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1. ITosicHuTeIbHAS 3aNIHCKA

1.1. Hean u 32124 NPAKTUKHA

Llesb MpakTHKH: U3yYSHHE BUJOBOTO COCTaBa CIY)KEOHBIX JOKYMEHTOB, HCIOJIb3yEMbIX B
NESTEIbHOCTH KOHKPETHOW OpraHW3alliy, MOpsjaKa W OCOOEHHOCTEeH WX O(OpMIICHHS, H3yueHHUE
JOKYMEHTOO0OpOTa W OpraHu3alik padOThl C JOKYMEHTAMH: MOpsIKA PErHCTPAldd, KOHTPOJIS
WCIIOJIHEHUS JIOKYMEHTOB, OPTaHHU3AIMK TEKYIIET0 XpPaHEeHHUs JOKYMEHTOB, MOPSIKA NEpeaud UX B
apXHB.

3agauyu NPaKTHKU:

- U3YyYdTh ¥ MPOAHAIM3UPOBATH HOPMATHUBHO-TIPABOBBIE W HOPMATHBHO-METOIMYECKHE
JOKYMEHTBI,  ONpEACISIOMMe  OpPTraHU3alMi0 M TEXHOJOTHIO  JICJIONPOM3BOJCTBA
(1oKyMeHTarmoHHOro obecrieueHnst ynpapienus (JIOY)) B  oprammsamuu’  (YCTaBBHI,
MIOJIO’KEHUS, TIPABUJIA, HHCTPYKIIMH, PETJIAMEHTHI | T.11.);

- COCTaBUTH IPEJCTABICHHE O CHUCTEME ACIONPOU3BOJACTBA TOH OpraHW3allH, B KOTOPOH OH
MPOXOTUT MPAKTUKY

- 03HAKOMHUTHCS C COIEp)KaHHEM KOHKPETHBIX JICIIOTIPOU3BOACTBEHHBIX ~ PadOT
HETIOCPEACTBEHHO Ha pabodeM MecTe;

- TOJyYUTh HABBIKM PA0OTBI C JOKYMEHTaMH Ha BCEX CTaJUSAX WX JBIKCHHS (IIEpBHYHAS
00paboTKa TOKyMEHTOB B SKCIICTUIIUH, Pab0Ta C TOKYMEHTAMH B KaHIICIIIPUH, PETUCTPALINS,
KOHTPOJIb, HWCIIOJHEHUE JIOKYMEHTOB B CTPYKTYpPHBIX IIOJIpa3/ICICHUAX, WX OTIIPaBKa,
OpTraHU3aIMs XPAHCHHSI, TOATOTOBKA JOKYMEHTOB K C/Ia4ye B ApXHUB U T.1I.);

- 3aUKCUpOBaTh B JIHEBHHKE IOJIyUYCHHBIC CBEJICHHS U PE3YJIbTAThl BHITOJHEHHOMW pPabOTHI;

- MOATOTOBHUTH OTYET, 000OIIAIONINI TTOTYyYCHHBIC 3HAHUS U TIPAKTUYCCKUE HABBIKH.

1.2. Bua v THI NPAKTHKH

Bun npakTtuku — yue6Hasl.
Tun npakTUKKU — 03HAKOMUTENBHAS.

1.3. Crioco0bI 1 MecTa NPOBEICHUS PAKTHKHA
CriocoObl poBeIeHNs NPAKTUKU: CTAllMOHAPHAS.

CranuoHapHass IpakTHMKa IPOBOAMTCA B CTPYKTYpHBIX  nonpaspeneHusix  PITY,
MpelHa3HAYEHHBIX JJI MNPAKTUYECKOM TOJArOTOBKM WM B  NPOQUIBHBIX  OpTraHU3alMsX,
PacroJIOKEHHBIX HAa TEPPUTOPUH I'. MOCKBBI, Ha OCHOBAHHUH JI0TOBOPA, 3aKirodaeMoro mexay PITY
1 Ipo(UIBHON OpraHU3alei.

Brle3nHas mpakTHKa OPOBOAUTCS B MPOQMIBHBIX OpPraHU3aLUAX pPa3IUYHBIX PETHOHOB
Poccuiickoit denepannn, Ha OCHOBaHMM JOroBOpa, 3akiaroyaemoro Mexay PITY u npodunbHO
OpraHu3aLuen.

1.4. Bua (Buabl) npogeccuoHAJIbHOM 1eATeIbHOCTH

1. HayuHo-uccienoBaTenbcKas
2. OpraHu3anuoHHO-yIpaBICHUECKAs

! B nporpamme Tepmun "opranuzanys’ UCIONB3YeTCS Kak 0000IIArOIIMii, PAKTUKA MOXKET IPOXOIUTh B YUPEXKICHUH,
NIPEANIPUATHH, (PupMe, KOMITaHUH U JIp.
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HHIMKATOPAMH JOCTUKEHHS] KOMIETEHIIHIA:

Komnerenuus
(Ko 1 HAMMEHOBAHUE)

HNuauxkaropsl
KOMIIeTeHITH A
(Koa 1 HAMMEHOBaHUE)

Pe3yabTaThl 00yuyeHus

YK-1 Cnocoben
OCYIIECTBIISATh MOUCK,
KPUTHUYCCKHUH aHATIH3 U
CHHTE3 HH(pOpMaIHuHy,
HNPUMEHSATH CUCTEMHBIH
MOJIXO/ JUIsl PELICHUS
MOCTABJICHHBIX 33J]a4

VK-1.1. [Ipumensier 3HaHue
OCHOBHBIX TEOPETHKO-
METO0JI0IMYECKIX
MOJIOKEHUH (utocopum,
KOHIIENTYaJIbHBIX IOJX0/10B
K MMOHUMAHUIO TIPUPOJIBI
nHpOpMalUU KaK Hay4HOM
1 Gpr1ocoCKoii KaTeropuu,
METO0JI0IMYECKUX OCHOB
CHCTEMHOT'0 TIOJIX0/1a;

3Hamb: OCHOBHBIE TEOPETUKO-
METOJIOJIOTUYECKUE TIOTIOKEHUS
dbunocodumn

Ymems: aprymeHTUpPOBAHHO
OTCTauBaTh COOCTBEHHYIO
MO3UITUIO TIO Pa3IMIHBIM
¢dunocodckum npodreMam
Braoemyw: coBpeMeHHBIMU
SIBJIIGHUSIMU U TIPOIIECCAMH B
00LIECTBEHHOM )KM3HU Ha OCHOBE
CHUCTEMHOTI'0 MOJIX0/1a

VYK-1.2. ®opmupyer u
apryMEHTHPOBAHO
OTCTauBaeT COOCTBEHHYIO
MO3UIIHIO IO PA3IMYHBIM
¢dunocopckuM mpodiieMam,
00OCHOBBIBACT U aJICKBATHO
OLIEHUBAET COBPEMEHHBIC
SIBJICHHSI U TIPOIIECCHI B
001IECTBEHHOM )KU3HU Ha
OCHOBE CUCTEMHOTO
MOJIXO/1A.

3namb: KOHLIETITyaJIbHbIE
MOJAXO/IbI K TOHUMAHUIO TPUPO/IBI
nHpOpMALIUY KaK HAYYHOH U
¢dbunocodckoit kareropuu;
Ymemys: npumeHnaTH
METOJIOJIOTUYECKUE OCHOBBI
CHCTEMHOTO MOJIX0/1a

Braoemws: coBpemeHHOM
METOA0JIOTHEN I'yMaHUTapHbBIX
JTUCIUTLIAH

YK-2 Cnocoben
ONPENENATh KPYyT 3a/1a4 B
paMKax IOCTaBJICHHOH LIeu
1 BbIOMpaTh ONTHUMAaJIbHbIE
COCOOBI UX PELICHNS,
HCXOMS U3 ACHCTBYIOIINX
IIPaBOBBIX HOPM,
MMEOIINXCS PECYPCOB U
OTpaHUYECHUN

VYK-2.1. Ananusupyer
MMEIOIINECS PECYpPCHI U
OTpaHUYEHUSs, OLICHUBAET U
BBIOMpAET ONTHMAaJIbHBIE
COCOOBI PeLIeHUs
MOCTaBJICHHBIX 3a/1aY;

3namu: METOI0JIOTUYECKYIO 0a3zy
cBoei npodeccroHabHON cepsl
JUIs OTIpeNieNIeHUs Kpyra 3ajay 1
ONTUMAJIBHBIX CIIOCOO0B UX
peLeHus

Ymems: ananuzupoBaTth
UMEIOIIUECS PECYPChI U
OTpaHUYCHUS

Bnademw: coBpeMEHHBIMU
METOIOJIOTUSMH JIJISI ONIPEACTICHHSI
Kpyra 3a/1ad ¥ ONTUMAaJIbHBIX
C1oco0OB UX pelIeHUs

VK-2.2. CnocoOHOCTh
HMCIOJIb30BAHMS 3HAHUH O
BAKHEUILINX HOPMAX,
WHCTUTYTaX W OTPACIIIX
JIEHCTBYIOLLIETO
POCCHICKOTrO IpaBa Jyist
onpeJieseHusl Kpyra 3aiad u
OINTUMAJbHEIX CIIOCO00B UX
penieHusl.

3namb: OTpaciau IEHCTBYIOIIETO
POCCHICKOTO Mpasa it
omnpeneNeHus Kpyra 3aja4d u
ONTUMAJIBHBIX CITOCOOOB UX
pereHus

Ymems: onennBaTth onTUMaLHEIE
CIIOCOOBI PEIICHHS TOCTaBICHHBIX
3aj1ad

Braoemw: coBpeMeHHBIMU
HOpPMaMH ¥ OTPaCIIsIMU
JIEUCTBYIOLLIETO POCCUICKOTO
mpaBa JyIsl ONIPEACIICHHS Kpyra




3a/1a4 ¥ ONMTHUMAIILHBIX CIIOCOO0B
WX pelIeHus

VK-3 Crocoben
OCYIIECTBIISTH COLUATHHOE
B3aMMOJIENCTBHE U
peaM30BBIBATH CBOO POITh
B KOMaH/IE

VK-3.1. [lorumaer

3¢ peKTUBHOCTH
HCITOJIb30BAHMS CTPATCTHH
COTPYIHUYECTBA IS
JIOCTUIKEHHMS ITOCTaBICHHOM
1[eTTU; OTIPEIeIIeT POJIb
Ka)KJIOTO YYaCTHHKA B
KOMaHJIE;

3nams: OCHOBEI KOMaHIHON
paboThI

Ymemnw: onpenensite poib
KQ)KJIOTO y9aCTHUKA B KOMaH/IE
Braoemws: HaBbIKOM pabOTHI B
KOMaH e

VYK-3.2 3¢ddextuBHO
B3aUMOJICUCTBYET C
YIEHAMHU KOMaH/Ibl;
ydJacTByeT B oOMeHe
uHpopmalrei, 3HaHUSAMH U
OIIBITOM; COJIEUCTBYET
MPE3EHTALNH PE3YJIbTaTOB
paboTHl KOMaH/IbI,
COOIOAAeT AITUYECKHE
HOPMBI B3aUMOJICUCTBUA.

3Hamb: OCHOBBI KOPIIOPAaTUBHOM
ITUKHU

Ymemn: sddexTnBHO
HCIIOJIB30BATh CTPATETUU
COTPYJIHUYECTBA [Tl TOCTHXKEHUS
ITIOCTaBJICHHOM LIEJIN

Braoemu: HaBBIKOM TPUMEHEHUS
MIPUHLIMIIOB KOMaHAHOM paboThI €
Y4€TOM MHJIMBU]TyalIbHBIX
0COOEHHOCTEN YJIEHOB
KOJJIEKTHBA

VK-4 Criocoben
OCYLIECTBJIISATh JEIOBYIO
KOMMYHHUKAITUIO B YCTHON U
MUCbMEHHOM popMax Ha
TOCYJJapCTBEHHOM SI3BIKE
Poccuiickoit deneparuu u
MHOCTPaHHOM(BIX)
SI3bIKe(ax)

VYK-4.1. Bnaneer cucremoit
HOPM PYCCKOTO
JUTEPATYPHOTO SI3bIKA H
HOpPMaMHU UHOCTPaHHOTO(-
BIX) SI3bIKA(-0B); CIIOCOOCH
JIOTUYECKH U
TrpaMMaTHYECKU BEPHO
CTPOUTH KOMMYHHUKAIIUIO,
UCIIOJIb3Ysl BepOaIbHbIE U
HeBepOaIbHBIE CPENICTBA

3Hamub: B COBEPIIICHCTBE

OCHOBBI PyCCKOTO U
MHOCTPAHHOTO SI3bIKOB

Ymems: CB0OOIHO BOCIIPpUHUMAET
001enpogecCuOHAIBHYIO
nH(}OPMAILIHIO HAa PYCCKOM U
MHOCTPAaHHOM (BIX) s3bIKe(ax)
Braoemyw: cucremoit HopMm
PYCCKOTO JIUTEPATypHOTO SI3bIKA H
HOPMaMHU UHOCTPAHHOTO (BIX)

B3aMMOJICICTBHS; s13bIKa(OB)
YK-4.2. CBo6oaHO 3Hamb: OCHOBBI IEPEBOJOBEICHUS
BOCIPUHUMAET, Ymems: ipuMeHsTh HABBIKU

AHAJIN3UPYET U KPUTHUECKH
OLICHUBAET YCTHYIO U
MIICBMEHHYIO
o0menpodecCHOHAIbHYIO
nH(pOPMAIIHIO Ha PYCCKOM U
MHOCTPAHHOM(-BIX) SI3BIKE(-
ax); AEMOHCTPUPYET
HaBbIKU TIEpEBO/IA C
WHOCTPaHHOTO(-bIX) HA
rOCyJapCTBEHHBIN SI3bIK, a
TaK)Ke C TOCYAapCTBEHHOTO
Ha MHOCTPaHHBIH(-bI€) A3bIK

(-n);

MepeBo/ia ¢ UHOCTPAHHOTO (bIX) Ha
rOCYJJapCTBEHHBIN S3BIK, a TAKXKE C
roCyJJapCTBEHHOT'O Ha
MHOSITPAHHBIN(bIE) S3bIK(M)

Brnadems: HaBBIKAMU JIOTHYECKH U
rpaMMaTHYECKH BEPHO CTPOUTH
KOMMYHHKAITHIO, HCIIOJIB3Y I
BepOanbHbIC U HEBEpOAThHBIC
CpEICTBA B3aUMOJEHCTBUS.

VYK-4.3. Ucnons3yer
UH(pOpPMAIMOHHO-
KOMMYHHUKAIOHHBIE

3Hnams. OCHOBBI HCTIOB30BAHUS
UH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHBIE TEXHOJIOTHU
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TEXHOJIOTUH IIPH MTOUCKE
HE0OX0auMOM HHGOpMAITIH
B IIpOIIecCe peIIeHus
CTaHJApTHBIX
KOMMYHUKaTHUBHBIX 33724
U1 JOCTHXKEHUS
npoeCCUOHATIBHBIX LIeIen
Ha rocy/1apCTBEHHOM U
MHOCTPAHHOM(-bIX) A3BIKE(-
ax).

IIPU TIOUCKE HEOOXOTMMOM
nH(popMaIuu B mporecce
peLICHHs CTaHIAPTHBIX
KOMMYHHKATHUBHBIX 3a7a4

Ymemy: ananuzuposats u
KPUTHYECKH OLICHUBATh YCTHYIO. U
MUCHMEHHYIO
obmmenpodecCHOHATBHYIO
UH(OPMALIMIO HA PYCCKOM U
WHOCTPaHHOM (bIX) s3bIKE(axX)
Brademv: HaBbIKaMU IPUMEHEHUS
nH(pOpMaMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTUI
IIPU MOUCKE HEOOXOAMMOMN
uHpOpMaLUU B IIpoLIecce
pelleHus CTaHAaPTHBIX
KOMMYHUKATHBHBIX 3371a4 JIJIs
JOCTIDKEHUS TPO(hecCHOHANBHBIX
1eJIel Ha TOCYTapCTBEHHOM U
MHOCTPaHHOM(BIX) SI3BIKE (aX).

