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1. AHHOTAIMS K PABOUEM ITPOT'PAMME YUEBHOM JUCIIUILJIMHBI

VII.01 Pycckmii si3bIK

1.MecTo y4yeOHOTro npeiMeTa B CTPYKTYpe 00pa3oBaTeibHOM nporpammsl: yueOHbii npeamer YI1.01
Pycckuii s3bIK siBisieTcss 00s3aTeNIbHOM 4YacThio 00I1€00pa30BaTENbHONO LMKIA 00pa3oBaTeIbHON
nporpammsl B cootBeTcTBUU ¢ PI'OC COO u ®I'OC no cnenuansHocty 46.02.01 JlokyMeHTallMOHHOE
o0ecrieyeHue yrpasieHHsl U apXUBOBECHHUE.
2. Heab yyeOHOro mpeamera: chopMupoBaTh y OOyHaIOUIMXCS 3HAHUS M YMEHHUsS B 00JacTH s3bIKa,
HaBBIKM UX IPUMEHEHUS B IPAKTUYECKOH NMPpo(hecCHOHATbHON AEATEIbHOCTH.
3. Ill1anupyeMble pe3yJbTaThl 0CBOEHHUS Y4eOHOI0 NpeiMeTa:

OcBoeHue cojepkaHusi ydeOHOro mpeaMmera OO0eCHeuMBaeT JOCTHKEHHE OO0ydarolUMMUCA
CJIEAYIOUIMX PE3yJIbTaTOB:

JIMYHOCTHBIX:

0CO3HaHUE 00YyYaIOITUMUCS POCCUMCKON IpakTaHCKON MICHTUYHOCTH;
TOTOBHOCTb K CAMOPAa3BUTHUIO, CAMOCTOSITEIBHOCTU U CAMOOIIPE/ICIICHUIO;
HaIn4yue MOTHBAIlUU K 06y‘~I€HI/IIO 1 JIMYHOCTHOMY Pa3BHUTHIO,

L[eJICHANPaBICHHOE Pa3BUTHE BHYTPEHHEW MO3MIMH JIMYHOCTA Ha OCHOBE
JIyXOBHO-HPaBCTBEHHbBIX LIEHHOCTEHW HaponoB Poccuiickon dexneparuu,
UCTOPUYECKUX M HAIMOHATBHO-KYJIbTYPHBIX Tpaaulluid, (opMUpOBaHUE
CUCTEMBI 3HAYMMBIX LIEHHOCTHOCMBICIOBBIX YCTaHOBOK,
AHTUKOPPYNIHUOHHOTO MHPOBO33pPEHUS, MPABOCO3HAHUS, HKOJIOTMUYECKOM
KYJBTYPbI, CHOCOOHOCTH CTaBHUTh II€JIM U CTPOUTD KU3HEHHBIC IJIAHBI;

MeETalpeaAMETHBIX:

NpeaAMETHBIX:

OCBOCHHBIC 06y‘-IaIOHII/IMI/ICH MC)KHpeI[MeTHI)IC IIOHATUA U YHI/IBepcaJH)HI)Ie
yueOHbIe IeHCTBUS (PETyIATUBHbIE, TO3HABATENbHBIE, KOMMYHUKATUBHEIC),
CHOCOOHOCTh HMX HCHOJB30BAaHMS B IO3HABATEILHOH U COLIMAJILHOM
MIPAKTHUKE;

TOTOBHOCTbL K CaMOCTOATCIbHOMY INUIAHUPOBAHUIO W OCYHICCTBJIICHHUIO
y"Ie6HOI7I ACATCIIBHOCTH, OpPraHu3alnuun yqe6Hor0 COTpyAHUYICCTBA C
neaarornt4yeCKuMun pa6OTHI/IKaMI/I H CBCPpCTHUKaMMU, K Y4YaCTUIO B
MMOCTPOCHUU HHHHBHHyaﬂBHOﬁ O6pa3OBaTeHBHOﬁ TPACKTOPUH;

OBJIAICHHUEC HaBBIKaMU y‘-IC6HO-I/ICCJ'IGI[OB&TGJ'ILCKOﬁ, HpOGKTHOI\/’I u
COIMATBHOM ACATCIIBHOCTH,

OCBOEHHE 00YYaIOIIMMUCS B X0JI€ U3YUCHHs Y4eOHOTO IpeIMeTa HayYHbIX
3HaHWM, YyMEHUW © CHOCOOOB  JEUCTBUHM, CHEHUPUISCKUX IS
COOTBETCTBYIOIIEH MpeIMEeTHON 00acTH.

Oco0oe 3HaueHue yueOHbIN NpeaMeT UMeeT Ipu (GOPMUPOBAHUM U PA3BUTHH:
— oOmMX KOMIETEHIINMN:

Kon DopmyIHpOBKA 3HaHUs, yMEHUSA

KOMIIETEHIINH KOMIIETEHIINH

OK 01 Bribupats ciocoOst YMenus:
pemcHus 3anaq - pacro3HaBaTh 3aJauy W/WiH mpodiemMy B
npohecCHOHAIbHOI po¢eCCHOHATBPHOM HU/WITN COITHATTBHOM KOHTEKCTE;
ACATCIIBHOCTH - QHAJIM3MPOBATh 3a/1a4y W/UIIH MPOOJIeMy U BBLACTATH €&
NPUMCHUTEJIEHO K COCTaBHEIC YaCTH;
pasITIHbIM - OIIPEACIIATH JTallbl PELICHU 3a1a4H;
KOHTEKCTaM - BBISIBJIAT M 3(PPEKTUBHO HCKATh HH(OPMALIHIO,

HEOOXOIMMYIO JUISl peLICHHs 3a]a4i M/UITH IPOOJIEMBI;




COCTaBJIATH TIAH ACUCTBHUS; /

- OTIpEICTISTh HEOOXOAUMBIC PECYPCHI;

- BIIQJICTh aKTYaJIbHBIMU METOJJaMH PAOOTHI B
npo¢eCCUOHAIBPHON U CMEXKHBIX chepax;

- peaJIn30BBIBATh COCTABJICHHBIN TUIAH;

- OIICHUBATh PE3yJIbTAT U MOCJICACTBUS CBOUX JICHCTBUI
(caMOCTOSITEIPHO HITU C TOMOIIBIO HACTAaBHUKA).

3HaHus:

- aKTyaJIbHBIA TPOPECCHOHAIBHBINA U COIIMATBHBIN
KOHTEKCT, B KOTOPOM MIPUXOIUTCS pabOTaTh U JKUTh;

- OCHOBHbIE UCTOYHHKHU UH(POPMAIIUHU U PECYPCHI IS
pereHus 3a1a4 1 mpo0ieM B Mpo(ecCHOHATBHOM H/UIH
COLIMAJIbHOM KOHTEKCTE;

- QJITOPUTMBI BBITIOJTHEHUS paboT B MPO(heCCHOHAIBHON 1
CMEXKHBIX 00JIaCTsIX;

- METOJIbI pa0OThI B MPOPECCHOHATBHON M CMEKHBIX
chepax;

- CTPYKTYPY IUTaHa JUTsl PEIICHHS 3a/1a4;

- IOPSIIOK OLICHKH Pe3yJbTaTOB PELICHUS 3a1a4
npodecCHOHATBHOM IeATEITBHOCTH

OK 02 Hcnons3oBars Ymenus:
COBpPEMEHHBIE - ONpeAETATh 33a1a4u JJIs IoMcKa HH(POpMAILUH;
CpEICTBA IOUCKA, - OTIpE/ICTIATh HEOOXO0AUMbIE UCTOYHUKH HH(POPMALINH;
aHau3a u - IUTAHUPOBATh MPOLECC TOUCKA;
WHTEPIpPETAINN - CTPYKTYPHPOBATh MOTy4aeMyro HH(pOpMaIHio;
uHbopMalnH, U - BBIIEJISAITH HanOoJiee 3HaYMMOoe B NepeyHe HH(pOopMalny;
MH(POPMAIOHHBIE - OIICHUBATh MPAKTHYECKYI0 3HAYMMOCTH PE3yJIbTaTOB
TEXHOJIOTUH IS MIOUCKA;
BBITTOJTHEHUS 33,144 - 0OPMIISTH pE3yNIbTATHI IIOMCKA, TPUMEHSITH CPEJICTBA
npodeccuoHaTbHON MH(POPMAIIMOHHBIX TEXHOJIOTUH ISl peLIeHus
JeSTeTbHOCTH poeCCHOHATTBHBIX 3a/1a4;
- HCTIOJIH30BAaTh COBPEMEHHOE TPOTPAMMHOE
obecreyeHue;
- HCTIOJIH30BATh PA3ITUYHBIC IIU(PPOBBIE CPEICTBA IS
pereHust pohecCHOHAIBHBIX 3a/1a4.
3HaHuA:
- HOMEHKJIaTypa HH(POPMALMOHHBIX HCTOYHUKOB,
MPUMEHSEMBIX B IPOPECCUOHATBHOMN e TETbHOCTH;
- IPUEMBI CTPYKTYPHPOBaHUS HH(POpMAIny;
- (hopmaT odopmiIeHUS pe3yIbTaTOB IOMCKA
nH(pOopMaluY, COBpEMEHHbBIE CPEJICTBA U YCTPOICTBA
uH(pOpMaTHU3aLINY;
- TOPSAZIOK WX MIPUMEHEHHS U TIPOTPaMMHOE 00ecTIeueHHe
B IPO(eCCHOHATILHOMN IEATEIbHOCTH B TOM YHCIIE C
WCTIOJIh30BaHNEM IU(POBBIX CPE/ICTB.
OK 04 DddexTuBHO Ymenus:

B3aWMOJIEHCTBOBATh U

paboTaTh B

- OPraHu30BbIBaTh pabOTy KOJUIEKTHBA U KOMaH/IbI;
- B3aUMO/IEHCTBOBATh C KOJUIETaMH, PYKOBOJACTBOM,
KJIMEHTaMH B X0/1€ TPO(HeCCHOHATbHON e TEIbHOCTH.




KOJIJICKTHUBE U

3HAHUA:

KOMaHae - TICUXOJIOTUYECKUE OCHOBEI ACITEIILHOCTH KOJIJIEKTHUBA,
MICUXOJIOTHYECKHE OCOOEHHOCTH JIMYHOCTH;
- OCHOBBI IIPOEKTHOM JIEATEIILHOCTH.
OK 05 Ocy1iecTBIAThH VMeHuUS:
YCTHYIO 1 - TPaMOTHO M3J1araTh CBOU MBICIH M 0O(OPMIIATH
[INCEMCHHYO JIOKyMEHTBI 110 IPO(ECCUOHAILHOM TEMATUKE Ha
KOMMYHHKALIHIO Ha rOCYJapCTBEHHOM SI3BIKE, IPOSIBIIATH TOJIEPAHTHOCTD B
TOCYIapCTBEHHOM paboveM KOJUICKTHBE.
s3bike Poccuiickoit
denepauuu ¢ y4eToM
0COOEHHOCTEM
COILIMATILHOTO U
3HaHusn:
KyJIbTYPHOTO
KOHTEKCTA - 0COOEHHOCTH COIMATBLHOTO U KYJIBTYPHOTO KOHTEKCTA,
- mpaBuiIa 0OPMIICHHS IOKYMEHTOB U TIOCTPOCHUS
YCTHBIX COOOIIIEHUIA.
OK 09 [Tonp30BaTbCs Ymenus:
npodeccnoHaTBEHOM - IOHUMATh OOIINUN CMBICT YETKO MPONU3HECCHHBIX

JNOKyMEHTaluen Ha
roCyJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

BbICKa3bIBaHUI Ha U3BECTHBIE TeMbI (MIPOhecCHOHAIbHbIE
1 OBITOBBIE), IOHUMATh TEKCTHI Ha 0a30BbIE
npo¢eccCHOHAIbHBIE TEMBI;

- y4acTBOBAaTh B AMAJIOrax Ha 3HAKOMBIE 00ILIKE U
npo¢eccCHOHATIbHBIE TEMBI;

- CTPOUTH IIPOCTHIE BBICKA3bIBAHUS O ceOe U 0 CBOEH
poecCUOHAILHOMN 1eATEIbHOCTH;

- KpaTKo 00OCHOBBIBaTh U OOBSICHATH CBOU JIEUCTBUS
(Teky1ue U IaHupyeMBbIe);

- MUCaTh IPOCTHIE CBSA3HBIE COOOIIEHMS Ha 3HAKOMBbIE UITU
HHTepeCyIoMe NpopecCuoHaIbHbIE TEMBI.

3HaHus:

- IPaBUJIa MOCTPOEHHUSI MPOCTHIX U CIOKHBIX
MIpeIJIoKEHUH Ha TpodeccuoHabHbIE TEMBI;

- OCHOBHbIE 00ILIeyTIOTpEOUTENbHBIE I1aroibl (ObITOBas U
npodeccuoHalIbHas JIGKCUKA);

- JIEKCUYECKUI MUHUMYM, OTHOCSIIIUICS K OIIMCAHUIO
MIPEIMETOB, CPE/ICTB U MPOLECCOB MpodeccnoHanbHON
NesITeIbHOCTH; OCOOCHHOCTH MPOU3HOIIECHUS;

- MpaBWJIa YTEHUS TEKCTOB MPOECCHOHATHHOM
HaIpaBJIE€HHOCTH

— 1podhecCHOHATBHBIX KOMIETEHIIUMU:

Kon HaumenoBanue [Tokazareny OCBOCHHSI KOMIIETEHITUU
KOMIICTCHITHH KOMTICTCHITHH
K 1.7 OdopmnsTe HaBbiku
OpraHHU3aIOHHO-
paciopsANTENbHbIE

JOKYMCHTHI 1
OpraHnu30BbLIBATH




paboTy c HUMH, B TOM
qHCIIe C
UCTIOJIb30BaHUEM
aBTOMATHU3UPOBAHHBIX
CHCTEM

- 0(OpMIICHHSI OPTaHN3ALMOHHO-PACTIOPSAAUTEIBHBIX
JIOKYMEHTOB M OpraHuzanus paboTbl C HUIMU, B TOM YHCIIE
C UCIOJIb30BAaHUEM aBTOMATU3UPOBAHHBIX CUCTEM.
YMenus:

- COCTaBJISATh IPOEKTHI OPraHU3aALNOHHbIX,
pacropsAaUTENbHBIX U HH)OPMAITHOHHO-CIIPABOYHBIX
JIOKYMEHTOB, B TOM YHCJIE IOKYMEHTOB, COJAEPKAIINX
KOH(HICHIIMATBHYIO HH()OPMAIHIO;

- 0OpMIISTH OPTaHU3ALMOHHO-PACTIOPSIUTEIbHBIE
JIOKYMEHTBI (OPUTUHAJIBI U KOTIHH ),

- CKaHUPOBATh, KOMMMPOBATH M KOHBEPTUPOBATH
JIOKYMEHTBHI B pa3InyHble (OpPMaTHI;

- OCYLIECTBJIATDH [IPOBEPKY MPOEKTOB IOKYMEHTOB Ha
COOTBETCTBUE MPaBUJIaM JIEJIONPOU3BOJICTBA;

- IPUHUMATh U IPOBOAUTH MIEPBUUHYIO 00pabOTKY
BXOJISIIIUX JJOKYMEHTOB;

- IPOBOJUTH NPEABAPUTEIBHOE PACCMOTPEHUE BXOSAIINX
Y BHYTPEHHHX JIOKyMEHTOB;

- PETUCTPUPOBATH BXOASIINE, HCXOAAIIUE U BHYTPEHHUE
JIOKYMEHTHI,

- KOHTPOJIUPOBATh MApUIPYyTU3ALHUIO JOKYMEHTOIIOTOKOB B
OpraHu3anuu (CoraacoBaHue, NOANUCAHUE, YTBEPKIACHHE,
perucrpanus, 03HaKOMJIEHHUE U UCIIOJIHEHHUE JOKYMEHTOB);
- OCYUIECTBIIATh CPOKOBBIN KOHTPOIb UCTIOJTHEHUS
JIOKYMEHTOB;

- OCYLIECTBJIATD [TOATOTOBKY U OTIIPaBKY MCXOSALINX
JIOKYMEHTOB;

- COCTaBJISATh OTYETHI U aHAJIMTUYECKHUE CIIPaBKU 00
UCTIOJIHEHUH JJOKYMEHTOB;

- BECTH HH(OPMAIIMOHHO-CIIPABOYHYIO paboTy 1O
JIOKYMEHTaM;

- OCYLIECTBJIATH pabOTy C OpraHNU3allMOHHO-
pacropsaUTeIbHBIMA JOKYMEHTAMH B
ABTOMAaTU3UPOBAHHBIX CUCTEMAX

3Hanun:

- HOpMaTUBHBIE IpaBoBbIe akThl Poccniickoit denepanuu B
chepe 1emonponu3BOICTBRA;

- JJOKaJIbHbIE HOPMATHBHBIE AKThI, PETJIAMEHTHUPYIOLIHE
JeSITeTLHOCTD CTYKObI IeTONPON3BOCTBA U €€
pabOTHUKOB, OPraHU3alMIO BEACHHUS JEJIO0NPOU3BOJICTBA;
- COBpeMeHHbIe HH(POPMAIIMOHHBIE 1 KOMMYHHUKAIIHOHHBIE
TEXHOJIOTHH, IPUMEHsIEMbIE B padoTe C TIOKYMEHTaMH;

- CTPYKTYpa OpraHu3aluH, PYKOBOJICTBO CTPYKTYPHBIX
nojpasieneHuil, o0pasipl MOANUCEH UL, UMEIOIUX




IIPABO MOJANUCAHUS U YTBEPKIECHUS T0KYMEHTOB,
Y OTPAHUYEHUS 30H UX OTBETCTBEHHOCTH;

- [IpaBUJIa PYCCKOT'O SI3bIKA;

- TpeOOBaHUs OXPAHBI TPY/Ia.




. O0beM y4eOHOro npeaMera M BUAbI y4eOHOH padoThl

Bua yueOHo# padoThI

O0BeM B yacax

MaxkcumasnbHasi yueOHasi Harpy3ka (Bcero) 144
O0s3aTesIbHAsI Ay IUTOPHAsA YueOHasi Harpy3Ka (Bcero) 134
B TOM YHCJIE:
TEOPETUYECKUE 3aHATUS 32
MIPAKTUYECKHE 3aHATUS 102
B TOM 4YHCJIe: B JopMe MPaKTUIECKOU MOATOTOBKH 58
IPOMEKYTOYHAs aTTECTALIUs 10

HNrorosasi arrecranus B popme: 5K3aMeHa




2. AHHOTAIIUA K PABOYEH NPOT'PAMME YYEBHOU JUCITATIIAHBI
YI1.02 JInutepatypa
1.MecTo y4yeGHOIro npeiMeTa B CTPYKTYpe 00pa3oBaTe/ibHOM MporpamMmmsl: yueOubii npeamer YI1.02
Jlutepatypa sBisercs 00sA3aTeNbHOM YacTbio 00I1€00pa30BaTENILHOTO LHKIA 00pa30BaTeNbHON
nporpammsl B cootBeTcTBUU ¢ PI'OC COO u ®I'OC no cnenuansHoct 46.02.01 JlokymMeHTallMOHHOE
o0ecrieyeHue yrpasieHHsl U apXUBOBECHHUE.
2.1leanb ydyeOHOro mpeamera: GOpMHUPOBAHUE KYJIbTYPbl UMTATEIBCKOTO BOCHPUATHS M IOHUMAHUS
JUTEPATYPHBIX TEKCTOB, YUTATEIBCKON CAMOCTOSATEIBHOCTH U PEUEBBIX KOMIIETEHIIU.
3.IlnannpyemMsle pe3yJibTAaThl 0CBOCHHS Y4eOHOI0 NpeaMeTa:
OcBoeHre cojepkaHusi y4eOHOTO TMpeaMera OO0CECIeUUBACT JOCTIIKEHUE OOYyYarOIIMMHUCS

CJIEYIOIINX PE3yIbTATOB:

JIMYHOCTHBIX:
— OCO3HaHHUE 00YYaIOUIMMHUCS POCCUNCKOM I'paXkIaHCKOW UIEHTUYHOCTH;
— TOTOBHOCTb K CAMOPAa3BUTHIO, CAMOCTOSATEILHOCTH U CAMOOIIPEIEIICHUIO;
— HaJM4yMe MOTHBALUH K 0OYYEHUIO U JMYHOCTHOMY Pa3BUTHIO;
— LEJICHANPABICHHOE PA3BUTHE BHYTPEHHEH MO3MIMU JIMYHOCTH HA OCHOBE JyXOBHO-HPaBCTBEHHBIX
LeHHocTel HaponoB Poccuiickoit Penepanuu, HCTOPUYECKUX U HALIMOHAIBHO-KYJIbTYPHBIX TPaAULINAN;
— (QopMuUpOBaHUE CHUCTEMBl 3HAYMMbBIX L[EHHOCTHO-CMBICJIOBBIX YCTAaHOBOK, aHTHUKOPPYILMOHHOIO
MHUPOBO33pEHUS, IPABOCO3HAHMS, SKOJIOTMYECKON KYJIBTYPBI;
— CIOCOOHOCTb CTaBUTh LEJIU U CTPOUTDH KU3HEHHBIE IIJIaHbl;

MeTanpeIMeTHbIX:
— OCBOGHHBIE OOYYAIOMIMMHUCS MEXKIIPEIMETHbIE TOHATHS W YHHBEPCAJbHBIC ydeOHBIE IEHCTBHA
(perynsaTUBHBIE, TIO3HABaTENbHbIC, KOMMYHHKATHBHbIE), CIHOCOOHOCTh HX MCIIOJIB30BaHUS B
M03HABATEJIbHON U COLIMAIIbHOM MTPAKTHKE;
— TOTOBHOCTb K CaMOCTOSITEIbHOMY IUIAHMPOBAHUIO U OCYILECTBICHHIO Y4YeOHOW JesATEeIbHOCTH,
OpraHu3aii y4eOHOTO COTPYJHHYECTBA C IEJArOTMYeCKMMH paOOTHUKAMU W CBEPCTHHKAMH, K
Y4YacTHIO B TOCTPOSHUM MHANBUYaTbHOI 00pa30BaTebHOM TPAEKTOpUHY;
— OBJIQJICHUE HAaBBIKAMU yU4e€OHO-HUCCIIEIOBATEIHCKON, TPOSKTHOM U COIMATILHOM JIeATEIbHOCTH;

NpeIMeTHbIX:
— OCO3HAHME IPUYACTHOCTU K OTCYECTBCHHBIM TPAAMLMAM M HCTOPUYECKON IPEEMCTBEHHOCTU
IIOKOJICHUH; BKIIIOYEHHE B KYJIbTYPHO-A3BIKOBOE IPOCTPAHCTBO PYCCKOM M MHPOBOM KYJIBTYDBI;
c(OpPMHPOBAHHOCTb [IEHHOCTHOT'O OTHOIIIEHUS K JIUTEpaType Kak HEOThEMJIEMOM YacTH KYJIbTYpBI;
— OCO3HaHHME B3aMMOCBA3M MEXAY S3bIKOBBIM, JIMTEPATypHBIM, HWHTEIIEKTYaJIbHBIM, JIYyXOBHO-
HPABCTBEHHBIM Pa3BUTHEM JIMYHOCTH;
— c(hOpMHPOBAHHOCTh YCTOWYMBOI'O MHTEpPECAa K UTECHHIO KaK CPEJCTBY MO3HAHUS OTEUECTBEHHOM U
IpYruX KyJbTyp; NPUOOILIEHHE K OTEYECTBEHHOMY JIMTEpAaTypHOMY HACIEAMIO U uYepe3 HEro - K
TpaZMLIHOHHBIM LIEHHOCTSM M COKPOBHILIAM MUPOBOH KYJIBTYPBI;
— 3HaHUE COJIepXKaHMA, MOHMMAaHUE KIIOYEBBIX NPOOJIEM U OCO3HAHHWE HCTOPHKO-KYJIbTYpHOI'O H
HPABCTBEHHO-I[EHHOCTHOTO B3aWMOBJIMSIHUS IPOU3BEJIEHUN PYCCKOHM, 3apyO0eXHON KJIaCCUYECKOW U
COBPEMEHHOI JIMTEpaTyphl, B TOM 4YHCIIe JHUTepaTypsl HapoaoB Poccum: mbeca A.H. OctpoBckoro
«I'po3ax; poman U.A. I'onuapoBa «O6m0MoB»; poman U.C. Typrenesa «OTIbI U AETH»; CTUXOTBOPEHUS
@®.1. Trotuesa, A.A. Peta, ctuxorBopenus u nosma «Komy Ha Pycu xxuth xopomo» H.A. Hekpacosa;
poman M.E. CanrbixoBa-lllenpuna «Wcropus oaHoro ropoja» (u30paHHBbIE TJIaBbl); pOMaH
®.M. Tocroeckoro «lIpectymenune u Hakasanue»; pomaH JI.LH. Toncroro «BolHa u Mup»; OIHO
npowussenenne H.C. JIeckoBa; pacckassl U nibeca « Bumnessiii cag» A.Il. Uexoa; pacckassl v nibeca «Ha
nHe» M. I'opbkoro; pacckassl M.A. bynuna n AWM. Kynpuna; cTUXOTBOpeHHs U nosMa «J{BeHaauaTh
A.A. brnoka; ctuxotBopeHus u nosma «Oo6nako B mraHax» B.B. MaskoBckoro; cruxorsopenust C.A.
Ecennna, O.0. Maungensimirama, M.M. I[lBeraeBoii; cTtuxoTrBopeHus u mnodma «PexkBuem» A.A.
AxmaroBoit; poman M.A. [lonoxoa «Tuxwmit Jlon» (u30paHHbIe TaBbl), poMan M.A. bynrakoBa
«Mactep u Maprapura» (unu «benas reapaus»); onno npousseaenue A.IL. [I1aroHoBa; cTUXOTBOpEHUs
A.T. Teapnosckoro, b.JI. [Tacrepnaka, moBects A.U. Comxenurpina «Oaun aeHs MBana JleHncoBuday;
IPOM3BEACHUS JUTEpaTypbl BTopoit nmonoBuHbl XX - XXI B.: He MeHee IByX MPO3auKOB MO BHIOODPY (B



tom uucie ®.A. Abpamosa, B.Il. AcradreBa, A.I'. butosa, I0.B. bonnapesa, b.JI. Bacunsea, K. /1.
Bopo6seBa, ®.A. Uckanaepa, B.JI. KonaparseBa, B.I'. Pacniytuna, A.A. ®ageesa, B.M. lllykmuna u
JIPYTUX); HE MEHEe JIBYX MOATOB 10 BbIOOPY (B Tom umcie M.A. bpoackoro, A.A. Bo3necenckoro, B.C.
Bricoukoro, E.A. Esrtymenko, H.A. 3abonoukoro, A.C. Kymmuepa, Bb.III. Oxymkaser, P.H.
PoxxnectBenckoro, H.M. PyOiioBa u npyrux); npeca oJHOrO U3 IpaMaTyproB Mo BbIOOpPY (B TOM yucie
A.H. ApGy3oBa, A.B. BamnuiioBa u 1pyrux); He MEHee IBYX IIPOU3BEICHUN 3apy0eKHO TuTepaTypsl (B
TOM urclie pomansl 1 moBectu Y. Jlukkenca, I'. dnobepa, [x. Opyamia, .M. Pemapka, D. XemMuHryas,
k. Comunmxkepa, P. bpanoepu; ctuxorBoperust A. Pem6o, 111. boanepa; neecwt I'. Mbcena, b. oy u
JIpYTHX); HE MEHEee OJHOI0 MIPOU3BEICHUA U3 JIUTEPaTypbl Hapoa0B Poccun (B TOM Yrciie Mpou3BeIeHUS
I'. Aiirn, P. 'am3aTtoBa, M. [Ixamuis, M. Kapuma, JI. Kyrynetunosa, K. Kynuesa, FO. Peitxay, I'. Tykas,
K. Xerarypoga, lO. Illectanosa u apyrux);
— c(hopMHpPOBAaHHOCTH YMEHHM OMPENENATh U YUUTHIBATh UCTOPUKO-KYJIBTYPHBIA KOHTEKCT U KOHTEKCT
TBOpUYECTBA MHUCATENId B MPOLIECCE aHAIM3a XYIOKECTBEHHBIX IMPOU3BE/IEHUHN, BBIBIATH UX CBS3b C
COBPEMEHHOCTHIO;
— CIIOCOOHOCTH BBIABIIATH B IPOU3BEACHUAX XYJO0KECTBEHHOW JIMUTEpaTypbl 00pa3bl, TEMbl, UIEH,
npoOsieMbl M BBIpaXKaTb CBOE OTHOLICHHE K HUM B Pa3BEPHYTHIX apTyMEHTHPOBAHHBIX YCTHBIX H
MMCbMEHHBIX BBICKA3bIBAHUSX, YIACTBOBATh B JUCKYCCUU HA JIUTEPATYPHBIC TEMBI;
— OCO3HaHME Xy/10)KECTBEHHOUN KapTHHBI )KU3HU, CO3/IaHHOM aBTOPOM B JIMTEPATYPHOM IIPOU3BE/ICHUH,
B €IMHCTBE SMOIMOHAIBHOTO JIMYHOCTHOTO BOCTIPUSATHUS M MHTEIIEKTYaIbHOTO TOHUMAaHUS;
— c(opMHpOBaHHOCT, YMEHUI BBIPA3UTENBHO (C YYETOM HWHIUBUAYAIbHBIX OCOOCHHOCTEH
00yJaromuxcs) YuTaTh, B TOM YUCIIC HAU3YCTh, HE MeHee 10 mpou3BeaeHuil 1 (Wm) pparMeHTOB;
— BJIQJICHME YMEHUSIMHU aHAJIN3a U UHTEPIIPETALMU XY 10’KECTBEHHBIX ITPOU3BEACHUN B €JUHCTBE (DOPMBI
U coJiepKaHus (C y4eTOM HEOJHO3HAYHOCTH 3aJI0)KEHHBIX B HEM CMBICIIOB M HAJTMYHSI B HEM MOATEKCTA)
C UCIOJIb30BaHUEM TEOPETUKO-TUTEPATYPHBIX TEPMUHOB U MOHITUN (B JONOJHEHWE K MU3yUYEHHBIM Ha
YpOBHE HauaIbHOTO OOIIEro ¥ OCHOBHOT'O OOIIEro 00pa3oBaHMs):

®  KOHKPETHO-HCTOPUYECKOE, O0IIeUeTIOBEUECKOE U HAllMOHAILHOE B TBOPUECTBE MHUCATEIIS;
Tpaaulus U HOBATOPCTBO;
ABTOPCKHUI 3aMBbICEI U €r0 BOIUIOLEHUE;
XYJI0’KECTBEHHOE BpeMS U POCTPAHCTBO;
MU} U IUTEPATypa; UCTOPU3M, HAPOIHOCTH;
HCTOPUKO-JINTEPATYPHBIN MPOLECC;
JUTEpaTypHbIE HAIpPaBJICHUS W TEYEHHUS: POMAHTHU3M, PEATU3M, MOJEPHHU3M (CHMBOJIM3M,

aKMeun3M, QpyTypHu3M), HOCTMOACPHHU3M;

®  JIUTEpaTypHBIE KaHPHI;

®  TParuyeckoe U KOMUYECKOE;

®  [ICUXOJIOTH3M; TEMaTHKa U NpobieMaTHKa; aBTOpCcKas mo3uuus; ¢padyna;

®  BHUJIBI TPOIMOB M (DUTYpPHI peUH; BHYTPEHHSS PEUb; CTHJIb, CTHJIM3AINS; aJUTI03HUs, TOJTEKCT;
CHUMBOJI; CHUCTEMBI CTHUXOCTOKEHHUS (TOHMYECKas, cuimabuyeckas, cuiiabo-TOHWYecKas), JOIbHUK,
BEpIHOD;

®  «BEYHBIE TEMBI» U «BEUHBIE OOPA3bl» B JINTEPATYPE;

®  B3aMMOCBS3b U B3aMMOBJIMSHUE HALIMOHAJIbHBIX JIUTEPATYD;

®  XYyJI0XECTBEHHBII MepeBOI; TUTEpaTypHask KPUTHKA;
— yMEHHME COINOCTaBISATh MPOU3BENEHUS PYCCKOM M 3apyOekHOI JMTepaTypbl M CpaBHUBATh UX C
XYyJI0KECTBEHHBIMU MHTEPIIPETAIIMSAMHA B JPYTHX BUAAX HUCKYCCTB (rpaduka, KUBOMHUCH, T€aTp, KHUHO,
MY3bIKa U IPYTHE);
— c(hOpMHPOBAHHOCTh TPEACTABICHUH O JUTEPATypHOM IPOM3BENEHUHM KaK SIBICHUU CIOBECHOTO
HCKYCCTBA, O SI3bIKE XYJ0KECTBEHHON JIUTEPATyphl B €ro dcTeTHUecKON (PyHKINHU, 00 N300pa3uTebHO-
BBIPA3UTEIbHBIX BO3MOXKHOCTAX PYCCKOTO f3bIKA B XYJ0KECTBEHHOW JIUTEPAType U YMEHUE NPUMEHSTh
WX B PEUEBOM ITPAKTHKE;
— BIJIQJICHHE COBPEMEHHBIMH YHUTATEIIbCKUMHU MPAKTUKAMHU, KYJIbTYPOW BOCIPHUATUS U TOHUMAHUS
JUTEPATYPHBIX TEKCTOB, YMEHHSIMHU CaMOCTOSATEIbHOIO HCTOJIKOBAaHUS MPOYUTAHHOTO B YCTHOH H



nucbMeHHOU dopMme, nHDOPMALIMOHHON TepepabOTKH TEKCTOB B BHJI€ aHHOTAIUi, JOKJIaJ0B, TE3UCOB,
KOHCIIEKTOB, pedepaToB, a TakKe HANMUCAHWS OT3HIBOB W COYMHEHUHN pA3IUYHBIX KAHPOB (00bEeM
counHeHusi - He MeHee 250 cioB); BIaJeHHE YMEHHEM pEIaKTHpOBaTb M COBEPIICHCTBOBATH
COOCTBEHHBIEC MMCHbMEHHBIE BHICKA3bIBAHUS C YIETOM HOPM PYCCKOT'O JIUTEPATYPHOTO S3bIKA;
— yMeHHe paboTaTh ¢ pa3HBIMUA HHPOPMAITMOHHBIMA UICTOYHHKAMU, B TOM YHCIIC B MEIMANIPOCTPAHCTBE,
UCIIOJIb30BATh PECYPCHI TPAJAUIIMOHHBIX OUOIMOTEK U 3JIEKTPOHHBIX OMOIMOTEYHBIX CHCTEM.
Oco0oe 3HaueHue yueOHbIN IpeaMeT uMeeT Ipu GOPMUPOBAHUM U PA3BUTHH:
— 00X KOMIETSHIIMA:

Kon ®opMynMpoBKa 3HaHUS, YMEHUS
KOMIICTCHIUHU KOMIETECHIINU
OK 01 Bri6upath ciocoObl | YMeHus:
pemcHuA 3anaq - pacIio3HaBaTh 3aJ1a4y W/ WK MpobaeMy B
NpO(eCcCHOHANBHON | mpohecCHOHABHOM H/MIIN COIMANBHOM KOHTEKCTE;
ACATCIPHOCTU - aHAJIM3UPOBATH 33729y W/WUJIM TPOOJIEMY U BBIACIATH €€
HNPUMEHHUTEIBHO K COCTaBHBIC YaCTH;
pasInIHbIM - OTIPEAETIATH 3TAIbl PELICHUS 3aa4H;
KOHTCKCTaM - BBISIBJIATH M 9()(HEKTUBHO UCKATh HH(OPMAIIHIO,
HEO0OXOIUMYIO JIJISl pEeLICHHs 3a1a4 1/ WK TIPOOIIEMBI;
COCTAaBJIATH IUIAH NeHCTBUS, /
- OIpEeNeNsSITh HEOOXOIUMBIE PECYPCHI;
- BJIQJIETh aKTYaJIbHBIMU METOJIaMH Pa0OTHI B
po¢eCCUOHAIBHON U CMEXKHBIX chepax;
- peaJIn30BbIBATH COCTABJICHHBIN IUIAH;
- OLICHHUBATh PE3yJIbTAT U MOCIEICTBUS CBOMX JEHCTBUN
(camMOCTOATENHHO WM C TIOMOIIbIO HACTABHUKA).
3HaHusn:
- aKTyaJIbHBIA TPO(ECCUOHATBLHBIN U COIMATBHBIN
KOHTEKCT, B KOTOPOM MPUXOJIUTCS pabOTaTh U JKUTH;
- OCHOBHBIE UCTOYHUKHU UH(GOPMAIIHU B PECYPCHI JJIs
pelIeHus 3a1a4 u mpodsieM B mpohecCHOHATFHOM U/UITN
COLMAIIbBHOM KOHTEKCTE;
- aTOPUTMBI BBITIOJIHEHUS PadoT B MpodeccrnoHalbHOM U
CMEKHBIX 00JIacTAX;
- METO/IbI pabOThI B MPOPECCHOHANTBHON M CMEXKHBIX
chepax;
- CTPYKTYpY IJIaHa JJis PEelIeHHs 3a/ay;
- IOPSIIOK OIIEHKH PE3yJIbTaTOB PEUICHUS 3a/1a4
npodeccnoHaNbHOI 1eATENbHOCTH
OK 04 OddexTuBHO Ymenus:
B3aUMOJICCTBOBATh | - OPraHU30BBIBaTH pPAOOTy KOJIJIEKTUBA M KOMAaHJbI;
U paboTath B - B3aMMOJICHCTBOBATh C KOJUJIETaMH, PYKOBOJCTBOM,
KOJUIEKTHUBE U KJIMEHTaMH B X07I€ MPpOo(heCcCHOHATBHOMN NeITeTbHOCTH.
KOMaH/e 3HaHus:
- TICUXOJIOTUYECKHE OCHOBBI JIECSATEIBHOCTH KOJUIEKTHBA,
IICUXOJIOTUYECKHUE 0COOCHHOCTHU JUYHOCTH;
- OCHOBBI IPOCKTHOM JIEATEIIbHOCTH.
OK 05 OCyILEeCTBIATh YmeHnusi:
YCTHYIO U - TpaMOTHO WU3JlaraTh CBOM MBICIM W OQOPMIISATH
MHICHMEHHYIO JOKYMEHTH 10 TpodeCCHOHAIbHOW TEeMaThKe Ha
KOMMYHMKAIIUIO Ha TOCYJAapCTBEHHOM A3BIKC, IMPOABJIATH TOJCPAHTHOCTL B
TOCYZapCTBEHHOM pa60qu KOJIJIICKTHUBC.
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si3pIKe Poccuiickoi
denepanuu C

3HAHUA:
- 0COOCHHOCTH COIMAIBHOTO W KYJIBTYPHOTO KOHTEKCTA;

y4EeTOM - mpaBwia O(OPMIICHHUS JOKYMEHTOB U IOCTPOCHHUS
0COOEHHOCTEN YCTHBIX COOOIIECHUH.
COIIMAJIBHOTO U
KYJbTYPHOTO
KOHTEKCTa
OK 09 ITonw3oBaThCs Ymenus:
HpO(l)CCCHOHaHBHOﬁ - ITIOHHUMAThb O6H_[I/If/'l CMBICJI YCTKO IMPOHU3HCCCHHBIX

JIOKYMEHTalUen Ha
rOCy1apCTBEHHOM U
MHOCTPAHHOM
SI3BIKAX

BBICKA3bIBAaHUI Ha U3BECTHBIE TEMbI (MIPodeccruOHAIbHBIE
U  ObITOBBIC), TMOHHUMATh TEKCTHI HAa  0a30BBIC
npodeccuoHanbHbIe TEMBI;
- y4acTBOBaTh B JMAJIOTax Ha 3HAKOMbIE OOIIHME U
npodeccuoHanbHbIe TEMBI;
- CTPOWTH TPOCTBHIC BBICKA3BIBAHUS O ce0e W O CBOCH
npodeccuoHanbHOM NesITeNIbHOCTH;
- KpaTKO OOOCHOBBIBATh W OOBSCHSATH CBOU JACHCTBUS
(Texyiue u TUTAHUPYEMBIE);
- TIMCATh MPOCTHIC CBSI3HBIE COOOIIEHNS HAa 3HAKOMbBIC WJIN
UHTEpecyomye npodeccuoHalbHbIE TEMBI.

3Hanud:
- IpaBWia IIOCTPOCHHS  MPOCTBIX M  CIIOXKHBIX
TIPEITIOKEHU I Ha npodeccCHOHALHBIC TEMEL;

- OCHOBHBIE O0LIEYIOTPEeOUTENbHbIE TJIarojbl (ObITOBas U
npodeccroHabHas JICKCUKA);
- JICKCUYECKUH MHHUMYM, OTHOCSIIMWCS K OIHMCAHHIO
MPEIMETOB, CPEACTB WM TPOIECCOB MPOodhecCHOHATBLHOMI

NeSATEIbHOCTH; 0COOEHHOCTH MIPOU3HOIICHHUS;
- mpaBWia YTEHHUs] TEKCTOB  MpO¢eCcCHOHAIBHON
HaIpPaBJICHHOCTH

po(hecCuOHATBHBIX KOMIIETEHIINNI:

Kon HaumenoBanue [TokazaTenu 0OCBOEHUSI KOMIETEHIIUU
KOMITETCHITHT KOMITETCHITH
K 1.1. OcymiectBiATh Npu€M- | HaBbIku

nepegaqy
YIPaBIEHYECKON
uH(popMalun

C TIOMOIIIBIO CPEZCTB
MH(OPMALMOHHBIX U
KOMMYHMKAIIMOHHBIX
TEXHOJIOTHI

- IOJIy4eHHsI HE00X0IMMOI MH(OpMaLMK U TIepesadu
CaHKIIMOHMPOBAHHOM MH(POPMALIUHU C UCHOJIb30BAHUEM
CPECTB MHPOPMAIIMOHHBIX U KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHM.

Ymenus:

- CTIOJIB30BATh CPEACTBA HHPOPMALIMOHHBIX U
KOMMYHHUKAIIUOHHBIX TEXHOJIOTHH [Tl TOTYYEeHUS U
nepenayu UHGpopmaIuy;

- BECTU U UCMOJIb30BaTh B paboTe 06a3y KOHTAaKTOB
OpraHM3aluy;

- BECTH YUETHBIE PETUCTPALMOHHBIE (POPMBI,
MCIOJIb30BATh UX JJIs1 HH)OPMAIIMOHHON pabOThI U
paboThI [0 KOHTPOJIIO UCHIOTHEHUS TOPYUYESHHIH;
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YCTaHaBJIMBATb U NOAJACPKMBATH KOMMYHHKAIIUN B
nporecce AeI0BOTr0 OOIICHHUS ¢ IIOMOLIBIO CPECTB
I/IH(bOpMaHI/IOHHBIX U KOMMYHHKAIIUOHHBIX TCXHOJIOI‘I/If/'I;
- CIJIQXKUBATh KOH(DIMKTHBIC M CIIOKHBIC CUTYallUH
MEXITMYHOCTHOTO B3aUMOJICHCTBHS;

- cOOMIOIaTh CITYKEOHBIN ATHKET;

- obecrieunBaTh HHPOPMAITMOHHYIO OE30MACHOCTh
JeSITeIbHOCTH OPTaHU3aIUH.
3HaHus:

- HOpMaTUBHbBIE MMPABOBBIE aKThl Poccuiickoit
denepannn B chepe HHPOPMAITMOHHBIX U
KOMMYHHKAITMOHHBIX TEXHOJIOTH;

- CTPYKTypa opranusanuu, e€ 3a1a4u u pyHKINY;
- MpaBWJIa MIPOBEACHUS JCIIOBBIX IIEPETOBOPOB;

- 9THKA JIeJIOBOT'O OOIIEHH;

- MpaBHJIa PEUYEBOTO ITUKETA;

- MpaBWJIa MIOAJICPKAHUS U PA3BUTHSI MEKITMYHOCTHBIX
OTHOIIICHUH;
- TpeOOBaHUsI OXpaHbI TPY/a.

4.00beM yueOHOro npeaMera U BUAbI Y4eOHOI padoThl

Bup yuyeoHoii padoTbl O0BeM B yacax
MakcumasnbHas yueOHasi Harpy3ka (Bcero) 144
O0s3aTesibHasi ayIMTOPHAs yueOHAasi HATpPy3Ka (Bcero) 138
B TOM YHUCIIE:
TEOPETUYECKHE 3aHITHS 126
[PAKTUYECKUE 3aHATUS 12
B TOM 4uciie: B popMe MPaKTHYECKONW NOATOTOBKU 12
IPOMEKYTOYHAS aTTECTALUS 6
Hrorosas arrectanus B popme: 1uddepeHIrpoBaHHOIO 3a4era




3. AHHOTAIIUSA K PABOYEHN MTPOT'PAMME YUEBHOMW JUCIUTIJIAHBI

YI1.03 UHocTpaHHbIN A3BIK
1. Mecto y4eOHOro mpeaMera B CTPYKType 00pa3oBaTebHOIl NMPOrpamMmbl: y4eOHBIH MpeaMeT
VII.03 HHoCTpaHHBIH S3BIK SIBJISETCS O0sA3aTENIBHOW 4YacThio 0O0IIe00pa30BaTEeILHOIO  ITUKIIA
obpazoBarenbHol nporpamMmbl B cooTBeTCTBUU ¢ PI'OC COO u ®I'OC no cnenunansHoctu 46.02.01
JlokyMeHTalmoHHOe o0ecrieueHue YIIpaBIeHUs U apXUBOBEICHHUE.
2. llesn y4eOGHOrO0 mpeaMera:
- (hopMUpOBaHHE TPEJCTaBICHUM 00 AHTIMICKOM SI3bIKE KaK O f3bIKE MEXIYHApOAHOIO OOIICHUS U
cpeAcTBe MpUOOIICHHUS K IICHHOCTAM MUPOBOW KYJIbTYPHI M HAIIHOHABHBIX KYJIBTYD;
- hopMUpOBaHNE KOMMYHUKATUBHON KOMIIETEHIIUH, TO3BOJISIONIEH CBOOOIHO OOIIATHCS HAa aHTIIMICKOM
S3bIKE B PA3IMYHBIX (hopMax W Ha pas3jIMyHbIE TEMbl, B TOM uucie B cdepe mpodeccuoHaTbHOU
JESTEIbBHOCTH, C YYETOM NMPUOOPETEHHOI'O CIOBAapHOTO 3amaca, a TakKe YCJIOBMIi, MOTUBOB M LieJei
OOIIICHMUS,
- popMUpOBaHUE U Pa3BUTHE BCEX KOMIOHEHTOB KOMMYHUKAaTUBHON KOMIIETEHIIUHU: TUHTBUCTUYECKOM,
COLIMOJINHTBUCTUYECKON, JTUCKYPCUBHOW, COLMOKYJIBTYPHOM, COLIMAIBHOW, CTPAaTErM4ecKOM U
MPEIMETHOM;
- BOCITUTaHUE JIMYHOCTH, CIIOCOOHOH 1 JKealoIiel y9acTBOBAThH B OOIIEHUH HA MEKKYJIbTYPHOM YPOBHE;
- BOCIIUTaHHE YBAXKHUTEIHLHOTO OTHOILLIEHUS K APYTUM KYJIBTYpaM U COLIUATbHBIM CYOKYIbTYpaM.
3.Ilianupyemble pe3yabTaThl 0CBOCHHUsI Y1eOHOI0 NpeaMeTa:
OcBoeHue coaepxkaHusi y4eOHOTO mpeaMeTa 00ecreurnBaeT JOCTHKEHHE 00YJaroIIMMUCS CIEAYOLIUX
Ppe3yIbTaToB:
JIMYHOCTHBIX:
— 0CO3HaHUE O0YYAIOITUMUCS POCCUMCKON IpaXaaHCKON UACHTUYHOCTH;
— TOTOBHOCTb K CAMOPAa3BUTHIO, CAMOCTOSATEILHOCTU U CaMOOIIPEEIICHHIO;
— HaJIM4Me MOTUBALMU K OOYYEHHUIO U TMYHOCTHOMY Pa3BUTHIO;
— LEJICHAIIPaBJICHHOE pPAa3BUTHE BHYTPEHHEH MO3ULIMM JIMYHOCTH HAa OCHOBE JYXOBHO-
HPaBCTBEHHBIX IIEHHOCTEN HaponoB Poccuiickonn ®enepanuu, HCTOPHYECKUMX M HAlMOHAJIBHO-
KYJBTYPHBIX TPAIULUN;
— (hopMHpOBaHHME CHCTEMbI 3HAUUMBIX [IEHHOCTHO-CMBICJIOBBIX YCTAHOBOK, AaHTUKOPPYIIIHOHHOTO
MHUPOBO33PEHUS, IPABOCO3HAHMS, SKOJIOTMYECKON KYJIBTYPBI;
— CIIOCOOHOCTH CTaBUTb LIEIH U CTPOUTH JKU3HEHHBIE IJIaHbI;
MeTanpeIMeTHbIX:
— OCBOEHHBIE O0YYaIOIIUMUCS MEXKIIPEIMETHbIE TOHITHUSI U YHUBEpCAJIbHbIE yueOHbIE EeHCTBUS
(perynsaTUBHBIE, TIO3HaBaTeNbHbIE, KOMMYHHUKAaTHBHbBIE), CHOCOOHOCTP HX HCIIOJIB30BaHUS B
MMO3HABATEJIbHON U COIIMAIbHOM MTPAKTHKE;
— TOTOBHOCTb K CaMOCTOSITEJIbHOMY IUIAHUPOBAHHMIO U OCYILECTBICHUIO YU4eOHOH JeATeNbHOCTH,
OpraHM3aly y4yeOHOro COTPYAHMYECTBAa C IEJarori4ecKMMH paOOTHHKAaMH U CBEPCTHHKAMH, K
YYacTHIO B MOCTPOSCHUM MHANBUIYAIbHOM 00pa30BaTeIbHON TPaeKTOPHUH;
— OBJIAJICHUE HaBBIKAMU yue€OHO-UCCIIEIOBATEIHCKON, TPOCKTHOM U COIUATTLHOM €SI TEIbHOCTH;
IIPEIMETHBIX:
— OBJIAJICHHE OCHOBHBIMM BHJIAMH PEYEBOM JEATEIBHOCTH B paMKax CJIEAYIOIIEr0 TEMaTHYECKOrO
coJiepKaHus peur: MeXITMYHOCTHBIE OTHOILEHHS B CEMbE, C JIPY3bsIMU U 3HAKOMBIMH. KOH(IUKTHBIE
CUTyalluy, UX MPENyNpeKICHUE U pa3penieHue. BHEMIHOCTh M XapakTep 4esloBEeKa U JIMTEPAaTypHOro
nepcoHaxa. [loBcemHeBHast >ku3Hb. 37M0poBbI 00pa3 xku3HH. lllkonbHoe oOpazoBanue. BriGop
npodeccuu. AnbTepHaTHBBI B IPOAOKEHNN 00pa3oBaHusl. Posib HHOCTPaHHOTO S13bIKa B COBPEMEHHOM
mupe. Monozexs B coBpeMeHHOM oOriectBe. [locyr mononexu. [lpupona u sxonorusi. TexHnueckui
IIPOrpecc, COBpEMEHHBIE CpeACcTBa MHPOpMAIMU U KOMMYyHHKaIK, MHTepHeT-0e30macHocTh. Pognast
CTpaHa M CTpaHa/CTpaHbl M3y4yaeMoro s3blKa. Bplmaromuecs JIOAM POAHOM CTpaHbl U CTPaHBI/CTpaH
M3Y4aeMoro si3bIKa:
TOBOpEHHE: YMETh BECTH pa3Hble BUJbI JUaiora (B TOM YHCIE KOMOMHMPOBAHHBIA) B CTaHAAPTHBIX
CUTYyalUAX HEO(UIHUAIBHOTO U 0UIUANIBHOIO O0IIeHHsS 00beMOM 710 9 pPEemiuK CO CTOPOHBI KaXA0Tro
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co0ecelHMKa B paMKaX OTOOpaHHOTO TEMaTHUECKOT0 COIEPKAHMSI PeUu ¢ COOTI0ACHUEM HOPM PEYeBOrO
ATHKETA, MPUHATHIX B CTPaHe/CTpaHaX U3y4aeMOTO SI3bIKa;

co3laBaThb  YCTHBIE  CBSI3HBIE  MOHOJIOTUYECKHE  BbICKA3bIBaHUS  (ONMCaHUE/XapaKTEepUCTHKA,
MOBECTBOBAHNE/COOOIICHHE) C H3JI0KEHIEM CBOETO MHEHUS U KPaTKOW apryMeHTaiueit ooremom 14 - 15
¢pa3 B pamkax OTOOPAaHHOI'O TEMATHUYECKOTO COJIEpXKAaHUS peuH; MepelaBaTb OCHOBHOE COJEp)KaHHE
MPOYUTAHHOTO/TIPOCITYIIAHHOTO TEKCTa C BBIPAKEHUEM CBOETO OTHOIICHHS; YCTHO MPEICTaBISTh B
obbeme 14 - 15 dpas pe3yabTaThl BHIMOIHEHHON MPOSKTHON PabOTHI;

ay/IMpOBaHUE: BOCIPUHUMATh HAa CIyX W MOHUMATh 3BydYallue 10 2,5 MUHYT ayT€HTHYHBIE TEKCTHI,
collepKallie OTIEeNbHbIE HEU3YUYCHHbIE S3BIKOBBIC SIBICHUS, HE MPEMSITCTBYIOLIME PEIICHUIO
KOMMYHHKATHBHOMW 3a/1a4¥, C pa3HOH TTyOWHOW MPOHUKHOBEHHSI B COJICP’)KaHUE TEKCTA: C TOHUMAaHUEM
OCHOBHOTO COJIEpKaHUs, C MOHUMAaHUEM HY>KHOI/MHTepecyolIeii/3anpammBaeMoi nH(HOpMaIInu;
CMBICJIOBOE UTEHHE: YUTATh MPO Ce0s M MOHUMATh HECIOKHBbIE ayTEeHTHYHbBIE TEKCThl PAa3HOrO BHJA,
*aHpa u ctuist oobemoM 600 - 800 cioB, copepkalire OT/IeIbHbIC HEU3YUEeHHBIE SI3BIKOBBIC SIBJICHUS, C
pa3IMYHON rTyOHMHON MPOHUKHOBEHHSI B COJICPIKaHNUE TEKCTA: C TOHUMAaHUEM OCHOBHOTO COJICPIKAHHUS, C
NMOHMMAaHUEM HYKHOI/HMHTepecyrolei/3anpammuBaeMoil  “HGOpMAIUM, C TOJHBIM IOHHUMaHHEM
MPOYUTAHHOTO; YUTaTh HECIUIONIHBIE TEKCThI (TAaONHIBI, AWarpamMmbl, TpaduKU) W TMOHHUMATH
MPEJICTABICHHYIO B HUX UH(OPMAIIHIO;

MUChbMEHHAS PEYb: 3alONHITh AHKEThI W (OpMyIsIpbl, coolmas o ceOe OCHOBHBIC CBEICHUS, B
COOTBETCTBUU C HOPMaMHU, IPUHATHIMH B CTpaHe/CTpaHaX U3y4aeMoro S3bIKa;

MMCaTh SJIEKTPOHHOE COOOIICHHE JIMYHOTO Xapakrepa oobemoM 110 140 cioB, coOmronas MpUHSTHIN
peUeBOl 3THKET; CO37aBaTh MHCbMEHHBIE BBICKa3bIBaHHUs 00beMoM 10 180 cioB ¢ omopoii Ha miaH,
KapTUHKY, TaOIUIy, rpaduKu, AHarpaMMbl, TPOYUTAHHBIN/TIPOCITYIIIAHHBIN TEKCT; 3aNOJIHATH TA0JIHILY,
KpaTKo (pUKCHpYS coAepKaHHe MPOYUTAHHOTO/IPOCITYIIIAHHOTO TEKCTa WM JOMOMHS WH(OPMALIKIO B
Ta0IMIIE; TPEICTABIIATh PE3YJIbTAThI BHIMOJIHEHHON MPOEKTHON paboThl 00bemMoM 110 180 cioB;

— oBJIaJieHHe (POHETUUYECKHMMH HAaBBIKAMU: Pa3IMyaTh HA CIYX U aJeKBaTHO, O3 OIMOOK, BETYIIUX
K COOF0 KOMMYHUKAIIUH, IIPOU3HOCHUTH CJIOBA C MPABUIBHBIM yIapeHHEM U (pa3bl ¢ COOIOJICHUEM UX
PUTMHKO-WHTOHAIIMOHHBIX OCOOEHHOCTEW, B TOM YHCIE MPUMEHSATh MPAaBUIO OTCYTCTBUS (hpa3oBOro
yAapeHusi Ha CIY>KeOHBIX CJIOBax; BIAJETh MPAaBWJIAMU UYTEHUS M OCMBICIEHHO YHTaTh BCIyX
ayTeHTUYHBIE TEeKCThI 00BeMOM 110 150 clIOB, MOCTPOCHHBIE B OCHOBHOM Ha HM3yUYE€HHOM S3BIKOBOM
MaTtepuase, ¢ COOII0IEHUEM TTPaBUJI YTEHUS U HHTOHAILIMM, OBJaJeHIE opdorpaduuecCKMMU HaBbIKaMU B
OTHOILLIEHUH M3YYEHHOT0 JIEKCHUYECKOr0 MaTepuana; OBJIaJCHHE MYyHKTYalMOHHBIMH HaBBbIKAMU:
WCIIOJIH30BATh 3AIBITYIO MPU MIEPEUNCICHUH, OOPAIlEHUH U TIPH BBIJICIICHUH BBOJHBIX CIIOB; anocTpod,
TOYKY, BOIIPOCUTENbHBIM U BOCKJIMIIATENIbHBIN 3HAKU; HE CTABUTh TOYKY MOCJE 3arojioBKa; MPaBUIbHO
0hOpPMIIATH MPSAMYIO PEUb, DJIEKTPOHHOE COOOIIEHNE TUIHOTO XapaKTepa;

— 3HAHWE W T[IOHUMAHHWE OCHOBHBIX 3HAYEHUN M3YYEHHBIX JIEKCMUECKMX €IWHHUIl (CJIOB,
CIIOBOCOYETaHMM, pEUeBbIX KIUIIE), OCHOBHBIX CHOCOOOB cioBOOOpa3zoBaHus (addukcanus,
CJIOBOCIIO)KEHHE, KOHBEpPCHSI) MU OCOOCHHOCTEH CTPYKTYpBl MPOCTHIX M CJIOXKHBIX MPEATOKEHUN H
Pa3IMYHBIX KOMMYHHKATUBHBIX TUIIOB MPEIOKEHUN;

BBISIBJICHHE TIPU3HAKOB W3YYEHHBIX TpaMMaTHUECKUX U JIEKCMUECKUX SBIEHUN MO 3aJlaHHBIM
OCHOBaHUSIM;

— OBJIaJICHHE HaBBIKAMH PACTIO3HABAHUS U YIOTPEOJICHUS B YCTHOW M MMCHMEHHOM pey He MEHee
1500 nexcuueckux eauHMI] (CIOB, CIOBOCOYETAHUM, pedyeBbIX Kiuile), BKIoyas 1350 nekcuueckux
eINHHII, OCBOCHHBIX Ha YypPOBHE OCHOBHOTO OOIIEro oO0pa30BaHUs;, HaBBIKAMH YIOTPEOICHUS
POJICTBEHHBIX CJIOB, 00pa30BaHHBIX C TOMOIIBIO ad(UKCAINH, CIIOBOCIOKEHHUS, KOHBEPCHH,

— OBJIaJICHHEC HAaBBIKAMHU pACTIO3HABAHHS M YINOTPEONeHUs B YCTHOW W THUCHBMEHHOW pedu
W3YYEHHBIX MOP(HOJIOTHYECKUX (HOPM M CHHTAKCUYECKHX KOHCTPYKIIMM HM3y9aeMOro MHOCTPAHHOTO
A3bIKa B paMKaxX TEMaTHYECKOrO COJIEPAHUS PEUd B COOTBETCTBHM C PEIIAEMON KOMMYHUKATHUBHOM
3ajayei;

— OBJIaJICHUE COIMOKYJIbTYPHBIMU 3HAHUSIMU U YMEHHUSIMH: 3HATh/TIOHUMATh PEUeBhbIC pa3iNyus B
CUTYyaIusAX OPUIIUATHFHOTO U HEO(PHUITNATHFHOTO OOIIEHUS B PaMKax TEMAaTHYECKOTO COACPKAHUS PEUYU U
HCIONIb30BaTh JIEKCHKO-TPAMMATHUUYECKHUE CPEICTBA C YYETOM OTHX pAa3IMuuii; 3HATH/TIOHUMATh H
WCIIOJIh30BaTh B YCTHOM M NMHUCBMEHHOW peun HamOojee yrmoTpeOUTeTbHYI0 TeMaTHYECKyI0 (DOHOBYIO
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JIKCUKY W peallii CTPaHbI/CTpaH M3y4yaeMmoro si3plka (Hampumep, cucremMa oOpa3oBaHUSs, CTPaHUIIBI
UCTOPUHU, OCHOBHBIC MpPa3JAHUKH, ITUKETHbIE OCOOEHHOCTH OOINEHHs); UMETh 0a30BbIe 3HAHHUS O
COLIMOKYJIBTYPHOM MOPTpPETe U KYJIbTYPHOM HAcleAMH POJHOW CTpaHbl U CTPAHBI/CTPaH HU3y4aeMoro
A3bIKa; MIPEICTABIATh POJHYIO CTpaHy M €€ KyJbTypy Ha MHOCTPAHHOM SI3bIKE; IPOSBIATh YBAXKEHHUE K
WHOU KyJIbTYpe; CO0JII01aTh HOPMBI BEKIMBOCTU B MEXKKYJIBTYPHOM OOIIEHUY;

— OBJIa/ICHUE KOMIICHCATOPHBIMH YMEHUSIMH, TO3BOJIAIONIUMH B ciiyyae cOOsl KOMMYHUKAIUH, a
TaKkKe B YCJIOBUAX JAe(UIUTA S3BIKOBBIX CPEACTB HCIOJIB30BaTh PA3JIMYHBIC MPUEMBI MEepepadoTKH

uHpOpMaLlMK:  TPH  TOBOPEHHMM -  TEpecnpoc; Npd  TOBOPEHHH U TMHCBME -
onucaHue/nepudpas3/ToIKoBaHue; MpPU YTEHUM W ayJUPOBAHUU - S3BIKOBYIO U KOHTEKCTYaJbHYIO
JIOTaJIKY;

- pa3BUTHE YMEHHUs CpaBHUBaTh, KiacCU(UUUpPOBaTh, CUCTEMATH3UpPOBaTh U 0000IIATH IO
CYLLIECTBEHHBIM IPU3HAKAM U3YyUEHHBIE SI3bIKOBBIC SIBJICHUS (JJEKCUUECKUE U TPAMMATHYECKUE);

- IIPUOOPETEHUE OIbITa MPAKTUYECKON IESATEIbHOCTH B NOBCEAHEBHOM >KM3HU: y4acTBOBATH B
y4e0HO-UCCIIEI0BATENbCKOM, IPOEKTHOM AEATEIILHOCTH IPEIMETHOTO U MEXIPEIMETHOIO XapaKTepa C
UCIIOJIb30BAHUEM MaTEpUAIOB HA M3y4aeMOM MHOCTPAHHOM SI3bIKE U IIPUMEHEHHEM HH()OPMAaLMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUI; COOIIONaTh NpaBuiIa HH(OOPMAIIMOHHON O€30MaCHOCTH B CHUTYaIHIX
IIOBCEHEBHOM XHU3HU U NpH paboTe B MH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHON cetn «MHTepHeT»
(mayee - cerp VHTEpHET); MCHOIB30BATH NMPHOOPETEHHBIE YMEHHWS M HABBIKA B IPOLIECCE OHJIANH-
00yuyeHHsI HTHOCTPAHHOMY SI3bIKY; HMCIOJb30BAaTh WHOS3BIYHbBIE CIOBAPU U CHPABOYHUKH, B TOM UHUCIIE
UH(POPMALIMOHHO-CITPABOYHBIE CHCTEMBI B DJIEKTPOHHOHN (opme.

Ocoboe 3HaueHne yueOHbIi peIMeT uMeeT pyu (GOPMUPOBAHUU U PA3BUTHH:

00X KOMIIETEHIIHI:

Kon DopMyIUpOBKa 3HaHUSI, YMEHUS

KOMIIETEHIIMHU KOMIIETEHIINHU

OK 01 BriGupath criocoOsbI Ymenust:
peIICHHMA 3a/1a4 - pacro3HaBaTh 3a/1a4y W/UIU MpodIemMy B
podecCHOHaIBHOM npodeccrnoHaTbHOM H/UITU COLUATbHOM KOHTEKCTE;
ACATETTLHOCTH - aHaJIM3UPOBATh 3aJ]a4y W/ WIK IpoOsieMy U BBIIETATH €€
NPUMCHUTEJIBHO K COCTaBHBIE YaCTH;
Pa3JIMIHbIM - OMPENEIIATh TAIbl PEIICHUS 3aJa4H;
KOHTEKCTaM - BBISBJIATH ¥ 39()(HEKTUBHO UCKATh UH(OPMAIIHIO,

HEOOXOAUMYIO ISl pEIICHUS 3a/1a4u W/UJIH TPOOJIEMBI;
COCTaBJIATH IJIaH ACUCTBUS; /

- OIPENENSITh HEOOXOIUMBIE PECYPCHI;

- BIIQJICTh aKTYaJIbHBIMU METOJaMH PaOOTHI B
npodeccnoHalbHOM U CMEXHBIX cepax;

- peaIu30BbIBATh COCTABJICHHBIH IUIAH;

- OLICHUBATh PE3YJbTAT U MOCIEICTBUS CBOUX JECUCTBUI
(caMOCTOATENHHO UJIH C TOMOIIBI0 HACTABHUKA).

