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1. MosicuuTeNLHAA 3alIHCKA
1.1. Hean u 3a0a49u TUCHUILIHHBI

Lenv oucyuniunvl: ROO20MOBUNMb BbINYCKHUKA, 00TaIAI0MIET0 HEOOXOIUMBIM U JOCTATOYHBIM
YPOBHEM TEOPETUYCCKUX 3HAHWW W HABBIKOB WX TMPUMEHECHHSI B PEIICHUHM MPAKTUYCCKUX 3a7ad
MH()OPMAMOHHO-IOKYMEHTAIMOHHOTO 00CCIICUEHUS IeITeIbHOCTH OpTaHU3alliH.

3aoauu oucyuniunol:

- M3yYCHHUE TCOPUH M MPAKTUKH YIIPaBJICHUS HH(POPMAIIMEH U JOKYMEHTAIIMEH B COBPEMEHHBIX
yCIIOBUSIX;

- BBIpaOOTKa Y CTYJICHTOB HaBBIKOB CAMOCTOSITEIILHOM pab0oThl ¢ HH(GOPMAITMOHHBIMHU pecypcamMu
OpraHH3aIlHH.

1.2. llepeyeHb MJIAHNPYEMBIX Pe3yJIbTATOB 00YUY€eHHS MO TUCIUIIIUHE, COOTHECEHHBIX €
HHIMKATOPAMH JI0CTHKEHHUs KOMIIeTeHIU i

Komnerennun NuaukaTopsl Pe3yabTarsl 00yueHus
KOMIIeTeHI U
OIllK-1 Crnocob6en | OINK-1.1 ananmusupyer 3HaTh: METO/I0JIOTHUIO
IIPUMEHSATh COLIMAJILHO 3HaYMMbIe MHGOPMALIMOHHOTO MEHEIXKMEHTa
(dbyHIaMeHTaNbHbIE 3HAHUSA, | IPOEKTHI M MPOIECCHI YMeTh: aHAJIM3UPOBaTh COLUAIBHO
[IOJIyYCHHbIE IIPU OCBOCHUU 3HAYMMbIE IPOEKTHI U MPOLIECCHI C
IIPOrpaMMbl MarucTpaTyphl, MCII0JIb30BAaHUEM METOJI0JIOTUU
npu pa3paboTke U MHGOPMALIMOHHOTO MEHEKMEHTA
OCYIIECTBICHUHI Brnaners: HaBbIKaMu ynpaBiIeHUs
COLIMAJIbHO-3HAYMMBIX JOKyYMEHTaluel opranu3alny Ha
MIPOEKTOB OCHOBE METOJI0JIOTUU
MH(GOPMALIMOHHOTO MEHEKMEHTA

OIIK-2 Criocoben OIIK-2.2 cnocoben 3HaTh: COCTaB MH(POPMAIIMOHHBIX
CaMOCTOSITENILHO paboTaTh | OCYLIECTBIATh pPECYPCOB OpraHU3allnu;
C UICTOYHHKAMHU yIpaBlieHUE YMeTh: aHaAIU3UPOBaATh CTPYKTYPY
uH(pOpMaINHY, HEIPEPHIBHO | HHPOPMALMOHHBIMU MH(POPMALIMOHHBIX PECYPCOB
COBEpIIEHCTBOBATH pecypcamu OpraHu3aldyd | OpraHu3aluu
YPOBEHBb Brnanets: MeToiamu ynpaBieHus
npodeccnoHanbHOMN MH(OPMaLIMOHHBIMU peCcypcaMu
MIOATOTOBKH OpraHu3alu

1.3. MecTo 1McuMnjnHbI B CTPYKTYpe 00pa3oBaTe/IbHOI NPOrpaMMbl

JucuumumHa «HpOpMalmoHHBIH MEHEDKMEHT» BXOAUT B COCTaB JMCLHUIUIMH 00s3aTeNbHOM
YacTH y4eOHOT0 TUTaHa.

Jlnist OCBOEHUS JUCUUIUIMHBI HEOOXOIMMBI KOMIIETEHLIUH, C(OPMHUPOBAHHBIE B XOJA€ H3yUYCHUS
CIIEYIOMNX AUCUUIUINH U MIPOXOXKIACHUS TPAKTUK:

- MeToao0orus uccie10BaTeIbCKON AeITeIbHOCTH U aKaJIeMHUECcKas KyJIbTypa

- Ucropuorpadust 1 METOA0IO0TUS TOKYMEHTOBEICHUS;

- OcHOBBI IU(POBOIT SIKOHOMUKHU;

- DIEKTPOHHBIE JOKYMEHTHI B YIIPABIECHUHU U apXUBax

B pe3synbrare OCBOEHUS IUCHMIUIMHBI (DOPMHUPYIOTCS KOMIIETEHIMH, HEOOXOIUMBIC JUIS
M3YYEHUS CIEeNYIOIUX JUCHUIUINH U TPOX0XKICHHS TPAKTUK:

- lHHOBaIIMOHHBIE TEXHOJIOTHH B apXUBHOM JIEIIE;

- NHpopmanMOHHBIE CUCTEMBI B apXMBaxX U MPOEKTUPOBAHUE pabOT MO COBEPIIEHCTBOBAHUIO
XpaHeHHUs, y4eTa 1 UCIOIb30BAHUS apXUBHBIX JOKYMEHTOB.



2. CTpyKTYpa THCHUILTHHBI
OO6mmast TpyA0€MKOCTh TUCIUIUIMHBI COCTABISIET 3 3.€., 108 akageMudyeckux 4acos.

CTpyKTypa IMCUMIJIMHBI IS 04HOI GopMBbI 00ydeHus

O0beM IUCHUIUTMHBI B (OpME KOHTAKTHOM pabOThl OOYYAIOIIUXCS C MeJarormyecKuMu
paboTHUKaMu W (WJIM) JIMIIAMH, TPUBJICKACMBIMH K pealu3aliu 00pa30BaTeNIbHOW MPOrpaMMBbl HA
WHBIX YCIIOBUSIX, IPU MIPOBEICHUH YICOHBIX 3aHSTHH:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
Jlekuun 24
Cemunapsl/1abopaTopHbie padOTHI 36
Bcero: 60

O0beM TUCHUIUIMHBI B (DOPME CaMOCTOATEILHON PaboThl 00YYaKIUXCs cocTaBiseT 48
aKaJIEMUYECKUX YaCOB.

3. Coep:xaHue TUCHUIIMHBI
Tema 1. UHDOpMaMOHHBINH MEHEPKMEHT: TIOHSITHE U UCTOPHSI BOSHUKHOBCHUS

WudopmMannoHHbBII MEHEUKMEHT Kak cepa HaydHO-TIPAKTHUECKOH JAEATEIILHOCTH U €0 POJIb
B 3(dexkTuBHOCTH  neATENBHOCTH  opraHu3auuu. OOLIETeOpeTHYeCKUe  aCHeKThl  MOHATUH
«MEHEDKMEHT»,  «MH(OPMALlMOHHBIH  MEHEIKMEHT»,  <«JIOKYMEHTALWOHHBIH  MEHEIKMEHT),
«yIIpaBIIEHUE JIOKyMEHTaLUENn», «JIOKYMEHTallHOHHOE obecrieyeHne YIIPABJICHUS.
NupopmaliioHHBIH MEHEPKMEHT KaK MEeXIUCUUIUIMHApHAs METOA0Jorus yrpasieHus. CBs3b
MH(GOPMAIIMOHHOTO MEHEPKMEHTA U YIPaBJICHUs JOKYMEHTaMH B OpraHU3alliH.

[Ipennochiiku BO3HUKHOBEHHMS HH(OPMALMOHHOIO MEHEKMEHTa. BO3HUKHOBEHHE H
pa3BuTHE HH(GOPMAIMOHHOTO  OOIECTBa, pPOCT 00BeMOB HWHGpOpMAMM B  YIpaBJICHUH.
Pacnipoctpanenne HMH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH. OJIEKTPOHHBIM JOKYMEHT.
HHurepHer.

OcCHOBHbIE TOAXOABI K OIpPENEICHUIO TOHATHS «UH(OPMALMOHHBIA MeHexkMeHT» (JI.
Xaitupux, I'. Bomsgpam, I'. Bepsur, . Xentne u A. Xaiineke, M. Artunmpkep, J. ®orens, M Xeprera
U 1p.).

PazButue nndopmarionHoro MeHepKkMeHTa B Poceunnu.

Tema 2. Ilpenmer, nenu, 3a7a4u, OCHOBHBIE (PYHKIIMM HMH(POPMAIIMOHHOTO MEHEIKMEHTa B
OpraHu3aIuu

[IpenMer nH(pOPMALIMOHHOTO MEHE)KMEHTA: UHTErpalius HHPOpMAaIK, TEXHUUYECKUX CPEJCTB
U MH(OPMAIIMOHHO-KOMMYHHMKAIIMOHHBIX TeXHONOTUH. VH(pOopMalMOHHBI MEHEKMEHT KaK 4acTh
CUCTeMBbl ympaBlieHusi opraHuzanueid. CrpaTernyeckuid U ONEpaTUBHBIM  HMH(DOPMALMOHHBIN
MEHEIKMEHT.

Wndopmanvonnas  uH@pacTpykTypa  opraHu3auuu  (MHQOpPMAlMOHHBIE  CHUCTEMBI,
MH(POPMAIIMOHHBIE PECYpPChl, TEXHHYECKHE CPE/ICTBA YINpaBJIECHUS) — OCHOBAa (YHKIIMOHHUPOBAHUS
MH(POPMALIMOHHOTO MEHEKMEHTA.