YK-5 Cnocoben
BOCIIPUHUMATh
MEXKYJIBTYPHOE
pa3HoOOpa3ue o0IIeCTBa B
COILMATIbHO-UCTOPUICCKOM,
ATUYECKOM U Puocockom
KOHTEKCTaX

YK-5.1. lemonctpupyet
TOJICPAHTHOE BOCIPHUSATHE
COLMAJIBHBIX U KYJIBTYPHBIX
pa3IMYMid, yBOKUTEIBHOE U
Oepe’KHOE OTHOUIEHUIO K
HUCTOPUYECKOMY HACIICIHIO
U KYJIbTYPHBIM TPaJIHULIUAM;

3nams: 0ocoOeHHOCTH
MEXKYJIbTYPHOTO pa3HOOOpa3us B
ATHUYECKOM KOHTCKCTE

Ymems: posBIATH B CBOEM
MOBE/ICHUN YBAXKHUTEIIHLHOE
OTHOIICHHE K UCTOPUYECKOMY
HaCJIETUIO

Braoemws: TonepaHTHBIM
BOCTIPUSATHEM KYJIBTYPHBIX
pasinyuin

VYK-5.2 TlposiBnisieT B cCBOEM
MOBEJICHNUU YBAKUTEIBHOE
OTHOILIEHUE K
HCTOPUYECKOMY HACIIEAUIO
Y COITMOKYJIbTYPHBIM
TpaAUIUSAM Pa3TUIHBIX
COIMAIBHBIX TPYIII,
OnMparoieecs Ha 3HaHUE
JTaIoB

HCTOPUYECKOTO Pa3BUTHUS
Poccuu B KOHTEKCTE
MHUPOBOI UCTOPUU U
KYJbTYPHBIX TPaIUALIAN
MHUPA;

3nams: ocoOeHHOCTH
MEXKYJIbTYPHOTO pa3HOOOpa3us B
COIUATBHO-UCTOPHUIECKOM
KOHTEKCTE

Ymems: mposIBIATH B CBOEM
MOBE/ICHUN YBaXKUTEIBHOE K
COIMOKYJIBTYPHBIM TPATUITUIMHU
Pa3IMYHBIX COIMANBHBIX TPYIII
Braoems: TonepaHTHBIM
BOCTIPUATHEM COLIMATBHBIX
paszInumit

VYK-5.3. [Tonumaer
MEKKYIBTYPHOE
pazHooOpa3us o0IIecTBa B
€ro pa3IMYHBIX KOHTEKCTaX:
¢bunocopckom, corranbHO-
HUCTOPHYECKOM, STHIECKOM.

3nams: ocobeHHOCTH
MEXKYJIBTYPHOTO Pa3HOOOpa3us B
buI0cOPCKOM KOHTEKCTE

Ymems: mpuMeHsTh B
podecCHOHANEHOM IS TENIbHOCTH
3HAHWE ATAIOB UCTOPUIECKOTO
pazBuTHsi Poccuu B KOHTEKCTE




MHUPOBOH UCTOPHUH U KYJIbTYPHBIX
TpaauLIMi MUpa.

Braoemyu: TonepaHTHBIM
BOCIIPHSITHEM pa3HOOOpasus
o01IecTBa B €ro pa3Iu4HbIX
KOHTEKCTaX: GrocodcKoM,
COLIMAIBHO-UCTOPHUECKOM,
ATHYECKOM.

YK-6 CnnocobeH ynpaBisiTh
CBOUM BpPEMEHEM,
BBICTpPanBaTh U
peanr30BbIBATh TPACKTOPHIO
CaMOpa3BUTHUS Ha OCHOBE
MIPUHIIAIIOB 00pa30BaHUs B
TCUCHHUH BCEH KU3HU

VYK-6.1. Onpenensiet uenu
COOCTBEHHOM JESATENIbHOCTH,
OILICHUBASI ITyTH HX
JOCTUKEHHSI C yUETOM
pecypcoB, yCIOBHUH,
CpEACTB, BPEMEHHOM
MIePCIIEKTUBBI PA3BUTHS
NEeSITeIbHOCTH U
TUIAHUPYEMBIX PE3YJIbTATOB;

3uamwb.: OCHOBHBIC METOJIBI
MJITAHUPOBAHUS U YIIPABIICHUS
COOCTBEHHBIM BPEMEHEM
Ymems: Onipenensate nenu
COOCTBEHHOM €STEILHOCTH
Braoems: TpaekTopueit
CaMOpPa3BUTHSI HA OCHOBE
MIPUHITAIIOB 00pa30BaHUs B
TEUEHHHU BCEH KU3HU

VK-6.2. ®opmynupyer
1eJau cOOCTBEHHOM

NS TeIbHOCTH, OIpeensis
MyTH UX JTOCTH)KECHHUS C
Y4€TOM pecypcoB,
YCIOBUMH, CPELCTB,
BPEMEHHON MEPCIEKTUBBI
pa3BUTHA JEATEIHHOCTH U
IJIAaHUPYEMBIX
pE3yIIbTATOB.

3Hamb: OCHOBHBIE METO/BI
IJIJAHUPOBAHMA 33724
npodeccrOHaIbHOMN 1S TeTbHOCTH
C YYETOM PECYPCOB, YCIOBHIA,
CPEIICTB, BPEMEHHOMN
IIEPCIEKTUBBI PA3BUTHS
JEATEIIBHOCTH U IIJIaHUPYEMBIX
pe3yapTaToB
Ymemn: onenuBaTh myTn
JOCTHKEHMS LENIEN C y4ETOM
pECYpCOB, YCIOBUH, CPEACTB,
BPEMEHHOM NIEPCIEKTUBBI
pa3BUTHSA ACATEIBHOCTU U
IJJAHUPYEMBIX PE3YyJIbTaTOB
Bnaodemw: TpaekTopuei
CaMOPA3BUTHSI C YIETOM
pECYpCOB, YCIOBUH, CPELCTB,
BPEMEHHOM NEPCIEKTUBBI
pa3BUTHA ACATEIBHOCTU U
IJJAHUPYEMBIX PE3YyJIbTaTOB

VYK-7 Cnocoben
MOJJEPKUBATH JOJIKHBIN
YPOBEHBb (hU3NIECKOI
IIOATOTOBJICHHOCTH IJIsA
obecrieyeHrs MOIHOLIEHHOM
COITMAJIbHOM U
npodeccnoHanbHOMI
JEATETLHOCTH

VK-7.1. BeiOupaet
3/10pOBBhecOeperaronme
TEXHOJIOTUH IS

MoJIIeP KaHuUs 370POBOTO
o0pa3a KU3HH C yU4ETOM
(hbU3MOTOTHUECKIX
0CcOOEHHOCTeH OpraHnu3ma;

3uamu: 310poBbECOEpETAIOIINE
TEXHOJIOTUH IS TIOJIACPIKaHUS
3JI0pOBOTO 00pa3a KU3HU C
y4eTOM (PU3UOTOTUIECKUX
0coOeHHOCTeH opranu3ma
Ymems: nmnanupoBats cBOE
pabouee 1 cBOOOTHOE BpEeMs ISt
ONITUMAIIEHOTO COYETaHUS
¢bu3nvecKoil 1 yMCTBEHHOMH
Harpy3KH

Brademwv: HOpMaMu 37J0pOBOTO
o0pa3a )XKM3HHU B pa3IUYHbIX
KU3HEHHBIX CUTyallUsiX U B
poeCCHOHATBHON e TETHHOCTH
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VK-7.2. Ilnanupyet cBoe
pabouee u cBOOOIHOE BpeMs
JUTSL ONTUMAIIEHOTO
coueTaHusi PU3NYECKON U
YMCTBEHHOU Harpy3Ku U
obecrnieueHus
paboToCocOOHOCTH;

3namo: MPUHIHUIIBI TINTAHUPOBAHUA
pabouero BpeMeHH
Ymems: naHupoBaTh CBOE
pabouee I ONITUMAIBHOTO
obecrnieueHus paboTOCIIOCOOHOCTH
Brademwv: HOpMaMu 3710pOBOTO
oOpasa Xxu3HH Ha pabodeM MecTe

VK-7.3. Cobmronaer u
MponaraHJaupyeT HOPMbI
3JI0POBOTO 00pasa KU3HU B
Pa3IMYHbBIX KU3HCHHBIX
CUTYaIlUsX U B
npodeccrnoHabHOM
JIEATEILHOCTH.

3Hnamwb: HOPMBI 3JI0pOBOTO 00pa3a
JKU3HHU B PA3JIMYHBIX KU3HEHHBIX
CUTYyAIIHsIX U B
po(ecCHOHATLHOM NI TEIIbHOCTH
Ymemn: nmnanupoBats cBOE
pabouee 1 cBOOOTHOE BpEeMs ISt
COOJIIOJICHHS] HOPM 37I0POBOTO
o0paza *KHU3HHU B Pa3IMIHBIX
’KH3HCHHBIX CUTYallUsX U B
PO EeCCUOHAIIBHON JIeATEIHHOCTH
Braoems: MmeTogamu coOJIFOAEHUS
HOPM 3/I0pOBOT0O 00pa3a KHU3HU

VK-8 Criocoben co3naBarh
U TOJIIEPKUBATh B
IIOBCEIHEBHOM JKU3HU U B
npodeccnoHaTBEHOM
NesTeNbHOCTH Oe30IacHble
YCIIOBUS
KHU3HEICATECIBHOCTH IS
COXpaHEHUs IPUPOTHON
cpenbl, odbecrieueHus
YCTOMYHMBOTO pa3BUTHUSA
o0111ecTBa, B TOM YHCIIE IPU
yIpo3€ U BO3HUKHOBEHHH
YPE3BBIYANHBIX CUTYALIUN U
BOCHHBIX KOH(JINKTOB

VK-8.1.IToHumaer nenu u
3a7a4u 0€3011aCHOCTH
JKU3HEIEATENHHOCTH,
OCHOBHEIE ITOHSTHS,
KJIACCU(UKALIMIO OMACHBIX U
BpEIHBIX (PAKTOPOB CpeIbI
00OMTaHHUsI YEJIOBEKA,
MIPaBOBBIC U
OpraHHU3aIMOHHBIC OCHOBBI
0e30macHOCTH
JKU3HEAEATEIHLHOCTH,
o0OecrieueHue
9KOJIOTUYECKOM
0€30IaCHOCTH.

3namo: enu u 3a1a4u
obecrneucHus SKOJIOTHYECKOM
0e30macHOCTH
Ymems: cobmonate NpUHLUIEBI
9KOJIOTHYECKOI 0€30I1acHOCTH
Braoemw: 3HaHUSIMH OCHOB
JKOIOTHMYECKOI 0€30I1aCHOCTH

VYK-8.2. Ucnionp3yeT 3HaHUS
CUCTEMBI IPaKTAHCKOMN
o6oponsl, cTpykTypbl PCUC
U UX OCHOBHBIE 33/1auH, KaK
4acTb CUCTEMBI
o01erocy1apcTBEHHbIX
MEpONIPUATHH.

3nameb:  OCHOBHBIE  TOHSTHS,
KJIacCU(PUKalMIO  OMAacHbIX U
BPEIHBIX (bakTopoB CpeIib
oOuranus YCJIOBCKA, IMPABOBBIC U
OpraHU3aI[MOHHBIE OCHOBBI
0€30macHOCTH
JKU3ZHENESATEIIbHOCTH

Ymems: wWcmonb30BaTh CpencTBa
WHIUBUAYATHHON u

KOJIJICKTUBHOM 3aIlIUTEI
Braoemu: 3HaHUSMU CTPYKTYPBI
PCUC u nx oCHOBHBIE 3a7a4H, KaK
YacTh CUCTEMBI
001Ierocy 1apcTBEHHbIX
MEpONPUATHN
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VYK-8.3. Oka3bIBaeT nepByo
IIOMOIIIs B oYare
MOPaKEHUSI, UCTIOB3YS
CpeACTBAa UHAMBUIYAJbHOU
M KOJIJICKTUBHOM 3aIIUTHI

Suame. (S 071 Hu 3aJ1a4yu
obecrneueHus 0€e30I1aCHOCTH
JKU3HECITCIALHOCTH

Ymems:  OxaszpiBaTh  MEPBYIO
MOMOIIb B OYare MOpaxeHus,
HCIIONB3YS cpeicTBa
VHIUBUyaJIbHON "

KOJUJIEKTUBHOM 3aILUTHI
Braoems.: 3HAHUSAMUA CUCTEMBI
IPaXJTaHCKOH 000POHBI

YK-9 Cnocoben
WCIIOJIb30BaTh 0a30BbIC
NeEKTOIOTHUECKIE 3HAHUS
B COLIMAJIBHOHN U
npodeccuoHanbHbIN cdepax

YK-9.1. ITonnmaeT
COJICp)KaHUE HWHKITIO3UBHOM
KOMIIETEHTHOCTH, ee
KOMITOHCHTBI M CTPYKTYPY

3nameb: 0COOEHHOCTH
MPUMEHEHHS 0a30BBIX
ne(eKTOIOTHYECKUX 3HAHUH B
COIIMANTLHON U
npodeccruoHaIbHOM chepax
Ymems: nnaHupoBaTh
po(hecCuOHATIbHYIO
JEATENBHOCTD C JUIAMH C
OTPaHUYCHHBIMH BO3MOXHOCTSIMHU
3JI0POBbSI U MHBAIHAMHU
Braoemw: HaBBIKAMY IPUMEHEHHUS
0a30BbIX Je(HEKTOJIOTHUCCKUX
3HAHWUM B COIMAJILHON 1
npodecCHOHAIBHOM chepax

YK-9.2. 3naer ocobeHHOCTH
MIpUMEHEHHsI 0a30BbIX
ne(heKTOIOTUUECKIX 3HAHU
B COLIMAJILHOMN U
npodeccuoHaIbHOI cdepax

3uamwp: nOHATHE UHKIIO3HUBHOU
KOMIIETEHIIIH, €€ KOMIIOHEHTHI U
CTPYKTYpYy

Ymemns: ocymecTBisTh
poeCCUOHATBHYIO
JIeSTeIIbHOCTD C JIMIIAMH C
OTPAaHUYEHHBIMH BO3MOKHOCTSIMH
3/I0pOBbS U HHBAIUAMU
Bnaoemw: MeTomuKomn
OCYILECTBIICHUS

PO eCCUOHAIIBHON IEATETLHOCTH
C JINLIaMU C OTPaHUYCHHBIMU
BO3MO>KHOCTSIMHU 3/I0POBBS U
HHBAJIMIAMU

VYK-9.3. B3aumopeiictByet
B COLIMAJIBHON U
npodeccuoHanbHOM chepax
C JIUIIaMH C
OrpaHUYEHHBIMHU
BO3MOKHOCTSIMH 3/10pOBbBsI
Y MHBAJTUIaMHU

3uams: OCHOBBI B3aUMOJICHCTBUS
B COITMAJIbHOM U
npodeccuoHanbHOM chepax ¢
JULAMHU C OTPAaHUYEHHBIMU
BO3MO>KHOCTSIMHU 3/I0POBBS U
WHBaJINIaMHA

Ymemys: nnanupoBats u
OCYILECTBIISTh
po¢eCCHOHATHHY IO
JIESTCIIBHOCTD C JIMIIAMH C
OTPaHUYEHHBIMH BO3MOKHOCTSIMH
310POBbSl U UHBATUAAMHU
Brnaoemw.: HaBBIKAMU
B3aMMOJCHCTBUS B COLIMAITLHON U
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npodeccrnoHaIbHOM cepax ¢
JIMIAMU C OTPaHUYCHHBIMA
BO3MOXKHOCTSIMU 3710POBbSI U
WHBAJIUIAMH

