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1 TlosicHuTe/IbHAA 3aMKCKa

1.1 Ileap u 3aga4y AUMCHUILIMHBI
lle]lb ()MCI/}I/U’UZMHbl - H3YUYCHUC TCOPCTUUCCKUX HpOGHeM U TPHUKITAOHBIX ACIICKTOB

UH()OPMAIIMOHHO-TOKYMEHTAI[HOHHOTO ~ OOCCIICUCHHs YIpaBICHHS TPOCKTAMU KakKk 4YacTh
MEHEPKMEHTa, aKTUBHO TNPHMEHICMOW B COBPEMEHHOH NpaKTHKE KaK B TOCYJapCTBEHHOM
YIIPaBJICHUY, B TPOIECCe BBINOIHEHHS (DeepalbHbIX ENEBBIX MPOrpaMM, TaK U B YaCTHOM
Ou3Hece, PH OPraHU3alUY U BHIIOJTHEHHH WHBECTHIIMOHHBIX TIPOCKTOB.

3aoauu:
- W3yYeHHE OCHOBHBIX [MOHSTHI, WCIOJIB3yEMBIX B MpoIEcce UH(OPMAIIMOHHO-
JOKYMEHTAIMOHHOTO O00ECIICUeHHs YIIPABICHUS TPOCKTaMHU;
- U3y4YCHUE UCTOPUU HHPOPMAIIOHHO-JOKYMEHTAIMOHHOTO 00ECIICUeHH s YIIPABJICHUS B HAILICH
CTpaHe U 3a pyOexom;
- U3yYeHHE HOPMATHBHO-IIPABOBBIX OCHOB MH()OPMAIIMOHHO-TOKYMEHTAI[HOHHOTO 00eCTICYeHHS
YIIPaBJICHUS POSKTAMHU;
- U3y4YCHHE TEXHUYECKOTO M TNPHKIAJTHOTO IPOrPaMMHOIO obecreueHus HH()OPMAaUOHHO-
JTOKYMEHTAIMOHHOTO O00ECIIeUeH s YIPABICHUS IPOSKTaMHU
- U3y4YCHUE COCTaBa JOKYMEHTALUH ITAIIOB YIIPABJICHUS IPOCKTAMHU;
- U3y4YCHHUE BOIIPOCOB OpraHU3aIMy 0OpabOTKU U XpaHEHHUS JOKYMEHTOB B IPOLIECCE YIPABICHHS
NPOCKTAMH;

- U3yYEHHUE U aHAJIU3 CIIOCOOOB OPraHU3aUH IEKTPOHHOTO O(rca YIpaBICHHs TPOSKTAMH.

1.2 HepequL IJIAHUPYEMBIX pPE3yJIbTaTOB oﬁyqenml o IMCOMIlJIMHE,
COOTHCCCHHBIX ¢ MHAUKATOPAMH NJOCTU/KCHHUSA KOMHETCHIII/Iﬁ

Komnerennus NupukaTopsl KoMIeTeHnMit PesyabTaTsl 00yueHust
(xom n (koI ¥ HAMMECHOBAHHME)
HAMMCHOBAHHC)
TTK-9. Criocoben [IK-9.1. Ilpumensiet Teopuro 3HaTh: TEOPHUIO MPOLIECCHOTO
OCYIICCTBIIATD MPOLIECCHOI'0 YIIPaBJIEHUSA, METOAUKY YIpaBIEHHS, METOIUKY
perIaMeHTalIo MPOCKTHPOBAHMUS TPOIIECCOB M CHCTEM MPOCKTHPOBAHHUS TIPOIIECCOB U
fiporeccos YIPAaBIEHHUS TIOKYMEHTAMH, [IPaBHJIA CUCTEM YIIPABJIEHHS JOKyMEHTAMU
ggff;;f;g;iﬁl pa3paboTKu PETIIaMEHTOB NPOLECCOB B YMeTh: NPUMEHSTH TEOPETUUECKUE U
paIpaBATEBATE MIPAKTUUYECKOM JeATENEHOCTH METOJI0JIOTHYECKHE 3HAHUS TIPU
AMHHFICTDATHBHBIE NPOCKTUPOBAHHU CHCTEM YNIPABICHHUA
perIaMeHTb! B JNOKYMEHTaMH B IPAKTHYECKON
rOCyAapCTBEHHBIX JEATEIIbHOCTH
U MYHHLTTATBHBIX Brnanets: HaBBIKaMU pa3pabOTKH
opraHax pErIaMeHToB IPOLIECCOB
[IK-9.2. TIpoexTupyet npoueccs U 3HaTh: npaBuia pa3paboTKH
CHCTEMBI YIPaBIEHHs JOKYMEHTaMH, JIOKaJIbHBIX HOPMATHBHBIX aKTOB B
paspabaThIBaeT JOKaJIbHbIC rOCyIapCTBEHHBIX OpraHax, OpraHax
HOPMaTHBHBIE aKThl B TOCYJapCTBEHHBIX | MECTHOT'O CaMOYTIPaBJICHUS U
OpraHax, OpraHax MECTHOTO OpraHu3alusaX Pa3ITudHbIX HopM
COOCTBEHHOCTH
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CaMOYIIPaBJICHHUS U OPTaHU3ALMAX
Pa3NUYHBIX POPM COOCTBEHHOCTH

VYMerTs: MPUMCHSATHb TCOPCTUICCKUC
3HaHUA IpU paspa60TKe JIOKAJIbHBIX
HOPMATHBHLIX aKTOB

BJ'Ia,Z[GTI:I HaBBIKaMH
MPOCKTHUPOBAHNA MPOLECCOB U
CHUCTCM YIIPABJICHUA JOKYMCHTAMU

[TK-9.3.0uenuBaet 3pPeKTUBHOCTH
YIPaBICHYECKUX MPOIECCOB U CHCTEM
yIpaBICHHUS JOKYMEHTaMH U UX
COBEPIIICHCTBOBAHHUS

3HaTh: METOJHMKY OLECHKH

3¢ PEKTUBHOCTH YIPABICHYESCKUX
MPOIIECCOB U CUCTEM YIIPABIICHUS
JOKyMEHTaMHU

YMeTh: onpeaenaTs KOMIUIEKC MeEp MO
COBEpIIIEHCTBOBAHUIO
YIPaBIEHYECKUX MPOLIECCOB U
CHCTEM YTpaBIEHUs JOKYMEHTaMHU
Bnanets: HaBBIKaMu
COBEpIIICHCTBOBaHMS
YIPaBIEHYECKUX MPOLIECCOB U
CHCTEM YTIpaBJIEHUS JOKYMEHTAMU C
MIPUMEHEHUEM COBPEMEHHBIX
WHGOPMAITMOHHBIX TEXHOJIOTHI

1.3 MecTO0 AMCHUILUIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM
MPOrpamMmabl

HucuuuimHa — «HPOpMaMOHHO-TOKYMEHTAlMOHHOE ~ OOEeCIeueHHe  yNpaBlICHUs

NPOCKTAMM»  SIBISIETCA JJCKTHBHOM IHCLUMIUIMHOW 4acTH, (OpMHUpYyeMOW y4aCTHHKaMH
0o0pa3oBaTeNbHBIX OTHOILEHUH, OJIOKa IUCHUUIUIMH TOATOTOBKM CTYAEHTOB IO HANpaBJICHUIO
«/l0KyMEHTOBEIEHUE U aPXUBOBEICHUE).

J11s1 0OCBOEHUSI IUCIUILTMHBI HEOOXOIMMBI 3HAHUS, YMEHUS U BIIaZICHUs1, CHOPMHUPOBAHHBIE
B XOJI€ U3YUYECHHUs CIEAYIOIMNX JUCLUIIINH U IIPOXOKACHUS IPAKTUK:

- UnopmarimoHHbIe TEXHOJIOTUU

- Undopmanmonnsie Texuonoruu B JJOVY.

B pesynbraTe OCBOCHHS AMCUUIUIMHBI (OPMHUPYIOTCS 3HAHUSA, YMEHHS M BIAJCHHA,
HEOO0XOUMBIE JJIS1 M3YUYECHHUS CICAYIOUINX TUCIUILINH U POXO0XKACHUS MPAKTHK:

- MopenmupoBanue
OpraHu3alusX;
- ®opMaThl 3EKTPOHHBIX JOKYMEHTOB B CUCTEMAX 3JIEKTPOHHOTO JIOKYMEHTO000pOTA.

UHQOPMALIMOHHBIX CHUCTEM  YIPABJICHUS JOKYMEHTaMH B

2 CrpyKTypa JUCUHMILJIMHBI

OO01mast TpyA0€MKOCTh IUCIUIUTHHBI COCTaBisieT 3 3.e., 108 .

CTpykTypa AUCHHUILIMHBI 1)1 04HOH (opMBI 00ydeHH

O0beM AUCHUILTUHBI B (OpME KOHTAKTHOW PabOTHI OOYYAIOMIMXCS C MeJaroru4ecKuMu
paboTHUKaMU ¥ (WJIH) TUIIAMU, TPUBJICKAEMBIMHU K pean3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBECHUH YICOHBIX 3aHSATHH:




Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlekuun 24
2 Cemunapsl/mabopaTopHbie pabOThI 36
Bcero: 60

O0beM TUCHHIUTUHBL B (HOPME CaMOCTOSTENbHON pabOTHI 00YUYAIOIINXCS COCTABISET 48

AKaJJCMHUYCCKUX 4aCOB.

CTpyKTypa JTUCHUIIMHBI /151 3204HO (PopMBbI 00yUeHUsI

O0beM TUCIUIUIMHBI B ()OpME KOHTAKTHOW PabOThl OOYYAIOMIMXCS C TEAarorH4ecKuMHU
paboTHUKAaMU ¥ (WIIH) TUIIAMU, IPUBJICKAEMBIMHU K peair3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBECHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuecTso
4acoB
2 Jlexuun 8
2 Cemunapsl/mabopaTopHbie paboThI 16
Bcero: 24

O0beM OUCIHILTUHBI B (DOPME CAMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 84

AKaJJCMHUYCCKUX 4aCOB.

3 Coaepxanue IUCHUIINHBI

Ne Haumenosanue pazoena
OUCYUNTIUHDBL

Cooeporcanue

1 | VYnpaBieHue NpoeKkTaMu Kak
BU/JI aIMUHUCTPATUBHOMN
JESATEIBHOCTH

Teoperuueckue MpeaCTaBICHUS 00 yIpaBlICHUH
IIPOCKTaMU B HCTOPUYECKOM pa3BUTUU. Meromonorus
YIPABJICHUs IIPOEeKTaMu. MecTo yInpaBieHus NPOEKTaMU
B COBPEMEHHOM MEHEKMEHTE. MeEXIyHapOaHbIE H
HallMOHAJIbHBIE OpraHu3alMi B cdepe yHpaBiIeHUs
npoekramu. IloHsatue mpoekra, cTaguM IIPOEKTAa.
@OyHKIMM U CTpPYKTypa mnpoekTa. OpraHus3aliOHHBIE
dopmMBbl  ympaBieHHs ~ NpOEKTaMH.  YTpaBJICHUE
NIEPCOHAJIOM TPOEKTa, (OPMHUPOBAHUE M KOOPIUHALIUS
JEeATEIbHOCTH KOMaHABbI IIPOEKTA.

2 | ®enepanbHbIe LENIEBbIC
MPOrpaMMBbI Kak
Pa3HOBHIHOCTb ITPOEKTOB

[leneBble  TOCyIapCTBEHHBIE  IIPOIpPaMMbI  Kak
YBSI3aHHBIM 1O pecypcaM, HCIOJHUTENSIM M CpOKam
OCYILIECTBJIEHUS] KOMIUIEKC Hay4YHO-UCCIIEOBATEIbCKHUX,
OIIBITHO-KOHCTPYKTOPCKUX IIPOU3BOJICTBEHHBIX,
COLIMAJIBHO-D)KOHOMUYECKUX, OpraHHU3al[MOHHO-
XO351CTBEHHBIX u ApYyTHuxX MEpOINPHUATHH,
obecrieunBaromuX APQPEKTUBHOE pelIeHue 3agad B
obnacTtu roCyJJapCTBEHHOTO, YKOHOMUYECKOTO,
9KOJIOTMUYECKOTO, COLMAIBHOTO U KYJIbTYPHOTO Pa3BUTHS
rocyJapcraa.
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®epnepanbubie  LeneBbie nporpammbl  (PLII) kak
0coOBIii  BHJ  JCATENbHOCTH, HANpaABICHHBIA  Ha
JOCTUKEHHE TIOCTABIEHHBIX OpraHAMU I'OCYJapCTBEHHOMN
BJIACTH LENeH, pean3yeMbIx Ha OCHOBE
3aKOHOAATEIIbCTBA.

l'ocynapcTBeHHbIE 3aKa34UKH (DeiepabHBIX HETEBBIX
nporpaMM. [Ipornecc moAroTOBKY U peaan3aluy LEeIeBbIX

nporpaMM. (OCHOBHBIE TOHATHA, olnpelesomue
CYIIHOCTb IIPOrPAMMHOIO IOJAXO0JAa: IpOrpaMMHas
001acTh, rapameTpsl IIPOrpaMMBl, CTPYKTypa
IIPOTrpaMMBI.

PernonanbHble Lie€BbIE IPOrPAMMBIL.

MexayHapoaHble LEeJIEBbIE IPOrPAMMBIL.

OcHOBHBIE 3Tamnbl pa3padOTKU M OCYLIECTBICHHS
roCy/1apCTBEHHOU LieneBol mnporpamMMmbl. CTpyKkTypa U
CoJlep)KaHue paszennos (benepanbHO-1IeIEBON
nporpaMMbl. CocTaB JOKYMEHTAllUU TOCYJapCTBEHHOMN
LEJIEBOYM IIPOIPAMMEBI.

OkcnepTusza LENEBBIX IpPOrpaMM M IIPOEKTOB.
KoMIuiekcHbIl aHaIU3 peanu3anyy NporpaMMsl.

WNudopmannonHo-
JTOKYMEHTAIMOHHOE
obecrieyeHne yrpaBieHUs
NPOEKTAaMH Ha JTare
TUIAHUPOBAHMS TIPOCKTA

JIoKyMeHTaIbHBIM KOMIUIEKC CTAJUU IUIAHUPOBAHUS
npoekTa. Pa3zpaboTka KOHLENIMM TPOEKTa, KOTOpas
BKJIIOYAeT B ceOsi: aHanu3 npoOieMbl U MOTPeOHOCTH B
IIPOCKTE; MCXOAHbIC JAHHBIC; LEIU U 3aJa4d IPOEKTa;
(GYHKIMU YIIPABICHHS TPOCKTOM.