Coznanue 3¢ (heKTUBHON cUCTEMBbI HTHPOPMAITMOHHOTO 00ECIICUSHHsSI TPOIIECCOB YIPABICHUS —
1eJIb UHPOPMALIMOHHOTO MEHEKMEHTA.

3anaun HHPOPMAITMOHHOTO MEHEKMEHTA.

@OyHKIMU MHOOPMAIMOHHOIO MEHEKMEHTA 10 IUIAHUPOBAHMIO, OPraHU3allui, MOTUBALUU U
KOHTPOJIIO ~ YIpaBieHHs HWHPOpManuMed U JOKyMEHTalMed B OpraHu3aluu. YIpaBieHHE



KOMMYHUKAIHSIMHA YYaCTHUKOB WH(POPMAITMOHHOTO B3aUMOJICHCTBHS. VYnpasneHue
WH()OPMALIMOHHBIMU ~ pecypcaMd  OpraHM3alu.  YIpaBlieHHe  o0paboTkoit  mH(bOpManuu
(MHGOPMAITMOHHBIMA CHCTEMAaMH ).

Tema 3. Tunonorus opraHu3alMOHHBIX CTPYKTYP HH()OPMALIMOHHOTO MEHEI)KMEHTA

CrpykTypa HHPOPMAIIMOHHOTO MEHEPKMEHTA U €€ BINSHHE HAa OPraHU3alMOHHYIO CTPYKTYpPY
CHCTEMBI YIIPaBIICHHS.

JIugupyromasi posib pyKOBOJACTBA B obOecneueHHH (DyHKIMOHUPOBAHUS HH(OPMALMOHHOTO
MEHE)KMEHTa B OpraHU3all1H.

TunoBoit coctaB mnoApa3feleHUil OpraHu3aluM, oOecreynBalomuX (QYHKIMOHUPOBaHUE
MH(POPMALIMOHHOTO MEHEKMEHTA.

OCHOBHBIE ~ THUIBl  OPraHU3ALMOHHBIX  CTPYKTYp,  HCHOJNB3YIOIIMX  METOIOJIOTHIO
MH(POPMAIIMOHHOTO MEHEKMEHTA B YIIPABJICHUU.

@OyHKIMOHATBHO-OPHEHTHPOBAHHAS OPraHNU3allMOHHAS CTPYKTYDa.

OpraHu3annoHHas CTPYKTypa, OpUEHTHPOBAHHAS HA TPOAYKT.

PrIHOYHO-OpUEHTUPOBaHHAS. OPTaHU3ALMOHHAS CTPYKTYpa.

Tema 4. Muterpanus nHGOPMAIIMOHHBIX U IOKYMEHTALMOHHBIX (B T.Y. QpXUBHBIX) PECypCOB
OpraHu3aIuu

[TonsaTne nHMHOPMAIIMOHHOTO pecypca OpraHu3aIug.

Bupl ”HPOpPMALIMOHHBIX PEeCypCoB.

JloKkyMeHTaNbHbIH (HOH]T OpraHu3aMy Kak HHPOPMALMOHHBIA pecypc.

ApxuBHBIN (OHJ OpraHU3aLUU KaK MHPOPMALMOHHBIH pecypc.

ba3bl jaHHBIX B OpraHu3aluu: TUIIOBOM COCTaB, MPUHLHUIIBI OpraHU3alui HHPOPMAIIH.

ObecnieueHne XpaHEeHNU U COXPAaHHOCTH HH(POPMALIMOHHBIX PECYPCOB OPTaHU3AIUH.

Hcnonb3oBanne nHGOPMAIIMOHHBIX PECYPCOB OpraHU3alUH.

VYnpasieHne nHGOPMALMOHHBIMU PECYypCcaMu OpPraHM3allMUd HA OCHOBE €IMHOW METOJOJIOTHH
MH(OPMALIMOHHOTO MEHEIKMEHTA.

Tema S. [IpoexkTupoBaHue U BHEIPEHUE CUCTEM HH(GOPMAITMOHHOTO MEHEPKMEHTA

Mopnenn xu3HeHHOro nukjga. OCHOBHBIE ATalbl XU3HEHHOTO LUKJIA JIOKYMEHTHPOBAHHOMN
uHpopmanuu. Teopus u rpapudeckast MOAEIb KOHTUHYYMa JOKYMEHTOB.

KopnoparusHsie CUCTEMBI MH(OPMaLIHOHHOTO MEHEKMEHTA. Knaccudukanus
KOPIIOPAaTUBHBIX HH(POPMALIMOHHBIX CUCTEM

Cucrema yrpaBieHUs JOKYMEHTHPOBAHHON HHQOpMaIIHE.

Cucremsl ynpasieHus pecypcamu npeanpuarus. CucTeMsl yIpaBieHUs B3aUMOOTHOIIEHUSIMU
C KJIMeHTaMU. DKcIepTHbIE cucTeMbl. CHCTeMbI OU3HEeC-aHATUTHKH.

CucTeMsbl 31EKTPOHHOTO JOKYMEHTO000pOTa.

Br16op u BHepeHne nHGOPMAILIMOHHBIX CUCTEM.

MeTtoabl TEXHUKO-DKOHOMHUYECKHUX pPacyeToB U OOOCHOBaHMs pEIIeHWH B 00JacTH
nH(popMallMOHHOTO  MeHe[kMeHTa. CocTosHMe pbIHKa HMH(DOPMAIIMOHHO-T0KYMEHTAIIMOHHBIX
TexHoNoruil. OpraHuzanuu-pa3paboTUUKK pemeHuit B obnactu. PekoMenpanuu 1o  BbIOOpY
MHOOPMALIMOHHBIX ~ TEXHOJOTMM W TIPOrpaMMHO-TEXHMYECKHUX  CPE/ICTB oOecrieyeHus
MH(POPMAIIMOHHOTO MEHE/KMEHTa. JTambl BHEJPEHHUS IMPOEKTOB ONTUMH3AIMKU HH(OPMAIMOHHO-
JOKYMEHTAIMOHHOTO o0ecneyeHus ynpapieHus. CXeMbl peajln3alui U COITPOBOXKICHUS TPOESKTOB.

Tema 6. OnbIT U TIEPCIIEKTUBBI Pa3BUTH MHGOPMAIIMOHHOTO MEHEKMeHTa B Poccun

Hayuno-npaktuyeckue npobiaembl HHHOPMALMOHHOTO MEHEIKMEHTA.



PasButne
(bYyHKIMOHUPOBAaHUE

3aKOHOJATENbHONH U
UH(POPMALIMOHHOTO

MCHCI’)KMCHTA.

COTpYAHHUYECTBA B 00J1aCTH HHPOPMALIUOHHOTO MEHEIKMEHTA.
AyTcopcHHT B HH()OPMAITMOHHO-IOKYMEHTAIHOHHOM 00ECII€YCHNUH YIIPABICHHS.

Koncantunr B odactu I/IH(i)OpMaHI/IOHHOl"O MCHCIPKMCHTA.

HOPMAaTUBHO-METOUYECKOM
[TepcniexkTrBbI

o0ecreunBaroIen
MEXTyHapOJTHOTO

0asml,

WunoBaum 1 npo0aeMbl BHEPEHUS METOI0JIOTHH HH(POPMAIIMOHHOTO MEeHEeKMeHTa. [loBbIeHne

KBaJ'II/I(bI/IKaI_II/II/I pYKOBO,Z[PITeHeﬁ H ClICOUaaIncCTOB OpFaHPI3aHPII>'I.

4. Oopa3oBaTejibHbIe TEXHOJIOTHH

Ne N HNudpopmanoHHbie U
HaumenoBanme pa3jaena Buabl yueOHo# padoThI
n/n o0pa3oBaTe/ibHbIe TEXHOJOTUH
1 2 3 4

1 |MuadopmarmoHHbIi
MEHEKMEHT: TIOHATHE U
UCTOPHSI BOSHUKHOBEHUS

Jlexmms Ne 1

Jlexuus-Bu3yanu3amus ¢
MIPUMEHEHUEM CIIANA-TIPOEKTOpA

Cemunap Ne 1

3aHATHA B KOMIIBIOTCPHOM KJIACCC

CamocrosTenbHas padboTa

KoHcynpTHpOBaHue U mpoBepka
JOMAIIHUX 3a/IaHUH TIOCPEICTBOM
AJIEKTPOHHOMW MMOYTHI

2 (Ilpenmer, 1ienu, 3a/1a4H,
OCHOBHbIE (PYHKIIUU
MH(}OPMaLMOHHOTO
MEHEPKMEHTA B
OpTraHU3aIuU

Jlexuus Ne 2 Jlexuusa-Bu3yanuzanms ¢
IIPUMEHEHHUEM CIIAW-TIPOEKTOpa
Cemunap Ne 2 3aHATHS B KOMIIBIOTEPHOM KJ1acce

CamocrosiTenbHas pabora

KoHcynpTHpOBaHMe U MpoBEpKa
JOMAILHKUX 3alaHUH ITIOCPENCTBOM
AJIEKTPOHHOM MTOYTHI

3 |Tumonorus
OpraHU3aIMOHHBIX CTPYKTYP
UHPOPMAIIMOHHOTO
MEHEKMEHTA

Jlexmus Ne 3 Jlekuus-Busyanusanus ¢
IIPUMEHEHHEM CIaNA-TIPOEKTOPa
Cemunap Ne 3 3aHATHS B KOMIIBIOTEPHOM KJ1acce