VK-10 Cnocoben
MIPUHUMATh 00OCHOBAHHBIE
3KOHOMUYCCKUEC peI_HeHI/ISI B
Pa3IMYHBIX 00JIaCTIX
KN3HCACATCIIBHOCTHU

VK-10.1. ITonumaer
SKOHOMHYECKHUE 3aKOHBI
WX MPOSIBJIICHUS B
Pa3IUYHBIX 00JIACTIX
KU3HENEATEILHOCTH

3namb: SKOHOMHYECKHE 3aKOHBI M
WX TIPOSIBIICHUSI B PA3JIMYHBIX
00J1aCTSIX )KU3HEAEATCILHOCTH
Ymems: nnanupoBath u
MPUHUMATH PEIICHUS B
Pa3IMYHBIX 00JIACTAX
JKU3HEIEITCIIbHOCTH

Brnaoems: ocHOBaMHU
SKOHOMHUYECKON I'PAMOTHOCTH

VYK-10.2. [Tnanupyer u
MIPUHUMAET PEIICHUS B
chepe MMUHBIX PUHAHCOB

3namu: TPUHIMIIBI IJTAHUPOBAHUS
peleHuii B cepe TNIHBIX
(UHAHCOB

Ymemys: nnanuposats u
IPUHUMATh pPeleHus B cepe
JIMYHBIX (PUHAHCOB

Braoemyw: ocHOBamu
SKOHOMHUYECKON I'PaMOTHOCTH B
chepe TMIHBIX (PUHAHCOB

YK-11 Cnocoben
(dbopMHpOBATH HETEPIIUMOE
OTHOIIIEHUE K MTPOSBIICHUSAM
JKCTpPEMM3Ma, TEPPOPU3Ma,
KOPPYHLIMOHHOMY
IIOBEJICHUIO U
IIPOTUBOJICUCTBYET UM B
npodeccnoHanbHOM
NeSITeIbHOCTH

VYK-11.1. Onpenensier
CYLIHOCTb 3KCTPEMHU3MA,
TEppOpU3Ma,
KOPPYILUOHHOTO
IIOBEACHUA U UX
B3aUMOCBSI3b C
COLIMAIIbHBIMH,
9KOHOMMYECKUMH,
IIOJIUTUYECCKHUMHU U NHBIMU
YCIIOBUSIMU

3nams: CyIIHOCTh SKCTPEMU3MA,
TEppOpU3Ma, KOPPYILIMOHHOTO
MIOBEJICHUS U €r0 B3aUMOCBSI3b C
COLIMAIIHBIMH, YKOHOMUYECKUMU,
MOJIMTUYECKUMU U UHBIMU
YCIIOBUSIMU

Ymemps: TonKOBaTh U IPABUIILHO
IIPUMEHSATH [TPAaBOBBIE HOPMBI O
MPOTUBOICHCTBUU
KOPPYIILIMOHHOMY IOBEIECHHUIO
Braoemu: nHaBbIKaMU pabOTHI €
3aKOHOAATEIbHBIMU aKTaMU

VYK-11.2. Ananusupyet
[IPaBOBBIE HOPMBI O
MPOTUBOJICUCTBUU
JKCTPEMHU3MY, TEPPOPUZMY
1 KOPPYNIIHOHHOMY
MIOBEJICHUIO

3namuv: METONNKY aHAIHU3a
IIPABOBBIX HOPM O
MPOTUBOAECUCTBUN IKCTPEMU3MY,
TEPPOPU3MY, KOPPYIILIHOHHOMY
MOBEJICHUIO

Ymempw: ananusupoBaTs npaBoBbIE
HOPMBI O IPOTUBOIEHCTBUU
KOPPYILIMOHHOMY IOBEIEHUIO
Braoemyu: nHaBbIKaMU pabOTHI €
HOPMAaTUBHBIMH [TPaBOBBIMU
aKTaMu

VYK-11.3. [IpaBunbHO
MPUMEHSIET TPABOBBIC
HOPMBI O IPOTHBOICHCTBUI
IKCTPEMU3MY, TEPPOPHUZMY
U KOPPYHLIMOHHOMY
MOBEICHUIO

3uamu: cepsl pabOTHI ¢
3aKOHOJATEIHLHBIMH U APYTHMH
HOPMAaTHUBHBIMU IIPaBOBBIMHU
aKTaMH

Ymems: ananusuponars,
TOJIKOBAaTh U TIPABUIIBHO
IPUMEHSITh IIPABOBbIE HOPMBI O
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IIPOTUBOAECUCTBUN IKCTPEMU3MY,
TEPPOPU3MY, KOPPYIILIHOHHOMY
IIOBEJICHUIO

Bnademw: HaBbIKaMu aHaIM3a
3aKOHOAATEIBHBIX U IPYTHX
HOPMAaTUBHBIX IIPABOBBIX aKTOB

OIIK-1 Cnocoben
MIPUMEHSTh Ha 6a30BOM
yYpOBHE 3HAHUS
HUCTOPUYECKUX HAYK MpPU
pelieHuu 3aaa4 B cepe
cBoeilt mpodeccroHanbHOM
JeSTEIbHOCTH

OIIK-1.1. 3Haer u
onpeIesieT UCTOPUUECKHE
WCTOYHUKH U OCYIIECTBIISET
MTOMCK U PUMEHCHHUE
uHpOpMaIuy,
oOecrieunBaeTr coOIr0AeHNE
METOJIOB aHAIM3a
nHpopmaruu

3namu: cocTaB Kopiyca
UCTOPUYECKHX UCTOYHUKOB I10
HCCIIElyEMON TEMaTUKE

Ymemv: IPUMEHATH METOIBI
MCTOYHHUKOBEIUECKOTO aHAIN3a
Braoemys: xoMIuiekcom 3HaHUH 00
ucropuu Poccun u yenoseuectsa
B 1IEJIOM, TIPE/ICTABICHUSMH 00
o011eM 1 0COOEHHOM B MUPOBOM
HCTOPHYECKOM TIPOIIeCCe.

OIIK 1.2. IIpumensier
3HaHUs BceoOLIel n
OTEYECTBEHHOU HCTOPUH,
UCTOPUU OTEYECTBEHHOI'O U
3apy0OeKHOTO
apXUBOBEJCHHUS,
WCIOJIb30BATh KPUTUIECKU
OLIEHUBATh UHTEPIPETALUU
MPOLIOTO

3nams: 0COOEHHOCTHU PA3INYHBIX
KYJIBTYP ¥ IUBUIIA3ALUN

Ymemns: BoIIEATH OOIIIEE U
0COOCHHOE B Pa3BUTHH OOIIECTBA
Ha Pa3HBIX HCTOPUICCKUX dTArax
M CTaJHAX [IUBHJIA3AIHOHHOTO
pa3BUTHA,

Braoems: MmeTogamMu aHanuza
aKTyaJIbHbIX IpO0OJieM
COBPEMEHHOM IMBHIN3ALINN

OIIK 1.3. IIpumensier
METOIbI
HUCTOPUOTPaPUIECKOrO
aHamu3a u
MCTOYHUKOBETYECKOTO
aHanmmM3a

3nams: METOI0IOTHYECKYIO a3y
UCTOPUOTpapUUECKOro aHaIN3a U
MCTOYHUKOBEIUECKOTO aHAIIN3a
Ymemv: npuMeHsITh METOIBI
UCTOPHUOTPAPHUECKOTO aHATTN3a
MCTOYHHUKOBEAYECKOTO aHalIn3a
Braoems: npunIMnamu
UCTOPUOTpapHUUECKOro aHaATN3a U
MCTOYHUKOBEIUECKOTO aHAIIN3a

OIIK-2 CnocoOeH HaXOIUTh
OpraHU3aIMOHHO-
yIpaBJICHYECKHUE PEIICHUS
MIPY PEIICHUH 33]1a9 B
cdepe cBoeit
npo¢eCcCuOHAITBHON
JEATEIIbHOCTH

OIIK - 2.1. 3HaeT OCHOBHBIE
COBpPEMEHHBIE MTPOOIIEMBI B
00JIaCTH CUCTEMBI
JOKYMEHTAIMOHHOTO
obecrnieueHus ynpaBIeHUs U
ApXUBHOTO JiejIa

3namu: METO/IbI U3YUECHUS
aHaJM3a M MPOSKTHPOBAHUS
JIOKYMEHTallHOHHOTO
oOecreyeHnst ynpaBiIeHuUs;
Ymemy: ocyiiecTBIsATH BEIOOD
METO/IOB COBEPIIEHCTBOBAHMSI
AOY;

Braoemyw: naBbikaMu
IUTAHUPOBAHMS U OPTaHU3AINH
paboThI O COBEPILIECHCTBOBAHUIO
JOV.

OIIK - 2.2.
OpraHu3oBbIBaeT
JeJTOTIPOM3BOICTBEHHYIO U
apXMBHYIO CITyKO0y

3Hamy: TPUHIUIIBI OPTAaHU3ALIN
JIETIONIPOU3BOICTBEHHOU U
apXUBHOM CITykKOBbI,

Ymemw: OpranuzoBbiBaTh
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JIeNTOTIPOU3BOICTBEHHYIO U
aApPXUBHYIO CITyX Oy

Brademw: HaBBIKAMU YIIPABICHHS
JIEITOTIPOU3BOJICTBEHHON U
apXHBHOH cIyxk00ii

OIIK-2.3. [Ipumenser
HaBBIKH Pa3pelICHUs
OpraHHU3aIOHHO-
YIPaBJICHUYECKUX 3a/1a4 B
chepe HaydHO-
HCCIIEI0BATENBCKOU
paboThI, AETONPON3BOACTBA
Y apXHUBHOTO JieJia

3uame.: METO/IBI N3yUYCHUS
aHaJIM3a ¥ IPOCKTUPOBAHUS
JOKyMEHTALMOHHOTO
oOecrieyeHus ynpaBlIeHUS;
Ymemuw: ocymecTBIsATH BEIOOD
METOJIOB COBEPILICHCTBOBAHHUS
HOY;

Braoemyw: naBbIKamMu
IUTAHUPOBAHUS ¥ OpTaHU3aINU
paboThI 1O COBEPIICHCTBOBAHUIO
JOV.

OIIK-3 Cnocoben
[IPUMEHSITh TEOPETHUYCCKHE
3HAHUS IJI51 peHIeHI/Iﬂ
[IOCTaBJIEHHBIX 3a/1a4 B
obractu
JOKYMEHTOBEICHHS U
apXHBOBe[[eHI/Iﬂ

OIIK-3.1. Ucnons3yer
OCHOBHBIE MTOJIXOJIbI K
OpTraHu3aIu’
KOMILUICKTOBAHUS, YUETa,
XpaHCHUA U UCII0JIb30BaHUA
JIOKYMEHTOB

3Hamwb: OCHOBHBIE MMOJIXOJIBI K
OpraHu3alui KOMILIEKTOBaHUS,
y4era, XpaHCHHSI 1
UCIIOJIb30BaHUs JOKYMEHTOB
Ymems: TpUMEHSITH OCHOBHBIE
MOJXO/IbI K OpraHu3aluu
KOMILIEKTOBAHUS, YUeTa,
XpaHEHUs U UCTIOIb30BAHUS
JIOKYMEHTOB Tpo(deccruoHambHOM
JESITEIIbHOCTH

Braoems: naBbIKaMH
KOMIUIEKTOBAaHHUS, yUeTa,
XPaHEHHS U UCTIOJIb30BaHUS
JIOKYMEHTOB

OIIK-3.2. [Ipumensier
COBPEMEHHBIE 3HAHUS U
MOJXOJIBI B CBOEH
MIPAKTUYECKOU
JeSITENIbHOCTH B
rOCy/apCTBEHHOM,
MYHUIMIIAIBHOM apXUBE U
apXuBe€ OpraHU3alUU

3uamwp.: OCHOBHBIC METOIBI
MPAKTUYECKON AESITENFHOCTH B
TOCy/IapCTBEHHOM,
MYHHIIMITAIFHOM apXUBE U apXUBE
OpTraHu3aIuu

Ymems: IpUMeHSTH MOTy4YCHHbBIE
TEOPETUYCCKHIE 3HAHUS JIIS
pelieHus 3aaaq

PO eCCHOHAIBHON e TETHHOCTH
Brnaoems. HaBBIKAMU
MPAKTUIECKON JCSITEILHOCTH B
rOCy/IapCTBEHHOM,
MYHHIIMITAILHOM apXHUBE U apXUBE
OpraHu3aIuu

OIIK-3.3. Hcnons3yer
0a30Bble TEOPETUYECKHE
3HAaHUA B 00J1aCTH
JOKYMEHTOBEICHHS U
APXUBOBEACHU A

3namu: 6a30Bble TEOPETUUECKUE
OCHOBBI JIOKyMEHTOBEICHUS U
apXUBOBE/ICHUS

Ymemps: ucnonp3oBats 0a3oBbIe
TEOpeTUYECKe 3HaHUs B 00J1acTH
JIOKYMEHTOBEICHHUS U
apXUBOBE/ICHUS

Brademv: HaBbIKaMU PUMEHEHUS
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TEOPETUYECKUX 3HAHUU B 001aCTH
JIOKYMEHTOBEJICHUS U
apXMBOBEJICHUS

OIIK-4 Cnocoben
HCIIOJIB30BaTh 0a30BEIC
3HaHUs B 00J1aCTH
MH(pOPMAIMOHHO-
KOMMYHHKAITMOHHBIX
TEXHOJIOTHH B cpepe cBoei
npodeccuoHaTbHOM
JEATETLHOCTH

OIIK- 4.1. 3naer
COBPEMEHHBIC
HH(POPMaIMOHHO-
AHATUTUYCCKUE TEXHOJIOTUU

3uamu: TPOrpaMMHbIE IPOTYKThI
10 aBTOMAaTH3al1uH NIPOLIECCOB
yIpaBJIEHUs JOKyMEHTaMH,
Ymemo: npuMeHATH NTOyYEHHBIE
TEOPETUYECKHE 3HAHUS JUIs
pelieHus 3aaad
npodecCHOHATIBHON 1A TeIbHOCTH
Braoemyw: naBblKamMu
UCIOJIb30BAHUS PA3IMUHBIX
MPOTPAMMHBIX TPOTYKTOB JIJIs
peanu3anuy 3ajad yrupaBiaeHUs
JIOKYMEHTaMH.

