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PABOYAS ITPOI'PAMMA JUCHUIIVIMHBI (MOAYJIS)

1.1.

1. IlosicHuTEILHAS 3aNMHCKA

Hean 1 32124y IUCHUITHHBI (MOYJIA)

[lenp MUCHMIUIMHBL: IOATOTOBUTH BBIIYCKHUKA, OPUEHTUPYIOIIETOCS B COBPEMEHHOMN

OTEYECTBEHHOM MPABOBOM M HOPMATHBHOW 0a3e MO OpraHM3aliy XPAaHEHUsS 3JIEKTPOHHBIX

JAOKYMCHTOB

3amaun JUCLUILIMHEL:

pPaccMOTpCTb  OCHOBHBIC MCKAYHAPOAHBIC KW  HAIIMOHAJILHBIC IIPABOBBIC  AKTHI,

PEryIHMpYIOIINE BOIPOCHI XPaHEHUS DIIEKTPOHHBIX JJOKYMEHTOB;

pPaccCMOTPETh POCCUMCKUE 3aKOHOAATENIBHBIE aKThl, PErYJUPYIOLIME BOIPOCHl XpaHEHUS
JJIEKTPOHHBIX TOKyMEHTOB;

U3yYUTh HOPMATHBHO-TIPABOBYIO 0a3y 110 OpraHM3aldd XpPaHEHHsS AIIEKTPOHHBIX
JIOKYMEHTOB;
IPOCJIEIUTh B3aUMOCBSI3b OTEUYECTBEHHOM M MEXIYyHApOJHOM NpaBoBOM 0a3bl,
peryJupyronieil BOIpOCkl XpaHEHUs IEKTPOHHBIX JIOKYMEHTOB;

ONPENEIUTh J3Tallbl, HANPABICHUA W TEHJICHLIHMHM DPa3BUTHS POCCUMCKOM IPaBOBOM

HOPMATHBHOM 0a3bl, PEryJUpYIOIIEH BOMPOCHI OpraHU3AMH XPAHEHUS SJIEKTPOHHBIX

JIOKYMEHTOB

1.2.

Hepeqenb IVIAHUPYEMBIX PpeE3yJbTaTOB Oﬁy‘IEHHﬂ nmo AUcuoMIlJInHe,

COOTHECCHHBIX ¢ HHAUKATOPAMHU JO0CTUKCHUS KOMIIeTeHIMii

Komnerenuus HNuauxaropsl Pe3yabTarhl 00y4eHust
(K0 1 HAUMEHOBAHUE) KOMIIeTCHI Uit
(kK021 1 HAUMEHOBaHUE)
[1K-3 - Bnaneune | [1K-3.1 - 3Haer 3HaTh TpeOOBaHUS K
IIPaBOBBIMU OCHOBaMHU | 3aKOHOAATEIbHYIO U OpraHu3aluu u
JOKYMEHTOBEICHHUS U | HOpPMaTUBHO- (YHKIIMOHUPOBAHUIO CITY>KObI
apXUBOBE/ICHUS U CMEKHBIX | METOIUYECKYIO 0a3y JIOKYMEHTallHOHHOTO
obyacTeil 1 NpUMEHEHUE UX | JOKYMEHTAIllHOHHOTO oOecrieueHHs yrnpaBIeHUs U
B npodeccuoHaNbHOM | oOecrieueHus ypaBieH!s U | apXUBHOTO XpaHEHUs
chepe ApXUBHOTO JIeJa JIOKYMEHTOB.

YMeTh pa3pabaTsiBaTh
JIOKaJIbHbIE HOPMATHBHbIE AKTHI,
peryaupymomme padoTy CIIryKObI
JIOKYMEHTaIlHOHHOTO
oOecrnieyeHust ynpaBieHus U
apXMBHOT'O XpaHEHUS
JIOKYMEHTOB.

Bnaners HaBbIKaMM OpraHU3aluM
paboThI CiTyKObI
JTIOKYMEHTAIIMOHHOTO




o0ecrieueHus yrnpaBieHUs U
ApXUBHOTO XPaHCHUS

JIOKYMEHTOB
I1K-3.3 - Cnocoben 3HaTh IPABOBYIO U HOPMATHUBHO-
MPUMCHSITh METOJIMYECKYIO 0azy
3aKOHOJIATEIIbHYIO OpraHu3aIuy XpaHCHHUSI
HOPMAaTUBHO- AJIEKTPOHHBIX IOKYMEHTOB U
METOAMYECKYIO a3y OpraHu3aIui apXUBOB
CMEXHBIX 00J1acTei B AIEKTPOHHBIX IOKYMEHTOB.

npodeccuonansHoOM chepe | YMeTh aHANU3UPOBATH U 1aBaTh
OIICHKY ITPaBOBBIM HOpMaM B
cdepe opraHuzaluu XpaHeHHs
AJIEKTPOHHBIX JJOKYMEHTOB.
Bnagers nonnmanuem
TEHJICHLIUU PA3BUTHS
POCCHICKOM MPaBOBOi1
HOPMAaTUBHOH 0a3kl,
peryiupyroiei BOnpochl
OpraHu3aIuu XpaHEeHUs
AIIEKTPOHHBIX JIOKYMEHTOB.

1.3. MecTo Aucuunjnubl (MOAyJasl) B CTPYKType OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMbl

Hucuunnuna  «HopmartuBHO-mipaBoBast 0a3a co3maHus ©  (QYHKIIMOHUPOBAHUSA
JICKTPOHHOT'O apXHBa» OTHOCHTCS K YacTH, (popMHpyeMol ydacTHHUKaMU 00pa30oBaTEIbHBIX
OTHONICHUN ON0Ka TUCHUIUIMH Y4eOHOTo IIJJaHa IO HampaBleHUI0 NHoArotoBku 46.03.02.
«JloKyMEHTOBEICHUE U APXUBOBEACHHUEY.

Jl51s ocBOEHUS JUCHMILTUHBI (MOYJIsl) HEOOXOAUMBI KOMIIETEHIINH, CPOPMHUPOBAHHBIC B
X0JIe U3YUYCHUS CJICIYIOMUX TUCIUIUIMH | MPOXOXKACHUs mpakTuk: MHbopmarmonHoe mpago,
ApxusHoe npaBo, Ctanaaptuzanus 1OV, CtangapTu3zanus apxuBHOTO JAela.

B pesynprare ocBOEHMS AMCHMIUIMHBI (MOIyNsd) (OPMHUPYIOTCS KOMIETEHIIMH,
HEOOXOIUMBIE JJIs1 TPOXOKACHUS MPAKTHK.

2. CTpyKTYypa AUCHMILIMHBI (MOLYJIs1)

CrpykTypa AMCHUIUIMHBI (MOAYNsI) (TeMaTHYeCKUH IUIaH) BKJIOYaeT B cels oOuryro
TPYAOEMKOCTh H3YUYCHHUS TUCIUILTIHBI (MOYJIs) B Yacax M 3a4E€THBIX €AMHUIAX, BHIICIICHHBIX HA
KOHTAKTHYI0 pPaboTy OOydYarolIuXcsi € MperojaBaTelieM M CaMOCTOSTEIbHYI0 paboTy; Bce
pa3fensl AUCIUIUTMHBL B KOJIMYECTBO YacOB, OTBEJCHHBIX YUEOHBIM TUIAHOM Ha UX U3yUYEHHE, C
pa3OMBKOM 1O TeMaM, BUJaM 3aHATHH (JIEKIMH, MpaKTHUECKUe (CeMUHApCKUE) U 1a0opaTopHbIe
3aHATHSL, caMOCTOsITeNbHas padoTa), hopmam koHTpois. [Ipu peanuzanuu Ol BO Ha pa3znuuHbix
dopmax oOyuyeHMs CTPYKTypa TUCHMIUIMHBI pa3padarbiBaeTcs s Kaxaod (Gopmbl oOydeHus
OTAETBHO.

CTpyKTypa AMCHHUILIMHBI [JIs1 0YHO-3204HOI ()OPMBI 00yUeHH s
OO0mas TpyI0eMKOCTh JUCITUIUIMHBI COCTaBIsAET 3 3a4eTHBIX enuHuIlel, 108 gac., B ToM
qrciie KOHTaKTHasE paboTa 00ydaroImuxcs ¢ mpernoaaBaTeneM 36 Jac., caMoCTosTeNbHas paboTa

oOydaromuxcst 72 yac.



Buabl yuyeoHoii
padoThl, BKJIKOYAS

®opMbI TEKYyLIET0
KOHTPOJIA

CaMOCTOSITEIbHYI0 | YCIIeBAeMOCTH (1o
Ne Paznen padoTy CTYIEeHTOB U | Hedenam cemecmpa)
n/n AUCHUIINHBI TPYAOEMKOCTh ®opma
(B yacax) NMPOMEKYTOYHOM
aTTecTaluu
JeK. | mp. | 1al. | cam.
(no cemecmpam)
1 | DnekTpoHHBIE PeCYPChI 2 2 5 JOKJIaJ1
AHanu3 apxeorpaduueckoil moaroToBKu
2 | AOKyMEHTAJIbHBIX ITyOJUKAINI B CETH 2 2 5 | OnMI-KOHTpOJIbHAS
Nutepner
3 OO011re TPUHLIUIIBI IPOEKTUPOBAHUS 5 5 10
CETEeBBIX HHPOPMAIIMOHHBIX PECYPCOB.
4 TexHnonoruu u METO/Ibl, IPUMEHAEMbIE IIPH 5 5 10
CO3IaHUH MHTEPHET-CANTOB.
5 Ocnosuble npuHnums SEO (ontumuzanuu 5 5 10
CalTOB 1OJI TOMCKOBBIE CUCTEMBI).
Coznanue 1 pa3MerieHle roTOBOro
6 |uHpOPMALMOHHOTO pecypca B CETH 2 2 10 IIPOEKT caiTa
HNuTepHeT.
7 OO011re TpUHLKIIBI IPOMOYIIIEHA CETEBOTO 5 4 10

WH(POPMAIIMOHHOTO pecypcea.

Mexanu3mbl HOPMHUPOBAHWS HHTCPHET-
8 |CTaTHCTHKU U U3MEPEHUS aBTOPUTETHOCTH 2 4 10
CETEBBIX HHPOPMAITMOHHBIX PECYPCOB.

[IpoMexyTOUuHast aTTECTALUS
UTOrO 16 | 20 70

3a4eT ¢ OLIEHKOMI

3.1. O0mas xapakTepucTHKAa HOPMATUBHO-TIPaBoii 6a3bl cO31aHNSA U PYHKUMOHUPOBAHUS
3JIEKTPOHHOI0 APXHBA

OcCHOBHBIE ~ HCTOYHUKH 06a3el B cepe
(GYHKIIMOHUPOBAHMS 3JIEKTPOHHOIO apxuBa, MX Kiaccuduxamus. Hcropus ¢dopMupoBaHus
kypcy. Paspaborku HI'AHX, HAASHM. MHcropus

CTaHdapTU3alusd pa6OTBI C MallMHOYHUTAaCMbIMU JOKYMCHTAaMHU. COBpeMeHHOG COCTOSIHHC

HOpMaTHBHO'HpaBOBOﬁ CO3JaHusd H

HOPMaTUBHO-TIpaBOM  0a3pl 1O

HOpPMaTUBHO-TIPaBOBOM 0a3bl B chepe cozlaHus U PYHKIIMOHUPOBAHUS AIEKTPOHHBIX apXHUBOB.

3.2. HopmaTnBHO-TIpaBoBas 0a3a B cepe KOMILIEKTOBAHHUA M YKCIEPTU3bI HEHHOCTH
3JIEKTPOHHBIX JOKYMEHTOB.

Bompocsl skcnepTu3sl EHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB B pa3padorkax LII'AHX wu
[HAJIHM. Bornpocsl KOMIUIEKTOBAHUS U SKCIIEPTU3bI [IEHHOCTH IOKYMEHTOB B PeKoMeH manusx
BHUMJAJL no paGoTe cC D3JIEKTPOHHBIMH JIOKYMEHTaMHM B apXuBax OpraHu3zaluii u
rocyJapCTBEHHbIX apxuBax. CpOKM XpaHEHHUs DIEKTPOHHBIX JIOKYMEHTOB 110 MEpPEUYHSIM
nokyMeHTOB co cpokamu xpaneHnust 2000 r. u 2010 r. OcHOBHbBIE BOIPOCHI 3KCIEPTU3bI LICHHOCTH
AIIEKTPOHHBIX JIOKYMEHTOB, CTEMEeHb MX OTPAKEHHOCTHM B HOPMAaTHBHO-NIPaBOBOM 0asze.
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[lepcriekTHBBI pa3BUTHS HOPMATHBHO-IIPABOBOM 0a3bl B 00JacTH HKCIEPTHU3Bl IIEHHOCTH
AJNIEKTPOHHBIX JIOKYMEHTOB.

3.3. HopmaTuBHo-nipaBoBasi 6a3a B cpepe odecriedeHUsi COXPAHHOCTH M YU€Ta 3JIEKTPOHHBIX
JOKYMEHTOB

Pazpaborkn III'AHX u HAJIDHM B oGnactu oOecriedyeHUsi COXPAaHHOCTH M Y4ETa
AIIEKTPOHHBIX JIOKYMEHTOB. Bompocsl oOecrneueHHss COXPaHHOCTH M y4€Ta JOKYMEHTOB B
Pexomennamusix BHUM/IA]L o pabote ¢ 351eKTpOHHBIMU JOKYMEHTaMH B apXUBaX OpraHu3aiui
Y FOCYJapCTBEHHBIX apxuBaxX. OTeueCcTBEHHbIE CTAaHAaPThl XPAHEHUS U y4€Ta MAIIMHOUYUTAEMBIX
JOKYMEHTOB. MEXIyHapoJHble U POCCUNCKHE CTaHAAPTHl XpaHEHUs JoKyMeHToB B CO/I.
MesxayHapoiHble CTaHAAPThl XpaHEHUS HUPPOBBIX KOMUN JOKYMEHTOB apXUBHBIX JIOKYMEHTOB.
OCHOBHBIE BOIIPOCHI OPraHU3aLMKN XPAHEHUs], 00ECIIEYEHUSI COXPAHHOCTH U yUY€Ta 3JIEKTPOHHBIX
JIOKYMEHTOB, CTEIIEHb UX OTPaKEHHOCTH B HOPMaTUBHO-TIpaBOBO 0aze. [lepcrieKTuBbI pa3BUTHS
HOPMAaTHUBHO-IIPABOBOM 0a3bl B 00JaCTU OpraHU3allMM XpaHEHHs, 00eCIeUeHHUs] COXPAHHOCTU U
y4€Ta dJEKTPOHHBIX JOKYMEHTOB.

3.4. HopmaTuBHO-nnpaBoBasi 6a3a B cepe ONMUCAHNS IJIEKTPOHHBIX TOKYMEHTOB

Pazpaborkn LH'AHX u IHAJIDHM B obnactu omucaHusi 3JIEKTPOHHBIX JOKYMEHTOB.
Bonpocer onucanus pokymeHToB B Pexomenpanusax BHUWJIA/] no pabGote ¢ 31eKTpOHHBIMU
JOKyYMEHTaMU. MexIyHapOJHble U POCCHUIICKME CTaHAAPThl ONUCAHUS SJIEKTPOHHBIX
JIOKYMEHTOB. TpaKkTOBKa IMOHATUS «METAJAHHBIE» U COMYTCTBYIOLIMX MOHSATUHA B HOPMATHBHO-
npaBoBOil 0aze. OCHOBHBIE BONPOCHI OMHUCAHUS DJIEKTPOHHBIX JOKYMEHTOB, CTEIECHb HUX
OTpaXEHHOCTH B HOPMAaTUBHO-NPaBOBOM 0a3e. IlepcrieKkTUBbI pa3BUTHS HOPMATHUBHO-IIPABOBOM
0a3bl B 00JIACTH OMUCAHUS SJICKTPOHHBIX JOKYMEHTOB.