3Hanus:

- aKTyaJIbHBIN PO(EeCCHOHANBHBIN U COIMATBHBIN
KOHTEKCT, B KOTOPOM IIPUXOJIUTCS pabOTaTh U JKUTh;

- OCHOBHBIE HICTOUHUKHU UH(DOPMAITUHN U PECYPCHI TS
pelieHus 3a1a4 ¥ npodseM B mpohecCHOHATBLHOM W/UITN
COLIMAJIbHOM KOHTEKCTE;

- aJITOPUTMBI BBITIOJIHEHUSI pPa0OT B MPO(PECCHOHAIBHOMN U
CMEXHBIX 00J1acTsX;

- METOJIbI pabOTHI B TPOPECCHOHAITBHONU U CMEXKHBIX
cdepax;

- CTPYKTYpY IUIaHa Ui pelleHus 3aay;
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- IOPSZIOK OLICHKU PE3yIbTaTOB pEUICHUs 3a/1a4
npodeccrnoHabHOM 1eATEeNbHOCTH

OK 02 Hcnons3oBath Ymenus:
COBpPEMEHHBIE - OTIPEACTIATH 3aa4u JJIsl TOMCKa WH(POPMAIIHH;
CpeICTBa IMOUCKA, - OIpeNeNsITh He0OX0IMMbIE HCTOUYHUKH HH(OPMALINK;
aHaJu3a u - IJIJAHUPOBATh MPOLIECC [TOUCKA;
MHTEpPIIpETALNH - CTPYKTYPHPOBaTh MOJIy4aeMyro HH(OPMALIUIO;
uHbOpMaLNH, U - BBIIEJIATH HanOoJiee 3HAYMMOe B NepeyHe WH(OpMaIHH;
nH(pOpMaLIOHHbIE - OLIEHUBATh MPAKTUYECKYIO 3HAYMMOCTh PE3YyJIbTaTOB
TEXHOJIOTUH IS MIOMCKA;
BBITIOJTHEHUS 3a/1a4 - 0(OpMIISITH pe3yiIbTaThl IOUCKA, IPUMEHSATH CPEJICTBA
npogeccuoOHaTBLHON MH(POPMAIIMOHHBIX TEXHOJIOTHIA JJISl PELICHUS
JeSITeNIbHOCTH npodeccnoHalbHbIX 33Ja4; - UCIOJIb30BaTh COBPEMEHHOE
porpaMMHoOe oOecrieueHue;
- HCIIOJIb30BATh pa3nyuHbIe HU(POBBIE CPEACTBA IS
peteHust mpo(ecCHOHAIBHBIX 3a/1a4.
3HaHus:
- HOMEHKJIaTypa HH(POPMAIIMOHHBIX UICTOYHHUKOB,
MPUMEHSEMBIX B IPOPECCHOHATBHON IEATETHHOCTH;
- IPUEMBI CTPYKTYPUPOBAHUS UH(DOPMALINH;
- (hopmaT odopmiteHUS pe3yIHTATOB TIOMCKA
nH(pOpMaIUY, COBPEMEHHBIE CPEICTBA U YCTPOICTBA
nH(pOpMaTH3ALNY;
- IOPSIIOK UX IPUMEHEHUSI U TPOrPaMMHOE 0OecTieyeHue
B IPOECCHOHATILHOM ICATEILHOCTH B TOM YHCIIE C
WCIOJIb30BaHUEM UG POBBIX CPEICTB.
OK 04 DddexTrBHO Ymenus:
B3aMMO/ICIICTBOBATh U | - OPTraHU30BBIBATh PA0OTY KOJJIEKTUBA U KOMaH/IbI;
paboTaTh B - B3aMMO/ICHCTBOBATh C KOJIJIETaMH, PYKOBOJICTBOM,
KOJIJIEKTHUBE U KJIMEHTaMH B X0/i€ MPo(hecCHOHANBbHON AESTeIbHOCTH.
KOMaHAe 3nanusn:
- TICUXOJIOTUYECKHUE OCHOBBI JIEATEIbHOCTH KOJUIEKTHBA,
MICUXOJIOTUYECKHE OCOOEHHOCTH JTUYHOCTH;
- OCHOBBI IPOCKTHOH JIESTETLHOCTH.
OK 09 [Tonp30BaTbCs Ymenus:
npogecCuoHAIBHON - IOHUMATh OOIIUI CMBICT YETKO MPOU3HECEHHBIX

JOKYMEHTaluen Ha
rOCy/IapCTBEHHOM U
WHOCTPAHHOM SI3bIKaxX

BbICKa3bIBaHUI Ha N3BECTHBIE TeMbI (MTpo(hecCHOHAIbHBIE
1 OBITOBBIE), IOHUMATh TEKCTHI Ha 0a30BbIE
npo¢eccuOHAIbHBIE TEMBI;

- y4acTBOBaTh B AHAJIOTax HAa 3HAKOMbIE O0IINE U
npo¢eccuOHATIbHBIE TEMBI;

- CTPOUTH MIPOCThIE BBICKA3bIBAHUS O ceOe U 0 CBOEH
npoecCUOHATILHOMN 1eATEIbHOCTH;

- KpaTKO 00OCHOBBIBATh M OOBSICHATH CBOU JIEUCTBUS
(TekyIue ¥ MIaHupyeMBbIe);

- MMCaTh IPOCTHIE CBSA3HBIE COOOIIEHHS Ha 3HAKOMBbIE UITU
MHTepeCyIoHe NpopecCHOHATBHBIE TEMBI.
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3HaHus:

- IpaBHJIa TOCTPOCHUS MPOCTHIX U CIIOKHBIX
MPeITIOKEHUH Ha TPo(ecCHOHALHBIC TEMBI,

- OCHOBHBIE OOIIEYTIOTPEOUTEIIbHBIC TJIaroJibl (ObITOBAs U
npodeccroHanbHas TEKCUKA);

- ICKCHYECKUIT MUHUMYM, OTHOCSIIIIUKCS K OITUCAHUIO
MIPEIMETOB, CPEJICTB U MPOIECCOB MpodeccnoHaNTbHON
JeSITeIbHOCTH; 0COOCHHOCTH IPOU3HOIIICHHS,

- MpaBWJIa YTCHHS TEKCTOB TPO(HECCHOHATLHOM
HaIpPaBICHHOCTH

npoeCCHOHATBHBIX KOMIETEHIIHIA:

Kon HaumenoBanue [TokazaTenu 0OCBOCHUS KOMIICTCHITUN
KOMIICTCHITUHT KOMIIETCHITNHU
IIK 1.2 Koopaunuposarh HaBbIkn

paboty npueMHOI
PYKOBOJUTEIS, 30H
preMa Pa3TMIHbIX
KaTeropui
MIOCETUTENIECHN
OpraHu3aIuu

- KOOPJIWHALUU PAa0OTHI MPUEMHON PYKOBOAMTENS U 30H

npuéma Pa3IMYHBIX KaTeropuii HOCETUTENIEH
OpraHu3aIiu.
YMmeHus:

- BCTpeYaTh IOCETUTENEH, OTy4aTh NEPBUUHYIO
MH(OPMALIMIO O MOCETUTENAX, YCTAHABINBATH NOPSAIOK
npuéma I pa3IndHbIX KaTErOpUil MOCETUTENEH;

- BECTH YUETHBIE PETUCTPALMOHHBIE ()OPMBI 10 TPUEMY
noceTuTenae u ohopMIISITh IPOITYCKa;

- BECTU IpUEM, Tiepesjady ¥ OTIPABKY JOKYMEHTOB;

- OpraHU30BbIBaTh U OPOHUPOBATH IEPETOBOPHBIE
KOMHATBI;

- CepBUPOBaTh yaiiHble (Ko(eiHbIe) CTONBI B OdHCE;

- IPUMEHSATH B paboTe cpefcTBa UHPOPMAIIMOHHBIX U
KOMMYHHMKAIIMOHHBIX TEXHOJIOTHIA;

- IPUHUMATh MEpPbI M0 COXPAHEHUIO KOH(MUIEHITNATBHOMI
nH(pOpMalLUU B X0Ji€ Mpuéma rnoceTuTesnei.

3HaHusn:

- HOpMaTHUBHBIE NIPAaBOBBIE aKThl Poccuiickoit denepannn
no 3amuTe uHQOpMaANMK U paboTe C OOpalleHUSIMH
TpaK/IaH;

- CTPYKTypa OpraHM3allil M pacrpeneicHue (QyHKIHMA
MEXTY CTPYKTYPHBIMHU Mo/Ipa3ieICHUSIMA u
CIIELUATIMCTAMU;

MpaBUjIa OpraHU3aINK MPUEMa MTOCETUTEIEH;

- 3TUKET U OCHOBBI MEXJTYHAPOJIHOIO MPOTOKOJIA;

- 9TUKA JEIOBOTO OOIIEHUS;

- MpaBHWJIa PEUEBOTO ITUKETA;

- TpaBWJIa CEPBUPOBKU YaiiHOro (KodeiHoro) crona;
- TpeOOBaHUs OXPaHBI TPY/IA.
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IIK 1.4 Ocy1iecTBISITh
MOATOTOBKY

PYKOBOJUTENS
JIPYTHX
COTPYJIHUKOB
OpraHu3aluu

JCJIOBBIX IIOC3J0K

)51

HaBbixu

- OpraHu3aIfy JIJIOBBIX MMOE3I0K PYKOBOIUTEIS M IPYTHUX
COTPYITHUKOB OpraHHU3aI1H.

YMmenusn:

- COCTaBIIATh U OPOPMIIATH JOKYMEHTBI JUISI IEITOBBIX
IOE3/I0K;

- OCYIIECTBIIATH TPEBEI-TIOIIEPIKKY JCTOBBIX IMOE3/0K;

- COIJIaCOBBIBATH C MIPUHUMAIOIICH CTOPOHON ITPOTOKOJT
IJIAHUPYEMBIX MEPONPHUATUH U (OPMHPOBATH MTPOTrpaMMy
JIETIOBOM ITOE3]IKH;

- ACIIOJIB30BaTh CPE/ICTBA MHPOPMAIIMOHHBIX U
KOMMYHHKAITMOHHBIX TEXHOJIOTHIA JIsl 00eCTICUeHUS
B3aMMOJICHCTBHS C PYKOBOJHUTENIEM BO BPEMS €TI0
JIeJIOBOH ITOE3IKH;

- 0OpPMIISITH OTYETHBIE TOKYMEHTHI O JAETOBOM MOE3KE.
3unanusa:

- HOpMaTUBHBIE ITPaBOBBIC aKThl Poccuiickoit deneparuu
B c(hepe opraHuzaIuu JAeI0BOM MOE3IKH;

- IOPSIJIOK TIOJITOTOBKU M IOKYMCHTHPOBAHMS JISIIOBOI
MMOE3IKH;

- HHTEPHET-PECYPCHI TSl OCYIIECTBICHUS TPEBe-
MOAJICPKKH JICTOBBIX TIOE3/0K;

- TUKET ¥ OCHOBBI MEXKTYHAPOHOTO TIPOTOKOJIA;

- 3THKAa JIE€JI0BOT0 OOIIEHMN;

- TpeOOBaHUs OXpaHbl TPYJIa.

. O0bem y4eOHOro npeamera u BUAbl y4eOHOH padoThl

Bup yueOHoit padoThl O0bem B yacax
MakcumanbHas y4eOHas Harpys3ka (Bcero) 108
Oos3aTesibHAsi AyAUTOPHAs YueOHasi Harpy3Ka (Bcero) 98
B TOM YHCJIE!
TEOPETUYECKHUE 3aHATHS 6
PAKTUYECKHE 3aHSTHS 92
B TOM 4Hclie: B (hopMe MPAKTUUECKON MOATOTOBKU 42
IPOMEKYTOUHAs aTTeCTalUs 10
Hrorosas arrecrauus B (popme: SK3aMeHa
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4. AHHOTAIIUA K PABOYEN MPOT'PAMME YYEBHOM JUCIATLTAHBI
VI1.04 MatemaTuka
1.MecTo y4eOHOro mpeaMeTa B CTPYKType 00pa3oBaTeibHOW MPOrpaMMbl: YUYeOHBIM MpeaMeT
VII.0O4 Maremaruka sBISETCS  O0s3aTENBHOM  YacThl0  00mMIe00pa3oBaTENLHOTO  ITUKJIA
obpazoBarenbHOl porpamMbl B cooTBeTcTBHE ¢ PI'OC COO u ®I'OC no cnernumansHoctr 46.02.01
JIOKyMEHTaIMOHHOE 00eCIIeueHIE YIIPABIICHUS U apXUBOBEICHUE.
2. lesan yueOHOTO mpeaMeTa:
— obecrnieueHue chOpMUPOBAHHOCTH MPEICTABICHHUIA O COIIMATIBHBIX, KYJIbTYPHBIX U HCTOPHUECKUX
(hakTopax CTAHOBJICHHS MAaTEMATHKU;
— obecnieueHrne CGHOPMUPOBAHHOCTH JIOTUYECKOTO, QJITOPUTMHUYECKOTO U MATeMaTUYECKOTO
MBIIICHYS,
— oOecrieueHue c(HOPMUPOBAHHOCTH YMEHHU TPUMEHSTH MOJYYCHHBIC 3HAHUS TIPU PEIICHUM
pa3IMYHBIX 33]1a4;
— obecnedeHre chOPMHUPOBAHHOCTH NPEJCTABICHUN O MATEMATHKE KaK YacTH OOIICUEIIOBEYCCKOM
KYJIbTYPBbI, YHUBEPCAIBHOM SI3bIKE HAyKH, ITO3BOJISIOIIEM OIKUCHIBATH U U3y4YaTh peajibHbIC MPOIECCHI
U SIBJICHUSI.
3. [lmanupyemble pe3yJbTaThl OCBOEHUsI y4eOHOTO MpeIMeTa:
JMYHOCTHBIX:

— OCO3HaHHfC 06y‘laIOH_[I/IMI/IC${ pOCCHﬁCKOﬁ rpa;maHCKoﬁ HNACHTHUYHOCTH,
— T'OTOBHOCTBH K CaMOPa3BUTUIO, CAMOCTOATCIIbHOCTU U CAMOOIIPCACIICHHUIO,
— HaJIM4Yuc MOTHUBAILIMH K O6y‘IeHI/IIO " JIMUYHOCTHOMY PAa3BUTHIO,

— MICJICHAIIPaBJICHHOC Pa3BUTUC BHYTpeHHeI\/JI MMO3NUUHN JIMYHOCTU Ha OCHOBC JYXOBHO-HPAaBCTBCHHBIX
HeHHOCTCﬁ HapoaoB Poccuiickoit CDe):[epauI/H/I, HCTOPUYCCKUX U HAOUOHAJIBHO-KYJIbTYPHBIX
TpaI[HHHfI, Q)OpMHpOBaHI/Ie CHUCTCMBI 3HAYUMBIX OEHHOCTHOCMBICJIOBBIX YCTaHOBOK,
AHTHKOPPYNIIUOHHOI'0O MHPOBO33pPCHHS, NPaBOCO3HAHUA, 9KOJIOTHYECKON KYJbTYPBbI, CIIOCOOHOCTH
CTaBUTh LCJIU U CTPOUTDH JKU3HCHHLIC IIJIAHBI;

METanpeaMeTHbIX:

— OCBOCHHbIE 00yYaroIMMHCS MEXIPEIMETHbIE TOHATHUS W YHUBEpCAJbHblE y4yeOHbIE AEHCTBUS
(perynsaTUBHBIC, TIO3HABaTElIbHbIE, KOMMYHHUKAaTHBHbBIC), CHOCOOHOCTh HX UCIIONB30BaHUS B
ITI0O3HABATEJIBHON U COLUAIbHOM IPAKTHUKE;

— TOTOBHOCTb K CaMOCTOSITENIbHOMY IUIAHUPOBAHUIO M OCYIIECTBICHUIO yUEOHOW NeATeIbHOCTH,
OpraHu3alii y4yeOHOTO COTPYJAHHYECTBA C TMEAArOrMUYeCKMMU PabOTHUKAMH U CBEPCTHUKAMH, K
Yy4acTHIO B TOCTPOCHUU UHAUBHUIYAIBHON 00pa30BaTelbHON TPAEKTOPHH;
— OBJIQJICHUE HABBIKAMH YUEOHO-UCCIIE0BATEIBCKOM, MPOEKTHON U COITUATBHON JIEATETbHOCTH;
NnpeMeTHBbIX:

— OCBOEHHE O0OydJaloIIMMHUCS B XOJA€ M3Y4YeHHUS Y4eOHOTo MpeaMeTa HayYHbIX 3HAHUW, YMEHUH U
Croco00B ACHCTBUH, crieln(PUUEeCKUX JJIsi COOTBETCTBYIOIIEH MPeIMETHON 001acTH.

Oco0oe 3HaueHue y4eOHbII MpeaMeT uMeeT Mpu (OPMUPOBAHUU U PA3BUTHH:
—  OOIIUX KOMIIETEHIIHIA:

Kon PopMyIUpOBKa 3HaHMSI, yMEHUS
KOMIIETEHIIUH KOMIICTEHITIH
OK 01 Bribupats crioco0sl | YMeHus:
pelieHus 3a1a4 - pacro3HaBath 3a/1a4y W/WiK npoljiemMy B
npodeccuoOHaIbHON | MPO(eCCHOHATEHOM H/HITH COILIMAIbHOM KOHTEKCTE;
NeSITeIbHOCTH - aHaJIM3UPOBATH 3aJa4y W/WIK NpoOJIeMy U BBIACTATH €€
MPUMEHUTEIBHO K COCTaBHBIE YaCTH;
pa3IMYHbIM - ONPEIENATh dTalbl PELICHUS 3a7auu;
KOHTEKCTaM - BBISIBJIAATH M 9()()eKTUBHO UCKATh HH(POPMAIIHIO,
HEOOXOAMMYIO ISl pEIICHUS 3a/1a4U W/WUJIH TPOOJIEMBI;




COCTaBIISITh TUIAH ACHCTBHS; /

- ONIpEeaeNiaTh HeOOXOIUMBIE PECYPCHI;

- BIIQICTh aKTYaJIbHBIMU METOAaMH PabOTHI B
npodeccuoHaNbHOM U CMEXHBIX chepax;

- peajn30BbIBaTh COCTaBJICHHBIN MJIaH;

- OLICHUBATh PE3yJIbTAT U MOCIEICTBUS CBOMX JACHCTBHI
(camMOCTOSATENHHO WM C TTIOMOIIIbIO HACTABHUKA).
3HaHun:

- aKTyaJIbHBIN TPOPECCHOHATBHBINA U COITUATBHBII
KOHTEKCT, B KOTOPOM MPUXOJUTCS pabOTaTh U KUTh;

- OCHOBHBIE HCTOYHHKYU HH()OPMAIINH U PECYPCHI IS
pemIeHus 3a/1a4 ¥ MpooJieM B MPoheCcCHOHATBHOM H/WITH
COIIMAIbHOM KOHTEKCTE;

- aJITOPUTMBI BBITIOJIHEHUS pa0boT B MpodeccnoHanbHOM U
CMEXKHBIX 00/1aCTsIX;

- METO/IbI pabOTHI B MPO(ecCHOHANBHON 1 CMEXKHBIX
chepax;

- CTPYKTYpY IUIaHa JJisl pelIeHus 3a1a4;

- IOPSJIOK OLIEHKH PE3yJIbTaTOB PEIICHUS 3a/1a4
poeCCHOHAIBHON e TEIHHOCTH

OK 02 Hcnonp3oBarh Ymenusn:
COBpPEMEHHBIE - ONIpeNIeNSATh 3aJJauu JUIsl MOMCKa HHPOPMALINY;
CpelCcTBa IOUCKa, - OIpPENENATh HEOOXO0IMMbIE HCTOYHUKU MH(OpMaLIUU;
aHaIu3a u - IUTAHUPOBATh MPOLECC TOUCKA;
WHTEPIpETAINN - CTPYKTYPHPOBATh NOTyYaeMyr0 HH()OPMAIIHIO;
uHbopMalnH, U - BBIJIENIATh HanOoJiee 3HaYMMOe B IepeyHe nH(pOopMalnu;
MH(POPMAIOHHBIE - OLIEHUBATh MPAKTUYECKYI0 3HAYMMOCTb pE3yJIbTaTOB
TEXHOJIOTUH IS MIOUCKA;
BBITIOJTHEHUS 3a/1a4 - 0OpMIIATH pe3yibTaThl MOUCKA, IPUMEHATh CPECTBA
npopecCHOHATBHON | MH()OPMAITMOHHBIX TEXHOJIOT Ui JUIs peleHus
JeSITEIbHOCTH npodeccHoHANBHBIX 3a/1a4; - UCII0JIb30BaTh COBPEMEHHOE
porpaMMHOe 0OecrieueHue;
- HCHOJb30BaTh pa3iMyHble IU(PPOBbIE CPEACTBA IS
peleHus mpoecCUOHAIBHBIX 3a/1a4.
3Hanun:
- HOMEHKJaTypa HWHQPOPMAIMOHHBIX  HCTOYHHKOB,
NPUMEHSEMBIX B IPO(PECCHOHANTBHOM NesTeTbHOCTH;
- IPUEMBI CTPYKTYPHPOBaHUS HH()OPMAITHH;
- ¢opmar  odopmieHus  pe3yNbTaTOB  IOUCKA
nH(pOpMallii, COBPEMEHHBIE CpEACTBA U YCTPOMCTBA
uHpOpMaTU3aIUH;
- TIOPSITOK WX TIPUMEHEHUS U MPOrpaMMHOE 00eCTIeYeHIe
B TNpOo(ecCHOHANTBbHON JesITeIbHOCTH B TOM 4YHCIE C
HCII0JIb30BaHUEM IIU(PPOBBIX CPEJCTB.
OK 03 [lmanupoBate 1 Ymenus:

peann30BbIBATH
COOCTBEHHOE
npogeccuoHaIbHOe
U JINYHOCTHOC
pa3BHTHE,
MPEeATTPUHUMATEITBCK
VIO JICSITENIbHOCTh B

- OIIPEIENATh aKTYaIbHOCTh HOPMATHBHO-TIPABOBOM
JIOKyMEHTAIUX B MPOGECCHOHATBHON IEeATETbHOCTH;
- IPUMEHSTh COBPEMEHHYIO HAyUHYIO
poeCCHOHAIBHYIO TEPMUHOJIOTHIO;

- OIPEIENATh U BEICTPAUBATh TPACKTOPHUH
PoECCHOHAIIBHOTO PAa3BUTHS U CaMOOOPa30BaHNS,
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npodeccnoHaTbHOMI

- BBIBJIATH JOCTOMHCTBA U HCAOCTATKHU KOMMCp‘ICCKOI\/'I

chepe, 1791 (97
HCII0JIb30BATh - IPE3EHTOBATh UAEU OTKPBITHS COOCTBEHHOTO /ieja B
3HAHUA 110 npodeCcCHOHATIBHOM 1A TeNbHOCTH; 0(OpMIIATh OU3HEC-
¢buHaHCcOBOH IUIaH;
I'PaMOTHOCTH B - pacCUUTHIBaTh pa3Mephl BBIILIAT 110 IPOLIEHTHBIM
pa3IMYHbIX CTaBKaM KpEJAUTOBAHUS;
KU3HEHHBIX - OIPEIENIATh NHBECTULIMOHHYIO IIPUBJIEKATEIbHOCTD
CUTyaLHsX. KOMMEPUYECKUX UJeH B paMKax MpodeccuoHalIbHOMI
JESATEIBHOCTH;
- IPE3EHTOBaTh OU3HEC-UJIEIO;
- ONpeENATh HCTOYHUKH (PUHAHCUPOBAHUS.
3Hanun:
- COZIEpP’)KaHNE aKTyaJIbHOM HOPMAaTUBHO-IIPABOBOM
JIOKYMEHTallUY;
- COBpEMEHHas Hay4Hasi ¥ npodeccruoHanbHas
TEPMHUHOJIOTHS; BO3MOKHBIE TPACKTOPUU
POECCHOHAIBHOTO PAa3BUTHS U CaMOOOPa30BaHNUS,
- OCHOBBI IIPEAIIPUHUMATENBCKON JEATEIBHOCTH;
- OCHOBBI (PMHAHCOBOW TPAMOTHOCTH;, - TIPAaBUIIA
pa3pabOTKu OM3HEC-TIJIaHOB;
- IOPSJIOK BBICTpauBaHUS MPE3EHTALIUN;
- KpeIuTHbIe OaHKOBCKHUE MTPOIYKTHI.
OK 04 DddexTuBHO Ymenus:
B3aMMOJICHICTBOBATh | - OPraHU30BHIBATh PA0OTY KOJIEKTHUBA
u paboTath B Y KOMaHJIbl;
KOJUIEKTHUBE U - B3aUMO/ICHICTBOBATh C KOJJIEraMU, PYKOBOJICTBOM,
KOMaH/Ie KJIMEHTaMH B X0Jie MPO(heCCUOHATbHON JAeSITeIbHOCTH.
3Hanun:
- ICUXOJIOTUYECKHE OCHOBBI AEATEIbHOCTH KOJUIEKTHBA,
MICUXOJIOTMYECKHE OCOOEHHOCTH JINYHOCTH;
- OCHOBBI IPOEKTHOM JESTEIBHOCTH.
OK 05 Ocy1iecTBIAThH Ymenus:
YCTHYIO U - IrpaMOTHO U3J1araTh CBOU MBICIIN
MMCbMEHHYIO U 0pOopMIATH JOKYMEHTHl IO Hpo¢ecCHOHaTbHON
KOMMYHMKAIMIO HA | TEMAaTHUKE Ha TOCYJApCTBEHHOM S3bIKE, IPOSIBIATH
rocy/1apCTBEHHOM TOJIEPAHTHOCTh B pab0oyeM KOJUIEKTHUBE.
a3bike Pocculickoi 3HaHun:
Denepanun ¢ — 0COOEHHOCTH COIMAJIbHOT'O Hu KYJIBTYPHOI'O
y4eTOM KOHTEKCTa;
0COOEHHOCTEH —  mpaBuia o(popMIICHUS JIOKyMEHTOB
CONMAJIbHOT'O U Y TIOCTPOCHUS YCTHBIX COOOIIECHUH.
KyJIbTYPHOTO
KOHTEKCTa
OK 06 [IposiBnsATE Ymenus:
IpaX1aHCKO- OMKCHIBATh 3HAYMMOCTh CBOEH CIIEUATBbHOCTH;
aTPUOTUICCKY O NPUMEHATH CTAaHIAPTHI aHTHKOPPYIIIHOHHOTO TOBEICHHUA.
MTO3HUIHIO, 3HaHun:
ACMOHCTPUPOBAThL — CYLIHOCTh TIPAKIAHCKO-NIAaTPUOTHUYECKOW ITO3ULIUH,
OCO3HaHHOC 00IIIeYeIOBEYSCKUX IIEHHOCTEN;
TIOBC/ICHAC Ha —  3HAYMMOCTHh MPO(PECCHOHATBHONW ESATEIBHOCTH 10
OCHOBE

CIICIMAJIbHOCTH,
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TpaAUIIMOHHBIX
POCCHUICKUX
JTyXOBHO-
HPaBCTBEHHBIX
LICHHOCTEH, B TOM
YHUCIIE C yYETOM

— CTaHJapTbhl AHTUKOPPYMNIMOHHOTO TIOBEIEHUS U
MOCJIEJICTBHSI €70 HApyLICHUSI.

rapMOHM3AIUU
MEXKHAIIMOHATBHBIX
Y MEXPEJIUTUO3ZHBIX
OTHOIIICHHH,
MIPUMCHSITh
CTaH/IapThI
AHTUKOPPYILIUOHHOT
0 MOBEACHHUS

OK 07 CopelicTBOBaTh Ymenus:
COXpaHECHUIO —  coOr01aTh HOPMBI SKOJIOTUYECKON O€30MaCHOCTH;
OKPYKAIOLICH —  OIpeleNsTh HalpaBlIeHHUs pecypcocOepekeHus B
Cpeabl, paMKax npodeccroHanbHOM JEATEIbHOCTHU o
PECYpCOCOEPEKEHH | crenuanbHOCTH, OCYLIECTBIATH paboTy C COOIIOAEHHEM
10, IIPUMCHATD MPUHIIUIIOB OEPEXINBOTO MPOU3BOICTBA;
3HAHUsI 00 —  OpraHu30BbIBaTh NPO(HECCHOHATHHYIO AESITENEHOCTD C
H3MCHCHUH Y4€TOM 3HaHUN 00 U3MEHEHUM KIMMAaTUYECKUX YCIIOBHM
KIMMaTa, IPUHUKIBL | perpoHa.
OepeKIMBOTO SHAHMS:
HPOU3BOJICTBA, —  TpaBWJIa SKOJOTHYECKOH OE30MaCHOCTH MPHU BEICHUH
3q)ibeKTHBHO 1poeCCHOHATBHOM IEATEILHOCTH;
ACHCTBOBATD B —  OCHOBHbIE pecypehl, 3a/1eCTBOBAHHbBIE
pE3BbITaHHBIX B IPO(ECCHOHAIBHOI IEATENLHOCTH;
CUTYaITUIX

— IyTH o0ecTeueHus pecypcocOepeKeHus;

—  TPUHIHUIBI OEPEKITUBOTO MPOU3BOJICTBA;

— OCHOBHBIE HaNpaBlIEHUS U3MEHEHHs KIMMATHUYECKHUX
YCJIOBUM PETHOHA.

npodeccrnoHaNTbHBIX KOMIETCHIIHIA:

Kon HaumenoBanue ITokxazarenyn 0OCBOCHMSI KOMIIETEHIIUU
KOMIIETEHIIMH KOMIETEHIIUU
IIK 1.1. Ocy1iecTBIAThH Hasbiku
npuéM-niepenady - IOJTy4eHHsI He00X0AUMOM HHpOpMALIUY U TTepeadn
YIpPaBJICHYECKOM CaHKIIMOHUPOBAHHON MH(POPMAIINH C HCTIOJIB30BAHIEM
uHpopMaruu CpeacTB MHPOPMAITMOHHBIX U KOMMYHHUKAITHOHHBIX

C TIOMOIIIBIO CPEJICTB
MH(OPMALIMOHHBIX U
KOMMYHUKAIMOHHBIX
TEXHOJIOTHH

TEXHOJIOTHI.

YmMmenua:

- ICTIONIb30BaTh CPE/ICTBA MH(POPMAITMOHHBIX U
KOMMYHUKAIIMOHHBIX TEXHOJIOTUN JIJIS MOJTyYECHUS U
nepenayu vHGoOpMaIum;

- BECTU U UCTOIb30BaTh B paboTe 6a3y KOHTAKTOB
OpraHu3aluy;
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- BECTU y4ETHBIC PETUCTPALIMOHHBIEC ()OPMBI,
WCIOJIb30BaTh UX JUIsl HH()OPMAIIMOHHOM paboThI U
pabOThI IO KOHTPOITIO UCTIOTHEHUS TIOPYUYCHHIA;,
yCTaHABJIMBATh U MOAJICPKUBATh KOMMYHHKAITUHU B
MpoIIecce JISJTOBOT0 OOIIEHUS C TTOMOIIBIO CPE/ICTB
MH(POPMAITMOHHBIX U KOMMYHHUKAITMOHHBIX
TEXHOJIOTHIA;

- CIUIAKUBATh KOHQIMKTHBIC M CIIOKHBIC CUTYaIUN
MEKJIMYHOCTHOTO B3aUMOJCHCTBHS,

- cOOMIOIaTh CITY)KEOHBIN ITUKET;

- obecnieunBaTh MHPOPMAITMOHHYIO OE30ITACHOCTh
JEeSTEIbHOCTH OpTraHU3aIiu.
3HaHus:

- HOpMaTUBHBIE IIPaBOBBIE€ akThl Poccuiickoit
®enepanuu B chepe THPOPMALMOHHBIX U
KOMMYHMKAIIUOHHBIX TEXHOJIOTHH;

- CTPYKTYypa opraHu3anuy, e€ 3a1auu U QyHKIUH;
- IpaBUJIa MIPOBEJICHUS JEJIOBBIX IIEPETOBOPOB;

- 9THKa Je€JIOBOr'0 OOIIEHUS;

- IpaBUJIa PEUYEBOI0 ITUKETA,

- MpaBWJIa MIOAJICPKAHUS U PA3BUTHSI MEKIIMYHOCTHBIX
OTHOIIICHUH;
- TpeOOBaHUsI OXpaHbI TPY/a.

4. O0beM y4eOHOI0 NpeAMeTa M BU/Ibl YUeOHOi padoThl

Bun yueoHoii padoThl O0bem B yacax
MaxkcumajibHasi ydyeOHasi HAarpy3Ka (Bcero) 180
O0s3aTesIbHAsI AYTUTOPHAS YUeOHAsi HAarpy3Ka (Bcero) 170
B TOM YHUCIIE:
TEOPETHUECKUE 3aHITHS 72
MPAKTUYECKHE 3aHATUS 98
B TOM yHclie: B (hopMe NPaKTUUECKON MOJITOTOBKU 72
IPOMEKYTOYHAS aTTECTALUs 10

Hrorosas arrecrauus B (popme: SK3aMeHa
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5. AHHOTAIIUA K PABOYEN MPOT'PAMME YYEFHOM JUCHUTLJIMHBI
YII1.05 UudopmaTuka
1.MecTo y4eOHOIro mpeaMeTa B CTPYKType 00pa3oBaTeIbHOW NMPOrpaMMbl: YUeOHBIM MpeaMeT
VII.O5S HWnadopmatuka sBIsieTCS  00sS3aTeNbHOW  YacThi0  OOIIE0Opa30BaTEIBHOTO  ITUKJIA
obpazoBarenbHO# nporpammbl B cooTBeTcTBHH ¢ PI'OC COO u ®I'OC no cnenuanproctr 46.02.01
JIOKyMEHTaIMOHHOE 00eCIIeueHUE YIIPABIICHUS U ApXHUBOBEICHUE.
2. lesan yueOHOTO mpeaMeTa:
— OCBOGHHME CHUCTEMbl 0a30BBIX 3HAHUW, OTpa)XArOIIMX BKJIAL HHGOpPMATUKH B (opmHpoBaHHE
COBPEMEHHOM Hay4HON KapTUHBI MHpA, pOJib HH(GOPMALMOHHBIX IPOLIECCOB B COBPEMEHHOM
o01m1ecTBe, OMOJOTUIECKUX U TEXHUISCKUX CUCTEMAX;
— OBJIQJICHUE YMEHUSIMH MPUMCHSITH, aHATH3UPOBATh, MPEe0OPa30BhIBATh HHPOPMAIIMOHHBIC MOICIU
peaIbHBIX 0OBEKTOB U IMPOLECCOB, UCIIONB3YSI NMPU ITOM IUGPOBHIE TEXHOJIOTHUH, B TOM YHUCIE MPHU
M3YUYEHUU JPYTUX TUCHHUILIINH;
— pa3BHUTHE TMO3HABATEIIHBIX WHTEPECOB, MHTEIUICKTYAJIbHBIX M TBOPYECKHX CIOCOOHOCTEH MyTem
OCBOGHHUSI M HCIIOJIb30BAHUS METOIOB HH(POPMATHKU M UUMPOBBIX TEXHOJOTHH MPH HU3YYCHHH
Pa3IMYHBIX YYCOHBIX MPEAMETOB;
— BOCIIUTAaHUE OTBETCTBCHHOTO OTHONICHHUS K COOJIIOJICHUIO OSTUYCCKUX ¢ TIPABOBBIX HOPM
MH(OPMALIMOHHON NIeATEIbHOCTH; MPUOOPETEHNE OMbITA MCIONIBb30BaHUS U(MPOBBIX TEXHOJIOTUN B
WHIVUBUAYATPHOH U KOJUICKTUBHOW Y4YeOHOW M IMO3HABAaTEIIBHOHW, B TOM YHCIE TPOCKTHOM
NEeSATEIbHOCTH.
2. Ilmanupyemble pe3yJIbTAThl OCBOEHUsI Y4eOHOI0 MpeaMeTa:

JIMYHOCTHBIX:
— OCO3HaHHUE O0YYAIIIMMUCST POCCUUCKON Ipak1IaHCKON UIEHTUYHOCTH;
— TOTOBHOCTb K CAMOPA3BUTHIO, CAMOCTOSTEILHOCTH U CAMOOIIPEIEIICHHUIO;
— HaJIMYKUE MOTUBALMU K OOYYEHHIO U JINYHOCTHOMY Pa3BUTHIO;
— IIEJICHANPABIICHHOE Pa3BUTHE BHYTPEHHEW MMO3ULIMH JIMYHOCTH HA OCHOBE JyXOBHO-HPaBCTBEHHbBIX
neHHocred HaponoB Poccuiickoit ®Penepanyy, HCTOPUYECKMX M HAIMOHAJIBHO-KYJIBTYPHBIX
TpaaULIN;
— (GOpMHpPOBAHHUE CHCTEMBI 3HAYMMBIX IIEHHOCTHO-CMBICIOBBIX YCTAHOBOK, aHTHUKOPPYMIIIHOHHOTO
MHUPOBO33PEHHUS], IPABOCO3HAHUSL, SKOJIOTUUECKON KYJIbTYPBbI;
— CHOCOOHOCTH CTaBUTH I[EH U CTPOUTH )KU3HEHHBIE TUIAHBL;

MeTanpeIMeTHbIX:
— OCBOCHHBIE OOYYaIOUIUMHUCA MEXIIPEAMETHBIC TOHATHS M YHUBEpCaJbHbIE Y4eOHBIC IEHCTBUS
(perynsTHBHBIC, TIO3HAaBaTEIbHbIE, KOMMYHHKATHUBHBIE), CIIOCOOHOCTh WX HCIOJB30BAHHUSI B
[MO3HABATEJILHON U COIMATIbHON MPAKTUKE;
— TOTOBHOCTH K CaMOCTOSITEIbHOMY IUIAHUPOBAHUIO U OCYIIECTBICHUIO yUeOHOU NeATeIbHOCTH,
OpraHu3aliy y4eOHOTO COTPYJAHHYECTBA C TMEAArOrMUYeCKMMU PabOTHUKAMH U CBEPCTHUKAMH, K
Yy4acTHIO B TOCTPOCHUU UHAUBHUIYAIBHON 00pa30BaTeNbHON TPAEKTOPHH;
— OBJIJICHHE HABBIKAMH YUE€OHO-HCCIIEIOBATEIHCKOM, TPOSKTHON 1 COITUATBHOM JIEATETLHOCTH;

NnpeAMeTHbIX:
— BIQJCHHUE TMPEICTABICHUSIMH O POJIM WH(OPMAIMK U CBS3aHHBIX C HEW MPOILIECCOB B MPHUPOJIE,
TeXHUKE W OOIECTBE; TOHATHAMHU «UHGOOPMAIUD», «MHPOPMAIMOHHBIN TPOILECC», «CHCTEMay,
«KOMITOHEHTBI ~CHCTEMBD», «CHUCTEMHBIA JPPeKT», «UHPOPMAIMOHHAS CHCTEMay», «CHCTeMa
yIIpaBJCHUS»; BIAJCHUE METOJaMH TOMCKa MH(popManuu B ceTd VHTEepHET; yMeHUE KPUTUUYECKH
OLICHMBAaTh WH(OpPMAINIO, MONYYSHHYI0 U3 ceTh VHTepHeT; yMeHHe XapaKTepu30BaTh OOIBIIHE
JaHHBIE, PUBOIUTH TPUMEPHI ICTOYHUKOB MX MOTYUYEHHUS U HAIIPABICHUS UCIIOIH30BAHNS,
— TMOHMMaHHWE OCHOBHBIX TPUHIIMIIOB YCTPOWCTBA U (YHKIIMOHUPOBAHUS COBPEMEHHBIX
CTAIllMOHAPHBIX M MOOUJIBHBIX KOMITBIOTEPOB; TEHACHIUN Pa3BUTHSI KOMIIBIOTEPHBIX TEXHOJIOTUN;
BIIaJIcHUE HABBIKAMH Pa0OTHI C OTMIEPAIIMOHHBIMUA CUCTEMAaMU U OCHOBHBIMH BHIAaMU ITPOTPAMMHOTO
obecrnieueHus Ui pelieHus: yueOHbIX 3a/1a4 110 BEIOPAaHHON CHeHaN3allliu;
— HaJWyue MPEACTaBICHUI O KOMIBIOTEPHBIX CETAX U UX POJHM B COBPEMEHHOM MHUPE; 00 00LIuX
MIPUHITUTIAX pa3pabOTKH U (PYHKITMOHUPOBAHUSI HHTEPHET-TIPUIIOKECHUI;
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— TMOHUMAaHHWE YyTpo3 HHPOPMAIIMOHHON O€30MacHOCTH, HWCIIONH30BAHHE METOJOB M CPEJACTB
MIPOTUBOACUCTBUS ITUM YIpo3aM, COOI0IEHUE Mep OE30MacCHOCTH, MPEJOTBPAIIAIOIINX HE3aKOHHOE
pacnpocTpaHEeHHE MEPCOHATIbHBIX NAaHHBIX; COOJNO/IeHHE TPeOOBaHUN TEXHUKU OE30MaCHOCTU U
TUTUEHBI TIpu paboTe C KOMIBIOTEpaMU H APYTMMH KOMIIOHEHTaMH HU(POBOTO OKpPYKCHHS,
MMOHMMAaHKE MPABOBBIX OCHOB HCIIOJIb30BAHMS KOMIIBIOTEPHBIX MpOrpamMm, 0a3 JaHHBIX U pabOTHI B
cetu HTepHer;
— TMOHUMAaHHE OCHOBHBIX NPHUHIIUIIOB AWCKPETU3AHUU PA3IUYHBIX BHIOB WH(GOpMAIUU; YMCHHE
ornpeaesnsiTh UHHOPMAMOHHBIN 00beM TEKCTOBBIX, T'padUUeCKUX U 3BYKOBBIX JAHHBIX MPHU 33JaHHBIX
rnapameTpax JUCKpeTU3alliy;
— yMEHHE CTPOUTh HEPAaBHOMEPHBIE KO/IbI, JOITYCKAIOIIME OJHO3HAUYHOE JEKOIMPOBAHUE COOOIIEHUI
(npeduKcHBIE KObI); HCIOJIB30BATh MPOCTEUIINE KOJAbI, KOTOpBIE IMO3BOJSIOT OOHApPYKHUBATH U
HCIIPABIIATH OIIUOKY NIPH TIepeave JaHHBIX;
— BJIQJICHUE TEOPETUYECKUM ammnapaTtoM, MO3BOJISIOIMIMM OCYLIECTBISATh MPEACTABICHUE 3a1aHHOTO
HATYpaJbHOTO YMCIIA B PAa3IMYHBIX CHUCTEMaX CUHMCIICHUS; BBIMOIHATH MPeoOpa3oBaHUs JIOTHYECKUX
BBIPOKECHHH, UCIIONB3YS 3aKOHBI alreOphl JIOTUKU; OMPEeisaTh KpaTdyallliuii MyTh BO B3BEIICHHOM
rpade ¥ KOJIMYECTBO MyTeH MEX/1y BEpLUIMHAMHI OPUEHTUPOBAHHOTO AI[UKINYECKOro rpada;
— yMEHHE 4YuTaTh ¥ TOHHUMAaTh MPOTPAMMBI, PEAU3YIOIIME HECIIOKHBIE AITOPUTMBI 00pabOTKH
YHUCJIOBBIX U TEKCTOBBIX JAHHBIX (B TOM YHCJIE MAaCCMBOB M CHMBOJIbHBIX CTPOK) Ha BBIOPAHHOM JIJIst
M3Y4YEeHHs] YHUBEPCAILHOM SI3bIKE IporpammupoBanusi Bbicokoro ypoBHs (Ilackans, Python, Java,
C++, C#); aHanm3upoBaTh aJIrOPUTMBI C HCIIOJB30BAHMEM TAOJMII TPACCHPOBKHU; ONPEICIATh 0e3
MCIOJIb30BaHHUS KOMITBIOTEPA PE3yIbTAThI BHIITOJIHEHHUS HECTIOKHBIX TPOrPaMM, BKITFOUAIOIIUX ITHUKITHI,
BETBJICHUS W TIOJIPOTPAMMBI, TNPH 3aJaHHBIX WMCXOJHBIX JAHHBIX; MOIU(HUIMPOBATH TOTOBHIC
MpPOrpaMMBbl JUIsl PEHIeHHsS HOBBIX 3ajad, HCIONb30BaTh HUX B CBOUX MPOTrpaMMax B KadyecTBE
nonporpamMm (mpouenyp, GyHKIui);
— YMEHHME peaii30BaTh HJTalbl PEIICHUS 3aJad Ha KOMIIBIOTEpE; yYMEHUE peaJu30BhIBaTh Ha
BBIOpAHHOM ISl U3YYEHHMsI SI3bIKE MporpaMMmupoBaHus Beicokoro yposHs (Ilackans, Python, Java,
C++, C#) TunoBbie anropuTMbl 0OpaOOTKH YHCEJI, YHCIIOBBIX IMOCIEAOBATEIILHOCTEH U MAaCCHUBOB:
MpeJICTaBJICHHE YKciIa B BUAE HaOoOpa MPOCTHIX COMHOMKHUTENEW; HaX0KJIEHHE MaKCHUMAalbHOM
(MMHMMaNBHO) HU(PBI HATYPAIBHOIO YKCIIA, 3a[IMCAHHOTO B CUCTEME CUHMCIIEHUSI C OCHOBAaHUEM, HE
npesbimarommmM 10; BeraucieHrne 0000MEHHBIX XapaKTEPUCTUK SJIEMEHTOB MAacCHBA WJIM YUCIIOBOM
MOCJIEIOBATEILHOCTH (CYMMBI, TPOHW3BEICHUS] CPEAHETr0 apu(PMETHUYECKOTO, MHUHHUMAJIBHOTO U
MAaKCUMaJbHOTO 3JIEMEHTOB, KOJMYECTBA 3JIEMEHTOB, YJIOBJIETBOPSAIOIIMX 3aJaHHOMY YCIJIOBHIO);
COPTHUPOBKY 3JIEMEHTOB MACCHBA;
— YMEHHE CO3/7]aBaTh CTPYKTYPUPOBAHHBIE TEKCTOBHIE IOKYMEHTHI U JIEMOHCTPAIIMOHHBIE MaTePUATBI
C UCIOJB30BaHUEM BO3MOXKHOCTEH COBPEMEHHBIX MPOrPAMMHBIX CPEJICTB U OOJIAYHBIX CEPBHCOB;
YMEHHUE MCTOIB30BaTh TaOJIUYHBIE (PESIIMOHHbIE) 0a3bl TaHHBIX, B YACTHOCTH, COCTABJISIThH 3aIPOCHI
B 0a3ax MaHHBIX (B TOM YHCIIE BHIYHCIISIEMBIE 3aMIPOCHI), BHITIOIHATH COPTUPOBKY M MOMCK 3alucei B
0a3e JaHHBIX; HAMOJHATH pa3pabOoTaHHYK 0a3y JaHHBIX; YMEHHE HCIOJb30BaTh JJIEKTPOHHBIE
TabNUIbl A7 aHalu3a, TPEACTaBICHHUS U 00pabOTKM MaHHBIX (BKIIIOYAs BBIUYMCICHHUE CYMMBI,
CpenHero apupMeTHIecKoro, HAaMOOIBIIETO U HAUMEHBIIIET0 3HAYCHHH, pEIICHUE YPAaBHEHHUI ),
— YMEHHE HCIMOJb30BaTh KOMIBIOTEPHO-MAaTEMaTUYECKHEe MOJIEIN JUIA aHalu3a OOBEKTOB W
MpoIIecCcoB: (HOPMYIHUPOBATH 1IE€Th MOJCIUPOBAHUS, BHITOIHATh aHAIN3 PE3YIHTATOB, TIOJYYCHHBIX B
X0JIe MOJISTUPOBAHMS; OLIEHUBATh aJIeKBATHOCTh MOJIENIM MOJAETUPYEMOMY OOBEKTY WIIH MPOLIECCY;
MPEACTABIATH PE3YJIbTATH MOJIETUPOBAHUS B HATJISIHOM BUJIE;
— yMEHHe OpraHU30BBIBATH JIMYHOE HH(POPMAIMOHHOE MMPOCTPAHCTBO C UCIIOJIb30BAHUEM Pa3THUHBIX
CPeICTB MU(PPOBBIX TEXHOJIOTUI; TOHUMaHUE BO3MOXKHOCTEH ITU(PPOBBIX CEPBUCOB TOCYIAPCTBEHHBIX
yciyr, TU@POBBIX 00pa30BaTEIbHBIX CEPBUCOB; IMOHMMAaHHUE BO3MOXKHOCTEH W OTrpaHUYCHUN
TEXHOJIOTHI HMCKYCCTBEHHOTO HWHTEIIEKTa B PA3MUYHBIX O0JIACTAX; HAIWYHE TPEICTABICHUU 00
WCIIOIB30BaHUH WH(POPMAITMOHHBIX TEXHOJIOTHI B PAa3JIMYHBIX MPOGECCHOHATBHBIX chepax.

Oco0oe 3HaueHue y4eOHbIN mpeaMeT uMeeT Mpu (OPMUPOBAHUU U PA3BUTHH:
—  OOmIMX KOMIETESHIIHIA:

25



Kon
KOMIICTCHIINN

DopmyIHpOBKa
KOMIICTCHIIU

3HaHUs, YyMEHUSA

OK 01

Bri6upath criocoOsI
pelIeHus 3a1aq
npodeCCHOHATLHON
NeSTEIbHOCTH
MPUMEHUTEIIHHO K
pa3IUYIHBIM
KOHTEKCTaM

YMmeHnus:

- pacro3HaBath 3aJa4dy W/uin npoodiemy B
npohecCuOHaNTBFHOM U/UIN COLUATIBHOM KOHTEKCTE;

- aHAJIM3UPOBAThH 3a/1a4y W/WIIH MPOOJIEMY U BBIIACTATH €€
COCTaBHBIE YaCTH;

- OIPEIENATh TAlbl PEIICHUS 3aauu;

- BBISIBIIAT ¥ 9()()EKTUBHO UCKATh WH(POPMAIIHIO,
HEOOXOAUMYIO JJISI PEIICHUS 3a/1a4u U/WUIH TIPOOJIEMBI;
COCTaBJIATH IIaH AeHCTBUS; /

- OIpeaeNiaTh HeOOXOIUMBIE PECYPCHI;

- BIIQICTh aKTYaJIbHBIMU METOAaMH PabOTHI B
npodeccuoHaNbHOM U CMEXHBIX chepax;

- peayn30BBIBATh COCTABJICHHBIHN TIIAH;

- OLICHUBATh PE3YJIbTAT U MOCIEICTBUS CBOMX JACHCTBHIA
(caMOCTOSATEIHHO WM C TIOMOIIHIO HACTABHHKA).
3HaHun:

- aKTyaJIbHBIN TIPOPECCHOHATBHBINA U COITUATBHBII
KOHTEKCT, B KOTOPOM MPUXOTUTCS pabOTaTh U KUTh;

- OCHOBHBIE HCTOYHHKHU HH(POPMAITUU U PECYPCHI IS
pelieHus 3aaa4 u npodsieM B mpohecCHOHATFHOM U/ WU
COIIMAJILHOM KOHTEKCTE;

- aJITOPUTMBI BBITIOJIHEHUS PadOT B podeccuoHalIbHON U
CMEXKHBIX 00/1aCTsIX;

- METO/1bI pabOTHI B MPO(eCcCHOHANBHON 1 CMEXKHBIX
chepax;
- CTPYKTYpY IUIaHa AJis pelIeHus 3a1a4;
- IOPSIJTOK OIICHKH PE3YJIHTATOB PEIICHHS 3a/1a4
podecCHOHANTEHOM e TeNbHOCTH

OK 02

Hcnonb3oBars
COBPEMEHHBIE
CpelcTBa MOUCKa,
aHanu3a u
UHTEpIpeTauu
nHpopmanuu, u
nH(OpMaIIMOHHBIE
TEXHOJIOTHU JIJIS
BBITIOJIHEHUS 3a]1a4
npodeCcCuoHATBHON
NeSATEIbHOCTH

Ymenus:

- OIpPENENATh 3a/1a4M JUIsl TOMcKa HH(GOpMaIuy;

- OTIpeNIENATh He00X0AMMBbIE UICTOUHUKH MH(POPMALIUY;
- IJTAHUPOBATh MPOLIECC TOUCKA;

- CTPYKTYPHPOBATh NOTy4YaeMyro HH(OpMAIHIO;

- BBIACIISATH HanboJiee 3HaYMMOe B IlepeuHe HHPOpMaIiy;
- OLICHUBATh MPAKTUYECKYI0 3HAYMMOCTh PE3yJIbTaTOB
MIOMCKa;

- 0OPMIISTH pe3yIbTaThl IOMCKA, IPUMEHSTH CPECTBA
MH(OPMALMOHHBIX TEXHOJIOTHH JIJIsl peIIeHUs
npodeCCHOHATILHBIX 3a]1a4;

HCITOJIB30BaTh
obecIeyenue;

- WCIOJIb30BaTh pas3inuYHble HU(POBBIE CPEACTBA IS
petieHust poeCCHOHATBHBIX 3a]1a4.

3HaHus:

- HOMEHKJaTypa HWH(POPMAIMOHHBIX  HCTOYHHKOB,
PUMEHSIEMBIX B IPOPECCHOHATBHOMN IEATETLHOCTH,

- IPUEMBI CTPYKTYPHPOBaHUsI HH(OpMAInH;

COBpPEMEHHOE  IMPOrpaMMHOE

26




- ¢dopmar  odopmieHuss  pe3yNbTaTOB  IOUCKA
uH(pOpMaNK, COBPEMEHHBIE CpPEACTBA M YyCTPOWCTBa
uHpOpMaTU3aIUH;

- TIOPSIOK UX MPUMEHEHUS ¥ IPOrpaMMHOE oOecriedeHue
B TPO(ECCHOHATBHON JESATeIbHOCTH B TOM 4YHCIE C
UCIIOJIb30BaHUEM I (PPOBBIX CPEACTB.

4. O0bem y4yeOHOro nmpeaMeTa U BUAbI y4eOHOH padoThl

Bup yueOHoii paboTbl O0bem B yacax
MaxkcuMmajibHasi ydeOHas Harpy3Ka (Bcero) 108
O6s13aTesibHAsI ayAUTOPHAsI ydeOHAasi HATpy3Ka (Bcero) 104
B TOM YHCIIE:
TEOPETUYECKUE 3aHATUS 34
MPAKTUYECKHUE 3aHSTUS 70
B TOM 4ucIe: B hopMe MPaKTHIECKON OTOTOBKH 70
MPOMEKYTOUHAs aTTeCTALIUS 4

Hrorosas arrecranus B popme: nrdbepeHIIMPOBAHHOTO 3a4eTa
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6. AHHOTAIIUA K PABOYEN MPOT'PAMME YYEFHOM JUCHUTLJINHBI
YI1.06 ®uznka

1. MecTo y4eOHOro mpeaMera B CTPYKType o0pa3oBaTeIbHOW NMporpamMmMbl: y4eOHBIH MpeaMeT
VII.06 ®usuka sBisieTcss 00s13aTENBHON YacThIO 00IIe00pa30BaTEIBHOIO MHUKIA 00pa30BaTEILHOMN
nporpammsl B cootBeTcTBUHU ¢ DI'OC COO U ®T'OC no cnenuansroct 46.02.01 JlokymMeHTallMOHHOE
o0ecrieyeHre yrpaBieHHs U apXUBOBEICHUE.
2.11esin y4eOHOT 0 MpeaMeTa:
— (dopmupoBaHHe y 00yJaroIIMUXCsl yBEPEHHOCTH B IEHHOCTH 00pa30BaHusl, 3HAYMMOCTH (PU3UUECKUX
3HAHUW JJI1 COBPEMEHHOr0 KBaJIM(DUIMPOBAHHOIO CHEMATUCTa MpPH OCYILIECTBICHUU €ro
npodeccoHABHOM e TEIBHOCTH;
— (opMHpOBaHUE €CTECTBEHHO-HAYYHOU TPAMOTHOCTH;
— OBJaJeHue cnenudpuueckon cucteMon (PU3NIECKUX MOHATUH, TEPMUHOJIOTHEN U CUMBOJIUKOI;
— OCBOCHHE OCHOBHBIX (PM3UYECKUX TEOPHiA, 3aKOHOB, 3aKOHOMEPHOCTEH;
— OBJQJICHUE OCHOBHBIMH METOAAMU HAyYHOTO TO3HAHUS IMPHPOJBI, UCIOIB3YEMBIMH B (HU3UKE
(mabnrogeHue, onucanue, H3MEpPEeHNe, BBIIBUYKEHUE TUIIOTE3, IPOBEICHUE SKCIIEPUMEHTA);
— OBJIaJicHUE YMEHHUSAMH 00pabaTbiBaTh JaHHBIE OKCIEPUMEHTa, OOBSICHATH IOTYYCHHbBIE
pe3yabTaThl, yCTAaHABJIMBATh 3aBUCHMOCTH MEXIy (PH3MUECKUMH BEIUYMHAMH B HaOI0JaeMOM
SIBIIGHUU, JI€JIaTh BHIBOJIBI;
— (dopMupoBaHHe YMEHHS pelIaTh (PU3HMUECKUe 3aJa4l Pa3HbIX YPOBHEH CI0KHOCTH;
— pa3BHUTHE TMO3HABATENBHBIX HMHTEPECOB, HMHTEIUICKTYAIbHBIX M TBOPYECKHX CIIOCOOHOCTEH B
mporecce MPUOOPETEeHUs 3HAHUI C MCIOJNIB30BAHUEM PA3UYHBIX HCTOYHUKOB HH(OpMaAIMU U
COBPEMEHHBIX MH(POPMAITMOHHBIX TEXHOJIOTHIA, YMCHHIA,
— (¢opmynupoBaTh W OOOCHOBBIBATH COOCTBEHHYIO ITO3UIMIO IO OTHOUICHHUIO K (PU3UUECKOU
nH(pOpMaLIUY, TOTYYaeMON U3 Pa3HbIX UCTOYHHUKOB;
— BOCIHTAaHHE YYBCTBA TOPJOCTH 32 POCCUIMCKYIO (PU3UYECKYIO HAYKY.
3.Ilnanupyemsle pe3yJibTAThl 0CBOCHHS Y4eOHOIr0 MpeaMeTa:

OcBoeHue conepkaHus ydeOHOro rmpeaMera oOecrneduBaeT JOCTHKEHHE OO0yYarolIMMHCS
CIIEYIOIIUX PE3yIbTATOB:

JIMYHOCTHBIX:
—  YyBCTBO FOPJOCTU U YBaKEHUS K UCTOPUU M TOCTHIKEHUSM OT€YECTBEHHON (PU3NYECKON HAyKH;
—  (u3MYECKU IPaMOTHOE MOBEJEHHE B MPO(ecCHOHANBHOM AeSITeN,HOCTA U OBITY MPU 00palieHuu
¢ npubopamu U yCTpOCTBaMu;
— TOTOBHOCTh K TIPOJOJDKEHUIO 0Opa3oBaHMs M TIOBBIICHHWS KBaTH(UKAIUKM B H30paHHOM
poeCCUOHATILHON JESITEeNbHOCTH U OOBEKTUBHOE OCO3HAHHE POJM (U3NYECKUX KOMIIETCHIHH B
3TOM;
—  YMEHHE HCIIOJIb30BaTh JOCTHKEHHSI COBPEMEHHOW (PM3NIECKON HAYKH M (PU3NIECKUX TEXHOJIOTHMA
JUIS. TIOBBIMIEHHUSI COOCTBEHHOTO WHTEIUIEKTYaJIbHOTO DPa3BUTHS B BBIOpPAHHON MpodecCHOHAIBHON
JeSITeNIbHOCTH,
—  YMEHHE CaMOCTOSITENIbHO JOOBIBaTh HOBBIC AJIsl ce0si PU3MUECKUE 3HAHUS, UCTIONB3YS A ATOTO
JOCTYITHBIE UICTOYHHKU HH(OPMAIIWH;
— YMEHHE BBICTpAaWBaTh KOHCTPYKTHBHBIC B3aUMOOTHOIICHHUS B KOMAaHJE IO PEIICHHIO OOIIHMX
3anady;
— YMEHHE YMpaBJIsATh CBOEH MO3HABATENHHOW NEATENBHOCTHIO, MPOBOJUTH CaMOOLIEHKY YPOBHSI
COOCTBEHHOT'0 UHTEJUIEKTYaIbHOTO PA3BUTHS;
MeTanpeIMeTHbIX:

—  UCIONB30BaHUE PA3IUYHBIX BUOB MO3HABATEIHHOW NEATEIBHOCTH AJS PelieHus (hU3MUecKux
3a1ad, TNPUMEHEHHWE OCHOBHBIX METOJOB TO3HAHWS (HAONIONEHWsS, OIMCAHHS, W3MEpEHUs,
AKCIIEPUMEHTA) JIJIsl U3YUEHUS PA3IMYHBIX CTOPOH OKpYKaroIIel JeCTBUTEILHOCTH;
—  HUCHIOJB30BaHUE OCHOBHBIX HHTEIUICKTYaJIbHBIX OMEpalliii: MOCTAaHOBKH 3a7auu, GopMyIHpoBaHUS
THIIOTE3, aHAINW3a W CUHTE3a, CpaBHEHHs, OOOOUICHMS, CHUCTEMAaTH3alli{, BBISBICHHS MPHYUHHO-
CIIEICTBEHHBIX CBs3€d, MOWCKA aHAIOroB, ()OPMYIUPOBAHHS BBIBOAOB Ui W3YUYCHHS Pa3TUYHBIX



CTOpPOH (pu3mueckux OOBEKTOB, SIBICHUNW W MPOLECCOB, C KOTOPHIMU BO3HHMKAET HEOOXOIMMOCTD
CTaJIKUBAThCS B podecCHOHANBHOM cdepe;
—  YMEHHE T€HEepUPOBATh HJEH U ONPENENATh CPEACTBA, HEOOXOIMMBIE IS UX PEeaTH3aliH;
— YMEHHE HCIOJb30BaTh pPAa3IMuYHbIe HCTOYHUKU [UIsl MOJIydeHus ¢uzndeckoil wuHpopmanuu,
OLICHUBATh €€ JOCTOBEPHOCTb;
—  YMCHHE aHAJU3UPOBATh U MPEACTABIATh HHPOPMALUIO B PA3IMUHBIX BUIAX;
—  yMeHHE MyOJMYHO MPEACTABIATH PE3YJbTAThl COOCTBEHHOTO HCCIICAOBAHUS, BECTU TUCKYCCHUH,
JOCTYITHO U TAPMOHUYHO coYeTas cofepxanue U (opMbl MpeCcTaBiIsieMoil HHPOpMAIUY;
NpeIMeTHBbIX:

—  chOpMHUPOBAHHOCTH MPEICTABICHUIA O POJU U MecTe (PU3UKH B COBPEMEHHOUW HAyYHOW KapTHHE
MHUpA;
— TOHMMaHHE (PU3WYECKOW CYIIHOCTH HalirogaeMbiXx Bo BcereHHOH siBieHui, poinu (pu3MKu B
(dbopMHUpoBaHUN Kpyro3opa u (GyHKIMOHATHHON IPaMOTHOCTH YEJIOBEKA JJISl PEIICHHUS MPAKTUIECKUX
3a/1a4;
—  BJaJIeHUE OCHOBOIIOJIATAIOMIMMH (DU3MUECKUMHU MOHATUSMHU, 3aKOHOMEPHOCTSIMHU, 3aKOHAMU M
TEOPUSIMU;
—  YBEpEHHOE HCI0JIb30BaHUE (PU3MUECKON TEPMUHOJIOTUU U CUMBOJIHKHY;
—  BJIaJIeHWE OCHOBHBIMH METOJJaMHU HAYYHOT'O TIO3HAHMUSI, UCTIOIb3yEeMbIMH B (pU3HMKe: HaOII0ICHUEM,
ONMCAaHUEM, U3MEPEHUEM, DKCIIEPUMEHTOM;
— yMmeHHs o0O0pabaThiBaTh pe3ysbTaThl HM3MEPEHHUH, OOHApyXWBaTh 3aBUCHMOCTb MEXKIy
(bu3MYECKUMHU BEeTHUYNHAMEU, OOBSICHSTD MOJIyYEHHBIE PE3yJIbTAThI U J€JIaTh BHIBOIBL;
— chOpMHUPOBAHHOCTh yMEHHs pemarh Qu3ndyeckue 3anaun; CHOPMUPOBAHHOCTh YMEHUS
NPUMEHATH MOJNYYCHHbIC 3HAHUS Ui OOBSICHEHHs YCJIOBHW MPOTEKaHUS (PU3MUECKUX SIBICHUHN B
npupoje, npodeccuoHaabHO chepe U AN MPUHATUS MPAKTHUUECKUX PEIICHUH B TMOBCEIHEBHOM
KHU3HH; CPOPMHUPOBAHHOCTH COOCTBEHHOW IO3WIMH 1O OTHOWICHHIO K (PU3NYECKOH MH(OpMALUH,
MOJIy4aeMOM U3 pa3HbIX HCTOYHUKOB.