Pa3pabotrka ¥YcraBa mnpoekTa KakK OCHOBBI s
IUTAHUPOBAHMS, BBIMOJHEHUSI M KOHTPOJSA paboT 1o
IIPOCKTY.

CocTaB JIOKyMEHTOB NPOEKTOB, BBIMOJIHIEMBIX I10
rOCyJIapCTBEHHbIM 3aka3zaMm.  DenepanbHbli  3aKOH
Poccuiickoit ®@enepanun «O pa3MelIeHMM 3aKa3oB Ha
MIOCTaBKU TOBApOB, BBINOJIHEHHE PadOT, OKa3aHHUE YCIIyT
JUId TOCYJapCTBEHHBIX M MYHHULHUINAIBHBIX HYXI» O
KOMILIEKCE JIOKYMEHTOB, ONPEIEIAIOINX
KOHLIENITYaJIbHYI0 CYTh IIPOCKTHBIX IIPEIIOKEHUM B XO/1€
IIPOBOJUMBIX KOHKYPCOB, B TOM YHUCJIE U B 3JICKTPOHHOM
Buzie. ['ocynapcTBEHHBIN KOHTpaKT, TPEOOBAaHHUS K €ro
COJICPKAHUIO.

OcHOBHBIE JOKYMEHTHI (ha3pl IJIAHUPOBAHUS
npoekta. CBOJIHBIM IUIAaH OCYIIECTBICHHUS IIPOEKTa,
OOBEIUHSIOMUI pe3ysIbTaThl IUIAHUPOBAHUS IO BCEM
(GYHKIMSAM YTIpaBICHUS IPOSKTOM.

OpraHuzanyoHHO-IIPABOBbHIE JOKYMEHTBI,
pEeryJupyoIye OTHOLICHUS I'OJIOBHOI'O UCIIOJIHUTEIS U
COMCIIOJIHUTENEHN MpoeKTa. JloroBop Mexay CTOPOHAMU;
JOTIOJTHUTEIBHOE COTJIalICHUE, BKJIFOYAIOLIEE
KQJICHIApHBbIM IUIAaH W TEXHUYECKOE 3aJaHue; CMETY
pacxo1oB.

I'pynna JIOKYMEHTOB, 00CTIeYnBAIOIINX
IJIJAHUPOBAHUE YIIPABJICHUS MEPCOHAIOM. JIOKyMEHTHI,
HarpaBJICHHBIC Ha peanu3anuio (yHKIUN yHpaBIeHUs
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KaueCTBOM IIPOEKTa: IIOJIMTHKA KadecTBa, IUIAH
YIPABJICHUS KayeCTBOM, BHYTPEHHHME CTAHAAPTHI H
[IpaBUJIa.

WNudopmannonHo-
JTOKYMEHTAIMOHHOE
obecrieyeHne yrpaBieHUs
NPOEKTAaMH Ha JTare
BBITTOJTHEHUS ITPOCKTA

CoctaB [OKyMEHTAallUM Ha JTale BbIIOJHEHUS
IIPOEKTA: OpPraHU3alMOHHO-NPABOBasi JOKYMEHTALMS;
¢uHaHCOBass ~ JOKyMEHTAlUs;  HAyYHO-TEXHHYECKas
JOKYMEHTAIMs; OPITIPOEKTHAS TOKYMEHTALUS.

JIOKyMEHTHI, peraaMeHTHpYIOoIIHe X0J
NPOCKTHBIX pabOT W  OpPraHM3aLUI0  YIpPaBJICHUS
CO3/IaHHBIMHM [UIsl 3TOrO0 BPEMEHHBIMHU TBOPYECKHMHU
kosuiektuBamu (BTK).

JIOKyMeHTBI, OTpaxarmoume Xoa paboTbl 1O
IIPOEKTY: TPOTOKOJBl M PELIEHHUS IPOU3BOJCTBEHHBIX
COBEILIaHUH, MPOMEKYTOUHbIE  MH()OPMALMOHHBIC
OTYETHI O XOJI€ BBIIOJIHEHUS [IPOEKTA, IIEPEIUCKA.

®uHaHCcOBas JIOKYMEHTaLHs. Hayuno-
TeXHUYecKasg AokyMeHTarus. OdopmiieHHe MPOEKTOB
HUOKP. OpropoexkTHas IOKyMEHTalus —  OCOOBI,
cneun(uYeckKuii BHJ JOKYMEHTALMH, OTPAXKAIOIIUH
nporecc coopa, 00paboTKH, aHAIHM3a IEPBUYHBIX TAHHBIX
00 00beKTe OPraHU3alMOHHOTO ITPOSKTUPOBAHUSI.

IIporpaMMbl, akTel M HPOTOKOJIBI IMPUEMO-
CIATOYHBIX  HCIIBITAHHH, OT4eTBl 00  OIBITHOM
JKCIUTyaTallud, aKTbl  YCTPAaHEHHUS  HEJOCTaTKOB,
OpraHM3allMOHHO-PAcOPSANTENbHAS JAOKYMEHTAIUs O
claye-NpUeMKe NPOEKTa B HKCILUTyaTalHIo.

YHubukanus u onTUMHU3AIHS
COCTaBa JIOKYMEHTALINU
YIIPaBJICHHS TPOEKTAMH

3aBUCHUMOCTh COCTaBa JIOKYMEHTallUM  OT
craqu  npoekra. OTcyTcTBUE YHU(DHUIIMPOBAHHBIX
($bopM JOKYMEHTOB yNpaBJICHUS IPOEKTAMH M METObI
pereHust mpooIeMBbl.

CBoanblit IepeyeHb JIOKYMEHTOB 1o
YIPaBJIEHUIO IPOEKTAMH, ITPEAIAraeMblil CTaHIapTaMU
PMI u IPMA. ITpuMmepHBIi peKOMEHTyEMBbIH ITEPEUYEHb
BUJIOB JIOKYMEHTOB 110 YIIPABJICHUIO IPOEKTAMHU.

3amaya CO3/1aHUS METOAMKHU OpraHM3alyu
yIpaBiICHUS IIPOEKTaMH, BKJIIOUast ero
JIOKyMEHTaIMoHHOe obecrieuenue. [IpoekT cranmapra
«/loxymeHTannonHoe oOecrieueHue yIpaBICHUS
npoektamu» Ha 6aze 'OCT P ISO 15489 «Ymnpasnenue
JOKYMEHTaMm.

WNudopmannonssie
TEXHOJIOTHH B
MH(POPMALIMOHHO-
JTOKYMEHTAIIHOHHOM
o0ecreyeHnn yIpaBIeHHs
POCKTaMH

Pa3zpaboTka MOJenu CHUCTEMBI JTOKYMEHTAIIMOHHOTO
obecrieueHus ynpasieHus nmpoekramu. CozaHue equHoN
MH(POPMALMOHHOMN CUCTEMBI YIPABICHUS IPOCKTOM.

WHCTpYMEHTBI M TEXHOJOTMH 1 cOopa,
XpaHeHus1, 00pabOTKU U pacupenencHus UH(OpMAIHH,
MOJIyYeHHOH B pe3yJbTaTe yNpaBJICHUS MPOCKTaMH Ha
BCEX CTaIMsX JUII BCceX (PyHKUUI mpolecca ynpaBieHUs
U B MHTEpECcaxX BCEX yUACTHUKOB ITPOEKTA B COOTBETCTBUU
C UX KOMIICTEHLUEH U OTBETCTBEHHOCTHIO.

OcCHOBHBIE COCTaBHBIE YacTH HWH(OPMAIIMOHHOMN
CHCTEMBI, IIPU3BaHHbIC 00ecreynTh HAJIN4Ke
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HEOOX0MMOW HMH(POPMALIUU, JOCTYIHOCTH €€ JUis
MIOJIb30BAaTENCH.

OCHOBHBIE TIOJICHCTEMBI B CUCTEME YIPaBJICHUS
JOKYMEHTALUEH:

- MoJICUCTEMA HOPMAaTHUBHO-IIPABOBOTO
obOecrieueHus,

- mojicucTeMa MHPOPMAITMOHHOTO 00ECTICUCHUS,

- TOACHCTEMa TEXHHYECKOro OOecredeHus,
BKJIIOYAIONIAsl KOMIUIEKC TPOEKTHO-TEXHUYECKOH U
HKCIUTYyaTallMOHHON JOKYMEHTAIIH;

- IOJICUCTEMA MPOTPAMMHOI0 00ECTICYCHHUS;

- TOJCHCTEMa OPraHU3aLMOHHOTO U KaJpPOBOTO
o0ecreyeHusl.

7 | ABTOMaTU3UPOBAaHHBIE
cHCTEMbl HHPOPMALIMOHHO-
JOKYMEHTAIHOHHOTO
o0ecrieyeHns ynpaBiIeHUs
MIPOEKTaMH

OcHoBHBIE BHIBI UHPOPMAIIMOHHBIX TEXHOJIOTHIA,
MPUMEHSIEMBIX B YIpaBJIE€HUH TMpoeKkTaMu. (OCHOBHBIE
MpPOrpaMMHbBIE TPOIYKTHI, MOAJIEP>KUBAIOLINE JaHHbBIE
TEXHOJIOTHH.

Otnnuus nH(OPMAMOHHON CUCTEMBI
yOpaBICHUS TPOEKTOM OT JAPYTUX HH(DOPMAIMOHHBIX
cuctem. CrannaptHeie O(pHCHBIE TPUIOKEHUS (TTAKETHI)
OpPUEHTUPOBAHHBIE Ha OIpPEACJIICHHbIE THUIIBI 3ajad
(mmaHupoBaHWE, KOHTPOJIb, pacueThl, (UHAHCOBBIC
omepauM ¥ T.M.). BO3MOXHOCTH coyeTaHUs B
MPOrpaMMHOM KOMILJIEKCE MPOEKTa
MHOTO(YHKITMOHATHHBIX WH(OPMAIMOHHBIX CHUCTEM C
TUTIOBBIMHA O(UCHBIMU TTAKETaAMHU.

8 | Dnexrponnslit ouc
yTpaBJIeHUS IPOCKTaMHU

[onsarue >nexTpoHHOro ouca npoekra. CocTaBHbIE
YacTU AJIEKTPOHHOrO  oduca. OpranuzanuoHHO-
METOAMYECKUE TOKYMEHTHI, pErJaMeHTUPYIOIINE paboTy
3JIEKTPOHHOTO o(uca.

Metononoruss WHGOPMALMOHHOTO MEHEIPKMEHTa B
ymnpaBieHun mnpoekramMu. OObenuHEHHEe B EIUHYIO
cUcTeMy Ha oOImeld MeToaudeckod 0a3e Moj| eIUHBIM

PYKOBOJICTBOM JIEJIONPOU3BO/JICTBA, CUCTEMBI
JOKYMEHTallMOHHOTO YIIPaBJICHHS obecrieyeHus,
ABTOMATU3HPOBAHHBIX CHUCTEM yIIpaBJICHUS

JTOKYMEHTAIlMe M MHBIX aBTOMAaTH3MPOBAHHBIX CHUCTEM
o0paboTkn  WH(pOpMALMHK,  TEXHUYECKUX  CPEACTB
obpabotku wuHpopmauuu. IlpuHIMNHMATBHAS MOIETH
cucrembl JIOYII Ha 0a3ze MHTErpamuy MpOrpaMMHOIO
kommiekca ACHOY co craHmapTHBIMH  O(QHCHBIMU
naKkeTamMu [0 PAa3JIMYHBIM 3aJa4aM YIPaBICHHS
IPOCKTAMHU.

4 OoOpa3oBaTejibHbIE€ TEXHOJIOTHH
[Tpu peanu3zaruu NporpaMMbl JUCIUIUTMHBI HCTIONB3YIOTCS pa3IHuHble HH(POPMAIIMOHHbIE
TexHonoruu. Bo BpEMs JICKIITMOHHBIX 3aHATUN HCTIOJIB3YIOTCA JJICKTPOHHBLIC TIPE3CHTAIWUU C

HUCIIOJIB30BaHHEM IMpOCKTOpPA.

INOAKJIOYCHHBIMH K I/IHTepHeT

Krnacc, ocHallleHHBII COBPEMEHHBIMM KOMIIBIOTEpAMH,
U OOBEAMHEHHBIMH B €IUHYIO BHYTPEHHIOIO CETb.

JIeMOHCTPAaLIMOHHBIN 3KpaH, CBA3aHHBIM C KOMIIBIOTEPOM IIPENOAaBaTEsl.
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JlaGopaTtopHbie paboOTBl TPOXOAAT B KOMIBIOTEPHOM KJIacce C HCIOJIb30BAHUEM
CMELUAIN3UPOBAHHOTO MPOTPAMMHOI0 obecrieueHus] 1 WH(POPMAIIMOHHBIX PECYpCOB, a TAKKe
HE00XOIMMOTO TEXHUYECKOro 00ecreueHus..

CamocrosTenbHas paboTa CTYIEHTOB BKJIIOYAET B ce0sl KOHCYJbTALUHU IMPETOAaBATEIS
IpU TOATOTOBKE pedepaTroB, a TakkKe CAMOCTOSTENbHYIO paboTy CTylIeHTa C pecypcamu
WuTepHera, MHPOPMAIMOHHBIMUA TPAaBOBBIMH CHCTEMaMHM, IOCEIICHUE CIEHUATU3UPOBAHHBIX

BBICTABOK M KOH(EPEHIHiA, yyacTre B paboTe KPYTJIbIX CTOJIOB H T.II.

