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1. TIMosicuuTeanLHAas 3aNMHUCKA
1.1. Heanb 1 320294 AUCHUILIHHBI

Ileny pUCUMIUTUHBI — W3YYUTh OCHOBHBIE MPOOJIEMbI apXUBOBEACHHUS HA (OHE HCTOPUU UX
CKJIQJIBIBAHUS B OTEYECTBCHHON HAYKE U C YUETOM 3apyOESKHOTO OIIBITA.

B pesynbrare oCBOCHUS TUCIUIUIMHBI CTYJCHTaM MPUBUBAIOTCS HABBIKU MPAKTHUYECKON pabOTHI €
ApXUBHBIMH JIOKYMEHTAaMH B TOCYJapCTBEHHBIX OpraHaX, MYHHIHMIIAILHBIX O00pa30BaHUIX,
OpraHM3alMsaX pPa3IMYHBIX OPraHU3alMOHHO-TIPaBOBBIX (OpM, a Takke B TOCYJapCTBEHHBIX,
MYHULUIAIBHBIX apXUBaX W HErOCYyJAapCTBEHHBIX XPaHUJIUINAX, PYKOIHMCHBIX OTHENaX MY3€eB U

OnoOINOTEK.

3aoauu TACIUTIINHLI.
- OCBOCHHE HAyYHBIX OCHOB POCCHUICKOTO apXHBOBEICHUS;

- U3y4YeHHUE OpraHu3allii XPaHCHHsI, KOMILJICKTOBAHMSI, y4eTa 1
HCIIOJIb30BAaHUS APXUBHBIX JOKYMEHTOB

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI 10 TUCUHUIIJIMHE, COOTHECEHHBIX €

HHAUKATOPaAMH JOCTUKCHU S KOMIIeTeHI Uil

Komnerennus NuaukaTopsl IlepeyeHb MIaHUPYEMBIX
(xon m KOMIIeTeHI Ui pe3yJibTaToB 00y4eHHs 0
HauMEHOBAaHUE) (xon n AMCUMILINHE

HaWMCHOBAHHE)
OIIK-2. Cnocoben | OIIK 2.3. Pemaer 3HaTh: OCHOBHBIE METObI U CPEJICTBA
HaxO0JIUTh yIIpaBJICHYECKUE MIPOBEACHUS TEOPETUUECKUX
OpraHM3alliOHHO- | 33/1a4u B cepe HCCIIeTIOBaHUI
yIIpaBJICHYECKUE JOKYMEHTAIMOHHOTO | YMETh: MPUMEHSTH MOJyYCHHbBIC
pelIeHus pu obecrnieueHus TEOPETUYECKHE 3HAHUS JIIsl PEIICHUS

peleHny 3aaa4 B
cdepe cBoeit
npo¢ecCuOHAITBHON
TS TEeITbHOCTH

YIIpaBJICHUS U
apXMBHOTIO Jea

3ana4 npodeccuoHaIbHON
JEATEIIBHOCTH

Bnagers: HaBbIKaMU ITPOBENCHUS
TEOPETUYECKUX UCCIIEJOBAHUN B
pamkax o0pa3oBaTeIbHOIO Mpolecca
U fanbHenen npogeccnoHaabHON
JESTEIbHOCTH

OIIK-3. Cnocoben | OIIK-3.2. 3HaTh: TEOPETUYECKHE OCHOBBI
MIPUMEHSTh [Tpumensier (oObekT,  mpenMer,  TPUHIIMIIEI,
TEOPETHYECKHE TEOpETHYECKHE METO/IbI) apXMBOBEICHUS Kak
3HAHUS JUTS 3HaHUs B chepe HaY4YHOUH JTMCIUTUINHBI, CBSI3b
pereHus JOKYMEHTOBE/IEHUSI | apXUBOBEJCHUS c JIpyTUMHU
MTOCTaBJICHHBIX Y apXHMBOBEJICHUS B | AMCUUIUIMHAMY; OCHOBHBIE
3aja4 B 00J1acTH npodecCUOHATFHON | HalpaBJIeHUs paboTHI
JTOKYMEHTOBEJICHUS | ACATEIbHOCTH, rOCYJapCTBEHHBIX/MYHHUIIUTIATEHBIX

" apXHUBOBCIACHUSA

U Ipyrux apxusos PO
YMeTh: OCyLIeCTBIATh BHIOOD U
MIPUMEHSTh METOJIbl APXUBOBEACHHUS




OIIK 3.3. Ha [IpaKkTUKE, COBEPILIEHCTBOBATH
Hcnonszyer MPUMEHSEMBIC METO/IbI

B3aMMOCBSI3U Brnanets: MOHUMaHHEM
TOKYMEHTOBE/ICHUS | TCH/ICHIUU Pa3BUTHS TEOpHUHU
Y apXHUBOBEJICHUS CO | apXMBOBEICHHUS, MOHUMaHHEM
CMEXHBIMU HayKaMHU | 3HAYUMOCTH METOJIOB
Y HAYYHBIMU apXMBOBEACHUS  MPH  HU3yUYCHHUH
IMCHUITITMHAMHA 00BEKTOB UCCIIETOBAHUS

1.3. MecTo 1McuMnJIMHbI B CTPYKTYpe 00pa3oBaTe/IbHOI NPOrpaMMbl

JucuurmiuHa (M00yib) «KAPXUBOBEJICHHUE» OTHOCUTCS K 00s13aTEIBHON YacTH OJIOKA TUCIUTUIHH

y4eOHOro IJIaHa 1Mo HanpaBieHuio moAroToBku 46.03.02. «/lokyMeHTOBeIeHIE U apXHUBOBEICHHE).

Jlist ocBOeHUS MUCIMILTAHBI HEOOXOAMMBI 3HAHUS, YMEHUS W BIAJCHUS, chOPMUpPOBAHHBIC B
XO0JIe M3YYeHHUs CIEIyIONMX TUCHHUILUIUH U TpoxoxknaeHus mnpaktuk: HMcropus Poccum no XX B.,
Uctopus Poccun Hoseitero Bpemenn, @unocodusi, ApxuBHasi SBPHCTUKA.

B pesynbrare oCcBO€HUS TUCHUILIUHBI (M00Y/s) (POPMHUPYIOTCS 3HAHUSA, YMEHUS U BIIAJCHHUS,
HEOOXOMUMBIC JIJIi M3YYCHHS CICIYIOMMX JUCIHUIUIMH ¥ TPOXOXKICHHUS TPAKTHK: «APXUBBI
JOKYMEHTOB MO JIMYHOMY cOCTaBy», «/HpopManuoHHbIE TEXHONIOTMH B JOKYMEHTAIIHOHHOM
o0OecrieueHNN YIPaBJICHUS», «APXUBHOEC TIPaBO», «ApXHWBHBIC HH(POPMAIMOHHBIE pPECYpChl B
WuTepHere», a Takoke U1 AUCLMILINH AJIEKTUBHBIX YacTeil JOKYMEHTOBEIYECKUX M apXUBOBEIUECKUX
npodusiell U MPaKTUK IO MOJYYCHUIO TPOPECCHOHATBHBIX YMEHHH W OmbITa MpodeccrnoHaIbHON
JIEeITEIbHOCTH.

2. CTpyKTYypa AUCHMILIUHBI
OOm1ast TpyA0EMKOCTh IUCIUILTUHBI cOCTaBIsieT 9 3.€., 324 akajeMuveckux Jaca (OB).

CTpyKTypa AMCHMILIMHBI I 0YHO-32049HOI (popMBbI 00yUeHH s

O0pvemM puciumIMHBL B (popMe KOHTAKTHOM paboThl OOydarOMIMXCSl C MeJarorn4ecKuMu
paboTHUKaMU ¥ (WIK) JUIAMH, TIPUBJIEKAEMBIMH K peaju3alud 00pa30BaTeIbHONH MpOTrpamMMbl Ha
UHBIX YCIIOBHSIX, TP MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHATUN KomnuectBo
9acoB
4,56 | Jleknuu 48
4,56 | CemuHapbl/1abopaTopHble pabOThI 60
Bcero: 108

O6beM AUCUMIUIUHBI (MOJTyJIs1) B OpME CaMOCTOSITENIbHON pabOoThl 00YYarOIIMUXCS COCTABIISET
216 akagemMuyeckux daca(oB).

3. CoeprxaHue AUCHUILIMHBI

Ne | HammeHnoBanue
pa:me.na AUCIHUIIJINHBI
1 BBeaenune.

Conep:xanue

[TousTus o6 APXUBOBCACHUHN KaK O KOMIIJIEKCHOM
HaquOﬁ JUCHUIIIIMHE, JTOKaJIbHBIC AMCLMIIINHBI,
BXOogAImuMUe B €€ COCTasB. Hpe,[[MeT U OOBEKT
N3Y4YCHUA TCOPHM W MCETOJUKHW aApPXUBOBCIACHUSA




Jlonsatue 006 ApxuBHoMm d¢onae Poccuiickoi
denepanuu. OBOJTIONUS CKJIaJbIBAHUS,
COBPEMEHHBI COCTaB U  PENPEe3eHTATUBHOCTH
ApxuBHoro ¢Qonma Poccuiickoii = Deneparum.
OcHoBHBIC IIOHSITHS,
IIpUMEHsAEMBbIE B apXUBHOM J1ene B Poccuiickoit
Oenepaunn. Ha3znaueHue W CTpyKTypa Kypca

«ApXUBOBEJICHUEY. Copepxanue u
XapaKTEePUCTHUKA ero pa3fenoB. O630p UCTOUHUKOB
u JUTEPaTyphI
0 KypCy.

B3AUMOCBSI3b
APXWBOBEJEHMS
C JIPYTUMHU
HAYKAMH U
HAYYHBIMHA
TACIATITAHAMHA

ApXuUBBl M HCTOpHYECKAs] HayKa. OBOJIOLUS

B3IJIAJI0B Ha apXuB-
HBI JOKYMEHT KaK MCTOPUYECKMM WCTOYHUK.
KonuenryanbHblii noja-
X0 M  CPaBHUTEIBHO-UCTOPUYECKHMH  METOJ
HCCIEeN0BaHUs B HCTOpH-
YECKOW HayKe U apXUBHbBIE TOKYMEHTBHI.
ApxuBoBeJcHHE U HCTOYHUKOBEICHHE.
OOuHOCTD u paznuuue
B HUCTOPMM CKJIAJbIBAaHMUA IUCLMILIMH. Pa3Butne
METOJI0B KPUTHUKU
HUCTOPUYECKMX HCTOYHUKOB U apXUBOBEICHHS.
Ilonstue «apXUBHOE

HCTOYHUKOBEJEHNE». B3aMOCBA3b apXUBOBEACHMUS
U  HUCTOYHMKOBEIEHUS Ha  KOHLENTYaJIbHOM,
METOINYECKOM u (baKTOIOrMUeCKOM
YPOBHSIX. 3HaueHue pabot KpYIHEUIINX
OTE€YECTBEHHBIX UCTOYHUKOBEAOB JIJIsl CTAHOBJICHUS
u pa3BuTHUsA apXMUBOBEJICHHUS. Binsaue
TEOPETUKO-APXUBOBEIUECKON MBICJIH Ha
OTEYECTBEHHOE HMCTOYHHMKOBEJCHUE.
BcnomorarenbHple MICTOPUYECKHE NHCUMIUIMHBI U
apXHUBOBE/ICHHUE.

CBsi3p  apXMBOBEJECHHS, AapXMBHOIO Jiela ¢
roCcyJapCTBEHHO-

[IPaBOBOM NPAKTHUKOW. APXHUBOBEACHHE U UCTOPHS
roCcyJapCTBEHHBIX

YUpPEXKJEHUH U  OOIIECTBEHHBIX OpraHU3alUM.
ApXUBOBEJIECHUE U  JIOKYMEHTOBEJIEHHE:  MX
B3aMMOIIPOHUKHOBEHHUE. [IpaBoBBIE  acmeKThI
rOCyJapCTBEHHOTO YIPABJICHUSA U apXHUBHOE JEIO.
ApXuBbI KaK 4acThb
roCyapCTBEHHOT O arnrmapara. CraHoBieHHE
IOHATUA O BEJOMCTBEHHBIX apxuBax. JIuynele,
YacTHbIE M OOIIECTBEHHBIE AapXMBBI. APXUBBI
roCyJapCTBEHHBIX u HEroCcyJapCTBEHHBIX
OpraHu3aIui.

ApxuBoBeZieHHe U HHpopMmaTHKa. BrusHue
COBPEMEHHBIX HMH(pOPMAIIMOHHBIX TEXHOJOTMH Ha
mporeccbl  paboTbl € apXHMBHBIMH  JIOKY-
MEHTaMM U  PETPOCIEKTUBHONM  JTOKYMEHTHOU
nHhopManuein.




B3anMoCBsI3b apXMBOBEAECHUS C MaTEMAaTHKOM,
(busuKon, XHAMUEH,
OMOJIOTHEH U JIp. HAYYHBIMH TACIUILTAHAMH.

TEOPETHYECK
HE ITPOBJIEMBbI
KOMIIJIEKTOBA
HUA,
OIIUCAHUA U
HUCITIOJIB30BAH
s APXUBHbBIX
JOKYMEHTOB

2.1. MeTtonosornueckKue OCHOBBI
0Te4eCTBEHHOI 0
apXHBOBe/IeHUS

Merononorust apXuWBOBEJEHUS KaK Y4Y€HUE O
MPUHIMIIAX TOCTPOCHHUS, METOJaX H CrIocobax
HAay4HOrO0 TO3HAHUS JUCUUIUIMHBL. ~ EIUHCTBO
METOO0JIOTUH APXUBOBEJCHUS U JPYTUX HAYK.

YpoBHH Hay4HOro 0Oa3uca COBPEMEHHOTO
OTEUECTBEHHOTO0  apXuBOBelIeHUs.  [IpuHIMMbL,
OTpeIEIONINe reHepaibHOE HaIpaBJCHUE
HAayYHOW  JHWCHUIUIMHBI,  HAy4HBIE  METOJBI,
HampsIMyIO0 CBSI3aHHBIC C HAYYHBIMU TPHHIIAIIAMHU;
cUCTEMOOOpa3yIoIIne MIPU3HAKH,
XapaKTePU3NPYIOIINE OTACIbHBIC ATAMbl PAOOTHI C
ApPXUBHBIMH JJOKyMCHTaMHU.

[IpuHIMOBI  UCTOPU3MA, BCECTOPOHHOCTH H
KOMIUIEKCHOCTH, ux
MPUMEHEHHE B OTEYECTBEHHOM AapXHBOBEICHUHU.
[IpyHIMI KOMMYHUCTHYECKON MapTUHHOCTH, €ro
peanmsanusi B apxuBHOoM cdepe B CCCP

" BIHSHUE Ha pernpe3eHTaTUBHOCTD
l'ocynapcrBenHoro aApXUBHOTO
donga CCCP. [IpuHIUIT COUATBLHO-TIOJIMTHYECKON
HEUTPAIIbHOCTH

U €ro  «UCTOpUYECKHEe  KOpHW». [lpuHumn
LEHTpaIN3alun apXUBHOTO

JieJla, CPAaBHUTEIBHBIM aHaJIU3 €ro pealn3alyy B
CCCP wu Poccuiickoit ®enepauuu. [IpuHnmn
HEJPOOMMOCTH apXUBHOTO (POHIIA, OOBEKTUBHBIE U
CyOBEKTUBHBIE MPEINOCBUIKM PEBU3UU  3TOTO
MIPUHIINIIA

B HACTOSIIEE BPEMSL.

Hayunsie METOJIbI OTEYECTBEHHOT' O
apXMUBOBeICHM. MICTOUHMKOBEIUECKHI aHAJIN3 KaK
BOKHEWIINKA HAy4HbI METOJ apXHWBOBEICHUS.
CymHOCT,  OPUMEHEHHS B  OTEYECTBEHHOM
apXUBOBE/ICHUU CUCTEMHOTO oAxoAa,
(YHKIIMOHATIBHOTO aHalu3a U MH(GOPMALMOHHOTO
anaimu3a. B.H. ABTOKparoB 0 METOHOJIOTHH
apXUBOBEICHUS U HAyYHBIX METOJIaX, pealn3yeMbIX
B IIpolecce M3y4eHUs M paboThl C apXHUBHBIMU
JOKYMEHTaMH.

CrpykTypHpoBaHHas COBpEMEHHas cucrema
Hay4YHBIX METOJIOB,
paspaborannas BHUNIA/I. Uctopuueckuii mero,
METO MOJIETTUPOBAHUS ujcanu3alnm,
BEPOATHOCTHO-CTATUCTUYECKUH, aKCMOMATUYECKUI
U MeTOJ| KJaccu(UKalMN KaK JIOTOIHAIONINE paHee
pa3paboTaHHbIE M YCTOMYMBO  INPHUMEHsEMbIE




Hay4YHBIC METOJBL, a
TAaK)K€ CIIELHAaJIbHBIE METOABI JAPYTUX HayK,
HCIIOJIb3YEMBIE B aDXUBOBEICHHH.

B3auMocBs3b NPU3HAKOB, XapaKTEPU3UPYIOIIUX
MIPOLIECChl ~ HAYYHOIO  ONMCAHMSI  JOKYMEHTOB,
OKCHEPTU3bl LEHHOCTH U KJIacCU(PUKAUH HUX
BHYTpH  apXuBHOro (oHma ¢  NpU3HAKAMH
3aBEJCHUS nen u
PEKBU3UTAMU JOKYMEHTA.

2.2. TeopeTuyeckue acneKThl

KOMILJIEKTOBAHHSI APXHUBOB

[Monsitre «KOMILIEKTOBAaHUE ApPXUBOBY.
[IpoGnema KOMIUIEKTOBAHUS apXWBOB B YCIOBHUSX
TOCYJApCTBCHHOH  MOHOIIOJIMM HAa  apXHWBHBIC
nokyMeHThl. COBETCKOE 3aKOHOAATEIBCTBO O MPaBe
COOCTBEHHOCTH  HAa  apXWUBHBIE  JOKYMCHTHI.
KomrmuiekroBanue rOCYJJapCTBEHHBIX u
JIPYTUX apXUBOB B YCJIOBHUSX JIEMOKPATHYECKOTO
oOwiecTBa.

JIoCTOMHCTBA W HEIOCTaTKH  BCEOOIICH

yHU(PUKAUU apXHUBHOTO
Jena B COBETCKOM  TocynapcrBe.  BrusHue
MapTUHHOMN HJIE0JIOTUH Ha

KOMIUICKTOBAHHE  TOCYJapCTBEHHBIX  apXHMBOB
CCCP. «BenoMmcTBeHHOE mIpaBO» Ha ApPXUBHBIE
JOKYMEHThl U €ro BJIMSHHUE Ha KOMIUICKTOBAaHHWE
OTpaCIIEBbIX boHI0B. Ocobennoctu
koMmiuiekToBanusi apxuBoB KIICC u otpacneBbix
aApXMBHBIX CUCTEM: KI'B, MB/I, MU/,
MunuctepcTBa 000pOHBI U JIp.

Pacmtan CCCP u u3MeHeHUs1 B apXUBHOM Jelie,

CBSI3aHHBIE c
peoOpa3oBaHUIMH, MIPOUCXOASAIIMHU B
MOJIUTHYSCKOM, SKOHOMHYECKOM, COIHAIbHON U
TPYTUX chepax oO1ecTna. Bnusiaue
MOJIUTHYECKOTO TUTIOpain3Ma, pasHooOpa3ust Gpopm
COOCTBEHHOCTHU "
MHOT'OYKJIJHOCTH SKOHOMHUKH Ha KOMIUIEKTOBAaHUE
u JeSATEIbHOCTh
apXHBOB.

Henenne  ApxuBHoro Qonaa Poccuiickoit
denepauun Ha roCyJapCTBEHHYIO u

HerocynapctBeHHyto dactu B 1990-2000-e rofsl.
l'ocynapcTBeHHass M HETOCyJapCTBEHHAas YacTH
ApxuBHOrO bonna
Poccuiickoit ®denepanun. CoctaB rocy1apcTBEHHON
4acTH AD P®.
[lonatue m cocraB otpacieBblx ¢oHaoB. CocTaB
HErocy1apCTBEHHOMN

gyactu A® P®. Cpoku XpaHEHHS JOKYMEHTOB
rOCyJapCTBEHHOM W HEroCyJIapCTBEHHOW YacTeu
A® PO®. Paszrpanuuenus Gpopm coOCTBEHHOCTH Ha
apxuBHble  JOKyMeHTl ¢  2004-ro  ropa:
rocyaapcTBeHHast

COOCTBEHHOCTh, B TOM uyucie QenepaibHas Hu




cyOBeKTOB Poccuiickoi
®denepanuu, MyHULIUIIATbHAS U YaCTHASL.

2.3. TeopeTnuecKkue 0CHOBBI IKCIEPTU3bI

HEHHOCTH
JTOKYMEHTOB

[ToHATHS IEHHOCTH UCTOPUIECKOTO MPOIIIIOTO H
JOKYMEHTAJIBHOTO  KYJBTYPHOTO  HACJE/CTBA.
[Monsitre 00 JKCIIEPTH3E [IEHHOCTHU
nokymentoB. Juckyccun 60-80-x rr. XX B. 00
OCHOBax DJKCIIEPTU3bl I[IEHHOCTH JOKYMEHTOB.
OyHKIIMOHAJIbHBIN MOJXO0M B JKCIIEPTU3E
[IEHHOCTU. Tpyabl OTEYECTBEHHBIX apPXUBUCTOB II0
BOIIPOCAM  JKCIIEPTU3bl  [EHHOCTU  apXUBHBIX
JIOKYMEHTOB.

CrnoxuBmiasics cucrema MOHSTHH,
HCIOJIb3YEMBIX IPH  OMNpPEAETCHUH  I[EHHOCTH
JOKYMEHTOB Kak OTpaXeHHE B3IJISI0B  Ha
collMajbHbIe IEHHOCTH.

Teopust 1EHHOCTH AapXHMBHBIX JOKYMEHTOB.

[IpencraBnenue 00 00I1IeYEeIOBEYECKHUX,
HaIlMOHAJIbHBIX, KJIaCCOBBIX LIEHHOCTSX,
KOH(ECCHOHAIBHBIX OCOOCHHOCTSX, UX BIIMSHUE Ha
pa3BUTHE MpeACTaBICHUI

0 LIEHHOCTH apXUBHOTO JIOKYMEHTA.
ApXUBHBIE  JOKYMEHThl KakK  KYyJbTypHOE
nocrosiare HapoaoB ObBiiero CCCP u Poccum.
MexnyHapoAHble JOTOBOPHl W KOHBEHIUU 00
OXpaHEe apXWBOB KaK YacTH KyJIbTYPHOTO HaClIeIus
YeJIOBEYECTBA.
Teopernueckoe 00OCHOBaHHWE COBPEMEHHBIX

KpHUTEpHUEB LIEHHOCTH
apXMBHOIO  JOKYMEHTa, WX B3aUMOCBS3b C
Hay4YHBIMH MEeToAaMHU ApXHUBOBEJICHMUS.

HepCHeKTI/IBI)I PasBUTHUA TCOpHUHn OEHHOCTH
JOKYMCHTOB B COBPEMCHHBIX YCIIOBHAX.

2.4. TeopeTnyecKue 0CHOBBI KJIaccH(pUKAIUM
U ONHCAHMSA
APXUBHBIX IOKYMEHTOB

Ilonatne o  kjaccupuKaMM  APXUBHBIX
JIOKYMEHTOB. 3HayeHue
KJacCU(UKALMU apXUBHBIX JOKYMEHTOB ISl HX
OpraHu3allM B apXuBax U noucka. Pazsutue naei
Hay4HbIX Kiaccuukauuii B EBporne u ux BiusHuE
Ha OTeYecTBEHHOEe apxuBoBezeHue. llonsTHe 00
OCHOBHBIX KJIacCU(UKAIMOHHBIX eIMHULIAx:
apxXuBHbI (OHJ, €OUHMLA XpaHEeHus (1en0) H
JOKYMEHT. Bnusiane o6ubnuorpaduyeckux
u OMONMMOTEUHBIX KJIACCH(PUKAIUKA Ha apXHUBHbIE
KJaccuukanuu.
OcobennocTu nmoaxoaa K KiaccupUKaIu
apXHUBHBIX JTOKYMEHTOB "
JOKYMEHTHOM  uHpopmauuu. Mueomornyeckue
acIieKThl  CXeM  KiaccHu(UKamuu  apXUBHBIX
JOKYMEHTOB H JOKYMEHTHOW WH(OpPMAaluu B
COBETCKOM apXMBOBECHNUH, COBpPEMEHHBIC
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NOIXOABl K KJIacCU(pUKALMM B  POCCUHCKOM
apXMBOBECHUU.

[lonatue 00 omucaHUM apXUBHBIX JOKYMEHTOB.
OcHoBHble enuHuLBl onucaHus. CorocTaBieHue
CUCTEM OIIMCaHMs apXUBHBIX AO0KyMeHTOoB B CCCP
n Poccum c¢ cucremMamMu onucaHus B apxuBax
3amaguoit  EBponmst u  CIIHA.  IIpoGremsl
nHpOpMaTU3ALUU OIMCAHUS
U TOUCKAa apXMBHBIX JOKYMEHTOB. IlepcriekTHBBI
pa3pabOTKM  aBTOMATH3UPOBAHHBIX  IOMCKOBBIX
MH(POPMALIMOHHBIX CUCTEM B apXuBax.
B3anMocBs3b TIIyOMHBI ONMUCAHHS C TMPOLIECCAMU
HCII0JIb30BAaHUSl APXUBHBIX JOKYMEHTOB.

2.5. TeopeTuyeckune 0CHOBBI MCII0JIb30BAHUSA

apXUBHBIX
JOKYMEHTOB
[lonsiTne 00  WCMONB30OBAaHUHM  APXHUBHBIX
JIOKYMEHTOB. Hcnons3oBanue apPXUBHBIX
JIOKYMEHTOB KaKk  Ipoiiecc aKTyalln3aluu
PETPOCTIEKTUBHOM uH(pOpMaLUH. Otansl
aKTyaJu3alluu. Ponb aKTyalu3UPOBAHHOMN

aApXUBHOM uH(pOpMaIuu B COBPEMEHHOM
00LIIECTBEHHOM

CO3HaHUH. [TpuHIUTIBI aKTyaJIn3aluu
PETPOCTICKTUBHOM apXUBHOMN
nHpopMaIuu.

[lonsTHE O JAOKYMEHTAJIbHOM MaMSITHHKE.
Jluckyccuss BOKPYT TOHSTHS «JOKYMEHTAIbHbBIN
MaMSATHUKY. Wnen «BO3POXKJICHUS u
«Bockpemenusi» mnpouutoro (H.M. Kouwpan, H.
®enopoB). Ponb MOKyMEHTANbHBIX MaMSITHUKOB B
BO3POKJEHUYECKUX  JABIXKEHHUAX M YUYEHMAX
MIPOLIIOTO ¥ HACTOSIIETO.

KJIIACCU®UKALI
A APXUBHBIX
JOKYMEHTOB

3.1. Knaccupuxkanusi 10KyMeHTOB

ApxuBHOIo (poHaa

Poccuiickoii @egepauuu (AP PD)

Henpobumocts  apXuBHBIX (OHAOB M  HX
KOMILIEKCOB KaK HEOOXOJIMMOE YCIIOBHE Hay4HOM

OpraHMu3aLu JOKYMEHTOB B cocTaBse
AD POD. Knaccudpukanus JOKYMEHTOB Ha ypOBHE
AD PO, apxuBa,

apXUBHOTO (POH[A.

Knaccupukauus  noxkymenroB ['AD  CCCP:
MIPUHA/IIEKHOCTh JIOKYMEHTOB K OIpPEIEICHHBIM
HUCTOPUYECKUM nepuoaaM, YPOBHIO B
cUcTeMe rocarmapara, aJIMMHHUCTPATHUBHO-
TEPPUTOPUATBHBIM €IMHUIIAM, oTpaciisaM
roCy/1apCTBEHHONW U OOIECTBEHHOM /IeATEeIbHOCTH.
KowmmnekroBanue JIOKYMEHTOB OJTHOTO
dhonmoobpazoBarens. Paznenenne ux mo cnocody u
TeXHUKE  3akperuieHuss  uHpopmanuu.  Pas-
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paboTka B OTEUECTBEHHOM  apXUBOBEJCHUU

OCHOBHBIX NIPU3HAKOB
Kiaccuukanum JIOKYMEHTOB. [Mowuck
paIoHaIBLHOTO 000CHOBaHUS
pasrpannuntensHoii gatel B 20-30-e 1r. XX B.
3HaueHue 3TUX npu-
3HAaKOB NpU OOOCHOBAaHHMU CETH TOCYAApPCTBEHHBIX
apXUBOB. CooTtHolieHue MTOHATHIA

l'ocynapctBennbiii  apxuBubii  ¢oun  CCCP,
ApxuBablii  ponx KIICC u ApxuBHbId (QOHA

Poccuiickoit denepanyu.
CoBpemeHHbIE NPU3HAKH Kiaccuukanuu
JIOKYMEHTOB ApxuBHOTO
donma Poccwmiickoii @Deneparmu (o Gopmam
COOCTBEHHOCTH, 1o

CpOKaM XpaHEHHUs U Jp.).

[Tonsatue o CrpaxoBom ¢douae Poccuiickoit
denepanuu. B3aumocBs3n ApXUBHOTO Hu
CrpaxoBoro ¢oHmoB ctpadbl. OCHOBHBIC Ha-
npaBieHus ¢opmupoBanus CrpaxoBoro ¢oHma
Poccuiickoi Oenepanuu, €ro apxXuBHas
COCTAaBIISTIOIIAS.

3.2. Knaccudukanus J0KyMeHTOB B Ipeaesaax

apXuBOB

[TonstTne o xkiaccuukauy TOKYMEHTOB B

npezaenax apxuBa. 3Ha-
geHHWs  Kinaccuukanmum UL paldOHAIBHOTO
pa3MeneHus JIOKYMEH-
TOB B apXUBOXPaHIIIUIIAX, TIOBBIICHHSI
3¢ (HEeKTHBHOCTH ux MOUCKa
W HCIOJb30BaHMs. [IpeeMCTBEHHOCTh MPUHITUIIOB
KJIacCCU(PUKAITIHI

JOKYMEHTOB Ha CTaJWsIX BEJOMCTBEHHOTO W
TOCYJJapCTBEHHOTO Xpa-
HEHUSL.

Barasaaer 3anmagHo-eBPONEHCKUX apXUBUCTOB Ha
KJIACCU(PUKAIMIO TOKYMEHTOB B TpEJieTiaX apXUBOB.
OCHOBHEBIE YEPTHI JIOTUYECKOTO MIPUHIUIIA

MPOUCXOKACHUS —  KIPOBEHUEHL-IIPUHIUIIA.
Nx BrnusHue Ha KiIacCU(PUKALUIO TOKYMEHTOB B
Poccun. Bnanguue

I'enepanbuoro permamenta Ilerpa 1 (1720 r.) u
3aKOHOB 00 yupexaennn muauctepcts (1811 r.) Ha
COBPEMEHHYIO KJIaCCHU(PUKAIIUIO
JIOKYMEHTOB.

3HaueHue Hay4YHBIX U METOINYECKUX
pa3paborok b.U. An¢wunosa, I'.A. Kuszesa, 1.C.
Hasuna, 3.H. [lo6posoii, H.A. domuna, M.D.
IletpoBckolf W ApyrMX  apXUBUCTOB  JUIS
CTaHOBJICHUS! TEOpUHU KIACCU(PUKALUN apXUBHBIX
JOKYMEHTOB 10 (oHAaMm (Teopuu (HOHAUPOBAHMUS).
N3yuenue Xapakrepa JeSITeIbHOCTH
(dbonnooOpazoBareneil CUCTEM JTOKYMEHTHpPOBaHHAs
WX  JESTeNIbHOCTH, COCTaBa U  COJEpKaHUs
JIOKYMEHTOB KaK YCJIOBHE HAy4YHOW OpraHU3aluu
JJOKYMEHTOB
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10 apXUBHBIM (DOHIAM.

Pa3zButne moHATHS ~«apXWBHBIM  GOHI» B
OTEYECTBEHHOM apxuBoBeAaeHun XX Beka. E.B.
Tapne, A.C. Hwuxomaes, W.N. JlroObumeHko,
H.B. Pycunos, U.B. Ily3zuno, I''A. Kusses, B.K.
Knein 0 TIOHATHAHN
«apxuBHBIA  (oHI». JIMCKycCHST O TIOHSATHH
«apXWBHBIA  (OHI» MEXKAY MOCKOBCKUMH H
nerporpaackumu apxuBucramu B 20-e rr. XX B. u
ee
BJIMSIHHE HAa COBPEMEHHOE OIPEJICJICHUE apXUBHOTO
¢onma. Paborer B.H. AsrtokpatoBa, E.B.
CrapoctiHa W Jp. O TIOHSATHH «apXWUBHBIN
doHI».

Ilonsarue «JIOKYMEHTaJIbHbIN dboHI» "
MpeanochUiku  ero  mosiBaeHus. llonartue o
dhong000pazoBarene.

PonoBoe mousitue apxuHoro ¢onna. Bumoseie
MOHATHS apXuBHOTO (oHAa: apXuBHBIM (HOHA
(opranu3zanmii), 00BbeTMHCHHBIN
apxuBHbIM  Qoua  (opraHuzanuii,  JTUYHOTO
MIPOUCXOXKIACHUS ), honp
JUYHOTO MPOUCXOXKAEHUs (JIMLa, CeMbH, poJa),
apXuBHas KOJUICKIIHSL. Crneuundpuyeckue
0COOCHHOCTH 3TUX JIOKYMEHTAJIbHBIX KOMILIEKCOB.

@doHaupoBaHUE JTOKYyMEHTOB. Bwuabl pabor,
BXoJsuMe B mporecc ¢GoHaupoBanus. [Ipusnaku
OPUTAYECKON CaMOCTOSITEIbHOCTH
yUpexaeHus Kak (oH1000pa3oBaTes.

XPpOHOJIOTUYECKHE TPaHUIIBI apXUBHOTO (PoHIa

OpTraHU3alNN. Hx
3HAaUeHHWE JUIS BBIIBIICHHS IIOJTHOTHI COCTaBa €ro
JTOKYMEHTOB. dak-

TOPBI MOJUTHIECKOTO, IOPUIUUYECKOTO (TPABOBOTO)
Y aJMUHUCTPATHBHOTO XapakTepa, OMpeelsIoe
XPOHOJIOTUYECKHE TPAHMIIBI apXUBHBIX (DOH/IOB.

BnusHue wu3MmeHeHus @opM  cOOCTBEHHOCTHU
IOPUINIECKUAX TV Ha
XPOHOJIOTUYECKHE TpaHMIBl apXuBHOTO (oHxa.
Cutyanuu, Ipu KOTOPBIX JOKYMEHTbI OpraHU3aluH
HE JIeNIAT Ha pa3Hble (POH/IBI.

Omnpenenenue rpaHull apXuBHOro (oHma mnpu
aKIMOHUPOBAHUM, TPHUBATU3ALUU  OpPraHU3ALMIL.
donaupoBaHue JOKYMEHTOB
OpraHu3alii, HMEIOIMUX B CBOEH CTPYKType
(bunnanbl 1 IpeacTaBUTENbCTBA.

denepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI 00

o0Opa3oBaHUU B co-
craBe Poccuiickoii deneparyii HOBBIX CyOBEKTOB
IyTeM CIIMSIHUS
paHee  CYLIECTBOBAaBIIMX M  BIUAHHUE  ITUX
IIPOLIECCOB Ha poOIeMbI

dboHaUpOBaHUS JOKYMEHTOB TOCYJapCTBEHHBIX
OpraHOB W OpraHu3anuii cyobekToB Poccuiickoit
denepanuu.