Ocoboe 3HaueHue yueOHbI MpeaMeT nMeeT pu (OPMUPOBAHUN U PA3BUTHH:
—  00UIMX KOMIETEHIIHHU:

Kon dopMynrpoBKa 3HaHUs, YMEHHUS
KOMIIETEHIIUH KOMIETEHIIUU
OK 01 BeiOupats ciocob6sl | YMeHus:
pemenus 3ana4 —  pacno3HaBaTh 3a71a4y u/uiu npobieMy
po(ecCHOHANLHON | B IPO()eCCHOHATBLHOM H/HITH COMAIBHOM KOHTEKCTE;
ACATCITBHOCTU —  aHaJM3MPOBATh 3aJady W/ MU MpoOJIeMy U BBLAEIATH
HPUMEHUTEIBHO K €€ COCTaBHBIC YaCTH;
pas3niHbIM —  OIIPElEIIATh dTalbl PEIIEHUS 3a0a4l;
KOHTCKCTaM — BBUBIATE M O((PEKTHBHO HCKaTh HWH(OPMAIIHIO,

HEOO0XOAUMYIO JUIS PELLICHUS 3aa4i 1/UITH TTPOOJIeMBI;

—  COCTaBJIATH IUIAH JIEHCTBHS;

—  OmpeAensTh He0OOXOAMMBIE PECYPCHI;

—  BIAJETh aKTyaJIbHBIMU METOJIaMHU paboThI
B IpoeccroHaIbHOM U CMEXHBIX chepax;

—  peaJM30BBIBaTh COCTABIICHHBIH I1J1aH;

— OLIGHHWBaTh pe3yibTaT U  TOCJIEACTBUS  CBOMX
JeiicTBUH (CaMOCTOSITEIBHO WIIH € TOMOIIIBIO HACTABHUKA).
3HaHus:

—  aKTyaJbHBIH npodeccuoHaNbHBIHI
U COUUAIbHBIA KOHTEKCT, B KOTOPOM TPUXOJUTCS
paboTath M KUTb;

— _ OCHOBHBIE UCTOYHUKH uHpopMauu
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U pecypcel s pemieHWs 3amad U 1npobiem
B Mpo¢eCCHOHATHHOM H/WJIH COITUATbHOM KOHTEKCTE;

—  QJITOPHUTMBI BHIIOJIHEHHS paboT B IPOPeCCHOHATHLHON
U CMEKHBIX 00/1aCTAX;

—  MeToAbl PabOTHl B MPO(PECCHOHAIBHON U CMEKHBIX
chepax;

—  CTPYKTYpY IUIaHa JUIs PEUICHUS 33/1a4;

MOPSJIOK OLIEHKH PE3yJIbTATOB PEIICHUS 3a1a4
poheCCHOHAITLHOM JICATEIILHOCTH.

OK 02 Hcnonp3oBath YMenus:
COBpPEMEHHBIE —  ONpeneNsATh 33/1a4H JUIs IOMcKa HH(popMaIum;
CpeAcTBa IIOUCKA, —  ONpeAeNATh HEOOXO0IUMbIE UICTOUYHUKHU I/IH(bopMaLu/m;
aHalnsa u — IUIAaHUPOBATh MPOLIECC TOMCKA; CTPYKTYpPUPOBATh
MHTEPIpETallnn MoJyyaeMyto HHPOPMaLHIO;
HHpOpMALUH, 1 — BBIACHATH  HawOosiee  3HAYMMOE B  IEPEYHE
UH(POPMALMOHHEIE uH(pOpMALHY;
TEXHOJIOT N NUIA —  OlEHMBATh NPAKTUYECKYIO 3HAYMMOCTH PE3YJILTATOB
BBINOJHEHHA 3189 | poycka;
NpopecCHOHANbHOH | _ 0pOpPMIIATH PE3yIbTATHI TOMCKA, TIPUMEHSATH CPEICTBA
ACATEIPHOCTH MH(OPMALIMOHHBIX TEXHOJIOTH TUIS peleHus
npodeccHoHABHBIX 33/1a4;
—  HCIIOJIb30BATh COBPEMEHHOE IPOTPaMMHOE
obecreyeHue;
— HUCHOJNB30BaTh pa3lWyHble HU(PPOBBIE CPENCTBA IS
pelieHus npodeccuoHalbHbIX 3a1a4.
3Hanus:
— HOMEHKJaTypa  HMH(QOPMAIMOHHBIX  HCTOYHHUKOB,
MPUMEHSEMBIX B IPOPECCUOHATBHOMN eATETbHOCTH;
— TNpHUEMbI CTPYKTYpUPOBaHMs HH(POpMALINH;
— ¢opmar  odopmileHHS ~ pE3yNbTAaTOB  IOHMCKa
nH(poOpMalluK, COBPEMEHHBIE CpEACTBA U YCTPOWCTBa
nH(pOpMaTHU3aLINY;
— TMOpSJOK HMX  IPUMEHEHHs U IpOrpaMMHOE
obecrieueHre B nMpodecCUOHATBHON NEATeIbHOCTH B TOM
qHCIIe ¢ UCTIOJIb30BaHUEM ITU(POBBIX CPEJICTB.
OK 03 [TnanupoBaTh Ymenus:
U pealn30BbIBaTh — ONpeneNsiTh aKTyallbHOCTh HOPMATHBHO-TIPABOBOI
COOCTBEHHOE JOKYMEHTAIUH B IPO(ECCUOHATLHON eATEIbHOCTH;
npodeccuoHaIbHOe — TPHUMCHATH COBPEMCHHYIO Hay4HYyIO
1 JINYHOCTHOC poeCCHOHATIBHYIO0 TEPMUHOJIOTHIO;
PasBHTHC, —  OIpEeAcIATh u BBICTPAUBaTh TPaCKTOPUHU
HPENIPUHUMATEIRCK | mpodeccOHaIbHOIO Pa3BUTHUSL M cCaMO00pa30BaHMUs;
YI0 ACATCIBPHOCTD B —  BBIABJIATH JJOCTOMHCTBA M HEJOCTATKH KOMMEPUYECKOM
MPOPECCHOHANBHON | yney:
chepe, —  IPE3EHTOBATh MJEH OTKPHITHS COOCTBEHHOIO €A B
UCTIOJTb30BaTh

3HAHMS 110 IPABOBOU
U GUHAHCOBOM
IPaMOTHOCTH B
pa3IMYHBIX

npodeccnoHanbHON JesTenbHOCTH; 0QOpMIIATh OU3HEC-
TUIaH;

— paccuuTBIBaTh pa3Mepbl BBILIAT MO TPOLEHTHBIM
CTaBKaM KpCIHUTOBAHUA,

—  onpeacATb HMHBCCTUIMOHHYIO IIPHBJICKATCIIBHOCTDH
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JKU3HEHHBIX KOMMEpYECKUX HJell B pamkax MNpodhecCHOHAIbHON
CUTyalUsAx NESTEIIbHOCTH;
— Ipe3eHTOBaTh OU3HEC-UIEIO;
—  ONIpeaeNsATh UICTOUHUKU (PUHAHCUPOBAHHUS.
3HaHuA:
— COJEp)KaHHE AaKTYaJlbHOM HOPMATHBHO-IIPABOBOMU
JOKYMEHTalUH;
— COBpEMEHHas HaydyHas U  HIpodeccHOHalbHas
TEPMHUHOJIOTHS;
—  BO3MOXKHBIE TPacKTOPUHU po¢eCCHOHATBLHOTO
pa3BUTHS U cCaMOOOpa30BaHMs;
— OCHOBBI  IPEIIPUHMMATEIBCKOM  JEATEIbHOCTH;
OCHOBBI (PMHAHCOBOM I'PAMOTHOCTH;
— npaBuiIa pa3paboTKH OU3HEC-IIIAHOB;
— IOPSAJOK BBICTpauBaHUs NPE3CHTALUY;
—  KpeauTHble 0aHKOBCKHE IPOAYKTHIL.
OK 04 DddexTuBHO Ymenus:
B3aMMOJICCTBOBATh | — OpPraHU30BHIBATH paboty KOJUJIEKTUBA
U paboTath B 1 KOMaH/IbI;
KOJUICKTUBC U —  B3aUMOJICHCTBOBAaTb C KOJUIETaMH, PYKOBOZCTBOM,
KOMaHz€e KJIMEHTaMH B X0J1€ MPo(eccuoHaIbHON 1eSITeIbHOCTH.
3HaHus:
—  IICHUXOJIOTHYECKHE OCHOBBI JIeSITEIIbHOCTH
KOJIJICKTHBA, ICUXOJIOTHYECKUE OCOOCHHOCTH JINYHOCTH;
— _ OCHOBBI IPOEKTHOU JESITEIbHOCTH.
OK 05 OcyiecTBISITh Ymenus:
YCTHYIO U IrpaMOTHO u3Jarathb CBOU MBICIIH
MUCbMEHHYIO u  opopMIATH JOKYMEHTBI 1O MNpo(ecCHOHANIbHOM
KOMMYHUKAIMIO Ha TEMaTUKEC Ha TOCYJapCTBEHHOM S3BIKC, MPOSIBIATH
rocy1apCTBCHHOM TOJIEPAHTHOCTH B pab04YeM KOJIJICKTHBE.
a3bike Poccuiickoi 3HaHus:
Ddeneparuu ¢ — O0COOEHHOCTHM  COLMAIBHOTO W KYJLTYPHOIO
y4deTOM KOHTEKCTA,
0COOCHHOCTEH — IpaBuia odopmIIeHUS JIOKYMEHTOB
COLMATIEHOTO H U TIOCTPOEHHUS YCTHBIX COOOIICHU.
KyJbTYPHOIO
KOHTEKCTa
OK 07 CopeiicTBOBaThH YMmenus:
COXPAHEHHUIO —  co0Jr0/1aTh HOPMBI SKOJIOTHYECKOM 0€3011acCHOCTH;
OKpY’KaroIei —  OMpeNeNsaTh HaMpaBlIEHUS PECYypcocOepekeHUsT B
CpClbl, paMKax npodeccuoHaIbHON JCATCIbHOCTHU mno
pecypcocOepeKeH! | crienuaibHOCTH, OCYIIECTBIISATh pabOTy C coOJ0IeHnEeM
10, IPUMCHATD MIPUHIUIIOB OEPEKIMBOTO POU3BO/ICTBA;
3HAHHMA 00 —  OpPraHM30BBIBATH MPO(HECCHOHABHYIO AEATEIBHOCTD C
H3MCHCHHU y4eTOM 3HaHUI 00 U3MEHEHHMHU KIMMATUYECKUX YCIOBUH
KIMMAaTa, IPHHIHIBL | perpoHa.
OepexIMBOrO SHAHHUS:
TIPOU3BOJICTBA, — TpaBHJIa YKOJOTHYECKOH 0€30MaCHOCTH MPHU BEICHUH
dbdexTuBHO po(heCCHOHATBHOMN eI TETbHOCTH;

JIECTBOBATE B

— OCHOBHBIE pecypcHl, 3a/IeiCTBOBaHHBIC

B Ipo¢eCCHOHATILHOM 1 TeIbHOCTH;
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YpEe3BbIYANHBIX
CUTyalUsAx

MyTH 00eCIIeUeHUsT PECypCcoCOepeKeHNS,
MPUHIUITB OEPEKIIMBOTO MTPOU3BOJICTBA;

OCHOBHbIE HANpPaBJICHUS MU3MEHEHHs KIMMATHUYECKHX
YCJIOBUI PETUOHA.
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4. O0beM y4eOHOro npeaMeTa H BU/bI y4eOHOMH padoThI

Bun yueOHo# padoThI

O0BeM B yacax

MaxkcumanbHasi yueOHasi Harpy3ka (Bcero) 72

O0s3aTesIbHAsI Ay IUTOPHAsA YueOHasi Harpy3Ka (Bcero) 70
B TOM YHCJIE!

TEOPETHUCCKUE 3aHIATHS 46

[PAKTUYECKUE 3aHATUS 24

B TOM yHclie: B (hopMe MPaKTUUECKON MOITOTOBKU 4

2

IMPOMCIKYTOUHAA aTTCCTALUA

IIpomeskyTouHasi arTecTanus B popme: midepeHIIpOBAHHOTO 3a4eTa




7. AHHOTAIUA K PABOYEH ITPOIT'PAMME YUYEBHOM JUCIHUIIIAHBI
VI1.07 Xumus

1. Mecto y4eOHOro mpeaMeTa B CTPYKTYpe 00pa30BaTe/IbHOW NMPOrpaMMbl: Y4eOHBIH MpeaMeT
VII.07 Xumus sBiseTcs 00s3aTEIPHOW YacThIO 00IIE00pa3oBaTEIbHOTO IHKIA 00pa3oBaTebHOMN
nporpammsl B cootBeTcTBUU ¢ PI'OC COO u ®I'OC no cnenunansaoct 46.02.01 JlokymeHTanoHHOE
o0ecrnieueHre yrnpaBIeHHs U apXUBOBEJCHHE.
2. llesb yueOHOT0 nmpeaMeTa: GOpMUPOBAHUE Y 00YUAIOIIHUXCS XUMHUUECKON COCTABIISIONIEH €CTECTBEHHO-
HAYYHOH KapTHUHBI MHpa KaK OCHOBBI NPUHATHS PEIICHUN B )KU3HEHHBIX U MPOU3BOACTBEHHBIX CUTYAIHSIX,
OTBETCTBEHHOTO MOBEJICHNUS B IIPUPOTHON Cpejie.
3. [lnanupyeMble pe3yJbTaThl OCBOECHHS Y4eOHOIr0 MpeMeTa:

OcBoenue coaepkaHusg Y4eOHOro TIpeaMeTa OOECIEeYMBAET JOCTHIKCHHE OOYyYaroUIMMHUCS
CIEIYIOIIUX PE3YJIbTATOB:

JIMYHOCTHBIX:
—  0CO3HaHHE 00YYAIOIIUMUCS POCCHICKON IPaKTAHCKOW UACHTUYHOCTH;
—  TOTOBHOCTB K CAMOPAa3BUTHIO, CAMOCTOSITEIIBHOCTHA U CAMOOIIPEIETICHUIO;
—  HaJM4yue MOTUBALUU K 00yYEHUIO U JIUYHOCTHOMY Pa3BUTHIO;
—  IIeJICHAIIPaBJIECHHOE PAa3BUTHE BHYTPEHHEN NO3ULIMN JUYHOCTH HA OCHOBE IyXOBHO-HPAaBCTBEHHBIX
LeHHocTed HapooB Pocculickoit denepanun, HCTOPUYECKUX U HALIMOHAIBHO-KYJIBTYPHBIX TPaIULUN,
dbopMUpOBaHHE CHUCTEMBl 3HAUUMBIX [[EHHOCTHO-CMBICIOBBIX YCTaHOBOK, AHTHUKOPPYILHOHHOTO
MHUPOBO33pEHUS, IPABOCO3HAHUS, SKOJIOTMUYECKON KYJbTYpPBhl, CIIOCOOHOCTU CTaBUThH LIEJIU U CTPOUTH
JKU3HEHHBIE I1JIaHBbI;
MeTalnpeIMeTHbIX:
—  OCBOCHHBIC OOYYAIOLIMMHCS MEXKIIPEIMETHBICTIOHSATHS M YHUBEpCAIbHbIE Yy4YeOHBIC JIEHCTBHS
(perynsTUBHBIC, TO3HABATEIbHBIC, KOMMYHUKATHBHBIC);
— CHOCOOHOCTh UX HCIIOJNB30BaHMS B TO3HABATENbHOM M COLUAIBHON MPAKTHKE, TOTOBHOCTH K
CaMOCTOSITEJIbBHOMY IUIAHUPOBAHHUIO M OCYLIECTBJICHUIO YYEOHOH JEsTEeNIbHOCTH, OpraHu3aluu
y4eOHOT0 COTPYIHHMYECTBA C INEJAarorn4ecKMMM paOOTHUKAaMM M CBEPCTHHKAaMM, K Y4YacTHIO B
MOCTPOCHUU MHAMBHUAYAIbHON 00pa30BaTeIbHON TPAEKTOPHH;
—  OBJIQJICHUE HAaBBIKAMH YUEOHO-HUCCIIEA0BATEIIbCKOM, MPOEKTHON U COIIMAIBHON JIEATEIbHOCTH;
NpeIMeTHbIX:

—  cOopMHUPOBAaHHOCTh TMPEJACTABICHUA: O XHMHYECKOH COCTaBJISIOIEH eCTeCTBEHHOHAYYHOM
KapTUHBI MUPA, POJIM XUMUU B TO3HAHUU SIBJICHUI IPUPOABI, B POPMUPOBAHUU MBILUIEHUS U KYJIbTYPBI
JUYHOCTH, €€ (PyHKIMOHAIBHOW I'PaMOTHOCTH, HEOOXOIUMOMN ISl peleHUs MPAaKTUYECKUX 3a/ad U
HKOJIOTMYECKH 0OOCHOBAHHOTO OTHOILIEHUS K CBOEMY 3/I0POBBIO U IPUPOJIHOM cpee;
— BIJIQJICHHE CHUCTEMOM XUMHWYECKHX 3HAHUM, KOTOpas BKJIIOYAET: OCHOBOIIOJIATAIOIINAE MOHSITHS
(XMMHYECKHiT DIEMEHT, aTOM, JIEKTPOHHAsI 000JI0UKa aToMa, S-, P-, 0-2JIeKTPOHHbBIC OPOHUTAIT ATOMOB,
WOH, MOJIEKYJa, BAJIEHTHOCTb, 3JIEKTPOOTPULATEIBHOCTb, CTEIEHb OKHCIICHHS, XMMHYECKas CBA3b,
MOJIb, MOJISIPHAsl Macca, MOJIIPHBIA 00bEM, YIIepoIHbIN CKelleT, (PyHKIMOHAIbHAS TPYyIIa, pagukKall,
M30MepHsl, N30MEPBI, TOMOJIOTHYECKUH Psil, TOMOJIOTH, YIJIEBOJOPOABI, KUCIOPOI- U a30TCOACPKALIUE
COEIMHEHUs, OMOJOrMYEeCKH AaKTUBHBIE BellecTBa (YIJIEBOJBI, JKUPBI, OCJNKH), MOHOMEp, IMOJIHUMED,
CTPYKTYpPHOE 3BEHO, BBICOKOMOJIEKYJSIDHBIE COEAMHEHUS, KPHUCTAIUIMYECKAs pENIeTKa, THUIIbI
XUMHUYECKHX pPEAKIUH (OKMCIUTEIbHO-BOCCTAHOBUTEIbHBIE, 3K30- U HHIOTEPMHUYECKHE, PEaKIHU
MOHHOTO OOMEHa), pacTBOp, DJIEKTPOJUTHI, HEIIEKTPOJIUTHI, SJIEKTPOIUTHUECKAsl JUCCOLHAIMS,
OKHCJIUTEIb, BOCCTAHOBUTEIb, CKOPOCTh XUMHUYECKON pEaKlUi, XMMHUECKOE PAaBHOBECHUE), TEOPUU U
3aKOHBI (TEOpHsl XUMHYECKOro CTpPOEHMs opraHuyeckux BemiectB A.M. byrtiepoBa, Teopus
AJIEKTPOJIUTUYECKON Jucconuanuu, nepuoandeckuil 3akoH [[.M. MeHnneneeBa, 3aKOH COXpaHEHUS
Macchl), 3aKOHOMEPHOCTH, CUMBOJIMYECKUHN SI3bIK XUMUH, (DAKTOJIOTHUECKUE CBEACHUS O CBOMCTBAX,
COCTaBe, MOJYYEHUU M OE30MaCHOM HCIHOJIb30BAHUU BAKHEHIIUX HEOPraHMYECKHX M OPraHUYeCKHUX
BEUIECTB B ObITY U MPAKTUYECKOU EATEIHHOCTH YEIOBEKa;
—  chOpMUPOBAHHOCTh YMEHHM BBISABISATH XapaKTE€pHbIE MPU3HAKM M B3aUMOCBS3b H3YYEHHBIX
MIOHATUH, IPUMEHATH COOTBETCTBYIOIIME IIOHATHUSA IIPU OIUCAHUN CTPOEHUS U CBOMCTB HEOPTAHUYECKUX
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U OPraHWYeCKHX BEIIECTB M HUX NPEBPALICHUN; BBISABIATH B3aUMOCBA3b XUMHUYECKHX 3HAHUN C
MOHSATUSMHU U MPEACTABICHUSMU JPYTUX €CTECTBEHHOHAYYHBIX IPEIMETOB;
—  c(hOpPMUPOBAHHOCTh yYMEHHH  WCIONB30BaTh HAUMCHOBAHUS XUMUYECKUX  COCAMHCHHU
MEKIYHapOAHOTO COK03a TEOPETUYECKON U MPUKIIAJHON XUMUH U TPUBUAJIbHBIC Ha3BAHUS BAKHEUIINX
BEIIECTB (ITUJICH, alleTUIICH, MIULEPUH, PeHO, popManbIerul, yKCyCHast KUCIO0Ta, TIUIHH, YTapHbIA
ra3, yrjeKMCIbli ra3, aMMHak, ramieHasi U3BeCTb, HEralleHas W3BeCTh, NMHUTHhEBAsi COJa U JPYTHUX),
COCTaBIATh (POPMYJIBI HEOPTAaHHUUECKUX M OPTraHMYECKUX BEIECTB, YPABHEHHUS XUMHUYECKUX PEaKIIHiA,
OOBSICHATh HX  CMBICJ, TOATBEPXKIATh  XapakTEpHblE  XHMMHMUYECKHE CBOMCTBA  BEIIECTB
COOTBETCTBYIOLIMMH HKCIIEPUMEHTAMH U 3aIIUCAMU YPABHEHUN XUMUYECKUX PEaKIUM;
—  chOpMUPOBAHHOCTh YMEHHUH YyCTaHABIMBATh MPUHAJICKHOCTh H3YUYEHHBIX HEOPTaHUYECKUX U
OPraHMYECKUX BEUIECTB K OMPEJEICHHBIM KJIaccaM U TPyIIlaM COCIUHEHHH, XapaKTepu30BaTh UX
COCTaB M Ba)KHEHIIME CBOMCTBA; ONPEAENATh BHUAbBI XUMHYECKHX CBsi3ed (KOBaJeHTHasl, MOHHAasi,
METaJUINYeCKas, BOAOPOAHASA), THIBI KPUCTAUTMYECKUX PEIIETOK BEHIECTB; KIACCH(PHUIIMPOBATH
XUMUYECKHUE PEaKIIMH;
— BIJIAJICHHE OCHOBHBIMM METOJaMU HAy4YHOrO I[I03HAHUS BELIECTB U XUMHUYECKUX SIBJICHUN
(HabmroieHNe, U3MEPEHHE, SKCIICPUMEHT, MOJICIIMPOBAHUE);
—  c(hOpMHUPOBAHHOCTh YMEHUH MPOBOJUTH PACUYETHl MO XUMHYCCKHM (opMyrnaM W ypaBHCHUSIM
XUMHYECKHX PEaKIUi C HCIOJIb30BaHHEM (PU3UYECKHX BEIUYMH, XapaKTepU3YIOIIUX BEIIeCTBa C
KOJIMYECTBEHHOW CTOPOHBI: Macchl, 00beMa (HOpPMaJIbHbIE YCIIOBHS) I'a30B, KOJIMYECTBA BEILECTBA;
UCIIOJIb30BaTh CUCTEMHBbIE XMMUYECKUE 3HAHUA JJI1 NPHUHATHS PEUICHUN B KOHKPETHBIX KU3HEHHBIX
CUTYaIUsX, CBI3aHHBIX C BEIIECTBAMU U UX MPUMEHECHHUEM;
—  cOpMHUPOBAHHOCTH YMEHHMH IUIAHUPOBAaTh M  BBINOJHATH XUMHUYECKUUA  OIKCIIEPUMEHT
(mpeBpallieHus: OpraHuYecKuX BEIIECTB IPU HATPEBAHUU, MTOJIyYE€HUE STUJICHA U U3YUYEHHE €r0 CBOMCTB,
Ka4eCTBEHHBIC PEAKIWU Ha ANbJETUIbI, KpPaxmall, YKCYCHYIO KHUCIIOTY; JCHATypauus OEJIKOB TNpHU
HarpeBaHUM, I[BETHBIC PEaKIUU OENKOB; MPOBOJUTH PEAKIIMU MOHHOTO OOMEHA, ONpEeNeisTh Cpedy
BOJIHBIX PacTBOPOB, KAYECTBEHHBIC PEaKIMU Ha Cysb(ar-, KapOOHAT- U XJIOPHI-aHUOHBI, HA KaTHOH
aMMOHHUSI, pellaTh SKCIepUMEHTalbHble 3amaud 1o Temam «Metamnely u  «Hemeramne») B
COOTBETCTBUU C MPaBWJIaMU TEXHUKHU O€30MAaCHOCTH MPU OOpaIIeHUH C BEIIECTBAMHU U JIAOOPATOPHBIM
000py0BaHUEM; MIPEACTABIATH PE3yIbTaThl XUMUYECKOTO IKCIIEpUMEHTa B (hOpMe 3aMicH ypaBHEHUN
COOTBETCTBYIOIIUX peaklUii U GOpMyJIMPOBATH BBIBOJIbI HA OCHOBE ATHX PE3YJIbTaTOB;
—  ¢(hOpMUPOBAHHOCTh YMEHUS aHAJIM3UPOBATh XUMHUECKYIO HH(OPMALIHIO, TOJIYy4aeMYI0 U3 Pa3HbIX
HUCTOYHUKOB (CpeACTB MaccoBoi nH(popmanuu, cetb IHTepHET U ApyTrue);
—  chOpMHUPOBAHHOCTh YMEHUN COOIIOIATh MpaBUiia KOJOTUYECKH IIeIeCO00Pa3HOTO MOBEACHUS B
OBITY U TPYJIOBOW JEATENBHOCTH B LIENSAX COXPAHEHHUS! CBOETO 3/10pPOBbSI U OKPY’KAIOLIEH MpUpOIHON
Cpenbl; YYUTHIBaTh ONACHOCTh BO3/ICMCTBUS HA )KMBBIE OPraHU3Mbl ONPEACIICHHBIX BELIECTB, TOHUMAs
CMBICJI ITOKA3aTeNs MPEIEIbHON JOIyCTUMON KOHIIEHTPALUH;
— 1 OOyYaronIuxcsi ¢ OrpaHUYEHHBIMUA BO3MOYKHOCTSIMHU 37I0POBbs: CHOPMHPOBAHHOCTH YMEHUS
MIPUMEHSATH 3HAHUSI 00 OCHOBHBIX JOCTYITHBIX METOJaX IMO3HAHUS BEIIECTB U XUMUYECKUX SIBJICHUH.
Oco0oe 3HaueHne yueOHbIN TpeaMeT UMeeT Ipu GOPMHUPOBAHUH U PA3BUTHU:
—  oOIIMX KOMIETSHIIHIA:

Kon HaumenoBanue 3HaHUs, yMEHUS
KOMIIETEHIUH KOMIIETEHIUH
OK 01 Bri6upats cioco0bl | Yvenus:
PCHICHIA 3a/1a9 | - pacnosHaBaTh 3a1a4y W/WiM IpoGIeMy B
NMPO(ECCHORANBHOH | 116 dheccORATBHOM /I COMMATHHOM KOHTEKCTE;
ACATEIIBHOCTH - aHAIIM3UPOBATh 3144y W/MJIM TIPOOJIEMY M BBIIEIATH €&
IPUMCHHUTCIIHHO K COCTaBHBIE YaCTH;
PasIMIHBIM - OIIPEMIENATH STAIbl PENICHUS 3a1a4H;
KOHTEKCTaM

- BBISIBJIAITH M 3(PPEKTUBHO HCKATh HH(OPMALIHIO,
HEOO0XOAUMYIO JUIS PELICHUS 3aJa4i 1/UITH IPOOJIeMbI;
COCTaBIIAThH IJIaH ACHCTBUS /

- OTpPEETSITh HEOOXOAUMBIE PECYPCHI;




- BIIQJICTh aKTYaJIbHBIMU METOJJaMH PaOOTHI B
npo¢eCCHOHABHON U CMEXHBIX chepax;

- peaJIn30BBIBATh COCTABJICHHBIN TUIAH;

- OLIEHUBATh PE3yJbTAT U MOCIEACTBUS CBOUX NCHCTBUI
(caMOCTOSATENHHO MJIH C TOMOIIBI0 HACTABHUKA).
3HaHUS:

- aKTyaJIbHBINA IPOGECCUOHATBHBINA U COIUATBHBIN
KOHTEKCT, B KOTOPOM IPUXOJIUTCS paboTaTh U JKUTh;

- OCHOBHBIE UCTOYHHKH HHPOPMAITUU U PECYPCHI s
perieHus 3aj1a4 ¥ IpoosieM B MpodecCHOHATBLHOM H/UITH
COLIMAJIbHOM KOHTEKCTE;

- aJITOPUTMBI BBITIOJIHEHUSI Pa0OT B MpodeccroHalbHOM U
CMEKHBIX 00JIACTSIX;

- METO/IbI pabOThI B MPOPECCUOHANBHON U CMEXHBIX
chepax;

- CTPYKTYpY IUIaHA Ui PelIeHUus 3ajay;

- IOPSIIOK OIICHKH PE3yJIbTaTOB PEUICHUS 3a1a4
podecCHOHALHOM IeATEIIBHOCTH

OK 02 Hcnonb3oBath Ymenus:
COBPEMEHHBIE — OIpeleNsITh 3a1a4u s IOUCKa NH(OpMaLIUK;
cpeacTBa IIOUCKa, — OIIpEneIiATh HEO00XO0IMMBIE UCTOYHUKHA nHpopManuu;
aHalsa u — IUIAHUPOBATh TIPOLECC IIOUCKA; CTPYKTYPHUPOBATH
HHTEPIPETAINN noJiy4aeMyto HHGOpMaIuio;
uH(bOpMALUH, U — BBIENATH  Hawbollee  3HAYUMOE B IIEpPEUHE
UH(POPMALOHHEIE uHdOpMALHI;
TEXHOJIOrnH JULA — OLEHMBATL NPAKTUYECKYIO 3HAYUMOCTL DE3YJILTATOB
BBINONHEHNA 38181 | opcka;
NpO(ECCHOHANBHON | _ oQopMIIATh pe3yNbTaThl MOUCKA, TPUMEHSTH CPEJICTBA
ACATEIBHOCTH MH(OPMAIIMOHHBIX TEXHOJIOTUI JUTSt peuieHus
npo¢eCCHOHANIBHBIX 33]1aY;
— HCIIONb30BaTh COBPEMEHHOE IIPOrpaMMHOE
obecreyeHue;
— HCIONB30BaTh pPa3NUYHbIE HUGPOBBIE CPEACTBA IS
penieHus npodeccrnoHalbHbIX 3a/1a4.
3HaHus:
— HOMEHKJaTypa  WH(OPMAIMOHHBIX  HCTOYHHUKOB,
MIPUMEHSIEMBIX B TPO(ECCHOHAIBHOMN 1eATENbHOCTH;
— TIPHEMBI CTPYKTYpUPOBaHUS HH(DOpMAIUH;
— dopmar oopmIeHuUs pe3yabTaToOB MOUCKA
uH(pOpMalUK, COBPEMEHHBIE CpEACTBA M YCTPONCTBA
nH(popMaTHU3alny;
— TOPSIOK UX MPUMEHEHUS U POrpaMMHOE oOecrieueHne
B MpO(ecCHOHAIBHON JAESITEIbHOCTH B TOM YHCIE C
MCIOJIb30BAHUEM IU(POBBIX CPEJICTB.
OK 04 D¢ dexTuBHO Ymenus:
B3aMMOJICCTBOBATh | — OPraHU30BHIBATH paboty KOJIJIEKTHBA
u paboTaTh B 1 KOMaH/IbI;
KOJUICKTUBC U — B3aMMOJEHCTBOBaTb C  KOJUIETaMH, PYKOBOJICTBOM,

KOMaH/Ie

KJIMEHTaMH B X0/I€ MPO(eCCHOHATBHOMN eI TETHHOCTH.
3nanusa:

— IICHMXOJIOTHYECKHE OCHOBBI JIESITEILHOCTH KOJUJICKTHBA,
IICUXOJIOTHYECKHE OCOOEHHOCTH JIMYHOCTH,




— OCHOBBI HpOCKTHOﬁ JCATCIIBHOCTH.

OK 07

CopelicTBOBATH
COXPaHCHHIO
OKpYyXarolein
cpepl,
pecypcocOepexeHn
10, IPUMCHSATH
3HaHHS 00
U3MEHCHHUU
KITUMAaTa, IPUHITAIIBI
OEpEKITUBOTO
MIPOU3BO/ICTBA,

a3 pexTuBHO
JIECTBOBATH B
Ype3BbIUAHBIX
CUTYaIUIX

Ymenus:

—  CcoOMI0aTh HOPMBI IKOJIOTHYECKON OE30MaCHOCTH;

— ONpenensiTh HampaBlICHHUs pecypcocOepexeHus B
paMKax npodeccroHanbHON NEeATEIbHOCTH o
CMEUUANTBHOCTH, OCYHIECTBIATh paboTy ¢ COOJNIIOJCHHEM
MIPUHIIMIIOB OEpPeXkIIMBOrO IPOU3BO/ICTBA;

—  OpPraHU30BBIBATH MPOPECCUOHANBHYIO IEATEIBHOCTD C
y4eTOM 3HaHHH 00 M3MEHEHMH KIMMATHYECKUX yCIOBHN
peruoHa.

3HaHus:

— TpaBWIIa SKOJIOTUYECKON 0€30MacHOCTH NMPU BEIECHUH
npodeccrnoHabHOM e TEIBHOCTH;
— OCHOBHBIE pecypchl,

B Ipo(heccHoHaNBbHOM 1eSTEIbHOCTH;
— myTu obecriedeHus pecypcocOepekeHus;

—  IPUHLHUIIBI OEPEKIMBOTO MPOU3BOJICTBA;

— OCHOBHBIE HAIPABJICHUS W3MEHEHUS KIMMATUYECKUX
YCJIOBUI PETMOHA.

3aJIECTBOBAHHELIE




8. AHHOTAIIUA K PABOUYEHN INPOT'PAMME YYEBHOM JIJUCHUTIJINHBI
VI1.08 buoJsiorus

1.MecTo y4eOHOro mpeaMera B CTPYKType o0pa3oBaTe/IbHOM NMPOrpaMMbl: YYEOHBIM MpPEAMET
VII.08 buonorus siBisieTcss 00s3aTeIbHON 4acThIO0 00IIE00pa30BaTEIHLHOrO LUKIA 00pa30BaTeIbHON
nporpamMmbl B cooTBeTCTBUU ¢ @T'OC COO n ®I'OC no cneunanbHocTH 46.02.01 JlokyMeHTanmoHHOE
obecrieueHre yrpaBiIeHUs U apXHUBOBEICHHE
2. Heap yueOHOro mpeamera GopmupoBaHue y OOy4YalOIIMXCS MPEICTABICHUS O CTPYKTYpHO-
(YHKIIMOHATBFHOW OPTaHU3AIUU KUBBIX CUCTEM PAa3HOTO YPOBHS OpraHU3aIlliU KaK OCHOBBI MPUHSTHS
pelieHuit B OTHOIIEHUH O0BEKTOB KUBOM MPUPOJIBI B TPOU3BOICTBEHHBIX CUTYaLIUSX.
3. [InanupyeMsble pe3yJbTaThl 0CBOECHHS Y4eOHOT0 MpeaMeTa:

OcBoeHue cojlepkaHus y4dyeOHOro mpeamera oOecreuyuBaeT AOCTHKEHHE OOydaroluMUCs
CJIEIYIOIIUX PE3yJIbTATOB:

JIMYHOCTHBIX:
—  0co3HaHHE 00y4YalOIIMMUCS POCCUICKON IPpaKAIaHCKOW MACHTUYHOCTH;
— TOTOBHOCTb K CAMOPA3BUTHUIO, CAMOCTOSITEIbHOCTUA U CAMOOTIPE/ICIICHUIO;
—  HaJIWYUE MOTUBAIUHU K 00YYEHUIO U JIMYHOCTHOMY Pa3BUTHIO;
—  TeJICHAIIPABJICHHOE Pa3BUTHE BHYTPECHHEH TO3UIIMH JTUYHOCTH Ha OCHOBE JYXOBHO-HPABCTBECHHBIX
1eHHoctel HapoaoB Poccuiickoit denepannn, UCTOPUUECKUX U HAMOHABHO-KYJIBTYPHBIX TPATUIHA,
(GOpMUPOBAHHE CHUCTEMBI 3HAYUMBIX I[EHHOCTHO-CMBICIIOBBIX YCTAaHOBOK, aHTHKOPPYIIIMOHHOTO
MHUPOBO33PEHUS, MPABOCO3HAHUS, SKOJOTHYECKON KYJIbTYPhI, CIIOCOOHOCTH CTaBUThH LIENIU U CTPOUTH
JKU3HCHHBIC TIJIaHbI;
MeTanpeJIMeTHbIX:
— OCBOGHHBIE OOYYAIOIIUMUCS MEXKIPEAMETHBICTIOHATHS W YHHUBEpPCAIbHbIE Y4YEeOHBIC ACHCTBUS
(perynsITHBHBIC, TIO3HABATEILHBIC, KOMMYHHUKATHBHBIC),
—  CIIOCOOHOCTh WX HCIOJB30BAHHS B IO3HABATEIBHOM M COIMAIBHOW IMPAKTHKE, TOTOBHOCTH K
CaMOCTOSITEIbHOMY TJIAHUPOBAHUIO M OCYIIECTBICHUIO Y4YeOHOH JesITeNbHOCTH, OpraHU3alUH
y4e0HOT0 COTPYIHUYECTBA C IEJArOTMUYSCKUMH DPAOOTHHKAMH W CBEPCTHUKAMHU, K YYacTHIO B
MOCTPOCHUU UHAMBUAYAIBHON 00pa30BaTeIbHON TPAEKTOPHH;
—  OBJIaJIcHHE HaBBIKAMU y4e€OHO-HCCIIEeI0BATENbCKON, MPOSKTHOM U COLIMATbHON JesITeNbHOCTH;
NMpeaAMeTHBIX:

—  cOpMHUPOBAaHHOCTh 3HAHHI O MeECT€ M POJU OHOJIOTMH B CHUCTEME HAyYHOTO 3HAHWS;
(YHKITMOHATHFHOW TPAMOTHOCTH Y€JIOBEKA JUISl PEIICHUS KU3HEHHBIX TPOOJIeM;
—  cOpMHUPOBAHHOCTH YMEHHUS PACKPBIBaTh COJECP)KAaHUE OCHOBOIIOIATAIOIMINX OHOJOTUYECKUX
TEPMHHOB W TOHSTHH: JXU3Hb, KJE€TKa, TKaHb, OpPTaH, OPraHW3M, BHJ, TMOMYJAIHUSA, SKOCHUCTEMA,
ouorieHo3, Ouocdepa; ™erabomu3m (0OMEH BEIIECTB M TMPEBpAIEHWE DSHEPrHH), TOMEOCTa3
(camoperynsiusi), OMOCUHTEe3 Oenka, CTPYKTypHas OpTraHH3alis KHUBBIX CHCTEM, IUCKPETHOCTH,
CaMOpETYJISIHS, CaMOBOCIIPOM3BENEHUE  (PEMpOAYKIMs), HACJIEeACTBEHHOCTh, H3MEHUYHUBOCTb,
HHEPro3aBUCUMOCTh, POCT U Pa3BUTHE, YPOBHEBAsI OpTraHU3ALIUS;
—  chOpMHUPOBAHHOCTh YMEHHMsI PACKpBIBaTh COJEP:KaHHWE OCHOBOIIOJIATAIONINX OHOIOTHYECKUX
TEOPHUU U TUIOTE3: KIIETOYHOM, XPOMOCOMHOM, MyTalIAOHHO, 3BOJIIOIIMOHHOM, IIPOUCXO0KACHUS KUZHU
Y YeJIOBEKa;
—  chOpMHUPOBAHHOCTh YMEHHUS PACKPHIBATh OCHOBOIOJArarolue OWOJOTMYECKUe 3aKOHBI U
3akoHoMepHOocTH (I'. Mennens, T. Moprana, H.M1. BaBunosa, O. I'ekkens, ®. Mromiepa, K. bapa),
TPaHUIIBI UX TPUMEHUMOCTHU K KUBBIM CHCTEMAM;
— TpHOOpETEeHHUE OIbITa MPUMEHEHHs] OCHOBHBIX METOJOB HAYYHOTO MO3HAHUS, HCIOIb3yEeMbIX B
OWOJIOTUHN: HAOJIFOJICHUS W OIMCAHUS JKUBBIX CHCTEM, TIPOICCCOB W SBJICHUH; OpraHU3aluu u
MPOBEJICHUS OMOJOTUYECKOTO SKCIIEPUMEHTA, BBIBUKCHHSI TUIIOTE3, BBISIBIICHUS 3aBUCIMOCTH MEXKIY
WCCJICyeMbIMU BETMIMHAMH, OOBSICHEHHS MMOJYICHHBIX PEe3yJIbTaTOB U (POPMYJIUPOBAHUS BBIBOJIOB C
UCIOJIb30BaHNEM HAYUYHBIX MOHSATUH, TEOPUIl U 3aKOHOB;
—  ¢c(hOpMHUPOBAHHOCTh YMEHUS BBIICTSAThH CYIIECTBEHHBIC IPU3HAKK BUPYCOB, KJIETOK MPOKAPUOT U
AYKapHOT, OJHOKJIETOUYHBIX M MHOTOKJIETOYHBIX OPraHM3MOB, BHJIOB, OMOTEOIIEHO30B M YKOCHUCTEM;
OCOOCHHOCTH TIPOIIECCOB OOMEHa BEIECTB M MPEBpAlllEeHUs DHEPruH B KIEeTKe, (POoTocHHTE3a,
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IUIACTUYECKOTO M HHEPreTHYecKoro oOMEeHa, XEeMOCHMHTEe3a, MHUTO03a, Meio03a, OIUIOJOTBOPEHHS,
pasBUTHS M pa3MHOXKEHHUS, WHAWBUAYAIBHOTO pa3BUTHS OpraHu3Ma (OHTOTeHe3a), OophObI 3a
CYILIECTBOBaHHE, ECTECTBEHHOI0 0TOOpa, BUA000pa30BaHus, IPUCIOCOOIEHHOCTH OPraHU3MOB K Cpejie
OoOUTaHUA, BIUSHUS KOMIOHEHTOB JKOCHUCTEM, AHTPONOTCHHBIX M3MEHEHHWH B SKOCHCTEMax CBOEH
MECTHOCTH, KPyTOBOPOTA BEILIECTB U MpeBpallleHne YHEPruu B Ouocdepe;

—  chOpMUPOBAHHOCTh YMEHUS MPUMEHSATh NOJyYEHHbIC 3HAHUS ISl OOBSICHEHUS] OMOJIOTHYECKUX
MIPOLIECCOB U SIBJICHUM, JUISI MPHUHATHS MPAKTUUYECKUX PEIICHUN B MOBCEAHEBHOM JKU3HHU C LIEJIbIO
obecrieyeHnss 0€30MACHOCTH CBOETO 3/0pPOBbS U 370POBbS OKPYXKAIOIIMX JIOJCH, COOIIOIeHUs
3I0pOBOr0 00pa3a >KU3HH, HOPM TIpPaMOTHOTO TIOBEACHHUS B OKpYXalollel NpUpOIHON cpene;
NOHUMaHHe HeOOXOAMMOCTH UCIOIB30BAHUS TOCTHXKEHUI COBPEMEHHOM OHMOJIOTHH U OMOTEXHOJIOTUI
JUTSL palliOHaJILHOTO MIPUPOIOTIOIB30BaAHUS;

—  ¢hOpMHUPOBAHHOCTh YMEHUS peliaTh OMOJIOTHUYECKHE 3a/1a4H, COCTABIIATh TEHOTUITUUYECKHE CXEMBI
CKpELIMBAHMUSA Ui PA3HbIX THIIOB HACJIEJOBAHUS NPU3HAKOB Yy OPraHU3MOB, COCTABISITH CXEMBI
MepeHoca BeIIeCTB U SHEPTUU B IKOCUCTEMaX (LIeMH MUTaHUSI, TUIIEBbIC CETH);

—  ¢hOpMUPOBAHHOCTh YMEHHUI KPUTHYECKH OILICHUBATH HH(POPMAIIUIO OMOJIOTHYECKOTO COACPIKAHMS,
BKJTIOYAIOIIYIO TICEBIOHAYYHBIC 3HAHUS U3 PA3TUYHBIX HCTOYHUKOB (CpeICTBAa MACCOBOM MH(pOpMAIINH,
HAYYHO-TIOMYJISIPHBIE ~ MaTepuaibl); HMHTEPIPETUPOBATH  ITUYECKUE  ACHEKThl  COBPEMEHHBIX
UCCIICIOBAaHUI B OMOJIOTHH, MEAUIIMHE, OMOTEXHOJIOTHH; PACCMAaTPUBATh III00ATBHBIE YKOJIOTHUECKUE
po0OJIeMbl COBPEMEHHOCTH, OPMUPOBATH MO OTHOIICHUIO K HUM COOCTBEHHYIO TO3UIIHIO;

—  chOpMUPOBAHHOCTh YMEHUU CO37aBaThb COOCTBEHHBbIE MUCHMEHHBICE W YCTHBIE COOOLICHHS Ha
OCHOBE OMOJIOTUYECKOH WH(POpPMAMKM W3 HECKOIBKMX HCTOYHHMKOB, TIPaMOTHO HCIIOJIb30BaTh
MOHATUHHBIN anmapat OUOJIOTHH.

Ocoboe 3HaueHme yueOHbIi MpeIMeT UMeeT pHu (GOPMUPOBAHUN U PA3BUTHH:

—  00IMX KOMIIETEHI[HIL:

Kon HanmenoBanue 3HaHUs, YMEHUS
KOMIIETCHIIMU KOMIIETCHIIMU
OK 01 Bri6upats ciocobsl | Ymenus:
pelIeHus 3a1a4y — pacro3HaBaTh 3aauy u/unu npobaemy
Ipo(peCCHOHANBHON | B MpO(heCcCHOHATPHOM H/HIIH COIHAILHOM KOHTEKCTE;
ACATCIIPHOCTH — aHAJIM3MPOBATh 3aJ1a4y /WM NpoOIeMy U BBIIACTATH €€
HNPUMCHHUTEIIBHO K COCTaBHEIC YaCTH;
pas3JInNIHbIM — ONpPEAENATh ATalbl PENICHUS 3a/1a4u;
KOHTCKCTaM — BBIBIATh M OAPQPEKTUBHO UCKaTh HH(MOpPMAIHIO,

HEOOXOAUMYIO ISl pEIICHUS 3a/1a4u W/UJIH TPOOJIEMBI;

— COCTAaBIIITH IIJIaH JCHCTBUS;

— OmIpelesITh HE0OXOIUMBbIE PECYPCHI;

— BIIAJCThH aKTyaJIbHBIMU METOJIaMu padoThI
B IpOo(eCCHOHATIBHON U CMEKHBIX chepax;

— peaJn30BbIBATh COCTABJICHHBIN IUIAH;

— OLEHUBATh PE3yJbTAT U MOCIEACTBUS CBOUX JAEHCTBUI
(caMOCTOSATEIBHO WUJIM C TOMOUIBIO0 HACTABHUKA).

3HaHuA:

— aKTyaJIbHBIN npodeccuoHaATbHBIN
U COUUAIbHBIA KOHTEKCT, B KOTOPOM TPUXOJUTCS
paboTath M KUTb;

— OCHOBHBIE HUCTOYHUKH uHpopMalun
U pecypchl JUIS  pelleHus 3amad U mpolsieM
B Ipo(heccnoHabHOM W/UJTN COLIMaIbHOM KOHTEKCTE;

— aJNrOpPUTMBbI BBIIOJHEHUS paboT B Mpo(hecCHOHATLHOM U
CMEXHBIX 00J1acTsX;

— MeTobl paboThl B MPO(ECCHOHAIBHOW M CMEXHBIX

chepax;




— CTPYKTYpY IUIaHa JUIsl pelieHus 3a/1ay;
MOPSIIOK OLIEHKHU Pe3yJIbTaTOB PEIICHUs 3a1au
npodeccuoHabHOM e TEIbHOCTH.

OK 02 Hcnonp3oBark YMenus:
COBPEMEHHBIE — OMpeAessTh 33aa4u JJIs TOMCKa HH(POPMAIIHH;
CpeCTBa IIOUCKA, — OmpelesITh HeOOXOAUMbIC HCTOYHUKH HH(DOpMAIIHH;
aHalln3a u — IUIAHUPOBATh IMPOLECC IIOHUCKA; CTPYKTYpPUPOBATH
HHTCpIpETalnu noy4aemMyro uHpopmaruio;
MH(bOpMALMH, U — BBIENATH  Hawbollee  3HAYUMOE B IEpPEUHE
uH(pOpPMaIMOHHBIE MHOOPMALIHK;
TEXHOJIOT N VT — OLEHHMBAaTh NPAKTUYECKYIO 3HAUYMMOCTb PE3yJbTAaTOB
BBIMONHEHMS 32189 | jopca;
NpOpecCHOHANBHOR | _ oopMIIATH pe3yabTaThl MOKCKA, TPUMEHSITh CPENICTBA
ACATEIBPHOCTH MH(pOPMAaLIMOHHBIX TEXHOJIOTUH UL peleHus
npodeccHoHABHBIX 33/1a4;
— HCIIOJb30BaTh COBPEMEHHOE IIPOrpaMMHOE
obOecreyeHue;
— HCHOJb30BaTh pas3IMyHble LU(POBBIE CpencTBa IS
peteHust mpo(eCcCHOHAIBHBIX 3a/1a4.
3HanuA:
— HOMEHKJaTypa  WH(GOPMALIMOHHBIX  HCTOYHHUKOB,
MPUMEHSEMBIX B IPOPECCHOHATBHOM IEATETLHOCTH;
— TpHEMBI CTPYKTYPHPOBaHUS HH(POpMAIIH;
— ¢dopmar oopmnenus pE3yJIbTaTOB IIOMCKa
uHbOpMaINY, COBPEMEHHBIE CpEACTBA M YCTPOWCTBA
nHpoOpMaTHU3aLUY;
— MOPAAO0K X IPUMEHEHHsI U IPOrpaMMHOe obecrieueHne
B MNpO(ecCHOHAIBHON JAESITEIbHOCTH B TOM YHCIE C
HCIOJIb30BaHUEM IU(POBBIX CPEJICTB.
OK 04 D¢ dekTuBHO Ymenus:
B3aMMOJICCTBOBATh | — OPraHU30BBHIBATH paboty KOJIJIEKTUBA
u paboTaTh B Y KOMaH/IbI;
KOJUICKTHUBE 1 — B3aUMOJCHCTBOBaTb C KOJUIETAMH, PYKOBOICTBOM,
KOMaHJC KIIMEHTaMH B X07i€ Tpo(heCCHOHATbHON AEATETHbHOCTH.
3HanuA:
— TICUXOJIOTUYECKUE OCHOBBI JEATEIBHOCTH KOJIJIEKTUBA,
MICUXOJIOTMYECKHE 0COOEHHOCTHU JIMYHOCTH;
— OCHOBBI IPOEKTHOM J1€ATEIbHOCTH.
OK 07 CopeiicTBOBaThH YMmeHnus:
COXPAHEHHUIO — coOxroaaTh HOPMBI KOJIOTHYECKON O€30MacHOCTH;
OKpYIKaromeu — OMNpeensaTh HaIpaBJICHUS pecypcocOepexeHusi B
CpClbl, paMKax npogeccuoHaTbHON JCIATEIbHOCTHU mno
PECYPCOCOEPEIKEHN | crieruambHOCTH, OCYIIECTBIATH paboTy ¢ COOMIOAeHHEM
F0, IPUMECHATD MIPUHIUIIOB OEPEKIMBOTO POU3BO/ICTBA;
3HaHHS 00 —  OpraHu30BBIBATh NPO(PECCHOHATBHYIO JESITEIBHOCTD C
H3MCHCHUU Y4€TOM 3HaHUN 00 U3MEHEHUU KIMMAaTUYECKUX YCIOBUU
KIMMAaTa, IPHHIHIBL | perpoHa.
OepexIMBOrO SHAHUS:
IIPOU3BOJICTEA, — IpaBHJIa 3KOJOTHYECKON 0€30MacHOCTU MpHU BEIECHUU
9 deKTHBHO npoecCHOHATILHOMN 1eATEIbHOCTH;

JIECTBOBATE B




YpEe3BbIYANHBIX
CUTyalUsAx

—  OCHOBHbBIC pecypchl, 3a71eiCTBOBaAHHBIC
B IPO(ECCUOHATILHOM JICATSILHOCTH;

— TyTH 00ecIeYeHHs peCypcocOepeKeHUS;

—  TPUHIMIIEI OEPEKITUBOTO IPOU3BOJICTRA,

— OCHOBHBIC HaAlIpaBJICHUA U3MCHCHUSA KIIMMATHYCCKUX

YCIIOBUH peruoHa.

npodeCCHOHATBLHBIX KOMIIETECHITHIA:

Kon HaunmenoBanue Iloka3aTenu OCBOCHHUS KOMIICTCHIINHI
KOMIIETCHITUH KOMIICTCHITUH
IK 1.1. Ocy1ecTBIsTH HaBbiku:
npuém-nepeaaqy - MMOJTyYeHUs HEOOX0IMMOM MH(GOPMAITUH U TIEpeIaur
YIIPaBIICHYECKON CaHKIIMOHUPOBAHHOW WH(POPMAITUU C UCIIOJIb30BAHUEM
uHpopmanuu cpencTB HHGOPMAIIMOHHBIX M1 KOMMYHHUKAIIMOHHBIX

C ITIOMOUIBIO CPENICTB
WH(pOPMAIMOHHBIX U
KOMMYHUKAIMOHHBIX
TEXHOJOT Ui

TEXHOJIOTHIA,

YmMmenus:

—  HCIOJIB30BaTh CPEICTBA HHPOPMAIIMOHHBIX U
KOMMYHUKAITMOHHBIX TEXHOJIOTUN ISl TIOTYYECHUSI U
nepeaadu nHpopManuu;

— BECTH U UCIOJIb30BaTh B paboTe 6a3y KOHTAKTOB
OpraHu3aIuy;

— BECTH YYETHBIC PETHCTPAIIMOHHBIC (POPMBI,
HCITOJIB30BaTh UX I HHPOPMAIMOHHON pabOThI U
paboOTHI IO KOHTPOJTIO UCTIOJIHEHUSI TIOPYUCHUI;

— yCTaHaBJIMBATh U MOJIEP)KUBATh KOMMYHUKAITUHU B
MIPOIIECCE JISTIOBOTO OOMICHHMSI C TTIOMOIIBIO CPEICTB
MH(OPMALIMOHHBIX U KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;
— CrJaXXHUBaTh KOH(MDIUKTHBIC U CII0KHBIE CUTYaIllUU
MEKIMYHOCTHOT'O B3aUMOICHCTBYS;

— coOmo1aTh CIy>KeOHBIN ITHKET;

- obecrieynBaTh HHPOPMAIIMOHHYIO 0€30M1aCHOCTD
JIeSATeTLHOCTH OpTaHU3alluHU.

3Hanus:

- HOpMaTUBHBIE ITpaBoBbIe akThl Poccuiickoit denepanun
B cepe nHPOPMALIMOHHBIX ¥ KOMMYHUKAIIMOHHBIX
TEXHOJIOTHIi;

- CTPYKTypa OpraHu3aiuy, e€ 3ajauu u QyHKINH;

- IpaBUJIa IPOBEICHUS IETIOBBIX NIEPETOBOPOB;

- 9THKa JEJIOBOI'0 OOIIEHUS;

- paBUJIa PEUYEBOTO ITUKETA;

— - IpaBWJIA MOJJICPIKAHUS U PA3BUTH
MEXKJITMYHOCTHBIX OTHOIIICHHMIA;

- TpeOOBaHUs OXPaHBI TPY/IA.




IK 1.7.

Odopmisath
OpraHU3alMOHHO-
pacnopsIUTEIbHBIC
JOKYMEHTBI U
OpraHU30BBIBAThH
paboTy ¢ HUMH, B TOM
quCIe C
UCTIOJIb30BaHHEM
ABTOMATU3UPOBAHHBIX
CHCTEM

HaBbiku:

- oopMIIEHHS OpPraHU3aLMOHHO-PACTIOPSIUTEIBHBIX
JIOKYMEHTOB M OpraHu3aius paboTel C HUMHU, B TOM
YHCIIe C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CHCTEM.
Ymenus:

— - COCTaBJIATh MPOEKTHI OPraHU3aIIMOHHBIX,
pacnopsiAUTEIbHBIX U HH()OPMALIMOHHO-CITPABOYHBIX
JIOKYMEHTOB, B TOM UYHCJI€ JOKYMEHTOB, COACPKALIUX
KOH(pHICHIIMAIbHYIO0 HHPOPMAIIHIO;

— - 0pOpMIISTH OPraHU3aLMOHHO-PACTIOPSIIUTEbHbBIE
JIOKYMEHTBI (OpUTMHAJIBI U KOIIUH);

— - CKaHHUPOBaTh, KOMUPOBATh U KOHBEPTUPOBATH
JIOKYMEHTBI B pa3lIu4yHbIe (OPMAThL;

— - OCYUIECTBIIAATh IPOBEPKY MPOEKTOB IOKYMEHTOB Ha
COOTBETCTBUE IIPABUJIAM JIEJIOTIPOU3BOJICTBA;

— - IPUHUMATb U IPOBOAUTH IEPBUUHYIO 00pabOTKY
BXOJIAIINX JOKYMEHTOB;

— - IPOBOJUTH MPEABAPUTEIHHOE PACCMOTPEHUE
BXOJIAIINX U BHYTPEHHUX JOKYMEHTOB;

— - PerUCTPUPOBATH BXOASIINE, HCXOAAIIUE U
BHYTPEHHHUE JIOKYMEHTHI;

— - KOHTPOJIUPOBATh MAPUIPYTU3AIHIO
JIOKYMEHTOIIOTOKOB B OpTraHU3aluu (CoryiacoBaHue,
MOAMKUCAHUE, YTBEPKIACHUE, PETUCTpAIIHS,
03HAKOMJICHHE U HCIIOJTHEHNE JOKYMEHTOB);

— - OCYUIECTBIISATh CPOKOBBIII KOHTPOIb UCTIOTHEHUS
JIOKYMEHTOB;

— - OCYHIECTBJISITH TIOJITOTOBKY M OTIPABKY MCXOASIIUX
JIOKYMEHTOB;

— - COCTaBIISITh OTUYETHI U AaHATUTUYECKHE CIIPaBKU 00
WCIIOJTHEHUH IOKYMEHTOB;

— - BeCTH MH(OPMAIMOHHO-CITPABOYHYIO paboTy 10
JIOKYMEHTaM;

- OCYIIECTBJIATH pabOTy C OpraHU3aIlMOHHO-
pacnopsIUTENbHBIMU JOKYMEHTAMH B
aBTOMATHU3UPOBAHHBIX CUCTEMAX.

3HaHun:

— - HOPMaTHUBHBIE IIPAaBOBbIE aKThl Poccuiickon
®denepannu B chepe 1eI0MpOoU3BOICTBA;

— JIOKaJbHbl€ HOPMATUBHBIE aKThI,
peryiaMeHTUPYIOIIHE ACATEIHHOCTD CITY>KObI
JIEIOMPOU3BOJICTBA U €€ PaOOTHHUKOB,
OpraHU3aINIO BEICHUS JIEJIOMPOU3BOJICTBA;

— COBpeMeHHbIe HH(POPMAIIMOHHBIE 1
KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH, IPUMEHSIEMbIE
B padoTe ¢ JOKYMEHTaMH;

— CTPYKTypa OpraHU3aIiH, pyKOBOACTBO
CTPYKTYPHBIX MOJIpa3ieNieHui, 00pasibl
MTOAMHCEH JIUII, UMEIOIINX MTPaBO MOMUCAHUS U
YTBEPKACHUS JOKYMEHTOB, U OTPAaHUYEHUS 30H
WX OTBETCTBEHHOCTH;

— TIpaBWJIA PYCCKOTO S3BIKA;
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— TpeOOBaHMS OXpaHbI TPY/IA.

IIK. 3.1 Ocy1iecTBISTh HaBbiku:
COCTaBJICHUE U - COCTaBJICHUE B OPOPMIICHHE CITY)KEOHBIX JJOKYMEHTOB.
odopmiieHHE YmveHus:
CITy’KE€OHBIX — TMPHUMEHATH YCTAHOBJICHHBIA COCTaB PEKBU3UTOB B

JIOKYMEHTOB Ha
OCHOBE TpeOOBaHMI
COBPEMEHHBIX
HOPMAaTHBHBIX
MPaBOBBIX aKTOB

3aBUCUMOCTH OT BUJa JOKYMCHTA,

— IHPaBHIIbHO paciiojiaratb 1 O(l)OpMJ'IfITB PCKBU3UTHI HA
JIMCTEC IpU COCTABJICHUH JOKYMCHTA,

— I[PUMCHATH COBPECMCHHLIC HHq)OpMaHHOHHO'
KOMMYHHKAIIMOHHBIC TCXHOJIOI'UHN JJI1 pa6OTBI C

JOKYMEHTaMH, B TOM YHCIIE JIJISl €€ ONTHUMH3AIUHU ’
MOBBIIICHHS 3P HEKTUBHOCTH;
- IPUMEHSTH MPABUJIA PYCCKOTO SI3BIKA.

3HaHun:

—  BHUJBI JIOKYMEHTOB, UX Ha3HAYCHHE;

— TpeOOBaHHUS, IPEIBIBISEMBIC K JOKYMEHTaM B
COOTBETCTBUH C HOPMATUBHBIMU NIPABOBBIMHU aKTaMH U
rOCy/IapCTBCHHBIMU CTAHIAPTAMU;

- IpaBUJIa COCTABJICHUS U 0(OPMIICHUS
WH(OPMAIMOHHO-CIIPABOYHBIX, OPTraHU3AI[MOHHBIX,

YIPaBICHYECCKHUX JIOKYMEHTOB.