OIIK-4.2. [Ipumenser
COBPEMEHHBIC
nH(pOpMaLIMOHHBIE
TEXHOJIOTHH IIPH PEIICHUN
OpraHU3aIOHHO-
yIpaBICHYCCKHUX 3371249 B
chepe npodeccroHaTbHON
JEeSATCIIEHOCTH

3uams.: HOPMATUBHO-TIPABOBHIC
TpeOoBaHuUs K paboTe ¢
AIIEKTPOHHBIMH JJOKYMEHTaMH U
JTAHHBIMH;

Ymemsb: IpUMEHSATH HOPMATHBHO-
IIPaBOBYIO 0a3y Mpu pelIeHUH
OpraHU3alMOHHO-
yIpaBJICHYECKHX 3a/1a4 B cepe
npodeccCHOHaIbHON AEATETLHOCTH
Braoemyw: HaBbIKaMu pelieHnn
OpraHU3alMOHHO-
yIpaBJICHYECKHX 3a/1a4 B cepe
podecCHOHATBHON AEATEIbHOCTH

OIIK4.3. Vcnonb3yer
nH(pOpMaIOHHBIE
TEXHOJIOTHH B cepe
JOKYMEHTOBE/ICHUS U
APXUBOBECACHUA

3uamu: nHGOpPMAITUOHHBIE
TEXHOJIOTHH B cepe
JIOKYMEHTOBE/ICHUS U
apXUBOBECHUS

Ymems: npumensaTs
UH(POPMALIMOHHBIE TEXHOJIOTHH B
chepe TOKyMEHTOBEICHUS U
apXUBOBEACHUS

Braoems: HaBbIKaMH
HCTOJIb30BAHUS PA3TMUHBIX
MIPOTPaMMHBIX TIPOYKTOB B cepe
JIOKYMEHTOBE/ICHUS U
apXHWBOBEACHUS

OIIK-5 Cnocoben
CaMOCTOSITENILHO paboTaTh C
Pa3TUYHBIMU HCTOYHUKAMHU
WH(OPMAIIAY U IIPUMEHSATh
OCHOBBI HH(DOPMAIIMOHHO-
AHAJTUTUYECKON
NeSTeIbHOCTH MPHU PEIICHUH
po¢eCCHOHATBHBIX 3a]1a9

OIIK-5.1. 3HaeT ocHOBHBIE
MIPUHIIMIIBI pabOTHI €
MCTOYHHUKAMHU U cOopa
uHpopmanuu

3namub: OCHOBHbIE TPUHLIUIIBI
paboThI C UICTOYHUKAMU U cOopa
uHpopManuu

Ymems: IpUMEHATH TPUHIIHITEI
paboThI ¢ UCTOUHUKAMU U cOOpa
uH(popManun

Bnaodemw: HaBbIKaMH pabOTHI ¢
HMCTOYHHKAMHU U cOopa
uHpopManuu
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OIIK-5.2. IIpumensier
MOJTy4YEHHbIC 3HAaHUS IPU
pereHnu
npodecCHOHaIbHBIX 3a/1a4 U
CaMOCTOSTENILHO paboTaeT ¢
Pa3INYHBIMU UCTOYHUKAMHU
uHpOpMaIU

3namu: 0ocHOBBI HH(OPMAITIOHHO-
AHAINTHYECKOH JIESITETbHOCTH
IPU PEUIeHUU TPO(eCcCHOHATBHBIX
3amaq

Ymemyw: nmonydeHHble 3HAaHUS TIPU
penIeHun mpogecCHOHATBHBIX
3a71a4 ¥ CaMOCTOATENBHO paboTaer
C Pa3JINYHBIMU UCTOYHUKAMHU
uHpopMauu

Bnaoems: HaBbIKaMU pELICHUS
npo(hecCHOHANBHBIX 337129 U
CaMOCTOATENIFHO paboTaeT ¢
Pa3IMYHBIMH UCTOYHUKAMU
nHpopmaruu

OIIK-5.3. Ucnonszyer
COBPEMEHHBIEC HAyUHbIE
MTOJIXOJIBI K peaTH3aIiu
HH(POPMaIMOHHO-
AHAJIUTHYECKON
JeSITeIbHOCTH

3namb: COBpEMEHHbIE HAYUHbIE
HOJXO/BI K peaii3anuu
MH(}OPMaLMOHHO-aHAIUTUYECKON
JEeSATEIIEHOCTH

Ymems: IpUMEHATH COBpEeMEHHBIE
Hay4YHBIC TTOIXO/IbI K pean3aiu

WH(OPMAIMOHHO-aHATUTHICCKON
JeSITeTTbHOCTH

Braoems: MmeTononorueit
COBPEMEHHBIX HAYYHBIX TOIXO0JIOB
K peayin3anuu nH(HOPMAIMOHHO-
AHAJTMTHYCCKOM JICATEIIbHOCTH

1.6. MecTo NpakTHKH B CTPYKTYpe 00pa3oBaTe/ibHON MPOrpaMMbl

IIpaktuka «O3HaKOMUTENbHAs» OTHOCUTCS K o0s3aTenbHOM uacTH Onoka 2 «IIpakThka»
y4eOHOro IJjiaHa.

JU1st IPOXOXKAEHUS IPAKTUKK HEOOXOAWMBI 3HAHUs, YMEHUS U BIaJeHUs, c(OpMUPOBAaHHbBIE B
XO0J€ M3YUCHUA CIICAYIOINX AUCHUILINH U ITPOXOKACHHUA HpaKTI/IK: ((I[OKYMCHTOBGIICHI/IC», «OCHOBBI
poccuiickoro mpaBa», «OpraHuzanuss M TEXHOJOTHS  JIOKYMEHTAllMOHHOTO  obOecreueHus
YIIpaBICHUAY.

B pesynprare mNpoOXOXKACHHS MNpPaKkTHUKH (OPMHUPYIOTCS 3HAHUS, YMEHHMs M BIAJCHUS,
HCO6XOI[I/IMI)IG JJIsA HU3Y4YCHUSA CJICOYIOIIUX JUCHUITIINH u MMPOXOKACHUA IMPAaKTHK:
«MH(popMallMOHHBIE TEXHOJIOTMU B JOKYMEHTAllMOHHOM oOecredyeHun yrpasieHus», «Kaapooe
JeJIONPOU3BOACTBO», «CHCTEMBI XpaHEHUS AJIEKTPOHHBIX JOKYMEHTOBY.

1.7. O0bemM NpaKTHKHU

O6mas TpyA0EMKOCTh NUCHUIUIHHBI cocTaBiseT 3 3.¢€., 108 akagemuueckux 4acoB, B TOM
qrcie KOHTaKTHAs padora 12 akajeMHYecKiX 4acoB.
[TpogomKUTENTHHOCTD MPAKTUKK COCTABIISIET 2 HEICTH.

2. Copep:kaHue NPaAKTUKHU

No | HaumenoBanue pasaena | CoaepkaHue ¥ BUIbl padboT

1. | O3nakomuTtenbHas Jekius | OnpeneneHue 1eiei u 3aaaq NPaKTUKUA, UCTOYHHKOB U
JTUTEpaTypPhl, HEOOXOIUMBIX ISl CAMOCTOSITEIFHON paboThI
Y IMOJATOTOBKH OTYETA.
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2 | MHcTpykTaxk no TexHuke | O3HaKOMIJIGHHE CTYIEHTOB C MPaBUJIaMH BHYTPEHHETO
0€301acHOCTH pacropsijika, I0IycKka B IIOMEIIEHUs CITY>KO0, TOKapHOM
0€30MaCHOCTH U APYTHMHU PErJIaMEHTUPYIOIIUMHU paboTy
COTPYIHUKOB HHCTPYKIUSIMH U TIOJIOKCHUSIMHU.

3. | Byuyenue wucropum, PykoBoauTens NpPakTUKA OT OPraHU3alUA MOKET
COBPEMEHHBIX 3a/]ady, IIPOBECTU BCTYIIUTENBHOE 3aHATHE CO CTYACHTAMH, LIEIIBIO
(GYHKIMH ¥ CTPYKTYPBI KOTOPOrO  SBJIAETCS  O3HAKOMIICHME IIPAaKTUKAHTOB C
YUPEXKICHUS; UCTOpUEH, COBPEMEHHBIMHM 3aJadyaMM, HaIPaBJICHUSIMU
N3yyenue JESITeIbHOCTH M OCOOEHHOCTSIMH  JOKYMEHTHUPOBAHHS

4. | opraHu3alOHHbIX YIPAaBICHYECKON JEATENBHOCTH YyupexkacHus. Ecou B

JOKYMEHTOB NPEAIPUATUS | ApXUBE OpPraHU3aLMM HMMEETCS MCTOpUYECKas CIpaBKa o
(dbonnooOpazoBaresne, OHA U3y4aeTCs CTYyACHTaMHU.
[anee cTyneHT mpucTyHaeT K  H3YYEHHIO

OpraHU3alMOHHO-TIPABOBBIX JIOKYMEHTOB,
PErNIAaMEHTUPYIOIUX IOPUAUYECKUN CTaTyC YUYPEKICHHUS,
€ero OpraHU3alMOHHO-IIPABOBYIO dbopmy,
OpraHu3aluoOHHYI0 CIPYKTYpPY " HaIpaBJICHUS
JEeSATEIbHOCTH.

K Taknm JOKYMCHTaM OTHOCSTCH.

. VYcraB (1osoxeHue) opraHu3aluu;

° [TonoxeHuns 0 CTPYKTYPHBIX ITOAPA3ICICHUAX;

° JIOJDKHOCTHBIE HHCTPYKLIUN COTPYI[HI/IKOBl;

. [IITaTHOE pacnucaHue.

[lo utoram m3ydeHUs CTYAEHTHI JIOJKHBI cOOpaTh
MH(OPMAIIHIO IO CIIeTYIOUIMM BOIIPOCaM:

o JaTa Co3JjaHusl OpraHu3aluu;

o Ha3BaHME OpraHU3aluy;

o LeJIb CO3/1aHus U (DYHKIIMU OpraHU3alMH;

o OpraHMU3alMOHHO-TIPAaBOBAast dopma
OpraHu3aIuiy;

. OpraHM3alliOHHAsl CTPYKTypa U TMOPSAOK
yIpaBICHUS;

J COCTaB  OPraHM3allMOHHBIX  JOKYMEHTOB
OpraHu3aIuiy;

. CTENEHb OTPAXEHUs B OpPraHU3alMOHHBIX

JOKyMEHTax TpeOOBaHUI K JOKYMEHTHPOBAaHUIO
VIPaBICHYECKOH  JIEATENBHOCTH  (TOPSIOK
U3JIaHKs, TIOJNHUCAHUS, XpPaHEHNUs);
B pesynbraTe cTyneHThl rpaduyecKy BIYEPUUBAIOT
CTPYKTYpPY OpraHHu3alluu.
Bce coOpanHble JaHHBIE CTYAEHTHI O(OPMISIOT B
BUJIE JTHEBHUKOBBIX 3allMCEH, I/Ie OTMEUaroT JaTy 3aIlucH,
WCTOYHHK, KOTOPBIM OHH TIOJH30BAINCh. DTH BBITUCKU U3
OpPraHU3aIMOHHBIX JIOKYMEHTOB CTYIEHTBHI NPEICTaBISAIOT
PYKOBOJIMTEINIO TMPAKTUKA OT OpraHW3aluM, B Oecene ¢
KOTOPBIM  00CYXJalT  crenupuyeckue 0coOEHHOCTH
CTPYKTYPBI H PYKOBOJICTBAa OpTaHU3AIUEH.
CoOpaHHble CBEICHUS CTYJEHT 3aTeM O(QOpMIIseT B

1CTYJIGHT BHUMATCJIBHO H3Yy4acT ITonoxxenue o CTPYKTYPHOM HOJAPA3ACICHUHN W JOJDKHOCTHBIC
HHCTPYKIUU TOTO IMOAPA3ACIICHUSA, B KOTOPOM OH ITPOXOAUT IIPAKTHUKY.
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KauecTBE MEPBOH IJ1aBbl OTUETA 110 IPAKTHKE.

N3yueHne HOpMaTUBHO-
METOJINYECKUX
nokymeHToB 1o JJOY u
CUCTEM JIOKyMEHTalluu
OpraHu3alu,

N3yuenue ocobeHHOCTEN
odopmiteHUSs
YIPaBIEHYECKUX
JTOKYMEHTOB

Ananu3 6J1aHKOB
JOKYMEHTOB YUPEKICHHUS

B TeueHme 3TOr0 BpeMEeHH CTYACHTHI BHUMATEIIBHO
W3Yy4aroT HOPMAaTUBHO-METOIUYECKUE  JIOKYMEHTBI
YUPEXKACHUS, PETTIAMEHTUPYIOLIHE MPaBUIIa COCTABJICHUS U
oopmIIeHHsS JOKYMEHTOB, €CIM TaKhe B OpraHU3aluu
UMEIOTCA. B umcie 3TUX JOKYMEHTOB MOTYT OBIThH
WHCTPYKLIMM TIO JAEJONpPOU3BOACTBY (Wi Mo paboTe ¢
JOKYMEHTaMH), TpaBwia oQpOpMIICHHS  JOKYMEHTOB,
permamMeHTbl,  CTaHAApThl ~ OpraHM3aliH,  MPUKAa3bl
(pacmiopspKeHHs) O TOpPSJIKE CO3JaHMS M COTJIACOBAHUS
OTJICIbHBIX BUJIOB JOKYMEHTOB U TakK Jaliee.

CryneHTaM  HEOOXOJMMO  O3HAKOMHUTBCS  C
CUCTEeMaMHU JIOKYMEHTaIluH, HCIOJIb3YEMBbIMU B
OpraHM3aIli¥, BBIIBUTH OCHOBHBIC BUIBI U PA3HOBUIHOCTH
JOKYMEHTOB, TMPUMEHSEMBIX s JOKYMEHTHPOBAHHUS
JESTeIbHOCTH OpPraHM3alldd B IEJIOM H CTPYKTYpHOTO
MO/Ipa3/IesieHus, B KOTOPOM pabOTaeT MPaKTHUKAHT.

CoctaB  JOKYMEHTOB CHCTEM JOKyMEHTAIlUH,
UCIONIb3YEMBIX B JEATEIbHOCTH OpTraHHU3alliH, MOXKET
BKJIIOYAaTh  yHH(UUIUpOBaHHBIE (GOpPMBI U (QOPMBEI,
paspaboTaHHbIE COTPYTHUKAMU OpraHHU3aIlIH.

[IpoBoauTCs EeTanbHBI aHAINA3 OpPraHU3alUOHHO-
pacCHopsSAUTENFHOM  JTOKYMEHTAlMH 1O  CJIEIYIOIINM
rpynmnam:

. OpraHU3aIlMOHHbIC JIOKYMEHTHI,
MIPUMEHSIEMbIC B yIpaBlIeHYeCKON
JIeSITeIIbHOCTH;

. pacropsiIUTENIbHBIE  JTOKYMEHTBI,  COCTaB

JOJDKHOCTHBIX JIMI, MUMEIOIIMX MPaBO H3JIAHMS
pacoOpsAIUTENBHBIX TOKYMEHTOB;

. BU/IBI MH(OPMALIMOHHO-CITPABOYHBIX

JOKYMEHTOB.

CryaeHTaM HEOOXOMMO M3YyUHUTh MHCTPYKLHUIO 110
JIeTIOTIPOU3BOICTBY OpraHu3aIu u BBISIBUTD,
coOnofaoTcs M ee  TpebOBaHUSA  COTPYJHUKAMU
opranuzaiu. Ecnum Takol MHCTPYKUMH B OpraHu3aluu
HET, TO CTYACHTEI AHAJIU3UPYIOT OpraHn3aliOHHO-
pacropsuTeIbHbIE JOKYMEHTHl Ha HPEAMET COONIOEHUS
tpedoBanuii 'OCT P7.0.97-2016 (u3yuaercss opopmieHHe
JOKYMEHTOB, TO €CTh HaJM4uWe BCEX HEOOXOJUMBIX
PEKBHU3UTOB JOKYMEHTOB).

Hanpumep, CTYACHT BBISIBIISICT HaJln4yue
CIIEAYIONINX PEKBU3HUTOB: 3arojlOBKa, HAMMEHOBAHUS BHJIA
JOKYMEHTA, 1aThl, PETUCTPALMOHHOTO NH/IEKCa, OTMETOK Ha
JOKYMEHTE, a TaKXKe:

. MIPaBUIILHOCTH aJPECOBAHMS;

. MOPSIAOK ~ BHYTPEHHETO U BHEIIHETO
COIJIaCOBaHUs JOKYMEHTOB;

. MIOANINACAHUS;

J YTBEPKICHHUSL.

BBIIBIISAIOTCS  BUBI JOKYMCHTOB, Ha KOTOPLIC B
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OpTraHHU3aIH CTABUTCS MIEYATh.

Heo0xomuMo Takke BBISBHTH, UCIOJB3YIOTCS JIU B
OpraHu3anuu OJJaHKW TOKYMEHTOB, €CJIH MCIIOIB3YIOTCS, TO
Kakue (oOmmii OJlaHK, OJIaHK NMHMCbMa, OJJaHK KOHKPETHOTO
BHJAa JOKYMEHTa, OJaHK JOHDKHOCTHOTO IMIA W T.II.).
OOpa3ipl OTaHKOB JKENATENIbHO TPWIOKHUTh K OTYETy IO
MIPAKTHUKE.