OC0OCHHOCTDh ONpPENeNeHUs XPOHOJIOTHIECKUX




13

TpaHMI] dboHI0B
JIMYHOTO NpoucxoxaeHus. [IpusHaku onpeneneHus
(dhonHm0BOM MIPUHAJIEKHOCTH JTOKYMEHTOB
opranu3zauii ¥ Jml. IIpssMble M KOCBEHHBIE
MPU3HAKHU.

®dopMupoBaHUe  OOBEIUHEHHBIX  APXUBHBIX
¢dboHI0B. YcnoBus
dbopMupoBaHHsT Ha  CTaJud  BEAOMCTBEHHOTO
XpaHEeHUs JTOKYMEHTOB
B TOCYJApCTBEHHBIX U MYHUIMMAIbHBIX apXHUBaX.
[Ipuznaku o0BeTMHEHUS JIOKYMEHTAIBHBIX

KOMIUICKCOB ~ YYpPeXKJICHUW W JIMI  TIpHU
(dhopMupoBaHuH 00BEIMHEHHS APXUBHBIX (POHIIOB.
DopMUPOBAHUE APXUBHBIX KOJUIEKIIUHI. Y CIIOBUS
COXPaHCHUS "
pachopMUpOBaHUs KOJUIEKIIMH B apXUBaXx.

3.3. Kinaccudukanus 10KyMeHTOB B Nmpejieax
apXUBHBIX
donmon
Hayunbie ocHOBBI Ki1accuuKauy JOKYMEHTOB
B nmpenenax apxuBHOro (QoHma. 3HaveHHE
KiaccuuKaluy s OpraHu3aluu JTOKyMEHTOB B
npejenax  apXuBHOTO dboHma W TOHWCKaA

JIOKYMEHTHOM UH-
dhopmarumu.

PasButne H.A. ®omuuwsiM, K.I. MursaesbiMm,
M.D. [IerpoBckon,
K.1A. Pynenbcon u JApyrumMu  apXHBUCTaMHU
TEOPETUUECKHUX u METOJIMYECKUX OCHOB

KJaccu(UKaUU JOKYMEHTOB apXUBHBIX (DOHJIOB.
Hcropuueckuit MOAXOJX npu [IOCTPOCHUU
JIOKYMEHTOB apXUBHOTO
¢donna. Hpyrue MPUHIINIIBI MIOCTPOCHHUS
JIOKYMEHTOB, B IpejiesiaX apXUBHbBIX (POHIOB.

Enununa xpanenust (meno) Kak — eAMHHIA
kinaccuukanuu. [lonstue o cucremaTuzanuu aen B
coctraBe  apxuBHoro  Qonpga. [lonste o
cxeme KiaccuuKaIum.

Metoauka COCTaBICHMsI CXeM KiacCU(pUKAIUH
JIOKYMEHTOB B TpeAeiax apxXuBHbIX (DOHIOB.
OtpaxeHne B cXeMe€ €IUHBIX B3aMMOCBA3aHHBIX
IIPOLIECCOB: T'PYIIIUPOBKA €I, IMOCIEN0BATEIBHOE

pacrosoxeHue Jen B
npenenax  rpynn.  OcHOBHble — (BeAymiue) U
BTOPOCTETICHHBIE MPU3HAKH
knaccudukanuu. IlpaBuiia MOCTPOEHHS  CXeM
KJaccuukanuy. Ycnosus

IIPUMEHEHHSI XPOHOJIOTUYECKOTO MTPU3HAKa. THUIbI 1
BUJBl CXEM CHCTEMATH3alMM JI€J] apXUBHBIX
¢onoB. HazHaueHus u yciaoBUs IPUMEHEHHS CXeM
pa3aMYHbIX ~ TUMOB U BuAoB.  [lopsnok
pacrojoKeHusl Jien mIpenenax HWKHUX CTyNeHel
KJIaCCU()MKALIMOHHOTO JIEJICHHSI CXEM.

Cneunduka  ki1accupukanum  JOKYMEHTOB
O0BEAMHEHHBIX  apXUBHBIX  (oHIoB, GOHIOB
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JIMYHOT'O IMMPOUCXOXKIACHHUA U apXUBHBIX KOJIICKITHI.

3.4.Opranu3anms ¥ MeTOAUKA padoThI MO
KjIaccupukanuu
AOKYMEHTOB B apXHBax

Bunpl v HasHaueHHME METOOUYECKUX MOCOOMIt
TUISE 000CHOBaHHUS
U OCYIIECTBIICHHS KJIACCH(PHUKAIMUA JOKYMEHTOB H
MPAaKTUYECKOTO  MPOBEACHHS  PabOT MO  UX
(GOoHIUpPOBAaHMIO ¥  CHCTEMAaTH3allud B  IIpe-
nenax GOHJIOB.
Poine ucropudeckoii cripaBku npu GOHIUPOBAHUU H
CUCTeMAaTH3alluM  JOKyMEHTOB. Meroauka ee
COCTaBJICHMUSI. Csenenus, OTpakaeMble B
UCTOpHUUYECKOU cripaBke. VICTOUHMKM U JUTeparypa,
HEOOXOAMMBIE ISl COCTaBJIECHUS HCTOPUYECKOM
CIPaBKU. Y CIOBUS MPEJOCTABICHUS UCTOPUUECKOM
CIPaBKU OpraHU3allMd B TOCYJApCTBEHHBIH WIH
MyHULUNANbHBIA  apxuB. [lopsnok BeneHus WU
XpaHEeHUs] UCTOPUYECKOH CIIPaBKU B OpraHU3alMH.

CrocoObl  cucTemMaTu3aluu A€l apXHUBHOTO
(doHa HEMOCPEICTBEHHAss CHUCTeMaTH3alMs MU
KapTOYHBIH crocoO.

KOMILJIEKTOBAH
HUE APXUBHOI'O
®OHJA
POCCHUHUCKOM
®EJEPALIMU U
SKCIEPTU3A
IEHHOCTH

JOKYMEHTOB

4.1. KommiekToBanue ApXuBHOT0 (poHIa
Poccuiickoii
Denepanun
[lonsitue o kommuiektoBanuu A® P®. Hayunas
KJIacCU(PUKALIHS

JOKYMCHTOB — OCHOBAa KOMIIJICKTOBaHUA
TOCYJApCTBECHHBIX W MYHHUIUIIAJIBHBIX apXHUBOB.
BzanMocBs3b n B3aNMMO3aBHUCUMOCTD

KJ'IaCCI/I(l)I/IKaHI/II/I, KOMIIJICKTOBAHHUA W OSKCICPTU3BI
HEHHOCTHU JOKYMCHTOB.

Drans! periaMmeHTanuu npouecca
KOMIIJICKTOBAHUSA B OTCYCCTBCHHOM
apxuBoBeieHnd. CoBpeMeHHas  IpaBoBas WU
HOPMAaTHUBHO-

METOINYECKast Oasa, periiaMeHTHPYIOIIast
OpraHU3aIHIo u TOPSIIOK
KOMILIEKTOBAHUSI roCyJapCTBEHHBIX,

MYHUIUINIAJIBHBIX W BCIOMCTBCHHBIX  apXHWBOB
AOKYMCHTaMHU. 38.I[a‘H/I U OCHOBHBIC HaIIpaBJICHUA
ACATCIIBHOCTHU 1o KOMIIJICKTOBAHHIO
TOoCyJapCTBCHHBIX U MYHUIIUITAJIbBHBIX apXHUBOB.

BiausHue KOMIUJIEKTOBaHHUS Ha (I)OH,Z[I/IpOBaHI/IC
JAOKYMCHTOB. 33,[[8.‘-11/1 u
OTallbl  KOMIUICKTOBAHUA  T'OCYAAPCTBCHHLIX U
MYHHUIUIIAIBHBIX apXHUBOB.

VCTOYHUKHN KOMILJIEKTOBAaHUS T OCYJapCTBCHHBIX
U MYHUIUIIAJIBHBIX apXHWBOB. IloHsiTHE «HUCTOYHHMK
KOMIIJICKTOBAHHA» MW «30HA KOMIIJICKTOBAHUA).
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Kputepun  onpeneneHuss — opraHusamui = —

HMCTOYHUKOB KOMIUIEKTOBaHUA. [Topsaaok oTHeceHUs

HErocy/1apCTBEHHbIX

opraHu3anuii (HOBOro THIIa) K YUCIY HMCTOYHUKOB

KOMILJIEKTOBaHUS

roCyJJapCTBEHHBIX U MyHUIUIIATbHBIX apPXUBOB.
@opMbl  XpaHEHHUS APXMBHBIX JIOKYMEHTOB

opraHu3anuii. AyTCOPCUHT XpaHEHHUS AapXUBHBIX

AOKYMCHTOB KakK HOBOC€ SIBJICHUC B
IIPAKTHUKE paboThI HETOCYIapCTBEHHBIX
OpraHu3aLui. Jleno3urapHoe

XpaHeHue JIOKYMEHTOB HETOCYIapCTBEHHBIX
OpraHM3alyii  CleNUuaTu3UPOBaHHBIME  (hopmamu
(BAO «OCT Pexopasz MeHemxMeHT» U Opyrue
HErocyJapCcTBeHHbIe xpaHwimiia). OmnpeneneHue
3KOHOMUYECKOH

3(PEKTUBHOCTH U PUCKOB BHEO(PUCHOTO XPAHCHHS

AOKYMCHTOB.
KpI/ITepI/II/I OIIPEACIICHUSA KpYyra JIML, JOKYMCHTBI
KOTOPBIX MOT'yT

OBITh IPUHSATHI HA TOCYIAPCTBEHHOE XPaHEHUE.

Ot60p Ha  TOCYJapCTBEHHOE XpaHeHHE
JIOKYMEHTOB 1o JUYHOMY
COCTaBYy B KOHTEKCTE MPOOJIEMbI 0TOOpa MacCOBBIX
UCTOYHUKOB. OCOOECHHOCTH  KOMILIEKTOBAHUS
TOCYJApCTBCHHBIX W MYHHUIUNAIBHBIX apXUBOB
JOKYMEHTaMHU IIEPCOHAIBHOIO Xapakrtepa.
Criennanu3upoBaHHasi CETh apXUBOB JJII XPAaHCHUS
JIOKYMEHTOB TIO JIAYHOMY COCTaBY.

HCTOYHNKM KOMIIIEKTOBAHUS BEIOMCTBEHHBIX,
00bEIMHEHHBIX

BE€IOMCTBCHHBIX n O6’I)€I[I/IHCHHI)IX
MCKBCIOMCTBCHHBIX apXHBOB.

Onpenenenue cocTaBa JIOKYMEHTOB,
MOJUIEXKAIINX MTOCTOSTHHOMY

XpaHEHWIO, M  OpraHM3anus WX IIpueMa B
TrOCYJapCTBEHHbIE W MYHMIMIAIbHBIE apPXMBBI.
[lonsTne o ¢Qopmax mnpuemMa JTOKyMEHTOB.
Boi6opounslii npuem gokymeHToB. llonsarue o
rpyNnoBOM 51 BHUJIOBOM
BbIOOpKe. TeHAeHUMHM pa3BUTHS BBIOOPOUYHOTO
IIpUeMa: XpPOHOJIOTMYECKas, PErHOHAIbHAs U Ap.
¢dopmbl  BeIOOpOUHOro mpuema. CoOOTHOILEHHE
TeHEepaJbHOH M BBIOOPOYHOM  COBOKYIHOCTH
YUpEKIACHUM.
IIpenenbHble CPOKM XpaHEHHUS JOKYMEHTOB B
BEJIOMCTBEHHBIX apxuBax roCyJapCTBEHHBIX
YUPEXKIACHUN U PEKOMEHJATENIbHBIE  CPOKHU
XpPaHEHUS JOKYMEHTOB B YUYPEXKACHUAX «HOBOIO
tuna». OpraHuzauus paboTel MO mepeaaye u
IpueMy  JOKYMEHTOB B  TOCYAAapCTBCHHBIC
W MyHUIUINAIbHBIE apXWBBl OT OpraHHU3aLUl
pasHoro tuma. Poylb BEIOMCTBEHHBIX apXHBOB H
apXMBOB  OpraHuM3alui B  KOMIUIEKTOBaHUU
rOCyJapCTBEHHBIX U MyHUIIUITIATbHBIX aPXUBOB.
Ponp DenepanbHOro apXWBHOIO AreHTCTBA B
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OpraHu3aly KOMIUIEKTOBaHUS JOKYMEHTOB U
obecrieueHnn BceCTOpoHHEro nomnojaHeHuss AD PO.
Ocy1iecTBiieHHE KOHTPOJISI CO CTOPOHBI apXUBHBIX
YUpEXKICHUNH 32 COXPaHHOCTHIO JOKYMEHTOB,
MOJISKALTUX craye B
rOCyJapCTBEHHbIE M MYHHIIMIAIbHBIE aAPXUBHI,
MOJIHOTOM cocTaBa
apXUBHBIX ¢donm0B u CBOEBPEMEHHBIM
MOCTYIUICHUEM HX Ha TOCYJapCTBEHHOE WIIU
MYHULIUIIATEHOE XpaHEeHHE. Opranuszanus
MOMOJIHEHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAIBHBIX
apXUBOB JIOKYMEHTaIbHBIMU MaMATHUKAMU
UCTOPUM W KYJbTYpPhl, HaXOJAUIUMHUCA B
COOCTBEHHOCTH OOIIECTBEHHBIX OpraHU3aluld W
OTJIETIbHBIX IPaK]IaH.

OtpaciieBble NMPUMEPHBIE CIIMCKUA OpraHu3alui,
SIBJISIFOLLIUX CST u HE
SIBJISIFOLMXCS. ~ UCTOYHMKAMHM  KOMIUJIEKTOBAHUS
rOCYJapCTBEHHbIX M MYHUUUIAJIbHBIX apXUBOB.
[lopsaok WX CcOCTaBI€HUS U YTBEP)KICHUA.
OcHoBaHUs 17151 BHECEHUS] U3BMEHEHUN U YTOUYHEHUI
B CIIUCKH HMCTOYHHKOB KOMILIEKTOBaHUS
roCyJapCTBEHHBIX U MyHULIMIIAIbHBIX apPXUBOB.

OcoGenHoctu KOMILJIEKTOBAHMS
HErocyJJapCTBEHHBIX apXHBOB.
HcTtounukn  KOMIUJIGKTOBAaHHUS ~ OOIIECTBEHHBIX
LIEHTPOB JOKyMeHTaunn — «HaponHoro apxusay,
«Memopuana» u 1p.

4.2. JkcnepTH3a HEHHOCTH TOKYMEHTOB

[lonstue ontumumsamuu cocraa AdD PO.

3HaueHue 9KCIIEPTU3BI
[ICHHOCTH JOKYMEHTOB B ONTHMH3AIMH COCTaBa
apXUBHBIX (doHI0B

U JIpyTUX KOMIUIEKCOB apXUBHBIX JIOKYMEHTOB.
B3aumocBs3b 3KCIEpTH3bl IEHHOCTH JJOKYMEHTOB U
ux QOHIUPOBAHUS.

[TonsiTie 00 3KCHiepTH3€E LIEHHOCTH JOKYMEHTOB.
3anauu u JTarnbl
MIPOBEJICHUS IKCIEPTU3BI IIEHHOCTH IOKYMEHTOB.

Opranuzanus ¥ MeToauKa paboTsl MO OTOOpPY

AOKYMCHTOB Ha
XpaHCHUC HW YHHUYTOXCHHUC B NCHTPAJIbHBIX U
MCCTHBIX YUPCIKACHUAX

Poccun B XIX — nauane XX BB. H.B. Kanaues,
J.4. CamokBacoB M Jpyrue apXuBHUCTBI O
COCTOSTHUM JKCHEPTU3bl. Poib TYOepHCKUX YUEHBIX
ApXUBHBIX KOMHUCCHUH B pa300OpKe U OIICHKE
JOKYMEHTOB MECTHBIX YUPEXKICHUW U CO3JaHUHU
HCTOPUYECKUX apXUBOB.

CocrosiHue 3KCHepTU3bl IIEHHOCTH JOKYMEHTOB
B YCIOBUAX pe-
OpraHu3ali U LEHTpaJu3aliid apXUBHOIO Jeja B
COOTBETCTBUH
¢ nekperamu CHK PC®CP or 1 urons 1918 r. «O
peopraHusanuu
Y I[EHTPAJIM3AIMU APXUBHOIO Jelay W JIPYTHMH
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3aKOHOJIaTeNIbHBIMM akTaMH mnpaButTenbcTBa. C.K.

borosiBnenckuii " b.N. AHnpuon
0 METO/Jax OILIGHKH JOKyMeHTOB. Pa3pabotka
BOIIPOCOB AKCIEPTU3BI
LIECHHOCTH  JIOKYMEHTOB B  Troabl  Benukoit
OteuecTBEHHOM BOMHBI u B
MOCJICBOCHHBIE TOJIbl. Pa3BUTHE TEOPETUUECKUX U
OpraHU3aIMOHHO-

METOAMYECKUX OCHOB JKCHEPTHU3bl  ILIEHHOCTHU
JTOKYMEHTOB B KOHIIE
50-x — 60-x rr. XX B. KI. Murses, A.B.
EnnareeBckuid, B.B. Iannun

U Jpyrue apXMBUCTBI O Hay4YHBIX OCHOBax
pa3paboTKku  TpoOJIeM  AKCIEPTH3Bl  [EHHOCTH

JIOKYMEHTOB.

CoBepIICHCTBOBAHUE TEOPUHM W IPAKTUKH
AKCTICPTU3BI LIEHHOCTH
nokymMeHToB B 70-x — Hau. 90-x rr. XX B.

JuddepennmpoBaHHbIT
MOJIXOA K OLEHKE JIOKYMEHTOB YUYpPEXICHUI
«HOBOTO THIIa.

Hay4yHo-MeTOoIM4ecKHe OCHOBBI ~ AKCIEPTHU3BI
HEHHOCTh JJOKYMEHTOB. [IpHHIIUIIBI AKCTIEPTH3HI JI0
Havana 90-x rr. XX B. U B COBPEMEHHBIN MEPHOJ
apXuBOBeICHUs. Hay4HbIe METOIbI SKCIEPTU3BI 10
u mocine 60-x rr. XX B. KcrouHukoBemueckast

KpUTHKA JOKYMEHTOB
U €€ 3HayeHue I DKCHEPTHU3bl HX LEHHOCTH.
CucreMHbIi IIOAXOA.
OyHKIMOHANBHBIA  aHanu3. HpopManmoHHbII
aHanus. [IpumeHeHue

B JKCHEPTU3E APYTUX OOLIEHAYYHBIX W YaCTHBIX
METOJI0B TIO3HAHMSL.

Oransl nporecca BHIpabOTKH KPUTEPHUEB OLIEHKU

JIOKYMEHTOB B
OTE€YECTBEHHOM apXUBOBEICHUU.
Kpurepun »skcnepTu3bl LIEHHOCTH JIOKYMEHTOB.
Pa3BuTHe U yTOUHEHHE KPUTEpUEB B 3aBUCUMOCTHU
OT HCTOPUYECKUX YCJIOBUM U 3a J1ay SKCIEPTHU3HI.
['pynmsl KpUTEpUEB NPOUCXOXKIEHUS, COACPKAHUA
U BHEIIHUX 0CcOOEHHOCTeH NOoKyMeHTOB. Kputepuu
orbopa JOKYMEHTOB c MTOBTOPSIOLIENCS
uHpopmanuert. Bugsl, ¢opmMel U momHOTa
noBTopeHuss uHpopmauuu. Kpurepun neHHOCTH
JIOKYMEHTOB JIUYHOTO
IIPOUCXOXKACHHUS.

Metoauka TpoOBEAEHMS HKCIEPTU3BI LIEHHOCTH
JNOKYMEHTOB. lleneBas KOMIUIEKCHAsl SKCIIEpTH3a
LIEHHOCTH  JIOKYMEHTOB B  TI'OCYAAapCTBEHHBIX,
MYHHUIMIAIBHBIX W BEJOMCTBEHHBIX apXUBaX, €€
Ha3HAU€HWE, METOJUKAa TPOBEIECHUA M €€

3¢ PeKTUBHOCTH B COBPEMEHHBIX
ycnoBusix. OpraHuzamnusi ¥ METOAWKa padOTHI MO
oTOopy Ha XpaHeHUE

JOKYMEHTOB MO JHMYHOMY cocTaBy. OcoOeHHocTH
METOAMKHA TIPOBEACHHUS OKCHEPTH3bl IIEHHOCTH
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JOKYMEHTOB JINYHOT'O MTPOUCXOXKICHUS.
Bo3MoXHOCTh TIpUMEHEHHUsI pa3padOTaHHOW B

OTEYECTBEHHOM apXUBOBEJICHHUU METOIUKU
MIPOBEICHUS IKCIEPTHU3BI YIPaBICHYCCKUX
JIOKYMEHTOB K CIIEMAJIbHBIM BUIAM
JTOKYMCHTAI[UH.

CoBpemeHHast cucTeMa HOPMAaTHUBHO-
METOIUYECKUX M0COoOuH 1o

JKCIEPTHU3E LEHHOCTH JOKYMEHTOB. TeHaeHuuu
COBEpPIICHCTBOBAHUS ~ CUCTEMBl  HOPMATUBHO-
METOAMYECKUX MOCOOMH MO 3KCIepTH3e HEHHOCTH
JTOKyMEHTOB. Poiib KiaccupuKaTopoB JOKYMEHTOB
u

HOMEHKJIATyp J€ll B OIPEICICHUM HAy4YHOU U
IIPAaKTUYECKOW IIEHHOCTH JOKYMEHTOB Ha CTaJuu

JOKYMEHTAIlMOHHOTO o0ecrnieueHus
yIpaBiIeHUS.

[lepeynn MOKYMEHTOB — OCHOBHOE 3BEHO B
cucTeme HOPMAaTUBHO-

METOJIMYeCKuX MocoOuil. 3akoHomarenbHas Oasa
npuMmeHeHus nepeunerd B Poccuiickoit dexnepariumu.
Tunel w BuUabl nepeyHer. IlepedHH THUIIOBBIX

JOKYMEHTOB, TIOJTeKALIIX MIOCTOSTHHOMY
XPaHCHHUIO,

c yKa3aHUEeM CPOKOB 174 XpaHCHUSI.
BenomMcTBeHHBIC (oTpacneBsbie)
MEpeYHH JOKYMEHTOB C yKa3aHHEM CpPOKOB
XpaHECHHUS. Pa3paborka KOPTIOPaTHBHBIX

(MHAMBUIYaNlbHBIX) TIEpEYHEH B COBPEMEHHBIX
YCIOBUSIX M UX B3aUMOCBSI3b C  THUIIOBBIMH

IIEPEYHIMMU. TpeboBanus,
MpenbsBIseMble K  METOJAMKE  COCTaBJICHUS
IepevHen JIOKYMEHTOB c

yKa3aHHEM CpPOKOB XpaHeHMs. CXeMbl OCTPOEHUs
nepevreii. CrocoObl TPYNIUPOBKUA OpraHU3AIMI B
BEJIOMCTBEHHBIX TIEpeUYHSAX (3BEHbS IEpEUHEN).
Cratbs nepeuns. [Ipuembl onucaHusi JOKYMEHTOB.
[Topsiok pacnosyiokeHusi ONMUcaTeNbHbIX CTaTel B
paszaenax MEepEyHs.
CripaBOUHBIi anmapar K NepeuHsIM.

Bo3MmoxHOCTH  NpUMEHEHMsI  NEpedYHed K
JOKYMEHTaM, CO3/1aHHBIE
B OoJiee paHHUE UCTOPUUECKUE TTEPHOIBI.

3anpeTHbIe AAaThl B OKCIEPTU3€E LIEHHOCTU

AOKYMCHTOB.

ConocTaBUTENLHBIA aHANU3 U XPOHOJOI'MYCCKUC
paMKu npume-
HCHUA NepCUHsA THITIOBBIX JOKYMCHTOB,

00pa3yIoIMXCsl B JESATEIBbHOCTH T'OCKOMHTETOB,
MUHUCTEPCTB, BEIOMCTB U JPYTUX YUpEXKICHUH,
OpraHM3aluil, NpeANnpUATHii, C yKa3aHUEM CpPOKOB
XpaHeHus

(M., 1989 r.), mepedHs] TUMOBBIX YIPABIECHYECKUX
JOKYMEHTOB, 00pa3yloluxcs B JeSTEIbHOCTH
OpraHu3aui, c yKa3aHUEM CPOKOB
xpaHeHuss (M., 2000 r.) u mepedHs TUIOBBIX
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apXUBHBIX JOKYMEHTOB, 00pa3yIOlUXcs B Hay4YHO-

TEXHUYECKOU u MPOU3BOJACTBEHHOMN
JEeSITeIbHOCTH OpPTaHU3alluid, ¢ yKa3aHHEM CPOKOB
XpaHEeHUs M.,
2007 r.).

[lepedyeHb TUMIOBBIX YIPABICHUECKUX APXUBHBIX
JOKYMEHTOB,  OOpasylommxcs B Ipolecce
NeSATEeTbHOCTH rocyJapCTBEHHBIX OpraHoB,
OpraHoB MECTHOI'O caMOYITIpaBJICHHUS u
OpraHu3anui, c yKa3aHUueM

cpokoB xpanenust (Pocapxus. BHUUJA. M.,
2010).

Opranuzanus HKCHEPTHU3BI LIEHHOCTH
JIOKYMEHTOB u orbopa ux
Ha  rocynapcTBeHHoe  xpaHeHue.  Cucrema
9KCTIEPTHBIX OpraHoB.

HDIIK, OIIK u DK apxuBHBIX yupexiaeHui. Mx
MpaBOBOE  TMOJIOKEHHE, 3adady, QYHKIUH U
OpraHu3aIus paboTHI. Ponb byHKIMi
OpraHU3aIlMIOHHO-METOIUYECKOTO PYKOBOJCTBA H
KOHTPOJIS AKCIIEPTHBIX ciyx0 aApPXHUBHBIX
YUpEXKICHUI B MIPOBEICHUH AKCIIEPTHU3BI
LIEHHOCTH JOKYMEHTOB B MHHUCTEPCTBAX U
BEIOMCTBAaX U otbope
JOKYMEHTOB Ha nocrosinHoe xpaHenue. [IOK u OK
MHUHHCTEPCTB u
BeaoMcTB, DK opranuzanuii u npennpustuid. Ux
3a7a4H, byHKIHH,
MPaBOBOE  TOJIOKCHHWE, OpraHu3anus paboTHI.
OdopmieHne pe3ysIbTaTOB 3KCIEPTU3BI IICHHOCTH
JIOKYMEHTOB.

CrocoObl  yHUYTOXEHUS JIOKYMEHTOB IIOCIIE
MIPOBEACHUS YKCIIEPTU3BI IIEHHOCTH ¥ BO3MOXKHOCTH
BOCCTaHOBJICHUS JOKYMEHTOB.

4.3. OT60p U XpaHeHHEe 0CO00 LHEHHBIX H
YHUKAJIbHBIX
AOKYMEHTOB

Omnpenenenue  MOHATUH  «0co0O  IIGHHBIE
JOKYMEHTBD», «yHUKaJbHbIE TOKYMEHTb». @3 «O06
apxuBHOM zene B Poccuiickoin denepannn» ot 22
okTs0pst 2004 .

Ucropuss  pa3Butusa  nonstui  OLJl B
OTE€YECTBEHHOM apXUBOBEICHHH. HcTopus
cknanpiBanus kputepue OLlJ] B oTeuecTBEeHHOM
apXUBOBEICHUH.

Kputepun onpeznenenus oco00 LEHHBIX

JIOKYMEHTOB:

- OOs3arenbHble: BpeMs CO3JaHHs JIOKYMEHTa;
LIEHHOCTb, COZAEpXKaIleics B JOKyMEHTax
nH(popMaLnY; IOpUANYECKas CUIa,

MOJJIMHHOCTh JOKYMEHTOB; 3HAUE€HHE

(dhonm000pazoBaTens; aBTOPCTBO (M aapecar)

JIOKYMEHTA; HaJIMYHe najgeorpauyueckux,

XYJ0’)KECTBEHHBIX U IPYTUX 0COOEHHOCTEH

JJOKYMEHTA.
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- BcnomorarenbHbie: BETUYHMHA CTPAXOBOM

OIIEHKHU JOKYMEHTA

(ero  nmeHexHass ~ cTpaxoBas  CTOMMOCTH).
Meronuka BeisiBieHuss OIL[Jl. Yuer m omnucanue

oL . Meroauka
BBISIBIICHUS (POHJIOB, YacTeil (pOHIOB, comepKamux
0c000 IICHHbIE
JOKYMEHTBI, a Takke Jel W  OTICIbHBIX
JIOKYMEHTOB. Opranu3zanus
paboTel IO OOPMIICHHIO PE3YJIHTATOB BBISBICHUS
0c000 [IEHHBIX
JOKYMEHTOB. Opranuzanus XpaHeHus u

ucnosb3oBanus OLJ.

Pernament T'ocymapcTBEHHOTro perucrpa
YHUKATBHBIX JTOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepannn

YYET
OBECIIEYEHHUE
COXPAHHOCTH
APXHUBHBIX
JOKYMEHTOB

n

5.1. HopmaTuBHO-MeTOAMYeCKHE OCHOBBI yUeTa
apXMBHBIX
AOKYMEHTOB

[Tonstue 06 yuere nokymentoB AD PO,

MOHSTUMHBIN amnmapar.

[IpuHnMnuanbHble 0OCOOEHHOCTH CUCTEMBI yueTa
apXUBHBIX JIOKY-
MEHTOB. [[eHTpann30BaHHOCTb, IPEEMCTBEHHOCTb
u JUHAMUYHOCTh
ydera. EQUHCTBO yuyeTa M OpraHu3aluy XpaHCHMs
JOKYMEHTOB. B3aumocssi3b "
B3aMMOJIONOIHIEMOCTh YYETHBIX JOKYMEHTOB H
CIIPAaBOYHMKOB.

OOBeKThl ydeTa M €IUHHIIBI y4yeTa apXUBHBIX

AOKYMCHTOB. Enununa
yueTa OpraHI/I3aHI/IOHHO'paCHOp5{I[I/ITCJ'IBHOI71
AOKYMCHTAalluu, HAayYHO-TCXHUYCCKUX,

KHHO(OTO()OHO- U MAIIMHOYUTAEMBIX TOKYMEHTOB.
PazpaboTka BOmMpOCOB ydeTa JIOKYMEHTOB B
OTCYCCTBCHHOM apXMBOBCICHUMU. CocrosHue yucTa

B pa3anyHbIe NEepUObI apXUBHOTO
CTPOMTENbCTBA. 3HAYEHHE TMpaBUI 1O Yy4yeTy
JIOKYMEHTOB (1936 r.,
1947 r.), OCHOBHBIX IIpaBUI paboThI

roCy/IapCTBEHHBIX apXUBOB cTpaHbl (1962 1., 1984
r., 2002 r.) u «[IpaBun opraHuzanuu XpaHEHUS,
KOMIUIEKTOBaHUs, yd4e€Ta W  HCIOJIb30BAHUSA

JIOKYMEHTOB ApXUBHOTO
¢onna Poccumiickoit denepauuu U APYrUx
apXUBHBIX JIOKYMEHTOB B

rOCy/JapCTBEHHBIX M MYHMIMIIAJIbHBIX apXUBax,
My3esx U Oubnuorekax, opranusanusx Poccuiickoit
akazmemun  Hayk» (2007 r.), a  Takxe
[IpaBUJl, PEIVIAMEHTUPYIOIIUX BEICHUE B apXuBax
OpraHu3alvil CHUCTEMBI YYETHBIX JOKYMEHTOB U
CIIPaBOYHUKOB. «PermaMeHT rocyaapCTBEHHOIO
yueTa JOKyMeHTOB ApxuBHoro ¢onma Poccuiickoi
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Dene-
parum» (1997 1.).
3ajaud W TEPCHEKTUBBI COBEPIICHCTBOBAHMSI

yudera JIOKYMEHTOB
B roCy/apCTBEHHBIX, MYHUIUTATBHBIX,
BEJIOMCTBEHHBIX apxuBax u

apXxMBax OpraHu3aluil, B OpraHax apXUBHOI'O
YIPaBJICHUS, B PYKOIUCHBIX OTIEIaX My3€eB H
O6ubmnoTeK, HErocyJapCTBEHHBIX apxmBax
U apXUBax OOILECTBEHHBIX OPraHU3aLMSIX.

5.2. CucreMa yyeTa apXuBHBIX IOKYMEHTOB

Y4yer JOKYMEHTOB B TOCYJapCTBEHHBIX U
MyHULIMIAIBHBIX — apxuBaXx. (CocTaB  y4eTHBIX
JOKYMEHTOB ¥ CcHpaBOYHMKOB.  OCHOBHBIE
U BCIIOMOTaTeJIbHbIE  YYETHBIE  JIOKYMEHTBI.
Opranuzanus XpaHEHUS
YUETHBIX JIOKYMEHTOB.

Y4yer  yHHMKaIbHBIX M 0CO00  IEHHBIX
JOKYMEHTOB. YUE€T CEKPETHBIX U PacCEKpPEUEHHBIX
JIOKYMEHTOB.

VYyeT 10KyMEHTOB JIMYHOTO MPOUCXOKICHHUS.

VYyeT 10KyMEHTOB 110 JUYHOMY COCTaBYy.

VYyer AOKYMEHTOB, HaXOJSALIUMXCS B YaCTHOM
COOCTBEHHOCTH, TMPHUHATHIX IO JIOTOBOPY Ha
XpaHEHHUE B apXUB.

VYuer Konui JOKYMEHTOB Ha IIpaBax

MIO/IJTUHHUKOB.

VYuer crpaxoBoro ¢oHaa 1 GOH/A MOJIE30BAHMS.

Y4er [0KyMEHTOB B pPYKOIHUCHBIX OTJIENax
My3€eB u OuOIMOTEK.
OcoOeHHOCTH yuyeTa My3€HHBIX MPEAMETOB U
OMOIMOTEYHBIX (POH/IOB.

VY4er NOKyMEHTOB B apXuBaX M CTPYKTYpPHBIX
MO/Ipa3IeJICHUAX
OpraHu3aIuim.

Y4er NOKyMEHTOB B apXUBHBIX OpraHax Jo
koHna 1990-x  rr.  @oHIOBBIE  KaTaJOTH.
Hentpansubiii  ¢ougoseii karamor (ILIDK). Ero
noctpoenue. Ilopsgok  BeneHMss — (OHIOBBIX
Karajaoros. lleHTpanu30BaHHBIN y4eT JOKYMEHTOB
Ha Oaze ILIDK. Pazpaborka ACHTU 1o
nokymentam ['A® CCCP (70-80-e rr.) u ee
3HAUEHHUE.

CoBpemeHHbIE HOPMaTUBHO-METOIUYECKUE
OCHOBBI aBTOMaTHU3UPOBAHHOIO YUYe€Ta JOKYMEHTOB.
CoBMecCTUMOCTh YYETHBIX 0a3 JaHHBIX apXHUBOB M
apxuBHbIX opraHoB. [Ipumenenue B/[ «ApXuBHbII
¢doun (IV Bepcus)».

