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- U3yyeHue

4

1 TlosicHuTe/IbHAA 3aMHCKAa

1.1 Ileap u 3aga4y AUMCHUILIMHBbI
Lenb AUCHUIUTUHBI - 00E€CTICYUTH TOCTATOYHBIN U HEOOXOAMMBII YPOBEHb TEOPETHUECKUX
3HAaHUH W MPAKTUYECKUX HABBIKOB B PEIICHUM 3a]a4 NPUMEHEHUs MHPOPMALMOHHBIX CUCTEM B
JesITeTbHOCTH KaJPOBOMN CITy>KOBI.
Banatm JOUCIHUITIJIINHBI:

OCHOBHBIX  ITOHSTHH,

UCTOJBb3YEMBIX B
MH(POPMALMOHHBIX TEXHOJIOTHNA ISl KaJAPOBOI CITykKOBbI,

nmponecce MpPUMCHCHHUA

- HW3y4YeHHME BHJOBOTO COCTaBa IPOrPAMMHOTO OOECIEUYCHHS, HCIOIb3YyEMbIX IpH
aBTOMATH3AIUU JAEATEIbHOCTH KaJAPOBOH CITY>KOBbI;

- W3y4YeHHE TPHUHLUIIOB BBIOOpAa M OpraHU3alMM BHEAPEHUS M HCIIOJIb30BaHUA
TEXHUYECKOT'0 M MIPOrpaMMHOTO 00eCIIeUeHus ISl KaJIpOBOM CITyKOBI;

- U3yYeHHUE HaNpPaBICHUN pa3BUTUS HHPOPMALIMOHHBIX CUCTEM I KaJPOBOM CITy>KOBI.

1.2 HepequL IJIAHUPYEMBIX pPE3yJbTaTOB oﬁyqumI o IMCOMIlJIMHE,
COOTHCCCHHBIX ¢ MHAUKATOPAMH NJOCTU/KCHHUSA KOMHETCHIII/Iﬁ

CHUCTEM U HaBbIKaMU
NPOCKTUPOBAHUS U
BHCAPCHHUA CHUCTCM
AIIEKTPOHHOTO
JTOKyMEHT0000poTa
B OpraHu3anuu

JTOKYMEHTO000pOTa,
MIPABOBBIX aKTOB B c(hepe
yTnpasiieHus: uHpopMaIen u
JOKYMEHTALUEN B
IIPAKTUYECKOU NeATEIbHOCTH

Komnerenuuu HNuaukaTopsl KOMIETEHIUN PesynbraTsl 00y4yeHus
I1K-4 Bnagneer | [IK-4.1. IIpumensier 3Hanue 3HaTh: COBpEeMEHHbIE HH(POPMAIIMOHHBIE
3HaHUSAMHU COBPEMEHHBIX CUCTEMBI, CHCTEMBI 3JIEKTPOHHOTO
COBPEMEHHBIX MH(POPMALIMOHHBIX CHCTEM, JTOKyMEHTO000pOTa, IPaBOBOE
MH(POPMALIMOHHBIX | CHUCTEM 3JIEKTPOHHOTO perynupoBaHue cepsl yrpaBIeHUs

uH(popMaIren 1 TOKyMeHTauen
YMeTh: IPUMEHATh 3HAHHE HOPMATUBHO-
npaBoBOi 0a3bl B chepe ynpaBieHus
uH(popManren U TOKyMEHTaIUeH B
IIPAKTUYECKOU NeATEIbHOCTH

Brnanets: HaBbIKaMu BbIOOpA
HEOOXOIMMBIX TEXHOJOTHUYECKHI
PELIEHH B ITPOLECCE YITPABICHUS
nH(pOopMaIel 1 TOKyMeHTaluen

I1K-4.2. Ilpumensier
METO/I0JIOTHIO
OpraHU3alMOHHOTO
NPOCKTUPOBAHUS TIPH aHAJTH3E
CHCTEMBI
JTOKYMEHTAIMOHHOTO
o0ecrieyeHus yrpaBlieHUs B
OpraHH3aLuH

3HaTh: METOAOJIOTMYCCKHUEC OCHOBBI
MMOCTPOCHUS YIIPABJICHYCCKUX CUCTCM U
CUCTCM JOKYMCHTAIMOHHOT'O
oOecrieyeHns ynpaBiIeHUs

YMeTh: IPUMEHATH Pa3IMYHbIE
MCTOHNOJOTUYCCKUEC NTOAXOAbI ITPH
NPOCKTUPOBAHUY CUCTEM
AOKYMCHTAIIUOHHOT'O obecnieueHus
YIIPABJICHUS

BJIa,Z[eTBI HaBbIKaMU aHaJIn3a U
OpraHU3alMOHHOTO MPOCKTUPOBAHUS
CUCTCM JOKYMCHTAIMOHHOTO
o0ecreyeHns yrpaBieHus!

I1K-4.3. YuacTByerT B
MIPOEKTHPOBAHUU U
BHEJPEHUU CUCTEM
3JIEKTPOHHOTO
JOKYMEHTO000pOTa B
OpraHu3aIIH

3HaTh: IpaBUJIa U METOOJIOTUYECKUE
MOIXO/Ibl K MPOEKTUPOBAHUIO CUCTEM
3JIEKTPOHHOT'O IOKYyMEHT0000pOoTa
YMeTh: BHEAPATH CUCTEMBI
3JIEKTPOHHOTO IOKYyMEHT0000pOoTa
BnaneTs: HaBbIKAMU BBISIBJICHUS
HanboJiee ONTHMAaJIbHBIX NTOKa3aTese,




HCO6XOI[I/IMLIX IJIg TIPOCKTUPOBAHUS U
HACTPOMKH CHCTEM AJIEKTPOHHOTO
JOKYMEHT0000poTa

1.3 MecTO0 AMCHUILUIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOM
MPOrpamMmabl

Hucuuruimna «MH(popMalMoHHbIE CHCTEMBI B KaJpPOBOM CIy>K0€» OTHOCHUTCS K 4acTu
JTMCLUIUIMH 10 BBIOOPY, (hopMupyemMoii yuacTHUKaMu 00pa30BaTeIbHBIX OTHOIICHUH MOTOTOBKH
CTYJICHTOB 110 HAIIPABJICHUIO «/[OKYMEHTOBEIEHUE U apPXUBOBEIACHUE.

Jlnist 0OCBOCHMS JUCUUIUIMHBI HEOOXOAUMBI 3HAHUS, YMEHHSI U BIaieHus], CHhOPMUPOBAHHbIE
B XOJI€ U3YUYECHHUs CICAYIOIMX JUCHUIUIMH U IIPOXOXKACHUS IPAKTUK:
- UndopmanoHHbIe TEXHOJIOTUU
- KanpoBoe nenonponsBoactso
- UndpopmanioHHbIe TEXHOJIOTUHU B IOKYMEHTALIMOHHOM 00€CIICUeHUH YIPaBICHUS

B pesynpTaTe OCBOEHUS MUCHUIUIMHBI (DOPMHUPYIOTCS 3HAHUS, YMEHUS W BIIaJICHUS,
HEOOXOUMBIC JUIS U3YUCHHSI CISAYIONTUX JUCIUILTAH U MPOXOXKICHUS MPAKTHK:

-IIpenaunnomHas npakTuka

-MHpOopMaIIMOHHO-TOKYyMEHTAIMOHHOE 00ECTICUCHNE YIIPABICHHUS POCKTAMH

-MogenupoBanue HHGHOPMAIMOHHBIX CUCTEM YIIPABICHUS JOKYMEHTAMU B OpraHU3AIHIX

2 CrpyKrypa JUCUHMILIMHBI

OO01mast TpyA0eMKOCTh TUCHUIUTHHEI COCTaBisieT 3 3.e., 108 .

CTpykTypa AUCHHUILIMHBI VI 04HOH (opMBI 00ydeHH

O6bveM TUCHMIUIMHBI B (pOpMe KOHTAKTHOM PabOoThl 00yYaromUXCs C MeAaroruuecKuMu
pabOTHHUKAaMU U (UJIH) IMIIAMH, IPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHON MPOrpaMMBbl Ha
MHBIX YCIOBHSX, IPH MIPOBEACHNUHU YUCOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuecTso
4acoB
2 Jlekuun 24
2 Cemunapsl/mabopaTopHbie pabOThI 36
Bcero: 60

O0beM TUCHHIUTUHBL B (HOpPME CaMOCTOSTENbHON pabOTHI 00YUYAIOIINXCS COCTABISET 48
aKaJIEMUYECKUX YaCOB.

CTpyKTypa JTUCHUIIMHBI JJI51 3204HO (popMBbI 00yUeHUs1

O0beM TUCIUIUIMHBI B ()OpME KOHTAKTHOW PabOThl OOYYAIOMIMXCS C TEAarorH4ecKuMHU
paboTHUKaMU ¥ (WJIH) TUIIAMU, TPUBJICKAEMBIMHU K peair3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIOBHSIX, TIPU MIPOBECHUH YICOHBIX 3aHSATHH:



Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlexuun 8
2 Cemunapsl/mabopaTopHbie pabOThI 16
Bcero: 24

O0beM OUCIHILTUHBI B (DOPME CaMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 84
aKaJIEMUYECKUX YaCOB.

3 Coaepxanue IUCHUIIMHBI

Tema 1. Buabsl HHpOPMALIHOHHBIX TEXHOJIOTHH VIS KAAPOBO CIyKObI

Knaccupukanus uHOOPMAITMOHHBIX TEXHOJIOTUH M CHUCTEM IS KaJpOBOM CIIyXKOBI.
OOure u cnenuaibHble UHOOPMAIIMOHHBIE TEXHOJIOTHHU ISl KaJpOBOH CIIy>KObl. ba3bl TaHHBIX U
CIPAaBOYHUKH. ABTOMAaTU3UPOBAHHBIC TEXHOJOTUM JJIsI  KaJpOBOTO  JEJIONPOU3BOJICTBA.
WudopmanoHHbIe TEXHOJIOTUH YIPABJICHUS TPYIOBBIMU PECYPCAMU TPEATIPHUSATHS.

Tema 2. OcHOBHble (QYHKIHOHAJbHbIC XAPAKTEPHUCTHKH W TpPeOOBaHMA K
HH(POPMALMOHHBIM CHCTEMaM JIs1 KaAPOBOH CJIYKObI

OcHOBHbIE (DYHKIIMOHAIBHBIE XapaKTEPUCTUKU U BO3MOXKHOCTU HH(OPMAIIMOHHBIX
CHCTEM Ui KaJpoBO#l ciryk0bl opranuzanuu. Crennpuieckue 0COOEHHOCTH (PYHKIIMOHATBHBIX
BO3MOKHOCTEH /17151 MHPOPMALIMOHHBIX CUCTEM KOMMEPUECKUX, FOCYIapCTBEHHBIX OpTraHU3aIHii
(yupexnaeHuid, MpeanpusATHil), OpraHu3aluil pasIMYHBIX oOTpacield. TexHuueckue u
TEXHOJIOTUYECKHE TpeOOBaHUS K HMH(POPMAIMOHHBIM CHCTEMaM ISl KaJpOBOM  CIIy»KOBbI.
TpeboBanus o 3anure HHPOpPMALIUHU B cucTeMe. Pacnipesienenue npas 10CTyna Nojab30BaTelIeH.

