CTBIMIANTNX; aKYCTUICCKAN YCUITUTENb U KOJIOHKH;
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o sl oOydalolUXcsi C HapyUICHUSIMH OIOPHO-JIBUTATEILHOTO armapaTa: IepeABHKHBIMH,
perynupyeMbiMu 3proHoMuueckumu napramMmu CHU-1; KOMIBbIOTEpHOM TEXHHKON CO CIEeNHUaTbHBIM
MIPOrPaMMHBIM 00eCTIeYeHHEM.

9. MeToanuyeckne MaTepuabl

9.1 IliiaHbI cCeMMHAPCKUX 3aAHATHH

3ansitue 1. Teopernueckue ocHoBbl nHpopmatuku U UKT. OcoGeHHOCTH MH(POPMAITMOHHBIX
TexHoJioruii nig aroneit ¢ OB3.

Bonpocs! 1uis o6cyxaenust:

1. Ilpeamer, uenp U 33124 Kypca.

2. Ponp wuHGOPMAIMOHHON MAESITETLHOCTH B COBPEMEHHOM OOIIECTBE: SKOHOMHYECKOH,
COLIMANIHOMU, KYJIbTYPHOH, 00pa30BaTebHON, TYMaHUTapHOHU cepax.

3. HudopmanronHoe 001IECTBO KaK COBPEMEHHBIN ATar 001ECTBEHHOTO Pa3BUTHSI.

4. HWudopmaryws, ee BUIBI, aTpHOyTUBHBIE CBOMCTBA M (POPMBI CYIIECTBOBAHHUSL.

5. Komupoanue napopmaruu. CriocoObl KOJUPOBAHUS YUCIOBOM, TEKCTOBON M Tpaduaeckoit
uHpOPMALIUH TS IIOAEH ¢ OrpaHMYEHHBIMH BO3MOKHOCTSIMH 3/I0POBbSI.

6. HudopmairoHHbIe MPOLIECCHI, PECYPCHI, CUCTEMBI U TEXHOJIOTUU

3amanue:
1. CocraBuTh TJIOCCAapHii OCHOBHBIX TIOHATHI: WH(POPMAIIMOHHOW 00IIecTBO, HH(pOpMAaTHKa,
nHpopManus u ee CBoiicTBa, MHGOPMAIMOHHBIE IPOLIECCHI, PECYPCHI, CACTEMBI H TEXHOJIOTHU

BanaTue 2. TexHUYecKHe CpEICTBa peanu3aldd  HHOOPMAIMOHHBIX IMPOIECCOB W
peabunuTaINH.

Bormpocs! 151 006cyxaeHus:

1. Buasl npodeccroHanbHOl MHYOPMALIMOHHONW AESITETLHOCTH YeJIOBEKa C HCIOJIb30BAaHHEM
TEXHUYECKUX CPEICTB M HWHPOPMALMOHHBIX pEcypcoB (B COOTBETCTBUM C HAIpPaBICHUEM
po¢eCCUOHAIBHON JEATEITHLHOCTH).

2. Hcropus pazButusi BbruucautensHor TexHukd. [loxonenns DBM. Knaccudukamms SBM.
[lepcriekTUBBI pa3BUTHUS

3.  ApxuTekrtypa, CTpyKTypa 1 KOHPHUrypamus nepconaibHoro kommsiorepa. (I1K).

4. Ha3nayeHue W XapaKTEPUCTUKU OCHOBHBIX ycTpoucTB [IK. MarepuHckue miaTel U UX
cTpykTypa. IIponieccopsl, o0mue 1 J0KaabHbIE IMHBIL.

5. VYecrpolictBa XxpaHeHus uHGOpMalMU: ONEpAaTUBHAs NaMsTh, MOCTOSHHAs MaMATh, KOII-
MaMsITh, BHEIIHSS AMSITh.

6. VYcTpoiicTBa BBOJa M BBIBOJAA TEKCTOBOM H Tpaduueckol wuHDOpMauum © UX
Kiaccuukanus. YCTpOHCTBAa BBOJA-BBIBOAA 3BYKOBOM uHpopManuu. Mojembl. YcTpoicTBa
yHpaBiIeHUS

7. TudnorexHuyeckue cpencTra peadbunuranuu. [IpuemMsl UCTIONb30BaHUS TH(PIOTEXHUIECKUX
CPEICTB peadmIuTaluu (151 CTYACHTOB C HAPYIICHUSIMU 3PCHMUS).

8. CypnorexHuueckue cpenctsa peadmmuranuu. [IpueMbl UCIONB30BaHUS CYypIOTEXHUUYECKUX
CPEICTB peadMIUTaluu (1S CTYACHTOB C HAPYIICHUSIMU CITyXa).

9. Cnenuanehple Bo3MoxkHocTh OC g monb3oBaTeneil ¢ HapyLIEHUSAMHU  OIOPHO-
JIBUTATEIbHOrO ammapaTta. llpueMbl UCHOJIB30BAaHUS KOMIIBIOTEPHOW TEXHHKH, OCHAIEHHON
JIbTEPHATUBHBIMH YCTPONHCTBAMHU BBO/Ia-BbIBO/Ia MH(POPMALIUH.

3aganue:
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3aH_II/ITa JOoKJiaaa I1o BLI6paHHOﬁ TEMC, HpeHCTaBHeHHOﬁ Ha CEMHHAPCE 10 TCMC 1.

3ansTue 3. [IporpaMMHBIe Cpe/IcTBA pealn3alui HHYOPMAITMOHHBIX MpolieccoB. [IporpammHbie
CpezAcTBa AJIsl MHKIIFO3UBHOTO 00pa30oBaHUs

Bormpocs! 1y1st 00CykeHus:

1. CucremHoe nporpamMMmHoe obecrieuenue. OnepanroHHble cucTeMbl. DaiIoBble CHCTEMBI.
Onepannonnasie 000504ky. [paiiBepbl. Y TUIUTHI.

2. TlpuknagHoe mporpammHoe oOecrnieueHue. HazHaueHnue, coctaB u KinaccuuKamus MakeToB.
npuKiIagHeIx nporpamm (IIT1IT).

3. TIlporpammubie cpenctBa o0paboTku nokymeHToB. Kmaccudukammst cucrem o0pabOTKu
JOKYMEHTOB. TeKCTOBBIE Tporeccopbl. DYHKIMOHAIBHBIE BO3MOXHOCTH TEKCTOBBIX ITPOIIECCOPOB.
(BBITIOTHSIETCS. HA KOMIIBIOTEPE)

4. TabnuuHple TMPOIECCOPHI KaK MPOTrpaMMHBIE CpeacTBa OOpabOTKH CTATUCTUYECKON
uHpopmanuu. DyHKIIMOHATBHBIE BO3MOXKHOCTH DJJEKTPOHHBIX  TaOJIHII. [Ipe3eHTanMOHHBIC
MIPOTPaMMHBIE CPEICTBA. (BBITIOIHIETCS HA KOMITBIOTEPE

5. [Tlporpammuble cpeacTBa s HWHKIIO3MBHOTO oOpa3oBaHus. [IporpamMmbl 3KpaHHOTO
JIOCTYyTIa, KOPPEKITMOHHBIE TIPOTPaMMBI-TpeHaXephl. JlucTaHImioHHOe 00pazoBaHHe

3aganue:

Pabota ¢ TeKCTOBBIM MPOIIECCOPOM

Yacrse 1. @PopmaTupoBaHue JOKyMeHTa

1. Caenyromme ad3arpl HEOOXOAMMO O0THOPMATHPOBATH B COOTBETCTBUM C HAIMMCAHHBIM B HUX
TEKCTOM:

Jlannblit ab3a11 10JKeH ObITh BHIPOBHEH IO JIEBOMY Kparo C JIEBBIM OTCTYIIOM 1 CM M OTCTYIIOM B
KpacHoii (mepBoit) cTpoke - 1,5 cM. MexXcTpouHbIii HHTEpBaI (IBOHHOI).

Jlannblit ab3a11 10JKeH ObITh BHIPOBHEH IO JIEBOMY Kparo C JIEBBIM OTCTYIIOM 1 CM M OTCTYIIOM B
KpacHoi1 (nepBoif) ctpoke - 1,5 cM. MexcTpounslii uHTEpBal (MUHUMYM)- 2,8. [lepen ab3anem oTcTyn
— 7 oT., mocne ad3ana — 4 mr.

A63a11 oTpopMaTHPOBATh C TOMOILIbIO TMHEWKH. J[aHHBII a03a1l oTHeHTpupoBaTh. [IpaBbiit
OTCTYM - 3 CM., OTCTYyIa B KpacHOU cTpoke HeT (mpumep Cornacyromieit noanucH). MexcTpouHblii
UHTEpBaJI — (IOJTYTOPHBIH).

2. . Jlna mocnenuero ab3ara co3aaiTe BOKPYT HETO oOpaMyIeHUE B BUJIE PaMKU OOpIOBOTO
LBeTa MHUpUHOH 1,5 mT.

3. B crnenyromiem TekcTe co31aTh MHOTOYPOBHEBBIN CITUCOK, IPOHYMEPOBAB a03allbl B KAXKJIOM
paznene. B mepBoM paszzaene ab3ambl HyMepyroTcs ciaeayonmm oopazom: 1.1. 1.2, u T. 1. Bo BTOpoMm
-2.1.22.u7. 1.

1. IIPE/ImeT norosopa

[TocraBuiuk npojaaet, a [lokynarens npuoOpeTaeT TOBap B COOTBETCTBHH C BbIIAHHBIM CUETOM-

(bakTypoi.
2. llena 1 o01asi cymma J0roBopa.

OO61mas cymma J0roBopa Ha MOMEHT €T0 3aKJIIOUEHUsS He GUKCHUPYEeTCS.

Kaxnprit pa3, korga [TokynaTenb oCylmiecTBUT MO CBOEMY BBEIOOPY OTOOp TOBapa, COCTaBISAETCS
JIBYCTOPOHHEE JTONOJIHUTEIBHOE COTJIAIICHUE C YKAa3aHUEM LIEHBI TOBapa, KOTOPOE C MOMEHTA €ro
MOJITACAHUS CTAHOBUTCSA HEOTHhEMJIEMOI COCTAaBHOM YacThIO HacTosmero Jorosopa.

4. 3aMeHuTh, €CIIU 3TO TpedyeTcs, CTPOYHbIE OYKBBI HA POMHUCHBIE, UCTIONb3YsI KOMaHIY
«Peructp»:
B.W.(hasieeB “MyHHUIIUITAILHOE TIPaBo pd”’. a0 U3AATEIBCTBO “FOPHUCT”
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1. Crenyrommii TEKCT pa3obeiTe Ha 2 KOJTOHKHU. PaccTostHre Mexay kKoionkamu 1,5 cm. (He
3a0y0bme 6cmagume paspvlé HaA MeKyuieil cmpanuye 00 u nocjie 0aHH020 MeKcma).

Tepmun nndopmarrka (informatics) BBeZieH ¢paHIly3cCKMMH YYEHBIMU NIPUMEPHO B Havane 70-x
rOZIOB ¥ O3Hayaj - “Hayka o MpeoOpa3oBaHUU UHPOPMALIUHN .

B 1963 r. coserckuii yueHsii ®.E. TeMHMKOB OIHOBpPEMEHHO C 3apyOeXHBIMU aBTOPAMH
orpenenseT nHPOPMATUKY KaKk HayKy 00 MH(pOpMaluu BooOIe, COCTOAIYIO U3 3 OCHOBHBIX YacTeil -
TEOpUU HHGOPMALMOHHBIX JJIEMEHTOB, TEOPUM HMHPOPMAIMOHHBIX TMPOLECCOB U  TEOpUHU
MH(POPMALIMOHHBIX CUCTEM. DTO OBUT MEPBBIA BaXKHBIM MOBOPOT B Cyab0€ MOHATUS “UHPOpMATHKA”.
OH ocTaBasiCcsi OATO JHIIh UCTOpUYeCKUM (pakTom. [lompiTka 000CHOBATH HOBOE TMOHSTHE, JOKA3aTh
€ro HeoOXOMMOCTb He Oblila YCHEITHON U B IOJKHOM Mepe He OLlEHeHa B CHITy TOTO, YTO ITyOJIUKaIHs

Oblya OCYIIECTBIIEHA B MAJIO U3BECTHOM, CIleUalbHOM xypHase (M3BecTus By30B. DIIEeKTpOMEXaHHKa,
1963, N 11).

1. Co3zpaiite ctiiib ¢ uMeHeM [lepBblit Tak, YTOOBI OH UMEIT CIEAYIOLINE XapaKTePUCTUKHU:

® TEKCT, O()OPMIICHHBII JaHHBIM CTHIIEM, ToJbKeH uMeTh mpudTt Times New Roman Cyr, pazmep
14, 3eneHBIN LIBET;

® TEKCT JIOJDKEH UMETh JIBYCTOPOHHEE BhIpaBHUBAHUE;

® MEKCTPOYHBIN UHTEPBAI - JBOMHOM;

® TEKCT JIOJDKEH UMETh OOpaMIICHUE B BHJIE PAMKH.

1. Cuenyroumii Tekct opopmure ctuieM [lepBbrii:

BoJbIIMHCTBO 1T1a0IOHOB BKITIOYAOT B Ce0s1 CIIEIMAIN3UPOBAHHBIE KOMAH/IbI, 00JIeTYatoIie
BBITOJIHEHHUE ONPE/ICICHHBIX 3a/1a4 NP CO3/1aHUM JIOKYMEHTa, 6a3upyrolierocs Ha mabioHe.

Yacts I1. PadoTa ¢ Tadannamu.
3aganus.

3ananmue 2.1. Co3aaiiTe Ta0JMIy COIJIACHO 00pa3iy, U BHINIOJHUTE BHIYHCIECHHS.

Ne CToHMOCTD Konugecreo | 3apaGoTHas|
n/n ||j@amanas H.O. | padodero paGodnx IJIaTa
aHA JHeH

1 Meneenee A.M . 50 22

2 Bonxkos I1.C. 70 26

3 3aiimes I1IL. 100 20

4 CemouruH P.B. 90 25

3 Benxma ALJT. 120 10

Hmozo:

Yacts I11. PaGoTa ¢ popmynamu.

3ananme 3.1. Coznaiire GopMyJbl IO CAEAYIOMIUM BBIPAKEHHUSIM:

Y paBeH KOpHIO KBaJpaTHOMY U3 cyMMbl Apobeii. [lepas npoOb - B unciautene X B KBajpare
Ioc Z B KBajJpaTe; B 3HaMeHaTese KBajapaT cyMMbl X U Z. Bropas npoOb — B yuciauTene KOpeHb
KBaJpaTHbIM M3 X MHHYC KOPEHb KBAJpaTHBIM W3 Z; B 3HAMEHATele — KBAJAPATHBIM KOPEHb W3
pasHoctu X U Z;

3ananmue 3.2. Co3nate hopmyIry CIemyIomero Buaa:

I _ E ' E ..
hvm.n - .1:‘“- J".r'—m._ j—mne
: ;

MoJIB3YSICh KHOMIKamHu (puc. 3.1.):
— kHonka 13, monoxxenue 12 (U1 BBoja J1€BOi yacTu (opMyIibl);
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— 3HAK «PAaBHO» U CUMBOJI «X» BBECTH C KJIaBUATYPBHI;

— KHOTIKa 14, monoxkeHne S5 (3HaK CyMMBl);

— kHomKa 13, monoxenue 2 (BBOJ HIKHUX HHJIEKCOB);

— BBECTH CHMBOJI * C KJIaBUATyphl (WJIM KHOTKA 4, TIOJI0XKEeHue 5);
— kHomKa 13, monoxxenue 2 (BBOJ HIDKHUX UHJEKCOB).

Yacrte IV. BecraBka 1uarpamMm 4 oprexem.
3ananmue 4.1. BctaBpTe nuarpaMmy 1o JaHHBIM CIICTYIOIIEH TaOIUIIbI
Tabnuua. [Ipogaska ToBapos 3a I kBaptan 2006 roxa.

HaumenoBanue SIuBapp deBpaib Mapr
TOBapa

ToBap A 2345 3456 1290
ToBap B 1356 2457 1897
Tosap C 4567 5500 6789

3ananue 4.2. [loctpoiite nuHEHHBIH rpaduK MO AAHHBIM TaOJMIBI, B KOTOPYIO 3alMILIUTE
snauenus Y u X. [Ipuuem Y= 1+X?, a 3Hauenus X usmensrorcs ot 1 10 9.

3ananne 4.3. BcraBbTe B JOKYMEHT OpraHM3allMOHHYIO JuarpamMmy, Ha KOTOpoil Oyner
n3o0pakeHa Kiaccu(pukanus IporpaMMHOro 00eCreyeHHU .

Yacte V. KoMmmiekcHoe Hcnojb30Banne Bo3Mo:kHocTeld MS Word nd co3ganus
JOKYMEHTOB

3aganue 5.1. B cnenyromuii ¢pparMeHT TeKCTa BCTaBbTE€ CHOCKH — Ha3BaHUE KHUT NMPUBEACHHbBIE
B CKOOKax.

Oco0eHHOCTBIO JaHHOW paboOTHI SBIAETCS TO, YTO, OHA OCHOBAaHA KaK HAa M3yYEHUH IOIX0Ja
KOHKPETHOW OpraHu3allii K IIPOLECCY YIpaBJICHUs NPOAAKaMU, TaK U Ha IOJyUYEHUH TEOPETHUECKUX
3HAHUH, MOYEPHHYTHIX W3 CHENHaTbHOM nureparypbl. IIpexxne Bcero, 3T0 KHUTH, IMOCBSLICHHbBIE
OCHOBaM HayKu ynpaBjeHus. be3 3HaHUsS 3THMX OCHOB OYEHBb CJIOXHO JOCTUYb KaKUX-IHOO YCHEXOB B
MIpaKTHYeCKON JnesTenbHOCTU. Hanbosee MOJHO 3THM OCHOBBI HAyKHM YIPABJIEHUS PAacCMOTPEHBI B
paborax ciemyroumx aBTopoB: MeckoHa (Meckon.M, Ansbept M., Xemoypu @. OcHOBBI
MenemxmenTa.- M.: Jleno JITH, 1995), I'epunkosa (I'epunxoBa U.H. Menemxkment// YaeOuuk.- M,:
banku wu bupxu, JOHUTH, 1995), Buxanckoro (Buxanckuit O.C., HaymoB A.Ml. MeHemKMEHT:
YEJIOBEK, cTparerus, oprammzanus.- M.: M3g-eo MI'Y, 1995.), PymsuueBoit (MenemkMmeHT
opranuzanuy// YuyeOHoe mnocoOue A CTYAEHTOB IO CIEUUATbHOCTH MEHEIKMEHT/ MOJA  pell.
Pymsuuesoit 3.I1., Conomatuna H.A.- M.: IIporpecc, 1995) u npyrux. HecoMmHeHHO, KaXIbIil U3 ATHX
TPY/ZOB UMEET CBOM OCOOEHHOCTH, XapaKTEPHbIE YePThl, CBOIO HAIPABICHHOCTh, HO B IIEJIOM OHH
HOCSAT 0a30BbIN XxapakTep. Cnenyromnieil KHUTOH, KOTOpasi OKa3ajia HEeMOCPEICTBEHHOE BIMSIHIE HA MOU
B3IVl B 3TOW oOmactH, sBiserca pabora @ununa Kornepa «OcHoBel Mapketunra» (Kotiep O.
OcHoBbl  mapketunra.- M.: Ilporpecc, 1996.) Knura Obina mone3HoOW TeMm, 4TO B HEH, MPOCTO H
MOHATHO H3JI0)KEHO MOHUMaHHE MpoOJeM, KOTOpbIe pelIaeT MapKETUHI: OCHOBHBIE KOHIIECTILUHU
pa3BUTHSI MapKETHHIa, CYTh ATOrO BUJA YEIOBEYECKOM JeATEIbHOCTH, OCHOBHBIE 3aKOHBI, a TaKKe
IIpUMEpBl IPUMEHEHUS JEUCTBUS MAapKETHHIra Ha NpakThke. HECOMHEHHO, HaJlo OTMETUTH €IIE Pl
aBTOPOB, YbHM TPYZbl MO0 MAPKETUHIY OKa3aJyd BIUSHUE Ha JaHHYyO padboty — Jukcon ([dukcon II.
VYnpasnenue wmapketuaroM.- M.: BUHOII, 1998), Moppuc (Moppuc @. MapKkeTuHr: cuTyaluu u
npuHuunel.- M.: bauku u bupxu, FOHUTU, 1996), Ctoyn (Ctoyn M., [eiiBuc.®., boua 3. [Ipsmoe
nomnajnanue: GakTopel ycmexa mpsMOro mapkerunra.- M.: Amandes, 1999). Cuuraro He0OXOAUMBIM
BBIICNIUTH €IlI€ OJHY KHUTY, KOTOpas MOBJIMsIIAa HA JaHHYIO paboTy, OHA MPUHAIJICKUT Mepy Kilaccuka
amepukaHckoro MeHnekmenTa [lutepa [pykepa u HazbiBaercs «3ddexkruBHoe ynpasiaenue» (Apykep
I1. DddexTuBHOE ympaBIeHHe. DKOHOMUYECKHE 3aJadydl W ONTUMaibHble pemenus.- M.: DAUP -
ITPECC, 1998). Jlyuiie Bcero 3HaueHUE 3TOW pabOThl ONUCAHO B aHHOTAIMM K 3TOM KHure: «Kuura
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Ha MHOTHE TOJibl CTaHET BAaIllUM KOHCYJBTAaHTOM B Pa3iIUuHBIX cepax OuzHeca groboro macmrada.
Bce monoxeHusi, WM3N0KEHHbIE B HEW, MPOBEPEHbl Ha MPAKTUKE M C YCHEXOM HCIOJIB3YIOTCS B
cOBpeMeHHOM Ou3Hece». OCHOBHBIE 3a/1a4M, KOTOPbIE IIOMOTaeT PELIUTh 3Ta KHUra, MOKHO YBUJCTh B
Ha3zBaHMsX riaB: «[lonnmanue 6usHeca», «CocpenoToueHne Ha MepCrneKkTuBe», «JloxXobl, pecypehl u
MEPCIIEKTUBBI» U T.J.