[Tomumo Hanuuusi OJAHKOB B JTHEBHHUKE IMPAKTHKH
CTYIEHTBl (DUKCHPYIOT COCTaB MPUMEHSIEMBIX TOKyMEHTOB,
OTMEYAlOT HaumboJee pacHpOCTPaHEHHBIE B MPAKTHUKE
paboThI YAPEeKICHUS BH/IBI OpTraHU3aI[MOHHO-
pacropsIUTeIbHBIX JOKYMEHTOB, a TaKKe OTMEYAIOT, TIC
3aUKCHpPOBaHbl  TpeOOBaHMS K  COCTaBICHUIO W
o(opMIICHHIO TOKYMEHTOB OpraHH3aIlHH.

HeoOxomumMo  Takke  HM3y4dUTh  TEXHUYECKYIO
OCHAIIIEHHOCTh TPOIIECCOB JOKYMEHTUPOBAHHS, & UMEHHO:
ONpEACIUTh  TEXHUYECKHE  IPOTPAMMHEIE  CPEJICTBA,
WCIIOJIb3YEeMbIC  COTPYJAHHKAMH  JIIi  W3TOTOBJICHUS
JOKYMEHTOB, CTEICHb OCHAIICHHOCTH pPa0OYMX MECT
COTPYJIHUKOB KOMIIBIOTEPAMH, OPITEXHUKON U CPEIICTBAMHU
CBSI3U.

B mnmchMeHHOM oOTYeTe HEOOXOIUMO OTpa3uTh,
Kakas TporpaMMma HCIOJb3yeTCs B OpraHW3alHud JUIs
CO3/IaHUS JOKYMEHTOB, €€ JOCTOMHCTBA U HEJAOCTATKHU.

M3ydeHne opraHu3aim
paboThI ¢ JOKyMEHTaMH

B teuenue 9-14 nHeil cTyaeHThI U3y4alOT:

-JIOKyMEHTOO0OPOT OpPraHU3aIlNY;

-IIOPSAJIOK perucTpauuu u MOCTPOEHUE
MH(OPMAIIMOHHO-TTIOMCKOBOW CHUCTEMEI;

-TEXHOJIOTHUIO KOHTPOJISI 3a CPOKAaMH HCIIOITHEHUS
JIOKYMEHTOB;

-COCTaBJICHHE HOMEHKIIATYPbI 1€,

-OpraHU3alMI0 TEKYIIETO XPAaHEHHUS JOKYMEHTOB B
CTPYKTYPHBIX NMOAPA3ACIICHUSIX OpraHu3aliy;

-3KCIEPTU3Y LUEHHOCTH M MPAKTUYECKOW LIEHHOCTHU
JIOKYMEHTOB;

-MIOJITOTOBKY M Tepefady JAOKYMEHTOB B apXUB
OpraHu3aIuu.

CTyneHTsl aHaIU3UPYIOT JOKYMEHTOIIOTOKH 10
BHJIaM JOKYMEHTOB, IO KOPPECHMOHACHTaM, IO YPOBHSIM
WCIIONHEHUS, COCTABJISIOT  ONEpPOrpaMMbl  JBUKEHUS
BXOJAIIEH, BHYTPEHHEH U HUCXOMSIIEH KOPPECHOHACHIIMH.
CTyleHThl H3y4yaloT CHUCTeMY [EepPBHYHON 00pabOTKHU
KOPPECTIOH/ICHIIMM ¥ TIpaBWja OTMIPABKUA HMCXOJISIIHNX
JOKYMEHTOB, AHAJIM3UPYIOT TMOPSAOK COrJacoBaHUsl U
MOAMUCAHUS  JOKYMEHTOB,  IMPOCYHTHIBAIOT  O0OBEM
JIOKYMEHTO000pOTa 3a MPEAIECTBYIOMNNA MECHII.

CTyneHTsl  W3Yy4alOT  CHCTEMY  PETHUCTpaIuu
JIOKYMEHTOB B YUpEKICHUH, 3HAKOMSTCSA c
peruCTpallMOHHBIMU  (opMaMu W TOPSAKOM  UX
3amonHeHus.  M3ydaroT  cucreMy — HHQOPMAIMOHHO-
cnpaBoYHOM  pabothl.  CTYIEHThl  3HAKOMSTCS €
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OpraHu3alMedl M TEXHOJOTHENM KOHTPOJS HCIHOJIHEHUS
JOKYMEHTOB B YUPEXKJCHUU, aHAIU3UPYIOT MEPEUYHHU
JOKYMEHTOB, MOJJIECKAIIUX KOHTPOIK. Jlemaercs BBIBOJ O
BO3MOKHOCTH OOBCAMHEHHS PETHCTPALlUM, KOHTPOJIS U
CIPaBOYHON pPabOTHI B €IMHBINA TEXHOJIOTHUECKHUH MpoIecce.

CryneHTsl BBISIBJISIIOT u OTHCHIBAIOT
CYLIECTBYIOIIYI0 HH(POPMALMOHHO-TIONCKOBYIO CHCTEMY,
KaKk  TpPaJAULMOHHYIO  (KapTOTEKH, MNPUHIUNBI U

dbopMupoBaHHEe), TaK U JJIEKTPOHHYIO (0a3bl JaHHBIX B
KOMITBIOTEPE).

CTyleHTBI ONpPENENSIOT KadeCcTBO OQOPMIICHUS
HOMEHKJIATYphI JIeJl, HaJln4he HeoOX0AUMOil HHpOpMAaIIHH.
CTyeHTBl UW3YyYalT TMPakTUKy (opmupoBaHUS  Je,
CaMOCTOSITENIbHO MPOU3BOASAT TPYIIIUPOBKY HCIIOJTHEHHBIX
JIOKYMEHTOB B JIeJla B COOTBETCTBUU C HOMEHKIIATypOH
Jelt.

CryzneHTbl U3ydaloT Mpolecc MOATOTOBKM el 3a
NnpeApIIyIue TOAbl AJig cladyu B apxuB. [IpoBepsiroTcs
MPaBWIBHOCTH OdopMieHHs nen, ux dopmupoBanus. [lpu
HEOOXOJUMOCTH CTYACHTHI TMOJATOTABIUBAIOT BHYTPCHHHE
OMMMCU W JIMCTHI-3aBEPUTEIH, HYyMepyloT JucThl. Ha
MOArOTOBJIEHHbIE K cJaue Jejla CTYIEHTbl COCTaBISIOT
OMMCH ¥ TO HHUM TPOU3BOASAT CAadyy Jel B apXuB

YUPEKICHUS.
N3yuus JIOKYMEHTAllMOHHOE obecrieueHue
YIPaBJICHUS OpraHu3aluy, CTYJICHTBI JEJIat0T

COOTBETCTBYIOLIME 3allUCH B JHEBHHKE IO IUIaHY
nporpammsl (Ilpunoxenue 1).

IloaroroBka otuéra

@opMOH OTUETHOCTH MO pe3yibTaTaM IPAKTHKH
SIBJIIETCS OTYET U XapaKTepUCTUKa opraHuzanuu. Otder
umeer TUTYIbHBIN sucT (IIpunoxkenue  2), ornaBieHue,
BBEJICHUE, JIB€ TIJIaBbl, 3aKJIIOUEHUE M NPUIOKEHUS (HE
MeHee 10 npunoxeHuit).

PekoMeHayI0TCS clenyone pa3aenbl OT4eTa:

Bseoenue

I'nasa 1./Joxymenmuposanue oessmenbHoCmu
opeanuzayuu

I'nasa 2.0Opeanuzayus pabomul ¢ OOKyMeHmMamu

Raxnrouenue

Bo BBeneHuM [aercs KpaTkas XapaKTEpUCTUKA
OpraHu3aly, B KOTOPOW CTYIEHThI IPOXOIAT IPAKTUKY
(yka3pIBaeTcss Ha3BaHUE OpraHM3allld, €€ HOPUANYECKUN
cTaryc, OpraHu3alMOHHAas CTPYKTYpa, MTOPSIIOK
YIOPaBJICHUS U  PYKOBOACTBA, OTMEYACTCA  IPUHLHUII
MPUHATHS  YIPABICHYECKUX pEHIeHUH (KOJUJIerHaabHBIMH,
€IMHOHAYAJIbHBIN), a TAK)Ke JAAETCSl OMUCAHUE M3YUYEHHBIX
HOPMAaTUBHBIX  JIOKYMEHTOB B COOTBETCTBUH  C
IIOCTaBJICHHBIMHU B METOJIMUYECKUX YKA3aHUAX 3aa4aMH.

B  mepBoM  pasmene  orueta  HEOOXOAMMO
NIEPEUYUCIIUTD:

- HopmatuBHO-MeTOIMYECKHE JOKYMEHTBHI,
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pEerIaMEeHTHPYIONINE TpaBHia CO3MaHUS W OGOPMIICHHUS
JOKYMEHTOB,

- Cucrempl JOKyMEHTalMH, o0Opasyromuecs: B
NeSTeIbHOCTH  OpraHu3anuu  (Ha3BaTh  BUABI |
Pa3HOBUIHOCTH JOKYMEHTOB JJIsl K&XKJOW CHCTEMBI).

[Togpo6HO omucaTh OCOOEHHOCTH OQOPMIICHUS
YIpaBJIEHYECKUX JOKYMEHTOB, TMpaBmia O(opMIICHHUS
OTIEIBHBIX PEKBU3UTOB IOKYMEHTOB (HAMMEHOBAaHUE BHJIA
JIOKYMEHTA, J1aTa, MOAMNKUCH, U T.].).

[Ipoananu3upoBaTh OJaHKH JOKYMEHTOB (yKa3aTh
BUJIb) M OLIEHUTH COOTBETCTBHUE COCTaBA M PACHOJIOKCHHS
PEKBU3UTOB OJIaHKA YCTAHOBJICHHBIM TPEOOBaHUSIM.

Bo Bropom paznene otuera «opraHuzanus paOOThI
C TIOKYMEHTaMM» 3aTParuBaroTCs CIICITYIOIINE BOPOCHL:

- Ilpuem u nepBuyHas 00pabOTKa JOKYMEHTOB;

- Perucrpanus 10KyMeHTOB;

- OpraHumzanusi KOHTPOJSL 32  HMCIIOJIHEHHEM
JOKYMEHTOB;

- OpraHuzanus TeKylero XpaHeHus JOKYMEHTOB;

B 3akmioYeHMM TPUBOJUTCA UTOT  W3YYEHUS
OpraHu3aIK JeJIONPOU3BOACTBA H (DOPMUPYIOTCS BBIBOIBI
IO MpoJIeTaHHOM padoTe.

B npuwioxkeHuss K OTYETy JIOJDKHBI  OBITh
BKJTIOYCHBI:

o CX€Ma OpraHU3alMOHHOM CTPYKTYpbl OpraHU3alHH;

o CIMCOK HOPMAaTMBHO-METOJMYECKHX JOKYMEHTOB
OpraHu3aluiy;

o 00pa3ibl OpraHU3allMOHHO-PACIOPSAUTEIbHBIX
JOKYMEHTOB OpIaHU3alMH;

J yHU(ULIIPOBaHHbBIE (POPMBI JOKYMEHTOB,;

J OJaHKU BCEX BUJIOB OpraHHU3alMOHHO-

PacIoOpsIIUTENBHBIX TOKYMEHTOB.

Xapakrepuctuka (Ilpunoxenue 3) cocraBnserca Ha
O/laHKe, TOANMCHIBAETCS  PYKOBOAMTENEM  IPAKTUKH,
3aBepsieTCs MeYaThlo W 00S3aTEeNIbHO CHAeTCs BMECTE C
OTYETOM.

B xapakrepuctuke JOIKHBI OBITh  H3JI0XKEHBI
Ha0JII0/IeHUsl PYKOBOJUTENS MPAKTUKU O paboTe CTyAeHTa
OT OpraHM3alH, IPOSBICHHBIE UM JIEJIOBbIE KA4E€CTBA, €TI0
HaBbIKUM M YMEHHs, OTHOLIEHHE K paboTe. XapaKTepucTHKa
COJIEP’KUT OLIEHKY IPAKTUKHU MO YEThIpeX-0albHON cucTeme
(oTnuuHO, XO0po1o, YAOBIIETBOPUTENBHO,
HEYJIOBJIETBOPUTEIBHO).

[IpomexyTOUHBIN
KOHTPOJIb

3ayeT ¢ OLICHKOM
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3.1. ®opMbI OTYETHOCTH

dopmaMu OTYETHOCTH 110 NMPAKTHKE SBISAIOTCS: OTUET 00yHarOLIErocs, XapaKTepUCTUKA C
MeCTa MPOXOKIAECHUS IPAKTUKH.

B nponiecce npoxokaeHuss NpakTUKKM oOyvaromuiicss o¢popMiIseT OT4eT, B KOTOPOM
(buKCUpyIOTCS Bce BHIBI padOT, BHIMOJHAEMBIX B PaMKax KaKJOTO pa3zelia MPOrpaMMBbl MPAKTHKH,
©KEIHEBHbIM U OOIIMH 00BEM BBIIOJIHEHHBIX paboT. OTueT 3amosiHsAeTCs MOoJ HaOII0eHHEM
PYKOBOJUTEIS CTPYKTYPHOIO MOAPA3AEICHUs], B KOTOPOM MPOXOJIUT MPAKTUKY OOydarOLIUiics, WiIn
PYKOBOAUTENS HPAaKTUKU OT OpraHu3aluu. BelmonHeHue kaxaoro Buia paboT OLEHMBAETCS
PYKOBOAMUTENIEM CTPYKTYPHOI'O IOApA3EICHUS WIA PYKOBOJUTEIEM IIPAKTUKHA OT opranusanuu. Ha
OCHOBAHMU TEKYLIUX OLICHOK (OpPMUpPYETCS «OLEHKAa 3a IPOXOXKAEHUE IPAKTUKU», KOTOpas
YKa3bIBAaETCs B XapaKTEPUCTUKE C MECTA IIPOXOKACHUSI IPAKTUKH.

[lo oxoH4YaHMM TpakTHUKU oOOydaroolmiics mpenocTaBiseT Ha Kadeapy OTUET H
xapakTepucTuky. OT4ér cocramisercs mo ¢opme. B XapakTepucTUKe yKas3bIBarOTCS BUABI PadoT,
BBINOJIHAEMBIX OOy4yaroIIMMCS B apXxHBe, OIPEIeNseTCsl YPOBEHb €ro Mnpo(eccuoHaNbHOM
MOJITOTOBKH, OLIEHMBAETCS OTHOLICHHWE CTYyJEHTa K CBOMM OOS3aHHOCTSIM, WHAMBHIYyaJbHbIC
npodeccuoHalbHbIe KauecTBa Kak crernuanucra. OneHka paboThl CTYJEHTOB (Kak MO OT/AEIbHBIM
paszznenaMm, TaK W UTOTrOBasl) MPOCTABISETCA MO MNATUOAUIBHOM cHUCTeMe (OTJIMYHO, XOpOIIIO,
YJIOBJIETBOPUTEIBHO, YAOBJIETBOPUTENBHO). PyKOBOIUTENh NPAKTUKH OT YHUBEPCUTETA JOJDKEH
OBITH 3apaHee MOCTAaBJICH B M3BECTHOCTh PYKOBOJIUTEIIEM MIPAKTUKH OT apXHBa B TOM CIIydae, €CIH 110
UTOraM MPOXOXKJICHHSI IPAKTUKU OOYYarOIUICS MOXKET MOJIy4YUTh HEYAOBIETBOPUTENBHYIO OLICHKY.

ApxuB Brpase HanpaBuTh B agpec PITY or4ér 06 urorax mpoxoxkaeHust mpakTUKU. OTueT
JIOJDKEH coJiepKaTb MH(OPMALMIO O MOJHOTE BBIMOJIHEHUS IMPOrpaMMbl IMPAKTHKH, OObSICHEHHE
IIPUYMH OTKJIOHEHHUS OT IPOrpaMMbl, €CIIM TaKOBbIE HMEJIHM MECTO. ApPXHUB BIpaBe AaTb CBOU
3aMeuyaHus U IOXKEJIAaHUA I10 COJEP)KAaHUIO MPOrpaMMbl IPAKTUKU. B oTdere oTMeuaeTcss ypoBEHb
MOJIrOTOBKH 00YYaIOMIMXCSI, UX OTHOIIEHHE K padoTe, TUCIUITMHUPOBAHHOCTh, OTBETCTBEHHOCTb.