Tema 3. O630p priHKa HHPOPMALMOHHBIX CHCTEM VIS KAAPOBOM CJIYyKObI

CocrosiHMe pOCCUICKOTO U MHUPOBOTO PHIHKA WH(POPMAIIMOHHBIX KaIPOBBIX TEXHOJOTHIA.
Crartuctuka pelHKa. JIuaepsl pplHKa (XapaKTepUCTHKA pa3padoTynKa, IPOAYKTa).

OCHOBHBIEC TEHICHLIMU M MEPCHEKTUBBI Pa3BUTUS PbIHKA WH(POPMAIIMOHHBIX KaJIpPOBBIX
TexHonoruil. «OO0JayHbIe) TEXHOJIOTHUH B JIEATEIBHOCTH KaJpOBOHM CIyX Obl — HpoOieMbl U
NIEPCIIEKTUBBI UCIIOJIb30BaHUS.

[TapameTpsl BbIOOpa HMH(POPMALMOHHOW CHCTEMBI [UIi OpraHu3anmud. MeToauka
BHeIpeHHsT cucTeMbl. [IpoOiiembl BHEApEeHHS W MyTH HX mIpeonosieHus. D(PQPeKTUBHOCTH OT
BHEApEHHs NH(POPMALIMOHHBIX CHCTEM B KaJIpOBOM ciryx0e.

Tema 4. OcHoBHBIe (PYHKIHOHAJBbHBbIe BO3MOkHOCTH Cucrema 1C: 3apnuara mu
yIpaBJieHHe MEePCOHATIOM 8»

Cucrema 1C: 3apmiata ¥ ynpaBiI€HHUE NEPCOHAIOM 8» KaK COCTaBIISIIOIIAs €IMHOM
wiatgopmbl 1C: Ilpennpustue 8, KOMIUIEKCHBIM MOAXOJ K OopraHu3anmuu padbotel. Obmactb
IPUMEHEHHA. YPOBEHb MOJTOTOBKM IOJb30BaTeNel, HEOOXOAMMBIN Uil pabOThl B CHCTEME.
[lepeyeHp SKCmTyaTallMOHHOW — JokyMmeHTauuu. Hasnauenume cuctembl. OcoOeHHOCTH
uHTepdeiica. OCHOBHBIE AIEMEHTHI CUCTEMBIL. 3aIyCK CUCTeMBbl. JINYHBIN KaOMHET MOIb30BaTEINS
cucteMbl. Hactpoiika cnpaBounnkoB. Co3aHue U BEACHHUE LITATHOTO pacnucaHus. Beenenue
JUYHBIX JaHHBIX pabOTHHMKOB. ['pymnmoBas pabora B cucreme. OCHOBHBIE BO3MOXKHOCTU H
JOTIOJTHUTENbHbIE (DYHKIIMM CHCTEMBI: CO3JaHHE M PEelaKTUPOBAHHE JOKYMEHTOB IO JIUYHOMY
COCTaBy, MOAOOp MepcoHala, OXpaHa TPyJa, MOTHBALUS COTPYIHHUKOB, oOyueHue. Benenue
uHpOpMalMM O KOMaHAMPOBKax. Benenue tabens ydyeTa HCHOIb30BaHUSA pabouero BpEeMEHH.
OyHKIUSA «IOUCK», «PACIIUPEHHBIM IOUCK». BeneHue Nnpuka3oB IO JMYHOMY COCTaBy.
@opMHpOBaHUE CTAaHJAPTHBIX CIPAaBOK U OTYETOB. [IpoTOKONIMpOBaHME NEHUCTBUI B CUCTEME.
Pacnpenenenue mnpas mosib30BaTelieil B CUCTEME, 0COOCHHOCTH MHTepdeiica pa3InyHbIX TPy



OJIL30BAaTEJIEN.

Tema 5. UndopManuoHHbIe CHCTEMbI KaJApOBOro [eJ0NPOHU3BOACTBA POCCHUICKHUX
pa3padoTYNKOB

Os3nakomieHne ¢  HaubojJee  M3BECTHBIMM  OTCYECTBEHHBIMH  pa3paboTKamu
MH(POPMALIMOHHBIX CHUCTEM IS KaApOBOH CIyKObl. - CHCTeMa KOMIUIEKCHOW aBTOMAaTH3aIMH
«KAITuTAJI II»:«Kagposeiii yuer»; AuT «Ynpasinenue nepconaiom»; J0C «Kaape» u ap.
XapakrepucTuka paspaborunka U mpoaykra. Crenuduueckue OCOOCHHOCTH CHUCTEMBI.
Haznauenue cucrembl. OcobenHocty uHTEepdeiica. OCHOBHBIE 3JIEMEHTHI CHUCTEMBI. 3amycK
cucreMbl. OCHOBHBIE (YHKIMH CHUCTEMBL. ((OPMHPOBAHUE CTPYKTYpHI, BEJCHHE IITATHOTO
pacnucaHusi, BeIEHHE JIMYHBIX KapTOyeK paOOTHUKOB, y4yeT pabodyero BPEMEHH, BeICHUE
pacropsIuTeabHON TOKyMEHTaluu, (OPMUPOBAHUE CIIPABOK U OTYETOB U T.J.). CpaBHUTEIBHBIN
aHaJIN3 U3YYEHHBIX CUCTEM.

4 OOpa3oBaTejibHbIE€ TEXHOJIOTHH

No Haumenosanue Buowt yueonoi Hugpopmayuonnvie u
n/n pazoena padomul 00pazosamesibHble MEXHOI02UU
1 2 3 4
1 |Bunser Jlexmus Ne 1 BBoaHas jeknus ¢ HCOJIb30BaHUEM
UH(OPMALITMOHHBIX BHJIEOMATEPHAJIOB
TEXHOJIOT U ist| CamocToATebHAas KoHcynpTupoBaHue u npoBepka
KaJpOBOM CITy>KOBI pabota JOMAILHKUX 3alaHUH II0CPEACTBOM
AJIEKTPOHHOW MOYTHI
2 |OcHOBHEIE Jlexmus Ne 2 Jlekuus-Bu3yanns3anusi ¢ IPUMEHEHUEM
(GyHKIIMOHATTLHBIC Claiii- mpoexkTopa

XapaKTepUCTUKH U
TpeOOBaHUs K
MH(POPMALMOHHBIM
cucTeMam Juis
KaJJpOBOH CITy>KOBI

CamocTosTenbHas KoHcynpTupoBanue u npoBepka
pabota JIOMAaITHUX 33JJaHUI OCPEICTBOM
3JIEKTPOHHOU MOYThI

3 |O0630p priHKa Jlexuus Ne 3 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
MH(POPMALIMOHHBIX ClIaliI- MPOEKTOpa
cucTeM I KajapoBoii  |JlaGopaTtopHast paboTa|3aHATHS B KOMIIBIOTEPHOM KJlacce
CITYKOBI Nel
CamocTosTenbHas KoHcynpTupoBaHue u nposepka
pabota JIOMAalTHUX 33JJaHUI IOCPECTBOM
3JIEKTPOHHOU MOYTHI
4 |OcHOBHbIE Jlexuus Ne 4 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
(byHKIMOHATBHBIE ClIaliI- MPOEKTOpa
BO3MO>XHOCTH JlaGopaTopHnast paboTa|3aHsTHs B KOMIIBIOTEPHOM KJ1acce
1C:3apnnara n Ne2
yIpaBJICHHUE CamocTosTenbHas KoHcynpTupoBaHue u nposepka
nepconanoM 8» KOPII |paGora JOMAITHHUX 33JaHUi MOCPEICTBOM
AJIEKTPOHHOW MOYTHI
5 |MuadopmanmioHHbie Jlexuus Ne 5 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
CUCTEMBI KaJpOBOrO cllaliI- MPOEKTOpa
JEJIONPON3BOACTBA JlaGopaTopHnast paboTta|3aHsTHs B KOMIIBIOTEPHOM KJ1acce
pOCCUICKHX No 3
pa3paboTYNKOB CamocTtosTenbHas KoHncynpTupoBanue u npoBepka
pabota JIOMAaITHUX 33JJaHUI IOCPECTBOM

AJIEKTPOHHOW MOYTHI




B mepuox BpEeMEHHOro NPHOCTAHOBJIECHUS MOCEHICHUS OOYYarOIIMMUCS TOMEIIEHUH H
tepputopun PITY s opranmsanum y4eOHOro mporecca ¢ NPUMEHEHHEM 3JIEKTPOHHOTO
o0y4YeHHs W JUCTAHLIMOHHBIX OOpPa30BaTENbHBIX TEXHOJIOTUH MOTYT OBITh HCIIOJIb30BaHBI
clieAyore o0pa3oBaTesIbHbIE TEXHOIOTHHU:

— BHUACO-JICKIINH §

— OHJIAMH-JICKLIUU B PEKUME PEAIIBHOIO BPEMEHY;

— 3JICKTPOHHBIE yU4eOHUKH, yueOHbIe TOCOOUs, HayuYHbIe U3JaHUs B DJIEKTPOHHOM BHUJE U
JOCTYII K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIIbHBIM pPecypcam;

— CUCTEMBI JIs JJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIBTALIUM C UCIIOJIb30BAHUEM TEIIEKOMMYHHUKALMOHHBIX CPEACTB.

5 OwueHka IIaHUPYEMBbIX pPe3yJIbTATOB 00y4eHHs

5.1 Cucrema onieHUBaAHHUSA

dopma KOHTpOJIIS Makc. KoJIM4ecTBO 0aJlIoB
3a onHYy paboTy Bcero

Texkymuit KOHTPOJIb:

- ompoc 5 6ayoB 25 bamnos

- KOHTpOJIbHAs paboTa (Tema 4) 15 6annos 15 6annos

- moaroToBka pedepara (Temsr 1-5) 20 6amioB 20 6amnos
Urorosas arrecranus 40 6aynoB 40 6amnoB
(3Kx3ameH)
Uroro 3a qucnumuinny 100 6ayu10B

ITosy4eHHBII COBOKYNHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKAJIy OLICHOK U B
IIKaJly OIIeHOK EBporeiickoii cucteMsl nepenoca u HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHHM ¢ TaOnuIeit:

100-6amnpHas TpazuImonHas mkana [xamna
IKanza ECTS
95— 100 OTnau4HO A

83 -94 B

68 — 82 Xopoiio 3a4TE€HO C

56 - 67 D
50_55 YZIOBJIETBOPUTEIBHO E
20-49 HEYJOBJIETBOPUTEIIBLHO HE 3a4TEHO FX

5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCHHUIIJINHE

Bamnel/ O1ueHka 110
Hlkamna ECTS | qucouruinge

Kpurepun onieHKH pe3yiabTaToB 00yUEHUs 110 TUCIHUILIINHE

100-83/ COTIIMYHO
AB

BricraBnsiercs oOyuaromemMycs, €ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
MaTrepua, MOXET IIPOAEMOHCTPUPOBATh ITO HA 3aHATUAX U
B X0JI€ IPOMEKYTOYHOU aTTECTALUU.
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Bamnel/
lkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 110 TUCIHUILINHE

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIpaBIISIETCA C PEIIEHUEM 3a/1a4
npodeCCUOHATBLHON HAMPAaBICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO OOOCHOBBIBACT IIPUHSATHIC
peLIeHuS.