3aganue 5.2. YcTaHOBUTE 3aKIaKA Ha Ha3BaHUE KAXKIOU YaCTH OTUETA.

3ananme 5.3. Coznaiite xonoHTHTYNBI Bepxuuii ¢ HOMepoMm pabotsl, HmwkHuit ¢ damunueit
WCIIOJTHUTEIIS U AAaTOM BBIOJIHEHUS.

3aganue 5.4. PaccraBpTe HOMEpa CTpaHUI] ¥ IOATOTOBBTE CO3/IaHHBIN TOKYMEHT K IE€YaTH.

3ananmue 5.5. Co3naiite aBTOOTIaBJIEHNE B HaYaie padoThI.

YKka3anud 1o BbINOJHEHUIO 3a1aHUI:

Yacts 1. PopmaTupoBanue 10KyMeHTa

1. st Bepcurt MSWord 2003 hopmatupoBanme ab3ara mpoOBOIUTCS C TTOMOIIBIO
rpynnsl komauna @opmam. O6pamieHe ad3ama AenaeTcs ¢ MOMOIIBI0 KOMaHAbl I panuysl u 3a1ueKa.
2. Hns Bepcunt MSWord 2010 u BbIiie ucnonb3yire BkiIaaku I nasnas v

Pa3]| InagHan Bcraska PazmeTka cTpaHuugsl Ceelnkn Pacceinkn PeLeH3npoBaHune Bung KoHcynetantMawc & o
= . . T %
B Calibri (Oco ~ 11 A A Aam B = Aab6BelT, | Aag6eerr, AaB6B: | | ) &
Bcrasute 7 K K Y - abs x, X° -y . év 8y T OBk | T Bes MHTe., 3aronoso.. - VEMeHMTs PeaakTupoBaie
~ TN ™ T
Eydep o6meHa v Llﬂv:bT CTramn
A &
Peructp MuoroypoBHeBbIi dopmaTtupoBaHHe Co3nanue/u3sMeHeHHe
CIIICOK ab3ama CTHIIS
FpaHI/IHBI M 3aJIMBKa
= | |:—fecroablﬁ aokymenT.dock - Microsoft Word T [l ﬁ
ragHan Bcraeka PazmeTka cTpaHMLsl Ceblnkn Pacceinen PeLeHIMpoBaHKE Bug KoHoyneTaHT A 5 @
j n' 3 OpuenTauma ~ >,4j:' A Mognoxkka ~ OTcryn WHTepean =) ] =~
= ' Ij Pazmep ~ 25_1‘ {2] LigeT cTpaHuusl ~ ‘EE 0 cm : :Z ont - -] : :
Tembl Moaa | __ i =5 -l = - .
- .v - == KonoHkw = bl _] IpaHuue cTpanuy, | % 0 oM - | a=10nT - QL} OBacTe BEgENEHNA
TeMEl / MapaMeTpel CTPAHMLE 7 DOH CTPAHWLE AB3al, ¥NopagoUuTE
Puc. 1.1.
PazbuBka Tekcra
Yacts | na konouku [HaMu.

Co3aarp TabIUILy MOKHO TPEMs CIIOCOOaMM:

1. BeraBuTh Ta0JaMIy, yKa3aB KOJIMYECTBO CTOJIONOB U CTPOK;

2. HapucoBatp Tabauny. Kypcop BMecTo CTpenku NpUMET BUJ KapaHaawa. s onpeneneHus
oOUIMX IpaHul] TaOJUIBI WM STYEHKN HapUCYyHTe MPSIMOYTOJbHUK, HAXKaB U YACPKHUBAs JIEBYIO KHOIKY
MbIIH. Jlanee BHYTpU NPSIMOYTOJIbHUKA YK€ MOXKHO PHCOBATh JIMHUM CTPOK U cTonO1noB. Ecin Obina
HapHCOBaHa JIMIIHSAS JIMHUSA, €€ MOXHO yIaJIUTh NMPU MoMoIIY KHONKU JlacTHk;

3. IlpeoGpa3oBaTh TekcT B Tadauny. B nosBuBmieMcs okHe B obnactu PasmeauTenb HyX HO
BBIOpATh TOT CUMBOJI, KOTOPBIH ObLT paHee BbIOpaH Kak pa3AesuTelb CTOJI0I0B, U HakaTh KHONKY OK.

- na sepcun MSWord 2003 pabota ¢ TabiauuaMu OpOBOIUTCS C IMOMOIIBIO TPYIIBI KOMaH[
Tabaunna.

- dns Bepcun MSWord 2010 u Beimie ucnonb3yite Bkiagku BeraButs Tadaunma (puc. 2.1).
OnHOBpPEMEHHO CO BCTaBKOM TabIUIbI BBEPXY, Ha JIEHTe 0TOOpa3uTcs MeHio PaGora ¢ Tabanuamu c
Bkiaskamu MakeT u Konerpykrop. Bxkinanka MakeT coaep HUT HHCTPYMEHTHI 171 T0OaBJIeHUs MO0
yAaJeHus CTPOK M CTOJOHOB B Ta0nuile, OOBEAMHEHUS U pa3lieleHHs] sueeK, YCTaHOBKU HX
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BEPTUKAIBHBIX M TOPU3OHTAIBHBIX Pa3MEPOB, BHIPABHUBAHUS TEKCTAa BHYTPU SUYEEK U OTMEPUPOBAHUS
TaOJIMYHBIMU JaHHBIMH (puC. 2.2.).

ECTOBLI A0KyMEHT. DD

FﬂaaHaq Beragka PasmeTka CTPaHMLL Cebinkn Pacceinkn PeLieH3np 0BaHNE Bug KoHeyneTaHTTnoe (A e
[—' /—JSmartArt ' j BepxHuil KonoHTUTYA ™ J JKLNpecc-6aokn * Lg- T dopuyna ~
DD nh Juarpanma EI HUskHUIA KONOHTHTYA 7 ﬂWordArt' :ﬂ) €2 Cumson~
CTDEHNU.H Taﬁnuu,a PHC_VHOK KapTuHEa DUrype ., CEIKA Hagnuee | _
v st CHUMOK ™ * | [#] Homep crpaHmus v R LI Y

Tabnuua 4x5 1 KonoHTuTyAE Teker CHMEDNEI

LOO000

L0000

L0000

DDDDD ran Compbegin.ru 2 mapra 2012
L0000 S
LJO0000000

UUOOO000O0

OO00000000 npaBetcTBORaTH Bac HA HaleM HHPOPMALHOHHOM IOPTAe,
[ Boasims Tasmy, TMOCBANeH BeeM JTNGHTe 1AM KoMIbTepHOH TexHAKH # [T

i
rFy
1 wapTa 2012 r

; z
— |
LE Tabnuua Excel I
.j JKCnpece-Tabnuuel 3 i
|

J Hapwcogats Taénnwy TeXHOJOT'HH.

Puc. 2.1

@| H9-0.1= ECTOBRI AokymenT - Microsoft Wor Pagorac TabMHLEMH ’7 [_I_‘ﬂ

TnagHas BrTaeka PamMeTka cTpaHULL! Ceuinkn Paccuinkm PeleHIMpoBaHue Bug KoHeTpykTop Maket [A5 0

l¢ BegenuTs ¥ \_XI é BCTaBuTh cHU3y | [0 OBbeMHUTL A4eliki :1"|J 048 .:E @E] | A= D o
[ OtoBpasuTs ceTky 'ﬂBcramecnesa HPamEﬂmbﬁqeﬁkm i 422 ™o 'I{ E] E] ,::] ==

Hanpaenenue Mona | JaHHbE

Yaanute | Boraewte
[ Ceoiicrea - teepyy I Bcrasume cnpaga ﬁPamenmbTaSﬂmw D-_aAsTono,qﬁop' [ | TeKCTA AuEiikK -
Tabanua CTpokm W cTonBUsl Fl O6beguHEHE Pasmep aueiikn BripaBHUEaHWE
Puc. 2.2.

Brruucienns: B Tabymile BBIMOIHSIIOTCS ¢ MOMOIIbl0 koMann Tadauma — @opmyaa (MSWord
2003) wiu BeraBka — Ta6aumuna — Maker — Jlanuble — @opmyaa (MSWord 2010 u BbIme).
dopMyTel MOKHO (pOPMHUPOBATH BPYUHYIO, UCIIOJIB3YsI CAMBOJI = M HyMepaluo siueek (kak B Excel)/

Yacrs I11. PaGora ¢ popmynramu.

3arpysure penakrop popmyn komangamu Bemaska/Obvexm/ Microsoft Equation.
Ha skpan BeiBoguTcs nanens Equation Editor (pegaktop ¢opmyin) (puc. 3.1).

1 2 3 4 S 6 T 8 9 10

<z= | japn | ¥ j|¢-@|+=$[_v3|ﬁnc|ame|imﬂ 40
OF| 8|8 |sognfofo|Tg|=e QU [=H|
11 12 13 14 19 16 17 18 19

Puc. 3.1. [Tanens Equation Editor
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Ha Bepxnell maHenu (MaTeMaTHYECKUX CHMBOJIOB) PACIOJIOKEHBI KHOMKH JJisi BCTaBKH B
dbopmyny Oosee 150 maremaTHuecKMX CHMBOJIOB, OOJIbIIAss YacTh KOTOPBIX HEIOCTYNMHA B
cTarnapTHoM mpudre Symbol. [{1s BcTaBkM CHMBOJIOB B (POPMYITy HAKMUTE KHOTIKY B BEPXHEM PSILy
MaHEeJIM UHCTPYMEHTOB, a 3aTe€M BbIOEPUTE ONPEEICHHBIN CUMBOJ U3 MaJUTPbI, MOSABISIOLICICS Hal
KHOIIKOH.

Ha HmwxHeil manenu (11abjOHOB) pacHoOJIOKEHBl KHOMKH, IpelIHa3HAaYeHHbIE JIs BCTAaBKU
1abJIOHOB WJIM CTPYKTYp, BKIIOUAIONINX CHUMBOIBI TUMA ApoOei, paauKanioB, CyMM, WHTETPAJOB,
MIPOM3BEICHUHN, MATPHI] U PA3TUYHBIX CKOOOK WJIM COOTBETCTBYIOILIUE Mapbhl CUMBOJIOB TUIA KPYTJIBIX
Y KBaJpaTHBIX CKOOOK. Bo MHOrMX mabioHax cojepraTcsi CHelHalbHbIe MECTa, B KOTOPBIE MOXHO
BBOJIUTH TEKCT W BCTAaBJIAThH CUMBOJBL. B pemakrope dopmyn coaepxkutcs okoynio 120 mabioHOB,
CTPYNIUPOBAHHBIX B ManuTphl. [1[a0IOHBI MOXXHO BKIAABIBATH OJAMH B APYTOH AN TOCTPOCHHS
MHOTOCTYIEHYAThIX (POPMYII.

Yacrs IV. BecraBka 1uarpamMm u oprexem.

1. {5t BCTaBKM AMarpaMMbl HEOOXOIMMO MCIIOIH30BaTh KOMAH/IbI:
- Inst Bepcun MSWord 2003 BeraBka — Pucynok — luarpamma.
- JIns Bepcun MSWord 2010 u Beiie BeraBka - /lmarpamma. (cM. pucyHok 4.1).

= ™

CA  WahnoHs! TucTorpamma

|m_ |mﬂ |mﬂ |J‘ﬂﬁ |Eﬂ_ |E@_ Hﬂﬂ |Hirti |J'F!H:| —‘
; B ﬁm Ma |l€i | AL |wa |Mj |J£wj} |15;‘} |4*}

A CobnacTami

»

m

Mpadmx
. ToueqHas 7 R Jj‘&

[it] Bupwesan |‘/""’/ H/l“\/ H/‘\/ |l"":{: |l,:’:;; |;f‘m’ |

& MosepxrocTs B
(=]

@ Konouesas - - g g
7 -, - F M,
5 e ||| @] (@] (@3] |V (@0] (@2

@ lNenecTroBan

NMuueivatan

SREEEEREEE

o | |o—| e | |2 | =
& EEIEE

C obnacramn

’Enpasneme wabnoHarM, ., l l CaenaTte CTaHASpTHOM ] oK

Puc. 4.1

B nosiBuBIIEMCSI OKHE BBIOEPHUTE THIT JHAarpaMMbl U HaxaTh KHONKY OK.

Cpa3zy mocie BCTaBKM JMarpaMMbl, aBTOMAaTMYECKH OTKpbIBAaeTCsl TaliMIa, B KOTOPYIO
HE00XO0/IMMO BBECTH HYXHbIE JaHHbIC 171 ee mocTpoeHus. Ilociae okoHuaHus BHECEHHsI HEOOXOAUMOM
WHPOPMAIINH, TPOCTO 3aKPOUTE ITO OKHO.

2. J171 BCTaBKY OPraHU3alHOHHOM CXeMbl UCIIOJIb3YIOTCS KOMaH/IbI:
- JInst Bepcun MSWord 2003 BeraBka — Pucynok — OprannsanuoHHasi cxema.
- st Bepcun MSWord 2010 u Beiie BeraBka — SmartArt — Mepapxus (cMm. puc. 4.2.)
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BeiSop pucytka Smartlrt

Cnncok
Crncok '-
I
Mpougece -]
[e——
[S—
-

£
g

NMpocroi Gnounbil cnwcoK

- wow
- = - LR |

Pucyor :I:l @ ¥ Cny#WT ansA oTobpameHHa

HEMOCNEAoBaTENEHEIX MM

CrPYNNMPOBaHHEIY BNOKOS MHDOPMELYAM,

Mo3B0NRET CIKOHOMWTE NPOCTPEHCTEO Kak
EEE MO FOPMSOHTENM, Tak 1 No BEPTHKENW,
I-i — -

[ O ] ’ OTreHa

Il o

f.
|

Wepapxua

CeAzb

MaTpuua Ll

Mupamaa

@B SP B gl
o

Office.com =

o

Puc. 4.2.

Yacrts V. KomniiekcHoe ucnosb3zosanue Bo3moxknocreir MS Word aast co3nanus
AOKYMEHTOB

1. /1151 BCTaBKM CHOCOK HCIIOJIb3YHTE KOMaH IbI:

- st Bepcun MSWord 2003 BeraBka — Cebliika — CHOCKa.

- s Bepcun MSWord 2010 u Beie Cebliika - CHocka. (cM. pucyHok 5.1).

O H92-0 s Nowymertl - Microsoft Word
Tnasras  Bereoka  Paswerxe ciparmust y| Ceomen | Paccouncn  Peuerwpoesnwe  Bug  Pospab
ﬁ [J+ AoBasis Texcr 1) Berasume konuesyio cHocky j (3 Ynpaenenne ncroummkamm
=2 Y OBnomus Tabnuuy RS Cneayrousas cnocxa = @ Cruns: APA
Ornsenenme Berasums Ber
= P 4P Crncox anrepatypes ~ hed
Ornasnenne Crockn ) Cenunin u crimexn nureparype
L . np———— e
5 HB3  possenenme crockm & aoryment.
A Ka HW3y CTp:
N Ha
z Kak @ HW3y CTp:

paryp -
Kak caenaTb B TeKcTe CCbiNKy Ha y\-IEGHMK e B HU3Y CTP:

Ha3BaHWe NUTepaTypbl HE 3HAK0 Kak, NOMOTrK

Word 2007

[ 5w wocamamresamey |
Puc. 5.1.
2. 3akaajKd — 3TO CCBUIKH JUIsl TIepexojia Ha JIto0oe CIIoBO B JokyMeHTe. Kakmoi 3akianke
He0o0X0UMO aTh COOCTBEHHOE UMS. J[J151 BCTaBKY 3aKJIAIOK HCIIONIb3YHTE KOMaH/IbI:
- JInst Bepcun MSWord 2003 BeraBka — 3akiaaaka.
- Ins Bepcun MSWord 2010 u Beiie BeraBka - Cebliika - 3akiaaka. (CM. pUCYHOK 5.2).

H ©- Kak cgenats B Bopae ccbunky.docx - Word
daiin CnaeHan Anzaiin Maket Ceblnka Paccblunkn PeueHsnpoBaHne Eng ACROBAT ‘.:.' MomoH !
Y
B D [& VaoBpaskenna us Unreprera 0 3 E’é % [ 2 B 4 fe) [ ] %
=] L& durypsl = _
CTPEHMleI Taﬁnuua Pucyrkn P Hagctpoiikn  Bugeo us Mpumedanne Konontnmyner Tekct Cumeons: EctpouTte
- Wrreprera - - - Flash
Tabnuubl Wnno crpaymm MynbTHUME... NpumedaHna Flash -~

| [ [

[mnepccenka 3aknagka [NepekpecTHan
cCbLNKa

Cebinkm

Puc. 5.2.
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3. KosionTHTYyJ] 3T0 M00as uHGopMarys, pa3MelieHHas B BEpXHEM WM HIDKHEM I10J1e
CTpaHUIlbl, KOTOpas OyJeT BUJIHA Ha Ka)KJI0M CTpaHUIIe JOKYMEHTa 1nocie BcTaBku. /|1t BcTaBku
KOJIOHTHTYJIOB HCIIOJIb3YHTE KOMaH/IbI:

- I Bepcun MSWord 2003 Bug — KoJsioHTHTYIBI.

- st Bepcun MSWord 2010 u Beiie BeraBka - KonoHTHTY ABL (CM. pUCYHOK 2.1).

4. Jlns BcraBkn HomMepoB cTpaHUIl HCITONB3YNTE KOMaH/IbI:

- [Ins Bepcun MSWord 2003 BecraBka — Homepa cTpannmn.

- Mns Bepcunt MSWord 2010 u Boiie Berapka — Homepa crpannubl. (cM. pucyHok 2.1).

4. ABTOOr/1aB/IeHHE (COAEPKAHME) OTO CCHUIKHA HA HA3BaHUE Pa3/ieloB JOKYMEHTA C YKa3aHUEM
HOMEPOB CTPaHUII.

Jl1s BCTaBKM aBTOOIVIABJIEHUS] HCIIOJIb3YHTE KOMAaH/BL:

- s Bepcun MSWord 2003 BeraBka — Cebliika — OryiaBjieHue U yKa3aTesu.

- st Bepcuut MSWord 2010 u Beimie Cebliika - OriiaBjieHue. (CM. pUCYHOK 5.3).

\E' H9- 5:53 DS E-B-I= DunocodHA Mapha - Microsoft Word o @ X
m [AagMas  Brraska  PasMerka cpaHuusl | Ceonkd | Paccenken  PeugHsupoBaHde  Bug - @
= |2 possenme Terar - iy Bevamus oweyio ooy [ () ympasnenne wcrousmkany ﬂ B ﬂ* ] e =Y
=1 2 o6HaBuTL TaBAMLY AB Crepyiowan cHocka = = ([ Crune: APA Fifth Edition ~ 3 :

Ornasnerive Berasuts Berasits Berasuts Momenims Mouerims
- oy = ceanky ~ (P CHCOK AMTEpaTyp ~ Hassarme 5] anemenT ceninky
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3amanue 2. PaboTta ¢ TaOJIMYHBIM TTPOLIECCOPOM

[Moctpouts Tabnuily «PuHAHCOBasE CBOJKA 3a Heleo». BHecTH qaHHbIE (TUT JAHHBIX —
JICHEKHBIN B pyOJIsIX)

OnpenenuTts rpaHUIBI KaK B 00pasie

A | B | C | D |
| 1] DuHaHCcoOBaA cBOAKa 3a Hegento (Teic. py6.)
2
DUHAHCOBLIA
; [Hu Hepenu Hoxon Pacxon o ——
4 [noHenensHuK |3 245 20p. 3628 50p.
5 |BTOPHKWK 4 572 50p. 5 320.50p.
6 |cpena 6 251.66p. 5292 10p.
7 |4etBepr 212520p. 3 824 30p.
8 |nATHWLA 3 896.60p. 3 02010p.
9 |cybborta 5420 30p. 4 262 10p.
10 |BocKpeceHse |6 050.60p. 4 369 50p.
CpenHee
11 [3HAYEHME
| 12|
13 | ODWWA PUHAHCOBLIA PE3YNETAT 32 HEEMKD :

Pucynok 1.



l. Bprunciuts
1.1. ®uHaHCOBBIN pe3ynbTaT = Jloxox — Pacxon
1.2. Cpennee 3nauenne = CP3HAY(B4:B10) u CP3HAY(C4:C10)
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1.3. OO6muit punaHcoBbIi pe3yabTar = CYMM(D4:D10)

2. [TocTpouts quarpammy (JIMHEWYATOro THMA) M3MEHEHUs (PMHAHCOBBIX PE3yJIbTATOB IO
JHSIM HEJIeNH C UCIIOJIb30BAHUEM MacTepa quarpaMm. [Ipy moctpoeHny BBEAUTE HA3BAaHUE TUArPAMMBI

M TIOAIIMCH OCEH.