4.00beM yueOHOro npeaMeTa U BU/IbI Y4eOHOI padoThI

Bup yuyeoHoii padoTbl O0BeM B yacax
MakcumasnbHas yueOHasi Harpy3ka (Bcero) 72
O06s13aTesibHAs ayAUTOPHAs yueOHAasi HATPY3Ka (Bcero) 70
B TOM YHCJIE:
TEOPETHUECKUE 3aHSITHS 46
[PAKTUYECKUE 3aHATUS 24
B TOM 4Hclie: B (hopMe MPAKTUIECKON MOTOTOBKU 4
MIPOMEKYTOYHASI ATTECTAIIHS 2
IIpomexyTouHas arrectauus B popme: nuddepeHnpoBaHHOTO 3a4eTa
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9. AHHOTAIIMA K PABOUYEM INPOT'PAMME YYEBHOM JIUCHUTIJIMHBI
YI1.09 Uctopus

1.MecTo y4eOHOro mpeaMera B CTPYKType o0pa3oBaTe/ibHO NMPOrpaMMbl: YYEOHBIA MpPEAMET
VIL.09 Uctopus siBiseTcsi 00s3aTeNIbHON YacThi0 00I1Ie00pa30BaTEILHOTO ITUKIa 00pa30BaTEILHOM
nporpamMmsl B cooTBeTcTBUU ¢ @I'OC COO u ®I'OC no cnenunanbHocTH 46.02.01 JlokymMeHTalimoHHOE
obecrieueHre ypaBiIeHUs U apXHUBOBEJICHHUE
2.lenp ydeOHOro mpeamera: TJIABHOM LENbIO OOIIErO0 HMCTOPUYECKOTO OOpa3oBaHUS SBIISETCS
dbopMupoBaHHe Yy O0OydYaromierocs IIEJIOCTHOW KapTUHBI POCCHUICKOM W MHPOBOH HCTOPHH,
YUUTBIBAIOIIEH B3aMMOCBA3b BCEX €€ ATAIlOB, UX 3HAYUMOCTbH JIJIsl IOHUMAHUSI COBPEMEHHOTO MECTa U
posiu Poccun B Mupe, BaXKHOCTh BKJIaJa KaXKI0TO HAPO/Ia, €ro KYJbTYpbl B OOIIYIO UCTOPUIO CTPAHBI U
MHUPOBYIO HCTOPUIO, (POPMHUPOBAHUE JMYHOCTHOM TMO3UIMM IO OCHOBHBIM 3TamaM pa3BUTHUSA
POCCHICKOTO TOCYIapcTBa U 00IIECTBa, a TAKXKE COBPEMEHHOT0 oOpa3a Poccum.
3. [InanupyemMble pe3yJbTaThl 0CBOECHHS Y4eOHOI0 MpeaMeTa:

OcBocHHE COJNEp)KaHUS Y4eOHOro TpeaMeTa O00ecredrBacT JAOCTHIKCHHE OO0yJaromuMUCs
CJEIYIOIIUX PE3YJIbTATOB:

JIMYHOCTHBIX:

- ¢(hOpPMHUPOBAHHOCTh POCCUMCKON Tpa)KTaHCKOW UACHTUYHOCTH, MATPUOTHU3MA, YBAKEHUS K
CBOEMY HApOAy, YyBCTB OTBETCTBEHHOCTH Iepen PoaumHOM, ropaoCcTH 3a CBOW Kpail, cBow0 Poauny,
MPOILIJIOE M HACTOAIEe MHOTOHALMOHAIBHOIO Hapoaa Poccuu, yBakeHHs K TOCyJapCTBEHHBIM
cumBoiaM (repOy, ¢uiary, THMHY);

- CTaHOBJICHUE T'PAXIAHCKOM MO3ULUU KaK aKTUBHOI'O U OTBETCTBEHHOT'O WJIE€HA POCCUKCKOTO
oOmiecTBa, OCO3HAIOUIETO CBOM KOHCTUTYLMOHHBIE IpaBa M OOS3aHHOCTH, YBAaXKAIOUIETO 3aKOH U
MPABOIOPSIOK, O0IAAONIEr0 YyBCTBOM COOCTBEHHOT'O JOCTOMHCTBA, OCO3HAHHO MPHUHUMAIOIIETO
TPaAUIIMOHHBIC HAIIMOHAJIbHBIE M OOIIEYEIIOBEUECKHE TYMAaHUCTUYECKHE M JAEMOKPAaTHUYECKUE
LEHHOCTH;

- TOTOBHOCTH K ClIy)eHUI0 OTE€UYeCTBY, €ro 3aluTe;

- ¢(OpMHUPOBAHHOCTH MUPOBO33PEHHSI, COOTBETCTBYIOIIETO COBPEMEHHOMY YPOBHIO Pa3BUTHS
HMCTOPUYECKOW HAayKW U OOIIECTBEHHON MPAaKTHUKU, OCHOBAHHOTO HA JHAJIOTE KYJIbTYp, a TaKKe
pa3arYHbIX (HOpM OOIIECTBEHHOTO CO3HAHMS, OCO3HAHNE CBOET0 MECTA B MONUKYIBTYPHOM MHUPE;

- c(hopMHUPOBAaHHOCTH OCHOB CaMOpa3BUTHUA U CAMOBOCIHUTAHHS B COOTBETCTBUU C
00I1e4eI0BeYeCKUMHU IIEHHOCTSIMH U HUJeallaMi IPaKIaHCKOTO OOIIECTBA; TOTOBHOCTh U CIIOCOOHOCTH
K CaMOCTOSITEJIbHOW, TBOPYECKON U OTBETCTBEHHOM JEATEIbHOCTH;

- TOJIEPaHTHOE CO3HAHUE U TMOBEJCHUE B MOJUKYJIBTYPHOM MHpPE, TOTOBHOCTb U CIIOCOOHOCTH
BECTU JUAJIOT C JIPYTMMHU JIFOJIbMU, JOCTUTATh B HEM B3aMMOIIOHUMAHHS, HAXOAUTH OOIIME LT U
COTPYAHUYATH JJIS1 UX TOCTHUKEHUS;

MeTanpeIMeTHbIX:

- YMEHHUE CaMOCTOSITENIbHO OMpEAENATh LEeNU JEATEIbHOCTH U COCTABISATH  IUIAHBI
NeSATeTLHOCTH; CaMOCTOATENIbHO OCYIIECTBISATh, KOHTPOJIUPOBATh U KOPPEKTHUPOBATH JIEATEILHOCTh;
MCII0JIb30BaTh BCE BO3MOXKHbBIE PECYPCHI JIJISl JOCTHKEHUSI TTOCTABJICHHBIX 1I€JIeN U pean3alii MJIaHOB
NeSATeTLHOCTH; BEIOMPATh YCIIEITHBIC CTPATETHH B PA3JIMUHBIX CUTYAIUAX;

- yMEHHME TPOJYKTUBHO OOIIATbCI M B3aUMOJEHCTBOBaTH B IPOLIECCE COBMECTHOM
NESATeTbHOCTH, YYUTHIBATh TO3HUIMH JPYTUX YYACTHHKOB JESITEIBHOCTH, d(PPEKTHBHO paspeniaTh
KOH(JINKTBI;

- BJIaJIcHWE HaBbIKAMH  [IO3HABATEIIPHOM, y4eOHO-MCCIICIOBATEILCKOW U  MPOEKTHOM
NESTEIbHOCTH, HABBIKAMU pa3pelieHus Mpo0sieM; COCOOHOCTh M TOTOBHOCTh K CaMOCTOSITEILHOMY
MMOMCKY METOJ/IOB PEIICHUS MPAKTUYECKUX 3a]1a4, MPUMEHEHHIO PA3IMYHBIX METOIOB TTO3HAHNS,

- TOTOBHOCTh M CIIOCOOHOCTH K CaMOCTOSITENIbHOM HMH(OpPMAIMOHHO-TI03HABATEIHLHON
NeSATeTLHOCTH, BKIIOYas YMEHHE OpPHUEHTHPOBATHCA B PA3JIUYHBIX HCTOYHHUKAX HCTOPUUECKOMN
uH(pOpMaIINU, KPUTUYECKHU €€ OIEHUBATh U UHTEPIIPETHPOBATH;



- YMEHHE HCIOJIb30BaTh CPEJCTBAa MH(MOPMAIMOHHBIX U KOMMYHHUKALMOHHBIX TE€XHOJOTHI B
pELICHUH KOTHUTUBHBIX, KOMMYHUKATUBHBIX M OpPraHU3allMOHHBIX 3a/1a4 ¢ cOOII0IeHueM TpeOoBaHUM
SPrOHOMUKH, TEXHUKH OE30MaCHOCTU, TUTUEHBI, PeCypcocOepeKeH s], MPABOBBIX U ATHUECKUX HOPM,
HOpPM UH(POPMAITMOHHOHN 0€30MaCHOCTH;

- YMEHHE CaMOCTOATEJIbHO OLICHMBATh M INPUHUMATH PELICHUS, ONPEACISIOIINE CTPATErHI0
IIOBEJCHUS, C YUETOM I'PaXAAHCKUX U HPABCTBEHHBIX LIECHHOCTEH;

NnpeAMeTHBbIX:

— I[IOHMMaHHE 3HAYMMOCTH Poccum B MHPOBBIX NOJUTHYECKUX U COLHUAIBHO-3KOHOMMYECKHX
nponeccax XX - Havana XXI Beka, 3HaHWE AOCTHXKEHUU CTpaHbl U €€ HApoJa; yMEHHUE
XapakTepU30BaTh MCTOPUYECKOE 3HaueHWE Poccuiickoi peBosronuu, ['pakIaHCKOW BOMHBI,
HoBoii 3x0oHOMHYeCKOM MOMUTHKHU (Jajee - HAM), MHAYCTpUATH3alUN U KOJUICKTUBU3ALUU B
Coroze Coserckux Cornumanuctuueckux Pecryonuk (nanee - CCCP), pemaromyto pons CCCP B
noOejie HaJ HalKM3MOM, 3HAYCHHE COBETCKUX HAyYHO-TEXHOJOTMYECKHX YCIIEXOB, OCBOCHUS
KOCMOCa; NOHMMaHue mnpuuuH U cuencteuil pacrnaga CCCP, BospoxnaeHus Poccuiickoi
®denepannn Kak MUPOBOM JiepkaBsbl, BoccoennHeHus: Kpeima ¢ Poccueit, cienmanbHOM BOGHHOM
ornepanuyu Ha YKpauHe U JApyrux BaxHemux coObituii XX - Hauana XXI Beka; 0cOOEHHOCTH
pa3Butus KynbTypsl HapoaoB CCCP (Poccun);

— 3HaHue uMeH repoeB llepBoit mupoBo#, ['paxknanckoi, Bemnnkoit OredecTBEHHOH BOWH,
HUCTOPUYECKUX JIMYHOCTEW, BHECUIMX 3HAYUTENBHBIM BKJIaJ B COLUAIbHO-3KOHOMHYECKOE,
MOJIMTHYECKOE U KylnbTypHOe pa3Butue Poccun B XX - nauane XXI Beka;

— YMEHHE COCTaBJSITh OMNHCAaHHE (PEKOHCTPYKIUIO) B YCTHOM U NHCbMEHHON (Qopme
UCTOPUYECKUX COOBITUH, SIBIEHUH, IPOLECCOB MCTOPUH POJHOro Kpasi, uctopuu Poccuu u
BceMupHOU uctopun XX - Havyana XXI Beka ¥ X y4acTHUKOB, 00pa3a KU3HU JIOJCH U ero
u3MeHeHus B Hoeiinnyto 31moxy; ¢opMyarpoBaTh 1 000CHOBBIBATH COOCTBEHHYIO TOUKY 3PCHUS
(Bepculo, OLIEHKY) C OMOpoil Ha (pakTHUUECKHil MaTepual, B TOM YHCIE HCIONb3Ys HCTOYHUKH
Pa3HbIX TUIIOB;

— YMEHHE BBISABIATH CYIIECTBEHHBIE YEPThl HCTOPUYECKUX COOBITHM, SIBICHUN, IMPOLECCOB;
CHCTEMaTU3UPOBATh UCTOPHUECKYIO MH(OPMAIMIO B COOTBETCTBUM C 3a/IaHHBIMU KPUTEPUIMHU;
CpaBHMBATh U3yYEHHbIE UCTOPUUECKHE COOBITHS, IBJICHUS, IPOIIECCHI;

— yMEHHE YCTAHABIMBATh IPUYMHHO-CIEICTBEHHBIE, IIPOCTPAHCTBEHHBIC, BPEMEHHBIE CBS3U
UCTOPUYECKHX COOBITUH, SBJIEHUH, NPOLIECCOB; XapaKTepU30BaTb HMX HTOTH; COOTHOCHUTH
COOBITHSI UCTOPUU pOAHOTO Kpas u ucropuu Poccun B XX - mayane XXI Beka; omnpenensiTh
COBPEMEHHUKOB UCTOPHYECKHX COOBITUH mcTopuu Poccum u yenoBeyecTBa B 1esIoM B XX -
gadgane XXI Beka;

— yMEHHE KPUTHYECKM AHAIM3UPOBATH IS PEIICHMS IT03HABATEIBHOW 3aJa4d ayTEHTUYHbIC
UCTOPUYECKHE UCTOUHUKH Pa3HbIX TUIIOB (IMCbMEHHBIE, BEIIECTBEHHbIE, Ay AMOBU3yaJIbHbIE) TI0
ucropun Poccun u 3apy0Oexknbix crpan XX - Havanma XXI Beka, OIEHWBATh MX TOJHOTY U
JIOCTOBEPHOCTb, COOTHOCHTH C HMCTOPUYECKMM IEpUOJOM; BBIABIATH OOINEe M pa3Iuyus;
IPUBJIEKATh KOHTEKCTHYIO MHPOPMAIIHIO IpU paboTe ¢ HICTOPUUECKUMHU UCTOYHUKAMU;

— yMEHHE OCYIIECTBIATh C COOJIIOJICHHEM TpaBUi HH(POPMAIMOHHOW OE€30MacHOCTH TOHCK
UCTOpUYECKON MHPOpMaIUK 1o ucTopuu Poccun u 3apy6exxHbIx cTpan XX - Havana XXI Beka
B CIIPAaBOYHOU JUTEpAType, ceTh MHTEpHET, cpeacTBax MaccoBOM MH(OpMAIUU Tl pereHus
MO3HABATENbHBIX 3a/1a4; OLIEHUBATh MOJHOTY U JOCTOBEPHOCTh HH(OPMAITUH C TOUKU 3PEHUS €€
COOTBETCTBUS UCTOPUUYECKON IEHCTBUTEIBHOCTH;

— YMEHHE aHAJIW3UPOBaTh TEKCTOBbIE, BU3YyaJbHbIE€ HCTOUYHUKHM HCTOpUYECKOW MH(pOpMaluu, B
TOM YHCJIE UCTOPHUECKUE KapThl/CXeMBI, IO McTOpuH Poccuu n 3apy0ekHBIX cTpaH XX - Havaia
XXI Beka; comocTaBisTh HH(GOPMALMIO, MPEICTAaBICHHYIO B pa3IUYHbIX MCTOYHHKAX;
(dopmManu3oBaTh UCTOPUUYECKYIO HHPOPMALIMIO B BUIE TaOIMIL, CXeM, T'paUKOB, THArpaMM;

— TpUOOpEeTeHHE OmbITa B3aUMOJEHCTBHUA C JIIOJbMH JAPYrod KyJbTYphbl, HAIlMOHAIBHOM H
PETUTHO3HON MPUHAAIIEKHOCTH HA OCHOBE IIEHHOCTEI COBPEMEHHOT'0 POCCUIICKOr0 001iecTBa:
UJCANI0OB T'yMaHU3Ma, NEMOKpPAaTHH, MUpPAa W B3aUMOINOHHMMAHHUS MEXIYy HapOoJaMU, JIFOAbMHU
Pa3HBIX KYJIBTYD; IPOSABICHUE YBAKEHU K ICTOPUYECKOMY Hacieauto Hapoaos Poccuy;
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— YMEHHE 3alMIIaTh MCTOPUYECKYIO INpaBAy, HE AOIYCKaThb yMaJIEHUs MOJBUTrAa Hapoja IpH
3amure OTeyecTBa, TOTOBHOCTH /1aBaTh OTHOP (hanbcudukanusmM poccuicKor UCTOPUH;

— 3HaHUE KJIIOYEBBIX COOBITUI, OCHOBHBIX J1aT U 3TanoB ucropuu Poccun u mupa B XX - Havase
XXI Beka; BbLAAIOIMIMXCS JEATENIEM OTECYECTBEHHONM W BCEMHPHOM HCTOPUH; Ba)KHEUIIMX
JIOCTUKEHUH KYJIbTYpbl, IEHHOCTHBIX OPUEHTHPOB.

B toMm uncine no yue6Homy kypey «Mcropust Poccumn»:

— Poccus nakanyne IlepBoii MHpOBO# BOWHBI. XOJ BOCHHBIX JeWcTBHi. Bmacth, 00miecTBo,
APKOHOMHKA, KyJIbTypa. [Ipenrnocsiiku peBoIonuu.

— @eBpanbckas peomonust 1917 roma. JIBoeBnactue. OktsaOpbckas peBomonusi. [lepsbie
npeoOpa3oBaHus 0OJbIIEBUKOB. ['pakaHcKas BoWHa M MHTepBeHUHUA. [lonuTHKa «BOEHHOrO
KOMMYyHH3Ma». OOIIECTBO, KYJIbTYpa B TOJbI pEBOTIONUN U [ paXk1aHCKON BOMHBI.

— Hbn. O6pazoBanune CCCP. CCCP B roas! Hiama. «Benukuii nepenom». Mnaycrpuanuzanus,
KOJUIEKTUBM3alMs, KylbTypHas peomtouus. Ilepeeie natwierku. llomutuueckuii cTpoil u
penpeccuu. Buemnss nonmutuka CCCP. Ykperuienne 060poHOCIIOCOOHOCTH.

— Benukas OrteuectBeHHass BoWHa 1941 - 1945 rogel: mpUYMHBL, CHUJIBI CTOPOH, OCHOBHbBIE
onepauuu. ['ocyrapcTBo 1 001IECTBO B roJibl BOMHBI, MaCCOBBIN I€pOM3M COBETCKOI'O HapoAa,
€IMHCTBO (PpOHTA W ThIJIA, YENIOBEK Ha BoWHEe. HamucTckuili OKKyMmanuoHHBIA PEKUM, 3BEPCTBA
3axBaTunkoB. OcBoOouTEIRHAS MUCccHs KpacHoit Apmun. [Tobena Han Snonueit. Pemaromnuit
Bkiiag CCCP B Bemukyto [lo6eny. 3amura namsatu o Benukoii [lo6ene.

— CCCP B 1945 - 1991 rogsl. OxoHOMU4Yeckue pazputue U pedopmel. [TomuTHueckas cucrema
«pa3BUTOrO couuanu3Ma». Pa3Burtue Hayku, oOpa3oBaHUs, KYJIbTYphl. «XO0JOJHas BOHHa» U
BHemHAA nosmtuka. CCCP u mupoBas conuanuctudeckas cucreMa. [IpuumHbl pacnaga
Cogerckoro Coro3a.

— Poccuiickas @enepauust B 1992 - 2022 roasl. CranoBienue HoBoll Poccun. Bospoxnenue
Poccuiickoit @eaepanuu kKak BeJIUKOU JiepxaBbl B XXI Beke. DKOHOMUYECKAs] U COLMAIbHAS
MonepHu3auus. KylnbTypHOEe MpOCTpaHCTBO UM IIOBCEIHEBHAs KHU3Hb. YKpeIJICHUE
oboponocnocooHocTH. Boccoeaunenue ¢ Kpeimom u Ceactomnonem. CrienpanbHas BOCHHas
onepauus. Mecto Poccun B COBpEMEHHOM MUDE.

I[To yuebHOMY Kypcy «Bceobiiast uctopusi»:

— Mup nakanyHe IlepBoit mupoBoi BoHHBI. [lepBas MupoBas BOWHA: IPUYUHBI, YYACTHHUKH,
OCHOBHBIE COOBITHS, pe3ysbTaThl. BiacTs 1 00111ecTBO.

— MexBoeHnHbli nepuona. PepomronmoHHas BosHa. Bepcanbcko-BammHrronckas —cucrema.
Crpansl mupa B 1920-e roasl. «Benukas nenpeccus» U €€ MPOSIBICHUS B pa3jIMYHbIX CTpaHaXx.
«HoBbrii  kypc» B CHIA. Tepmanckuit Haumsm. «Hapogusiii  ¢ponT». IlonuTtuka
«yMHUPOTBOpPEHHUs arpeccopa». KyiabTypHoe pa3BuTHE.

— DBropas MupoBass BOIHA: NpPUYMHBI, YYaCTHHKH, OCHOBHBIE CpaK€HHs, WUTOTU. Buacte u
o01rectBo B rojibl BovHbI. Pematomuii Bkiag CCCP B [ToGeny.

— IlocneBoeHHbIE TEpeMEHBI B MHUpe. «XOJoJHas BOWHa». MwupoBas cucTema COIMaIn3Ma.
OKOHOMHYECKHE W TOJIMTHUYECKHE HM3MEHEHHMs B CTpaHax 3amajga. Pacmajy KOJIOHMAIBHBIX
umnepuil. PazButne crpan Asuu, Adpuxku u JlatuHckoil Amepuku. HayuHo-TexHumueckas
pesomonus. IloctunnycrpuanbHoe M HH(pOpManMoHHOE o00mecTBo. COBPEMEHHBIH MUD:
rnobanu3anust U jaeriobanu3anus. ['eononmutrueckuii kpusuc 2022 roma w ero BIUSHUE HA
MHUPOBYIO CUCTEMY.

Oco0oe 3HaueHue yuyeOHBIA MpeaMeT uMeeT MNpu (OPMUPOBAHMU W PA3BUTHUH OOIIMX
KOMIIETECHIIUN:

Kon HanmeHnoBanue 3HaHUs, yMEHUS
KOMIIETEHIINH KOMIIETEHIINH
OK 01 Bri6upats criocoOsr Ymenus:
pelieHns 3a1aq —  pacmo3HaBaTh 3amauy u/unu npobiemy
npodecCuoHanbHON B IPO(eCCHOHATBHOM /WM COLIMATBHOM KOHTEKCTE;
JESITEIBHOCTH
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MNPUMCHUTCIIBHO K

—  aHANU3MPOBATh 3aj7[auy W/WIH NPoOJIEMY U BBIICISThH

pa3InYHbIM e€ COCTaBHbIE YaCTH;
KOHTCKCTaM —  OIIpPEHeIATh dTallbl pelICHU 3a4a4u,
— BBIBIATE M 3(Q(PEKTUBHO HCKaTh HH(POPMALHIO,
HEOOXOAUMYIO JJISI PEIICHUS 3a/1a4u U/WUIH TIPOOJIEMBI;
—  COCTaBJIATH IUIaH JIEUCTBUS;
—  OIpenaensaTh He0OXOAUMBIE PECYPCHI;
—  BIJIAJETh aKTyaJbHbIMU METoJaMH  paboThI
B IIpo(heccHoHaNbHOM U CMEXHBIX chepax;
—  peaJM30BbIBaTh COCTABJICHHBIN IJIaH;
— OLEHUBATh pE3yJbTaT M TOCIEACTBUA CBOMX
neucTBUHU (caMOCTOSITeTHHO UIn c IIOMOILBIO
HAaCTaBHHKA).
3HaHus:
—  aKTyalbHBIH TPO(EeCCHOHANBHBIN W CONMATBHBIN
KOHTEKCT, B KOTOPOM IPUXOJUTCS pabOTaTh U KUTh;
—  OCHOBHBIE HUCTOYHUKHU uHbopMaIuu
W pecypchl s pelleHus 3amad U 1podsiem
B IIpo(heCcCHOHATEHOM U/UITU COLUATIBHOM KOHTEKCTE;
—  QJITOPUTMBI BBIITOJIHEHUS paboT B
POPECCHOHAIBHON U CMEXKHBIX 00JIACTSX;
—  MeToJbl paboThl B MPO(PECCHOHATBHON M CMEKHBIX
chepax;
—  CTPYKTYpY IUIaHa JJIs pElIeHUs 3a/1ay;
MOPSIIOK OLIEHKH Pe3yJIbTaTOB PEILICHUs 3a1a4
pohecCHOHATIBHOM JeSITEIbHOCTH.
OK 02 Hcnons3oBath YMmeHnus:
COBPEMEHHBIC —  ONpeAeNsTh 3aJa4u i orcKa HHPOpMAIIHH;
CpeACTBa IIOUCKA, — OIIpeHeIITh HEOOXOINMBIE HCTOYHUKH I/IH(I)OpMaI_[I/II/I;
aHajmsa u — IUIAHUPOBATh IIPOLIECC IIOMCKA; CTPYKTYpPHUPOBATH
HHTCPIIPCTallNH MOJTy4aeMyto HH(POPMAIHIO;
uH(popMmaluu, 1 — BBIICNATH  HauboJee 3HAYMMOE B TIEpPEUHE
nH(OpMaLIMOHHBIE uH(OPMALHH;

TEXHOJIOTUU JIA
BBITIOJTHEHUS 3a/1a4
npogecCuoHAIBHON
JeSITeIbHOCTH

— OIIEHUBATh MPAKTUYECKYIO 3HAUUMOCTh PE3YJIHTATOB
TOMCKa;

— odopMIATh  pe3yabTaThl  IMOUCKA, MPUMEHSThH
cpencTBa MH(DOPMAIMOHHBIX TEXHOJIOTHH JUISl PelIeHUs
npohecCHOHANBHBIX 3a71a4;

—  HCIOJIb30BaTh COBPEMEHHOE MIPOrpaMMHOE
o0ecrieueHue;

— HCIOJB30BaTh Pa3jUYHbIE IU(GPOBBIC CPEICTBA IS
perieHus mpodecCHOHANBHBIX 3a/1ad.

3HaHus:

— HOMEHKJaTtypa HWHGOPMAIMOHHBIX  HCTOYHUKOB,
MPUMEHSIEMBIX B IPO(eCcCHOHANBHON 1eATeThbHOCTH;

— TpHUEMBI CTPYKTYPUPOBaHUS UHGOPMAITUH;

— ¢opMar  odpopMIIEHHS ~ pE3yIbTaTOB  MOHCKA
uH(pOpMallK, COBPEMEHHBIE CpEICTBA U YCTPOICTBa
nH(OpMaTU3ALINN;
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MOPSIOK UX IPUMEHEHHUS ¥ TIPOorpaMMHOe 00ecriedeHre B
npodeccuoHaNbHOM e TEIbHOCTH B TOM YHCJIE C
MCIOJIb30BaHUEM ITM(PPOBBIX CPEICTB.

OK 04 DddexkTrBHO YMenusi:
B3aMMOJICHCTBOBATh U | —  OPraHU30BHIBATh paboty KOJIJICKTHBA
paboTaTh B Y KOMaH/IbL;
KOJIJICKTUBC M — B3aMMOJICHCTBOBATH C KOJUIETaMH, pPYKOBOJICTBOM,
KOMaHJC KIIMEHTaMH B X0/I€ MPO(HECCHOHATLHOM JAeSITEIbHOCTH.
3HaHus:
—  IICUXOJIOTMYECKHE OCHOBBI NEeSATETbHOCTH
KOJJIEKTHUBA, ICUXOJIOTHYECKHEe 0COOCHHOCTH JIMYHOCTH;
—  OCHOBBI IPOEKTHOM JESITEIbHOCTH.
OK 05 OcyiecTBISTh Ymenus:
YCTHYIO U — TI'PaMOTHO u3JjiaraTh CBOM MBICJIH
MMUCbMEHHYO u  ohopmMIIATE JOKYMEHTHI TIO0 TPO(hEeCcCHOHATHLHOU
KOMMYHHKAIHUIO HA TEMAaTUKE Ha TOCYJapCTBEHHOM S3bIKE, IIPOSBIIATH
rocy1apCTBEHHOM TOJIEPAaHTHOCTH B paboueM KOJUICKTHBE.
s13b1ke Poccuiickon 3HaHusa:
Denepanym ¢ y4eToM — 0co0EHHOCTH COLMAJIBHOT O U KYJIBTYpPHOI'O
ocobeHHOCTEN KOHTEKCTA,
COLHAJIBHOTO 1 — mOpaBuia odopmIIeHUS JIOKYMEHTOB
KyJIbTYpHOI'O Y TIOCTPOEHUS YCTHBIX COOOIIECHUH.
KOHTEKCTA
OK 06 [IposiBnsTH Ymenus:
IPaKJaHCKO- —  ONHUCHIBATh 3HAYUMOCTbH CBOEH CIEIUATIbHOCTH;
NaTPUOTHICCKYIO — IPUMEHAITH CTaHIapThI AHTUKOPPYIIIHOHHOIO
MO3UILINIO, MOBEJCHUS.
JAEMOHCTPHUPOBAThH BHauuga:
OCO3HaHHOC — CYIIHOCTh TI'PaXKJaHCKO-ATPUOTUYECKOW MO3UIINH,
ITOBCACHHUC HA OCHOBE | o0Ie4enoBeYeCKuX IIEHHOCTEM;
TpaUIIMOHHBIX — 3HAa4YUMOCTb NPOPECCUOHAIBHON JESITENBHOCTH 10
POCCHHCKHX IyXOBHO- | (renuaibHOCTH,
HPaBCTBCHHLIX CTAaHIApThl  AHTHKOPPYNLHUOHHOTO  TIOBEAEHUS U
HCHHOCTCH, B TOM HOCJIEACTBUS €T0 HAPYIICHUS.
YHUCJIE C YYETOM
rapMOHM3AIUN
MEKHAlMOHAJIbHBIX U
MEXPEJIUTHO3HBIX
OTHOIIICHHH,
MIPUMEHSATH
CTaHIapTHI
AHTUKOPPYILIMOHHOTO
TTOBEJICHUS
OK 09 [Tons30BatTbcs Ymenus:
npodeccnoHanbHOMI — TIOHMMATh OOMMKA CMBICI YETKO MPOU3HECEHHBIX

JTOKyMEHTaluen Ha
rOCY/IapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

BBICKa3bIBaHUI Ha N3BECTHBIE TEMBI (ITPOEeCCHOHATIbHBIE
u  OBITOBbIE), TOHUMAaThb TEKCThl Ha  0a30BbIE
npodeccuoHaIbHBIE TEMBI;

— ydyacTBOBaThb B JHajiorax Ha 3HAKOMbIe o0OIIue
U ipo¢ecCUOHAaIbHbIE TEMBI;

— CTpPOMUTH MPOCThIE BHICKA3bIBaHUS O cebe U O CBOEH
npodeCCHOHATILHOM J1eTeIbHOCTH;
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— KpaTKko OOOCHOBBIBaTh M OOBSCHATH CBOU JEHCTBUS
(TekylIue U MIaHUPyEMBIE);

— THUCaTh MPOCTHIC CBSI3HBIC COOOIIECHUS HA 3HAKOMBIC
WU MHTEPECYIOINE MPOPECCUOHATBHBIC TEMBI.

3unanusa:

— TpaBWIa TOCTPOSHUS TPOCTBIX U CIIOXKHBIX
MIpEeIOKEHUH Ha MPodhecCHOHATBHBIC TEMBI;

—  OCHOBHEIE 001IeynoTpeOnTEIHHBIC I71ar0JIbl
(OprTOBas M pOeccuoHaIbHAS JIEKCHKA);

— JICKCUYECKMA MHHUMYM, OTHOCSIIMICSA K ONUCAHUIO
MPEAMETOB, CPEJICTB W MPOIECCOB MPOPECCHOHATHHOM
JIEITEIIbHOCTH;

—  OCOOCHHOCTH MPOU3HOLICHUS;

npaBmIIa YTCHHUS TEKCTOB npohecCuOHATLHOM
HaIpaBJIECHHOCTH.
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4.00beM y4eOHOro mpeaMeTa M BH/IbI Y4eOHOMH padoThl

Bup yuedHoii paboTbl

O0BeM B yacax

MakcumanbHas yyeOHass Harpys3ka (Bcero) 144
O06s13aTesibHAs ayAUTOPHAsI ydyeOHAasi HATpy3Ka (Bcero) 136
B TOM YHCIIE:
TEOPETHUCCKHUE 3aHIATHS 90
IPAKTUYECKHE 3aHSTUS 46
B TOM 4ucIe: B popMe MPaKTHUECKONW NOATOTOBKU 46
IPOMEKYTOUHAs aTTeCTalus 8

IIpomeskyTouHasi arTecTanus B popme: miuddepeHIIPOBAHHOTO 3a4eTa
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10. AHHOTAIIMSI K PABOYEM TPOT'PAMME YUYEBHOM JUCIUIIINHBI
YII.10 O6mecTBo3HaHMe

1.MecTo y4yeOHOro mpeaMera B CTPYKType o0pa3oBaTeIbHOH NMPOrpamMMbl: YYEOHBIH MPEAMET
VII.10 OOmectBo3HaHWE SBISETCS  O0S3aTENBHOM 4YacThio  00IIE0OpPa30BATENBHOTO  IUKIIA
obpazoBarenbHol mporpammel B cooTBeTcTBHE ¢ PI'OC COO n ®I'OC no cnernumansHocTtr 43.02.16
Typu3sM U TOCTEIPUUMCTBO.
2.llenp yuyeOHOro mnpeaMeTra: OCBOEHHE OOYYAIOUIUMUCS 3HAHUM O POCCUNWCKOM OOIIECTBE U
OCOOEHHOCTSIX €r0 Pa3BUTHUS B COBPEMEHHBIX YCIOBUAX, PA3JIMYHbIX aCIIEKTaX B3aUMOJICHCTBUS JIIOIEN
JPYT C IPYTOM M C OCHOBHBIMH COIIMAIbHBIMU HHCTUTYTaMHU, COJICHCTBHE (POPMUPOBAHUIO CIIOCOOHOCTH
K pediexcun, olieHKe CBOUX BO3MOKHOCTEH B MOBCETHEBHOM M MPO(PECCUOHATBLHON IEATEIIEHOCTH.
3.Ilnanupyemble pe3yJibTaThl 0CBOECHHS Y4eOHOI0 MpeaMeTa:

OcBoenue coaepkaHusg Y4eOHOrO TIpeaMeTa OOECIeYMBAET JOCTHIKEHHE OOyYaroUIMMHUCS
CJEIYIOIIUX PE3YJIbTATOB:

JIMYHOCTHBIX:
—  c(hOpMUPOBAHHOCTh MHUPOBO33PEHHUS, COOTBETCTBYIOIIETO COBPEMEHHOMY YpPOBHIO pa3BUTHSA
OOIIECTBEHHON HAyKW M MPAKTHKH, OCHOBAHHOTO Ha JMAJIOre KYJIbTyp, a TaKKe Pa3InYHbIX (HOopM
0OIIECTBEHHOT'O CO3HAHUS, OCO3HAHHE CBOET0 MECTa B MOJIUKYIBTYPHOM MHUDE;
— poccuiicKas TpaxJIaHCKas WIACHTUYHOCTb, NMATPUOTU3M, YBaKEHHUE K CBOEMY HapoOAy, YyBCTBO
OTBETCTBEHHOCTH Tepes PoauHol, yBaxkeHIe rocyJapCTBEHHBIX CUMBOJIOB (repOa, (iara, rumMHa);
— TpaxJaHCKasl MO3ULIMS B KaueCTBE aKTUBHOI'O M OTBETCTBEHHOI'O UJE€HA POCCUHCKOIo OOLIECTBa,
OCO3HAIOIIIET0 CBOM KOHCTUTYIIMOHHBIEC MpaBa U OOSI3aHHOCTH, YBAXKAIOUIETO 3aKOH M MPABOMOPSIOK,
00J1aJaroIIero 4yBCTBOM COOCTBEHHOTO JOCTOWHCTBA, OCO3HAHHO MPUHUMAIONIETO TPaJWIIMOHHBIC
HAI[MOHAJIbHBIC U O0IIeYEIOBEYECKUE, TYMAHUCTUYECKUE U IEMOKPATUYECKUE [ICHHOCTH;
—  TOJIEPAaHTHOE CO3HAHUE U MOBEACHUE B MOJMUKYJIBTYPHOM MHUPE, TOTOBHOCTh U CIIOCOOHOCTH BECTH
JUajgor ¢ JPYTUMHU JIHOJbMH, JOCTUTaTh B HEM B3aUMONOHHMMAHMS, YUYWTBHIBas IO3HMIMH BCEX
Y4aCTHUKOB, HaXOJUTh OOIIME IeJId U COTPYAHUYATh U UX JOCTHXKEHUS; 3()(PEKTUBHO pasperiarh
KOH(JIUKTBI;
— TOTOBHOCTh U CIIOCOOHOCTh K CAaMOPa3BUTHUIO U CaMOBOCIIUTAHUIO B COOTBETCTBHM C
00I11eYeIOBEeYECKUMH LIEHHOCTSIMM M HJeajlaMM TpakJaHCKOro OOIeCTBa, K CaMOCTOSITENbHOH,
TBOPYECKON M OTBETCTBEHHON JI€ATENbHOCTH; CO3HATEIbHOE OTHOIIEHHWE K HENpPEepbIBHOMY
00pa30BaHUIO KaK YCIOBHUIO YCHEIMHOW MPpOo(pecCHOHATBbHON U 00IIIECTBEHHON JAEATeNbHOCTH;
— OCO3HAHHOE OTHOILIEHWE K MNpOo(PecCHOHATbHOW JIESTENbHOCTH KaK BO3MOYKHOCTH Y4YacTus B
pELICHUH JIMYHBIX, OOIIECTBEHHBIX, TOCY1aPCTBEHHBIX, OOIIEHAIIMOHAIBHBIX TPO0JIEM;
— OTBETCTBEHHOE OTHOIIEHHE K CO3JaHUI0 CEMbU HAa OCHOBE OCO3HAHHOIO MPHUHATHS LIEHHOCTEH
CEMEMHOM KU3HHU,
MeTanpeIMeTHbIX:

—  YMEHHE CaMOCTOSITENILHO ONPENEIATH LU AEATEIbHOCTH U COCTABIIATH IIJIaHbI AEATEIbHOCTH;
—  CaMOCTOSITENIbHO OCYIIECTBISATh, KOHTPOJIUPOBATH U KOPPEKTUPOBATh JIEATEIbHOCTD;
—  HCIOJIBb30BaTh BCE BO3MOXHBIE PECYPCHI Ul JOCTUKEHHS IOCTABJIECHHBIX LEJIEH M pean3aluu
IUTAHOB AESITETbHOCTH;
—  BBIOMpATh yCIICUIHbIE CTPATETUU B PA3IMUHBIX CUTYAIUX;
—  BJIAJICHUE HaBbIKaMU MTO3HABATEJIbHOH, y4eOHO-HCCIIe10BAaTENbCKONW U MPOEKTHON JESITENIbHOCTH B
cdepe 0OIIEeCTBEeHHBIX HayK, HABBIKAMH pa3pelieHus mpooiem;
—  CHOCOOHOCTH M TOTOBHOCTb K CAMOCTOSITEIbHOMY TIOMCKY METOJIOB PEIlIeHUs] MPAaKTUYECKUX 3a/1ad,
IIPUMEHEHHUIO Pa3INYHbIX METOJI0OB I03HAHNUS;
— TOTOBHOCTb M CHOCOOHOCTh K CAMOCTOSITEIbHON MH(POPMAIIMOHHO-TI03HABATEIbHON 1eATEIbHOCTH,
BKJIIOUYAsl YMEHUE OPUEHTUPOBATHCS B PA3JIMYHBIX HCTOUYHUKAX COLIMAIILHO-TIPABOBONM M DKOHOMUYECKON
uH(pOpMaliu, KPUTHUECKU OLIEHUBATh U MHTEPIIPETUPOBATh HHPOPMALIHIO, TOTYyYaeMYI0 U3 pa3IHuHbIX
HCTOYHUKOB;



— YMEHHE WCIIOJIb30BaTh CpelcTBa HMH(MOPMALMOHHBIX M KOMMYHUKAIIMOHHBIX TEXHOJIOTUH B
pelIeHNH KOTHUTUBHBIX, KOMMYHUKATUBHBIX U OpraHU3allMOHHBIX 33/1a4 C COOMI0CHIEM TpeOOBaHUN
SPrOHOMHUKH, TEXHUKH O€30M1aCHOCTU, TUTUEHBI, PECYypCcOCOepeKeHHsI, MPABOBBIX M 3TUYECKUX HOPM,
HOpPM UH(POPMAITMOHHOHN 0€30MaCHOCTH;
— yYMEHHE OIpeAeNsiTh HazHAUeHHEe U (PYHKIHUH pPa3IHYHBIX COLHUAIbHBIX, SKOHOMHUYECKUX U
MIPAaBOBBIX NUHCTUTYTOB;
— YMEHHE CaMOCTOSITEJIbHO OLEHHWBAaTh M IPUHHUMATh PELICHUs, ONPEICIAIOIINE CTPATEruIo
MOBEJICHUS, C YYETOM I'PaKJaHCKUX U HPABCTBEHHBIX LICHHOCTEM;
—  BJIQJICHUE SA3BIKOBBIMH CPEACTBAMU: YMEHUE SICHO, JIOTUYHO U TOYHO U3JIaraTh CBOK TOUYKY 3pEHUS,
UCIIOJIb30BATh a/ICKBATHBIC S3BIKOBBIC CPEJICTBA, IOHATUHHBIN anmapar o0IIeCTBO3HAHHUS,
NpeJIMeTHbIX:

—  copMUpOBaHHOCTH 3HaHHK 00 (0):

e 00IIECTBE KaK LIETTOCTHOU pa3BUBAIOIICICS CHCTEME B €IMHCTBE M B3aMMOI€MCTBUU OCHOBHBIX
cdep U UHCTUTYTOB;

® OCHOBaxX COLUMAJIbHON JUHAMHKY;

® 0COOCHHOCTSX Mpoliecca IU(PPOBU3ALNY U BIUSHUN MaCCOBBIX KOMMYHUKAILIUN Ha Bce Cepbl
JKU3HU 00IIeCTBa; MI00ABHBIX MTPOOJIEMax M BRI30BaX COBPEMEHHOCTH;

® TIEPCICKTHBAX PAa3BUTHS COBPEMEHHOTO OOIIECTBa, B TOM YHCJIC TCHICHIUH pPa3BUTHI
Poccuiickoii denepaiyu;

® YeroBeKe Kak CyObeKTe OOIIECTBEHHBIX OTHOLIEHUI 1 CO3HATENIBHOM 1eATeIbHOCTH;

® 0COOCHHOCTSIX COIMANIM3ALUU JTUYHOCTH B COBPEMEHHBIX YCIOBHSIX, CO3HAHHUH, MO3HAHUHU U
CaMOCO3HAaHUHU 4YEJIOBEKa; OCOOEHHOCTSX MPOo(ecCHOHANBHON AesITeNbHOCTH B 00JacTH HAyKH,
KyJbTYpPbl, 3KOHOMUYECKON U (PMHAHCOBOM cepax;

® 3HAYCHHUH JIyXOBHOW KYJBTYPHI OOIIECTBA U Pa3HOOOpa3nH ee BUIOB U (hOPM; YKOHOMHKE KaK
HayKe U XO34WCTBE, POJIM TOCYIapCTBa B 3KOHOMHKE, B TOM YHCIJIE TOCYJapCTBEHHOM MOJUTUKHU
MOJJICPKKA KOHKYPEHIIMM M HWMIIOPTO3aMEIICHHsS,, OCOOCHHOCTSAX PBIHOYHBIX OTHOIICHUN B
COBPEMEHHOI SKOHOMHUKE;

® DPOJH TOCYAapCTBEHHOTO OIO/PKETa B peaiu3allii MOJTHOMOYUN OPraHOB TOCYJIapCTBEHHOM
BJIACTH, dTarax OI0/KETHOTO Mpoliecca, MeXaHU3MaxX MPUHATHS OI0KETHBIX PEIICHHIA;

® COLMAJIbHBIX OTHOUIEHUSX, HAIIPABJICHUAX COLMAIbHOMN MONUTHKN B Poccuiickon denepanum,
B TOM UHCJIE TIOJIICPIKKU CEMbU, TOCYJApPCTBEHHOM MOJIMTUKU B chepe MeKHAIIMOHATBHBIX OTHOIICHUI;
CTPYKType ¥ (GYHKIUSIX TOJUTUYECKOW CHUCTEMBI OOIIECTBA, HAMPABJICHUSX TOCYJIapCTBEHHON
nonutuku Poccniickon @enepanny;

® KOHCTUTYLIMOHHOM CTaTyCe U ITOJTHOMOYMSAX OPraHOB I'OCYIApCTBEHHOW BJIACTH;

e cCucTeMe mpaB ueloBeka W TpaxaaHuHa B Poccuiickoit ®epepanuu, mpaBax peOeHKa H
MEXaHM3Max 3auThl IpaB B Pocculickoit @enepanuu;

® T[PaBOBOM  pEryJHpPOBaHUsS  TPAXKIAHCKUX, CEMEWHBIX, TPYAOBBIX,  HAJIOrOBBIX,
00pa3oBaTeNbHbIX, aAIMUHUCTPATUBHBIX, YTOJIOBHBIX OOIIECTBEHHBIX OTHOIICHHIA;

e CHUCTEMe IpaBa U 3aKkoHoxaTenscTBa Poccuiickon Penepaunu;
—  YMEHHE XapaKTEepPU30BaTh POCCUUCKUE TyXOBHO-HPABCTBEHHBIE IEHHOCTH, B TOM YUCIIE [IECHHOCTH
YeJIOBEUECKOW KU3HM, MAaTPUOTH3Ma U ciyxeHuss OTedecTBy, CEMbH, CO3MIATENBLHOTO TPyJa, HOPM
MOpaJIi ¥ HPABCTBEHHOCTH, TIpaB U CBOOOJ YelOBEKa, TYMaHHU3Ma, MUJIOCEPIHs, CIPaBEIITNBOCTH,
KOJUIEKTUBU3MA, HMCTOPUYECKOIO €IMHCTBA HapoAoB Poccuu, NMpeeMCTBEHHOCTH HCTOPUU Hallle
Ponunbl, oco3HaHusi LeHHOCTH KyJbTyphl Poccum m Tpamuuumit HaponoB Poccuu, oOuiecTBeHHOU
CTaOUITBFHOCTHU U IIEIOCTHOCTH TOCYAapCTBA;
— BlaseHuWe 0a30BbIM TMOHSATUHHBIM almaparoM COLUATBHBIX HAyK, YyMEHHE pa3Iu4varh
CYIIECTBEHHBIE M HECYIIECTBEHHbIE TMPU3HAKK TOHATHUM, ONPEAENATh Pa3JIMYHbIE CMBICIBI
MHOTO3HAYHBIX TOHSATHH, KJIacCU(PUIIMPOBATh HUCHOIB3yEMble B COIMANBHBIX HayKaX MOHSTHUA U
TEPMHHBI; UCIIOJIB30BaTh MOHATUHHBIMA anmapar MNpy aHaJU3€ M OIEHKE COIMAJbHBIX SBJICHUH, IS
OpHEHTAINH B COITMAIbHBIX HAyKaX W MIPU U3JI0)KEHUU COOCTBEHHBIX CYXACHHUI U TOCTPOCHUHU YCTHBIX
Y MUCbMEHHBIX BBICKa3bIBAaHU;
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— BIAQJCHHE YMEHHUSMHM YCTAaHABIMBATh, BBIABIATH, OOBSICHATH NPUYHMHHO-CIICICTBEHHBIE,
(YHKLIHMOHATBHBIE, UEPAPXUUECKUE U JIPYTHE CBSI3U COLMAIBHBIX OOBEKTOB M MPOIECCOB, BKIIOYAS
YMEHHUS XapaKTepU30BaTh B3aUMOBIMSIHHUE MPUPOBI U OOLIECTBA, IPUBOIUTH IPUMEPHI B3aUMOCBSI3U
BceX cep KU3HU OOILIECTBA; BBIABIATH NMPUYMHBI M TMOCIEACTBUS MPEeoOpa3oBaHUN B Pa3THUUHBIX
chepax JKU3HU POCCHUHCKOro OOILIECTBA; XapaKTepu3oBaThb (DYHKIUHM COLMAIBHBIX HHCTUTYTOB;
000CHOBBIBaTh UEPAPXHI0O HOPMATUBHBIX [TPABOBBIX aKTOB B CUCTEME POCCUNCKOIO 3aKOHO/1aTEIbCTBA;
— CBS3M COLMAIBHBIX OOBEKTOB M SBJICHUH C TOMOUIBIO pPA3IMYHBIX 3HAKOBBIX CHCTEM;
c(OPMHPOBAHHOCTb IPEJICTABICHUM O METOJaX H3YyYEHUS COLUAIbHBIX SBICHUH U IPOLECCOB,
BKJIFOYasi YHUBEPCAJIbHBIE METO/bl HAYKH, a TAK)KE CIIELIMAJIBHBIE METObl COLUAIBLHOIO ITO3HAHMS, B
TOM YMCJI€ COLIMOJIOTUYECKHE OIIPOCHI, Onorpauyeckuii MeTo, COUalIbHOE IPOrHO3MPOBAHNUE;

—  BJIQJICHUE YMEHMSMHU NPUMEHATH MOJIy4YEHHbIC 3HAHUSA MPHU aHAIN3E COLMAIbHON MH(OpMAaIUH,
MOJYYEHHON M3 MCTOYHHMKOB pa3HOIO THUIIA, BKIIOYas OQUIMAIbHBbIC MyOJMKAMU HAa WHTEPHET-
pecypcax rocyIapCTBEHHBIX OPraHOB, HOPMATUBHBIE IPABOBBIE AKTHI, TOCYIaPCTBEHHBIE JOKYMEHTBI
CTPATETHYECKOr0 XapakTepa, MyOIMKaluu B CPEACTBAX MAacCOBOI MH(OPMAINH; OCYIIECTBIISATH MTOMCK
COLMAIbHOM MH(OpMAIMK, TMPEICTABIECHHON B pa3IMYHBIX 3HAKOBBIX CHUCTEMax, M3BIIEKATh
MH(pOpPMaLIMI0 U3 HEAJaNTUPOBAHHBIX MCTOUYHMKOB, BECTU II€JICHAIIPABICHHBIN MOMCK HEOOXOIMMBIX
CBEJIEHUI, UI1 BOCIIOJIHEHHUS HEJOCTAIOIUX 3BEHbEB, JejaTb OOOCHOBAaHHbBIC BBIBOJIbI, Pa3INYaTh
OTJeNIbHBIE KOMIIOHEHTHI B MH()OPMAIMOHHOM COOOIICHUH, BBLICIATH (DAKThI, BHIBOJBI, OLICHOYHBIE
CY)KICHMS1, MHECHHS;

—  BJIaZICHUE YMEHHUSIMU IPOBOJIUTH C ONOPOH Ha MOJIyUYeHHbIC 3HAHUS yUeOHO-HUCCIIE0BATENILCKYIO U
IIPOCKTHYIO J€ATEIbHOCTb, IPEACTABIATh €€ pPE3yNbTaTbl B BHJE 3aBEPIICHHBIX IPOEKTOB,
IpEe3eHTalMHi, TBOPUYECKUX pabOT COLMAIBHONM M MEXAMCLUUIUIMHAPHOW HANpaBICHHOCTH; T'OTOBUTh
YCTHBIC BBICTYIUICHUS M THCBbMEHHBIE Pa0OOTHI (pa3BEpHYTHIE OTBETHI, COUMHEHHS) MO COIHAIBHON
npoOJeMaTuKe, COCTABIATH CIOXKHBIA M TE3UCHBIM IUIAH Pa3BEPHYTHIX OTBETOB, AHAIU3MPOBATH
HEaJaTUPOBAHHBIE TEKCTHI HA COLIMAIBHYIO TEMATHKY;

—  HCIOJIb30BaHUE OOILECTBOBEAUECKUX 3HAHWM Ul B3aMMOJAECHCTBUS C MPEICTABUTENSAMU JIPYTUX
HAllMOHAJIBHOCTE! M KYyJBTYp B LEISAX YCIEUIHOIO BBIIOJHEHHS THUIMYHBIX COLMAJIBHBIX PpOJIEH,
peanu3aluy npaB ¥ OCO3HAHHOTO BBINIOJHEHUS 00si3aHHOCTEN rpaxaannHa Poccuiickoit denepanuu, B
TOM YHCJI€ TPaBOMEPHOIO HAJIOTOBOIO MOBEJEHHs; OPHEHTAIlMM B AaKTyaJbHBIX OOIIECTBEHHBIX
COOBITHUSIX, ONPECIICHUS INYHON Ipa)ITaHCKOW MO3HMLIUHU; OCO3HAHNE 3HAYMMOCTH 370pOBOro oOpasa
KU3HH; POJM  HENpPEepbIBHOIO  OOpa30BaHMs;, HCHOJb30BaTh  CpPEACTBA  MH(POPMALMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI B PEIICHUH Pa3JIMYHBIX 3a/1a4;

— BJIaJEHHE yMEHUSMHU (OpMYyIHpOBaThb Ha OCHOBE MPHOOPETEHHBIX COIHATIbHO-TYMaHUTAPHBIX
3HaHUN COOCTBEHHbIE CYXJIEHHUS U apryMEHThl IO OMNpEJeNeHHBIM MpobjieMaM C TOYKH 3pEHUs
COIIMAJIBHBIX LICHHOCTEN M UCITOJIB30BATh KIKOYEBBIE ITOHATHUS, TEOPETUUECKUE ITOJI0KEHUSI COLTMAIBHBIX
HayK /751 OOBSICHEHUS SBJICHUH COLMAJIbHON JEHCTBUTEIBHOCTH; KOHKPETHU3UPOBATh TEOPETHUECKUE
MOJIOKEHUS (DaKTaMM COIMAJIbHOM J1eHCTBUTENBHOCTH, MOJEIBbHBIMU CUTYyalUsIMH, MPUMEpaMu U3
JUYHOTO COLMAIBHOTO OIBbITa W (aKTaMH COLMAJIbHOM JAEHCTBUTEIBHOCTH, B TOM YHCIE IO
COOJIIOJICHUIO TIPaBUJI 370POBOrO 00pa3a JKU3HU; YMEHHUE CO3/1aBaThb THIIOJOTUU COLUAIBHBIX
IIPOLIECCOB U ABJICHUM HA OCHOBE IIPEIIIOKEHHBIX KPUTEPUEB;

— TOTOBHOCTh NPUMEHATH 3HAHHUS O (PUHAHCAX M OIOPKETHOM PEryJHpPOBAHUM IPHU IOJIb30BAHUH
(UHAHCOBBIMU yCIIyTaMd M HWHCTPYMEHTAMHU; HCIOJIb30BaTh ()MHAHCOBYIO HWHGOPMALUIO JUIsS
JOCTHKEHUS JIMYHBIX (PMHAHCOBBIX 11eJIel, oOecneunBaTh (PUHAHCOBYIO OE30MAaCHOCTh C YYETOM PUCKOB
U CHOCOOOB WX CHMXKEHUS; C(OPMHPOBAHHOCTh T'Pa)kJIaHCKOW OTBETCTBEHHOCTH B YaCTH YIUIATHI
HAJIOTOB I Pa3BUTHS OOIIECTBA U TOCY1apCTBa;

—  copMHUPOBAaHHOCTH HaBBIKOB OLIEHUBAHHI COLIMAIIbHOM HHPOPMALIMH, B TOM YHUCIIE TOCTyHaroIei
[0 KaHajaM CETEBbIX KOMMYHHMKAIIMW, BJIAJICHUE YMEHUEM ONPEIEIATh CTEINEHb JOCTOBEPHOCTH
uHpOpMallMK; BIAJCHUE YMEHHEM COOTHOCHTH pAa3JIMYHbIE OLIEHKH COLMAIBHBIX SBICHHM,
coJieprKalirecsl B MCTOUHUKaX HHPOpPMAIINH, 1aBaTh HA OCHOBE MOTYYEHHbBIX 3HAaHUH MTPaBOBYIO OLIEHKY
JIEUCTBUSM JIIOEH B MOJIEIIbHBIX CUTyalUsX;

—  BJIaJICHHE YMEHHUEM CaMOCTOSATEIbHO OLICHUBATH U IIPUHHUMATh PELICHHUS, BBIABIIATH C ITOMOILBIO
MOJIyYeHHBIX 3HaHUN HambOonee 3(h(eKTUBHBIE CIIOCOOBI MPOTUBOAEHCTBUS KOPPYILMHU; ONpPEAEIATh
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CTPATCTruM pa3spClICHU COMUATbHBIX 1 MCKIIMYHOCTHBIX KOH(bJ'II/IKTOB; OLCHUBATH ITOBCACHUC JIIO,I[CI;'I n

COOCTBEHHOE TOBEJCHHE C TOYKH 3pEHHsI COLMAIbHBIX HOPM, II€HHOCTEH,

3KOHOMHYECKOM

pPAaLMOHAIIBHOCTH U (PMHAHCOBOI I'PaMOTHOCTH; OCO3HaBaTh HEMPHUEMIIEMOCTh aHTHOOIIECTBEHHOTO
MOBEJICHHS, OCO3HABATH OMACHOCTh AJIKOTOJIM3Ma U HAPKOMAHUH, HEOOXOIUMOCTh MEp IOPUANYECKON
OTBETCTBEHHOCTH, B TOM YHCJIE JJIs1 HECOBEPIICHHOIETHUX IPakIaH.

Ocoboe 3HaueHne yueOHbIi mpeaMeT UMeeT MpHu (HOPMUPOBAHUH U PA3BUTHH:
—  O0IMX KOMIIETEHIIHIL:

TEXHOJIOTUH TSI
BBITIOJTHCHUA 3a1a4
npodeccCuoHaNBHOM
JCSITeIbHOCTH

Kon HanmenoBanue 3HaHUS, YMEHHUS
KOMIIETEHIINH KOMIIETEHIINH
OK 01 Bri6upats criocoOsl | YMeHus:
peleHus 3aaau —  pacmo3HaBaTh 3amaqy u/unm npoOiiemy
NpopeCCHOHANBEHOH | B Mpo(heCCHOHAIBHOM W/HJIH COLMAIBLHOM KOHTEKCTE;
ACATCIIBHOCTH —  aHAIM3UPOBATh 3a7a4y /WK MPOOJIEMy U BBIICIATH
HNPUMCHHUTEIBHO K €€ COCTaBHBIC YaCTH;
pasJInNIHbIM —  ONpeAeNsaTh dTalbl PEUICHUS 3a]1a4u;
KOHTCKCTaM —  BBIBIATHL M O(PQPEKTUBHO HCKATh HHOOPMALUIO,
HEOOXOAUMYIO JUIS PEIICHHS 33Ja91 1/HITH TIPOOIIEMBL;
—  COCTaBJIAThH IIAH JCHCTBUS,
—  OmpeleNsTh HE0OXOIUMBbIE PECYPCHI;
—  BIIAQJETH aKTyaJIbHbIMU METOJaMu paboThI
B IpoeccroHabHOM U CMEXHBIX chepax;
—  peali30BBIBATh COCTABJICHHBIN IJIAH;
— OLEHMBaThb pe3yJbTaT U  IOCJIEICTBUS  CBOUX
NeNCTBHI (CaMOCTOSATENHHO UITH C TIOMOIIBIO0 HACTABHUKA).
3HaHus:
—  aKTyaJbHBIU npohecCuoHANbHBIH
U COUUAIbHBIA KOHTEKCT, B KOTOPOM IPUXOJUTCS
paboTaTh U KUTH;
—  OCHOBHBIE HWCTOYHUKU uHpopmaruu
U pecypcel N pemieHus 3agady U npoliem
B Ipo(heccnoHabHOM W/UJTU COLMATIbHOM KOHTEKCTE;
—  aJNrOpUTMBI BHIMOJIHEHUS paboT B Mpo(dhecCuoHaAIbHOM
Y CMEXXHBIX 007acTsIX;
—  MeToAbl paboThl B MPO(PECCHOHANBHON U CMEKHBIX
chepax;
—  CTPYKTYpY IUIaHa JUIs pellieHus 3a1ay;
MOPSAJIOK OLIEHKH PE3yJIbTaTOB PEIICHUs 3a/1a4
poecCHOHATILHON 1€ TEIbHOCTH.
OK 02 Hcnonb3oBath Ymenus:
COBPEMEHHBIE —  OmpenensaTh 33Ja4u s oucKa HH(OpMalnK;
CpeACTBa IOUCKa, —  OompenensTh He0OX0AUMbIe HCTOUHUKH HH(OPMALINH;
aHajIn3a v — IUIAaHUPOBATh IPOLECC TIIOHUCKA; CTPYKTYpUPOBATH
HUHTCPIPCTAIMH MoJIyyaeMyto HH(QOpMaIuIo;
HHpOpMALMH, U — BBIOENATH  HaumboJee  3HAYUMOE B  TIEpeUHe
MH($OpPMallMOHHbIE HHpOPMALNH;

- OLCHUBATh MPAKTHYCCKYIO 3HAYMMOCTHL PE3YJIbTAaTOB
TIONCKa,

—  0hOpMIIATH PE3YIHTATHI IOUCKA, TPUMEHATH CPEICTBA
MH(POPMAIMOHHBIX TEXHOJIOT Ui ISt pereHus
npodeccuoHaNbHBIX 33/1a4;
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—  HCIOJIL30BaTh
obecrieyeHue;

—  HCMOJNB30BaTh pa3jMYHbIC U(POBBIE CPEACTBA IS
pereHust TpoeCCHOHAIBHBIX 3a7a4.

3Hanus:

— HOMEHKJaTypa WH(OPMAIMOHHBIX  HCTOYHUKOB,
MIPUMEHSEMBIX B TPO(ECCHOHATILHON ACATEIHHOCTH;

—  TPUEMBI CTPYKTYypHUPOBaHUS HH(POpMAIIUH;

— ¢opmar odopmIIeHUS pe3yIbTaTOB MOMCKa
uH(OpMaLK, COBPEMEHHBIC CpEACTBA M YCTPOHCTBA
nH(popMaTH3aINH;

— TOpSANOK WX TNPUMEHEHHsT W IPOrpaMMHOE
obecrieueHre B Mpo(PeCCHOHAIBHON JIEATEILHOCTH B TOM
YHCIIE C MCIIOJIb30BAaHUEM LIU(DPOBBIX CPEJICTB.

COBPEMEHHOE IPOTPaMMHOE

OK 03 IImanupoBars Ymenus:
U peajn30BbIBAThH —  OompeneisaTh aKTyalbHOCTh HOPMATUBHO-TIPABOBOM
COOCTBEHHOE JOKYMEHTAIUH B TPO(ECCHOHATLHON JIEATEIbHOCTH;
npoQeccuoHaibHoe | — MPUMCHATH COBPEMECHHYIO Hay4YHYIO
A IMIHOCTHOC npodeccnoHanbHYI0 TEPMUHOIIOTHIO;
pasBUTHC, —  ONpEenensiTh u BBICTpaUBaTh TPaCKTOPUH
HIPEANPUHUMATEIIBCK | podhecCHOHATBHOTO PAa3BUTHS M CaMOOOpa30BaHus;
YO NCATCIIPHOCTD Bu —  BBIIBIISATH JIOCTOMHCTBA U HEJOCTATKH KOMMEPYECKOM
MPOQECCHOHANBHOMN | ypep:
ciepe, —  TIPe3eHTOBaTh MJEH OTKPBITHS COOCTBEHHOTO JieNa B
HCIOJIb30BATH _ | mpodeccuonanbHoll nesTensHOCTH; OGOPMISTL OU3HEC-
3HAHHS 110 IPABOBOA |
1 $uHaHCOBOH —  pacCUMTHIBATh pPa3Mepbl BBHIUIAT MO TPOICHTHBIM
TPaMOTHOCTH B CTaBKaM KpEAUTOBAHUS;
PasIIAHBIX —  OompeneisTh WHBECTUIIMOHHYIO TPUBJIEKATEIHHOCTD
PKU3HCHHBIX KOMMEpUECKUX HJed B paMmkKax MHpodeccuoHalIbHOM
cHTyatIx JeSITeNIbHOCTH,
— IIpe3eHTOBaTh OM3HEC-UJIEIO;
—  OmpenesTh HICTOYHUKH (PHHAHCUPOBAHMUS.
3HaHus:
— COJIEpXkKaHUE AaKTyaJlbHOM HOPMAaTHUBHO-IIPABOBOM
JIOKYMEHTAIUH;
— COBpeMeHHass HayyHas U  HpodeccHoHaIbHas
TEPMHHOJIOTHS;
— BO3MOXHBIC  TPACKTOPUHU npodeccrnoHalbHOTO
Pa3BUTHS U CaMOOOpPa30BaHUS;
— OCHOBBI  TNPEANPUHUMATEIILCKOW  JIEATEIBHOCTH;
OCHOBBI (PTHAHCOBOW IPaMOTHOCTH;
— mpaBuia pa3paboTKu OM3HEC-TIAHOB;
—  TOPSIOK BBICTPAaWBaHUs IPE3CHTAIINN;
—  KpeIuTHBbIC OAaHKOBCKHE MPOAYKTHI.
OK 04 D¢ dexTuBHO Ymenus:
B3aUMOJICCTBOBATL | — OPraHM30BLIBAThH padoty KOJIJIEKTUBA
u paboTaTh B Y KOMaH/IBI;
KOJUICKTUBE U — B3aUMOJEKMCTBOBATh C KOJUIETaMH, PYKOBOJCTBOM,

KOMaH/Ie

KIIMEHTaMH B X0i€ TPo(heCCHOHATBHOM eI TeThHOCTH.
3Hanug:
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— TICUXOJIOTUYCCKHUC OCHOBBI JACATCIIbHOCTH
KOJIJICKTHBA, IICUXOJIOTHYCCKUC 0COOEHHOCTHU JIMYHOCTH,
— OCHOBBI HpOGKTHOf/’I JACATCIIBHOCTH.

OK 05 OcCy1ecTBIISITh Ymenuns:
YCTHYIO U — TIpPaMOTHO u3JjlaraTh CBOU MBICIIU
IUCbMEHHYIO u  0ohOpPMIATH JOKYMEHTBl 10 MNpPO(EeCCHOHAIBHON
KOMMYHHKAIIUIO HA TEMaTUKEe Ha TOCYJapCTBEHHOM SA3BIKC, IPOSBIATH
roCyJapCTBCHHOM TOJICPAHTHOCTH B pab0YeM KOJJIEKTUBE.
a3bpIke Pocculickon 3HaHusn:
®enepaunu ¢ — 0COOEHHOCTH COITMAJIBHOTO Hu KYJIbTYPHOT'O
y4deToOM KOHTEKCTa,
0COOCHHOCTEH — IpaBWiIa oopmienus JIOKyMEHTOB
CONMAJIbHOTO 1 Y TIOCTPOCHHUS YCTHBIX COOOILICHHH.
KyJIbTYPHOIO
KOHTEKCTa

OK 06 IIposiBiATH Ymenus:
Ipa)KAaHCKO- —  OIKMCBHIBAaTh 3HAYMMOCTb CBOEH CIELUAIBHOCTH;
HaTPpUOTUIECKYIO — IPUMEHATH CTaHZapThI AHTUKOPPYILIMOHHOTO
MO3UIHIO, IOBEACHUS.
JEMOHCTPUPOBATh 3HAHNSA:
OCO3HAHHOC — CYIIHOCTh TI'PaXXKJaHCKO-IATPUOTUYECKOW TO3ULHUH,
[OBCACHUC HA 00I11eYeTI0BEYECKUX IEHHOCTEMH;
OCHOBC —  3HAYUMOCTh MPO(ECCHOHAIBLHONW IEATEILHOCTH 10
TpaZlNIIHOHHBIX CIIELIMAJIBHOCTH;
POCCHUCKHX —  CTaHapThl AHTUKOPPYI[MOHHOIO IOBEAECHHS |
AYXOBHO- HOCJIEICTBHS €r0 HAPYILIEHHUS.
HPABCTBEHHBIX
LICHHOCTEH, B TOM
YHCJIE C YUYETOM
rapMOHHU3aluU
ME)KHAIIMOHAJIbHBIX
1 MEKPEIIUTHO3HBIX
OTHOIIICHUH,
IIPUMEHSITD
CTaH/IapThl
AHTUKOPPYNLIUOHHOT
0 MOBEJCHUS

OK 07 CopeiicTBoBaTh Ymenus:
COXPAHEHHUIO — co0m0aTh HOPMBI SKOJIOTMYECKON OE30MaCHOCTH;
OKPYKaroIeH — ONpeNensaTh HampaBleHUs pecypcocOepexeHus B
Cpelpbl, pamMkax npodeccroHanbHON IEeATEIILHOCTH o
PECypCOCOEPEKEHN | crenuaibHOCTH, OCYIIECTBIATh PaboTy ¢ COOMIOAEHHEM
FO, IPUMCHATh MIPUHIIMIIOB OEpekKIIMBOrO IPOU3BO/ICTBA;
3HAHHSL 00 —  OpraHM30BBIBATH MPOPECCHOHANBHYIO I€ATEIBHOCTH C
H3MCHCHHU Y4eTOM 3HaHUI 00 M3MEHEHHH KIMMATUYECKUX YCIOBUI
KJIMMAaTa, IPHHIHIBL | perpoma.
OepexIIBOro 3HAHUS:
IIPOU3BOJICTEA, — IpaBHJIa 3KOJOTHYECKON 0€30MacHOCTU MPU BEIECHUU
3(1)51)6KTHBH0 npoQeccHOHAIBbHOM NeATeNbHOCTH;
ACHUCTBOBATD B —  OCHOBHBIE pecypehl, 3a1€fCTBOBaHHbIE
IpE3BRITANHBIX B IpOo(heCCHOHANEHOMN NEATENLHOCTH;
CUTyalUAX

— IyTH 00€cTeueHUs pecypcocOepeKeHHUS;
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—  IPUHLMIIBI OEpEKIUBOTO MPOU3BOJICTBA;
— OCHOBHbIE HANpPaBJICHUS MU3MEHEHHS KIMMATHYECKHX
YCJIOBU PETUOHA.