CB000/IHO OpUEHTHPYETCS B YUEOHOH U
npodeCCUOHATILHOM TUTepaType.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerennuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouo»

BricraBnsiercs: o0yuaromemMycs, eciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepua, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHOM aTTECTAllUU, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaronuiicss IpaBUIBHO MPUMEHSET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIECHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akperiéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN.

67-50/
D.E

«yIOBJIETBOPU-
TEIILHO

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepHall,
JIOIYCKAET OTAETIbHBIC OMIUOKH MPH €ro U3JI0KEHUU Ha
3aHATHUAX U B XOJE IIPOMEXKYTOYHOU aTTECTALUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACTIEHHBIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PEILICHUN
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJICET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIIIUHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akperiéHuble 3a AUCIUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBIN».
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Bamnel/ O1ueHka 1o Kputepuu onieHKH pe3ynbTaToB 00yUeHUs IO JUCIIUILTHHE
Hlkana ECTS | qucouruinge

49-0/ «HEYIIOBIIETBOpPHUTE | BricTaBisercs oOyydaronemMycs, eciii OH He 3HaeT Ha
F,FX JIILHO» 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
MaTepHal, 0MycKaeT rpyObie OUIMOKH IpU ero
U3JI0’)KEHUU Ha 3aHATHX U B XOJ€ IPOMEXYTOUHON
aTTeCcTaluu.

OOyuaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH NPU pELIEHUU

CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEOOXOIMMBIMU JIJISl 3TOTO HAaBBIKAMU U MIPHUEMaMHU.
JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JIUTEPaTyphl 10 JUCLUIIIIUHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

KomMmneTeHuu Ha ypoBHE «JOCTaTOUYHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(HOPMHPOBAHBI.

MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH

5.3 OueHouHbIe cpeAcTBA (MATEPUAJIBI) NJIf TEKYIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTANM 00yYAIOIIUXCSH 110

JTUCHHUILINHE

IIpumepHbIe TeMbl pedepaToB 1O pa3aesaaM AUCHUILIMHBI:

1. Pa3paboTunku MHOOPMAIIMOHHBIX CHUCTEM JUISL KaJpOBOW CIYXKObI U X CUCTEMBbI (Ha
KOHKPETHOM IMPUMEPE).

2. CpaBHUTEIBHBIN aHATN3 CUCTEM TSI KQJIPOBOU CITYKObI (Ha KOHKPETHOM IIPUMEPE).

3. Meroauka BbIOOpa HHPOPMATMOHHONW CUCTEMBI ISl KaAPOBOM CITyKOBbI.

4. Meroauka BHEIPEHUS CUCTEMBI B KaJIpOBOii Ci1yk0e OpraHu3aIyH.

5. O030p aBTOMATHU3MPOBAHHBIX CUCTEM YINpPaBIECHUS KaJpOBBIMU pPeCcypcamu
NPEIIPUSATHSL.

6. CocTosiHUE U MEePCIEKTUBbI Pa3BUTHS POCCHICKOTO PhIHKA MH(POPMALIMOHHBIX CUCTEM
TUIs1 KaAPOBOM CITyKOBI.

7. CocTossHME M TEPCIEeKTUBBI Pa3BUTUS 3apyOEKHOTO pBIHKA HH(OPMAIIMOHHBIX
TEXHOJIOTUH JUISl KaAPOBOM CITY>KOBI.

8. Anamu3 (QYHKUMOHAJIBHBIX M TEXHHYECKUX TpeOOBaHUHM, NPEIbIABIAEMBIX K
MH(POPMALMOHHBIM CUCTEMaM JIJIsl KaJIpOBOM CITyKOBI.

9. Hctopus pa3BuTHa HHPOPMALMOHHBIX CUCTEM IS KaJPOBOU CITYKOBI.

10.  Meroguka BHeApeHUS MHGOPMAIMOHHBIX CHCTEM B  KaJIpoBOH  cCiryx0Oe
OpraHu3aIHH.

11.  IlpoGmeMbl MOTHBalMM PAaOOTHUKOB IPH BHEAPEHUS HMHHOBALMKA B KaJpOBOM
ciyxoe.

12.  Ompenenenue 3((HEKTUBHOCTH BHEAPEHUS HMH(DOPMAITMOHHOW CHCTEMBI IS
KaJpOBOM CITyKOBI.

13. Ananu3 (QyHKIMOHAIBHBIX TpeOOBaHM K WH(POPMALMOHHBIM CHCTEMaM s
KaJpOBOM CITy>KOBI pa3IMUHBIX OpraHU3aluil (IpeanpUsTHil).

14.  MudopmanmoHHbIE CHCTEMBI JJIs aBTOMATHU3aLMHU KaIPOBOTO JIEIIONPOU3BO/ICTBA.

15.  HHdopmanmoHHbIE CHCTEMBI YIIPAaBICHHS TPYAOBBIMU PECYpCaMH MIPEAIPUSTHSL.

16.  UudbopmanmoHHBIE CUCTEMBI ISl KaJPOBBIX ar€HTCTB.
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KOHTpOJ’[LHbIe BOIIPOCHI M 3aJaHUA AJIA l'[pOMC)KyTO‘lHOﬁ aTTeCTAallMi IIO UTOraM
OCBOCHHUSA JHCHUIIINHBI

1. XapakTepucTuka HMH(QOPMALMOHHBIX  CHUCTEM  JUIi  KaJpOBOH  CIYXKOBbI,
IIPEICTAaBICHHBIX Ha POCCUICKOM PBIHKE.

2. Tunossie GpyHKIMHE NTHPOPMALMOHHBIX CUCTEM IS KAZPOBOTO IEJIONPOU3BO/ICTBA.

3. Lenu u 3a1aun BHEAPEHUS HHPOPMALIMOHHBIX CHCTEM JIJIsl KaIpOBOM CITyKOBI.

4. OcHoBHBIE BU/IbI HH()OPMAIIHOHHBIX CUCTEM JJISI KQJPOBOM CITyKOBI.

5. Metoauka BbIOOpa HH(POPMAITMOHHOW CHCTEMBI JJIs1 KaJAPOBOM CITyKOBbI.

6. Metoauka BHeApeHHsI HH(POPMAIIMOHHON CUCTEMBI JUIsl KaIpOBOM CITYKOBI.

7. dopmMHUpoBaHUE CTPYKTYPHI U BEJECHHUE IITATHOI'O PACIIMCAHUS OpraHU3aLUH.

8. ®opMupOoBaHUE U BEACHUE TUYHON KAPTOUKH pabOTHHKA.

9. dopmupoBaHUe U BeieHUE pabOTHI C TPUKA3aMHU MO TUYHOMY COCTaBY.

10.  Pabora co cnpaBoOYHHKaMH B HH(POPMALIMOHHOHN CUCTEME KaJpOBOM CITy>KOBI.

11.  OdopmieHne KOMaHAMPOBOK PAOOTHUKOB C NPUMEHEHHEM HH(POPMAIMOHHON
CHCTEMBI KaJ[pOBOM CITyKOBI.

12. Buapl npukazoB IO JIMYHOMY COCTaBy M paboTa C HUMH C TPUMEHEHHUEM
MH(POPMALIMOHHOMN CUCTEMBI KaJIpOBOH CITyKOBI.

13.  IIporokonupoBaHHE ACUCTBHUI B MHPOPMAILIMOHHON CUCTEME KaJpOBON CITy>KOBI.

14.  Pacmpenenenue mnpaB JOCTyna IOJIb30BaTeNneii B WMHGOPMAIMOHHON cHucTeMe
KaJpOBOM CITyKOBI.

15. BO3MOXHOCTM WCHOJB30BaHMS BHEMIHMX 0a3 JaHHBIX TIpu paboTe B
MH(POPMALIMOHHOH cUCTeMe KaJpOBOM CITy>KOBI.

16.  ®opMupoBaHHE CHpPAaBOK U OTYETOB B WH(POPMALMOHHON CHUCTEME KaJpOBOM
CITy>KOBI. BUibI cTaHTAPTHBIX OTYETOB.

17.  Pabota c kaipOBbIM pe3epBOM B HH(POPMALMOHHOM CUCTEME KAJAPOBOM CITyKOBbI.

18.  BO3MOXHOCTM IO pEAAKTUPOBAHUE JAHHBIX B MH(OPMAIIMOHHON CHCTEME
KaJpOBOM CITyKOBI.

19.  Opranuzanus XxpaHeHHs JaHHBIX B UHPOPMALIMOHHOM CHCTEME KaJIpOBOM CITyKOBI.

20.  PasrpanuueHHe MpaB MOJb30BaTeNIeH B MHPOPMALIMOHHON crcTeMe sl KaJApOBOM
CITY>KOBI.

6 YdyeOHO-MeTOAUUYECKOEe M HHPOPMAILIMOHHOE O0ecTievyeHre U CIIUTLTHHBI

6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI
Hcrounuku (00s3aTebHbBIC)

®enepanbhbiii 3aK0H 0T 16.12.2019 Ne 439-D3 «O BHeceHuu usmeHeHui B TpyaoBoil Kogekc
Poccuiickoit ®enepaunu B 4yacTH (HOPMUPOBAHMS CBEICHUH O TPYAOBOW IESITEIHHOCTH B
ANEKTPOHHOM BUJIC» [DnmeKkTpOHHBII pecypc] /l
URL:http://publication.pravo.gov.ru/Document/View/0001201912160070  (mata oOpaiieHus
01.10.2020r.)