OxoHuaTenbHasl OLIEHKA 0 NPAaKTUKE (OPMUPYETCsl Ha OCHOBE XapaKTEPUCTUKH C MecTa
NPOXOXKICHHUST TPAKTHUKH, OT4ETa OOYydaromIerocs W HTOraM COOEeceOBaHUS IO KOHTPOJIBHBIM
BOIIPOCAM I10 pe3yJIbTaTaM MPOXOKACHUS MPAKTUKH.

3.2.Kputepuu BbICTaBJeHHS OLEHKH 10 NPAKTHKE

Bannsy/ Onenka no KpuTepun oueHKH pe3yaibTaTOB MPAKTUKHU

Ikana ECTS

MPaKTHUKE

100-83/
AB

OTJINYHO/
3aYTEHO

BricraBusiercss  oOywaromiemycsi, €CiIM — XapaKTepUCTHKa C  MecCTa
MPOXOXKACHUSI MPAKTUKU COIEPIKUT BBICOKYIO IIOJIOKUTEIBHYIO OLICHKY,
OTYET BBIIIOJHEH B TOJHOM COOTBETCTBHH C  MPEIBIBIIEMBIMU
TpeOOBaHUSIMU, aHATUTHYECKAs YacTh OTYETa OTIMYAETCS KOMILICKCHBIM
MOJIX0/I0M, KPEaTUBHOCTbIO M HECTaHAAPTHOCTHIO MBIIIJICHUSI CTYAEHTA,
BBIBOJIBI  OOOCHOBaHBl W  IMOJKPEIJICHBl  3HAYUTEIbHBIM  00BEMOM
(hakTHUECKOTO MaTeprana.

OOyuaromuiicsi ICYEPBIBAIOIIE M JIOTHUYECKH CTPOMHO M3/IaraeT y4eOHBIN
MaTepual, yMEeT YBS3bIBaTh TEOPUIO0 C MPAKTUKOM, CHpaBiseTca C
peueHreM 3a1a4 npodeccHoHaTFHON HANpPaBICHHOCTH BBICOKOTO YPOBHSI
CJIO’KHOCTH, IPABUJILHO OOOCHOBBIBAET MPHUHATHIE PEILICHHS.

Komnerenuunu, 3akpemnsiéHHble 3a TPaKTUKON, c(hOPMHUPOBAHBI HA YPOBHE —
«BBICOKHII.

82-68/

XOpOIIo/
3a4TEHO

BeicraBisiercss  oOyuwaromiemycsi, €ciad — XapakKTepUCTHKa €  MecCTa
MIPOXOXAEHUS TIPAKTUKH COJEPKUT TOJIOKHUTEIBHYK OLEHKY, OT4YeT
BBITOJIHEH B LIEJIOM B COOTBETCTBHU C MPEAbSBISEMBIMHA TpeOOBaHUAMU Oe3
CYIIECTBEHHBIX ~ HETOYHOCTEH, BKJIIO4aeT (HaKTHYECKHH  Marepuad,
cOOpaHHBII BO BpeMsl TPOXOKACHUS IPAKTHUKH.

OOyuaromuiicsi NpaBWIBHO TPUMEHSET TEOPETUUECKHE IOJIOKEHUS Npu
pEelIeHNN TPaKTHYECKHWX 3a7ad  npodeccHOoHaTbHOW HAaIlpaBIEHHOCTH
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Banasl/
IIkana ECTS

OneHka mno
NpaKTHKeE

Kpurtepun oueHku pe3y/ibTaToB NPAKTHKH

Pa3HOTO YPOBHS CIIO)KHOCTH, BIIaJieeT HEOOXOUMBIMH JIJISl 3TOTO HaBBIKAMHU
U nIpuémMamu.

Komnerennuu, 3akperiéHHbple 3a TUCIUTUINHON, C(OPMHUPOBAHBI HA YPOBHE
— «XOPOUITUI».

67-50/
D,E

yJIOBJIETBOPH-
TenpHO/
3a4TEHO

BricTaBnsercss  oOydvaromeMycsi, €ClIM  XapaKTepUCTUKa C  MecCTa
IPOXOKICHHS IPAKTUKU CONEPKHUT ITOJIOKUTEIBHYIO OLEHKY, OTYET II0
O0(QOPMIIEHUIO M COJAEP)KAHWI0 YaCTUYHO COOTBETCTBYET CYIIECTBYIOITUM
TpeOOBaHUSIMH, HO COJCPXKHUT HETOYHOCTH M OTACIbHBbIC (DaKTHUYSCKUE
OIMOKY, OTCYTCTBYET WJUTFOCTPATHBHBIN MaTepHal.

OOyyJaromuiicsi UCTIBITHIBAET OTpENeTEHHbIE 3aTPyAHEHUS B MPUMEHEHUHN
TEOPETUYECKUX  TOJOXKEHUW TMpPU PELUICHUH MPAKTUYECKUX  3a7ad
npo(ecCHOHANbHON HANPAaBICHHOCTH CTaHAAPTHOTO YPOBHS CIIOKHOCTH,
BIIaZICCT HEOOXOIUMBIMH VIS 3TOT'0 0a30BBEIMH HABBIKAMH M TIPUEMAMH.
Komnerennuu, 3akperniéHHbple 3a TUCIUTUINHON, COPMUPOBAHBI HA YPOBHE
— «JIOCTATOYHBIN»,

49-0/
F,FX

HEY/10BJIETBO-
pUTENHHO/
HE 3a4TCHO

BeicTaBisiercst  oOywaromieMmycsi, €CIM  XapaKTepUCTHKa C  MecTa
MIPOXOXKACHUS NPAKTUKA HE COAEP)KHUT IOJIOKHTENBHON OLleHKH. Otuer
npeacTaBiCH HE BOBpEMA U HEC COOTBCTCTBYCT CYUICCTBYIOIINM
TpeOOBaHUSM.

OOyuaromuiicst HUCHBITHIBAET CEPbE3HBIE 3aTPyNHEHUS B NPUMEHEHUH
TEOPETHYECKUX IMOJOKEHUM TMpH pPElIEHNWH MpPaKTUYeCKUX  3a4ad
npo¢ecCHOHANBHON HAMpaBIeHHOCTH CTaHAAPTHOTO YPOBHS CIIOKHOCTH,
HE BJIa/IceT HEOOXOIUMBIMHU ISl 3TOTO HaBBIKAMH U IPHUEMaMH.
Komnerennnn Ha  ypoBHE  «IOCTaTOYHBIN»,  3aKpeIUIEHHBIE  3a
JUCIMILTMHON, He C(hOPMHUPOBAHBI.

3.3. OueHounblie cpeacTBa (MaTepHAJIbI) A/ MPOMEKYTOUYHON aTTeCTALMHN 00yYaIOIHXCSH

10 MpaKTHKe

HpI/IMepHHC BOIIPOCHI AJIs1 aTTECTAllUU:

1. Kakue BwIBOABI 0 coctosHuu JIOY MOXKHO caenaTh HCXOHAs W3 aHanu3a (QYHKIHH,
CTPYKTYpPBI, HCTOPUHU OPTaHU3AIUU—MECTa MTPOXOKIACHUS TIPAKTUKU?

o

ciyx0w1 JJOY?

oo

Kakwue npaBuia oxpaHsl TpyJa TOJDKHBI cOOMI0aTh pabOTHUKHU City k061 JJOY?
Kakoe mecTo B ympaBiaeHYECKOM CTPYKType OpraHu3alliy 3aHUMaeT ciryxoa JJ0Y
KakuMu mnpaBOBbIMH aKTaMH B CBOEH JEATEIBHOCTH PYKOBOJCTBYIOTCS COTPYIHUKH

Kakue nokanbHble HOpMAaTUBHBIE aKThl PETYIUPYIOT paboTy ciyx0b1 IOY?
B kakoM JnokyMmeHTe (IOKyMEHTax) OINpeiesieHbl MOPSAOK COCTaBICHHUS M TMOPSA0K

paboThI ¢ JOKyMEHTaMH B opranuzauuu? [laiite eMy (MM) XapaKTEpUCTHKY.

7. Kakoe mporpaMMHOe o0OecriedyeHHe HCIOJb3YeTCsl B OpraHM3aluM JUIsl aBTOMATHU3alUH
Jesnonpou3BoAcTBa? JlaiiTe eMy KpaTKyro XapakTEepUCTHUKY .

8. HazoBute BUABI M Pa3HOBUIHOCTH JIOKYMEHTOB, JOKYMEHTHPYIOIIUX YIPAaBICHUYECKUE
IPOIIECCHl U/WIIN AEATEIbHOCTh OPraHU3alluH B LIEJIOM.

9. Kakwue ectb ommOku B 0pOpMIICHUN JOKYMEHTOB?

10. Kakux

OpTraHHU3allMOHHBbIX,

pacniopAaUTCIbHBIX n I/IH(I)OpMaL[I/IOHHO-CHpaBOLIHBIX

JOKYMEHTOB HE XBaTaeT B OpraHU3aInu?

11. Kakue stambl paboThl ¢ BXOAAIIMMM, UCXOJAINIMMU U BHYTPEHHHUMH JOKYMEHTaMH B
OpraHu3aIlii MOXKHO BBIICITHTH?

12. Kakue cymiecTByIOT CriocoObl TOUCKA JOKYMEHTOB B OpraHu3aluu?
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13. Ha3zoBuTe 0COOCHHOCTH TIOCTAHOBKH JOKYMEHTAIIMOHHOTO OOECTICUCHUs YMPABJICHUS B
OpTaHU3aIMHI- MECTE MPOXOXKICHUS TIPAKTHKH.

14. Kak cucreMaTu3upoBaHbl JOKYMEHTHI B OpraHU3aIiu?

15. Kak oprann3oBaHo XpaHEHHE JOKYMEHTOB B OpraHU3aluu?

16. Kakue HemocTaTku MOCTaHOBKM JOKYMEHTAI[MOHHOTO OOecleueHus] yIpaBlieHUs
BBISIBJICHBI?

17. Kakue pexomeHIanuu 1o coBeplieHcTBoBaHuio JIOY B opranusanuu Bbl MOTJU Obl
MPEIOKUTH?

4. YuyeOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecnieYeHHe MPAKTHKH

4.1. CiuCOK HCTOYHUKOB U JINTEPATYpPbI

@denepalibHBIl  KOHCTUTYIIMOHHBIM 3aKkoH oOT 25 gekabps 2000 r. Ne 2-®K3 «O
IN'ocynapctBenHom rep6e Poccuiickoit denepanmmy // [DnexktpoHHsiid pecypc]. — M., 2019. — Pexxum
nocryma: http://www.consultant.ru/document/cons_doc_LAW 29674/.

®denepanbubiii 3ak0H PO ot 27.07.2006 1. Ne149-D3 «O6 undopmaruu, nHOOpMAITHOHHBIX
TEXHOJIOTUSX U O 3ammre uHpopMarun» // [DnekTporHsid pecype]. — M., 2019. — Pexxum poctyma:
http://www.consultant.ru/document/cons_doc_LAW 61798/.

®enepanbublii 3aKoH 0T 06.04.2011 Ne 63-D3 “O0 snekTpoHHON oanuck” // [ DAEKTPOHHBIN
pecypcl]. - M., 2019. - Pexum JOCTYTIA:
http://www.consultant.ru/document/cons_doc LAW_112701/.

®enepanpubiii 3akoH 0T 01.06.2005 No53-®3 «O rocyaapcTBeHHOM si3blke Poccuiickoit
@Oeneparun»  // [Dnextponsslii  pecypc]. - M., 2019. - Pexum  mocryma:
http://www.consultant.ru/document/cons_doc_LAW 53749/.

[MocranoBnenne IlpaBurensctBa PD ot 15.06.2009 No 477 «O6 ytBepxknenun IllpaBumi
JIENIONPOU3BOICTBA B (De/iepalbHBIX OpTraHax HCIOJHUTEIBHON BIacTU»// [DNeKTpoHHBIN pecypc]. —
M., 2019. — Pexxum nocryna: http://www.consultant.ru/document/cons_doc_LAW 88695/.

MeTtoauueckre peKOMEHAAalUd MO0 pa3paboTKe HMHCTPYKIMI IO JAeJIONpPOU3BOJCTBY B
(denepanbHBIX OpraHax WCIIOJHUTEIFHOW BJACTH, YTBEp)KACHHBIE mpukazoMm PocapxuBa ot 23
nekabps 2009 Ne 76 // [OnexktponHeli pecypc]. — M., 2019. — Pexum pocryna:
http://www.consultant.ru/document/cons_doc_LAW 96081/

[IpumepHass MHCTPYKILHUS MO JEIOMPOU3BOJCTBY B TOCYIHApCTBEHHBIX OpPTaHHU3AIUSIX, YTB.
[Tpukazom Pocapxupa ot 11.04.2018 Ne 44) // [DnexTponnsiii pecypc]. — M., 2019. Pexum nocryma:
http://www.consultant.ru/document/cons_doc LAW_305137/.

I'OCT P 7.0.97-2016. Hamumonanbusiii ctanmapt Poccuiickoit ®enepanuu. Cucrema
CTaHIApPTOB MO HHPOpMAINK, OUOTHOTEYHOMY U H3AaTenbckoMy neny. OpraHu3alMoHHO-
pacriopsiiuTeNbHast JOKyMeHTarus. TpeOoBaHuss K OQOPMIICHUIO JOKYMEHTOB // [DIEKTPOHHBIM
pecypc]. — M., 2019. Pexxum nocryna: http://www.consultant.ru/document/cons_doc_LAW_216461/.

I'OCT P UCO 15489-1-2007 Cuctema craHiapToB 1no uHGopManuu, OMOINOTEYHOMY U
U3JaTeIbCKOMY JIey. YTpaBieHue fokymMeHTamu. O6mue TpeboBanus. // [DneKTpoHHbIH pecypc]. —
M., 2019. Pexxum nocryma: http://www.consultant.ru/document/cons_doc LAW 135548/.

I'OCT P 7.0.8-2013 [lenonmpou3BOJACTBO M apXMBHOE JA€N0. TepMUHBI M ONpPEIEIICHHUS.-
[DnexTpoHHBIN pecypc]. — M., 2019. Pexum JOCTYTIA:
http://www.consultant.ru/document/cons_doc_LAW_163800/.

ﬂOnOﬂHumeﬂbele

OenepanbHblii 3ak0H 0T 26.12.1995. Ne 208-d3 «OO6 axkmuoHepHBIX oOmecTBax» //
[DnexTponHsIit pecypc]. — M., 2019. — Peskum mocryma:http://www.consultant.ru.

YuudunupoBanHble (GOpMBI MEPBUYHON YUETHOW MOKYMEHTAIIMU IO Y4YeTy TpyJda U €ro
orutatel, yTBepkaeHubie [loctanoBinenuem ['ockomcrata P® ot 05.01.2004 Ne 1 // [DnexTpoHHBIN
pecypc]. — M., 2019. — Pexxum noctyma:http://www.consultant.ru.


http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_96081/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/
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KBanudukanoHHbId CPABOYHUK JIOJDKHOCTEH PYKOBOJMTENCH, CICIHATUCTOB U JIPYTUX
ciyxamux // [DneKkTpoHHbIH pecypc]. — M., 2019. — Pexxum noctyna: [DnekTpoHHbIi pecype]. — M.,
2019. — Pexxum gocryma:http://www.consultant.ru.