OK 09

ITonw3oBaThCsA
npohecCHOHATLHOM
JIOKyMEHTaIlMel Ha
rOCy/IapCTBEHHOM U
WHOCTPaHHOM
SI3BIKaX

Ymvennsn:

— TIOHUMATh OOIIMH CMBICI YETKO TMPOU3HECCHHBIX
BBICKA3bIBAHUI Ha M3BECTHBIC TeMbI (TIPOECCHOHATHHBIC
U  OBITOBBIC), TIOHMMATh TEKCThl Ha  0a30BbIC
npodeccrnoHabHBIC TEMBI,

— ydYacTBOBaTh B JMajorax Ha 3HAKOMBIE OOIIUe
1 IPO(ECCUOHAIIBHBIE TEMBI,

— CTPOWTH IPOCTHIC BBICKA3bIBaHHSA O ce0e W O CBOCH
po¢eCCUOHATBHON JIEATEIbHOCTH;

— KpaTko 0OOCHOBBIBATh U OOBSCHATH CBOM JCHCTBUS
(TeKyuye U MIaHupyeMbIe);

— TIMCaTh MPOCTHIC CBSI3HBIC COOOINCHUS HA 3HAKOMBIC
WJIM UHTEPECYIOLIUE MPOPECCUOHANTbHBIC TEMBI.

3Hanusa:

— TpaBWIa MOCTPOCHHSI TMPOCTBIX H  CIOXKHBIX
MpeIOKEHUH Ha IPO(ECCHOHATBHBIC TEMBI;

— OCHOBHBIE 00IIEYNIOTPEeOUTENbHBIE TIarojbl (ObITOBas
U nipodecCuoHaNIbHAS JIEKCUKA);

— JICKCMYECKH MUHHUMYM, OTHOCSIIMHCA K ONUCAHHIO
MPEAMETOB, CPEACTB M TPOLECCOB MpodecCHoHATbHON
JIEATEIbHOCTH;

— 0COOEHHOCTH MPOU3HOLICHHUS;

— TMpaBWia YTCHHS TEKCTOB  MPOQECCHOHAIBHON
HaIPaBJICHHOCTH.
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— npodecCHOHANbHBIX KOMIETCHIINN:

C ITOMOIIBIO CPE/ICTB
MH(OPMALIMOHHBIX U
KOMMYHHKAITHOHHBIX
TEXHOJIOTUI

Kon HanmenoBanne IlokazaTenu 0CBOCHUS KOMIICTCHIIMHI
KOMITICTCHITUHI KOMIIETEHIINHU
K 1.1. OcyiecTBISTh HaBbIku
npuéM-nepenavy - MOJTyYCHHSI HEOOX0IMMOM HHOPMAITNH U TIepeIadun
yIIpaBICHYECKOM CaHKIIMOHUPOBAHHON MH(GOPMAIIMH C UCTIOJIB30BAHHEM
nHpopManun CpeaCcTB MHPOPMAITMOHHBIX U KOMMYHHUKAITHOHHBIX

TEXHOJIOTHH.

Ymvennn:

—  HCIIOJIB30BATh CPe/ICTBA HH(MOPMAIIMOHHBIX U
KOMMYHHKAITMOHHBIX TEXHOJOTUH JIJIS TIOTYYCHHS U
nepeaadu nHGopMaumy;

—  BECTHU U MCIOJIb30BaTh B paboTe 0a3y KOHTAKTOB
OpraHu3aIlNH;

—  BECTHU yu€THBIC PETUCTPALIMOHHBIE ()OPMBI,
WCIIOJIb30BaTh WX JUIsl HH(pOPMAIIMOHHOM PabOThI U
PpaboThI 11O KOHTPOIIO UCTIOTHEHHS OPYUYCHHI;

—  YCTaHaBIIMBATh U MOJACPKUBATh KOMMYHUKAILIUU B
MpoIIecce JISJTOBOrO OOIIEHUS C TTIOMOIIBIO CPE/ICTB
MH(OPMALIMOHHBIX 1 KOMMYHHUKAIITMOHHBIX TEXHOJIOTHIA;
—  CIVI&XUBATh KOH(JIUKTHBIE U CIOXKHBIE CUTYallUU
MEKINYHOCTHOI'O B3aUMOIEHCTBU;

—  cobmoaaTh ciyKeOHBIN ITHKET;

- oOecrieuynBaTh HHPOPMAITMOHHYIO OE30MMaCHOCTh
JEeSITeIbHOCTH OpraHu3aIiu.

3HaHusa:

- HOpMaTUBHbIE IPaBoOBbIE akThl Poccuiickoit deneparuu
B chepe HHPOPMAIIMOHHBIX ¥ KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHIA;

- CTpYKTypa OpraHu3aiuu, e€ 3a1aui U PyHKIUY;

- IIpaBUJIa TPOBEJICHUS JEIOBBIX IEPETOBOPOB;

- 3THKA JIEJIOBOr0 OOICHMS;

- IIpaBUJIa PEYEBOI0 ITHKETA;

- IMpaBujia MOAACPIKAHUA U PA3BUTHUA
MEKIINMYHOCTHBIX OTHOHIGHI/II\/’I;
- Tpe60BaHI/IH OXpaHbI Tpyaa.

4.00beM y4eOHOro npeaMeThbl M BHABI Y4eOHO padoThI

Bup yueOHoit padoThbl O0bem B yacax
MakcumanbHas yyeOHass Harpys3ka (Bcero) 144
O06s13aTesibHAs ayAUTOPHAsI yueOHAasi HATPY3Ka (Bcero) 134
B TOM YHCIIE:
TEOPETUYECKHUE 3aHATHS 90
IIPAKTUYECKNE 3aHATHS 44
B TOM 4ucIe: B popMe NPaKTHUECKONW NOATOTOBKU 44
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MPOMEXKYTOUYHA aTTECTALINS | 10
IIpomeskyTouHnas arrectanus B popme: HK3aMeHa

11. AHHOTAIIMA K PABOYEH MTPOI'PAMME YYEBHOM JUCIHUITIJIMHBI
VII.11 I'eorpadus

1.Mecto yueOHOro mpeaMera B CTPYKType 00pa30BaTe/IbHOI MpoOrpamMmbl: Y4eOHBIN MpeaMer
VII.11 I'eorpadus sBasercs 00s3aTeIbHON YacThi0 00IIe00pa30BaTeILHOTO IIMKIIa 00pa30BaTeIbHOMN
nporpammsl B cootBeTcTBUU ¢ PI'OC COO n ®I'OC no cnenuansroct 46.02.01 JlokymeHTalnoHHOE
oOecrieueHre yrnpaBIeHHs U apXUBOBEJCHHE.
2.llenab yueOHOTO MpeaMeTa:
—  (opMHpOBaHKE y yUaIIUXCS [IETOCTHOTO MPEACTABICHUS O COBPEMEHHOM MHpE, 0 MecTte Poccun B
3TOM MHpE, a TakKKe MO3HAaBaTEeJILHOTO MHTEpeca K 3apyOeKHBIM CTpaHaMm U HapoaaM, KOTOpble MX
HaCeJIAIoT;
— OCBOGHHE CHCTeMBbl reorpauueckux 3HAHHK O IEJIOCTHOM, MHOTOOOPAa3HOM U JUHAMHYHO
M3MEHSIOIIEMCST MUPE, B3aUMOCBSI3M MPUPOJIbI, HACEIEHUS U XO35HCTBA HA BCEX TEPPUTOPHUAIBHBIX
YPOBHSIX;
—  OBJIAQJICHUE YMEHHSIMHU COYETaTh IJIOOAIbHBIM, PETMOHATBHBIA M JIOKAJbHBIM MOIXOJbBI IS
OMHUCAHUsl U aHAM3a NPUPOAHBIX, COLMAIBHO-IKOHOMHUYECKUX, T'€0IKOJOTUYECKUX IPOIECCOB M
SIBJICHUIA;
— pa3BUTHE TO3HABATEIbHBIX MHTEPECOB, HWHTEIICKTYalbHBIX M TBOPUYECKUX CIIOCOOHOCTEH
MOCPEJICTBOM O3HAKOMJICHHS C BXXKHEHIITUMU TeorpaduuecKuMi OCOOCHHOCTSIMH U TIpo0ieMaMu Mupa
B LIEJIOM, €T0 OTJEJIbHBIX PETHOHOB U BEAYIIUX CTPAH;
—  BOCIHTAaHME YBAXECHHS K JIPYTHUM HapoAaM M KyJIbTypaM, OEpeXHOT0 OTHOIIEHUS K OKpY Karollen
MIPUPOJHON CpelIE;
—  HCMOJB30BAaHHE B TMPAKTHUYECKOM JESITEIIBHOCTH M TOBCEIHEBHOM JKM3HU Pa3HOOOpPa3HBIX
reorpauyecKux METO/I0B, 3HAaHUI U YMEHUH, a Takxke reorpaguueckoit nHbopMaIuu;
— HaxXOoXJEHHE U MPHUMEHEHHe reorpaduyueckoil MHPoOpMAaIK, BKIIOYAs reorpa@uueckue KapThl,
CTATUCTUYECKUE MaTepHuasbl, FTeOMH(OPMAIIMOHHBIE CUCTEMBI U HHTEPHET-PECYPCHI, IS MPABUILHON
OIIEHKH BaXXKHEMIIINUX COLMAIBHO-I3KOHOMUYECKUX BOIIPOCOB MEXIYHAPOAHON KU3HHU;
— TOHMMaHue Treorpaduyeckoil crnenn(UKy KPYMHBIX PETHOHOB W CTpaH MHpa B YCIOBUSX
CTPEMUTENILHOTO PAa3BUTHS MEXIYHAPOAHOTO TypU3Ma M OTAbIXa, JEIOBBIX W 00pa30BaTEIIbHBIX
porpaMM, TeEKOMMYHHKAIUI U TPOCTOTO OOIIEHUSI.
3.IlnaHupyemblie pe3yJibTAThl OCBOECHHS Y4eOHOTO MpeAMeTa:

OcBoeHne cojnepkaHus Yy4eOHOro mpeamera oOecreuynBaeT AOCTHKEHHE OOyYaroluMUCs
CJIEYIOIINX PE3yIbTaTOB:

JINYHOCTHBIX:

—  chOpMHUPOBAHHOCTh OTBETCTBEHHOT'O OTHOIIEHHUS K OOYUYEHHUIO; TOTOBHOCTH U CIIOCOOHOCTH
CTYJICHTOB K CAaMOPa3BUTHUIO U CaMOOOpa30BaHUIO Ha OCHOBE MOTHUBAIIUU K O0YUEHHUIO U MO3HAHUIO;
—  c(hopMHUPOBAHHOCTH IEJIOCTHOTO MHPOBO33PEHHs, COOTBETCTBYIOIIETO COBPEMEHHOMY YPOBHIO
pa3BUTHS TeorpapuIecKoil HAyKH U OOIIECTBEHHON MTPAKTHKH;
—  copMHUPOBAHHOCTH OCHOB  CaMOpa3BUTHSI W  CAaMOBOCIHUTAHUS B  COOTBETCTBUU C
00I1eYeI0BeUYeCKUMHU IIEHHOCTSIMH U HJeallaMi TPaKIAaHCKOTO OOIIEeCTBA; TOTOBHOCTh U CIIOCOOHOCTH
K CaMOCTOSITEJIbHOM, TBOPYECKOW M OTBETCTBEHHOM JAEATEIbHOCTH;
—  cpOpMHUPOBAHHOCTH  DKOJIOTHYECKOTO  MBINUICHUS, TOHMMAaHHUs  BIMSHUS  COIMAIBHO-
HYKOHOMUYECKUX TMPOIECCOB HA COCTOSIHUE MPUPOTHONW M COIHMAIBLHON Cpebl; MPHOOpEeTEeHNE OMbITa
9KOJIOTO-HANIPABJICHHON JeATETLHOCTH;
—  copMHUPOBAaHHOCTP KOMMYHUKATHBHON KOMIIETEHTHOCTH B OOIIEHMH W COTPYIHUYECTBE CO
CBEPCTHHKAMH Y  B3pOCIBIMH B  00pa3oBaTeNbHOH, OOIIECTBEHHO TOJE3HOH, ydeOHo-
MCCJIEI0BATEbCKOM, TBOPUYECKOM M IPYTUX BUJIAX JIEATEIBHOCTH;
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—  YMEHHE SICHO, TOYHO, TPAMOTHO M3JIaraTh CBOM MBICIM B YCTHOM M NMCBbMEHHON pe4yH, IOHUMATh
CMBICI  IIOCTAaBJIEHHOW 3ajaud, BBICTPAWBaTh AapryMEHTAlMIO, [PUBOJUTH apryMEHTBl U
KOHTpPapryMeHTHI;
—  KPUTUYHOCTb MBIIUICHUS, BJIQJICHUE NEPBUYHBIMM HABBIKAMHM aHaJIM3a U KPUTUYHOH OLIEHKU
NoJy4aeMoi nHpopManuu;
—  KpeaTHMBHOCTb MBIIUIEHHS], UHUIUATUBHOCTh U HAXOIUYMBOCTb;

MeTanpeAMeTHbIX:
— BJaJIeHHE HaBbIKaMU [103HABATEJIbHOM, yUeOHO-UCCIIE0OBATEIBCKOM U MPOEKTHOM AEATENbHOCTH, a
TaKKe HaBBIKAMU pa3pemieHusi MpoOiieM; TOTOBHOCTh M CIIOCOOHOCTh K CAMOCTOSITEIbHOMY IOHMCKY
METO/I0B PELICHUS MPAKTUYECKUX 3a/]1a4, IPUMEHEHHUIO PAa3JIMUYHBIX METOJIOB [TO3HAHHUS;
— YMEHHUE OpPMEHTUPOBAThCSA B PA3IMYHBIX UCTOYHMKAX reorpaduyeckoil HHPOpMALUHU, KPUTUUYECKU
OLICHUBATh U UHTEPIPETUPOBATH HH(POPMAITHIO, ITOTyYaeMYyIO U3 Pa3IUYHBIX HCTOUHUKOB;
— YMEHHME CaMOCTOSITEIbHO OLIEHHWBATh U IPUHUMATh pPELICHUS, OIPEACISAIOUUE CTPATETUIO
HOBEJICHUS, C YUETOM I'PaXKJaHCKUX M HPABCTBEHHBIX LIEHHOCTEH;
— OCO3HAaHHOE BJAJIeHHE JIOTUYECKUMHU JCUCTBUSMM  OIpEJCNICHUS] TOHATHH, 00001eHus,
YCTAQHOBJICHUsI AaHAJIOIMH, KiacCU(UKAMK Ha OCHOBE CAMOCTOSITEIbHOIO BbIOOpa OCHOBaHHUU U
KpUTEPUEB;
— yMEHHME YCTaHaBIMBaTh IPUUMHHO-CIEACTBEHHBIE CBSI3H, CTPOUTH PACCY’KICHHUE, YMO3aKIIOUEHUE
(MHIYKTUBHOE, I€YKTUBHOE U 110 aHAJIOI'MK) U JieJIaTh apr'yMEHTHPOBAHHbIE BBIBObI;
— MpeJCTaBIeHHUE O HEOOXOIUMOCTH OBJIa/IeHHs reorpauuecKUMU 3HAHUSIMHU C L1EIbI0 (POPMHUPOBAHUS
aJIeKBaTHOT'O IOHUMAaHUsI 0COOEHHOCTEN Pa3BUTHUSL COBPEMEHHOTO MUPA;
— TNOHMMAaHWE MeCTa W pOJM reorpaduu B CHCTEME HayK; NpEACTaBICHHE OO0 OOIIMPHBIX
MEXIUCIUIUTMHAPHBIX CBA35X reorpaduu;

NpeAMeTHbIX:
— TIOHMMAaHHE POJIM U MECTa COBPEMEHHOH reorpapuueckoil HayKu B CUCTEME HAyYHBIX TUCIHILIMH,
€e y4yacTUU B pEIIEHUM Ba)KHEHIIMX NpoOJeM YelloBeuecTBa: NPUBOAUTH HPUMEpPHI IMPOSBICHUS
r7100aTbHBIX POOJIEM, B pEIICHUH KOTOPHIX MPUHUMAET y4acTHe COBpEMEHHast reorpaduueckas HayKa,
Ha pPETHOHAIBHOM YPOBHE, B pa3HBIX CTpaHax, B TOM uucie B Poccuu; omnpenensats poiib
reorpapuuecKrx HayK B JOCTHKEHHUH LI€JIe yCTOWYMBOrO pa3BUTHS;
— OCBOGHME U MPUMEHEHHE 3HAHUM O pa3MEUIeHHMH OCHOBHBIX TIeorpapuueckux OOBEKTOB U
TEPPUTOPUATBHOM OpraHU3alK IPUPOABI U 001IeCcTBA (MOHATUS U KOHLENIIMHY YCTOWYMBOIO pa3BUTHS,
3€JIEHOM 3HEpPreTukKH, Modanu3aluud U IpobiieMa HapOoJOHACENIEHMsI); BBIOMpPAaTh U HCIIOJIb30BATh
UCTOYHUKU reorpaduyeckoil mHbopMalnuu Ui ONpeesieHUs] MOJOXKEHUS M B3auMOpPacIlOIOKEHUS
00BEKTOB B MPOCTPAHCTBE; OIMCHIBATH MOJIOKEHHE 1 B3aUMOPACIIONI0KEHHUE reorpapuueckiux 00beKTOB
B IIPOCTPAHCTBE;
— c(hOpMHUPOBAHHOCTh CHCTEMBl KOMIUIEKCHBIX COLIMAJIbHO OPUEHTHPOBAHHBIX TIeorpapuueckux
3HAHUM O 3aKOHOMEPHOCTSX Pa3BUTHUS MPHUPOJbI, pa3MEUICHUs] HAcEeNeHUs U XO3sIMCcTBA: paziuyarh
reorpauecKkue IMpoOLECChl U SIBIEHUS M PACHO3HABATh MX IPOSBICHUS B IMOBCEJHEBHON JKU3HU;
MCIIOJIb30BaTh 3HAHUS 00 OCHOBHBIX reorpaduuecKrux 3aKOHOMEPHOCTSIX JUIsl ONIPeIETICHHS M CPAaBHEHUS
CBOWCTB M3Y4YEHHBIX reorpauyeckux 0OBbEKTOB, SIBIEHUH U MPOLIECCOB; NPOBOJUTH KIacCU(UKALIUIO
reorpauueckux 0ObEKTOB, MMPOLIECCOB U SIBICHUN; YCTaHABIMBATH B3aMMOCBA3H MEXIY COIHMAIbHO-
HKOHOMHUYECKUMU U T€0IKOJIOTUYECKUMU IIPOLIECCAMHU U SBJICHUSAMU; MEXY IPUPOIHBIMH YCIOBUAMU
U pa3MeIleHHUEM HACeIeHUsI, MEXIy MPUPOAHBIMU YCIOBUSIMH U MPUPOJHO-PECYPCHBIM KAITUTAIOM U
OTpacieBOi CTPYKTYpOl X03siicTBa cTpaH; (GOpMyIHPOBATH U/UIK 0OOOCHOBHIBATh BHIBOJBI HA OCHOBE
MCIIOJIb30BaHUs reorpauyecKkux 3HaHHi;
— BIaJICHHE TeorpauuecKol TEPMHHOJOTHEH M CHCTeMOW O0a30BBIX TeorpauyecKux IMOHSATHH,
yMEHHE NMPUMEHATh COLUATbHO-I)KOHOMUYECKUE TIOHATHUS Ul PEeIIeHUs y4eOHBIX U (M) MPaKTUKO-
OpPUEHTUPOBAHHBIX 3a7a4;
— c(hOpMHPOBAHHOCTh YMEHHH NPOBOJAUTH HAOMIOJNEHHUS 3a OTAENbHBIMU TreorpaduyecKuMu
0o0BeKTaMu, MpolLieccaMy U SIBICHUAMHU, UX U3MEHEHMSIMH B pe3ysbTaTe BO3JEUCTBUS MPUPOIHBIX U
AHTPOIIOTEHHBIX (DAKTOPOB: OMPEAEIATh LENU U 3a/laud MPOBeIeHUs HaOM0JeHUI; BRIOUpaTh GopMy
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buKcanuu pe3yiabTaTOB HaOMIOACHUS; (OPMYIHpOBaTh OOOOIICHHS W BBIBOJBI IO pE3ybTaTam
HAOJIIOICHNS,
— c(hOpMHPOBAHHOCTh YMEHHUI HAXOAWUTh U HCIOJIB30BaTh PAa3JIMYHbIE MCTOUYHUKU Teorpaduyeckoi
uHOPMALINK JUTSI TOTYYESHUSI HOBBIX 3HAHUH O IPUPOJHBIX U COLMATBHO-3KOHOMUYECKHX MPOIECCaX U
SBJICHUSX, BBISIBIICHUS 3aKOHOMEPHOCTEH M TEHACHUUI UX pa3BUTHs, IPOTHO3UPOBAHUS: BBIOMPATh U
UCTOJIb30BaTh HCTOYHHUKH reorpaduyeckoil mHpopmanuu (Kaprorpaduyeckue, CTaTHCTUYECKHUE,
TEKCTOBbIE, BUAEO- U (POTOU300pakeHUs, T€ONH(POPMALIMOHHBIE CUCTEMBI), aJCKBAaTHbIE PEIIAEMbIM
3aJa4aM; COIOCTaBJIATh M aHAJIM3HPOBATh reorpaduueckue KapThl Pa3IUYHOM TEMaTHKH M JIpyTHe
UCTOYHUKU reorpauueckod HMHQPOpPMALMU s BBIABICHUS 3aKOHOMEPHOCTEH  COIMAIbHO-
SKOHOMUYECKUX, IPUPOJIHBIX U IKOJIOIMUECKUX MPOLIECCOB U SIBJICHUM; ONPEENATh U CPAaBHUBATH 110
reorpaMuecKuM KapTaM pa3HOIo COJAEpKAaHUA U JPYyTrUM UCTOUYHUKAM reorpaduueckoi nHpopmanuu
Ka4eCTBEHHBbIE M KOJMWYECTBEHHBIC IIOKA3aTeNlM, XapakTepusyloume reorpaduyeckrue OOBEKTHI,
IpoLecChl M SBJIEHUSA; OIPENCNATh U HAXOJUTh B KOMIUIEKCE HMCTOYHHKOB HEIOCTOBEPHYIO U
IPOTHBOPEUYHMBYIO TeorpapuuecKkyro HHGOPMAIMIO Ui PEIICHUS Yy4YeOHbIX M (WJIM) TPAKTHKO-
OpPUEHTHPOBAaHHBIX 3aJ]la4; CaMOCTOATENbHO HAXOOUTh, OTOMpPATh M NMPUMEHATh PA3IUYHbIE METObI
MO3HAHUS 711 pELIeHMs] IPAaKTUKO-OPUEHTUPOBAHHbIX 3a/1a4;
— BJaJCHHE YMEHHSAMHU TeoTrpauuecKoro aHaM3a W WHTEPHpPETaluyd WHPOPMALUU U3 PA3IUIHBIX
UCTOYHUKOB: HaXO/AUTh, OTOMPATh, CUCTEMAaTHU3UPOBaTh MH(OPMAINIO, HEOOXOUMYIO Ul U3YUYECHUS
reorpapuueckux oObEKTOB U SBJICHUH, OTIEIbHBIX TEppUTOpUI Mupa U Poccuu, ux obecrnieueHHOCTH
HOPUPOJHBIMU U YEJIOBEUECKUMH PECypcaMH, XO3sHCTBEHHOr0 MOTEHIIMANA, SKOJIOTHYECKUX MPoOiIeM;
OpPEACTaBIATh B PAa3NUYHbIX Qopmax (rpaduku, TaOMUIBI, CXEMbI, JIHArPaMMbl, KapThl)
reorpaguueckyo MHGOpMaLuIo; (OpPMYIHPOBaTh BBIBOABI M 3aK/IIOUEHHMs Ha OCHOBE aHaju3a M
UHTEpHpeTanuy HHGOPMAIK U3 PA3ITUYHBIX HCTOYHIKOB IeoTrpaguecKoil HHPOPMALUU; KPUTHUECKU
OLIEHUBaTb W MHTEPIPETUPOBATh HH(POPMAIMIO, TOIYYaeMYH0 W3 PAa3JIMYHbIX HCTOYHHUKOB;
UCTIOJIB30BaTh Pa3IMYHbIE UCTOYHUKH Teorpadudeckoil nHpopMauu Al peuieHns y4eOHbIX U (WIIN)
IPAaKTUKO-OPUEHTHUPOBAHHBIX 3a/1a4;
— ¢c(hOpMHUPOBAHHOCTb YMEHUN IPUMEHSTh reorpaduueckue 3HaHus Ui 00bsICHEHUS pa3HOOOpa3HbIX
SBJIGHUNM W TPOLECCOB: OOBSCHATh H3YyUYEHHBIE COIMATIBbHO-DKOHOMHUYECKHE M TI€03KOJOTHYECKHUE
IPOIIECCHI U ABJICHUS; OOBSCHATH reorpaduueckue 0COOEHHOCTH CTPaH C Pa3HbIM YPOBHEM COILIMAIIBHO-
HKOHOMUYECKOTO Ppa3BUTHS, BKJIOYash OCOOEHHOCTH MPOSIBICHHUS B HHUX IJIOOAJIbHBIX MpoOiIeM
4eJI0BEYECTBA; MCIOJIb30BaTh reorpaduyeckrue 3HaHUS O MUPOBOM XO3HCTBE U HACEIEHUU MHpa, 00
OCOOEHHOCTSIX B3aMMOJIEUCTBUSA NMPUPOABI U OOILIECTBA AJIsl pelleHUs y4eOHBIX U (WIM) IMPAaKTHKO-
OpPUEHTHPOBAHHBIX 33/]a4;
— c(hOpMHPOBAHHOCTh YMEHUN NPUMEHSATh reorpaduueckue 3HaHWs JUIS OLIGHKM pPa3HOOOpa3HbIX
SBJIGHUHM U IIPOLIECCOB: OLIEHUBATh reorpapuyeckue GakTopbl, ONPEnSIsSIONINe CYIIHOCTh U JMHAMUKY
BXHEHMIINX COLMAIBbHO-)KOHOMHUYECKUX M TE€O0IKOJIOIMUECKHUX IPOLECCOB; OLIEHWBATH HM3y4YEHHBIE
COLIMAJIbHO-3KOHOMHMYECKNE U I'€03KOJIOTUUECKHE MPOLIECCHI U SABJICHUS;
— c(opMHpOBaHHOCTH 3HAHUI 00 OCHOBHBIX IpOOJIEMax B3aWMOJAEWUCTBUS MPUPOJBI U OOLIECTBa, O
OPUPOJHBIX M  COLUAIBHO-3KOHOMHYECKUX AacleKTaX »JKOJOTHYECKUX MpoOjeM: ONUCHIBATH
reorpauueckre acrekTbl MpoOJieM B3aWMOAEUCTBUS HPUPOJBI M OOLIECTBa; MPUBOAUTH MPUMEPHI
B3aMMOCBSI3H TJI00aJIbHBIX MPOOJIEM; MPUBOAUTH MPUMEPHI BO3MOXKHBIX IyTeH pelIeHUs TTT00AIbHBIX
npooJieM.

Oco6oe 3HaueHne yueOHbIi peIMeT uMeeT pHu (GOPMUPOBAHUU U PA3BUTHH:
— 00X KOMIETEHIIHA:

Kon HanmenoBanue 3HaHMSI, yMEHUS
KOMIETEHIIUU KOMIETEHIIUU
OK 01 Bri6upats criocoObt Ymenus:
peHICHUA 3a1a4 —  pacno3HaBaTh 3a1a4y u/uim npobiemy
npodeccuoHanbHON B IPO()E€CCHOHATBHOM /UM COLIMATbHOM KOHTEKCTE;
ACATEITPHOCTHA —  aHAJM3HMPOBATh 3a/adyy W/WIK NpoOIeMy U BBLACIATH
HPUMEHHUTEIBHO K €€ COCTaBHBIC YaCTH;
—  OIPEAENATH ATAIbl PELICHMS 3a/1a4H;

29



pa3InYHbIM — BBUBIATH W A(PPEeKTUBHO UCKATh HHEOOPMAIHIO,
KOHTEKCTaM HEOOXOUMYIO JIJIsl PELICHHMS 3a1a4U 1/ TIPOOIIEMBI;
—  COCTaBJIATH IJIaH ACUCTBUS;
—  OmpeAensTh HeOOXOAMMBIE PECYPCHI;
—  BIAJETh AKTyaJIbHBIMH METOJIaMuU paboThI
B MpoeCCHOHATBHON M CMEKHBIX cepax;
—  peaJM30BBIBATh COCTABIICHHBIH I1J1aH;
— OLIGHHWBAaTh pe3yibTaT M TOCJIEACTBUA  CBOMX
NeCTBHM (CaMOCTOSATENHHO UITH C TOMOIIbIO HACTABHUKA).
3HaHus:
—  aKTyaJIbHBIU npodeccuoHaIbHBIN
U COUUAIbHBIA KOHTEKCT, B KOTOPOM IPUXOJUTCS
paboTaTh U KHUTH;
—  OCHOBHBIC HUCTOYHUKH nH(popManuu
U pecypcel AN pemieHus 3ajady U 1npoliem
B ITpo(ecCHOHATEHOM H/HITH COLMAITBHOM KOHTEKCTE,
—  ITOPHUTMBI BBIIOJTHEHHS paboT B IpodecCHOHATHHON
Y CMEXXHBIX 00J1acTsIX;
—  MeToAabl paboThl B MPO(ECCHOHAIBHON U CMEKHBIX
chepax;
—  CTPYKTYpY IUIaHA JUIS PEIICHUS 33]1aY;
MOPAZIOK OLIEHKH PE3yJIbTATOB PEIICHHUs 3314
poheCCHOHATTLHON JICATEIIEHOCTH.
OK 02 Hcnonb3oBath Ymenus:
COBpPEMEHHBIE —  OMPEACIATH 33Ja4H JUIS TOMCKA HHPOPMAIIHH;
cpeacTBa IIOUCKa, —  ONpeAeNAaTh HEOOXOIMMbIE UICTOUYHUKHU I/IH(bopMam/m;
aHajIn3a u — IUIAHHPOBATh IIPOLECC IIOMCKA; CTPYKTYypHUPOBaTh
HHTCPIPCTAIMH MoJIyyaeMyto HH(QOpPMaIHIo;
MHpOpMALH, 1 — BbIETATH  Haubollee  3HAYMMOE B IEpEYHe
nH(pOpMaIMOHHbBIE uH(OpMAIHI;
TEXHOJIOTHH JULA —  OIEHMBaTh MPAKTUYECKYIO 3HAYMMOCTH PE3YJILTATOB
BBITIOJHEHMUA 37141 TOMCKa;
MpodeccHoHanbHo’ —  0(OpMIISITH Pe3yIbTaThl IOUCKA, IPUMEHSITH CPEJICTBA
ACATEIRHOCTH MH(OPMAIIMOHHBIX TEXHOJIOTH TUIS peleHus
npo¢eCCHOHANIBHBIX 33]1aY;
—  HCIIOJIb30BATh COBpPEMEHHOE MPOrpaMMHOE
obecreyeHue;
— UCHONB30BaTh pPa3NUYHbe MU(PPOBBIE CPENCTBA IS
penreHus mpodeccnoHaATBHBIX 33/1a4.
3HaHus:
— HOMEHKJIaTypa  HWH(QOPMAIIMOHHBIX  HMCTOYHUKOB,
MPUMEHSIEMBIX B MTPO(eCCHOHABHOMN IeATeTbHOCTH;
—  TIPHEMBI CTPYKTYpPUPOBAHUS HH(HOPMAITNH;
— Qopmar  odopmiieHHS ~ pe3yAbTATOB  IOWMCKA
uH(pOpMalUK, COBPEMEHHBIE CpEACTBA U YCTPOWCTBA
nH(popMaTHU3aLny;
— TOpAIOK WX TPHMEHEHUS H  MPOTPpaMMHOE
obecrnieueHre B MpohecCHOHABLHON ESTEIHHOCTH B TOM
YHCIIe C MCIOJIb30BaHUEM UGB POBBIX CPEJICTB.
OK 03 [TnanupoBaTh Ymenus:
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U peaJM30BbIBATH
coOCTBEHHOE
npodecCuoHaIBHOE U
JMYHOCTHOE
pa3BuTHE,
PEINPUHIMATEIBCKY
10 JICSITEIBHOCTD B
npodeCcCuOHATHHON
cdepe, UCTIOIB30BAThH
3HaHUSI 110 TPABOBOM
U (UHAHCOBOM
IpaMOTHOCTH B

— ONpEeAeNATh AaKTYaJIbHOCTh HOPMATHUBHO-IIPABOBOM
JOKYMEHTAIUH B TPO(ECCHOHATBHON JAESITEIbHOCTH;

—  TPUMCHSTH COBPEMEHHYIO Hay4HYIO
npodeccnoHanbHYI0 TEPMUHOJIOTHIO;
—  ONpenenAaThb u BBICTpauBaTh TPaeKTOPUU

po(heCCHOHATBHOTO Pa3BUTHS H CaMOOOPA30BAHNS;

— BbIIBJIATH AOCTOMHCTBA U HEJOCTATKU KOMMep‘-IeCKOI‘/Jl
uJieH;

— TPE3CHTOBATh WJEH OTKPBITHS COOCTBEHHOrO Jejia B
npoeCCUOHATBHON JesTeIbHOCTH; O0(GOpMIIATH OM3HEC-
IUIaH;

—  paccUMTHIBATH pa3Mephbl BBILIAT 0 IMPOLECHTHBIM

Pa3TMHHBIX CTaBKaM KpEAUTOBAHUS;
PKHSHCHHBIX — ONpEeNeNATh MHBECTHLMOHHYIO IIPUBIIEKATEIBLHOCTH
CHTyatax KOMMEpUECKUX UJeH B paMkKax HOpoecCHOHaIbHOU
JESATEIIHOCTH;
— Ipe3eHTOBaTh OU3HEC-UIEIO;
—  OIpeneNsATh UICTOUHUKU (PMHAHCUPOBAHMUS.
3HaHus:
— COJEp)KaHHE AaKTYaJbHOM HOPMATHBHO-IIPABOBOMU
JOKYMEHTalUH;
— COBpEMEHHass HaydyHas U  HIpodeccuoHaIbHas
TEPMHUHOJIOTHS;
— BO3MOXHBIE  TPaeKTOPHUH pohecCuoHANBHOTO
pa3BUTHS U CaMOOOpPa30BaHUS;
— OCHOBbl  HIPEIINPUHUMATEIbCKOM  JAESITEIbHOCTH;
OCHOBBI (PMHAHCOBON I'PAaMOTHOCTH;
— mpaBuiia pa3paboTKH OM3HEC-TIIAHOB;
— TOPSAJOK BBICTpanBaHMs PE3ECHTALUY;
—  KpeauTHble OaHKOBCKHE IPOIYKTHI.
OK 04 D¢ dekTuBHO Ymenus:
B3aUMOJICHCTBOBATL U | — OPraHU30BHIBATH paboty KOJIJIEKTUBA
pabotath B M KOMaH/IbL;
KOJIJICKTUBC 1 — B3aUMOJEKHCTBOBATh C KOJUIETaMH, PYKOBOJCTBOM,
KOMaHz€e KJIMEHTaMH B X0/1€ MPo(eccuoHaIbHON 1eSITEeIbHOCTH.
3Hanus:
—  IICUXOJIOTHYECKHE OCHOBBI JIeSITEIIbHOCTH
KOJIJIEKTHBA, ICUXOJIOTHYECKHE OCOOEHHOCTH JINYHOCTH;
—  OCHOBBI IPOEKTHOU JESITEILHOCTH.
OK 05 OcCyecTBISITh YmMmenns:
YCTHYIO U — TpPaMOTHO u3nararhb CBOU MBICITH
MUCbMEHHYIO u  oQopMIATH JOKYMEHTHI 1O Tpo(ecCHOHANIbHOM
KOMMYHHKAIAIO Ha TEMaTUKE Ha TOCYJapCTBEHHOM S3BIKC, IPOSIBIATH
rocy1apCTBEHHOM TOJIEPAHTHOCTH B paboUYeM KOJICKTHUBE.
a3bpIke Pocculickon 3HaHus:
®enepanuu ¢ y9eTOM | — 0COOEHHOCTH  CONMANBHOIO M KyJBTYpPHOIO
0CO0EHHOCTEH KOHTEKCTA,;
COLMATILHOTO H — IIpaBUIIa oopmienus JIOKYMEHTOB
KyJIbTypHOI'O Y TIOCTPOEHUS YCTHBIX COOOIICHU.
KOHTEKCTa
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OK 06

IIposiBisaTh
IPaXXAAHCKO-
MaTPUOTHYECKYIO
MO3ULIUIO,
JIEMOHCTPHUPOBATh
OCO3HAHHOE
IIOBEJICHUE HA OCHOBE
TpaZULIHOHHBIX
POCCHICKUX TyXOBHO-
HPABCTBEHHBIX
IIGHHOCTEH, B TOM
YHCJIE C YYETOM

Ymenusn:

—  ONMNCHIBaThb 3HAYNMOCThH CBOCH CIIEIHAJIbHOCTH;

— TNPUMEHSTh CTaHJapThI AHTUKOPPYIILIUOHHOTO
MOBEICHU.

3Hanus:

— CYHIHOCTh TPaKJAHCKO-MATPUOTUUECKOW MO3UIUH,
00111eYeI0BEYECKUX LIEHHOCTEH;

— 3HAYUMOCTh MPOGECCHOHATHHOU IEATEIBHOCTH IO
CIIEMAJIbHOCTH;

— CTaHJIapThl AHTUKOPPYIMLHUOHHOTO TOBEJICHUS U
MOCJICICTBHS €TI0 HAPYIIICHHUS.

rapMOHM3aLUU
MEXHallMOHAIbHBIX U
MEXPEJIUTUOZHBIX
OTHOIIICHUH,
MIPUMEHSATD
CTaHJAPTHI
AHTUKOPPYILIMOHHOI'O
MOBEJICHUS
OK 07 CopeiicTBOBaThH Ymenus:
COXPaHEHUIO —  co0r01aTh HOPMBI SKOJIOTUYECKON O€3011aCHOCTH;
OKPYXKAIOIIEeH CPeIbl, | —  ompeielaTh HAIpaBIeHUs PeCypcocOepekeHUs B
PECYpPCOCOEPEIKEHHIO, | paMKax npodeccuoHanbHOM JIeSITENTIbHOCTH o
IPUMEHSTh 3HAHUA 00 | crieuanbHOCTH, OCYIIECTBIISATH pabOTy C COOJNIOICHUEM
U3MCHEHUU KIIMMATa, | [MpUHIMIIOB OEPEXIIMBOTO TIPOU3BOJICTBA;
HPUHIIUIIBI —  OpraHu30BBIBaTh MPO(ecCHOHANBHYIO NESTEIBHOCTD C
OepexKIMBOro Y4E€TOM 3HAaHUNA 00 M3MEHEHUH KIMMaTHYECKUX YCIOBUI
IIPOU3BO/ICTBA, peruona.
s dexTrBHO 3HaHus:
HeﬁCTBOBaVTB B —  IpaBHJIa DKOJIOTMYECKOH 0€30IMacHOCTH MPH BEICHUU
“PE3BRITANHBIX npoheCcCHOHATBHOMN NeITeIbHOCTH;
cuTyanuix —  OCHOBHBIE pecypesl, 3a1€fCTBOBaHHbIE
B IIpoheccnoHabHOM 1eATENbHOCTH;
— IyTH 00ecTeueHus pecypcocOepeKeHHUs;
—  TPUHIMIIBI OEPEKIMBOTO MPOU3BOJICTBA;
— OCHOBHBIE HAINpPABJICHUS U3MEHEHUsl KIMMATUYECKUX
YCIIOBHUI pETHOHA.
OK 09 ITonp30BaThCs Ymenus:
npodeccHoHanbHON — TIOHMMATh OOLIMIl CMBICI YEeTKO MPOU3HECEHHBIX

JIOKYMEHTallUEeN Ha
rOCYyIapCTBEHHOM M
MHOCTPAHHOM SI3bIKaxX

BBICKA3bIBAHUH Ha M3BECTHBIC TeMbI (TIPOQEeCCHOHATbHBIC
u  OBITOBBIC), TIOHMMaTh TEKCTBI Ha  0Oa30BbIC
npo¢eCCuOHATBHBIC TEMBI;

— ydYacTBOBaTh B JHMAJIOTaX Ha 3HAKOMbIE oOIMe
1 Ipo(heCCUOHATTEHBIC TEMBIL;

— CTPOUTH MPOCTHIE BBICKA3bIBaHHS O cebe U O cBoeH
npoeCCUOHATBHON JIEATETLHOCTH;

— KpaTko O0OOCHOBBIBATH U OOBSICHATH CBOM JICHCTBUS
(Tekylue U MIaHupyemble);

— MHCaTh MPOCTHIE CBSI3HBIE COOOIIECHHS HAa 3HAKOMBIE
WJIM MHTEPECYIOIUE MPOPeCCHOHATBHBIE TEMBI.
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3HaHus:

— TpaBWIa TOCTPOCHHSI TPOCTBIX H  CIIOKHBIX
MpeIyIoKeHU I Ha MpodeccuoHalbHbIE TEMBI,

—  OCHOBHBIE 00IIEYITOTPEOUTENbHBIE TI1aroisl (ObITOBAs
1 ipoheccuoHaNbHAs JICKCHKA),

— JICKCMYECKHA MUHHUMYM, OTHOCSIIMHCA K ONUCAHHIO
MpPEeIMETOB, CPEJICTB U MPOIeccoB NpodecCHOHaTbLHON
NeSTENIbHOCTH,

— 0COOEHHOCTH MPOU3HOLICHMUS;

— TpaBWIa YTCHHS  TEKCTOB  NPO(eCcCHOHATBHOU
HaIMpPaBJIEHHOCTH.

4.00beM y4eOHOro npeaMeThbl M BHAbI Y1eOHOI padoThl

Bun yueOHo# padoThI O0bem B yacax
MakcumasbHas yueOHasi Harpy3ka (Bcero) 72
O06s13aTesibHAs ayIUTOPHAs yueOHAasi HATPY3Ka (Bcero) 70
B TOM YHCJIE:
TEOPETUYECKUE 3aHATUS 56
MIPaKTUYECKHE 3aHATHUS 14
B TOM 4Hclie: B (hopMe MPAKTUUECKON MOTOTOBKU 4
MPOMEKYTOYHASI ATTECTALIMS 2
IIpomexyTouHas arrecTauus B popme: nuddepeHnpoBaHHOTO 3a4eTa
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12. AHHOTAIIUSI K PABOYEM ITPOT'PAMME YUYEBHOM JUCIUIIINHBI
YII.12 ®usznyeckas KyJabTypa
1.MecTo y4eOHOro mpeaMeTa B CTPYKType o0pa3oBaTeibHO#i MporpaMmel: yueOHbIH npeamer YI1.12
dusnveckas KyJabTypa sBISETCS 00s13aTelIbHOM 4acThio 00IIe00pa30BaTEIBHOTO IIMKIIa 00pa30BaTEILHOM
nporpamMmsl B cooTBeTcTBUU ¢ @I'OC COO u ®I'OC no cnenunanbHocTH 46.02.01 JlokymMeHTalimoHHOE
oOecrnieueHre yrnpaBIeHUs U apXUBOBEJCHUE.
2.11esn y4eOHOTO MpeaMeTa:
—  (dopmupoBaHue (U3NYECKON KyIbTYphl JUYHOCTH Oyayiero mpodeccuonana, BOCTpEOOBAHHOTO
Ha COBPEMEHHOM PBIHKE TPY/a;
— pa3BuTHe (UBMYECKHX KayecTB M CIOCOOHOCTEH, COBEPLICHCTBOBAHHE (PYHKIIMOHAIBHBIX
BO3MOKHOCTEHN OpraHu3Ma, YKpEIIeHUEe NHANBUIYAJIBHOTO 3/10POBBS;
—  (opMupoBaHHE YCTOWYMBBIX MOTUBOB U IOTPEOHOCTEN B OEPEKHOM OTHOILIEHUU K COOCTBEHHOMY
30pOBBIO, B  3aHATHAX  (DU3KYJIBTYPHO-O3ZOPOBUTEIFHOW W CHOPTHBHO-03I0OPOBHUTEIBHOM
JIEATEIbHOCTBIO;
—  OBJIaJICHUE TEXHOJOTUSMHU COBPEMEHHBIX O3/I0POBUTEIBHBIX CUCTEM (PU3NYECKOTO BOCIUTAHMS,
oOorameHne HMHIUBUAYaTbHOTO ONBITa 3aHATHH  CHENHUATBHO-TIPUKIATHBIMU  (U3NIECKUMHU
yOpaXHEHUSIMU 1 0a30BBIMH BUJIAMU CIIOPTA;
—  OBJaJICHUE CHUCTEMOH MpOo(ecCHOHANbHO W JKU3HEHHO 3HAYMMBIX NPAKTHUUYECKUX YMEHUH U
HaBBIKOB, 00ECIIEUNBAIOLINX COXPAHEHUE U YKPEIUICHNE (PU3UUECKOT0 U ICHXUYECKOTO 3/I0POBbS;
— OCBOCHHE CHCTEMBI 3HAHMH O 3aHATHUAX (U3NYECKOH KyJIbTYpOH, MX POIM M 3HAYCHHH B
(opMHUpPOBAaHUH 3/I0POBOr0 00pa3a XKU3HU U COLUAIBHBIX OPUEHTALUM;
—  1puoOpeTeHue KOMIETEHTHOCTH B (PU3KYJIBTYPHO-03/I0POBUTENIbHOM U CHOPTUBHON 1€ATEIbHOCTH,
OBJIaJICHNE HABBIKAMU TBOPUYECKOTO COTPYAHNYECTBA B KOJUIEKTUBHBIX (OpMax 3aHATUN (PU3HUECKUMU
YIPaOKHCHUSIMU.
3.Ilnanupyemble pe3yJibTaThbl OCBOCHHS Y4eOHOr0 MpeaMeTa:
OcBoeHue cojepxaHus y4eOHOTO TpeAMeTa O00eCTeUnBaeT OCTHKEHUE OOyYarOIIMMUCS

CIIEYIOIINX PE3yIbTATOB:

JIMYHOCTHBIX:
— OCO3HaHHUE 00YYaIOUIMMUCS POCCUMCKON IpaXkITaHCKOW UIEHTHYHOCTH;
— TOTOBHOCTb K CAMOPa3BUTHIO, CAMOCTOSITEILHOCTH U CaMOOTPEIEIIEHUIO;
— HaTW4he MOTHBAIMH K O0YUYEHHIO ¥ TUYHOCTHOMY Pa3BUTHIO;
— IIeJIeHANpaBJIeHHOE Pa3BUTHE BHYTPEHHEW MO3UIMHU JIMYHOCTH HA OCHOBE JYXOBHO-HPaBCTBEHHBIX
LeHHocTen HapoaoB Poccuiickon Penepanniv, ICTOPUUECKUX U HALIMOHATIBHO-KYJIBTYPHBIX TPaaULIUi;
— (QopMuUpOBaHUE CHUCTEMBl 3HAYMMBIX IIEHHOCTHO-CMBICJIOBBIX YCTaHOBOK, AHTUKOPPYHMIMOHHOTO
MHUPOBO33PEHUS, IPABOCO3HAHMS, SKOJIOTMYECKON KYJIBTYPHI;
— CIMOCOOHOCTh CTaBUTh LEJIU U CTPOUTDH KU3HEHHBIE IIJIaHbl;

MeTanpeIMeTHbIX:
— OCBOCHHBIE OOYYaIOUIMMHCS MEXIpPEIMETHbIE TOHSTHS W YHUBEpCallbHblE y4eOHBbIE AEHCTBUS
(perynsiTHBHBIC, TIO3HABaTENIbHBIC, KOMMYHUKAaTHUBHBIE), CIIOCOOHOCTh UX HCIOIB30BaHUS B
MMO3HABATEJIbHOW U COIIMAIbHON MPAKTHKE;
— TOTOBHOCTb K CaMOCTOSITEJIbHOMY IUIAHUPOBAHUIO M OCYLIECTBICHHIO Y4YeOHOW eATeNbHOCTH,
OpraHu3aly y4eOHOro COTPYJHHUYECTBA C NEAArOTMYECKUMH pAaOOTHUKAMU U CBEPCTHUKAMHU, K
YYacTHIO B MOCTPOSHUH MHANBUIYAIbHOM 00pa30BaTeIbHON TPAeKTOPHUH;
— OBJIAJICHUE HAaBBIKAMU yUe€OHO-HMCCIICIOBATEIHCKON, TPOCKTHOM U COIMATILHOM JIESITEIbHOCTH;

npeAMeTHbIX:
— YMEHHE UCTI0JIb30BaTh Pa3HO0Opa3Hblie POPMBI U BUABI (PU3KYIBTYPHON NEATETLHOCTH JAJIS1 OpPTraHN3aIH
310pOBOro 00pa3a XHM3HU, aKTUBHOTO OTAbIXa M J0CYra, B TOM YHCJIC B IMOJATOTOBKE K BBIIOJIHEHMIO
HOpMaTHBOB Bcepoccuiickoro Gu3KyIbTypHO-CIOPTUBHOTO KoMIuiekca «I'0ToB k Tpyay u o6opone» (I'TO);
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— BJQJICHHE COBPEMEHHBIMH TEXHOJOTHSIMHU YKPEIUICHHS W COXPAaHEHUs 3JI0POBbS, MOIJICPIKAHUS
paboTocrmocoOHOCTH, TPOMUIAKTHKKA 3a00JICBaHMIA, CBS3aHHBIX C YYeOHOW ¥ TPOU3BOJCTBEHHON
NS TeILHOCTHIO;
— BIQJICHHE OCHOBHBIMH CIIOCOOAMH CAMOKOHTPOJISI WHIUBHIYAIBHBIX IIOKa3aTelieil  370pOBb,
YMCTBEHHOH W (U3UYECKOW pabOTOCIIOCOOHOCTH, NWHAMHUKNA (DU3MUECKOTO Pa3BUTHI M (PUIUICCKHX
Ka4eCTB;
— BrajeHue QU3NYECKUMH YIPAKHEHUSIMH Pa3HO# (QyHKIMOHALHOM HANIPaBICHHOCTH, UCTIOJIb30BAHUE HX
B peXUMe yd4eOHOW ¥ IMPOM3BOACTBCHHOW JEATEIBHOCTH C HENbI0 NMPOPHIAKTHKU TEePEyTOMIICHUS H
COXpaHEHUS BEICOKOH pabOTOCIIOCOOHOCTH;
— BIIQJICHHE TEXHHYECKUMH MTPUEMaMH ¥ JIBUTATEIBHBIMU JCHCTBUSIMH 0a30BBIX BHJOB CIIOPTa, AKTUBHOE
HNpUMEHEeHHE MX B (QU3KYIbTYPHO-030POBHTEIIFHOI H COPEBHOBATEIILHOM JICATEIBHOCTH, B cepe aocyra,
B IIpo(heCCUOHATILHO-TIPUKIIATHOMN cdepe;
— TMOJIOKHTENPHYI0 JHHAMUAKY B Pa3BUTHH OCHOBHBIX (DM3HYECKHX KadecTB (CHIIBI,
BBIHOCJIMBOCTH, THOKOCTH U JIOBKOCTH).

Oco0oe 3HaueHue yueOHbIN IpeaMeT UMeeT Ipu GOPMUPOBAHUH U PA3BUTHUU:

— OOIIUX KOMIIETEHIINN:

OBICTPOTHI,

Kon HanmenoBanue 3HaHUSI, YMEHUS
KOMIIETCHLIUH KOMIIETCHLIUH
OK 01 Bri6upats criocoObt Ymenus:
peueHus 3aaa4 — pacrno3HaBaThb 3a1a4y u/nnu np06neMy B
npodeccuoHanbHON poQecCHOHAIBPHOM W/MIIH COLUATBHOM KOHTEKCTE;
AEATEIILHOCTH —  aHaIM3HWPOBATH 33/1a4y W/WIK MPOOIEMY U BBIJIEIAThH
HNPUMEHHUTEIBHO K €€ COCTaBHBIC YaCTH;
Pa3INIHBIM —  ONpEeIeNATh dTalbl PEIICHUS 3a1a4H;
KOHTCKCTaM —  BBEBIATE ¥ O(QEKTHMBHO HCKATh UH(POPMAIIHKIO,
HEOOXOAUMYIO JUIS PEIICHHS 33Ja91 1/HITH IPOOIIEMBI;
—  COCTaBJIATH IJIaH ACUCTBUS;
—  OIpeAensTh He0OXOAUMbIE PECYPCHI;
— BIQJETh AaKTyaJbHBIMH Me€TOJaMH palboThl B
npodeccroHalbHON U CMEXHBIX cepax;
—  peaJM30BBIBaTh COCTABIICHHBIN I1J1aH;
— OLIGHHWBAaTh pe3yibTaT M  TOCIEACTBUS  CBOMX
JIeWcTBUH  (CaMOCTOATENBHO MM C  MOMOIIBIO
HaCTaBHHUKA).
3HaHuA:
—  aKTyaJbHbIl MNpPO(pECCHOHATBHBIH U COLHMAIBHBIN
KOHTEKCT, B KOTOPOM IIPUXOJIUTCS pabOTaTh U JKUTh;
—  OCHOBHBIE MCTOYHHUKHM MH(GOpPMALUU U PECYpPChI IS
peleHus 3a1a4 U npobieM B MpodecCHOHATBLHOM W/WIIH
COLIMAJIbHOM KOHTEKCTE;
—  aJNrOpUTMBI BHIMOJIHEHHS paboT B MpodhecCuoHaIbHOM
U CMEXHBIX 00J1acTsX;
—  MeToAbl paboThl B MPO(ECCHOHAIBHOM U CMEXHBIX
cdepax;
—  CTPYKTYpY IUIaHa JUIs peIleHus 3a1a4;
— TOpSIOK OLIEHKH pe3yJbTaTOB pEIIEHUS 3a]ad
poheCCHOHATBHON e TETHHOCTH.
OK 04 DddexTuBHO Ymenus:
B3aMMOJIEHCTBOBATh U | —  OPraHU30BBIBATH PAOOTY KOJUICKTHUBA U KOMAH/IbI;
pabotarb B — B3aMMOJEHCTBOBAaTb C KOJUIETAMH, PYKOBOJICTBOM,
KOJUICKTHUBEC 1 KJIMEHTaMH B X0/I€ MPO(eCCHOHATBHOMN eI TETHHOCTH.
KOMaHz1e
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3Hanusa:

—  IICHXOJIOTHYECKHE OCHOBBI JIeSITEILHOCTH
KOJUIEKTHBA, IICUX0JOrHYeCKue 0COOEHHOCTH JIMYHOCTH;
OCHOBBI ITPOCKTHOM JICSITEIIBHOCTH.

OK 08

Hcmons30BaTh
cpencTBa GU3MIECKOM
KYJIBTYPBI JJIS
COXpaHCHUS U
YKPEIUJICHUS 3I0POBbS
B TIpoIIecce
npodecCHOHAIbHON
JIEATEIIbHOCTH U

MO IIePKaAHUS
HE00XO0IMMOT0O
yYpOBHs (hU3HUECKON
ITOJArOTOBJIEHHOCTH

Ymenuns:

—  HCHOJB30BaTh (U3KYIBTYpPHO-037I0POBUTEIBHYIO
JeSITeNbHOCTD IS YKPEIUICHUSI 3[0POBbS, JAOCTHKCHHS
’KM3HEHHBIX ¥ IPO(ECCHOHATIBHBIX LIENIeH;

— IPUMEHSATh PAlMOHANBHBIC IPHUEMBI JBUTATEIBHBIX
¢GyHKIMA B Tpo(ecCHOHANBHON NesITeIbHOCTH;

— II0JIb30BaThCs cpeacrBaMu npopUIaKTUKA
MepeHanpsHKeHUS, XapaKTEPHBIMH IS JaHHOM
CIIEMAJIbHOCTH;

3Hanusa:

— poib (u3MuecKOW KyJbTYpbl B OOILEKYJIBTYpPHOM,
po(eCCHOHATILHOM U COLIMAIbHOM Pa3BUTHH YEJIOBEKa;
— OCHOBBI 3/I0pOBOT0 00pa3a )KU3HHU;

— ycioBUS IPOQECCHOHATBHON IESATEIbHOCTH M 30HbI
pucKa (pU3MIECKOro 30POBbS AJISl CIIEHUAIBHOCTH;

— CpeAcTBa NPOPUIAKTUKYU NEepEHANPSKEHUSI.

HpO(i)CCCI/IOHaJ'IbeIX KOMHGTGHHHﬁZ

Kon HaumenoBanue IToka3arenu oCBOEHUS KOMIIETEHIIUH
KOMIIETEHIIUH KOMIIETEHIINHU
I[IK 1.3. Bnanetrs HaBeIkKaMu HaBbiku:
TJITAHUPOBAHUS - IJITAHUPOBAHUS PabOUEro BPEMEHH PYKOBOIUTEIS U

paboyero BpeMeHu
PYKOBOJUTENS U
ceKpeTaps

palouero J1Hs cekpeTapsi.

Ymenus:

- BBIOMpaTh (POPMBI IIIAHUPOBAHUS U OPOPMIIATH
IUTAHUPOBIIMK (OpraHaiizep) pyKOBOAUTENS U CEKPETAPS;
- YCTaHABJIMBATh LEJIH, ONPEAENIATh NIPUOPUTETHOCTD U
04epETHOCTD BHIIOJHEHUS padoT U 3PHEKTUBHO
pacrpenensats pabouee BpeMs;

- COTJIaCOBBIBATh BCTPEUU M MEPONPUSATHUS U BHOCUTh
MH(OpMAIMIO B IUTAHUPOBILUK (OpraHaiisep);

- UH(QOPMHUPOBATH PYKOBOJIUTEINS O MPUOINKEHUH
BPEMEHH U perjaMeHTe 3allJlaHUPOBAaHHBIX BCTPEY U
MEpONPHUSTHI;

- BBIOMpATh ONTUMAJIbHBIE CTIOCOOBI BHEITHETO U
BHYTPEHHET0 HHPOPMHUPOBAHUS O TIAHUPYEMBIX
MEpPONPUATHSIX;

- obecnieunBaTh MHPOPMAITMOHHYIO OE30MTACHOCTh
NeSITeNIbHOCTH OpraHU3aliy;

- IPUMEHSATH B paboTe cpeacTBa HHPOPMALMOHHBIX U
KOMMYHUKAITIOHHBIX TEXHOJIOTHA.

3HaHuA:

- HOpMaTUBHbIE TpaBOBbIe akThl Poccuiickoit denepanun
B chepe nHpOpMaIMOHHOM 0€30MacCHOCTH;
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- CTPYKTYpa U crieruuka OCHOBHOH 1eATeIbHOCTH
OpraHu3alvy;

- OCHOBBI YIIPABJICHUS BPEMEHEM;

- IpaBWJIa IPOBEACHUS JACJIOBBIX IEPErOBOPOB;

- 9TUKA JIJIOBOTO OOILEHUS;

— - TpeOOBaHUs OXpaHbl TPYAA.

[IK 1.5. Brnaners ciocobamu
OpraHu3aIuu
pabodero
MIPOCTPAHCTBA
pUeMHON U KaOuHeTa
PYKOBOJIUTEIIS

HaBbiku:

- OpraHM3alliyU ¥ MOICP)KaHUs (PYHKIIMOHATIBHOTO
pabodero nmpocTpaHCcTBa.

Ymenus:

- OpraHM30BBIBATh Pad0Yee MECTO B COOTBETCTBUU C
TpeOOBaHUSMH SPTOHOMHKH U KYJIbTYPBI TPY1a;

- obecnieunBaTh paboyee MeCTo U (PYHKITMOHAIBHOE
pabodee MPOCTPAHCTBO HEOOXOAMMBIMHU CPEICTBAMU
OpPTraHHU3AIMOHHON TEXHUKHU, MEOCITBIO M KAaHIICIIIPCKUMU
MIPUHAIIC)KHOCTSIMU;

- MOJIICP)KUBAThH CPEACTBA OPTaHU3AIMOHHON TEXHUKH B
paboueM COCTOSTHUH.

3HaHusn:

- TpeOOBaHUs OXPAHBI TPY1a, IPOU3BOJACTBCHHON
CaHHUTAPUH, POTUBOIIOKAPHOM 3aIUTHI;

- OCHOBBI IPABHIILHOW OpraHU3aIliy TPYAa U METOIbI
MOBBIIICHUS €r0 3G (HEKTUBHOCTH;

— - BUJBI OPraHU3AI[MOHHOW TEXHUKH H ITOPSIIOK
paboTHI C HEM.

Tpe6OBaHI/I$I K TOpCAMETHBIM PpE3yJIbTaTaM OCBOCHHUA TIPOTpaAMMbI O6y‘-IaIOH_[I/IMI/IC${ C
OIrpaHUYCHHBIMHA  BO3MOXXHOCTAMU  3J0POBbA  OHNPCACTIAIOTCA C  Y4YETOM OCOOCHHOCTEH HX
HCI/IXO(i)I/ISI/IIIGCKOFO pa3BUTHsA, COCTOAHUSA 310POBbA, 0COOBIX O6p830BaTeJ'ILHHX HOTpC6HOCTCI>i.