Hcrounnku (AOMOTHUTENIBHbBIEC)

[Tpuka3 Pocapxusa ot 20.12.2019 N 236 "O6 yrBepxxaeHnu [IlepedHs THNOBBIX YIIPaBICHUECKUX
aApPXUBHBIX JIOKYMEHTOB, 00OPa3yIOIIUXCS B MPOIIECCEe NEATEIHbHOCTH TOCYJapCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOTO CaMOYIIPABJICHUS W OPTaHU3AlMiA, C YKa3aHHEM CPOKOB WX XpaHCHHS"
(3apeructpupoBano B Muntocte Poccun 06.02.2020 N 57449) [DOnekrponssiit pecypc| //
CripaBOYHO-TIOMCKOBAst cucreMa «KoHcynbTant ILTIOCY.
URL:http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW &n=345020&fld=134&
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dst=1000000001,0&rnd=0.5989149124283691#09893595070554722 (maTta oOparieHus:
19.10.2020)
@enepanbhblii  3akoH  oT  24.04.2020 N 122-®3 "O npoBeaeHMHM DSKCHEPUMEHTA 110

WCTIOJIBb30BAHUIO JJIEKTPOHHBIX JIOKYMEHTOB, CBSI3aHHBIX C pabortoi"// WHTepHeT-mopran
npaBoBoil mHGpopmaruu  http://www.consultant.ru/document/cons_doc_ LAW_ 351124/ (nara
obpamenus: 19.10.2020)

ITpuka3 Muntpyaa Poccun ot 14.05.2020 N 240n "OO6 yrBepxaenuu IlonoxxeHus: o mopsake

MPOBEJICHUST JKCIICPUMEHTA MO HCIOJIb30BAHUIO 3JICKTPOHHBIX JOKYMEHTOB, CBSI3aHHBIX C
pabotoii" (3apeructpupoBaHo B Munrocte Poccun 17.06.2020 N 58674)// UnTepHeT-nopran
mpaBoBOM  MHGpOpPMAITUU https://www.garant.ru/products/ipo/prime/doc/74170714/, nata
obpamenus 01.10.2020.

OcHoBHas TuTepaTypa

1. Kyz3nenoBa TarbsiHa BsuecnaBoBHa. KagpoBoe nenonpou3BOACTBO @ (TpaJULMOHHBIE U
aBTOMATH3MPOBAHHBIC TEXHOJOTHH) : yueOHHK Jutst By30B / T. B. Ky3nenosa. - Mocksa: MDU,
2011. - 343, [1] c.: wi.; 22 cm. - bubnuorp. B koHie kH. - ISBN 978-5-383-00624-5: 450.00.

2. Xypasnesa Hpuna BuranseBHa. KangpoBoe nenonpousBOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem c¢ nHynsa. Ayaut ceoumu cunamu. - Mocksa: Uznarensckuit JJom "MH®DPA-
M", 2010. - 184 ¢. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe apenompousBojactBo: Haumnaem c¢ wyns. Ayautr cBommu cuiamu / W.B.
Kypasnesa, M.B. XKypasnesa. - 2-e uza. - M.: HUL] UH®PA-M, 2014. - 184 c.: 60x88 1/16 + (
Hom. mat. znanium.com). - (Ilpocto, kpaTko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexxum
nocryma: http://znanium.com/catalog/product/417566
4. KanpoBoe aenomnpon3BoactBo. Yuebnuk. / C.JI. Ky3unenos, C.A. I'moroBa — M.: M31aTenscTBO
«TEPMHKA», 2020. — 492 c.

JlomoTHUTEIbHAS TUTEPATypa

1. KagpoBuky - Bce 0 mpuKasax, KaJpoBbIX U HekaapoBbix / XKypasnesa U.B., XKypasnesa
M.B. - M.:HUL] UH®PA-M, 2016. - 516 c.: 60x90 1/16 (O6moxka. KbC) ISBN 978-5-16-
009887-6 - Pexxum moctyna: http://znanium.com/catalog/product/552853

2. Pa3paboTka METOQWKH TIOATOTOBKM OpraHM3allid K BHEAPCHUIO  CUCTEMBI
3JIEKTPOHHOTO JJOKyMeHTooOopoTa [MHTepHeT-xypHan "HaykoBeaenue", Bemm. 1, 2014, ctp. -] -
Pexxum noctyna: http://znanium.com/catalog/product/477586

3. 3amuTta KOH(HICHIINATLHON uHpopMauu pu AIIEKTPOHHOM
nokymentoobopore/Munutn U.B., Munun O.B. - HoBocubupck : HI'TY, 2011. - 20 c.: ISBN 978-
5-7782-1829-1 - Tekct: anekrponnsiid. - URL: http://znanium.com/catalog/product/546492

4. VndopmanroHHbIe TEXHOJIOTUH U CUCTeMBL: YueOHoe nocodue / E.JI. @enoroBa. - M.
N ®OPYM: HUILl UHD®PA-M, 2014. - 352 c.: mr.; 60x90 1/16. - (Beiciiee oOpa3oBaHue).
(nmepemuier) ISBN 978-5-8199-0376-6 - Pexum JOCTYyTIa:
http://znanium.com/catalog/product/429113

5. Nudpopmatrka, aBTOMaTH3MPOBAaHHbIE WH(POPMAIMOHHBIC TEXHOJOTMH W CHCTEMBI:
Vuebnuk / I'Boznesa B.A. - M.:1J] ®OPYM, HUIL] UHDOPA-M, 2015. - 544 c.: 60x90 1/16. -
(ITpopeccuonansnoe  ob6pazoBanue) ISBN  978-5-8199-0449-7 - Pexum  gocryma:
http://znanium.com/catalog/product/492670
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6.2 Tlepeuenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKALIMOHHOM CETH

«AuTepHeT»

1. Bcepoccuiickuii Hay4HO-MCCIEAOBATEIbKUNA HHCTUTYT JOKYMEHTOBEIEHHUS U
apxuHoro nena (BHUMIA) [Onexrponnsiii pecypc] /BHUUIAA]L - DnextpoH, aan.- M.,
[2001].— Pexum moctymna: www.vniidad.ru, cBOOOJHBIN. — 3ari. ¢ SKpaHa.

2. KoncantunroBas rpymmna «Tepmuka». [HopmartuBHo-mpaBoBas 0a3a HaHHBIX I10
JIeTIOTIPOU3BO/ICTBY, JIOKYMEHTOOOOPOTY W apXuBHOMY Jeny| [OnekrpoHHbld pecype] /
«Tepmukay» - DIEKTPOH, JIaH.- M., [200-].— Pexum JIOCTyIa:
http://www.termika.ru/Catalog/catalog.html, cBoboansIif. — 3aru. ¢ skpaHa.

3. Docflow. Bce o wmupe 3IeKTpoHHOro MO0KymMeHTooOopoTa. [[lopram mocBsiieH
AJIEKTPOHHOMY JIOKYMEHTOOOOpOTY M CMEXHBIM oTpacisiM. OH mnpu3BaH NpPeIOCTaBHUTH
YUTATENIIM CaMyl0 T[IOJIHYI0, CTPYKTypPUPOBaHHYIO U TOJIE3HYI0O HH(OpMAIMIO O pBIHKE,
TEXHOJIOTUSX, PEIIEHUAX, KOMIAHUIX U Tulax|. [DIEKTpOHHBIN pecypc] - DnIeKTpoH, naH.- M.,
2002-2004r — www.docflow.ru, cBo60AHBII. — 3ari. ¢ 3kpaHa.

4. DOC-Online. He3aBucHMBIH MOpTaI O CUCTEMAax 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTA.
www.doc-online.ru

5. TAdviser. Ilopran BeIOOpa TEXHOJOTHI M MOCTABIIMKOB - [DJIEKTPOHHBIN pecypc] -
http://www.tadviser.ru/.

6. Opunmansusiii caiit 1C: Ipeanpustue 8. - [DnekTpoHHBIN pecypc] - https://v8.1c.ru/.

7. Odunmansueiii caiit 30C - Dnexrponnsie OducHbie CHUCTEMBI. - [DIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products

6.3 IlpodeccnonanbHble 0a3bl JAHHBIX U HHPOPMALIMOHHO-CIIPABOYHbIE
CUCTEMbI

Hoctyn k npodeccuonanbHbIM 0a3am qaHHbIX: https://liber.rsuh.ru/ru/bases
WudopmanoHHbIe CIIPaBOYHBIE CUCTEMBI:

1. Koncynsrant Ilntoc
2. Tapanr

7 MaTepHaJILHO-TeXHI/I‘IeCKoe o0ecmeueHue ANCIHHUIIINHBI
Aynuropun Juisi pOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPEJICTBAMU
o0yuyeHus (MyJIbTUMEIUA-TTPOSKTOP (BUICONPOEKTOP), 3KpaH (IIEPEHOCHOM MM CTAI[HOHAPHBIN)),

KOMIIBIOTEPHBIH KJIACC [T TPOBEACHUS JIAOOPATOPHBIX 3aHATHH.

1. Ilepeuens ITO

Nent Haumenosanue [10 IIpousBoaurens Crioco6
/m pacrpocTpaHeHHs
(ruyernsuonnoe unu
6000010
pacnpocmpaunsemoe)
1. Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JIMIIEH3MOHHOE
3. Windows 7 Pro Microsoft JIALIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIMIIEH3MOHHOE
5. Windows 10 Pro Microsoft JIALIEH3UOHHOE




14

6. Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInuensuonHoe
8. Zoom Zoom JIMIEH3UOHHOE

2. Ilepeyens Bl m UCC

Nenn HaunmenoBaunue
/1

1 | MexayHaponubie pedepatuBHble HaykomeTpuueckue b/I, moctynHeie B paMkax
HauoHaILHOM noanucku B 2020 T.
Web of Science

Scopus

2 | [IpodeccuonansHble MonMHOTEKCTOBBIE B/I, 1OCTYyNHBIE B paMKax HallMOHAJIBHON
noxamucku B 2020 r.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis

3 | [Ipodeccrnonanbubie momHOTEKCTOBBIE B]]

JSTOR

W3nanus mo oOmecTBEHHBIM U TYMAaHUTAPHBIM HayKaM
OnekrponHas 6ubnroreka Grebennikon.ru

4 | KoMnbroTepHbIE CIIpaBOYHBIE IPAaBOBBIE CUCTEMBI
Koncynprant Ilntoc,
lapanT

8 Oobecneuenne 00pa3oBaTeIbLHOIO MpoUeECCa AJIf JUI ¢ OTPAHUYCHHBIMHU
BO3MOKHOCTSIMM 310POBbSI 1 HHBAJINI0B
B XO04¢ peajin3alu JUCHUTIIIMHBI UCITOJIB3YOTCA CICAYIOMHNEC JOIMOJIHUTCIILHBIC
METOJbl O00Y4YEHMsI, TEKYIIEro KOHTPOJIS YCHEBAEMOCTH M IPOMEXYTOUHOM aTTECTallMU
06yqa}oumxc;1 B 3aBUCUMOCTH OT UX MHAUBHUIYAJIbHBIX OCO6CHHOCTCfII

® IS CIENBIX U CITAa0OBUAAIIMNX:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEpA CO CIEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHUEM;

- TUCbMEHHBIE 3a/JlaHHS BBIINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTpaMMHBIM 00€CTieueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;

- JUIs BBINOJMHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEAOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEINYHMBAIOIINX YCTPONUCTB;

- MUCHbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIIMYESHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOTHAIOTCS B MUCbMEHHOHN (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa00CHbIIAIINX:

- Jekuud O(OPMIISIIOTCA B BHJIE 3JCKTPOHHOTO JOKYMEHTa, JHOO MpPEeJOCTaBIIsAETCs
3BYKOYCWJIMBAIOILAs alnapaTrypa MHANBUAYAIbHOIO II0JIb30BaHUS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMIIBIOTEPE B MUCHMEHHOM (hopMe;
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- 9K3aMEH M 3a4€T MPOBOISATCS B MUCbMEHHOM (hopMe Ha KOMITbIOTEPE; BO3MOXKHO IIPOBE/ICHUE
B (hopMe TECTHUPOBAHUSI.