[TepeueHb TUTIOBBIX YMPABICHUYECKUX APXUBHBIX JOKYMEHTOB, OOPa3yIOMIMXCS B IMPOIECCe
NeSITeIbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIPABICHHUS U OpPraHMU3alUi, C
yKa3aHHEeM CpOKOB XpaHeHuss // [DnekTtpoHHbIi pecypc]. — M., 2019. — Pexum
noctyna:http://www.consultant.ru.

[IpaBuna opranuzanuu XpaHeHUs, KOMIUIEKTOBAHUS, y4€Ta M UCIOJIb30BAaHUS JIOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit denepaniu W JAPYTUX apXHBHBIX JOKYMEHTOB B OpraHax
roCyJJapCTBEHHOM BIJIACTHU, OpraHaXx MECTHOIO CaMOYIPABJICHUS W OpPraHU3aLMSIX, YTBEP>KIECHHBIX
nprka3zoM MusKyIbTypbl P® ot 31.03.2015 Ne 526 // [Dnextponnsiii pecype]. — M., 2019. — Pexum
noctyna:http://www.consultant.ru.

Jlumepamypa
OcHoBHas TuTEepaTypa
beikoBa T.A. JlokyMeHTalMOHHOE OOECTIEYeHHE YMpaBICHUS (IEIONPOU3BOJCTBO) [DIEKTPOHHBIH
pecypc] : yuebnoe mocodue / T. A. beikoa, T. B. Ky3nenosa. - 2-¢ u3n., nepepad. u gor. - Mocksa :
Hudpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL http://znanium.com/go.php?id=942800.
I'moroBa C.A. BO3HUKHOBEHHE U TEHACHIIMU PAa3BUTUS PACHOPAIUTEIbHON JIOKYMEHTALNU B
Poccun B nopeBosrormonnsnii iepuos // Bectauk PITY. 2014, No2. [DnekTpoHHBIH pecypc]. — M.,
2019. — Pexxum nocryma: https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70.
Kyxapuna FO.M. CoBpeMeHHbIC OpraHU3aIllMOHHBIC U PETJIAMEHTHBIE JOKYMEHTHI: (PYHKIIUU U
paznoBuaHoctd // Bectnuk PITY. 2016. No2. [DOnekrponnsiii pecypc]. — M., 2019. — Pexum
noctyna: https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik _daizi%202(4)-16.pdf.
Kykapuna HO.M. CocrtaB yJI0OCTOBEpEeHMs JOKYMEHTAa: OT HOPOUUIOr0 K HACTOSIIEMY U
oynymemy// Bectauk PITY. 2014. Ne2. [OnexrponHsbIii pecypc]. — M., 2019. — Pexxum gocryma:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128.

JlonomHuTEIBHAS TUTEPATYPA
Jleoenocosa I''A. CenexTuBHBIM 0TOOp TOHATHS «aokymMeHT» // Bectauk PITY. 2016. Neo2.
[DneKTpOHHBIN pecypc]. - M., 2019. - Pexum JIOCTyIa:
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik _daizi%202(4)-16.pdf#page=71.

4.2. Ilepeyenn pecypcoB MH(POPMALMOHHO-TEIeKOMMYHUKALMOHHOM ceTH « MHTepHeT»

1. NupopmaimoHHble pecypcsl 1o  aenonpousBoictsy: Www.docflow.ru, www.vniidad.ru,
WWW.e-rus.org, www.gks.ru

2. Caiit «Zakonbasey: 3akonoarensHast 6a3a Poccuiickoit ®enepanuu // http://zakonbase.ru

3. TlMuteaus Yapasnstonwx JlokymenTamuei: Www.GDM.ru

4, Koncantunrosas rpymma « Tepmukay: Www.termika.ru

5. Poccuiickas razera: Www.rg.ru

5. MaTepuanbHo-TexHHYecKasi 6232, He00X0AUMAs 1/l IPOBeIeHUsI MPAKTUKHU

Jns  obecrmeueHuss TMpaKkTUKM B  MeCTaX ee TNpoBeAcHHs (apXUBHBIX, HAyYHBIX,

00pa3oBaTENbHBIX  VUPEKIACHUSAX) HEOOXOJUMO  HaIW4yue paboumx  MECT, OCHAIICHHBIX
MEePCOHANBHBIMU  KOMITBIOTEpAMH C BO3MOXKHOCTBIO BbIXOJa B VIHTEepHET s paboThl C
PEKOMEHIyeMO JIUTepaTypoil ¥ 3aJaHUsSMHU, KOTOpPHIE CTYJEHTHI BBIMOJHSAIOT B paMKax
MPOXOXKACHUS MPAKTUKH.
B mepuon mpoxokIeHHs TPaKTUKH CTYACHTBI TOJB3YIOTCS JODKHOCTHBIMH TpPaBaMH INTATHBIX
COTPYJIHUKOB apXHBa U BHITIOJHSIIOT COOTBETCTBYIOIINE TOJKHOCTHBIE O0S3aHHOCTH: MOJYUHSIOTCS
TpeOOBaHUSIM BHYTPEHHErO paclops/ika apxuBa, MPUHUMAIOT Y4YacTHE BO BCEX TMPOBOIUMBIX
apXHMBOM MEpPONPUATHUSAX, YUYACTBYIOT B HAYYHO-METOJIMYECKUX U MPOU3BOJCTBEHHBIX COBEILAHUSIX,
KOH(EPEHIIHIX, BHICTABKaX.


http://znanium.com/go.php?id=942800
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
http://www.docflow.ru/
http://www.vniidad.ru/
http://www.e-rus.org/
http://www.gks.ru/
http://zakonbase.ru/
http://www.gdm.ru/
http://www.termika.ru/
http://www.rg.ru/
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Jlnst  obecriedeHUsT BO3MOXHOCTH IMOJITOTOBKH OTYETHBIX JOKYMEHTOB TI0 TIPAKTHKE
HEO0OXOUMO HATUYHME TEPCOHATBHBIX KOMITBIOTEPOB C YCTAaHOBIEHHBIM TEKCTOBBIM PEIAKTOPOM
Microsoft Word (wnm ero ananoramu), a Takxe nporpammoid PowerPoint (vn ee anainoramn).

Jlis mpoBeNeHUs 3alIUThl MPE3EHTAIlMM HEeO0OXOoauMa ayAuTOpHs, OCHAIEHHAs JOCKON H
MIEPCOHATBHBIM KOMITBIOTEPOM C TIPOCKTOPOM.

CocraB nmporpaMMHOT0 00ECTICUCHHUS:
Windows
Microsoft Office

3. Kaspersky Endpoint Security

N e

6. Opranusanus NPaAaKTUKY IS JTUI C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 310POBbSI

[Ipr HEOOXOIUMOCTH TMpOorpamMma MPAaKTUKA MOXET OBITh aJanTUpoBaHa il OOECIeYeHUs
00pa3oBaTeNbHOIO MIPOLecca JIMLAaM C OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10POBbsI, B TOM YHCIIE JUIs
JIUCTAaHIIMOHHOTO oOyueHHs. Iyt 3TOro OT cCTyAeHTa TpeOyercs NpeACTaBUTh 3aKIIOYCHUE
ncuxosioro-meuko-negarornyeckoit  komucceun (IIMIIK) u  nuuyHoe 3asBieHue (3asBieHUE
3aKOHHOT'O IIPEJCTaBUTENS).

B zaxmrouenuu [IMIIK nomkHO OBITH YKa3aHO:

— pexkoMmeHyeMas ydeOHas Harpys3ka Ha oOydarouierocs (KOJMYeCTBO JIHEH B HEJEeINI0, 4acoB

B JICHB);

— 000pyJ0BaHHE TEXHUUECKUX YCIOBUN (IIpU HEOOXOJUMOCTH);

— CONPOBOXKJEHUE U (MJIM) NPUCYTCTBUE POJAUTENEH (3aKOHHBIX IpPEJCTaBUTENIEH) BO BpeMs

ydeOHoro mpotiecca (pu HeOOXOAUMOCTH);

— OpraHu3alusl MCHXOJOr0-Tearornyeckoro CONMpOBOXKICHHE O0YyYarolerocs ¢ yKa3aHHueM

CHEIMAIMCTOB U JOIYCTUMOMN Harpy3Kku (KOJIMYECTBA YAaCOB B HEEIIIO).

JUis  OCyILECTBIIEHUS] NPOLENYp TEKYLIEro KOHTPOJS YCIIEBa€MOCTH M IMPOMEXKYTOYHOH
aTTecTaluu, o0yyaroluxcs Npu He00XOAUMOCTH, MOTYT OBITh CO3/1aHbI (POH]IbI OLIEHOUHBIX CPE/CTB,
aJlalITUPOBAHHBIE NS JIUL] C OTPAHUYEHHBIMUA BO3MOXKHOCTSIMH 37J0POBbSI M IO3BOJISIOLINE OLICHUTH
JOCTUKEHHE MMM 3aIlUIaHUPOBAHHBIX B OCHOBHOM 00pa3oBaTelbHONW MpOrpaMMe pe3yJbTaToB
o0y4yeHMs U ypOBEHb C(HOPMHUPOBAHHOCTU BCEX KOMIIETEHIMM, 3asBICHHBIX B 00pa30BaTeNbHON
IIporpaMMe.

@dopma npoBeNEHUS TEKyLleM W WTOrOBOM arrecTaluy Uil JIMI C OrpaHMYEHHBIMU
BO3MOXXHOCTSIMU  3/I0POBbSl YCTaHaBJIIMBAE€TCSd C YYETOM MHJMBUIYAIbHBIX MCUXO(DU3MUECKUX
ocoOeHHOCTeH (YCTHO, MUCbMEHHO (Ha Oymare, Ha KOMIbIOTepe), B (hopMe TECTHMPOBAHUSA M T.IL.).
[Ipn HEOOXOAMMOCTH CTYJIEHTY MPEJOCTaBISAETCS JAOMOJIHUTEIBHOE BpeMs JUIsl IOJTOTOBKU OTBETa
HAa 3a4€Te UM DK3aMEHE.

dopma MNpoBeNEHUS MPaKTUKUA Uid OOyYaloIMXCsl M3 YWCiIa JUI C OTrpaHUYEHHBIMH
BO3MOKHOCTSIMH  3/I0POBbsl  (MHBAJIMJIHOCTHIO) YCTAHABIMBACTCA C YYETOM WHIUBUAYaJbHBIX
ncuxo(u3nueckux ocoOeHHocTel B (opmax, aJanTUPOBAHHBIX K OrPAaHUYEHUSM HUX 3JI0pPOBbS U
BOCIIpUATHS MHPOpMaLUH (YyCTHO, MUCbMEHHO Ha Oymare, MUCbMEHHO Ha KOMITBIOTEPE U T.I1.).

Boibop MecT mpOXOXKAGHHS NPAKTHK JUIsi MHBAIMAOB U JMI[ C OTpaHUYEHHBIMU
BO3MOXKHOCTSIMH 3710poBbsi (OB3) mpou3BoauTcst ¢ yyeToM TpeOOBaHMH HX JOCTYMHOCTH JUIS
JaHHBIX  OOydYaloIIMXCS W  PEKOMEHJAIMM  MEAMKO-COIMAIbHOM  SKCIEepPTH3bl, a Takke
MHIMBUYaTbHOM IporpaMMe peaOuIuTalMi MHBAJIN/1a, OTHOCUTEIBHO PEKOMEH/I0BAaHHBIX YCIOBHI
Y BUJIOB TpYJa.

[Tpu HanpaBneHun uHBaIMAa U oOyuatomierocss ¢ OB3 B opraHu3zaiuio Wi NpearnpusITue JUis
MPOXOXKACHUSI TMPEAYyCMOTpeHHOM y4eOHbIM maHoMm npaktuku PITY  cormacoBbiBaeT ¢
OpraHMsanyei (NMpeAnpusATHEM) YCIOBHS M BUABI TpyJa C YYETOM PEKOMEHJIALUN MEIUKO-
COLIMAJIbHOW DSKCHEepTU3bl W WHIUBUAYaJbHOW MporpamMmbl peaOunutanuu uHBanuga. [lpu
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HEOOXOAUMOCTH TSI TIPOXOKJICHUSI MPAKTUK MOTYT CO3/1aBaThCs CIIEMAlIbHBIE paboune MecTa B
COOTBETCTBHUHM C XapaKTepOM HapYIICHWH, a Takke C Yy4eToM MNpoPecCHOHANBHOTO BHUIA
NEATEILHOCTH M XapaKTepa TPya, BHIMOIHAEMbIX 00yUYatoIUMCsI-HHBATUAOM TPYIOBBIX (PYHKITUH.

3amuTa OTYETa MO MPAKTHKE I OOYyYaroIIUXCS W3 4YHCIa JIHI C OTPaHUYCHHBIMH
BO3MOKHOCTSIMH 3JIOPOBBSI OCYIIECTBIISETCS C MCIIOJIB30BAaHUEM CPEJACTB OOIIETO M CHEIHAIBHOTO
HazHaueHus. [lepedeHp NCTOIB3YEeMOro MaTepPHAIbHO-TEXHUIECKOTO 00eCIICUCHNUS

e yueOHBIE ayIUTOpUH, OOOpPYAOBAaHHBIE KOMIIBIOTEPAMH C BBIXOJOM B HHTEPHET,
BHJICOTPOCKITMOHHBIM 00OPYJIOBaHWEM JUISl TPE3SHTAIM, CPEICTBAMHU 3BYKOBOCIIPOU3BEICHUS,
IKpPaHOM;

e 0OuONMoTeKa, UMEOIIas paboune MecTa Uil O0ydYaroIIuXcs, 000pYyI0BaHHBIC AOCTYIIOM K
0a3aM TaHHBIX U HHTEPHETOM;

® KOMIBIOTEPHBIE KIACCHI;

e aynutopusi LleHTpa compoBOXIEHUS OO0YYAIONIMXCS C WHBATUAHOCTHIO C KOMITBIOTEPOM,
OCHAIIICHHAs CTICIIUAIM3UPOBAHHBIM IPOTPAMMHBIM OOCCIICYCHHEM JIJIsI CTYACHTOB C HAPYIICHUSIMU
3peHusi, yCTPOHCTBAMU JIJIsl BBOJIA U BBIBOJIA TOJIOCOBOM MH(MOPMAITUH.

JUig nui ¢ HapyLIEHUSIMU 3pEHUS MaTepualibl MPEAOCTaBISIOTCS B (OpMe 3JIEKTPOHHOTO
JOKYMEHTA W/WIH B TIEYaTHON (opMe YBEITUUCHHBIM MPHPTOM.

JUia nui ¢ HapylIeHHSIMH CllyXa MaTepuaibl MPeIoCTaBIsiOTCS B (opMme 3JIEKTPOHHOTO
JOKYMEHTa W/WIH B TIEYaTHOH opme.

Jlig nui ¢ HapyHmIeHUSIMU OMOPHO-JBUTATEIHLHOTO afrapaTa MaTepHuaibl MPeJOCTaBIsSIOTCS B
(dhopMe AIEKTPOHHOTO JOKYMEHTA /I B TIEYaTHOU (popme.

3amuTa OT4YeTa Mo MPAKTHKE AJIS JIUI[ C HApYIIEHUSIMU 3pEHUS MPOBOAUTCS B YCTHOU (hopme
0e3 MmpeaocTaBIeHHUs O0ydJaroImuXcs mpe3eHTanuu. Ha Bpemsl 3amuThl B ayAUTOPHH JO0KHA OBITH
oOecrieueHa TONHAS THILIKHA, MPOJOJDKUTENBHOCTh 3aIlMTHl yBeIWuMBaeTcs Ao 1 waca (mpu
HeoOxomuMocTn). ["apaHTHpyeTcss JONMyCK B ayAUTOPHIO, TJI€ MPOXOIUT 3allyuTa OTYeTa, COOAKHU-
MIPOBOJHMKA MPU HaJIMYMU JOKYMEHTA, MOJATBEPKIAIOIIETO €€ ClielMalbHOe 00ydeHHe, BbIIaHHOTO
o GopmMe | B MOPSJIKE, YTBEPKACHHBIX TprKa3oM Muntpyna Poccun ot 22.06.2015 Ne 386H.