3. [IpoBenuTe GunbTpanuio 3Ha4eHUN J0x0/1a, mpebimatomux 4000 p.

3adanue2

Ha nucre 1 3amonHuTh Tabauily (pUCyHOK 2), MPOU3BECTH PACUEThl, BHIYUCIUTH MUHUMAJIbHYIO
1 MaKCUMAaJIbHYIO CyMMY IOKYTIKH; TI0 pe3yJbTaTaM pacdyeTa NOCTPOUTh KPYTOBYIO TUarpaMmy cymma

npoaax. OnpenenuTs rpaHullbl Kak B 00pasie

DopmyIibl 1151 pacyeTa:
Cymma = llena*KonunuecTBo;
Bcero = cymma 3HaueHuii KonoHkn «CymMMmay

44 AHanui npoaax
45
46 |Ne aumeHoBaHy  LleHa, pyd KonuuecTeo Cymma, pyo.
a7 1 Tydonu 8 200,00p. 150
43 2 Canoru 15 300.00p. 60
49 3 KypTEM 15 000.00p. 25
50 4 HO DKM 2 500,00p. 40
51 4 Wapdbl 1 250.00p. 80
52 8 J0HTE 800.00p. a0
53 7 [Nep4yaTkm 1 200.00p. 120
54 8 Bapexkn 500.00p. 40
55 Bcero
56
57 MWHUMANEHAA CYMMA MOKYMKW
58 MakcumaneHaa cymma NoKynku
59

Pucynoxk 2.

3adanue 3.

3amosHUTh BEJIOMOCTh y4eTa Opaka (pUCYHOK 3), IPOU3BECTH PacUeThl, BBIJICIUTD
MUHUMAaJbHYIO, MAKCUMAJIbHYIO U CPEHIOI0 CYMMBI Opaka, a TakKe CpeIHUN MPOLEeHT Opaka;

OnpeaenuTs rpaHUIbI Kak B 00pasie
[TpousBectu HUIBTPALIUIO JAHHBIX 110 YCIOBHIO MPOLEHT Opaka < 8%, MOCTPOUTH rpaduK

OT(I)I/IJ'ILTpOBaHHBIX 3HAYCHUI N3MEHEHMS CYMMBI 6pa1<a 10 MECALaM.
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85

86 | BenomocTb y4eTa Gpaka

87

Mecay ®M.0, TabenbHbIi MNpoueHT Cymma Cymma

88 HOMEp Bpaka 3apnnaTsl Bpaka
89 |HHeapk MeaHoe 245 10% 3 265,00p.
90 |Pespank MNetpoe 289 8% 4 568,00p.
91 [Mapt Cugopoe 356 5% 4 500,00p.
92 |Anpent MNaHeqyk B57 11% 6 804,00p.
93 |Mai Bacun b6d 9% 6 759.00p.
94 |MroHE Bopucoea 849 12% 4 673.00p.
95 |Monk CopokuH 409 21% 5 677,00p.
96 |ABrycT DegopoBa 386 46% 6 §36,00p.
97 |Centrbpe Tutoea 598 6% 3 534,00p.
98 |Okrabpk MNuporos 4569 3% 5 789,00p.
99 |Hosbpe CeeToB 239 2% 4 673,00p.
1000 exabpe Koanoe 5490 1% 6 785,00p.
101

102|
103 MakcumansHans cymma Bpaka
104 MuHuManseHan cymma Gpaka
105 CpeaHanr cymma bpaka
106 CpegHwil npoueHT bpaka
107

Pucynoxk 3.

Cymma Opaxka = [IponenT 6paka* Cymma 3apruiathl.

3adanue 4.

3anmosHUTh TabJHIly aHAIHM3a MTPOAAXK, IPOU3BECTH PACUEThI, PACUETHI, BEICTHUTh MUHUMAIBHYIO
U MaKCUMaJIbHYIO MPOJaXH (KOJMUECTBO U CyMMY); IPOU3BECTH (PUIBTPALIMIO 110 LIEHE,
npesbimaromnieid 9000 p., MOCTPOUTh THCTOTPAMMY OT(QHIBTPOBAHHBIX 3HAUEHUH N3MEHEHHS BBIPYUKU
10 BUJAM MPOAYKLUH (pUCyHOK 4). OnpenennuTh rpaHullbl Kak B o0pasie

Bcero = be3nanuunsle nmiaaTexxu + Hanudaele m1aTexu;
Boipyuka ot nmpogaxu = Llena * Beero.

133 Ananuz npogax npogykunu dupuel "HHTepTpeia” za TeKyWHA mecay

134

| Hawenosae Liena (pyb.) BesHannyHble H;F;Diiﬁh B,:L,F;}r;:inm
136 rponyk4iv nnatexn (Wwt) | nnarexm (Wwr.) Beero () (py6_}
137 |PagworenedioH 4200 240 209

138 |TeneBnaop 9500 103 104

139|Bugeomariurodon G250 76 45

140 My ablkansHEIR LEHTR 12750 10 17

141|Bupgeokamepa 13790 57 45

142 |Bugeonneep 4620 104 120

143 |Ayononneep 450 72 b5

144 |DVD 120 516 247

145 Mroro

146

147 | Makcumanerele npodaxu

148 | MurumansHele npodaxu

I:‘I;IncyHOK 4.
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3adanue 5
[ToArOoTOBUTH TAOHIIBI K TICUATH:
1. B mapameTtpax cTpaHHIIbI BEIOPATh «aIbOOMHYIO OPUEHTAIIHIOY;
2. Bcrasuth konorTHTyHI — Bepxauit Homep paboth! (cripaBa)
- Huwxuuit ®amunus (cneBa) u Homep ctpanuiisl (crpaa);
3. Pacrnipeniennts TaGIULbI U JUArpaMMbl IO CTPAHUIIAM.

3adanue 6.
Ha HOBOM J1CTE 3TOM e KHUTH MOJrOTOBBTE TaOIUILy.
PaccuuraiiTe HauMCIEHHYIO 3apabOTHYIO IJIATy COTPYIHUKAM Majoro MpearnpHsITHS.

Homep ®@. 11 O. f[[(?cT:ynneHnﬁ Crax |[3apnaara [Han6aska [Ipemus E;'(:Jocneno
n/n na padory padors! |(pyo.) (pyo.) (pyo.) (py6.)

1 MotopoB A.A. [10.04.2013 3000

2 Yarypa O. M. [12.06.2001 2500

3 Huckun I'. T.  |02.03.2003 2000

4 [Tonosa C. A. [17.02.2015 1500

5 Ckarr O. 1. 15.01.2007 1000

Hroro
1. DopMmMyJibl 11l PACYETOB:

Cmaoic pabomur (nosHoe uncno jaer) = (Texkymas nara — Jlara mocryruienus Ha paboty)/ 365.
Pe3ynbTaT OKpyrimTe 10 1eJI0ro.

Haobaska paccunTeIBaeTCs UCXOS U3 CIEAYIOIIErO:

e 0, ecmu Ctaxx pabOThI MEHBIIIE 5 JIET;

e 5% ot 3apmatsl, eciiu Ctax padotsl oT 5 10 10 ner;

e 10% ot 3aprmuarsl, ecnu Ctaxxk padboTsl 60bie 10 ser.

Hns  3anonHenus crondua Haobaska wucnonssyiite ¢ynkunio ECJIM w3  kareropuun
«JIornyeckue».

Ipemus = 20% ot (3apruiara + Hag6aBka).

l. Ucnone3ys pacwupennoviii ¢puromp, chHopMUpyHTE CHHCOK COTPYIHUKOB CO CTaXEM
pabotel oT 5 10 10 neT.

2. Ucnionw3yst gynkyuro kameeopuu «Paboma ¢ 6azoti dannvixy BCUET, omnpenenure
KOJIMYECTBO COTPYTHHUKOB, Y KOTOPBIX 3apruiara 6omibme 1000 py6., a ctaxk paboTsl OoblIe 5 neT.

3. [Toctpoiite ob6vemHyto cucmozpammy HaUUCICHUS 3apILIAThI IO COTPYTHUKAM.

Yka3anus no BHINOJHEHHIO 3a/1aHUIA:

1. BBoa u opopMiieHHE TAaHHBIX

Co3zoanue HOB0I I1EKMPOHHOI MAd U b

OnekrponHas tabnuua (OT) sBIsSETCS OCHOBHBIM JIOKYMEHTOM, KOTOPBIM HCHOJB3YyeTCs IS
xpaHeHuss U oOpabotku uHGopmauuu. Kaxmas DT mpencraBisier co0oil MPSIMOYTOJBHYIO CETKY,
comepxarnryro 256 cron6ioB u 16384 crpoku. Ilepeceduenue crosnbua U CTpoku 0OpasyeT sSUYEHKY -
OCHOBHOM 31emeHT DT 11 XpaHEeHUs JaHHBIX.

Jnst co3manusi HOBOM TaOIMITBl HEOOX0AMMO: B MeHI0 daiia BeiOpaTh koMaHay Co31aTh.

AHanu3 XxapakTepa BBOAMMOW HHQPOpPMAIMHM IIOKa3aj, YTO B SYCHKH TaOJUIBI BBOJIUTCS
cienyroas nHGopmanus:

—HAUMEHOBAHUE CTPOK M CTOJIOIIOB TAOIHUIIHI (II1ATKA);

—TeKCToBas HH(popmanus;

—4ucI0Bas UHHOPMAILIUS;

—(popMyJbl;



35

—UTOTOBBIE TAHHBIE.

— B600 dannvix 6 mabauyy

[Ipu BBOJME naHHBIX B TAOMWIy HEOOXOAMMO BBIICTUTH CTOJIOCI] TOJ] €r0 3arojOBKOM U
yCTaHOBUTH (hopMaT AaHHBIX B pexume Popmar Suveiikm Bkianka Ymcao. C momoripio JTaHHON
BKJIQJIKU MOKHO TPEJCTaBUTH JaHHBIC B CICAYIOMUX (opMarax: oOmmi (Kak TEKCT, TaK M 4YUCIA);
yucoBOM (Lenble W ApoOHbIE YHWCA); JCHEXKHBIM; Jgara; Bpems; JpOOHBIN; TEKCTOBBIN;
SKCIMOHEHIMAIBHBIN U JOTOJHUTEIIbHBIM.

JlononHuTeNbHBINA (opMaT BKIIOYAeT B ceOs IMOYTOBBICE WHACKCHI U TeJePOHHBIE HOMEpA.
[TapameTpsl Kax10i1 KATETOPUU MOYKHO IMTOCMOTPETH CIpaBa OT CIIUCKA

B nenom Tabnuia 3amonHseTcss YUCIOBBIMH JAaHHBIMHU, KOTOPbIE HEOOXOIUMO PACTOJIOKUTH 110
LIEHTPY S4YeeK, IS 3TOTO: BBIJACIHUTHh TpeOyeMmble SUCiKH, BBIOpaTh B pekume DopMar KOMaHIY
S4eiiku u mapameTpsl BoipaBHMBaHUe (TOPU30HTAIBHOE - 110 IIEHTPY, BEPTHKAIBHOE - O LIEHTPY).

UToOBl SYEHKH HE CIWBAIMCh, HEOOXOIUMO OMNPEICTUTh UM TpaHuibl. ONpeseeHne TpaHull
MIPOUCXOJUT TOJBKO JUIS BBIICICHHON 00IacTH JOKYMEHTa, ¥ MOXKET OBITh CIAENAaHO KaK Ui OJHOU
SYEHKH, TaK W JJIS Bcel Tabmuibl. Beigenure BCO TabiuWIly, TIOCIE YEro IICIKHUTE Ha CTPEJIOUKY
psoM ¢ KHONIKOM I'paHuubl.

B oTkpeIBIIEMCS MEHIO BBIBOJIUTCS CIIMCOK OBICTPBIX KOMAHJ, C TMOMOIIBIO KOTOPBIX MOXHO
BBIOpaTh OTOOpaKEHHE HY)KHBIX TPAHUIl BBIICTCHHOW 00IacTH: HIDKHEH, BEpXHEH, JIEBOM, MpaBoO,
BHEIIHUX, BCEX M mpouee. Tak ke 34eCh CoAepKaTcsd KOMaHJIbl JJIsi PUCOBAHUS TPaHUIl Bpy4HyI0. B
caMOM HM3Yy CIIUCKa HAXOIUTCS MyHKT Jlpyrue rpaHuibl MO3BOJAIOMUK Ooyiee IeTanbHO 3a/1aTh
HEOOXOAMMBIC TAPAMETPBI TPAHUI] TYEEK, KOTOPHIM MBI U BOCITOJIH3yEMCHI.

[naeHan BcTaeka PazmeTka cTpaHWLE DopmMynel JaHH:

& Calibri -1 -
A XK £ 9- AN
vy @ &-A-

Eydep obMeHa = M}IE-:,;HHL“___I Yucno

Al

CHE LM -
o R ]

+,0 ,00
00 >0

.."* b
i

HuxHAA rpaHnua

BepxHAA rpaHuua D

Jleean rpaHyUa

Mpagaa rpaHKua 17980
HeT rpaHuuk 2130
Bre rpaHnub 4300
BHeWHKWE rpaHuubl 1250
ToncTan BHEWHAR FpaHuLa 3300

2. Padora ¢ popmyaamu. O0uiue cBegeHusi 00 UCMOJb30BAHUM PYyHKIMIH.

Jlis mpoBeAieHUs! BBIUMCIICHUM B TaOiuuax B sYeWKM HEOOXOAMMO 3aHOCUTH (hopmyisl. Bee
(dbopMynbl HauMHAIOTCA CcO 3HaKa =. Jlajmee Ay silueek, HAXOIAUIMXCA B pa3HBIX MecTax TaOJMIIbI,
CIICAYIOT aJipeca siueeK (apryMeHThl) ¥ 3HaKH apu(MeTHUECKUX ONepanui.

Jlns siueex, KOTopble HAXOAATCS MOJPSA B OJHOM CTpOKe WU cToslle, B (hopMysie MOTYT ObITh
WCTOJIb30BaHbl U (PYHKLIUH.

®yukunusivu B Excel HazpIiBalOT 3apaHee onpeaeneHHbie (pOPMYJIbl, ¢ IOMOLIBI0 KOTOPBIX
BBINOJIHAKOTCH BBIYHCJICHUS] B YKA3aHHOM NOPsiAKe MO 3aJaHHbIM BeJuyuHaMm. [Ipu sToM
BBIYMCIICHUS] MOTYT OBITh KaK IMPOCTHIMH, TaK U CII0O)KHBIMHU

st pabotsl ¢ pynkiusiMu B Excel Ha eHTe cyliecTByeT oT/AebHas 3akiaika DopMyJibl, Ha
KOTOpOM pacrojararoTcs Bce OCHOBHbIE HHCTPYMEHTHI Ui paboThl C HUMH.
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TnagHan Beraska Pazmetka crpaHuul | Qopuyne [aHHeR PeLieH3npoBanme Bug

ﬁ X ABTOCYMME * @ Norudeckne = {4 % A2 NpHEBONTE UM * f:ﬂanmomwe AYediku @ j

a .
‘:C"‘ 3a3BUCHMBIE A4EHEN @ -

ﬁ_ HejaBHo HENONE30BANNIE ™ L'A Tek(ToBkE *
BeTaeute ;J,Mcnemep OkHO KoHTpOnEKOro | MapameTpel [T
i
DYHELYIO @mmaﬂcoahle v ﬁﬁ‘AaTamapem W -ﬂy UMEH @Coz,qarb W3 BEigENEHHDr0 | Y, YEpaTk cTpenkn ¥ 'ﬂ THAYEHUA BEINUCIEHMI ™

BuBnoTER QYHKLMI OnpegeneHHee HMeHa 3ABMCAMOCTH QopmMyn BHuYHCIEHKHE

Hano otmetuTs, 4TO mporpaMma COAEPKHUT Oojiee NBYXCOT (PYHKIIMIA, CIIOCOOHBIX OOJErdyuTh
BBITIOJTHCHUE BBIYHMCICHUN pa3uyHOM ciokHOCTH. [Toatomy Bce dynkimu B Excel 2010 paznenens
Ha HECKOJIbKO KaTeropHil, rpyNIupyONIMX UX N0 TUIY pellaeMbIX 3aaad. Kakre MMEHHO 3TH 3aJauH,
CTAHOBHTCS SICHO U3 Ha3BaHUM kareropui: @unancossie, Jlornueckue, TexkcroBbie, MaTemaTuueckue,
Craructuueckue, AHAIUTUYECKHUE U TaK JIaJiee.

Bri6path HEOOXOAMMYIO KaTETOPUI0O MOXXHO Ha JieHTe B rpymnie bubiauoreka (yHkuuii Bo
Bkiagke Mopmy.asl. llocne menuka mo CTPENOUYKE, paClOararolIecss psaoM C KaxIou Hu3
KaTeropyii, pacKpbhIBAaeTCs CMUCOK (YHKIMI, a TpU HaABEJACHUU Kypcopa Ha OOyl W3 HHX,
MOSABJISIETCS OKHO C €€ OITMCAHUEM.

nasHan Becraeka PazmeTea CTpaHWUUBI DopMynb JaHHBI2 PeueHsuWpoBaHWe
£ 8 #8 @ B @ mj ﬂ@
ABTOCYMMAE HegagHo PyHaHCoBRe JlorMdeckne TekcToBue data v Cocellkn 1 Matematudeckne Jpyrue
- WEMONB30EINMEE ™ - - - EpEMA ™ MaCCWELl ™ - SYHELMN *
CYRM IEAMOTEEE YHKLMIA
Al
CP3HAM
| CYMM{uncnoLliuncno;)
_ | B EC/IN _ _ _ J
CYMMMHPYET apryMeHThl,
exxxza TMNEPCCHLS .
) @ Ana nony4eHHa LoNCAHATENBHBIX CBEAEHWHA HaXMUTe Knasuwy F1.
CMET
MAKC

Hns Bepcum MS Excel 2003 crnmcok BO3MOXKHBIX (YHKIIMHA MOKHO ITOCMOTPETh B PEKHME
BcraBka komanna @®@ynknus. 3Ha4YCHHS, KOTOpble (DYHKIMHM BO3BpAIalOT B KAauyeCTBE OTBETA,
HA3BIBAIOTCS Pe3yJbTaTaMH.

BBon dynknumii, kak u GopMmyIn, HAaUMHAETCS CO 3HaKa paBeHCTBa. [locie uaer uMsa GPyHKUIHUH, B
BHe aOOpeBHAaTyphl W3 OOJBIIMX OYyKB, YyKa3bIBAaIOIICH Ha €€ 3HadeHHe. 3aTeM B CKOOKax
YKa3bIBAIOTCS APryMeHThI (PyHKIMHU — JaHHBIE, UCTIOIb3YIOLINECS JUIsl MTOyUEHHs pe3yJIbTaTa.

B kauecTtBe aprymeHTa MOKET BBICTYyNaTh KOHKPETHOE YHMCJIO, CAMOCTOATEIbHAs CChUIKA Ha
SIUEHKy, 11eJ1asi CepHsl CChIJIOK Ha 3HAUECHUS WM SUYEHKH, a Tak e aAuarna3oH suyeek. [Ipu atom y ogHux
(GyHKIUI apryMeHThI — 3TO TeKCT WJIM YUCIIA, Y IPYTHX — BPEMS U 1aThl.

MHuorue GyHKIIUH MOTYT UMETh Cpa3y HECKOJIBKO apryMEHTOB. B TakoM ciydae, KaXKJIbIi U3 HUX
OTHeNseTca OT cienyloniero Toukoi c 3amstoi. Hampumep, dynxmus =[IPOU3BE]J((7; Al; 6; B2)
CUMTAET MPOU3BECHUE YETHIPEX Pa3HBIX YHCEN, YKa3aHHBIX B CKOOKaX, U COOTBETCTBEHHO COJEPIKUT
yeTbIpe apryMmenTa. [Ipu 3ToM B HalleM cilydae OJHH apTyMEHThI yKa3aHbl SIBHO, a JPyTHE, SBISIOTCS
3HAUYCHUSIMU OTIPEICTICHHBIX STYCEK.

ApPryMeHTBl MOTYT OBITh KaK KOHCTaHTaMH, Tak U (opmynamu. B cBoro odepens 3TH hopmyIibl
MOTYT COACPKATh IPYrue PyHKIINU.

Hanpumep, o¢ynkmus =CYMM(A1:A5; CP3HAUY(B5:B10)) cymmupyer 3HadeHHs S4eeK
HaxoJAIIMXcs B Auanas3oHe oT Al 1o A5, a Tak e cpejHee 3HaueHUe YHMCENl, pa3MEUICHHBIX B KJIETKAaX
B5, B6, B7, B, B9 u B10.

Y HEKOTOpBIX MPOCTHIX (YHKIHUH apryMEHTOB MOXET He OBITh BOBce. Tak, ¢ IOMOIIBIO
¢bynkun =TJJATA() MOXHO TOTYYUTh TEKYIIUE BpeMs U JaTy, HE UCIOb3Ysl HUKAKUX apTyMEHTOB.

OyHKIWH, SBISIONIMECS apryMEHTOM JIpyroi (yHKIIUH, HA3BIBAIOTCS BIIOKCHHBIMU. B
bopmynax Microsoft Excel Mo>kHO MCTIOIB30BaTh 10 CEMU YPOBHEHN BIOKEHHOCTH (DYHKIIHIA.

Ilpumep. PacyeT CyMMBI IIO CTPOKAM.