® ISl JIUI] C HAPYIIEHUSIMH OTIOPHO-BUTATEIILHOTO amnrapara:

- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEpA CO CIEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00€CIICUeHUEM;

- THCHbMEHHBIC 3aJlaHUsl BBINOJHAIOTCS Ha KOMIBIOTEpE CO  CIEIUATU3UPOBAHHBIM
MPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOIATCA B yCTHOM (hOpMe MM BBIMIOJTHSIOTCS B MUCbMEHHOHN opme Ha
KOMIIBIOTEpE.

[Tpu HEOOXOMMMOCTH MPeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa  mpoBefeHHs  NPOMEXKYTOUHOH  arTecTauumu Uil OOydaromuxcs
YCTAHABIMBACTCS C Y4YETOM WX HMHIUBHIYAJIbHBIX ICUXO(PHU3HMUECKUX OCOOEHHOCTEH.
[TpomexyTouHast aTTeCTAIMsI MOXKET MTPOBOJAUTHCS B HECKOJIBKO ATAIIOB.

[Ipu npoBeneHNH NpoLEaYphl OLEHUBAHUS PE3yIbTATOB OOyUEHHs IpeaycMaTpuUBaeTCs
UCTIOJIb30BAaHUE TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYAJIbHBIMH
0COOEHHOCTSIMH 00yYarOMUXCs. DTU CPEICTBA MOTYT OBITh MTPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUYECKUE CPEICTBA.

[IpoBenenne mpoueaypbl OICHHMBAHHUS  PE3yJAbTaTOB  OOy4YeHHs JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTyN K MH(POPMAITMOHHBIM U OMOIMOrpaduyeckuM pecypcaM B CETH
WuTepHeT Ui Kaxkaoro oOydvamomerocss B (opmax, aganTUPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBbSI U BOCIIPUATHUS HH(POPMALIUH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanoddaiina.

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOH (opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYIICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanoddaiina.

VY4eOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOSATENbHOM paboThl, HAy4YHAs
O6ubIMOTEeKa M MHBIE MOMEIICHUS i 0Oy4eHHUs] OCHAIICHBI CIEUATbHBIM O00OPYOBaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CIAaOOBUASAIINX:

- YCTpOMCTBOM Uil cCKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpunTepoMm bpaitis EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- aBTOMATU3MPOBAHHBIM paboOuMM MECTOM s JIIOJEH C HapylmeHHEeM CciyXa H
¢71a00CIIBIIIAIINX;

- aKyCTHYECKHH yCUIIUTENh U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYIICHUSIMU ONOPHO-/IBUTaTEIBHOTO arapara:
- IePEIBMKHBIMHU, PEryJIUPYEMbIMU 3proHOMudeckuMu nmapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM ITPOrPaMMHBIM 00€CIICUeHUEM.

9 MeTtoanueckne MaTepuaJbl
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9.1 IlnaHbl NPAKTHYECKUX 3aAHATHIA.

Tema 1. Buabsl HHpOPMALIMOHHBIX TEXHOJIOTHH VIS KAAPOBO CIyKObI

3aganus A7 BHINOJTHEHHS:

1. Tlomp3ysich HMCTOYHMKaMH B ceTH VIHTepHET O3HAKOMUTBCA C  BHIAMH
MH(POPMALIMOHHBIX TEXHOJIOTHH, NPUMEHSEMBIX I 0O0ecHeueHUs! AEATEIbHOCTH
KaJpOBOM CITyKOBI.

2. OcCHOBHBIE THUIIBI MPOrPAMMHOT0O OOecredeHuss U 00OPYJOBaHUS JJISi OpPTraHU3aAINH
paboThI KaJIpOBOM CITYKOBI.

3. Cpnenars 000010 BBIBOJ.

HUcTouyHuku:

Docflow. Bce o0 wmupe »3rnekTpoHHOro AokymMeHTtoobopota. [[lopTam mnocBsmieH
AJIEKTPOHHOMY JIOKYMEHTOOOOpOTY M CMEXHBIM oTpacisiM. OH mnpu3BaH NpPeIOCTaBHUTH
YUTATENIIM CaMyl0 T[IOJIHYI0, CTPYKTYpUPOBaHHYIO U IOJIE3HYI0O HMH(OpMAIMIO O pBIHKE,
TEXHOJIOTHSIX, PEIICHUAX, KOMIIAHUAX U JUIax]. [DJIeKTpOHHBINA pecypc] - DIEKTPOH, JaH.—
http://www.docflow.ru, cBo60aHBII. — 3ari. ¢ 3kpaHa.

DOC-Online. He3aBucuMmsblii mopTajl O CHCTEMax 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

Koncantunrosass rpymma «Tepmuka». [HopmartuBHo-mipaBoBasi 0a3a JaHHBIX II0
JIeTIOTIPOU3BO/ICTBY, JIOKYMEHTOOOOPOTY W apXuBHOMY Jeny| [OnekrpoHHbld pecype] /
«Tepmukay - DIIEKTPOH, JIaH.- M., [200-].— Pexum JIOCTyIa:
http://www.termika.ru/Catalog/catalog.html, cBoboansIif. — 3aru. ¢ skpaHa.

Tema 2. OcHOBHble (QYHKIHOHAJbHBbIC XAPAKTEPHUCTHKH W TpeOOBaHMA K
HH(POPMALMOHHBIM CHCTEMaM JIsl KaAPOBOH CJIYKObI

3aganus 1719 BHINOJTHEHHS:

1. Ilonw3ysice uctouHukamu B ceTH MHTepHeT, a Takke MaTepuaiamMH Npe3eHTaluH,

IIPEIOCTABIICHHBIX IPENOAABATEIEM, OIIPEAEIUTD:

OCHOBHBIE (DYHKITMOHAJIbHBIE XapaKTEPUCTUKH,

JOTIOJTHUTEIbHbBIE MOJTYJIH,

OCHOBHBIE TEXHHYECKHE XapaKTePUCTUKU M TpeOOBaHUS K HH(YOPMAITMOHHBIM
cucTeMaMm, MPUMEHSAEMBIX I 00ecTIeYeHUs AeITEIbHOCTH KaPOBO CITy>KOBI.

2. Cpenarb 0000IIAIOIIHIA BBIBOJ,.

HUcToyHuku:

OcHoBHasi IMTEpaTypa

1. Ky3nenosa Tarbgna BsiuecnaBosHa. KagpoBoe 1€10npon3BoACTBO : (TPagULMOHHBIE U
aBTOMATH3MPOBAHHBIE TEXHOJOTHH) : yueOHHK Jutst By30B / T. B. Ky3nenosa. - MockBa: MDU,
2011. - 343, [1] c.: wi.; 22 cm. - bubnuorp. B koHie kH. - ISBN 978-5-383-00624-5: 450.00.

2. KypaBnesa Wpuna BuranseBna. KaagpoBoe aemonpou3BOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem c¢ nHynsa. Ayaut ceoumu cunamu. - Mocksa: Uznarensckuii JJom "MH®DPA-
M", 2010. - 184 ¢. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe apenompousBonactBo: Haumnaem c¢ wyns. Ayautr cBoumu cuiamu / W.B.
Kypasnesa, M.B. XKypasnesa. - 2-e uza. - M.: HUL] UH®PA-M, 2014. - 184 c.: 60x88 1/16 + (
Jom. mat. znanium.com). - (Ilpocto, kpaTtko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexxum
nocryma: http://znanium.com/catalog/product/417566

HUcToyHuku:

1. KoncantunroBass rpymmna «Tepmuka». [HopmartuBHo-mpaBoBasi 0a3a HaHHBIX I10
JIeTIOTIPOU3BO/ICTBY, JIOKYMEHTOOOOPOTY W apXuBHOMY jeny| [OnekrpoHHbIi pecype] /
«Tepmukay - DIIEKTPOH, JIaH.- M., [200-].— Pexum JIOCTyIa:
http://www.termika.ru/Catalog/catalog.html, cBoboansIif. — 3aru. ¢ skpaHa.
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2. Docflow. Bce o mupe 531neKTpoHHOTO JH0KymeHTooOopota. [[lopranm mnocsmieH
AJIEKTPOHHOMY JIOKYMEHTOOOOpOTY M CMEXHBIM oTpacisiM. OH mnpu3BaH NPEIOCTaBHUTH
YUTATENIIM CaMyl0 T[IOJIHYI0, CTPYKTypPUPOBaHHYIO U TOJIE3HYI0O HH(OpMAIMIO O pBIHKE,
TEXHOJIOTUSX, PEIIEHUAX, KOMIaHUIX U Tulax|. [DIEKTpOHHBIN pecypc] - DIeKTpoH, naH.- M.,
2002-2004r — www.docflow.ru, cBo60AHBII. — 3ari. ¢ 3kpaHa.

3. DOC-Online. He3aBucuMBIi MOpTal O CUCTEMAaX 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTA.
www.doc-online.ru

4. TAdviser. [Topran BeIOOpa TEXHOJIOTHI M MOCTABIIUKOB - [DIEKTPOHHBINA pecypc] -
http://www.tadviser.ru/.

Tema 3. O630p priHKa HHPOPMALMOHHBIX CHCTEM VIS KAAPOBOM CJIYyKObI
3agaHus 17151 BHINOJTHEHHS:

1. Tlomp3ysich MCTOYHUKAMH B ceTH HTEpHET M3yYUTh COCTOSHHUE M IEPCIEKTUBBI
pa3BUTHS pbIHKA HMH(MOPMAIMOHHBIX CHCTEM JUIl KaJpoBOW CIyXObl. BBISBUTH
Han0oJiee U3BECTHBIX Pa3pabOTYMKOB CUCTEM U UX MPOIYKTHI.

2. Cpenarb 000010 BBIBOJ,.

OcHoBHasi IMTEepaTypa

1. Ky3nenosa Tarbana BsiuecnaBoBHa. KagpoBoe 1€10npon3BoACTBO : (TpagULMOHHBIE U
aBTOMATH3MPOBAHHBIC TEXHOJOTHH) : yueOHHK Jutst By30B / T. B. Ky3nenosa. - MockBa: MDU,
2011. - 343, [1] c.: wi.; 22 cm. - bubnuorp. B koHie kH. - ISBN 978-5-383-00624-5: 450.00.