CaMocrosTenbHas pa60Ta

KoHcynpTupoBaHnue u nposepka
JIOMalIHUX 33JJaHUI OCPEICTBOM
IEKTPOHHON ITOYTHI

4 |MHTerpanus
UH(POPMALIMOHHBIX U
JIOKYMEHTAllMOHHBIX (B T.U.
apXUBHBIX) PECYpCOB
OpraHu3aluu

Jlexmus Ne 4 Jlekuus-Bu3yann3anus ¢
[IPUMEHEHUEM CIaNI-IIPOEKTOPa
Cemunap Ne 4 3aHATUSA B KOMIIBIOTEPHOM KJlacce

CaMocTrosTenbHas pa60Ta

KoHcynpTupoBanue u nposepka
JIOMalTHUX 33JJaHUI OCPEICTBOM
IEKTPOHHOW ITOYTHI

S (IIpoexktupoBaHue U
BHE/IPEHHE CUCTEM
MH(OPMaLMOHHOTO
MEHEKMEHTa

Jlexknusa Ne 5 Jlekuus-Bu3yanu3amms ¢
[IPUMEHEHUEM CIaNI-IIPOEKTOPa
Cemunap Ne 5 3aHATUS B KOMIIBIOTEPHOM KJIacce

CaMocTrosTenbHas pa60Ta

KoHcynpTupoBanue u nposepka
JIOMalTHUX 33JJaHUI OCPEICTBOM
IEKTPOHHOMW MTOYTHI

6 |OmeIT U MEPCIEKTUBEI
pa3BUTHS
uH(pOpPMaAITMOHHOTO
MeHekMeHTa B Poccun

Jleknusa Ne 6 Jlekuus-Bu3yanu3zanms ¢
MIPUMEHEHUEM CIal-NPOEKTOpa
Cemunap Ne 6 3aHATHS B KOMITBIOTEPHOM KJIacce

CamocrosiTenpHas pabora

KoHcynpTupoBanue u npoBepka




JOMAIIHUX 3aIIaHHf/'I moCcpcaACTBOM
3HeKTp0HH0171 IIOYTHI

B nmepuon BpeMEHHOrOo NPHUOCTAHOBIEHHUS TOCEHICHUS OOyYarolIMMUCS TOMEIICHUH U
tepputopuu PI'TY mist opranusamnuu y4eOHOTO mpoliecca ¢ MPUMEHEHUEM JJICKTPOHHOTO 00ydeHUs U
JTUCTAHLIMOHHBIX  O0pa30BaTEIbHBIX TEXHOJOTUH MOTYT OBITh  HCIOJNB30BaHbl  CIIEAYIOLINE
00pa3oBaTeNbHbIC TEXHOJIOTHH:

— BUJICO-JICKIINH;

— OHJIAMH-JIEKI[UU B PEKUME PEAIBHOTO BPEMEHU;

— DJIEKTPOHHbIE YUYEOHUKH, YdeOHbIe TOcOoOus, HayYHbIe W3/IaHUs B SJIEKTPOHHOM BHUJIE U JJOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIIbHBIM pecypcam;

— CUCTEMBI JIJIs1 SJIIEKTPOHHOI'O0 TECTUPOBAHNS;

— KOHCYJIbTallM! C UCIIOJb30BAHUEM TEIEKOMMYHUKAIIMOHHBIX CPEJICTB.

5. OneHka NJIAaHUPYeMbIX Pe3yJIbTATOB 00y4YeHHs

5.1 Cucrema oneHUBaHUSA

dopMa KOHTPOJIS Makc. KOTM4ecTBO 0aJioB
3a omgHy paboty Bcero
Texyuil KOHTPOJIb:
- MIOATOTOBKA pedepaTa 20 6amioB 60 6amroB
[IpoMeKyTOUHAsI aTTeCTaITUs 40 6ammoB 40 GammoB
Hrtoro 3a JUCHUILIUHY 100 6amioB

ITomyueHHBI COBOKYIHBIN PE3yIbTAT KOHBEPTUPYETCS B TPAAULMOHHYIO IIKAITYy OLIEHOK U B
IIKaIly OIICHOK EBporielickoii cucteMsl niepeHoca 1 HakoruieHus kpeautos (European Credit Transfer
System; nanee — ECTS) B COOTBETCTBUU € TaOJIUIICH:

IIxana
100-6annpHast mkana | TpagunuoHHas mkana ECTS
95 - 100 A
83904 OTJINYHO B
68 — 82 XOpOIIIO 3a4TEHO C
56 - 67 D
50 _55 YIOBIETBOPUTEIHHO E
20-49 FX
0_19 HEYJIOBIETBOPUTEIHHO HE 3a4TEHO =

5.2 Kputepuu BbICTABJEHHS OLEeHKH 10 JMCHHUILIMHE

Baaasl/ | Ouenka no KpuTepun oueHku pe3yabTaToB 00y4YeHHs 110 JUCHHUIIIUHE

IIkajga | AMCHHUILINHE

ECTS

100-83/ OTJINYHO/ BeicTaBiseTcst 00y4daronemMycs, eclld OH INIyOOKO U IIPOYHO yCBOUII TEOPETUUECKUl U
AB 3a4TEHO IpaKTHYECKUI MaTepHall, MOKET IIPOJAEMOHCTPHPOBATh 3TO Ha 3aHATUAX U B XOJ€

MPOMEKYTOYHOW aTTECTAIIUH.

OOy4aroUHiicss UCYCPITBIBAIOIIE U JIOTUYECKU CTPOWHO U3JIaraeT y4eOHbIH MaTepual,
yMEeT YBSI3bIBaTh TCOPHIO C TPAKTUKOM, CIIPABIICTCS C PEIICHUEM 33144
npodeccroHabHON HANPABICHHOCTH BHICOKOTO YPOBHSI CJI0)KHOCTH, MPABUIILHO
00OCHOBBIBACT IPHHSTHIC PELICHHUSL.

CBOOOTHO OPHEHTUPYETCS B YUEOHOH M MPOPECCHOHANBHOM JINTEPATYPE.




Baaasl/ | Ouenka nmo Kputepun oueHkn pe3yaibTaToB 00y4eHUsI 10 JUCUUIJIMHE

HIxana | gucHUIIAHE
ECTS

OreHKa o AUCIMIUIMHE BBICTABISIFOTCS 00yYaromeMycsi ¢ y46TOM pe3yJIbTaToB
TEKyLIEW U IPOMEXYTOUHOM aTTECTALIMH.

KomnereHnny, 3akperuiéHHbIE 32 TUCHUIIIMHON, COPMUPOBAHBI HA YPOBHE —
«BBICOKHI».

82-68/ XOpOLLIO/ BricTaBnseTcs o0ydaromemMycs, €CIH OH 3HAET TEOPSTUUESCKIH U MPAKTHICCKUI
C 3aUTEHO MaTepHaj, rpaMOTHO H M0 CYIIECTBY H3NIaraeT €ro Ha 3aHATHAX H B X01e
IIPOMEXKYTOUYHOM aTTeCTalluy, HE JOIyCKas CYLIECTBEHHbIX HETOUHOCTEM.
OO0y4arontuiics: IPaBIIIBHO MIPUMEHSIET TEOPETUICCKUE TIOI0KEHUS TIPH PEIICHUN
MPaKTHYECKUX 33/1a4 Npo(eCCHOHALHOM HANPaBICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIaZieeT HEOOXOAMMBIMHE IJISl TOTO HaBbIKAaMU M IPUEMaMH.
JlocTaTo4HO XOpOIIO OPUEHTHPYETCS B YueOHOU U podecCHOHANIBHOIT JuTeparype.
OrieHKa Mo JUCLUIUINHE BBICTABILIIOTCA 00ydaromeMycs ¢ y46ToM pe3yIbTaToB
TEKyLIed U IPOMEXYTOUHOM aTTECTALUM.

KommnereHnuu, 3akperui€éHHbIC 3a TUCIUIUTMHON, COPMUPOBAHBI HA YPOBHE —
«XOPOIIHIAY.

67-50/ yIIOBJIETBO- BeicraBnsercst oOydaromeMycs, €I OH 3HaeT Ha 0a30BOM ypOBHE TEOPETHUECCKUI 1
D,E PHTEIIBHO / NPaKTHIECKAN MaTepual, I0MyCKaeT OTACIbHbIE OILIMOKY IIPU €TI0 M3JI0KECHUH Ha
3aHATHSX U B XOZ€ IPOMEKYTOUHON aTTECTALlUH.

OOyJaronuicst NCTIBITHIBACT ONIPEACIEHHBIC 3aTPy IHEHHUS B IPUMEHECHUH
TEOPETHUYECKUX MOJIOKCHHH NPH PEIICHUHN NMPAKTHUSCKHUX 3a1a4 MPpodecCHOHATbHON
HAaIpaBJIeHHOCTH CTaHJAPTHOTO YPOBHSI CIIOKHOCTH, BJIaJ€ET HEOOXOJUMBIMH IS
9TOro 6a30BBIMH HaBBIKAMH U MPUEMAMHU.

JleMOHCTpHpYeT N0CTaTOYHBII ypOBEHb 3HAHUS Y4€OHOH JTUTEepaTyphl 10 JUCIUIUINHE.
Or1ieHKa Mo JUCLUIUINHE BBICTABILIIOTCA 00yUaromeMycs ¢ y46ToM pe3yIbTaToB
TEKyLIed U IPOMEXYTOUHOM aTTECTALIMHU.

KomnereHuunu, 3aKperuiéHHbIe 3a TUCIUIIIMHON, ChOPMUPOBAHBI Ha YPOBHE —
«JIOCTATOYHBIHY.