Ne n/n Haunenosan Buowl yuebnvix 3anamuii Hucpopmayuonrvie u
ue pasoena obpa3zoeamenvHvle MexXHON02UU
1 2 3 4
1 VYnupasnenue |Jlekus Ne 1 BBoaHas sekuus ¢ HCIOJIb30BaHUEM
IIPOEKTaMHU BHUJIEOMATEPHATIOB
KaK BuJ| CamocTosTenpHas padora KoncynbpTupoBanue u npoepka
aZIMMHHCTpA JIOMAIIIHUX 33JIaHUH IOCPEICTBOM
TUBHOU 3JIEKTPOHHOMU MTOYTHI
JESATEIBHOCT
u
2 ®enepanbhsl |Jlexnus Ne 2 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
€ LIeJIEBbIE ClIaliI- MPOEKTOpa
nporpaMMel | CamocTosiTeNbHas paboTa KoncynpTupoBanue u nposepka
KaK JIOMAIIIHUX 33JIaHUH IOCPEICTBOM
pa3HOBUAHOC AJIEKTPOHHON MOYTHI
Th IPOEKTOB
WNudopmann |Jlexkuus Ne 3 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
OHHO- CJIaiJI- IPOEKTOpa
nokymenrall |JlabopatopHast paGora Ne |3aHSATHS B KOMIIBIOTEPHOM KJ1acce
HMOHHOE 1
obecrnieuenue | CamocTosTenbHas pabota | KOHCYIBTHPOBaHHE U IIPOBEPKA
3 yIpaBICHUS JIOMAalTHUX 33JJaHUI IOCPECTBOM
NPOCKTaMHU JJIEKTPOHHOM MTOYTHI
Ha JTamne
IJIAaHUPOBAH
U IPOEKTa
WNudopmann |Jlekuus Ne 4 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
OHHO- CJIAiJI- IPOEKTOpa
nokymenrall |JlabopatopHas paGora Ne2 |3aHATHS B KOMIIBIOTEPHOM KJ1acce
HOHHOC CamocrositenbHas pabota |KoHcynbTHpoBaHME U TIPOBEPKA
4 obecrieueHue JIOMAaITHUX 33JJaHUI IOCPEICTBOM
yIpaBICHUS AJIEKTPOHHON MOYTHI
IIPOEKTaMHU
Ha JTarne
BBITIIOJIHEHUS
IIPOEKTa
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Yuauduxanus|JIexuus Ne 5 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
u CJIaii - IPOEKTOpa
ontumu3ani (JlaboparopHas padota Ne3 |3aHATHS B KOMIIBIOTEPHOM KJlacce
5 A cocraBa |CamocrodrenbHas padota |KoHcynbTupoBaHue U MpoBepKa
JOKYMEHTAI] JIOMAaITHUX 33JJaHUI OCPEICTBOM
nn 3JIEKTPOHHOU MOYThI
yIpaBJIECHUS
IIPOEKTaMHU
Nudopmanu |Jlekuus Ne 6 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
OHHBIE Clana- IpoeKTopa
TexHosoruu |JlaGopatopnas pabora Ne |3aHsTHS B KOMIIBIOTEPHOM KJlacce
B 4
uHpopmanuo | CamocTosTenbHas pabota |KoHCyabTUpoBaHKe M MPOBEpPKa
6 HHO- JIOMAaIIHUX 3aJJaHui IIOCPEICTBOM
JOKYMEHTAI JJIEKTPOHHOM MTOYTHI
NOHHOM
obecrieueHUN
yIpaBJIEHUS
IIPOEKTaMHU
Astomatusu |Jlexuus Ne 7 Jlekuus-Bu3yann3anusi ¢ IPUMEHEHUEM
pOBaHHbIE ClIaliI- MPOEKTOpa
CUCTEMBbI JlaGopatopnast pabota Ne5 |3aHsTHS B KOMIIBIOTEPHOM KJlacce
uH(popmanuo | CamocrosTenbHas pabora |KoHCyIsTHpOBaHHUE U IPOBEPKa
HHO- JIOMAaIIHUX 3aJJaHui IIOCPEACTBOM
7 JOKyMCHTAIl 3JIEKTPOHHOM MOYTHI
HMOHHOI'O
obecrieueHus
yIpaBICHUS
IIPOEKTaMHU
8 OnexTpoHHsl |JIexus Ne 8 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
it oduc Claiii- mpoexkTopa
ynpasyienus |JlaGopatopHast pabota Ne6 |3aHATHS B KOMIIBIOTEPHOM KJlacce
HPOCKTAMH | CamocTosTenbHas pabota |KOHCYIbTHPOBaHHUE U IPOBEPKA
JIOMAaITHUX 33JJaHUI IOCPECTBOM
3JIEKTPOHHOU MMOYTHI

B mepuos BpeMEHHOro NPHOCTAHOBJICHUS MOCEHICHUS OOYYarOIIMMUCS TOMEIIEHUH H
teppuropun PITY s opranmsanum y4eOHOro mporecca ¢ NPUMEHEHHEM 3JIEKTPOHHOTO
o0y4YeHHs W JUCTAHLIMOHHBIX OOpPa30BaTENbHBIX TEXHOJIOTUH MOTYT OBITH HCIIOJIb30BaHBI
clieAyIonre o0pa3oBaTesIbHbIE TEXHOIOTHHU:

— BUJICO-JICKIUH;
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— OHJIAMH-JICKLIUU B PEKUME PEAIIBHOIO BPEMEHY;

— 3JICKTPOHHBIE yUYeOHUKH, yuyeOHbIe TOCOOUs, HayuYHbIe U3JaHUs B DJIEKTPOHHOM BHUJE U
JOCTYTI K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM pPecypcam;

— CUCTEMBI JIs JJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIBTALIMM C UCIIOJIb30BAHUEM TEIIEKOMMYHHUKALMOHHBIX CPEACTB.

5 OwueHka IIaHUPYEeMBbIX pPe3y/JIbTATOB 00y4eHHs

5.1 Cucrema onieHUBaAHHUSA

dopma KOHTpOIIS Cpok 0TY4ETHOCTH Makc. KoJIM4ecTBO 0aJIJIOB
3a omHy paboTy Bcero
Texymuit KOHTPOJIb:
- OIpoC 1,2,3,4,5 venenu 5 6amioB 25 6amnoB
- KOHTpOJbHAs paboTa (Tema 4) 4 Henend 15 6annos 15 Gamnos
- moaroToBka pedepara (Temsr 1-5) 2 "Henens 20 6amioB 20 6amioB
Hrorosas arrecramus 7 Henend 40 6an1oB 40 6am1oB
(3Kx3ameH)
Uroro 3a qucuuruinny 100 6amnoB

ITosy4eHHBII COBOKYIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKaIly OIleHOK EBporeiickoii cucteMsl nepenoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHHM ¢ TaOnuIeit:

100-6amnpHast TpaionHas mkata IIkana
[IKaja ECTS
95— 100 OTanuHO A

83 -94 B

68 — 82 Xopoio 3a4TE€HO C

56 — 67 D
5055 yIOBJICTBOPUTEIHHO E

20 — 49 FX
0-19 HEYIOBJIETBOPUTEIHHO HE 3a4TCHO F

5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCHHUIIJINHE

Bamnel/ O1ueHka 110
Hlkamna ECTS | qucouruinge

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHE

100-83/ COTIINYHO
AB

BricraBnsiercs oOyuaromemMycs, €ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepua, MOXET IIPOAEMOHCTPUPOBATE ITO HA 3aHATUAX U
B X0JI€ IPOMEKYTOYHON aTTECTALUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIPABIISICTCA C PEIICHUEM 3aad
npodeCCUOHATBLHON HAMPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO OOOCHOBBIBACT IIPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YU€OHOH U
npodecCHOHATLHOM JIUTepaType.
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Bamnel/
lkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHNHE

OreHKa Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYarOMEMYyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenuu, 3akpeni€HHuble 3a AUCHUIIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouio»

BricraBnsiercs oOyuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepua, IpaMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTAllUU, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaronuiicst IpaBUIBHO MIPUMEHSIET TEOPETHUECKHUE
IOJIOXKEHUS IIPU PELLIEHNUHN ITPAaKTUYECKUX 3a/1a4
npodeCCHOHATBLHON HAMPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMHU ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATLHOM TUTepaType.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akpeniéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN.

67-50/
D.E

«yIOBJIETBOPU-
TEIILHO

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepUall,
JIOIYCKAET OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUU Ha
3aHATHUAX U B XOZE IIPOMEXKYTOYHOU aTTECTALIUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEICIEHHBIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX IT0JI0KEHUN IIPU PEILICHUU
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHZAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJI€ET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HABBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphI 10 JUCLUIIINHE.

OreHKa Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3yNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akperiéHnble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBIN».

49-0/
F,FX

«HCYHOOBJICTBOPUTC
JIBHO»

BricraBnsiercs oOyuaromemMycs, €ciii OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHIA U MPAKTUUECKUI
MaTepHal, JoMycKaeT rpyOblie OUIMOKH IpU ero
U3JI0’)KEHUU Ha 3aHATHIX U B XOJ€ IPOMEXYTOUHON
aTTeCcTaluu.

OOyu4aronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHNH TEOPETUUECKUX TOJI0KEHUH NPU pPELIEHUH
NPAaKTUYECKHX 3a/1a4 MPO(heCcCHOHAIbHON HAPaBICHHOCTH
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Bamnel/ O1ueHka 1o Kputepuu onieHKH pe3ynbTaToB 00yUeHUs O JUCIUILTHHE
Hlkana ECTS | qucouruinge

CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEOOXOIUMBIMU JIJIS1 3TOTO HAaBBIKAMU U MIPHUEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JIUTEPaTyphl 10 JUCLUIIIIUHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

KomMmneTeHuu Ha ypoBHE «JOCTaTOUHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He CHOPMHUPOBAHBI.

5.3 OueHouHbIe cpeAcTBA (MATEPUAJIBI) NJIA TEKYIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTANNM 00yYAOIIUXCSH 110
AHCUHHUILIHHE

IIpumepHbie TeMbl pedepaToB 10 pa3aesaM AUCHUILIHHbI:
Teoperuueckue MpeAcTaBICHUs 00 YIPaBICHUN POSKTAMU B HICTOPUYECKOM Pa3BUTHH.
Meroznomnorus ynpasiacHUs IPOSKTaMU.

Mecro ynpasiieHUs IPOEKTaMHA B COBPEMEHHOM MEHEKMEHTE.

MesxayHapoiHbIe U HallMOHAJIbHbBIE OpraHU3alnu B chepe ynpaBiIeHUs! IPOCKTaMU.
[loHsATHE TpOEKTA, CTAUU ITPOCKTA.

@YHKIUU U CTPYKTYypa IIPOEKTa.

Opranu3annoHHblie (POPMBI YIIPaBICHUS IPOSKTAMH.
VYnpasieHue nepcoHaioM MpoekTa, GopMupoBaHUe U KOOPIAUHALUS AEATEIbHOCTH
KOMAaH/IbI [IPOEKTA.

®denepanbHble IPOrpaMMbl Kak 0COOBIN BUJ 1€ATEIbHOCTH, HAIIPABJICHHBINA Ha
JOCTHKEHHE IOCTABIICHHBIX OPTaHAMM I'OCYIapCTBEHHOM BIIACTH LEJIEH, pealnu3yeMbIX Ha
OCHOBE 3aKOHOZATEJIbCTBA

l'ocynapcTBeHHbIe 3aKa34nKU (eepabHBIX LEIEBBIX IPOTPAMM.

IIponecc MOArOTOBKY U peau3auu LEJIEBbIX IPOrPAMM.

OcHOBHBIE TaIlbl Pa3pabOTKU M OCYIIECTBICHUS TOCYAaPCTBEHHOM IEJIEBOM MTPOrpaMMBbI.
CrpykTypa u coaepx)aHue pa3ziesioB ¢enepaabHO-1eIeBON IPOrpaMMBI

CocTaB 1O0KyMEHTALMH FOCYAapCTBEHHON LIEIEBON IIPOrPaMMBI.

JIOKyMeHTaIbHBIM KOMIUIEKC CTaJAUM INIAHUPOBAHUS IIPOCKTA.

Pa3paboTka YcTaBa mpoekTa Kak OCHOBBI JUISI IUTAHUPOBAHUSL, BBITIOJIHEHUS] U KOHTPOJIS
paboT MO MPOEKTY.

CocTaB 10KyMEHTOB IIPOEKTOB, BBIIOIHIEMBIX 110 TOCYJaPCTBEHHBIM 3aKa3aM.

I'ocynapcTBeHHBIN KOHTPAKT, TPEOOBAHHUS K €r0 COIEPKAHHIO.
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OcHOBHBIE JOKYMEHTHI (ha3bl IJIAHUPOBAHUS MPOEKTA.

CBO/HBII TUIaH OCYIIECTBICHHS MTPOEKTA, 00BEINHAIOMNN Pe3yIbTaThl INIAHUPOBAHUS
10 BCeM (PYHKIUSAM YIPABICHUS IPOCKTOM.

Opranu3alroOHHO-IIPABOBbIE IOKYMEHTHI, PETYIMPYIOIIME OTHOIIEHHS FOJIOBHOIO
VCIIOJIHUTEIISL U COUCIIOJIHUTENEH TpoeKTa. JloroBop Mexay CTOpOHaMU;
JIOTIOJTHUTEIBHOE COTVIAILIEHUE, BKIIFOYAOIEE KaJIeHIapHbIN TUIaH U TEXHUYECKOE
3a/laHue; CMETY PAacX0JI0B.

I'pynmna 1oKyMeHTOB, 00eCTIeYMBAIOIIUX [UIAHUPOBAHKE YIIPABJICHUS TIEPCOHAIIOM.

JIOKyMEHTBI, HalpaBJIEHHbIC HAa PeaH3alHio (PyHKIMH yIpaBICHUS KaUeCTBOM IIPOCKTa:
IIOJIMTHKA Ka4eCTBa, IIJIaH YIIPABJIECHUS KaYECTBOM, BHYyTPEHHUE CTaHIAPThI U IIpaBUIIa.
3aBUCHMOCTb COCTaBa JOKYMEHTAIMH OT CTaJUN IPOEKTA.

[IpuMepHBIil peKOMEHAYEMBIN IIEPEUYEHb BUIOB JOKYMEHTOB 110 YIIPABICHUIO IIPOCKTAMH.
PazpaboTka MozienM CUCTEMBI JOKYMEHTAIMOHHOTO 00ECTICYeHHS yTIPaBICHUS
IIPOEKTaMHU.

Co3nanue enuHON MHPOPMALIMOHHONW CUCTEMBI YIIPABICHUS IIPOCKTOM.
WHCTpyMEHTHI M TEXHOJIOTUH [T cOOpa, XpaHeHus, 00paboTKH U pacnpeeeHHs
UH(POPMALIUHU TPOEKTA.

OcCHOBHBIE IIOJICUCTEMBI B CUCTEME YIIPABJIEHUS JOKYMEHTAIIMEH:

- IOJICUCTEMa HOPMATUBHO-IIPABOBOTO 00ECTICUCHHUS,

- moacucTeMa HHPOPMAITMOHHOTO 00ECTICUCHUS,

- MOJICUCTEMA TEXHHUUYECKOT0 00eCTIeueHH s, BKIIOUAOIIasi KOMIUIEKC TPOSKTHO-
TEXHUYECKOH U 3KCIUTYyaTallMOHHOMN JOKYMEHTALUH;

- IOJICUCTEMA IPOTPAMMHOT0 00ecTieueHHMS;

- MOJICUCTEMA OPTaHU3AIIOHHOTO M KaJIpOBOro 00ecreueHHs..

OcHoBHBIE BUIbI MHOOPMAITMOHHBIX TEXHOJIOTUI U TPOTrpaMMHBIE TIPOLYKTHI,
IPUMEHSEMBIE B YIIPaBICHUH IPOEKTAMHU.

O1nuurs “HPOPMALMOHHON CUCTEMBI YIIPABJICHUS IIPOSKTOM OT IPYTUX
UH(POPMALMOHHBIX CUCTEM.