2. KypaBnesa HWpuna BuranseBna. KaapoBoe aemonpou3BOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem c¢ nHynsa. Ayaut ceoumu cunamu. - Mocksa: Uznarensckuii Jom "MH®DPA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe apenompousBojactBo: Haumnaem c¢ wyns. Ayautr cBoumu cuiamu / W.B.
Kypasnesa, M.B. XKypasnesa. - 2-e u3a. - M.: HUL] UH®PA-M, 2014. - 184 c.: 60x88 1/16 + (
Hom. mat. znanium.com). - (Ilpocto, kpaTtko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexxum
nocryma: http://znanium.com/catalog/product/417566

HUcroynuku:

1. KoncantunroBass rpynmna «Tepmuka». [HopmartuBHo-mpaBoBas 0a3a HaHHBIX I10
JIeTIOTIPOU3BO/ICTBY, JIOKYMEHTOOOOPOTY W apXuBHOMY jeny| [OnekrpoHHbld pecype] /
«Tepmukay» - DIIEKTPOH, JIaH.- M., [200-].— Pexum JIOCTyna:
http://www.termika.ru/Catalog/catalog.html, cBoboansIif. — 3ari. ¢ skpaHa.

2. Docflow. Bce o mupe 531neKTpoHHOTO JH0KymeHTooOopota. [[lopranm mnocssmieH
AJIEKTPOHHOMY JIOKYMEHTOOOOpOTY M CMEXHBIM oTpacisiM. OH mnpu3BaH NpPeIOCTaBHUTH
YUTATENIIM CaMyl0 TMIOJIHYI0, CTPYKTYpUPOBaHHYIO U IIOJIE3HYI0O HH(OpMAIMIO O pBIHKE,
TEXHOJIOTHUSIX, PEIICHUIX, KOMITAHUSIX U JIULAaX]|. [DJIEeKTPOHHBIN pecypc]| - DIEeKTpoH, AaH.- M.,
2002-2004r — www.docflow.ru, cBo60AHBII. — 3ari. ¢ 3kpaHa.

3. DOC-Online. He3aBucuMBIi TOpTan 0 CUCTEMax 3JIEKTPOHHOTO JOKYMEHTOOOOpOTA.
www.doc-online.ru

4. TAdviser. [Topran BeIOOpa TEXHOJIOTHI M MOCTABIIUKOB - [DNEKTPOHHBIA pecypc] -
http://www.tadviser.ru/.

Tema 4. OcHoBHBIC (PyHKIHMOHAJBHBIe BO3MokHOCTH 1C: 3apniara u ynpapieHue
nepcoHaaIom 8»
3agaHus 17151 BHINOJTHEHHS:

1. O3nakoMuThCs ¢ 0OcobeHHOoCcTsAIMU HHTepdetica cuctemsl. (http://v8.1c.ru/hrm/online/)

2. 3yunTh OCHOBHBIE 3JIEMEHTBI CUCTEMBI.
3. O3HaKOMHTBHCS C OCHOBHBIMH (YHKIMSAMH ¥ BO3MOXXHOCTSMHU CHCTEMBI (3aIycK
CHUCTEMBI, HACTPOIKa CIPaBOYHUKOB, BEIEHUE LITATHOI'O PACIIMCAHMSI, BEACHNE INYHBIX KAPTOUEK
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paOOTHUKOB, TepecueT OKIaaAoB, 3arpy3ka manHeix u3 C3BK, Benenuwe unpopmanuu o
KOMaHIUPOBKaX, BEJCHUE Ta0ellsl yueTa UCTI0Ib30BaHus pabovyero BpeMeHu, (PyHKIUS «pe3epBy,
(GYHKIMS «IIOMCK», BEACHHE NPUKA30B IO JMYHOMY COCTaBY, (POPMHUpOBAaHUE CTaHAAPTHBIX
OTYETOB, IPOTOKOJIUPOBAHUE AECUCTBUN B CUCTEME).

4. VI3yuuTh NOMONHUTENbHBIE (PYHKIMH cHcTeMbl (OleHKa 3((eKTUBHOCTH MepcoHana,
OXpaHa TpyZJa H 1p.).

KoHTpoJsbHBIE BONIPOCHI:

1. ObnacTh NpUMEHEHHUSI.

2. YpoBeHb TOATOTOBKH I10JIB30BATEIEH B CUCTEME.
3. IlepeueHsp 3KCIUTyaTallMOHHOW JOKYMEHTAIUH.
4. HaznaueHue CUCTEMBI, €€ OCHOBHBIC (DYHKITHH.

HcTounuku:
Odwunmaneueiit caiit 1C: [pennpustue 8. - [DnekTpoHHbBIN pecypce] - https://v8.1c.ru/.

Tema 5. UndopManuoHHbIe CHCTEMbI KaJApOBOr0 [1eJ0NPOHU3BOACTBA POCCHUICKHUX
pa3padoTYNKOB

33[{3HI/IH AJIA BBINIOJITHCHUSA

1. Oznakomuthecsi ¢ Cucremoit «bOCC. Kanmposuk» https://boss.ru/company/articles/
Xapakrepuctuka paspabotunka Kommanuss «BOCC. KazapoBble cuCTEeMBD» W HPOAYKTA.
Crnemuduueckue ocobeHHOCTH cucTeMbl. HasHauenue cucrembl. OcoOeHHOCTH HHTepdeiica.
OCHOBHBIE 3JIEMEHTHI CHCTEMBI. 3amyck cucteMbl. OcHoBHblE (yHKIMHM cucTeMbl. (M3ydnTh
o0yyarolye MaTepuabl Mo padoTe B CHCTEME: BEJCHUE ITATHOTO PACIIUCAHNS, BEICHUE IMYHBIX
KapTo4yeK pabOTHUKOB, yueT pabouyero BpEMEHH, BEJICHHE PACIOPSAUTEIBHON JOKYMEHTAIUH,
(dbopMHpOBaHKE CIIPABOK U OTYETOB, IIEKTPOHHBIC TPYOBbIC KHUXKKH H T.JI.).

2. O3nHakoMuTBCS ¢ WHPOpPMALMOHHON cuctemoil AuT «YmpaBiieHHEe MEPCOHATIOM)
https://aitsoft.ru/support/drivers.html. ~ Xapakrepuctuka  pa3paboTynka ¥ HPOAYKTA.
Crnemuduueckne ocobeHHOCTH cucTeMbl. HasHauenue cucrembl. OcoOeHHOCTH HHTepdeiica.
OCHOBHBIE PJIEMEHTHl U MOJYJH CHCTEMBI. 3amyck cUCTeMbl. OCHOBHBIE (DYHKLIUU CHCTEMBI.
(M3yunth pyKOBOACTBA IOJIb30BATENsl U OO0yYaromue MaTepualibl: (POPMUPOBAHHUE CTPYKTYPHI,
BEJICHWE IITATHOTO DACIHUCAHUS, BEACHUE JHWYHBIX KApTOYEK pPaOOTHHKOB, ydeT pabodero
BPEMEHH, BEICHUE DPACIOPSAUTEIBHON JOKyMEHTAlMH, (POpMUPOBAHHE CIIPABOK M  OTYETOB;
3JIEKTPOHHBIE TPYJOBbIE KHUXKH H T.JI.).

3. Osnakomutbcsi ¢ Cucremoit l'anmaktuka HCM (Human Capital Management —
yhOpaBlIeHUEe dYeloBeYecKMM KammrtajaoM) https://galaktika.ru/erp/erp-up XapakTepucTuka
pa3pabotunka u mpoxaykta. Crenuduueckue OCOOCHHOCTH CUCTeMbl. Ha3zHaueHHe CHUCTEMBI.
Ocob6ennoctu unTepdeiica. OCHOBHBIE AJIEMEHTHI W MOJYJIU CHUCTEMBI. 3allyCK CHCTEMBI.
OcHoBuble (yHKiun cucremsl. Cucrema «lamaktuka HCM» Onucanue (QpyHKIMOHAIBHOCTH
cucremsl https://galaktika.ru/docs/HCM_about.pdf)

[TpoBecTH CpaBHUTENBHBINA aHATN3 PACCMOTPEHHBIX CUCTEM (Ta0JIMIa CPAaBHEHHUS).

KoHTpoJsbHBIE BONIPOCHI:

1. Haubonee wu3BecTHBIE OTEUYECTBEHHBIC Pa3pabOTKH MH(POPMALMOHHBIX CHCTEM IS
KaJpOBOM CITyKOBI.

2. OyHKUIMOHAIbHBIE XapaKTEPUCTHKH U 0COOEHHOCTH CUCTEM.

3.  CpaBHuTeNbHas  XapakTepUCTHKA  WH(POPMAIMOHHBIX  CHUCTEM  KaJpOBOTO
JEJI0NPOU3BOICTBA.

HUcTounukn:
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1. DOC-Online. He3aBucuMmplii mopTan 0 CUCTEMax 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

2. TAdviser. [Topran BbIOOpa TEXHOJOTHI M MOCTABIIUKOB - [DNEKTPOHHBINA pecypc] -
http://www.tadviser.ru/.

3. Opuumanshsiii caiit 1C: Ipeanpustue 8. - [DnekTpoHHBIN pecypc] - https://v8.1c.ru/.

4. Odummansubiii caiit 90C - DnextponHbie OducHbie CHUCTEMBI. - [DIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products

5. O¢unmanshsiii caiit Komnannu «bOCC. KagpoBsie cuctemsl - [ DIeKTPOHHBIN pecypc]
https://boss.ru/company/articles/.

6. Odummansubiii  caidt Koprnopauun «lamaktuka» - [DneKTpoHHBIH pecypc]
https://galaktika.ru/erp/erp-up.
7. OdunmanbHbII caitr  AuT® Codt - [OnexTpoHHBII  pecypc]

https://aitsoft.ru/support/drivers.html.

9.2 MeToanuyeckue PECKOMEHIAIIUHA 110 ITOATOTOBKE IMCHbMECHHBIX paﬁoT

Bun camocrosTensHO#M paboThI: MOATOTOBKA pedepara.

[TonroToBka pedepaTa MO3BOJIET 3aKPENUTh TEOPETUUYECKHUE 3HAHUS MO AMCLUIUIMHE,
npuoOpecT HaBBIKM CaMOCTOSTENBHOTO YIIIyOJEHHOTO M3yYeHHs! OJHOTO M3 pa3zelioB Kypca.
[Tpu noaroToBke pedepara CTyACHTHI MOTYYAIOT HABBIKK M YMEHHE paboOTaTh ¢ HICTOUHUKAMU U
JUTEpaTypoi, aHanu3upoBaTh (AKTBl M JaHHBIC CHEIHMAJIbHON JUTEpaTyphl, HU3JaraTh
MIPOYUTAHHOE COBPEMEHHBIM MPO(PECCHOHATBHBIM S3BIKOM.

Pedepar nomken 66T 0popMIIEH B COOTBETCTBUU C TPEOOBAHUSIMH, MTPEIABIBISIEMBIMHA K
MOJIrOTOBKE U 0()OPMIICHUIO HAYYHBIX Pa0OT.