3.5. HopmaTuBHO-nIpaBoBas 0a3a B cepe HCNOJIb30BAHUA JICKTPOHHBIX JOKYMEHTOB

Bormpock! ucnonp30BaHusl MAITHHOYNUTAEMBIX U 3JIEKTPOHHBIX TOKyMEHTOB B Pa3zpaboTkax
HI'AHX u HAZIDHM. Bonpocs! ucnons3oBanus 10kyMeHTOB B Pekomennaunsx BHUN/IA L o
pabote ¢ 2IEeKTPOHHBIMU TIOKyMeHTaMHu. [Ipo0iema 1ocTyna k apXuBHBIM JIOKYMEHTaM U CTETICHb
e€ OTpaKEHHOCTH B HOPMATHBHO-TIPABOM 0a3e co3maHusi U (PYHKITMOHUPOBAHUS DJIEKTPOHHOTO
apxXuBa.
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4. UndopmanuoHHbie M 00pa3oBaTe/ibHbIe TEXHOJIOTUH

B pa3zgene paboueli mporpamMMbl Jal0TCS OSCHEHHS 10 OPTaHU3aIMH BCEX BUI0B yUeOHOM

IMPOTHO3UPYIOTCA O KUAACMBIC PC3YJIbTATHI.

No Buowt yueonoii Hupopmayuonnvie u
Haumenoeanue pazoena
n/n pabomul odpazosamenbHble MEXHON0UU
1 2 3 4
1 |O6wasa xapakmepucmuxa |Jlexyus 1. Besoounas nexuyusi ¢ ucnonvzosanuem
HOpMamueHo-npagoll 6azvl gudeomamepuanios
Co30aHUs U
@YHKYUOHUPOBAHUSA Cemunap 1. Paszeeprymas 6eceda c obcyscoenuem
9/IeKMPOHHO20 aApXUBA coobweHul
CamocmosmenvHas
patoma Koncyﬂbmupoeauuf u nposepka
0OMAWHUX 3a0AHUL NOCPEOCMBOM
91eKMPOHHOU NOYUMbL
2 |Hopmamueno-npasosas  |Jlexyus 2. Ilpobnemnasn nexyus
baza 6 chepe
KOMNJIEKMOBAHUSL U Paszsepnymas 6eceoa c obcysxcoenuem
9KCnepmu3bl YeHHOCMU Cemunap 2. coobweHul
91eKMPOHHBIX
OOKYMEHmMO8 CamocmosmenHas Koncyﬂbmupoeauuf u nposepka
0OMAWHUX 3a0aHUL NOCPEOCMBOM
paboma 91eKMPOHHOU NOYUMbL
3 |Hopmamueno-npasosas  |Jlexyus 3. Ilpobnemnasn nexyus
baza 6 chepe obecneuenus Contunan 23 Paszeeprymas 6eceoa c obcyscoenuem
coxpannocmu u yuéma P coobweHul
91eKMPOHHBIX
OOKYMEHmMO8 Camocmosmenvras |Koncynemupoeanue u nposepka
paboma OOMAUIHUX 3A0AHULI NOCPEOCHBOM
91EeKMPOHHOU NOYMbL
4  |Hopmamusno-npaeosas  |/lexyus 4. Ilpobnemnasn nexyus
baza 6 cghepe onucanus Cenunap 4.
NEeKMPOHHBLX Pazeepnymas 6eceda c obcyscoenuem
OOKYMEHmMO8 coobweHul
Camocmosmenvras |Koncynemuposanue u nposepka
\paboma 0OMAWHUX 3a0AHUL NOCPEOCMBOM
91eKMPOHHOU NOYUMbL
S5 |Hopmamueno-npasosas  |Jlexyus 5. Ilpobnemnasn nexyus
basa 6 cpepe Cemunap 3.
UCNOIb308AHUS Pazeepnymas 6eceda c obcyscoenuem
9NEeKMPOHHBIX coobuenull
O0OKYMEHMO8
Camocmosmenvras |Koncynemupoearnue u nposepka
\paboma 0OMAWHUX 3a0AHUL NOCPEOCMBOM

3JZ€K'mpOHH01/7 noumaol




5. OneHka nIaHNpPyeMbIX pPe3yJIbTATOB 00y4YeHH s

5.1. Cucrema onleHUBaHUSA

®opmMa KOHTPOJIS Makc. KoJIu4ecTBO
0aJ1J10B
3a oany Bcero
padory
Texymui KOHTPOJIb:
- yuacmue 6 ouckyccuu Ha cemunape |10 6annos 50 bannos
- konmponvHas paboma (memwl 1-3) |10 b6annios 10 b6annos
[TpomexxyTouHast aTTecTalus 40 6annos
(3auem c oyenkoir)
HToro 3a cemectp (Jucyuniumy) 100 6annos
3auem c oyenkou

IToy4yeHHBIM COBOKYIIHBIN PE3YJITAT KOHBEPTUPYETCS B TPAAULMOHHYIO KAy OLIEHOK U B
HIKally olleHOK EBporeiickoii cucteMsl nepeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM € TabIULIEH:

100-6amnpHas TpauionHas mKaa [kaia
1IKajga ECTS
95 -100 A
83904 OTJIMYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

50 55 yIOBJICTBOPUTEIHHO E
20-49 FX
0_19 HEYJIOBJICTBOPUTEIHHO HE 3aUTCHO F

52KpI/ITepI/II/I BBICTABJICHUA OLICHKH 110 JUCHHUITIIMHE

banasi/ Ounenka no Kpurtepun oneHkn pe3ya1bTaToB 00y4eHus: 1o

Hlkana AUCUUIINHE AUCUHUIINHE

ECTS

100-83/ «OTJIIMYHOY/ BricTaBnsercs oOydaromiemMycsi, €Ciu OH TIIy00Ko U

AB «3aUTEHO MPOYHO YCBOWJI TEOPETUUECKUNA U MPAKTHUECKUI
(oTHuHO)»/ MaTepHual, MOXKET MPOAEMOHCTPUPOBATE ATO HA 3aHATHUAX
«3aUTCHO» U B X0JI€ MPOMEXKYTOYHOH aTTeCcTaIuy.

OO0y4aromuiicss HCUEPITBIBAIOIIE U JJOTHYECKU CTPOMHO
u3JaraeT yueOHbI MaTepuall, yMeeT yBsI3bIBaTh TEOPHUIO C
MPaKTUKOH, CIPABIISIETCS C pEIICHHEeM 3a1a4
npodecCHOHATBLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO)KHOCTH, TIPABMIILHO 00OCHOBBIBAET MTPHHSTHIC
pereHus.

CB0OOO/IHO OpHEHTHPYETCS B yUeOHOU U
npodeCcCHOHATILHOMN JINTepaType.




10

Banael/
HMIxana
ECTS

OneHka nmo
AUCUUILIHHE

Kpurtepun oneHkn pe3y1bTaToB 00y4eHus 1o
AUCHHUILINHE

OrneHka o JUCIUIUIMHE BBICTABISIOTCA 00Yy4ar0IIEeMycs C
Y4E€TOM PE3yJIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUU.

KomnereHnuuu, 3akpeni€éHnple 3a TUCUUIIIMHOM,
c(hOpMHUPOBaHbI HA YPOBHE — «BBICOKUIY.

82-68/

«XOopouIoy/
«3a4TCHO
(xoporo)»/
«3a4TCHO»

BricTaBnsiercs 00y4aromeMycsi, €Ciu OH 3HaeT
TEOPETUYECKUM U MIPAKTUYECKUIM MaTepHall, FPaMOTHO U IO
CYLLECTBY M3JIaraeT €ro Ha 3aHATUSAX U B X0/
IIPOMEXKYTOYHOM aTTeCTally, HE JOIyCKas CyLIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics NpaBUIbHO IPUMEHSET TEOPETHUECKUE
II0JIO’KEHHUS IIPU PELICHUN IPAKTUYECKUX 3a1a4
npodeCCHOHATIBLHON HANIPABIEHHOCTH Pa3HOI'O YPOBHS
CJI0HOCTH, BJIaJI€ET HEOOXOAUMBIMHU ISl 3TOTO HaBbIKAMU
1 IPUEMAMHU.

JlocTaTouHO XOpOILIO OPUEHTUPYETCS B yUeOHOU U
npodeCCHOHATIBLHOM JINTepaType.

OrneHka o JUCIUINIMHE BBICTABISIOTCS 00Yy4arOIIEMYCs C
Y4€TOM pe3yJIbTaTOB TEKYIEH U POMEKYTOUHON
aTTECTALIUU.

Komnerenuuu, 3akperi€HHble 3a JUCUUIIIMHOM,
c(OpMUPOBAHbI HA YPOBHE — «KXOPOLIMII».

67-50/
D,E

«YIOBJICTBOPH-
TEJIBLHO»/
«3a4YTEHO
(ynosneTrBopu-
TEJLHO)»/
«3aYTCHOY

BeicraBisiercs o0yuaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U IPAKTUYECKUIA MaTepural,
JIOITyCKAeT OT/AeIbHbIC OIIMOKHU MPHU €ro U3JI0KEHUU Ha
3aHATHUAX U B XOZ€ POMEKYTOYHOU aTTECTALUH.
OOyuaromuiics UCTIBITHIBACT ONpPeIEIEHHbIE 3aTPyAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJOKEHUN ITPU PEILICHUH
NPaKTUYECKUX 3a/1a4 POo(eCCHOHATLHON HANPaBIEeHHOCTH
CTaHJapPTHOI'O YPOBHS CII0)KHOCTH, BJIAZICET
HEOOXOIMMBIMU JIJIs1 3TOTO Oa30BBIMM HABBIKAMU U
puEMaMU.

JleMOHCTpHpYET H0CTaTOYHBIH YPOBEHB 3HAHMS yUeOHOI
JUTEPATYpHI 110 JUCLUIIIIMHE.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYarOIEeMycCs C
Y4ETOM PE3YJIBTATOB TEKYIEW U IPOMEKYTOTHOU
aTTeCTalUu.

Komnerenuum, 3akperniéHsple 3a JUCHUIUIMHOM,
c(OpMHPOBAHbI HA YPOBHE — «JIOCTATOYHBII».

49-0/
F,FX

«HCYIOOBJICTBOPHUTEC

JIBHO»/
HE 3a4TEHO

BeicTaBisiercs o0yyaromemMycs, €ClIi OH HE 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKUNA U MPAKTHUECKUI
MaTepual, JoIycKaeT rpyOblie OMUOKY IPH €ro
M3JI0’)KEHUU Ha 3aHATHIX U B XO/1€ IPOMEXYTOUHON
aTTeCTallUU.

OOyuaromuiics UCTIBITHIBACT CEPbE3HbIE 3aTPYAHECHUS B
MPUMEHEHUN TEOPETHUECKUX MOJI0KEHHUH NMPHU pelieHnH
NPAaKTUYECKHX 3a/1a4 MPO(heCCHOHATbHON HApPaBIEHHOCTH
CTaHJAPTHOTIO YPOBHS CJI0)KHOCTH, HE BIIaJI€eT
HEO0XOIMMBIMH JIJIsl 3TOT'0 HAaBBIKAMH M TPUEMAMH.
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Banasl/ Onenka no Kpurtepun oneHkn pe3y1bTaToB 00y4eHus 1o
Hlkamna AUCHHUILINHE AUCHHUILINHE
ECTS

JleMoHCTpHpyeT (parMeHTapHble 3HaHUS y4eOHOH
JIUTEPATypHI 110 JUCLUIIIIMHE.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YYarOIEeMycs C
Y4E€TOM PE3yJIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALINH.

KoMnereHnuu Ha ypoBHE «1OCTATOYHBIN», 3aKPEIUIEHHBIE
3a AUCUUIUIMHON, He CPOPMHUPOBAHBI.

5.3. OneHovHblIe cpeacTBa (MaTEepHaJIbl) AJI51 TEKYILIEr0 KOHTPOJISI yCIeBA€MOCTH,
NMPOMEKYTOYHOM aTTeCTAIUM 00yYAIOIIUXCS M0 AUCHUIIHHE

=

Bonpockl K KOHTPOJILHO padoTe

1. OxapakTepusyiTe cocTaB, dTalbl Pa3BUTHS U OCOOCHHOCTH HOPMATHUBHO-IIPABOBOM
0a3bl B cepe co3ganus u GyHKIIMOHUPOBAHHS:

a) MaTMHOYUTAEMbIX JOKYMEHTOB;

0) SJEKTPOHHBIX JOKYMEHTOB.
2. OcHOBHBIE TTPOOJIEMBI, TOCTABIIEHHBIE B HOPMAaTUBHO-TIPABOBBIX JOKYMEHTaxX B cdepe:

a) SKCIEPTU3bl LIEHHOCTU MAIlIMHOYUTAEMbIX JJOKYMEHTOB;

0) obecrieuenus coxpanHoctu u yuéra MY /l;

B) onucanus MY/l;

r) ucnojib3oBanuss MY/I.
3. OcHOBHBIE POOIIEMBI, IOCTABJIIEHHBIE B HOPMAaTHBHO-TIPABOBBIX JOKYMEHTaX B cdepe:

a) 9KCIEPTHU3bI LICHHOCTH 3JIEKTPOHHBIX TOKYMEHTOB;

0) obecrieueHHst COXPaHHOCTH JIEKTPOHHBIX JOKYMEHTOB;

B) OIKCAHUS JIEKTPOHHBIX JJOKYMEHTOB;

T') UCII0JI30BAHUS AIEKTPOHHBIX IOKYMEHTOB.

[Tpu BBINONHEHUN KOHTPOJIBHOU PabOTHI MO KAXKIOMY BOMPOCY BHIOMPACTCS OJIUH
BapUaHT 3a7aHus. BapuaHThel BOmpocoB 2 U 3 JTOHKHBI KacaThCsl pa3HbIX cep paboThl ¢
MY/] 1 31eKTPOHHBIMU JOKYMEHTaMHU.

Bonpocsl Kk 3k3ameny

CocTtaB UCTOYHHUKOBOM 6a3bl O KypCy.

Ucropust  pa3paboTKM  HOpPMATHBHO-TIpaBOBOM 0a3el B cdepe co3mgaHusi u
(YHKIIMOHUPOBAHUS 3JIEKTPOHHOT'O apXUBa.

OcHOBHBIE MOHATUS, UCIIOJIb3YEMbIE B HOPMAaTHUBHO-TIPABOBOW 0a3ze ¢ cdepe co3aanus u
(YHKIIMOHUPOBAHUS 3JIEKTPOHHOT'O apXUBa.

HopmaruBHO-TIpaBoBas 6a3a SKCHepTH3bI IEHHOCTH MAIIHHOYNTAEMBIX IOKYMEHTOB.
HopmartuBHo-mipaBoBast 6a3a oOecrieuyeHHs] COXPAaHHOCTH M Yy4y€Ta MAalIMHOYHUTAeMbIX
JIOKYMEHTOB.