CrannaptHble opuCHBIEC TPUIIOKEHUS (MTAKEThl) OPUEHTHPOBAHHBIEC HAa ONPEICICHHbIC
THUIBI 337124 (TUTAHUPOBaHKUE, KOHTPOJIb, PACYEThl, (PUHAHCOBBIC ONEPAIIUH U T.II.).
[TonaTue u cocTaBHBIC YAaCTH JIEKTPOHHOTO o(prca MpoekTa.
Opranu3aiiOHHO-METOINYECKUE TOKYMEHTHI, pEeriaMeHTUPYIOIINE paboTy
3IIEKTPOHHOT0 O(hrca MpPOoeKTa.

MCTO,Z[O.HOI‘I/ISI I/IH(I)OpMaI_[I/IOHHOFO MCHC/I’KMCHTA B YIIPABJICHHUU ITPOCKTAMMU.
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KOHTPOHLHLIE BOIIPOCHI A 3alaHUA JJIsA l'lpOMC)KyTO‘lHOﬁ aTTeCTallMi 110 UTOramM
OCBOCHHUSA JTUCIHUIIINHBI.

Teoperuueckue nMpeAcTaBICHUs 00 YIPaBICHUN POSKTAMU B HICTOPUYECKOM Pa3BUTHH.
MeTtoos10r1s ynpaBiaeHUs IPOEKTaMH.
MecTo ynpaBiaeHHUs IPOEKTaMU B COBPEMEHHOM MEHEIKMEHTE.
MesxayHapoiHbIe U HallMOHAJIbHbBIE OPraHU3alny B cpepe ynpaBiIeHUs! IPOCKTaMU.
[lonsTHe npoekTa, CTaAuK MPOEKTA.
QYyHKIUU U CTPYKTYypa IIPOEKTa.
Opranu3annoHHble (POPMBI YIIPaBICHUS IPOSKTAMH.
VYnpasieHue nepcoHanoM MpoekTa, GopMupoBaHUe U KOOPIAUHALUS AEATEIbHOCTH
KOMaH/bl IIPOEKTA.
®enepanbuble 1eneBbie nporpammsbl (DLIIT) kak 0coObIi BUI AESITENBHOCTH,
HaIpPaBJICHHBIA HA JOCTH)KEHNE NIOCTABJIEHHBIX OPraHaMU T'OCYIapCTBEHHOM BJIACTH
LeJIeH, peaIu3yeMbIX Ha OCHOBE 3aKOHOAATEIbCTBA.
l'ocynapcTBeHHbIe 3aKa34nKU (heepabHBIX LEIEBBIX IPOTPAMM.
[Ipouiecc NOArOTOBKY M peain3aliy LEIEBbIX IPOrpPaMM.
PernonanpHble 11€1€BBIE IPOIPAMMBIL.
MexnyHapoaHbI€ 1IEJIEBbIE IPOTPaAMMBI.
OcHOBHBIE TaIlbl Pa3pabOTKU M OCYIIECTBICHUS TOCYAaPCTBEHHOM IEJIEBOM MTPOrpaMMBbI.
CrpykTypa u coaepx aHue pazaesioB (enepaibHO-1eJIeBON MPOrPaMMBI.
CocTaB 1O0KyMEHTALMH FOCYAapCTBEHHON LIEIEBON IIPOrPaMMBI.
JloKyMeHTanbHbIN KOMIUIEKC CTAAUH IIJIAHUPOBAHUS IPOEKTA.
Pa3paboTka YcTaBa mpoekTa Kak OCHOBBI JUISl IUTAHUPOBAHUSL, BBITIOJIHEHUS] U KOHTPOJIS
paboT MO MPOEKTY.
CocTaB 10KyMEHTOB IIPOEKTOB, BBIIOIHIEMBIX 110 TOCYJaPCTBEHHBIM 3aKa3aM.
I'ocynapcTBeHHBIN KOHTPAKT, TPEOOBAHHUS K €T0 COIEPKAHHIO.
OcHOBHBIE JOKYMEHTHI (ha3bl IJIAHUPOBAHUS MPOEKTA.
CBO/IHBII TUIaH OCYIIECTBICHHS MTPOEKTa, 00BEINHAIOIMINN pe3yIbTaThl INIAHUPOBAHUS
10 BCeM (PYHKIUSAM YIPABICHUS IPOCKTOM.
Opranu3aliOHHO-IIPABOBbIE IOKYMEHTHI, PETYIMPYIOIIME OTHOIIEHHS FOJIOBHOIO
VCIIOJTHUTEIISL U COUCIIOJIHUTENEH TpoeKTa. J[oroBop Mexay CTOpOHaMU;
JIOTIOJTHUTEIBHOE COTJIAIIEHUE, BKIIFOYAOIEe KaJeHIapHbIN TUIaH U TEXHUYECKOE

3a/IaHKEe; CMETY PACXOJIOB.
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I'pynmna 1oKkyMeHTOB, 00eCTIeYMBAIOIIUX [UIAHUPOBAHKE YIIPABICHUS TIEPCOHAIIOM.
JIOKyMEHTBI, HalpaBJIeHHbIC HAa PeaTH3aluio (PyHKINH yIpaBICHUS KaUeCTBOM IIPOCKTa:
NOJIMTHKA Ka4eCTBa, IJIaH YIPABJICHUS KAaUeCTBOM, BHYTPEHHHUE CTAaHIAPTHI U IPaBUIIA.
3aBUCUMOCTh COCTaBa JOKYMEHTAIIUH OT CTAJUU IPOCKTA.

OTtcyTcTBHE YHUDUIIMPOBAHHBIX ()OPM JOKYMEHTOB YIIPABICHUS MIPOCKTAMH U METOJIbI
pereHust MPoOIIeMBI.

CBoAHBIH NepeYeHb JOKYMEHTOB 10 YIPABICHUIO TPOSKTaMH, TpeiaraeMbli
crangapramu PMI u IPMA.

IIpuMepHBIi pEKOMEHIYEMBII IIEPEYEHb BUIOB JOKYMEHTOB 110 YIIPaBICHUIO
IPOCKTaMH.

3anaua co3maHusg METOAMKH — OpTaHM3aLUHU YIPABICHUS MPOCKTaMHU, BKIIIOYas €Tro
JIOKYMEHTAIMOHHOE O0eCTIeUeHue.

ITpoexT crannapra «/lokymeHTalmoHHOE 0OecTieueHHE yIpaBIeHHUs IPOEKTaMI» Ha 0a3e
I'OCT P ISO 15489 «YnpaBneHue JOKyMEHTaMmU.

PazpaboTka Mozienu CUCTEMBI JOKYMEHTAIMOHHOTO 00ECTICYeHHS yTIPaBICHUS
POCKTaMH.

Co3nanue enuHON MHPOPMALIMOHHOW CUCTEMBI YIIPABICHUS IIPOCKTOM.

WHCTpyMEHTHI M TEXHOJIOTUH [T cOOpa, XpaHeHus, 00paboTKH U pacnpeaeeHHs
UH(pOpMaLINK.

OcHOBHBIE COCTaBHBIE YAaCTH HHPOPMALIMOHHOMN CUCTEMBI.

OCHOBHBIE TIOJICHCTEMBI B CHCTEME YIPABJICHHUS JOKYMEHTAIEH IPOCKTa:

- IOJICUCTEMAa HOPMATHUBHO-IIPABOBOTO 00ECTICUCHHS,

- moacucTeMa HHGOPMAITMOHHOTO 00ECTICUCHUS,

- IOJICUCTEMA TEXHHUUYECKOT0 00eCTIeueHH s, BKIIOUAOIasi KOMIUIEKC IPOEKTHO-
TEXHUYECKOH U 3KCIUTYyaTallMOHHOMN JOKYMEHTALUH;

- IOJICUCTEMA IPOTPaMMHOT0 0OecTieueHHMs;

- MOJICUCTEMA OPTaHU3AIIOHHOTO M KaJIpOBOro 00ecreueHHs..

OcHoBHBIE BUIbI UH()OPMAIIMOHHBIX TEXHOJIOTHH, IPUMEHSIEMBIX B YIIPABICHUH
POCKTaMH.

OcHOBHBIE IPOTPAMMHBIE IPOTYKTHI, MTOACPKHUBAIOIINE TEXHOJIOTUN YIIPABICHUS
POEKTOM.

O1nuurs “HPOPMALMOHHON CUCTEMBI YIPABJICHUS IIPOSKTOM OT IPYTUX
UH(POPMALMOHHBIX CUCTEM.

CrannaptHble opuCHbIEC TPUIIOKEHUS (MTAKEThl) OPUEHTHUPOBAHHBIEC HAa ONPECIICHHbIC

THUIBI 337124 (TUTAHUPOBaHKUE, KOHTPOJIb, PACYEThl, (PUHAHCOBBIC ONEPAIIUH U T.I1.).
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Bo3M0oXHOCTB coueTaHust B TPOrPaMMHOM KOMIUIEKCE POEKTa MHOTO()YHKITHOHATBHBIX
UH(POPMALMOHHBIX CHCTEM C TUMIOBBIMU O(PHCHBIMU TTAKETaMHU.

[MonsiTre 3neKTpoHHOTO odurca npoekTa. CocTaBHBIC YaCTH dJIEKTPOHHOTO oduca.
Opranu3aiiOHHO-METOIUYECKUE TOKYMEHTHI, pEeriaMeHTUPYIOIINE paboTy
AIIEKTPOHHOTO O(uca.

MCTO,Z[O.HOI‘I/ISI I/IH(l)OpMaI_[I/IOHHOFO MCHC/I’KMCHTA B YIIPABJICHUU ITPOCKTAMMU.

6 YueOHO-MeTOaMUYecKOe U HHPOPMAIMOHHOE O0ecTiedYeHUEe TUCHUTITIMHBI
6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI

- ICTOYHUKH (OCHOBHBIE, JOIIOJIHUTENBHBIE);
I'paxxpanckuii konekce Poccuiickoit denepanuu. M., 2007;
DenepanbHblii 3ak0H OT 22 okTsI0pst 2004 1. Ne 125-D3 «O06 apxuHOM aene B Poccuiickoit @enepannu» // Cobp.
3axoHogarenscTBa Poccuiickoit @enepanuu. 2004. Ne 43. Cr. 4169;
®enepanbHbIi 3aK0H «O TEXHMYECKOM perysmpoBanum» (B pen. denepansHoro 3akona ot 9 mas 2005 1. Ne 45-D3).
M., 2005;
®enepanbHblii 3ak0H «O pa3MeNIeHnH 3aKa30B Ha MOCTABKH TOBApOB, BEHIMOJHEHHE PabOT, OKa3aHWE YCIYT IS
TOCYAapCTBEHHBIX M MyHHUIMIAIBHBIX HY X (B penakiyn denepansHoro 3akona ot 31 gexadpst 2005 1. Ne 207-D3)
// Cobp. 3akoHomaTenbcTBa Poccuiickont @eneparmm. 2006. Ne 1. Cr. 18;
®enepanbHblii 3akoH 0T 27 utoist 2006 1. Ne 149-03 «O6 nndopmanum, HHHOPMAIIMOHHBIX TEXHOJIOTHSIX U O 3aLIUTE
nadopmanum» // Poc. raz. 2006. 29 urons;
T'OCT P MCO 9000-2001. Cucrembl MeHepKMeHTa KadecTBa. OCHOBHBIC TIOJIOKEHUS U CIIOBAph (TIOCTAHOBIICHHE
I'occrangapra Poccun ot 15 aBrycra 2001 r. Ne 332-cT, ¢ u3m. ot 7 uronst 2003 r.
®OenepanbHbnii 3akoH 0T 05.04.2013 N 44-D3 (B pexn. 23.04.2018) "O xoHTpaKTHOI cucTeMe B chepe 3aKyIoK
TOBApOB, PadOT, YCIIYyT I 0OecneyeHns TOCYIapCTBEHHBIX U MyHUIMIIAIBHBIX HYXA'" // CoOpaHue
3akoHogarenscTBa Poccuiickoit ®denepauuu. - 2013 r. - Nel4. - C1.1652.
T'OCT P 54869-2011 «IIpoexTHsbIit MeHePKMEHT. TpeboBaHus K yIipaBiIeHHIo npoekTom». — M.: Cranmaptdopm.,
2012.
I'OCT P HCO 21500-2014 «PyxoBoJCTBO 10 IPOEKTHOMY MEHEDKMEHTY». — M.:Crannaptuadopm., 2015.
I'OCT P CO 9001-2015 «Cucrema meHemKMeHTa KauecTBa. TpedoBanus». — M.: Cranmgaptundopm., 2015.

ISO ISO/IEC TR 19759-2015 Software Engineering - Guide to the Software Engineering Body of Knowledge
(SWEBOK) - Second Edition. Pa3paboTka nporpaMMHOT0 00€CIICUEHHS - PyKOBOJCTBO MO0 COBOKYITHOCTH 3HAHWIA

paspabotku nporpammuoro obecrieuenus (SWEBOK) - Bropoii Beimyck, ot 31.06.2016 .

[Tpuka3 denepanpHOro apxuBHOro areHrcrBa ot 15 wmors 2020 1. Ne 69 «O6
yTBepKIEHUH THUMOBBIX (YHKUMOHANBHBIX TpPEOOBaHMI K CHCTEMaM 3JEKTPOHHOTO
JOKYMEHTOO0OpOTa Y  CHCTEMaM XpaHEHHsS OJJIEKTPOHHBIX JOKYMEHTOB B  apXuBax
roCy/IapCTBEHHBIX OpraHoBy» (3apeructpupoBad B Muntocte Poccun 20.10.2020, per. Ne 60484)
// OpunuanbHBIl MHTEPHET-TIOPTaNl MpaBOBOK MH(POpManuu (Www.pravo.gov.ru), 21 okta0ps
2020 .

I'OCT P UCO 15489-1-2019. CUBU/I. Undopmanus U JOKyMEHTaLUs. YTpaBlIeHUE
nokymentamu. Yacts 1. [Tonstus u npunuunel. M.: Ctannaptundopm, 2019.



19

JuTepatrypa (OCHOBHAsl, JONOJHUTENIbHAA);

a) OCHOBHas JIUTepaTypa

1. CsetnoB H.M. MH}opmManmoHHble TEXHOJOTHH YIPABJICHUS MPOEKTaMU : ydeO.
nocobue / H.M. Csetnos, I'.H. CBetnoBa. — 2-e u3f., nepepad. u gomn. — Mocksa : UHOPA-M,
2020. —232c.