Pedepar Brimrouaert:

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHUE;

- BBEJICHUE;

- OCHOBHYIO 4acCTh (TeMaTUUYECKUE pa3/ieibl);

- 3aKJIIOYCHUE;

- CITUCOK MCTOJIb30BAHHBIX UCTOYHUKOB U JINTEPATYPHI.

Oo6mwem pedepara - 15-20 cTpanun TekcTa (mpu Habope yepe3 1,5 nHTepBana u pamepe
mpudTa 13-14). Pedepat numiercs Ha OJHON CTOPOHE CTaHAAPTHOTO JucTa Oymaru popmata A4
(210x197Mm).

Crpanunpsl pedepata HymepyroTcs apabckuMu mudpamMu Ha BEpXHEM IoJie JUCTa, 0e3
KaBbIUEK, 1e(PUCOB U APYTUX 3HAKOB MPENUHaHNA. TUTYIBHBIHN JHUCT U OTJIaBJICHUE HE HyMEPYIOT,
HO BKJTIIOYAIOT B 00Imuii 00beM pedepara.

Hayuno-cnipaBounsblil anmapat pedepara BKIOYAET CIIMCOK UCTOUHUKOB M TUTEPATYPhI U
MOJCTPOYHBIE CHOCKU. [ToCTpOUYHBIE CHOCKM HCHOJB3YIOTCS BO BCEX CIy4asX HUTHPOBAHUS B
TeKcTe pedepara MPaBOBBIX aKTOB, TOKYMEHTOB, MPOHM3BEACHUN aBTOPOB MOHOTrpaduii, crarei,
yueOHUKOB, y4eOHBIX TOCOOUH, a TaKXKe NP [IUTUPOBAHUH CTAaHAAPTHBIX ONPEICICHUN TEPMUHOB
u noHsaTHil. Bee mpuBoauMele B pedepate GpaxThl, HUpPHI, 1aThl, KOHKPETHBIC JaHHBIC TaKXKe
JIOJKHBI OBITH MOATBEPKACHBI MOJICTPOUYHBIMUA CHOCKAMH.

CHOCKM HyMEpYIOT B Ipeieiax OJHON CTpaHUIbl apaOCKUMH HU(PPaMH, TEKCT CHOCKH
pPa3MeILaroT MO IOCJIEIHEN CTPOKOU TEKCTa

9.3 MeToanyeckue yKa3aHHusl AJis 00y4AHOLIUXCH 110 OCBOCHHUIO U CHMILIMHBI
(MoayJis)
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Tema 1. Buabsl HHpOPMALIMOHHBIX TEXHOJIOTHH VIS KAAPOBOi CIyKObI

IToaroroBKa K JeKIHH
Cooepotcanue (nepeuenv 60npocos):

1. ABTOMaTU3UPOBAaHHBIE TEXHOJIOTHH JUIsl KAAPOBOTO JEIONPOU3BO/ICTBA.
2. NadpopMallnoOHHbBIE TEXHOJIOTHH YIPABJICHUS TPYIOBBIMH PECYpCaMU MPEANPUATHSI.

PexomMennanumn:
H3yuumsb mamepuanvl UCmoYHUKO8:

1. Ky3nenosa Tarbgna BsiuecnaBosHa. KagpoBoe 1€10npon3BoACTBO : (TpagULMOHHBIE U
aBTOMATH3MPOBAHHBIE TEXHOJOTHH) : yueOHHK Jutst By30B / T. B. Ky3nenosa. - MockBa: MDU,
2011. - 343, [1] c.: wi.; 22 cm. - bubnuorp. B koHie kH. - ISBN 978-5-383-00624-5: 450.00.

2. KypaBnesa Wpuna BuranseBna. KaagpoBoe aemonpou3BOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ Hynsa. Ayaut ceoumu cunamu. - Mocksa: Uznarensckuit Jom "MH®DPA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe apenompousBojactBo: Haumnaem c¢ wyns. Ayautr cBommu cuiamu / W.B.
Kypasnesa, M.B. XKypasnesa. - 2-e u3a. - M.: HUL] UH®PA-M, 2014. - 184 c.: 60x88 1/16 + (
Hom. mat. znanium.com). - (Ilpocto, kpaTtko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexxum
nocryma: http://znanium.com/catalog/product/417566

HUceTrounuku:

1. Docflow. Bce o mupe 531eKTpoHHOTO I0KymMeHTooOopota. [[lopranm mnocssmieH
AJIEKTPOHHOMY JIOKYMEHTOOOOpOTY M CMEXHBIM oTpacisiM. OH mnpu3BaH NpPeIOCTaBHUTH
YUTATENIIM CaMyl0 T[IOJIHYI0, CTPYKTYpPUPOBaHHYIO U TOJIE3HYI0O HMH(OpMAIMIO O pBIHKE,
TEXHOJIOTHSIX, PEIICHUIX, KOMIIAHUSIX U JILAaX]|. [DJIEeKTpOHHBIN pecypc]| - DIEeKTpoH, AaH.- M.,
2002-2004r — www.docflow.ru, cBo60aHBII. — 3ari. ¢ 3kpaHa.

2. DOC-Online. He3aBucumplii mopTaig 0 CUCTEMax 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

3. TAdviser. Iloptan BeIOOpa TEXHOJIOTHUH M TOCTABIIUKOB - [DIIEKTPOHHBIN pecypc] -
http://www.tadviser.ru/.

4. Odunmansuerii caift 1C: [peanpusitue 8. - [DnekTpoHHsIi pecypc] - https://v8.1c.ru/.

5. Odunmansuenii caiit 30C - Dnextponnsie OducHbie CHUCTEMBI. - [DIEKTPOHHBIH
pecypc] - - https://www.eos.ru/eos_products

Tema 2. OcHOBHbIe (QYHKIHOHAJbHBbIC XAPAKTEPHUCTHKH W TpPeOOBaHMA K
HH(POPMALMOHHBIM CHCTEMaM JIsl KaAPOBOH CJIYKObI

IToaroroBKa K JeKIHU
Cooepotcanue (nepeuenv 60npocos):

1. OcHOBHBIE (PYHKIIMOHAIbHBIE XapPaKTEPUCTUKU U BO3MOKHOCTH HH(OPMAIMOHHBIX
CHCTEM IS KaJIpOBOM CITy>KOBI OpraHU3aIiH.

2. TexHHUECKHE U TEXHOJOTHMYECKHE TpeOOBaHMSA K MH(POPMALMOHHBIM CHCTEMaM IS
KaJpOBOM CITy>KOBI.

3. TpeGoBanus mo 3ammre WHboOpManuu B cucTeme. PacmpeneneHue mpaB JocTyma
MI0JIb30BAaTENCH.

PexomMennanumn:

H3yUMMb Mmamepuajibl UCHMOUYHUKOG:
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1. Ky3nenosa Tarbgna BsiuecnaBoBHa. KagpoBoe 1€10npon3BoACTBO : (TPagULMOHHBIE U
aBTOMATH3MPOBAHHBIE TEXHOJOTHH) : yueOHHK Jutst By30B / T. B. Ky3nenosa. - MockBa: MDU,
2011. - 343, [1] c.: wi.; 22 cm. - bubnuorp. B koHie kH. - ISBN 978-5-383-00624-5: 450.00.

2. KypaBnesa HWpuna BuranseBna. KaagpoBoe aemonpou3BOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem c¢ nHynsa. Ayaut ceoumu cunamu. - Mocksa: Uznarensckuit Jom "MH®DPA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe apenompousBojactBo: Haumnaem c¢ wyns. Ayautr cBoumu cuiamu / W.B.
Kypasnesa, M.B. XKypasnesa. - 2-e u3a. - M.: HUL] UH®PA-M, 2014. - 184 c.: 60x88 1/16 + (
Jom. mat. znanium.com). - (Ilpocto, kpaTtko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexxum
nocryma: http://znanium.com/catalog/product/417566

HceTrounuku:

1. Docflow. Bce o mupe 531neKTpoHHOTO I0KymMeHTooOopota. [[lopranm mnocsmieH
AJIEKTPOHHOMY JIOKYMEHTOOOOpOTY M CMEXHBIM oTpacisiM. OH mnpu3BaH NpPeIOCTaBHUTH
YUTATENIIM CaMyl0 TMIOJIHYI0, CTPYKTypPUPOBaHHYIO U IOJIE3HYI0O HMH(OpMAIMIO O pBIHKE,
TEXHOJIOTHSIX, PEIICHHIX, KOMITAHUSIX U JIULAaX]|. [DJIEeKTpOHHBIN pecypc]| - DIEeKTpoH, AaH.- M.,
2002-2004r — www.docflow.ru, cBo60AHbII. — 3ari. ¢ 3kpaHa.

2. DOC-Online. He3aBucumplii mopTaig 0 CUCTEMax 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

3. TAdviser. Iloptan BeIOOpa TEXHOJOTHUH M TOCTABIIUKOB - [DIIEKTPOHHBIN pecypc] -
http://www.tadviser.ru/.

4. Odunmansuerii caift 1C: [peanpusitue 8. - [DnekTpoHHsIi pecypc] - https://v8.1c.ru/.

5. Odunmansuenii caiit 30C - Dnextponnsie OduchHbie CuUCTEMBI. - [DIEKTPOHHBIH
pecypc] - - https://www.eos.ru/eos_products

Tema 3. O630p priHKa HHPOPMALMOHHBIX CHCTEM VIS KAAPOBOM CJIYyKObI

IToaroroBKa K JeKIHU
Cooepotcanue (nepeuenv 60npocos):

1. CocTosiHME pPOCCHHCKOTO M MHPOBOTO pbIHKA HH(POPMALMOHHBIX KaJIpPOBBIX
TEXHOJIOTUH.

2. OCHOBHbIE TEHJCHIUH U MIEPCIIEKTUBbI Pa3BUTHUS PHIHKA MHPOPMALMOHHBIX KaJIPOBBIX
TexHonoruil. «O01ayHbIe» TEXHOJIOTHH.

3. IIpobnembl BHEApeHHS W MYTH UX MpeoposieHus. D(PQPEKTUBHOCTh OT BHEAPCHHSA
MH(POPMALIMOHHBIX CHCTEM B KaJIpOBOil ciryx0e.

PexomMennanumn:
H3yuums mamepuanvl UCmoYHUKO8:

1. Ky3nenosa Tarbgna BsiuecnaBoBHa. KagpoBoe 1€10npon3BoACTBO : (TpagULMOHHBIE U
aBTOMATH3MPOBAHHBIE TEXHOJOTHH) : yueOHHK Juist By30B / T. B. Ky3nenosa. - Mocksa: MDU,
2011. - 343, [1] c.: wi.; 22 cm. - bubnuorp. B koHie kH. - ISBN 978-5-383-00624-5: 450.00.