OCOo0eHHOCTH CTaHJapTH3AMH XPAaHEHUS MAIIMHOYUTAEMBIX JOKYMEHTOB.
HopmartuBHO-TIpaBoBasi 6a3a onvcaHusi MAIIMHOYUTAEMBIX IOKYMEHTOB.

Oco0eHHOCTH CTaHJapTH3AIMK ONMCAHHSI MAIIMHOYUTAEMBIX IOKYMEHTOB.
HopmartuBHO-TIpaBoBasi 0a3a UCIIONb30BaHUSI MAITHHOYNTAEMBIX JOKYMEHTOB.

. HopmatuBHO-TIpaBoBasi 0a3a 3KCIepTU3bl IIEHHOCTHU 3JIEKTPOHHBIX JOKYMEHTOB.
. HopmaTuBHO-mipaBoBasi 0a3a oOecredeHHs] COXPAaHHOCTH M yuéTa DIIEKTPOHHBIX

JOKYMCHTOB.

. Oco0eHHOCTH CTaHAapTU3ALUN XPAHEHUSI SJIEKTPOHHBIX IOKYMEHTOB.
. HopmaTuBHO-1IpaBoBasi 6a3a OmucaHust SJIEKTPOHHBIX TOKYMEHTOB.
. OcoOeHHOCTH CTaHIAPTU3AINKA ONTUCAHUS PJICKTPOHHBIX JOKYMEHTOB
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15. HopmaTtuBHO-TIpaBoBas 0a3a MCIOIb30BAHMS JICKTPOHHBIX TOKYMEHTOB
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6. YueOHo-MeTOoqUYecKOe U HMH(OPMALIMOHHOE o0ecTiedeHne JUCITUTIIMHBI

6.1. CnmMcok MCTOYHMKOB M JIMTEPATYPbI
- HCTOYHMKH OCHOBHBbIE:

ISO 13008:2012 «Mudopmanus u gokymenTtanus — Ilpomeccsl KOHBEPCUH M MUTpAIUU
JJIEKTPOHHBIX JOKYMEHTOB.

ISO/TR 18492:2005 «ObecnieueHue IOITOBPEMEHHOW COXPAaHHOCTH 3JEKTPOHHBIX
JIOKYMEHTOBY.

ISO/TR 17068:2012 «Wudopmanus U JOKyMEHTAIUs — XPaHWIHILE SJICKTPOHHBIX
JIOKYMEHTOB JJOBEPEHHOU TPEThEH CTOPOHOI.

ISO 14721:2012 «Cuctembl nepeayd MaHHBIX W HHQOpPMAIMKM O KOCMHUYECKOM
npoctpaHcTBe. OTKphITas apXUBHAs HHPOPMALMOHHAS CUCTEMA. DTaJIOHHAs MOJEIIbY.

ISO 11799:2003 «Mudopmarus u nokymenrtaus — TpeboBaHHs K XpaHESHUIO apXUBHBIX
U OMOIMOTEYHBIX MaTEPUAIIOBY.

I'OCT 7.70-2003 CHBUJI. Omnucanue 06a3 JaHHBIX HM  MalIMHOYUTACMBIX
MH(POPMALIMOHHBIX MacCHBOB. Cocras U o003HaueHHE XapaKTEPUCTHK.

http://docs.cntd.ru/document/1200035322

I'OCT 28388-89. Cucrembl 006pabotku wuHpopManuu. JOKyMEHTHI Ha MarHUTHBIX
HOCHTEJISIX JaHHBIX. [Mopsimox BBITIOJIHCHUSI u oOparieHusl.

http://docs.cntd.ru/document/gost-28388-89

I'OCT 6.10.4-84. [Ipuaanue r0OpuANYECKON CUITbI TOKYMEHTAM Ha MAallIUHHOM HOCHUTEJIE U
MalIuHOTpaMMe, CO3/1aBa€MbIM cpencTBamMu BBIYHCIIUTEIILHON TEXHUKH.

http://docs.cntd.ru/document/gost-6-10-4-84

I'OCT P 7.0.10-2010 (MCO 15836:2003) CUBU]. HabGop »1eMEeHTOB METaJlaHHBIX
"Ily6muaackoe axpo". http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid

I'OCT P HUCO 15836-2011 HWudopmaunuss u npoxymeHtamms. HaGop siemeHTOB
metagannsix Dublin Core. http://docs.cntd.ru/document/1200094388

Iroct P  54719-2011 ApXMBUpPOBaHUE  TEJIEPATUONPOrPAMM. Onucanue
ay/IMOBHU3YaTbHBIX MaTepHaioB. Crpykrypa MeTaJJaHHBIX.

http://docs.cntd.ru/document/1200093850

I'oCT P HCO 23081-1-2008 CHUBUJ. Ilpouecchl ympaBieHHUs JAOKyMEHTaMH.
Meranannsie s qokymenTos. Yacts 1. Ipurmumsr. http://docs.cntd.ru/document/gost-r-
is0-23081-1-2008-sibid

PekoMeHaalMu M0 KOMIUIEKTOBAHMIO, YYETY U OPTraHM3allid XPaHEHUS DIEKTPOHHBIX

apXMBHBIX JIOKYMEHTOB B apxuBax opranuzauuid. (Mcmomuurens — Bcepoccuiickuit HUUN
JIOKYMEHTOBECHUS u apXHUBHOTO nena (BHUNIOAL). URL:

http://archives.ru/documents/methodics.shtml

PCKOMGHI[aHI/II/I 10 KOMINJICKTOBAHUIO, YYCTY H OpraHu3alvi XpPaHCHHA SJICKTPOHHBIX
APXUBHBIX HOKYMCHTOB B rocy4apCTBCHHBIX u MYHHUIUIIAJIBbHBIX apXuBax. URL.:

http://archives.ru/documents/methodics.shtml

OyHKIMOHATBHBIE TPeOOBaHUs K WH(POPMAIMOHHBIM CHCTEMaM apXHBOB JJIEKTPOHHBIX
JIOKYMEHTOB OpraHU3aIH. Pocapxus, BHUMIA. 2014 T. URL:

http://archives.ru/documents/methodics.shtml

MeTtoauueckre peKOMEHJIAUU IO 3JIEKTPOHHOMY KOINHWPOBAHUIO APXMBHBIX
JOKYMEHTOB U YIPaBICHHUIO TOJy4eHHbIM HHpopMannoHHbIM MaccuBoM / Coct. FO.IO.
FOmarmena. M.: BHUNA/, 2012.


http://docs.cntd.ru/document/1200035322
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-6-10-4-84
http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid
http://docs.cntd.ru/document/1200094388
http://docs.cntd.ru/document/1200093850
http://docs.cntd.ru/document/gost-r-iso-23081-1-2008-sibid
http://docs.cntd.ru/document/gost-r-iso-23081-1-2008-sibid
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
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URL:http://archives.ru/sites/default/files/rekomend_el-copy-archival-

documents.pdf. laTtTa o6 paweHwna 12.12.2013.

- HICTOYHMKMU NONMOJHUTE/IbHbBIE:

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — MeHePKMEHT JJOKyMEHTaluH. DICKTPOHHOE
dbopmupoBanne wu300paxkeHus. PykoBojsiMe yka3zaHHWs 10 BBIOOPY METOJOB CHKATHS
M300paKEHUs I0KyMEHTA.

ISO/TR 15801:2009, Document management — Information stored electronically —
Recommendations for trustworthiness and reliability. — VYmnpaBnenue mpokymeHTamu —
DneKTpoHHOE (POpPMUPOBAHUE M300pKEHU — XpaHeHHE MHPOPMAIMK B JJCKTPOHHOM BHJIE.
PGKOMGHI[aI_[I/II/I 10 JOCTOBCPHOCTH U HAICIKHOCTH.

PJ1 50-524-84. Metoaudeckue ykazaHus. [lopsmok XxpaHeHHs] TOKYMEHTOB Ha MAIIMHHBIX
Hocurensax. (He neiictByromue).

http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%BEE%F7%E8%F2%
EO%ES%EC%FB%ES+&whereSelect=-1&barod.x=13&barod.y=2

PazpaboTka MeTOIMYECKMX PpEKOMEHIAlMid 1O BBIOOPY CKaHUPYIOIIETO
00opya0BaHus, CHOCOOHOTO YIOBIETBOPUTH NOTpeOHOCTH poccuiickux apxuBoB. / C.H.
Knemaps, T.H. Hanwmnosa, IL.E. 3aBaymmuu, C.C. baramesa. Tyma, 2011. URL:
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml. Jlara
obparmenus 12.12.2013.

- JINTepaTypa OCHOBHAS:

TuxonoB B. WM. 3agaunm apXuMBHOIrO XpaHEHUS JJIEKTPOHHBIX JIOKYMEHTOB: W3 OIIbITA
LHAIDHM // OreuectBennbie apxusshl. - 2010. - N 3. - C. 51-60.

TuxonoB B. U. Meroauueckue pekomennanuu no padore [IAJIDHM c nokymentamu Ha
ANEKTPOHHBIX HOcuTeNax // BectHuk apxusucTta. - 2006. - Ne 4/5. - C. 447-449.

TuxonoB B. M. MeTtoon0oruueckue M MPAKTUYECKUE ACHEKThl AKCIEPTU3bl LEHHOCTU
AIIEKTPOHHBIX TOKyMEHTOB // BecTHuk apxuBucra. - 2007. — Ne 3. — C.120-136. N 4. - C. 148-1709.

Tuxonos B.1. HopmaTuBHO-TIpaBoBasi 6a3a 3JeKTPOHHOTO JOKYMEeHTOoOopoTa B Poccun:
3aKOHOJaTEeNbHbIC HHUIIMATUBEI U 33J1a4M Ha MepcrekTuBy. JlokymeHTanus B HH(HOPMAIMOHHOM
oOmiectBe: [IpoGieMbl Trocy1apCTBEHHOIO PEryjIupOBaHUsl JTOKYMEHTALMOHHOIO OOecreueHus
yIpaBJIeHUs TP MEepexoJie Ha IEKTPOHHbIE TEXHOIOTUH. J{okiaabl 1 cooOLeHns Ha BOChMOMN
MexayHapoaHOM HayYHO-TIpaKTHYecKor KoHepeHuu 21-22 nosops 2001 r. — M., 2003. C.111-
131

TuxonoB B. M. IlpuMmeHeHMe TpaJWIHOHHBIX METOJOB B DJKCIEPTU3E ILIEHHOCTH
AIIEKTPOHHBIX JOKYMEeHTOB // OtedecTBeHHbIe apxuBsbl. - 2009. - N 3. - C. 37-47.

Xpamuosckast H.A. Cranaaptel UCO B o0nacTtu ynpasieHus rokymeHTamu //Information
Management. — 2013. — Ne 2. C.10-22.

URL: http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf.

6.2. Ilepedyenb pecypcoB MHGPOPMALMOHHO-TEJEKOMMYHHUKAIMOHHOI ceTn «UHTepHeT»,

HEO0XO0AMMBbIH 1JIsl OCBOCHUS IUCHUIJIMHBI (MOIYJIs1)

@denepanbHoe apxuBHOe areHTCTBO (PocapxuB) [DnexTponHbId pecypc] / Demep. apx.
areHTCTBO. - DJIEKTPOH. AaH. — M., [2006-2014]. — Pexxum nocryma: http://archives.ru/ — 3arn.
C DKpaHa.

ApxuBbl Poccun [DnexTpoHHBIH pecypc] /PeaepanbHOe apXUBHOE areHTCTBO. — DJIEKTPOH.

naH. — M. 2001-2016. — Pexum noctyna: http://www.rusarchives.ru/ - 3arm. ¢ axpana.



http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
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lNocynapctBenHast cucrema mpaBoBol uH(popManuu. OdUIMATBEHBI HWHTEPHET-TIOPTAI
npaBoBoW HMH(OpMAaLUU [DJIEKTPOHHBIH pecypc]. — DnekTpoH. maH. M., 2005-2016. Pexum

nocryna: http://pravo.gov.ru/. — 3arm. ¢ skpaHa.

KoncynbsrantlImtoc. CrnipaBouyHasi mpaBoBasi cuctemMa [DJIEKTPOHHBIH pecypc| /KoMITaHus
«Koncynprantllmoc». —  Onekrpon. pmaH. M., 1997-2016. Pexum  poctyma:

http://www.consultant.ru/. 3arn. ¢ sxpana.

lapanTt.py. UHdopmanmonHo-mipaBoBoii moptan [InekTpoHHbIA pecypc] / OO0 "HIIIT
"TAPAHT-CEPBUC". — Omnektpod. pnan. M., [1990] — 2016. Pexum pgocryna:

http://www.garant.ru/. 3arx. ¢ skpana.

Konmekc. WudopmanmonHo-npaBoBas cucteMa [OnekTpoHHblid pecype] / 3A0
Nudopmannonnas xommanust «Kogekc». — DOnektpoH. man. 2016. Pexum gocryma:

http://www.kodeks.ru/. 3arm. ¢ sxpana.

6.3 HpO(l)CCCI/IOHaJILHLIe 0a3bl JAaHHbIX U HH(bOpMaIII/IOHHO-Cl'[paBO‘lHBIe CHUCTEMbI

Nort HaunmMmenoBanue
/1

1 | MexnyHapoansle pedepaTuBHbIE HayKoMeTpudeckue bJl, mocTymHbie B paMKax
HanuoHaJlpHOU moanucku B 2020 r.

Web of Science

Scopus

2 | IIpodeccronanbubie moaHoTeKCTOBBIE B]l, MOCTYyMHBIE B paMKaxX HAIlHOHATEHON
noanucku B 2020 r.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

3 | [IpodeccrnonanbHbie MOTHOTEKCTOBBIC B]]

JSTOR

W3 1anus 1o o0IIeCTBEHHBIM U TYMaHHTAPHBIM HayKam
Dnekrponnas 6ubaroreka Grebennikon.ru

4 | KoMmbploTepHble€ CLIPAaBOYHBIE IPABOBHIE CHCTEMBI
Koncynerant [Lmtoc,
l"apanTt

7. MarepuajibHO-TEXHHYECKOe o0ecneyeHne U CUUITUHBI (M00Y151)

CocraB nporpammuoro obecneuenus (IIO)

Nent Haumenosanue 10 IIpousBogurens Croco6
/m pacnpocTpaHeHHUs
(ruyensuonnoe uu
€c80000HO
pacnpocmpatsemoe)
1 | Adobe Master Collection Adobe JINIIEH3HOHHOE
3 Windows Pro Microsoft JIULIEH3UOHHOE
4 AutoCAD Student Autodesk CBOOOTHO
pacipoCcTpaHsIeMoe
5 Archicad Rus Student Graphisoft cBO0OOTHO
pacipoCcTpaHsIeMoe



http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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6 SPSS Statisctics IBM JULEH3UOHHOE
7 Microsoft Share Point Microsoft JUIEH3UOHHOE
8 SPSS Statisctics IBM JULEH3UOHHOE
9 Microsoft Office Microsoft JUIEH3UOHHOE
10 | OC «AnbT OOpazoBaHuEe) 000 «bazanst CIIO | n111eH3MOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
15 | Visual Studio Microsoft JIALEH3UOHHOE
16 | Adobe Creative Cloud Adobe JUIEH3UOHHOE
17 Zoom Zoom JIMLIEH3UOHHOE

8. OGecneyenne 00pa3oBaTeIbHOIO NMpoLeECcca VIS JIUL ¢ OTPAHNYEeHHbIMH
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIH/I0B

B X04€ peanu3anuy JUCHUIIIMHBI UCIIOJIB3YIOTCA CICAYIOMUE TOIIOJTHUTCIBHBIC
METO/bI O6y‘-I€HI/I$I, TCKYIICTO KOHTPOJIA YCIIECBAEMOCTHU U HpOMC)I(YTO‘{HOfI arrecraluu
06yqa}01u14xc;[ B 3aBUCUMOCTH OT UX UHAUBUAYAJIbHBIX 0COOEHHOCTEH:

® JUIS CJCIBIX M CIIA00BUISIIUX:

- JeKIuu O(GOPMIISIFOTCS B BHJIE AJIEKTPOHHOI'O JOKYMEHTA, JOCTYIHOI'O C MOMOIIBIO
KOMITBIOTEPA CO CIICIUATN3UPOBAHHBIM IMPOTPAMMHBIM 00ECTICUCHUEM;

- TMCbMCHHBIC 3aJIaHUs BBIMOJHSIOTCS Ha KOMIBIOTEPE CO CIEHHATU3UPOBAHHBIM
IPOrPaMMHBIM 00€CIICYCHUEM, UITH MOT'YT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCs MHAMBUAYAIBHOE paBHOMEpPHOE ocBelieHne He Mmeree 300 JroKc;

- s BBITIOJNHEHUS 3aJaHUsl TMPH HEOOXOAMMOCTH IPEIOCTABIISACTCS YBEIHMYUBAIOIICE
YCTPOMCTBO; BO3MOXHO TaK)KE MCIIOJIb30BAaHUE COOCTBEHHBIX YBEIHMUUBAIOIINX YCTPOUCTR;

- MUCbMEHHBIC 3aJ1aHUsT OPOPMIISTFOTCS YBEITMYCHHBIM MIPH(PTOM;

- DK3aMEH | 3a4€T MPOBOASATCS B YCTHOU (hOPME MIIH BBITIOJIHSIFOTCS B TUCHbMEHHOMU (hopMme Ha
KOMITBIOTEPE.