5.3. O0ecnieyeHne COXPAHHOCTH APXHUBHBIX

JOKYMEHTOB
[TonsiTue obecrieueHus COXpPaHHOCTH
JIOKyMEHTOB. Coznanue

ONTHUMAJIBbHBIX YCIOBUN XpaHEHUS JOKYMEHTOB.
Pasmenienue apXHUBHBIX boH10B B
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ApXUBOXPAHUIUIIAX. [1nan
(cxema)  pa3MmemieHWss — apXWBHBIX  (POHJIOB.
Haznauenne wu ocoOeHHOCTH NO(OHAOBBIX H
MOCTEIUTAXKHBIX  TOMOTpadUYecKUX  yKaszareseu
Ponsb IMMPOBCPKU HAJINYHA U COCTOAHNA NJOKYMCHTOB
B o0ecreyeHMM UX COXpaHHOCTH. lIpoBepka
HaJIM4ud HW COCTOAHHA AapXHMBHBIX HJOKYMCHTOB.
Hasnauenue u opraHu3anusi paboThl 1O MPOBEPKE
HaJIM4ud MU COCTOAHHA OOKYMCHTOB. HOpSII[OK n
NEpUOANIHOCTD

MPOBEJICHUSI TPOBEPOK. BHEMIaHOBBIE MPOBEPKHU.
I[OKYMGHTBI, COCTaBJIKICMBIC B XOAC IIPOBCPKU

HaJIU4ns u COCTOSIHUSA JIOKYMEHTOB.
MeponpusitTusi 10 pe3yJibTaraM  MPOBEPKHU.
Buecenue U3MEHEHUN B
YYETHBIC JJOKYMEHTHI.

CrennanabHast (hUBUKO-XUMHUYECKas u

TeXHUUYEeCKass 00padoTka JOKYMEeHTOB. PaboThl mo
crenuanbHoil 00paboTke aokymeHTOB. llopsaok
MpOBeACHUST PAbOT MO CIeNHaIbHOW 00paboTKe
JTIOKYMEHTOB.

CrtpaxoBaHue apXUBHBIX JOKyMEHTOB. [lopsmok
oopMIIeHHS BPEMEHHOTO BBIBO3a JTIOKYMEHTOB 3a
pyOex wu 3a mpenensl cyObekTa Poccuiickoit
®enepanuu.

Coznanue ctpaxoBoro gonaa u Goxga

MIOJIb30BAHHUS.

ObecrieyeHre COXPAaHHOCTH JOKYMEHTOB IIpu
YpE3BBIYANHBIX CUTYAIIHSIX.

CIPABOYHO-
MOUCKOBBIE
CPEJICTBA
K APXVBHBIM
NOKYMEHTAM
(HAYYHO-
CIPABOYHbBIN
ATIIIAPAT)

6. CIIPABOYHO-ITIOUCKOBBIE CPEJICTBA
K APXNBHBIM JOKYMEHTAM
(HAYYHO-CIIPABOYHBIN AITITAPAT)
6.1. CipaBOYHO-TIOMCKOBBIE CPeACTBA K
aokymMeHTam A® PP

Hasnauenue crnpaBOYHO-TIOUCKOBBIX CpPEICTB
(CIIO). [TonsiTus
«TepBUYHAs u BTOpPHYHAs JOKYMEHTHast
uHpopManus», «apXUBHBIN
cnpaBouHHK», «cuctema CIIC apxuBay», «cucrema
CIIC k nokymentam A® P®y». CoctaB u QyHKIUH
cuctembl CIIC k JOKyMeHTaM rocyl1apCTBEHHBIX U
MYHHUIMIIAJIBHBIX apXHUBOB, IPOLECC €€ CO3JaHus,
BEJICHUS U UCIIOJIb30BAHHUS.

TpeboBanus, npeabasisiemsie k cucteme CIIC.
EanHCTBO Hay4YHBIX METOJOB ITOCTPOECHMS CUCTEMBI
CIIC. PacnpocTpaHeHHWE OCHOBHBIX NPUHIUIIOB
opranmsaiuu  cucreMbl CIIC Ha Bce BHIBI
JOKYMEHTAlL1H.

CTpyKkTypa CHCTEMBI CIPaBOYHO-TIOMCKOBBIX
CPEICTB U HampaBiieHus: ee pa3Butus. [lonsrtue 06
00BeKTe nH(popmanuu, AJIEMEHTE
nHhopManuu, JIOTUYECKOU 3aMKCH,
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nHpopmanmonHo-nouckopot cucreme (MUIIC) u
WH(POPMAIIMOHHO-TIOUCKOBOM  SI3BIKE (AI1).
ApXUBHBI CHPAaBOYHUK KaK €IUHHMIA CUCTEMBI
CIIC apxuBa.
OmnpeneneHnue THUIIOB M BUAOB  CIIPAaBOYHO-
uHpopManMoHHbIX  m3gaHud.  Knaccuduxanms
CIPAaBOYHUKOB B 3aBUCHUMOCTH OT YPOBHS OOBEKTa
unpopmamnu (AD PO, rpynna apxuBOB, apXuB,
¢boHx, neno, rpymnma J0KyMEHTOB, TOKYMEHT).
CocraB cupaBoyHuKOB B apxuBax Poccuu B XIX

— Haydaje XX B.
U IpHUEMbl ONHUCaHUS JOKyMeHTOB. Pa3paborka B
20-30-¢ IT. BOIpoOCca
O COCTaB€ U  B3aUMOJCHCTBUM  apXMBHBIX
cupaBoyHukoB ~ M.C. Bumnesckum, H.A.
®omunbiM, [.A. KHI3eBbIM U JApyruMu

apXUBUCTaMHU.
PazButue B 40-50-¢ rr. K.I'. Mutsesbim u M.H.
[IIoOyXx0OBBIM  BOMPOCOB  CO3JAHHSI  CHCTEMBI
HayuHO-cripaBouHoro anmapata (HCA) u metoauku
COCTaBJICHHUS  OTHCNbHBIX  BHUJOB  apXUBHBIX
CIPaBOYHHKOB.

Bompocer opranmzanuu cuctemst HCA B 60-80-x
rr. Bausiaue pa3Butus U UHOOPMATUKH HA TEOPHIO
Y IPAKTUKY CO3JaHUS CUCTEMBI

HCA A® PO.
Meroauueckue pazpaborku BHUMJIAL wu
y4eOHbIE nocoous

MIMAM 1o BompocaM  COBEPILIEHCTBOBAaHUS
CHUCTEMBEI HCA. [Tpobaembr ONTUMHU3AINU
OTIENbHBIX IIOJCUCTEM M DJJIEMEHTOB CHCTEMBI
HCA. TIlytu CcOBepIICHCTBOBAaHUS  METOJAUKHU
MOATOTOBKH CIIPaBOYHO-
MH(POPMAIIMOHHBIX U3IaHH.
JuddepeHunpoBaHHbI TOAXO0J K CO3JaHHIO

CIPaBOYHO-TIONCKOBBIX CpeAcTB (Hay4Ho-
CIPaBOYHOTO amrmapara). Haznauenue "
CYyIHOCTh UM (PEpeHIIMPOBAHHOTO TOAXO0Ja K
CO3/IaHHUIO CIIC. Nn-
¢dbopMallMOHHBIT M SKOHOMHUYECKUH  3(deKThI
Hay4YHO 000CHOBaH-
HOH muddepeHnmanum JTOKYMEHTOB u
CIPABOYHHUKOB MPHU CO3/IaHUU

CIIC.

JuddepeHnnpoBaHHBI MOAX0J K OINHUCAHUIO
JOKYMEHTOB Kak
YHHUBEpPCATbHBIA METOJT IPeoOpa30BaHUsl apXUBHOM
JIOKYMEHTHOM

uHboOpMallMM Ha BCeX JdTamax pabdoThl ¢ HEH B
apxuBax. YHuU(UKanuMs W CTaHAapTH3alUA
ONMCaHUsI M  COBPEMEHHAas  perjlaMeHTalus
ONMCaHUs apXUBHOM JOKYMEHTHOM HH(OpMAaIIH.

B3aumocss3b co-
cTaBa  DJJIEMEHTOB  OIIMCAaHUSI W IEJIEBOIO
HAa3HAYCHUA CHpaBO'-IHI/IKa B

cucreme CIIC.
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TTonsarus 00 WJIEHTU(PUKAITMOHHBIX u
MHTEJUIEKTYaIbHbIX DJIEMEHTaX OIMMCaHUs
cripaBOYHHUKOB. OOs3aTEeNIbHBIC W JOTOTHUTEIIBHBIC
SJIEMEHTHI ONUCaHUsI. MUHUMAILHO HEOOXOMUMBIA
COCTaB DJIEMECHTOB OIIMCAHUSI B 3aBUCHUMOCTHU OT

YPOBHS OpraHu3alyu XpaHEHUs
JOKYMEHTOB: apXUBHBIH (DOH]I, [1€J10, TOKYMEHT.
3aBUCUMOCTh YPOBHs MH(POPMALIMOHHOM

HACBIIICHHOCTH CIPaBOYHUKOB OT COCTaBa M
COJIep>KaHuUsl UCTOYHUKOBOM 0a3bl, HAIIPABICHHOCTH
Hay4HO-UH()OPMAIIOHHOM JIEATEIIbHOCTH
rOCYy/IapCTBEHHBIX, MYHHUIUIIAJIbHBIX,
BEJIOMCTBEHHBIX apXMBOB M apXMBOB OPraHU3ALUH,
PYKOIHCHBIX OTIEIOB My3eeB U OHOIHOTEK,
HErOCyJapCTBEHHBIX  APXMBOB u apXHBOB
OOIIECTBEHHBIX OpraHU3aIuil.

6.2. ApXxuBHBIE ONINCH

Haznauenne um Buanl omuceil. MecTto onuceid B
cucteMe CIIC apxuBa. CBeneHuss Mo HUCTOpUU
3apOKJICHUS U Pa3BUTHA onuce B apxuBax B XIX
— mHavane XX B. M3ganue omnmcedr B mnepBoi
MOJIOBH-

He XIX B. JlanpHeliee u3gaHue onucel apXxuBaMu
BBICUIMX W LEH-TPAJIbHBIX yupexaeHud Poccum,
HayYHBIMH OOIIECTBAMU M TYOCPHCKUMHU YYCHBIMU
apxuBHbIMH KomuccusMmu. Barmsner I1.M. Crpoesa
u

J.51. CamokBacoBa Ha OINMCAaHUE JIOKYMEHTOB.
Huckyccuss 1o  Bompocy 00  «YyYEHbIX» U
TIPAKTUYECKUX» OIMHUCIX.

Pa3paboTka OCHOBHBIX MPUHIIMIIOB W HAYUYHBIX
MeTOoAOB cocTaBieHus onucerd B 20-50-x rr. XX B.
Ponp pa3snuuHBIX apXMBHBIX YUYPEXKICHHM B
pa3zpabotke mpobnembl omucanus. Barmsasr M.C.
Bummnesckoro, H A. ®omuna, K.I'. Muraesa, M.H.
[[ToOyxoBa W Jpyrux apXUBUCTOB HA PACKPBHITHE
COCTaBa MW COJAEPKAaHMSA JEI M COCTABJICHUE
omnucei.

Onucanue nen. Ha3znaueHue omnucaHus Jedn.
lenp u 3HaueHue 5TOM pabOTHI IS CO3MAHUS
apXMUBHBIX CINPAaBOYHUKOB. CoCTaB 3JIEMEHTOB
nH(pOpMAaLIUY TPU OMMCAHUH JIE]T.

3aronoBok jaena. OcHOBHble TpeOOBaHHSA K
METOAMKE  cocTaBieHus  3arojoBka. CocraB
3aroioBka Jen. llpumeHeHue B 3arojoBKax
MOHATUNA  «JI€J0»,  <«JIOKYMEHTBI»,  «KHHUTay,

«OKypHaI», «TIEPETINCKa U
ap. Ilopsaok pacmonoXeHus: COCTAaBHBIX YacTeit
3aroJjoBKa. [Tpuemsl
00001eHus B 3arojloBKax  JOKYMEHTHOM
nHpopmaluu 0 COJIEp’KaHUH,

aBTOpax, KOPPECTOHJIEHTax. THUIOBBIE 3aroJOBKH.
JudbdepennmpoBanHbIii MOIX0 MpU 0003HAYECHUHN
coJiepKaHus JIOKYMEHTOB B 3aroJjioBKe.
CocTrapjieHHe aHHOTAIMK KAk TMPUEM JIETATbHOTO




25

PpacKpbITUS

colepkaHusi  JOKYMEHTOB  Jieja. ITpuemsbr
COCTABJICHUS aHHOTAIUI Ha
JOKYMEHT, TpyImny JoKyMeHToB. (0o3HadeHue
MOJIMHHOCTH, CTENEHU

MOJIHOTHl MHPOpPMAIUU H  JIPYTHMX  BHENIHHX
ocoOeHHOCTeH Jer.

BreisiBnenne wu 0003HaYeHHWE KpaWHUX JaT
JOKYMEHTOB Jiena. PenaktupoBaHue 3arojioBKOB H
AHHOTaLUH. Ponp pEeNaKTUPOBAHUS B
HAay4YHOM omucaHuu. TpeOoBaHUs, PEIbIBISICMbIC
K o opMIICHHUIO
nen. O6noxka niena u ee pekBu3uThl. O003HaUCHNE
Ha3BaHUS donma
Y €T0 YacTu. ApXHUBHBIN mdp Aena.

Kaprounblii croco® ommcaHust JIel W €ro
npeumymiectBa. OnucaHue JOKYMEHTOB JIMYHOTO
npoucxoxacHus. OnucaHue JPEeBHUX JTOKYMEHTOB
(xkaur,  cronbioB). OcoOeHHOCTH  OMUCAHHS
TBOPYECKHUX,

HAy4YHBIX, KapTOrpauyeckux MaTepuaioB |

Ipyrou CIleLHaabHOI
JIOKYMEHTAI1H.
Meroauka u MIpaKTHUKa CO3JaHus,

COBEpIICHCTBOBAHUSA M IyOJIMKAIIMU apXUBHBIX
onucen. JlelcTByromue mpaBuia U ApYyrue

WHCTPYKTUBHbIE yKa3aHus 0 METOIUKE
COCTaBJICHUS OIuCeN. ®opmsbl OIIUCH.
CocraB omucu. OrmnmcarenpHass CTraThd  Kak
JIorh4ecKas 3aI1Ch. Hn-
(dbopMaIrMoOHHBIE XapaKTCPUCTUKH, BXOMSAIIUEC B
COCTaB JIOTHYECKOH

3anucu. Ha3zHaueHwe W B3aMMOCBSA3b 3JEMEHTOB
nHopmanuu. OOBEKT ONMUCAHUS OMTUCH.

Meroanka TOCTPOEHUS «COOCTBEHHO OIUCH.
[Topsinok 3aHeceHust cBeneHUN B onmuch. MTorosas
3anuch B omucu. CrpaBOYHBIN ammapar K OIHCH,
€ro  Ha3HAaue€HWEe W  COCTaB.  3aBUCHUMOCTH
MH(POPMAIIMOHHOTO YPOBHS CIIPABOYHOTO arrapara
K OITUCH OT KaTeropuiHocTu (hoHmaa.

Bnusnue auddepeHnnpoBaHHOTO MOAXO0Ja Ha
COCTABJICHUE OMUCATEIbHON CTaThU OMHCH.

[yt moBbimieHHsT WH()OPMATUBHOCTH OIHUCH.
Onuck B cocrase
3JIEKTPOHHBIX CIIPABOYHBIX CPEACTB apXUBa.

[IpeeMCTBEHHOCTh B COCTaBJIEHUU OIHCEH B
apXMBax  OpraHu3alMii, TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX apXUBaX.

6.3. Karaigorn

Haznauennme u BUABl apXHUBHBIX KaTaJOTOB.
[MonsTne o  kmaccuukamu  JTOKYMEHTHOMH
uHhopManuu 51 KaTajorax JIOKYMEHTOB.
Meronmonornyeckast OCHOBa KaTaJoru3aun
CBC}IGHHI)’I n3 apXI/IBHI)IX JIOKYMCHTOB.

PaSBI/ITI/Ie TeOpI/II/I n HpaKTI/IKI/I KaTaJIoTu3aluu.
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[Tonsitue o karanormzamuu. Kartanoru B apxuBax
Poccun B XIX —  nHauane XX B.
Pa3paboTka B OTEYECTBEHHOM apXUBOBEIACHUU
MCETOAUKHN COCTABJICHUA HpCI[MeTHbIX nu HpeﬂMeTHO-

TEMATUYECKUX KaTaJIOTOB. Cosnmanune
CUCTEeMAaTUYECKUX KAaTaJIOTOB B TOCYJIapCTBEHHBIX
apXuBax. 3HaueHue

pazpaborok K.W. Pynenbcon u qpyrux apXxuBHCTOB
II0 KarajJoru3amuud. MEeTOOUYEeCKHe IM0COOus
OpraHoB yIpaBieHUs ApXUBHBIM ne-
aom 1 BHUMJIAJL o cocTaBieHHIO KaTajoTroB K
ApPXUBHBIM JJOKYMEHTaM.

Buasl paboT mo karanoru3anuu. TUIIBI U BUJIBI
KaTajaoroB, UX B3aHMMOJIONOJHIEMOCT U MECTO B
cucreme CIIC. Karamorn  noruueckoi u
angaBUTHON CTPYKTYPBHI.

OcobenHoctH MOCTPOCHUS
KJIACCU(PMKAIIMOHHBIX CXEM KaTajoroB JOTHYECKOU
CTPYKTYPBHI. Kiaccudukanmonnsie CXEMBbI
CHUCTeMaTHYeCKUX  KartajmoroB. HMepapxuueckue
KJIacCU(PUKAIIMOHHBIE CXEMBI.
JlecatuuHas KJIacCU(pUKAIHA M. JIbIoH.
YHuBepcanbHas JleCSITUIHAs

kinaccudpukamms  (YAK). KrnaccubukanumonHsie
cxeMbl (acetHoro tuma. «Knaccudukanus mnpu
OMOIIN JIBOETOYUS II.P. Panranarana.
[IpeeMCTBEHHOCT, W pa3aUUYUsl CXEMbl €IUHOMN
KIaccu(UKaMu  TOKYMEHTHOH uWHpoOpManuud B
CUCTEMAaTUYECKUX KaTajorax TIOCyAapCTBEHHBIX
apxuBoB A 10KyMeHTOB XVIII — navama XX B.
(1983 r.)
u gokymeHtoB XX B. (1978 r., 2007 r.).
Haznauenue cxem. Ux crpykrypa. Tabnuibl o0mmx
U cHeuuanpHbBIX omnpenenutenedl. CrpaBOYHbBIN
amnmapar K cxemam.

Karanoru angaBuTHON CTPYKTYpbl U CXEMBI HUX
IIOCTPOEHHS.

[IpeumymectBa u Hemoctarku WIS andaButHOU
CTPYKTYPBHI.

Br16op ¥ npuMeHeHue NMpHEeMOB ONMHUCAHUS IS
Pa3HBIX IPyNN JOKYMEHTOB.

Onucanne MOKYMEHTOB IIpU KaTaJOTU3ALNH.
OObexThl MH(pOpMaNMM B KaTajJorax M COCTaB
JIOTUYECKOU 3aIucu (coctaB JJIEMEHTOB
onucanust). OCHOBHOIM MeTox omucaHus. BiusHue
Qg depeHIMpo-BaHHOTO TOAX0Ja Ha OIHCaHHE

JOKYMEHTHOM UHpOpMaLUU B KaTa-
norax. Bo3moxHOCTH 00001IeHUS U JeTaau3aluu
uHpopMaIu B

3aBUCHMOCTH OT KaTeropuiiHoctu Qonaa. [Ipuemsr
HO)IOKYMeHTHOFO INOCOIUHUYHOIO U FPYHHOBOFO
OIIUCaHMUSI. Ocobennoctu ONIMCAHUS B
3aBUCMMOCTH OT BUJa Kartajora. J[yOoimupoBanue u
COCTABJICHUC OTCBIJIOYHBIX KapTOqu.

B3aumocBs3p  MHpOpManMK  Ha  KapTOuKe
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Karajora c TabIMIaMu
KIaccupukanmoHHON  cxembl. HHaekcupoBaHue
KapTouek. Meronuka ompeneNeHuss UHIEKCOB I10
CXeMe eOUHOM KJIacCU(pUKAIMH JOKYMEHTHOM
uHbOpMAlMM B  CHCTEMAaTHYECKHX  KaTrajorax
roCy/1apCTBEHHBIX APXHUBOB.

Coznanue u BeneHue karanoros. Opranuzanus u
METOAMKa pabOThl MO COCTABICHHIO M BEJICHHIO
KatajoroB. BwiOop ¢OHIOB I KaTajiorusamuu.
OT0Op MOKYMEHTOB M CBEACHUH W3 HHUX JUIA
OIMCAHUS
Ha KarajoXKHOM Kaprouke. Karajmormsamus mnpu
BBIIIOJTHEHUH JIPYTHUX
BHJIOB apXHUBHBIX PaboT.

VY4yer paboThl 10 KaTajJoru3allud B apXHUBE U
MEePUONYECKHE po-
BEpPKU (PEBU3MU) KATaJOrOB. YYeT UCMOJIb30BaHUS
KaTaJjoros.

Karanor B cocTaBe 37IeKTPOHHBIX CITPABOYHBIX

CPEICTB apXHBa.

6.4. IlyreBoauresn

Haznauenue u OCHOBHBIE BU/IBI u
Pa3HOBUAHOCTHU My TeBOIUTEIICH.
[lonsTne o  myreBoAMTENsX.  XapaKTepHbIC
ocobeHHOCTH U (yHKUMU myTeBoauTeneit. Ux
MECTO B CHCTEME Hay4HO-CIIPAaBOYHOTO armrmapara
apxuBa u cucreme CIIC k gokymentam AD PO.
OOBekThl omMcaHus B IyTeBoAMTENE 1O (HOHIAM
apxuBa, KPAaTKOM CIPABOYHUKE U TEMATHUYECKOM
nyreBoguTesie. OMNBIT CO3/aHusl IMyTEBOJIUTENEH.
OO6miast  xapakTEepUCTHKAa CIPABOYHUKOB  THIIA
MyTeBOJAUTENIEH, CO3JaHHBIX B OTEYECTBEHHOM
apXUBOBEICHUU. Pa3pabotka METOUKU
COCTaBJICHUS IIyTEBOAUTEIICH
B OTEUYECTBEHHOM apXMBOBEACHMU. Bompocsl
TEOPUU M MPAKTHUKU COCTABJICHMS ITyTEBOJUTENIEH
[0 TOCYyJapCTBEHHBIM  apxuBaM B  TpyAax
O.E. Kapnayxosoit, H.A. [TaBnoBoii, T.I'. CHbITKO
n Japyrux. Metoaudeckue pa3pabOTKU OpraHoB
ynpasieHuss apxuBHbIM genqom U BHUMJIA]L
60-80-x Tr. MO COCTaBIEHUIO CIPABOYHUKOB-
nyteBoauteneil. Pomp  nuddepeHnmpoBaHHOTO
MOJIX0/a MPH COCTaBJIEHUH MyTeBoauTeneil. Pabora
[0 PACCEKPEUMBAHUIO APXUBHBIX JIOKYMEHTOB U
pa3paboTka HOBBIX
CIPaBOYHO-UH(POPMALIMOHHBIX M3/JaHUI B KOHIIE
80-90-x rr. XX B.

[lyreBomuTens  (cmpaBoYyHMK) 1O  (oHIAM
apxuBa (apxuBOB). MeToaMKa  COCTaBIICHHUS.
Ha3nauenue u cocraB myteBoauTened mo (¢oH-
nam  apxuBa (apxuBoB). CXeMbl NOCTPOEHUS

MyTeBOUTENIEN o ¢bon-
nam  apxuBa (apxuBoB). (Cxema TIOCTPOEHUS
My TeBOIUTEIS u yCIIOBUSA

WX TPUMEHEHHs. ['pynnmupoBKa XapaKTEPUCTHK
dhoHI0B B pazzaenax
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cxembl nyTteBoauTens. OcOOEHHOCTH MOCTPOCHUS
MEKapXUBHBIX CIIPABOYHUKOB U IyTEBOAUTEIEH.
WnpuBuyanbHbIE u IpyNIoBbIe
XapaKTePUCTHKHI JTOKYMEHTOB
apxuBHBIX (poHI0B. HasHaueHne cocTaBHBIX YacTei
XapaKTePUCTHKHI
¢onma (mazBanue (oHNIA, CIPABOYHBIC ITAHHBIE O
¢doHme, UWCTOpHYECKAss  CIpaBKa, aHHOTAIMS,
oubnuorpaduyeckuii CIHCOK JUTEPATYPHI
0 (onne). OcoOOEHHOCTH COCTABJICHUSI TPYIIIOBBIX
XapaKTePUCTHUK.
AHHOTaLUA. Ot6op JIOKYMEHTOB JUTSL
AaHHOTHPOBAHUS, TPYNIIUPOBKA  CBEACHUH O
JOKYMEHTaXx Y TPUEMOB ONHCAaHUS HX B
AQHHOTALIUSAX.
Crucok HeaHHOTHPYEMBIX (POHIOB.
Kparkue cnpaBouHuku 1o (oHmaM apXuBOB.
CocTtaB U XapakTepUCTUKA KPAaTKOI'O CIPAaBOYHHKA.

DNeMEeHThI uH(popMauu B Kpar-
KUX crpaBouyHUKax. (OCOOEHHOCTH  METOAMKHU
COCTaBIICHUS KpaTKUX
CIPaBOYHHKOB.

Tematuueckue myTeBoAMTENH. XapaKTEepUCTHKA
JOKYMEHTOB B  TEMaTHYECKOM IyTE€BOJUTEIE.
OcobenHoctu METOAMKH COCTaBJICHUS
TEMAaTUYECKUX ITyTEBOJUTEICH.

CripaBOoyYHBIM annapaT K MyTeBOAUTEIISIM.

Brusaue auddepeHnMpoBaHHOTO MOIXOAAa HAa
COCTaBIJICHHE OMHMCATEIBHON CTAThU ITyTEBOIUTEIS.
Meronuka COCTABJICHUS BHYTpH-
apXMBHBIX M MEXapXUBHBIX ITyTEBOIUTENECH Ha
ocHOBe U] hepeHITUPOBAHHOTO MOIX0/A.

[lyreBomuTens B cOCTaBe  DIIEKTPOHHBIX
CIPAaBOYHBIX CPEJICTB apXUBA.

6.5. O030pbI TOKYMEHTOB

[Tonste 00 0030pax apXWBHBIX JOKYMEHTOB.
Nx Ha3HA4YEHHUE.
@OyHkiun  0030pOoB B CHCTEME  apXUBHBIX
IoKyMeHTOB. OrmpezeneHue 11e1ecoo0pa3sHOCTU
COCTaBJIeHMsI ~ 0030pOoB B  apxuBax. Buusl
o63opoB u wux ¢ynkuun B cucteme CIIC.

OcobenHoctu 0030poB
¢GoHIOB W TemaTHYecKHX 0030poB. OCHOBHEIE
YepTEHI CXOJICTBA "
paznuaus MEXITY HHUMH. Bo3smoxxHoCTH
KJaccu(uKanuu 0030poB B

3aBHCUMOCTH OT crmoco0a onucaHust ¥ o0beMma
aHAJIN3UPYEMBIX IOKYMEHTOB.

«O0603peHus» TOKYMEHTOB B apxuBax Poccum B
XIX B. PazpaboTka METOOWKH COCTaBJICHUS
0030pOB B OTEUECTBEHHOM  apXHBOBEJICHUHU.
OBoNdIOIMS  B3MJIAJ0B Ha 3aJauydl W (QYHKIHMH
0030poB B cucTeMe
HCA apxuBoB (C.H. Bank, K.A. Kuszes, M.H.
[ITo6yx0B u Ap.).
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Omnpenenenre 00beKTa OMUCAHUS U MTOCTPOCHHE
CXEMbl XapaKTepUCTUKU JOKYMEHTa B 0030pe.

Metoauka COCTaBJICHUS 0030pOB. Bri-
00op GOHIOB WIM TEMaTUKH JUIsI COCTaBJICHHS
0030poB. CocraBHbIe
4acTu o630pa. Cxembl KJaccuuKanuu
JIOKYMEHTHOM uHpopManun
B 0030pax W HX MOpuUMeHeHHue. [ pynmupoBka
CBEJICHUH 0 JOKYMEHTaX

B IpcaciiaxX OCHOBHBIX HGHCHI/Iﬁ CXCEMBI.
HuddepeHunpoBaHHbIN MOAXO K COCTABICHHIO

o030pa.

OOBeKT M TmTpHeMbl OmHCaHUS B  0030pe.
NupuBunyanbHble u
rpynmnoBsle anHotanuu. O6obuienne uHpGopMau
B aHHOTALIMU.

HcrounnkoBenueckuii anaau3 JoKyMeHToB. CocTaB
IMOMCKOBBIX JAaHHBIX, X Ha3HAUEHHUE.

CnpaBouHbli  ammapar kK o63opaM. OnbIT
apXHUBOB TI0 COCTABJICHHIO O030POB M IOATOTOBKE
HUX K U3JAHUIO.

O0630p B cocTaBe JEKTPOHHBIX CITIPABOYHBIX
CPEIICTB apXuBa.

6.6. Yka3aresiu (apXuBHbI€ CIIPABOYHHKH)
VYkazarenu k pgokymeHtam ¢onaa ((pouaos).
[TonsaTHe 00 yKa3zaTensx K JOKYMEHTaM.

Buytpudonnossie, MeX(OHTOBBIC u
MEKapXUBHBIC yKazaTesu.
Nx nasnauenme B cucreme CIIC apxuBoB u
B3aUMOJICICTBUE c KaTa-

JIOTaMH U OTTUCSIMH.
Jlenenue ykazarenedl IO CTENEHU CBEPTHIBAHMS
nHpopmanuu (o
CTPYKType PYOpHK), IO OOBEKTYy aHHOTAlUU WJIU
MTOSICHUTEIIbHON
yacTl (B aHHOTHPOBAHHBIX YKa3aTelssdx), MO THUILY
OpraHu3alu UH-
(hopMaluu U 1Mo TUITY ONUCATENbHON CTaThHU.
Vkazarenu  TINlyXue€ U aHHOTHPOBAHHBIE.
AHHOTHpPOBaHHbIE yKazaTenau KpaTKue u
pa3BEpHYTHIE. VYkazarenu IIPEIMETHO-
TEMaTHYECKHE
U CTPYKTypHbIE. Buabl 1 pa3HOBUIHOCTH yKa3aTels
KaK THIIa apXUBHOT'O CIIPaBOYHHUKA.
OObexT onMcaHuss B yKkaszarene. BnusHue

Qg epeHIIMPOBAHHOTO

MOJIX0/a Ha COCTaBJICHHE OIMCATENBbHOM CTaThU
yKazaTe’s. Cocras
onucartenbHoM  craThu. llocTpoeHue pyOpukH
(mpocroii, CJI0’KHOM
u THe3moBoi). CocTaB TOWCKOBBIX JTAaHHBIX.
Ha3nauenue OTCBIJIOK B

OmucaTeNbpHoil ctarhbe. OOINe U YaCTHBIE OTCHLUIKH.

6.7. CipaBOYHbIi AaNINAPAT K APXUBHBIM
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CIPaBOYHUKAM

Ha3nadenue u coctaB CrpaBOYHOTO armmapara K
apXWBHBIM ClpaBOYHHKaM. DYHKIIMK CIPaBOYHOTO
amnmapara K apXuBHBIM cripaBouYHUKaM. OCHOBHEBIE H
JIOTIOTHUTEILHBIC DIIEMEHTBI CIIPaBOYHOTO
amrmapara.

Ponp  auddepeHnnpoBaHHOTO  MOAXOAA  MPHU
COCTaBJICHUH CIIPABOYHOTO ammapaTa K apXUBHBIM
CIpaBOYHHKAM. TpeOoBaHUs, NPEABSBIIEMBIC K
COBOKYITHOCTH 3JIEMEHTOB CIIPABOYHOTO arapara K
ApPXUBHBIM

CIIPaBOYHHKAM.

Ha3znauenwue, COCTaB U 0COOEHHOCTH
0oOpMIICHUS TUTYJILHOTO JINCTA MTPUMEHHUTEIHHO K
pa3NUYHBIM  BUJAM  aAPXUBHBIX  CIIPAaBOYHHUKOB.
Coneprxanue (ornamiieHue) KaKk  CUCTeMa
MOCTPOCHHS
apXMBHOT'O CIPABOYHHMKA M CIIPABOYHOT'O arapara
K Hemy. Ha3HaueHwWe ¥ MeETOAMKA CO3JaHUS
HCTOPHKO-apXeorpapruecKoro
MPEIUCIOBHS K PA3IMYHBIM BUIAM CIIPABOYHUKOB.
CrucoK COKpaIeHuH.

Ha3nauenue u posib ykasartelieil K apXWBHBIM
CIPAaBOYHHUKAM. Metoauka COCTaBIICHHSI
ykazateneil. Buapl u  ¢Gopmbl  yKasarelnew.
3aBHCHUMOCTH BbIOOpa BUAA U (OPMBI yKazarems OT
COCTaBa M COJCPKAHUS APXUBHOTO CIIPABOYHHKA.

CocraB CTaThH yKazarTels. [Ipoctsie,
CJIOKHBIC ¥ THE3/IOBBIC PYOPHUKH.

Mertoauka COCTaBJICHUSI HMEHHOTO,
reorpa@uyecKkoro,  MPEAMETHOTO W JPYIHX
yKa3areleu. Opranu3zanus paboTsl o

COCTaBJICHHUIO  YyKas3aTelled, ONBIT  pPa3pabOTKH
rOCy/1JapCTBEHHBIMU  apXHMBaMU  yKazarelel K
ApXHWBHBIM CITPABOYHUKAM.

OcobenHocTu  cocTaBiieHuss  Oubauorpadum,
MpPUMEYaHUH, TEPMUHOJOTHYECKUX CJIOBaped U
MEPEBOIHBIX TAOIHII K apXWBHBIM CIIPABOYHUKAM.
Ha3znauenme u  cocTaB  peKOMEHIATEIbHOHN
oubnuorpaguu K apXUBHBIM  CIPABOYHHKAM.
TpeboBanus roCyJJapCTBEHHBIX
CTaHJApTOB K OIMCAHMIO TPOM3BEACHUI MedaTH.
IIpumeyanus, 150
COCTaB M B3aWMOJICHICTBHE C yKazaTelssMH K
apXUBHBIM CIPaBOYHHUKAM, ¢byHKIMK U
0COOEHHOCTH TIOCTPOEHUS TEPMUHOJIOTHYECKOTO
cioBapsi. Hasnauenne u ¢opma TNepeBOIAHBIX
TaOIHI K apXUBHBIM
OTIHCSM.

6.8. IToaroroBka apxuBHBIX CIIPABOYHUKOB K

U3AHHIO

TpeboBanus, npeabABISEMbIE K apXUBHBIM
CIpaBOYHHMKAM Npu ux uznanuu. lens u 3amaun
W3/1aHus apXUBHBIX CIPaBOYHHKOB.
XapakTepucTKa  OCHOBHBIX  TpeOOBaHM K
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M3]1aBaEMBbIX CIIPAaBOYHMKAM:
TOYHOCTb OTpa)kKCHHUS JAHHBIX, HAy4HO
00OCHOBaHHAasi CXeéMa IOCTPOCHMs, EIUHCTBO
pUeMOB onucaHus. JlonoJHUTENbHbIE TPEOOBAHUS
IIpY IOATOTOBKE CIIPAaBOYHUKOB K U3IAHMUIO.
Meroayka NOATOTOBKU CIPAaBOYHHUKOB; OIIBIT
rOCyJapCTBEHHBIX U MYHHULUIIAIbHBIX apXHUBOB I10
oTOOpY CHpaBOYHMKOB K wu3gaHuio. CTpyKTypa
CIPaBOYHMKAa M METOJMKA €ro COCTaBICHUSA U
oopmienus. 3HayeHHWE TNPHUHIMIIOB HCTOPU3MA,
KOMILUIEKCHOCTH
U BCECTOPOHHOCTH TIpu OTOOpEe  CBEACHUH,
BKJIIOYAaEMBIX B OCHOBHYK) 4YacTb CIIPAaBOYHHKA.
OcoOennoctu IIOATOTOBKH K U3JIaHUIO
IIPUJIOKEHUN U WUTFOCTPALIMM, CIIUCKOB U IIEpEYHEn
JOKYMEHTOB, HE BOLIEAIINX B COCTaB CIIPAaBOYHMKA
WM XPaHSAIIMUXCS B JAPYTHX apXuUBax, MaTepUalIOB

PEKIIaMHO-CIIPaBOYHOTO XapakTepa.
PenakTupoBaHue CIpaBOYHHMKA U TPHUEMBI €T0
MOJUTPAPHUECKOTO

o opMIICHHUS.