2. KypaBnesa Wpuna BuranseBna. KaagpoBoe aemonpou3BOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem c¢ Hynsa. Ayaut ceoumu cunamu. - Mocksa: Uznarensckuii Jom "MH®DPA-
M", 2010. - 184 ¢. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe apenompousBojactBo: Haumnaem c¢ wyns. Ayautr cBommu cuiamu / W.B.
Kypasnesa, M.B. XKypasnesa. - 2-e uza. - M.: HUL] UH®PA-M, 2014. - 184 c.: 60x88 1/16 + (
Jom. mat. znanium.com). - (Ilpocto, kpaTtko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexxum
nocryma: http://znanium.com/catalog/product/417566

HUcroyHuku:

1. Docflow. Bce o mupe 531eKTpoHHOTO I0KymeHTooOopota. [[lopranm mnocsmieH
AJIEKTPOHHOMY JIOKYMEHTOOOOpOTY M CMEXHBIM oTpacisiM. OH mnpu3BaH NpPeIOCTaBHUTH
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YUTATENIIM CaMyl0 TIOJIHYI0, CTPYKTypPUPOBaHHYIO U TOJIE3HYI0O HMH(OpMAIMIO O pBIHKE,
TEXHOJIOTUSX, PEIIEHUAX, KOMIIAHUIX U Tulax|. [DIEKTPOHHBIN pecypc] - DnIeKTpoH, naH.- M.,
2002-2004r — www.docflow.ru, cBo60AHBII. — 3ari. ¢ 3kpaHa.

2. DOC-Online. He3aBucuMBIi MOpTain O CUCTEMax 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa.
www.doc-online.ru

3. TAdviser. Iloptan BeIOOpa TEXHOJOTUH M TOCTABIIUKOB - [DIIEKTPOHHBIN pecypc] -
http://www.tadviser.ru/.

4. Opunmaneusbiii caitt 1C: [Ipeanpusitue 8. - [DnexTpoHHBIH pecypc] - https://v8.1c.ru/.

5. Odunmansuenii caiit 30C - Dnextponnsie OducHbie CHUCTEMBI. - [DIEKTPOHHBIH
pecypc] - - https://www.eos.ru/eos_products

Tema 4. OcHOBHBIe QyHKIMOHATBbHBIC BO3MO:kHOCTH 1C:3apniara u ynpaBieHue
NnepcoHa oM 8»

IHoaroroBka k 1abopaTopHoii padore
Cooepotcanue (nepeuenv 60npocos):

1. O6mue ceenenus o 1C:3apruiata u ynpaBiieHUE IEPCOHATIOM 8».
2. OOmmue cBeneHuss o0 (QYHKIUSX W BO3MOXKHOCTAX cucteMbl 1C:3aprnata u
yIpaBJIEHUE IIEPCOHATIOM 8».
Pexomenpanuu:
H3yuums mamepuanvt ucmounHuKos:

Odwunmaneueiit caiit 1C: [pennpustue 8. - [DnekTpoHHbBIN pecypce] - https://v8.1c.ru/.

Tema 5. UndopManuoHHbIe CHCTEMbI KaJApOBOr0 [eJ0NPOU3BOACTBA POCCHUHCKHUX
pa3padoTYNKOB

IHoaroroBka k 1abopaTopHoii padore
Cooepotcanue (nepeuenv 60npocos):

1. O3nakomienue ¢ Haubosiee W3BECTHHIMH OTEUYECTBEHHBIMH pa3paboTKamu
MH(POPMALIMOHHBIX CHCTEM JUISl KaIPOBOM CITY>KOBI.
2. XapakTepucTHKa pa3paboTyika U IpOayKTa.

PexomMennanumn:
H3yuums mamepuanvl UCmoYHUKO8:

HceTrounuku:

1. Docflow. Bce o mupe 531eKTpoHHOTO I0KymMeHTooOopota. [[lopranm mnocssmieH
ANEKTPOHHOMY JOKYMEHTOOOOPOTY W CMEXHBIM oTpacisM. OH Mpu3BaH TNPEJOCTABUTH
YUTATENSIM CaMyl0 IMIOJIHYIO, CTPYKTYPHPOBAHHYIO M TIOJNIE3HYIO HH(OpPMAIMIO O pPBIHKE,
TEXHOJIOTHSIX, PEIICHUIX, KOMITAHUSIX U JIULAaX]|. [DJIEeKTPOHHBIN pecypc]| - DIEeKTpoH, AaH.- M.,
2002-2004r — www.docflow.ru, cBo60aHBII. — 3ari. ¢ 3kpaHa.

2. DOC-Online. He3aBucumplii mopTaia 0 CUCTEMax 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

3. TAdviser. Iloptan BeIOOpa TEXHOJOTHUH M TOCTABIIUKOB - [DIIEKTPOHHBIN pecypc] -
http://www.tadviser.ru/.

4. Opunmaneusiii caitit 1C: [peanpusitue 8. - [DnexTpoHHBIA pecypc] - https://v8.1c.ru/.
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5. Odunmansuenii caiit 30C - Dnextponnsie OducHbie CuUCTEMBI. - [DIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products
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IHpuioxenue 1

AHHOmMayua oucyunaunvl (Mooyns)

HuctmmuinHa «HpOpMalmOHHBIE CHCTEMBI B KaJpOBOH CIyXk0e» BXOIUT B COCTaB
OO0s3aTenbHBIX AMCUUIUIMH BapuaTHBHON YacTH MOJITOTOBKH CTYJICHTOB IO HAlpaBJICHUIO
«/lokyMeHTOBelecHHEe U apxuBoBeneHHMe». JlucuumnmHa peanmsyercs Ha Dakyibrere
JOKYMEHTOBEICHUS] M TEXHOTPOHHBIX apxuBoB Kadenpoii aBTOMAaTH3MPOBAHHBIX CUCTEM
JOKYMEHTAITMOHHOTO 00ECTIeYeHHS yIIPaBICHUSI.

CopepxaHue IUCLUUIUIMHBI OXBaThIBAET KPYI BOIIPOCOB, CBA3aHHBIX C IPUMEHEHUEM
MH(POPMALMOHHBIX CHCTEM B JCSITEIBHOCTH KaJPOBON CITY>KOBI.

Lenb AUCHUIUTUHBI - 00ECTICYUTh TOCTATOYHBIN U HEOOXOAMMBII yPOBEHb TEOPETHUECKUX
3HAHUH W MPAKTUYECKUX HABBIKOB B PEIICHUM 3a]la4 NPUMEHEHUs MHPOPMALMOHHBIX CUCTEM B
TesITeTbHOCTH KaJPOBOMU CITy>KOBI.

3agaun:

- W3yYEHUE OCHOBHBIX IOHATHM, HCIOJIB3YEMBIX B MpOIECCE INPUMEHEHUS
MH(POPMALMOHHBIX TEXHOJIOTHNA AJISl KaJAPOBOI CITykKOBbI,

- HW3y4YeHHME BHJOBOTO COCTaBa IPOrPAMMHOTO OOECIEUYCHHS, HCIOIb3YyEMbIX IPH
aBTOMATH3aIUU JEATEIbHOCTH KaJAPOBOH CITY>KOBbI;

- W3y4YeHHE TMPHUHLUIIOB BBIOOpAa M OpraHU3alMM BHEAPEHUS M HCIOJIb30BaHUA
TEXHUYECKOT'0 M MIPOrPaMMHOTO 00eCTIeUeHUs ISl KaJIpOBOM CITyKOBI;

- U3yYeHHUE HANpPaBICHUNA pa3BUTUS MHPOPMALIMOHHBIX CUCTEM IS KaJPOBOM CITy>KOBI.

AKTyallbHOCTb, HOBH3Ha M OPUTHMHAIBHOCTh Kypca OOECIEYMBAETCS €ro IMOCTOSHHOMN
MOJIEpHU3ALMEN B COOTBETCTBUU C Pa3BUTHEM H3Y4YAaEMbIX IIPOrPaMMHO-TEXHOJIOTMYECKHX
pEeILIEHHI, UCTIONBb3YEMBIX B J€SITEIBHOCTH KaJPOBON CITYKOBI.

JlucuuIuiiHa HampasieHa Ha GOPMUPOBAHUE CIETYIOMUX KOMITETECHIIUMA:

[1K-4 Brnaneer 3HaHUSIMH COBPEMEHHBIX MH(OPMALMOHHBIX CHCTEM W HaBBIKAMH IPO-
eKTHUPOBAHUS U BHEIPEHUS CUCTEM 3JIEKTPOHHOTO JOKYMEHTOO00POTa B OpraHnu3allui

3HaTh:

COBpPEMEHHBIE HH()OPMAIIIOHHBIE CUCTEMBI, CHCTEMBI DJIEKTPOHHOTO TOKYMEHTO000-pOTa,
MIPaBOBOE PETYJIMpOBaHUE cepsl yrpaBieHUs HHOpMAIHEen U TOKyMEHTaue

METOJI0JIOTUYECKNE OCHOBBI ITOCTPOECHUS YNPABIEHYECKMX CUCTEM U CUCTEM JOKYMEH-
TAI[MOHHOTO 00ECTICYEeHHUs YIIPABICHHUS

IIpaBWJIa U METOJOJOTNYECKUE MOAXOAbl K IPOEKTUPOBAHUIO CUCTEM AIEKTPOHHOIO J0-
KyMEHT0000poTa

YMmers:

NPUMEHATHh 3HAHWE HOPMATUBHO-IIPAaBOBOW 0a3bl B cepe ymnpasieHus: HHPopManuei u
JOKyMEHTAlUel B IPAKTUUECKOU IeATEIbHOCTH

IIPUMEHSTh PA3JIMYHbIE METOJOJOTUYECKUE MOIXO/bI PU IPOEKTUPOBAHUN CHUCTEM J0-
KYMEHTAIIHOHHOTO 00ECTICYeHHS yTIPaBICHUS

BHE/PSATH CUCTEMBI 3JICKTPOHHOTO JOKYMEHTO000pOTa

Bnaners:

HaBBIKAMHU BBIOOPA HEOOXOIUMBIX TEXHOJOTHUECKUI PEIICHH B MPOLIECCe yNpaBICHUs
nH(popMaIen 1 TOKyMeHTauen

HaBbIKaMU aHAJIM3a U OPraHU3alMOHHOIO IPOEKTUPOBAHUS CUCTEM TOKYMEHTALMOHHO-TO
o0ecrieyeHns ynpaBiIeHUs

HaBBIKAMU BBISBJICHUS HanOoJiee ONTUMANIBHBIX TIOKa3aTenel, HEOOXOAUMBIX IS IPOCK-
TUPOBAHMS U HACTPOHKHU CHCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOTa
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Paboueii mporpaMMoii mpeycCMOTPEHBI CIeAYIOIINE BUIbI KOHTPOJIS: TEKYIIMA KOHTPOJIb
yCIIEBaEMOCTH B (JOpPME OMpOca, KOHTPOJIbHON paboThI U pedepara, MPOMEKYTOUHAs aTTECTaIH
B (hopme dK3aMeHa (8 cemecTp).

OOm1ast TpyA0EMKOCTh OCBOCHHUS AUCIUIIMHBI COCTABIISCT 3 3a4€THBIC €TUHHIIBI.