3a4TCHO

49-0/ HEY/IOBJICT- BricraBnsiercst oOyuaromieMycs, €l OH He 3HaeT Ha 0a30BOM YPOBHE T€OPETHUECKUI
FFX BOpHTENbHO/ | Y IPAKTHUECKMIi MaTepuall, 1011ycKaeT rpyOble OIMOKY IPH €TO M3JI0KESHNUH Ha
3aHATHUSX U B X0ZI€ IPOMEKYTOUYHON aTTECTALNN.

OOyuJaronuics NCTIBITHIBACT CEPhE3HbIE 3aTPYAHEHHS B IPUMEHEHHN TEOPETHUECKUX
TIOJIOKCHNH TTPH PEIICHUHN NMPAKTHYECKHX 3aa4 MPOoecCHOHATBHON HApaBIEHHOCTH
CTaH/IapPTHOTO YPOBHS CI0KHOCTH, HE BJIaJileeT HEOOXOIUMBIMHU JUIS 3TOTO HABBIKAMHU H
IpUEMAMH.

JeMoHCTpHpyeT (parMeHTapHble 3HaHHS Y4eOHOIl JIuTepaTypbl O TUCHUILIMHE.
OrieHKa Mo JUCLHUINUIMHE BBICTABISIOTCS 00ydaromeMycs ¢ y4ETOM pe3yIbTaToB
TEKyLIeH U IPOMEXYTOUHOM aTTECTALIMHU.

KomnereHnny Ha ypoBHE «JI0OCTaTOYHBINY, 3aKPEIUIEHHBIE 32 TUCIUIUIMHON, He
c(hOpMHUPOBAHEL.

HC 3a4TCHO

5.3 OueHouyHnble cpeacTBa (MaTepuHajbl) s TeKYyIIero KOHTPOJS YCHeBaeMOCTH,
NMPOMEKYTOYHOM ATTEeCTANMHU 00Yy4aI0IIMXCS 10 JUCIUIIIHHE

[TpumepHbIe TeMbI pedepaToB MO pa3aenaaM JUCIUIUINHBL:

1. AHanm3 3aKOHOAATEIbHON W HOPMAaTUBHO-TIPaBOBOM 0a3bl B chepe MubopmarmonHoro
MEHEKMEHTA.

2. [TprMeHeHHe MEXTyHApPOIHBIX U HAIIMOHAIBHBIX CTAaHAApTOB B 00slacTi MHpOpMaAIMOHHOTO
MEHEKMEHTA.

3. YrpagiieHre )XH3HESHHBIM ITUKJIOM JOKYMEHTHPOBAHHOW HH(pOpPMAIIMK B COBPEMEHHBIX
OpraHH3aIusIX.

4, [TpoGnembl BHEAPEeHUsI HHHOBAIUH B 06sacTu MHDOpManimoHHOTO MEHEDKMEHTA.

5. [TnanupoBaHue U MPOTHO3UPOBAHKUE B MH(POPMAIIMOHHO-TOKYMEHTAIIMOHHOM MEHEKMEHTE.
6. dopmMupoBaHUE TOJUTHKHU YIIPABICHUS TOKYMEHTAIlMEH B OpraHu3alllu.

7. KouTponb B uHPpOpPMAIIMOHHO-TOKYMEHTAIIMOHHOM MEHEIKMEHTE.

8. [TepcriekTrBHBIC HaMpaBIeHUS pa3BUTHS MHPOPMAIIMIOHHOTO MEHEKMEHTA

9. Hcropuueckuit acniekT pa3putus MHOpMAITMOHHOTO MEHEIKMEHTA.
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10.  IIpoGnemsl pazButus MHPpOPMAIIMOHHOTO MEHEKMEHTA.

11.  TlpumeHeHHE AIMUHUCTPATUBHBIX, SKOHOMUYECKHUX U COLUATBHO-TICUXOJIOTHUECKUX METOOB
B UH(POPMAIIMOHHO-TOKYMEHTAIIMOHHOM MEHEJKMEHTE.

12.  KoncantunroBsie yciayru B chepe MHDopManmoHHOro MEHEKMEHTA.

13.  IIpoGnemsr onpenenenus 3¢pheKTUBHOCTH MeporpusaTuii B cpepe MHpopmanmonHoro
MEHE[)KMEHTA.

KontposibHbIe BONIPOCH U 33J]aHUs ISl IPOMEXKYTOYHOM aTTeCTallMk 10 UTOTaM OCBOCHUS
JUCLIUILINHEI

CBs13b MH()OPMALIMIOHHOT'O MEHEPKMEHTA U YIIPABICHUS JOKYMEHTaMH B OpraHU3alluu.
[TpeanochuIKi BOSHUKHOBEHUS HH(POPMALIMOHHOTO MEHEKMEHTA.

OCHOBHBIE IIOJXO0/1bl K ONPEAETICHUIO TOHATUS «MH(POPMALMOHHBIH MEHEKMEHT
Pa3ButHe nundopmanronHoro MenepkMenTa B Poceun.

[Tpeamer MHPOPMALIMOHHOTO MEHEIKMEHTA.

HNHupopMalinoHHBIH MEHEKMEHT KaK 4acTh CUCTEMBI YIIPABICHUS OPraHU3alHUEeH.
Crparernyeckuii u onepaTuBHbIN HHYOPMAIIMOHHBIA MEHEPKMEHT.

HNudopmannonnas HHPpacTpyKTypa OpraHU3aIIH

Llenp u 3amaun MHGOPMALTMOHHOTO MEHEKMEHTA.

0. ®ysxnuu HHGOPMAIMOHHOTO MEHEKMEHTA

1.  Crpykrypa HHPOPMALMOHHOIO MEHEKMEHTA U €€ BIMSHUE Ha OPTaHU3ALOHHYIO CTPYKTYPY
CUCTEMBI YIIPaBJICHUS.

12.  Jlugupyromias pojb pyKOBOJCTBA B o0ecrieueHNH (PyHKIMOHUPOBAHHS HHPOPMALIMOHHOTO
MEHEJDKMEHTA B OpraHU3alyu.

13. TunoBoii coctaB nopa3aesieH!il oprann3anum, o0ecrneynBaronX (yHKIMOHUPOBaHHE
MH(OPMALIMOHHOTO MEHEI)KMEHTA.

14. OcHOBHBIE TUIIBI OPTaHU3ALMOHHBIX CTPYKTYP, UCIIOIB3YIOLINX METOI0JIOTHIO HH(POPMAITHOHHOTO
MEHEJ/DKMEHTA B YIIPABJICHUMU.

15. TlonsiTe 1 BUIbI UHPOPMALIMOHHBIX PECYPCOB.

16. lokymeHTaIbHBIN (POH] OpraHu3alK Kak HHPOPMAIIMOHHEIN pecypc.

17. ApxuBHBbI# (POHJ OpraHU3aluy Kak HHPOPMALMOHHBIH pecypc.

18. ba3bl 1aHHBIX B OpraHU3aIMK: TUIIOBOM COCTAB, MPUHIIMIIBI OPTaHU3aluy HH(OPMaIUK.

19. OcHOBHBI€ 3Talbl )KU3HEHHOT'O IIUKJIA IOKYMEHTUPOBAaHHOM NH(pOpMAaIHH.

20. Teopust u rpaduueckas MoJjieldb KOHTUHYYMa JOKYMEHTOB.

21. KopnopatuBHble cUCTEMbl HH(POPMALTMOHHOTO MEHE)KMEHTA.

22. CucTeMBbI 3JIEKTPOHHOTO IOKYMEHTO000pOoTA.

23. Bri6op 1 BHeIpeHHE HH(POPMALTMOHHBIX CUCTEM.

24. Dranbl BHEPEHUS TPOEKTOB ONTUMHU3AIMH HH(OPMALIMOHHO-OKYMEHTAI[MOHHOTO 00ecTieueHust
yIpaBIEHUS.

25. Pa3Butre 3aKk0HOIATEIHLHON M HOPMATHBHO-METOAMYECKOM 0a3bl MHYOPMAITMOHHOTO
MEHEJDKMEHTA.

RRoOo~NoO~wNE

6. YueOHo-MeToquYecKOe U MHPOPMALMOHHOE O0ecreyeHue TUCIUTLIHHBI

6.1 CnHMcoK HCTOYHHMKOB U JIUTEPATYPhI

Jluteparypa
OcHoBHas
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1. Jlapun M.B., CypoBueBa H.I'., TepentheBa E.B., funkoBas B.®. VYnpasnenue
JOKyMEHTaMH B IU(POBOM IKOHOMHKE: OpTraHU3alMsl, periaaMeHTanus, peanusamus. M.: PITY, 2021.
242 c.