1.
HUCITIOJIb30BAHHUE
APXHUBHBIX
JOKYMEHTOB

7.1. MeToauyeckne OCHOBBI MCIIOJIb30BAHUSA

apXUBHBIX
JTOKYMEHTOB

Hcnonp3oBaHne  apXWBHBIX  JIOKYMEHTOB  —
COCTaBHast 4acTh
Hay4HO-UH()OPMAIIOHHOM JESITEIbHOCTH
roCyJIapCTBEHHBIX apXHUBOB. Ocobennoctu

HCIIOJIb30BaHUS ~ JOKYMEHTOB  BEJIOMCTBEHHBIX
apXUBOB, AapXUBOB OpraHU3alUil PYKONUCHBIX
OT/EJIOB My3€eeB u
O6ubIMoTeK, HErocy/1apCTBEHHbIX apXUBOB.
CraHOBJIEHHE TEOPUM HCIOJb30BAaHUS ApPXUBHBIX
JOKYMEHTOB.  J[Be  KoHUenmuu B  TEOpUU
HCIOJIb30BaHUS. CymHocTb TEOPETUKO-
MH(POPMAITUOHHOTO MoaX0/1a K
HCIOJIb30BaHNI0 JoOKyMeHTOB (B.H. ABTokpaToB).
Konuenmuss  akTyanuzauuu — JOJITOBPEMEHHOMN
CoLIMaIbHOU namsT{ oOmiecTBa (b.C.
WNnuzapos). Bxiang B.B. Ilamnuna, A.A. Hodde,
H.C. BanyeBoil u Apyrux apXMBHCTOB B pa3BUTHE

TCOpHUU n METOJHUKHU HUCIIOJIB30BaHUA
APXUBHBIX TOKYMCHTOB.

Metoasl OIIPCACIICHUA HMHTCHCHUBHOCTH
HCIIOJIb30BAHHUA ApXUBHBIX JOKYMCHTOB. (I)aKTOpBI,
BO3IICI>10TBy10H.[HC Ha HWHTCHCHUBHOCTD
HUCIIOJIb30BaHUA, W MCTOAUKA €€ OIPCACIICHUS.
Enununia HU3MCPCHUMA
MHTCHCUBHOCTH HUCIIOJIB30BaHUA APXUBHBIX
AOKYMCHTOB.

[Tonsitne 00 5ddexkTUBHOCTH HCTOIH30BAHUS
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ApXHWBHBIX JOKYMEHTOB.
Buapl u tumnel 3¢GHEKTUBHOCTH MCIOJIb30BAHUS
PETPOCIIEKTUBHOM  JOKYMEHTHOW  HH(popMarmu

(PAN). CyiHocTh Hay4YHO-UCTOPUYECKOTO,
TEXHUYECKOTO, 9KOHOMUYECKOTO,
yIpaBJIEHYECKOIO, COLIMAJILHO-TIPaBOBOIO,

CTPATETUYECKOT0, ICTETUYECKOTO0 U JAPYTHX BUIOB
s dekToB oT UCTIOJb30BaHUS ApPXUBHBIX
JOKYMEHTOB.

MeTtopl olnpeeneHus 3P PEKTUBHOCTH
WCIIOJIb30BaHUS APXUBHBIX JOKYMEHTOB.

3aBucUMOCTh 3(PPEKTUBHOCTH HCIOJIB30BAHUS
JOKYMEHTOB OT ONTHMAaJbHOT'O PELICHUsI BOIPOCOB
KOMIUICKTOBAHHSI aPXUBOB, SKCIIEPTU3HI [IEHHOCTH,
oOecrieyeHnss  COXPAHHOCTH  JOKYMEHTOB |
coBepuieHcTBoBanue cucteMsl CIIC.

Knaccudukanms notpedurenei
perpocniekTuBHOM  uHpopmanuu. I[lonstue o
MOJIG3HOCTH M LIEHHOCTH apXHBHBIX JOKYMEHTOB
B 3aBUCHMOCTH OT LieJieil ucnoiab3oBaHus. CrocoObl
oTpeaeNeHus
noTpedHocTH  o0miecTBa B PETPOCHEKTUBHOMN
JOKYMEHTHOU HH(OpMaLIUU.

8. HAYYHO-
NCCJIIEJOBATEJIb
CKAA

n
METOANYECKASA
PABOTA B
OBJIACTH

TEOPUUN n
METOJAUKH
APXUBOBEJEHUA

8.1. OcHOBHBIC HANIPABJICHUS HAYYHO-

HCCJIed0BATEILCKOM

U METOUYeCKOil padoThl
Apxusnble yupexaenus, HUU u yueOnble
3aBeJICHUs apXUBHOTO MPO(UIIs, HayyHO-
HCCIIEI0BATENLCKUE LIEHTPhL. YPOBEHb U 00beM
HCCIIeI0BATENILCKOW U METOINYECKOM paboTHhl,
IIPOBOAMMON KOHKPETHBIMH YUPEKACHUSIMH.

IlepciekTrBHBIE HaIpaBJICHUS
UCCIIEIOBATENIbCKOW W METOJIMYecKoil paboThl B
obmacTi apxuBoBeneHUs. Tpynabl 1o mpobiemam
kinaccudukauuu  JAoKyMmeHToB.  MccrnemoBaHue
npobiem KOMIUIEKTOBAHHUS apXUBOB.
Teopernueckue M MeToAMYecKHE pa3pabOTKH B
00JIaCTH HKCHEPTU3bl HAYYHOH W NpPaKTHYECKOM
LIEHHOCTH JIOKYMEHTOB. Meronuyeckue
pPEeKOMEHJALMU M TOCOOMs IO BOMNpOcaM ydera
u obecrieyeHus COXPaHHOCTHU apXUBHBIX

JIOKYMEHTOB. Hccnenosanue BOIIPOCOB
coepueHcTBoBaHusA cucremsl HCA. Hayunblie n
METOJINYECKUE pa3paboTKu B o0nactu

HCMOJIb30BAHUSI apXMBHBIX JTOKYMEHTOB. Permienue
BOIIPOCOB  pallMOHAIM3AIlMd  pabOThl  apXUBOB.
[IpoGmeMbl  HAay4yHOTO  MPOTHO3HPOBAHWUS U
JIOJITOCPOYHOTO TJITAHUPOBAHUS pa3BUTHS
apXUBHOIO JIeJIa B CTPaHE.

CpaBHUTENBHBIN aHAIN3 MTPABUII, METOJUYECKUX
pEeKOMEHIauii ©W TOCOOWH, TOATOTOBICHHBIX
BHUMJIA L. IlepcriekTHBHBIE pa3paboTKu
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BHUUJAL B obOmactu apXwBOBEACHUS  TIO
npobiemaMm gopmupoBanus ApxuBHOTO (HoHIA
Poccuiickoit @enepanun, OpraHu3aluy XpaHCHHUS,
ydeTra M 00eCIeueHUs: COXPaHHOCTH JOKYMEHTOB,
co3manus u  pasBurug  cucremel  HCA,
WCIOJIb30BaHUS JOKYMEHTOB ApXHMBHOTO (oOHIa
Poccuiickoit ®eneparuu u ap.

8.2. Opranusanusi HaAy4HO-

HCCJIe0BATEIbLCKOM
U MeTOAUYeCKOH padoThl
Bomnpocsr IUTAHUPOBAHHUS Hay4HO-
HCCIIEN0BATEIbCKOU paboThI

(HMP) B ®enepaibHOM apXUBHOM areHTCTBE,
rocyJapCTBEHHBIX

U MyHULUMOAIBHBIX apxuBax, orpacieBom HUMU,
BY3€. DyHKINH roCyJJapCTBEHHOI'O u
MYHHUIUIIAJIBHOTO apXUBOB, HNUN KaK
TOJIOBHOM  OpraHu3alluH, oTBeHaromienl  3a
pa3paboTKy Tembl B IelIoM. ['ocyaapCTBEHHBINH U
MYHULUINAIBHBIA apXUBbl — COUCIOJIHUTENIN B
paspaboTke OpraHU3alMOHHO-METOANYECKUX
JIOKYMEHTOB T10 TEME.

Orarnbl pa3paboTku TEMBI. OcHOBHbIE
OpraHU3allMOHHO-METOIMYECKUE JOKYMEHThI 11O
teMe. llopsanok  coctaBiaeHuss  IpPOrpamMMbl
WCCIEAOBaHUS W IUIAHA-TIPOCIEKTa 10 TEME.
Kanennaphsriit TUIaH HWCTIOJTHEHUS TEMBI
HCCIIEI0OBaHUS. [Topsimox roCyJIapCTBEHHOM
peructpauuu HUP.

®opmbl METOJINYECKOM paboThI
TOCYJapCTBEHHBIX M MYHUIIMIIAIBHBIX apXUBOB.
[TopsimoK MOATOTOBKH METOAUYECKUX TOCOOH U
WX Ha3HaueHue. BHeapeHue pe3ylbTaToB HAYYHBIX
HCCIIEN0BAHUI u
METOAMYECKUX pa3pabOTOK.

8.3. UndopmanuonHoe odecrieueHne HAYYHO-

HCCJIeI0BATEIbCKOH M METOIMYECKOi

padoThI
3agaun otpacneBoil cucremel HTU B obGnactu
JIOKYMEHTOBEICHUS u apXHUBHOTO Jena.
CxuagpiBanue OTpaciaeBoi CUCTEMBI

HTHU. Crpykrypa coBpemeHHoi cucremMbl HTU
(OCHTH) B oOmerocynapcTBEHHON cucreme
Hay4YHO-TEXHUYECKOMN uHpopMaLnu.
Hentpanbueiii otpacneBoit opran HTU (OLIHTU,
BHUNJIAN).

CiyxOsbI HTHU roCy1apCTBEHHBIX u
MYHHUIMIAIBHBIX apXUBOB.
Hpyrue cnyxx6s1 HTU. Haznauenue, cogepxanue u
XapakTep

KOMIUIEKTOBaHHUSI ~ CIPAaBOYHO-MH(POPMAIIMOHHBIX
dboumoB (CUD) otpacnmeBpix ciayx6 HTU
pasznuuHoro npodmis. Opranu3anus

pabotet CUD® OILIHTU BHUMJA. Ponre OCHTU
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B pa3BUTUU

HUP. Bunnr nH(OpMAITMOHHBIX W30aHUH,
Bbiyckaembix OLTHTU

BHUMWJA.

Ponp nepuonmyeckux wu3naHuii B oOnactu
apxuBHOro nena: «OTe4eCTBEHHbIE AapPXUBbBI»,
«BectHuk  apxuBucTta», «Jlemonpon3BoACTBO»,
«/lenonponsBoACTBO M JOKYMEHTOOOOPOT Ha

npeanpusaTium», «CeKpeTapckoe Ieo» U Jpyrue.
BzaumopeiicTBue apXUBHBIX YUPEKICHUU C
KOHCAJITUHIOBOU
Nudopmannonnsie
3A0 «TepMuKa-TUTIOCH.

rpynmnoiu
MPOIYKTHI,

«Tepmukay.
BBIIyCKaeMbIe

4. Oopa3oBaTejibHbIe TEXHOJIOTHH

OOpazoBaTenbHbIE TEXHOJOTHH, IMPUMEHSEMble B TNIPENOJABaHUM Kypca «ApPXUBOBEIACHHEY,
COYETAIOT B ce0e TPaIUIIMOHHBIC 3aHATUS B (popMe JIeKIHi 1 JabopaTopHbie padOThl, KOTOPbIE MOTYT
MPOBOAMUTHCS. KaK B TPAaaUIMOHHOIN (opMme (T.e. B BHUIE pabOThl ¢ MOMATUHHBIMH WM KOIMUHHBIMU
JOKYMEHTAaMHU pa3HbIX 310X Ha OyMaXHOW OCHOBE), TaK U C HCIOJIb30BAaHUEM KOMIIBIOTEPOB U
CHEIHATbHOM KOMITBIOTEPHOU OOydaromeil cucTeMbl «ApPXHMBHCTHKA», IO3BOJISIONIEH padoTarh
CTYJIEHTaM B TOM YHCJIE U C YAAJECHHBIM JOCTYIOM, YTO OCOOCHHO aKTyaJIbHO B YCIIOBHUSIX Pa3BUTHUS
Takoi (opMbI 00pa30BaHuUs KaK TUCTAHIIHOHHOE.

Kpome Toro, B pamkax mnabopaTopHbIX pabOT mpemaycMorpeHa neioBas urpa. COOTHOLICHHE
pa3zHoo0pa3HbIX (GOPM MO3BOJISET MAKCUMAIIBHO MOJTOTOBUTH CTYICHTOB K MPAaKTUYECKOM padoTe.

No Buowt yueonoi
Haumenoeanue pazoena Oopaszoeamenvnble mexHoa02uu
n/n padomul
1 2 3 5
BBenenue. Apxuso- Jlexuums Jlekuun ¢ ucnonszoBanneM MCMP  «OcHOBBI
BEJICHHE KaK KOMIUIEKCHast aApPXUBHOM J1€ATEIBHOCTH.
Hay4Has KoHcynpTupoBanue, NOAroTOBKa K KOJJIOKBUYMY
JUCLUILINHA CPC
2. |B3aumocBs3b apxuBoBeeHus |JIekuus [TpobnemHas nekuus.
c Huckyccus.
JPYTUMHU HayKaMH U CPC KoHcynpTupoBaHue, NOAroTOBKa K KOJUIOKBUYMY
Hay4YHBIMU Kypca JeKIui
JUCHHUTIIIMHAMU
3. Jlexug [IpoGnemuas nexius.
ApPXHBOBENICHHE KaK JTaGoparopHas Jluckyceus.
KOMILICKC- pabota KoHcynbTHpOBaHUE, MOIrOTOBKA K KOJUIOKBHYMY.
Hasl Hay4Has IUCLMILINHA CPC
4, Jlekuus Jlekuus ¢ ucnonszoBanueM KOC «ApxuBHCTHKa»
1 MCMP «OCHOBBI apXUBHOM JESTEIBHOCTHY.
TeopeTnyeckue OCHOBBI
KoncynpTupoBanue, NoAroToBka K KOJIJIOKBUYMY
apXUBOBEICHUS
CPC
5. |CoctaB AD PO, Jlexuus 5 Jlexuus ¢ ucnonszoBanueM KOC «ApXUBUCTHKa»
JIUCKYCCHOHHBIE 1 MCMP «OCHOBBI apXHBHOM JESITCIIBHOCTI.
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BOTIPOCHI €ro JOPMHUPOBAHUS C

HO,Z[I‘OTOBKa K 3aHATUIO C UCITIOJIb30BAHUEM

MO3UIIMHA COBPEMEHHOTO CPC AIEKTPOHHBIX 00pPa30BaTEILHBIX PECYPCOB.
APXMBHOT'O 3aKOHOJATEJIbCTBA KoHcynbTupoBanue, moaroToBKa K KOJNIOKBUYMY
6. |AHamu3 NpU3HAKOB Jlekusa Jlekuus ¢ ucnonszoBanueM KOC «ApxuBHUCTHKa»
knaccupukanun 'AD CCCP u 1 MCMP «OcCHOBBI apXUBHOM JESITEIBHOCTHY.
AD PO ITogrotoBka K 3aHATHIO C HCIIOJIb30BaHUEM
CPC AJIEKTPOHHBIX 00Pa30BaATEIBHBIX PECYPCOB.
KoHcynpTupoBanue, NoAroToBKa K KOJJIOKBUYMY
Knaccugukarus nokymenToB |Jlexius KoHcynpTHpOBaHue, NOArOTOBKA K KOJUIOKBUYMY
B IOCY/IapCTBEHHBIX U Jlaboparopnas
MYHHIIMITATEHBIX apXUBaX, pabora
MTOHATHE, CPC
3HAUYCHHE
7 |CkrnanpiBaHHME OCHOBHBIX Jlexuus KoncynpTupoBanue, moAroToBka K KOJJIOKBUYMY
KJ1acc- Jlaboparopuas
CU(HUKAITMOHHBIX TTOHSATHUH, pabora
COBpPEMEHHBIC MTPOOIIEMBI CPC
(hOHIMPOBAHKS
8 |Ilonstue o knaccudukamuu  |CPC KoncynsTupoBanue, moaroToBka K KOJJIOKBUYMY
JIOKYMEHTOB apXHUBHOTO
dbonga
9 |Hayunoe ommcaHue Jlexums KoncynsTupoBanue, moaroroBka K KOJUIOKBUYMY
PETPOCIIEKTUBHOU CPC
JOKYMEHTHOM nH(Op-
MaIu
10 |[TonsiTHe u HAydHBbIC OCHOBHI  |JIekius KoncynbsTupoBanue, moaroroBka K KOJUNIOKBUYMY
KoMIuieKToBaHusit AD PO CPC
11 |Dtansl periiaMeHTaIN Jlexums KoncynbsTupoBanue, moaroToBka K KOJNIOKBUYMY
mporecca
KOMILJIEKTOBAHMSI CPC
12 |KommnekToBaHue CPC KoHcynpTupoBaHue, NOAroTOBKa K KOJJIOKBUYMY
JIOKyMEHTaMU
B COBPEMEHHBIX YCIOBHIX
13 |OcHoBHble 3Tamnsl pazputus  |Jlexus KoHcynbpTupOBaHue, moaroToBKa K KOJNIOKBUYMY
AKCTIEPTU3HI IIEHHOCTH
JIOKYMEHTOB CPC
B XX B.
14 |CoBpemennast HopMaTuBHO-  |Jlekius [TpoGnemHas nexiusl.
MeToan4deckas 6aza Huckyccus.
AKCIIEPTU3BI CPC [ToaroToBka K 3aHATUIO C UCTIOJIB30BAHUEM
AIIEKTPOHHBIX 00Pa30BaTEIbHBIX PECYPCOB.
KoHcynbTupOBaHMe, NOArOTOBKA K KOJJIOKBUYMY
15 |Opranuzamus 3KCrepTH3bI Jlekuus [TpobGnemHuas nexums.
LEHHOCTH JIOKYMEHTOB Huckyccus.
CPC [ToaroToBka K 3aHSATHIO C UCIIOJIB30BAHUEM
AIIEKTPOHHBIX 00pa30BaATENBHBIX PECYPCOB.
KoHcynpTHpOBaHME, MOATOTOBKA K KOJUIOKBUYMY
16 |YHukambHbIE U 0c000 IeHHBIE |JIekius [TpoGnemHas nexIus.
JIOKYMEHTBI: TIOHSTHE, TPaBO- Huckyccus.
BbI€ acnekThl, HopMatuBHo-  [CPC [ToaroroBka K 3aHATUIO C UCTIOJIB30BAHUEM

METOJHUYCCKHE OCHOBBI

AIIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoHCynpTHpOoBaHue, NOArOTOBKA K KOJJIOKBUYMY
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17 |Y4yer apxuBHBIX TOKyMeHTOB |JIekius Jlexuus ¢ ucnons3oBanneM MCMP «OcHoBBI
JlaGopaTopHas apxuBHOU JearenbHOCTHY», KOC « ApXUBHCTHKAY.
pabota [ToaroroBka K 3aHATUIO C UCTIOJIB30BAHHEM
CPC AJIEKTPOHHBIX 00Pa30BaTEIbHBIX PECYPCOB.

KoHcynbTupoBanue, moaroToBKa K KOJNIOKBUYMY
19 |HMudopmanmonusie kaTanoru B [JIekus Jlekuus ¢ ucnonp3oBanreM KOC « ApXuBHCTHKAY,
cucreme HCA MCMP  «OcHOBBI apXHUBHOH JAESTEIBLHOCTNY,
KOMOK «ApxuBHasi 3BpUCTHKAY.
JlaGopatopHas IToaroToBka K 3aHATHIO C UCIIOJIB30BAHUEM
pabota AIIEKTPOHHBIX 00Pa30BaTEIbHBIX PECYPCOB.
KoncynsTupoBanue
CPC
20 |O030pHBI ¥ TyTEBOAUTENHU B Jlekuus Jlexuus ¢ ucnonszoBanneM KOC «ApXUBUCTHKAY,
cucreme HCA JlaGopaTopHas MCMP «OcHOBbI apXHUBHOM
pabota nesitenbHOCTHY, KOMOK «ApxuBHas
HBPUCTUKAY.
CPC [logroToBka K 3aHATUIO C HCIOJIB30BAHUEM
AIIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoHcynpTHpOBanue

21 |Ucnonwp3oBaHue N0KyMEHTOB |JIekiius Jlexuus ¢ ucnonbszoBanneM KOC «ApXuBUCTUKAY,
JlaGopaTopHas MCMP  «OcHOBBI apXMBHOW JACSATEIBHOCTHY,
paboTta KOMOK «ApxuBHasi 3BpUCTUKAY.

[logrotoBka K 3aHATHIO C HCHOJIB30BAHUEM
CPC AIIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoHcynpTHpOBaHue

B nmepuon BpPEeMEHHOrO NPHOCTAHOBICHUS TIOCEHICHHUS OOYYArOIIMMHUCS TOMEIICHHA U
tepputopuun PITY s opranuzanuu yueOHOro mnpoiiecca ¢ IpUMEHEHHEM 3JIEKTPOHHOTO 00yUYeHUs U
JTUCTAHIIMOHHBIX  O0pa30BaTEIbHBIX TEXHOJIOTMH MOTYT OBITh HCIHOJIb30BAaHBI  CJIEIYIOLINE
o0pa3oBaTenbHbIE TEXHOJIOTHH:

— BUJICO-JICKIINH;

— OHJIAWH-JIEKIIMH B PEKUME PEAIbHOTO BPEMEHH;

— DJICKTPOHHBIEC YYEOHUKH, yUeOHbIE TOCOOUSI, HAyYHbIC W3aHMS B SJIEKTPOHHOM BHUJIE U JOCTYI
K MUHBIM 3JIEKTPOHHBIM 00pa30BaTENIbHBIM pecypcam;

— CHUCTEMBI JIJIsl DJIEKTPOHHOTO TECTUPOBAHUS,

— KOHCYJIbTAIIMH C MUCIOJIb30BAHUEM TEJIEKOMMYHHUKAIIMOHHBIX CPE/ICTB.

5. OneHka NJIAHUPYEMBbIX pPe3yJIbTATOB 00y4eHHUs!

5.1 Cucrema oneHuBaHUs

Texymuid KOHTPOJIb OCYIIECTBISETCS B BHJIE OICHOK KOHTPOJBHON paOOThl M BBIMOJIHEHUS
3aIaHU Ha MPAKTHYECKUX 3aHATUAX. KOHTposipHas paboTa MPOBOJIUTCS HA MEPBOM MPAKTUUECKOM
3aHSTUH, BBISBISIET TOTOBHOCTH CTYJIEHTOB K MpPaKTU4YeCKOl pabore u oreHuBaetrcs a0 20 OGanios.
MakcumanbHasi OTIIeHKa BBITTOJTHECHUS KaXK0TO MPAKTHIECKOTO 3aHsATHs — 10 0amios.

[TpoMeKyTOUHBII KOHTPOIb 3HAHUU MPOBOAUTCA B (POpME HTOrOBON KOHTPOJIBHON padoTHI,
BKJTFOYAIOIIEH TEOPETUYECKHE BOMPOCHI U MPAKTUUYECKOe 3ajaHue, u oreHuBaercs a0 40 6amnos. B
pe3yabpTaTe TEKYIIEro U MPOMEXYTOYHOTO KOHTPOJISl 3HAHUM CTYJIEHTHI MOJIY4YaroT 3a4eT 10 KypCy.

ITpomexyTOUHBIN KOHTPOJIb 3HAHUM IS 3a4€Ta ¢ OLEHKOW COCTaBIIIIOT TECTOBBIE BOIPOCHI 1O
Kypcy

WToroBeIii KOHTPOJH TO KYpPCYy — KOHTPOJBHBIE BOMPOCHI (IK3aMEHAIMOHHBIE BOIPOCHI IO
Kypcy ApXUBOBE/ICHHE)

Dopma koHmpos ‘ Maxc. konuuecmao 6annos H
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3a oony pabomy,  Bcezo

Texywuti KOHMpPoL:

- onpoc 5 6annos 20 b6annos

-pepepam 20 b6annos 20 b6annos

- Konmponvhas paboma (mema 1, 3, 6) 20 6annos 20 6annos
IIpomesxcymounas ammecmayus 40 6annos
(oK3aMeH)
Hmoeo 3a cemecmp (Oucyuniuny) 100 6annos

[TomyueHHBII COBOKYMHBIN PE3yJIbTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO IIKAJTy OLICHOK U B
IKay oneHok EBponelickoii cucteMsl nepeHoca u HakorieHus kpeautoB (European Credit Transfer
System; nanee — ECTS) B cOOTBETCTBUM € TaOJIUIICH:

[Ixana
100-6amnpHast mkana | TpamguiuoHHas mKana ECTS
95 -100 A
8394 OTJINYHO B
68 — 82 XOPOIIO 3a4TEHO C
56 — 67 D
50 _55 YIOBJIETBOPUTEIHHO E
20-49 FX
0_19 HEYJIOBJIETBOPUTEIBHO HE 3a4TCHO E

5.2 KpnTepml BBICTABJICHHUA ONCHKH IO JUCHHUIIJIMHE

Bananl/ | Onenka mo Kputepumn oneHKku pe3yibTaToB 00y4eHHs N0 AUCHUIIHHE
Ixana | aucOMIINHE

ECTS

100-83/ | otnmuno/ BricTaBnsercs oOy4daromemMycsi, €Ciu OH TITyO0KO U MPOYHO YCBOWII

AB 3a4TEHO TEOPETHUYECKUH U MPAKTUYECKUN MaTEpUa, MOXKET
IPOIEMOHCTPUPOBATH 3TO HA 3aHATHUSAX U B X0/1€ IPOMEKYTOUHON
aTTECTaIlHH.

OOyyaronuiicst HCYEPIBIBAIOIIE U JOTHYECKH CTPOHHO M3JIaraet
y4eOHBII MaTepuas, yMEET yBA3bIBATh TEOPHUIO C MPAKTUKOMH,
CIIPABIIIETCS C pElIeHUEM 3a/1a4 MPoeCCHOHATBHON HAPaBIEHHOCTH
BBICOKOI'O YPOBHS CJIOKHOCTH, ITPABHUIJIBHO 00OCHOBBIBAET IIPHUHATHIC
pelIeHusl.

CB00OOHO OpUEHTUPYETCS B YU4EOHOU U TPOPECCHOHATIBHON
JTUTEepaType.

OreHka 1o JUCIUILIMHE BBICTABISIOTCS 00ydaromemMycs ¢ yuéTom
pPE3YyJIbTAaTOB TEKYILEH M MPOMEKYTOUYHON aTTECTALUH.
Komnerenmuun, 3akperi€éHHble 3a AUCIUILTNHON, CPOPMUPOBAHEI HA
YPOBHE — «BBICOKHIN.
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Banasl/ | Onenka no | Kpurepum oneHkH pe3yibTaToOB 00y4eHHs 10 JMCHUIIIHHE
HMIxana | gucHUIIAHE
ECTS
82-68/ Xoporio/ BricTaBnsercs o0yuaromemycs, €CIi OH 3HAaeT TEOPETUICCKUN 1

C 3a4TEHO IIPAKTUYECKUI MaTepuas, FPaMOTHO U IO CYILECTBY U3J1araeT ero Ha
3aHATHUAX U B XOJI€ IPOMEXXYTOYHOM aTTecTallu, He JOIycKasl
CYLLIECTBEHHBIX HETOUHOCTEM.

OO0yuaroiuiics NpaBUIbHO NPUMEHSET TEOPETUUECKUE TTOJI0XKEHUS PU
PELICHUH MPAKTUYECKUX 3a/1a4 MPO(PECCHOHATLHON HANPaBIEHHOCTH
Pa3sHOIro YPOBHS CJIOKHOCTH, BJIa/ieeT HEOOXOAUMBIMHU I 3TOTO
HAaBbIKAMH U IIPUEMaMHU.

JlocTaTo4yHO XOPOLIO OPUEHTUPYETCS B yueOHOM U podeccHOHaNbHOM
JUTEpaType.

OneHka 1o JUCHMIUIMHE BBICTaBIIAIOTCSA 00yYaroIeMycs ¢ y4éToM
pPEe3yJIbTAaTOB TEKYILEH U MPOMEKYTOUYHOM aTTECTALIUU.

Komnerennuu, 3akpeniéHHble 3a JUCUUIUIMHON, COPMHUPOBAHBI HA
YPOBHE — «XOPOIIUI».

67-50/ YI0BJIETBO- BricTaBnsercs oOydaromieMycsi, €CIi OH 3HaeT Ha 0a30BOM ypOBHE

D,E purenbHo/ TEOPETUYECKHUM U MPAKTUUECKUI MaTepual, 1OIMyCKaeT OTeIbHbIE
3a4TEHO OLIMOKH IIPU €ro U3JI0KEHUH Ha 3aHATUSAX U B X0J1€ IPOMEXYTOUHON
aTTecTaluu.

OOyuaromuiics UCTIBITHIBACT ONpeAEIEHHbIE 3aTPYAHEHUS B
PUMEHEHUN TEOPETUIECKUX MOJIOKEHUH MTPH PEIICHUN TPAKTUIECKUX
3aj71a4 NpoQecCuOoHaNbHOM HaIPaBIEHHOCTH CTAHJAPTHOI'O YPOBHS
CJI0HOCTH, BJIaJIEET HEOOXOAUMBIMHU JUIsl 3TOT0 0a30BbIMH HABBIKAMU U
NpUEMaMU.

JleMOoHCTpHUpYyET JOCTaTOUHBIM yPOBEHb 3HAHUS yUEOHOMU JIUTEPaTyphbl
10 JUCLUIUINHE.

OrneHka 1o JUCIUIUTMHE BBICTABIISIOTCS 00YYarOmEeMycs C yIETOM
pe3yJIbTaTOB TEKYIIEH U MPOMEKYTOUHOM aTTecTaluy.

Komnerennuu, 3akperi€éHHble 3a AMCUUIIIIMHON, CPOPMUPOBAHbI HA
YPOBHE — «JIOCTaTOYHBII.

49-0/ HEYIO0BJIET- BricTaBnsercs oOyuaromemycs, €CiIi OH He 3HaeT Ha 0a30BOM YPOBHE
F,FX BOPUTEIBbHO/ | TEOPETUYECKHI M PAKTUUECKUI MaTepuall, I0IMyCKaeT rpyOble OIHOKN
HE 3a4TEHO NIPU €T0 M3JI0KEHUH Ha 3aHATUSAX U B X0/1€ TIPOMEXYTOUHON
aTTeCTallHH.

OOy4aronuiicss UCTIBITHIBAET CEPbE3HBIC 3aTPYAHEHUS B IPUMEHEHUHT
TEOPETUYECKHX MOJI0KEHUH MPH pellIeHNH MPAKTUYECKUX 3a/1a4
npodeccuoHanbHOM HAaNPaBIEHHOCTH CTaHAAPTHOTO YPOBHS
CJIO)KHOCTH, HE BJIaJieeT HEOOXOAMMBIMH JIJIsl 3TOTO HABBIKAMU U
puE€MaMu.

JleMoHCTpHpYeT parMeHTapHble 3HaHUS Y4eOHOU JIUTepaTypshl 1O
JVICIIATUTHHE.

OreHka 1o TUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs ¢ y4ETOM
pPE3YyJIbTAaTOB TEKYILEH W MPOMEKYTOUYHON aTTECTAIUH.

KomneTeHuy Ha ypoBHE «JOCTaTOYHBIN», 3aKPETUIEHHBIE 3a
JUCIUIINHOM, HE CPOPMUPOBAHBI.

5.3 OueHounsle cpeacrBa (MaTepuHajbl) IJsl TeKYyIIero KOHTPOJSI YCHeBaeMOCTH,
NPOMEKYTOYHOM aTTeCTANMHU 00y4al0IMXCS 110 JUCHHUILJIMHE

Texymui KOHTPOIb




39

[Ipu oneHUBaHUM YCTHOTO OIPOCa U y4acTUs B JUCKYCCUU HAa CEMUHApPE YUYUTHIBAIOTCS:
- CTETIeHb PACKPBITUS cozepkaHus Matepuana (0-2 6amia);
- U3JI0’KeHUe MaTepuana (FpaMOTHOCTh Pe4H, TOYHOCTh MCIOJIB30BaHUsI TEPMUHOJIOTUU U CUMBOJIMKH,
JoTUYecKas MOCIeI0BaTeIbHOCTh H3I0KeHus MaTtepuana (0-2 6aia);
- 3HaHHWE TEOPUU HM3YUYEHHBIX BOIPOCOB, CHOPMUPOBAHHOCTh U YCTOMYMBOCTH MCIOJIB3YEMBIX MpU
oTBeTe yMeHul U HaBbIKOB (0-1 Gam).

[Ipu oneHUBaHUYM KOHTPOJIBHOM pabOThl yUUTHIBACTCS:
- TIOJIHOTA BBIITOJTHEHHOM paboTHI (3a7aHKe BHIIIOIHEHO HE IMOJHOCTHIO M/WUJIH JOMYIICHHI ABE U Ooee
OIMOKH WJIK TP U Oosiee HeTouHOCTH) — 1-4 Garna;
- 00OCHOBAaHHOCTh COJEpKaHHsI M BBIBOAOB pabOTHl (33JaHWE BBHIMOJIHEHO TOJHOCTBIO, HO
000CHOBaHHUE COJIEP>KaHUS U BBIBOJOB HETOCTATOUHBI, HO PACCYXICHHSI BEpHBI) — 5-8 OaIsoB;
- paboTa BBIMIOJIHEHA TMOJTHOCTHIO, B PACCYKICHUSX W OOOCHOBAHMU HET MPOOEIIOB WM OIIHUOOK,
BO3MOKHA OJIHa HETOYHOCTH -9-10 GasoB.

[TpomexyTo4Hast aTTecTanus (3a4er)

[Tpu npoBeneHNH TPOMEKYTOUHOM aTTECTAllMU CTYIEHT JOJDKEH OTBETUTH Ha 3 Bompoca (/Ba
BOIPOCA TEOPETHUYECKOTO XapaKTepa U OJWH BOIPOC MPAKTHYECKOTO XapaKTepa).

[Ipu oleHMBaHUM OTBETA HA BOIIPOC TEOPETHUECKOTO XapaKTepa YIUTHIBACTCS:
- TEOPETHYECKOE COJACPIKAHHME HE OCBOCHO, 3HAHME MarepHuaja HOCHT (parMeHTapHbBI Xapakrtep,
Haym4ue rpyosix ommobok B otBete (1-3 Oana);
- TEOPETHYECKOE COJCPKAHUE OCBOCHO YaCTHYHO, JIOMYIICHO HE 0ojiee ABYX-TpPEeX HEI04YeToB (4-7
0ayIoB);
- TEOPETUYECKOE COJICPKAHUE OCBOCHO IIOYTH IOJIHOCTBIO, JIOMYINEHO HE OoJiee OJHOrO-IBYX
HEJ0YETOB, HO 00YJAIOIIHUNCS CMOT OBl X UCIIPABUTH CAMOCTOSITENIBHO (8-11 6amioB);
- TEOPETUYECKOE COJIEPIKAHHE OCBOCHO IMOJHOCTHIO, OTBET MOCTPOCH 10 cOOCTBEeHHOMY Tuiany (12-15
0aJIoB).