Jls Toro, 4TOOBI 3a/1aTh TApaMEeTPhI TYEHUKH, COIepKallell CYMMY 1O CTpPOKaM, HEOOXOAUMO:
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® BBIJICNIUTH MIEPBYIO SUYECHKY U3 3TOTO CTONOIA;

® HA)KAaTh HA JTMHEHKE MEHIO TUKTOIPAMMY CYMMBI;

® ABTOMATHYECKM B MapaMeTpbl (QYHKIMH CyMMbI 3allMCBIBAIOTCS KOOPIMHATHI — SYEEK
COOTBETCTBYIOIIEH CTPOKH, €CIIM 3TU KOOPAMHATHl HE YCTPAauBaIOT IIOJIb30BATENsl, MX MOXHO
OTKOPPEKTHPOBATH B CTPOKE (hOpMyII.

Jlns Toro, 4TOOBI ckonuposams popmyiy, Ha Ipyrue s;TUeHKU CTOIO1a UTOTOB HEOOXOAUMO:

® BBIJICJIUTH SIUCHKY, ¢ GOpPMYIIOii;

® YCTAHOBUTH KypCOpP MBIIIM B IpPaBblil HIKHUN Yroji sS4YEMKW 0 MOJYy4YeHUs B ITOM MeECTe
YEpPHOrO0 KpPECTHKAa, HAXKaB JIEBYIO KHOIKY MBIIIM MPOTAlIUTh MbIIIb BHU3 WM BIPaBO Ha
HE00X0IMMOE KOJIMYECTBO STUYEEK;

AHaJOTMYHbIE ONEPALMU BHITIOIHIIOTCS U JUIsI UTOTOBBIX SYEEK MO CTOJI0LaM.

JIoBOIBHO 4acTo ciy4aeTrcss Tak, 4TO Bbl BBEIM (DOpPMyITy HEBEPHO WJIM IOCIE YJaJCHUS
(M3MEHEeHMsT) COIEP>KUMOT0 OJTHOM U3 siueek, Ha KOTOPYIO cchlaeTcs opMyia, MPOUCXOIUT OLINOKa B
BblunCiIeHUX. B TakoM ciydae Excel HempemeHnHO m3BecTuT Bac 00 3ToM. Psanom c kieTkoi, rae
COJICPKUTCS OIIMOOYHOE BhIpaXKEHHE, MOSIBUTCS BOCKIIUIIATENIBHBIHN 3HAK, B )KEITOM poMOe.

Bo MHorux ciyuasix, NpuiaoXeHHe He TOJIBKO U3BECTUT Bac O HAJIMYUE OLIMOKH, HO U YKaXKeT Ha
TO, UTO UIMEHHO CJI€JIaHO HE TakK.

Pacmm¢poska omubok B Excel:

o ##H### - pesyabTaTOM BBIMTOTHEHUS (OPMYJIbI, UCIOJB3YIOMICH 3HAYCHHS JaThl M BPEMCHH
CTaJIO OTPHLIATEILHOE YHCIIO WM pe3ybTaT 00paboTKM HE yMEIIaeTcs B STUehKe;

e #3HAU! — ucnonb3yeTcs HeOMYCTUMBIA THIT OrepaTopa Wik aprymenta gopmyinbsl. OnHa U3
CaMbIX pacIpOCTPaHEHHBIX OIINOOK;

e #]IEJI/0! — B popMyIe ocymiecTBISICTCS TIOMBITKA JISJICHUS HA HOJIb,

o #IMS? — ucnonb3yemoe B popmysie uMsi HEKOppeKTHO U Excel He MOKeT ero pacro3HaTh;

o #H/J1 — HeonpeneneHnple naHHbIE. Yalie Bcero sta ommlOKa BO3HHUKAET MPHU HEMPAaBUILHOM
OIpeIeNIEHNH apryMeHTa (PyHKINH;

e #CCBIJIKA! — opmyna conepKuT HEOMYCTUMYIO CCBUIKY Ha SYCHKY, HApUMep, Ha STUYCHKY,
KOTOpast ObLIa yJasieHa.

e #UUCJIO! — pe3ynbTaToM BBIYUCICHHS SIBISETCA YUCIO, KOTOPOE CIHIIKOM Mallo WU
CJIMIIKOM BEJIMKO, YTO ObI ero MoXHO ObLIO mcmonb3oBath B MS Excel. /lnanazon oroOpaskaeMbIx
qpCel IEKUT B IpoMexyTke oT -10°"7 1o 10°77,

e #IIYCTO! — B dopmyre 3amaHo mepecedeHne odnacteid, KOTOpbIe Ha CaMOM JieJie HE UMEIOT
0O0ILINX STYEEK.

Oynkuusmu B Excel HaspiBaroT 3apaHee ompeseneHHble (OpMyIBI, C MOMOIIBIO KOTOPBIX
BBITIOJIHSIOTCSL BBIUUCIICHUS B YKA3aHHOM IOPSIZIKE MO 33JaHHBIM BelMYMHaM. [Ipu 3ToM BeIUMCIEHUS
MOTYT OBITh KaK IPOCTBIMH, TaK U CI0KHBIMH

3. I'pad¢muecknii anaau3 1aHHbIX. CIOCOOBI CO3AHUA THATPAMM

J1s moCTpoeHust AuarpaMMbl HEOOXOIMMO BBIZICITUTH TAOJIHILY.

HaxaB kHOmKy ¢ u3o0OpakeHuHeM rpaduka, KOTopas HaXOAWUTCS HAa TaHEeNd HHCTPYMEHTOB
CrannmaprtHasi, ykazaresdb MbIIHM npuMeT (opmy kpecta. [lomecTuB ero B moiie pabodero jmcra M
JIepKa HA)KaTOM KHOIIKY MBI, PACTSIHYTh €ro 10 MpsAMOYrojibHHKa. Ha ero Mmecre oTkpoeTcst nepBblil
nuanor Macrepa auarpamm, B koropom EXCEL yka3biBaeT BbIICTICHHBINA B TAOIUIIC WHTEPBAI STUCCK.
B sTOM mosie MOKHO MPOU3BECTH HEOOXOAUMBIE UCTIPABIICHHUS.

[lenxnyB MpImbio Ha kHonike ITAI™>, Macrtep npennaraer BeIOpaTh TUIl Oyaylield AUarpaMMsl.
BribepuTe oMH M3 TUNOB AMarpaMM U HIETKHUTE HAa HEM MbIIIbI0. 3areM, HaxkaB kHomky ILIIAT,
nepenuTe K CleAyloueMy IUalory, TJe yKa3aHbl pa3HOBUIHOCTH BBIOPAHHOIO THIIA JUAarpamMbl.
Boigenute HEOOXOAUMBIH C TOMOIIBIO MBIIIIH.

3areM cHoBa HaxxmuTe kHONKy LIHAI" 1 EXCEL B none IIpumep nuarpammsl IpOAEMOHCTPUPYET
BHEILIHU BHUJI TUArPaMMBbl.

Ecnu nony4yeHHbIN pe3ysbTaT Bac HE yCTPauBAaET, MOXKHO BEPHYTHCS K IPEIbIIyIIEMY AUAIIOTY,
HaxkaB kHonky LITAT'<.
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B nocnegnem guanore Macrepa auarpamMm ONpeNENsitOTCS Ha3BaHMS OCEM M 3arojloBKa BCe
JUarpaMMbl. 3aTeM HA)KMHUTE KHONKY 3aKOHYMTh U IHarpaMma MOsIBUTCS Ha DKpaHe.

Ilaneanb uHcTpyMEeHTOB Jlnarpamma

JmarpaMmbl MOKHO CO3/1aBaTh HE TOJBKO C MOMOIIp0 MacTepa aumarpamMm. AHaJOTHYHOTO
pe3yibTara, gaxe 6ojee ObICTPO, MOKHO JTOOUTHCS C MOMOILBIO MTAHEIH HHCTpYMEeHTOB Jlmarpamma.
[Tanenp BKIOYAETCS C MOMOLIBIO KOMaHAbl MeHIO Bua - IlaHein MHCTPpYMEHTOB.

Bolaenure ngaHHble M Ha)XXKMUTE Ha IIaHEIW HMHCTPYMEHTOB KHOIIKY, OTKPBIBAIOILIYIO CIIMCOK
TUNOB JauarpaMM. BpiOpaB Tum auarpaMMbl, C MOMOIIBIO COOTBETCTBYIOIIEH KHOIKH 3amycKaite
MacTep, BBIOTHSIOMINN JalbHEHIITYI0 paboTy.

PenakrupoBanue qjuarpamMmsl

BBIJAEJIEHUE JTUATPAMM

Ecnu BBl XOTHUTE OTpeNakTHpOBATh AMArpaMMy, IBAXKIbl IIEIKHUTE HAa HEW MBIIIBIO, WU
BbIOepuTe Komanay meHio IlpaBka pexxum O0bekT. B pesynbrare BOKpYr BHEIAPEHHOM JMarpamMmbl
MOSIBUTCS cepasl IITPUXOBAsl paMKa.

OJIEMEHTBI JUATPAMMBI

B EXCEL MOXHO OTHENBHO pENaKTHUPOBATh pa3JIMYHblE KOMIIOHEHTHI JUarpaMM, HO
MIPEABAPUTEIILHO HYXKHO BBIACINUTH MX C IIOMOINBIO MBIIIA WA KJIABUII YIPABICHUS KypCOpPOM.
Hampumep, Beiienure och Y, IMIETKHYB Ha HEW MbIblo. B pe3ynbraTte KOHIBI OcH OyIyT MOMEUYEHBI
JBYMsI KBaJpaTUKaMHU.

[Tpu >xenaHUK MOXKHO BBLAETTUTH BCIO JUArpamMmy LIEJIHUKOM, MU TOJIBKO €€ 00JIacTh MOCTPOCHUS
(KOOpJMHATHBIE OCH U TOCTPOEHHBIE JaH-HbIE), WIM KXIYI0 OCb B OTJIEIBHOCTH; TAKXKE MOXKHO
OTJENIbHO PEaKTUPOBATh CTOJIOIBI TAHHBIX AMArpaM-Mbl, 3aT0JIOBOK, JIETEHAY, 0003HAUYEeHUs oceil U
T.J.

PEAJAKTUPOBAHUE IMATPAMMBI

[Tocne Toro, Kak BBIACIMIN JUArpaMMmy, TBAXKJbl LIETKHYB JICBOW KHONKON MBIIIM, BHIOPATh
pexum @opmat win JlaHHbIe 1S peJaKTHPOBAHUS JIEMEHTOB TaOJINLIbI.

N3MEHEHUE OBJIACTU ITIOCTPOEHUA INATPAMMBbI

BbiienuB 0051acTh MOCTPOEHUSI TUarpaMMbl, MOSIBUTCS cepas IUTPUXOBas paMKa BOKPYT Hee.
Tenepb MOXHO TEPEIBUHYTh 3Ty 00JacTh ¢ MOMOUIbIO MbIIM. [lo mepumMeTpy paMKuh HaxOAsTCs
TeMHble KBajparbl. CXBaTHB MBIIIBIO U MEpeTacKuBas WX, MOXXHO H3MEHUTh pasMmep olnactu
IIOCTPOEHHUS.

JIETEHJIA

Jlerennia oroOpa)kaeT MPUHAAIECKHOCTh CEpPUH TAHHBIX K OMPEAEICHHON rpymie, 00beJUHIET UX
[0 ONpeNelIeHHOMY TpHU3HaKy. JlereHna coAepKUT Ty TpYMIy 3arojOBKOB TaOIHIIBI, KOTOpas He
BXOJIUT B caMy AuarpaMmy. J{isi BKJIIOUEHUS JIETEH bl B TUarpaMMy B IIaHEJIU HHCTPYMEHTOB UMEETCS
kHonka Jlerenga.

TEKCT B IMATPAMMAX

[Ipu co3ganuu AuarpaMM HCIOJB3YEeTCS JIBa BHJA TEKCTa: CBA3aHHBIN (3aroJIOBKU 3JIEMEHTOB
JMarpaMMbl) ¥ CBOOOIHBIN (BBOJUMBIH MPOU3BOJIBHO)

CBS3AHHBIN TEKCT. Csi3aHHBIi TEKCT B JAarpaMMax OTJINYAETCs TEM, YTO €EMY OTBOJUATCS
OTIpeJIeIeHHOE MECTO U pouib. OOIIMiA 3aroI0BOK, Ha3BaHUs OCEH, TEKCT JIETEH IbI - BCE 3TO OTHOCUTCS
K ONpEIEICHHBIM JIEMEHTaM AuarpaMMbl. Ecim B mporecce co3gaHusl IuarpamMmsl Bbl HE BCTaBWIIH
3aroJOBOK MJIM Ha3BaHMs ocei, BblOepuTe KoMmMaHIy MeHi0 BeraBka pexum Ha3panme, u B
MOSIBUBLIEMCSI TMAJIOTe IIEJIKHUTE MBIIIBIO HATPOTUB HEOOXOIMMBIX Ha3BaHUH.

CBOBOJIHBIN TEKCT. CBoGOmHBI TEKCT MOXKHO HPOCTO HaOpaTh B CTPOKE 06paGOTKH
(cmeaute 3a Tem, 4TOOBI B qUarpamMme He ObUI BBIJCJIECH HU OAMH 3JIEMEHT, HHA4Ye TEKCT CTaHET €ro
3arojoBkoM). HaOpaHHBI TEeKCT MOSABISETCS B CEpeAMHE IUarpaMMbl. 3aTe€M HaXMHUTE KHOIKY
CBOBOJIHBIM TEKCT (¢ u300pakeHHeM HCIHCAHHOrO JHCTa OyMmard). BCTaBleHHBIH TEKCT
3aKIII0YAaeTCsl B PaMKy, C MOMOIIBIO KOTOPOH €ro MOXKHO IepeMelniath Mo o0jJacTh MOCTPOCHHUs, a
TaKKe MEHATh ero pasmep. OAHMM M3 OMNMCAHHBIX BBILIIE CIHOCOOOB MOXHO BBI3BaTh JAMAJIOT,
MO3BOJISIOMINN U3MEHUTHh MIPUQT, BUJ, BHIpABHUBAHHE U T.J. MalleHbKUI CEKpeT: eciu Bbl XOTHTE,
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9TOOBI Balll CBOOOHBIN TEKCT HE UMEJ MoJ cO00i IIBETHOW OCHOBBI, 3aKPHIBAIOIIEH PaCIIOIOKEHHYIO
MO/ HUM YacTh JUarpaMmbl, BeIOepuTte Bo Binaake B/ mpo3paunyto 3akpacky o0IacTH TEKCTa.

JIMHUU CETKMU. I'padux Oynet OGosee HArJISAIHBIM, €CITIU BBl IPOBEAETE HA HEM JIMHUU CETKH.
Jlst aToro BeiOepuTe B MeHIO BeraBka komanny Cerka. B manenn JImarpamma takxke CymecTByeT
KHOIIKA, TIO3BOJISAIONIAs BKJIIOUATh U BBIKIIIOYaTh TOPU30HTAJIBHBIE IMHUHU CETKH.

OCH. C nomompro kKoMaHAbl MeHIO BeraBka pexuMm OcH MOXXHO BKIHOYaTh M BBIKIIOYATH
n300pakeHne ocelt AuarpamMmal.

PUCYHKU B KAYECTBE CTOJIBLIOB

Ecnu Tpebyercss HEeMHOTO pa3HOOOpa3uTh rpaduK, MOXKHO HCIIOJIb30BaTh PUCYHKH, CO3/IaHHbBIC B
npyroit nporpamme cpeasl WINDOWS (nanpumep, B Paintbrush nnu CorelDraw). [liist 3Toro pucyHox
WIA CUMBOJI ¢ TIoMolbio komaH sl KonmpoBaTh nepeHocutcst B Oydep oOMeHa. 3aTteM Boiaute B
EXCEL u Bbinenute cToi01bl, KOTOPhIE HY>KHO 3allOJIHUTh pUcyHKOM. HakoHel, BbIOepuTe KOMaHIy
MeHio IlpaBka - BeraBuTh uinm HaxxkmutTe komOuHammio kiaBum Ctrl+V. Kaprunka okaxercs
BCTPOCHHOW B JUarpammy.

BUJbI JIMATPAMM

OBBEMHBIE JIMATPAMMBI. O6beMHble auarpamMmbl, Kak MpaBuUio, Oosee HariasaHbl U
BBIPA3UTENbHBI, HO MOTYT BO3HUKHYTH CJIO)KHOCTH B Cilydae, Korja Oojiee BBICOKHE KOJIOHKHM Ha
NepeHeM IJIaHE 3aKpbIBAIOT O0Jiee HU3KHME Ha 3a/lHEM. DTO MOXHO HCIPABUTh, BBIJCINB AUATPAMMY
1 BbIOpaB KoMaHIy MeHI0 Popmat - O0beMHble THCTOIPAMMBI, U B ITOSIBUBIIEMCS IMAJIOTe BEIOPATh
Biiaaky Ilopsimox psinoB, BeIOpaTh rpynmy Oojee HHU3KUX KOJOHOK M HakaTh KHONKY CMecTHUTH
BHU3.

JIMHEMYATAS JUATPAMMA. DTOT THI JMarpaMM XOpOII IS CPABHEHHS OTIEIbHBIX
3HayeHui. OHaKo n300paXkaeT psiJ JaHHBIX ¢ HEOOJIBIINMHU HCKAKCHUSMHU.

JIEHTOYHAS JUATPAMMA. Tlo3BosisieT n300pa3uTh TCHACHIINIO U3MEHEHUS PSIOB JaHHBIX,
HO CJIOKHA JUIS BOCIIPUATHSA, TAK KaK TPEX MEPHOCTH JICHT 3aTPYIHSAET OLEHKY CKOPOCTU BO3PACTAHUS
1 yObIBaHMS psifia TaHHBIX.

JUATPAMMA -"topt”. Ha Hell OAMHOYHBINA psA MAHHBIX TPEICTABIACTCS OOBEMHBIM
CEKTOpOM LMIUHApa. PexomeHtyeTcs 0603HauaTh BEJIMYMHY J0JI€H MPOLIeHTaMu.

[INIOCKOCTHBIE IMAI'PAMMEBI

I'PA®UK - psibl TaHHBIX HA HEM MPEJICTABISAIOTCS B BUJIE TOUYEK, PACHIOIATAIOIIUXCS HA JIMHUU.
[lo3BosIsIET XOPOIIO OTPA3UTh TEHACHIIMIO PAIOB JaHHBIX (CKaKEM, K POCTY WM K YMEHBIICHHUIO).

PAJIAP. Psaasl naHHBIX NpeACTaBIEHBI ITyYKOM Jy4YeH, paCXOAAIMMXCS U3 OMHON TOUKHU. Kakaoi
KaTerOpUM JaHHBIX COOTBETCTBYET ONPEACICHHBIN TyY.

KOJIBUEBAS nuarpamma - psii JaHHBIX HM300pa)kaeTcsi B BHJE KOJIbLIA, CETMEHTHI KOTOPOIO
COOTBETCTBYIOT TOMY MJIM UHOMY 3HAYEHHUIO.

4. ®uabTpanus J1aHHbIX. PadoTa co cnuckamu.

ABrodunsTp B Excel mo3BoisieT OCTaBUTh Ha HKpaHE TOJNBKO Ty HH(OpMaLUIO, KOTOpas
HeoOxoanma.

E AETOCMMME ﬁr' ]li

il JANONHHTE ~
WaT R CopTwpoEka Hafdtw m
i LHNCTHTE ™ | 4 hAETD ™ | BEAENMTE 7
i '}l CopTeposka ov & oo A
,:l Coprwposka ov 4 a0 & g
S T J HMECTPEVESS MAA [P TUPOEEA-.. T
2 DyasTp
EALTE (Ol - Shift+ L)
|"'l'|1""l. EHAT PUABTRALMA Bl JEACHANY YD,
Ecnum l'I‘-'.'.'I|"‘.III."-I BENK4YEHE, AO<TaTEHHD WENKHYTE CTREAEY B

CAFONOEKE CTONEYA, YTOER BxbpaTe GHARTD 408 5TOr0 cTOABLLE,

ﬂ JAR NoAYYSEHAR AOMONHHTE LM ODEg WA HAXMATe wnasnmy F1,
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31ech Mbl BUJIUM OCHOBHBbIE (DYHKIIMM (MIIBTPALMH, PACHOJIOKEHHbIe Ha BKJIaake «[maBHas».

Taxke MOXHO B3IVIAHYTh Ha BKIAAKy «J/laHHbIe», rie HaM MpeasiokaT pa3BEepHYTHIM BapHaHT

ynpasieHus: puiabTpanueid. YToObl ynopsa0unuTh JaHHbIe HEOOXOJMMO BBIOpaTh TpeOyeMblil [uana3oH

siueek, 100, Kak BapuaHT, IPOCTO MOMETUTh BEPXHIOIO siueiiky HeoOxoaumoro cronbua. [locne atoro

HEO0XO/IMMO HaxaTh KHOMOUYKY «DuIbTp», MOCIE 4Yero crpaBa B sUEHKE MOSBUTCS KHOIOYKA C

HeOOJIBIION CTPENOYKOM, yKa3bIBatoueil BHU3. [Ipy HaXkaTuu Ha CTPENIKY OTKPBIBAETCS MEHIO (PHIIbTpa
:J LepmapoiEs o El.ll-hll.l.l'hl'll'll 0K LA KR A

E'I CEATrBORicl OF dbd B Leibrd o dbiaraad B i Dby

COETADDEKE N0 LBET K
!
AN EEE RInTDY - QEEHT
;} HE CARST
o [BoizereTh moe] FS fiapiLe
< 10 BOTkllH HEW RARHS. ..
w L1
= 13 (A3 AT ]
1 13 e AN (A
- L4
3 15 L
# 14 Oepaie L0
= LT
i frni@e cpeaerrn
o w
== Hu=g (gfg=iiin
i QK I | CITMEHE | Hidipanians wn $ertnip..