Pexxum moctyma: http://znanium.com/catalog/product/1044525

2. Tuxomupona O.I'. YnpasieHue npoeKTOM: KOMIUIEKCHBIA MOJAX0J U CUCTEMHBIN
ananmu3 : MmoHorpadus / O.I'. TuxomupoBa. — Mocksa : THOPA-M, 2020.— 300 c.
Pexum noctyna: http://znanium.com/catalog/product/1064865

3. MakamoBa, B.H. VYmnpaenenue mnpoekramMu N0 pa3pabOTKe U BHEIPEHUIO
MH(POPMALIMOHHBIX cUCTEM : yueOHoe nocodue / B.H. Maxkammoga, I'.H. UycaBuruna. — 3-e u3n.,
crep. — Mocksa : @JIMHTA, 2019. — 224 c.

Pexum noctyna: http://znanium.com/catalog/product/1065533

0) IOTMONHUTENbHAS TUTepaTypa

l. VYnpasnenue npoektami : yueb. nocoodue / I[1.C. 3enenckui, T.C. 3umusikosa, ['.1.
[Tonogwko (oTB. pex.) [u ap.]. - KpacHosipck : Cub. dpenep. yu-1, 2017. - 125 c.
Pexxum noctyna: http://znanium.com/catalog/product/1031863

2. VYnpasienue npoektamu opranuzanuu : yueonuk / I'.J[. Aaronos, O.I1. iBaHOBa,
B.M. Tymun. — M. : UHOPA-M, 2019. — 244 c.
Pexxwum noctyna: http://znanium.com/catalog/product/1003622

3. VYnpaBnenue npoektamu : yueOHMK / mon pen. H.M. ®dummmonosoii, H.B.
Moprynosoii, H.B. Ponnonosoii. — M. : UHOPA-M, 2019. — 349 c.
Pexum noctyna: http://znanium.com/catalog/product/997138

4. basunesnu A.M. Ynpasnenue mpoektamu : YueOHHK. - 1. - Mocksa : OOO
"Hayuno-usnarensckuii nenrp MHOPA-M", 2018. - 349 ¢

Pexum noctyna: http://znanium.com/go.php?id=918075

3. [Toramesa I'.A. YmpaBneHue mpoekTamu (IPOCKTHBIM MEHEIKMEHT) : yueOHOoe
nocobue / I'.A. Iloramesa. — Mocksa : UTHOPA-M, 2020. — 224 c.

Pexxum noctyna: http://znanium.com/catalog/product/1055100
6. [TpoexTHBIE MeTOAONOTUN yrpaBieHus: Agile u Scrum : yue6. mocobue / FO. /L.

Arees, 10.A. KaBun, U.C. ITaBnosckuii [u ap.]. — Mocksa : Acniekt IIpecc, 2018. - 160 c.
Pexxum moctyma: http://znanium.com/catalog/product/1039442

7. [Toramesa I'.A. VYmpaBienue mnpoeKkTaMu [DNEKTPOHHBIA pecype]| : ydeOHOe
nocobue. - MockBa : OOO "Hayuno-mzmarenbckuii nentp MHOPA-M", 2016. - 208 c.

http://znanium.com/go.php?id=504494
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8. [Tomo FO.M. VYmpapneHue mpoeKkTaMu [DNEKTPOHHBIA pecypc] : YueOHoe
nocobue. - MockBa : OOO "Hayuno-mzmarensckuii nentp MHOPA-M", 2015. - 208 c.
http://znanium.com/go.php?id=492857

9. Jlapun M.B., Jlapun M.M. JloKkyMeHTalUMOHHOE OO0ecleYeHne YIpaBICHUsS
mpoekTaMu. YueOHo-MeToaudeckoe mocooue. M., BHUMUJIA/L, 2011.

10.  Vnpasnenue npoekramu. [lox pea. Lx.K. ITunto. U3n-Bo Ilurep, 2004 r.

11.  A.C. ToO, I'JI. [lunec. YnpaBieHue MpoeKTaMH: CTAHAAPTHI, METOJBI, OIBIT.
M.:Onumn-busnec, 2003 r.

12.  Hunmec T'.JI., ToB6 A.C. MeHETKMEHT MPOEKTOB B MPAKTHKE COBPEMEHHOM
xomnanuu. M.:Omumn-buznec, 2006 T.

13.  PykoBoxactBo k CBOAy 3HaHMI MO YNpaBICHUIO NpOeKTaMu. TpeTbe u3gaHHE
(PykoBogctBo PMBOK®). ©2004 PMI, Inc. - Newtown Square, Pennsylvania, USA: Project
Management Institute. — 238 c.

14.  Kimudpdopa ®. I'peit, Opux Y. Jlapcon. Ynpasnenue npoekramu. [IpakTuueckoe
noco6ue. 3n-Bo [emno u Cepsuc, 2002 T.

15.  [paran 3. Munomosud. Habop HHCTpYMEHTOB IS yIIpaBieHHus npoekTamu,/ [lep.
c anri. [lox pea. C.M.HeussectHoro.— M.: Komnanus AitTu; IMK IIpecc,2006.- 729 c.

16. Kepunep I'. Crparternyeckoe IUIaHUPOBAHHME IJIsl YHPABIEHUS IPOEKTAMH C
UCTOJIb30BaHUEM Mojienu 3penocTu: Ilep. ¢ anri. mog obmr. pea. A.Jl. baxxenosa - M.: AiiTu; M.:
JMK Ilpecc, 2003 r.

17.  Hewussectnsiit C.J. Mosr npoekra. M.: «Russian Publisher», 2007. — 400 c.

18.  TI'pammna M., lynkan B. OcHoBbl ynipaBnenus npoekrami.- CI106.: TTurtep, 2006. —
206

19.  Tunpoy3 . Yupasnenue npoexramu / I1ep. ¢ anra. M., 2008

20. Xenngman K. Ilpodeccnonansnoe ynpasnenue npoexroM / [lep. ¢ anrn. M., 2009.

21.  Esmoxumosa JI.O., Cnecapesa JI.C. MuHOBamonHnslii menemxment. CII6., 2005;

22.  Mazyp U.H., lllanupo B./1., Onpaeporre H.I'. Ynpasnenue npoexramu. M., 2007;

23.  O’Konnaa @. Kak ycneniHo pykoBoauTs npoekramu. CepeOpsiHas myist. 3-€ u3g. /
[lep. c aurn. M., 2005;

24.  Opp A.[. VYnopasieHue NpOEKTaMH: PYKOBOJACTBO IO KIIIOUEBBIM IIpOLECCAM,
mojensaM U meronam / Ilep. ¢ anrin. JInenponerposck, 2005

25.  Pazy M.JL [u np.]. Ynpasnenue npoektoM. OCHOBBI IPOEKTHOI'O YIIPABICHUS:
y4eOHHMK / KOJIJIEKTHB aBTOPOB; 1o pex. nmpod. MLJL. Pa3y — 3-e u3z., nepepab. u gom. - M.:
KHOPVYC, 2010. - 760 c.

6.2 Tlepeuenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKALIMOHHOM CETH

«AnTepHeT»
OdunmanbHBII HHTEPHET-IOPTAa MPaBOBOM HH(pOpMaIUK [ DIEKTPOHHBINH pecypc]. — DIEKTPOH.
naH. - M., 2018. - Pexxum moctyma: http://pravo.gov.ru/
OdunmansHelil caliT MockoBckoro otaenenus Project Management Institute [DnexkTpoHHbII
pecypc]. — DnekTpoH. gaH. - M., 2018. - Pexxum nocrymna: https://pmi.ru/
Odunmanpubiii caiit OeepanbHOr0 apXUBHOTO areHTCTBA [ DIEKTPOHHBIN pecypc]. —
OnekTpoH. naH. - M., 2018. - Pexxum gocrtyma: http://archives.ru/
Odunmansuelii cailt «1C-burpuke» [DnexkTpoHHbIi pecype]. — DnekTpoH. nan. — M., 2018. —
Pexxum noctyna: https://www.1c-bitrix.ru/
Odunmanbuelil caliT «butpuke 24» [DnekTpoHHBIN pecypc]. — DnekTpoH. naH. — M., 2018. —
Pexxum noctyna: https://www.bitrix24.ru/
Odunmansuelil caiit «Microsofty [DnekTpoHHbIN pecypc]. — DaekTpoH. aaH. — M., 2018. —
Pexxum noctyna: https://www.microsoft.com/ru-ru/
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Odurmanbuelil callT « Wrike» [DnekTpoHHBIH pecypc]. — DnekTpoH. AaH. — M., 2018. — Pexum
nocryma: https://www.wrike.com/ru/

6.3 IlpodeccnonanbHble 0a3bl JAHHBIX U1 HHPOPMALMOHHO-CIIPABOYHbIE
CUCTEMbI

Hoctyn k npodeccuonanbHbIM 0a3am qaHHbIX: https://liber.rsuh.ru/ru/bases
WudopmanoHHbIe CIIPaBOYHbBIE CUCTEMBI:

1. Koncynsrant Ilntoc
2. Tapanr

7 MaTepI/IaJILHO-TeXHI/I‘IeCKOG o0ecmeueHue ANCIHHUIIINHBI

Aynuropun Juist IpOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPEJICTBAMU
o0yuyeHus (MyJIbTUMEIUA-TTPOEKTOP (BUICONPOEKTOP), 3KpaH (IIEPEHOCHOM MM CTAI[HOHAPHBIN)),
KOMIIBIOTEPHBIH KJIACC [T TPOBEACHUS JIAOOPATOPHBIX 3aHATHH.

1. Ilepeuens ITO

Nent Haumenosanue [10 [IpousBoaurens Crioco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
6000010
pacnpocmpausemoe)
1. Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
3. Windows 7 Pro Microsoft JILIEH3MOHHOE
4. Microsoft Office 2013 Microsoft JIMIIEH3UOHHOE
5. Windows 10 Pro Microsoft JILIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE

2. Ilepeyens Bl m UCC

Nenn HaunmenoBaunue
/1

1 | MexayHaponusie pedepatuBHble HaykomeTpuueckue b/I, toctynHeie B paMkax
HanuoHaILHOM noanucku B 2020 T.

Web of Science

Scopus

2 | [IpodeccuonanpHble MoNMHOTEKCTOBBIE B/I, 1OCTYyNHBIE B paMKax HallMOHAJIBHON
noxamucku B 2020 r.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals
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XKypnans! Taylor and Francis

3 | [Ipodeccuonanbubie momHOTEKCTOBBIE B]]

JSTOR

N3nanus mo oOmecTBEHHBIM U TYMAaHUTAPHBIM HayKaM
DnekrponHas 6ubnnorexka Grebennikon.ru

4 | KoMnbroTepHbIE CIIpaBOYHBIE IPAaBOBBIE CUCTEMBI
Koncynperant Ilntoc,
l"apanT

NporpamMMHoe odecneyenmne

«butpukc24»
«Microsoft Project»

«Wrike Professional»

8 Oobecneuenne 00pa3oBaTeILHOIO MpoUECCa AJIA JUI ¢ OTPAHUYCHHBIMHU

BO3MOKHOCTHAMH 310POBbHA 1 HHBAJIUAOB
B xozxe peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOIOIHUTEIbHBIC
METOJbl O0OY4YEHMsI, TEKYIIEro KOHTPOJIS YCHEBAEMOCTH M IPOMEXYTOUYHOM aTTECTallMU
00yyYaromuxcs B 3aBUCUMOCTH OT WX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CIAa0OBUAAIIMNX:
- JeKuuu O(OpPMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CHELMATU3UPOBAHHBIM IIPOTPaMMHBIM 00€CIIEUEHUEM;
- TMCbMECHHBIE 3a/JlaHHS BBINOJHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTpaMMHBIM 00eCTieueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;
- JUIsL BBINIOJMHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEIOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEINYHMBAIOIINX YCTPONUCTB;
- MUCBbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIIMYSHHBIM HIPUPTOM;
- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOTHSAIOTCS B MUCBMEHHOHN (opme Ha
KOMIIBIOTEPE.
® IS TIYXMX M CIa0O0CHbIIAIINX:
- Jekuud O(OPMIISIIOTCS B BHJIE 3JCKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIISAETCS
3BYKOYCWJIMBAIOILAsl alnaparypa MHANBUAYAIbHOIO IIOJIb30BaHUS;
- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOM (hopMe;
- 9K3aMEH M 3a4€T MPOBOJISATCS B MUCbMEHHOM (hopMe Ha KOMITbIOTEPE; BO3MOXKHO IIPOBE/ICHUE
B (hopMe TECTHUPOBAHUSI.
e JUIsl IUI| C HAPYLIEHUSIMU OIIOPHO-/IBUTaTENILHOTO aniapara:
- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CHELMATU3UPOBAHHBIM IPOTPAMMHBIM 00€CIIEUEHUEM;
- TMCbMECHHBIE 3a/JlaHHS BBIINOJHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MIPOTPaMMHEIM 00€CTICUeHUEM;
- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMeE MM BBIMIOTHSAIOTCS B MUCbMEHHOH (opme Ha
KOMIIBIOTEPE.
[Tpu HEOOXOMMMOCTH MPeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.
[Iponienypa  mpoBefeHHs ~ NPOMEXKYTOUHOH  arTecTanumu Uil OOy4aroImuxcs
YCTAHABIMBACTCS C Y4YETOM UX HMHIUBUIYAJIbHBIX ICUXO(PHU3MUECKUX OCOOEHHOCTEH.
IIpomexyTouyHast arTecTanusi MOXKET IIPOBOIUTHCS B HECKOJIBKO ATAIOB.
[Ipu npoBeneHNH MpoLEaYpHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs IMpeaycMaTpuBaeTCs
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UCTIOJNIb30BAaHME TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYAJIbHBIMH
0COOEHHOCTSIMH 00yUarOMUXCsA. DTU CPEICTBA MOTYT OBITh MTPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[IpoBenenue mpoueaypbl OICHHMBAHHUS  PE3yJAbTaTOB  OOy4YeHHMs JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTyN K MH()OPMAIMOHHBIM U OMOIMOrpaduyeckuM pecypcaMm B CETH
WuTepHeT U Kaxkaoro oOydvamomerocss B (opmax, aZanTUPOBAHHBIX K OTPAHUYEHUSM HUX
3JI0POBbS U BOCIIPUATHUS HH(POPMALTUH:

® IS CIENBIX U CAa00BUASAIINX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayamodaiina.

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- B TIeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTaTEIBHOTO arapara:
- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B hopme ayanodaiina.

VY4eOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOATENbHOM paboThl, HAy4YHAs
O6ubIMOTEeKa UM MHBIE MOMEIICHUS IJIs1 0Oy4eHUs] OCHAIICHBI CIEUATBbHBIM 00OpYJOBaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKHMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- YCTpOMCTBOM Uil cCKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpunTepoM bpaitis EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- aBTOMATHU3MPOBAHHBIM pabouMM MECTOM s JIIOJEH C HapylmeHHEeM CciyXa H
¢71a00CIIBIIIAIINX;

- aKyCTHYECKHH yCUIIUTENbh U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- IePEIBMKHBIMHU, PEryJIUPYEMBbIMU 3proHOMuueckuMu nmapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.