[Tpu onleHMBaHMK OTBETA HA BONPOC MPAKTUYECKOTO XapaKTepa YUYUTHIBACTCS:
- oTBeT cofepxkUT MeHee 20% mnpaBuiibHOrO pemenus (1-2 6amna);
- otBeT coaepxkuT 21-89 % mpasumibHOrO pemenus (3-8 6amioB);
- oTBeT coaepkuT 90% u Oonee nmpaBuibHOTO perieHus (9-10 6amios).

5.3. OuneHouyHble cpeacTBAa I TeKyIIero KOHTPOJISA YCHeBAeMOCTH, HPOMEKYTOYHOM
aTTecTAlMHU 110 HTOTaM OCBOCHHS M CIHIIJIHHBI

TecThbI:

1. ApxusHoe zaeno B Poccuiickoit denepannn — 3t10:

-IEATEIIBHOCTh TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAaMOYIIPaBJICHUSA, OPraHU3alUNd U
rpaxaaH B cepe OopraHu3alliy XpaHEHHs, KOMIUJICKTOBaHUs, y4eTa U MCIOIb30BaHUS JIOKyMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepannu 1 Ipyrux apXuBHBIX TOKYMEHTOB

-IeATENIBHOCTh TOCYAAPCTBEHHBIX OPIraHOB, OPraHOB MECTHOI'O CaMOYNPABJICHMS, OPraHHU3alud U
rpaxkJaH, 3aHUMAOIUXCS MPEANPHUHUMATENIBCKON AEATeNbHOCThI0 0€3 00pa30BaHUs FOPUANYECKOTO
JUIa 0 00eCEUYEeHNI0 COXPAaHHOCTH apXUBHBIX JIOKYMEHTOB

-IEATEIBHOCTh  TOCYJAapCTBEHHBIX OPraHOB M OpPraHOB  MECTHOIO  CaMOYIIPABJICHHUS IO
CO3JJaHUIOTOCYTapCTBEHHBIX, MYHUIIUITAJIBHBIX APXUBOB

-IeATEIIBHOCTh OPraHU3alui 10 XPAaHEHUIO U UCIIOJIB30BAHUIO APXUBHBIX JJOKYMEHTOB

2. ApPXUBHBIN JOKYMEHT — 3TO:

-JIOKYMEHT, OTPaKaIOIINNA TPYIOBbIE OTHOLIEHHUS PAOOTHUKA C paOOTHUKOM

-MaTepHalIbHbIM HOCUTENb C 3aUKCUPOBAHHOW Ha HEeW MH(OpMAalMeld, KOTOPhI NMeeT PEeKBU3HTHI,
MO3BOJISAIONINE €r0 HIECHTH(QHUIMPOBATh, U IMOMJIECKUT XPAHEHUIO B CHIIy 3HAUMMOCTH YKa3aHHBIX
HOCHUTEJI U MH(OPMALMHK IS TpakIaH, O0IIEeCTBa, ToCyjapcTBa



40

-MaTepUANIbHBIH O00BEKT C WHQOpMalUeH, 3aKpEIUICHO CO3/aHHBIM YEJTOBEKOM CIOCOOOM ISt
Iepelayy €€ BO BPEMEHHU U IIPOCTPAaHCTBE
-JIOKYMEHT, [IepejaBaeMblil Ha XpaHEHUE B apXUB
3. JIOKYMEHTBI 110 JINYHOMY COCTaBy — 3TO:
LICHHbIII MaTepHalbHBI HOCHUTENb HH(DOPMAIMH, COXpaHSIEMbI B CHIy €ro 3HAYMMOCTU JUIS
o01IecTBa UM COOCTBEHHHUKA
JOKyMeHT ApxuBHOro ¢ponaa P®, KoTopslil ©MeeT He IPOXOAALIYI0 HAyYHYIO [IEHHOCTh
JOKYMEHTBI, CO3/1aBaeMblI€ U MOJIISKAIINE XPAHEHUIO B KaJIPpOBOi ciryx0e
-apXUBHBIE JOKYMEHTBI, OTpaXkarolliie TPYI0BbIe OTHOIIEHUS pabOTHHKA ¢ paboToaaTeneM
4. JHokymentApxusHoro ¢onna Poccuiickoit deaepannu — 370:
-apXUBHBIA JOKYMEHT, MpPOIIECIIINN 3KCHEPTU3y LEHHOCTH JIOKYMEHTOB, IIOCTaBJIEHHBIH Ha
roCy/IapCTBEHHBIN yUET U MOAJIeKAIUN TOCTOTHHOMY XPaHEHUIO
MaTepHaIbHbI HOCUTENb C 3aQUKCUPOBAHHOW Ha HEMUH(pOpPMaLUEH, KOTOPbI UMEET PEKBU3UTHI,
MO3BOJISIONINE €r0 MACHTH(PHUIMPOBATh M COXPAHAEMBI B CHIIy 3HAUMMOCTH yKa3aHHBIX HOCHUTEIIS
MUH(pOPMALIUK JUIsl FpaX/iaH, 0OlIecTBa U rocy1apcTBa
3apukcupoBaHHas HA MaTepUAILHOM HOCHTENE WH(POpPMALU ¢ PEKBU3UTAMH, TO3BOJISIIOIIUMU €€
UACHTU(DUIMPOBATH
ApXUBHBIM JTOKyMEHT, NPOLIEIIINI 3KCIEPTU3y LEHHOCTH JOKYMEHTOB, IIOCTaBJICHHBIH Ha
rocyapcTBeHHbIH ydeT B CueTHOU nanaTe U He MOoJyIeXkKaliuil yHUUTOXKEHHIO
S. ApxuB — 3T0:
YUpPEeXKACHUE WIH CTPYKTYpHOE IOJpa3/IelieHue OpraHu3aliK, OCYIIECTBISIONECXPaHEHHUE,
KOMIUIEKTOBAHHE, YUeT U UCII0JIb30BAHUE aPXUBHBIX JOKYMEHTOB
roCyJapCTBEHHbIN MJIM BEJOMCTBEHHBIM apXuB, XpaHsIUI JOKYMEHThI B TEUEHUE YCTAaHOBJIEHHOTO
CpOKa, MO0 OKOHYAHUIO KOTOpPOr0 YacTb MX IOJUIEKUT IIepeJaue B COOTBETCTBYIOIIMHA apXuB C
IIOCTOSIHHBIM COCTaBOM JOKYMEHTOB
CTPYKTYpHOE MOJpa3AeIeHUE, CO3JaHHOE JUIsl XPAaHEHUS U OpraHU3allii UCIIOJb30BaHUs ApXUBHBIX
JOKYMEHTOB
COBOKYITHOCTb apXMBHBIX JIOKYMEHTOB, YUPEKJICHUE UM CTPYKTYPHOE MOApA3/IEICHUE OpraHU3allH,
OCYILECTBIISIOLIEEe XPaHEHUE U UCIIOIb30BAHUS apXUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenue nokymeHToB A® PO — 570:
XpaHeHHEe JOKYMEHTOB, HE IPEIACTABIAIOIIMX HAY4YHOM WJINM TNPAKTUYECKOM LIEHHOCTH B
BEJJOMCTBEHHOM HJIM HETOCYJIapCTBEHHOM apXHBE /10 X YHUUTOKEHUS
XpaHeHHe JOKYMEHTOB B TOCYJapCTBEHHOM apXMBE 10 UX nepenaud B AD PO
xpa"eHue 10KyMeHToB AD P® 1o ux nepeaadn Ha MOCTOSIHHOE XPAaHEHUE

1. ITocTostHHOE XpaHneHue 10KyMeHTOB AD P® — 3t0:

xpaHeHue 1okyMmeHToB AD PO Ge3 onpenenenus cpoka (6eccpouHoe)

XpaHEeHHE apXHUBHBIX JOKYMEHTOB B CHICIIHATM3UPOBAHHBIX YUPEKICHUSIX

XpaHeHHue 10KyMeHTOB AD P®d B apXxMBOXpaHMIIHILE 10 MOMEHTA UX YTHIIN3ALUH

XpaHEHHUe apXUBHBIX J0KyMeHTOB cBbiie 100 (cTa) net
8. BpemeHnHoe XxpaHeHHEe apXUBHBIX TOKYMEHTOB — 3TO:
XpaHeHHWE AapXWBHBIX JIOKYMEHTOB JI0 WX YHHYTOXXCHHS B TEYEHHE CPOKOB, YCTAHOBIICHHBIX
HOpPMAaTHBHBIMU IIPABOBBIMHU aKTaMHU
XpaHEeHHe JJOKYMEHTOB JI0 OTIPENIEIIEHHOTO CPOKa
XpaHeHHE JIOKYMEHTOB (enepaabHbIMH OpraHaMU HCIOJHHUTEIbHOM BIACTH M OpTraHU3alMsIMU B
TE€YEHHE CPOKOB W Ha YCIIOBHSIX, OMPEICIICHHBIX COOTBETCTBYIOIIMMH JOTOBOPAMH MEXIY HUMH H
CMELUAITBbHO YIOJIHOMOYEHHBIM OPIaHOM MCIOJIHUTENBHOM BIacTH
XpaHEeHHE JIOKYMEHTOB B CTPYKTYPHBIX MOIPA3IEICHUSIX
9. VYnopsoueHne apXuBHbIX JOKYMEHTOB — 3TO:

KOMIUIEKC paboT 1o (OpMHpPOBAHHIO AapXUBHBIX (OHIOB B COOTBETCTBUE CO CXEMaMHU
KIaccupuKaIuu
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KOMIUTIEKC paboT mo (OPMHUPOBAHHMIO APXUBHBIX JOKYMEHTOB B EAWHUIIBI XpaHECHHS (7ena),
ONMUCAaHUIO U O(OPMIICHHUIO TaKUX EAWHUI] XpaHEHUs (Iel) B COOTBETCTBUM C IPAaBHIIAMH,
YCTaHOBJICHHBIMH CIIELUAIBbHBIM yHoJHOMOYeHHbIM IIpaButensctBoM Poccuiickoit ®enepauun
(benepaabHBIM OPraHOM UCTIONHUTENILHON BIACTH

YCTQHOBJICHHE €IWHBIX IIPAaBUJ OpPraHMU3aLUMU XPAaHEHMs, KOMIUIEKTOBaHMs, Yydera U
HCI0JIb30BaHus JOKyMeHTOB AD PO

CO3/1aHHE ONTHUMAJIbHBIX YCIOBUI XpaHEHHs apXUBHBIX JOKYMEHTOB
10.  Bnapgerner apXMBHBIX JTIOKYMEHTOB — 3TO:
rOCyJJapCTBEHHBIH OpraH, OpraH MECTHOI'O CaMOYIIpaBJICHUS
TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYyMpaBJieHUs JHOO IOpUIMYECKOoe WU (huzndeckoe
JIMILO, OCYIIECTBIIAIOIIUE BIAaJEHUE U MCIIOJIb30BAaHME ApXMBHBIMHM JOKYMEHTAMHU U peallu3yloliee
MIOJTHOMOYHS 110 PACTIOPSDKEHHIO UIIH B TIpeJiesiaX, YCTAHOBJICHHBIX 3aKOHOM WJIH JIOTOBOPOM

KOJIJIEKLIMOHEP WJIM cOOMpaTesb apXUBHBIX IOKYMEHTOB
TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIMpaBJieHUs OO IOpHINYecKoe WU (huznyeckoe
JMLO, oOpallarolleecss Ha 3aKOHHBIX OCHOBAaHMSX K AapXMBHBIM JOKYMEHTaM sl IOJIyYeHUs H
MCIOJIb30BaHUS HEOOXOMMOHN HH(OpMaIH
11. [Tonp30BaTenb apXUBHBIMU IOKYMEHTaMH — 3TO:
roCy/1apCTBEHHbIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS
(bu3nyeckoe JUI0, HAIIPABUBIIIEE 3aIIPOC B ApXUB
TOCYJapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYTNpaBJICHUS JHOO IOPUIMYECKOE WU (hU3NYEecKOoe
JIMIIO, OCYLIECTBIISIONIEE BaJ€HHE U HCIOJIb30BAHUU SAPXUBHBIMHM JIOKYMEHTAMU U peaH3yrollee
IIOJIHOMOYHS TI0 PACTIOPSKEHUIO WM B Mpe/ieiaX, yCTAHOBICHHbBIX 3aKOHOM WJIM JOTOBOPOM

rOCYJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIIpaBJIeHHs JUOO IOpUAMYECKOe WK (hru3nyecKoe
JUIO, oOpalmaroiieecss Ha 3aKOHHBIX OCHOBAaHMSIX K AapXMBHBIM JOKYMEHTaM /ISl TOJYYEHHUS H
HCIIO0JIb30BaHUS HEOOX0IUMMOM MHGOpMAaIK(TIPaBHIIBHBIN )
12. Bupaamu apxuBHBIX ()OHJIOB SBISFOTCS (4TIO3UIIMN):
ApxuBHBII (OHJ OpraHU3aLUN
ApXUBHBIN (OH THIHOTO TPOUCXOKIACHUS
ApxuBHast KoUK (IpUPaBHEHHAs K apXUBHOMY (OH/Y)
ApXxuBHas KOJUIEKIMS (HE MpUpaBHEHHAsI K apXUBHOMY (OH]TY)
KommiekcHblit apXUBHBIA (HOH
OO0beTMHEHHBINA apXUBHBIN (POH]T
13.  IlpusHakamu 0Opa3zoBaHMs KOJJIEKIMU ABISAIOTCS (3 TO3ULIUK):
HOMMHaJIbHBIN
TEMAaTUYECKUN
o gpopmary dymaru
10 LIBETY YEPHMII
YUPEKIACHUECKUN
aBTOPCKUH
14.  Opranuzanus J0KyMEHTOB B IIpeeax apXuBa MperoaraeT co31aHue:
(hOHIOB U KOJUIEKIUI
JTOKYMEHTOB
aeln
CBSI30K JIEJ
15. ITpuHIUN TPOUCXOXKICHUS IPU KIacCU(PUKAIIMHM 03HAYACT:
OpraHu3aINI0 JIOKYyMEHTOB MO0 UCTOPHYECKH CIIOKHBITUMCS KOMIUIEKCAM
OpraHU3aIMIo0 JOKYMEHTOB 10 TEMaTHYECKUM U IPYTUM TpyIIam
OpTaHU3aINIO IOKYMEHTOB TI0 CTETIEHH BaKHOCTH IOKYMEHTHOH HH(pOpMaInu
3HaYMMOCTH aBTOPOB JJOKYMEHTOB
16. Bxopasmue 10KyMEHTHI OTHOCATCS K (POHY:
OpraHu3alm, KOTOPOil OHU MOJTyYEHBI
OpraHM3aliy, I71€ OHU ObLTU COCTaBJIECHbI
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OpraHM3al}Hy, 1€ ECTh MECTO B APXUBOXPAHWIIUILIC
OpraHM3aliM, KOTOpas NPUHMMAET PEUIEHHE O MECTE XPaHEHUS MO KaXIOMY KOHKPETHOMY
JOKYMEHTY
17.  JlokymeHTHI BHYTPEHHETO OOpAILEHHS OTHOCATCS K (POHLY:
OpraHM3alyy, B KOTOPO OHU MOATOTOBJICHBI
CTPYKTYPHOTI'O IIOAPAa3/IeJICHUs OPraHU3alun
BBIILIECTOSIIEN OPraHU3aLUH
ciyx6s1 1IOY
18. Eciiu B cocTaBe10KyMEHTOBAPXUBHOIO (hOH1a OOHAPY>KEHBI OLIMOOUYHO BKIHOYEHHBIE TOKYMEHTHI
Apyrux (HOHIOB, TO OHU:
JIOJKHBI OBITh BBIAETIEHBI U IPUCOEIUHEHBI K TeM (POHAaM, K KOTOPBIM OTHOCSATCS
JOJDKHBI OCTaBaThCs B (DOHJIE, B KOTOPOM OOHAPYKEHBI
JIOJKHBI OBITh BBIAEIECHBI K YHUUTOXKCHHIO
HE JIOJKHBI YYUTBIBATHCS IIPU COCTABIEHUH 3ar0JIOBKOB JIEJ1
19. I'pannniamMu apxuBHOTO (POHAA yupexAeHUs(OpraHu3alun) sBIsSIOTCS:
ounmanbHeie AaThl 00pa30BaHUs U JTUKBUAALUHN YUPEKICHUA(IIPABUIBHBIN )
JaTBICO3AAHUS U PEOPTaHU3ALNN YIPEKACHUS
JIaThl CO3/IaHUS U PETUCTPALIUU YUPEKICHUS
JIaThl CO3/1aHUS, PETUCTPALIUUY JINKBUAALNUN YUPEIKICHUS
20. I'panumiamu apXxuBHOTO (POH/IA CEMBH SBIISIFOTCS:
JIaThl POXKIIECHUS BCEX YICHOB CEMbU
JIaThl POKJIEHUSI U CMEPTH YJICHOB CEMbU
JIaThl perucTpanuy Opaka 4JeHOB CEMbU
JaThl PETUCTPALUU U (WIH) pacTOp>KeHuUs Opaka
21. UCTOYHMK KOMIUIEKTOBAHUS apXUBa — 3TO:
OopraHu3anus, Co3Aarouias JOKYMEHTBI IOCTOSIHHOTO CPOKA XPaHEHUS
OpraHM3alnys WIA IPAKIAAHUH, YbU JOKYMEHTBI ITOCTYNAIOT WM MOTYT IOCTYIIUTh HA XPaHEHUE B
apxuB
¢du3nyeckoe JMI0, HENOCPEICTBEHHO Nepearolee JOKyMEHThI B apX1B
OpraH ynpaBJIEHUS! apXUBHBIM JI€JIOM, KOTOPOMY MOAYMHSETCS apXUB
22. 30Ha KOMIUIEKTOBAaHUS apXuBa — 3TO:
TEeppUTOpUS, IPUHAJIEKAIAs APXUBY
JIOKYMEHTaJIbHBIN IUIACT, COCTABJIAIOIINNA OCHOBY KOMIUIEKTOBAHUS apXUBa
TEPPUTOPUS OJHOM WM HECKOJIbKUX aJIMUHUCTPATUBHO-TEPPUTOPUATIBHBIX €IMHUI, Ha KOTOpPOH
HaXOJATCS HICTOYHUKHM KOMILJIEKTOBAHUS JaHHOTO apXHUBa
COCTaB HCTOYHUKOB KOMIUIEKTOBAHUS apXMBa, HAXOASIINXCS Ha OAHON TEPPUTOPHUHU
23. TloBu10BO¥ BEIOOPOYHBIH MPHEM JJOKYMEHTOB — 3TO:
MpUEM JOKYMEHTOB OT OJIHOTO BHJIa YUPEKIACHUHN JAaHHOU TEPPUTOPHUH (ILIKOJIBI paiioHa)
IIPUEM OTHAEIBHBIX BHUIOB M PA3HOBUJHOCTEN ILIEHHBIX JOKYMEHTOB OT BCEX OJHOTHIIHBIX
OpraHu3alyil JTaHHOW TEPPUTOPUU
IIPUEM JOKYMEHTOB OT BCEX BUJIOB YUPEXACHUN JaHHOW OpraHU3aliu
MIpUEM JTOKYMEHTOB 110 MPUHA/IIEKHOCTH K OTAEIbHBIM BUJIOBBIM I'pyNIaMm
24. I'pynnoBoii mpueM T0OKyMEHTOB B apXUB — 3TO:
MpueM JOKYMEHTOB OT HECKOJIbKHX (DOHI000pa3oBaTeNeii B OJIUH JIEHb
IpUeM JOKYMEHTOB OJIHOTO MJIM HECKOJBKHUX (DOHJIOB OT OJHOTHUIHBIX YUPEXKIECHUH TaHHOU
TEPPUTOPUU
IPUEM OTIENbHBIX BHUAOB M PA3HOBUIHOCTEW IIEHHBIX JOKYMEHTOB OT BCEX OJHOTUIIHBIX
OpraHu3alyi TaHHON TEPPUTOPHUH
IIPUEM B apXUB CEMEWHOT0, POJAOBOTO WM 00BETUHEHHOTO apXUBHOTO (hOHIA
25. OTHeceHue yupeKIeHUH K YUCITy UCTOYHMKOB KOMIUIEKTOBAHUS apXUBa MPOU3BOAUTCS:
Ha OCHOBE IIPUEMHBIX CIIHCKOB YUPEKIACHUM HCTOYHMKOB KOMIUIEKTOBAHHSA TOCYJapCTBEHHBIX
apXMBOB, corylacoBaHHbIX C [IpaButenscTtBoM PO
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Ha OCHOBE CIIMCKOB HCTOYHHUKOB KOMIIJICKTOBAHMSI TAHHOTO apXHUBa
Ha OCHOBE PELICHUs] SKCIIEPTHOW KOMUCCUH OpraHu3alun
Ha ocHOBe npukasza Pocapxusa
26. OCHOBHBIMHU UCTOYHUKAMH KOMILIEKTOBAHUS apXHBa OPraHU3alU1 SBISIOTCA:
CTPYKTYpPHBIE [T0JIpa3/ieIeHUsl OpraHU3aly, OABEIOMCTBEHHbIC OpraHu3auy, GU3NIecKue Juma
OecCTPYKTYpHbBIE YUACTKHU AESITEIbHOCTH OpraHU3aUU
PYKOBOIUTENN (PUINATIOB U IPEICTABUTEIILCTB
OpraHM3alK OTPACIU
27. Ilpu skcniepTH3€e LIEHHOCTH JOKYMEHTOB OLICHUBAETCS:
CTOUMOCTb JIOKYMEHTOB
uHpOpMaLUs J0KyMEHTOB
CTOMMOCTH HOCHUTEJNSI HH(pOpMaLUU
BEC JOKYMEHTOB
28.J1511 mpOBEAEHUS KCIIEPTU3bI LIEHHOCTH IOKYMEHTOB B OpraHU3alluy CO3/1aeTCsl:
JKCIIEPTHBIN COBET
9KCIIEPTHAsI KOMUCCUS
JKCIIEpPTHAs rpynmna
JKCIIEPTHBIN OTIEN
29. Kputepuu 3KCnepTu3bl HEHHOCTH TOKYMEHTOB — 3TO:
CUCTEMAa HAy4YHO OOOCHOBAHHBIX IPU3HAKOB, HA OCHOBE KOTOPBIX OINpPEAENAETCS LEHHOCTb
JOKYMEHTOB
IIPOM3BOJILHBIA HAOOP MPU3HAKOB
UHIMBUYalbHO pa3paboTaHHas CUCTEMa OLIEHKHM B KaX10H OpraHu3aldy CUCTEMa, KOTopas He
CYILLIECTBYET B COBPEMEHHOM apXUBOBEJICHUU
30. B rpynny kputepueB coaepKaHusA BXOIAT CAEAYIOINE KPUTEPUU:
CTETICHb BBEICHUS IOKYMEHTOB (DOH/Ia B HAYYHBIA 000POT
BpeMs U MecTO 00pa3oBaHue TOKyMEHTa
3HAUEHHUE YUPEXKJACHUS WM JIULA B )KU3HU 0011IeCTBa
MIOBTOPAEMOCTh JIOKYMEHTHOU MH(pOpMaLuu
31.B rpynmny KpuTepreB BHEIIHUX OCOOCHHOCTEHN BXOAST CIEIyIOIINE KPUTEPUHU:
HaJIM4ue Pe30JI0LUi, BU3, IOMET Ha IOKyMEHTE
BpEMs 1 MECTO 00pa30BaHUE JOKYMEHTA
00beM HHpOPMALIUU TOKYMEHTa
MOBTOPSIEMOCTh JJOKYMEHTHOM MH(pOpMauu
32.®DopManibHBIN BU TOBTOPSIEMOCTH MHPOPMALIUHU — 3TO:
IIPOCTOE BOCIPOU3BEIEHUE IEPBUYHON JJOKYMEHTHOW MH(OPMAaLIU BO BTOPUUHBIX HCTOUYHUKAX
MOBTOPEHHME JOKYMEHTOB Ha OAMHAKOBBIX HOCUTEIISX
000011eH1e UHPOPMALIMK TEPBUYHBIX HCTOUHUKOB BO BTOPUYHBIX HCTOYHUKAX UHPOPMAIUH
BOCIIpOU3BeIeHHe NHPOPMALIUU JOKYMEHTOB, HAlPaBJIEHHBIX OHOMY KOPPECIIOHICHTY
33. AHaTUTUKO-CUHTETUYECKUMBH/I TOBTOPSEMOCTH MH(OPMALIUU — 3TO:
npeoOpa3oBaHue JOKYMEHTHOW MH(OpMAIMK NEPBUYHBIX HCTOYHUKOB BO BTOPHUUYHBIX UCTOUHUKAX
nH(popManuu
LUTUPOBAHUE OJJHOTO JOKYMEHTA B APYTOM JIOKYMEHTE
BBICILIAsl CTYTIEHb MMOATOTOBKU JJOKYMEHTA, MpeAroiararonas anaanu3 nHhopMauu
KOIIMPOBAHUE JOKYMEHTOB
34. OyHKIMOHATBHO-1IEJIEBO€ HA3HAYEHUE OPTaHU3alNH — 3TO:
IIPUHA]JIEKHOCTh FOCYAAPCTBY KOHTPOJIBHOTO MTAKETa aKLUK JAHHON OpraHU3aliu
3HAYEHUE NIEATEIbHOCTH YUPEXKACHUS JUIsl pa3BUTHS OTPACIIH, €T0 MECTO B BEJIOMCTBEHHOM crucTeMe
B)XHOCTD LIeJIEH U 3a]a4 TPYIIIBI JTI0/IeH, paO0TaloNMX B JaHHOM YUPEXKJICHUH
3HAYEHHUE U pa3Mep LITATOB YUPEKICHUS
35. Ilepeunem Ha3bIBAIOTCS:
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CHUCTEMATU3UPOBAaHHBIE CIUCKA JOKYMEHTOB YUYPEKICHMM, OpraHu3aluil W NPEIIpHUIATHH ¢
YKa3aHUEM O CpOKaxX XpaHEHHsA NOKYMEHTOB WJIH O COCTaBe€ JOKYMEHTOB, NpPUEM KOTOPBIX Ha
rocxpaHeHue oos3aTeseH
CIPAaBOYHHK, BBHITIOTHSIOMUN (QYHKIIUHN y4eTa TOKYMEHTOB M UX CHUCTEeMaTU3aIlUH

CIIMCOK JIOKyMEHTOB, PaCKPBIBAIOLIMIA COCTaB U cojJiepxaHue aein Gponaa

CIIMCOK JIOKYMEHTOB I'OCYIapCTBEHHOI'O WJIM MyHUIIMIIAILHOTO apXHUBa
36. Ha yHuKanbHble JOKYMEHTBI B QDXUBE COCTaBIISIOTCS:
HCTOPUYECKHE CIIPaBKU
CIICLIMAJIbHBIEC aKThI IIpUEMa
JIUCTBI yyeTa U OIMCAHUS YHUKAIbHBIX TOKYMEHTOB
aKThl OOHApPY’KEHHs YHUKAJIbHBIX JOKYMEHTOB
37. JIoKyMeHTbI, IPUHATHIE HA JEMO3UTAPHOE XPAHEHHE B I'OCYJAPCTBEHHBIM WJIM MYHHUIMIIAJIbHBINA
apXUB yUUTBIBAOTCS:
OTZIeTBbHO OT JOKyMEHTOB AD PD(mpaBuiibHbBIN)
BMECTE CO BCEMU JOKYMEHTaMH JJaHHOT'O apXHuBa
KaK He MoJAJIeXKallue YUEeTy
110 YCMOTPEHUIO PYKOBOIUTEINS apXUBa
38. CnucKkyM MCTOYHMKOB KOMIUIEKTOBAHUS apXUBa IOCJIE COTJACOBAHMS C BBIIIECTOSIIUM OPraHOM
YIPaBICHUS apXUBHBIM J€JIOM YTBEPKIAKOTCS:

PYKOBOJIUTEIIEM yUPEKICHUSA-POHTI000pa3oBaTes

JUPEKTOPOM apXuBa

3aBEYIOLINM apXUBOXPAHWIHIIEM, TJe OyIeT pa3menieH GpoHa

HayaJlbHUKOM CITy>KObI 0€30I1aCHOCTH apXHBa
39. DkcrnepTHU3a EHHOCTH IOKYMEHTOB ITPOBOAUTCS

B JICJIONPOM3BOJCTBE OpraHM3alMM, B AapxXWBE OpraHU3alMM, B TOCYJApPCTBEHHOM WJIU
MYHUIMIIAJIBHOM apXUBE  TOJIBKO B JIEJIONPOM3BOICTBE OpraHU3aluu

TOJIBKO B FOCY/IapCTBEHHOM apXUBe

B apXMBE OpraHU3al1U
40. Cpok XpaHEHHUs 3alUCedl aKTOB I'Pa)JIAHCKOTO COCTOSHUS B apXUBE OpPraHM3ALMM [0 NEepeJadyl B
coctaB AD POD:

120 ner

100 ner

20 ner

10 net
41. Cpok XpaHEHHs KOHCTPYKTOPCKOM HOKYMEHTalMH, OTHeCEHHOW K cocraBy AD PD, B apxuse
OpraHMU3aIK COCTABIISIET:

20 ner

10 net

15 ner

25 ner
42. EnvHnna XpaHEH!s apXUBHBIX JOKYMEHTOB — 3TO:

¢uznueckn 000COOJIEHHBIH JOKYMEHT WM COBOKYIHOCTh JOKYMEHTOB, 3aKJIIOYEHHBIX B
OTIENBHYIO NANKY

JIOKYMEHTBI, TOCTYIUBIINE B yUpEKIeHUE U cHOPMUPOBAHHBIE B KJIACTEPHI

o(uLMaNbHBINA JOKYMEHT, Iepe/laBacMblil B apXUB

y4eTHas M KIacCu(PUKAIMOHHAS €IWHHUIIA, TIPEICTABIISIONIast COO0M ¢buzmIecKkn 000cOOIECHHBIN
JOKYMEHT WJIA COBOKYITHOCTh JOKYMEHTOB, UMEIOIIAsl CAMOCTOSTEIbHOE 3HAUCHHE
43./leno3uTapHOE XpaHEHUE aPXUBHBIX JOKYMEHTOB -3TO:

XpaHEHUE  apXMBHBIX  JIOKYMEHTOB B  BEJOMCTBEHHBIX  apXHMBaX, OCYLIECTBISIEMOE
roCy/1JapCTBEHHbIMU W MYHHUIMNAJbHBIMM OpTaHU3allUIMHU B TEUEHUE NEPUOJAd, YCTAaHOBIECHHOIO
HOPMAaTUBHBIMH JIOKyMEHTAMHU



45

XpaHEHHE B apXuBe, My3ee, OMOIMOTEeKE apXMBHBIX JOKYMEHTOB Ha YCIIOBHSX, OMPEIETSIEMBIX
JIOTOBOPOM ~ MEXJTYy COOCTBEHHHKOM JOKYMEHTOB U COOTBETCTBYIOUIUM apXWBOM, MY3€eM,
OMOJIMOTEKOH, C COXpaHEHUEM 32 COOCTBEHHUKOM ITpaBa COOCTBEHHOCTH Ha apXUBHBIC JIOKYMEHTHI

OeccpoyHOe XpaHEHUE JIOKYMEHTOB B TOCYJapCTBEHHOM apXHUBE, roCyJJapCTBEHHOM MYy3ee,
OuOIHnoTEKE

obecrnieueHre palMOHAIBHOTO Pa3MEIIEHUSI U COXPAHHOCTU JOKYMEHTOB
44, OCHOBHBIMHU €IMHUIIAMHU ydYeTa JOKYMEHTOB HE3aBHCHMO OT BHJA HOCHUTENS, CIIOcO0a M TEXHUKH
3aKperieHUs] HHPOPMAIUH SIBIISTFOTCS:

apXUBHBIA (POHJI, apXHUBHAS KOJUICKIIUS, CIMHHUIIA XPaHEHUS
JIOKYMEHTBI, JTUCThI

YCIIOBHBIC €MHUIIBI

MOTOHHBIE METPbI
45. IlpyHUMNI TMHAMUYHOCTH y4eTa O3HAYaeT:

HEIMPEPHIBHOE JBUKEHUE YUETHBIX JIOKYMEHTOB OT HMXKECTOSLIUX K BBIIIECTOSAIIUM UHCTAHIIUSIM

CBOEBPEMEHHOE W OIEPATUBHOE OTPaKCHHE JI0OOTO JBMKCHHS JOKYMEHTOB apXHWBa B YUYETHBIX
JIOKyMEHTaX

KOMIUIEKCHOE U3Y4Y€HHUE ABM)KCHUS apXUBHBIX JOKYMEHTOB

M3y4YeHUE CUCTEMBI yUeTa Ha OCHOBE MIPUHIIMIIA BCECTOPOHHOCTH
46. JIuct ¢poHma COCTABIISACT:

KaXIbIi GOH/
KaxJ10¢€ 1e710 GoHa
KOKIBIHA JOKYMEHT OHIa
Ha TPYIITY OJHOPOJIHBIX (POHIOB
47. Tlo criucky (pOHIOB IPUCBAMBAETCS HOMEP:
OTJIETbHOMY (POHY MM KOJUIEKITHH
OTJIETTLHOMY JIeTTy

OTJIEIbHOMY JIOKYMEHTY

MacropTy apxuBa
48. B kHUTY y4deTa MOCTYIICHUH TOKYMEHTOB MOCIIE0BATEIHHO BKIIIOUAIOTCS:

BCE MEPBUYHBIC U TIOBTOPHBIC MOCTYIUICHHS IOKYMEHTOB

BCE MEPBUYHBIE MOCTYIUJIEHUS JOKYMEHTOB

MOCTYTUIEHUS 0CO00 IIEHHBIX JOKYMEHTOB

JapeHue TpakJlaHaMi CBOUX JIOKYMEHTOB apXUBY
49. B crircok ¢oHI0B3aNTUCHIBAIOTCS

MEPBUYHBIE MMOCTYIIJICHUS TOKyMEHTOB (OH/Ia

BC€ MOCTYTUICHHS IOKYMEHTOB (hOoH/1a

(G OH/IBI TPU TIEPBOM TOCTYTIICHUU B apXHUB

HOMepa Bcex onucei ponaa
50. IIpuHIMT LIEHTpalnu3alliy yuyeTa O3HAYaeT:

BEJICHWE BCEX YUYETHBIX JIOKYMEHTOB B IIEHTPAJIHHOM OpraHe yIpaBJICHUS apXUBHOW OTpaciu —
PocapxuBe no eaAnHBIM IpaBUIaM

BEJICHHUE BCEX YUETHBIX JIOKYMEHTOB B CIECIHAIM3UPOBAHHOM TMOPA3ACICHUN

cocpeioToueHue abCOMIOTHO BCEX YUETHBIX JOKYMEHTOB B OTHOM MecTe -DenepanbHOM apXUBHOM
areHTCTBE

periiaMeHTUpOBaHuEe B3auMojercTBusi PenepasbHOrO apXMBHOIO areHTCTBA C OpPraHU3aLUsIMH, a
TaKKe MPUMEHEHHUE eIMHBIX CIUHHI] YUETa aQpXUBHBIX JIOKYMEHTOB
51.JIucr ¢ponna — sto:

VUYETHBIA JOKYMEHT, BKJIIOUAIOIIMA CBEJACHUS O Ha3BaHWUM W TepeuMeHOBaHWUU (oHTa,
XPOHOJIOTUYECKUX TpaHUIaX, IBMKCHUH U COCTaBe JOKYMEHTOB ()OH/a, HATUYUH OTHCEH