—

[Tpu BBIOOPE YKCIIOBOTO GUIBTPA MOKHO YCTAHOBUTH HEOOXOAUMBIE YCIOBHSL.

>

ITonnzoRaTe TRCKHH ARTOPHABTP I? E
MiokazaTe TOMsED T8 CTPOEH,; 3HaYeHHA KOTOpBIX:
Cknmaa 3
PEEHD v] 10 W

®u COum

W | W

JHaK Bompoca "7 obozHaSaeT OAHH FOb0A 3HEK
Hak " 000EHAYEET MOCNEA0BSTEMEH0CTE NHobkIX 3HAK0E

i QK I[ OTMEHS |

PacuiupenHblii GUIBLTP MO3BOJISET YCTAHOBUTD YCIOBUS 0TOOPA Cpasy AJIs HECKOJIBKUX
CTOIOLIOB TAOINIIEL.

IIpumep — Kak UCHOIB30BATH paciIMpeHHblid GuibTp B Excel:

1. CoznmanuM Tabymiry ¢ yCiaoBUSMHU 0TOOpa. JIJIst 3TOTO KOMHMpPYEeM 3aroJIOBKH HCXOIHOTO
CMHMCKAa W BCTaBIseM BbIlIe. B Tabnmuuke ¢ KpuTepusMu A QUIBTPALIMM OCTABISIEM JOCTaTOYHOE
KOJINYECTBO CTPOK ILTIOC IyCTasi CTPOKA, OTAEISIOAs OT MCXOJHOM TaOJIUIBL.



41

A B C b E F G
1 No n,"n|HaHMEHDBaHHE |L|,EHE| |HDJ1-BD |CTDHMDETI: MarasuH |P‘ErHD-H
2
3 CTpokn anA oTobpaMeHWA PE3yIbTATA NPHMEHEHHA PAclUMpeHHoro GUbTPa
4
5
7]
7 N2 n/n |Hammenosanwme |Llena |Kon-so |Croumocts |Marasuu Pervon
8 1|Toeap 1 5p. 126500 632 500p. (Mol Mockea
5 2|Toeap 2 7p. 345760 2420 320p.(Mod PAsaHb
2. Hactpoum mapamerpsl ¢uiabTpamuu isi 0TOOpa CTPOK co 3HadeHHeM «MockBay (B

COOTBETCTBYIOLIMI CTOJOEI TAOIWYKH C YCIOBUAMHU BHOCUM = «=MOCKBa»). AKTHBH3HPYEM JIIO0YIO
sueiky B ucxomHou Tabmuie. Ilepexomum Ha Bkiaaky «J/lanubeie» - «CopTupoBka W QUIBTPY -

«J1OTIOTHUTENIHLHOY.
JaHHE PeugHIWpOEaHKWE Bug Pazpai
s OYMCTTE — =
¥ X = =
4t MPUMEHWTE NOBTOPHO S== el
PUAETP 7 Tekct no ¥aan
L NononHWTEABHD CTonBuam ayénn
IPTHPOEEE W PUNETD PaBoTa ¢ gar
OononHUTensHO

F | 3agaHwe cnoxHBX yIOEWA 0TEOPA 3anucen
Ana HaBopa PEsyNETATOE 3aMNpoca.

|Maraau i
3. 3anonHsieM napameTpsl ¢uiIbTpauud. VIcXoaHblid Auana3oH — TaOiMla ¢ MCXOAHBIMU
naHHbIMUA. CCBUIKM TIOSIBISIFOTCS aBTOMAaTHYECKH, T.K. ObUla aKTMBHA OJHA M3 s4eek. Jlmama3oH

YCHOBI/Iﬁ — Ta0JInYKa C YCJIIOBUCM.
PaclmpeHHbId GUABTR I

ObpaboTia

@ DUNETPOBaTE CNMCOK Ha MECTE

| CKONWPOESTE PESYNETAT B ADYIOE MECTO

WcxoaHbIA granasoH: CAST: 86821
AWanaszoH yonosuia: SAS1:5G52

MoMECTUTE pe3YNLTAT B AWANasoH:

[7] Tonbke yHMkansHbIe 3amMol

4. BbIX0aMM 13 MEHIO pacHIMpPeHHOro GpUIbTpa, Haxas KHONKy OK.
Ne n/n |HE|HMEHDBE|HHE |L|,EHE| |HDJ'I-H-D- |CrDHMDch |Mﬂr33HH |PErIrID-H
=Mockea

Mo n/n |HaumeHoBaHKMe LieHa HKon-so CTOMMOCTE MarasmH PervoH
1|Toeap 1 Sp. 126500 632 500p.| N2l MockBa
4|Toeap 4 4p. 700000 2800 000p.(MNo2 IMockBa
7|Tosap 7 15p.| 100300 1504 500p.[No1 [Mockea
g|Toeap & 65p. 379400| 24661 000p.|Mo2 MockBea

14|Toeap 14 20p. S7600( 1152 000p.(Nol MockBa

B ucxoaHoii TabnuIiie ocTanuch TOJIBKO CTPOKH, CoAepKaliue 3HaueHne « MockBay. UToOb!
OTMEHHUTH (QUIIBTPAINIO, HY’)KHO HaXXaTh KHONKY «OuncTuTh» B pasneine « CopTUpoBKa U (GHIBTPY.
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5. IloaroroBKka Kk nme4yaTu
JI71s1 MOATOTOBKH K TIeYaTH HEOOXOIUMO OTIPEICTUTh TapaMeTPhl CTPAHUIIHI.

MapameTpel CTPEHKMLBI M

|CTpaHL-1u.a| Mona |I{unuHTHTynb|| Mact |

Bribpath OPHUCHTALHUIO CTpaHUIbI C IIOMOIIBIO BKIIaAKH Crp aHHuIA.

[lapame Tpbl CTpaHHLUpI

Mana || FonaHTHTY kbl || Nuer |

CpHMEHTALHA
[
[
KHH¥HaA aneboMHaA
O A OF MpocHoTp
MacwTab CEOACTER, ..

L o
() yeranosnte: (190 5 | %% 0T HaTypancHoR BenHYHHE

() pasMeCTHTE He Gonee YeM Ha! ETI:I. E LUMPHHY H I:Tl:l. E BbICOTY

Pazmep byMar: |.ﬁ.4 w |

HaHecTEo Ne4aTh: |Bb-IEEIKEIE ~ |

HomMep NepEoi CTRAHMLE:

[ I ][ CTHEHA ]

BcraButh HOMCpa CTpaHull ¢ IOMOIIBIO BKIIAJIKN KOJIOHTI/ITyJILI.

navaMET[JI:I CTpaHrLlbI @[E

CTpaHKLA | MNana

13112043 1 Humral xlsx
BEpEHUA KONCHTITYN:
I13.11.2|313; 1; Krrad.xlsx w
CO3A3TE BEPXHUA KONOHTMTYR, ., ] [ CO34aTE HUOKHWIA KONOHTUTYA,..

Hit3844 KONOHTHTYN:

| (em) v

D Ea!H'I:IE FONOHTATYNE! ANA YSTHEDN 1M HEUSTHEN CTRSHML
[:I Qb KONOHTKTYN ANA NEPS0R CTPaHMLE
E| M3MEHATE Marmal BMECTE C JOKYMEHTOM

BLIPOEHATE DTHOCHTENLHD NONER CTRSEHINE!

CEOWCTES. -

o J[ omea |




43

[Tepen TeM Kak aKTUBHU3MPOBATH MPOIIECC TMEYATH, PEKOMEHIYETCs YOeaUThCs, 4TO Ha Oymare
Tabnmuia OyJeT BBIMVISIETh UMEHHO TaK, KaKk HYyXHO. [ 3Toro ciemyer B MeHI0 Daiin BeIOpaTh
komanay Ileuarts. B okHe [leuats, pa3aeneHHOM Ha JIBE YaCTH, CI€Ba MOYKHO YBUJIETh BCE HACTPOUKH,
HeoOXOoauMBIC IJI TeYaTH, a B MPaBOil 4acTH OKHA - MpEABAPUTEIbHBIA MPOCMOTP TaOIUIIBI, T.C.
YBHJIETh, KaK 3TO Oy/IeT BBITIIAIETh Ha Oymare.

3ansaTue 4. lHpopmaliOHHbIE TEXHOJIOTHH, CUCTEMBI U 0a3bl JaHHBIX (2 4.)

Bonpocs! u1st 06cysxaeHus:

1. VHdopmarroHHbIe TEXHOJIOTUH, dBOIOIMS, Kiaccupukanus. MHpopmaloHHble CHCTEMBI,
cocTaB, (PyHKIIMOHAIBHBIE U 00ECTICUNBAIOIINE MOJICHCTEMBI.

2. bazer mamnpix (BJl). Mopenu mpeacTtaBieHus AaHHBIX. Mepapxudeckas, cereBas u
pensuoHHble Mojienu naHHbIX. Cuctema ympasneHuss bJl, Ha3HaueHue M OCHOBHBIE (YHKIIWH.
Knaccudukanus u coctaB CYB/I.

3. IIpoextupoBanue B/I.

3aganue:

Ilocmanoeka 3adauu.

B ©Oaze nanHbix MockoBckoil ropoackoil Tenedonnoit cetu (MI'TC) peructpupyror u
YUYHUTHIBAIOT MEXAYTOpPOJHBIE Pa3roBOpbl aOOHEHTOB (IOJIb30BATEJEH) CEeTH MO aBTOMAaTHYECKOU
cBsi3H. Pa3roBophl mpeocTaBiIsioT B KpeauT. Oriaty Ipou3BOIAT MO CUYETa, BHICHIIIAEMBIM a0OHEHTaM
C HEKOTOpOM NepHOAMYHOCThIO (Hampumep, pa3 B Mecsi). CTOMMOCTh pPa3roBOpa 3aBUCUT OT
BBI3BIBAEMOTO TOPOJIa, JUTUTETFHOCTH PAa3roBOpa B MHUHYTaX W TOTO, SBJSETCS JU HOMeEp TenedoHa
JUYHBIM WU TIPUHAJICKUT OpTraHU3aIIAH.

Ilocmpoenue cxemol 0anHbIX.

Ucxons v3 ycrioBus 3a1au, MpeIaracTcs CIeIyOMNi TeHEpaIbHbIN CIIUCOK MOJICH:

Howmep 3axasa;

Homep meneghona;

Damunusa UO;

Aopec,

Jluunwiii/opeanuzayusi,

Koo (copooa),

Cmoumocms 1 mun (pazeoeopa ¢ JTaHHBIM TOPOJIOM);
JnumenvHocms paseosopa;

Jlama.

Onpeodenenue munog noeil.

Howmep 3axaza — tun cyeTyuk, T.K. TpeOyeTcs YHUKaIbHBIA HOMEp IJI KaKJOro Teae(OHHOTO
3BoHKAa. Homep menepona, @amunus MO, Adpec — TeKcTOBbIM Tun (Homep TenedoHa Oymaer
BBoaUTHCS Kak 000-00-00). Jluunwni/opeanuzayus — TOTUIECKUN THII, T.K. TOCTATOYHO JABYX 3HAYCHHI
(ma — nuuHBIA, HEeT — opranusanus). Koo (uenoe uucno), Cmoumocmsv I mun (HEUENOE YHUCIO),
Jlnumenvnocms paszeosopa (nns ymoOCTBa TOXKE IEJIOE YHCIO) — YHUCIOBOW THUIL. /Jlama — THI
naTa/BpeMs.

Pacnpeoenenue noneii no madauyam.

[Tpu oObeauHEHUHN BceX ATHUX MOJeH B OAHY TAaOMUIly BO3HHMKHET HEIeNecoOOpa3HbIi MOBTOD
cnenytomel napopmaIuu:

- IPU KaXXIOM 3BOHKE B OIPEACTECHHBINA TOpoa OyAeT MOBTOPATHCS MHPOPMAIUSI O CTOUMOCTH |
MHUHYTHI pa3roBopa;

- IPU KaXXJOM 3BOHKE ¢ HEKOTOPOro TeseoHa OyneT HOBTOPATHCS MHPOPMALIUSA O BIAJCIbIE —
(hammus, aapec, THIHBIN/OpTaHU3aIH.

Takum oOpazom, cienyer chopMHpPOBATH TPH TAOIHIIBL:

1) CopaBounas tabnuua «Cnpagounux abonenmos MI'TCy ¢ noasimu:

o Homep meneghona;

O 0 0O 0O 0 O 0 0O O
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o  Damunus u.o.;

o Aopec;

o Jluunwiti/opeanuzayus;

2) CmpaBounas Tabnuna «Cnpagounux ko008 u mapughoey C MOISIMH:

o Kooy

Cmoumocmo 1 mum;

3) OnmnepanuonHas Tabauna «Pecucmpayus mexcoy2opooHbIX nepecosoposy ¢ MOIIMU:

O

o Howmep 3axaza;

o Homep meneghona;

o Koo,

o Jnumenvnocme pazeoeopa,

o [ama.

Buwioenenue kniouegvix noneii.

Hust  tabmumbl  «Cnpasounux  abonenmose MITCy» — Homep menegona; st TaOIUIBI
«Cnpasounux ko006 u mapugos» — Koo, nna tabmuubl «Pecucmpayus merHc0yeopoOOHbIX

nepe2oeopoe» — Homep 3axaza. MOXHO OTMETUTH, YTO B JAHHOM 3a/1aye KIIFOUEBbIE MO OKA3aJIUCh
€IMHCTBEHHBIMH HETIOBTOPSIOLIUMUCS MOJISIMH B CBOUX TaOiuLax. 3HAUEeHUsI BCEX OCTAIbHBIX MOJeH
MOTYT COBIAJATh JJIsI PA3JIMYHBIX 3aIHCEH.

Onpeoenenue ceazeil mexcoy madauyamu.

ITo nomto Homep meneghona n3 Tadbauubl « Pecucmpayus Mesncoy20poOHbIX Nepe208opos» MOKHO
nmocMoTpeth uHpopmaruioo 006 aboHeHTe B Tadimie «Cnpagounux abonenmos MITC», T.e. 3TH
TaOIUIBI CBSI3aHBI 10 TMONsIM Homep meneghona v Homep menegpona. B nanHoit 3amgade moist CBSI3U
Ha3BaHbl OJJUHAKOBO ISl YA0OCTBA.

[To nmomo Koo u3 tabauubl «Pecucmpayus mexcoyeopooHblx nepe2o8opos» MOKHO TTOCMOTPETh
MH(OPMALIMIO O CTOUMOCTH Pa3roBOPOB C TOpoJoM B Tabnuie «Cnpagounux ko0os u mapughoey, T.e.
9TH TaOJHIIBI CBSI3aHBI 110 TOJIsIM Koo u Koo.

Tun o0ewx CcBs3e — «OAMH-KO-MHOTUM». B crnpaBouYHBIX TaOnuIaXx KOHKpPETHBIM Homep
menegona N KOHKPETHBIH K00 MOXKET BCTPETUTHCS HE Oojiee OHOTO pas3a, T.K. 3TO CIIPABOYHHUK. A B
omepaloHHOM  Tabmuue  «Pecucmpayusi  MedxHcOy2OpoOHbIX — Nepe2o8opos»  MOXKET  ObITh
3apEruCTPUPOBAHO HU OJIHOTO, OJIMH MJIM HECKOJILKO 3BOHKOB C TOTO WJIM MHOTO TeledOHa, B TOT WU
uHoM ropoa. OnepainmonHas Tabiuua 3ech 104epHss, 00€ CIIPaBOUHBIX — POJIUTEIIbCKHE.

YKka3aHus no BHINOJHEHHIO 3aJaHHI:

1. Co3oams 6a3y oannvix MI'TC.

ITocne 3anmycka Microsoft Access mynkr HoBasi 6a3a nannbix OK.

OTtkpbIBaeTcs quanoroBoe okHO Maiij HOBOM 0a3bl JaAHHBIX.

B mone Umsa ¢aiina ykaxure ums (Qaitia 6a3pl gaHHBIX (Hampumep, Bamy damunuio).
Haxwmure kaonky Co3aars.

2. Cozoamp maoauuy «Cnpasounuk aoonenmoe» MI'TCy.

[Ipu co3ganum Wik OTKPHITUH 0a3bl JAHHBIX OTKpBIBAcTCs OKHO ba3a 1aHHBbIX.

Cozparp tabuuny B CYB/l Access MOKHO HECKOJbKMMH Pa3jiHMYHbIMU crnocodamu. B
JaHHOM CJIy4yae PeKOMEHIYyeTcsl HCIO0Jb30BATh TaKoe CPeACTBO Pa3padoTKH 00beKTOB 0a3bl
AAHHBIX KaK KOHCIMPYKmOop.

B oxkne baza nanubix BbiOepuTe Co37aHUE , B NOSIBUBIIEMCS OKHEe Bbl0epUTe NMYHKT
Co3znanue TaOIuIBl B pexxuMe KOHCTpYKTopa. OTKpbIBaeTcsi okHO Tabnuna 1.
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i x

MA nona | THN AaHHBEX | OINHCaHKE | -
B Horep Tenedonal TeKCTOBEIR

Pammnua Mo TeKCTOBEIA

Bapec TEKCTOBEIR

| MMuHBA MorvuECkHiA MHYHEIA - 43, OpraHHIaLAHA - HET,

CEOFCTES NonA

OfuHe MoACT AHOEKS I

PazmMep nonA =0

POpMAT NoNA

Macka EEDAS 0001-00%-00
Moankce

FHAHEHHE MO YHONYaHHHD
FIMA NONA MOET COCTOATE M3

¥CNOBHE Ha SHAYEHHE
64 ZHAKOE C YdeTom NpoDenoe,

Confiuerie of owndke ANA CNPaEKH No MMEHaM Noner
DAAzaTENEHOE NONE Het HaMMHTE Knasuwy F1,

MyCTEIE CTROKH Aa

WMHAEKCHPOBAHHOE NONg Aa (CoENaASHHA HE A0MYCKAHToA)
CaThe KHHED A Aa

Pesim IME HeT roHTponA

Pemi npeanoseHii IME  Het

CHApT-TErH

Beemure B sueiiky cronbia Mms mosas ums niepsoro noist Homep menegona. B saeiike crondia
Tun gaHHBIX OCTaBbTE BBIBOASANICECS MO yMOJMYaHUIO 3HaueHHe TekcToBbIN. 3anaiiTe 3HAUYCHHS
CBOMCTB IOJIS, CIIMCOK KOTOPBIX BBIBOJUTCS B HUXKHEW yactu okHa. Ha Bkimaake OOmme B siuelike
Macka BBoaa nadepure 000-00-00.

Brenute ums Broporo nonst @avuaua MO, Tun nanHbix — TeKkcTOBBIM.

Benute ums tpethero nois Aopec, Tun ganubix — TeKkcTOBBIiA.

BBenure ums uerBeproro noms Jluuwsii. B suelike cronbua Tum JaHHBIX HAaXMHUTE KHOIKY
PacKpbITUSl CIIMCKAa U BbIOepuTe THN AaHHbIX Jlormuyeckmii. 3HaueHue cBoiictBa MopMart mojas —
Hda/Het (BoiOupaercs Ha Bkiaake O0uue u3 BhIMAAAONIETO crucka). B suelike cronbma Onucanue
Habepute Jluunwill — 0a, opeanusayus — Hem.

Ornpenenure KitoueBoe moJie (B JTaHHOW TaOnuIEe UM sBisieTcs noje Homep menegona). ns
3TOT0 HAXXMUTE MPaBYI0 KHOMKY MBIIIM HAa CTpoke monsi Homep menegpona v BbIOEPUTE MYHKT
KiaroueBoe mose. Mnu BeiObepute B meHio IIpaBka — KiarodeBoe moJie. CieBa OT MMEHU MOJIA

MOSIBUTCS 3HAYOK KJIH0Ya .

Jlist coxpaHeHUs CTPYKTYphI TabuIs! BeiOepuTe B MeHIO Daiin—CoxpaHuTthb. B okHe nuanora
CoxpaHnenmne BBequTe UMl Ta0HIbl «Cnpagounux abonenmos MI'TCy» u naxxmute kHonky OK. M
MOKHO IIPOCTO 3aKpbITh OKHO Tabiaumma 1 ykaszareneMm MbIIIM, HA)KaTh B OKHE JUAlOra COXpaHEHUs
kHomnky Jla , BBecTu ums Tabiuiibl U HaxaTh KHONKY OK.

JUis BBOJA JaHHBIX B TaOmuLy mepedaure B peodcum mabauysl. DTO MOXKHO CAEIaTh
HECKOJIBKUMH criocoOamu. JIBaXKAbl IIEIKHUTE JIEBOM KHOMKOW MBIIIM Ha HA3BaHUM TaOIHUIIBI
«Cnpasounux abonenmos MI'TCy», 1100 TMOCTaBbTE yKa3zaTellb Ha3BaHUE TAOJIMIBI M HaXKMUTE Ha
KHOTKY OTKPBITH , TM00 HAKMHUTE MPaBYIO0 KHOIKY MBIIIN Ha HA3BaHUH TAOJIUIIBI U BHIOCPUTE ITyHKT
OTkpbITh. Tenepb MOXKHO BBOJUTD JaHHBIE B TAOIHILY.