® IS TIIYXUX U CIA0OCIBIIIANINX:

- Jekuuu Oo(OpMIISIOTCS B BHUAE JJIEKTPOHHOTO JOKYMEHTa, JUOO0 TpPeaoCTaBIseTCs
3BYKOYCWJIMBAFOIIAS allaparypa WHANBUIYATBHOTO TIOJB30BaHUS;

- IICbMEHHBIE 3a/IaHUs BHITMIOIHIIOTCS Ha KOMITBIOTEpPE B MUCbMEHHOH opMe;

- 9K3aMEH | 3a4€T MPOBOJIATCS B TUCHMEHHON (JOpME Ha KOMITHIOTEPE; BOZMOYKHO IPOBEICHUE
B (hopMe TECTHPOBAHUSI.

e IS JIUI] C HAPYIICHUSIMU OMOPHO-IBUTaTEILHOTO afrmapara:

- Jlekiuu O(GOPMIIIIOTCS B BHJE JJICKTPOHHOTO JIOKYMEHTA, IOCTYITHOTO C TIOMOIIBIO
KOMIIBIOTEpA CO CTEeUaTN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUeHUEM;

- THCHbMCHHBIC 3aJIaHUs BBIIOJHSIOTCS Ha KOMIBIOTEPE CO CICIHATU3UPOBAHHBIM
MPOrPaMMHBIM 00€CTIeYeHUEM;

- 9K3aMEH | 3a4€T MPOBOAATCS B YCTHOUW (pOpPME HITH BBHITIOTHSIOTCS B TUCBMEHHOU (hopme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMUMOCTH MPETYCMATPUBACTCS YBEITUUYCHNE BPEMEHH IS ITOITOTOBKH OTBETA.

[Ipouenypa  mpoBeAeHHUS  MPOMEKYTOUHOM  arTecTaluud A OOydaroluxcs
YCTaHABIMBAETCS € YYETOM UX HMHAWBHIYAIBHBIX ICUXOPU3MUESCKHUX OCOOCHHOCTEH.
[TpomexxyTodyHast aTTeCTAIUs MOXKET MTPOBOIUTHCS B HECKOJIBKO ITAIOB.

[Ipu mpoBeneHUN MPOIETYyPHl OICHUBAHMS PE3yJIBTaTOB OOyUYEHUS MpPEayCMaTpHUBaeTCs
WCTIONB30BAaHUE TEXHUYECKUX CPEACTB, HEOOXOMUMBIX B CBS3U C HWHIUBUAYATbHBIMHU
O0COOCHHOCTSAMH OOYJAFOIIMXCS. DTH CPEJCTBA MOTYT OBITh MTPETIOCTABICHBI YHUBEPCUTETOM, HITH
MOTYT HCIIOJIb30BaThCsl COOCTBEHHBIE TEXHIUUECKHE CPEICTBA.

[TpoBeneHre TPOIEAYPHl  OIEHUBAHUS  PE3yJabTaTOB  OOydYeHUsS  JIOMyCKaeTcs C
MCIIONB30BaHUEM JTUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHA.
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OGecneunBaeTcs AOCTyN K MHGOPMAIIMOHHBIM M OMOIMOrpaduiIecKuM pecypcaMm B CETH
WuTepHer Ui Kaxkaoro oOydaromierocs B ¢opmax, aJalTHPOBAHHBIX K OrPaHUYEHUSIM HX
3JI0POBbSI U BOCIIPUATHUS HH(DOpMAIUH:

® IS CJICTIBIX U CJIA0OBUISIIUX:

- B ICUATHON (pOpPME yBEITUICHHBIM HIPHUPTOM;
- B (hOpMeE IIEKTPOHHOTO JJOKYMEHTA;

- B popme ayaunodaiina.

® Ul TIYXHX H CITa0OCIbBIIIAIINX:

- B Ie4aTHOH opMme;

- B (hOpMe IIEKTPOHHOTO JOKYMEHTA.

e Ui OOyYarOIIUXCs C HAPYIICHUSIMHU OMOPHO-IBUTATEIBHOTO arapara:
- B IeYaTHOU opMme;

- B (hOpMeE IEKTPOHHOTO JJOKYMEHTA;

- B hopme aynuodaiina.

Y4eOHbIe ayTMTOPHH Il BCEX BHJIOB KOHTAKTHOW M CAMOCTOSITEIILHOW PaOOThI, HAy4YHAs
O0ubnMMoTEeKa M MHBIE MOMEIICHUS sl 0Oy4eHHUs! OCHAIICHBI CIICIHATbHBIM 000pYyAOBAaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYECKHMHU CPEACTBAMU O0YUCHUS:

® IS CJICTIBIX U CJIA0OBUISIIUX:

- YCTPOMCTBOM /Uil CKaHUpOBaHUs U uTeHus ¢ kamepoir SARA CE;

- mucreeM bpaiina PAC Mate 20;

- npuntepoMm bpaits EmBraille ViewPlus;

® I TUIYXUX U CIa0O0CTBIIIANTNX:

- aBTOMATHU3MPOBAaHHBIM pPA0OYMM MECTOM JUIsI JIFOJICH C HapylICHHEM cliyXa |
cl1a00CIIBIIIAIINX;

- aKyCTUYCCKHI YCUITUTEIb U KOJIOHKH,

e Ui OOyYaroIIUXCs ¢ HAPYIICHUSIMHU OMOPHO-IBUTATEIBHOTO arapara:
- IEPEABIKHBIMH, PETYIIMPYEMBIMH dproHomMuueckumu napramu CU-1,
- KOMIIBIOTEPHON TEXHUKOMW CO CIICIUAIbHBIM TPOTPAMMHBIM 00ECTICUCHHEM.

9. MeTogu4eckue MaTepuaJbl
9.1. Il;naHbl CEeMUHAPCKUX 3aHITHN

Tema 1 (2 4.) OOmas XapakTepucTHKAa HOPMATHBHO-NPaBoil 0a3bl cO3AaHUS U
(pYHKIIMOHMPOBAHMS JJIEKTPOHHOI'0 APXHBA

Lenv 3anamus: opmuposanue npedcmasieHusi 0 cocmage u UCmopuu GopmMuposanus
HOPpMAmMuBHO-Npagosoll basvl 8 chepe co30anust U PYHKYUOHUPOBAHUSL INLEKMPOHHO20 APXUBA
@Dopma npogedeHuss — OUCKYCCUSL.
Bonpocwt onsa obcyscoenus:
1. Cocmas ucmounuxoeoti 6azvl no Kypcy.
2. HUcmopus paspabomku HOpMAMUSHO-Npasosol 6aszvl 6 cepe Cco30aHus U
DYHKYUOHUPOBAHUSL DNEKMPOHHO20 APXUBA.
3. OcHoguble NOHAMUSL, UCNONIb3YEMble 8 HOPMAMUBHO-NPABOBOL basze ¢ cghepe co30anus u
DYHKYUOHUPOBAHUSL INEKMPOHHO20 APXUBA.
Konmponvhuvle 6onpocwi:
1. Onpedenume npuznaxu Kiaccuguxayuy UCMo4HUKO8 HOPMAMUBHO-NPABOBOL 6a3vl 8 chepe
C030aHUsl U YYHKYUOHUPOBAHUS DNEKMPOHHO20 apXUEd.
2. Onpedenume smanvl GopmMuposanusi HOpMAMUBHO-NPAoU Oazvl 6 cghepe coz0anus u
DYHKYUOHUPOBAHUSL INEKMPOHHO2O0 APXUBA.
CnuCOK MCTOYHUKOB H JINTEPATyPhbI:

- HCTOYHMKH OCHOBHBIE:
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ISO 13008:2012 «Mudopmarusa u nokymeHntamus — [Iporecchl KOHBEPCUU U MUTpAIN
AJIIEKTPOHHBIX JIOKYMEHTOBY.

ISO/TR 18492:2005 «O0GecneyeHne ITOJTOBPEMEHHOW COXPAHHOCTH JJICKTPOHHBIX
JIOKYMEHTOB.

ISO/TR 17068:2012 «Wudopmanus u AOKyMEHTAIUsl — XPaHWIUIIE AJICKTPOHHBIX
JIOKYMEHTOB JOBEPEHHOU TPETHEN CTOPOHOW.

ISO 14721:2012 «Cucrtemsl mepefayu JaHHBIX W HWHGOpPMAIMH O KOCMHYECKOM
npoctpancTBe. OTKphITasi apXUBHAS MHPOPMAIIMOHHAS CUCTEMA. DTAJIOHHAS MOJICTIBY.

ISO 11799:2003 «Mudopmanus u fokyMeHTanus — TpeboBaHUs K XpaHESHUIO apXUBHBIX
1 OMOIMOTEYHBIX MATEPHAIIOBY.

Ioct 7.70-2003 CHUBMJ. Omnucanme ©6a3 HaHHBIX H  MAIIMHOYHTACMBIX
UH(POPMALIMOHHBIX MacCHBOB. CocraB U o0o3HaYeHHE XapaKTEPUCTHK.

http://docs.cntd.ru/document/1200035322

I'OCT 28388-89. Cucrembl 00paboTku wuHpOpManuu. J[OKyMEHTHI Ha MarHUTHBIX
HOCHTEJISIX JTAaHHBIX. [MTopsimox BBITIOJTHEHHUSI u oOpareHusl.

http://docs.cntd.ru/document/gost-28388-89

I'OCT 6.10.4-84. [Ipuaanue 10pUANIECKON CUITBI TOKYMEHTaM Ha MAallTMHHOM HOCHUTEJIE U
MaIlIMHOTpaMMe, CO3/1aBacMbIM cpeacTBaMu BBIYUCITUTEIILHOU TEXHUKH.

http://docs.cntd.ru/document/gost-6-10-4-84

I'OCT P 7.0.10-2010 (MCO 15836:2003) CUBUJl. HabGop snemMeHTOB MeTaJaHHBIX
"ly6munckoe aapo”. http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid

I'OCT P HUCO 15836-2011 HWudopmamus u pokymentanus. HabGop siaemeHTOB
metagannbix Dublin Core. http://docs.cntd.ru/document/1200094388

I'OCT P HUCO 15836-2011 Hudopmanuss u npoxymeHtanus. HaGop siemeHTOB
metagannsix Dublin Core. http://docs.cntd.ru/document/1200094388

I'oCtT P  54719-2011 ApxuBupoBaHue  TeiepaauonporpamMMm.  Onucanue
ayJIMOBU3YaJIbHBIX MaTEepUasoB. CrpykTtypa METa/IaHHbIX.

http://docs.cntd.ru/document/1200093850

PekoMeHzany 1o KOMILJIEKTOBAHMIO, Y4YETy M OpraHU3allMy XPAaHEHHs DIIEKTPOHHBIX
apXUBHBIX JIOKyMEHTOB B apxuBax opranuzauuid. (Mcnomuutens — Bceepoccuiickuit HUU
JIOKYMEHTOBEACHUS u apXHUBHOTO nena (BHUNOAL). URL:

http://archives.ru/documents/methodics.shtml

PCKOMGHI[aHI/II/I 10 KOMINJICKTOBAHUIO, YYC€TY M OpraHu3alvi XpPaHCHHA SJICKTPOHHBIX
APXUBHBIX HOKYMCHTOB B rocy4apCTBCHHBIX u MYHHUIUIIAJIBHBIX apxXuBax. URL.:

http://archives.ru/documents/methodics.shtml

OyHKIMOHATbHBIE TpeOOBaHUs K WH(GOPMAIMOHHBIM CHCTEMaM apXHBOB 3JIEKTPOHHBIX
JIOKYMEHTOB OpraHU3aLU. Pocapxus, BHUMIAA. 2014 T. URL:

http://archives.ru/documents/methodics.shtml

Meronuyeckue peKOMEHJALUU IO D3JIEKTPOHHOMY KOMHMPOBAHUIO ApPXUBHBIX
JOKYMEHTOB U YIPaBICHHUIO TOJy4eHHbIM HHpopMannoHHbIM MaccuBoM / Coct. FO.IO.
FOmamena. M.: BHUNA/, 2012.

URL:http://archives.ru/sites/default/files/rekomend_el-copy-archival-

documents.pdf. laTtTa o6 paweHwmnal2.12.2013.

- HICTOYHMKH AONMOJHUTEC/IbHBIE:
ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — MeHePKMEHT JJOKyMEHTaU . DICKTPOHHOE


http://docs.cntd.ru/document/1200035322
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-6-10-4-84
http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid
http://docs.cntd.ru/document/1200094388
http://docs.cntd.ru/document/1200094388
http://docs.cntd.ru/document/1200093850
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
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dbopmupoBanne wu3o00paxkeHus. PykoBojsiMe ykKa3zaHHWs 10 BBIOOPY METOJOB CHKATHS
n300pakeHHsI TOKYMEHTA.

ISO/TR 15801:2009, Document management — Information stored electronically —
Recommendations for trustworthiness and reliability. — VYmnpaBnenue mpokymeHTamu —
OnekTpoHHOe (hopMHpoBaHHE M300paxkeHH — XpaHeHHe WH(OPMALUU B 3JIEKTPOHHOM BHJIE.
Pexomenamuu mo JOCTOBEPHOCTH U HAJIEKHOCTH.

PJ1 50-524-84. Metoaudeckue ykazaHus. [lopsmok XxpaHeHHs] TOKYMEHTOB Ha MAIIMHHBIX
Hocurensax. (He neiictByromue).

http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%
EO%ES%EC%FB%ES+&whereSelect=-1&barod.x=13&barod.y=2

Pa3paboTka METOIMYECKUX PEKOMEHJAIUH 10 BBIOOPY CKAHHPYIOMIETO 000PYIOBaHUS,
CIIOCOOHOTO  YJIOBJIETBOPUTh MOTpeOHOCTH poccuiickux apxuBoB. / C.H. Knemaps, T.H.
Jlanuiosa, I1.E. 3aBaJIMIIVH, C.C. Bbaraiesa. Tymna, 2011. URL.:
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml. Jlata
obpamenus 12.12.2013.