MIPOHYMEPOBAHHBIH C IEJbI0 YUeTa JINCT apXUBHOTO JOKYMEHTA, XpaHsIIerocs B poHe

YYETHBIN TOKYMEHT, COJEpIKAIINii CBEJICHHS 00 apXHBe U XpaHamuxcs GoHgax

JUCT U3 Jena GpoHaa
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52. 3aBepuTenibHas HAUCH JIEJIa:
KpaTkoe 0003HaYeHHE CBEICHHI O COCTAaBE M COJEPKAaHUH JJOKYMEHTOB, HAXOASAIIMXCS B JIeNIe
HAJIUCh, COJAEpIKallasg yKa3aHUEe KOJMYeCTBA M (PU3MUYECKOrOo COCTOSIHMA JIMCTOB Jeda,
MIO/IJIEXKALIETO TOCTOSIHHOMY WJIU JI0JITOBPEMEHHOMY XPaHEHUIO
3aIlUCh, COJIEPIKAILAs YKa3aHUE KOJMUYECTBaA JeJ B OIUCH, TOJIIMCAHHAs €€ COCTaBUTEIEM
UTOTOBas 3aIMCh, COJIEpKaIIast CBEACHUS O BeeX Jenax (hoHna
53. ApxuBHasi ’TUKETKA:
THUIl ApXUBHOTO CIIPaBOYHUKA
0003HaYCHHUE YUYETHOH €JMHULIBI
KapTo4Ka YCTaHOBJEHHOro oOpasna ¢ o0o3HaueHHe MHU(POB €IUHHIl XPAHEHUS, BIOXKECHHBIX B
OJIHY KOPOOKY
yUYeTHas 3aIUCh Ha OOJIOKKE Jera
54. ®onnoobOpa3oBaTeneM BXOIAMINUX TOKYMEHTOB SIBIISIETCS:
aapecat
aBTOP
[OYTaIbOH
PYKOBOJIUTEIb CTPYKTYPHOTO ITOJIpa3/1eIeHUs
55. KnaccuukannonHo# equHUIEH B mpeaenax (GoH/a sBISETCS:
JOKYMEHT
JIUCT
rpymnmna aein
neino (eauHUIA XPAaHEHUs )
56. Cxema knaccuUKaInuu aei — 3To:
nepevyeHb  pa3/ielloB W MOJApa3/ieioB  (CTPYKTYPHBIX — MOJpa3ieNeHud win  (QyHKIHNA
(doHn000pa3oBarens u Apyrux), Ha OCHOBE KOTOPOT'O CTPOUTCS ONUCH
nepeveHb KaTeropuil JOKYMEHTOB (OH/A C YKa3aHUEM CPOKOB UX XpaHECHUs
nepevyeHb OCHOBHBIX 3TAIlOB UCTOpUM (HOHI000pa3oBarens U GoHaa
an(haBUTHBIN TepeueHb HAyYHBIX MOHITUN, HICTOPHUECKUX (DAKTOB, SIBICHUN, YIPEKICHUN
57. B ToM ciydae, eciiu yupekAeHUEe UMENIO0 YacTO M3MEHSIOLIYIOCS, CIO0XKHYIO CTPYKTYpY, AJIS €ro
¢donna 60bIIE OI0IIET CXeMa KIIaCCU(PUKALIUU:
XPOHOJIOTHYECKast CTPYKTypHast
HOMMHAJIbHO-XPOHOJIOTHYECKast
CTPYKTYPHO-XPOHOJIOTHYECKAs
(GYHKIIMOHATIBHO-XPOHOJIOTHUECKast
58. Apxusnas «Komnekuus nmiaakatoB OKHA POCTa u OKHA TACC» o0benrHeHa no npu3HaKy:
HOMHUHAJIbHOMY
reorpagpuueckomy
aBTOPCKOMY
XPOHOJIOTUYECKOMY
59. CtpaxoBoii poH]1 TpeACTABISIET COOOM:
COBOKYITHOCTb CTPaxOBBIX KOIHI JOKYMEHTOB
COBOKYITHOCTh 0CO0O IIE€HHBIX JOKYMEHTOB
COBOKYITHOCTH JOKYMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTh YHUKAJIbHBIX JTOKYMEHTOB
60. JloKkyMEHTBl BBIIAIOTCA W3 XPAaHWIMINA I[I0JI30BATENSM B YMUTAIbHBIA 3a] Ha CpPOK, HE
MIPEBBIIIAFO LU
1 mecsn
3 mecsma
6 Mecs1eB
1 ron
61. ®onx nonp30BaHMs JOKYMEHTOB CO3/1a€TCs JJIS:
BbIJIaYM €T0 MOJIb30BaTENsIM B UMTAJIbHBIN 321 apXHUBa
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3aMEHBI CTAPBIX JOKYMEHTOB Ha HOBBIC KOITUH
MPOJAKH Ha ayKITMOHAX
oOMeHa ¢ IpYyTruMHU apXuBaMH, My3esMH, OMOJIMOTEKaMH CTPaHbI
62. ®oH/ MOIB30BAHUS — ITO:
COBOKYITHOCTh CTPaXOBBIX KO 0CO00 IIEHHBIX U YHUKAJIbHBIX TOKYMEHTOB
COBOKYHHOCTB KOHI/Iﬁ apXI/IBHBIX Z[OKyMeHTOB, BBIIIOJIHCHHBIX Ha paSJII/I‘-IHLIX MaTepI/IaJIBHbIX
HOCHUTEIISX, TPEAHA3HAYEHHBIX JUISl X UCITOIH30BaHUS
COBOKYITHOCTh apPXMBHBIX JIOKYMEHTOB, HUMCIOIIMX MEXKIy COO0OW HUCTOpUYecKre U (WJIH)
JIOTUYECKHE CBI3H
COBOKYITHOCTh JOKYMEHTOB, OOpPa3yIOIIUXCS B JEATCIBHOCTH OPTaHHM3AIMi M BBHIMOJHCHHBIX HA
AJICKTPOHHBIX HOCHUTEIISAX
63. 3aroJIoBOK Jielia — 3TO:
Ha3BaHUE JOKYMEHTa, JAaHHOE aBTOPOM
CBEIICHHUS O JOKYMEHTE, COCTOSIINE M3 yKa3aHUs €ro aBTopa, ajgpecara, KpaTKoro COACpKaHUS U
ATkl
KpaTKoe 0003HauEHUE CBEJICHUI O COCTABE U COJIEPIKAHUS JOKYMEHTOB, HAXOSIINXCS B JeIe
HAJMKCh, COJEpKaIlas yKa3aHue KOJINYecTBa U (PU3UUECKOTO COCTOSIHUS JIMCTOB Jiefia, MOoIjIeKanias
HOCTOHHHOMY N IIOJIFOBpCMCHHOMy XpaHeHI/IIO
64. OCHOBHBIM 2JICMEHTOM OIUCAHUS €IUHUIIBI XPAaHEHUS SBISICTCS:
3aroJIOBOK
HOMED JIUCTa
Ha3BaHue (HoH/IA
Ha3BaHUE apXHBa

65. IIpu cocraBieHUH 3arojI0OBKaeIMHULIBI XpaHEHUs] HEOOXOAUMO:
00eCTeYnTh MOJTHOE COOTBETCTBHE MH(POPMAILINH 3aT0JIOBKA ¥ HH(POPMAIIUU JOKYMEHTOB JeJia
o0ecneunTh NPUOIN3UTEIBHOE COOTBETCTBUE 3ar0JIOBKA U HH(POPMALUK JOKYMEHTOB
CBOOOJTHO M3J1araTh COJIEpKaHUe JOKYMEHTOB, IPUBHOCS aBTOPCKOE BUICHUE
3HAYUTENBHO YJIYULIUTh COJEpKaHUE JOKYMEHTOB, YTOOBI 3aMHTEPECOBATh UCCIIE0BaTENIEH
66. 3aroyoBOK eAMHUIBI XpaHeHUs «3ammcHas kHmkKa akrepa MXAT Oprnosa B.A. 1927-28rr.»
SIBIISICTCSL:
POCTBIM
000011IeHHBIM
CJIO’KHBIM
COCTaBHBIM
67. 3aronoBok enuHUIBI XpaHeHus «llepenuicka ¢ apXMBHBIMH YUPEXKICHUSIMA O Pa3paboTKe MPOEeKTa
paBui pabOTHI OpraHU3aluii C apXUBHBIMU JIOKYMEHTaMM» SBIISETCS:
MIPOCTHIM
CJIO’KHBIM
00001IEeHHBIM
COCTaBHBIM
68. 3aroyIoBOKEAMHUIIBIXPAHEHUSAKY CTaB aKIMOHEPHOro oOluiecTBa «IKCIOCTPO», Mepenucka ¢
MunucrepcTBoM toctuiMu Poccuiickoit @enepauy 0 perucTpaliyl yupeIuTeNbHbIX JTOKYMEHTOB
oOuiecTBay» SBJISETCS:
IPOCTBIM
0000IIIEHHBIM
CJIOXKHBIM
COCTaBHBIM
69. Hazpanue QoHaa yupexaeHus — 31o:
Ha3BaHME MUHUCTEPCTBA MIIM BEIOMCTBA, KOTOPOMY TTOAYHUHEHO YUPEKICHHIE
nocjeHee Ha3BaHUe yUpexaeHus (POH1000pa3oBaTes
Ha3BaHUE apXUBA, IJIe XpaHHUTCS HOHT
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BCE Ha3BaHUA YUpeKIeHU -(HoHT000pa3zoBaTEsA
70. KpaiiHumMu 1laTaMu JTUYHOTO JIeJIa sIBJSIOTCS:
JaThl 3asBJICHUN O IPUEME U YBOJIbHEHUH
JaThl IPUKa30B O IIPUEME U YBOJIbHEHUN
JaThl IEPUO/A, HA KOTOPbIE HIIM 32 KOTOPhIE OHU COCTABIICHBI
JaThl IPUHSTHS U YBOJIbHEHUS
71. Ecnu neno ObUIO HA4aTO B OJHOM YUPEXKIEHUH, a 3aTE€M IEPEAaHO B JAPYroe, TO yKa3bIBAIOTCS
CJIEyIOIINE JaThl:
3aBeJIeHUs Jieia B IEPBOM YUPEKACHUU
NOCTYIUIEHHUS JIEJ1a BO BTOPOE YUPEKICHHUE
3aBeJIeHus Jieia B TIEPBOM YUPEKICHUH U JJaTa OKOHYAHUSI BO BTOPOM YUPEKICHUU
TPU AAThI - 3aBEJICHUS JI€JIa B IEPBOM YUpEXKJIECHUH, IIEpejaud BO BTOPOE U OKOHYAHUS BO BTOPOM
YUpexKICHUU
72. B 3arosioBke Jieia KOPPECHOHICHT YKA3bIBACTCS JJIA:
IJIAaHOB
IIPOTOKOJIOB
MIePETCKU
CBEJICHU
73. OnTuManbsHbIA HAOOP 3JIEMEHTOB HH(GOPMALIUU AJIsl OIUCAHUS TPOTOKOJIOB:
BUJ] IOKYMEHTa, HOMEpa, aBTOp, TEPUO/I, TOITMHHOCTH/KOMHMIHHOCTD
BU/JI IOKYMEHTA, COJIep KaHue, TEPPUTOPHSL, BpEMs, MOIJIMHHOCTH/KOTTUHHOCTD
BUJ] TOKYMEHTA, aBTOP, KOPPECIIOHICHT, COJICPKAHNE, TEPPUTOPHS U BPEMS COOBITHIA
BU/I €IMHULIBI XPAHEHUSI, BOIPOC, MOATUHHOCTH/KOITUMHHOCTD
74. OnTUManbHBII HA0OP IEMEHTOB MHPOPMALIUH JUIsI OIIMCAHUS IIJIAHOB M OTYETOB:
BU/J] IOKYMEHTa, aBTOp, HOMEpa, EePHO/I, MOIITMHHOCTH/KOMTUHHOCTD
aBTOp, MHOI/Ia COJIEpKaHue, IEPUOJI COCTABICHUS TOKYMEHTA
BU/] IOKYMEHTA, aBTOP, KOPPECTIOHJEHT, COJIep KaHne, TEPPUTOPHSI U BpeMs COOBITUI
BUJ] TIOKYMEHTA, COZep)KaHuE, TEPPUTOPHUS, BPEMSI, TOITUHHOCTH/KOTUIHHOCTD
75. OnTuManbHbIA HAOOP PJIEMEHTOB UH(GOPMAIIUU JISl ONUCAHUS TIEPETIUCKHU:
aBTOp, MHOT'/Ia COJIEp’KaHue, IEPUO]I COCTABICHUS TOKYMEHTA, OIJIMHHOCTH/KOITMHHOCTD
BUJ] IOKYMEHTa, aBTOP, KOPPECIIOHICHT, TEPPUTOPHUS U BpeMst COOBITUI
BU/JI IOKYMEHTA, COJIep )KaHNe, TEPPUTOPHUSL, BpeMS, MTOJIMHHOCTH/KOMMIHOCTb
BH/JI €IMHULIBI XPAHEHHUS1, UHOTAA aBTOP, KOPPECIIOHJIEHT, COAEP KAHUE, TEPPUTOPHS
76. AHHOTaAIMs TOKYMEHTOB €AMHUIIBI XPAaHEHHS TIPEACTaBIsAET COOOM:
KPaTKyl0 XapaKkTepUCTHKY HauOoJiee IIEHHBIX TOKYMEHTOB, COJiepKaHUe M 0COOEHHOCTH KOTOPBIX
HE OTPa)KaloTCs B 3ar0JIOBKE €AMHUIIBI XPaHEHHS
LIUTUPOBAHUE BCEX UHTEPECHBIX TOKYMEHTOB
KpaTKUi Iiepecka3 BceX JOKYMEHTOB Jiefa
yKa3aHHE Ha MECTO XPaHEHMsI JOKYMEHTOB B apXHUBOXPaHWINILE
7°7. AHHOTaIMS pacmoJlaraeTcs:
BCJIE]l 32 3ar0JIOBKOM €IMHHULIBI XPAHEHUS ¢ KPACHOM CTPOKHU
nepe]1 3aroJJOBKOM €IUHUIIbI XpaHEHUS
B Cepe/IMHE 3aroJIOBKa eIMHUIIBI XPAHEHUs U BhIJIENIAETCs PU(TOM Ha OT/IEIbHOM OJIaHKe
78. ApXHuBHas ONUCh — ITO:
o(UIMaNbHBIA JOKYMEHT apXHBa, BOCIIPOU3BOSIIMI TEKCT apXHUBHOTO IOKYMEHTA (JOKYMEHTOB) C
yKa3aHHEM UX aJ[peCcOB
THUIl apXUBHOT'O CIIPABOYHMKA, IPEIHA3HAYECHHBIN JJI PACKPBITUS CONEP KAHUS €IMHULBI XPAHEHUS
apXUBHOTO (OHJIa (KOMILIEKCa), 3aKPEIUIEHUS UX CUCTEMAaTH3allliu, a TAK)Ke BBITOJIHSAIOMUN (QYyHKIIUIO
ydeTa eIMHULl XpaHEHUS
NepeyeHb OTAEIbHBIX JOKYMEHTOB, OOpa3oBaBIIMXCS B IIpOLECCe MACSITEIbHOCTH Pa3IUYHbIX
¢donpo00pazoBareneil 1 0ObEANHEHHBIX MO0 OJTHOMY UM HECKOJIBKUM MPU3HAKAM
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TUI apXUBHOI'O CIPaBOYHMKA, B KOTOPOM BTOpPHYHAs JOKyMEHTHas MHQpOpMaIus apxuBa
CTPYNIUpPOBaHA TO MpeaMeTaM (TeMam, OTpacisiM), OOpa3yloIIUM JeJIEHUS B COOTBETCTBUH C
IPUHATON CXeMOM Kaccu(uKaluy JOKYMEHTHOH nH(popMauu
79.ApXuBHasi ONUCH SIBIISICTCS:
MEXapXUBHBIM CIIPAaBOYHUKOM
MeX()OHIOBBIM CIIPAaBOYHUKOM
BHYTPU(OHIOBBIM CIIPAaBOYHUKOM
MEXXPErMOHaIbHOM CIPAaBOYHUKOM
80. Ykazarenu 1o ¢opMe MOTYT OBITh:
TIIyXUMH
AHHOTHPOBAHHBIMU
TOYHBIMU
IPUMEPHBIMU
81. Karanor B rocy1apcCTBEHHOM WJIM MyHUILMIIAJIbHOM apXUBE SABJISETCS:
MEX()OHIOBBIM CIIPAaBOYHUKOM
MEXPErMOHaIbHOM CIIPABOYHUKOM
BHYTPU(OHIOBBIM CIIPAaBOYHUKOM
MeXapXUBHBIM CIIPABOYHUKOM
82. IlyreBonutens — 3710:
apXWBHBIN CIIPAaBOYHUK, COJIEPKAIIUI CBEICHUS O JOKyMeHTax U (1) ¢poHgax apxuBa (apXHBOB)
B CHCTEMaTU3MPOBAHHOM BUJIE, IPEIHA3HAUCHHBIH I 03HAKOMJIEHHS C UX COCTAaBOM U COJEPKAHUEM
MeX()OHITOBBIHAPXUBHBIN CIPAaBOYHUK, B KOTOPOM HMH(OpPMALUS O COACPKAHUH JIOKYMEHTOB
CTpYIIIMPOBaHA IO IpeaMeTaM
apXMBHBI  CNIPAaBOYHMK, MPEACTABISIONIMNA CcOOOW  anaBUTHBIA, CHCTEMATHYECKUH WIIH
COCTABJICHHBIH 110 MHOMY INPU3HAKy IE€peYeHb Ha3BaHUIl NPEIMETOB, YIOMUHAEMbIX B apXMBHBIX
JIOKYMEHTaX C yYKa3aHHUEM MX ITOMCKOBBIX JIaHHBIX
apXMBHBII CIIPABOYHUK, BKIIOYAIOIIUI CHCTEMATU3UPOBAHHbIE CBEJIEHUS O COCTaBe U COJIEpKaHUU
OTJIEJIbHBIX KOMILJIEKCOB IOKYMEHTOB
83. O6bexTOM OonucaHus B ITyTeBoAUTENE N0 (OHJaM apXuBa (aApXUBOB) SABJISIETCS:
donx
JEN0
JIOKYMEHT
4acTh JOKYMEHTA
84. Bunamu apXuBHBIX 0030pOB SABIISIOTCS:
0030p GoHaa, TEeMaTHIECKHIT 0030p
0030p nemna, 0630p TPYIIIIHI el
TEMaTHYECKHUM ITEPEUEHb 3ar0J0BKOB €IMHUILY XPAHEHHUS
0030p (hOHIOB TOCYAAPCTBEHHBIX U MYHHUITUNIATBHBIX aPXUBOB
85. ImeHHoO#1 ykazaTens K 0030py BKIIIOUAET:
MOHSTHSL, IPEJICTABISIONINE COO0N UcTOpUUecKHe (HaKThI
OJIHOPOJHBIE MOHATHUS
(dbamunnu, MeHa, 0T4eCTBa, OnorpapuiecKre CrpaBku
reorpapuuecKue MoHsATHS
86. ApxnBHas CpaBKa:
o(UIIMaNbHBIA JOKYMEHT, HMEIOILINH IOPUANYECKYIO CHITY U COJEp KAIINI apXUBHYIO HH()OPMAIIHIO
0 MpeIMEeTe 3aIpoca, C yKa3aHUEeM MMOMCKOBBIX TaHHBIX JOKYMEHTOB
ouIMaNbHBIM JOKYMEHT apXHBa, BOCHPOM3BOAAIIMM TEKCT MM H300pakeHHE apXUBHOIO
JIOKYMEHTA C YKa3aHHEM €ro MOMCKOBBIX JTAHHBIX
KOIHSI YaCTH TEKCTa apXUBHOTO TOKYMEHTa, ohopMiIeHHas B popMe CpaBKU
JOKYMEHT, CBS3aHHBIN C IOPUINYECKUM WU (HU3HUYECKUM JIMIOM, O(DOPMIICHHBIH B COOTBETCTBUU C
3a1pocomM
87. UndopmarimoHHOE MUCHMO — 3TO:
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MUCBbMO, COJEpIKAIllee CHCTEMaTU3UPOBAHHBIN IEpEUYEeHb 3aroJIOBKOB JeJI WM JOKYMEHTOB C
yKa3aHHUEM JaT U TOMCKOBBIX TAHHBIX
MMCBbMO, COCTAaBJICHHOE AapXUBOM TII0 COOCTBEHHOM WHUIIMATHUBE WJIM B OTBET Ha 3aIlpoc
MOJIb30BATENsl M CoJepKalee cooOIIeHne 00 UMEIOMIMXCS B apXUBE JOKYMEHTaX IO ONpeAeTICHHOM
npobiemMe, Teme, BOMpocCy(MpaBHIIbHBIN )
KOMILIEKT KOMUH TOKyMEHTOB, O()OPMIICHHBIH B COOTBETCTBUH C 3aIIPOCOM
MUCHMO, OCBEILAIOIIEE COCTaB JOKYMEHTOB apXHBa
88. 3anpockl, MOCTYMAIONINE B ApXUBBI, MOJIPa3ICsAI0OTCS Ha:
TEMaTHYECKHE, TeHEeaJOTHYEeCKHEe, COIIMAIbHO-TIPAaBOBBIC
YHHUKaJIbHBIE, 0CO00 IICHHbIE
MeXapXUBHbIE, BHYTPUAPXUBHBIC
oUIATTEHBIC, THYHbIC
89. 3anpoc 0 NoATBEPKAECHUH TPYIOBOTO CTaXa OTHOCUTCS K:
TEMATHYECKOMY3aIpocy
reHeaornYecKOMY3arpocy
COLIMAJIbHO-IIPAaBOBOMY 3aIpOCy
oUIHaATIEHOMY 3aMpOCy
90. B apxuBHOI1 BBITUCKE BOCIIPOU3BOAUTCS MTOJIHOCTbIO:
Ha3BaHME JOKYMEHTa, HoMep (udp) U 1ata  Ha3BaHUE JOKYMEHTa, KOPPECIIOHICHT, BOIIPOC
BU/JI IOKYMEHTA, J1aTa JJOKyMEHTa
HOMep (1u(p)I0KyMEHTa, IOJIMUCH
91. Jlns mostydeHus: HEOOXOIUMBIX JUIsl pabOThl TOKYMEHTOB MCCJIEI0BATENb 3aMOIHSAET B YUTAILHOM
3aJe apXxuBa:
TpeOOBaHUE HA BbLAAYY JIEN
KHUTY TOKEeTaHUH J1en
AQHKETY BbLAAUU JEeI
OJlaHK Ha BbIavy Jell
92. IlepBuuHoii popmoli ydeTa UCTIOIB30BaHUS JOKYMEHTOB B TOCYJapCTBEHHOM M MYHHUIIUTIATEHOM
apXuBe SBJISIETC:
JIUCT KCIIOJIb30BAHUS Jieia
KHHTA BBIJIAYH JIEN U3 XPaHUIIUIIA
0030p (onma
aHAIUTUYECKUE 0030pbI apXuBa
93. Hay4yHbIMU OCHOBaMHU T€OPUU U METOJUKH aPXUBOBEICHHUS SIBISIOTCS:
MIPUHIIMIIBI, HAyYHbIE METO/IBI 1 HOPMAaTHBHO-TIpaBOBas 6asza
MPUHIUIIBI, HAYYHBIE METOJbI, MPU3HAKU KIACCU(PUKAIMU JOKYMEHTOB, KPUTEPUU DKCIEPTHU3bI
LIEHHOCTHU
MIPUHITUITBEI KCTOPU3MA, BCECTOPOHHOCTU U KOMITJIEKCHOCTH, CHCTEMHBIN TI0JIXO0/T
MIPUHIIUITBI ¥ TEXHOJIOTHH PAOOTHI C apXUBHBIMH JOKYMEHTaMU
94. ApxHBOBEICHUE — ITO:
KOMIUIEKCHAs TUCIUIUIMHA, U3ydarolas paboTy apX1UBOB
KOMIUIEKCHAas Hay4yHasi JUCIHUIUIMHA, pa3padarbiBaroasi TEOPETHYECKHEe, TMPaBOBbIE U
METOANYECKUE BOIIPOCHI apXMUBHOIO JIea
KOMIUIEKCHAsl Hay4Has U y4eOHasi TUCIUIUIMHA, U3YyYarolas BCe BHJBI paOOThl ¢ JOKYMEHTaMH B
OpraHHU3aIu
TUCIUIIIINHA, HW3ydYaromas TMOpsSAoK paboThl C JOKYMEHTaMH B JI€JIONMPOU3BOJICTBE, apXHUBE
OpraHM3alfH U TOCYIapCTBEHHOM WJIM MYHHUIIMITATTLHOM apXUBE
95. ApXMBOBEJIEHHUE TECHO B3aUMOJEHCTBYET C NUCIUTIIIMHAMMU:
apxeorpadus, wuCTOpHs, HHPOPMATHKA, JOKYMEHTOBEICHHE, UCTOPUS TOCYAapCTBEHHBIX
yupexJieHui, odecrieueHue 0e30MacHOCTH KU3HEAEATEIbHOCTU
UCTOpUS, MaTeMaTHKa, WCTOYHUKOBEICHHE, KpaeBEICHUE, >KYPHAITUCTHKA, OWUONOTHS, XUMUS,
JIOKyMEHTOBEICHUE
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UCTOpHS, TOKyMEHTOBEACHHE, NICTOYHUKOBEICHUE, BCIIOMOTaTCIIbHBIE HCTOPUYECKUE TUCIHUILINHEI,
UCTOPUS TOCYJAPCTBEHHBIX YUPEKICHUH, OHOIOTHs, XUMUS, HH(POPMATHUKA
96. ApxuBHsiii ponn Poccutickoit deaepanuu — 3TO:

MCTOPUYECKH CIIOKUBIIASICS U IOCTOSHHO IOMNOJHSIONAs COBOKYITHOCTh apXHUBHBIX JOKYMEHTOB,
OTPaXKAIOIIKUX MaTepUAIbHYI0 M TYXOBHYI JKU3Hb OOILIECTBA, MMEIOIIMX HCTOPHUYECKOE, HAYYHOE,
COLIMAJIbHOE, SKOHOMMUYECKOE, TIOJUTHUECKOE U KYJIbTYpPHOE 3HAYEHME, SIBIIIOIINUXCS HEOThEMIIEMOMN
4acTbI0 HCTOPUKO-KYJIBTYPHOTO Hacienus HaponoB Poccuiickonn ®enepannu, OTHOCAIMXCS K
MH(OPMALIMOHHBIM peCypcaM M MOJUIekKAIUX TOCTOSIHHOMY XPaHEHUIO

VCTOPUYECKH CIIOKUBLIASICS U IMOCTOSTHHO MOINOJHAIONIAsE COBOKYIIHOCTh APXUBHBIX JOKYMEHTOB,
OTPaXKAIOIIKUX MAaTEPHATBHYIO U TyXOBHYIO JKU3Hb OOIIECTBA, MMEIOUINX HUCTOPHYECKOE, COIHATIBHOE,
SKOHOMMYECKOE, ITOJUTUYECKOE M KYJIbTYPHOE 3HAYCHME, SBISAIOIUXCS HEOTHEMJIEMOW YaCTBHIO
HCTOPUKO-KYJIBTYPHOr0 Hacieauss HaponoB Poccuiickoin denepaunun

UCTOPUYECKH CJIOKMBILIASCSA U TOCTOSIHHO IOIOJIHSIOIIAS COBOKYIIHOCTh APXMBHBIX JOKYMEHTOB,
OTPaXKAIOIINUX MCTOPUUYECKOE, HAYYHOE, COLUAIbHOE, S3KOHOMUYECKOE, MOJIUTHUYECKOE U KYJIbTYPHOE
pa3BUTHE O0LIECTBA, SBISIOMUXCA HEOTHEMIIEMOMN YaCThI0 UCTOPUKO-KYJIbTYPHOIO HACJIEHsI HAPOJIOB
Poccuiickoit denepanuu

UCTOPUYECKH CIIOKMBILASCSA U IOCTOSHHO IOIOJIHSIOIIAS COBOKYITHOCTh apXUBHBIX JOKYMEHTOB,
OTPaXXAIOIIKUX MaTEepPUAbHYI0 M JYXOBHYIO XH3Hb OOIIECTBA, MMEIOIIUX HCTOPHUYECKOE, HAY4YHOE,
COLIMAJIbHOE, YKOHOMHUYECKOE, MOJIMTUYECKOE U KYJbTYPHOE 3HAUYEHUE U IOJUICKAIINX TOCTOSHHOMY
XpaHEHUIO
97. Opranuzanus 10KyMeHTOB ApxuBHoro ¢onna Poccuiickoit @enepanuu M Ipyrux apXUBHBIX
JIOKYMEHTOB OCYILIECTBIISETCS 110 CIEAYIOIINUM YPOBHSM:

10 TpeM ypoBHsM: B nipeaenax AD PO, apxuBa u apxuBHOro GpoHaa

10 ABYM ypoBH:AM: B npenenax A® P® u apxuBa opranusanuu

II0 4eThIpeM YpOBHsM: B npezenax AP P®, rocynapcTBEHHOro apxuBa, apXuMBa OPraHU3ALUU U
apXuBHOrO GoHJa

KOJINYECTBO YpOBHEH oprannzauuu 10kyMeHToB AD PO onpenensercs ponnoodbpazoBarenem
98. OtpacneBbie GOHIIBI — ITO:

UCTOPUYECKHE apXMBBI, CIOXKHBILUECS MPHU BEIOMCTBAX, KOTOpPbIE MMEIOT IPAaBO BPEMEHHOro (B
T.4. JIETIO3UTAPHOI0) XpaHEHUs JOKYMEHTOBA® P®, oTHocAmMXCS K TOCyIapCTBEHHOM Qopme
COOCTBEHHOCTH

HCTOPUYECKHE apXUBbI, CIOKUBIIUECS MPU BEJOMCTBAX, KOTOPbIE MUMEIOT MPaBO BPEMEHHOIro (B
T.4. IEIO3UTAPHOI0) XpaHeHUs JOKyMeHTOB AD PD, oTHOCAIMXCS K YaCTHOH (popMe COOCTBEHHOCTH

KOMIUIEKCHI JIOKYMEHTOB OOIIECTBEHHBIX OpraHU3aliii, MPEKPATUBIIUX CBOE CYIIECTBOBAHUE U
CO3JIaBIINX €IMHbIE OTpacyieBble (POHJIBI U1l XPAaHEHUsI apXUBHBIX JOKYMEHTOB

OTpaclieBble rOCyAapCTBEHHBbIE (DOH/IBI MUHUCTEPCTB U BEIOMCTB, OCYLIECTBIISIOIINE MTOCTOSIHHOE
XpaHEHUE apXUBHBIX IOKyMEHTOB
99. Vcropuueckasi cipaBKa OTpa)kaer:

Hctoputo ¢onmoobpazoBarens, UCTOPUIO apXUBHOTO (OHAA, COCTaB U COAEpKaHUE TOKYMEHTa
apXuBHOTO oHJa

Hcroputo ¢onnoobpazoBarens, HUCTOPUIO apXMBHOTO (oHMAA, MOPAIOK pabOThl C ApXHWBHBIMU
JOKYMEHTaMu

Hcroputo ¢onnoobpazoBarens, JaHHbIE M3 IAclopTa apxuBa, MOPSAJIOK IMPOBEIACHUS Hay4dHO-
TEXHUYECKOH 00pabOTKHU JOKYMEHTOB
100. YHUKaIBHBIM JOKYMEHT — 3TO:

MaTepUaIbHBI HOCUTENb C 3a(UKCUPOBAHHOW Ha HeM HH(pOpMalued, UMEIOIIMA PEKBU3UTHI,
MO3BOJISIOIINE €T0 WIACHTU(DUIIMPOBATH

0Cc000 IIEHHBIN JOKYMEHT, HE UMK cebe TMOJI00HBIX MO cojepKaieics B HeM UHhOopMaIuu
W/WIM €ro BHEIIHUM MpPU3HAKaM, HEBOCIIOJIHUMBIN MPU yTpaTe ¢ TOUKU 3PEHHsI €ro 3HaYCHHs /WU
aBTOrpaUUHOCTH
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JoxymeHT A® P®, koTOpHIIt UMEET HEMPEXOAIIYI0 KyIbTYPHO-UCTOPUUECKYIO IIEHHOCTh, OCOOYIO
BaXHOCTB ISl OOIIIECTBA U TOCYIAapCTBa U B OTHOIICHWH, KOTOPOTO YCTAHOBIICH PEXUM XPAHCHUS H
HMCHOJIb30BaHUI

JIOKYMEHT, OTHECEHHbIH K cocTaByA®d P®, BHe 3aBUCUMOCTH OT €ro MPOUCXOXKACHUS, BHUIA
HOCHTEJIS, CTETICHH CEKPETHOCTH, MECTa XpaHEeHHs ¥ pOPMBI COOCTBEHHOCTH

1. Borrpocs! kK OJIMI-KOHTPOJIbHBIM
Ilo 06uwum npoodnemam apxusogedenus:
1. CtpykTypa apXrBOBEACHUS KaK HAyYHOUH JUCIUIUIUHBI.
2. Hay4Hbple OCHOBBI apXHBOBEICHHUSI.
3. ApXHMBOBEIUECKOE TEPMUHOBE/ICHNE (OCHOBHBIC TEPMHUHBI).
4. Teopust ¥ METOJIMKA apXUBOBEIACHUS: OOBEKT U NIPEIMET U3YUCHHUS.
5. Ilousatue u cocra AD POD.

Ilo npooneme knaccugpuxkayuu 0oxymenmoes Apxuenozo ¢ponoa Poccuiickoii Dedepavuu:
1. Ilpuznaku knaccudukanuu gokymentos 'AD CCCP.

2. llpuznaku knaccupukanyuu 10kyMmeHToB AD PO.

3. IlonsiTre o kaccuuKany TOKyMEHTOB B apXHBaXx.

4. Tlonstie 06 00BETMHEHHBIX apXUBHBIX (POHIAX M KOJUICKITHIX.

5. [lonsTre o knaccudukanuu JOKYMEHTOB B Mpejieiax apXUBHBIX (POHIIOB.

Ilo npooneme KomnieKmoganusa u IKCnEPMU3bl YEHHOCMU

00OKyMeHmog:

1. Kputepun omnpezneneHus HWCTOYHHUKOB KOMIUIEKTOBAHUS TOCYJApCTBEHHBIX M MYHHUIMIAIbHBIX
apXUBOB.

2. OCOOCHHOCTH OTpeAETICHUS HMCTOYHHKOB KOMIUIEKTOBAHUS YUPEKIACHUI «HOBOTO THUIIAY.

3. [lonaTre u Ha3HAYEHHUE IKCIIEPTU3HI IEHHOCTH JOKYMEHTOB.

4. TIpMHLIMIIBI ¥ HAYYHBIE METO/ABI KCIIEPTU3bI LIEHHOCTH JIOKYMEHTOB.

5. DTanbl ¥ 33/1a4M SKCHEPTU3bl HEHHOCTH JJOKYMEHTOB.

6. [lepeyHn JOKyMEHTOB: Ha3HAYEHUE U BU[IBL.

7. Kputepuu sxcnepTu3bl HEHHOCTH JOKYMEHTOB.

8. Bubl u popmbl NOBTOPEHUS JOKYMEHTHONW HH(POPMALIUH.

9. Cucrema SKCHEPTHBIX OPraHoOB.

10. Kputepun BbIsiBIeHUS 1 0TOOpa 0CO00 IIEHHBIX JOKYMEHTOB.

Ilo npoonemam nayuno-cnpagounozo annapama:

. Haznauenue cucremsl HCA u ee kiaccuduxanus.

. [ToHsTHS «TIepBUYHAS» U «BTOPUYHAS JOKYMEHTHas MH(OpMaIusl.
. IIpuHnune! yuera nokymeHToB A® PO.

. CocTtaB cripaBOYHUKOB IO YYETY.

. CocraB cripaBOYHO-NH()OPMALIMOHHBIX U3JaHUM.

. CTpyKTypa 1 BUJbI KaTaJOroB apXUBHBIX TOKYMEHTOB.