9 MeTroanueckne MaTepualibl

9.1 IlinaHbl CECMMHAPCKUX 3AHATHIA.

1. YnpaBieHune npoeKTaMu KaK BUJ aAMMHUCTPATHBHOM 1esiTeJIbHOCTH — 4 4ac.
Bomnpocs! 11 n3ydeHust 1 00CyKAeHuUs:
e Teopernueckue NpeAcTaBiIeHUs 00 YIIPABICHUN NPOCKTAMU B HICTOPUIECKOM
pa3BUTHUMN.
e MeTonon0rus ynpasIeHUs IPOEKTAMM.
e MecTo ynpasieHus IPOEKTAMHU B COBPEMEHHOM MEHEIKMEHTE.
e  MexayHapoIHbIe M HAIMOHAIbHbBIE OPraHnu3aluy B chepe yrnpaBieHUs
IIPOCKTaMU.
e [lonsaTue npoekra, craguu IPOEKTa.
@YyHKIUU U CTPYKTYypa IIPOEKTa.
e  OpranuzannoHHble (OPMBI YIIPABICHUI IPOSKTAMH.
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e VYmpaBieHUe MePCOHAIOM MPOEKTa, (GopMUpOBaHUE U KOOPIUHALINS
JESATENIbHOCTH KOMaH/Ibl IPOEKTA.
Hcroynuku u aureparypa:
Mazyp U.H., lllanupo B./I., Onpaeporre H.I'. Ynpasnenue npoexramu. M., 2007;.
Jlapun M.B., Jlapua M.M. JlokyMeHTallMOHHOE 0OecrieueHUe YIPaBICHUS IPOCKTAMHU.
VYyeoHOo-MeToauueckoe mocooue. M., BHUNJIAI, 2011

2. ®eepasbHbIe HeJeBble MPOrpaMMbl KAK Pa3HOBHIHOCTb MPOEKTOB. — 4 yac
Bompocs! 1y1st u3yueHus 1 00CyKICHUS:

o ®depnepanbHble 1eneBbie mporpammbl (DIIIT) kak 0coObIi BUI ASSITETLHOCTH,
HAIPABJIEHHBIN HA JOCTUKEHHUE MTOCTABICHHBIX OPraHaAMU I'OCYIapCTBEHHOM BJIACTH
LIEJIEH, peaanu3yeMbIX Ha OCHOBE 3aKOHOAATENBCTBA
I'ocynapcTBeHHBIE 3aKa34UKH (eiepalIbHBIX [EIEBBIX MPOTPAMM.

[Ipouecc MOArOTOBKH M peain3aliii UEJIEBBIX TPOTPAMM.
PernonanbHbie 11€1€BBIE TPOTPAMMBI.
Mex1yHapOoaHbIE UEIEBBIE TPOTPAMMBI.
OcHoBHBIE 3Tarbl pa3pabOTKU U OCYIIECTBICHUS IOCYJapCTBEHHOM 1IeTIEBOMA
MIPOTPAMMBI.
e CTpyKTypa U cofiep)aHue pa3aesioB (eaepaabHO-IeIeBON TPOrPaMMBI
e (CocTaB JOKyMEHTAIlUU TOCYAapCTBEHHOU 11€TIEBOM TPOrPAMMBI.

Hcroynuku u aureparypa:

®enepanbHblil 3akoH «O pa3MeIeHNH 3aKa30B Ha MOCTABKM TOBApOB, BBINOJHEHHE paboT, OKa3aHHe
YCIYT IS TOCYAAPCTBEHHBIX M MYHHLMIAIBHBIX HyX1» (B pepakuun PenepanbHoro 3akona ot 31 nexabps
2005 1. Ne 207-@3) // Cobp. 3akononarenscTBa Poccuiickoit deneparmu. 2006. Ne 1. Cr. 18;

Jlapua M.B., Jlapup M.M. JloKyMeHTalMOHHOE OOeCleYeHne YIpaBICHUs

npoekTaMu. YueOHo-MeToaudeckoe nmocooue. M., BHUNIA]JL, 2011

3. HHpopManMOHHO-IOKYMEHTAIHOHHOE o0ecrieyeHre YIIPaBJIeHHs IPOEKTAMH Ha

JTane IVIAHNPOBaHNS NMpPoeKTa — 4 yac.

Bomnpocs! 11 n3ydeHust 1 00CyKaeHus:

e J[OKyMEHTAJIbHBIN KOMIIJIEKC CTaUU IJIAHUPOBAHUS IIPOEKTA.
e Pazpabotka YcTaBa mpoeKkTa Kak OCHOBBI JUIs TUTAHUPOBAHMSI, BBITIOJIHEHHS U

KOHTPOJIS paboT IO MPOEKTY.

CocTaB 10KyMEHTOB [IPOEKTOB, BHINOIHIEMBIX 110 TOCYJaPCTBEHHBIM 3aKa3aM.
["ocynapcCTBeHHBIM KOHTPAKT, TPEOOBAHUS K €T0 COJIEPKAHHIO.

OcCHOBHBIE TOKYMEHTHI (ha3bl IUTAHUPOBAHUS IIPOEKTA.

CBO/HBIH TUTaH OCYIIECTBICHHS MTPOEKTa, OOBEAUHSIONINNA PE3yIbTaThI

TUTAHUPOBAHMS 110 BCeM (PYHKIUSAM YIIPABICHHS IPOEKTOM.

e  OpraHu3alOHHO-IIPaBOBBIE JOKYMEHTBI, PETYJIUPYIOIIUE OTHOLIEHUS
TOJIOBHOT'O UCIIOJIHUTENSL U COUCIIOJIHUTENEH ITpoeKTa. JloroBop Mexay
CTOPOHAMU; JOIMOJIHUTENBHOE COIVIALIEHUE, BKIIIOYAIOIIEE KaJIeHJapHbIN IIaH U
TEXHUUYECKOE 3aJaHHE; CMETY PacXo0B.

e ['pymnma TOKyMEHTOB, 00CTIEUMBAIOIIUX TUIAHUPOBAHHE YIIPABIICHUS IEPCOHATIOM.

e JIOKyMEHTHI, HallpaBJICHHbIC HA pealn3aluio GYHKINU YIIPABICHHS KaYeCTBOM
IIPOEKTA: MOJINTUKA KaueCTBa, IIJIaH YIIPABJICHUSI KAUECTBOM, BHYyTPEHHUE

CTaHJapThl U IIpaBUIIA.
Hcrounuku u aureparypa:
DenepanbHbIi 3ak0H «O pa3MEIIeHNHN 3aKa30B Ha IOCTAaBKHM TOBApPOB, BHIITOJIHEHHE padoT, OKa3aHHUE YCIIYT JUIs
TOCYZapCTBEHHBIX M MYHHUIIMNAILHBIX HYX1» (B penakunu PenepanbHoro 3akoHa ot 31 nexadpst 2005 r. Ne
207-®3) // Cobp. 3axoHoaarenscTBa Poceniickoit @enepannu. 2006. Ne 1. Cr. 18;
Jlapua M.B., Jlapup M.M. JloKyMeHTalMOHHOE OOeCleYeHne YIpaBICHUs

npoekTaMu. YueOHo-MeToaudeckoe mocooue. M., BHUNIAJL, 2011
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5. YHnpukanus v onTHMH3AIUSA COCTABa JOKYMEHTALMH YNPABJCHHUS NPOeKTaMu - 4
yac.
Bomnpocs! 11 n3ydeHust 1 00CyKaeHus:
e 3aBUCUMOCTbH COCTaBa JOKYMEHTALUU OT CTAJAUU TIPOEKTA.
e OrtcyTrcTBHE YHU(PHUIMPOBAHHBIX (HOPM TOKYMEHTOB YIPABICHHUS MPOECKTaMHU U
METO/IbI PEIICHUS IPOOIEMBI.
e (CBOJHBIM NEpevyeHb JTOKYMEHTOB IO YIIPABJICHUIO MPOEKTaMH, MpeAsaracMbli
crangapramu PMI u IPMA.
e [IpuMepHBII PEKOMEHIYEMBI NEPEUYECHb BUJIOB JOKYMEHTOB IO YIIPABJICHUIO
IIPOEKTaMHU.
e 3anaua co3gaHUS METOJAMKM  OpraHM3alMM yIpPaBJIEHUS NPOEKTaMHM, BKIIIOUAs
€ro JOKYMEHTAaLMOHHOE 00ecTieueHHE.
e IlIpoekt cranaapTa «loKyMEeHTAIIHOHHOE OOecTieueHHE YIIPABICHUS IPOCKTAMI»
Ha 6aze ['OCT P ISO 15489 «YnpaBieHue 10KyMEHTaMm».
Hcroynuku u aureparypa:
Mazyp U.N., Illanupo B./1., Onpaeporre H.I'. YnpaBnenue npoexkramu. M., 2007;
Jlapun M.B., Jlapua M.M. JlokyMeHTallMOHHOE 0OecrieueHUe YIPABICHUS IPOCKTAMHU.
VYyeoHO-MeToauueckoe mocooue. M., BHUNJIA I, 2011

6. UaopmanuoHHbIe TEXHOJOTHHM B MH(POPMAIIHOHHO-I0KYMEHTAMOHHOM
o0ecrneyeHUH ynpaBJieHHs MPpoeKTaMu — 4 yac.
Bomnpocs! 11 n3ydeHust 1 00CyKaeHus:
e PazpaboTka MOJENH CHUCTEMBI JIOKYMEHTAIIMOHHOTO OOEeCHeueHHs YIpaBICHUS
MPOCKTaMHU.
e Co3ganue enuHON MHPOPMALTMOHHONW CUCTEMBI YIIPABJICHUS IIPOCKTOM.
e MHCTpYMEHTHI U TEXHOJIOTUHU Juid cOopa, XpaHEeHus, 00pabOTKH U pacmpeeeHHs
uHpopMauu
e OCHOBHBIE COCTaBHBIE YACTH HHPOPMALIMOHHON CUCTEMBI.
e OCHOBHBIE IOJICHCTEMBI B CUCTEME YIPABJICHUS JTOKyMEHTAIMEH:
- IOJICUCTEMAa HOPMaTUBHO-IIPABOBOT'O OOECIICYCHHUS,
- moJicucTeMa HH()OPMAITMOHHOTO 00ECTIeYeHHUS,
- IOJICUCTEMA TEXHUYECKOTO 00ECTICYeHH S, BKIIIOUAIOIasi KOMIUIEKC TPOEKTHO-
TEXHUYECKOH U HKCIUTYyaTallMOHHON JOKYMEHTALUH;
- IOJICUCTEMA MPOTPAMMHOI0 00ECTICYCHHUS;
- IOJICUCTEMA OPTraHU3allMOHHOTO U KaJJpOBOT'0 00ECIICUCHHUS.

Hcroynuku u aureparypa:

Mazyp U.H., lllanupo B./I., Onpaeporre H.I'. Ynpasnenue npoexramu. M., 2007;
Jlapun M.B., Jlapua M.M. JlokyMeHTallMOHHOE 0OecrieueHue YIPaBICHUS IIPOCKTAMHU.
YyebHo-MeToanueckoe mocooue. M., BHUMJIA, 2011

7. ABTOMAaTH3MPOBAHHbIE CHCTEMbI HH(POPMALMOHHO-T0KYMEHTAIMOHHOT 0
o0ecreyeHus ynpaBJeHHs IPOeKTaMu — 6 yac.
Bomnpocs! 11 n3ydeHust 1 00CyKAeHus:
e OcHOBHBIC BHIbl HH(OPMAIMOHHBIX TEXHOJIOTHH, NPUMEHSEMBIX B YIPaBICHUU
IIPOEKTaMHU.
e  OCHOBHbIE IPOrPaMMHBIE POAYKTHI, ITOIACP/KUBAIOIINE JAHHBIE TEXHOJIOTHH.
e Ormnuusg WHPOPMALMOHHOM CHUCTEMBI YINPABJIEHUS IPOEKTOM OT JPYTuX
MH(POPMALIMOHHBIX CHCTEM.
e CranpmaptHele  OQHCHBIE TNPHJIOXKEHHS  (ITAKeThl) OPHEHTUPOBAHHbIE  HA
OIpeieJIeHHbIe THUMbI 33734 (IJIaHUPOBAaHUE, KOHTPOJb, PAaCYeThl, (DUHAHCOBBIC
olepanyu M T.11.).
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L4 Bo3MoxxHOCTB COUCTaHHuA B nporpaMmmMHOM KOMILJICKCE IIPOCKTA
MHOFO(i)YHKI_II/IOHaJIBHLIX I/IH(i)OpMaLII/IOHHbIX CUCTEM C THIIOBBIMU Oq)I/ICHBIMI/I
IIak€TaMu.

Hcrounuku u aureparypa:
Mazyp U.H., lllanupo B./I., Onpaeporre H.I'. Ynpasnenue npoexramu. M., 2007;.
Jlapun M B., Jlapun M.M. JloKkyMeHTaIlMOHHOE OOECIeUYeHUE YNPaBJICHUS MPOEKTAMH.
VYuebHno-meroguueckoe nocooue. M., BHUMIAJ, 2011
8. DuexkTpoHHBIN ouC ynpaBJeHNs NPoeKTaMu. — 4 Jac.
Bomnpocs! 11 n3ydeHust 1 00CyKAeHus:
e [loHsATHE IEKTPOHHOTO OHCa IPOCKTa
e CocTaBHBIEC YacTH JIEKTPOHHOTO oduca
e OpraHM3allMOHHO-METOJUYECKUE  JOKYMEHTBI,  perjaMeHTHpYIoIue  padoTy
3JIEKTPOHHOTO o(uca.
e Meroaosorusi HHPOPMAITMOHHOTO MEHEKMEHTA B YIPABJICHUHU MPOCKTAMHU.

Hcroynuku u aureparypa:

Mazyp U.H., lllanupo B./1., Onpaeporre H.I'. Ynpasnenue npoexramu. M., 2007;.
Jlapun M.B., Jlapua M.M. JlokyMeHTallMOHHOE 0OecrieueHue YIPABICHUS IPOCKTAMHU.
VYyeoHOo-MeToanueckoe mocooue. M., BHUNJIAI, 2011

9.2 MeToanyeckue PECKOMEHIAIIUHA 110 ITOATOTOBKE IMCHbMECHHBIX paﬁoT

Bun camocrosTensHO#M paboThI: MOATOTOBKA pedepara.