4.00beM y4eOHOro npeaMeTa U BH/IbI y4eOHOI padoThI

Bup yueOHoit padoThl O0bem
4acoB
MakcumajibHas yyeOHasi HArpy3Ka (Bcero) 108
Oo0s13aTe/ibHAsI ayAUTOPHAs YueOHAsi HATPY3Ka (Bcero) 104
B TOM YHCIIE!
JIEKLIUU, YPOKHU 4
MPAKTUYECKHIE 3aHSATH 100
B TOM 4ucIe: B popMe MPaKTUYECKON MOArOTOBKU 0
IPOMEKYTOUHAs aTTeCTalus 4
IIpomexxyTounasi arrecranusi B gopme: nuddepeHImpoBaHHOTO 3a4eTa
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13. AHHOTAIIMA K PABOYEH MTPOI'PAMME YYEBHOM JUCIHUIIJIAHBI
VYI11.13 OcHoBBI 0€30IIACHOCTH KH3HEAeATEJILHOCTH

1.MecTo y4eOHOro nmpeaMera B CTPYKType o0pa3oBaTeibHON nporpamMmel: yueOHbId npeamer YI1.13
OcHOBBI 0€30MACHOCTH JKU3HEACSATEIFHOCTH SIBISICTCSl 00sI3aTEIBHON YacThi0 00IIe00pa30BaTeIbHOTO
uKiIa oopazoBatenbHON mporpammbl B cooTBeTcTBHH ¢ PI'OC COO u ®I'OC mo crnenuanibHOCTH
46.02.01 TokyMeHTAIIMIOHHOE 00ECIICYCHHE YIIPABICHUS U ApXHUBOBEICHUE.
2.lleap yueOHOro mpeamera: GopMUpPOBaHHE KOMIIETEHIINH, 00eCIIeYNBAIONINX MOBBIIICHHE YPOBHS
3aIMIIEHHOCTH XU3HEHHO BaXKHBIX MHTEPECOB JIMYHOCTH, OOILIECTBA M IOCYJapCTBa OT BHEUIHUX U
BHYTPEHHUX YIPO3.
3.IlaHupyemblie pe3yJibTAThI OCBOECHHS Y4eOHOr0 MpeMeTa:

OcBoeHue cojepkaHus y4deOHOro mpeamera oOecrneuyuBaeT AOCTHKEHHE OOydaroluMUCs
CIIEYIOIINX PE3YIbTATOB:

JIMYHOCTHBIX:

—  OCO3HaHHE 00YYAIOIIMMUCS POCCHICKON TPaKAAHCKON HIICHTUYHOCTH;
—  TOTOBHOCTb K CAMOPa3BUTHIO, CAMOCTOSATEIHHOCTH M CAMOOIIPEACTICHUIO;
—  HaJIMYME MOTUBALMU K OOYYEHUIO U JINYHOCTHOMY Pa3BHUTHIO;
—  LeJIeHANpaBJICHHOE Pa3BUTHE BHYTPEHHEW MO3UIIMH JIMYHOCTH Ha OCHOBE TyXOBHO-HPABCTBEHHBIX
LIeHHOCTeN HapooB Poccuiickoit Penepanyiv, ICTOPUUECKUX U HALIMOHAIBHO-KYJIBTYPHBIX TPaAULIU;
—  (opmupoBaHuEe cHCTEMbl 3HAYMMBIX IIEHHOCTHO-CMBICIOBBIX YCTAHOBOK, aHTHKOPPYIIIMOHHOTO
MHUPOBO33PEHUS, IPABOCO3HAHMS, SKOJIOTHUECKON KYJIbTYpBI;
—  CIIOCOOHOCTH CTaBUTH LIENTU U CTPOUTD KU3HEHHBIC TUIAHBI;

MeTanpeaMeTHbIX:
—  OCBOCHHBIE OOYYArOIIMMHCS MEXIPEIMETHBIC TMOHATHUS U YHUBEpCAJIbHbIE yueOHbIC ACHCTBUS
(perynaTUBHBIC, TIO3HABATEJIbHBIC, KOMMYHHUKATUBHBIC), CIOCOOHOCTh HX HCIIOJIb30BAaHUS B
MO3HABATEJIBHON U COIIMAIIbHOU MPAKTUKE;
— TOTOBHOCTb K CAMOCTOSITEIbHOMY IUIAHUPOBAHUIO M OCYUIECTBICHHUIO y4eOHOW AeATEIbHOCTH,
OpraHu3ali y4eOHOTO COTPYJHHUYECTBA C TEAATOTUYECKUMH PAOOTHUKAMU U CBEPCTHUKAMHU, K
Y4acTHUIO B TOCTPOCHUU UHAUBHUAYaIbHON 00pa30BaTeIbHON TPAEKTOPHH;
—  OBJaJIeHUE HaBBIKAMH Y4€OHO-HCCIEI0BATENbCKOM, TPOSKTHOM U COIIMATTBHOM e TENIbHOCTH;

NpeIMeTHbIX:
—  c(hOpMUPOBAHHOCTh MPEACTAaBICHUN O IEHHOCTH O€30MacHOr0 MOBENEHUs s JUYHOCTH,
oOmiecTBa, TOCylapCcTBa; 3HAHME MPaBUJI OE30MACHOTO MOBEACHUS U CIHOCOOOB UX MPHUMEHEHUS B
COOCTBEHHOM ITOBEJICHHUU,
—  c(hOpMHPOBAHHOCTh TPEACTABICHUI O BO3MOXHBIX HCTOYHHMKAX OMNAaCHOCTH B pa3IUYHbIX
cUTyalusx (B ObITY, TpaHCTIOPTE, OOIIECTBEHHBIX MECTaX, B IPUPOIHOMN Cpefie, B cOIluyMe, B IU(POBOM
cpelie); BIaJ€HUE OCHOBHBIMHU CIIOCOOAMU IMPENYNPEXKACHUS OMACHBIX U 3KCTPEMANIbHBIX CUTYalUH;
3HATh NOPAJIOK JEHCTBUN B SKCTPEMAJIbHBIX U UPE3BbIYAITHBIX CUTYAIIUX;
—  c(hOpMHUPOBAHHOCTH TMPEACTABICHUN O BAaKHOCTH COOJIIOJICHUS TPABHUI JOPOKHOTO IBUKCHHS
BCEMHU YYaCTHMKaMU JIBWKEHUS, MPaBUJI 0€30IaCHOCTH Ha TpaHCIOpTe. 3HaAHHUE MpaBuil O€30MacHOTO
MOBEJICHUSI Ha TPAHCIIOPTE, YMEHUE MPUMEHAITh MX Ha MPAKTHKE, 3HAHHWE O MOPSAKE JEUCTBUI B
OTIACHBIX, IKCTPEMATBHBIX U YPE3BBIYAMHBIX CUTYAIIMSIX Ha TPAHCIIOPTE;
— 3HaHUA O croco0ax 0e30MacHOro MOBEACHUS B MPHUPOAHON cpele; yMEHUE MPUMEHSTh UX Ha
MpaKkTUKE; 3HaTh MOPSAOK JEHCTBUNA MNpPU YPE3BBIUAWHBIX CHUTYAlUSX OPUPOJHOTO XapaKTepa;
c(hOpMUPOBAHHOCTh TPEACTABICHUH 00 DJKOJOTHYECKON 0€30macHOCTH, IIEHHOCTH OepexHOTo
OTHOILLIEHHUS K IPUPOJIE, PA3YMHOTO TPUPOIOTOIB30BAHMS;
—  BJIaJICHHE OCHOBAMM MEIUIIMHCKUX 3HAHWM: BIAJCHUE MPUEMaMH OKa3aHUs MEePBOM MOMOIIH MPH
HEOTJIOKHBIX COCTOSIHUSAX; 3HaHWE Mep MNPOPUIAKTUKH HMHPEKIHMOHHBIX W HEWH(EKIIMOHHBIX
3a00JIeBaHU, COXpaHEHHsI TICUXHMYECKOTO 3710POBbs; CHOPMHUPOBAHHOCTD MPEJICTABICHHUH O 310pOBOM



o0Opa3e )KM3HM M €ro poJM B COXPAHEHUM IICUXMYECKOro M (DPU3MYECKOTrO 3/10pOBBS, HETATUBHOI'O
OTHOIIEHHWSI K BPEIHBIM TPHUBBIYKAM; 3HAHUS O HEOOXOOUMBIX JEHCTBHUAX MPU UYPE3BBIYANHBIX
CUTYyaILMsIX OMOJIOr0-COLMAIBHOTO XapaKTepa,;
— 3HaHME OCHOB 0€30MaCHOr0, KOHCTPYKTUBHOI'O OOIIEHUS, YMEHUE PA3IM4aTh OMACHBIE SBJICHUS B
COLIMAJIBHOM B3aMMOJCHCTBMM, B TOM YHCJIE€ KPUMHUHAJIBHOIO XapaKTepa; YMEHHE NPENYyNpPEKIaTh
OIIaCHBIE ABJICHUS U IIPOTUBOJCHCTBOBATH UM;
—  copMHUPOBaHHOCTh HETEPIUMOCTH K MPOSIBICHUSIM HACWIHA B COIMAILHOM B3aMMOJICHCTBHH;
3HaHUs 0 crocobax 0e30MmacHOro noBeieHus B HU(POBOI cpese; yMEHHEe IPUMEHATh UX Ha MPaKTHKE;
YMEHHE pacIO3HaBaTh OMACHOCTH B HHU(POBOIl cpene (B TOM uMCiIe KPUMHHAIBHOTO XapakTepa,
OIaCHOCTH BOBJIEUEHMSI B IECTPYKTUBHYIO JI€ATEILHOCTh) U IPOTUBOICHCTBOBATh UM;
— 3HaHME OCHOB IOXAPHOM O€30IaCHOCTH; YMEHUE MPUMEHATh UX Ha [paKTUKe MAJs
OpEeIyNpexaCHNs I0KapoB; 3HATh IOPSIOK ACUCTBUH IPU yrpo3e IMokapa U Ioxape B OBITY,
0O0IIeCTBEHHBIX MECTaX, Ha TPAHCIIOPTE, B IPUPOAHOM Cpejie; 3HaTh MIPpaBa U 00S3aHHOCTH I'PakJaH B
00J1aCTH MOXKapHO# 0€301MacHOCTH;
—  copMHUPOBaHHOCTH MPEICTABICHU 00 OMACHOCTH M HETaTHBHOM BIUSTHUM HA KHU3Hb JIMYHOCTH,
o01miecTBa, rocyJapcTBa SKCTpeMH3Ma, TeppOpU3Ma; 3HAaTh POJIb FOCYAapcTBa B IPOTHBOICHCTBUU
TEPPOPU3MY; YMETh pa3jInyaTb MPHUEMBI BOBJIICYECHHS B OKCTPEMHUCTCKYI0 H TEPPOPUCTHYECKYIO
NeSITeIbHOCTh U IPOTUBOACHCTBOBATH UM; 3HATh MOPSA0K ACUCTBUI IPH OOBABICHUN PA3HOTO YPOBHS
TEPPOPUCTUYECKOMN OITACHOCTH; 3HATh MOPALOK JAECHCTBHI ITPU YIPO3€ COBEPIICHUS TEPPOPUCTUIECKOTO
aKTa; COBEpUICHUH TEPPOPUCTUYECKOTO aKTa; IPOBEIEHUN KOHTPTEPPOPUCTUUECKOM OIIepalyy;
—  copMHUPOBAaHHOCTh NpEJACTaBIEHUN 0 poiau Poccuu B COBPEMEHHOM MHUDE; yrpo3ax BOEHHOI'O
xapakrepa; poiau Boopyxennsix Cun Poccuiickoit @enepannn B 00ecrieUeHMN MUpa; 3HAHUE OCHOB
00OpOHBI TrocynapcTBa W BOMHCKOH CHyObl; mpaB M OO0s3aHHOCTEH TIpakJaHMHAa B 00JacTu
IpaXkIaHCKOW 0OOPOHBI; 3HATH ACHCTBHS MTPU CUTHAJIAX I'PAXKTAHCKOW 0OOPOHBI;
— 3HaHHE OCHOB IOCYJapCTBEHHOH MOJMTHUKM B OOJACTH 3alllUThl HACEJIIEHHUS U TEPPUTOPUN OT
Ype3BbIYalHbIX CUTYalUH pa3JIMYHOrO XapaKTepa; 3HaHUE 3a/1a4 U OCHOBHBIX ITPUHIIMIIOB OPTaHU3ALAN
Enunoil cucreMbl NpenynpexacHus U JIMKBUIALWK ITOCIECICTBUM YPE3BbIYAWHBIX CUTyaluH, IIpaB U
00s13aHHOCTEH rpaXk1aHNHA B ATOI 061acTu;
— 3HaHUE OCHOB T'OCYJAPCTBEHHOW CHCTEMBI, POCCUMCKOIO 3aKOHOJATENIbCTBA, HAINIPABICHHBIX Ha
3alllUTy HACEJIEHUs OT BHEIIHMX M BHYTPEHHUX Yrpo3; c(hOpMHpPOBAHHOCTH MPEICTABIECHUN O pOJIU
rocyJapcTBa, o0liecTBa 1 JMYHOCTU B 0OecriedeHuu 0e30MacHOCTH.

Oco0oe 3HaueHue yueOHbIN IpeaMeT UMeeT Ipu (GOPMUPOBAHUM U PA3BUTHH:
— 00X KOMIIETEHIHIA:

Kon HanmenoBanue 3HaHUs, YMEHHUS
KOMIETEHIIUH KOMIETEHIIUU
OK 01 Bri6upats ciocoOsl YMenus:
pemenus 3ana4 —  pacno3HaBaTh 3a1a4y u/uiu npobieMy
npodeccruoHanbHON B IPO()ECCHOHATIBHOM H/MJIU COLIMAIbHOM KOHTEKCTE;
ACATCITBHOCTU —  aHaJM3HMPOBATh 3a/ady W/WIK NpoOaeMy U BBLAEIATH
NPUMCHHUTEIBHO K e€ cocTaBHBIE YaCTH;
PasINiHBIM —  ONpPEeNeNsATh dTAIlbl pEIICHUS 3a/1a4U;
KOHTEKCTaM

—  BBUIBIATH M D(PQPEKTUBHO HCKaTh HH(GOPMALHIO,
HEOO0XOAUMYIO JUIS PELICHUS 3aa4i 1/UITH IPOOJIeMbI;

—  COCTaBJIATH IUIAH JIEHCTBHUS;

—  OompeAensTh He0OOXOAMMBIE PECYPCHI;

—  BIAJETh aKTyaJIbHBIMH METOJIaMHU paboThI
B IpoeccroHaIbHOM U CMEXHBIX chepax;

—  peaJM30BBIBaTh COCTABIICHHBIH IJ1aH;

— OLIEHHMBAaTh pe3yibTaT M  TOCIEACTBUA  CBOMX
JENCTBUM (CAaMOCTOSITEIHFHO WIJIH C TTOMOIIbIO HACTABHHKA).
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3HAHUA:

—  aKTyaJIbHBIU npodeccuOHATBHBIN

U COILMATbHBIA KOHTEKCT, B KOTOPOM MPUXOJUTCS
paboTaTh U KHUTH;

—  OCHOBHBIE HUCTOYHUKHU uHpopMauu
M pecypchl Ui pelIeHWs 3amad M 1mpodiieM

B IPO(eCCHOHATILHOM /MM COIIMATHHOM KOHTEKCTE;

—  JITOPUTMBI BBIIOJHEHUS paboT B IpodecCHOHATBHON
Y CMEXHBIX 00J1aCTsIX;

—  MeToAbl paboThl B MPOGECCHOHAIBHON M CMEKHBIX
chepax;

—  CTPYKTYpY IUIaHa Ui PEUICHHUs 3a/1a4;

MOPSIIOK OIIEHKH PE3YJIbTaTOB PEIICHNUS 3a/1a9
podhecCUOHATILHON IEATENIbHOCTH.

OK 02 Hcnons3oBath YMenus:
COBpPEMEHHBIE —  ONpEeneNsATh 33/1a4H Ui IOMCcKa HH(pOopMaIum;
cpeacTBa IIOUCKa, —  ONpeAeNATh HEOOXOIUMbIE UICTOUYHUKHU I/IH(bopMam/m;
aHajIn3a u — IUIAHHPOBATh IIPOLECC IIOMCKA; CTPYKTYpUpOBaTh
HHTEPIPETANN noJiy4aeMyto HH(GOpMaIuio;
vHpOpMaLKH, 1 — BBIICIATH  Hawbollee  3HAYMMOE B  IEPEYHE
UH(POPMALMOHHBIE uHdOpMALHI;
TEXHOJIOTHH T4 —  OLEHWBATh NMPAKTHYECKYIO 3HAYMMOCTH PE3YJILTATOB
BBITOJHEHUA 387141 TOMCKa:
MpodeccHOHabHON —  0OpMIISITH Pe3yJIbTaThl IOUCKA, IPUMEHSITH CPEJICTBA
ACATEIRPHOCTH MH(OPMALIMOHHBIX TEXHOJIOTH TUIS peleHus
npodeccHoHABHBIX 33/1a4;
— HCIOJIb30BaTh COBPEMEHHOE IIPOrpaMMHOE
obecreyeHue;
— HCIIOJIB30BaTh Pa3jInyHble IU(PPOBBIE CpPelCTBa IS
perieHus npodeccrnoHalbHbIX 3a1a4.
3HaHuA:
— HOMEHKJaTypa  HMH()OPMAIMOHHBIX  HCTOYHHUKOB,
MPUMEHSEMBIX B IPOPECCHOHATBHOM IEATETHHOCTH;
— TIpUEMBI CTPYKTYpUPOBaHHS WH(POPMAIIHH;
— @Qopmar  odopmiieHHS ~ pe3yAbTATOB  IOHMCKA
uHpOpMalUK, COBPEMEHHBIE CpPEICTBA M YCTPOMCTBA
nH(popMaTHU3aLny;
— TOpSIOK WX TNPUMEHEHHS W IPOTPaMMHOE
obecrieyeHre B MpodeccuoHanbHOM NesTETbHOCTH B TOM
YHCJIe C UCTIOJIb30BaHHEM LU(POBBIX CPEICTB.
OK 03 [InanupoBath Ymenus:
U peasin30BbIBaTh — ONpeAensaTh akTyaJbHOCTb HOPMAaTHUBHO-TIPAaBOBOM
coOCTBEHHOE JOKYMEHTAIUH B TPO(ECCUOHATLHON 1eATEIbHOCTH;
Npo(peCCHOHAIBHOC H | —  NPUMEHSATH COBPEMEHHYIO Hay4HYIO
JUIHOCTHOE po¢eCCHOHATBHYIO TEPMHUHOJIOTHIO;
Pa3BUTHCE, —  OIpEeAeIATh " BBICTPANBATh TPaeKTOPUHU
IPEANPUHUMATENIBCKY | podecCHOHATBHOTO PAa3BUTHS U caMOO0Opa30BaHus;
10 ICATCIIPHOCTD B —  BBIABJIATH JIOCTOMHCTBA M HEJIOCTATKH KOMMEPUYECKOM
npodeCCHOHATBEHON

cdepe, UCTIONTB30BAThH
3HaHMS 10 MPABOBOM

HJICH;
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U (MHAHCOBOM
IPaMOTHOCTH B

— IIPEe3EeHTOBATh MJEH OTKPBITHS COOCTBEHHOTO Jea B
npoeCCUOHATIBHON JesITeIbHOCTH; O0(hOpMIATh OM3HEC-

pa3IMYHBIX ILJIaH;
KASHCHHBIX — paccuuThIBaTh pasMEpbl BREILIAT [0 MOPOLEHTHBIM
CUTYyalUsAX CTaBKaM KpeIUTOBaHUA,
— OIpEAeNATh HHBECTULMOHHYIO IIPUBIIEKATEIBHOCTh
KOMMEpUeCKUX HuAel B paMkax MnpodeccHoHaTIbHON
NeSATEIbHOCTH;
— IIPE3EHTOBATh OM3HEC-UJIEIO;
—  ONpEeneNsTh HCTOUHUKU (PHHAHCUPOBAHHUS.
3HaHus:
— COJEp)XaHHE aKTyaJlbHOM HOPMATUBHO-IIPABOBOM
JIOKYMEHTALNH;
— CcoBpeMeHHas HaydyHas U  mnpodeccuoHanbHas
TEPMUHOJIOT U
—  BO3MOJKHBIE TPaeKTOPUHU po¢eCcCHOHATHLHOTO
pa3BUTUS U CAMOOOpPA30BaAHUS;
— OCHOBBI  NPEANPUHUMATEIILCKOW  JIEATEIbHOCTH;
OCHOBBI (PHAHCOBOM IPaMOTHOCTH;
— TmpaBwiIa pa3paboTKu OM3HEC-TUIAHOB;
— IOPAJOK BBICTPAWBAHUs IIPE3CHTALINY;
— KpeauTHble 0AHKOBCKHE MPOIYKTHI.
OK 04 DddexTuBHO Ymenus:
B3aUMOJICHCTBOBATh U | —  OpPraHU30BHIBATH paboty KOJUJIEKTUBA
paﬁoTaTI) B 1 KOMaH/IbI;
KOJUICKTUBC U — B3aMMOJICHCTBOBAaTh C KOJUIETAMH, PYKOBOJCTBOM,
KOMaHJ1ie KIIMEHTaMH B X071€ Tpo(hecCHOHATBbHON 1S TETbHOCTH.
3HaHuA:
—  IICUXOJIOTHYECKHUE OCHOBBI JeATEIbHOCTH
KOJUIEKTHUBA, ICUXO0JIOTMYECKNE OCOOCHHOCTH JINYHOCTH;
—  OCHOBBI IPOEKTHOU NEATEIbHOCTH.
OK 06 [IposiBnsTH Ymenus:
rpaXk1aHCKO- —  OIIACBHIBAaTh 3HAYMMOCTb CBOEH CIIEIUAIBHOCTH;
HaTPUOTHICCKYIO — TIPUMEHATH CTaHAAPTBI AHTHKOPPYHIIMOHHOTO
[IO3UIHU1IO, IIOBEICHU.
JAEMOHCTPHUPOBATh B3Hauusa:
OCO3HAHHOC — CYLIHOCTh TPaXkIaHCKO-NAaTPUOTUYECKON MO3UINH,
HMOBCIICHUC HA OCHOBE | oQ1ieye10BeYeCKUX IIEHHOCTEH;
TpalUIHOHHBIX — 3HAYMUMOCTh MPO(PECCHOHAIBHOW EATEIHBHOCTH 10
POCCHHCKUX TyXOBHO" | creruaibHOCTH,
HPaBCTBEHHBIX

LICHHOCTEH, B TOM
YHUCIIE C YYETOM
rapMOHHU3aLUHA
ME)XHAITMOHAJIBHBIX U
MEKPEJTUTUO3HBIX
OTHOIIICHUH,
MIPUMEHSATH
CTaH1apThI
AHTUKOPPYILIMOHHOTO
TTOBEJICHUS

— CTaHJIapThl AHTUKOPPYILHOHHOTO
IIOCJIEICTBUS €TI0 HAPYILEHHUS.

INOBEACHUA U
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OK 07

CopeiicTBOBaTh
COXPaHCHHIO
OKPYXKaroIleu Cpenbl,
peCypcocOepeKeHHUIO,
IPUMEHATH 3HaHUA 00
U3MEHCHHUHU KJIMMAaTa,

Ymenus:

—  co0JIr01aTh HOPMBI SKOJIOTHYECKOH 0€3011acHOCTH;

—  OIpeneNisaTh HAMpaBICHUS pPECypcocOEepeKeHUs B
pamkax npoeCCuOHATBLHON JeSITeIIbHOCTH o
CHEIHMALHOCTH, OCYMIECTBISATh padoTy ¢ COOIIOACHUEM
MPUHIUIIOB OEPEKITMBOTO TIPOU3BOJICTBA;

HPUHITUIIBI —  OpraHU30BBIBATh MPOPECCHOHAIBHYIO ACATEIHHOCTD C
OepexIMBOro y4eTOM 3HaHUH 00 U3MEHEHHMU KIIMMATUYECKHX yCIOBUN
IPOM3BOJICTBA, pErroHa.
a¢ppexTrBHO 3HaHus:
ﬂeﬁCTBOBauTI’ B —  IpaBHJIa SKOJOTMYECKOM 0€30IMacHOCTH MMPH BEICHUU
IPC3BRITaNHBIX poheCCHOHAILHOMN JIeATCIbHOCTH;
CHTyausiIx —  OCHOBHBIE pECypCBI, 3a/1eHiCTBOBAHHBIE
B PO eCCHOHATILHOM 1S TENbHOCTH;
— TyTH 00eCIeYCHHsI PECYPCOCOCPEKEHUS;
—  IPUHLHUIIBI OEPEKIMBOTO MPOU3BOJICTBA;
— OCHOBHBIC HANpPaBJICHUS M3MEHEHHS KIMMATHYECKHX
YCJIOBUI PETMOHA.
OK 08 Hcnonb3oBathb Ymenus:
cpeactBa GU3NYECKON | —  HCIIOJIB30BaTh (bU3KYIBTYPHO-03JOPOBUTEIBHYIO

KYJIBTYPBI JIJIs
COXpaHEeHUs U
YKPEIUICHUS 3710POBbS
B TIpoOIIeCcCe
po(heCcCHOHATILHOM
NCATCIIBHOCTHU U
OIICPIKAHUS
HEOOXOIUMOI0
YpOBHS (hU3HUECKON
IIOATOTOBJICHHOCTHU

JEeSATEIbHOCTh JUIsl YKPEIUIEHUS 310POBbS, JOCTHKECHHS
KHU3HEHHBIX U IPO(ECCHOHANIBHBIX LIEIeH;

— TPUMEHATH PALMOHAIBHBIE INPUEMBI IBUIATEIBHBIX
¢byHKIMH B TpoeCcCHOHATBHON NesITeIbHOCTH;

—  IOJIb30BaThCs CpeICTBaMHU npoUIIaKTHKH
TIePCHATIPSKCHHS, XapaKTepHBIMU TS IaHHOU
CITELIMAILHOCTH.

3Hanusa:

—  poib (U3MUECKON KyJIbTYphl B OOIIEKYJIbTYPHOM,
po¢eCCHOHATLHOM U COLIMAIbHOM Pa3BUTHH YENIOBEKa;
—  OCHOBBI 3/10pOBOro 00pa3a KU3HH;

— ycnoBus NmpoecCUOHATBbHON JEesTeIbHOCTH M 30HBI
pucka pU3NYECKOTO 370POBbs IS CIIEUATIBHOCTH;

— cpeacTBa NpodUIAKTHKU epeHAnPSKEHNUS.
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npohecCuOHATBHBIX KOMIIETEHIIUNI:

Kon
KOMIIETEHIINHU

HaumenoBaunue
KOMIIETEHIINHU

Tloka3zaTenu oCBOEHUS KOMIIETEHIIUN

IK 1.1.

[IK 1.1. ITnanupoBats
TEKYLIYIO
JEeSITEIbHOCTD
COTPYAHUKOB CITyK0
HMpEATPUITHI
Typu3Ma "
roCTENpPUUMCTBA

HaBbiku:

—  MPOU3BOJUTH KOOPAMHALUIO PAOOTHI COTPYTHUKOB
CITYKOBI IPEANPHUATHS TypHU3Ma U TOCTEIPUUMCTBA;

—  HCMOJIb30BaTh TEXHUKY MEPErOBOPOB, YCTHOTO
OOIICHMSI, BKJIFOYAst TeIeQOHHBIC IEPETOBOPHI.
Ymvennsn:

—  BJAJETh TEXHOJIOTHEH JEIONPOU3BOICTBA (BEICHHE
JIOKYMEHTAIUH, XPAaHCHUE U U3BJICUCHUE HHPOPMAITIH ),
—  BIIAQJCTh TEXHHUKOW MEPETOBOPOB, YCTHOTO OOIIEHUS,
BKJIFOYas TeJIe(DOHHBIC TIEPETOBOPHL;

—  BJAJETh KYJBTYPOU MEKIUIYHOCTHOTO OOIICHHUS.
3Hanusa:

—  3akoHOJaTeNnbCcTBO Poccmiickoit denepanuu B chepe
Typu3Ma U TOCTENPUUMCTBA;

—  OCHOBBI TPYJIOBOI'0 3aKOHOAATENBCTBA PoCcuiickon
®enepanuu;

—  OCHOBBI OpPraHU3aINH, TUITAHUPOBAHUS U KOHTPOJIS
JIEATEIIbHOCTU COTPYIHUKOB;

—  Teopus MEKIMIHOCTHOTO H JICJIOBOTO OOIICHUS,
MIePEroBOPOB, KOH(MIUKTOIOTHH;

—  OKa3bIBaTh MEPBYIO MIOMOIIIb;

—  LICHBI HA TYPUCTCKHUE NPOAYKTHI U OTACIIbHBIE
TYPUCTCKHUE U JOTOITHUTENIbHBIE YCIIYTH;

—  aCCOpPTUMEHT U XapaKTEPUCTHKHU MpeasiaraeMbIxX
TYPUCTCKUX YCIIYT;

—  TIpOorpaMMHOE 0OeCTICUeHHE JCSITEIHbHOCTH
TYPUCTCKUX OpraHU3allni;

—  OTHUKY JIeJIOBOTO OOIICHHUS;

—  OCHOBBI JEJONPOU3BOJICTBA.

ITIK 1.9.

OpraHu3oBbIBaTh
TEKyIIee XpaHeHNe
JIOKYMEHTOB,
00paboTKy nen s
OIIEPaTUBHOTO

Y apXUBHOTO
XpaHCHUA, B TOM
quCIIe ¢
UCIIOJIb30BAHUEM
aBTOMATHU3UPOBAHHBIX
CHCTEM

Hasbiku

- OpraHu3ally TEKYIIEro XpaHEeHUs T0KyMEHTOB,
00pabOTKH A€ JUIsl ONEPaTUBHOTO U apXUBHOTO
XpaHEeHUsl, B TOM YHCJIE C UCIIOJIb30BAHUEM
aBTOMATHU3HPOBAaHHBIX CUCTEM.

Ymenus:

- pa3pabaTbIBaTh HOMEHKJIATYPY J€J1 OpraHU3aI1H;

- IPOBEPATH MPABUIBHOCTH 0(OPMIICHHS IOKYMEHTOB U
OTMETKH 00 UX MCIIOJIHEHUH Niepe]] uX (OpMUPOBAHUEM B
JIeJI0 JI71s TIOCTIeIYIOUIer0 XpaHeHHUs,

- (opmupoBaTh /€1a, KOHTPOIUPOBATH MPABUIBLHOE U
CBOEBPEMEHHOE PaCHpE/IENIEHNE U MOIINBKY
JIOKYMEHTOB B JIeJla B COOTBETCTBUH ¢ HOMEHKJIATypOii
ACT;
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- IPOBEPATH CPOKHU XPAHEHUS JOKYMEHTOB, COCTABIIATh
MIPOTOKOJI PabOTHI IKCTIEPTHON KOMUCCHU TIO TTOJITOTOBKE
JIOKYMEHTOB K IEpeIade B apXUB;

- COCTaBJISITh AKT O BBIJCICHUU K YHUYTOKEHUIO
JIOKYMEHTOB, HE MOJISKAIINX XPAHECHHUIO;

- COCTaBIIATH aKT 00 YHHUYTOKEHUHU JOKYMEHTOB;

- OCYIIECTBJIATH MOJIHOE WIIM YaCTUIHOE OPOPMIICHUE ACIT
BPEMEHHOTI0, IOCTOSHHOTO, JOJITOBPEMEHHOTO CPOKOB
XpaHEHHUS;

- COCTaBJISITh ONKCH JEJ CTPYKTYPHBIX MOJpa3IeICHUI
MOCTOSIHHOTO, JOJITOBPEMEHHOTO CPOKOB XPaHEHHUS JJIsl
repeiayu Jej B apXuB OpraHu3alui;

- MPUMEHSATH HHPOPMAITMOHHO-KOMMYHUKAIINOHHBIE
TEXHOJIOTHH IPU paboTe C TOKyMEHTaMHU.

3HaHus:

- HOpMaTUBHbIE MPaBOBbIE akThl Poccuiickoit denepanmnu
B c(pepe nemonpon3BOICTBA U APXUBHOTO JIETIa;

- JIOKaJIbHBIE HOPMATUBHBIE AKTHI, PETJIAMEHTUPYIOILINE
BEJICHUE JIEJIONPOU3BOJICTBA U Ilepeaaydy Aell B apXUB
OpraHu3alNu;

- BUJIbI HOMEHKJIATYp i€, 001ue TpeOoBaHus K
HOMECHKJIATYpPE JeJI, TOPSA0K paboThI C HEM;

- TOPsIIOK (hOpMUPOBAHHS U OPOPMIICHHS TSI,
cnenuduka GopMUPOBAHHS OTIEIBHBIX KATETOPHIA JIET;

- IpaBUJIa XpaHEHHUs /1], B TOM YHCJIE€ C JOKYMEHTaMHU
OTPaHUYEHHOTO JTOCTYIIA;

- IpaBUJIa BbIJIAYM U UCTOJIb30BAHUS JTOKYMEHTOB U3
c(hOpMHUPOBAHHBIX JEIT;

- IOPSZIOK UCIOJIb30BAHUS TUIIOBBIX U BEJOMCTBEHHBIX
MEePEYHEN TOKYMEHTOB, ONPEIEIECHUS] CPOKOB XpAHEHUS B
MPOLECCE IKCIIEPTU3BI IEHHOCTU TOKYMEHTOB;

- BUJIbI OITUCEN JIeJT OpTraHU3aIii U TIOPSI0K PabOThI ¢
HUMU,

- TpeOOBaHUsI OXpaHbl TPY/Ia.

1K 2.3.

Ocyl1ecTBIATh
XpaHeHHUe
ApPXUBHBIX JIeTT
(IOKYMEHTOB) C
IOCTOSTHHBIM
CPOKOM XpaHCHHUS
Y TI0 JITNYHOMY
COCTaBYy B apXHBE
OpraHu3aliu

HaBbIkn

- OCYIIECTBJICHUS] XpPAHEHUS apXUBHBIX JIe] (IOKYMEHTOB)
C IOCTOSIHHBIM CPOKOM XPaHEHUS U IO JINYHOMY COCTaBy
B apXHWBE OpraHU3AINH.

Yvenns:

- CUCTEMaTU3UPOBAThH Jelia (JIOKyMEHTHI);

- pa3MeniaTh apXuUBHbIE JieTa (JOKYMEHTHI) Ha MeCTax
XpaHEHHS B COOTBETCTBUU C HOPMATHUBHBIMU
TpeOOBaHUSMU B 00JIACTH apXUBHOTO JIeJa U yIPaBICHHS
JIOKyMEHTaMHU;

- cOOTI0IaTh HOPMATUBHBIE PEKUMBI XPaHEHUS
ApXUBHBIX €I (JOKYMEHTOB) Ha JTIOOBIX HOCUTEISIX;
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- MPOBOAUTH MPOBEPKY MOJIHOTHI COCTaBa APXUBHBIX
JIOKYMEHTOB B €IMHUIIAX XPAaHEHUS;

- MPOBOAUTH ONMKMCAHUE APXUBHBIX 1] (JIOKYMEHTOB);

- COCTaBJISATh CIIPABOYHO-TIOMCKOBBIE CPEICTBA K
ApPXUBHBIM JIe1aM (IOKYMEHTaM);

- BECTH YUYET ¥ KOHTPOJIb BbIIAUU apXUBHBIX JEJ
(IOKYMEHTOB) M3 apXUBOXPAaHUJIMIIA U UX BO3BPATa;

- BECTU y4&€T ¥ KOHTPOJIb Miepeaayuu Ael (JIOKyMEHTOB) B
rocy/1apCTBEHHBIH/MYHHUIUITATBHBIN apXUB WM HA HHOE
BHEILIHEE XPAHEHUE U MPUEMA JIEN C BHEIIHETO XPAHEHNUS,
- POBOJUTH MOJUCTHYIO IPOBEPKY (PH3UIECKOTO
COCTOSIHMS JIe]T (JIOKYMEHTOB);

- pa3bICKUBaTh HEOOHAPYKEHHBIE JieJa (JOKYMEHTHI);

- 3aIIMIIaTh UHPOPMAIIMOHHBIE PECYPCHI apXUBa OT
HECaHKLMOHUPOBAHHOTO JIOCTYTIA.

3HaHus:

- HOpMaTUBHEIE TTpaBOBbIe akThl Poccuiickoit Denepanuu
B cepe eIOnpOon3BOJICTBA U APXUBHOTO JIEJIa;

- HOpMaTUBHEIE TTpaBOBbI€ akThl Poccuiickoit Denepanuu
B oOacti nHMOpMaIu, THPOPMALMOHHBIX TEXHOJIOTHH,
3aIuThl HH(GOPMALIUU U IEPCOHATBHBIX TaHHBIX,
upoBoii TpaHCHOpMALINH;

- HOpMaTUBHEIE TTpaBOBbI€ akThl Poccuiickoit Denepanuu
B 00J1aCTH KOH(DUIEHIMAIBHOCTH UH(pOpMaLIHH;

- IpaBUJIa XpaHEHUs Aell (JIOKyMEHTOB) B COOTBETCTBHHU C
WX TUIIAMU;

- MOPSAI0K (POPMUPOBAHUS TOKYMEHTOB B KOMIUICKTHI,
TPYIIIbI, TUIIBL;

- TpeOoBaHus K 0pOPMIIEHHIO IOTOBOPOB Ha pealln3aliuio
yCIIyT BHEITHETO XPaHEeHUS Jel (TOKYMEHTOB);

- CPOKH BBITIOJIHEHUS paboT;

- TpeOOBaHUs K yCTAHOBJIEHHBIM HOPMaM BbIPaOOTKU;

- TpeOOBaHUs OXPAHBI TPY/IaA.

4. O0beM yueOHOro nmpeaMera U BUAbI y4eOHOIl padoThI

Bun yuyeoHoii padoThl Oo6bem

4acoB
MaxkcumasibHasi yueOHast Harpy3Ka (Bcero) 72
Oo0s3aTesqbHAsI Ay IMTOPHAsA yuyeOHas Harpy3Ka (Bcero) 70

B TOM YHUCIJIE:

JIEKLIUU, YPOKHU 24
IPAKTUYECKHUE 3aHATH 46
B TOM yHciie: B GopMe MpaKTUYeCKOW MOATOTOBKH 6
IPOMEKYTOUHAs aTTeCTalus 2

IIpome:kyTouHasi arTecTanus B popme: 1udhepeHIIMPOBAHHOTO 3a4eTa
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14. AHHOTAIIUSA K PABOYEN MIPOTPAMME YUYEFHOM JUCHOUAILINHBI
VII.14 UuauBuayaibHbIi POEKT
1.Mecto yueOHOro mpeaMera B CTPYKType 00pa30BaTe/IbHOI MpoOrpamMmbl: Y4eOHBIN MpeaMer
VII.14 VNHnuBuayadbHBIA MPOEKT SBJISETCS 00sA3aTENbHONM YacThi0 00Ie00pa30BaTEIIBHOTO IIHKIIA
obpazoBarenbHol IporpamMmbl B cooTBeTcTBUM ¢ PI'OC COO u ®I'OC no no cnenuanbaoct 46.02.01
JlokymMeHTaIlMOHHOE 00ECIICYCHHE YIIPABICHHUS U apXUBOBEICHHE.
2.1lenu yueGHOro mpeamera:
— CHCTEeMaTH3UpOBaTh IMPEACTABICHHE OOYydYalOIIMXCd O NPOEKTHOM U  HCCIe0BATEIbCKOM
JIEATETLHOCTH Yepe3 OBJIJCHUE OCHOBHBIMHU MOHSATHSMH;
— chopMHpPOBATH OCHOBBI MPAKTHYECCKUX YMEHUM OpraHu3aIiiy Hay4YHO-UCCIIeI0BATeILCKOW PaOOTHI;
— pa3BUBaTh YMEHHE (POPMYJIMPOBATH 11EJIb, 33]]a4H, TUIIOTE3Y, OOBEKT U MPEAMET UCCIICIOBAHUS;
— COBEPIIECHCTBOBATh YMEHUE MOMCKA MH()OPMAIIUY U3 PA3HBIX HCTOYHHUKOB;
— (opmupoBaTh KyJIbTypy MyOJIUIHOTO BEICTYIUICHHUS,
— 0Ka3aTh METOJUYECKYIO MOJICPKKY OOYYaroIIMMCS TPHU MPOBEACHUH HCCIEIOBATEIBCKUX PadoT,
MIPOEKTOB M MOJTOTOBKE BBICTYILJICHUH HA HAYYHO-TIPAKTUYECKUX KOH(DEPEHIIUSIX;
— COBEpIIECHCTBOBATh OOIICCTBEHHO-MIPAKTUICCKYIO0 aKTHBHOCTh O0YYAFOIIMXCS;
— CHOCOOCTBOBATh PA3BUTHIO TBOPUECKOM aKTUBHOCTH JIMYHOCTH OO0YYAFOIIINXCS,
— coelicTBOBaTh MPo(eCCUOHATLHOMY CaMOOTIPEIEIICHHUIO0 00YYarOIIUXCS;
— BBIJCIIATH OCHOBHBIX ATAIOB HAITUCAHUS BBITYCKHOW KBATH(DHUKAIIMOHHOW PabOTHI;
— CHCTeMaTH3UpPOBATh MPECTABICHUE O0YUYaIOIMIMXCA O MPOLEIYpPEe 3alUThl KYPCOBOM, AUILIIOMHOMN
paboTHI.
3.IlaHupyemblie pe3yJibTAThI OCBOECHHS Y4eOHOr0 MpeaMeTa:
OcBoeHue cojepXKaHUs Yy4eOHOrO IIpeaAMeTa OO0ECICUMBACT JOCTHIKCHUE OOYYaArOIIMMUCS
CJICIYIOIIUX PE3yJIbTATOB:
JMYHOCTHBIX.
—  pa3BUTHE JHYHOCTHBIX, B TOM YHCJIE€ JYXOBHBIX M (PU3HUYECKUX, KAYECTB, OOECIIEUMBAIOLINX
3alMIIEHHOCTh 00y4aeMOTo /Il ONPENeNICHUs KU3HEHHO BaXKHBIX MWHTEPECOB JTUYHOCTHU B YCIOBHUAX
KPU3UCHOTO Pa3BUTHS SKOHOMUKH, COKPALIEHUS TPUPOJHBIX PECYPCOB;
—  (opMupOBaHKE CUCTEMBI 3HAHUI 00 IKOHOMUYECKOM )KM3HU 00IIECTBA, OTPEIeIEHUE CBOMX MECTa
Y POJIU B SKOHOMHUYECKOM MIPOCTPAHCTBE;
— BOCIHTAHHE OTBETCTBEHHOTO OTHOIIEHUS K COXPAHEHHUIO OKPYKAIOIIEH MPUPOTHON Cpeibl,
JUYHOMY 3/I0POBBIO KaK K WHAMBUAYAIBHON U OOIIECTBEHHON [IEHHOCTH;
MeTanpeaMeTHbIe:
—  OBIaJcHHE yMEHHSIMH (DOpPMYIHpOBaTh MPEACTABICHUS 00 SKOHOMHUYECKON HayKe Kak CHCTeMe
TEOPETHUECKUX W MPHUKIAJHBIX HAYK, U3YUYEHUE OCOOCHHOCTU MPUMEHEHHUs YKOHOMUYECKOTO aHaIn3a
JUIsl IPYTUX COLMANbHBIX HAyK, MOHMMAaHWE CYUIHOCTH OCHOBHBIX HAIPaBIEHUW COBPEMEHHOMN
3KOHOMHYCCKOM MEICIIH;
—  OBIaJeHHE O0YYaIOIUMUCS HABBIKAMHU CAMOCTOSITENILHO OMPEAEIATh CBOIO KU3HEHHYIO MO3UIUIO
M0 peajn3aluy MOCTABICHHBIX II€JIeH, MCTOb3Yys MPaBOBbIC 3HAHUS, MOJOMPATh COOTBETCTBYIOIIHE
MpaBOBbIE JOKYMEHTHI M HA UX OCHOBE MPOBOJUTH SKOHOMHUYECKHUI aHaIN3 B KOHKPETHOM KU3HEHHOU
CUTYAIIUH C IEJIbI0 Pa3peIIeHUs] UMEIOIITUXCS TIPOo0IIeM;
— (opMupoBaHHE YMEHHUs BOCIPHHUMATh U TMepepadarbiBaTh HMH(POpPMALHMIO, TOTYyYEHHYIO B
MpoIiecce M3ydeHusl OOMIECTBEHHBIX HAYK, BBIpadaThIBaTh B ce0€ KauecTBa rpakaaHuHa Poccuiickoit
®depnepainv, BOCIUTAHHOTO HA IEHHOCTSX, 3aKkperuieHHbIX B Koncturynuu Poccuiickoit ®denepanmu; —
T€HEPUPOBAHWE 3HAHWK O MHOTOOOpa3Wu B3MVISIOB PA3IMYHBIX YUEHBIX IO BOIPOCAM Kak
PKOHOMUYECKOTO pa3BuTus Poccuiickoit @enepariuu, Tak ¥ MEPOBOTO COOOIIECTBA; YMEHHE TPUMEHSTh
WCTOPUYECKUH, COIIMOJIOTUYECKUHM, IOPUJIMYECKUNA TOAXOJbl i1 BCECTOPOHHETO  aHajau3a
OOIIIECTBEHHBIX SIBIICHUI;
npeaMeTHbIe:



—  chOpMHUPOBAHHOCTh CHCTEMBbI 3HAHHA 00 HSKOHOMHUYECKOW cdepe B KHU3HH OOIIECTBA Kak
MPOCTPAHCTBE, B KOTOPOM OCYIIECTBISICTCS JKOHOMHUYECKAsl NEATEIbHOCTh HWHAMBHIOB, CEMEH,
OTJICIbHBIX MPEANPUATHI U TOCYAAPCTBA;
— TOHHMMAaHHE CYIIHOCTH 3KOHOMHYECKHX HHCTUTYTOB, MX POJU B COLHAIbHOIKOHOMHUYECKOM
pa3BUTUU OOINECTBA; MMOHUMAHUE 3HAYCHHUS OTHYECKMX HOPM M HPABCTBEHHBIX IICHHOCTEH B
SKOHOMMYECKOH 1eATeIbHOCTH OTIENIbHBIX JII0/IeH U 6 0011ecTBa, chOPMUPOBAHHOCTH YBAXKUTEIHHOTO
OTHONICHHUS K 4y>KOH COOCTBEHHOCTH;
—  ¢c(hOpMHUPOBAHHOCTH SKOHOMHUYECKOT'O MBIIUICHHS: YMEHUS IPUHUMAThH PAIIHOHATBHBIC PEIIICHUS B
YCIIOBUSIX OTHOCUTEJIBHOM OrPAaHUYEHHOCTH JOCTYNHBIX PECypCcOB, OLIEHMBAaTh M MPUHUMATH
OTBETCTBEHHOCTD 32 MX BO3MOYKHBIE TIOCIEICTBHS JUIsl CE0s1, CBOETO OKPY>KEHHUS U OOIIEeCTBA B LIEJIOM;
— BJIaJICHHE HABbIKAMU MOMCKA aKTyaJlbHOW SKOHOMHYECKONH MH(POPMAIMU B PA3IMYHBIX UCTOUYHUKAX,
BKIItouasi UHTepHET; yMeHUe pa3inyaTh (GakThl, apryMEHTHI U OIIECHOYHBIC CY)K/ICHUS; aHATH3UPOBATh,
peoOpa3oBbIBaTh U UCIOIH30BAaTh YKOHOMUYECKYIO HH(GOPMAIIUIO JIJIsl peLIeHHs TPaKTUYECKUX 3a7a4
B y4€OHOM JESITENbHOCTU U PEAIbHON KU3HU;
—  copMHPOBaHHOCTH HABBIKOB ITPOEKTHOM JESTEILHOCTH: YMEHHE pa3padaThIBaTh M PEATU30BbIBATH
MPOEKTHl OKOHOMHUYECKOW W MEXIUCUUIUIMHAPHOW HAMpaBICHHOCTH HAa OCHOBE 0a30BBIX
YKOHOMHUYECKUX 3HAHUH U IIEHHOCTHBIX OPUCHTHPOB;
— yYMCHHE TIPUMEHATH IIOJYYCHHBIE 3HAHHUS W c()OpMHpOBaHHBIC HABBIKH I d()PEKTUBHOTO
UCIIOJTHEHUSI OCHOBHBIX  COIIMANIbHO-DKOHOMHUYECKUX pojied  (moTpeOuTens, MpOU3BOIUTENS,
NOKyIaTensi, NpoJaBlia, 3aeMINUKa, AaKIUOHEpa, HAeMHOro paboTHWKA, paboromarerns,
HAJIOTOIUIATEIbIINKA);
— CHOCOOHOCTh K JMYHOCTHOMY CaMOOIPENEICHUI0 M caMopealu3alid B HAKOHOMUYECKOM
NeSITeILHOCTH, B TOM YMCIIE B 00JaCTH MpeIpUHUMATENbCTBA; 3HAHHE OCOOCHHOCTEH COBPEMEHHOTO
pBIHKA TPY/a, BIIaJIeHHE STUKON TPYIOBbIX OTHOIICHUN;
— TOHHMMaHHe MecTa U posu Poccuu B COBpeMEHHOI MUPOBOI SKOHOMUKE; YMEHHE OPUEHTHPOBATHCS
B TEKYIIUX Y3KOHOMUYECKHUX COOBITHSIX, TPOUCXOoasmuX B Poccuu u mupe.

Oco0oe 3HaueHue yueOHbIN IpeaMeT uMeeT Ipu (GOPMUPOBAHUH U PA3BUTHH:
— 001X KOMIETEHITH:

Kog HanmenoBanue 3HaHUs, YMEHHUS
KOMIETEHIIUH KOMIETEHIIUU
OK 01 Bri6upats ciocoOs! YMenus:
pemenus 3ana4 —  pacrno3HaBaTh 3a1a4y u/uiu npobiemy
poQeCCHOHANbHOM B IPO(eCCHOHATIBLHOM H/UJIH COLIMATbHOM KOHTEKCTE;
ACATCITBHOCTU —  aHaATU3UPOBATh 33Jauy W/HIU MPOOJIEMY U BBIIEIATh
NPUMCHHUTEIBHO K e€ cocTaBHBIE YaCTH;
Pa3IH4IHBIM —  ONpPENENATH ATAlbl PELICHUS 3a/1a4U;
KOHTCKCTaM —  BBUIBIIATH W O3(QQPEKTHBHO HCKATh HWH(OPMAIHIO,

HEOOXOUMYIO JIJISl pELIeHHs 3a1a4 1/ I IPOOIIEMBI;

—  COCTaB/SATH IJIaH JICHCTBUS;

—  OmpeneNnsiTh HeOOXOAUMBIE PECYPCHI;

—  BHIAJETh aKTyaJbHBIMHU METOJaMH paboTsI
B MpoeccroHabHOM U CMEXKHBIX chepax;

—  peanu30BBIBaTh COCTABJICHHBIN IJ1aH;

— OLIGHUBAThb pE3yJbTaT M TMOCIEACTBUS  CBOUX
JENCTBUM (CAaMOCTOSITETHHO WITH C TTOMOIIbIO HACTABHHKA).
3Hanusn:

—  aKTyaJIbHBIU npodeccuoHaTbHBIN
U COIMATbHBIA KOHTEKCT, B KOTOPOM TPUXOJIHUTCS
paboTaTh U KUTH;
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—  OCHOBHBIE HUCTOYHUKHU nHpopManuu
U pecypcel s pemieHWs 3amad U 1npoliem
B Ipo(heccnoHaTbHOM H/UITU COLMATbHOM KOHTEKCTE;

—  aJNroOpUTMBI BBIMOJIHEHHS paboT B MpodhecCHOHaIbHOM
M CMCKHBIX 00JIacTIX;

—  MeToAbl PabOTHl B MPO(PECCHOHATBHON U CMEKHBIX
chepax;

—  CTPYKTYpY IUIaHa JUIs pellIeHus 3a1ay;

MOPSJIOK OLIEHKH PE3YJIbTATOB PEIICHUS 3a/1a4
npodeccuoHaTbHOM e TEIbHOCTH.

OK 02 Hcnonp3oBatk YMmenus:
COBpPEMEHHbBIE —  ONpeAaeNsTh 33Jauu JAJIs MOMCcKa HH(POpMAIIHH;
CpcAcCTBa MMOMUCKa, —  ompenesaTh He0OOXOAMMbIC HCTOYHUKU HH(DOpMAIUK;
aHalln3a u — IUIAHUPOBATh TMPOLECC IOUCKA, CTPYKTYpUpPOBATH
HHTEPIPETAINH noJy4aemMyro uHpopmaruio;
uH(bOpMALUH, U — BBAGNATH  HauboOJee  3HAUYMMOE B  IEpedYHE
UH(POPMAIMOHHEIE MHOOPMALIHK;
TEXHOJIOTHH T4 —  OLEHMBATh MPAKTHYECKYIO 3HAYUMOCTb PE3yJIbTaTOB
BBIMONHEHMA 32721 TOMCK,
podecCHOHATLHON —  0opMIIATh pe3ynbTaThl IOUCKA, IPUMEHSATH CPEJCTBA
ACATEIBPHOCTH MH(OPMALIMOHHBIX TEXHOJIOT Ui VIS pelieHus
npodeccHoHABHBIX 33/1a4;
—  HCIIOJIb30BaTh COBPEMEHHOE IPOrpaMMHOE
obOecrieueHue;
—  HWCHOJB30BaTh pasziIuuHbIe HHU(POBBIE CpEACTBa IS
pelieHus npodeccuoHalbHbIX 3a1a4.
3Hanus:
— HOMEHKJaTypa  HH(OPMAalUOHHBIX  HCTOYHUKOB,
MIPUMEHSEMBIX B IPOPECCHOHATBHOMN NeATETbHOCTH;
—  IIpHUEMBI CTPYKTYPHPOBaHUS HHPOPMALIUY;
— ¢dopmar  odopmieHus ~ pe3yJabTaTOB  IOUCKA
nH(pOpMallUK, COBPEMEHHBIE CpEACTBA U YCTPOMCTBA
nH(pOpMaTHU3aLIUY;
— TMOpAAOK HX  TPUMEHEHUs U  NpPOrpaMMHOE
obecrieueHre B MPo(PEeCCHOHAIBHON JIEATETLHOCTH B TOM
qHCIIe ¢ UCTIOJIb30BaHUEM IIU(POBBIX CPEJICTB.
OK 03 [TnanupoBaTh Ymenus:
U pealln30BbIBaTh —  OIpeneisaTh aKTyalbHOCTh HOPMAaTHBHO-IIPABOBOM
COOCTBEHHOE JOKYMEHTAIlMU B IPOQECCHOHATBHON AESITETbHOCTH;
NpOpECCHOHATBHOE U | — MIPUMEHATH COBPEMEHHYIO Hay4YHYIO
JIMYHOCTHOC poeCCHOHATIBHYIO0 TEPMUHOJIOTHIO;
PasBHTHC, —  OIpElemATh 51 BBICTPAUBaTh TPaCKTOPUHU
HPENIPUHUMATEIRCKY | podeccuOHaNIbHOTIO Pa3BUTHS U CaMOOOpPa30BaHNUS;
10 ACATCIBHOCTD B —  BBISIBJIATH JOCTOWHCTBA M HEJOCTATKH KOMMEPUYECKOM
npodecCHOHATbHON HIen;

cdepe, UCTIONB30BAThH
3HAHMS 10 PABOBOM
U (UHAHCOBOM
IpaMOTHOCTH B
Pas3InYHbIX

— MpEe3eHTOBaTh MJIEM OTKPBITUS COOCTBEHHOTO Jeja B
npodeccnoHaNbHOM N1eATeNbHOCTH; OQOpPMIIATH OH3HEC-
TUIaH;

— paccuMThIBaTh pa3Mephbl BBIIUIAT MO MPOIEHTHBIM
CTaBKaM KpCAHUTOBAHUSA
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KHU3HCHHBIX
CUTyanusax

—  OIpenensTh WHBECTULUHOHHYIO IIPUBJICKATCIBHOCTD
KOMMEpYECKUX UAeH B paMKax mnpodeccuoHaTbHON
NESATEIIBHOCTH;

— IIpEe3eHTOBaTh OM3HEC-UJIEIO;

—  ONpeAessaTh UCTOYHUKU (PMHAHCHPOBAHMSL.

3HaHuA:

— COIEpXKaHUE AaKTyaJlbHOM HOPMAaTUBHO-IIPAaBOBOM
JOKYMEHTalUH;

— COBpEeMEHHas HayyHas M  IpodeccuoHanbHas
TEPMHUHOJIOTHS;

— BO3MOXHBIE  TpaeKTOpUHU poeCCHOHATLHOTO
Pa3BUTHS U CAaMOOOPa30BaHMUS;

— OCHOBBI  MPEANPUHUMATENICKOW  JIEATEIbHOCTH;
OCHOBBI (PMHAHCOBOM I'PAMOTHOCTH;

— IpaBuja pa3paboTKU OU3HEC-TUIAHOB;

—  TOPSIOK BBICTPAUBaHUs IPE3CHTALINN;

—  KpeauTHbIe OAHKOBCKHUE MPOIYKTHI.
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4.00beM y4eOHOro nmpeaMeTa M BH/AbI Y4eOHOMH padoThl

Bup yueOHoii paboTbl O6bem

4acoB
MakcumaJjibHasi ydyeOHast Harpy3Ka (Bcero) 36
Oo6s13aTesIbHAsI ayAUTOPHAsI ydeOHAasi HATPY3Ka (Bcero) 36

B TOM YHCIIE:

JISKITUH, YPOKHU 8
MIPAKTHUYECKHUE 3aHATHUS 28
B TOM 4HcIe: B GopMe MPaKTHYECKON OATOTOBKU 28

IIPOMECKYTOYHAA aTTCCTAllHA

IIpome:kyTouHasi atTecTanusi B popme: 1udhepeHIMPOBAHHOTO 3a4eTa
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15. AHHOTAIIMS K PABOYEN ITPOT'PAMME U CHUILIAHBI
Cr.01 HICTOPHUA POCCUH

1.MecTo IMCUMILIMHBI B CTPYKTYpP€e OCHOBHOM 00pa30BaTe/IbHOM NMPOrpaMMbI:

Hucuunnuna «Hcropus Poccun» ABIISIETCS 00s13aTeNnbHOM YacCThIO
COLMATIbHO-TYMaHUTAPHOTO IMKJIa 00paszoBaTebHON mporpammbl B cooTBercTBUU ¢ PI'OC CIIO mo
cnernuanbHocTH CITO 46.02.01. JlokyMeHTaMOHHOE 00ecIieueHre yIpaBJICHHS U apXUBOBEICHHUE.

Ocoboe 3HayeHHWe IUCHMIUIMHA uMeeT mnpu QopmupoBanuun u pazsutuun OK 01, OK 02,
OK 04, OK 05, OK 06, OK 09.

2.1leab TUCHUNIHHBI

[lenbto MUCHUIUIMHBI ABIsETCS (OPMUPOBAHUE MPEACTABICHUNH 00 OCOOCHHOCTSAX pa3BUTHUA
coBpeMeHHOM PoccuM M OCHOBHBIX PETMOHOB MHUpPAa Ha OCHOBE OCMBICICHHUSI BAXKHEUIIUX COOBITHM U
po0JIeM POCCUUCKOW U MUPOBOI UCTOPHH.

OcBoenune quctumuinibl «ctopus Poccun» obecrnieunBaeT 10CTUKEHUE CTYAEHTAMU
CIIENYIOIIUX PE3yJIbTATOB!
- OPUEHTUPOBATHCS B COBPEMEHHOM 3KOHOMMYECKOW, ITOJIMTUYECKON U KYyJIbTYpPHOH CUTyalluu B

Poccun n mupe;

- BBISIBJISITh B3aUMOCBSI3b OTE€UECTBEHHBIX, PErMOHAIbHBIX, MUPOBBIX COIIMAIbHO-DKOHOMUYECKHX,
MOJUTUYECKUX U KYJIbTYPHBIX POOIIEM.
- OCHOBHBIE HAIIPABJICHUS PAa3BUTHS KIIFOUEBBIX PETHOHOB MHpa Ha pyoexe BekoB (XX u XXI BB.);
- CYIIIHOCTb Y IIPUYHHBI JIOKAJIbHBIX, PETMOHAIBHBIX, MEKTOCYJAPCTBEHHBIX, KOHQJIMKTOB B KOHLIE

XX - nayane XXI B.;
- OCHOBHBIC TIPOIIECCHI

MOJIUTHYECKOTO ¥ 9KOHOMUYECKOT'O PA3BUTHS BEIYIINX FOCYJAPCTB U PETHOHOB MUPA;
- HazHauenne OOH, HATO, EC u gpyrux opraHu3anuii ¥ OCHOBHBIE HaIlpaBIEHUS HUX

JIeITEIIEHOCTH;

(I/IHTeraHI/IOHHHe, MOJIMKYJIbTYPHBIC, MHUI'PDALIUOHHBIC U I/IHBIG)

- O pOJM HAyKH, KYJIbTypbl U PEJIUIUM B COXPAHEHWM U YKPEIUICHWM HAILMOHAIBHBIX U

rOCY/IapCTBEHHBIX TPaAULUA;

- COJEpXKaHHWE M HA3HAYCHUE BAKHEHIIMX ITPABOBBIX M 3aKOHOJATEIBHBIX aKTOB MHUPOBOIO U

PETMOHAIBHOTO 3HAYEHHS.
3.Ilnanupyemblie pe3yJibTATbl OCBOEHUS I CHUIJIMHBI

B pamkax nmporpaMMbl JUCITUTUIHHBI 00YYAIOIIMMUCS OCBAUBAIOTCS YMEHUS U 3HAHUSI:

MOJUTUYECKON U KYJIbTYPHON
curyauuu B Poccun u mupe;

BBISIBIISITH B3aUMOCBSI3b
OTEYECTBEHHBIX,
PETHOHAIBHBIX, MUPOBBIX
COLIMAIbHO-9KOHOMHYECKUX,
MOJUTUYECKUX U KyJIbTYPHBIX
npobiuewm;
MPOTUBOJICHCTBOBATH
nonbITKaM (aabcupuKaum
UCTOPUYECKHX (PaKTOB.

Koxa
Ymenus 3HaHus
ITIK, OK
OK 01, 02, 04, OPUEHTHUPOBATHCS B OCHOBHBIC HANPABJIECHUS PA3BUTHS
05, 06, 09 COBPEMEHHOM Poccun (CCCP) Bo BTOpO#i MOTOBHHE
YKOHOMUYECKOH, XX u nepsout yerBeptu XXI BB.;

CYIIIHOCTb U NIPUYUHBI JIOKAIbHBIX,
PETMOHAIIBHBIX, MEKI'OCYJaPCTBEHHBIX
KOH(JIMKTOB BO BTOPOH MOJIOBUHE XX —
nepBoit uerBept XXI B., OIIEHUBATH
POJIb CTpaHbI B UX pa3pelICHUU;
OCHOBHBIE IIPOLIECCHI TOJIUTUYECKOTO U
SKOHOMHUYECKOI'O Pa3BUTHS CTPAHBI U €€
PETHOHOB;

OCHOBHBIE HAIIPaBIICHUsI OTEYECTBEHHOMN
BHEIIIHEH ITOJINTUKU C BELYIIUMHU
mupoBbeiMH aepxaBamu, OOH, HATO,
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EC u gpyrumu mexayHapOoIHbIMU
OpraHu3alUsIMy;

0 pOJIM HAYKH, KYJIbTYPBI U PEJIUTUU
B COXPAaHEHUH U YKPEIJICHUU
OTEUYECTBEHHBIX HAIMOHAIBHBIX U
rOCYIapCTBEHHBIX TPAJAULUI;

COACPIKAHNE U HABHAUYCHUC BayKHEHIITHX

IMPaBOBLIX U 3aKOHOAATCIIbHBIX aKTOB.

4. O0beM y4eOHOH JUCIUIJIMHBI M BUAbI Y4eOHOii padoThl

Bun yue6HO# paboThI O06beM yacoB

MakcumajibHas yyeOHasi HArpy3Ka (Bcero) 84
B T.4. B ()OpME IPAKTHIECKOH MOTOTOBKHU 8
Oobs13aTesibHAs ayIUTOPHAs y4eOHAasi HATPY3Ka (Bcero) 64
B TOM YHUCJIC:

JIEKIIAHA 36

MPAKTHYCCKHUE 3aHATUS 28
CamocrosiTesibHast padoTa o0yuaruierocs (Bcero) 20

HpOMe)KYTOLIHaH aTTeCTanusa B cbopMe OK3aMCHa




16. AHHOTAIIMA K PABOYEM ITPOI'PAMME JINCIIUTIIMHBI
CI'.02 UnocTpaHHblii I3bIK B IPO(eCCHOHATBHO AeSITeJIbHOCTH

1.MecTo TMCHUILUIMHBI B CTPYKTYpe OCHOBHOI 00pa30BaTeIbHOI MPOrpaMMbI:

Hucuunnuna «MHOCTPaHHBIA #A3BIK B NPOQECCHOHAIBHON [1eATeJIbHOCTH)»  SIBIIACTCS
00s13aTeIbHON YaCThIO COIMAIbHO-TYMaHUTAPHOTO ITUKIJIa 00pa30BaTeIbHON MPOrPaMMbl B COOTBETCTBHH C
@I'OC CIIO mo cneumansHoctu CIIO 46.02.01. JlokymMeHTanmoHHOE OOECIEYCHHE YIMPaBICHUS U
apXUBOBEJICHUE.

Ocoboe 3HaueHNe JUCUUIUTMHA UMeeT pHu popmupoBanuu u passutuu OK 1-2,4-5,9; TIK 1.1,

K 1.2, 11K 1.4, I1IK 1.7.

2. Heab THCHUIIMHBI

JuctummmHa mpemycMaTtpuBaeT MpodeccHoHaIbHO-OPUEHTHPOBAHHOE H3YUYEHHE WHOCTPAHHOTO S3bIKA.
[IporpamMa oTpaxkaeT COBpPEeMEHHBIE TEHICHIMH W TpeOOBaHHS K OOYYCHHIO U TPAKTHUECKOMY BIIAJCHHIO
HWHOCTPAHHBIM A3bIKOM B IIOBCCIHCBHOM O6H16HI/II/I u HpO(i)eCCHOHaHBHOfI ACATCIIBHOCTH, HAITPABJICHA HA MMOBBIIICHUC
o0mIeil 1 KOMMYHUKAaTUBHOW KYJBTYPHI CIICIIUAICTOB CPEJHETO 3B€HA, COBEPIICHCTBOBAHHE KOMMYHHUKATHBHBIX
YMEHUH U HaBBIKOB, MIOBBIIICHUE KauecTBa MpodeccoHanbHOro oopa3oBaHmsl.

OcHoBHOUM 1eNbI0 Kypca «MHOCTpaHHBIN S3BIK B MPOGECCHOHATBHOU NEATEITHBHOCTU) SBIISETCS
oOydeHue MPaKTUYECKOMY BIIQJICHUIO Pa3TOBOPHO-OBITOBOI Peubl0 M JAENOBBIM SI3BIKOM CHEIMATbHOCTU
JUTSL aKTHBHOT'O TIPUMEHEHUS KaK B IIOBCEAHEBHOM, TaK M B MPOPECCHOHATBHOMN JACSITEILHOCTH.

OCHOBHBIMU 33/1a4yaMu Kypca SIBJISIOTCS:

- 3aKperyICHUEe HABBIKOB YTCHUS M TOHUMaHUS MPOPECCUOHAIBHBIX TEKCTOB.