. Haznauenue u Busib1 0030pOB.

. HazHaueHue n BUJIBI Iy TEBOAUTENEH.

9. IMocrpoenue u cucrema uuaekcanuu B CEK (1978 1.).
10. IToctpoenue u cucrema unaekcanuu B8 EKJIU (2007 r.).

coNOOIT DR WN -

1I. KoHTpOoJILHEIE BOIPOCEL IO KYPCY
1. CrpykTypa apXuBOBEACHUS KaK HAyYHOUN AUCITUTUTHHBI.
2. Hay4HbIe OCHOBBI apXHBOBEICHUSI.
3. Tpynst B.H. ABTOKpaTOBa 1o npobiaemMaM TeOpUr U METOAOJIOTHH apXUBOBEICHUSI.
4. B3anMOCBS3b apXMBOBEICHUS C IPYTUMHU HAyKaMH U HAYYHBIMU TUCITUTLIMHAMHU.
5. IloHsATHE O CONMANLHON MaMATH YeoBeUeCcTBa. MecTO apXHBOB B COIUATBHON MaMSITH
00111eCTBA.
6. ApxuBoBegueckoe TepMuHOBeAeHHe. PaboTel D.U. XaHnuphl B TaHHOM 00JIacTH.
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7. Pa3zBuTHE OTEYECTBEHHON TEOPUU M METOUKHU APXHUBOBEICHUS

8. Teopus u METOAMKA apXUBOBEICHHS: OOBEKT U MPEIMET N3YUECHUS

9. Ilonsitue u coctaB ApxuBHoro ¢onga PO.

10. [Mpusnaku knaccupukanun 1okyMmeHToB 'AD CCCP u A® PO.

11. INonsATHe 0 KJIAacCH(PUKALKUU JTOKYMEHTOB B apXHMBax. XapaKTepPUCTHUKA (OPMATIbHO-JIOTUYECKUX CXEM
KJ1acCU()UKALMHU U «IIPOBEHUCHII-TTPUHIUIIAY.

12. Pa3BuTHe MOHATHS «apXUBHBINA (DOH/ B OTEUECTBEHHOM aPXUBOBEICHUH.

13. ITonsTHe 06 00BENMHEHHBIX apXUBHBIX (POHAX M KOJUIECKIUAX. MeToIMKa UX CO3/IaHMs.

14. CoBpemennsie npoOsieMbl (HOHIUPOBAHHUSL.

15. Buasl pabot o GpoHaMpOBaHUIO.

16. Ompenenenue TpaHUl] apxUBHBIX (oHAOB. OCOOEHHOCTH ONpeNeNeHHUs TpaHuil (POHIOB IJUIHOTO
IIPOUCXOKICHUS.

17. Tlonsatme o kimaccuUKaLMU JOKYMEHTOB B IIpelenax apXUBHBIX (OHIOB. XapaKTepUCTHUKA
«peructpatyprnpuHuunay. llpuznaku kinaccupukanuu 1o0KkyMeHToB. CXxeMbl KiaccuGuKanuy.

18. Knaccudukaius 10KyMeHTOB (OHAOB JJUYHOTO MPOUCXOXKICHUS, O0hETMHECHHBIX apXUBHBIX (DOHIOB U
KOJUIEKLUH.

19. Tpyast BHUNJAJL no Teopuu M MPaKTHKE AKCIEPTU3bI IIEHHOCTH JOKYMEHTOB M KOMIUIEKTOBAHUIO
apXHBOB.

20. UcTopust pa3BUTHSI TEOPUU IKCIEPTHU3BI LIEHHOCTH JIOKYMEHTOB.

21. Kputepuu onpeaenaeHus HCTOYHUKOB KOMITJIEKTOBAHUS I'OCYAapCTBEHHBIX U MYHUIIUNATIbHBIX aPXHBOB.
22. lloHaTue, Ha3HAYEHUE U 33J]a4 SKCIIEPTU3bI LIEGHHOCTH JIOKYMEHTOB.

23. Kputepun skcnepTu3bl HEHHOCTH JJOKYMEHTOB.

24. 3amaun u Qynkuuu llentpanbHoil skcnepTHO-poBepouHoit komuccuu (LIDIIK) npu denepansHom
apXUBHOM areHTCTBE.

25. DkcneptHo-ipoBepounbie kKomuccuu (DIIK) opraHoB apXMBHOTO yINpaBlIeHHs SKCIEPTHBIE KOMHUCCHH
(OK) apxuBOB 1 OpraHu3anui, uX 3a1a49d U QyHKIUH.

26. CymHOCTb MEPECTPONKN CUCTEMBI KCIIEPTU3HI M KOMIUIEKTOBAHHSI apXUBOB B KOHIIE 50-x — Haudane 60-
X IT.

27. Bunel u popMBI TOBTOPEHUS JOKYMEHTHOW HHPOPMALIUH.

28. Kputepun oTO0pa TOKyMEHTOB C IIOBTOPSIOMIEHCS HH(OpMaIue.

29. [IprHIUTIBI PKCTIEPTHU3BI K METO/IbI OLIEHKHU JIOKYMEHTOB.

30. Drambl SKCHEpTU3bl LEHHOCTH JIOKyMEHTOB. llemeBasi KOMITJIEKCHast SKCIEpTH3a IOKYMEHTOB B
roCy/1apCTBEHHBIX apXHBaXx.

31. llepeunn nokymeHToB. HazHaueHue, TUTIBI, BUJIBI 1 METOJIMKA COCTABJICHUSI.

32. Meroandaeckoe obecrieueHne IKCIePTH3bI IEHHOCTH IOKYMEHTOB M KOMIUIEKTOBAHHSI TOCYAapCTBEHHBIX
apXHBOB.

33. CoBpeMeHHast cuctemMa nocoOuit o oTéopy TOKYMEHTOB HErOCYAapCTBEHHBIX OpraHU3alui.

34. IlonaTue 00 yHUKAJIBHBIX U 0CO00 LIEHHBIX TOKyMeHTax. Kputepun ux BbISBICHUS U 0TOOpA.

35. Coznanue cTpaxoBoro (oH/1a TOKYMEHTOB U (OHA MOJIb30BaHMSL.

36. Y4er apxUBHBIX JOKYMEHTOB B TOCYIAPCTBEHHBIX M MYHHUIMNAJIbHBIX apXHBaX, BEJIOMCTBEHHBIX
apXMBax M apXuBax OpraHu3aIuil.

37. Ilonarue u coctaB pabOT MO 00ECIEUEHUIO COXPAHHOCTH aPXUBHBIX JOKYMEHTOB.

38. CrpaxoBaHHe apXUBHBIX JIOKyMEHTOB: 11€JIb, 00BbEKT, METOIUKA.

39. ObecnieueHne COXpPaHHOCTH JOKYMEHTOB IPH YPE3BbIYAMHBIX CUTyallUsAX. YUeT apXUBHBIX JOKYMEHTOB
B OpraHax apXMBHOTO YIIPABICHHUS.

40. HenTpanbublil ponnossit katanor (LIDK), ero Haznauenue.

41. ABTOMaTH3MpPOBaHHAas cUCTeMa Hay4dHO-TexHuyeckoi nHpopmanuu (ACHTU, OBH/I) Ha 6aze LIDK.

42. TeopeTHyecKre OCHOBBI CO3/IaHUS M HCIOJIB30BAHUS CHCTEMBI CIPABOYHO-TIOMCKOBBIX CPEICTB K
ApXHUBHBIM JOKYMEHTAM.

43. Knaccudukarus ¥ COCTaB CHCTEMBI CIIPAaBOYHO-TIONCKOBBIX CPEJICTB K apXUBHBIM JTokymMeHTaMm (CIIC).
44. Hanpasnenus pa3sutus cucteMbl CIIC Kk apXUBHBIM TOKyMEHTaM.

45. IloaroToBka cripaBOYHO-UH(POPMAIIMOHHBIX U3IaHUI Ha OCHOBE JU(D(PEepeHIIMPOBAHHOTO MOAXO/A.

46. VcToprueckue CripaBKH, UX Ha3HAYEHUE, METOJIMKA COCTABJICHUS 1 MCIIOJIb30BaHUS B apXUBHOU padoTe.
47. HaznaueHue onucaHus Jiell B apxuBax. 3aroyioBku Jien. CoctaBieHre aHHOTALNM.

48. TloHATHE ¥ Ha3HAYCHUE apXUBHOMW OMUCH; 0COOEHHOCTH WH(OPMAITMOHHOTO S3bIKA.

49. Karanoru nokymenToB. Omnpenenenue, CTpykTypa, Buabl. @ynknuu B cucteme HCA rocyaapcTBeHHBIX
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apXUBOB.

50. OO6mras xapakTeprucTUKa KIACCU(PUKAIMOHHBIX CXEM CHCTEMAaTHYECKUX KaTajoroB.

51. Amnaim3 cxeMbl Kiaccu(UKaluu JOKYMEHTHOM HH(OpManuu B CHCTEMaTHUECKHX KaTalorax
rocynapcrBeHHbIX apxuBoB (CEK).

52. Meronuka moctpoeHuss EnuHoro kmaccudukaropa JOKyMEHTHOW uH(opmamun ApxuBHOTO (HoHIa
Poccuiickoit ®eneparuu (EKIAN).

53. Bunasl nyreBonuteneit u ux ¢pynkuuu B cucteme CIIC Kk apXUBHBIM JOKYMEHTaM.

54. CxeMbl CHCTEMAaTH3alMK U COCTAB JIOTHYECKHX 3aIllMCel B IyTEeBOAUTENE 1O OHIaM apXHUBa.

55. OCHOBHBIE MPUHIIUIIBI ONTUCAHUS U UCTOUHUKOBEAUYECKOTO aHaJIn3a JOKYMEHTOB B 0030pax.

56. Muadopmarus tpetheii crenenu B cucreme CIIC apxuBoB.

57. Ykazarenu K apXUBHBIM CIIPaBOYHUKaM. VX BUIbI, (DOPMBI M IPHUHIIUIIBI TOCTPOCHHS.

58. Pa3Butue T€OpUH UCIIOJIB30BAHUSI TJOKYMEHTOB B OT€YECTBEHHOM apXHUBOBEACHUM.

59. JlocTynmHOCTh apXUBHBIX JJOKYMEHTOB: IIPABOBbIE U OPraHU3AIMOHHBIE HOPMBI.

60. Kommiekchl TOKyMEHTOB B TOCYIapCTBEHHBIX apXHUBaX, COAEpKaIlIUe EPCOHANbHbBIE TaHHBIE.

61. Vcnionb3oBaHue TOKYMEHTOB apXUBOB B Pa3JIMYHBIX LIETISX.

62. OueHouYHBbIE XapaKTEPUCTUKH MpOIEcca MCIOIb30BAaHUSl apXUBHBIX JOKYMEHTOB (MHTEHCHUBHOCTb —
3¢ PEeKTUBHOCTB ).

63. popmbl UCTIOTB30BAaHUS APXUBHBIX JOKYMEHTOB.

64. MapkeTUHT apXUBHBIX JOKYMEHTOB M apXUBHON JOKYMEHTHOW HH(OPMALIUU.

65. OpraHu3alnroHHO-METOINYECKOEe PYKOBOACTBO M KOHTPOJh DenepanbHOr0 apXWBHOTO areHTCTBa 3a
paboToii BETOMCTBEHHBIX apXUBOB U OPraHU3aIMel apXUBHBIX JOKYMEHTOB B YUPEKIACHHSIX.

66. B3zaumoselicTBuEe apXUBHBIX YUPEKICHHM, My3eeB, Onbnuotek, opranusauuii PAH B o6iactu paboTsl ¢
apPXUBHBIMH JOKYMEHTaMHU.

67. ComepkaHue W OCHOBHBIC HAIIPABIICHUS HAyYHO-UCCIEIOBATEIBCKOW M METOIUYECKOH NeSTeTbHOCTH
APXUBHBIX YUPEIKICHHM.

68. NndpopmanmonHoe odbecrieueHue esITeIbHOCTH apXUBHBIX YUPEKICHUNA U OpraHU3aIni.

6. YueOHO-MeTOAM4YEeCKOe M HH(pOpPMALIHOHHOE 00ecTiedeHne T CIHTLIHHbI

6.1 CnuCcOK HCTOYHHUKOB H JINTEPATYPbI
HUcTounukn

OCHOBHEBIE

®enepanbHblif 3aK0H OT 22.10.2004 No 125-03 «O6 apxuHOM jaene B Poccuiickoit @enepariim
[DnexTponnsiit pecypc] / «KoucynprantlInrocy — Dnektpos. gan. — M., [1997-2013].— Pexwum
JOCTYTIA:
http://www.consultant.ru/. — cBoGoHbIi. — 3ari. ¢ sKpaHa.

Cornamienue o NpuHIMNIAX U popmax B3auMozeicTBus rocyaapets - yuacTHukoB CHI' B obnactu
UCIOJIb30BaHUs apXUBHOM nHpopmanuu (MuHck, 4 urons 1999 r.) /URL: Cuctema TAPAHT:
http://base.garant.ru/1155281/#ixzz6EI4b68AE

Pacnopsixenue [Ipasurenscta PO ot 23.12.2016 Ne 2800-p «O6 yTBepKI€HUH MTEPEUHS
Hay4YHBIX OpraHU3alMi, OCYIIECTBISAIONINX TIOCTOSHHOE XpaHEHHE JJOKYMEHTOB ApXUBHOTO (poHIa
Poccuiickoit @enepaninu, HaXOAALUIUXCSA B TOCYAAPCTBEHHOW COOCTBEHHOCTHY; [ DIEKTPOHHBIN
pecypce] / «Koucynsrantllnrocy — Dmektpon. gad. — M., [1997-2013].— Pexum pocrymna:
http://www.consultant.ru/. — cBoGoHBINH. — 3ari. ¢ FKpaHa.

[IpaBuiia opranu3anuy XpaHeH!sl, KOMIUIEKTOBAHHUS, yUeTa U UCII0JIb30BAHUS JJOKYMEHTOB APXUBHOTO
¢donna Poccuiickoii deneparivl 1 pyrux apXUBHBIX JOKYMEHTOB B FOCYAapCTBEHHBIX U
MYHULUNATBHBIX apXUBaX, My3eax 1 OuOinoTekax, opranuzanusx Poccuiickoil akaeMun HayK: yTB.
[Ipukazom MuHuCTEpPCTBA KYJIBTYPBI M MAaCCOBBIX KOMMYHUKanMil Poccuiickont @enepannn ot
18.01.2007 Ne 19 / Pocapxus, BHUNJIA/L. M., 2007. 186 c. 52. /URL:
http://portal.rusarchives.ru/news/prikmkmk19_07.shtml
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[IpaBuna opranu3anuu XpaHeHus, KOMIJIEKTOBAHMS, YU€Ta U UCIIOJIb30BaHUS JOKYMEHTOB ApXUBHOIO
¢donna Poccuiickoit depepannu 1 Apyrux apXUBHBIX JOKYMEHTOB B OpraHax rocyaapcTBEHHON
BJIACTH, OpraHax MECTHOI'O CAMOYIIPABJICHUS U OPraHU3alusX: yTB. IpHUKa3oM MuHHUCTEpCTBA
KynbTyphl Poccuiickoit @eneparuu ot 31.03.2015 Ne 526. M., 2015. 97 c. 56. /URL.:
http://archives.ru/documents/ministry-orders/prik_526 2015.shtml

PernamenT rocymapcTBeHHOr0 yueTa JOKYMEHTOB ApxuBHOTO (hoHaa Poccuiickoit denepanuu (yTB.
[Tpukaszom Pocapxupa ot 11.03.1997 Ne 11; 3aper. MunucrepctBoM toctuituu 08.07.1997, per. Ne
1344) [Dnexrponnsrii pecypc] // URL: http://archives.ru/documents/regulations/reglam.shtml

HOpHI[OK HCIIOJIB30BAHHU apXHWBHBIX JOKYMCHTOB B I'OCYJapCTBEHHBIX U MYHUIIUIIAJIBHBIX apXHBax
Poccuiickoit ®eneparuu (y1B. [Ipukazom Pocapxusa ot 01.09.2017 N 143; 3apeructpupoBaHo B
Munrocte Poccun 01.11.2017 N 48765) /URL.: http://archives.ru/documents/other/2017-order-use-
documents.shtml

[IpumepHoe mosoxxenune 06 apxuse opranuzaruu (yTB. [Ipukazom Pocapxusa ot 11.04.2018 Ne 42;
3apeructpupoBaHo B Muntocte PO 15.08.2018; perucrpaunonnsiiit Ne 51895)

[DnexTpoHHEIi pecypc] // bank maHHbIX «HOpMaTHBHO-TIPaBOBEIE aKThI, 3aPETUCTPUPOBAHHBIC B
Munuctepctse octuiuu Poccuiickoit @enepannm». URL: https://
minjust.consultant.ru/documents/40288

[TepeueHb TUIIOBBIX apPXUBHBIX JOKYMEHTOB, 00Pa3yIOMINXCS B HAYYHO-TEXHUYCCKON U
MIPOU3BOJCTBEHHOM JEATEIBHOCTA OpPraHu3alui, ¢ yKkazaHueM CpokoB xpanenus. M., 2007. §83.
[lepeuHst TUIIOBBIX YIPABIEHYECKUX aPXUBHBIX JOKYMEHTOB, 00pa3yIOLIMXCs B IIPOLIECCE
JEeSITeIbHOCTH TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYTPABIEHUSI M OPTaHU3alUM, C
yKa3aHHEM CpPOKOB UX XpaHeHus" (yTB. npuka3zom Pocapxusa ot 20.12.2019 Ne 236. URL:
http://archives.ru/documents/2019-perechen-typdocs-organization.shtml

[Ipuka3 ®enepanbHOro apxuBHoro areHTcTBa ot 20.12.2019 Ne 237 "O6 yTBepxkaeHuu MHCTpyKImm
1o npuMeHeHHo [1epeyHst THIOBBIX YIpaBIE€HUYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yomuxcs B
MpoLecce IEATENbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJICHUS U
OpraHu3alyii, C ykazaHueMm cpokoB UX xpaHeHus" (3apeructpuponan 13.02.2020 Ne 57488)
http://archives.ru/documents/2019-instrukciya-perechen-typdocs-organization.shtmil

JlonomHuTEIbHBIE

Vka3 IIpesunenta PO ot 04.04.2016 Ne 151 «O ®enepanbHOM apXUBHOM areHTCTBE»
[DnexTponHslii pecype] / «KoncynprantlLiroc» — DiektpoH. qan. — M., [1997-2013].— Pexum
JOCTyTA!
http://www.consultant.ru/. — cBo6oHbIi. — 3ari. ¢ 3KkpaHa.

Vka3 IIpesunenta PO ot 22.06.2016 Ne 293 «Bomnpocsl denepanbHOro apXuBHOIO areHTCTBay
[DnexTponnsiit pecypc] / «KoucynsrantlInrocy — Dnektpos. gan. — M., [1997-2013].— Pexwum
J0CTyMa:
http://www.consultant.ru/. — cBoGoHbIii. — 3ari. ¢ sKpaHa.

[lepeueHb TUMOBBIX JOKYMEHTOB, 00pa3yIOLIUXCS B JEATEIbHOCTH TOCKOMUTETOB, MUHUCTEPCTB,
BEJIOMCTB U APYTUX YUPEKICHUM, OpraHu3aluil, IpeANpusaTHil, C yKa3aHUEM CPOKOB XpaHEHMS: YTB.
['maBHBIM apxuBHBIM ynipaBieHueM rpu Cosere Munuctpo CCCP 15 asr. 1988 r. / BHUMJIA. M.,
1989. 268 c.
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[TepeueHb THIOBBIX YIIPABICHYECKUX JOKYMEHTOB, 00OPa3yIONIMXCS B AEATEILHOCTH OPTaHU3ALUH C
yKazaHueM cpokoB xpanenus / Pocapxus, BHUMJIA/I. M., 2000. 107 c. 82.

[lepeueHb TUIIOBBIX YIIPABIEHYECKUX aPXUBHBIX JOKYMEHTOB, 00pa3yIOLUXCs B IIPOLIECCE
ACATCIIBHOCTH I'OCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJICHUSA U OpFaHHBaHHﬁ, C
yKazaHueM cpokoB xpaneHus / Pocapxus, BHUMJA. M., 2010. 272 c. URL:
http://www.consultant.ru/document/cons_doc_LAW_104953/960469b4d0ed3508dbbef91afb560c7ae5
b51925/

Jlutepartypa
OcHoBHas
VYuebHas u Mmeronndeckas

ApxuBucrtuka. [lyreBoauTenb Mo apXuBHBIM TEXHOJIOTHSAM: HHTEPAKTUBHBIN oOy4Jaromuii kype / [E.B.
AnekceeBa u Jip.; Hayd. pyk. nmporpammbl E.M. Byposa]. — M.: PI'TY, 2003. — [1]: Metoaudeckue
ykazanusa. — 28 c.; [2]: PaGouas Terpaas cryaenta. — 201 c.; [3]: Tekcr nexkuuit. — 188 c.; [4]:

KommbrorepHast oOyyarorast mporpamma [I1eKTpoHHbINH pecypc]. — 1 anektpos. ont. auck (CD-
ROM).

ApxuBoBeqeHHE : (TeopHs U MeToAMKa) : yueOHuK 1 By30B / [E. M. Byposa, E. B. Anekceesa, JI. I1.
AdanacweBa] ; mog pea. E. M. bypooii ; Poc. roc. rymanutapssiit yu-T, Mct.-apx. un-1, @axk. apx.
nena. - Mocksa : Tepmuka, 2012. - 684, [1] c.

I'OCT P 7.0.8-2013 Cuctema cranaapToB 1o nHGpopManuu, OUOIMOTEUHOMY U U3AATEIILCKOMY JIETy.
Jlenonpon3BoICTBO U apXUBHOE JIE)I0. TepMUHBI M OTIPEICICHUS. — Y TBEPXKIICH MPHUKA30M
Poccranmapra ot 17.10.2013 Ne 1185, BBenen B aeiicteue ¢ 1 mapra 2014 r. — M.: Crannaptundopm,
2014. — 16 c. URL: http://www.consultant.ru/document/cons_doc_LAW_163800/

Enunelii knaccupukaTop 1o0KyMeHTHOH nHpopmaru ApxusBHoro ¢onaa Poccuiickoit @enepanuu /
[coct.: B.I'. Jlapuna (pyk. Tems) uap.]. — 2007. — 660, [1] c.: Tab.

MeToaudeckne peKOMEHIALNUU 110 IPUMEHEHHIO NPABUJI OPraHU3alUU XpaHEHMsI, KOMIIJIEKTOBaHUS,
y4eTa U MCIOIb30BaHUs JOKyMEHTOB apXuBHOT0 QoHaa Poccuiickoit denepaniny U Apyrux apXuBHbBIX
JOKYMEHTOB B I'OCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYTIPaBJIEHHS U OPraHU3aLusAX OT
30 Host6pst 2015 1. N 073 mo 3aka3y denepanpHoro apxuBHoro areHTcTBa. URL:
http://archives.ru/sites/default/files/metod-recommendation-2018.pdf

Metoanyeckre peKoMeHIaluu 1Mo padboTe ¢ JOKYMEHTaMH 10 JIMYHOMY COCTaBy B TOCYJapCTBEHHBIX U
MYHUIMIIATBHBIX apXUBaX, apXuBax opranuzauuii /OenepanbHoe apxuBHoe arenTctso, BHUMJIA ],
2018 r. URL: http://base.garant.ru/72211810/

Metoanyeckre peKoMeHIaluu 1o paboTe ¢ 0c000 EHHBIMH JOKYMEHTaMH B FOCY1apCTBEHHBIX
apxuBax P® / ®enep. apx. arentctBo (Pocapxus), Becepoc. Hayd.-uccnes. HH-T TOKYMEHTOBEACHUS U
apx. nena (BHUMJAN); [coct. H.M. Xumuna (pyk. remsl), A.B. EnnateeBckuii]. — M.: [6.1.], 2007.
— 44, [1] c. URL:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#07956320391581746

MeTtoauyeckue pekoMeHAaluy o (pOHIMPOBAHUIO JOKYMEHTOB B TOCYAapCTBEHHBIX MYHUIIUIIATbHBIX
apxuBax P® / ®enep. apx. arenrctBo (Pocapxus), Beepoc. Hayu.-uccnes. HH-T JOKYMEHTOBEICHUS U
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apx. gena (BHUUIAN); [cocTt. H.U. Xumuna (pyk. Temsl), A.B. EnnateeBckuit, 3.11. MHnozemriiesal.
— M.: [6.1.], 2007. — 41 c.

OrnpezenieHne OpraHu3aui-uCTOUHUKOB KOMIUIEKTOBAHUS FOCYJaAPCTBEHHBIX U MYHULIUITAIBHBIX
apxuBoB. Meroanueckue pexkomenaanuu /Pocapxus, BHUNJIA. M., 2012. URL:
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml

Co3ngaHue COBpeMEHHBIX apXUBHBIX CIIPABOYHHUKOB Ha OCHOBE TU((HEpEeHIMPOBAHHOTO MTOAX0A

MeTo. mocobue / demep. apx. areHTCTBO, Beepoc. Hayd.-UCCIEA. MH-T TOKYMEHTOBEACHHUS U apX.

nena ; [coct.: B. I'. Jlapuna (pyk. TeMbl, OTB. COCT.) u 1ip.]. - [3-¢ u3m., crep.]. - M. : [0. u.], 2007. -
124,[1] c.

CocraBieHne apXUBHBIX OMUCEH B AJIEKTPOHHON (pOpMe U MX UHTErpaIysl B HH(OPMAIIMOHHYIO
MHPPACTPYKTYpPY TOCYAAPCTBEHHBIX M MYHHIIUTIAIBHBIX apXHUBOB. METOAMYECKIE PEKOMEHTAIIHH.
/Pocapxus, BHUMJA. M., 2013. URL: http://archives.ru/sites/default/files/rekomendation-vniidad-
opis-2013.pdf

Hayunas

AstokparoB B.H. O6mas teopus apxuBoenenus / B.H. ABrokpaTos // Borpocbkl uctopuu. — 1973.
— Ne 8. — C. 59-72 /ba3a nannbix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/6998454

Anekceesa E.B. JlokymeHT B cucteme connanbHbIXx KommyHuKammii // Bectauk PITY. Cep. Uctopus
(HdoxymentoBenenue u apxuBoBeaenue). — 2008. — Ne 8. — C. 90-103. URL:
https://cyberleninka.ru/article/n/dokument-v-sisteme-sotsialnyh-kommunikatsiy-1/viewer

AptuzoB A.H. O0mecTBeHHass MUCCHS POCCHICKHIX apXuBOB // OteuecTBeHHBIE apXxuBbl. — 2014, —

Ne5. — C.3-11 /baza mannbix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/42515524

EnnareeBckuii A.B., Xumuna H.1. ®onaupoBaHue 10KyMEHTOB COBPEMEHHBIX OpraHU3aluil B
rocyaapcTBeHHbIX apxuBax Poccun OrtedectBeHHble apxuBbl. — 2005. — Ne 2. — C. 35-44 /baza
nannbix East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221562

EnnateeBckuit A.B., Xumnna H.U. YHukanbusie qokymenTsl ApxuBHoro ®@onaa Poccuiickoit
denepanun: K COBPEMEHHOMY ITOHUMAaHUIO TIpo0ieMbl // OtedecTBeHHbIe apXuBbl. — 2011, — No 1.
—C. 3-13 /ba3a mnannsix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24226963

[TaBnoBa T.®. JlIokyMeHTHI (pesiepabHBIX apXUBOB 110 UCTOPUU BTOpoil MUPOBOIT BOMHBI:
pacCeKpeYnBaHNE U UCIIOIb30BAHUE B HAYYHBIX UCCIIENOBAHUAX U JOKYMEHTaIbHBIX

nyOnukanusx // OreuectBennble apxuBbl. — 2005. — Ne 4. —C. 3-10 /ba3a nannbix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12135972

[TaBnoBa T.®. [locTyn K apXMBHBIM JOKYMEHTaM cHelXpaHoB B Hadane 1960-x — cepenune 1980-x rr.
// OteuectBennbie apxuBbl. — 2014. —Ne 3. — C. 13-26 /baza gannbix East View. URL: https://dlib-
eastview-com.proxy.lib.rsuh.ru/browse/doc/41539586
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[[Ta6anoBa T.E. Ponb raBHBIX XpanuTesei GOHI0B B OpraHU3aIiiid paboThI MO0 00€CTICUSHUTO
COXPaHHOCTH TOKyMeHTOB // OTedectBeHHbIe apxuBbl. —2013. —No4. —C.3-13 /baza nannbsix East
View. URL:https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/35546318

[[Ta6anoBa T.E. Mcropus u nmpaktuka GOHAUPOBAHUS TOKYMEHTOB ApxuBHOTO dhoHAa Poccuiickoit
®enepannn // OredectBennbie apxuBbl. — 2005. — No 2. — C. 28-35 ba3a nannbpix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221570

JomnonaurenpHas
MeTtoauueckas

I'OCT P 33.505-2003. Equnslii poccuiickuii ctpaxoBoii hoHx gokymenTanun. [lopsmgok coznanus
CTPaxoBoro (GoHIA JOKYMEHTAIMH, SIBJIAIOIICHCS HAIIMOHAILHBIM HAYYHBIM, KYJIbTYPHBIM U
HUCTOPUYECKUM HacleaueM [ DnekTpoHHslid pecype] // IlpodeccuonansHas cipaBovHas CUCTEMA
«Kogexkc.py». URL: http://docs.cntd.ru/ document/1200032423

I'OCT P 7.0.97-2016. CUBM/]. Opranu3aiimoHHO-paciopsauTenbHas JoKkyMeHTaus. TpeboBanus K
o opMIICHHIO TOKYMEHTOB [ DiekTpoHHbIN pecypce] // IIpodeccronanpHas cripaBodHas CUCTEMA
«Koneke.py». URL: http://docs.cntd.ru/document/1200142871

HopwMmeb! BpeMeHu Ha pabOThI U yCITYTH, BRITOJHSIEMBIE TOCYIapCTBEHHBIME apxuBamu /Dezep. apx.

arenTctBO (PocapxuB), Bcepoc. Hayu.-uccnea. uH-T ToKyMeHTOBeeHus u apX. aena (BHUMA);
[cocT.: 3.B. bymmenesa (pyk. temsi), B.E. Co6ones, JI.JI. [llotuna]. — M: [0.1.], 2008. — 136 c.:

tabs1. URL: http://www.consultant.ru/document/cons_doc_LAW_91439/

[TonroToBka apxXMBHBIX ITyTEBOAUTEINCH : METOJI. pek. / Denep. apX. areHTCTBO, Beepoc. Hayu.-ucce.
WH-T AJokyMeHToBenenus u apx. neina (BHUUIA) ; [coct.: B. I'. Jlapuna (pyk. Temsbl, OTB. cocT.), H.
A. Tacur (ot1B. cocT.) u ap.]. - M. : BHUMJIA/L, 2011. - 191 c.

Hayunas

AstokparoB B.H. Teopetnueckue nmpoOiaembl oTedecTBEeHHOTO apxuBoBenenus / B. H. ABTokpaTos ;
[coct. T. H. Xopxopauna ; Poc. roc. rymanutaphsiii yH-T]. - Mocksa : PITY, 2001. - 392, [1] c.

Bbyposa E.M. Hctopus u coBpeMeHHbIE TEHACHLIUU PAa3BUTHS SKCIIEPTU3bI IEHHOCTH JOKYMEHTOB:
yue0. nmocobue no cnenkypey /E.M. byposa. — M.: MITMAU, 1985. — 65 c.

Ko3znos B.II. Taitas! hanscudukanuu: ananms moaaesiok uctopuaeckux uctouanukon X VIII-XIX
BEKOB.: MocoOue JJis npenojaBaresieid u cryneHToB By30B / B.I1. Koznos. — M3a. 2-e. — M.: Acnekt-
ITpece, 1996. — C. 186-192; npyrue u3ganus.

Tpemes B.C. HekoTopsle acriekTsl YOHIUPOBAHUS JOKYMEHTOB ObIBIINX MapTUHHBIX apxuBoB / B.C.
Tpemes // OreyectBennbie apxuBbl. — 2005. — No 6. — C. 53-56 /ba3a nannsix East View URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12136106

Tronees B.A. B aBrycte 1991 rona: o npueme naprapxuBoB B BEIEHHUE TOCYIaPCTBEHHBIX apXHUBHBIX
opranoB / B.A. TroneeB // OredectBernble apxuBbl. — 2011. — Ne 3. — C. 85-99 /baza nannbix East
View URL.: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/25022810

Vapsaunkuit K.b. KommekroBanue I'’AP® mukpodoToxkonusiMu JOKyMEHTOB 3apyO€KHBIX apXHUBOB
(1956-2010 rr.) / K.B.
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— Ne 2. — C. 57-65 /ba3za naunsix East View URL.: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24669174

DKcrepTu3a EHHOCTH YIIPaBICHYECKUX IOKYMEHTOB U KOMIUIEKTOBAHNE UMH TOCYAapCTBEHHBIX
apxuBoB (Teopus U MeToauka) / denep. apx. areHTcTBO (Pocapxus), Beepoc. Hay4.-uccnes. uH-T
nokymeHnToBeaenus u apx. nena (BHUMIAN) ; [coct.: M. I1. XKykoBa u ap.]. - M. : [6. u.], 2007. -
223 c.

6.2 IlepeuyeHb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « AHTEepHET».

HanwonansHas saekrponnas oudauorexka (HOB) www.rusneb.ru
ELibrary.ru Hay4unas snekrponnas oudiamnoreka www.elibrary.ru
Dnexrponnas oubaunorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

ApxuBnbiii ponn Poccuiickoit @enepannu. LlenTpanbabiii OHIOBBIN KaTanor [DIeKTpOHHBIH pecypc]
/ ®@enep. apX. areHTCTBO. DnekTpoH.1aH. M., 2001-2019. Pexxum nocrymna:
http://cfc.rusarchives.ru/CFC-search

ApxuBsl Poccuu [Onextponnsiii pecype] / @enep. apx. areHTCTBO. DIeKTpoH. AaH. M., 2001-2019.
Pexxum noctyna: http://www.rusarchives.ru

['ocynapcTBeHHBIN peecTp YHUKAIBHBIX JOKYMEHTOB ApxuBHOro onna Poccutickoii denepammmn
[DnexTpoHHBIH pecypc]| / Dexnep. apX. areHTCTBO. DnekTpoH. naH. M., 2001-2019. Pexum noctyma:
http://unikdoc.rusarchives.ru

NAAR. DkcneptHoe coobmiectBo: [TyTeBoauTens B apXuBHOM oTpaciu [DneKTpoHHbIi pecypc] /
HanmonaneHas accouuanus apxuBuctos u aenonpouspoaureneii «KHALLL APXVB» (HAAP).
OnextpoH. naH. M., 2018. Pexxum nocryna: http://naar.ru

ITyTreBouTENN MO POCCUHCKUM apXuBaM [ DneKTpoHHbIH pecype] / Penep. apX. areHTCTBO. DJIEKTPOH.
naH. M., 2004-2019. Pexxum noctyma: http://guides.rusarchives.ru

®enepanbHoe apxuBHOE areHTcTBO (PocapxuB) [DnekrponHslil pecypc]| / denep. apx. areHTCTBO.
OnekTpoH. aaH. M., [2006-2014]. Pexxum noctyna: http://archives.ru

6.3 IlpodeccuonajbHble 0a3bl JaHHBIX H HHPOPMALHOHHO-CIPABOYHbIE CHCTEMBbI

[TpodeccuonanbHbIC TOTHOTEKCTOBBIE 0a3bl JaHHBIX:
HarnuonaneHas siekrponHas oudnuorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunast anexktponnas 6udianoreka www.elibrary.ru
Onekrponnas oudianorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Taylor and Francis
JSTOR
Hoctyn k npodeccruonanbHbiM 0a3zam nanubix: https://liber.rsuh.ru/ru/bases

NGO~ wWNE
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WHpopmanoOHHbBIE CITPABOYHBIE CUCTEMBI:
1. Koncynsrant [lmoc
2. Tapanr

7. MaTepuaJbHO-TeXHUYeCKOe obecneyeHue JUCIUMINHBI

Hns obecrnieueHus JUCIUILINHEI HCIIOIB3YyETCs MaTepHUalbHO-TEXHUYECKas Oa3za
00pa3oBaTeNbHOTO YUPESKJICHUs: YYeOHbIE ayJIuTOpUH C HAJIWYHEM JIOCKM W OCHAIIEHHBIC
KOMITBIOTEPOM H TPOESKTOPOM ISl IEMOHCTPALUU YIeOHBIX MaTepUaIoB, HEOOXOAUMOE Il OOYUCHHUS
JUIIEH3UOHHOE TPOrpaMMHOE OOecTieueHre, 000pyI0BaHUE, MYJIbTUMEIUHHBIE CPEACTBA, YUCOHBIC
(bUIBMBI, TpEHAXKEPHI, KAPTHI, TUTAKATHI, HATJISTHBIC TOCOOUSI.