[Tpy HEOOXOIUMOCTH MOXHO U3MEHHUTH CTPYKTYPY OTKPBITOM Tabmumbl. J[is sToro mepeianrte
00paTHO B pejicum KOHCMPYKMOopa, BHECUTE U3MEHEHUs U COXpaHuTe ux. B peowcum xoncmpyxmopa
MO>KHO II€peiTH, NOCTaBUB yKa3zaTeldb Ha Ha3BaHue TaOnuubl, KHONKOM KoHeTpykTop wmm npu
IIOMOLIY NPaBOil KHOIIKM MBIIIX U ITyHKTa KOHCTPYKTOP B KOHTEKCTHOM MEHIO.

Jis mepeMeIieHusl 1o 3amucsM U TOJSIM B pedcume mabauybl WCTOIB3YIOT KOMAHIy MEHIO
IIpaBka — IlepeliTH, KJIaBUILIH Tud, Page Up u Page Down, a Takke BEpTUKAIBHYIO II0JIOCY
MPOKPYTKHU M KHOIKH IEePeXo/ia B HUKHEM JIEBOM YIJIy OKHA TaOJHIIbIL.
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BBenute pnaHHele W 3akpoiite Tabnmity. s 3TOrO MOXHO BBIOpDaTh B MEHIO ITYHKT
®@aiia — 3akpbITh, 1100 MPOCTO 3aKPHITH OKHO TAOIHIIBI TPH MOMOIIX MBIIIIH.

B Cnpaeouynvk abonenTos MITC : Tabnyya

Homep Tenediona | @amunua MO Anpec | TTM4HEIA
| [111-28-08 CmupHoe AE. yn.lNoroguHckan, o4, ke.y
| |£73-35-14 Mpoctakoe M@, yn.MNexotvHyee, 4.1, ke 46
| [444-89-7F Fpenoea O, yn.CTyneHyeckad, 0.45, ke.78
| |A55-H0-57 [aepunoea WMA  yn.dnotckana, 023, ke 123
| |B65-00-29 BabywkmHa N1, | yn. CypoctpontensHan, g.12 O
| |B65-44-77 Kotoe E.N. yN.CyaocTpoMTENEHAA, 0.6 O
| [398-99-77 Bapanoe P.J1 yN. CynocTpoOWTENRHAA, 4.1 O]
£999-99-99 Cewpupoea PO, yn Ycaveea, ,u,.311| (|
*

=10l |

SanMce: H| 4 || =1 |H|P*| Hz &

3. Cozoamp maoauuy «CnpagouHuk Ko0oe u mapughoe.
B pestcume koncmpyxkmopa coznaiite Tadauiy ¢ NoJasIMu:
Koo (Tun nanaeix — UuciioBoil, Ha BkJaake OOIIMe OKHA CBOWCTB MmoJjisi B f4eiike Pasmep
nosist BeiOepuTe J{muHHOE 11€e110€);
Cmoumocmyo 1 mun (Tun manubIX — JleHeKHBINH).
Cneanaiite nmoJsie Koo Ki04eBbIM.

B Tabnuuyal : Tabnuya =10l =l
MMA nong | Tun ganmere | OnHcaHie |«
kol Yucnosof
_ | CrommocTe 1 MrH Yncnosoi
— =
CEOHCTES NonA
ObuHe MNoACTaHOEKS I

Pazmep nona
MopMaT nona

AnNkHHHCE Lenoe

YHCno ABCATHYHEIX 3HAKOE ABTO

Macka esoaa
Moankce

IHAYEHKE MO YHOTYSHHRD 1]

YENOBME Ha 3HAYEHHE
CoobweHHe of owMake

DEAzaTENEHDE None Het

MHAEKCHPOEaHHOE None
CMapT-TErH

Aa (CoBNagEHHA He A0MYCKaaTCA)

MMA NONA MOXET COCTOATE M3
64 3HAKOE C Y4eTom Npofenos.
AnA CNREEKK MO MMEHSM NONEH

Ha¥MHTE Knagywy F1,

Coxpanute Tabiuiy noj umeHeM «Cnpasounuk k00oe u mapugos». Otkponte «CnpasoyHuk
K0008 U mapugoe» B pedcume mabauysl U BBEJUTE JaHHbIE. 3aKpOiTe TabIHILy.




B CnpaBouyHvk KO 0B W Tapudos : TabnKua

CTOMMOCTE 1 MHH
193

SanMce: I1| 4 || 10k |H|H6| mz 10
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4. Cozoamp maoauuy «Pecucmpayus mexncoyzopoonslx nepezosoposy.
B pesrcume koncmpykmopa co3naiite TaéJauIy € MOJISIMU:

Howmep 3axaza (Tun nanubix — CUeTYHK);

Homep menegpona (Tun nanubix — TexcroBblii, HAa BkiIaake OQOmmMe OkHa CBOWCTB MOJIA B

sueiike Macka BBoga Haoepute 000-00-00);

Koo (Tun nannbix — YuciaoBoii, B siueiike Pazmep nmoas BeiOepure [JinHHOE 1es10€);
Jnumenvnocms paszeosopa (Tum nanubix — UYumcaoBoii, B siueiike Pa3mep moJjisi BeiOepuTe

JliimHHOe 1eJioe);

Jlama (Tun panubix — Jlata/Bpemsi, B sueiike @opmat nmous BeiOepute Kpatkmii ¢opmar

AaThl).

Cnenaiite none Homep 3axaza KIIOYEBBIM. 3aKpOWTE OKHO M COXPAaHUTE CTPYKTYpPY TaOIHIIBI
1I0J1 Ha3BaHUEM «Pezucmpayus mexcoy2opoOnblX Nepeco8opos.

B Tabnuuyal : Tabnkya iy ] 4|
Wma nona | THN A&HHEX | CnHCaHHe | -
# |Homep saraza CHETYHE
HomMep TenedoHa TeKCTOBLIH
Kioa, Y noeoH
AMMTENEHOCTE PASMOEORE | MMCNOEOH
¥ AaTa JaTalepens
[~
CEOACTEA NONA
Ofwre MNoAcTaHoERS I
dopMaT nons KpaTicHit hopmat aath| kA
Macka EEDaa
MoanHce
IHAYEHHE MO YMONHAHHH
YEMOBHE Ha SHAYEHHE DOPMAT BEIEDAS SHIHEHHA
CeafmerE af i AaHHOro nonA. BelbepuTe
OAgsaTENEHOE None Het EVE R I (0
CO3A3ATE HOBEIF, JnA
MHASKCHPOESHHDE NONE Het

Pexgam IME HeT koHTRpONA
Pexwm npegnowxerud IME  Het
CMapT-TErH

CNPaEkH NO hopMaTaM
Ha#MHTE KRBy F1.

5. Yemanoseums ceazu mexncoy maonuyamu.

Haxxmute KHOIIKY Cxema JAHHBbIX Ha MaHCJIM HWHCTPYMCHTOB HJIN BBI6epI/ITe B MCHIO

Paoora ¢ 0a30ii 1TaHHBIX—>CXeMa JaHHBIX.

OtkpeiBaercs okHO Cxema JaHHBIX M OKHO nuainora JloGasienue Tadiamubl. Ecnu okHO
nuanora JlodaBiaeHue TadUMIbI HE BHIBOAUTCS (IIOCKOJBKY, Hal'[i UMEp, YK€ UMEETCs COXPaHEHHBIN

p
MAaKET CXCMBI ,Z[aHHLIX), Ha)XMHUTC KHOIIKY OToﬁpame Taﬁ.]'ll/llly | pa manenu HHCTPYMCHTOB.
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=

HAobaeneqve TabnMuel i |
Tabnuubl |3a|‘|p0cb| | TalnHuE! W zanpockl |

JaKpbiTe

d

CnpagoyHke adoHeHTos METC
CNPEB0HHHE KOADE H TapHbos

[« | v g

JoGaBbTe Tabmuupl: «Cnpasounux abonenmog MITC», «Pecucmpayus medxncoy2o0poOHbIxX
nepe2osopoe» n «Cnpagounux ko008 u mapughoe» B okHo Cxema JaHHBIX (YCTAHOBUTE yKa3aTellb HA
MMEHU TaONuIbl U HaXXMHUTE KHOTIKY Jlo6aBuTH ). 3akpoiite okHO quanora Jlo6aB/jienne Tadaunbl —
HaXXMHUTE KHOMKY 3akpbiTh. B okHe CxeMa JaHHBIX NIEPEHECUTE C TIOMOIIBIO MBI Tolie Homep
meseghora U3 OHON TaOIUIEI HA TToJIe Homep meneghona npyrout TaOIUITBI.

-l
-
Homep Tenedoqa
Aapec 7

TTHHHEIA \
Hokiep TenedoHa

Koa
ANHTENEHOCTE PASMOBORS
aTa

CnpaBo4yH4K A

Koa

CTOMMOCTE 1 MHH

-
|

W
[TosiButcst okHo U3meHenme cBsizeil. IloctaBpTe ranouky HampoTuB myHKTa OQbecnmeuveHue

LeJIOCTHOCTH JaHHBIX. THUI CBSI3M aBTOMAaTHYECKU OTNPEAETUTCS KaK «OAMH-KO-MHOruM». Haxkmure
kHonky Co3aaThb.

Taﬁnn alzanpoc, CEAZaHHaA TaEJ'IH 4 zanpoc;

ICI‘IDaBD'—lHHK aboHEHT! ¥ lPerMCTpauMﬂ MEHCAYTOPC j

Horep TenedoHa = | Homep Tenediona - &I
— OELEAHHEHHE, .. |

-

HoBoe. . |
v CBecnedeHve WENDCTHOCTH AaHHEX — |

l_ KackaaHoe 0BHOBNEHHE CEAZaHHEI: NoNeH

I- KACKaAHOE Y A3NEHWE CEASSHHBIX sanHced

THN OTHOWEHHA: ‘ OAHH-E0-MHOC KM ‘

IIpu BeIOpanHO# ommuu Ob6ecnedenue meaocTHOCTH AaHHbIX CYDBJ[ Access HE MO3BOJIUAT
pPETHCTPHPOBATh 3BOHKMA JUISI HECYIISCTBYIONIMX B 0Oa3e TeneOHHBIX HOMEpPOB WJIH B
HecylecTByomue B 6aze ropoaa. T.e. mpu BBoJIE 3aMucH B Ta0nuIly «Pecucmpayus mexicoy2opooHbIX
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nepezosopoe» Oyner mpoBepsAThCcs moie Homep meneghona Ha COBHAJeHHWE C KAKUM-THOO TMOJIEM
Homep meneghona w3 tTabnunpl «Cnpasounux abonenmos MI'TC.

AHaJOTHUYHO CO3/IaiiTe CBSI3b MEXAY MOISIMH K00 U3 TaOIULbl «Pecucmpayus mexncoy2opoonbix
nepezogopos» n Koo n3 tabmuubl «CnpasouHux ko008 u mapughosy.
E :E:-:ema AdHHbBIX ;|g|5|

4

Homep Tenedoqa

Aapec
TIHHHBIF Horep sakasa
Homep TenedioHa

Koa

AMMTENEHOCTE pasmoBOpa

dTa
A

Koa
CTOMMOCTE 1 FkH

[« | 1)

B cinydyae HEOOXOAMMOCTH W3MEHEHHUS YK€ CO3IaHHOM CBS3M MOXKHO IIEIKHYTh MBIIIBIO TI0
JUHUM CBSI3W (JIMHUSA CTaHET TOJCTOW) U BbIOpaTh B MeHI0O CBsizu —> U3menuThb cBs3b. [Ipu
HEO0OXOUMOCTH YAAJIUTh CBA3b BbIOEPUTE JIMHUIO CBSI3M M Hakmute kiaBuiny Delete umu mpaByro
KHOIKY MBI U MTyHKT Y IQJUTh.

3aKOHUYMB CO3/IaHUE CBsA3EH, 3aKpoWTe OKHO juaiora (CxeMa [JaHHBIX M HAKMUTE B
MOSIBUBIIEMCSI OKHE JTUAJIOTa COXpaHeHus KHonky Jla.

6. Cozoams popmy 011 6600a OAHHBIX.

B oxne 6asbr nmanHbix Co3ganue BbiOepure 3Ha4oK — Jlpyrue ¢opmbr (Mactep ¢opm).
BriGepute Tabmuiyy «Pesucmpayusi mexncoy2opooHbiX nepe2osopos», Ha OCHOBE KOTOPOU TpeOyeTcs
co3natk popMmy, WM OTKPOHTE ee B JII0OOOM pexnme. HakMUTEe KHOMKY PacCKPBITHS CIHCKA PSIIOM C

kHonkoii HoBblii 00BbeKT Ha TIaHEJIM MHCTPYMEHTOB W BbIOEpUTE AIeMEHT ABTOdgoOpMa WU
KoMmaHy MeHIO BeraBka — ABTodopma.

3akpoiite u coxpanure ¢opmy. B okxne mmamora CoxpaHeHHe CleyeT BBECTH UMs (OPMBI
«Pezucmpayus medxncoyeopoonvix nepeosopos» n Haxatb kHonky OK. 3axpoiite ¢popmy.

7. Beecmu oannvie ¢ maoauuy npu nomowiu ghopmol.

B okue 0a3pl maHHbIX BbIOepuTe 3Hauok Dopmbl. OTkpoiite Qopmy «Peeucmpayus
MedHcO0y20poOHbIX nepe208oposy. [1ist 3Toro BeiOepuTe UM GOPMBI U HAXKMHUTE KHONIKY OTKPBITH.

OnHoBpeMeHHO (popMa 0TOOpakaeT Ha 3KpaHe JaHHbIE, OTHOCSIIUECS TOJBKO K OJHOMN 3alucu.
B JIEBOM HUKHEM YTy OKHa dhopmbl HMEIOTCS 3JIEMEHTHI yIpaBiIeHUs
IRN z v |vilr#vs g (cnmeBa HampaBo):

- IEPENTH K IEPBOM 3aIKCH,

- IEPEUTH K MPEAbIAYIIEH 3aIUCH,

- HOMEp TEeKYIIEH 3aIuncu,

- IEPEUTH K CIICYIOIIEH 3alHCH,

- IEPENTH K MOCIIETHEN 3aIlHCH,

- 100aBUTH HOBYIO 3aMKCh B KOHEI[ TAOJIHIIbI,

- 00111ee KOJIMYECTBO 3aIUCeH.

C ucnonbs3oBanueM GHOpMbI BBEAUTE JAHHBIE B TAOIHILY.

ol
4 Homep 3akaza I—l

HoMep TensthoHa |e73-33-14

Kaoa gz0

AAMTENEHOCTE pasroaol 10
AaTa I 17.03.2007|
JanHcb: H| 1 || 1k |H |HE| H3 9
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[To okonwyanuu BBOJA 3akpoiire popmy. B okHe 6a3pl maHHBIX BhIOEpHUTE 3HAYOK TadaHIIbI.
OTtkpoiiTe Tabnuiy «Pecucmpayus mexicoyeopoOHbIX Nepe2o8opos» B pexcume maodauyvl. Y 0eIuTeCh,
47O TabIUIIa 3aM0JTHEHA TaHHBIMU, M 3aKPOUTE ee.

IR
Homep zakaza | Homep tenedona | Kog | OnWTeneHOCTE pazroecpa | Dara

- 11273-33-14 820 100 17.03.2007
- 2 444-89-76 820 5 17.03.2007
- 3 444-35-76 336 30 18.05.2007
- 4 273-33-14 562 6 18.03.2007
- 5 555-90-87 413 7 18.03.2007
- 6 273-33-14 862 3 18.03.2007
- 7 444-89-76 862 4 18.03.2007
- 8 444-89-76 336 2 19.03.2007
i 9111-99-95 820 1) 21.03.2007
* [CYETYHE] 1] 0

3anHck: HI 4 II 9k |H |HE| Hz 9

[Tocne HamoOXEHUS YCIOBUS yelOCMHOCMU OaHHbIX B CBs3aHHOE Tmone Homep menegona
TaOauubl «Pecucmpayusi mexcoy20poOHbIX Nepe208opos» MOXKHO BBOIMTH TOJBKO T€ 3HAYCHUS,
KOTOpble uMerTcss B mone Homep meneghona tabmuubl «Cnpasounux abonenmos MITCy
(amanmoruuyno s monst Koo tabmumbl «Cnpasounux ko008 u mapughoe» w mons Koa Tabmuiisi
«Pezucmpayust mesncoy2opoonsix nepecosoposy).

Ilone Homep 3axaza (Tun mojs — C4eTYUK) He docmynHo sl BBOJA, T.K. OHO 3aIlOJHSETCS
ABTOMATHYECKH Ha €IWHUILY OOJIBIIE MPEIBIIYIIETO 3HAYCHUSI.

8. Bviopams 360HKuU ¢ 00H020 HOMepa menegdona.

B oxne ba3a nanubIx BeiOepuTe 3Ha40K Co3nanHue - 3anpochbl B KOHCTPYKTOPE.

OTKpBIBa€TCS OKHO 3aMpoca B pedicume KOHCmpYKmopa U OKHO auainora JlodaBJjieHue Ta0IubI.
Jlo6aBbTe B 3ampoc Tabnuiy «Pecucmpayusi Mexicoy2opoOHbIX nepe2o6opoey. s 3TOro yCTaHOBHTE
yKazaTelb Ha MMs TaOmulbl «Pecucmpayus mencoy20poOHbIX nepe2osoposy W HAXKMUTE KHOIIKY
Jo6aBuTh ¥ KHOTIKY 3aKpbITh.

Aobasneqye Tabnuubl ﬂll
TabnHue |3anpoct.| | TafnMUEl H 3anpocs! |

JaKpEITE

CI‘IpaBD‘-IHMK aboHeHToE MITC
CNpaBoqHHE KOADE M TapHjos
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=1 Janpocl : 3anpoc Ha Ecibopry - |E||1|
-
m Cnucok noned

HoWep 3aKa3a
Homep TenedoHa

Koa

ANMTENEHOCTE PasroBoRa
fata

EnaHk zanpoca

Mone: =
birA TabnMuEe! —
CopTHpOEKA:

BbIE0A Ha 3KpaH: ] ] [ [

YCnoewe oThopa:

HAH hd
4 | 3

Jlo6aBbTe MO TAGJMIBI B 3aNPOC, MepeMelniasi X UMEHA ¢ MOMOIIBIO MbIIIH U3 CHUCKA
nonei B Onank 3anpoca. BoiGepure MMsI MePBOr0 MOJIsI B CHUCKE NOJlell W TIePeHeCHTe ero ¢
NMOMOIIBI0 MBIIIU B cTPOKy [lone énanka 3anpoca wau BbiGepuTe MOJie B PACKPBIBAIOLIEMCS
cnucke B siueiike [loe U Tak 1ajee Bee MoJIst.

Omnpenenure ycioBue ordopa. Beibepute B cTpoke YcjaoBHe 0TGOPA SUCHKY B CTONOIE OIS,
JUIsL KOTOPOTO 3aJaeTcsl yCIIoBHE. BBenuTe BhIpakeHUe Ui yciaoBus otOopa. Hanmpumep, HabGepute
Homep Teneona 4448976 B none Homep menegora v Haxkmute knasunry Enter.

=! Janpocl : 3anpoc Ha BLIGOPKY 10l xl

-

ANHTENEHOCTE PasroBopa
Aata

E C

Mone: |Homep sakasa Homep TenedoHa Koa ANHTENEHOCTE pas! ,e:l,aTe;

Mma Tabnkuel: | PerpcTpauna mess PervcTpauna mes s PerncTpauna mema Pernctpauna mema Pern—

COpTHROBKA!

BLIEDA Ha 3KpaH:
¥Yonoewe oThopa: "4445976"

[al2laH il
A | »

nmn

Hmena, He copepxalliye crenruaibHbIX CHMBOJIOB, MOXHO BBOJUTH 0€3 MPSIMBIX KaBbIUEK —
[IpsiMble KaBBIYKH OYIyT 100aBICHBI A8MOMAMUYECKU.

3akpoiiTe 3ampoc, COXpaHUB €Tro MojA Ha3zBaHueM «[Ipumep 3anpoca Ha 6blO0pKy». BeimoiHuTe
3ampoc. g 3Toro B okHe 0a3bl JaHHBIX BBHIOEPHUTE 3HAUYOK 3ampochl U JBAXKIbl HAKMUTE JIEBYIO
KHOINIKY MBIIIM Ha Ha3BaHWU CO3JIaHHOTO 3arpoca. BTopoi cnoco0 BBINOIHUTE 3alpOC: YCTAHOBUTE
yKa3aTellb Ha Ha3BaHHE 3alpoca U HaKMUTE KHONKY OTKpbIThb. Tpetuil crocod BHIMOIHUTH 3ampoc:
YCTaHOBUTE yKa3aTellb Ha Ha3BaHHE 3alpoca, HAXKMHUTE MPaBYI0 KHOIKY MBIIIM U BBIOEPUTE MyHKT
OTKpBITH B KOHTEKCTHOM MEHIO.

Pe3ynbTar BBIMONIHEHUS 3ampoca — 3TO Tabiuia, MoJas KOTOPO ObUIM yKa3aHbl MPU CO3TAaHUU
3ampoca, COAEpP)KMMOE KOTOpPOM OrpaHMYEHO IpH MOMOIIM yCJIOBUSA 3ampoca. B 3ampoce «/Ipumep
sanpoca Ha 6blOOpKY» OTOoOpaxkeHa HH(OpPMalMs TOJBKO O 3BOHKaX C YKa3aHHOTO B YCJIOBHH
Tese(hOHHOTO HOMeEpa.
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Homep zakaza | Homep Tenedona | FKog | OnurencHocTe pazroecpa Hata
2 444-539-76 17.03.2007
3 444-89-76 18.03.2007
7 444-89-76 18.03.2007
8 444-539-76 19.03.2007
[CHETYHE)

Janmce: I1|1|| 5 }lbllb*l W3 5

9. Buibpamp 360HKU, yO061€mMEOpAIOUUE YCI0BUIO.

AHaJIOTUYHO CO3/alTe ellle HECKOJIBKO 3alpOocoB Mo Tabnuue «Pecucmpayus mexncoyeopooHbix
nepe2oeopos.