2. Jlapun M. B. UnadopmanmonHoe obecriedeHre yrnpaBieHus [DIEKTPOHHBIN pecypc] :
ydyebHoe mocobue / Jlapun Muxawn BacunweBuu; M. B. Jlapun ; [M-Bo oOpazoBanus u Hayku Poc.
@enepanun, Penep. roc. O KeTHOE 00pa3oBar. yupexaeHue Bbicil. oOpasoBanusi "Poc. roc.
ryMaHUTAapHBIA YH-T"]. - DnekTpoH. aaH. - Mocksa : PITY, 2018. - 278, [1] c. - Pexxum nocrymna
- http://elib.lib.rsuh.ru/elib/000012473

3. I'punbepr A.C., Koponp N.A. UabopmanimoHHbld MEHEKMEHT: Y4el. mocobue ais
By30B. M. : OHUTU-JJAHA,2017. 415 c.
4, T'punOepr Amnaronuii  ConomoHoBud. MHbopmanmoHHbId  MeHemMKMeHT. - 1. -

[OnexTponnsIii pecypc] Mocksa : M3narenscteo "FOHUTU-JAHA", 2015. - 415 c. - ISBN 5-238-
00614-4. Ccruika Ha pecypc: http://znanium.com/go.php?id=872151

HOHOJ’IHI/ITGHBHaH

1. Undopmanmonnsiii MmenemkmenT / [lon nayu. pen. H.M. AbaukeeBa. - M.: UHOPA-M,
20009. - 400 c. http://znanium.com/catalog/product/182722

2. UnpopmanmoHHbIli  MeHepkMeHT: YueOnunk / H.M.AGaukeeB, B.M.bonmapenko,
A L. Kucenes; Ilog nayuy. pen. H.M.A6aukees - M.: HUI[ HNHOPA-M, 2014. - 400 c.
http://znanium.com/catalog/product/429111

3. Nndopmannonnsiii menemxment / [Ipeodpakenckas T.B. - HoBocubupcek :HI'TY, 2011. -
244 c. http://znanium.com/catalog/product/556720

4. MHpopMaMOHHBI MEHEKMEHT. MeToinYecKre YKa3aHus M0 BHIIIOJHEHUIO KOHTPOJIBHBIX
pador/ AJL Oiiguc, C.A. IlerpoBa. - Mocksa : HHUL[ HMH®PA-M, 2015. - 35 c.
http://znanium.com/catalog/product/508980

5. 3aroHckuil  Anzpeir Brnamumupouu. MH}opManuoHHBIE TEXHOJOTMH: pa3paboTKa
MH(OPMAIIMOHHBIX MOJIETIEH U cUCTeM [DJIEeKTPOHHBIN pecypce] : yueOHoe mocobue / A. B. 3aToHCKuIA.
- Mockaa: PUOP: HNudpa-M, 2014. - 344 C.
http://znanium.com/go.php?id=400563

6. MudopmaninoHHbIe TEXHOJIOTUU B YKOHOMHUKE U yrpaBieHuu B 2 4. Yacte 1 : yueOHUK Ass
cpennero mpodeccuonansHoro odbpaszosanus / B. B. Tpobumos [u ap.] ; mox pemakumeit B. B.
TpodpumoBa. — 3-e u3z., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2019. — 269 c. —
urait.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-v-2-ch-chast-1-442381

7. YupapieHue MpoeKkTamMH (IPOeKTHBI MEHEeKMEHT) : yuebHoe nocobue / I'.A. Tloramesa. —

Mocksa : THOPA-M, 2020. — 224 c. http://znanium.com/catalog/product/1055100

6.2 Ilepeyens pecypcoB HH(POPMALMOHHO-TEIeKOMMYHUKALMOHHOM ceTH «UHTEpHET».

HarnuonaneHas siekrponHas oudnuorexa (HOB) www.rusneb.ru
ELibrary.ru Hay4unas snekrponnas 6udianoreka www.elibrary.ru
Onekrponnas oudanorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

6.3 IIpodeccuonanbHbie 6a3bl JaAHHBIX H HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI

Jloctyn k mpodeccuonanbHbIM 0a3am ganubix: https://liber.rsuh.ru/ru/bases


http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=872151
http://znanium.com/catalog/product/182722
http://znanium.com/catalog/product/429111
http://znanium.com/catalog/product/556720
http://znanium.com/catalog/product/508980
http://znanium.com/go.php?id=400563
http://znanium.com/go.php?id=400563
http://znanium.com/catalog/product/1055100
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NudopmannoHHbIe CTIPAaBOYHBIE CHCTEMBI:
1. Koncynprant [lmtoc
2. Tapanr

7. MaTepuaJbHO-TeXHHYECKoe o0ecnevyeHue TUCIHIIINHbI

Hns obecrnieueHus JUCIUILINHEBI HUCIONb3YyeTCs MaTepHUalIbHO-TEXHUYECKAs 0aza
00pa3oBaTEILHOIO YUPEIKICHUS: y4eOHbIE ayJAMTOPUH, OCHAIIEHHBIE KOMITBIOTEPOM M ITPOCKTOPOM
JUJISA I[GMOHCTpaI_[I/II/I y‘IG6HbIX MaTCpI/IaJIOB.

CocTtaB nmporpaMMHOT0 00€CTICUCHHUS
Ilpu nposedenuu 3auamuii 6e3 cneyuanvrozo 110 (moavko demoncmpayus npezenmayutl, nn.3-9
HeobXo0uMo yoanumas)
Windows
Microsoft Office
Kaspersky Endpoint Security
Adobe Master Collection
AutoCAD
Archicad
SPSS Statisctics
OC «Aunbpt O6pa3zoBanue»
. Visual Studio
10. Adobe Creative Cloud

CoNoO~wWNE

[TpodeccnonanbHbIE TOTHOTEKCTOBBIE 0a3bl JAHHBIX:
HanumonaneHnast snextponnas 6ubnmuorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunast anekrponnas 6udianoreka www.elibrary.ru
DnekTponHas 6ubmuoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

NGO~ wWdE

WNHudopmanioHHble CLIPaBOYHBIE CUCTEMBI:
3.  Koncynsrant Ilntoc
4. Tapant

8. Obecneuenne 006pa3oBaTeJLHOrO MpoIecca IJisl JHUI ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMH
310POBbH U HHBAJIUA0B

B xonme peanmmzanuy IUCHUIUIMHBI UCIHOJB3YIOTCSA CIEAYIOIINE JOMOTHUTEIBHBIC METOIbI
o0ydeHHsl, TEKYyIIEro KOHTPOJSI YCIEBAEMOCTH W TPOMEXKYTOUHOM aTTecTaluu OOYyYarolIUXCs B
3aBUCUMOCTH OT UX UHIAUBUIYATBHBIX OCOOCHHOCTEH:

® Il CIEMbIX M CIA0OBHASIINUX: JIGKIIMH OQOPMIISIOTCS B BHJE JJIEKTPOHHOTO JTOKYMEHTA,
JOCTYITHOTO C TIOMONIBI0 KOMIBIOTEPA CO CIEIHATU3UPOBAHHBIM IMPOTPAMMHBIM O00ECIEUCHHEM;
MMUCbMEHHBIC 3a/IaHUsI BBITTOIHAIOTCS Ha KOMITBIOTEPE CO CHEIUATM3UPOBAHHBIM IMPOTPAMMHBIM
o0OecrieueHreM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOCCIIEUYMBACTCS WHIUBUAYaTbHOE
paBHOMepHOe ocBerieHue He MeHee 300 rOKC; I BBIMOJTHEHHUS 3alaHUsl MPU HEOOXOIUMOCTH
MIPEIOCTABIIACTCS YBEIMYHUBAIOIIEE YCTPONCTBO, BO3MOXKHO TakK)K€ HCIIOJIB30BAHHE COOCTBEHHBIX
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YBEIIMYUBAIONINX YCTPOUCTB; MUCHMEHHBIC 3a/IaHHs ODOPMIISIFOTCS YBEJIIMYCHHBIM MPU(TOM; SK3aMEH
1 3a4€T MPOBOASATCS B YCTHON (pOpMe MIIH BBITOJIHSAIOTCS B MIMCbMEHHOM (hopMe Ha KOMIIbIOTEpeE.

® Ui TIIyXUX M CIA0OCHBIIAINX: JIGKIUU OQOPMIISIOTCS B BHJE DJIEKTPOHHOIO JTOKYMEHTA,
00  MpeaocTaBisAeTCs  3BYKOYCWJIMBAIOIIAS — ammapaTypa HWHAWBUAYAIBHOTO  IOJb30BAHMUS;
MUCHMCHHBIC 3aJ[aHUsl BBIMOJHSIOTCS Ha KOMIIBIOTEPE B THCBMEHHOW Qopme; dK3aMeH U 3a4éT
MPOBOJIATCS B MUCBMEHHOM (hopMe Ha KOMIIBIOTEPE; BOZMOKHO MTPOBEACHUE B (POpME TECTUPOBAHMUSL.

® Uil JIMIl C HApYIICHUSIMU OIOPHO-IBUTATEIBHOTO armapara: JIEKIUU O(GOpMIISIIOTCS B BHJIE
AJIEKTPOHHOTO JIOKYMEHTa, JIOCTYITHOTO C TIIOMOIIbI0 KOMIIbIOTEpa CO CIICIUAIU3UPOBAHHBIM
IpPOrpaMMHBIM ~ OOecrieueHHeM; THChMEHHBIC 33/aHusl  BBINOJHSIOTCS HAa KOMIBIOTEpE CO
CTEIUAIM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIIEUEHUEM; IK3aMEH U 3aU€T MPOBOJATCS B YCTHOH (hopme
WM BBITIOJIHSIOTCS B MMCBMEHHOM (popMe Ha KOMIIbIOTEpeE.

[Tpu HEOOXOMUMOCTH TIpETyCMaTPUBACTCS YBEITUYCHUE BPEMEHH JJIsl TIOATOTOBKH OTBETA.

[Iponienypa mpoBeneHHUsS MPOMEKYTOYHON aTTECTAlMH Ul OOYYaroIIMXCs yCTaHABIMBACTCS C
yu€TOM HX MHIAMBHYaJbHBIX TICHXOPU3NUYECKUX 0COOCHHOCTEH. [IpoMexyTouHast arTecTanus MOXKET
MIPOBOAMTHCS B HECKOJIBKO ITAIOB.