[TonroToBka pedepaTa MO3BOJIET 3aKPENUTh TEOPETUUECKHUE 3HAHUS MO AMCLUIUIMHE,
npuoOpecT HaBBIKM CaMOCTOSATENBHOTO YIIIyOJEHHOTO M3yYeHHs! OJHOTO M3 pa3zielioB Kypca.
[Tpu noaroToBke pedepara CTyACHTHI OTYYAIOT HABBIKM M YMEHHUE paboTaTh ¢ HICTOUHUKAMU U
JUTEpaTypoi, aHanu3upoBaTh (AKThl M JaHHBIC CHEIHMAJIbHON JIMTEpaTyphl, H3JaraTh
MPOYUTAHHOE COBPEMEHHBIM MPO(PECCHOHATBHBIM S3BIKOM.

Pedepat nomken 66T 0pOpMIIEH B COOTBETCTBUU C TPEOOBAHUSIMH, MTPEIBIBISIEMBIMHA K
MOJIrOTOBKE U 0()OPMIICHUIO HAYYHBIX Pa0OT.

Pedepar Brimrouaert:

- TUTYJIbHBIN JIUCT;

- OTJIaBIICHUE;

- BBEJICHUE;

- OCHOBHYIO 4acCTh (TeMaTUYECKUE pa3/ieibl);

- 3aKJIIOYCHUE;

- CITUCOK MCTOJIb30BAHHBIX HCTOYHUKOB U JINTEPATYPHI.

Oo6mwem pedepara - 15-20 cTpanun TekcTa (mpu Habope dyepe3 1,5 nHTepBana u pamepe
mpudTa 13-14). Pedepat numiercs Ha OJHON CTOPOHE CTaHAAPTHOTO JucTa Oymaru opmata A4
(210x197Mm).

Crpanunpsl pedepata HymepyroTcs apabckuMu mudpamMu Ha BEpXHEM IoJie JUCTa, 0e3
KaBbIUEK, 1e(pUCOB U APYTUX 3HAKOB MpENuHaHuA. TUTYIBHBIHN JHUCT U OTJIaBJICHUE HE HyMEPYIOT,
HO BKJTIIOYAIOT B 00mmuit 00beM pedepara.

Hayuno-cnipaBounsblil anmapar pedepara BKIOYAET CIIMCOK UCTOUHUKOB M TUTEPATYPhI U
MOJCTPOYHbIE CHOCKU. [ToCTpOUYHBIE CHOCKM HCHOJB3YIOTCS BO BCEX CIy4asX HUTHPOBAHUS B
TeKcTe pedepara MPaBOBBIX aKTOB, TOKYMEHTOB, MPOHM3BEACHUN aBTOPOB MOHOTrpaduii, crarei,
y4eOHUKOB, y4eOHBIX TTOCOOUH, a TaKXKe MPHU IUTUPOBAHUH CTAaHAAPTHBIX ONPEICICHUN TEPMUHOB
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u noHsATHi. Bee mpuBoauMele B pedepate GaxTbl, HUGPHI, 1aThl, KOHKPETHBIC JaHHBIC TaKXe

JOJIZKHBI OBITE MNOATBCPIKIACHBI ITOACTPOYHBIMU CHOCKaMHU.

CHOCKM HyMEpYIOT B Ipeieiax OJHON CTpaHUIbl apaOCKUMH HU(PPaMU, TEKCT CHOCKH

pPa3MeILAroT MO IOCJIEIHEN CTPOKOU TEKCTa

9.3 MeToanueckune YKazaHusd AJas oﬁyqamumxcn IO OCBOCHHUIO JUCHHUIIJINHBI

-
2]
2 i
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Bun E 55 &
Coneprxanue (repeyeHb BOIPOCOB) DS 9 Pexomenparmn
paboThI S 58 s
= o & =)
2 = N
ol =R
E o
1 2 3 4
ITogroroska | IIpeamer u 3agauu Kypca. Mecrto Kypca B Cwm. PaGouyto Tetpanp

K nexuuu Ne
1

CHCTEME JIPYTUX Y4eOHBIX JUCLIUTUINH.
Hcrounuku u nureparypa 1o Kypcy.
3akoHOJATENbHbIE U HOPMATUBHO-
IIPaBOBBIE AKTHI I10 BOIIPOCaM
OpraHu3alyy YIIpaBICHUs,
nHpOpPMAaTU3ALUH, TOKYMEHTAIHOHHOTO
o0ecrieyeHns yrpaBJIeHUs] U apXUBHOTO
nena, cranaapruzanud. HopmatusHo-
METOANYECKUE JOKYMEHTBHI,
MEXKyHAPOIHbIC U HALIMOHAJIbHBIC
craHgapthl. IHTEpHET-pECYpCBHL.

crynenra (PTC)

IloaroroBka

K nexuuu Ne
2

Teoperuueckue npeacTaBiIeHus: 00
YIIPABJICHUH IPOEKTAMU B UICTOPUIECKOM
pa3BUTUU. METOI0JIOrUS YIIPABIICHHUS
npoekraMu. MecTo yrpaBieHus
IIPOEKTaMU B COBPEMEHHOM
MEHEJDKMEHTEe. MexXyHapoIHbIE U
HaIlMOHAJIbHBIC OpraHU3aluy B cepe
YIPABJICHUS IPOCKTAMHU.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloaroroBka
K nexuuu Ne
3

IlonsTHE ITpOEKTA, CTAAUU IIPOEKTA.
@OYyHKIUU U CTPYKTYypa IIPOEKTa.
OpranuzannoHHble (YOPMBI yIIpaBICHUS
IIPOCKTaMU. Y IIPaBJICHUE IIEPCOHATIOM
npoekTa, GOpMUPOBAHHUE U KOOPIMHALUS
JEeSATEIbHOCTH KOMaHbI IPOCKTA

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloaroroBka
K nexuuu Ne
4

®denepalbHbIE LEIEBbIE MPOTPAMMBbI
(®LIT) kak 0coObBIi BUJI ACATEIHBHOCTH,
HaIlpaBJIECHHBIN Ha IOCTHKEHUE
MOCTaBJICHHBIX OpraHaMu

Cwm. PaGouyto Tetpanp
crynenra (PTC)
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Bun
paboThI

Coneprxanue (repeyeHb BOIPOCOB)

TpynoemMKocThb

CaMOCTOATCJIbH

oif pa

00THI (B
yacax)

Pexomengarmmn

2

(O8]

rOCyJIapCTBEHHOMW BJIACTH LEJEH,
peanu3yeMbIX Ha OCHOBE
3aKOHOJIATEIIbCTBA.

I'ocynapcTBeHHBIE 3aKa3YUKU
(benepanbHBIX LENEBBIX TPOTPAMM.
IIpouiecc MOArOTOBKY U peanu3anun
1eeBbIX porpaMm. OCHOBHBIE IOHATHS,
OINpEJEAIOIINE CYIIIHOCTD IPOrPaMMHOIO
MOJIX0/1a: IPOTpaMMHasi 00JIaCTh,
[IapaMeTpsl IPOrpaMMBbl, CTPYKTypa
IIPOrPaMMBlI.

PernonanpHble 11€1€BBIE IPOIPAMMEIL.

MexayHapoaHbI€ LieJIEBbIE
IIPOrPaMMBI.

IloaroroBka
K nexuuu Ne

5

OcCHOBHBIE TaITbl Pa3pabOTKU U
OCYILECTBIICHUS FOCYJapCTBEHHON
ueneBoil nporpammsel. CTpyKTypa u
coJiepKaHue pas/enoB (eaepanbHO-
neneBoi nporpaMmel. Cocras
JOKYMEHTALUU TOCYAApCTBEHHOU LIeJIEBOU
IIPOrPaMMBlI.

OKcnepTu3a LEeNeBbIX IPorpamMm U
poekToB. KomriekcHbI aHamu3
pean3alyy MporpaMMsl.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloaroroBka
K nexuuu Ne

6

WupopManmoHHO-T0KYMEHTAllMOHHOE
obecrieyeHue yrpaBieHHs IPOEKTaMH Ha
JTarne MJIaHUPOBAHUS IPOEKTA.
JIOKyMEHTaNbHbBIA KOMIUIEKC CTaJIMU
TUTaHUPOBaHU MpoekTa. PazpaboTka
KOHLENINH NPOEKTa, KOTOPask BKJIIOUAET B
ceOs1: aHaIM3 MPOOJIEMBI U TIOTPEOHOCTH B
IIPOEKTE; NCXOHBIE JAHHBIE; LIENIN U
3a]]auu MPOEKTa; GYHKINHU YIIPABICHHS
IIPOEKTOM.

Pazpabotka YcTaBa mpoekTa Kak
OCHOBBI JUIsl INIAHUPOBAHUS, BBIIOJIHEHUS
¥ KOHTPOJI paboT MO MPOEKTY.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloaroroBka
K nexuuu Ne

7

CocTaB 10KyMEHTOB ITPOEKTOB,
BBITIOJIHAEMBIX 110 TOCY1apCTBEHHBIM
3akazam. DenepasbHbIA 3aKOH
Poccuiickoit @enepanun «O pasmelieHnn
3aKa30B Ha IIOCTaBKU TOBApOB,

Cwm. PaGouyto Tetpanp
crynenra (PTC)
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BBINOJIHEHHE PadOoT, OKa3aHUE YCIyT s
roCy/IapCTBEHHBIX U MyHHUIIMIIAIBHBIX
HYyXI». |'0Cy1apCTBEHHBIN KOHTPAKT,
TpeOOBAHUS K €0 COJIEPIKAHMIO.
OCHOBHBIE TOKYMEHTHI (ha3bl
IUTaHUpOBaHMs MpoekTa. CBOIHBIN IJIaH
OCYILIECTBIICHUS TPOEKTA, 00 BEANHSIOLTHIA
pe3yJIbTaThl IJIAHUPOBAHUS 110 BCEM
(GYHKIMSAM YIIpaBICHUSI IPOSKTOM.

IloaroroBka
K nexuuu Ne
8

OpraHu3alnoOHHO-IIPaBOBbIE JOKYMEHTHI,
PETYIHPYIOIINE OTHOIIEHUS TOJIOBHOTO
VCIIOJIHUTEIIS U COUCIIOJIHUTENEN ITPOEKTA.
JIoroBop MeXly CTOPOHAMU;
JIOTIOJIHUTENBHOE COTJIALLIEHUE,
BKJIIOYAIOIIEE KAJICHJAPHbIN IJIaH U
TEXHUUYECKOE 3aJaHHE; CMETY PacXo0B.
['pymnmna 10KyMeHTOB, 00CTIEYMBAIOIINX
IUTAHUPOBAHUE YIIPABIICHUS IEPCOHAIIOM.
JIOKYMEHTBI, HallpaBJIE€HHbIE HA
peanu3anuio QyHKIUN yIpaBICHUSA
KaueCTBOM IIPOEKTA: IOJINTUKA KauecTBa,
IUIaH YIPaBJIEHUS KAYECTBOM, BHYTPEHHHE
CTaHJapThl U NpaBUJIa.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloaroroBka
K nexuuu Ne
9

NHubopmannoHHO-I0KYMEHTAI[HOHHOE
o0ecrnieueHne yrnpaBJIeHHsI POCKTaMH Ha
3Tane BHINOJHEHUS MPOEKTa

CocraB TIOKyMEHTallUM Ha dTare
BBITIOJIHEHUS IPOEKTA: OPTaHU3ALMOHHO-
MpaBoOBasi TOKyMEHTaIUsT; (PUHAHCOBAs
JIOKYMEHTAIUsI; HAyYHO-TEXHUYECKas
JIOKYMEHTAIUsT; OPTIIPOECKTHAs
JIOKyMEHTAIUSI.
JIOKyMEHTBI, pETJIAMEHTUPYIOLTUE XOJ]
MPOEKTHBIX PabOT U OpraHU3aAIUI0
YIPABJICHUS CO3AAHHBIMHU JIJISl 3TOTO
BPEMEHHBIMU TBOPUYECKUMU
kosuiektuBamu (BTK).
JIOKyMEHTBI, OTpaKaIoIIKe X0 padoThI MO
MIPOEKTY: MPOTOKOJIBI U PEIICHUS
MIPOU3BOJCTBEHHBIX COBEIIAHUH,
MPOMEXKYTOYHbIE HH(POPMAIIHOHHBIC
OTYETHI O X0JI€ BHITTOJIHEHUS POEKTA,
MepenucKa.

Cwm. PaGouyto Tetpanp
crynenra (PTC)
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ITogroroska | @uHaHcoOBasg JoKyMeHTanusa. Hay4uHo- Cwm. PaGouyto Tetpanp
K JIeKIMU Ne | TeXHUYecKasl JOKyMEHTaLus. crynenra (PTC)

9

Odopmnenue npoexktoB HUOKP.
OpripoeKkTHasi TOKYMEHTAILUs — OCOOBII,
crienupUIeCKUil BUJ] TOKYMEHTALINH,
oTpakaroImui npouecc cobopa, 00paboTKH,
aHaJM3a MEePBUYHBIX TaHHBIX 00 00BEKTE
OPraHU3aIMOHHOTO MTPOCKTUPOBAHHSI.
[IporpamMmbl, aKThl ¥ IPOTOKOJIBI PHEMO-
CIIATOYHBIX UCTIBITAHUHA, OTYETHI 00
OIBITHOM IKCIUTyaTalnuy, aKThl
yCTpaHEeHHUS] HEOCTATKOB,
OpraHU3alMOHHO-PACTIOPSTUTEbHAS
JOKYMEHTAIMsI O CAaYe-IPUEMKE TPOSKTa
B OKCIUTYaTaIHIo.

IloaroroBka
K JIEK[IUU

NelO

YHudukanus 1 ONTUMHA3ALUSA COCTaBa
JOKYMEHTAIIUH YTIPABJICHUS IPOEKTAMH.
3aBUCUMOCTb COCTaBa JOKYMEHTAIUU OT
ctaauu mpoekrta. OTcyTcTBUE
YHU(DUIUPOBAHHBIX (POPM TOKYMEHTOB
yTpaBJICHUS IPOEKTAMHU U METObI
pereHust MpooIEMBI.