«3anpoc no 3aoannou oamey: O0TOOpaTh MH(POPMALMIO O 3BOHKAX, CHENaHHBIX 18-ro mapra
2007 roga. [ns aToro B none JJama BBeaute Y cjoBue otoopa =#18.03.07#.

«3anpoc no 3adanHomy nepuody epemeHu»: oToOpaTh MH(OPMAIMIO O 3BOHKAX, CIEIAHHBIX C
18-ro mapra 2007 r. mo 21-e mapra 2007 r. Jns storo B moise /lama BBenuTe YcJIOBHe 0TOOpa
Between #18.03.07# And #21.03.07#.

«3anpoc no 3a0annoll orumenbHocmu: 0TOOpaTh MH(GOPMAIMIO O 3BOHKAX C JUTUTEIHLHOCTHIO
pasroBopa MeHblle ceMu MHHYT. [l 3TOro B moie /[numenvnocms paszeoéopa BBeAUTE Y CJI0BHE
oTdopa <7.

10. Cozoanue 3anpoca c napamempom.

[Ipy mpocMoTpe pasroBOpOB, COCTOSIBIIUXCS C PAa3NIUYHBIX HOMEPOB TeJIe(OHOB, HET
HEOOXOIMMOCTH KaXAblil pa3 M3MEHATh 3anpoc W BBOAUTE Homep menegpona B peodcume
koncmpykmopa. Ilporiecc naMeHeHus Y cJIOBHS 0TOOpPa MOKHO aBTOMAaTH3UPOBATh IyTEM CO3/IaHUS
3anpoca c napamempamiu.

CosnaiiTe HOBBIN 3apOC B pexUMe KOHCTpyKTopa. Jlo6aBbTe B 3ampoc tadmuily «Pecucmpayus
MedHCOY20pOOHbIX Nepe208oposy. J1o0aBbTe Bce MOl TAOIUIIBI B 3aIIpOC.

BBenute B stuciiky B cTpoke YciioBue 0Td0pa mnonsi Homep menegona ycinoBue, coaeprkaiee
wabnon napamempa, VMEIOLUIMA BHJ KBaJApPaTHbIX CKOOOK C cOJEp)KallUMCS B HHMX TEKCTOM
npurnamenusi. Hanpumep, [Beeoume nomep meneghonal.

= 3Janpoc 1 : 3anpoc Ha BbIDopKY - |El|l|
-

*

Hosep 3aKka3a

Homep TenedoHa

Koa

AMMTENEHOCTE PA3MOEOPE
fata

i o]

Mone: (Homep sakaza Homep Tenediona Koa ANHTENEHOCTE pas;

MMA TaOMMUBI: | PerkeTpauma mews | PErMCTPAUMA MEwAYTOPOAHE | PervcTpaumrs mews | PErHETPAUMS ek i

COpTHROBKS:

BriBOA, Ha 3kpaH:
Y¥cnoexe oTBopa: [BseanTe Homep TenedoHall

MK hd
| »

3akpoiiTe 3ampoc, COXpaHMB €ro IMoJ Ha3BaHueM «llpumep 3anpoca ¢ napamempom.
BrimonuuTe 3anpoc. BBeAeHHBIN TEKCT MpuriamieHus OyeT BhIBEIEH KakK MOAMKUCH MOJis, B KOTOPOe
BBOJIUTCS TIapaMmeTp 3ampoca. Beenure 3naueHue mapamerpa. Hampumep, Homep tenedona 4448976 u
Haxxmute kHonky OK.
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BeEaHTE HOMED TenedoHa

[444a978]

OK I OTHEHS |

11. Co30anue 3anpoca c 6b14UCIAEMBIM HOTIEM.

TpeOyeTcs BBIUMCINUTH CTOMMOCTb KaXJ0ro pasroBopa. [lyis 3Toro mnoHajgoOuTCs Imoje
Jnumenvnocms pazeoéopa w3 TadIUUBL «Pecucmpayus mexicoy20poOHbIX nepe2ogoposy W ToJe
Cmoumocms 1 mun u3 Tabmuusl «Cnpasounux ko0oe u mapugoe». VX NpousBeleHUE U €CTh
CTOMMOCTb JUTSI KXKI0TO Telne(OHHOTO pa3roBopa.

Co3paiiTe HOBBIH 3ampoc B pexxuMe KOHCTpykTopa. Jlob6aBbTe B 3ampoc Tabnuiel « Pecucmpayus
MeACOY20POOHBIX nepe208opos» N «CnpasouHuk k0008 u mapugosy.

JloGaBbTe mons B OnaHK 3ampoca IyTeM IiepeHoca mnoned Homep meneghona, Koo,
Jnumenvnocmv  paseosopa, Jlama W3 cnucka noieu TaONUUBl «Pecucmpayus mexcoy2opoOHbIX
nepe2osopos» B O1aHK 3anpoca.

B crpoke Ioae oOnanxka  3anpoca  Habepute  Cmoumocmsv:  [[numenvnocmo
pazeosopa] *[Cmoumocmo 1 mun]. Cmoumocmu: — UMs ebluuciiemozo nois. B pescume mabauysl 0HO
CTaHOBHTCS 3arOJIOBKOM CTOJIONIA.

3akpoiiTe U COXpaHHUTE 3alpoc MOJ Ha3BaHUEM « Cmoumocmb MexHcOy20pOOHbIX Nepeco8opos».
Bremmonnute 3anpoc. [lone Cmoumocms He cyliecTByeT HU B OAHOW M3 TAOJIMIl, HO MPUCYTCTBYET U
BBIUMCIIEHO IO 3aJJaHHON (popMyIie B 3ampoce.

= CTOMMOCTE MENCAYTOPOAHEIX NEPErOEOPOE ;| ZAaNPOC HA BEIDOPKY

Homep Tenedona | Kog | OnMTensHocTE pazroeopa Oata CTOMMOCTE
444-839-76 336 30| 18.03.2007 578
444-839-76 336 2| 19.03.2007 386
| |555-80-87 413 7| 18.03.2007 2259

| |£73-33-14 320 100 17.03.2007 12,1
| [444-89-78 320 4 17.03.2007 B05
| [111-99-93 320 1) 21.03.2007 1.21
| |£73-33-14 352 B 13.03.2007 11,58
| |273-33-14 062 3 18.03.2007 579
| |444-89-78 4 18.03.2007 772

3anMick: I<| 1 || mnk |b| |H9| H3 10

Bce nasBanms mosneil 6a3bl JaHHBIX CleIyeT HAOUpPaThb 6 MOYHOCMU MAK JHce, KaKk OHU ObUIH
3a/1aHbI [IPU CO3JaHUH TaOIHL. 3HAYEHHE UMEET U PETUCTP, U KOINYECTBO IPOOETIOB.
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= Janpocl : 3anpoc Ha EbIbopKY — IEIIEI

-
Homep zaxaza
Haokiep TenedaHa CTDHMDETb 1 MHH

Koa
ANHTENEHOCTE pasroEopa
Aata

i B

Mane: |Home Koa Amite | Jarta CTOMMOCTE! [AMHMTENEHOCTE pasroeopal*[CrommocTe 1 muH]l =

WA Tafinkubl: |Per Permc Permc Permc o
CopTHROEKA!
BbIE0A Ha 3KpaH:

¥rnosve oTBopa:
-
4| | »

HAH:

Ecnu mpu BBIYHCICHHM CTOMMOCTH KaXXIOTO Pa3roBOpAa YYWTHIBATH PA3IHUYHBIA Tapud s
JMYHOTO U CIy>Ke0HOTr0o Telne(OHOB U CUNTATh MHUHYTY pa3roBOpa co CIIy>keOHOTro B 3 pasza JI0poxke, TO
3aIpocC C BBIUUCIIIEMBIM TIoJieM Crmoumocms CleayeT co3AaBaTh TaK:

- CO371aTh HOBBI 3aMPOC B pedcume KOHCmMpPYKmopa,

- 100aBHTH B 3aIPOC BCE TPHU TAOIUIIHI,

- IOMECTUTH B OsiaHK 3amnpoca nons Homep menegona, Koo, [numenvnocms pazeosopa, /lama,

- B matoM ctosbme crpoku Ilose HaOpars 6e3 mpobenoB: Crtommoctn: IIf ([JIuunbriii]=/a;
[AnuTeabHocTs pasrosopal*[Croumocts 1 MuH|; [JaureabHocTs pasrosopal*[Croumocts 1
MHUH]*3).

IIf — 510 @ynryua. OHa BO3BpaIIaeT OJHO U3 ABYX 3HAUCHHM, B 3aBUCUMOCTH OT UCTUHHOCTH
WIN JIO)KHOCTHU ycinoBus (Tak ke, kak ¢ynkuusi ECJIN B Microsoft Excel). Ctpykrypa ¢ynkuun 1If
Toxke aHanornyHa crpykrype QyHkuun ECJIM: (ycnoBue; 3Hau€HHE €ClIM MCTHHA; 3HAYEHHUE €CIIU
JIOKb).

12. Cozoanue uzeewienuii 06 onname ycaye MI'TC.

B okue baza nannbix BeiOepure Co3nanmne 3Ha4ok MacTep 0T4eTOB.

B okxne Co3nanue otuyeroB B crnucke TaOauusbl/3anpocskl BblOepuTe MNYHKT Tabruya:
Cnpasounux abonenmos MITC. Tlepemectute nonss Homep menegona, Pamunus HO, Aodpec,
Jluynoii w3 monst cniucka JloctynmHsble moss B mofie cnrcka BolOpaHHbIe 1M0JIsI ¢ TOMOIIBIO KHOMKU

>

Co3paHYe 0THETOB

BeIGEpMTE NONA ANA OTHETA,

% v || AomycEaeToA BRIN0p HECKONEKM: TABNHL HAK aNPOCoE,

TaBnHUEl H 3anpock!

ITaEnnua: npasodHnE aboHeHTos MITC ;I

AOCTYNHEIE NONA: BelGpaHHEE Nona:

CDaMMJ'IHF! 1o

=

Aapec B |
=

el I

NMiuHER

OTHEHA | < Hazaa | danee > | FoTosn |

Packpoiite crnmcoxk Tab6auubl/3anpocsl u  BbIOepUTe MYHKT 3anpoc: Cmoumocmo
MeAHCOY20POOHBIX NEPELOBOPOS.
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BblﬁEpMTE nona Ana oT4eTa.

JonmyckaeToA seI00p HeckonekH: TaBnHy HAK 3anpocos.

TafnHuEl M 3anpoce!

|3anpoc: CTOMMOCTE ME Ay MO0 AHBD Neperasop: ~ |

AocTynHEIR NonA:

BrlBpaHHEE nona:

Homep TenedoHa

= DamHaHA FMO
ANMTENEHOCTE PA3rOBOPa = | Aapec
fata
CTOHMOCTE

<]
=]

OTHEHA | = Hazaa, | fanee = | FoTosn |

[lepemecture mons Koo, Juumenvnocme paszeoeopa, lama, Cmoumocms W3 TONS CIHCKA
JocTtynHble moJis B 1oJjie cniucka BolOpaHHbIe MmOJIsl.

EDBABHME OTYETOB

==

=

TabnHuEl W 3anpoce!

BbIEEpMTE nona Ana oT4eTa.

JonycraeTeA BeIBop HECKONBKHY TaBnML, HNK 3anNpocos.

|3an|30c: CTOMMOCTE ME Ay OPOAHED: Neperasopc_~ |

JocTynHBIE NonA: BelBpaHHEIE nons:

HomMep TenethoHa
PamHaHA FC
Anpec

MHYHEIF

Koa
AMUTENEHOCTE PA3rOB0Pa
AaTa

o
=
|

OTHEHA | = Hasan | fanee = | [oTosn

Haxwmute xkHOonKy [lasee.

EeiBepHTE BMA NPEACTIENEHHA
AEHHEIX!

Homep Tenedona, damanua MO, Aapec,
MH-HEIF

3E:

SEOYH
- CToMmac

. g
Tk M

EHTOE

£ Moa, AnMTensHoCTE pasrosopa, fMata,
A Y TOPOAHE: NEF

CTOHMOCTE

_»I BbIEECTH AONOAHHTENEHEIS
CEEAEHHA

OTHEHA | < Hazaa danee > FoTosn

Haxxmute kHonky [aJiee.
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CospaHve OTYETOE

A0B3BNTE YROBHK MY NMHPOBKH?

Homep TenedoHa, Damunma MO, Aapec,
MkHHBI

Moa, AnMTensHOCTE pasrosopa, fMata,
CTOMMOCTE

PAMHAHA MO
AAPEC

MHHHEF _|{
Koa

ANHTENEHOCTE PasroBopa & |

AaTa

¥poOEEHE
CTOMMOCTE

=]

[T EyOMHEeERE, .. | OTHEHA | < Hazaa, | fanee = | FoTosn

Haxmvute kHoniky JlaJiee.

Co3paH|e 0THETOE

BbIEEpHTE MopAAQK COPTHMPOEEH M EBIMHICNEHKA, EEINDNHAEMEE 409 SAMHCEA,

JonycKaeToA copTHROBKS 3anMced No BO3PacT aHHKD

WM N2 YERIEAHKHD, BENHYEHWaER 40 4 NoneH,
P A

1. I vI N0 BO3PACTAHHH |
1 2 3 4 P
a5 o am
BE e e e . I YI Mo BOSHACTatHH
o o 3. I - | | moesspacTatii |
o ommmn wmmun wmm
4, I - I Mo BOSEacTaHFHY |

Tor |

B e mn wwme wes
+ nnn e s s
T wmEx NENE MEEE XXX

OTHEHA | < Hazaa | danee > | FoTosn

Haxxmure kHonky MToOrm....

HTorn
F.akHe MTOroBbIE 3HEHEHHA HE0BX0AHMD BEIMMENHTE? ok |

Mone Sum  Awg  Min Max OITHEHA

Anwrensrocte pasrosopa 1 1 T T

MNokazaTe
CTOHMOCTE: M OO
% aHHbIE H MTOMHM

& TONBKO MTOMM

™ BemwmconTe npoueHTE!

VYcranoBure Daaxkok B ctpoke Crommocth ctonoma Sum. Haxmure kHomky OK. B oxne
Co3nanue oT4eTOB HAXXMUTE KHOTIKY /[lasee.
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CospaHve OTYETOE

BrIBEQHTE BMA MAKETa ANA OTHETA,

—Maker ————— 1 OpmeHTauMA —
 cTyneHyaTo ¥ EHIKHARA
& anok o« anebomMHan
HHEK KKK
o 5
KARKN A
KEHKURARK ¢ CTpYKTYDa 2

KK KHKX RHKH KHRX

WA MMM W NN " no nesory kparo 1

WA MM MMM MHNNN

WA MM MMM MHNNN " no nesomy Kpato 2

WA MM MMM MHNNN

WENEE AR REEEE AR
AR HHEE HHAEE AR
AR HHEE HHAEE AR

V¥ HacTponTe wHpHHY Noned ana
PE3MELLEHHA Ha DAHOA CTRAHHULE,

OTHEHA | < Hazaa, | fanee = | FoTosn |

Bri6epute mapametp eTpykTypa 1 u Haxxmute kHOnKy [lasiee.

Co3paH|e 0THETOE

EeldeprTe Tpedvemeld CTHE,

Aenoeai
CBEIMHBIA
KREKRHH .
Mony #HpHEIH
CaTeiF
KREX REHH P
CNoEaHHEIM

i

{CTpOrKA

3arojIOBOK

Iomoics manHEIx
SMEMEET MAHHET

OTHEHA | < Hazaa danee > | FoTosn |

Bri6epute ctuib oopmiieHUs 1 HAKMUTE KHOTIKY JlaJiee.

ED3A3HME OTHYETOEB

3a2A5HTE MMA OTHETA?

|MzBewenmel

Wi azaHel BCE CESASHMA, HEOBX0AMMEIE ANA CO3A3HMA
OTHETA C NOMOLWERDY MACTERAS,

JanEHeRIME AEHCTEMA!

' MpocmoTpeTs oTueT.

r MBMEHI‘ITb MAKET OTHETA.

[ Brigectr chpaexy no paboTe c oTueTam?

OTHEHA | < Hazaa | Janee = [oTosn |

Beemure wums ortdera Mzsewenue M HaxmuTe KHONKY IoroBo. T.k. BbIOpaHa oOIIIuUs
IIpocMoTpeTh O0TYET, TO CO3AaHHBIN OTUET «/36ewenuey cpa3y OTKPBIBAETCS.
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Hspemenue

Homep Temedona 111-99.98

Parmma HO Crmpros &E.
Appec v I or omesckad, £.4, k8.7
Jhiymsrt

Kog JIMHTENbHOCTE P a3ToBopa Jara CToHMOCTH

20 1 2105207 121

Hmraans 'Horep renedosa’' = 1119992 (1 2 armees)
Sum 1,21

Homep Tenedona 273-33-14

darmima HO Mpocrakos H.$.

Appec v Il exommmmes, 7.1, k6 .46
M s

Kog JInHTenEHOCTE pasToBopa Jara CronrocTs

3 12052007 572

a2
CTpaHHLA! I<|<|| 1 |m] LI | y

B npunnune, usBemienus rotoBbl. OIHAKO B HUX €CThb HEHYXHass aOOHEHTYy WHGOpMaIus.
Kpome Toro, 00bIYHO M3BEIIEHUS UMEIOT CTAaHAAPTHBIA pa3Mep, U KaKI0e IMevyaTaeTcsi Ha OTACIBHOM
CTPAHMIIE LIEITUKOM.

B okHe 0a3pl MaHHBIX HaXKMHTE 3HAYOK OTYETHI W OTKpOUTE «I38ewenuey» B pedicume

KOHCmpyKmopda.
¥ M3BeueH1e : DTHET =10l x|
|l||-|-1-|-2-|-3-|-4-|-5-|-s-|-?-|-s-|-9-|-10-|-n-|-12-|-13-|-14-|-15-|-1s-|-1?-|-13-_

j # 3aronoEck oT4YETA
T T T

S| H3BemmeHnE ™
3 I

j & EEpxHHA KONOHTHTYN

& Saronoeok rpynnel 'Homep TenedhoHa

Z |Home1 Temedpona |HCIMB remedoHa

T 1Y Tz
[ LA ETY [ [ e P =

I
1

- [ ANEMEHTEI
s |Azped |&sape i ¥NpaEneHu
: |J'l.|nm:mi i L]

3 [ FKoa||  Jmxrermsmnpers pasrosoph|| J'ﬁgmcny/l

& OBnacTh gaHHbR

br | JEpenjoract,_[JEen]__Jleeten ff [ ]| i

& [prmeyaHke rpynnel ‘Homep TenstoHa’

="Hrore mma " = "Honpep Temedona’ = || & " " &8 [Homep memedpra] & 10" & Count(*) & " v Hf['tcvm t(*)=1;|'zarme0es ;":am||
Sum |=Sum.([C'mm |
& HiwHMA KONOHTHMTYN
|
| | ="Chparema| b [Pdze] & " " [Pages]|

it

# MNpHHEYaHHE 0THETS

W3meHnTe BBICOTY paszena 3arosioBok rpynnbsl ‘Homep tenedona’. /[nsg storo ycraHoBute
yKa3aTellb Ha HUKHIOKO TPaHUILy pa3jiesia U IEPEMECTUTE yKa3aTelb BHU3.
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F M3BEeuEHKE  OTUET ;lglﬂ

e s
j I # SaronoEck aTHETa
“|M3BenieHue

1

& BepxHWA KONOHTHTY A
& Saronoeok rpynnel ‘Homep Tenedora’

z |Home] Tenediona | |Home TenedoHa

1 i-‘;‘-' ot FEGO i iL'I'J ATENIETT P10

; |A,npe|: | |A,u;pe

:— |.]'l.rnm:m:i‘l |

3 [ Koa|[ Jmremsnpcrs pasrosopp| | Jard|[ CropmiocTy

‘

- YiapaTeny rpadulel pazgena

5

- /

- +Z
& OANacTe AdHHE!

] x| [Beemwmpeoer R  [Jemspem | ||
& MpHMedaHke rpynnel ‘Homep TenegoHa’

- || |="Hrore ma " f: "Homep Tenedoma’ = ' & " " & [Homep renedpral & | (" & Count(*) & " " & [I Count(*)=1,|'zamecs"|,"

2| [ Sm] =S [Crroramy|

_I & HAsHHA KONOHTHTYN
I T T T T T T T T T T T T T T T

q| |
Beigenure ykasartenem BcCE€ 3JEMEHTHI YIPaBIECHUS B paszeinc 3aronoBok rpynnsl ‘Homep

TesiepoHa’, BIOMpas X MBIIKON npu Haxaroi kiasume Shift. M npocto BeinennTe MBIIIBIO BCe

JJIEMEHTBI, HE OTIIyCKas JIEBYK0 KHONKY MblM. [lepemecTuTe 31€MEHTHl yNpaBieHWs BHU3 IpU

MTOMOLIH YKa3aTeJsl MBI B BUAE «UEPHOU JaI0HI».