- (opMHpOBaHHME U 3aKpeIUICHHE HABBIKOB OOLICHHS HAa MHOCTPAHHOM S3bIKE C MPUMEHEHHUEM
npodecCHOHATLHOM JIEKCUKH U TTPABIII PEUEBOTO ITUKETA;

- pacUIMpEeHHE AKTUBHOIO CJIOBapsl CTYAEHTOB, 3HAHUNA IPaMMaTHYECKOTO MaTepHalla, 3aKperieHHe
HAaBBIKOB YCTHOTO ¥ MUCHbMEHHOTO MTePeBO/Ia MPO(ECCHOHATBLHBIX TEKCTOB, a TAK)KE TEIEKCOB, TEICTPaMM,
JIETIOBBIX ITUCEM;

- pa3BUTHE CTPAHOBEIYECKOTO ONBITA U PA3BUTHUE TBOPUYECKOM JIMYHOCTH CTYICHTOB

3.Ilnanupyemblie pe3yJibTATbl OCBOEHUS I CHMIJIMHBI

B pamkax nmporpaMMbl AUCITUTUTHHBI 00YUYaAIOIIUMHUCS OCBAMBAIOTCS YMEHUS M 3HAHUS:

Ymenns 3Hanus
Kon

OK 1-2,4-5,9; IIK — MOHUMATh OOIINiT CMBICIT — MpaBUJIa MOCTPOCHHUS

1.1, IK 1.2, IIK METKO MPOM3HECEHHBIX BBHICKA3BIBAHMMI HA [IIPOCTBIX M CIIOMKHBIX

1.4, IIK1.7. npodeccroHaIbHbBIE U OBITOBBIC TEMBI; Npe/II0KEeHUH Ha
— IMOHMMATh TEKCThI Ha 0A30BBIC U npodeccroHaIbHbBIC TEMBI;
npodeccroHaIbHBIE TEMBI; OCHOBHBIE
— CTPOMTH MPOCTHIC BHICKA3bIBAHMUS O ceOe |001IeyTOTPeOUTETbHBIC TITaroJIbI
1 0 cBOEH TpohecCHOHANBHOM OBITOBast U MPOECCHOHANBHAS
e TEIbHOCTH; IeKCUKa);
— y4acTBOBATh B IMAJIOTaX Ha OOIIME U |— JIGKCUUECKHI MHHUMYM,
npodeccoHaIbHbBIC TEMBI; OTHOCSIIUIICS K OMTUCAHHIO
— KpaTKO 0OOCHOBBIBATh U OOBSCHATH NpEJIMETOB, CPEACTB
CBOM JICHCTBUS; MUCATh MPOCTHIC CBSA3HBIC [[TPOIECCOB MPO(HECCHOHATBHOM
COOOIIIEHHS Ha 3HAKOMBIE HITH e TebHOCTH;
MHTEpeCyIoIIre MPo(heCCHOHATBHBIE TEMbI; — 0COOCHHOCTH MPOU3HOIICHHUS
BecTH Oecey (BKItOYast Tene(OHHbIE CJIOB;
[epEeroBOPbI) HA HHOCTPAHHOM SI3BIKE. — TpaBHJIa YTCHHSI TSKCTOB

npodecCuoHaNbHOM
HANpaBJICHHOCTH; (YPa3bI-KIIHIIE
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U1 BeeHus Oecennl U
MEPENUCKH Ha UHOCTPAaHHOM
SI3BIKE; OCOOCHHOCTH ITEPEBO/Ia
ITOKYMEHTOB C HHOCTPaHHOTO
SI3BIKA;

— MpaBWJIa OpraHU3alun
preMa MOCETUTEIICH;

4.00beM TUCHUILINHBI U BUbI y4eOHOH padoThI

Bup yueoHoil1 paGoThI O0bem B yacax
MaxkcumanbHas yuyeOHasi HAarpy3Ka (Bcero) 200
O6s13aTesibHAs ayIUTOPHAsS YueOHasi HArpy3Ka (Bcero) 174
B TOM YHCIIE:
TEOPETUYECKUE 3aHATH 4
MIPaKTUYECKHE 3aHATHUS 170
B TOM 4Hclie: B GopMe MPaKTUIECKOH MOArOTOBKH 170
POMEKYTOYHAS aATTECTAIHS 2
CamocTosiTeqibHasi pa6oTa 00yuaionerocsi (Bcero) 26
B TOM YHCJIE:
BBIITOJIHCHUE JIOMAIIHUX 33JaHUN 26

IIpome:xxyTouHas arrectanusi B popme:
3 ceMecTp — aTTecTaIus C OLICHKOM
4 cemecTp — aTrTecTalys ¢ OLICHKOM
5 ceMecTp — aTTecTalusi ¢ OLIEHKOU
6 ceMecTp — aTTecTalusl C OIIEHKOH

54



17. AHHOTAIIUSA K PABOYEM ITPOT'PAMME JUCIIUILIVHBI
Cr'.03 BE3OITACHOCTD KUBHEAEATEJBHOCTHU

1.MecTo IMCHUILIMHBI B CTPYKTYP€e OCHOBHOI 00pa3oBaTe/IbHOW MPOrpaMMbl:

JucuummmHa «be30nacHOCTh JKU3HENEATEIbHOCTHY SBISETCS 00s3aTeNbHON YacThIO
COIIMAIbHO-TYMaHUTAPHOTO LUK o0Opa3oBaresbHON IPOrpamMMBbl
B cootBeTcTBUU ¢ PI'OC CIIO mo cnenuanprocTu 46.02.01 JlokymeHTanmoHHOe obecrievueHue
yIpaBJiCHUS U apXUBOBEICHHE.

Ocoboe 3HaueHne AUCIUIUTHHA UMeeT ITpu popmupoBanuu u pazsutuu OK 01, 02, 04, 07.

2. lleap TUCHUTLIHHBI

«be30MacHOCTh KU3HEACITEIIBHOCTU» - JTUCHUIUIMHA, B KOTOPOM paccMaTpUBAIOTCS
npoOjeMbl  0€301acHOTO  B3aMMOJICHCTBHS  4YEJOBEKA CO  Cpeaol  ero  oOWTaHUs
(Ipou3BOICTBEHHOM, TOPOICKOM, OBITOBOM, MPUPOIHON) U 3aIIUTHI OT HETaTUBHBIX BO3JACHCTBUI
Ype3BbIYAMHBIX CUTyalnuid. M3ydeHue AMCHUIUIMHBI MO3BOJSET CHOPMHUPOBATH Yy YYalIUXCS
MIPEJICTABJICHHUS O HEPA3PBIBHOU CBSI3HM MPO(HECCUOHATBLHON JCATEIFHOCTH M OTJBIXA YEIIOBEKA C
TpeOOBaHUSAMHU OE30MTACHOCTH.

OcHoBHas 1enb qucrurInHabl BXK/1:

- 00yuuTh OYIyHIIMX BBIMTYCKHUKOB TEOPETHUECKUMU U MPAKTUYECKHUMH HAaBBIKAMU,
HEOOXOIUMBIMHU:

- U1 WICHTH(PUKAIMKA OMACHOCTH TEXHOTCHHOI'O IMPOMCXOXKICHUS B TOBCEIHEBHBIX H
YpE3BBIYANHBIX CUTYAIUSX;

- ofecreyeHHs] yCTOMYMBOCTH OOBEKTOB HSKOHOMHUKH, IPOTHO3HPOBAHHE PA3BUTHUS
COOBITUN M OIIEHKH TOCJIECTBUM MPH TEXHOTEHHBIX YPE3BBIYAMHBIX CUTYAIUAX U CTUXHIHBIX
OeICTBUSIX;

- ygactus B paboTax 1o 3ammTe paboTaroNMX U HACEIICHUS OT HETaTUBHBIX BO3JICHCTBUI
Ype3BbIYANHBIX CUTYALIMI;

- OKa3aHuA MEePBOM MEAUIMHCKOW MOMOIIH MOCTPAJaBIIAM.

3.Ilnanupyemble pe3yJbTaThl OCBOCHHS TMCHHUIIJIMHBI

B pamkax mnporpaMMmpl JIUCHMIUIMHBI  OOYYaIOIIMMHCS ~ OCBAaWBAIOTCS  YMEHHS

W 3HaHUA:

Kon YMmenust 3Hanud
IIK, OK

OK 01 pacno3HaBaTb B TNPO(PECCHOHAIBHOM | aKTyaJIbHbII npoheccuoHaNbHBIN
U COIMAJILHOM KOHTEKCTE 3aJaull W/WiIH | U COLIMAJIbHBIN KOHTEKCT
po0JIeMbl, OTHOCSIIIMECS K KPYTY 3a/lad | mojAepxKaHusl Oe30lacHbIX YCIOBUI
u/unn npodiem MOAAEPKAHUS | )KU3HEACATEIBHOCTH, B TOM YHUCIIE IIPU
0e30MacHbIX ycioBuil | Bo3HukHOBeHuu YC;
KHU3HEIEATEIIbHOCTH, B TOM YHCJIE IMPH | OCHOBHBIE HCTOYHHKH HH(POpPMALUU
BO3HUKHOBeHNH YC; 51 pecypcsl JUIA peLeHus
aHaMM3UpoOBaTh  337adyy W W/WIM | 3a7a4  oOecrieyeHus OE30MaCHOCTH
po0OJIEMbI, OTHOCSIIMECS K TPEIMETHON | KU3HENEATEeIbHOCTH B
o0nactu 0€30MacHOCTH | MPO(ECCUOHATBHOM M COLUAIIBHOM
JKU3HEACATENIBHOCTA, M BBIAEIATH | KOHTEKCTAaX: IMPUHLHIBI, IpaBUia MU
COCTaBHBbIE YaCTH TOJOOHBIX 3ajad | TpeOoBaHUsI 0€30MacHOrO MOBEIEHUS,
u/nunm npooiem; 3allUTBl  OT  ONAacHOCTe  mpu
BBIABIAAT W 3(P(EKTUBHO  HMCKAaTh | OCYIIECTBIEHUH MPO(ecCHOHATBHOM
uHpopmaruio, HeoOXxoauMyro s | aestenbHocTd U B UC;

pelmieHus  3a1a4  W/WIM  [pobseM | pU3HoIoruyecKue IIOCJIEICTBUS
nojJep>kaHusi  0e30macHbIX  YCJIOBHH | BO3AEHCTBHS Ha YyernoBeKa




JKU3HEACSTEIIbHOCTH,

B TOM YHCJIE TPU BO3HUKHOBeHUU YC;
COCTABJIATH IUUIaH ACUCTBUH, ONPEIEIIATh
pecypcbl, IPOrHO3UPOBATh PE3YJIbTAThI
pealM3allud  COCTABJIEHHOTO  IUIaHa
nojajepkaHusi  0e30macHBbIX  yCIOBUIt
JKU3HEACSITEIIBHOCTH, B TOM YHCIIE MpU
Bo3HUKHOBeHNH YC;

BJIAJETh CIIOCOOHOCTHIO NPUHUMATH
peleHus o 1eJ1ec000pa3HbIM
JIEUCTBUAM

B UC;

BJIAJICTh METOJAMH 3aIUTHI OT BPEAHBIX
u omacHeiXx (akTtopoB UC, 3amuThI
YyeJioBeKa

U cpeabl OOUTaHUS OT HETraTUBHOTO
BozaeiicTBus npu UC; npuemsl neiicTBUil
1o rpaxkaanckoi ooopone u B UC.
OLICHMBATh PE3yJbTaT WU MOCIEACTBH
CBOMX JEHCTBUM IO PELICHHUIO 3aJad
1500701051 poOJem Mo/IepKaHuUs
0e30MmacHbIX yCIIOBUI
KU3ZHEJEATEIIbHOCTH, B TOM YHUCIE MPHU
Bo3HUKHOBeHnH YUC.

Brnaners 3HaHUSIMH OCHOB 00O€CIIEYEeHHUSI
BOCHHOW 0€30IaCHOCTH TrocyJapcTBa
(n7st roHOIIIEH ).

Braners 3HaHUSIMU OCHOB MEUITMHCKHIX
3HaHMH (7151 AEBYIIEK)

TPaBMUPYIOLIUX, BpEIHBIX u
MOpaKarIIKX (HPAKTOPOB;

QITOPUTMBI M TPUEMBI  3aAIIUTHI
YyeloBeKa M Cpelapl OOUTaHHS OT
HeraTuBHOrO Bo3aeucTus npu UC;
QITOPUTMBI U TPUEMBI  JCHCTBHI
o rpaxkanckoit odbopoune u B YC;
OCHOBbI ~ OOecliedeHHs]  BOEHHOM
0e30macHOCTH ~ rocynapcrBa (s
FOHOIIICH).

OCHOBBI MEIUIIMHCKUX 3HaHUN (A1
JIEBYIIICK)

OK 02

ONpeAeNsaTs  3aJadyd Uil [OMUCKA
uH(opMaIuu, coepkalie akTyaabHbIe
CBEJICHUS 0 0C30IMacHOCTH
JKU3HEACATSIBHOCTH;

OTIpeIeNIATh HEOOXOJUMBbIE HCTOYHHKHU
uH(pOpPMAaIIUK COTJIACHO HOMEHKIIAType
WH(pOPMaAITMOHHBIX HCTOYHHUKOB,
NpUMEHsIeMbIX B cdepe 0e30macHOCTH
JKU3HEACATSIBHOCTH;

MPUMEHSATh MPUEMBI CTPYKTYPUPOBAHUS
uHpopManuu IS CO3JAaHUs YCTHBIX
n MMHMChbMEHHBIX COOOIIIEHUH,
SJIEKTPOHHOTO KOHTEHTa ¢ T.I. B
mpolecce OCBOEHUs WHGOpMAIUU O
0€30ITaCHOCTH JKU3HEACATEILHOCTH;
npumenste  UMKT wu  uudpossie
WHCTPYMEHTBI JUIsl pElIeHusl 3ajad,
CBS3aHHBIX C  MpodeccruoHAIbHBIM
KOHTEKCTOM obecrieueHUs
0e30IMaCHOCTH  JKU3HENEATCILHOCTH |
3alIUThl OKPYKAKOIIEN CPEIBI;
HCIIOJIB30BaTh COBPEMEHHOE
IporpaMMHOE 00€CTICUCHHE, PA3ITUIHBIC

HOMEHKJIaTypy UH(OPMAITMOHHBIX
HWCTOYHHKOB, TMPUMEHSIEMBIX B cdepe
0€30MaCHOCTH  KHU3HEACATEIbHOCTHU:
HOPMAaTUBHO-IIPABOBLIC AKTBhI
(benepanbHOTrO, PETHOHANBHOTO,
JIOKAJILHOTO YPOBHEH, peryaupyoime
NesTeILHOCTh B cpepe 0e30macHOCTH

KHU3HEIeATebHOCTH, OCHOBBI
KOHTPOJIS

U ynpasieHHus B cdepe obecriedeHus
0€30MACHOCTH  YKU3HEIESITEIbHOCTH
Y 3aIIUTHI OKPY’KaIOIIEeH Cpebl;
MIPHEMBI CTPYKTYPHPOBAHUS
uH(pOpMaIHH, cojiepkaren

aKTyaJlbHble Hay4dHble CBEJEHHUS O
0€30MaCHOCTH KHU3HENEATeNTbHOCTH, U
¢dbopmatel  odopmieHuss  (ycTHoe
coo0IlleHHe, TUCbMEHHOE COOOIIEHUE,
JJIEKTPOHHBIA KOHTEHT U T.II.) TaHHOM
uH(pOpMaIHH;

MOPSAZIOK TPUMEHEHHUS] COBPEMEHHBIX
CpEACTB u YCTPOMCTB
nHdopmaTU3amu
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UQpPOBBIE CPEACTBA JUISL TMONYYCHHS
nHpopmanuu, TTO3BOJISIOIICH:
UICHTU(PHUIIUPOBATH OCHOBHEIE
OIAaCHOCTH Cpe/bl OOMTAHUsSI YEIIOBEKa,
OLCHUBATH pHUCK ux pcajm3anuu,
NPUHUMATH peneHus o
uenecoodbpasubiM  aeictBusiMm B UC;
pacrio3HaBaTh >XKH3HCHHBIC HapPyIICHHUSI

i U POBBIX HHCTPYMEHTOB
B obecreyeHnu 0e30macHOCTH
KN3HCACATCIBHOCTU nu 3allIUThI
OKPY’)KalOIIeH Cpexbl B Ipolecce
pelleHnss  3aJa4  COUMAIBHOM U
npodeCcCHOHAIBHON JeATEIHbHOCTH

npu HEOTJIOKHBIX COCTOSIHMSIX
U TpaBMax

OK 04 OpPraHU30BBIBaTH  pabOTy  KOJUIEKTHBA | MCUXOJIOTHYECKUE OCHOBBI
M KOMauabl M  B3aMMOJICHCTBOBATH | IEATEIHLHOCTU TPYIOBOTO KOJICKTUBA,
C KOJUIETaMHU, PYKOBOJCTBOM, KIIMEHTAMH | IICUXOJIOTHYECKUE 0COOEHHOCTHU

JUYHOCTH B cdepe  TPYyIOBOM
NEATCIbHOCTH,  aKTyallbHbIC  JUIA
MUHUMU3ALAN oracHocTen u
3¢ (HEKTHBHOTO YNPABICHUS PHUCKAMH
YC na pabouem mecre;

OCHOBBI TIPOEKTHOH  JCSTEILHOCTH
B KOJIJIEKTUBE M KOMaHJIE MO PEIICHUIO
3alad  MUHUMH3AIUU  OMACHOCTEH
u 3¢ pexTUBHOTO yIpaBIeHUS
puckamu YC Ha paboueM MecTe Ha
OCHOBE MNPUHIHUIIOB 3(H(HEKTUBHOTO
B3aWMO/JICVCTBHUS

o CO3/IaHHUIO YeII0BEKO-
51 MPUPOAO3ALIUTHON cpenbl
OCYIIECTBIIEHUSI TPO(HECCUOHATHLHOM
JeSATSIIEHOCTH

TS CO3JIaHUs YeJI0BEKO- u
MIPUPOA03AUTUTHON cpenbl
OCYILECTBJICHUS podeCCuOHAITBHON
JIeATCIIEHOCTH;

OK 07 b pexTUBHO JIEHCTBOBATH B

Ype3BbIUANHBIX CHUTYyallUsX, COOJIIOJATh
HOPMBI 9IKOJIOTMYECKON 0e30MacHOCTH
Ha pabouem MecTe;

COJIEUCTBOBATh IIPaKTUYECKOMY
OCYILECTBIICHUIO HUJAEU OEepexxIMBOrO
NPOM3BOJICTBA 334 CYET MHHUMH3AINH
yTPO3bI HOTEPb, BBI3BIBAEMBbIX
HapyUICHUSIMH  HOPM  0€30IacHOCTH
KHU3HEIEeATEIIbHOCTH Ha paboyeM MecTe

MOPSAIOK JEUCTBUM B YpPE3BBIYAWHBIX
CUTyalusiX, HOPMBI 3KOJIOTHYECKOU
0€30MMacHOCTH npu BEJICHUU
pohecCuOHaNBHOM NeSTeNbHOCTH;
CrocoObl ~ MHUHMMH3ALIMA  YTPO3BI
NOTEPb, BBI3BIBAEMBIX HapYLICHUSIMHU
HOPM 0e30IMacHOCTH
KU3HEJEATeIbHOCTY Ha  pabodem
MECT€ U OMACHOCTh HapyILIEHUS HOPM
0C30IMaCHOCTH  JKHU3HEJCATEIIbHOCTU
JUTSL peali3aliui ujen OepesksIMBOTrO
MPOU3BOJICTBA

4. O0beM y4eOHOM ITMCHUTIMHBI M BUIbI Y4eOHOH padoThl

Bun yuebHoit paboTbl

O0BeM 4acoB

MakcumanbHas ydyeOHasi Harpy3ka (Bcero)

70
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B T.4. B (hOpMe NMPaKTHUECKOM MO OTOBKH 28
O0s3aTeibHasi ayIMTOPHAsi yueOHasi HArpy3Ka (Bcero) 66
B TOM YHCIIE:

JICKITUU 38
IPAKTUYECKHUE 3aHSITUS 28
CamocTosTenpHas paboTa 00yJaronerocs 4

[TpomexyTouHas arrectanus B popme 3ayera
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18. AHHOTAIIMS K PABOUYEM ITPOI'PAMME JUCHUIIINHBI
CrI'.04 BE3OITACHOCTD ’KUBHEJAEATEJIBHOCTHU

1.MecTo IMCHUILIMHBI B CTPYKTYpP€E OCHOBHOI 00pa3oBaTe/IbHOW MPOrpaMMbl:

Hucuunnuna «®Pusnyeckass KyJIbTypa» SBISETCS 00s3aTENbHON YacThIO COIHAIBHO-
TYMaHUTapHOTO UKJIa o0Opa3oBaTesIbHOMI MIPOrpaMMBbI B
¢ ®I'OC CIIO no cnenuansHocT 46.02.01 JlokyMeHTanmoHHOE oOecreueHrue yIpaBiICHUS

COOTBCTCTBHNHU

U apXUBOBE/ICHUE.
Ocoboe 3HaueHMe qUCIUIUIMHA UMeeT pu GpopmupoBanuu u passutuun OK 04, OK 08.

2. Heab TUCHUTINHBI
Lenp ocBoenust nucuuiuivHbl "@usnmdeckas KylbTypa " COCTOMT B (OPMUPOBAHUU
MHUPOBO33PEHUS M KYJIbTYphl JHYHOCTH, 00Jafaoniell rpakJaHCKONH MO3HIMEH, HPaBCTBEHHBIMHU

n

KauecTBaMH, YYBCTBOM OTBETCTBEHHOCTH, CAMOCTOATEIbHOCTHIO B MPUHATHUH  PEIICHUH,
WHUIIMATHBOW, TOJICPAHTHOCTBIO, CIIOCOOHOCTBIO YCIICITHOW COLMAIM3alid B  OOIIECTBE,
CIIOCOOHOCTBIO  HCIIOJIB30BaTh pa3HooOpasHble (Gopmbl  (uU3MUEeCKOW KyIbTYphl M CIIOPTA,

MMOBCETHEBHOM KM3HU ISl COXPAHEHUSI U YKPEIIJICHUSI CBOETO 3/I0POBbS U 37J0POBbS CBOUX OJIM3KHUX,
CEMbU M TPYJOBOIO KOJUJIEKTHBA JJIsi Ka4YeCTBEHHOW >KM3HH U 3P (EKTUBHON MpodecCuoHANTbHON

JKHU3HU.

3.HJIaHI/IPYEMI>Ie pe3yabTaTbl OCBOCHUSA NUCIHTUIIJTHHBI
B PaMKax MmporpaMmbl JUCHUIIIIMHBL 06y‘IaIOHII/IMI/IC5[ OCBAaMBAIOTCAd YMCHUS W SHAHUS!

03/I0pPOBUTEIIBHYIO AEATEIBHOCTD JJIS
YKPETUICHUS 37I0POBbSI, TOCTHKECHUS
KU3HEHHBIX U MPO(}HECCHOHAIBHBIX
1eNIei; TPUMEHSTh PalliOHAIBHBIC
NIPUEMBI ABUTATEIHHBIX (DYHKIHHA B
npodeccuoHaIbHOMN 1S TeTbHOCTH;
HOJIb30BaThCS CPEACTBAMU
npoMIAKTUKY TIepeHAIPSKEHUS,
XapaKTepHBIMU JJIS TaHHOU npodeccuu
(criennanbHOCTH)

Kox
Ymenus 3HaHusn
IIK, OK

OK 04 OpPraHU30BBIBATh PAOOTY KOJUIEKTUBA U | IICUXOJOTMYECKUE OCHOBBI
KOMaH/Ibl; B3aUMOJIeHICTBOBATh C NesITeIbHOCTH KOJIJIEKTHBA,
KOJIJIEraMH, PyKOBOJCTBOM, KIIMEHTAMHU | IICUXOJOTHYECKHUE OCOOCHHOCTH
B X0/1€ IpOodecCHOHATBLHOM JMYHOCTH; OCHOBBI IIPOEKTHOM
JEATEIIBHOCTH JESATEIIBHOCTH

OK 08 UCTOJIb30BaTh (PU3KYJIBTYPHO- posb pu3nUECcKON KyJIbTYpHI B

00IIeKyIbTYPHOM, MTpodeccCHnoHaATEHOM
" COLlMAaJIbHOM PAa3BUTHUH YCIIOBCKA,
OCHOBBI 37I0pOBOTO 00pa3a KU3HHU;
ycioBus MpodhecCuoHaIbHOM
ACATCIIBHOCTH Y 30HBI pHUCKa
(hU3MUECKOTO 37J0POBBS M MPOodecCHu
(cennanbHOCTH); CpeaCTBa
npo(UIaAKTUKY TIEPEHANIPSHKEHUS

4. O0beM y4eOHOIi TMCHUTIIMHBI M BUAbI Y4eOHON padoThI

Bun yuebHoit paboTbl

O0BeM 4acoB

MakcumanbHas ydyeOHasi Harpy3ka (Bcero)

122
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B T.4. B hOpMe MPAKTHUECKOH MOATOTOBKHI

Oos3aTesibHAsI Ay AUTOPHAS YueOHasi Harpy3Ka (Bcero) 122
B TOM YHCJIE:

JEKIUN 8
IIPAKTUYECKUE 3aHATUS 114

[TpomexxyTounas arrecranus B popme JudpepeHInpoBaHHOTO 3a4eTa
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19. AHHOTAIIUS K PABOUYEM ITPOI'PAMME JUCHUIIINHBI
CT'.05 OCHOBBI BEPEKJIMBOT' O ITPOU3BO/ICTBA

1.MecTo IMCHUIIMHBI B CTPYKTYP€e OCHOBHOI 00pa30BaTe/IbHON POrpaMMbI:

Jucuumnuaa «OCHOBBI OepekIMBOrO MPOU3BOJICTBA» SBISETCS 0043aTENbHOM 4YacThIO
COIMAIbHO-TYMaHUTAPHOTO IIHKJIa o0Opa3oBaTebHOMN porpamMMbl
B cootrBeTcTBUU ¢ PI'OC CIIO no cnenmanbrocty 46.02.01 JlokyMmeHTanroHHOE obecrieueHne
yIpaBJeHUS! U apXUBOBEICHHE.

Ocoboe 3HaueHne nucHMIUIMHA uMmeeT npu GopmupoBanuu u pazputuu OK 01, OK 02,
OK 03, OK 04, OK 05, OK 06, OK 09.

2. lleap THCHUTLIHHBI

Juctummmaa «OCHOBBI OEpEeKIMBOTO IPOU3BOJICTBAY CIIOCOOCTBYET OOMICKYIETYPHOMY,
pohecCHOHATBFHOMY U COLMAIIbHOMY Pa3BUTHUIO YEJIOBEKA.

Henpto  mucummuiuabl  «OCHOBBI  OEpPEXIIMBOTO  TPOU3ZBOJACTBA»  SIBISICTCS
dbopMupoBaHUEe 3HAHUN KOHIENTYaJIbHBIX OCHOB OepexKIIMBOTO
MpPOM3BOJACTBA W  YMEHHMM  TNPUMEHEHHMS]  MHCTPYMEHTOB  JJIA  pEIICHHS  3ajad
npohecCuOHaNBHOM NeSTENbHOCTH.

3ajaud TUCHUTIITUHBI:

- 3HAKOMCTBO C TE€OPETUYECKUMHU OCHOBAMH CHCTEMBbI OEPEKITMBOTO MTPOU3BO/ICTBA;
- IETAIbHOE PACCMOTPEHUE OCHOBHBIX HHCTPYMEHTOB OepekiIrBoro npousBoctsa (5C, kanOaH,
KaliJ[3¢H, CTaHIapTH3UpPOBaHHAs pab0oTa), METOIOB BBISIBJIICHHUS, aHAIM3a U PEIICHUS TIPOOIIeM
MIPOU3BO/ICTBA;
- 3HAKOMCTBO C TPEOOBAHUSMHU CUCTEMBI MEHEDKMEHTA OEPEIKITMBOTO MPOU3BOJICTBA;
- U3y4YCHHE METOJI0JIOTMH BU3YyaJIN3allui MaTepUAIbHBIX U NTH(POPMAIIMOHHBIX TOTOKOB C
MTOMOIIIbIO KAPTUPOBAHUS TIOTOKA CO3/IaHUSI [ICHHOCTH;
- 3HAKOMCTBO C OTE€YE€CTBEHHOU U 3apyOeKHOM MPaKTUKON BHEIPEHHS OepeKIHUBOTO
MIPOU3BOJICTBA B OpTraHU3AIIHIX.
- U3Y4YCHHE COBPEMEHHBIX TEXHOJIOTHI MOBBIIEHUS YPPEKTUBHOCTH NEATEIHHOCTH
OpraHu3aIlNy;

3.Ilnanupyemble pe3yJbTaThl OCBOCHHS TMCIHUIIHHBI

B pamkax nporpaMMbl JUCITUTUTMHBI 00YYaIONUMUCS OCBAUBAIOTCS YMEHUS
U 3HaHUs

Kon
Ymenus 3HaHusn

IIK, OK
OK 01 IJIJAHUPOBATh, OPTraHU30BaTh U coJiep>kaHue U GOpMBI
OK 02 MIPOBOAUTH MEPOIIPUATHS 110 OepeKJIMBOTO MPOU3BOCTBA;
OK 03 pean3alii MPHHIUIIOB OEPEKIMBOTO | MPUHIIMITEI, METOIBI H
OK 04 NIPOU3BOJICTBA; MHCTPYMEHTBI O€pEKITNBOTO
OK 05 I10JIb30BATHCSI MHCTPYMEHTAMHU IIPOU3BOJICTBA
OK 06 OEpEeKITMBOTO MTPOU3BOJICTBA B aNTOPHTM BHEJPEHMS

K 09 po¢eCCUOHATBHON IEATETLHOCTH MHCTPYMEHTOB GepeXkKITHBOrO
O IIPOU3BOJICTBA B IEATEIBHOCTD

oduca

4. O0beM y4eOHOM TMCHUIITIMHBI U BU/IbI y4eOHOH padoThl

Bun yueGHOM paboTh O6bem yacoB
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MakcumanbHas yyeOHass Harpy3ka (Bcero) 42
B T.4. B (hOpMe MPaKTHYECKOH MO OTOBKH 12
Oo6s13aTesibHAs ayAUTOPHAs yueOHAasi HATpy3Ka (Bcero) 34
B TOM YHCIIE:
JIEKIIUU 22
MIPaKTUYECKHUE 3aHATHS 12
CamocrosiTesibHasi padoTa o0yuaromerocs (Bcero) 8

[TpomexyTouHas aTTectanus B popme 3auera
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20. AHHOTAIIUA K PABOYEN MPOIr'PAMME JIUCITATIJIMHBI
CI'.06 OCHOBbI ®UHAHCOBOM TPAMOTHOCTH

1.MecTo IMCHUILIMHBI B CTPYKTYpP€E OCHOBHOI 00pa3oBaTe/IbHOW MPOrpaMMbl:

Jucrtunamnaa «OCHOBBI (PUHAHCOBOM TI'PAaMOTHOCTH» SIBJSIETCS 0053aTE€IbHON YacThIO
COIMAIbHO-TYMaHUTAPHOTO LMKIIa o0Opa3oBaTelbHON IPOrpamMMBbl
B cootrBeTcTBUU ¢ PI'OC CIIO no cnenuanbHocTr 46.02.01 JlokyMeHTammOHHOE oOecrieueHne
yIpaBJCHUS U apXUBOBEICHHE.

Ocoboe 3HaveHHWE MWCHUIUIMHA HWMEET Npu (OPMUPOBAHUM W PA3BUTHH OOIIUX
kommereHnuii: OK 01, OK 02, OK 03, OK 04, OK 05, OK 06, OK 09.

2. lleap TUCHUTLIHHBI

Henp muctumuasl: DopMupoBaHue y OOy4arONIMXCsS CHUCTEMBbI 3HAHWK B 001acTd
SKOHOMUKH W (UHAHCOB JJIS TNPUHATHS OOOCHOBAHHBIX PEIICHWH B Pa3IMYHBIX 00JIaCTAX
JKH3HEIEATCILHOCTH.

3amaun TUCIUILIMHEL:

- chopmMHpoOBaTH 3HAYMMOCTH TIOHUMAHUSI OCHOB (PMHAHCOBOW TPAaMOTHOCTH;

- OBJIQJICTh OCHOBHBIM ITOHATUMHBIM aIlllapaToM B 00J1aCTH S3KOHOMHKHU U ()MHAHCOB;

- HAyYUTHCS JACHCTBOBATH B PA3JIMUHBIX >KM3HEHHBIX CUTYalUsIX, TPEOYIOMIMX 3HAHUN B
00J1aCTH PKOHOMUKH U (PHHAHCOB.

3.IlnanupyeMblie pe3yJbTaThl OCBOCHHS TUCIHIIIHHBI

B pamkax mporpaMMbl AMCHMIUTUHBI  OOYYalOUIMMKCS  OCBAaMBAIOTCS  yMEHHUS
Y 3HAHUSA

Kox
1K, OK Ymenus 3HaHusn

OK 01 [IPUHUMATD PallMOHAIbHbIE (PUHAHCOBBIE | OCHOBHBIE IPUHIUIIBI

OK 02 pereHust B cepe yrpaBieHHs JUUHBIMU | 5KOHOMUYECKOH JKU3HU OOILECTBa:

OK 03 ¢uHaHCamy; pOJIb ICHET B CEMbE U OOLIECTBE,

OK 04 IUTAHUPOBATH U IPOTHO3MPOBATH INPUYUHBI U TIOCIEICTBHSI H3MEHEHHE

OK 05 OyaylIue 10X0Abl M pacXoAbl JUYHOTO M0XOZIOB U PacxoZlOB CEMbU, POJIb

OK 06 Oro/KeTa, rocyJ1apcTBa B 95KOHOMHUKE CEMBH;

OK 09 CTaBUTb CTpaTETNYEeCKUE 3a4a4u JIJIs OCHOBBI B3aUMO/JICHCTBUS C
JOCTHKEHUS! JIMUHBIX (PMHAHCOBBIX KPEAUTHBIMU OpPTaHU3ALUAMY;
Lenen; MPUHLIMIIBI PYHKIIMOHUPOBAHUS
MOHUMATh JINYHYIO OTBETCTBEHHOCTH 38 | (PMHAHCOBOM CHCTEMBI
peleHus, IpUuHIMaeMble B IIpoliecce COBPEMEHHOI'0 roCyAapCcTBa;
B3aMMOJIEICTBUS C PUHAHCOBBIMU OCHOBBI YIIPaBJI€HUS] HAJIOTOBBIMU
UHCTUTYTaMH; IUIaTEKaMU C LEJbI0 CHU)KEHUS
HAXOJUTh HCTOYHUKH MH()OPMAIIMH [Tl | HAJIOTOBBLIX PACXO/I0B B yCIOBUAX
npuHATHS Y)PEKTUBHBIX (PUHAHCOBBIX COOIIFOZIEHUS HAIOTOBOM
peleHuit JIUCIHTUTAHBI

4. O0beM y4eOHOM TMCHUIIMHBI U BU/IbI y4eOHOH padoThI

Bun yuebHoit paboTbl O6beM yacoB
MaxkcumasbHasi ydyeOHasi HAarpy3Ka (Bcero) 36
B T.4. B GOpMe MPaKTUUECKOI MOATOTOBKHU 10
Oo6s13aTesibHAs ayiUTOPHAs yueOHasi HATpy3Ka (Bcero) 32
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B TOM YHUCJIC:

JIEKIUH 16
MPaKTUYECKHUE 3aHATHS 16
CamocrosiTesibHasi padoTa o0y4aromerocs (Bcero) 4

[TpomexyTouHas aTTectanus B popme 3auera
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21. AHHOTAIIAA K PABOYEHN MPOTPAMME JJAUCHUILIAHBI
OI1.01 SGKOHOMMUKA OPI'"AHU3ALINHN

1.MecTo IMCHUILIMHBI B CTPYKTYP€E OCHOBHOI 00pa3oBaTe/IbHOW MPOrpaMMbl:

Hucuunnuaa  «OKOHOMUKA  OpraHu3aluuy  SBISETCA  O0s3aTeNIbHOM  4YacTbhiO
oOuienpodeccHoHaNbHOrO  LMKJIAa  00pa3oBaTEJIbHONM  HpOrpaMMbl B COOTBETCTBUU
¢ ®I'OC CIIO no cnemuansHocTH 46.02.01 JlokyMeHTanmoHHOE OOecneueHHe YIpaBICHUS
U apXUBOBEJICHUE.

Oco0oe 3HaueHWEe AMCHMILIUNHA UMEET NMPU (POPMUPOBAHUU U PA3BUTHH KOMIIETCHIIHIA
OK 01, OK 02, OK 03, OK 04, OK 05, TIK 1.3, IIK 1.8.

2. Heab TUCHUTINHBI

Henp wu3ydeHuss AUCHUIUIMHBI «DKOHOMHKA OpraHu3aldu» — JaTh OyayIIuM
CIEIMAIICTaM 3HAHUS JIJIsl IPUHATUS 3P(HEKTUBHBIX SKOHOMHYECKHUX PEIICHH U chOPMUPOBATH
y HUX Ba)KHEHIIME HABBIKH YIIPABICHYECKON JEATEIbHOCTH.

HuctunnmHa «OKOHOMHUKA OpTraHW3alldh» NPeIyCcMaTpUBAET HU3Y4YEHUE KOMILIEKCa
SKOHOMHYECKUX TMpoOJieM, TO3BOJSET O3HAKOMHUTBHCS C OSKOHOMHYECKMMH AaCleKTaMu
JESTSIILHOCTH OPTaHU3alWiA, OCBOUTH HEOOXOIWMBIC KOMIIETCHIIMHM IO PacdeTy OCHOBHBIX
SKOHOMHMYECKHUX TIOKa3aTenell uX padoThl, HCIOJB3YEeMbIX JUIS OLEHKA COIHAIbHO-
HKOHOMHUYECKOTO TMOJIOKEHUSI SKOHOMHUKH CTPaHbl B LIEJIOM M TUIAHUPOBAHUS TEPEUUCICHHBIX
ToKazaTeseu.

3.IlnaHupyeMblie pe3yJbTaThl OCBOECHHS TUCIHIIJIHHBI
B pamkax nporpamMmbl yueOHON AUCHUIIIMHBI 00yUYaIOUUMUICS OCBaUBAIOTCS YMEHUS U

3HAHUS

E(I)?, OK Ymenus 3Hanusn

OK 01 IPOU3BOJIUTH PACUEThI 10 OCHOBHBIM U | 0230BbI€ IOHATHS TUCIMILIMHBI,

OK 02 00OPOTHBIM CpPEACTBAM MPEANIPHUATHS; OOIIYI0 XapaKTEPUCTUKY TPYIOBbIX

OK 03 COCTaBJIATh MPOCTENUIINI OH3HEC-TUIaH pecypcos;

OK 04 3aJ1aBaeMoro MpeAnpusTUs; MOHSTHE, CYITHOCTb U POJIb

OK 05 OCYILIECTBJIAThH TPOCTEUIIINE PACUETHl IO | HAYYHO-TEXHUYECKOI0 IIporpecca B

K 1.3 KaJipaM U 3apabOTHOM IU1aTe; pa3BUTHHU OpraHU3AIINY;

IK 1.8 paccUMTHIBATh U3JEPAKKHU MPOU3BOJCTBA | OCHOBHBIE YKOHOMHUYECKUE
1 ce0eCTOMMOCTH MPOAYKLUH (YCIYyT) IO | MOKa3aTesId OpraHU3aliu;
3aJJaHHBIM MapaMeTpam; OCHOBHBIE OpPraHU3alllOHHO-
paccUMTHIBaTh LIEHY Ha MPOAYKIIHUIO; IpaBoOBbIE (POPMBI IPEATIPUATHIA;
orieHUBaTh 3P PEKTUBHOCTH OCHOBHBIE HAMPABJIEHUS
JesITeIbHOCTH OpraHu3aluu WHHOBAIMOHHOW TIOJUTHUKA

4. O0beM y4eOHOM TMCHUIITIMHBI M BU/IbI y4eOHOH padoThl

Bun yueGHoM paboTh

O0BEM YacoB

MakcumanbHas yueOHasi Harpy3ka (Bcero)

72

BT.Y. B (bopMe HpaKTI/I‘{CCKOﬁ HOATOTOBKH

20




Oos3aTesIbHAsl Ay TUTOPHAA YueOHasi Harpy3Ka (Bcero)

62

B TOM YHUCJIC:

JIEKIUH 42
IPAKTUYECKHUE 3aHSITUS 20
CamocrosiTesibHasi padoTa o0y4aouerocs 10

[TpomexyTounas arrectanus B GopMe aTTeCcTalllu

66




[UKJIAa OCHOBHOW 00pa3oBaTeNIbHON MpPOTrpamMMbl

22. AHHOTAIIUA K PABOYEHN MPOT'PAMME JIUCITATLIIMHBI

OI1.02 MEHEJIZKMEHT
1.MecTo IMCHUILIMHBI B CTPYKTYP€e OCHOBHOI 00pa3oBaTe/IbHOW MPOrpaMMbI:
JuctummmHa « MEeHSIDKMEHT) SIBISICTCS 0053aTeIbHOM 9acThI0 00IIeTTPOdeCCHOHATBHOTO

B coorBerctBUU ¢ DI'OC CIIO 1o

cnernuanbHocT 46.02.01 JlokymMeHTanmoOHHOE 00ecIIeYeHHEe yIPaBICHUS U apXUBOBEICHHE.
Oco0oe 3HaYeHHe AUCUUIIIMHA UMEET Tpu GOPMUPOBAHUU U Pa3BUTHH KomneTeHuuii: OK
01, OK 02, OK 03, OK 04, OK 05, OK 06, OK 09. IIK 1.1, IIK 1.2, [IK 1.3
2. lleap TUCHUTLIHHBI
Llenb — n3ydeHne Teopuii, KOHIEMIUI 1 KIIFOUEBBIX TPOOJIEM MEHEKMEHTA
BbIpa0OTKa 0a30BbIX HABBIKOB MPUHATHUS U peaIU3allMK YIPABIEHYECKUX PEIICHUH.
Jucnunnuna « MeHeIKMEHT» IpelyCMaTpUBaeT U3yUeHNEe KOMILJIEKCA BOIIPOCOB, TAKUX
KaK Mpo0JeMbl MOTUBALIMU, OCHOBHBIE (DOPMBI OpraHU3aIMKU KOHTPOJIS, METOIbI YIIPaBJICHUS
MIEPCOHAIOM, 3HAYCHHUE JICTIOBOTO OOIIEHUS, KOTOPBIE HETTOCPEICTBEHHO CBS3aHHBI C
s pexTHUBHON opraHu3aIei ynpaBieH4ecKoro mpoiecca.
3.IlnanupyeMblie pe3yJbTaThl OCBOCHHS TUCIHIIIUHBI
B pamkax nporpamMmbl yueOHON AUCHUIIIMHBI 00YUYaIOUTUMUICS OCBAaUBAIOTCS YMEHUS U

3HAHUSL:

Kon
Ymenust 3Hanus

IIK, OK

OK 01 - CJIeJ0BaTh IPUHIMIIAM YIIPABIICHHUS; - XapaKTEepHBIE YEPTHI

OK 02 - YIPaBIATh KOHPIUKTAMH U CTPECCAMU B COBPEMCHHOT'O MCHC/DKMCHTA,

OK 03 nporecce npogeccuoHanbHON - pyHKIMM MEHEI)KMEHTA;

OK 04 ACATCIIBHOCTH, - CYIIHOCTb U OCHOBHBIE

OK 05 - YCTaHaBJIMBATh JKU3HEHHBIC TJIAHbI; 3JIEMEHTHI IJIAHUPOBAHUS;

OK 06 -000CHOBaHHOCTH BBIOOPA HEOOXOUMOIA - CIIO0COOBI MOTHBAIIMH K TPYLY;

OK 09 MH(OPMALHH JUIs BBIIIOJTHCHHS - OpraHU3alUOHHBIE CTPYKTYPbI
npodeccroHanbHbIX 33/1a4, YIIpaBIICHUS;

— HpO(beCCI/TOHaHLHOFO Y TUYHOCTHOTO - OCHOBHBIE TIPHHIIATIBI I

: pa3BUTHS; TTOXXOJIBI
EE }é - paboTaTh B KOJUIEKTUBE ¥ KOMaHJIE, K YIPaBJIEHHIO;

3¢ PeKTUBHO 00IIATHCS C KOJIJIETaMH,
PYKOBOJICTBOM;

- OpaTh Ha ce0sl OTBETCTBEHHOCTH 32 PaboTy
YJIEHOB KOMaH/Ibl (TIOAYMHEHHBIX ),
pe3yIbTaT BHITOJHEHUS 33 JaHHs

- IPOLIECC IPUHATUS U
peanu3anuy yrpaBiIeHYECKUX
peleHni
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4. O0beM y4eOHOH JUCHUIIMHBI M BUAbI Y4eOHOIi padoThI

Bun yuebHoli paboThl

O0BeM YacoB

MaxkcumasnbHasi yueOHasi HAarpy3ka (Bcero) 48
B T.4. B JopMe MPaKTUUECKON MOATOTOBKH 18
Oos3aTesibHAsi Ay AUTOPHAS YueOHasi Harpy3Ka (Bcero) 44
B TOM YHCIIE:
JIEKIUH 26
IPAKTUYECKHUE 3aHSITUS 18
CamocrosiTesibHasi padoTa 00y4arouerocs 4

[TpomexyTouHas arrectanus B OopMe aTTeCTaluu

68




23. AHHOTAIIUA K PABOYEH MPOTPAMME JIUCHUILIAHBI
OI1.03 IPO®ECCHUOHAJIBHASA 9TUKA U OCHOBBI IEJIOBOI'O OBIINIEHUA

1.MecTo TMCUMILIMHBI B CTPYKTYP€e OCHOBHOM 00pa30oBaTe/IbHON MPOrpaMMbl:
Hucunmmna «IIpodeccrnonanpHasi 3TUKa U OCHOBBI JIEJIOBOTO OOILEHHS SIBISIETCS 00s3aTEbHOM
4acThI0 001enpodeCcCHOHANTBHOTO MUKIa 00pa3oBaTenbHOM mporpaMmMbl B cooTBeTcTBHM ¢ PI'OC CIIO 1o

cneuuanbHocTd CIIO 46.02.01. JlokyMeHTaIIMOHHOE O0eCTIeYeHNE YIIPABICHHS U apXUBOBEACHHUE.

Oco60¢e 3HaUYeHNE AUCIUIUTMHA UMeeT Tpu hopMHupoBaHuu U pa3Butuu komnetreHui OK 01, OK 02,
OK 03, OK 04, OK 05, OK 06, OK 09.
2. lleab TUCHUTLIHHBI

Llenb: 03HAKOMIICHHE CTYICHTOB C JAHHOM OTPACIIbIO ICUXOJIOTHYECKUX 3HaHUH, (hopMupoBaHHe

KOMMYHHKATUBHOM KOMITETEHIIMHM U HAaBBIKOB BEpOAIbHOTO U HEBEpOAIbHOIO B3aUMOACHCTBHS.
Huctumumaa «IIpodeccuonanbHas ATHKAa W TICUXOJOTHS JIEJIOBOTO OOIIEHUS» MPEIyCMaTpPUBACT
pHOOpeTEeHUE CTYyICHTaMU TEOPETUYECKUX 3HAHUM U MPAKTUYECKUX YMEHH B 001aCTH TICUXOJIOTUU U 3TUKU

JIEJI0BOTrO OOIIECHUS.

3amauu:

— (¢opMHpOBATH HABBIKK YPPEKTHBHOTO MPO(PECCHOHATEHOTO OOIICHHUS;

— Hay4YUTbh UCIIOJIb30BATh 3HAHUS M3 OOJACTH ICHXOJOTUU M STHKU OOIIEHMS B MPEIOTBPALICHUH U
YperyImpoBaHUu KOH(MIMKTHBIX CHUTYallHH.
3.Ilmanupyemsie pe3yabTaThl 0CBOCHHS JTHCIHUILIHHBI

B pamkax mporpamMMbl y4eOHOW JAWCHUIUIMHBI  OOYYAIOUIMMHUCS  OCBaMBAIOTCS

U 3HAHUS

Koxa

Ymenus 3Hanusn

IIK, OK

OK 01, OK 02, - YCTaHaBJIUBATh U MOJIACPKUBATH - IpaBUJIa IIPOBEICHUS IEIIOBBIX

OK 03, OK 04, KOMMYHHKAIMU B IIPOLIECCE JEIOBOTO | IEPErOBOPOB;

OK 05, OK 06, OOIIEHHS C TOMOIIBIO CPENCTB - 3THKA JIEJIOBOT'0 OOIIEHM;

OKO09IIK 1.1, MH(OPMALIMOHHBIX U - IPAaBUJIa PEYEBOTO ITHUKETA;

IIK 1.2, IIK 1.3, KOMMYHUKAILMOHHBIX TEXHOJIOTUN; - IpaBuUJjIa MOAAEPKAHUSA U

I[IK 1.4, TIK 1.6 - CIUIXXUBATh KOH(QJIMKTHBIE U Pa3BUTHUSA MEXIMYHOCTHBIX

CJIOKHBIE CUTYaIlMH MEXIMYHOCTHOTO

B3aMOJCHCTBUS;

- cOOMIOaTh CITYKEOHBIN ATHKET;

- BCTpeyYaTh NOCETUTENEH, IOJy4aTh
MEePBUYHYI0 HHPOPMAITUIO O
MOCETUTESIX,

- CepBUPOBATH YaiiHbIe (Ko(delHbIe)
CTOJIBI B opuce;

- COIJIaCOBBIBATH BCTPEUU U
MEPOTIPUSITHS ¥ BHOCUTH HH(POPMAITHIO
B TUTAHUPOBIIHK (OpraHaii3ep);

- BBIOMpaTh ONTHUMAJIBHBIE CITOCOOBI
BHEILIHETO U BHYTPEHHETO
WH()OPMUPOBAHUS O TUIAHUPYEMBIX
MEPOTIPUATHSIX;

- COIJIACOBBIBATH C MPUHUMAIOIIEH
CTOPOHOM MPOTOKOJI IIJITAHUPYEMBIX
MEPONPHUATHIA U (HOPMUPOBATH
MPOTrpaMmy JI€JIOBOM MOE3/IKH;

- OPraHU30BBIBATh MPOLIECC

OTHOIIICHU;

- 9TUKET U OCHOBBI
MEXyHapOAHOIO IPOTOKOJIA;

- IPaBHJIa CEPBUPOBKU YaHHOTO
(xodeitHoro) cromna
- AKTyaJIbHBIN
npodeccuoHaNbHBIN 1
COLIMAJIBLHBIN KOHTEKCT, B
KOTOPOM MPUXOAUTCS paboTaTh
KUTh;

-OCHOBHbBIE€ UCTOUHHUKHU
nH(pOpMAIUU U PECYPCHI IS
pelieHus 3a1a4 u mpooyieM B
poPeCCHOHAIBHOM W/HUITH
COLIMAJILHOM KOHTEKCTE;

- COZIEp’)KaHHUE aKTyaJIbHOU
HOPMAaTHUBHO-TIPABOBOU
JIOKYMEHTallUH;

- ICUXOJIOTUYECKHE OCHOBBI
JIeATETbHOCTH KOJJIEKTHBA,

=

YMEHUS
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MOJTOTOBKU U MIPOBEJCHHE
KOH(EPEHTHOTO MEpPOIIPUSATHS
WH/IMBUYaJIbHO U B COCTaBe paboueii
TPYIIIBL;

- cOOJII01aTh 3TUKET U OCHOBBI
MEKTyHapOAHOTO IPOTOKOIA,;

- BJIQJIETh aKTyaJIbHBIMU METO/IaMHU
paboThI B IpoeCCHOHAIBHON 1
CMEXHBIX chepax;

- OIIPEIETIATh HEOOXOAUMBIE
UCTOYHUKH MH(POPMALINH;

- OIIPEIENATh AKTYAIbHOCTD
HOPMAaTHUBHO-TIPABOBOM JOKYMEHTAIH
B IpO(heCCHOHANBHON IS TEIBHOCTH;

- OTIPENIEISATh U BHICTPAUBATh
TPaeKTOPUU NMPOPECCHOHATEHOTO
Pa3BUTHS U CAMOOOPA30BaHUS
OpraHU30BBIBaTh Pa0OTY KOJUIEKTHBA U
KOMAaH/IbI;

- B3aUMO/ICHCTBOBATH C KOJUIETaMH,
PYKOBOJICTBOM, KJINEHTAMH B X0J1€
npodecCHOHATBHOM AEATeNbHOCTH;

- TPaMOTHO U3JIaraTh CBOM MBICIIH;

- IPOSIBIISITH TOJIEPAHTHOCTH B pabodyeM
KOJIJICKTHBE;

- ONIUCHIBATh 3HAYUMOCTh CBOCH
npodeccuu (CenruaIbHOCTH);

- IPUMEHSThH CTaHIAPTHI
AHTHKOPPYNIIMOHHOTO MTOBEICHHSL.

- IICUXOJIOTHYECKUE OCOOCHHOCTH
JUYHOCTH,

- 0COOEGHHOCTH COILIHAJILHOIO U
KYJIbTYPHOT'O KOHTCKCTA,;

- CYIIHOCTh IPaXTaHCKO-
MATPUOTHICCKOM TTO3UIIHH,
00111€4€eI0BEYECKHUX LIEHHOCTEH;

- 3HAYUMOCTb MPO(PEeCCHOHATBHON
JEeSITeILHOCTH 110 MTpodeccuu
(cenManbHOCTH);

- CTaHJIAPTHI
AHTHKOPPYIIIHOHHOTO TIOBEICHUS
1 TIOCJICJICTBUS €r0 HAPYIICHUS

4. O0beM y4eOHOI TMCHUTVIMHBI M BUAbI Y4eOHON padoThI

Bun yue6HO# paboThI O6bem yacoB

MakcumajibHasi ydeOHasi HATpy3Ka (Bcero) 34
B T.4. B (hOpMe NPAKTHUECKON MOJrOTOBKU 10
Oo0s3aTeqbHAsE AyIMTOPHAsA yuyeOHas HArpy3Ka (Bcero) 30
B TOM YHCIIE!

JIEKITUHA 20

MIPAKTUYECKHE 3aHITHSI 10
CamocrosiTeibHas padoTa o0y4arouierocsi (Bcero) 4

HpOMC)KYTOQHaH aTTeCTanusa B (I)OpMC aTTeCTallnun
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24. AHHOTAIIUS K PABOYEHN IMTPOI'PAMME JTUCIUTIIAHBI
OI1.04 IIpaBoBbIe 0CHOBBI PO ecCHOHAIBLHOM 1eATeTbHOCTH

1.MecTo TMCUMILIMHBI B CTPYKTYP€e OCHOBHOM 00pa30oBaTe/IbHON MPOrpaMMbl:

Hucunmumna «IIpaBoBeie OCHOBBI NPO(ECCHOHAIBHOM JESITEIBHOCTH» SBISETCS 00s3aTeNbHOM

4acThI0 001IenpodeCcCHOHANTBHOTO MHUKIa 00pa3oBaTenbHON mporpaMmMbl B cooTBeTcTBUM ¢ PI'OC CIIO 1o
cnenuanbHocTH 46.02.01 JlokyMeHTaIlMOHHOE 0OecTieueHne yIpaBiIeHUsI U apXUBOBEICHUE.
Oco6o0e 3HavYeHNE UCIUIUTMHA UMeeT TpH hopMupoBaHun U pa3Butun komnetreHuii OK 01, OK 02,

OK 03, OK 06.
2. lleab TUCHUTLIHHBI

Llenpto ocBoenus aucuuiuinHbel «I[IpaBoBoe oOecrneueHne NPOPECCHOHATBHON IESATETHLHOCTI

SABJIACTCA (bOpMI/IpOBaHI/Ie IOTOBHOCTH Y 6yz[y1uero Clienuajaimucra B obnactu JOKYMEHTAIITHOHHOT' O o0ecIieueHus K

OCYIIECTBICHUIO NPOPECCHOHATBHON AEATEIbHOCTH, YMEHHUS UCIOJIb30BAaTh COBPEMEHHBIM HHCTPYMEHTapHUN
IIPaBOBOr'O XapaKTepa B YIPABICHUU OPraHU3aLUsAMU, NPEANPUATUIMU, OOBEINHEHUSIMHU Pa3IMUHbIX OTpacien

O9KOHOMUKH.

JucuumiyHa mpeaycMaTpuBaeT (OpMHpOBaHHME 3HaHUM B cdepe MpaBOBOro oOECHEeUCHMs
npodeccuoHaTbHOH AesiTenbHOoCTH. [loyueHne 3HaHui HOPMAaTHBHO-TIPABOBOM 0a3bl st PO eCcCHOHATBHOM
nesTenbHOCTH. [103BOJIAET CAaMOCTOSTENBHO ONPEAEATh 334a4l NPOPECCUOHAIBHOIO U OOIIEro pa3BUTHS,
3aHUMAThCA CaMOOOpPa30BaHMEM, OCO3HAHHO TUIAHUPOBATH MOBBINICHHE KBaTH(UKALINN, OPUEHTUPOBATHCS B
YCIIOBUSIX ITIOCTOSSHHOTO U3MEHEHMUS.

3. IlnaHupyemble pe3y/bTaTbl 0CBOEHUS JUCHUTLIMHBI.

B paMkax POrpamMMbl JTUCLUTUTMHBI 00yyaroImuMucs OCBaNBaIOTCS YMEHHUS
Y 3HAHHSA:
Kox
11K, OK Ymenus 3Hanusn
OK 01 - ONPENENATh aKTyaIbHOCTb - co/iep KaHNe aKTyaJlbHOM HOPMaTUBHO-
OK 02 HOPMAaTHBHO-TIPaBOBOM NIPaBOBOW JOKYMEHTAINH;
OK 03 AOKyMCHTaIIMU B - CTAaHJAPTHI AHTUKOPPYIIIHMOHHOTO IIOBEACHUS
OK 06 npo(eCcCHOHATBHOI U TIOCJIEICTBHS €70 HApYLIEHUS;
K 1.7, ACATCIILHOCTH, — HOpMATUBHBIE TIPABOBbIE aKThl Poccuiickoit
K 1.8, - UCIIOJIB30BaTh MPAaBOBYIO ®enepannu B chepe MHPOPMAIIMOHHBIX U
K 1.9 MH(POPMALHIO B 5 KOMMYHUKAIMOHHBIX TEXHOJIOTUN;
o npogeccHonanbHoi — HOpMATUBHBIE TIPABOBbIE aKThl Poccuiickoit
K 2.1. ACATCIBHOCTH, denepanyu 1o 3amuTe HHGOPMAIUHU U PaboTe
K 2.3. - 3alliIaTh CBOU IpaBa B ¢ oOpalleHUsIMU TPaKJIaH;
COOTBETCTBUM C TPY/TOBBIM — HOPMATHBHBIE TIPABOBBIE aKThl POCCHIICKOM
3aKOHOJIATEITLCTBOM;

®enepanyu B chepe MHPOPMALMOHHOM
- IPUMCHATE CTaHAAPTBL 6G3OHaCHOCTI/I;
AQHTUKOPPYILIUOHHOTO

MMOBEICHHS,

- TpeOOBaHUS OXPAHbI TPY/Ia;

— HOpPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon

- HPUHAMATh MEPBI IO ®enepanyu B chepe OpraHu3alyu JIeI0BOM

COXPAaHEHHUIO 03K
o 2
KOH(HICHIIMATIbHON N
(1)(1) JICHTL . — HOpMaTHUBHBIE MPABOBBIE aKThl Poccuiickoii
uH(popMaIuu B Xo/1€ mpuéma
pMartul fie p ®denepanun B chepe nHPOPMAIIHH;
MOCETUTEIIEH;

HOPMAaTHBHBIE NPAaBOBbIE aKThl Poccuiickon
denepanun B chepe AeT0MPOU3BOICTBA;

— HOpPMAaTHUBHBIE NIPABOBBIE aKThl Poccuiickon
denepanyu B chepe TPYIOBBIX OTHOIIECHUIH;

— obecrieunBaTh COXPAHHOCTD
HEepPCOHATIBHBIX TAaHHBIX
pPabOTHUKOB.
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— JIOKaJIbHbIE HOPMATUBHBIE aKTHI,
periiaMeHTUPYIOIIUE TPYAOBbIE OTHOLICHHUS;
- HOpMaTUBHBIE MPABOBBIE aKThl Poccuiickoii
®enepanyn B chepe apXUBHOTO JIENa;

— HOPMAaTHUBHBIE IIPABOBBIE aKThl Poccuiickon
®enepannu B 06J1aCTH KOH(PUISHIIUATBHON
MHPOPMALIUU U 3aLUTHI IEPCOHATBHBIX
JTAHHBIX.

4. O0beM y4eOHOH JUCHUIIMHBI U BUAbI Y4eOHOii padoThI

Bun yue6HO#I paboThI O06beM yacoB

MakcumaJjibHasi yueOHasi HAarpy3ka (Bcero) 72
B T.4. B (JOpM€ IPAKTUUECKON MOJrOTOBKU 20
Oobs13aTe/IbHAs ayAUTOPHAs Y4eOHas HATPY3Ka (Bcero) 62
B TOM YHCIIE!

JIEKITHI 42

MPAKTUYECKHE 3aHITHSI 20
CamocTosiTe/ibHasi padoTa o0yuaouierocs 10

ITpomexyTtouHas arrectanus B popme nuddepeHImpoBaHHOro 3aueTa
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25. AHHOTAIIUA K PABOYEH MPOT'PAMME JIUCHUILIAHBI
OI1.0S UYH®OPMAIIMOHHBIE U KOMMYHHUKAIIMOHHBIE TEXHOJIOI'MHA

1.MecTo TMCUMILIMHBI B CTPYKTYP€e OCHOBHOM 00pa30oBaTe/IbHON MPOrpaMMbl:

Hucunmmna «MHpopMannoHHbIE M KOMMYHUKAIIMOHHBIE TEXHOJOTHW» SIBISETCA 00S3aTeNIbHON
4acThI0 001IenpodeCcCHOHANTBHOTO MHUKIa 00pa3oBaTebHOM nmporpaMMbl B cooTBeTcTBHH ¢ PI'OC CIIO mo
cneuuanbHocTd 46.02.01 JlokyMeHTanMOHHOE 0OecrieueHre yIpaBIeHUs! 1 apXUBOBEICHHE.

Oco0oe 3HaueHuWe JAUCLHUIUIMHA HWMeeT Mpu (QOPMHUPOBAHMM U  PA3BUTUM KOMIETEHIIMM
OK 01,0K 02, IIK 1.1, IIK 1.3, IIK 1.4, IIK 1.6, IIK 1.7.

2. lleab TUCHUTLIHHBI

Llen AUCHUIUIMHBI 3aKII0YaeTCs B (POPMHUPOBAHUN Y O0YUAIOMIUXCS YMEHUH OCYLIECTBISTH MOUCK U
UCIOJIb30BaHNE MH(OpMAINK, HEOOXOqUMON At 3(PPEKTUBHOTO BBIMOIHEHUS MPOPECCUOHANBHBIX 3aad,
poEeCCHOHATBHOTO ¥ IMYHOCTHOT'O PAa3BHUTHS.

JucuumimHa mnpeaycMaTpyUBaeT H3yuyeHHE KOMIUJIEKCAa BOIPOCOB TaKUX Kak, (opMHpOBaHUE Y
00yyJaroImuxcs MpeCTaBICHUA 0 poiid HH(POPMAIMOHHO- KOMMYHHUKaMoHHBIX TexHosoruit (UKT) B IOY u
apXUBOBEJICHUHU, IOHUMAaHKIE OCHOB ITPABOBBIX ACIIEKTOB UCIIOIb30BAaHUS KOMITBIOTEPHBIX IPOrPaMM U pabOTHI
B MHTEpHETE.

3.Ilnanupyemble pe3yJibTATbl OCBOEHUS I CUMIJIMHbBI

B pamKkax IPOTPaMMBI JVCIUATUTHHEI 00yJaromuMucs OCBaMBaIOTCS YMEHHS
Y 3HAHUSA:
Kox
Ymenus 3Hanus
IIK, OK
OK 01 pacrno3HaBaTh 3a/1a4y W/WiH npodIeMy B aKTyaJIbHbII

BriGupath criocoOsbI
pelIeHus 3a1aq
npo¢ecCuOHAITBHON
JeSATEIIEHOCTH
MPUMEHHUTEITHHO K

npodeCcCHOHATBHOM W/MITH COLUAIEHOM
KOHTEKCTE;

aHAJIM3UPOBATh 337a4y U/ MU IpodiemMy u
BBIACTIATH €€ cocTaBHBIC qacTu,

OIPCACIIATE 3TAllbl pCHICHUS 3a/1a4U;

npohecCuoHaNbHBIN U
COLIMAJIbHBIA KOHTEKCT, B
KOTOPOM MIPUXOUTCS paboTaTh
U KUTh;

OCHOBHBIC HCTOYHHUKHN

pasIN1HbIM BBISIBJIATh M 3()()EKTUBHO UCKATh MH(QOPMALIU 1 PECYPChI IS
KOHTCKCTaM I/IH(I)OpMaHI/H'O, HCO6XO)II/IMYI'0 in)s | peUIiCHus 3a4a49 U HpO6J'I€M B
pelieHus 3a/1a4u U/l IpoOJIeMBbl; Npo(hecCHOHaIBHOM W/HIilH
COCTaBJIATH IJIaH JAEUCTBUS; ONIPEIENSTh CONHATEHOM KOHTCKCTC,
HEOOXOMMBIE PECYPCHI; QITOPUTMBI BEITIOJTHEHUS paboT
BJIaJIeTh aKTyaJlbHBIMU MeTOJlaMH paboTsl | B npodeccHoHaTbHO U
B IPO(eCCHOHANBHON W CMEXHBIX chepax; | CMEKHBIX 00JIaCTAX;
peann30BBIBATh COCTABICHHBIH TJIaH; METO/IBI PaOOTEI B
OIIEHMBATh PE3YJIBTAT U TTOCIIEICTBHUS NpodeccHoHANBHOT U
CBOHMX JIEHCTBUIA (CAMOCTOSATENLHO MU C CMEXHBIX Cepax;
MOMOIIIbIO HACTABHHKA). CTPYKTYpY IUIaHa JJIA pEIICHN
3am1aq;
HOPSI/IOK OLIEHKH Pe3yJIbTaToB
pereHus 3a1au
npodhecCuoHaTbHOM
JeSITebHOCTH.
OK 02 OTIpeNIeNIATh 3a7a4M JUIs TOUCKa HHOMEHKJIaTypa
uH(pOpMaINH; UH(POPMALIMOHHBIX
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Hcnons3oBath
COBPEMEHHBIC CPE/ICTBA
MOKCKA, aHaJIh3a U
WHTEPIpETAINN
nHpopManuu u
nH(pOPMAaILMOHHbIE
TEXHOJIOTUH IS
BBITIOJIHEHUS 3a/1a4

OTIPENIeNIATh HEOOXOIUMbIE HCTOUHUKHU
nH(popManuu;

TUTAHUPOBAThH MPOIECC TOUCKA;
CTPYKTYPHUPOBATH MOIy4aEMYIO
nH(pOpMAIIHIO;

BBIIICNIATH HanOOJIee 3HAYMMOE B TIEPEYHE
nH(popManuu,

OLIEHUBATh MIPAKTUYECKYIO 3HAYUMOCTb

UCTOYHUKOB, IPUMEHSEMBIX B
npodecCuoHaTbHON
NeSITeIIbHOCTH;

PUEMBI CTPYKTYPUPOBAHUS
uHpOpMaLINK;

dopmat oopmiieHUs
pe3yJIbTaTOB IMOMCKA
UH(POPMAIINHU, COBPEMCHHBIC

npoeccHonanbHoH PE3YIBTATOB MOMCKA; OYOPMIIATE CPE/ICTBA U yCTPOUCTBA
ACATCIEHOCTH Pe3ynbTaThl MOKMCKA, IPHMEHATH cpejicTBa | MH(bOpMaTH3anuu;
MH()OPMAIIMOHHBIX TEXHOJIOTUH JIJIst MOPSIIOK UX TPUMEHEHUS U
penieHus nmpodeccuoHaNbHBIX 3314, nporpaMMHoOe o0ecrieueHIe B
KCIIOJIb30BaTh COBPEMEHHOE MPOrPaMMHOE PO ECCHOHATBHOM
O6€CH€‘1€HI/I6; ACATCIIBHOCTHU B TOM 4YHUCJIC C
HCII0JIb30BaTh Pa3IMyHbIe HU(POBHIE HCTIOIB30BAHHEM LU (PPOBBIX
CpeACTBa I PELICHUS CpPCACTB.
npodeccHoHATBHBIX 33/1a4.
K 1.1. HCIIOJIb30BATh CPECTBA MHPOPMAIMOHHBIX | HOPMATHUBHBIE MIPABOBBIC AKTHI
Ocy1iecTBIAThH Y KOMMYHHUKAIMOHHBIX TEXHOJIOTUM JJIs Poccuiickoit @enepanuu B
npuéM-nepenavy MOJTyYeHHS U TIepeiaun HHPOpPMaInH, cdepe nHGOPMAITMOHHBIX U
yIPaBICHYECKOM BECTH U UCIIOJIb30BaTh B paboTe 06a3zy KOMMYHHUKaIMOHHbBIX
UHpOpMalKH KOHTAKTOB OpraHu3alllH; TEXHOJIOTHI;
C IMOMOLIBIO CPCACTB YCTaHaBJIMBaTh U NIOANCPKUBATH Tpe6OBaHI/I$I OXpaHbI TpyHaa.
MH(pOPMALMOHHBIX KOMMYHUKALIUH B TIPOLIECCE JAEIOBOTO
1 KOMMYHHUKAIIUOHHBIX | oOIIeHUs C TIOMOIIBIO CPEJICTB
TEXHOJIOIHH MH(POPMAITMOHHBIX U KOMMYHHUKAITMOHHBIX
TEXHOJIOTHI;
obecrnieunBaTh HH(HOPMALIMOHHYIO
0€30MaCHOCTb JIEATEIHHOCTH OPraHU3alINH.
K 1.3. BBIOMpATH (OPMBI IIJIAHUPOBAHUS U HOPMATHUBHBIE PABOBHIE AKThI

[IpuHnMate ygactue
B IUTaHUPOBAHHUU
pabouero BpeMeHH
PYKOBOJUTES

U TJIAHUPOBATh
pabouuii 1eHb
cekpeTapst

oG OopMIITH MJIAaHUPOBIIMK (OpraHaiizep)
PYKOBOJUTEIA U CEKPETApS,

obecrieunBaTh HHPOPMALIMOHHYIO
0€30MaCHOCTb JIeSITeIbHOCTH OpraHu3aIuH;
MIPUMEHSTH B paboTe cpeacTBa
MH(OPMALIMOHHBIX U KOMMYHHUKAITMOHHBIX
TEXHOJIOTHM.