- JINTEPaTypa OCHOBHAS:

Tuxonos B.M. HopMatuBHO-1paBoBas 6a3a 3J€KTPOHHOTO 10KyMeHTooOopoTa B Poccuu:
3aKOHO/IaTENIbHbIC MHUIIMATUBBI M 33J1a4M Ha MEepCreKTUBy. JlokyMeHTanus B HHGOPMAIIHOHHOM
obmiectBe: [IpoGieMbl TOCyIapCTBEHHOTO PEryjIupOBaHUsl TOKYMEHTAlMOHHOTO OOecreueHus
YIpaBJICHUS TP MEPEX0/I€ HA JIEKTPOHHBIC TEXHOJIOTHH. J{OKIaapl U COOOIIEHUs Ha BOCBMOM
MesxtyHapoaHO# HaydHO-TIpaKTUdeckoil KoHpepeHnuuu 21-22 Hoabps 2001 r. — M., 2003. C.111-
131

Xpamuosckast H.A. Crangaptel UCO B o0nactu ynpasneHus: fokymeHTamu //Information
Management. — 2013. — Ne 2. C.10-22.

URL: http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf.

- TepeYeHb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHHUKANMOHHOH ceTn «WHTEepHET»,
HeO0XOAUMBIH 1JI1 OCBOCHMS IUCHUIIIMHBI (MOXYJIA)
®denepanpHoe apxuBHoe areHTCTBO (PocapxuB) [DnexkTponHblit pecypc| / Dexep. apx.

areHTCTBO. - DIEKTPOH. AaH. — M., [2006-2014]. — Pesxum noctyma: http://archives.ru/ — 3arn.

C DKpaHa.
Apxussl Poccun [DnextponHsblil pecype] /DenepaibHoe apXUBHOE areHTCTBO. — JJIEKTPOH.

naH. — M. 2001-2016. — Pexxum nocryna: http://www.rusarchives.ru/ - 3arn. ¢ skpana.

l'ocynapcrBennast cucrema mnpaBoBod HHpopManuu. O¢uuuanbHbII MHTEPHET-OpPTAI
npaBoBOoi MHpoOpManuu [DIEKTPOHHBIN pecypc]. — DnekTpoH. maH. M., 2005-2016. Pexum

nocryna: http://pravo.gov.ru/. — 3arm. ¢ skpana.

Koncynerantllntoc. CnipaBouHasi mpaBoBasi cucTteMa [DJIEKTPOHHBIM pecypc] /KoMIaHUs
«Kouncynprantllmocy. —  Dmektpon. man. M., 1997-2016. Pexum  gocryma:

http://www.consultant.ru/. 3arm. ¢ skpana.

lapant.py. MHpopManmoHHO-TIpaBoBOM mopTan [DiaekTpoHHbIH pecypc] / OO0 "HIIIT
"TAPAHT-CEPBUC". — Dmekrpon. pnman. M., [1990] - 2016. Pexum pgocryna:

http://www.garant.ru/. 3arux. ¢ sxpana.

Konexc. WudopmanmoHHo-TipaBoBasi cucteMa [DnekTpoHHBIH pecypc] / 3AO0
Nudopmanmonnas kommanuss «Komekc». — Omektpon. man. 2016. Pexum pocryna:

http://www.kodeks.ru/. 3arx. ¢ sxpana.

MaTepnanbno-TeXaneCKoe obecnevyeHue 3aHITHS: KOMHBIOTCpHBIfI KJaccC


http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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Tema 2 (6 4.) HopmaTtuBHO-nipaBoBasi 0a3a B cdepe KOMILUIEKTOBAHUS U IKCIEPTU3BI

HEHHOCTH JJIEKTPOHHBIX TOKYMEHTOB

Llenv 3anamus: @opmupoeanue npeocmagienus O HOPMAMUBHO-NPABOBOU 6ase no

9KCnepmu3se YeHHOCmu 31eKMpPOHHbIX OOKYMEHMO8

Dopma nposedenusi — OUCKYCCUSL.

Bonpocul onsa 0bcyacoenus:

1. HopmamusHno-npasoeas 6aza s3xcnepmu3vl YeHHOCMU MAUUHOYUMAEMbIX OOKYMEHMO8.

2. Hopmamueno-npasoseas 6aza s3xcnepmu3vl YeHHOCU 21eKMPOHHBIX OOKYMEHMO8.

KoumponvHule gonpocuwi:

1. Coenaiime 6b1600 0 HaMUUUU U MEHOCHYUU PA3BUMUS CUCTIEMbI HOPMAMUBHO-NPABOBLIX

O0OKYMEHmMO8 no IKCHepmu3e YeHHOCMU JJIeKMPOHHbIX OOKYMEHMO8

CHHCOK HCTOYHHKOB M JINTEPATYPHI:
- HCTOYHHKH OCHOBHbIE:

PekoMeHganuu 1Mo KOMILJICKTOBAHHIO, YYE€Ty M OpPTaHHW3AIMM XPAHEHHUS JIIEKTPOHHBIX

apXMBHBIX JIOKYMEHTOB B apxmBax opranusanuii. (HMcnomuutens — Bceepoccmiickuiit HUU
JIOKYMEHTOBEICHUS u ApXUBHOIO Jena (BHAMUOAL). URL:

http://archives.ru/documents/methodics.shtml

Pexomenpanuu 1mo KOMIUIEKTOBAHMIO, YY€Ty M OpPraHU3alMd XPaHEHUs JJIEKTPOHHBIX
apXUMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MyHMIMNAIbHBIX apxuBax. URL:

http://archives.ru/documents/methodics.shtml

OyHKIMOHATBHBIE TPeOOBaHUS K WH(POPMAIMOHHBIM CHCTEMaM apXHBOB JJICKTPOHHBIX
JIOKYMEHTOB OpraHu3aIyi. Pocapxus, BHUUIA 2014 I. URL:

http://archives.ru/documents/methodics.shtml
http://termika.ru/issao?find=&barsearch=%EC%EQ0%F8%ESHEDBEE%F7%ES8%F2%
EO%ES%EC%FB%ES+&whereSelect=-1&barod.x=13&barod.y=2

- JINTEPATypa OCHOBHASA:

TuxonoB B. M. Metononornueckue U NpaKkTUYECKHUE ACTEKTHI AKCIEPTU3BI [IEHHOCTH
AIIEKTPOHHBIX TOKYMeHTOB // BecTHuk apxuBucra. - 2007. — Ne 3. — C.120-136. N 4. - C. 148-179.

TuxonoB B.1. HopmaTuBHO-TIpaBoBasi 6a3a 3J€KTPOHHOTO JOKYMEeHTOoOopoTa B Poccun:
3aKOHOJIaTeNIbHbIE MHUIIMATHBBI U 33J]a4u Ha NepcrneKkTuBy. JlokymMeHTanus B MHGOPMaIMOHHOM
oOmiectBe: [IpoGieMbl rocy1apCTBEHHOIO PEryIupOBaHUsl JTIOKYMEHTALMOHHOIO OOecreueHus
yIpaBJIeHUs TP Mepexojie Ha IEKTPOHHbIE TEXHOIOTHUHU. J{okiiaabl 1 cooOLeHns Ha BOCBMOMN
MexayHapoaHOM Hay4YHO-TIpaKkTH4YecKor koHepeHuu 21-22 nos6ps 2001 r. — M., 2003. C.111-
131

TuxonoB B. . IlpuMmeHeHMe TpaJWIHOHHBIX METOJOB B DJKCIEPTU3E ILIEHHOCTH
AIIEKTPOHHBIX JOKYMEHTOB // OredecTBeHHbIe apXuBhbl. - 2009. - N 3. - C. 37-47.

Xpamuosckast H.A. Cranaaptel UCO B o0nactu ynpasineHus fokymeHTamu //Information
Management. — 2013. — Ne 2. C.10-22.

URL: http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf.

- NepeYeHb PpecypcoB HHGPOPMALMOHHO-TEICKOMMYHUKAUMOHHOH ceTH «UHTepHET,
HeO0XOAUMBIH JJI1 OCBOCHMS TUCHUIIIHHBI (MOXYJIA)
®denepanpHoe apxuBHoe areHTCTBO (PocapxuB) [DnexkTponHblit pecypc] / Demep. apx.

areHTCTBO. - DJIEKTPOH. JaH. — M., [2006-2014]. — Pexum mocryna: http://archives.ru/ — 3armn.

C DKpaHa.
Apxussl Poccun [DnexktpoHHbIi pecype] /DenepanbHoe apXUBHOE areHTCTBO. — DJIEKTPOH.

naH. — M. 2001-2016. — Pexxum nocryma: http://www.rusarchives.ru/ - 3aru. ¢ JKpaHa.



http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
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lNocynapctBenHast cucrema mpaBoBol uH(popManuu. OdUIMATBEHBI HWHTEPHET-TIOPTAI
npaBoBoW HMH(OpMALUU [DJISKTPOHHBIM pecypc]. — DnekTpoH. maH. M., 2005-2016. Pexum

nocryna: http://pravo.gov.ru/. — 3arm. ¢ skpaHa.

KoncynbsrantlImtoc. CrnipaBouyHasi mpaBoBasi cuctemMa [DJIEKTPOHHBIH pecypc| /KoMITaHus
«Koncynprantllmoc». —  Onekrpon. pmaH. M., 1997-2016. Pexum  poctyma:

http://www.consultant.ru/. 3arn. ¢ sxpana.

lapanTt.py. UHdopmammonHo-mipaBoBoii moptan [InekTpoHHbN pecypc] / OO0 "HIIII
"TAPAHT-CEPBUC". — Omnektpod. pnan. M., [1990] — 2016. Pexum pgocryna:

http://www.garant.ru/. 3arx. ¢ skpana.

Konmekc. WudopmanmonHo-npaBoBass cuctemMa [DnekTpoHHbii pecype] / 3AO0
Nudopmannonnas xommanust «Kogekc». — DOnektpoH. man. 2016. Pexum gocryma:

http://www.kodeks.ru/. 3arm. ¢ sxpana.

MarepuajibHO-TeXHHYECKOe o0ecredeHue 3aHATHSI: KOMITBIOTEPHBIN KJ1acc

Tema 3 (8 4.) HopmaTruBHo-ipaBoBas 0a3a B cepe obecneyeHUs1 COXPAHHOCTH H y4éTa
3JIeKTPOHHBIX JOKYMEHTOB
Lenv 3anamus. gopmuposanue npedcmasienus 0 HOPMAMUBHO-NPABOBOl base 6 obracmu
obecneueHusi COXpaHHOCMU U Y4EMA DNIEKMPOHHBIX OOKYMEHMO8
Dopma nposedenusi — OUCKYCCUSL.
Bonpocwt ons obcyscoenus:
1. Hopmamueno-npasosas Oaza obecneyenuss COXpAHHOCMU U YYEMA MAUUHOYUMAEMBIX
OOKYMEHMO8.
2. Hopmamueno-npasoeas 6aza obecneyenuss COXpAHHOCMU U YYéma 2J1eKMPOHHbIX
OOKYMEHMO8.
3. Ocobennocmu cmanoapmu3ayuu 60NPocos obecnedeHusi COXPAHHOCMU U Yuéma
MAWUHOYUMAEMBIX U DTIEKMPOHHBIX OOKYMEHMO8
Konmponvhuvie 6onpocuwi:
1. Coenaiime 6b1600 0 HamUuuu U MEHOEHYUU PA3BUMUS CUCTNEMbI HOPMAMUBHO-NPABOGIX
OOKYMEHMO8 N0 00eCneyenuio COXPAHHOCMU U Y4EMY 31eKMPOHHBIX OOKYMEHMOE
CnHCOK MCTOYHHMKOB M JIUTEPaTypPhbl
- HCTOYHUKH OCHOBHbIE:
ISO 13008:2012 «Mudopmanus u gokymenTtanus — Ilpomeccsl KOHBEpCUM M MUTpAIMU
AIIEKTPOHHBIX IOKYMEHTOB.
ISO/TR 18492:2005 «ObecnieueHue OITOBPEMEHHOW COXPAaHHOCTH 3JEKTPOHHBIX
JIOKYMEHTOBY.
ISO/TR 17068:2012 «Wudpopmauus MU JOKyMEHTAlUs — XpaHWIMILE SJIEKTPOHHBIX
JIOKYMEHTOB JOBEPEHHON TPETHEN CTOPOHOW.
ISO 14721:2012 «Cuctembl nepefayd JaHHBIX M HH(OpPMAIMM O KOCMUYECKOM
npoctpancTBe. OTKpbITas apXuBHAs HTHPOPMAILIMOHHAS CUCTEMA. DTAJIOHHAS MOJIETIbY.
ISO 11799:2003 «Mupopmarus u nokymeHTanus — TpeboBaHMs K XpaHEHUIO apXUBHBIX
1 OMOJIMOTEYHBIX MATEPHATIOBY.
I'OCT 28388-89. Cucrembl 00paboTku wuH(popManuu. J{OKyMEHTHI Ha MarHUTHBIX
HOCHUTEJISIX JAHHBIX. [Topsox BBITIOJTHEHUSI u oOparieHusl.

http://docs.cntd.ru/document/gost-28388-89

I'OCT 6.10.4-84. [Ipuaanue 10OpuANYECKON CUITBI TOKYMEHTAM Ha MAIlITMHHOM HOCUTENE 1
MalIuHOTpaMMe, CO3/1aBaeMbIM cpencTBamMu BBIYUCIIUTEIILHON TEXHUKH.

http://docs.cntd.ru/document/gost-6-10-4-84

Pexomenpanmm mo KOMIUIEKTOBAHWIO, YYETy M OPraHHW3alMy XPAaHEHUs SJIEKTPOHHBIX
apXMBHBIX JIOKyMEHTOB B apxuBax opraHmzauuid. (Mcnomnutens — Bceepoccuiickuit HUU



http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-6-10-4-84
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JIOKYMEHTOBEACHUS u ApPXUBHOTO nena (BHUNIOA). URL:
http://archives.ru/documents/methodics.shtml

PexoMenganuu 1o KOMILJIEKTOBAaHUIO, YUYETy M OpraHU3alMd XPAaHEHUs AIIEKTPOHHBIX
ApXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYyHHIMNaNbHBIX apxuBax. URL:

http://archives.ru/documents/methodics.shtml

OyHKIMOHANbHBIE TPeOOBaHUS K MH(OPMALMOHHBIM CHCTEMaM apXHBOB 3JIEKTPOHHBIX
JIOKYMEHTOB OpraHu3aLui. Pocapxus, BHUUJAA. 2014 r. URL:

http://archives.ru/documents/methodics.shtml

Meroanueckue peKOMEHAAIMU 10 3JIEKTPOHHOMY KOMHPOBAHUIO APXUBHBIX
JIOKYMEHTOB M YIPABICHUIO TOJyYeHHBIM HH(popmarmoHHeiM MaccuBoM / Coct. [O.1O.
Omaruena. M.: BHUNA/, 2012.

URL:http://archives.ru/sites/default/files/rekomend_el-copy-archival-

documents.pdf. laTtTa o6 paweHwunal12.12.2013.