Jlig nu1 ¢ HapyLIEeHUSIMH CITyXa 3alliuTa MPOBOJUTCS 0€3 MpeAoCTaBiICHHs] YCTHOTO TOKIA/a.
Bompockl koMmccMM W OTBETHI HAa HHX TPEIACTABIAIOTCS B NHCbMEHHOW (opme. B ciygae
HeobOxonumoctu, PITY obecnieunBaeT npegocTaBieHe YCIyT CypaOTepEeBOIUUKA.

Jis  oOydaromuxcss C HapyHICHHSIMH OIIOPHO-JBUTATEIBHOTO ariapara 3alfuTa HWTOrOB
MPAKTUKA TPOBOJUTCS B ayAUTOpPUU, OOOPYTOBAaHHOW B COOTBETCTBUHU C TpeOOBaHUSIMHU
noctymHocTd. [lomemieHus, e MOTYyT HaXOAWTHCS JIFOJM HAa KPECIIaXx-KOJSACKAX, JOJIKHBI
pa3Memiatbcsi Ha YPOBHE JOCTYIIHOTO BXOJa WJIM MpedycMaTpuBaTh MaHIYChl, MOJIbEMHBIC
m1aTGOpMBI IS JTFOJCH ¢ OTPaHWYCHHBIMH BO3MOXXHOCTSAMHU WU JTHQPTH. B ayauTopuu JTOIHKHO
OBITH TIPEYCMOTPEHO MECTO ISl pa3MeIIeHUs 00yJaroerocsi Ha KOJsICKe.

JlononuuTenpHbie TpeOOBaHUS K MaTepUATbHO-TEXHUYECKOW 0a3ze, HEOOXOauMOUN st
MPEJICTAaBICHUs] OTYeTa IO TMPAKTUKE JHIOM C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBS,
00yJaroIuics JTOJDKEH TPEOCTaBUTh Ha Kadeapy He MO3THee, YeM 3a JIBa MecCsIa JI0 TPOBEIACHHUS
MPOLIEYPHI 3aAIUTHI.
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[Ipunoxxenue 1. AHHOTaNUS TPOrpamMMbl IPAKTUKU

AHHOTAIUA ITPOI'PAMMBI IIPAKTUKHA
(Vuebnas, Oznaxomumenvhas)

[TpakTHKa MO MOJIYYCHUIO TIEPBUYHBIX MPOPECCHOHAIBHBIX YMEHUN W HABBIKOB, B TOM YHCIIE
MEPBUYHBIX YMEHUN W HaBBIKOB Hay4HO-HCCIEAOBATEIbCKON aedarenbHOCTH (loKyMeHTOBelIeHuE)
ABIISICTCSA  YacThiO 0A30BOT0O IHMKJIA JUCHHUILIMH y4eOHOro IUIaHA 1O HAIMpPABICHHUIO IMOATOTOBKH
JlokyMeHTOBe/IeHHEe U apXHBOBeJIeHHE. PyKOBOJACTBO MpakTUKON OCylIecTBIsieT Kadeapa
JOKYMEHTOBE/ICHUS,  ayJWOBU3YAIbHBIX W  HAyYHO-TEXHUYECKHX  apXUBOB  (aKyibTera
JIOKYMEHTOBE/ICHUS U TEXHOTPOHHBIX apXUBOB VICTOPUKO-apXMBHOTO UHCTUTYTA.

Llenb MpakTUKU: M3YYCHHUE BHJIOBOTO COCTaBa CIYKEOHBIX TOKYMEHTOB, MCIOJb3yEMbIX B
NeSITeIbHOCTH KOHKPETHOW OpraHu3alluy, Mopsiika U ocoOeHHocTed uX ohOopMIICHHS, U3yueHHUE
JOKYMEHTOO0OpOTa M OpraHU3ali padOThl ¢ JOKYMEHTAMH: MOpSAAKA PErHCTPaLrU, KOHTPOJIS
WCIIOJIHEHUS IOKYMEHTOB, OPraHU3alMK TEKYIIEr0 XpaHEeHUs JOKYMEHTOB, MOpsAIKa Nepeaadyn ux B
apXuB.

3aaun MPaKTUKU:

- M3YYUTh U MPOAHATU3UPOBATH HOPMATUBHO-IIPABOBbIE U HOPMATHBHO-METOINYECKHUE
JOKYMEHTBI, OIIPEIEIISIONINE OPraHU3aIUI0 U TEXHOJIOTHUIO IeJIONPOU3BOJICTBA (JIOKYMEHTAIIMOHHOTO
obecrieuenns yrpasnerus (JJOY)) B opranmsanuu’ (yCTaBbl, MONOXKEHHS, TPABHIA, WHCTPYKIHH,
peraamMeHTsl U T.11.);

- COCTaBUTh MPEJICTABIECHUE O CHUCTEME JEJIONPOU3BOJCTBA TOM OpraHu3aluu, B
KOTOPO# OH MPOXOAUT MPAKTHKY;

- O3HAKOMHUTBCS  C COAEP)KAaHUEM KOHKPETHBIX  JICJIONPOHM3BOJCTBEHHBIX paboT
HEMOCPEACTBEHHO Ha paboyeM MecTe;

- MOJIyYUTh HAaBBIKM palOThl C JIOKYMEHTaMH Ha BCEX CTaAUSIX WX JIBUKEHUS
(mepBuyHas 00paboTKa OKYMEHTOB B OJKCHEAMIIMH, PadOTa € JOKYMEHTaMH B KaHIIEISPHH,
perucTpanms, KOHTPOJIb, UCIIOJIHEHHE JTOKYMEHTOB B CTPYKTYPHBIX MOAPA3ACICHUIX, UX OTIPABKa,
OpraHu3allys XpaHeHUs, TOITOTOBKA JOKYMEHTOB K c/laye B apXHUB U T.1.);

- 3a)UKCUPOBATh B JHEBHUKE IMOJYUYEHHBIE CBEACHHUS M PE3YyJbTaThl BBIMOTHEHHOM
paboThI;

- TOJATOTOBHUTH OTYET, 00OOIIAOIINIA MOTYyYEHHBIE 3HAHUS U TPAKTUYECKUE HABBIKH.

[IpakTuka HanpaBieHa Ha (HOPMHUPOBAHNE YHUBEPCAIBHBIX U 00IIENPO(ecCHOHATBHBIX
KOMIIETEHIMH, COOTBETCTBYIOLMX HAYyYHO-UCCIIE0BATEIbCKOMY M OpPraHU3alllOHHO-
YIPaBJIEHYECKOMY BUAAM MPO(PECCHOHAIBHOMN 1eATEIbHOCTH:

VYK-1. CnocoOeH oCylIecTBIATh MOUCK, KpUTUUECKUN aHATIM3 U CUHTE3 HHPOpMAaLUY, TPUMEHATh
CHCTEMHBIH TTOAXO/T IJIsl pEIICHHsI TOCTABJICHHBIX 33124

VYK-2. CnocoOeH onpeAensTh Kpyr 3a/1a4 B paMKax MOCTaBJIECHHOH 1€ U BBIOMPATh ONTUMAJIbHbIE
CTIOCOOBI UX PEUICHHUsI, HCXOS U3 JICHCTBYIOMIMX MPABOBBIX HOPM, UMEIOIIIUXCSI PECYPCOB U
OTrpaHUYECHUN

VYK-3. CriocobeH ocymecTBISTh COUATEHOE B3aMMOJICHCTBHE U PEATM30BBIBATH CBOIO POJIbh B
KOMaH/Ie

YK-4. Cnoco0OeH oCylIecTBIATh JeOBYI0 KOMMYHHUKAIIMIO B YCTHOM M MMCbMEHHOHN (opMax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit denepaiui 1 HHOCTPaHHOM(BIX) sI3bIKE(ax)

YK-5. CnocoOeH BOCIpUHUMATh MEXKYJIBTYPHOE pa3HOOOpa3ye o0IIecTBa B COIIUATBHO-
HCTOPUYECKOM, ITHUECKOM U PHIOCO(PCKOM KOHTEKCTaX

YK-6. CniocoOeH ynpaBisiTh CBOMM BpeMEHEM, BHICTPAUBATh U PEAIN30BBIBATH TPACKTOPHIO
CaMOpa3BHUTHS HA OCHOBE NMPHHIIUIIOB 00Pa30BaHUs B TCUCHUE BCEH KU3HH

! B nporpamme Tepmun "opranuzamus” UCMONb3yeTCs Kak 0000IIArOIIMi, MPAKTHKA MOKET MMPOXOJUTh B YUPEXKICHUH,
NIPEANIPUATHH, (PupMe, KOMITaHUH U JIp.
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YK-7. CiocobeH moaaep>KuBath I0JDKHBIA YPOBEHb (PH3NYECKON TTOATOTOBICHHOCTH TSI
o0ecreyeHrs: NOTHOLEHHOM COIMaIbHOM U PO eCcCHOHATBHOM 1S TENbHOCTH

YK-8. Cniocoben co3maBaTh ¥ MOIAEPKUBATh B IOBCEHEBHOM KM3HU U B TPO(PECCHOHATILHON
JEeSTEIbHOCTH 0€30TacHbBIE YCIOBHS KU3HEIEATEIILHOCTH ISl COXPAaHEHUS PUPOTHOU CPEIbI,
o0ecrnieueHrs yCTOMYMBOrO pa3BUTUs OOLIECTBA, B TOM YHUCIIE TP YTPO3€ U BOSHUKHOBEHUU
Ype3BBIYANHBIX CUTYAIM 1 BOCHHBIX KOH(JIUKTOB

YK-9. Cniocoben ucnosnb30BaTh 0a30BbIe Ae(hEKTOIOTUUSCKIE 3HAHUS B COIUATLHON 1
npodeccuoHaIbHOMI cepax

YK-10. Crioco6eH npuHUMaTh 000CHOBAHHBIE IKOHOMUYECKHE PEIICHHS B PA3IMYHBIX 001aCTIX
KU3ZHEICSITeIIbHOCTU

YK-11. Criocoben popmMupoBaTh HETEPIUMOE OTHOIIEHHUE K KOPPYIIIHOHHOMY TTOBEJACHHIO
OIIK-1. CiocoOeH npuMeHsTh 3HaHUS UCTOPUYECKHUX HAYK MMPHU pelICHUH 3a/1a4 B cepe
npodeccnoHalbHO 1eATeIbHOCTH

OIIK-2. CnocoOeH HaxoAUTh OpraHN3alMOHHO-YIIPaBIEHYECKUE PELIEHUS IPU PELICHUH 3a/1a4 B
chepe npodeccHoHaTbHON ACATEIHPHOCTH

OIIK-3. Cioco6eH NpUMEHSATh TEOPETUICCKUE 3HAHUS JUIsl PEIICHUS [TOCTABIICHHBIX 3a7a4 B 00J1acTH
JOKYMEHTOBEICHUS U apXUBOBEACHUS

OIIK-4. CiocoGeH ncnoiap30BaTh 0a30BbIe 3HAHUS B 00J1aCTH MHPOPMALIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHI B chepe mpodeccuoHanbHON AeSITENEHOCTH

OIIK-5. Cnoco0OeH caMOoCTOSITENBHO pad0TaTh C pa3IMuYHbIMU UCTOYHUKAMU HUH(OpMaLIUU U
MIPUMEHSTh OCHOBBI HH(GOPMAITMOHHO-aHATUTUYECKON JACSITENILHOCTU MIPH PEIICHUN
npodeCCHOHATBHBIX 3a/1ad.

ITo mpakTHKe mIpesyCMOTpEHa IPOMEKYTOUHAs aTTecTalus B OpMe 3a4éma ¢ OYeHKo.

OO01mmas TpyA0eMKOCTh MPAKTHKH COCTABIISICT 3 3a4CTHBIX CIHMHHUIIBI.
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[Mpunoxenue 2. I'paduk mpoxoxaAeHUS MPAKTHKU

I'PA®UK ITPOXOXIEHUA ITPAKTUKH

YTBEPXJAIO

3aB.kadenpoii
« » 20 .

JaTa (maTbl)

Paznen npaktuku

OTMeTKA 0 BBINOJIHEHUH

NuauBuayanabHoe 3a/1aHUe HA IPAKTUKY
(cocTaBnsercs pyKOBOAUTENEM MPAKTUKH OT Kadeaphl)

PykoBouTens npakTUKu

oT Kadeapsl

PykoBoauTenb npakTUKH

OT OpraHHU3alnn

oI Ch

©.1.0.

oI Ch

©.1.0.
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[Ipunosxxenue 3. @opMa TUTYJIBEHOTO JUCTA
0TYETa O MPOXOXKICHUN IPAKTHUKE

®OPMA TUTYJIBHOI'O JIMCTA OTYETA O I[TIPOXOKAEHUU ITPAKTUKE

MHMHOBPHAYKH POCCUN

& o 2
§ N 4
%W PPV £

DenepanbHOE FOCYAAPCTBEHHOE OFOKETHOE 00Pa30BaTEIbHOE YUPESIKICHUE
BbICLIIEr0 00pa30BaHUs
«PoccuiicKuil rocy1apCcTBeHHbIN I'YMAHUTAPHbIA YHHBEPCUTET»
(PI'OY BO «PI'TY»)

MCTOPUKO-APXVUBHBIM UHCTUTYT
OAKVIIBTET APXUBOBEJIEHUA U JOKYMEHTOBEJIEHU A
Kadenpa apxuBoBenenus

OT4€T 0 MPOXOKIECHUU MPAKTUKH
(Yuednas, O3naxomumenvhnas)

46.04.02 JIoKyMEHTOBEJICHUE U apXUBOBEJICHUE

Koo u naumenosanue Hanpaejlerus nO()ZOmOBKu/CVZeMMGJZbHOCmM

YnpaBieHue JOKYMEHTalMend U JOKYMEHTAJIbHBIM HACIEIMEM B YCIOBHUSAX POCCUMCKUX MOJICPHU3ALIMI

Haumenosanue nanpasnennocmu (npoguns)/ cneyuanusayuu

YpoBeHb BhICIIEro 00pa3zoBaHUs: Mazucmpamypa

dopma 00ydeHus: ounas

Crynenra/ku __ Kypca
ouHOM Popmbl 00yUeHUs
(@Ho)
PykoBoauTenb npakTuku
(@HO)

Mocksa 20__
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[Mpunosxenue 4. O6pazenr 0POPMIICHUS XapaKTEPUCTHKH
C MeCTa MPOXOKICHUS TPAKTUKA

OBPA3ELl O®OPMJIEHUA XAPAKTEPUCTUKHU C MECTA ITPOXOXKIAEHUS
INPAKTUKHA
XapakrepucTuka’
Ha CTyJIeHTa/Ky _ Kypca (bakynpTeTa
Poccniickoro rocy1apcTBEHHOr0 ryMaHUTapHOIO YHUBEPCUTETA

[©.11.0. crynenra]

[©.1.0. crynenTta] mpoxomwi/a yueOHYHO O3HAKOMHUTENIBHYIO MPAKTUKy B [HauMeHOBaHHE
OpraHu3anuy| Ha JOJDKHOCTH [Ha3BaHUE JIOJKHOCTH).

3a BpeMs HNPOXOXKJICHHS MPAKTUKH 00ydaromuics/o0ydaromascs 03HaKOMUIICS/Iach ¢
[mepedens], BeImoONHsII/a [epedyeHb], yuacTBOBas/a B [[IepeyueHb).

3a Bpems mnpoxoxaeHuss upaktuku [D.M.O. crynenra] 3apekoMmenumoBai/a cebs Kak
[yrounenwue].
OtieHka 3a MPOX0XK/ICHUE TIPAKTUKHU — [OIICHKA ]

PykoBoauTens npakTuku
OT OpraHHu3aluu

MOAIHUCH ®.1.0.

ara

2 OdopmutsieTcs 6o Ha GIAHKE OPTaHU3AlUH, MO0 3aBEPAETCS MIEYATHIO.