# Vissemenve : oTueT =[0] x|

N N O O =

] + 36I’?J’IDBDK IDT"-IETB : :
HN3BenieHue

& BepxHHA KONOHTMTYN

# Saronosok rpynnel ‘Horep TenedoHa’

1

2_ m

- mep TemedoHa OMER TETIE IIJDHE

3 | [ i armme HO apmm D d

er _A,um C . u

mlF3 Erhrmﬁ . [

5 = = " :

- 3 Ko J{HTe B HQC T PASTOEOP: o Aazdl CroypiocT 2

- T [ |
J # OBnacTb AaHHbX

- HCC\?I | ",[[mmer#mcn *aroxo#a | ||,[[a'ra| |||C'mm+ncn || | ‘ ‘
J & [MNpHmedaHme rpynnel Hovep TenedoHa’

- || [="Hrore mmr " = “Honpep Temeshoma’' = |' & " " & [Howesp memedpeal & | (" & Count(™) & " " & (Il Connt(*)=1;|'zarmes |
Tl |Sum |=Surm [Cmo g |
J & HwHHA KONOHTHTY N

- | 1 | 1 1 I 1
< |

Bergenure ykaszarenaeMm 3JIEMEHT, B KOTOPOM IIOMEILEH TEeKCT M3sewjenue. Ileperammre ero us
pazzena 3aroJioBka oT4era B paszen 3arosaoBok ‘Homep tenedona’.

VYnanute pasnenst 3arosnoBok otdera, Ilpumeuanme oruyera, HMKHMII KOJOHTHTYH U
BepxHuii koaoHTHTYJI. [[J11 3TOro HaXXMHMTE IpPaByI0 KHOIKY MBIIIM HAa Ha3BaHMU JIIOOOTO H3
pas3zesnoB U MmoovepeHo BeIOepHUTe MyHKTH KoJIOHTHTYJIBI, 3aro/ioBok/mnpuMedyanue oryera. To xe
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Bup — 3aroJsioBoxk/npuMevyanue oTuyera.
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KOMaHAaMHu

Bua — KosoHTHTYIBI

¥ M3BEueHHE : 0THET

|_"-|-I-|-2-|-3-|-4-|-5-|-8-|-?-|-8-|-9-|-1L‘|-|-11-|-12-|-13- TR =
j _# 3aronosck rpynnsl ‘Homep Tenedona’
B OfpafioTka cobbITHI. .,
B (= COpTMPOEKE W MpyNMHMPoOEKS
rH3Bemenue
z [ Bcraente
2 & LigeT sankeknftoHa 3
- |Homp TemedoHa |HDM P TEIT e
3 |Pastuma HO |¢'amml’ G
_; _Iégpec !A.u‘pe c 5 MNaHent 3NeMEHTOE
- |_]'[|{|u|],]j | |‘ [} KonoHTHTYEI |
g Ko || Tioperem) B zaronosor/npHpsuanre oTueTa T
# OBNacTE AaHHE!X 2?‘ “BOHCTES
HCDE | ||,E[mme:+imcn *a:roxo#a | ||ﬂa’:‘a| |||Cmm.kncn || ‘ ‘ ‘ l
# [pHMEYaHHE rpynnel ‘HoMep TenahoHa'
="Hrors anx " [ "Honep tenedona’ = [ & " " & [Homep tenedprea] & | (" & Coant(*) f " " & [ Count(*)=1 ,'zarmes’ ',":aml
Sum [=Surmi[Crosma]

Beigenure anemenT B pasaene Ilpumeyanne rpynnst ‘Homep Tesie¢oHa’ B KOTOPOM NOMEIIEH

TekcT ="Utorm nas " & "'Homep Tenedona’' =" & " "... u ynanute ero knasuieii Delete.

yl[aJII/ITB TCKCT 6Hympu 3J3JICMCHTA YIPABJIICHUA W YHAAJIUTh cam 3JJICMCHT YHPABJICHUA — 3TO
pasnuuHble JOedcTBUS. TekcT BHYTPH d3JEMEHTa YNpaBieHHs yAalseTcsl TaK: yKa3aTeJleM MBbIIIN
CTaBUTCSI KypcoOp BHYTPh JJIEMEHTa YIpPAaBICHUS W CTUparOTcs OykBbl KHomkamu Delete wm
Backspace. B pe3ynbrare 3jeMeHT yOpaBieHUs cyuecmayem, HO OH IycT. CaM 3JIEeMEHT yIpaBJICHHS
YAATACTCA TAK: YKA3aTCJICM MBIIIKW HaKaTb HA 'PaHUIY 3JICMCHTA YIIPABJICHUA TaK, I-ITOGI:I IIOABUIIOCH

oOpamileHuE C YepHBIMU KBaJpaTHBIMU METKaMU 0 KOHTYPY, U HaxaTb KHONIKY Delete.

Beigenure anement B pasznene Illpumeuanue rpynnsl ‘Homep Tesnedona’ ¢ Haanuceo Sum u

U3MEHHTE €€ Ha HAJMUCh Mmoeco. 3aKpolTe U COXPAHUTE OTUET «H36eujeHuey.

B okne 06a3pl maHHBIX BbIOepuTE 3HA4YOK OT4eThl U HaxmuTe KHOmMKy IIpocMoTtp, nmu6o
JIBaK]IBI IIETKHHUTE JIEBOW KHOTIKOW MBIIIH Ha OTUeTe «M38euyeHuer.

-ioix
HzpenicHne =l
Homep remedona 273-33-14
Parmma HO Mpocraxes H.$.
Anpec v [Tex oremmres, a1, ¥6.46
¥ oo
Koa nxrensHocTE pasroBopa HJara Cronmocrs
852 3 18062007 59
852 [ 18062007 1158
2 1) 10 17062007 121
Hroro 2947
H3Bemenne
Honep Tenedona 444 80-T6
Parmma HO Kpemora O.H.
Anpec L CTyAerdeckan, 145, k6 78
M o
Kox JnHrensHocTH pasroBopa Jara Croxmocrs hd
CTpaHHLE: I<|<|| 1 b|>|| ﬂ AN

13. Ileuampb Kaxcoozo uzeewieHus Ha OMOEIbHOM JIUCHe.

n
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Ortxkpolite oTueT «/36ewenue» B pedxicume KOHCMPYKmMopa.
Haxxmute mpaByro KHONKY MbId B obnactd 3arosioBok rpynnbl ‘Homep Tenedona’ u
BBIOEpUTE B MEHIO KOMaHy CBoO#CTBA.

ﬁ'PasAen: Jaronosokl pynnsid ﬂ

|3aFDHDBDKrD'}.-'I'II'IbID j
MakeT I S aHHEIE I CobkITHA I Apyrie Bre I
MMA o Jaronoeak” s
FOHEW CTREHMUE! v v v v v v v a0 s C
HoE&A CTpoOKS HAH cTonGeL
HE PAZOBIBATE v v v v v vt v e e Jo pasaena
BRBOAHIIKPAH . o v v v n v n s
PACWHPEHME o v oo oo a s Ao W nocne pa
CHATHE v v
MOETOPEHHE DASAENA « 4 0000 o
BRICOTE . v oo i i s 2,799
LEETOHA . . v v v e e 16777215
OROPMABHME v vy v OfbMHOE LI

B okHne cBoiicTB ycraHoBuTe 171 cBoiicTBa KoHen crpanunbl 3HaueHue /o pasaena. 3akpoiite
OKHO CBOMCTB.

Haxwmure kHonky CopTHpOBKa U rpyNnMpoOBKa Ha MaHEIN UHCTPYMEHTOB WJINM Ha)KMUTE
MpaByI0 KHOMKY MBIMHK B oOnactu 3arosioBok rpymnmbl ‘Homep Tesnedona’ u BeiOepuTe B MEHIO
komanay CopTHpOBKa W rpynnupoBka. Bribepure B OnmaHKe CBOWCTB rpymnmbl st cBoiictBa He
pa3psbiBaTh 3HaueHuEe Best rpynma. 3akpoiiTe oKHO.

CopTHPOEKa H rPpYNNHpoOEKa il
I Mone/BLIpakeHHe MopAAQK COpTHROEEK [«
Homep TenedioHa Mo BOIpACT aHKHD

]

CEOMCTES FPynne!

SaronoEcK rpsnnkl Aa

MpHMEYaHHE FRpYNNEl A3

[Py ANHpoERS Mo NOAHOMY SHAYEH
MHTEpESR

He pazpeiEaTE

HepasphlEHDE NpeACTSENEHHE
rpYMMEl HE OAHOH CTPEHHLE

Bocnons3ylitech kHONKON Bua Ha nanenu nHCTpyMeHTOB [Uis IlpeaBapuTeJbHOI0 mpocMoTpa
OTYETa HE NOKUAAS pedcuma KOHCmpYKmopa.

-l S Q] % BB
EI FOHCTpYKTOR

2. MpeABApHTENEHEIA NPOCMOTR

ﬂ DApazel,
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CTpaHmua: Ll;” 1 Llil

Ecmu mo ananoruu ¢ Microsoft Word uepe3 nmynkt menio @aiia — [lapameTpsl cTpaHubI

ycraHoBUTh Pa3mep Oymaru BS u Anb6oMHYy0 OpHEeHTAIMIO CTPAHMIIBI, TO M3BEIIEHHE 00 oruiaTe
yeayr MI'TC kaaplif KITHEHT MOJIYYUT B CIASAYIOIIEM BHUJIC:

il

IT3pemenne

Hioneep Temedwia 4445076
Farmmoex HO Fprmoes 0 H.

Appec ¥ Crymesne g, mdS e 78
¥ Micseo:

Kom JITHT EEHE (TE PAIT OF (FL Jara CroHmedTE

336 1 1803 2007 35

i 12032007 T

336 13032007

jaal | 5 17032007

crosues 14l 4[5 0 |n

OTuet coxpaHuTh ¢ TUNIOM aiina JJokyment Word.

3anstue 5. Komnbrotepusie cetu. [lonck nnpopmanuu B MHTEpHET (2 4.)
Bompocsr qi1st o0cyxaeHus:
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1. Komnsrotepnsie cetu. Onpenenenue. Knaccupukarms.

2. TI'moGanbubie ceru. [IpuHnumns! nocrpoenus. Ctpykrypa. HcTtopus co3manus riodaibHOM
cetu UMntepHer. CoBpeMeHHOe cocTosiHMe, ayautopus. Passutue Mutepner B Poccum. CepBucsl
WNurtepner

3. Anpecauusa B Murepner. ®opmupoBanue aapeca. IlorckoBsle MammHbl B VIHTEpHET U UX
XapaKTepUCTHKA.

3aganue:
1. Hcrnonp3yst 31eKTpOHHBIE anapeca VHTEpHET NPOBECTH TOUCK JIMTEPAaTyphl IO CBOEH
CHEIMALHOCTH B JIEKTPOHHON OHOIHOTEKE:

@, HAYYHAR SNEKTPOHHAR 7| '
EHBAWOTEKA Ha caiite https:/elibrary.ru/defaultx.asp

1.1 48"
« LIBRARY.RU

POCCUMIMCKAA
I'OCY AAPCTBEHHASI

1.2. | I I l 2 i b Ha caiite https://www.rsl.ru/ru/about/funds/elibrary

1.3. Ha caite https://urait.ru/

PesynbraThl moucka opopMIISIOTCS B BUJIE OTYETA.
dopma oTyera

DdUO
JuekTpoHHas oubamnoreka Elibrary
KuaroueBsble c10Ba Crnucok HaliIeHHOH JTuTepaTyphbl
...... 1
2
3
4
S5...
Jaexktponnas 6ubauorexka PI'b
KuroueBble cjioBa Crnucok HaliIeHHO# JuTepaTypbl
...... 1
2
3
4
S.
JaexkTpoHHas Oubauorexa IOpaiir
KuoueBble cjioBa Cnucok HaliAeHHOI JTUTEPATYPbl
...... 1
2
3
4
5.

YKka3aHus no BHINOJHEHHIO 3aJaHHI:

1.1. bubmnoreka eLIBRARY.RU — 310 kpynHeimuii poccuiickuii mHGOPMAIIMOHHBIN MOpPTAall B
00JIacTH HayKH, TEXHOJIOTHH, MEJULIMHBI 1 00pa30BaHUs, COACp)KAIINI pedepaTsl U MOTHBIC TEKCTHI
6onee 14 MUIITMOHOB HAyYHBIX CTATeH U MyOIUKALHA.
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1.2. B crenax Poccuiickoif rocyqapcTBeHHOM OMOIMOTEKM HAXOJUTCS YHHUKAJIbHOE COOpaHHe
OTEUYECTBEHHBIX U 3apyOeKHBIX JOKYMEHTOB Ha 367 s3pikax mupa. O0bEM Bcex (POHAOB MPEBBIIIACT
47 MWJUIMOHOB €AMHUI XpaHeHHs (1Mo coctostHMIO Ha 1 stHBaps 2018 ronma), U3 HUX OKOJIO TPEX
MUJUIMOHOB 0CO00 LIEHHBIX U3JaHUH U APYTUX TOKYMEHTOB.

@OHIBI pa3leNeHbl M0 KAaTEeropyusM H3JaHUM U JOCTYIHBI B COOTBETCTBYIOIIMX YHUTAJLHBIX
3anax. Kpome toro, Oonee 1,3 MuIoHa JOKYMEHTOB OIIU(GPOBAHO U BXOJUT B COCTAaB DJIEKTPOHHOM
onbaunorexn PI'B. JIocTynHBI TakKe COTHHU THICSY CeTeBLIX VIAJEHHBLIX PECYPCOB, TPHUOOPETaEMBIX
OMOIMOTEKON IJIs HAILIMX YUTaTeNei.

C 1oKyMEHTaMU 3JIEKTPOHHON OMONMOTEKH U CeTeBbIX VIAJIEHHBIX PECYPCOB MOKHO paboTaTh
Ha KOMIIbIOTEpax B uYMTambHBIX 3ajax PI'b, a wacTe W3 HHUX JOCTyNHa C JIOOOTO KOMITBIOTEPA,
MOJIKJIFOUEHHOTO K CETU UHTEPHET.

1.3. DnexTponHas 6ubnuotexa m3gatenbeTBa «HOpait» https://urait.ru/ ms Bcex moceTuteneit
(1axke He 3aperUCTPUPOBAHHBIX) pPAOOTAET B PEXKUME OJICKTPOHHOW BBICTABKH, TJ€ MOXKHO
o3HaKOMHTbCs (B mpenenax 10%) ¢ kaxapiM yueOHUKOM u3aarenbcTBa «tOpait» u ap

ba3swl, Trie ykazano "Bxoa", noctymnssl ¢ komnbioTepoB PITY (mo IP-agpecam).

Eciu nocrynna "AsTtopuzanms”, To Bam norpeOyeTcst BBOA maposis M JIOTMHAa OUOJINOTEKH
PITY, npu 3Tom 6a3a 10CTyMHA C JII0OOOT0 KOMIIBIOTEPA.

9.2 MeToan4yecKkne peKOMEHIANMH N0 MOAT0TOBKEe NMUCbMEHHBIX padoT

Jlokiian — 3TO KpaTKoe MH3JI0KEHHE B NHCbMEHHOM BHJE COJIEpKaHUS U PE3yJIbTaTOB
WH/IUBUYAIbHOM  y4yeOHO-MCCIICOBATENBCKOM  JEATEIIBHOCTH, HWMEET  PperjJaMeHTHPOBAHHYIO
CTPYKTYpY, cojiepkaHue u opopmiieHue.

3arauu JOKIaaa:

1. ®opMupoBaHuE YMEHUN CaMOCTOSITENIbHOM pabOThl CTYIEHTOB C UCTOYHUKAMH JINTEPATYpPHI,
UX CUCTEMaTH3alus;

2. Pa3zBuTHE HaBBIKOB JIOTMYECKOTO MBIIIJICHUS;

3. YriyOneHue TeopeTHUeCKUX 3HaHUH 10 MpobiieMe UCCiIeJOBaHus.

TekcT noknana AOKEH COJep’KaTh apryMEHTHUPOBAHHOE H3JIOKEHUE OIpe/IeICHHON TEeMBbI.
Jloknan JoJbKeH OBITh CTPYKTYpHUpOBaH (IO IJIaBaM, pasjenaM, maparpadam) ¥ BKIIOYATh Pa3Jielbl:
BBE/ICHHE, OCHOBHAsl 4YacTh, 3aKJIIOUEHHUE, CIHCOK HCMOJIb3yeMbIX HMCTOYHHKOB. B 3aBucumMocTH OT
TEMAaTUKU JIOKJIaJa K HEeMy MOTYT ObITb O(GOPMIICHBI TNPHIOXKEHHS, COAEp)KaIlue JIOKYMEHTHI,
WJUTFOCTPAIINH, TAOIUIIbI, CXEMBI H T. .

O6u1me TpeboBaHus K 0(hOPMIICHUIO MTUCbMEHHBIX PadoT:

Pabora BbIMONHSAETCS MEYaTHBIM CIIOCOOOM C HCIOJIb30BAHHMEM KOMITbIOTEpAa U MPUHTEpa Ha
oxHOU cTopoHe jiucta ¢opmara A4 uepe3 noaropa (1,5) unrtepBana. Tun mpudra (rapHurypa) -
Times New Roman, kerns (pa3mep) mpudta - 14. B pabote He 10omMycKaeTcsl UCMOIB30BaHUE MIpudTa
pa3HBIX TAPHUTYP.

CTpaHuipl UMEIOT CIEAYIOMKE TOoJIs: JeBoe 25 MM, npaBoe - 10 MM, BepxHee u HUxkHee - 20
MM. AG3aIHbII OTCTYN OJMHAKOBBIHN 110 BCEMY TEKCTY U paBEH 5 3HaKaM.

CtpykTypa paboThI:

- TurynbHbINA IUCT

- OrnaBieHue

- Beenenue

- Texct paOoTHI (T71aBBI)

- 3aKiro4eHue

- CIMCOK HCTOYHUKOB U JINTEPATYPbI

- [Ipunosxenus

Bce cTpykTypHBI€ 371€MEHTbI padOThl HAYMHAIOTCSI C HOBOTO JIUCTA.

3aroJ0BKM pacloiaratloTcsi MOoCEepeIMHe CTPAHUIIBI U YKa3bIBAIOTCS MPOMMCHBIMU OykBamMu 0e3
KaBBIYEK U TOUYKU B KOHIIE, BBIJICISIOTCS MONYKUPHBIM IpU(TOM. [lepeHocHTh ciioBa B 3aroJIoBKe HE
JIOTTyCKAaeTCs. 3aroJ0BKH OIJIABJIEHUS 10JKHBI TOUHO ITOBTOPSTH 3aI0JIOBKU B TEKCTE.


https://urait.ru/
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WnnrocTpanyu, UCTIONb3yeMble B TEKCTe paboThl, pa3MeIatoTcst Ociie ePBOi CChUTKM HA HUX U
cOmpoBOXAAIOTCS ciioBamMu «PucyHok», «Tabmuma», «Cxemayn, «['padux» u 1.1 Bee mmmocTpammm
HYMEpPYIOTCSl CKBO3HOW HyMmepauued apaOCkumu mudpamMu B HOpsJIKEe YIOMUHAHUS B TeKcTe (s
Ka)X/IOTO BHJIA HJUTIOCTPAIINI CBOSI HyMEpaIusi).

[TpunoxeHus: TOMHKHBI UMETh TEeMaTHUECKUE 3arojIOBKM U HYMEpYIOTCS apaOCKuMH Ludpamu.
[IepeyeHp NpHIIOKEHUIN YKa3bIBAETCS B OTJIABJICHUH.

Bce cTpanuibl paboTel, BKIIOYAs MPHIOKEHHs, HyMepYoTcs 1o nopsaky. [lepBoit crpanuieit
CUMTAETCSl TUTYJBHBIA JINCT, HA HEM HOMEp HE CTaBHTCS. [[OpSIKOBBI HOMEp TedaTaeTcs BBEPXY
CTpPAHMIIBI 110 LIEHTPY.

bubnmuorpaduieckne CChUIKH B BHJIE TIOJACTPOYHBIX MTPUMEYaHUH 0(DOPMIISIFOTCS B COOTBETCTBUHU
¢ I'OCT P 7.0.5-2008. HymepytoTcst apabckumu nuppaMu B Mpeaenax CTPaHUIbI, T.e. ¢ KaKAOH
CIIEAYIONICH CTpaHMIBI HyMepamus TOJCTPOYHBIX TPUMEYaHWH HaunHaeTcs ¢ muppsl  «1y».
JlomyckaeTcst HyMepoBaTh B Mpeieiax CTPYKTYpPHBIX yacTei paboThlI.

CIucoK HWCTOYHMKOB M JIUTEPATyphl OXBAaThIBACT BCE JOKYMEHTHI, HWCIIOJIB30BaHHBIC TIPU
BBINOJIHEHUH THCbMEHHON paboThl. B Hero BkiowaroTcs Ombmuorpaduyeckue 3amnucu JOKYMEHTOB,
o(opMIICHHBIE B COOTBETCTBUH C ACHCTBYIOIUMH CTaHIAPTAMU:

* 'OCT P 7.0.100-2018. bubaunorpaduueckas 3anuch. bubnuorpapuueckoe onucanue. O6mue
TpeOOBaHUS ¥ MPABHJIA COCTABICHUS

* IOCT 7.80-2000. bubnunorpadpuueckas 3anuch. 3aronoBok. OO0mue TpeOOBaHUS M MpaBUIIa
COCTaBIICHHUSI.
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