- HICTOYHMKMU AONMOJHUTE/IbHBIE:

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — MeHePKMEHT JJOKyMEHTalUH. DICKTPOHHOE
(bOpMI/IpOBaHI/Ie I/1306pa>KeHI/I}I. PYKOBOI[SIH_[I/IG YKa3aHusa 110 BLI60py METOAOB CiXKaTus
M300paXeHUs IOKyMEHTA.

ISO/TR 15801:2009, Document management — Information stored electronically —
Recommendations for trustworthiness and reliability. — VYmnpaenenue mpokymeHTamu —
DOnekTpoHHOe (hopMHpoBaHHE M300paxkeHH — XpaHeHHe WH(OPMALUU B 3JIEKTPOHHOM BHJIE.
PGKOMGHI[aIlI/II/I MO0 JOCTOBCPHOCTHU U HAACKHOCTH.

PJ1 50-524-84. Metonuyeckue ykazanus. [lopsiok XxpaHeHHs] JOKYMEHTOB Ha MAIIMHHBIX
Hocurensax. (He neiictByromue).

http://termika.ru/issao?find=&barsearch=%EC%EQ0%F8%ESBEDBEE%F7%ES8%F2%
EO%ES%EC%FB%ES+&whereSelect=-1&barod.x=13&barod.y=2

Pa3paboTka MeTOIMYECKHMX pEKOMEHJAlUUid TO0 BBIOOPY CKAHHUPYIOIIETO
000pyIoBaHUsI, CIIOCOOHOTO YAOBJIETBOPUTh MOTpeOHOCTH poccuiickux apxuBoB. / C.H.
Knemaps, T.H. [Hanwmnosa, ILE. 3aBamumun, C.C. baramesa. Tyma, 2011. URL:
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml. Jlata
oOpamenus 12.12.2013.

- JINTEPATypa OCHOBHAA:

TuxonoB B. WM. 3agaun apXuMBHOTrO XpaHEHUS JJIEKTPOHHBIX JIOKYMEHTOB: W3 OIIbITA
HAADHM // OteuectBennsie apxussbl. - 2010. - N 3. - C. 51-60.

TuxonoB B. . Meroauueckue pekomennanuu no padore [IAJITOHM c noxkymeHntamu Ha
ANIEKTPOHHBIX HocuTelsAx // BectHuk apxuBucTta. - 2006. - Ne 4/5. - C. 447-449.

Tuxonos B.. HopmaTuBHO-TIpaBoBasi 6a3a 3J€KTPOHHOTO JOKYMEeHTOoOopoTa B Poccun:
3aKOHOJIaTeNIbHbIE MHUIIMATHBBI U 33J]a4d Ha NepcrneKkTuBy. JlokymMeHTanus B MH(GOPMaIMOHHOM
oOmiectBe: [IpoGieMbl rocy1apCTBEHHOIO PEryIupOBaHUsl JTIOKYMEHTALMOHHOIO OOecreueHus
yIpaBJIeHUs TP MEepPexoJie Ha IEKTPOHHBIE TEXHOIOTUHU. Jokiaabl 1 cooOLIeHns Ha BOCBMOMN
MexayHapoaHOW HayYHO-TIPaKTHIeCKO KoHpepeHun 21-22 nosops 2001 r. — M., 2003. C.111-
131

Xpamuosckast H.A. Cranaaptel UCO B o0nactu ynpasineHus fokymeHTamu //Information
Management. — 2013. — Ne 2. C.10-22.

URL: http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf.

- IepeYeHb pecypcoB HH(POPMALUOHHO-TEJEKOMMYHHMKAIUMOHHON ceTtH «MHTEepHET»,
HEO0XOAMMBbIH [1J1sl 0CBOCHUS M CHUIJIMHBI (MOIYJIs1)



http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://termika.ru/issao?find=&barsearch=%EC%E0%F8%E8%ED%EE%F7%E8%F2%E0%E5%EC%FB%E5+&whereSelect=-1&barod.x=13&barod.y=2
http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
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®denepansHoe apxuBHoe areHTCTBO (PocapxuB) [DnexktponHblit pecypc] / Denep. apx.
areHTCTBO. - DJIEKTPoH. AaH. — M., [2006-2014]. — Pesxum noctyna: http://archives.ru/ — 3arm.

C 3KpaHa.
ApxuBsl Poccun [DnekTpoHHblii pecypc]| /DenepaibHoe apXUBHOE areHTCTBO. — DJIEKTPOH.

naH. — M. 2001-2016. — Pexxum noctyna: http://www.rusarchives.ru/ - 3aru. ¢ axpana.

l'ocynapctBenHass cucremMa mnpaBoBod wuHMopMaruu. OGUIMATBHBIA WHTEPHET-TIOPTAI
paBoBOM MHGpoOpMaIuu [DIEKTPOHHBIN pecypc]. — DnekTpoH. maH. M., 2005-2016. Pexum

nocryna: http://pravo.gov.ru/. — 3arm. ¢ skpaHa.

Koncynsrantlltoc. CripaBodHasi mpaBoBasi cucTeMa [DJIEKTPOHHBIA pecypc]| /KOMITaHus
«Koncynprantllmroc». —  Onektpod. gman. M., 1997-2016. Pexum  gocryna:

http://www.consultant.ru/. 3arm. ¢ skpana.

lapanTt.py. UHdopmanmonHo-mipaBoBoii moptan [DnekTpoHHbI pecypc] / OO0 "HIIII
"TAPAHT-CEPBUC". — Omnektpod. pnan. M., [1990] — 2016. Pexum pgocryna:

http://www.garant.ru/. 3arx. ¢ skpana.

Konexc. WudopmanmonHo-npaBoBas cuctema [OnekTpoHHbIH pecypc] / 3AO0
Wnpopmannonnass kommnanus «Konmeke». — OnextpoH. naH. 2016. Pexum nocryna:

http://www.kodeks.ru/. 3arm. ¢ sxpana.

MaTepHaHLHO-TeXHI/I‘{eCKOG odecrnevyeHue 3aHATHS: KOMHLIOTepHBIfI KJ1accC

Tema 4 (6 4.) HopmaruBHo-mpaBoBasi 0a3a B cdepe ONHUCAHMA 3JIEKTPOHHBIX
JAOKYMEHTOB
Lenv 3anamus: ghopmuposanue npeocmagienus 0 HOpMAMUSHO-NPABOSOL base & obracmu
ONUCAHUSL INEKMPOHHBIX OOKYMEHMO8
Dopma nposedenusi — OUCKYCCUSL.
Bonpocwt ons obcyscoenus:
1. Hopmamueno-npaeoeas 6a3a onucanusi MauuHoYumaemolx OOKyMeHmos.
2. Hopmamueno-npasosas 6aza onucanus 31eKmpoHHbIX OOKYMEHMOB.
3. Ocobennocmu cmanoapmuzayuy ORPOCO8 ONUCAHUSL MAUWUHOYUIMACMBIX U INEKMPOHHBIX
OOKYMEHMO8.
Konmponvnuvle éonpocuwi:
1. Coenaiime 6b1600 0 HaMUUUU U MEHOCHYUU PA3BUMUS CUCTIEMbI HOPMAMUBHO-NPABOGIX
OOKYMEHMO8 NO ONUCAHUIO INEKMPOHHBIX OOKYMEHMOB.
CnHCOK HCTOYHHMKOB M JINTEPaTyphbl:
- HCTOYHUKH OCHOBHbIE:
ISO 14721:2012 «Cuctembl nepeAayd MaHHBIX MU HMHQOpPMAIMM O KOCMHUYECKOM
npoctpancTBe. OTKpbITas apXxuBHAs HTHPOPMAILIMOHHAS CUCTEMA. DTAJOHHAS MOJIETIbY.
ISO 11799:2003 «Mupopmarus u qokymeHTaus — TpeboBaHMs K XpaHEHUIO apXUBHBIX
1 OMOJIMOTEYHBIX MATEPHATIOBY.
Ioct 7.70-2003 CHBMJ. Omnucanme ©0a3 HaHHBIX H  MAaIIMHOYHTACMBIX
MH(OPMaLIMOHHBIX MacCHBOB. CocraB " o003HaueHue XapaKTEPUCTHK.

http://docs.cntd.ru/document/1200035322

I'OCT 28388-89. Cucrembl o0OpaGoTku uHbopManuu. J[OKyMEHTHI Ha MarHUTHBIX
HOCHUTEJISX JaHHBIX. ITopsmox BBITIOJTHEHUSI u oOparieHusl.

http://docs.cntd.ru/document/gost-28388-89

I'OCT 6.10.4-84. [Ipuaanue 10OpUANYECKON CUITBI TOKYMEHTAM Ha MAallITUHHOM HOCUTENE U
MalIuHOTpaMMe, CO3/1aBaeMbIM cpencTBamMu BBIYUCIIUTEIILHON TEXHUKH.

http://docs.cntd.ru/document/gost-6-10-4-84



http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
http://docs.cntd.ru/document/1200035322
http://docs.cntd.ru/document/gost-28388-89
http://docs.cntd.ru/document/gost-6-10-4-84
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I'OCT P 7.0.10-2010 (MCO 15836:2003) CUBUW]I. HabGop »1eMeHTOB METalaHHBIX
"y6auuckoe aapo”. http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid

I'OCT P HUCO 15836-2011 HWudopmanuss u npoxkymeHtanus. Habop srieMeHTOB
metagannsix Dublin Core. http://docs.cntd.ru/document/1200094388

Iroct P  54719-2011 ApxuBupoBaHue  TeiepaauonporpamMMm.  Onucanue
ayJJMOBU3YaJIbHBIX MaTepHaJIoB. Crpykrypa METaJaHHbIX.

http://docs.cntd.ru/document/1200093850

I'OCT P HCO 23081-1-2008 CHUBUJI. IlIpomeccel ympaBieHHs JOKyMEHTaMHU.
Mertananssie st 1okymenTos. Yacts 1. Ipunnumnsr. http://docs.cntd.ru/document/gost-r-
is0-23081-1-2008-sibid

PekoMeHaaMy M0 KOMIUIEKTOBAHMIO, YYETY U OPTraHM3allid XPAHEHUS DIEKTPOHHBIX

apXMUBHBIX JIOKYMEHTOB B apxuBax opranuzanuii. (Mcnomuurens — Bcepoccuiickuit HUU
JIOKYMEHTOBEICHUS u aApPXUBHOTO nena (BHUUIAL). URL:

http://archives.ru/documents/methodics.shtml

Pexomenpanuu 1mo KOMIUIEKTOBAHMIO, YY€Ty M OpPraHU3alMd XPaHEHUs JJIEKTPOHHBIX
apXUMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBbIX M MyHMIMNAIbHBIX apxuBax. URL:

http://archives.ru/documents/methodics.shtml

OyHKIMOHATBHBIE TPeOOBaHUS K WH(POPMAIMOHHBIM CHCTEMaM apXHBOB JJICKTPOHHBIX
JIOKYMEHTOB OpraHu3aIHi. Pocapxus, BHUUIA 2014 I. URL:

http://archives.ru/documents/methodics.shtml

MeTonudyeckue PEKOMEHIANNUU 10 3JIEKTPOHHOMY KOIHMPOBAHUIO apPXHBHBIX
JOKYMEHTOB W YIOPAaBICHHUIO MOJYy4YeHHbIM HHpopManmoHnHbiM MaccuBoMm / Coct. FO.IO.
Omarena. M.: BHUNA/, 2012.

URL:http://archives.ru/sites/default/files/rekomend_el-copy-archival-

documents.pdf. laTa o6 pauweHwuna 12.12.2013.

- JINTEPATypa OCHOBHAA:

Tuxonos B. WM. 3agaum apXuBHOTO XpaHEHHUsS SJIEKTPOHHBIX TOKYMEHTOB: U3 OIbITa
HAADHM // OteuectBennsie apxussbl. - 2010. - N 3. - C. 51-60.

TuxonoB B. . Meroauueckue pekomennanuu no padore [IAJIOHM c noxkymeHntamu Ha
ANIEKTPOHHBIX HocuTelsAX // BectHuk apxuBucTta. - 2006. - Ne 4/5. - C. 447-449.

Tuxonos B.M. HopmatuBHO-nipaBoBas 06a3a 3J€KTPOHHOTO T0KyMeHTooOopoTa B Poccuu:
3aKOHOJIaTeNIbHbIE MHUIIMATHBBI U 33J]a4d Ha NepcrneKkTuBy. JlokymMeHTanus B MH(GOPMaIMOHHOM
oOmiectBe: [IpoGieMbl Trocy1apCTBEHHOIO PEryjIupOBaHUsl JTOKYMEHTALMOHHOIO OOecreueHus
yIpaBJIeHUs TP MEepexoJie Ha IEKTPOHHbIE TEXHOIOTUHU. Jokiaabl 1 cooOLeHns Ha BOChMOMN
MexayHapoaHOM HaydHO-TIpaKkTH4YecKoi KoHepeHuu 21-22 nos6ps 2001 r. — M., 2003. C.111-
131

Xpamuosckast H.A. Cranaaptel UCO B o0nactu ynpasineHus fokymeHTamu //Information
Management. — 2013. — Ne 2. C.10-22.

URL: http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf.

- IepeYeHb PpecypcoB HH(POPMALMOHHO-TEJEKOMMYHHMKAIUMOHHON ceTtH «MHTEepHET,
HEO0XOAMMBbIH 1JIsl OCBOCHUS IUCHUIJIMHBI (MOIYJIs1)
®denepansHoe apxuBHOe areHTCTBO (PocapxuB) [DnexTpoHHBIH pecypc| / Demep. apx.

areHTCTBO. - DIIEKTPOH. AaH. — M., [2006-2014]. — Pexxum focTymna: http://archives.ru/ — 3arn.

C DKpaHa.
Apxussl Poccun [DnexktpoHHbIi pecypc] /DenepanbHoe apXUBHOE areHTCTBO. — DJIEKTPOH.

naH. — M. 2001-2016. — Pexxum noctyma: http://www.rusarchives.ru/ - 3arm. ¢ JKpaHa.



http://docs.cntd.ru/document/gost-r-7-0-10-2010-sibid
http://docs.cntd.ru/document/1200094388
http://docs.cntd.ru/document/1200093850
http://docs.cntd.ru/document/gost-r-iso-23081-1-2008-sibid
http://docs.cntd.ru/document/gost-r-iso-23081-1-2008-sibid
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.%20Дата%20обращения%2012.12.2013
http://www.eos.ru/upload/Information%20Management_13-02_10-22.pdf
http://archives.ru/
http://www.rusarchives.ru/
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lNocynapctBenHast cucrema mpaBoBol uH(popManuu. OdUIMATBEHBI HWHTEPHET-TIOPTAI
npaBoBoW MH(OpMALUU [DJIEKTPOHHBIH pecypc]. — DnekTpoH. maH. M., 2005-2016. Pexum

nocryna: http://pravo.gov.ru/. — 3arm. ¢ skpaHa.

KoncynbsrantlImtoc. CrnipaBouyHasi mpaBoBasi cuctemMa [DJIEKTPOHHBIH pecypc| /KoMITaHus
«Koncynprantllmtoc». —  Onekrpon. nmaH. M., 1997-2016. Pexum  poctyma:

http://www.consultant.ru/. 3arn. ¢ sxpana.

lapanTt.py. UHdopmammonHo-mipaBoBoii moptan [InekTpoHHbN pecypc] / OO0 "HIIII
"TAPAHT-CEPBUC". — Omnektpod. pnan. M., [1990] — 2016. Pexum pgocryna:

http://www.garant.ru/. 3arx. ¢ skpana.