[Ipy mpoBeseHWU TPOLEAYPHl OLCHUBAHUS PE3YJILTATOB OOYUYCHHsS IPEIyCMaTpUBACTCS
WCTOJIb30BaHNE TEXHUYECKUX CPE/ICTB, HEOOXOJUMBIX B CBSI3HM C WHAWBUIYAIBHBIMH OCOOCHHOCTSIMHU
oOyyarommuxcsi. OTH CpeACTBA MOTYT ObITh MPEAOCTABICHBl YHUBEPCUTETOM, WJIH MOTYT
MCTIOJIB30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEICTBA.

[IpoBenenue nporeaypsl OICHUBAaHUS PE3YJILTATOB OOYyYEHHS JOMYCKAETCS C MCIOJIh30BaHUEM
JIMCTaHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOJIOTHA.

ObecneunBaeTcst 10oCcTynl K HMHGOPMAMOHHBIM U OuOIMOrpaduueckuM pecypcaM B CETH
WuTepHer st kKaxaoro odydaronierocs B popMax, alaiTHPOBAHHBIX K OTPAHUYCHUSAM UX 3I0POBbS H
BOCIIPHATHS UHPOPMALIUY:

e ISl CIIEMIBIX W CHA0OBUIANIMX: B TEYaTHOH ¢opMe yBeIUYEHHBIM MIPUPTOM, B Qopme
3JIEKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

® IS TITyXUX U c1a0O0CIbIIIaINX: B I€YaTHON Gopme, B popMe 31EKTPOHHOTO JTOKYMEHTA.

® U151 0OYJAIOIINXCSl C HApYIICHUSIMH OMOPHO-/IBUTATEIBHOTO ammapara: B Ie4aTHoil gopme, B
(opMe 3MEeKTPOHHOTO JJOKYMEHTa, B (popme ayaunodaiina.

VY4eOHble ayIUTOpUU MAJIsE BCEX BHUJIOB KOHTAKTHOM M CaMOCTOSITENBHON paboOThI, HaydHas
OMOIMOTEKa W WHBIE TIOMENICHUS [JIi OOYyYEeHHS OCHAIEHBI CHEIUATBHBIM O0OpYJAOBaHHEM U
y4eOHBIMU MECTaMH ¢ TEXHUUYECKUMU CPEJICTBAMU O0yUEHUS:

® ISl CIIENBIX U CJIa0OBUSIIMX: YCTPOWCTBOM JJIsi CKAHUPOBAHMS M UTeHUs ¢ Kamepoir SARA
CE; nucruteem Bpaitns PAC Mate 20; npunTtepom bpaiins EmBraille ViewPlus;

oIl TUIyXUX M CIa0OCHBIIIANINX: aBTOMAaTU3UPOBAHHBIM pPabOYUM MECTOM ISl JIIOJeH ¢
HapyIICHHEM CTyXa U CIabO0CIHbIIAIINX; aKyCTUYECKHN YCHUIIUTENbh U KOJIOHKH;

o yisi OOYyYaroOIMXCs C HaAPYIICHUSMH OIMOPHO-IBUTATENILHOTO ammapaTa: MepeIBUKHBIMH,
perynupyeMbiMu dproHomMudeckumu napramu CH-1; KOMIBIOTEPHON TEXHUKOW CO CHEIMAbHBIM
MIPOrpaMMHBIM 0OecTIeYeHUEM.

9. Metoanyeckue MaTepHAJIbI

9.1 Ilnanbl ceMMHAPCKUX/ MPAKTHYECKUX/ JIA00PATOPHBIX 3aHATHI

Paznen 1. UndopmMaunoHHbIil MeHEKMEHT: MOHATHE U UCTOPUS] BOSHUKHOBEHMSI

Tema cemunapa: IHpopMamoHHBI MEHEPKMEHT: IOHIATHE U UCTOPHSI BOSHUKHOBEHUS
KoHTpoJsbHbBIE BONIPOCHI:
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1. PaccMoTpeTrh  MOHATHS ~ «MEHEIKMEHT»,  «HUH()OPMAIMOHHBIA  MEHEIKMEHTY,
«IOKYMEHTALIMOHHBI ~ MEHEKMEHT»,  «yINpaBlIeHHE JOKyMEHTAalMel», «IOKyMEHTAI[HOHHOE
o0ecrieueHNe YIPaBICHUS» U YCTAHOBHUTH CBSI3H MEK1y HUMH.

2. Bo3HUKHOBEHHE U pa3BUTHE MH(POPMAIIMOHHOTO OOIIECTBA, pOCT 00beMOB HH(OPMAINH B
yIIpaBJICHUU.

3. ChopmynupyiTe BBIBO 10 UTOTAM H3yUYCHUS

HcTouyHuKM U JIUTEpaTypa:

1. Jlapun M. B. Hudopmainmonnoe oOecrieueHHe ympaBieHUs [DICKTPOHHBIA pecypc] :
yaeOHoe nmocodue / Jlapun Muxaun BacunseBuu; M. B. Jlapun ; [M-Bo 00pa3oBaHusi 1 HayKu
Poc. ®enepanuu, @enep. roc. Or0KeTHOE 00pa30oBaT. yUpeKIeHUE BhICHI. 0O0pazoBanus "Poc.
roc. ryMaHuTapHbIi yH-T"]. - DnekTpoH. naH. - Mocksa : PITY, 2018. - 278, [1] c. - Pexxum
noctymna : http://elib.lib.rsuh.ru/elib/000012473. - 3aru. ¢ skpana. - ISBN 978-5-7281-2036-0.
2. I'punbepr A.C., Kopons U.A. UndopmanioHHbIi MEHEHKMEHT: Yuel. mocodue 1Jis By30B.

— M. : IOHUTU-HAHA,2017. — 415 c¢. — (Cepus «lIpodeccnonanbubplii ydeOHUK:
Nudopmaruka»). - ISBN  978-5-238-00614-4. - Tekcer : oanekrtponHemi. - URL:
http://znanium.com/catalog/product/1028593

3. I'punbepr Amnarommit ConomonoBud. HMHbpopmanumonuslii MmeHemxmeHt. - 1. -

[OnexrponnsIii pecypc] Mocksa : M3parenscTBo "FOHUTU-JAHA", 2015. - 415 c. - ISBN 5-238-
00614-4. Ccpuika Ha pecypc: http://znanium.com/go.php?id=872151

Pazpnea 2. [lpenmer, nesu, 3a1a4m, OCHOBHbIC (PYHKIIUM HH(POPMALMOHHOI0 MEHEIKMEHTA B
OpraHu3auuu

Tema cemunapa: Pa3paboTka Moaenu HHPOPMaMOHHON HHPPACTPYKTYpPbl OpraHU3alNH
KoHTpoJsbHbBIE BONIPOCHI:

[Toctpoenne Mozaenu uHGOpMallMOHHAS MH(PACTPyKTypa opraHu3auuu (MHPOpPMAIMOHHBIE
CHCTeMbl, HWH(OpPMAIMOHHBIE PECYpChl, TEXHUYECKHE CpEeACTBAa YIPAaBIEHUS), COOTBETCTBYIOILEH
OCHOBHBIM ~ (YHKIMSIM HMH(QOPMAIIMOHHOTO MEHEDKMEHTa 110 IUIAHWPOBAHUIO, OpraHMU3allMH,
MOTHUBAIIMH U KOHTPOJIIO yIpaBieHuss HHPOpMaLuel n JoKyMeHTaluel B OpraHu3aluy.

HUcTouynuku u ureparypa:

1. Jlapua M. B.. UndopmanmonHoe oOecredeHue ympaBieHUs [DJIEKTPOHHBIN pecypc] :
yuebHoe nocobue / Jlapun Muxaun BacunbeBnu; M. B. Jlapun ; [M-Bo oOpa3oBanusi u Hayku Poc.
Oenepanun, denep. roc. OwKETHOE 00pa3oBaT. yupekAeHHE BhICHI. oOpa3zoBanus "Poc. roc.
ryMaHUTapHbId YH-T"]. - OnekTpoH. naH. - Mocksa : PITYVY, 2018. - 278, [1] c. - Pexxum moctyna
- http://elib.lib.rsuh.ru/elib/000012473. - 3ar. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. I'punbepr A.C., Kopons N.A. MHpopManmoHHblif MEHEKMEHT: Yuel. mocoOue A By30B.

— M. : IOHUTU-HAHA,2017. — 415 c. — (Cepus «IIpodeccuoHanbHBIN YUYCOHUK:
Wndopmaruka»). - ISBN  978-5-238-00614-4. - Teker : onektpoHsii. - URL:
http://znanium.com/catalog/product/1028593

3. I'punbepr Anatommii  ComomoHoBHY. MHpOpManuMoHHBI  MeHemxkMeHT. - 1. -

[OnexTponHBIi pecypc] Mocksa : M3marenscteo "FOHUTU-JAHA", 2015. - 415 c. - ISBN 5-238-
00614-4. Ccpuika Ha pecypc: http://znanium.com/go.php?id=872151

CrnpaBouHo-nipaBoBbIe cucTeMbl «KoHcynbTanT, «l'apanm.
Pa3zpnen 3. Tunosiorusi OpraHu3alMOHHBIX CTPYKTYP HHGOPMALIMOHHOIO0 MEHEIKMEHTA
Tema cemunapa: IlpoekTHpoBaHuE CTPYKTYpbl ClIy>KObl HH(OPMAIMOHHO-A0KYMEHTAIIHIOHHOTO

obecrnieueHurs OpraHu3aIuy (10 KOHKPETHBIM UCXOTHBIM JaHHBIM)
KoHTpoJibHbIE BOIPOCHI:


http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
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1. Kakumu JOKyMEHTaMH pErJIaMEeHTUPYETCS MesTeNbHOCTh CIY>KObl HH(OPMAalMOHHO-
AOKYMCHTAITUOHHOT' O 06CCHe‘ICHI/ISI opraHu3anuu.