CocraB nmporpaMMHOT0 00€CTICUCHHUS
Windows
Microsoft Office
Kaspersky Endpoint Security
Adobe Master Collection
Archicad
SPSS Statisctics
OC «Anpt O6pa3zoBanue»

Visual Studio
. Adobe Creative Cloud

8. Obecneuenne 00pa3oBaTeJLHOI0 Mpolecca JJIf JUI ¢ OTPAHUYEHHBIMH BO3MOKHOCTSMH
310POBbSI H HHBAJIWI0B

B xome peanmuzanuy JUCHUIUIMHBI HCIONB3YIOTCS CIEAYIOIIUE JOMOJHUTEIbHBIE METOBI
o0ydYeHHs, TEKYyIIEro KOHTPOJISI YCIEBAEMOCTH W TPOMEXKYTOYHOH aTrTecTaluu OOydJaroluxcs B
3aBHUCHUMOCTH OT UX UHIUBUAYATbHBIX OCOOEHHOCTEH:

® ISl CIICTIBIX U CHAOOBUISAMIMX: JIEKIUU OGOPMIISIOTCS B BHUJAE JJIEKTPOHHOTO JTOKYMEHTa,
JOCTYITHOTO C TOMOIIBI0 KOMIIBIOTEPA CO CIEIHAIM3UPOBAHHBIM TMPOTPAMMHBIM 00ECTICUCHHEM;
MMUCbMEHHBIC 3a/IaHUsI BBITIOHAIOTCS Ha KOMITBIOTEPE CO CHCIHAIM3UPOBAHHBIM IPOTPAMMHBIM
O6€CH€‘~I€HI/I€M NJIIN MOFYT 6I)ITI) 3aMCHCHBI yCTHI)IM OTBETOM, 06GCH6‘~II/IB8,CTC$[ I/IHI[I/IBI/II[yaJII)HOG
paBHOMepHOe ocBeleHHe He MeHee 300 mIOKC; A BBINOJHEHHUS 3aJaHUs MPU HEOOXOIUMOCTH
MPEAOCTABIIACTCS yBEIMYHMBAIONIEE YCTPOMCTBO; BO3MOXKHO TaKXE€ HCIOJIb30BAHHE COOCTBEHHBIX
YBEJIMYUBAIOLIUX YCTPONUCTB; MUCbMEHHBIE 3aJaHusI O(POPMIIAIOTCS YBETUYCHHBIM MIPU(TOM; IK3aMEH
1 3a4€T MPOBOJATCS B YCTHOM (pOpME MITH BBITIOJIHSAIOTCS B MIUCbMEHHOM (pOpMe Ha KOMIIBIOTEPE.

® TJIA TIyxXux " cna6ocnmmanmx: JICKIIU N Oq)OpMJ'ISIIOTCH B BUC BHGKTpOHHOFO )IOKYMGHTa,
b0  MPENOCTaBJISETCS  3BYKOYCHJIMBAIOIIAS — amnmaparypa HWHIWBUIYAIBHOTO  TOJIb30BAHUS;
MMCbMEHHBIC 3aJlaHUsl BBIMONHIIOTCS Ha KOMIIBIOTEpE B MHCHbMEHHOW ¢opMme; dK3aMeH U 3adéT
MIPOBOATCS B MUCbMEHHOM (pOpME Ha KOMITBIOTEPE; BO3MOXKHO MPOBEACHNE B (hOpME TECTHPOBAHUSI.

® ISl JIUI[ C HapyUICHUSIMH OIOPHO-IBUTaTEeNIbHOTO amnmapara: JeKIUU OQOpMISIOTCS B BUIE
3JEKTPOHHOTO JIOKYMEHTa, JOCTYIHOTO C TOMOMIbI0O KOMIBIOTEPA CO CIEUHUATU3HUPOBAHHBIM
HpOl"paMMHI)IM O6€CH€‘I€HI/I€M; IINCBMCHHBIC 3adaHuA BBITTOJIHAKOTCS Ha KOMHI)IOTepe CcO
CHEIHATN3UPOBAHHBIM MPOTPAMMHBIM OO€CTIeYeHUuEM; dK3aMeH U 3a4€T MPOBOASTCS B YCTHOU (hopMme
WJTU BBITIOJTHSAIOTCS B TUCBMEHHOU (DOpMe Ha KOMITBIOTEPE.

[Tpu HEOOXOMMMOCTH MPENYCMATPUBACTCS YBEIHMUECHNE BPEMEHHU IS MTOITOTOBKH OTBETA.

[Tponienypa mpoBeneHUs MPOMEKYTOUHON aTTECTAMK I OOY4alOmUXCsS YCTAaHABIMBACTCS C
y4€TOM WX WHIUBUAYATbHBIX MCUXOPU3NUECKUX 0coOeHHOCTeH. [IpoMexkyTouHas aTTecTalus MOXKET
MIPOBOJUTHCS B HECKOJIBKO ATAIOB.

[Ipn mnpoBeaeHMHM TPOUEAYpPHl OLIEHUBAHUS PE3yIbTaTOB OOYYEHHS TPEAyCMaTpUBaeTCs
HUCIIOJIB30BAHUEC TCXHHUUYCCKUX Cpe)ICTB, HeO6XO)II/IMI)IX B CBsA3U C I/IH)II/IBI/I)Iya.]'H)HBIMI/I OCO6€HHOCT$IMI/I
oOyyarommxcsi. OTH CpeACTBA MOTYT OBITh MPEAOCTABICHBI YHUBEPCUTETOM, WJIH MOTYT
WCIIOTh30BaThCSl COOCTBEHHBIC TEXHHYECKUE CPEJICTBA.

[IpoBenenue mporeaypsl OlEHUBAHUS PE3YIbTaTOB OOYUYEHHsI JOMYCKAETCS C MCIOIh30BAHHEM
AINCTAHIITUOHHBIX O6p330BaTe.]'II)HI)IX TeXHOHOFHfI.

CoNoOR~LNE
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ObecneunBaeTcss A0CTyNn K HMH(POPMAIMOHHBIM M OubmmorpaduyueckuMm pecypcaMm B CETH
WuTepHeT U1t Kax0ro odydaronierocs B popMax, aJalTUPOBAHHBIX K OTPAHUYCHUSAM UX 370POBbS U
BOCIIPHUSATHS HHPOPMALINH:

® Uil CIENBIX W CIIA0OBUISIIUX: B TEYaTHOM (opme yBelu4eHHbIM mpupToM, B (opme
AJIEKTPOHHOTO JIOKyMEHTa, B (hopMme aynnodaiina.

® JIUISl TIIYXUX U CJIA0OCIBIIIAIINX: B Ie4aTHOU (opMe, B GOpME AIEKTPOHHOTO JOKYMEHTA.

® JIUIs1 OOYYAIOIINXCSl C HAPYIICHUSIMU OMOPHO-/IBUTATEIbHOTO armapara: B Ie4aTHoil gopme, B
(hopMe AIIEKTPOHHOTO JOKYMEHTa, B popme ayaunodaiina.

VY4eOHblEe ayTUTOPHM A BCEX BHJOB KOHTAKTHOM M CaMOCTOSTENbHON paboThI, HayyHas
OubnMoTeKa M HHBIE MOMEIIEHHs Ui OOY4YeHHs OCHAILEHbl CIEUUAIbHBIM O0OpYIOBaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® JUIsl CJICTIBIX M CIa0OBHISAIIMX: YCTPOHCTBOM JJIsi CKAHMPOBAHUS M YTEHHs ¢ Kamepoil SARA
CE; nucruteem Bpaitns PAC Mate 20; npuntepom Bpaiins EmBraille ViewPlus;

e Ui TIyXUX M cJaboCiplIaluX: AaBTOMAaTU3UPOBAaHHBIM pabouyMM MeCTOM Ui JIoAed ¢
HapyIIEHHEM CIIyXa M cIa0O0CTBIIIANINX; aKyCTUIECKAN YCUITUTENb U KOJIOHKH;

o1 OOyYarOmMXCS C HApyMIEHUSMH OIIOPHO-ABUTATEILHOTO ammapara: IepeIBHKHBIMH,
peryaupyeMbiMu 3proHomudeckumu napramu CH-1;, KOMIbIOTEpHOM TEXHUKOW €O CIELUAIbHBIM
MIPOTPaMMHBIM 00ECTICYECHHEM.

9. MeToauuecKkue MaTepuaJibl

9.1 Ilanbl ceMUHAPCKUX/ MPAKTHYECKUX/ J1a00PATOPHBIX 3aHATHIA

Ilnanbl J1a00paTOPHBIX PA0OT U METOAUYECKUE
YKa3aHMA 110 UX BbINIOJIHEHHIO
VY4eOHbIM IJIAHOM IPelyCMOTPEHO IPOBEIEHHE IO JUCLUIUIMHE «APXUBOBEICHHE»
nabopaTtopHbIX 3aHsTHIA: B 4 cemecTtpe — 32 yaca (16 3amarmii) u B 5 cemectpe — 42 dgaca (21
3aHATHE).
YACTDb 1 (4 cemectp)

Tema 1. Onpenenenue GoHIOBOIN NPUHAUIEKHOCTH JOKYMEHTOB U el (3 3aHATHSA, 6 4acoB)

Tema 2. O3HakomiieHHE ¢ TOKyMeHTaMu (oHAaa (4 3aHsTHSI, § YacoB).

Tembl 3-4. CoctaBieHHe 3arojOBKOB Jiel WIM UX yTOuHeHHe (pernaktupoBanue). OTOop
CBEJICHUH JUIsI HCTOPUYECKON CIIPaBKH (9 3ansaTHH, 18 yacos).

YACTD 2 (5 cemectp)

Tema 5. DkcnepTu3a HayYHOW M NMPAKTHMUECKON IIEHHOCTH JIOKYMEHTOB Ha OCHOBE KPUTEpPHUEB
9KCIIEPTU3BI IEHHOCTH. BelsiBnenue gen, nomiexallux M HE NOJJIEKAIUX IOCTOSSHHOMY
XpaHeHuto. M3ydyeHne olHOro U3 nepeyHen JOKYMEHTOB (TUIIOBOTO  WJIM  BEAOMCTBEHHOro) (3
3aHATHUSA, 6 YACOB).

Tema 6. PazpaboTka cxemsl knaccuduxaruu nen Gonna (1 3anstue, 2 yaca).

Tema 7. CocraBienue onucu (opopmiIeHHE ee ONHCaTeNbHBIX CTaTei) Ha Jesla MOCTOSHHOTO
XpaHeHus (4 3aHATus, 8 4acoB).

Tema 8. CocraBieHHe CHpPaBOYHOrO ammapaTa K ONMCH Ha Jieda MOCTOSIHHOTO XpaHeHus (4
3aHSTHS, 8§ YacoB).

Tema 9. Yuer nokymeHnToB apxusa (1 3anstue, 2 yaca).

Tema 10. HopmaTuBHO-MeTOIMYECKHE MOCOOMS MO SKCIEPTH3€ LEHHOCTH JTOKYMEHTOB H
KoMIUiekToBaHuIO uMu AD PO (2 3anaTus, 4 yaca).

Tema 11. 'ocynapcTBeHHbIN yueT 1oKyMeHTOB (1 3aHsATHe, 2 Haca).

Tema 12. Karanoruszanus 10KyMeHTOB (2 3aHsTus, 4 yaca).

Tema 13. O0630psI okymenToB. [lyreBomurenu (2 3aHsTHsl, 4 daca).

Tema 14. Vcnonbs3oBaHue T0KyMEHTOB KOHKpeTHOro apxuBa (1 3ansTue, 2 yaca).

ILnan 1a0opaTOPHBIX 3aHATHH
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= PesyabTarsl
= Tema Padora cryaeHToB B Hemy roskibI padoTeI

= HAY4YHThCS 32 B ayIMTOPUH
= 3aHATHUS ayIuTOPpUH .

s BpeMs 3aHATHI (mucbMeHHast

2 ¢opma)

1. Onpenenenne |Onpenenenue GoHm0BOM |OnpenensiTs 5 Jien u3 KOJUICKIUU
dbon10BOIM MPUHA]JICKHOCTU boH10BYIO JIOKYMEHTOB C
NPUHAIIIEK- JIOKYMEHTOB NPUHAIIIEKHOCTD yKa3zaHueM ux (HOHI0BOI
HOCTHU BHYTPEHHUX, BXOJIAIINX, |[IOKyMEHTOB. MPUHAIIC)KHOCTH.
JOKYMEHTOB UCXOISAIHX.

U JIe]l.

2. Oznakomnenue |M3yuenue Onpenenstsb Kparkas ucropuueckas
C IOKYMEHTaMH |3aKOHOJATEIbHBIX XPOHOJIOTUYECKUE CIIpaBKa 1o
doHnpa. MCTOYHUKOB 110 UICTOPUH [TPAHUIIBI APXUBHOTO  |HCTOPUHU YUPEKICHHS

YUpEKICHUS dboHa KOHKPETHOTO  |(hOHI000pa30oBaTENS.
¢donoobpazoBares. ¢donnooOpazoBarels.

Ot60p mMarepuana anst  |3HaTh (HAKTOPHI,

IIEpBOM BIIASIOIAE HA

YaCcTU UCTOPUIECKOU dbonnupoBanue

CIPaBKH IO KOHKPETHBIX (pOHT00-

UCTOPHUH YUpeXKACHUU |Opa3zoBaTelieid.

dbong0006pazoBaTes.

3-4. |CocraBienne |M3ydyeHue JOKYMEHTOB, |AHAIU3UPOBATH Kaprouku ¢ onucanuem
3aroJIOBKOB JIeJI |ONMHCaHue coJepKaHue (3aromoBka-

WIH UX JIeJT Ha KapTo4Kax, JIOKYMEHTOB JJIs1 Mu) nen Gonaa. Beinucku
YTOYHEHUE COCTaBJICHHE OTIACAHHUS U3 JI0KY-
(penakTUpoBa- |aHHOTAIM Ha JIEJI: COCTABIIATD MEHTOB 10 UICTOPHUH
Hue). OToop OTJIEJIbHbIE JI0KY- TUIIOBBIE, ¢donnoobOpazoBarens s
CBEJICHUH Ul |MEHTHI, BBISIBICHUE IPOCTHIE, UCTOPUYECKOH CIIPaBKHU.
HUCTOPUYECKONW |CBEICHUM ISt 0000I11IEHHEBIE, CIIOXK-
CIPaBKH. UCTOPUYECKOH CIIPaBKH. |HBIE,
PenaktupoBanue CTPYKTYPHPOBAaHHBIC
3aroJ0BKOB J€JI. 3aroJIOBKU. 3HATh
cnenupuky
OTIHCAHUS
JOKYMEHTOB Pa3HBIX
UCTOPUYECKUX
MIEPUOJIOB
U Pa3HBIX CUCTEM
JTOKYMEHTAIIUH, B TOM
qucie TMYHOTO
IPOMCXOXKICHUSI.

5 JKcrnepTusa W3yuenne TUIIOBOTO WM [3HATH MPUHLUIIBI, Ot0Gop nen, mouIexanx
HaYIHOUH BEJIOMCTBEHHOTO METOMBI 1 XpaHEHHIO
U TIPAKTHYECKOM [IepeyHs JOKYMEHTOB.  |KPUTEPHU HKCIEPTH3HI |B TOCYAAPCTBEHHBIX U
[IEHHOCTH [IEHHOCTH MYHHIHITATEHBIX

JIOKYMEHTOB Ha
OCHOBE
KpUTEPUEB
AKCIEPTU3BI
LICHHOCTH.

JIOKYMEHTOB. Y METh
npu-

MEHSTh UX MIPH
MIPOBEJICHUHT

OI1J] KOHKpETHOTO

apxuBax. BelsBieHue nen,
HE

MOJUIEKAIIUX XPAHEHUIO.
AKT Ha

Jiena, BeIACIICHHBIC K
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Briasnenne
ne,
MOJICKAIINIX U
HE

APXUBHOTO
dbonma.

YHUUYTOXEHHIO.
AKT 00 0OHapy>XKCHUH
HENPOPHUIBHBIX eIl

MOJIEKALUX
MOCTOSIHHOMY
XPaHEHUIO.
Nzyuenue
OJIHOTO U3
nepeyHen
JIOKYMEHTOB
(THTIIOBOTO WM
BEJJOMCTBEHHOT
0.
Pa3paboTka Omnpenenenue Beaymux |YMeTb MPOBOAUTD Cxema kiaccupukanuu
CXEMBbI U JIONOJIHUTENbHBIX KJIaccu(pUKAITUIO nen ¢on-
KJIacCU(UKALIUY | IPU3HAKOB AJISl CXeMbI  |(OpraHU3aluio) 10-  |/1a, 3aKPEIUICHHBIX 3a
nen CUCTEMATHU3aLUU [ KYMEHTOB B IIpe/ieJiaX |CTYJIEHTOM.
donna. donna. Ber- apxuBHOTO ¢onna B |Kaprounas omnuce aen
00p THUIIAa CXEMBI. COOTBETCTBUU apXUBHOTO
CucremaTtuzauus CO CTPYKTYpOH donna.
KapTO4YEeK C ONHcaHueM B |(HoHI000pa3zoBaTes,
COOTBETCTBUHU C ero (yHKIMSIMH WU
KJIaccu(hUKAMOHHOM JPYTMMHU NIPU3HAKAMHU.
CXEMOHM.
CocraBnenue |['pynmnupoBka KapTodek, |YMeTh COCTaBIATh U |3amOJHEHHBINA OJIaHK
ONKCH Ha KOTOPBIX 3alMCaHbl  [O(OPMIIATH ONKUCH B |OIHUCH.
(odopmiieHHe  |3aroJOBKH Je, B COOTBETCTBHH C
ee COOTBETCTBUU C JIEHCTBYIOILUMU
ONHUCATENbHBIX |pa3paboTaHHOMN HOPMAaTHBHO-
cTaTei) Ha Jiena |CXeMoM KiaccuUKaIuu. |METOANYECKUMU
nocrosiHHoro  |Ilepe- oCcOOUsMHU.
XpaHEHUS. HECTH JJaHHBIE C
KapTo4yeK B OJIaHK
onucu. OdopmiieHne
HUTOrOBOM
3aIHCH.
CocraBnenue |CocraBieHue VYmMmerts coctaBisaTe 1 |[lonHOCTBIO OpOpMIIEHHAs
CIPAaBOYHOIO  |[IPEIUCIIOBUSA K oopMIIATH OMHCH. OIIHCH CO
amnmnapara K OIMCH, TUTYJBHOTO CIIPABOYHBIM alapaToM.
OIMCH Ha JIeNla  |JINCTA, yKa3aTeleH,
MOCTOSTHHOTO  |COJepKaHUS ¥ UHBIX
XpaHEHHUS. ate-

MCHTOB CITPAaBOYHOI'O
arrapara
K OITMCH.
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9. VYuer AHanu3 y4yeTHbIX 3HaTh COCTaB U 3anonHeHHbIE (POPMBI
JIOKYMEHTOB JIOKYMEHTOB. GbyHKINN YYETHBIX JOKYMEHTOB.
apxuBa. Pemenue 3anaun no YYETHBIX JOKYMEHTOB.

y4eTy TOKyMEHTOB Ymern

(0CHOBHOE BHUMaHHUE COCTaBJISITh YUETHBIE

YAEISAETCS y4YeTy B JIOKYMEHTBI B

apXuBax OpPraHu3allyii). |COOTBETCTBHUHU C
TpeOOBaHUSAMHU
Pernamenta
roCyIapCTBEHHOI'O
LIEHTPaJIN30BaHHOIO
yueta. (M., 1997).

10. |HopmatuBHO- |UM3yueHue npuMepHbIX |YMeTh mosb3oBaThes |[IMchMeHHBIN ananms3
METOJUYECKUE |CIIMCKOB HOPMAaTUBHO- TUIIOBOT'O WJIU
ocoous 1o YUpEXKIEHUH, METOINYECKUMU BEJJOMCTBEHHOT'O IIEPEUHS
JKCIIEPTHU3E ABIIAIOILUXCS 0CcOOUsIMU 11O (mo 3a-

LEHHOCTHU HUCTOYHUKOM JKCIIEpPTU3E JTAHUIO TIPEIOIaBaTENs).

JOKYMEHTOB M |KOMIUIEKTOBAHHUS; TUIIO- |LICHHOCTH

KOMIUIEKTOBA- |BbI€ U BEZJOMCTBEHHBIE |IOKYMEHTOB.

Huto umu AD  [mepednu

POD. JIOKYMEHTOB.

11. |T'ocynapcTBeHH |AHaIN3 YYETHBIX 3anosnHeHHbIE POpMbI |3HATH COCTAaB U (PYHKIIMU
bl JIOKYMEHTOB. YYETHBIX JOKYMEHTOB. |y4E€THBIX
y4der JIOKYMEHTOB B
JIOKYMEHTOB. roCy/1apCTBEHHBIX

Y MYHHULIANIATIbHBIX
apXuBax U apXUBHBIX
opraHax. ¥YMeTb
3aI0JIHATh

YYETHBIE TOKYMEHTBI.

12. |Karanormszamms |1. OTt60p 20 TeMaTHYECKNX YMeTs Xxopouio
JIOKYMEHTOB. uHpOpMaLUK 171 KapTOYEK, OpUEHTUPOBATHLCS B
Knaccuduka- |cucremarnueckoro COCTaBJICHHBIX Ha EKJIN, nyist aToro 31ath
s JOKYMEHT- |KaTajora u JIOKYMEHTBI ero
HOH OIMCaHUE €€ Ha ¢doH/1a IpU OMHUCAHUU |CTPYKTYPY, CUCTEMY
UHpOpPMALlUU  |KaTaJl0XKHbIX oT- uHpopMauu
o KapTOUKax. JIENbHBIX €TUHUIL] 0 JIesITeNbHOCTH /0,
MarepualiaMm 2. N3yuyenne EK/IU |xpaneHus, MIPOU3BOAUTH
EKIN AD POD. OTAEIBHBIX €€ ONMCaHME Ha
AD PD (mnm 3. Ennneiin JIOKYMEHTOB, KapToyKax,

CEK). KJIacCU(UKATOP TPYIII U YacTei WHJIEKCUPOBATh U
JIOKYMEHTHOU JIOKYMEHTOB, CHUCTEMATHU3UPOBATh B
uHpopmanuu AD PO  [3aunaexcupoBaHHBIX [cooTBeTcTBHM ¢ EKJIN
(M., 2007). no EKJIN AD POD.

4. N3yuenne ADPD.
CUCTEMBI MH/IEKCALIUH T10

EKJIN.

5. WNHnexcupoBanue

KapTO4eK 10
EKJIN.
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13.  |OG30psI
JIOKYMEHTOB.

ITyreBoauTenu.

N3yuenue
OnyOJIMKOBaHHBIX
TEMaTHYECKHUX U
(GhOHIOBBIX 0030POB,
IIyTEBOAUTEIICH 10
dbongam

ApPXUBOB U KPATKUX
CIIPaBOYHHUKOB, AaHATIU3
0030pOB 110 33JJaHUIO
IpernoaaBaress.

ITncbMeHHBIX aHaIN3
TEMATUYECKUX U
(oHI0BBIX 0030pOB
JIOKYMEHTOB ¥ OJTHOTO
us3

MyTE€BOIUTENCH
(omyGJIMKOBAaHHBIX).

1. 3HaTh CTPYKTYpPY
0030pOB, OpraHU3aIHIO
JIOKYMEHTHOMU
nH(pOpMalUK B OCHOBHOM
gactu 0630pa
(xapakTepucTuKa
JIOKYMEHTA),

COCTaB U COJIEp>KaHue
HCA. Ymets
KPUTHYECKH MOJOUTH K
OIICHKE

CIIPaBOYHUKA.

2. 3HaTh MECTO U
3HaYEHUE ITyTEBOIUTEIS B
HCA, cTpyktypy

My TEBOIUTEIS, TPUHLIUIIBI
OopraHu3alu
JIOKYMEHTHOMN
uH(popMaLnu, COCTaB

u 3HaueHne HCA u
IIPUIIOKEHUH.

YMeTh COCTaBISAThH
XapaKTEPUCTUKY
JIOKYMEHTOB (hoHJIa.

14. Hcnonn3oBanue
JIOKYMEHTOB
KOHKPETHOT'O

apxuBa.

N3yueHnne MeTon0B
BBITIOJTHEHUS
3aIpOCOB.

IToaroroBxa oTBETOB
Ha

TEMaTHYECKHE 1
COIMAIBLHO-
MIPaBOBBIE 3aIIPOCHI.

Bectn monck
uH(pOpMaLIUU TIO JJOKY-
MEHTaM apXHBa C
HCITOJIb30BaHUEM

Bcex aneMmenToB HCA.

9.2 MeTtoanyecKue peKOMeHAAMH MO MOAT0TOBKe MMCbMEHHbIX padoT
Pexomenoayus no evinonnenuio KOHMpoOIbLHOU pabomo.
KonTtponpHast paboTta g0mKHA MPEICTABISATH COO0I CaMOCTOATENBHBIN OTBET Ha OJUH U3
MPEUI0KEHHBIX BOIPOCOB, 00beMoM 1-2 nrcta A4, 1eMOHCTPUPYIOIIMNA 3HaHHE COOTBETCTBYIOILETO
pasziena TUCIHILIIHHEI.
Pexomenoayus no nanucanuio pegpepama:
Pedepar — 310 Kpatkuit 0030p MyOIUKAIMil IO 3aJaHHOW TeMe, C PJIEMEHTAMU COMOCTABUTEIHLHOTO
aHanu3a. 3ajjauyd CTYJEHTa HCHOJb3Yys JIMTepaTypy IO BbIOpaHHOW TeMe, aJeKBaTHO IepeaaTh
aBTOPCKYIO TMO3ULHMI0O M M3JI0KHUTh COOCTBEHHOE BHJeHHE mpodsieMbl. Heobxonumo rpaMoTHO
U3JI0KHUTh MaTepuall B COOTBETCTBHM C TOM MJIM MHOM JIOTMKON (XpPOHOJIOIMYECKOM, TeMaTHYECKONH U
np.). Pedepar momxen comepkaTh UTOTHM TPOBEICHHOW HCCIEAOBATENbCKON padoThl. Haumnaercs
pedepar ¢ TUTYJIBHOTO JICTA, 32 KOTOPBIM CJIEAYeT OIJIaBJICHUE - TUIaH, B KOTOPOM KaXKIOMY paszeny
JIOJDKEH COOTBETCTBOBATH HOMEp CTpaHUIBl. OCHOBHAsh 9acTh MOXET OBITh TpPEICTaBICHAa Kak
LEJIbHBIM TEKCTOM, TaK M pa3jefieHa Ha IJIaBbl. 3aKJIIOUEHHUE JOJDKHO COJEpKaTh KpaTKUe U YETKHUE
BBIBOJIBI. 3aBepIiraeTcsi pedepar CIHCKOM HCTOYHHKOB W JHUTEparypbl. B pabore MOMMKHO OBITH
HCIOJIB30BAHO HE MEHEE S pa3HbIX MCTOUYHMKOB. OdopmieHue CnHucKka WCTOYHMKOB U JIUTEPATYpPh
JOJKHO COOTBETCTBOBAaTh TpeOoBaHUAM OubOnnorpaduyeckux cranaaptoB. O0beM paboThl JOJKEH
ObiTh He MeHee 15 u He Oomee 23 crpanui. PaGoTa HOMKHA BBIMONHATHCS YEPE3 OOUHAPHBLI
unmepean, 14 wpugpmom, crpaHunbl TOMKHBI ObITH HPOHYMEpPOBaHbL.  PaccTosiHue Mexay
Ha3BaHUEM 4YacTu pedepara WIM IJIaBbl M MOCIEIYIOIMM TEKCTOM JOJKHO OBITh PaBHO TpeM



66

uHTepBataM. Kaxkias nurtara 10mKHA COTMPOBOXKAATHCS CCHUIKOM Ha MCTOYHUK, OMOIMorpadpmueckoe
OIKMCaHHE KOTOPOTO JIOJHKHO HMPUBOAUTHCS B COOTBETCTBUHU C TpeOOBaHUSAMH OuOIMorpaduyeckux
cragmaproB. OuenuBas pedepar, npenogaBaTenab oOpalaeT BHUIMaHHE Ha COOTBETCTBUE COACPIKAHUS
BBIOpaHHOW TeMe; COONIO/IEHHE CTPYKTYphl paboThl. YUUTHIBaeTCS yMEHHE paboTaTh ¢ HaydyHOH
JUTEPATYPOH - BBIWICHATH POOJIEMY M3 KOHTEKCTa; JIOTHYECKH MBICIIUTD; OOPMIISTH HAyYHBIH TEKCT
(mpaBUIEHOE PUMEHEHHE U OPOPMIICHHE CCHUIOK, COCTaBlIeHHEe OMOIMorpaduu); yMeHHE TPaBUILHO
NOHATH TO3WLMIO aBTOPOB; coOMIOJeHne o0beMa padOThl; AKKypaTHOCTh M IPAaBUIBHOCTh
oopmrenus. Pedepar nomkeH ObITh C1aH A7 IPOBEPKHU B YCTAHOBIICHHBIN CPOK.
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Ipuioxkenne 1

AHHOTAIIUSI PABOYEHA ITPOT'PAMMBI JIUCHUATLIAHBI

JuctumimHa « ApXUBOBEJICHUE» SIBISICTCS TUCHUIUITMHONW  00S3aTEIbHOM YacTH JUCITUILIAH
y4eOHOro IjIaHa MO HampaBiieHnto moarotoBku 46.03.02. «J/lokyMEeHTOBEICHHE U apXUBOBEIACHUEY.
HucnumimHa peanu3yercs Ha (akyIabTeTe apXWBOBEICHUS W JOKYMEHTOBEACHUS Kadeapoit
apXHUBOBE/ICHMUS.

Henp muctumuvHbl: cHOpMHUPOBATH Yy OOYYAFOIIHXCS yriyOJIeHHOE W IEIOCTHOE
npeJicTaBlIeHue 00 HCTOPUKO-IOKYMEHTAJIbHOM HacleIUH B apXuBaX MOCKBBI, OTpa)karolUuX
JTYXOBHYIO KU3Hb OOIIECTBA, UMEIOIUX UCTOPUIECKOE, HAYYHOE, COIMATBHOE, KYIbTYPHOE 3HAUCHHUE.

3ajaun JUCUUILIIUHBIL:

- chOpMHUPOBATh y CTYACHTOB HMCTOPUYECKH KOHKPETHOE TPEICTaBIICHHE 00 apXuBax
MOCKBBHI;

- W3YYUTHh OCHOBHBIE 3TaIbl (OPMHUPOBAHUS apXUBOB MOCKBHI,

- paccMOTpETh HOPMAaTUBHO-TIPABOBbIE OCHOBBI OpraHu3aluu XpaHEeHMUH,
KOMILIEKTOBAHUS, yU€Ta U UCIOJIb30BaHUs JOKYMEHTAJIbHBIX KOMIUJIEKCOB B apXuBax MOCKBBI;

- PaccMOTPETh COCTaB U COAECPKaHUE JOKYMEHTOB, XpaHAILIUXCS B apXuBaX MOCKBBI;

- chopMHUPOBaTh HABBIKM PAOOTHI C JOKYMEHTAMH IO UCTOPUU MOCKBBI, XPAHSIIUXCS B
apXuBax ropoja;

- paccMOTpeTh MPOOJIEMBI COXPAaHEHUS H HCIOJb30BAHUS HCTOPHKO-TOKYMEHTAIHLHOTO
Hacienus: B apxuBax MOCKBBI, IOHUMATh UX B3aUMOCBSI3b C Pa3BUTHEM rOCyAapCcTBa U OOIIECTBa.

JlucnuninHa HanpaBiieHa Ha GOPMHUPOBAHUE CIIEAYIOIINX KOMICTSHIIHHA:

OIIK-2. CnocoOeH HaxOUTh OPraHNU3aLMOHHO-YIIPABICHUYECKHUE PEILICHUS IPU PEIICHUH 3a]1a4
B cpepe cBOEil MpodecCHOHANBHOMN e TETbHOCTH

OIIK-3. CriocobeH MpUMEHSATh TEOPETUYECKHE 3HAHUS U PEHICHHUsS MMOCTABJICHHBIX 337a4 B
00J1acTH TOKYMEHTOBEICHUS M apXUBOBEICHUS

B pesynbTare 0CBOCHUS TUCHUILTUHBI 00YYaIONIUIACS JOIKEH:

3HaTh: OCHOBHBIE METOAbl M CPEICTBA IPOBEACHUS TEOPETUUYECKUX HCCIIEJOBAHUM,
TEOPETHYECKHE OCHOBHI (OOBEKT, TMpenMeT, TPHUHIMIIBI, METOJbI) apXUBOBEICHHS KaK HAyIHOU
JUCLUIUIMHBL, CBSI3b apXUBOBEIEHHS C JIPYT'MMHU JTUCLHMIJIMHAMH; OCHOBHBIE HAIIpaBJICHHUsS PaOOTHI
rOCYJapCTBEHHBIX/MyHUIIMTIAIGHBIX U APYTUX apXUBOB PO

YMeTb: MIPUMEHSATH MOJTy4YeHHbIE TEOPETHUECKUE 3HAHUS JJIs PELIeHUs 3a1a4
poeCCHOHATTLHOMN IeATENILHOCTH; OCYIIECTBISATH BEIOOP U MPHUMEHSATh METOJIbI apXHUBOBEICHHS Ha
MIPAKTHUKE, COBEPIICHCTBOBATh IPUMEHAEMbIE METO/IbI

Brnamers: HaBBIKaMU MPOBEACHUS TEOPETUUECKUX HCCIIEAOBAHUI B paMKax 00pa3oBaTeIbHOTO
mporecca U JAaibHedIed mnpodeccuoHanbHOM AEATeNbHOCTH; MOHUMAaHHWEM TEHAEHIMHM DPa3BUTHUS
TEOPUH apXHUBOBEICHUS, TOHUMAaHNEM 3HAYMMOCTH METOJIOB apXHUBOBENICHUS TIPU U3yUYEHHH OOBEKTOB
UCCIIEI0BaHUS

Paboueii mporpaMMmoii TPeAyCMOTPEHBI CIEAYIONIME BHUIbI KOHTPOJS: TEKYIIHH KOHTPOIb
yCIIEBaeMOCTH B (OopMe oIlpoca, KOHTPOJIbHOH paboThl, pedepara, MPOMEKYTOUHas aTTecTalus B
¢dopme 3aueTa, 3a4eTa C OEHKOMH, K3aMeHa.

OO011ast Tpy0€MKOCTh OCBOSHHUS AUCLHHUIUIMHBI COCTaBIAET 9 3a4ETHBIX €IUHMII.