Konmekc. WudopmanmonHo-npaBoBass cuctemMa [DnekTpoHHbii pecype] / 3AO0
Nudopmannonnas xommanust «Kogekc». — DOnektpoH. man. 2016. Pexum gocryma:

http://www.kodeks.ru/. 3arm. ¢ sxpana.

MarepuajibHO-TeXHHYECKOe o0ecredeHue 3aHATHSI: KOMITBIOTEPHBIN KJ1acc

Tema 5 (2 4.) HopmaTtuBHO-mpaBoBasi 0a3a B cdepe MCNOJAb30BAHUS 3JIEKTPOHHBIX

AOKYMEHTOB

Lenv 3anamus: gopmuposarue npedcmasieHus 0 HOPMAMUBHO-NPABOBOL baze & obiacmu

UCNONIL3068AHUS DTIEKMPOHHBIX OOKYMEHMO8

Dopma nposedenusi — OUCKYCCUSL.

Bonpocwt ons obcyscoenus:

1. HopmamusHno-npasoeas 6aza ucnonv308anus MAuuHOYUmMaemsblx O0KYMEeHmos.

2. Hopmamugno-npasosas 6a3a ucnoib308anusl 91eKMpOHHbIX OOKYMEHMOS.

KoumponvHuvie 6onpocui:

1. Coenaiime 61600 0 HanUyuUu U MEHOESHYUU PA3GUMUSL CUCTEMbl HOPMAMUBHO-NPABOBLLX

O0OKYMEHmMo8 no UCNOIb308AHUIO INEKMPOHHBIX OOKYMEHMOS.

CnHCOK HCTOYHHMKOB M JIUTEPATYPbI

- HCTOYHMKH OCHOBHBbIE:

PekoMenganuu mo KOMILJIEKTOBAaHHIO, YUYE€Ty M OpPTaHHM3AIMM XPAHEHHUS 3JIEKTPOHHBIX

apXUBHBIX JIOKyMEHTOB B apxuBax opranu3zauuid. (Mcnomuurtens — Bceepoccuiickuit HUU
JIOKYMEHTOBEACHUS u apXHUBHOTO nena (BHUNOAL). URL:

http://archives.ru/documents/methodics.shtml

PCKOMCHI[aHI/II/I 10 KOMINJICKTOBAHUIO, YUYCTY W OpraHHu3ali XPaHCHHA SJICKTPOHHBIX
APXUBHBIX HOKYMCHTOB B rocy4apCTBCHHBIX u MYHHUIUIIAJIBHBIX apxXuBax. URL.:

http://archives.ru/documents/methodics.shtml

- JINTEPaTypa OCHOBHAS:

Tuxonos B. WM. 3agaunm apXMBHOTO XpaHEHUsS JJIEKTPOHHBIX JTOKYMEHTOB: U3 OIIbITA
LHADHM // OreuectBennsie apxuskhl. - 2010. - N 3. - C. 51-60.

Tuxonos B. . Meronuueckue pekomennanuu no padore LIAJIOHM c nokymeHTamu Ha
JIEKTPOHHBIX HOCUTENAX // BecTHuk apxmuBucTa. - 2006. - Ne 4/5. - C. 447-449.

Tuxonos B.M. HopmatuBHo-1IpaBoBas 0a3a 31eKTPOHHOTO J0KyMeHToobopoTa B Poccuu:
3aKOHOJATeIbHbIE NHUIIMATUBBI U 33]aul Ha MepCleKTUBY. JJokymMeHTanus B ”HGOPMAIIUOHHOM
obmectBe: [IpobiaemMbl TOCYyIapCTBEHHOTO PETYJIMPOBAHUS JTOKYMEHTALIMOHHOTO OOECTIeYeHus
yIOpaBleHUs IPU MEpexo/ie Ha dJIEKTPOHHbIE TeXHOJIOruu. J{okmansl U cooOIIeHns Ha BOCbMOMN
MexayHapoaHON HayYHO-TIpaKTUYeCKOi KoHpepenuu 21-22 nosiops 2001 r. — M., 2003. C.111-
131
- NepeYeHb pecypcoB HHGPOPMALMOHHO-TEICKOMMYHUKAUMOHHOH ceTtH «UHTEepHET),
HEOO0XOAMMBbIH 1JIsl OCBOCHUS M CHUIJIMHBI (MOAYJIs1)


http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
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®denepansHoe apxuBHoe areHTCTBO (PocapxuB) [DnexktponHblit pecypc] / Denep. apx.
areHTCTBO. - DJIEKTPoH. AaH. — M., [2006-2014]. — Pesxum noctyna: http://archives.ru/ — 3arm.

C 3KpaHa.
ApxuBsl Poccun [DnexTponnslii pecypc]| /DenepanbHoe apXUBHOE areHTCTBO. — DJIEKTPOH.

naH. — M. 2001-2016. — Pexxum noctyna: http://www.rusarchives.ru/ - 3aru. ¢ axpana.

l'ocynapctBenHast cucremMa mpaBoBod wuHGpopmarmu. OQUIMATBHBIN HHTEPHET-TIOPTAI
paBoBOM MHGpoOpMaIuu [DIEKTPOHHBIN pecypc]. — DnekTpoH. maH. M., 2005-2016. Pexum

nocryma: http://pravo.gov.ru/. — 3aru. ¢ skpaHa.

KoncynsrantlLtoc. CripaBodHas mpaBoBasi cucteMa [DJeKTPOHHBIA pecypc| /KoMmaHus
«Koncynprantllmroc». —  Onektpod. gman. M., 1997-2016. Pexum  gocryna:

http://www.consultant.ru/. 3arm. ¢ skpana.

lapanTt.py. UHdopmanmonHo-mipaBoBoii moptan [DnekTpoHHbI pecypc] / OO0 "HIIII

"TAPAHT-CEPBUC". OnektpoH. madn. M., [1990] — 2016. Pexum nocrtyna:
http://www.garant.ru/. 3arx. ¢ skpana.

Konexc. WudopmanmonHo-npaBoBas cuctema [OnekTpoHHbIH pecypc] / 3AO0
Unpopmannonnass kommanus «Konmeke». — Onexktpon. paH. 2016. Pexum nocryna:

http://www.kodeks.ru/. 3arm. ¢ sxpana.
MaTepHaHLHO'TeXl—[I/I‘{eCKoe o0ecrmeyeHye 3aHATHA: KOMHBIOTCpHBIﬁ KJIaccC

MeToauuecKkue YKazaHnusl 1Jist oﬁyqamumxcﬂ M0 OCBOCHHIO TUCHHUIIJIMHBI

MeTtoauueckue yka3zaHus MpeHa3HaueHbl IS pallMOHAIBHOIO pacipeeeHUs] BpeMEHU
CTYZEHTA 110 BU/IaM CaMOCTOSATENIbHOW paboThl U pa3zienaM AUCUUIUIMHBL. OHM COCTaBIISIIOTCA Ha
OCHOBE CBEJIEHUI O TPYNOEMKOCTH JIWUCLUUIUIMHBI, €€ COAEpKaHUM U BUJaX pabOThl MO €e
U3YyYEHHIO, a TaKXke y4eOHO-METOAMYECKOro M HMH(pOpMaluoHHOro odecneueHus. B pazgen
BKJIIOUAIOTCSA: PEKOMEHJALMU 10 M3YYEHUIO0 JUCHMIUIMHBL (MOJyJiel) WIM OTAEIbHBIX
TEMAaTUYEeCKUX pa3/eioB, BOIPOCHl U 3aJaHus A CaMOCTOATENbHOM paboThl, MaTepuallbl,
HE0OXOUMBbIE, JJIs TOJATOTOBKU K 3aHATHUAM (pa3ienbl KHUT, CTaThu U T.1.). Pa3nen MmoxeT ObITh
MpeJICTaBJIeH B TaOIUYHOM hopme

Tpyooemko Pexomenoayuu
cmp
camocmos
mebHou
padomul

(6 uacax)

Buo pabomur | Cooepiwcanue

(nepeuens 6onpocos)

Pasoen 1. Obwas xapaxmepucmuka HOpMamueHoO-npagoli 6azvl CO30AHUA U QYHKYUOHUPOBAHUS
9NEeKMPOHHO20 apxXueda

HOPMAMUHO-NPABOGOL
bazvl 6 cghepe cozoanus u
(DYHKYUOHUPOBAHUSL
9/IeKMPOHHO20 APXUBA.

Iloozomoeka | 1.Cocmag ucmounuxosoii 8 1. Ilpu ewvinoanenuu 1-20 3a0anus
K cemunapy 1. | 6azvl no Kypcy. pexomenoyemcs
2. Ucmopus paspabomku cucmemMamu3uposams éce

BbISABIIEHHbIE UCMOYHUKU NO 8UOAM U
0bpamums 8HUMAHUE KAKUe OCHOBHbIE
B0NPOCHL  3amMpauealom UCMOYHUKU
MOU UnY UHOU 2PYNNbL.

3.0cHogHble  nouamus, 2. Ilpu evinoanenuu 2-20 3a0auus
ucnov3yemvle 8 PeKoMeHOyromcs cocmasuma
HOPMAmMueHO-npaso8ol XPOHONIO2UYeCKUll ~ nepeyeHb  8cex

baze 8 cghepe cozdanus u



http://archives.ru/
http://www.rusarchives.ru/
http://pravo.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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QyHKyuonuposanus
9/1eKMPOHHO20 APXUBA.

8bIAGNEHHBIX  HOPMAMUBHO-NPABOBHIX
OOKYMEHMO8.

3. Ilpu ewvinonnenuu 3-20 6omnpoca
PEKOMeEHOYemcsi COCmasums maoauyy:
1 cmonbey — nonsmue

2 cmonbey — HOPMAMUBHO-NPABOBOLL

O0OKyMeHm

3 cmonbey — mpakmoexa

Takas mabauya nomooicem
npocieoums  380IOYUI0  ONUCAHUS
MepPMUHO8.

Cm. umepamypy u UCMOYHUKU NO
Kypcy.

Paszoen 2. Hopmamusno-npasosas 6asa é cghepe KOMNIEKMOBAHUSL U IKCNEPMU3bI YEHHOCMU
INEKMPOHHLIX OOKYMEHMO8

Iloozomoska
K cemunapy 2. | npagosas basa

1.Hopmamueno-

9KCHepmu3bl  YEeHHOCMU
MAWUHOUUMAEMbIX
OOKYMEHMO8.
2.HopmamusHo-
npasosas baza
9KCnepmu3bl  YEeHHOCMU
NEKMPOHHBIX
OOKYMEHMO8.

14

Cocmasvme mabauyy
1. Hazeanue ookymenma
2. Bonpocwr JL]J], 3ampacusaemvie 6

O00KyMeHme

Coenavime 6v1800bl:

1. Kaxkue 2a6HbIe 80NPOCHL
9KCnepmu3ol yennocmu

MAWUHOYUMAEMBIX U DJIEKMPOHHBIX
OOKYMeHmo8  3ampazusaiomcs 8
HOpMamueHO-npagosoll basze.

2. Kakue eonpocvl Hedocmamouno
paspabomarvl 8 HOPMAMUBHO-
npasosoll basze.

3. Kak coenacyromes medxcoy cobou
HOPpMAMmMueHO-Npasosvle aKmol.

Cm. numepamypy u UCMOYHUKU K
cemunapy 2.

Pazoen 3. Hopmamueno-npasosas 6aza 6 cgpepe obecneuenus coOxpanHocmu u y4éma
NEKMPOHHBIX OOKYMEHMO8

Tloozomosxa
K cemunapy 3. | npasosast baza

1.Hopmamuseno-

obecneuenus
COXpanHocmu U y4éma
MAWUHOYUMAEMbIX
OOKYMEHMO8.
2.HopmamusHo-
npagosas baza
obecneuenus
coxpanHocmu u  y4éma
NEKMPOHHBIX
OOKYMEHMO8.
3.0cobennocmu
cmanoapmuszayuu
80NpOCO8  obecneuenus
coxpannocmu U yuéma
MAWUHOUUMAEMbIX u

20

Cocmasvme mabauyy

1. Hazeéanue ooxymenma
2. Bonpocwi
COXpaHHOCMU u
3ampacusaemvie 8 0OKYMeHme
Coenatime 616000v1:

1. Kakue  enagnvie  6ompocul
obecneyeHusi COXpaHHocmu u yuéma
MAWUHOYUMAEMBIX U DNIeKIMPOHHBIX
OOKYMEHMO8  3ampazusaromcs 6
HOPMAMUBHO-Npagosoll basze.

2. Kakxue e6onpocwi HedOCmMamouHo
pazpabomanvi 8 HOPpMAMUBHO-
npasosoll base.

3. Kak coenacyromes medxncoy cobotl
HOpMamueHo-npagosvle aKkmeol.

Cm. numepamypy u UCMOYHUKU K
cemunapy 3.

obecneuenus
yuéma,




28

INEKMPOHHBIX
0OKYMEHMO8

Pazoen 4.

Hopmamusno-npasosas basa 6 cghepe onucanusi 2.1eKmMpOHHBIX OOKYMEHMO8

Iloocomoska
K cemunapy 4.

1.Hopmamueno-
npaeosas 6aza ONUCAHUsL
MAWUHOYUMAEMbIX
OOKYMEHMO8.
2.HopmamusHo-
npaeosas 6aza ONUCAHUsL
NEKMPOHHBIX
OOKYMEHMO8.
3.0cobennocmu
cmanoapmusayuu
80NPOCO8 onucanus
MAWUHOYUMAEMbIX u
NEKMPOHHBIX
OOKYMEHMO8.

14

Cocmasvme mabauyy

1. Hazeanue ookymenma

2. Bonpocwi onucanus,
3ampazueaemvie 8 OOKyMeHme
Coenatime 6v16000v1:

1. Kaxue enasnvle 60npocvt onucanusl
MAWUHOYUMAEMBIX U DJIeKMPOHHBIX
OOKYMEHmo8  3ampazusaiomcs 8
HOpMAamugHO-npasosou basze.

2. Kakue eonpocvl nedocmamouno
paspabomatvl 8 HOPMAMUBHO-
npasosoti basze.

3. Kak coenacyromes medxncoy cobotl
HOPMAMUBHO-NPABOBbLE AKMbL.

Cm. numepamypy u UCMOYHUKU K
cemunapy 4.

Paszoen 5. Hopmamueno-npasosas baza

6 cihepe ucnonv

3068AHUA DTIEKNMPOHHbLX aOKyMeHmOG

Iloozomoska
K cemunapy 5.

1.Hopmamueno-
npagosas
UCNONIL3068AHUSA
MAWUHOYUMACMBIX
OOKYMEHMO8.
2.HopmamusHo-
npaeosas
UCNONIL308AHUSA
91EeKMPOHHBIX
OOKYMEHMO8.

oaza

baza

4

Cocmasvme mabauyy

1. Hazeéanue ooxymenma

2. Bonpocwi UCNONIL306AHUS,
3ampazusaemvie 8 OOKyMeHme
Coenatime 6160001

1. Kakue 2/asHble 80NPOCHL
UCNONIL30BAHUS MAWUHOYUMAEMBIX U
91eKMPOHHBIX OOKYMEHmMO8
3ampazuearomcs HOPMAMUBHO-
npasosoli base.

2. Kakue eonpocvl nedocmamouno
paspabomatvl 8 HOPMAMUBHO-
npasosoli basze.

3. Kax coenacytomesa medncoy coboi
HOPMAMUBHO-NPAago8vle aKmbl.

Cm. numepamypy U UCMOYHUKU K
cemunapy 3.