2. Kakue ¢yHKIMH U 3aJja4d BO3Jaraiorcs Ha Ciiy>k0y MHQOpPMaIMOHHO-T0KYMEHTAllMOHHOTO
o0ecrieyeHrs: OpraHu3aIH.

3. Kakoe mecTo cityx6a nHpopManmoHHO-TOKYMEHTAIMOHHOTO 00ECIIeYeHUsI MOKET 3aHUMATh
B CTPYKTYp€ OpraHU3aL1HU.

4. Kakue @QaxkToppl BIMSIOT Ha CTPYKTYpy U YHCIEHHOCTb COTPYIHHKOB CITyXObI
MH(POPMAIMOHHO-TOKYMEHTALMOHHOTO 00eCTIeueHHMs.
HcTouHuKM U IUTEpaTypa:

1. Jlapun Muxaun BacunbeBuu. MHpOpMaImoHHoe obecriedeHne yrpaBieHus [ DIEKTPOHHBIH
pecypce] : yuebnoe mocobue / Jlapun Muxaun BacunbeBuu; M. B. Jlapun ; [M-Bo oOpa3oBaHus H
Hayku Poc. @eneparnuu, @enep. roc. O0HKETHOE 00pa3oBaT. yupexkIeHHEe BhICII. oOpa3zoBanus "Poc.
roc. ryMaHUTapHblil yH-T"]. - DnekTpoH. nad. - Mocksa : PITY, 2018. - 278, [1] c. - Pexxum gocryna
- http://elib.lib.rsuh.ru/elib/000012473. - 3ar. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. NudopMannoHHBIH MEHEIKMEHT [DNeKTpoHHBIH pecype]| : YueOHuk. - MockBa : OOO
"Hayuno-m3narensckuii neatp MHDOPA-M", 2014. - 400 c. - ISBN 978-5-16-003814-8. Ccpuika Ha
pecypc: http://znanium.com/go.php?id=429111

3. I'punbepr Amnatommii  ComomoHoBuY. HWHpOpManumoHHBIA MeHemkMeHT. - 1. -
[OnexTponHbIil pecypc] Mocksa : U3ngarenscto "FOHUTU-AHA", 2015. - 415 ¢. - ISBN 5-238-
00614-4. Ccruika Ha pecypc: http://znanium.com/go.php?id=872151

Pasznen 4. UnTerpanyus nH(POPMALMOHHBIX U IOKYMEHTALMOHHBIX (B T.Y4. ApXMBHBIX) pecypcoB
OpraHu3anuu

Tema cemunapa: Pa3paboTka cxeMmbl ABM)KEHHs MH(POPMALMOHHO-TOKYMEHTALMOHHBIX MOTOKOB B
opranu3anvun (HO KOHKPETHBIM NCXOJHBbIM I[aHHI)IM)
KoHnTpoJsbHbBIE BONIPOCHI:
1. OnumyTe OCHOBHBIE 3TAllbl dKU3HEHHOTO LIMKJIA JOKYMEHTUPOBAHHOW HH(OPMALINH.
2. Ot kakux (akTOpOB 3aBUCUT pa3pabOTKa MapUIpyTa ABMKEHHs JOKYMEHTa B OpraHU3alHH.
3. PazpaboraTh cxemMy JABWXKEHHUS HH(OPMALMOHHO-IOKYMEHTAI[MOHHBIX IIOTOKOB B
OpraHu3aiuu (s BXOAAIMX, UCXOASIIUX U BHYTPEHHHUX JT0KYMEHTOB).
HcTouyHuKM U quTEeparypa:

1. Jlapun M. B.. HudopmanmonHoe obecriedeHue ympasieHHs [DJIEKTpOHHBIH pecypc] :
yuebHoe nocobue / Jlapun Muxaun BacunweBuu; M. B. Jlapun ; [M-Bo oOpa3zoBanus u Hayku Poc.
@enepanun, Penep. roc. O pKeTHOE 00pa3oBar. yupexkaeHue Bbicll. oOpa3oBanus "Poc. roc.
ryMaHuTapHbIil yH-T"]. - OnekTpoH. naH. - Mocksa : PITYVY, 2018. - 278, [1] c. - Pexxum goctyna
- http://elib.lib.rsuh.ru/elib/000012473. - 3aru. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. NadopMannoHHBIH MEHEDKMEHT [ DJIeKTpoHHBIH pecype]| : YueOHuk. - Mocka : OOO
"Hayuno-uznarensckuii nentp MHOPA-M", 2014. - 400 c. - ISBN 978-5-16-003814-8. Ccpuika Ha
pecypc: http://znanium.com/go.php?id=429111

3. I'punbepr Anatommii  ComomoHoBHY. MHpOpManMOHHBIA MeHemkMeHT. - 1. -
[OnexTponHEbIi pecypc] Mocksa : M3marensctBo "FOHUTU-JAHA", 2015. - 415 c. - ISBN 5-238-
00614-4. Ccpuika Ha pecypce: http://znanium.com/go.php?id=872151
Paznean 5. IlpoekTupoBaHue U BHepeHUe cMcTeM HH(POPMALMOHHOI0 MeHEeI>KMEHTa

Tema  cemmnapa: Pacuer  sSkoHOMHuYecKOH  A>(QQPEKTUBHOCTH  MPOEKTOB  ONTHMH3ALUU
NudopmannnoHHOT0 MEHEKMEHTA (10 KOHKPETHBIM UCXOIHBIM JTaHHBIM)
KoHTpoJibHbIE BOIPOCHI:
1. B 4eM COCTOUT CyTh MPOEKTOB ONTUMHU3ALUHN MH(OPMAIIMOHHOTO MEHEKMEHTA.
2. Kakwue moka3arenu yuYuThIBAIOTCS MPU pacdyeTe SKOHOMUUYECKON 3D (PEKTUBHOCTH TPOCKTOB.
3. KakoBbI ipsiMbIe 1 KOCBEHHBIE MTOKa3aTeNn d3PPEKTUBHOCTH TPOESKTOB.


http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=872151
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=872151
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HcTounuku:

1. Jlapua M. B. HndopmarnmonHoe oOecrieueHue ympaBiIeHHUS [DIEKTPOHHBIA pecypc] :
yueOHoe mocobue / Jlapun Muxaun BacunwseBuu; M. B. Jlapun ; [M-Bo oOpa3oBanust u Hayku Poc.
@enepanun, denep. roc. OwpKeTHOE 00pa3oBar. yupexkaeHue BwicHl. obOpasoBanusi "Poc. roc.
ryMaHUTApHBIA YH-T"]. - DnekTpoH. aaH. - Mocksa : PITY, 2018. - 278, [1] c. - Pexxum nocrymna
- http://elib.lib.rsuh.ru/elib/000012473. - 3ar. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. I'punbepr A.C., Kopons N.A. UHGOpMalIMOHHBIN MEHEKMEHT: Y4e0. mocoOue Jijis BY30B.

— M. : IOHUTU-AAHA,2017. — 415 c¢. — (Cepus «lIpodeccuonanbHblii y4eOHUK:
Nudopmaruka»). - ISBN  978-5-238-00614-4. - Tekcr : oanekrtponHemi. - URL:
http://znanium.com/catalog/product/1028593

3. I'punbepr Amnaronuii  ConomonoBud. MHbopmanmoHHbId  MeHeKMEHT. - 1. -

[Onexrponnslii pecypc] Mocksa : M3narensctBo "FOHUTU-JAHA", 2015. - 415 c. - ISBN 5-238-
00614-4. Ccpuika Ha pecypc: http://znanium.com/go.php?id=872151

HNHuTepHeT-pecypcesl
2. Koncantunrosas rpymmna « Tepmukay. [HopmatuBHO-1IpaBoBasi 0a3a JaHHBIX 110 JAEIONPOU3BOJICTRY,
JOKYMEHTOO0O0POTY M apXUBHOMY Jeny| [DnexTponHnslii pecypc] / «Tepmuka» - DnekTpoH, gaH.- M.,
[200-].— Pexum moctyma: http://www.termika.ru/Catalog/catalog.html, cBoGommbiit. —  3arm. c
9KpaHa.
3. Docflow. Bce o Mupe 31eKTpOHHOTO AOKyMeHTOOOOpoTa. [I[lopTan MOCBSAIIEH 3JIEKTPOHHOMY
JOKYMEHTOO0OPOTY M CMEXHBIM oTpacisiM. OH MpU3BaH MPEJOCTaBUTh YUTATEISIM CAMYIO MOJHYIO,
CTPYKTYPUPOBAHHYIO U TIOJIC3HYI0 WH(POPMAILIUIO O PBIHKE, TEXHOJOTHUSX, PEIICHUSX, KOMIIAHUSIX U
Tunax|. [DnexkTponHbIii pecypc] - DnektpoH, maH.- M., 2002-2004r — www.docflow.ru,
CBOOOJHBIN. — 3aril. ¢ FKpaHa.
4. DOC-Online. He3aBucuMblii TOpPTaa O CHCTEMax JJIEKTPOHHOTO JOKYMeHTooOopoTa. WWw.doc-
online.ru

Pasngen 6. OnbIT M nepcneKTHBBI PA3BUTHS HH(POPMAILIMOHHOI0 MeHeIkMeHTa B Poccnn

Tema cemuHapa: M3ydeHue BO3MOXKHOCTEH ayTCOpPCHMHIa B HMH(OPMAIMOHHO-IOKYMEHTAI[MOHHOM
obecrieyeHUn
KoHnTpoJsbHbBIE BONIPOCHI:

1. KakoBbl 0cHOBHBIE ITpo0IEMbI B pa3BUTHH MHDOpMaIIMOHHOrO MEHEKMEHTA.

2. B uem cOCTOUT CyThb ayTCOPCHUHIA, €TO BUJIBI.

3. Kakme ycnyrm u Ha Kakux YCIOBHUSX IMPEAJaraloT OpraHu3alliy, 3aHUMAaroluecs
ayTCOPCHHIOM B 00JIaCTH MH(POPMALIMOHHO-TOKYMEHTALIMOHHOTO0 00eceueHMsl.
HUcrouHuku:

1. JlJapun M. B. HudopmannonHoe obecrieueHue ymnpasieHHUs [DJIEKTPOHHBIM pecypc] :
yduebHoe mocobue / Jlapun Muxawn Bacunweuu; M. B. Jlapun ; [M-Bo oOpazoBanus u Hayku Poc.
@enepanun, Penep. roc. O KeTHOE 00pa3oBar. yupexkaeHue BbIcIl. oOpazoBanHus "Poc. roc.
TYMaHHUTapHbBIA yH-T"]. - DnmekTpoH. gaH. - Mocksa : PITYVY, 2018. - 278, [1] c. - Pexxum mocryma
- http://elib.lib.rsuh.ru/elib/000012473. - 3aru. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. I'punbepr A.C., Kopons U.A. MHpOpManmoHHbIi MEHEIKMEHT: Y4el. TocoOue sl BY30B.
— M. : IOHUTU-HAHA,2017. — 415 c¢. — (Cepus «lIpodeccuoHanbHblil yueOHUK:
Wudopmaruka»). - ISBN  978-5-238-00614-4. - Tekcer : onektpoHHsii. - URL:
http://znanium.com/catalog/product/1028593

I'pun6epr Anaronuii ConomoHoBHY. IHPOpMAIIMOHHBIN MEHEKMEHT. - 1. - [DneKTpoHHBIN
pecypc] Mockga : M3garensctBo "FOHUTU-JTAHA", 2015. - 415 c. - ISBN 5-238-00614-4. Cchuika
Ha pecype:  http://znanium.com/go.php?id=872151

9.2 MeTtoanyecKkue peKOMEeHAAMH MO MOATO0TOBKE MMCbMEHHBIX padoT
Bun camocrosTensHO#M paboThI: MOATOTOBKA pedepara.
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[ToarotoBka pedepara MO3BONSIET 3aKPENUTh TEOPETHUYECKUE 3HAHUA [0 JUCLUIUIMHE,
puoOpecTH HABBIKM CAMOCTOSITENILHOIO YIUIyOJEHHOTO M3y4eHHUs OJHOTO W3 pas3zienoB Kypca. [lpu
MOATOTOBKE  pedepara CTYIEHTHl MOMy4YalOT HAaBBIKM W yMEeHHE paboTaThb C HCTOYHUKAMU U
JUTEPaTypoOi, aHATU3UPOBaTh (DaKThl U JAaHHBIC CIIEUUAIBHOW JIMTEPATYphl, M3JIaraTh MPOYUTAHHOE
COBpPEMEHHBIM MPO(EeCCHOHATBHBIM SI3BIKOM.

Pedepar nmomkxeH ObITh OoOpMIIEH B COOTBETCTBUU C TPEOOBAHUSMHU, NPEIBSIBISICMBIMU K
MOATOTOBKE U OPOPMIICHHUIO HAyUHBIX PadoT.

Pedepar Brimrouaert:

- TUTYJIbHBIH JTUCT;

- OTJIaBJICHHE;

- BBEJICHUE;

- OCHOBHYIO 4acTh (TeMaTUYECKUE Pa3/Ieibl);

- 3aKJII0YCHHUE;

- CIIUCOK MCTIOJIb30BAaHHBIX HCTOYHHUKOB U JINTEPATYPHI.

O6bem pedepara - 15-20 ctpanmn; Tekcrta (pu Habope yepe3 1,5 mHTepBana M pasmepe
mpudta 13-14). Pedepar numercs Ha OAHON CTOpOHE CTaHAAPTHOrO JMcTa Oymaru ¢opmara A4
(210x197Mm).

Crpanunpl pedepaTa HyMepyrOTCs apaOCKuMH IUppaMud Ha BEpXHEM IIOJIe JIHCTa, 0e3
KaBBIYCK, Ne(UCOB U APYTUX 3HAKOB MPEMUHAHUA. TUTYIBHBIN JTUCT U OIVIaBICHUE HE HYMEpYIOT, HO
BKJIFOYAIOT B 001Ut 00beM pedepara.

Hayuno-cripaBounsblii anmapaT pedepara BKIIOYAET CIHUCOK HMCTOYHUKOB U JIUTEPATyphl U
MOJICTPOYHBIE CHOCKH. [10ICTpOYHBIE CHOCKH HMCHOIB3YIOTCS BO BCEX CIIydasX HUTHPOBAHUS B TEKCTE
pedepara mpaBoOBBIX aKTOB, TOKYMEHTOB, IPOU3BEICHUII aBTOPOB MOHOrpadui, craTeil, yueOHHUKOB,
Y4eOHBIX TOCOOUH, a TaKXKe MPH MUTUPOBAHUM CTAHJAPTHBIX OMpPE/eNICHI TEPMUHOB U TOHATHI. Bee
IpuUBOAMMBIE B pedepare ¢axkThl, HUQPHL, JaTbl, KOHKPETHbIE JaHHBIE TaKXe JOJDKHBI OBITh
MOJITBEPKICHBI TOJICTPOYHBIMU CHOCKAMH.

CHOCKM HyMepYIOT B Ipeieax OAHOM CTpaHuIbl apaOCKUMHU IU(PPaMH, TEKCT CHOCKH pa3MeIlaoT
MOJI TOCHEAHEN CTPOKOM TEKCTa
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUITIHHBL

AHHOTAIIUS PABOYEN ITPOT'PAMMBI TUCIHUILIAHBI

Jucuunnnza «HbopMaMoOHHbBII MEHEIKMEHT» peanusyeTcs Ha DaKkyabTeTe apXUBOBEACHUS
U JIOKYMEHTOBEACHHUs KadeIpoil aBTOMAaTU3MPOBAHHBIX CHCTEM JOKYMEHTAIMOHHOTO O0ECIeYeHHUs
yIpaBJIECHUS.

Lenp aucHUMIMHBL — 00€CNEUYNTh HEOOXOAMMBIM M JOCTAaTOYHBIH YPOBEHb TEOPETUUYECKUX
3HaHUIl W HaBBIKOB MX IIPUMEHEHUS B PELUIEHUHM MPAKTHUYECKUX 33ahad HH(POPMALMOHHOTO
o0ecrieyeHus AeATeIbHOCTH OPTaHU3aIUH.

3agaum Kypcea:

- U3yUYEHHUE TEOPUHU U IIPAKTUKH YIIPABICHUS JOKYMEHTAIIMEN B COBPEMEHHBIX YCIOBUSAX;

- BbIpa0OTKa Yy CTY/JEHTOB HAaBBIKOB CaMOCTOSATENbHON pPaboThl ¢ WHPOPMALMOHHBIMU
pecypcamu OpraHu3aluu.

JlucuuIuinHa HanpasjieHa Ha (pOpMUpPOBaHUE CIEIYIOIUX KOMITETEHIIMIA:

OIIK-1 CmocobeH npuMeHSATh (QyHAAMEHTAIbHBIC 3HAHHS, IOJYYEHHBIE IPH OCBOCHUU
IIPOrpaMMbl MarucTpaTyphl, IpU pa3pabOTKe U OCYLIECTBICHUH COLUAIbHO-3HAYMMBIX TPOCKTOB

OIIK-2 CrocobeH caMOCTOSITeIbHO padOTaTh C MCTOYHHKAMHU WH(POPMALMH, HETPEPHIBHO
COBEpPILLIEHCTBOBATh YPOBEHb MPO(ECCHOHAIBHON OTOTOBKU

B pe3ynbrare ocBOE€HUS NUCHUIUIMHBI O0YUYaIOLIUICS TOJIKEH:

3HATh:

METOAOJIOTHIO HH(POPMAITMOHHOTO MEHEIKMEHTA

cocTaB UH(OPMAIIMOHHBIX PECYPCOB OpraHU3alNY;

YMers:

aHAJIN3MPOBATh COLMAIBHO 3HAYMMBIE MPOEKTHI M MPOLIECCHI C UCIOJIb30BAHUEM METOM0JIOTM U
MH(OPMALIMOHHOTO MEHEI)KMEHTA

aHAJIM3UPOBATh CTPYKTYPY MH(POPMALMOHHBIX PECYPCOB OPraHU3aIIH

Buaners:

HaBbIKAMU  YIpaBJI€HUS  JIOKyMEHTallMell  OpraHu3allid Ha  OCHOBE  METOJOJIOTHH
MH(OPMALIMOHHOTO MEHEI)KMEHTA

METO/1aMH YIIpaBIeHHUs NH(POPMALIMOHHBIMH peCypcaMH OpraHU3aLUH.

Ilo qucuumiuHe npeaAyCMOTpCHA MPpOMCIKYTOYHAA ATTCCTAllUA B (l)opMe IK3AMEHA .

06111351 TPYAOCMKOCTb OCBOCHUSA JUCHHUIIJIMHBI COCTABJISACT 3 3aYeTHBIX CAUHUIIBI.