CBOHBIN NIEPEUEHB T0KYMEHTOB
10 YIPABJICHUIO TPOEKTAMH,
npeayiaraeMbliil cranaapraMu PMI n
IPMA. TlpumepHbIil peKOMEHAYEMBIH
IepeyeHb BUA0B JOKYMEHTOB 110
YIPaBICHUIO IPOEKTaMHU.
3agada co3maHus METOOUKHA
OpraHU3aIMH yIPaBICHUS IPOCKTAMHU,
BKJIIOYAs €r0 JOKYMEHTAI[MOHHOE
obecnieuenue. [Ipoekt cranmapra
«/lokymMeHTalmoHHoe o0ecrieyeHne
ynpasiieHus npoekramu» Ha 6aze [OCT P
ISO 15489 «YnpaBneHue 10KyMEHTaMMy.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloxroroBka
K JIEKIIAHU
Nell

WudopmanroHHbIe TEXHOJIOTHH B
MH(POPMALMOHHO-TOKYMEHTALIMOHHOM
o0ecreyeHn YIpaBIeHHs TPOEKTaMH
Pa3paboTka Moienu cucTeMbl
JOKYMEHTAIHOHHOTO 00ECTIeUeHHS
ynpasieHus npoektamu. Co3nanue
eIMHON MH(POPMALMOHHOM CUCTEMBI
yTpaBJICHUS IPOCKTOM.
WHCTpYMEHTHI ¥ TEXHOJIOTUH [T cO0pa,
XpaHeHus, 00pabOTKHU U pacIpeiesIeHus

Cwm. PaGouyto Tetpanp
crynenra (PTC)
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uH(pOpMalNH, TOJTyYeHHO! B pe3yJibTaTe
YIIPABJICHUS IIPOEKTAMU Ha BCEX CTAAUX
11 BeeX (DYHKIMHI Tpoliecca yupaBieHUs
U B HHTEpECax BCEX YYACTHUKOB IIPOCKTA B
COOTBETCTBUU C UX KOMIIETCHIIUEN U
OTBETCTBEHHOCTBIO.

IloxroroBka
K JIEKIIAHU
Nel2

OCHOBHBIC COCTABHEIC YaCTH
MH(OPMAIIMOHHOW CUCTEMBI, IIPU3BAHHBIE
o0ecneyuTh HAJIMYKUEe HEOOXOUMOI
nH(pOpMaIIHU, TOCTYITHOCTh €€ AJIs
II0JIb30BaTeICH.

OCHOBHBIC TOJICUCTEMBI B CHCTEME
yIpaBICHUS TOKyMEHTAIIUCH:

- MoIcCUCTeMa HOPMATHUBHO-ITPABOBOTO
obecrieueHus,

- mojicucTeMa HHPOPMAITMOHHOTO
obecrieueHus,

- OJICUCTEMA TEXHHYECKOIO
obecreyeHnsi, BKIIOYAIOIas KOMILIEKC
IIPOEKTHO-TEXHUYECKOU U
AKCILTYaTallMOHHON TOKYMEHTAIIHH;

- MOJICUCTEMa IPOTPAMMHOTO
o0ecrieueHus;

- MOICHCTEMa OPTaHU3AIIMOHHOTO U
KaJpOBOTr0 00ECTICYCHHUSI.

Cwm. PaGouyto Tetpanp
crynenra (PTC)

IloxroroBka
K JIEKIIAHU

Nel3

ABTOMaTH3UPOBAHHBIE CUCTEMBbI
nH(OPMAIMOHHO-T0KYMEHTAI[HOHHOTO
o0ecrievueHus yIpaBIeHUsS IPOCKTaMU
OcHoBHBIE BUIbI HHPOPMAITHOHHBIX
TEXHOJIOTUH, IPUMEHSIEMBIX B YIIPABICHUN
npoektamu. OCHOBHBIE IPOTPaMMHBIE
MPOAYKTHI, IOJ/IEP>KUBAIOIIUE TAHHBIE
TEXHOJIOTHH.

OTnruns HHPOPMAITMOHHON CHCTEMBI
YIPABJICHUS IPOEKTOM OT JAPYTHUX
nH(pOpMaMOHHBIX cucTeM. CTaHIapTHBIE
oucHBIE PUIOKEHUS (TTAKETHI)
OPUEHTUPOBAHHBIE Ha OIPECIICHHbIC
THUIIBI 3314 (TUITAHUPOBAHUE, KOHTPOJIb,
pac4eTsl, ((UHAHCOBBIC OTEPAIUH H T.I1.).
Bo03M0OXHOCTB cOueTaHUs B TPOrPaMMHOM
KOMILJIEKCE MPOEKTa
MHOTO(YHKITMOHATBHBIX

Cwm. PaGouyto Tetpanp
crynenra (PTC)
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MH(POPMALIMOHHBIX CUCTEM C TUIIOBBIMH
0o(pMCHBIMHU TTAKETAMHU.
[TonroToBka | DneKTPOHHBIN OpHUC yHpaBICHUS Cwm. PaGouyto Tetpanp
K JICKIUH | TPOEKTAMMU. crynenra (PTC)
Nel4 [TonsaTtue 31eKTpOHHOTO Oduca

npoekTa. CoCTaBHbIE YaCTH 3JEKTPOHHOTO
ouca. OpraHu3allMOHHO-METOIUYECKUE
JTOKYMEHTBHI, periiaMeHTHPYIOIIne padoTy
3JIEKTPOHHOTO o(uca.

Metononorust ”HPOPMALMOHHOTO
MEHE/PKMEHTA B YIIPABICHUY ITPOCKTAMHU.
OObenrHEeHNE B €IMHYIO CUCTEMY Ha
o01eit MeToIn4ecKoit 0a3e Mo eMHbIM
PYKOBOJICTBOM JEJIONIPOU3BO/ICTBA,
CHCTEMBI JJOKYMEHTAIIHOHHOTO
yTnpaBJiieHUs oOecrieueHus,
AaBTOMATU3UPOBAHHBIX CHCTEM
YIIPaBJICHUS TOKYMEHTAIUEH U HHBIX
aBTOMATH3MPOBAHHBIX CUCTEM 00PabOTKH
uH(pOpMAIH, TEXHUYECKUX CPEICTB
00paboTku uHPOpMAIUH.
[TpuHIMNIMaTbHAS MOJIEIb CHCTEMBI
JNOVTII nHa 6a3e uHTETpanuu
nporpaMMHoro kommiekca AC/IOV co
CTaH/JapPTHBIMHU O(PHUCHBIMH MAKETaMH 10
pa3IUYHBIM 3a]a4aM yIpaBICHUS
POCKTaMH.

HWroro no nucrunimge
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IHpuioxenue 1

AHHOmMayua oucyunaunvl (Mooyns)

Hucuumumna  «MHPOpMaMOHHO-JOKYMEHTAMOHHOE o0ecrieueHre  YIpPaBICHUA
NPOCKTAMM»  SIBISIETCA  SJCKTHBHOM JIHCLUMIUIMHOW 4acTH, (OpMHUpYyeMOW y4aCTHHUKaMH
0o0pa3oBaTeNbHBIX OTHOILEHHUH, OJIOKa IUCHUUIUIMH TOATOTOBKM CTYAEHTOB IO HAlpaBJICHUIO
«/l0KyMEHTOBEICHUE U aPXUBOBEICHUE).

Jist oCBOEHUSI IUCIUILTUHBI HEOOXOIMMBI 3HAHUS, YMEHUS U BIIaZICHUs1, CHOPMHUPOBAHHBIE
B XOJI€ U3yUEHUS CIEAYIOIUX TUCLUIUINH U MPOXOKIACHUS INPAKTUK:

- UndopmanoHHbIe TEXHOJIOTUU

- Unpopmanmonnsie Texnonoruu B J10Y.

B pesynbraTe 0CBOCHMS AUCHUIUIMHBI (HPOPMUPYIOTCS KOMIIETEHIIMH, HEOOXOAUMBbIE ISt
U3YYEHHUs CIAEAYIOUINX JUCLMILIMH U IPOXOKICHUS MPAKTUK:

- Unpopmannonnoe obecrieueHue ynpaBieHuUs;

- Ynpasnenue HHGpOpMaIUei u JOKyMEHTaIe! JIEKTPOHHOTO PaBUTEILCTBA.

JucuuruinHa peanusyeTcst Ha (akyJbTeTe apXUBOBEIACHHS M JTOKYMEHTOBEACHUS
Kadeapoil aBTOMaTU3MPOBAHHBIX CUCTEM JIOKYMEHTAIIMOHHOTO 00ECTICUCHHUs YIIPABICHHS.

CopnepxaHue AUCLUIUIMHBI OXBATHIBAET KPYI BOIPOCOB, CBSI3aHHBIX C MPUMEHEHHEM
MH(POPMALMOHHBIX CHCTEM U TEXHOJOTHA B YIIPAaBICHUH MTPOCKTAMH.

Lenv Oucyunaunel - W3y4eHUE TEOPETUUECKUX MPOOJIEM M MPUKIAJHBIX ACHEKTOB
MH(POPMALMOHHO-TOKYMEHTALIMOHHOTO ~ 00ECHeueHHs] yNpaBJIeHUS MPOEKTaMH KaK YacTH
MEHEP)KMEHTa, aKTHMBHO IPUMEHSEMOHl B COBPEMEHHOH IpakTUKE KaK B TOCYJIapCTBEHHOM
yIpaBJICHUH, B TPOILECCE BBHIMOJHEHUS (elepaabHbIX LEJIeBBIX MPOrpaMM, TaK U B YaCTHOM
Ou3Hece, PH OPraHMU3aLMHU U BBIMIOJIHEHUH HHBECTULIMOHHBIX IPOEKTOB.

3aoauu:

- W3y4YeHHE OCHOBHBIX IOHATHH, HCIONb3YEeMBIX B TIpolecce  HH(POPMAIMOHHO-
JOKYMEHTAIMOHHOTO 00eCTeYeHHUs YIIPaBICHHs IPOSKTaMH;

- U3y4eHHUE UCTOPHH MHPOPMALIMOHHO-TOKYMEHTALIMOHHOTO OOECIIeYeHUs yIIPaBIICHUS B
Halllell cTpaHe U 3a pyOexoMm;

- W3y4YeHHE HOPMATUBHO-IPABOBBIX OCHOB HH(OPMAIMOHHO-TOKYMEHTAIMOHHOTO
o0ecrieyeHus yrpaBlieHHs! IPOEKTaMH;

- U3YYCHHE TEXHUYECKOT0 U MPUKIIATHOTO IPOrpaMMHOT0 o0ecriedeHns: HH(OpMaIIMOHHO-
JOKYMEHTAIIMOHHOTO 00€CTIeYeHHUs YIIPaBICHHS TPOEKTaMH

- UIBYUCHHUC COCTaBa JOKYMCHTAIIUU 3TAIIOB YIIPABJIICHUSA IIPOCKTAMU;
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- M3Y4YCHHE BOIPOCOB OpPraHM3alMM OOpa0OTKHM M XpaHEHHs TOKYMEHTOB B IIpoliecce
yIpaBIEHUS NPOEKTaMU;

- M3Y4YCHHE M aHajJHM3 CIOCOOOB OpraHM3allMU BIIEKTPOHHOrO oduca ynpaBieHUsS
IIPOEKTaMHU.

AKTyanpHOCTb, HOBH3Ha M OpPUTMHAIBHOCTH Kypca OOECIEeYMBAETCS €ro MOCTOSHHON
MOJIEpHU3ALMENl B COOTBETCTBUU C Pa3BUTHEM H3Y4Ya€MbIX IIPOrPaMMHO-TEXHOJIOTMYECKHX
pELIEHNH, UCTIONb3YEMBIX B YIIPABJICHUU IPOEKTaMHU.

JucuumuirHa HarpasieHa Ha (POPMHUPOBAHUE CIACAYIOMINUX KOMITETEHIIHIA:

I1K-9.1. IlpumeHATh TEOpHUIO NPOLECCHOIO YIPABJIECHUS, METOAMKY IPOEKTUPOBAHUS
MPOIIECCOB U CUCTEM YIPABICHUS TOKYMEHTaMH, MPaBHiia pa3pabOTKU PErIaMEHTOB MPOLIECCOB
B [IPAKTUYECKOH AEATEIbHOCTU

I1K-9.2. TlpoexkTupoBaTh MPOLIECCBI U CUCTEMBI  YIIPABICHUA JOKYMEHTaMH,
pa3pabaTbIBaeT JIOKaJIbHbIE HOPMATUBHBIEC aKThl B TOCYIaPCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYTIPaBIICHHS ¥ OPTaHU3AIMIX PA3TUUHBIX POPM COOCTBEHHOCTH

I1K-9.3. OuenuBath 3PPEeKTUBHOCTH YIPABICHUECKUX POLIECCOB M CUCTEM YIPABICHUS
JOKYMEHTaMH M UX COBEPIICHCTBOBAHUS

B pesynbraTe 0CBOGHUS TUCIMITIMHBI, 00YYaIOIIMNACS TOJKEH:

3namb TEOPUIO IMPOLECCHOTO YIPaBJICHUS, METOAUKY IPOEKTHPOBAHMS IPOLECCOB U
CHCTEM YNpaBJICHUS JOKYMEHTaMH ; IpaBuiIa pa3pabOoTKU JIOKAJbHBIX HOPMATHUBHBIX aKTOB B
roCy/IapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYNPABICHHUS M OpraHU3alUsaX pa3IMYHBIX
¢opM cOOCTBEHHOCTH; METOAUKY OLECHKH 3((HEKTUBHOCTH YIPABICHYECKHUX MPOLIECCOB M CUCTEM
yIPaBIEHUS TOKyMEHTAMHU.

Ymems npuMeHATh TEOpETUUECKUE U METOJOJIOTUYECKUE 3HAHUS MPU IIPOEKTUPOBAHUU
CUCTEM YTIPABJIECHMS JOKYMEHTAMHU B IPAKTUUECKOMN NEATENBHOCTH ; IPUMEHATh TEOPETUYECKUE
3HaHUS TPH Pa3pabOTKE JOKAIBHBIX HOPMATHBHBIX AaKTOB; OIPEIENATh KOMIUIEKC MeEp IO
COBEPLIECHCTBOBAHHUIO YIIPABJIEHUYECKUX ITPOLIECCOB U CUCTEM YIIPABIICHUS JOKYMEHTaMHU.

Brademv HaBbIKaMU pa3pabOTKU PETJIAMEHTOB MPOIIECCOB; HABBIKAMU MPOEKTUPOBAHUS
IIPOLECCOB M CUCTEM  YIpaBJIECHHUA JIOKYMEHTAMM; HAaBbIKAMM  COBEPIICHCTBOBAHUS
YIPaBIEHYECKUX MPOLIECCOB M CUCTEM YIIPABIEHUS TOKYMEHTAMHU C IPUMEHEHHEM COBPEMEHHBIX
MH(POPMALMOHHBIX TEXHOJIOTHH.

Paboueit mporpammoii pexycCMOTPEHBI CIETYIOIINE BUIbI KOHTPOJIS: TEKYIIUH KOHTPOIIb
yCIIeBaeMOCTH B (popmMe orpoca, KOHTPOJIBHON paboThl U pedepara, MPOMEKYTOUHAs aTTECTaIH
B (hopMe dK3aMeHa.

061_[[2151 TPYAOCMKOCTb OCBOCHUS JUCHUIIJIMHBI COCTABJIACT 3 3ayeTHBIE CAMHHUIIbI
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