6

Hmoeo no
oucyuniune

9.2. MeToanueckue peKOMEHIAIUM M0 MOAr0TOBKe MUCbMEHHBIX padoT
B pasnmen BkmouaroTcss TpeOoBaHUS K TOJATOTOBKE, COAEPKAHHUIO, M OQPOPMIICHHUIO

MHACbMEHHBIX PAa00T MPETyCMOTPEHHBIX YU€OHBIM IIJIAHOM WJIM pabouelt mporpaMMoit (KypcoBast
pabora, 3cce, pedepar, oK1 U T.I1.)

B nporecce oOyuenus ctynenTsl PITY BBITIONHSIOT pa3Hbie BUABI THCHEMEHHBIX pa0oT.

OCHOBHBIMU TIENISIMU TUCBMEHHBIX pa0OT B By3€ SBISIOTCS:

* 3aKpeIyICHUE TIOJYYCHHBIX 3HAHUM M0 CHEIUATBHOCTH, TPUMEHEHNE ITHX 3HAHUHN TpU
pelieHnu TpodecCUOHATBHBIX 33/1a4;

* pa3BUTHE HAaBBIKOB BEJEHHUS CaMOCTOSITENBHOM paboThl, OBJa/JeHUE METOJUKAMU U
MPUHIUIIAMU CAMOCTOSITEIbBHOW UCCIIEA0BATENbCKON 1eATEIbHOCTH;

* ¢hopMHpPOBaHHE YMEHHsI TPAMOTHO M JIOTUYHO M3Jarath COOpaHHBIC HAy4YHBIC JaHHBIC U
MaTepuaibl COOCTBEHHOM UCCIIEIOBATENBLCKOMN IeATeILHOCTH.
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Haubonee mpocras, HO o4eHb BakHas ¢GopmMa TMHUCBMEHHOW pabdoOThl B By3e — 3TO
KOHTpOJbHAsE paborta. OHa sBiseTCS O0OS3aTEIBHBIM 3JIEMEHTOM CaMOCTOSITEBHONH PabOTHI
CTYJEHTA U, IPEXKIE BCEro, JEMOHCTPUPYET YMEHHE BOCIPUHUMATD U TiepeaaBaTh HHPOPMALIHIO.

OTOT BUJA NHUCHBMEHHOW pPabOThl NPEAYCMOTPEH Y4YeOHBIMH IUIAHAMHU HOJATOTOBKU
OakanaBpoB M Ha Kadeape apXUBOBEICHUS MpelaraeTcs B paMKax U3ydeHHUs OOIIMX KYypCOB H
KIIB.

Taxxe B nporiecce 00yueHHUs CTYICHTY MPEICTOUT BHITIOJHEHHE KYPCOBBIX pabOT, KOTOPHIE
(GOpMHPYIOT HCCIIEOBATENILCKUE HABBIKM, Pa3BUBAIOT CHOCOOHOCTH CHUCTEMATHU3alUuU H
OCMBICJICHHS YK€ CYIIECTBYIOLIErO 3HAaHWS W HANpPAaBIEHbl HAa CaMOCTOSTEIbHOE pElIeHUE
HEKOTOPBIX TEOPETHUECKUX WM MPAaKTUUYECKUX 3a1a4. KypcoBas pabora 1eMOHCTpUPYET YMEHHE
paboTaTh C HWCTOYHUKAMH, HCIOJIB30BaTh JIOCTHXKEHUSI COBPEMEHHOW HayKu (HaIrpumep,
UCTIOJIb30BaTh JAOCTIDKEHHSI apXUBOBEICHUS, a TAK)KE CMEKHBIX HAYK W HAYYHBIX TUCIHILIMH),
YCHENIHO pellaTh MOCTaBJICHHbIE 3a1aud, oO0pabaThiBaTh M 0000maTe marepuan. Hammcanue
KOHTPOJILHOM pPa0OThI, MOJArOTOBKA M 3alllUTa KYpPCOBOM HMMEET pSAJ OpPraHMU3alMOHHBIX H
MeTOuYecKX ocoOeHHocTel. O3HAaKOMJICHHE C JAHHBIMU METOJUYECKUMHU PEKOMEHIAIUSIMU
MIOMOJKET CTYACHTaM MpPaBUJIBHO OPraHW30BaTh CBOIO YUEOHYI0 M HAYYHO-HMCCIIEOBATEIbCKYIO
paborty.

OO0uue TpefOBaHNUS K CTPYKTYpPe U COAePKAHMIO MUCbMEHHBIX PadoT

Baxxnoit ¢popmoii caMmocTosTenbHOM paboOThI CTYACHTA SBISETCS KOHTpOJbHAsS padora. OHa
OpeaycMOTpeHa sl OONBIIMHCTBA JUCHMIUIMH Yy4eOHOTO IUIaHa, YUTAEMBIX Ha Kadeape
apxuBoBeieHus. Ee Hanucanue npecienyer 1eiab yriyoJIeHHOM MpopaboTKU AUCIUILITHHBIL.

KontponbHast paboTa BBIIIOIHAETCS CTYJCHTaMH B COOTBETCTBUU C TEMATHKOMU, €KETOIHO
yTBepkaaeMoit kadeapoit. KontponbHas pabora sBIIsIeTCS SJIEMEHTOM CaMOCTOSATEIbHONU paboThI
CTYACHTOB, TO3TOMY BBIOODP TEMBI MPEIOCTABIISECTCS CTYACHTY.

Jlo HanMcaHusi KOHTPOJIBHON pabOTHI CTYACHT JO0JKEH B IIETIOM 03HAKOMUTHCS € pa3aelaMu
Kypca, IpelyCMOTPEHHBIMH Y4eOHOI porpaMmoi.

PaGota no HanucaHuo KOHTPOJIHHOW HAYMHAETCS C BBISIBICHUS M U3yYEHUSI HCTOUHUKOB U
auteparypsl 1o Teme. [lo okoH4aHuM cOOpa ¥ U3ydeHHs JUTEPATyphl M UCTOYHUKOB CJIEIyET
MPOJyMaTh IUIaH KOHTPOJIbHON paboThl. CocTaBieHHE MJIaHa — Ba)KHAs 4acTh PabOThI

Haj Temoil. [lman mpencraBiser coOOi MepedeHb BOIMPOCOB, OTPAKAIOIINX COICP’KaHUE
uccnenoBanus. OT TOro, HACKOJIBKO YETKO OH NPOJAyMaH U IMOCTPOEH, BO MHOTOM 3aBHCUT
KAayecTBO KOHTPOJbHOH paboTbl. B mmaH nenecooOpa3HO BKIIOYUTH Haubojiee Ba)KHbBIE
TEOPETUYECKHE U TMPAKTHUECKUE BOIPOCHI TE€MbI, KOTOpbIE MPU HEOOXOAUMOCTH MOTYT OBITh
neranu3upoBanbl. Kak mpaBuio, paboumii BapuWaHT IJIaHA JOJDKEH OBITh pPa3BEPHYTHIM, UTO
oOnerdaet paboTy HaJ TEMOIA.

B oxoHUaTeTFHOM BapHaHTe TIaH MOXKET OBITh J1aH B COKPALICHHOM BHJIE, HO 00513aTEIbHBIM
YCIOBHEM IIPH 3TOM SIBJISETCS OTPak€HHE B HEM OCHOBHBIX BOIIPOCOB, PacCMaTpUBAEMBIX B
KOHTPOJIbHOM pa 00Te. COCTaBICHHBIN IIJIaH JOHKEH HANTH OTpakeHHE B OTJIaBICHUU

K KOHTpOJIbHOM paboTte. PaboTa 10/1KHA BKIIIOUATh TUTYJIBHBIN JIMCT, OTJIaBICHUE, BBEICHUE,

OCHOBHYIO YaCTh, COCTOSIIYIO W3 HECKOJNBKHX pa3lesioB WM maparpadoB, 3aKIIOUEHHE,
CIHMCOK MCTOYHHMKOB M JIUTEpaTypbl. Bo BBeleHMH HEOOXOJMMO KpPAaTKO PacKpbITh 3HAUEHUE U
aKTyaJbHOCTh HW3yYaeMOro BoIlpoca (TeMbl), Ha3BaThb OCHOBHBIE 3aqadd paboTHI, ee
XPOHOJIOTHYECKHE PAMKH, 000CHOBATh CTPYKTYPY, AaTh Kpat-

Kuii 0030p MCTOYHHWKOB W JHTEPATyphl 1m0 Teme. O030p MCTOYHMKOB M JIUTEPATyphl HE
JIOJKEH CBOAMTHCS K IEPEUNCIIEHUIO UCTI0JIb30BAHHOTO aBTOPOM HOPMAaTHBHOT'O MaTepHasa

U ONMyOJIMKOBaHHBIX cTaTeil. B HeM ciemyeT AaTh aHaiW3 MCTOYHHUKOB M JIUTEpaTyphl. B
3aBHCUMOCTH OT O0bEMa M LEJIEBOr0 Ha3HAa4YeHUs pabOThl, 0030p MCTOUHUKOB U JIUTEPATYPHI
MOJKET OBITh MPEJCTABIIEH OT/IEIbHBIM NaparpadoM Win pa3aesioM B OCHOBHON 4acTu padOoTHI.

OcHOBHast yaCTh KOHTPOJIBHON PabOTHI JOJKHA OBITh U3JI0KEHA B COOTBETCTBUH C ILIAHOM,
OCBEIIATh COCTOSTHUE U COAEPIKATh aHAIN3 PACCMaTPUBAEMBIX BOTIPOCOB C YIETOM COBPEMEHHOTO
YPOBHSI pa3BUTHUS TEOPETUUECKUX 3HAHUI U OMBITA MPAKTUUECKON pabOThl apXUBHBIX YUPEKICHUN
B 3TON 00JIacTH.
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[Ipu packpbITUX TOW WM MHON TEMbI CTYIEHT JIOJDKEH CTPEMUTHCS MOAPOOHO U TITyOOKO
U3JI0KUTh KPYT BOMPOCOB, BXoAdmux B Hee. [lo mepe paccMoTpeHusi Marepuana OTIEIbHbIE
MOJIO’KEHHUS KOHTPOJIBHOM paboThI clieAyeT WLTIOCTPUPOBATh IPUMEPAMU U3 JIUTEPATypPhl U, 110

BO3MOYXHOCTH, U3 TIPAKTHKHU pa0OThl KOHKPETHBIX apXUBOB C 0053aTEIHHBIMU CCHIIIKAMHU Ha
JUTEepaTypy U UCTOYHUKU. B 3aKiIt0ueHUU KOHTPOJIBHOM paboThl HEOOXOIMMO MOIBECTH UTOTH

TEOPETUUECKOU U MPAKTUUECKOU pa3paboTKku BOPOCcOoB. CIIUCOK UICTOYHUKOB U JINTEPATYPHI
IpeJICTaBIsieT coOOM MepeueHb HCIOJIb30BAHHBIX PaboOT MO TeMe, B KOTOPOM YKAa3bIBarOTCS
(dbamMuIMK 1 MTHUIHATIBI aBTOpa (aBTOPOB), HA3BaHUE PAOOTHI, MECTO, BpEMS €€

OITyOJINKOBAHUS U CTPAHUIIBL.

9.3. Unble MaTepHaJIbI
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Tlpunooiwcenue 1

AHHOTANUA

Hucnummaa — «HopmaTuBHO-TIpaBoBass 0a3a  co3mgaHus ©  (QYHKIIMOHHPOBAHHS
3JICKTPOHHOTO apXHBa» pean3yeTcs Ha (aKyJIbTeTe apXUBHOTO Jiena Kadeapoi apXuBOBEICHHUS.
Ilenb AMCHMILIMHBL: MOATOTOBHUTH BBITYCKHUKA, OPUEHTHUPYIOLIETOCS B COBPEMEHHOM
OTCUYCCTBCHHOW IIPABOBOM W HOPMATHBHOW 0a3e IO OpraHW3alid XPaHCHHS SJICKTPOHHBIX
JIOKYMEHTOB.
3amauy TUCIUILIMHEL:
® pacCMOTpPETh OCHOBHBIE MEXIYHApPOJHBIC ¥ HAIMOHAIBHBIC TIPABOBHIC  aKTHI,
PETYIHPYIONIHE BOPOCHI XPaHEHUS JIEKTPOHHBIX JJOKYMEHTOB;
®  PAcCMOTPETh POCCHICKHE 3aKOHOJATEIbHBIC aKThI, PETYJIUPYIONIUE BOIPOCHl XPAHCHHUS
3JIEKTPOHHBIX JIOKYMCHTOB;
® U3y4yuTh HOPMATHUBHO-NIPABOBYK 0a3y 1O OpraHU3ali XpPaHCHUs SJICKTPOHHBIX
JIOKYMEHTOB;
® [IPOCICIUTh B3aUMOCBS3b OTCUYCCTBCHHOM M MEXIyHAPOJHOW MPaBOBOW  0as3bl,
pEryJIupyroIeii BOIPOCHl XPAaHEHUS! JICKTPOHHBIX JIOKYMEHTOB;
® ONpe/CIuTh OSTalbl, HANPABICHHUS M TCHACHIUU Pa3BUTHS POCCHUHCKOM IIPaBOBOM
HOPMATUBHOM 0a3bl, PEryJIUpPYIONICH BOMPOCH OPTaHU3AIMH XPAHCHUS DJICKTPOHHBIX
JIOKYMEHTOB
JucuuruimHa (MOJyJib) HanpaBjieHa Ha (GOpMUPOBAHKE CIICAYIONIMX KOMITCTCHIIUN:

[1IK-3 - BnageHue NpaBOBBIMH OCHOBAaMH JOKYMEHTOBEACHHS W ApXHBOBCICHHUS M
CMEKHBIX 00JIaCTeH U MPUMEHEHHE UX B MPOJEeCCHOHAITBHOM cdepe
B pe3ynbTare 0CBOCHHUS TUCHUIUIMHBI (MOYJIsl) OOYYarOIIUICs TOJIKEH:

1. 3HaTh MpaBOBYHO M HOPMAaTHBHO-METOJMYECKYI0 0a3zy OpraHu3allid XpaHEHUs
JJIEKTPOHHBIX JJOKYMEHTOB U OpraHU3alui apXUBOB JJIEKTPOHHBIX JOKYMEHTOB.

2. YMeTh aHalIM3upoOBaTh U JlaBaTh OIIEHKY MPaBOBbIM HOpMaMm B cdepe opraHusaiuu
XPAaHEHMS JJIEKTPOHHBIX JOKYMEHTOB.

3. Bnajners noHMMaHHEM TEHJIEHIIMU Pa3BUTHUSI POCCUNMCKON NMPaBOBOM HOpMAaTUBHON 0asbl,
pEeryJIupyroIIei BOIPOCHl OPraHU3aLMN XPAHEHHs dJIEKTPOHHBIX JOKYMEHTOB.

Paboueit mporpaMMoii mpeyCMOTPEHBI CIeYIONIUE BUJIbl KOHTPOJIS: TEKYIIUH KOHTPOJIb
ycreBaeMocTH B (opMe yyacTus JUCKYCCMM Ha CEMUHape, KOHTPOJbHOM paboTHI,
IPOMEXYTOUHAas arTectaus B (popMe 3auera ¢ OLICHKOM.

OOmast TpyJIOEMKOCTb OCBOCHHUS JUCHMIUIMHBI (MOJYJSl) COCTaBIIsieT 3 3a4eTHBIX
€UHULIBIL.