Poccniickoit denepanuu B
cdepe nHHOpMALTMOHHON
0e30MacHOCTH;

TpeOOBaHUs OXPaHbI TPY/IA.
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[IK 1.4.
OcyiecTBISTh
MOJITOTOBKY JETOBBIX
MI0€3710K PyKOBOJUTENS
U JPYTUX COTPYIHUKOB

OCYILECTBIATH TPEBEI-IIOAIEPKKY
JIEJIOBBIX TOE30K,

HCII0JIb30BaTh CPEACTBA HHPOPMAIITMOHHBIX
nu KOMMYHI/IKaI_[I/IOHHBIX TCXHOJIOT 15041 JJIA
obOecreyeHns B3aNMOIEHCTBHS C

UHTEPHET-PECYPCHI TSI
OCYIIIECTBIICHHSI TPEBEJI-
HIOJJICPKKH JICTIOBBIX MOE3/I0K;
TpeOOBaHUS OXPAHBI TPY/IA.

OpraHu3aIu PYKOBOJIUTENIEM BO BPEMS €T0 JICIIOBOU

MOC3/IKH.
[IK 1.6. OCYIIECTBISTH COOp, 00paboTKy METOJIbI 00PAOOTKH U 3alTUTHI
Ocy1iecTBiATh nH(pOpMAIINY, CUCTEMATU3AIUIO UH(OPMALIUU C TPUMEHEHHEM
paboty MOJTyYaeMbIX U MepeJaBaeMbIX JaHHBIX; cpencTB MHPOPMAIIMOHHBIX U

IO MTOATOTOBKE
Y TIPOBEJICHUIO
KOH(EPEHTHBIX
MEPONPUATHH,
o0ecrneunBaTh
nH(pOpMaLILOHHOE
B3aMMO/ICHCTBHE
PYKOBOIUTEIIS

C TOJpa3ICTICHUSIMH
Y JOJDKHOCTHBIMU
JUTAMH OpPTaHU3aIuN

MPUMEHSTh HH(OPMAITHOHHO-
KOMMYHHKAIMOHHBIE TEXHOJIOIUH.

KOMMYHUKAIMOHHBIX
TEXHOJIOTHI;

TpeOOBaHUS OXpaHbI TPY/a.

MK 1.7.
OdopmisaTs
OpraHU3aIMOHHO-
pacnopsiTuTeIbHbIC
JIOKYMEHTBI

Y OpraHU30BHIBATh
paboTy ¢ HUMH,

B TOM YHCIIe

C UCTIOJIb30BaHUEM
ABTOMATHU3UPOBAHHBIX
CHCTEM

MPUMEHSTh HH()OPMALIMOHHO-
KOMMYHHKAIIUOHHBIC TEXHOJIOTUU;
CKaHHUpPOBAaTh, KOIMUPOBATH U
KOHBEPTHUPOBATh JIOKYMEHTHI B Pa3INYHbIC
(dopmarsl.

COBPEMEHHBIE
MH(pOpPMaILlMOHHBIE U
KOMMYHHUKAIIHOHHBIE
TEXHOJIOTHH, IPUMEHSIEMbIE B
paboTe ¢ JOKyMEHTaMH;
TpeOOBaHUs OXpaHbI TPYIa.

4. O0beM y4eOHOI TMCHUIVIMHBI M BUAbI Y4eOHOH padoThI

Buj yueOHoit padoThl

O0BbeM yacoB

MakcumajibHasi yyeOHasi HArpy3Ka (Bcero) 72
B T.4. B (hopMe MpaKkTHIECKOM MOATOTOBKH 60
Oos3aTeqibHAst ayIMTOPHAsA y4yeOHas Harpy3Ka (Bcero) 64
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B TOM YHCIJIC:

JEKUUU 4
MPAKTUYECKHUE 3aHATHS 60
CamocrosiTesibHas paGoTa o0yuyaromerocst 8

[TpomesxyTounas arrecranus B popme 3ayeTa
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26. AHHOTALIUS K PABOYEN ITIPOTPAMME AACHUILINHBI
OIL. 06 PYCCKHUMU A3BIK B IPOPECCHOHAJIBHOU JEATEJBbHOCTH

1.MecTo 1McuMIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa3oBaTe/IbHOM IPOrpaMMbI:

Jucunmmna «Pycckuit a3k B Po(heCcCHOHAIBHON AEATEIbHOCTIY SBISIETCS 0053aTeIbHON YacThIO
obmenpodecCHoOHAIBHOTO IHKJIa oOpa3oBareabHON mporpammbl B cooTBerctBHM ¢ DPI'OC CIIO mo
cnernuanbHoCcTH. 46.02.01 JlokyMeHTanOHHOE 0OecIeueHre yIIPaBICHHS U apXUBOBEICHUE

Oco0oe 3HaueHuWe MAUCLUUIUIMHA HMeeT Mpu (QOPMHUPOBAHMM U  PaA3BUTUM  KOMIETEHIIMM
OK 01, OK 02, OK 04, OK 05, OK 09.IIK 1.2, IIK 1.7, IIK 1.8.

2. lleab TUCHMIIJIMHBI

Lenb - u3yunTh cneruuKy UCIONIb30BAHUS SJIEMEHTOB PA3JIMYHBIX SI3bIKOBBIX YPOBHEH B HAYUHOM
pedn, )KaHpoBYIO nuddepeHImanyio 1 0TOOP S3BIKOBBIX CPEICTB B MyOIUIIMCTHYECKOM CTHJIE, OCOOCHHOCTH
YCTHOM MyOIMYHON peyu.

JucuurummHa 1o3BOJIsieT CHOPMHPOBATH TIPEACTABICHUS O PYCCKOM SI3BIKE KakK yXOBHOM,
HPaBCTBEHHOHN M KyJIbTYPHOU IeHHOCTH Hapoaa. Oco3HaHME HAMOHAIBHOTO CBOCOOPA3Hs PyCCKOTO S3bIKA.
Pa3BuTHe U COBEpIICHCTBOBAHUE CIIOCOOHOCTH M TOTOBHOCTH K PEYEBOMY B3aUMOACHCTBHUIO M COIMAIBHOM
ajanTanuy. 3HaHUE O SI3BIKOBOM HOpPME M €€ Pa3sHOBHIHOCTSIX, HOPMAxX PEYeBOTO TMOBEACHUS B PA3INYHBIX
chepax oOmeHus. PaznuueHune (yHKIUOHANBHBIX PA3HOBUAHOCTEH $3bIKA M MOJICIMPOBAHHE PEUEBOTO
MOBEJCHUsI B COOTBETCTBMM C 3amadamMu  oOmieHus. [loBblmeHHE YpOBHS pEUeBOW  KYJIBTYPBI,
opdorpaduyeckoli U MyHKTyallMOHHOW TpaMOTHOCTH. [IpuMeHeHHe NONyYeHHBIX 3HAHUM U YMEHUU B

COOCTBEHHOI PEeYeBOI MPAKTHKE.
3.Ilmanupyemsie pe3yabTaThl OCBOCHUS THCIUILIHHBI

B aMKax IIPOrPAMMEI UCIAIUINHEI 00y4YaroIMUMHUCS OCBaMBAIOTCS MEHUS
Yy y
W 3HAHUSA
Kon
YMmenus 3Hanug
IIK, OK
OK 01 BIIAJIETh IPABUJIAMH PYCCKOM OCHOBHBIE JKaHPbI O(pUIIHATHHO-
OK 02 opdorpaduu, IyHKTyaIu, JIETTIOBOTO CTHJISI, COJIEPYKAHUE U
OK 04 CTHIINCTHKM; CTPYKTYpY (YHKIIMOHATHHO-
OK 05 [MUCHbMEHHBIN TEKCT ¢ COONII0IEHUEM CTUJIUCTHYCCKOIO IIPOCTPAHCTBA
OK 09 TpeboBaHU OPHUITHATHHO-ETIOBOTO ACTOBOrO A3bIKa, KOMIIO3UIIHUIO
) CTHIIS; JIOKYMEHTHOT'O TEKCTa,
IIK 1.2.
K 1.7 HCIIOJIB30BaTh OCOOEHHOCTH S3bIKa Tpaaguuy MICbMEHHOI'0 PEIEBOI0
o JOKYMEHTOB: CTHIIMCTHYCCKH MOBCIACHMA B ICIOBOM
IIK 1.8.

MapKUPOBAHHYIO JIEKCUKY U
TEPMHUHOJIOTHIO, peYeBbI€ KIIHUILIE U
HITaMIIbl, YCTOHYHUBBIE 000POTHI,

[JIarOJIBHOE yIpaBJIEHUE, TPABUIIA

y1'IOTpe6J'ICHI/I$I MPOMUCHBIX U CTPOYHBIX

OyKB U T.1I.

po(hecCHOHATBEHO COCTABIIATS,
0hOpMITATH U PEAAKTUPOBATH JICTIOBBIE
OyMaru ¢ yueToM COBPEMEHHOMN
MPaKTUKH TTUChMA;

KOMMYHHKAaTHBHOM ITPOCTPAHCTBE;
CBOJI ITPaBHJI PycCKoi opdorpapuu u
MYHKTYyalluu, OTBEYAIOLINX
COBPEMEHHOMY COCTOSTHUIO PYCCKOTO
A3BIKA;

COBPEMEHHBIE HOPMBI YCTHON U
MUCbMEHHOU peuH;

IpaBuia, OTpaXKaroIre
CTHJTUCTUYIECKOE MHOTOOOpasne u
JTUHAMAYHOCTHh COBPEMEHHOM peun u
JIEJI0OBOTO MMHCHMa;
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IIOJIB30BATHCA CHpﬁBO‘-IHOfI IMpaBujia pEYCBOI0 3TUKETA,

OCETUTEIIEN.

JMTEPATYPOU; crenuuKy peJaKTOPCKOi paboThI ¢
BJIJICTh KYJIbTYpPOH PEUH MPH NPUEME | TEKCTaMH JICJIOBOM JOKYMEHTAIHH.

4. O0bem y4eOHOM TUCHUILIMHBI H BBl y4eOHOH padoThI

Buy yuebnol paboThl

O0BeM YacoB

MakcumajibHas yyeOHasi HATpy3Ka (Bcero) 72
B T.4. B )OpM€ MPAKTHUECKOM IMOATOTOBKH 20
Oobs13aTesibHAs ayAUTOPHAs y4eOHasi HATPY3Ka (Bcero) 62
B TOM YHCIIE:
JIEKLIUA 12
MPAKTUYECKHUE 3aHATHS 50
CamocrosiTesibHast padoTa o0yuarouierocs 10

[IpomexyTtounas arrectanus B popme nuddepeHImpoBaHHOrO 3aueTa
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27. AHHOTAIIAA K PABOYEN ITPOIr'PAMME JIMUCIIATLIIMHBI
OI1.07 KOMIIBIOTEPHAS OBPABOTKA JTJOKYMEHTOB

1.MecTo TMCUMILIMHBI B CTPYKTYP€e OCHOBHOM 00pa30oBaTe/IbHON MPOrpaMMbl:

Hucunmumna «KomnbrotepHas o00paboTka JOKYMEHTOB»  SIBJISIETCS  00S3aTENIbHOW — YacThIO
o01enpodeccuoOHaIBLHOTO IMKIa 00pa30BaTeIbHON IpOrpamMMbl
B cootBercTBHH ¢ PI'OC CIIO 1o cnienmansaocty 46.02.01 JlokyMeHTamoHHOE 0OECTIeYeHNE YIIPABICHHUS U
apXUBOBEJICHHUE.

Ocoboe 3HaueHHne TUCIUIINHA HMeeT pu popmupoBanuu u pazsutiuu OK 01, OK 02, OK 04, ITIK 1.5.

2.1leab THCHUILITHHBI

Llenpl0 AMCUUIUIMHBI SBISAETCS MPUOOPETEHHE TEOPUTHYECKUN 3HAHWN M MPAKTUYECKUX YMEHHU B
o0JacTi KOMITBIOTEPHOU 00pabOTKU JOKYMEHTOB.

Hucunmumna  ««KommpioTepHass ~ oOpaboTka  TOKYMEHTOB»  IMPOJOJDKaeT  (opMupoBaHue
MH(GOPMALIMOHHBIX KOMIETEHUUH OyAylMX CHELUATUCTOB, pa3BUBAaeT HAaBBIKU INPOQPECCHOHATBHOIO
OCYIIECTBICHUS] Habopa TEKCTOB Ha MEPCOHAIbLHOM KOMIBIOTEPE, YUUT MPUMEHSTH MpaBuiia o(pOpMIICHUS
JIOKYMEHTOB Ha IIEPCOHAIBHOM KOMIIbIOTEpE.

3.Ilnanupyemble pe3yJibTAThl 0CBOEHHUS TUCHHUIIIHHBI
B pamMkax nporpammsl AUCHUIUIMHBI 00YYarOIIUMUCS OCBAUBAIOTCS YMEHUS

Y 3HAHHS

E(I)?, OK Ymenus 3HaHuA

OK 01, BBITNIOJIHATH TPEOOBAHUS IO OXpaHe Tpy/ia U | MPaBUJI 110 OXpaHe TPyAa U TEXHUKE

OK 02, TEXHUKE 0€30IIaCHOCTH; 0e30I1aCHOCTH;

OK 04, OpraHU30BBIBATH pabouee MECTO IS MpaBUJI OpraHU3alMKA pabovero Mecta

IIK 15 MaKCUMaJIbHO 3 PEKTUBHON paboTHI; CEKpeTapsl U pyKOBOJUTEIS;
po¢eCCHOHATIBHO OCYILECTBIATH HA0OP, PYCCKOM U JIAaTUHCKOM KJIaBUATYPbI
¢dopmaTupoBaHue, BEIBOJ Ha TI€YaTh, HEPCOHAIBHOTO KOMITBIOTEPA;
COXpaHEeHHE TEeKCTOBOU U IU(POBOI npaBuiI 0POPMIIEHHS TEKCTOBBIX
nHpOpMAIUY Ha TEPCOHATHHOM JOKYMEHTOB Ha NIEPCOHATHHOM
KOMITBIOTEPE; KOMIIBIOTEPE.

4YnTaThb, IOHUMATh 1 UCHIPABJIATH IIPOCKTHI
JAOKYMCEHTOB, C UCIIOJIb30BAHUCM
CIIPaBOYHO-TIPABOBBIX CUCTEM;
IUTAHUPOBATh pabouee BpeMs, UCIONb3Ys
IIPE/ICTaBICHHBIE 3aaHUs, IPOIPAMMHOE
o0ecreyeHre 1 UCXOAHYIO TOKyMEHTAIIHIO;
BBIOMpATh TEXHOJIOTHIO CO3JJaHUS

JIOKyMEHTA.

4. O0béM y4eOHOH JUCHUIJIMHBI M BUAbI Y4eOHOIi padoThl
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Bun yuebnol paboThl

O0BeM YacoB

MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 72
B T.4. B )OpM€ NMPAKTHUECKOM IMOATOTOBKH 56
Oo0s3aTesqibHAst ayIUTOPHAsA yueOHas1 Harpy3Ka (Bcero) 66
B TOM YHUCIIE:
JIEKIIUA 10
MPAKTUYECKHUE 3aHATH 56
CamocTrosiTesibHAsi padoTa 00y4yarierocs 6

[TpomesxyTounas arrecranus B popme qudQepeHInpoBaHHOTO 3a4eTa
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28. AHHOTAIIUS K PABOYEHN IMTPOI'PAMME JTUCIUTIIAHBI
OI1.08 UnocTpaHHbIi A3BIK (BTOPOIi), PpaHIly3CKHIA

1.MecTo TMCUMILIMHBI B CTPYKTYP€e OCHOBHOM 00pa30oBaTe/IbHON MPOrpaMMbl:

Hucunmumna «HOCTpaHHBIN S3BIK  (BTOPOi), (paHIly3CKHil» SBISETCS 00s3aTEIBLHON YacThIO
oOmenpodecCHoOHAIBHOTO IHKJIa oOpa3oBareiabHOM mporpammbl B cooTBerctBHM ¢ DPI'OC CIIO mo
cnenuanbHocTd CIIO 46.02.01. JlokyMeHTallMOHHOE 00ecIIeYeHNE YIIPABICHUS U apXUBOBEICHUE.

Oco60¢e 3HaUYeHHE TUCHUTIMHA UMeeT Tpu popmupoBanuu U pazputuu OK 1-2,4-5,9; TIK 1.1,

K 1.2, IIK 1.4, TIK 1.7.

2. lleab TUCHUTLIHHBI
enbto nucuurumHbl  «MHOCTpaHHBIA S3bIK  (BTOPON),

(bpaHIy3CKHil» SBISETCS OCBOCHUE
MPOrpaMMHOTO MaTepuana, KOTOpPbI JOJKEH CIIOCOOCTBOBATh Pa3BUTHIO Yy CTYACHTOB HAaBBIKOB
MPUMEHEHHS KaK COOCTBEHHO aHTIUICKOTO S3bIKA, TaK U €ro Mpo(hecCHOHATLHOW TEPMUHOJIOTHH B chepe

JOKYMEHTAlMOHHOro obecnieuenus. Jucuuniamnna npeaycMaTpuBaeT npodeccuoHanbHO-OPUEHTUPOBAHHOE
M3Y4YEHHE NHOCTPAHHOTO fA3bIKA.
OcHOBHBIMU 3aJJa4aMU Kypca SBIISIOTCS:
- Pa3BuTHE yMeHus paboratk ¢ TEKCTaMM NPO(PECCHOHAIBHON HAPABICHHOCTH.
- Pa3BuTHS HABBIKOB NE€PEBOA JOKYMEHTOB C HHOCTPAHHOI'O S3bIKA.
- YnorpeGiieHue pasroBopHbIX (HopMyI (KJIUIIE) B KOMMYHUKATHBHBIX CUTYAIHSIX.
- PazButue ymeHus myOiIu4yHO BBICTYIIATh C HOJATOTOBJIEHHBIM COOOLICHHUEM.
3. Ill1anupyemble pe3yJbTaThl 0CBOCHHS AU CHHUIITUHBI
B pamMkax nporpamMmbl AUCHUIUIMHBI 00YYarOIMMUCS OCBAaUBAIOTCS YMEHUS U 3HAHUS:

MpoeCCHOHANIbHBIE U OBITOBBIE TEMBI;

— MOHUMATh TEKCThI Ha 0a30BbIC U
MpoQeCCHOHAIBHBIC TEMBI;

— CTPOUTH MPOCTHIE BBICKA3bIBaHU O cebe
1 0 CBOEH MpodecCHOHATHHOM

eI TEIbHOCTH;

— Y4aCTBOBAaTh B AWAJIOrax Ha O6HII/IC n
npodeccuoHaNbHbBIE TEMBI;

— KpaTKO 0OOCHOBBIBaTh U OOBSACHATH
CBOU HeﬁCTBHH; MMUCaTh MPOCTHIC CBA3HBIC
COOOIIIEHNs HA 3HAKOMBIE WJTH
WHTEPECYIOIIHe MPodecCHOHATEHBIC TEMBI,
BecTu Oeceny (BkItouas TeneoHHbIC
MEePErOBOPHI) HA MHOCTPAHHOM SI3BIKE.

Ymenus 3Hanus
Kon
OK 1-2,4-5,9; TIK — MOHUMAaTh OO CMBICI — MpaBWJIA TIOCTPOCHHUS
}-411, gﬁ i%, 1K UETKO MPOM3HECEHHBIX BHICKA3BIBAHUMN Ha [IPOCTHIX M CIIOXKHBIX

MPEIOKEHUH Ha
npogeccuoHaIbHbIE TEMBI;
OCHOBHEIE
00111eyIOTpeOUTEIbHBIE [J1ar0JIbI
ObITOBast U MPOQecCHOHANbHAS
MeKCHKa);

— JICKCUYECKUII MUHUMYM,
OTHOCSLIHMICS K ONHUCAaHHIO
[PEMETOB, CPEJCTB U
MPOIIECCOB MPOGECCHOHATHHOM
NesITeIbHOCTH;

— 0COOEHHOCTH TPOU3HOILIECHUS
CJIOB;

— TIpaBUJIa YTEHUS TEKCTOB
npodeccCuoHaIbHOM
HaTPaBJICHHOCTH; (pa3bI-KIIUIIIe
U1 BeieHus 6eceibl U
MEePErUCKN Ha MHOCTPaHHOM
SI3BIKE; 0COOEHHOCTH MEPEBOA
ITOKYMEHTOB C HHOCTPAHHOTO
SI3BIKA;

— TIpaBHJIa OpTaHU3aAUU
npremMa IoceTuTeNeH;
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4. O0béM y4eOHOM TUCHUIIIMHBI M BHbI y4eOHOH padoThI

Buj yuedHoii pa6oTsi

0O0neM B yacax

MakcumanbHas yuyeGHas Harpy3Ka (Bcero) 200
Oo0s13aTesIbHAA ayIMTOPHAsI YieOHasi HATPy3Ka (Bcero) 174
B TOM YHCIIC:
TEOPETHYCCKHE 3aHATHUS 4
MIPAKTHYECKUE 3aHATHUS 170
B TOM 4YHCIIe: B (hOpMe MPAaKTHIECKON MTOITOTOBKH 170
MPOMEKYTOYHAS ATTECTALHS 2
CamocTrosiTesibHas1 paGoTa ofy4alonierocs (Bcero) 26
B TOM YHCJIE:
BBIIIOJIHEHME TOMAIIHUX 3a0aHHUN 26

IIpome:xxyTouHas arrectanusi B popme:
3 cemecTp — aTTecTalus C OLIEHKOU
4 cemecTp — aTTecTanus ¢ OICHKOM
5 cemecTp — aTTecTauus ¢ OUEHKOMN
6 ceMecTp — aTTecTalnus ¢ OIEHKOMN
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29. AHHOTAIIUA K PABOYEN MPOT'PAMME JIUCITATLIIMHBI
OI1.09 OPTAHU3AIIA U JOKYMEHTUPOBAHUE JEATEJIBHOCTH

®EJIEPAJIBHBIX OPTAHOB UCIIOJIHUTEJIBHOM BJIACTH

1.MecTo IMCHUIIMHBI B CTPYKTYpP€e OCHOBHOI 00pa30BaTe/IbHOW IPOrpaMMbI:

Jucuunnuna «Opranuzanus U JOKyMEHTHPOBaHHUE JESTEIBHOCTH (peiepabHbIX OPraHOB
WCTIOJTHUTEIIbHON BJIACTU» SBIICTCS YacThIO 00menpodecCHOHATLHOTO IHMKJIA OCHOBHOM
obpazoBarenbHori mporpammbl B cooTBeTcTBHH ¢ PI'OC CIIO mo cmenumansHocTH 46.02.01
JloKkyMeHTaIlmoOHHOE 00eCTIeueHUE YIIPABJICHUS U apXUBOBEICHUE.

Oco0oe 3HayeHNe TUCUUIUIMHA UMEET ITpU GOPMUPOBAHUU U pa3BUTHH KomneTeHuui: OK
01, OK 02, OK 03, OK 04, OK 05, OK 06, OK 09, IIK 1.7, TIK 1.9, [IK 2.4.

2. lleap TUCHUTLIHHBI

Lenpro TUCUUIUIMHBI SBISETCS TPUOOPETEHUE CTYICHTAMU TEOPETUUECKUX 3HAHUHN U
MPAKTUYECKUX YMEHUN B 00J1aCTH OpraHU3aUs U JOKYMEHTUPOBAHUS JESTEIIbHOCTH
denepanbHBIX OPraHOB HCIIOJTHUTEIHLHOW BIIACTH.

Jucuunnuna «Opranusanus U JOKYMEHTUPOBAHUE JIEATEIbHOCTH (eIepaIbHBIX OpraHOB
WCIIOJTHUTEIIbHON BJIACTH» MPEAYCMAaTPUBAET MOJIYyUEHUE 3HAHUNM U HABBIKOB 10 BCEM acCIeKTaM
JIOKYMEHTAIlMOHHON JIeATENbHOCTH (pelepaTbHBIX OPraHOB HCIOJHUTENBHON BIIACTH C YYETOM
TpeOOBaHUI HOPMATHUBHBIX JIOKYMEHTOB U C HCIIOJIH30BAHUEM COBPEMEHHBIX TEXHOJIOTHUH PaOOTHI
C IOKyMEHTaMH.

3anaumu:

- OOBSICHUTDH CYIIHOCTh TOCYJJAPCTBEHHOTO JOKYMEHTAI[MOHHOTO 00ECIICUeHUs YIIPABICHUS, €r0
paBoOBYIO 0a3zy;

- JIaTh CTYyJIEHTaM IpeACTaBICHUE O JOKYMEHTAMOHHON JIeATEIbHOCTH (PeiepaTbHbIX OPraHOB
WCIIOJTHUTEJIbHON BIIACTH;

- IaTh CTyZICHTaM Mpe/ICTaBIeHHe 00 OCHOBAaX OpraHu3aluu paboThl C TOKyMEHTAMU;

- IOKa3aTh MECTO JICTIOMPOU3BOJICTBA B 00CCIICUCHUH YIIPABICHUYECKOM I€ITEIbHOCTH, PACKPHITH
TEXHOJIOTHIO JOKYMEHTHUPOBAHUS OpraHU3alMOHHO-TIPABOBBIX, pacmopsiANTEIbHBIX,
WH()OPMAIMOHHO-AHATUTUYECKUX, CIIPABOYHBIX TOKYMEHTOB;

- JaTh BO3MOXXHOCTb CTYJE€HTAM OCBOMTh HABBIKM JIOKYMEHTUPOBAaHUS Ha KOHKPETHBIX
YIPaBICHUYECKUX CHUTyallUsIX, HAyuyuTh paboOTaTh C JOKYMEHTaMH, YMEThb aHaJu3UpOBaTh W
HAXOAHUTh OMIMOKU MPH COCTABIEHUU U O(DOPMIICHUH TOKYMEHTOB;

- croco0CTBOBATh (HOPMHUPOBAHUIO Y CTYJECHTOB aKTUBHOM COIMATIBLHOM MO3UIIMHU, TIOTPEOHOCTH
B JTUYHOCTHOM M MPOPECCHOHATHHOM CaMOPa3BUTHH M TBOPYECKOM OTHOIIEHUHU K BBIOPAHHOMN
npodeccuu.

3.Ilnanupyembie pe3yJbTaThbl OCBOCHHS TMCIHUIIHHBI
B pamkax nporpaMMbl JUCITUIUIMHBI 00YYaIONIMMUCS OCBAUBAIOTCS YMEHHUS U 3HAHUSI:

Kon

1K, OK Ymenus 3HaHusn

OK 01 - COCTAaBJISITh IIPOEKTHI | - HOPMATHUBHBIC IPABOBBIE aKThI

OK 02 OpraHU3alMOHHBIX, pacnopsAnTeNbHBIX U | Poccuiickoit ®enepauuu B chepe

OK 03 MH(OPMALIMOHHO-CITPABOYHBIX JIEJIONPOU3BOJICTBA W ApPXHUBHOTO

OK 04 JOKYMEHTOB, B TOM YHUCJIE JOKYMEHTOB, | J€Ia;

OK 05 COoACpKallUX KOH(GUICHIMATBHYIO | - joKaTbHBIE HOpMAaTHUBHBIE aKTHI,
MH(pOPMALHIO; perIaMEeHTUPYIOIINE BEJICHUE

OK 09 - oopmIATH OpPraHU3alMOHHO- | JEJIONPOU3BOJICTBA U IIepeaady Jeil B
pacnopsiIUTEIbHbIE JTOKYMEHTBI | apXUB OpraHU3allNY;

K 1.7 (OpHTHHAIIBI U KOIIHH); - TpaBUJIa BEOCHUS U OPTraHU3aLUU

IK' 1.9 - OCYIIIECTBIIAT paboty C | JIeNONPOU3BOJICTBA B YUPEKICHUSIX,

K 2.4 OpraHU3alMOHHO-PACIIOPSAAUTEIbHBIMU OTHOCSIIUXCSA K opraHam
JIOKyMEHTaMHU; WCTIOJTHUTENIbHOU BiacTu PD;
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- o0ecrieunBaTh COXpPaHHOCTh
HEePCOHAIBHBIX JTAHHBIX PAOOTHHKOB,

- oopmisATh OpTraHU3aIMOHHO-
paCHOpSAUTEIbHBIE  JOKYMEHTBI 110
JMYHOMY COCTaBY;

- MPOBEPSATH MPABUIBHOCTH O()OPMIICHHUS
JOKYMEHTOB W  OTMETKH 00 uXx
UCIIOJIHCHUY TiepeT uX (POPMHUPOBAHHEM B
AeN0o JUIA TOCIEAYIOUIEro XpaHCHHS,
dbopMupoBaTh Jena, KOHTPOJIHPOBATH
HpaBHIBHOE u CBOCBPEMEHHOE
pacrnpezeseHue U MO/IIUBKY JOKYMEHTOB
B JIeJIa B COOTBETCTBHU C HOMEHKJIATY PO
nen

- TOpPAIOK JEJONpPOM3BOJICTBA B
benepabHBIX opraHax
UCTIOJIHUTENIbHOW BJIACTH;

- TOHATHS, PpErJaMEeHTHPYIOIIUE
co3/laHue JTOKYMEHTOB B
benepambHOM oprane
UCTIOJIHUTENIbHOW BJIACTH;

— TpebOBaHMS K OpraHU3aluu
JIOKyMEHTO000poTa B (eaepaibHbIX
OpraHax MCHOJHHUTEIBHOU BIACTH.

4. O0beM yueOHON IMCUMIIMHBI M BUAbI YUeOHOI padoThl

Bun yuebHolt paboTbl O6beM yacoB

MakcumanbHas yyeOHas Harpy3ka (Bcero) 144
B T.4. B (hOpMe MPaKTHIECKOH MO OTOBKH 60
Oos3aTesibHAsi Ay TUTOPHAN Y4eOHAs1 Harpy3Ka (Bcero) 140
B TOM YHCIIE:

JICKITUU 80

IIPAKTUYECKHE 3aHSITHS 60
CamocrosiTeibHas padoTa o0yuaromerocs 4

HpOMe)KYTO‘lHa}I aTTeCTanus B @opMe aTTeCTallun
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30. AHHOTAIIUA K PABOYEN MPOT'PAMME JIUCITATLIIMHBI
OIL.10 TOCYJAPCTBEHHASA U MYHULIUITAJIBHASA CJ1Y/KBA

1.MecTo IucHUIIMHBI B CTPYKTYpP€e OCHOBHOI 00pa30BaTe/IbHOW IPOrpaMMbI:

Hucuunnuna «l'ocygapcTBeHHass U MyHUIMIAIbHAsA CIyk0a» sBisieTca 00s3aTenbHON
9acThIO 0011enPO(heCCHOHATBFHOTO ITUKIIA PUMEPHOI OCHOBHOHM 00pa30BaTEIbHON MPOTpaMMbl B
cootBercTBUU ¢ PI'OC CIIO mno cnenumansHoctu 46.02.01 JloxymeHTanmoHHoe obecrieueHue
yIpaBJICHUS U apXUBOBEJICHUE.

Oco0oe 3HaueHue TUCIUILIMHA UMEeT MpHU (popMHUpOBaHUH U pa3BUTUU KomrieTeHIui OK
01, OK 02, OK 03, OK 04, OK 09, IIK 1.7, TIK 1.8.

2. lleab TUCHUTLIHHBI

llenp AWCHMIUIMHBI TMONYYCHHE CTYACHTAMM 3HAHUS 3a1a4, (QYHKIMA ¥ OCHOBHBIX
MPUHIIMIIOB OPraHU3AlMH FOCYAAPCTBEHHOM U MyHHUIIUIIAIbHON CITYKOBI.

Hucuunnuna «l'ocymapcTBeHHass W MyHULUMIAIbHAs CIyk0a» MpeaycMarpuBaeT
NpPUOOpPETEHUE CTYACHTAMU TEOPETUYECKUX 3HAHMM W MPAKTHUYECKUX YMEHHHl B 00JacTH
roCyJJapCTBEHHON M MYHHUIIUTIAIBHON CITY>KOBI.

3agaun:

- O3HaKOMHUTb CTYACHTOB C TMPUHIMNAMH  (DYHKIIMOHHMPOBAHUS  WHCTUTYTa
rOCYIapCTBEHHOW CIY>KOBI, €ro TEOPETUYECKUMHU OCHOBAMHU, C OSTalmaMH CTAaHOBIEHUS U
MOCJICTYIOIIEr0 Pa3BUTHUSI CUCTEMBI TOCYAapCTBEHHOW M MYHMIIMIAIBHOU CTy:kO0bl Poccuiickoi
®Denepalyiv, ¢ COBPEMEHHBIM POCCUHCKUM 3aKOHOJATENLCTBOM B 00JACTH TOCYJapCTBEHHON U
MYHUIIUTIATBHON CITy>KOBI.

3.Ilnanupyemble pe3yJibTaThl OCBOCHHS TMCIHHUIIHHBI

B pamkax mnporpaMmbl JUCHMIUIMHBI  OOYYalOIIMMHCS  OCBAaWBAIOTCS  YMEHHS

Y 3HAHUS:

Kon
1K, OK Ymenus 3HaHusn
OK 01 - ONpENEeNATb AaKTyaJbHOCTb | -  HCTOPUIO  CTAHOBJIEHHS M Pa3BUTHUA
OK 02 HOPMAaTHBHO-TIPABOBOU roCcy/1apCTBEHHOW M MYHULIMIAIBHON CIIyKOBI B
OK 03 JIOKyMEHTallUH, Poccuy;
OK 04 perynmpylomei 5 chepy | - cucTeMbl TOCYHApPCTBEHHBIX YUPEKICHHH H
OK 09 TOCY1apCTBCHHON . 1 | OpraHoB MECTHOI'O CaMOYIIPaBJICHUS;
MK 1.7, ;2’;::5:;22?20; BZJ;Y”( Ig M| - oOmue mnpUHIMOBI U Tpe6OBUaHI/I}I K
YKCOHBIX | pox ok aeHnio roCyIapCTBEHHOM u
HK1.8. eIIX; MYHHIUTATEHON CITyKObI;
;
- SalllIiaTh  CBOM  IpaBa B ) . OpraHU3alMOHHO-TIPABOBLIE bopmbI

COOTBCTCTBHM € TPYMOBBIM | 1ocyapcTBEHHOTO anapara yIpaBJIeHNs;

3aKOHOJIATEIBCTBOM; y

A ’ - COIEpKAaHWE AaKTyalbHOH HOPMAaTHBHO-
- TPHMEHATL  CTaHAAPTRL | npapopoit JIOKyMEHTALUK B chepe
aHTHKOPPYMIMOHHOTO rOCYapCTBEHHOM ¥ MYHULIUIIATLHOMN CITyKOBI;
TIOBE/IEHMS;

- HOpPMAaTHUBHBIE IPABOBbIE aKThl Poccuiickoi
denepanun 0 roCyIapCTBEHHOU u
MYHHIUITATEHOU CITYkK0¢€;

- IPUMEHATH  IIOJIYYEHHBIE
MNpeaACTaBJICHHUA MW 3HAHUA O
KaJIpOBOI1 MIOJINTUKE Ha
roCyJapCTBEHHOM u
MYHUIUIAIBHOHN CITy»x)0e

- CTaHAAPThl AHTUKOPPYILIMOHHOTO TOBEAEHHUS U
MOCIEJICTBUS €0 HAPYILICHHUS;

— HOpPMATHBHBIE IIPaBOBbIE aKThl Poccuiickoit
®denepanuu B chepe TPYAOBBIX OTHOIICHHUI
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4. O0beM y4eOHOM TMCHUIIIMHBI U BUbI y4eOHOH padoThI

Bun yuebHoli paboTbl

O0BeM yacoB

MakcumanabHas yyeOHass Harpys3ka (Bcero) 72
B T.4. B JopMe MPaKTUUECKON MOATOTOBKH 24
O0s3aTesIbHAsi AyIUTOPHAsA YueOHasi Harpy3Ka (Bcero) o4
B TOM YHUCIIE:
JICKITUU 30
MPAKTUYECKHUE 3aHSTUS 24
CamocTosiTe/IbHasi padoTa 00y4aomerocs 18

[TpomexyTouHas arrectanus B popme IK3aMeHa
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31. AHHOTAIIUA K PABOYEN IMPOI'PAMME JIUCIIATLIIMHBI
OIl.11 YITPABJIEHUE ITIEPCOHAJIOM

1.MecTo IMCHUIIMHBI B CTPYKTYP€e OCHOBHOI 00pa30BaTe/IbHON POrpaMMbI:

Huciunmmaa «OIL11 VYmopaiaeHue mnepcoHaoOM» SBISIETCS 005S3aTeIbHONM 4YacThIO
Oo6menpodeccnoHaILHOTO IMKIa TPUMEPHOW OCHOBHOM 00pa3oBaTENbHONH MPOrpaMMbl B
cootBercTBUU ¢ PI'OC CIIO mo cnenuansHocTH 46.02.01 JlokyMeHTanmoHHOe obecrieueHne
yIpaBJeHUS! U apXUBOBEICHHE.

Oco0oe 3HaueHue TUCIUILUIMHA UMeeT MpHU (popMHUpOBaHUM U pa3BUTUU KomreTeHIui OK
01, OK 02, OK 04, OK 06, OK 09, IIK 1.1, IIK 1.2, [IK 1.3

2. lleap THCHUTLIHHBI

Lenp — U3y4uTh MPUHLHUIIBI YIIPABIICHUS IEPCOHAIIOM U HAYYUTHCS] KOOPIUHUPOBATH

paboTy opraHu3aluu.

JucuuiuimHa «YpaBieHne MepcoHaioM» IpeayCcMaTpruBaeT MPHOOpEeTeHHE CTYICHTaMU
TEOPETUYECKUX 3HAHUN U MPAKTUYECKUX YMEHUM B 001aCTH KaJIpOBOr0 MEHEIKMEHTA.

B pesynbTare OCBOEHMS JUCUMIUIMHBI OOECIIEUUBAETCS JOCTUKEHHE CTYAEHTaMHU
CIIEYIOIINX PE3yJIbTATOB:

— co3/1aBaTh OJIAroNpUsATHBINA CUXOJIOTMUYECKUNA KIIUMAT B KOJUIEKTHUBE;

— 3(QPeKTUBHO YIPABIATh TPYAOBBIMU PECYPCAMU;

— MOHMMATh COJEpPKaHHUE KaJIpOBOro, MHPOPMALMOHHOIO, TEXHUYECKOTO U IMPaBOBOIO
o0ecreyeHnss CHUCTEMbl YIPaBJICHUS] IEPCOHANOM; OPIraHU3aLUOHHYIO CTPYKTYpY CIIy>KObI
yIpaBJeHUS IEPCOHATIOM; OOLIME MPUHIIMIIBI YIIPABJICHUS IEPCOHAIIOM; IPUHIUIIBI OPTaHU3ALUN

KaJpoBOM  pabOThl; ICUXOJIOTMYECKUE AaCMEKTbl YIPABICHMS, CIOCOOBI  pa3perieHus
KOH(JIMKTHBIX CUTYaINi B KOJJICKTHBE.
3.Ilnanupyemsle pe3yJibTaThl 0CBOCHHS AU CHHILIUHBI
B pamkax mporpaMMbl JAMCHMIUIMHBI  OOyYarOIIMMHCA  OCBAaMBAIOTCS  YMEHUs
Y 3HaHUs
ﬁ(l)(zt OK Ymenus 3HaHusA
OK 01 - cIefoBaTh IPUHLMIIAM  YNPABIEHUS | - COAEP)KAHHWE CHCTEMBl YNPaBICHUS
OK 02 IIEpCOHAJIA; [IEPCOHAJIOM OpIraHU3alllH;
OK 03 - 2(h@exTuBHO yHpaBiIATh TPYAOBBIMHU | - OOLIME MNPUHLUMIBI U  METOJbI
OK 04 pecypcamy; YIPaBIEHUS MIEPCOHAIIOM;
OK 06 - paboTaTb B KOJUIEKTUBE W KOMAaHJE, | -  OpPraHM3alMOHHBIE  CTPYKTYpbI
OK 09 3ppeKTUBHO 0o0wmaThbcs C  KOJJIETaMHM, | YIPaBJICHUS IEPCOHAIIOM;
PYKOBOACTBOM, - IPUHLMIBI OPraHU3alMUU KaJpOBOU
K 1.1 - OpaTh Ha ce0s1 OTBETCTBEHHOCTH 3a paboTy | pabOTHI B OpraHU3allNy;
' 4JIEHOB KOMaHIbI (TIOMYMHCHHBIX), | - TEXHOIOTHH COBPEMEHHOTO
MK 1.2 PE3YIbTAT BBIIIOJHCHUSA 3aJIaHUSA; YIPABJIECHUSA IEPCOHAIIOM (HOI[GOp,
IK 1.3 - CO3/aBaTh OyaronpusATHBIN | aganTanus,  OIEHKa,  MOTHBaIus,
IICUXOJIOTMYECKUM KIIMMAT B KOJIJIEKTUBE KOpPIIOpaTHBHAS KYJIbTypa)

4. O6beM y4eOHOI TMCHUITIMHBI M BU/IbI Y4eOHOI padoThl

Bun yueGHOM paboTh

O0BEM YacoB
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MakcumasibHasi ydeOHasi Harpy3ka (Bcero)

72

B T.4. B (popMe MpaKTHIECKOH MOATOTOBKH 30
Oobs13aTesibHAsI ayAUTOPHAsI ydeOHAasi HATPY3Ka (Bcero) 62
B TOM YHCIIE:
JIEKIIUA 32
MPAKTUYECKHUE 3aHATH 30
CamocrosiTesibHas paboTa o0yuyaroumerocst 10

[IpomexyTtouHas atrectanus B popme nuddepeHImpoBaHHOrO 3aueTa
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32. AHHOTAIIUSA K PABOYEH ITPOI'PAMME ITPO®ECCHOHAJIBHOI'O MOJYJISA
IIM.01 OCYHIECTBJIEHUE OPTTAHU3ALIUOHHOI'O
N JOKYMEHTALHUMOHHOI'O OBECIIEYEHUSA AEATEJABHOCTHU OPTAHU3ALIUA
MJIK 01.01. /JoxymeHTalluOHHOE OOECIIeYCHUE YIPaBICHUS
MJIK 01.02. Opranuzarusi paboThI € JJIEKTPOHHBIMU JTIOKYMEHTAMH
MJIK 01.03. Opranuzanusi CeKpeTapcKoro 00CIy>KUBaHUS
MJIK 01.04. JTokymMeHTaIlmOHHOE 00ecTrieueHrne KaapoBOil CIIyKOBI
1.MecTo npogeccHOHATBHOTO MOAYJISI B CTPYKTYpPe 00pa30BaTe/ibHOI MPOrpaMMbl:
[Tporpamma npodeccnoHaIBHOTO MOJTYJIS «IIM.01 OCYUIECTBJIEHUE
OPTAHU3ALMOHHOI'O N AOKYMEHTALHMOHHOI'O OBECIIEYEHUA HAEATEJIBHOCTU
OPTAHU3ALNNY» — sBisieTcss 00s3aTeNbHON YacThi0 MPOQPECCHOHAIBHOTO IHKIa 00pa30BaTEeIbHOM
nporpammbel B cootBeTcTBUU ¢ PI'OC no cneumnanbHoctu CIIO 46.02.01 [JoxymeHTauuOHHOE
obecrieueHre yIpaBJICHHs 1 apXUBOBEICHNUE.
2. Pe3yabTaThl 0cBOEHUS MPOgecCHOHATBLHOT0 MOYJIS:
- OCBOEHUS 00YUaIOLUMUCS OCHOBHOTO BUJa npodeccuonansHoil nestenbHoctd (BI1/]): Opranu3anus
AOKYMEHTAIIMUOHHOTO o0ecriedyeHHsl YNnpaBjieHuss M (GYHKUMOHUPOBAHUSI OPraHu3alUu U
COOTBETCTBYIOIINUX KOMITETEHIIUH:
- [lepedeHp 00X KOMITETECHITUH:

Kon HaunMeHoBanue 00X KOMIETEHIH A

OK 01 Boibupate  cmocoObl  pemieHuss  3aga4 NPOPECCHOHANBHON  JAEATEeIbHOCTU
MIPUMEHHUTEIHHO K Pa3IMYHbIM KOHTEKCTaM.

OK 02 Hcnonb30BaTh COBPEMEHHBIE CpEIACTBA IOMCKAa, aHAJIW3a W HHTEpHpeTaluu
uHbpopmanuy, ¥  HUHGPOPMAMOHHBIE TEXHOJOTMM s  BBINOJHEHUS  3ajad
npodeccuoHanbHOM e TENbHOCTH.

OK 04 OddekTHBHO B3aUMOIEHCTBOBATh U pabOTaTh B KOJUICKTUBE U KOMaH/JIE.

OK 05 OCyIIEeCTBIIATh YCTHYIO U MMCbMEHHYI0 KOMMYHHUKALIMIO Ha TOCYIapCTBEHHOM SI3BIKE
Poccuiickoii ®enepauuu ¢ ydeToM OCOOEHHOCTEH COLMAIBHOTO U KYJIbTYpHOTO
KOHTEKCTA.

OK 09 [Tonp30BaTbes  MpoecCHOHATBHOW — JOKYMEHTallMel Ha TroCyJlapCTBEHHOM U

HWHOCTpPAaHHOM A3bIKaXx.

- [lepeuens mpodecCuOHATBHBIX KOMITETEHIIHN:

Kon ‘ HanmeHoBaHMe BUIOB JeSITEJbHOCTH M PO eCCHOHATBHBIX KOMITETEHIHI

B 1 OcyuiecTBiIeHNE OPraHU3ANMOHHOI0 U JOKYMEHTAIIMOHHOI0 00ecreYeHust
AesiTeIbHOCTH OPTraHU3aluM

[IK 1.1. | OcyuiecTBisaTh npuém-nepeaady ymnpapieHUeCKONH HH(OpPMAlUK ¢ MOMOILIBIO CPEICTB
MH(OPMALIMOHHBIX U KOMMYHHMKAI[MOHHBIX TEXHOJIOTUH.

[IK 1.2. | KoopaunupoBath pabOTy MpUEeMHOM PYKOBOJUTENS, 30H IIpUeMa pa3InYHbIX KaTeropuil
ITOCETUTENIEN OPraHU3aLUH.

[1K 1.3. | BrageTrb HaBbIKaMHU IUIAHUPOBAHUS PabOUYEro BpEMEHU PYKOBOJUTENS U CEKpeTapsl.

IIK 1.4. OCYH_[CCTBJ'I}ITL MMOATOTOBKY ACJIOBBIX MOC30K PYKOBOJAUTCIIAA U APYIUX COTPYAHUKOB
OopraHu3anuvu.

[IK 1.5. | Bnagetp cmocoOamMu oOpraHu3anuud padodero MpOCTPaHCTBA NMPUEMHOW W KaOWHeTa

PYKOBOJUTEIIS.




IIK 1.6. | OcymecTBisaTh pabOTy MO MOATOTOBKE U MPOBEACHUIO KOH(DEPEHTHBIX MEPOIPHUATHH,

obecrieunBaTh MHPOPMAIIMOHHOE B3aMMOJICHCTBUE PYKOBOJMTEIS C TOApa3ICICHUIMU
Y JOJDKHOCTHBIMHM JIUIIAMU OPTaHU3aI|H.

[IK 1.7. | OpopmisTeh OpraHU3aIMOHHO-PACTIOPSIIUTENbHBIE JOKYMEHTHl W OpPraHU30BBIBATH

pa60Ty C HUMH, B TOM YHUCJIC C UCIIOJIb30BAHUEM aBTOMAaTU3WPOBAHHBIX CUCTCM.

[IK 1.8. | OpopmisiTh TOKYMEHTHI 110 JINYHOMY COCTaBY M OPTaHU30BbIBATh PadOTy ¢ HUMH, B

TOM YHUCJIE C UCIIOJBb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

IIK 1.9. | Opranu3oBbIBaTh TEKYIIEE XPAaHEHHUE TOKYMEHTOB, 00pabOTKY JeJ /ISl ONIEPAaTUBHOTO U

APXHUBHOI'O XpaHEHUSA, B TOM YHCJIC C UCITIOJIb30BAHUEM AaBTOMAaTU3UPOBAHHBIX CHUCTCM.

C nenpio OBNAICHUS YKa3aHHBIM BUIOM HPO(ECCHOHATBHOMN ESTENTbHOCTH U

COOTBCTCTBYOIIMMU HpO(I)CCCI/IOHaJIBHBIMI/I KOMIICTCHIUAMHA 06y11a101111/n710;1 B X0A€C

OCBOCHUA HpO(beCCI/IOHaHBHOl"O MOAYJISL HOJIKCH:

Nmeth
MPAKTUYECKUI
OIBIT

[Toydyenuss HeoOXxomumol WHGOPMAIMM W TEpeladdl  CaHKIIMOHUPOBAHHOM
uHpOpMaIu c MCIIOJIb30BaHUEM CpEICTB MH()OPMAITMOHHBIX "
KOMMYHUKAIMOHHBIX TEXHOJIOTUH.

Koopaunauu paGoTbl mpuEMHON PYKOBOAUTENS M 30H NpuUEMa pa3IUYHbIX
KaTeropuil NOCeTUTENEH OpraHu3aliy.

[TmanupoBanust pabouero BpeMeHH PyKOBOIUTENS B pabouero THs ceKpeTapsi.
Opranuzanuu  A€NOBBIX II0€310K PYKOBOIAMUTENS U JAPYTUX COTPYAHHMKOB
OpraHu3aLUH.

Opranuzanuu U nojjaepxanus pyHKINOHAIBHOTO pabo4yero npocTpaHCTBa.
OpraHu3anuu TOATOTOBKM M TPOBEICHHUS KOH(MEPEHTHBIX MEpOIpUATHH,
oOecrnieueHus MH(}OPMaILIMOHHOTO B3aUMOJICUCTBUSA PYKOBOIUTEISA c
nmoapasaACICHUAMHA U JOJDKHOCTHBIMU JIMIIAMUA OpraHyu3alu.

OdopmiieHHst opraHu3alMOHHO-PACTIOPSAAUTENBHBIX JOKYMEHTOB U OpraHHU3alluu
palboThI ¢ HUIMH, B TOM YHUCJIE C UCIOJIB30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.
OdopmieHus: TOKyMEHTOB 110 JINYHOMY COCTaBYy M OpTraHu3aluy paboThl C HUMHU, B
TOM YHCJIE C UCTIOJIB30BaHUEM aBTOMAaTU3UPOBAHHBIX CUCTEM.

OpraHu3anuu  TEKyIIEro XpaHEHUs JOKYMEHTOB, OOpabOTKM Jen  Julsd
OIEpaTUBHOTO M AapPXMWBHOTO XpaHEHHWs, B TOM YHCIE C HCIOJIB30BAHUEM
aBTOMATHU3HPOBAaHHBIX CUCTEM.

YMETH

OpraHu30BBIBAaTh paboyee MECTO B COOTBETCTBUU C TPEOOBAHUSMHU SPTOHOMHUKH U
KYJbTYpBI TPYJa;

oOecneunBath paboyee MecTo M (YHKIMOHAIbHOE pabodyee MPOCTPAHCTBO
HEOOXOJMMBIMH  CPEICTBAMH  OPTaHU3AIMIOHHOW  TEXHWKH, MeOeImpl0 |
KaHIEIAPCKUMHE TTPHHAIIC)KHOCTSIMHU;

MOJIIEP>KUBATh CPEICTBA OPTaHU3AIMOHHON TEXHUKH B paO0YEM COCTOSIHUH;
OpUMEHSATh B paboTe cpencTBa HMHOOPMAIMOHHBIX M KOMMYHHKAITMOHHBIX
TEXHOJIOTHIA;

UCIOJIb30BaTh CPeACTBa MHPOPMALMOHHBIX M KOMMYHUKAIIMOHHBIX TEXHOJIOTUI
IUIS TIOJYYEHUs U Iepeaun HH(popMaIum;
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YCTaHaBJIMBATh U MOAACP)KUBATHE KOMMYHHKAIIUW B ITPOLECCE ACTTOBOIO 06HIeHI/ISI (¢
IIOMOIIBIO CPEACTB I/IH(l)OpMaI_[I/IOHHI)IX N KOMMYHHKAIIUOHHBIX TGXHOJ’IOFHﬁ;

OCYIIECTBISTH cOOp, 00paboTKy MH(POPMAIIUHU, CUCTEMATHU3AIMIO TTOTyYaeMbIX U
nepcaaBacMbIX JaHHBIX;

OCYIIECTBIISITh TMPOBEPKY JOCTOBEPHOCTU, IOJTHOTHI U HENPOTUBOPEUYUBOCTH
JTaHHBIX, UCKITIOUeHHE TyOaupoBaHus HHGOpMaIuy;

CrIaXUBaTh  KOH(DIWUKTHBIE W CJIOXKHBIE  CHTyalldd  MEKIUYHOCTHOTO
B3aHMOJCHCTBUS;

COOJIIOAATh STUKET U OCHOBBI MEXKIYHAPOIHOTO MPOTOKOJIA;
obecrnieunBaTh NHOOPMAMOHHYIO 0€30IaCHOCTH JCATEILHOCTH OPTaHU3AIIHH;
BECTH U HCIOJIb30BaTh B paboTe 0a3y KOHTAKTOB OpPraHU3alNu;

BECTH  YYETHBIE  PETHCTPAIlMOHHBIC  (OPMBI, HCIIOJIB30BATh WX  JUIA
nH()OPMAMOHHOK PAOOTHI M PaOOTHI IO KOHTPOJIIO UCTIOTHEHHMSI IOPYUICHHIA,

BCTpEYaTh IOCETUTENEH, MolyyaTh MEPBUUHYIO MH(OPMAIMIO O MOCETUTENX,
YCTaHABIMBATh MOPANOK IMpUEMa Uil Pa3JIMYHBIX KAaTErOpUd MOCETUTEIEH
IPUHUMATh MEpBI 10 COXPaHEHHIO KOH(HICHIHMATbHON HHPOpPMALUU B XOJE
IIpuéMa OCETUTEIICH;

BECTH YUETHBIE PErUCTpallMOHHbIE (OPMBI IO MPUEMY TIOCETUTENEH U 0POPMIIATH
IIPOIYCKa;

OCYIIECTBIATh NPUEM, IIEpeiady U OTIPABKY TOKYMEHTOB;

OpPraHu30BBIBATh U OPOHUPOBAThH MEPETOBOPHBIC KOMHATHI;

CepBHUpOBaThH yaiiHble (KoQeiiHbIe) CTObI B 0duce;

BbIOMpaTh (OpMBI IUIAHUPOBAHUS M OGOPMIIATH IUIAHUPOBILMK (OpraHaiizep)
PYKOBOJIUTEIIS M CEKpPETAPS;

YCTaHABJIMBATH IEJIH, ONPEIENIATh TPUOPUTETHOCTh U OUEPEIHOCTD BBITOTHEHUS
pabot u 3 PeKTUBHO pacnpeneaTh pabouee BpeMs;

COTJIACOBBIBATh BCTPEUU M MEPOIPHUITHS U BHOCUTH HH()OPMAIIHIO B TNIAHUPOBITUK
(opranaiizep);

HHGOPMHUPOBATH PYKOBOJAUTENS O TNPUOMMKEHUH BpPEMEHH U  perjaMeHTe
3aIIaHUPOBAHHBIX BCTPEY M MEPOTIPUSTHI;

BbIOMPATh ONTHMANIbHBIE CITOCOOBI BHEIIHETO M BHYTPEHHEr0 HH()OPMUPOBAHUS O
IJITAHUPYEMBIX MEPONPUATHUSAX;

COCTABIISATh U OOPMIIATH TOKYMEHTHI JJIS I€TIOBBIX MOE3/10K;

OCYILIECTBIIATH TPEBEN-IIOIAEPIKKY IETOBBIX ITOE310K;

COrJacOBBIBaTh € IPUHUMAIOIIEW CTOPOHOM  IPOTOKOJ  IUIAHUPYEMBIX
MEpPONPUATHIA U GOPMHUPOBATH MPOTPAMMY JITOBOM MOE3/IKH;

HCIOJIb30BaTh CPeCTBA MH(GOPMAIMOHHBIX U KOMMYHHMKAI[MOHHBIX TEXHOJIOTHHA
i o0ecreueHns B3aMMOJEHCTBHUS C PYKOBOJIUTENIEM BO BpPEMs €ro Jel0BOMH
MTOE3/IKH;

o(hopMIIATH OTUETHBIE TOKYMEHTHI O JIEJIOBOM MOE3/IKE.

OpraHW30BBIBATH  TPOIECC TOATOTOBKA H  TMPOBEAEHHE KOH(PEPEHTHOTO
MEPOIPUATHS UHIUBUIYaJIbHO U B COCTaBe paboueil rpymibl;
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JOKYMEHTHUPOBATh pa3HbIe dTallbl MPOLEAYpPhl MOATOTOBKH W MPOBEACHUS
KOH(EPEHTHOTO MEPONPUATHUS;

COCTaBJIATh MPOEKTHI OPTaHU3AIMOHHBIX, PACTIOPSIUTEIBHBIX U HHPOPMAIIHOHHO-
CIPAaBOYHBIX JOKYMEHTOB, B TOM 4HCIE JOKYMEHTOB, COJEpKalIuX
KOH(PHUACHITMATBHYIO HHPOPMAIIHIO;

oQOpMIIATh OpraHU3alMOHHO-PACIIOPAIUTEIbHBIE JIOKYMEHTBl (OpPUTHHANBI U
KOIIUN);

CKaHUPOBATh, KOMUPOBATh U KOHBEPTUPOBATH TIOKYMEHTHI B pa3IUYHbIC (JOPMATHI;

OCYHWECTBIIATE IIPOBEPKY IIPOCKTOB AJOKYMCHTOB Ha COOTBETCTBHE IIpaBUJIaM
ACIIOIIPOU3BOACTBA,

MPUHUMATDH U IPOBOJAUTH NEPBUUHYIO 00pa0OTKY BXOIAUINX JOKYMEHTOB;

IIPOBOJUTH  IPEIBAPUTEIBHOE PACCMOTPEHUE BXOJAUIMX M  BHYTPEHHHUX
JIOKYMEHTOB;

PEruCTprUpoOBaATb BXOJAIINUEC, UCXOAINNC U BHYTPCHHUC JOKYMCHTHI,

KOHTPOJIMPOBaTh  MapLIPYTU3aLMI0  JOKYMEHTOIIOTOKOB B  OpraHHU3allu
(cormacoBaHue, NOJINUCAHUE, YTBEPKICHHE, DPETUCTpaLlUs, O3HAKOMIIEHUE W
HCIIOJIHEHUE JIOKYyMEHTOB);

OCYIIECTBIISITH CPOKOBBIH KOHTPOJIb HCIIOJTHEHHS IOKYMEHTOB;
OCYIIECTBIATh 00pa0OTKY U OTIPABKY UCXOASIIUX TOKYMEHTOB;

COCTaBJIATh OTYETHI M AHAJTUTUYECKHE CIIPaBKH 00 MCIIOJTHEHUH JOKYMEHTOB;
BECTH MH(OPMAIIMOHHO-CIIPABOYHYIO paObOTy MO JOKYMEHTaM;

OCYHICCTBJIATDH pa60Ty C OpTraHU3aAllMOHHO-PACTIOPAANUTCIBHBIMU JTOKYMCHTAMU B
ABTOMATHU3UPOBAHHBIX CUCTCMAaX,

o0ecrneunBaTh COXPaHHOCTh NEPCOHANIBHBIX JaHHBIX PAOOTHUKOB;

OpraHnu30BbIBATH I[OKYMCHTOO60p0T o IpeACTaBJICHUIO OOKYMCHTOB IIO
NepcoHaly B roCy1apCTBCHHBIC OPIraHbI;

OpPraHU30BBIBATh JOKYMEHTOOOOPOT MO YUETY U ABMKEHUIO pAOOTHUKOB;
BECTH BOMHCKHH yu€T paOOTHUKOB,;
BECTHU YUET pabo4yero BpeMeH! pabOTHUKOB;

oopMIIATh  OPraHU3aALUOHHO-PACIIOPAAUTENbHBIE JOKYMEHTBl IO JMYHOMY
COCTaBYy;

BECTH PErUCTpaAlMIO, YYET, ONEPATHBHOE XPAHEHUE [IOKYMEHTOB MO JUYHOMY
COCTaBYy;

BECTU JOKYMEHTAIUIO, IOITBEPKIAIOLIYIO0 CBEIEHUS O TPYAOBOM NEATEIBHOCTH U
TPYAOBOM CTa)ke pabOTHHKOB;

(hopMHUpPOBATH JIMYHBIE JIe1a paOOTHUKOB;
oopMIIATH JeNia T0 TUYHOMY COCTaBY /ISl IEpejavul B apXUB OpraHU3aIUH;

paboTaTh CcO clieNUaIM3UPOBaHHBIMU MH(GOPMAIMOHHBIMU CHCTEMaMHU U Oa3amMu
JAHHBIX 110 BEJACHUIO YUETa U JIBHIKEHUIO PaOOTHHUKOB;

pa3pa6aTBIBaTB HOMCHKIJIATYpYy A€JI OpTraHU3allnu,

MPOBEPSITH MPABUILHOCTH O(DOPMIICHHS TJOKYMEHTOB M OTMETKH 00 MX UCTIOJTHCHUH
nepen ux (opMupoBaHUEM B JIEJI0 AJIsl TOCTEAYIOUIET0 XPaHEeHHUS,
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dbopMupoBaTh  Jieia, KOHTPOJUPOBAaTH  MpPAaBHIBHOE U  CBOEBPEMEHHOE
pacrnpejieieHue W TOAIIMBKY JIOKYMEHTOB B Jiela B COOTBETCTBHHM C
HOMEHKJIATypOil J1e;

MPOBEPSATh CPOKH XPaHEHUS JOKYMEHTOB, COCTaBISTh IPOTOKOJ PabOTHI
AKCIIEPTHON KOMHCCHH IO MOATOTOBKE IOKYMEHTOB K Iepeiaue B apXuB;
COCTaBJISITh aKT O BBIIEJICHUM K YHHUYTOXKEHHUIO JOKYMEHTOB, HE MOJJIEKalINX
XPaHEHHUIO;

COCTaBJISITh KT 00 YHUUYTOKEHUH JOKYMEHTOB;

OCYIIECTBISATh IMOJHOE WM YacTUYHOE OQOpMIIGHHE JeJI BpPEMEHHOrO,
MMOCTOSIHHOTO, JIOJITOBPEMEHHOTO CPOKOB XPAaHEHUS,

COCTaBJIATh  ONWCHU  JIed  CTPYKTYPHBIX  MOAPA3JIENCHUA  MOCTOSHHOTO,
JOJITOBPEMEHHOT'O CPOKOB XpaHEHUS JIJIsl TIepejauu Jell B apXUB OpraHU3alliH.

3HaThb

HOpPMAaTUBHBIC  TIpaBOBbie  akThl  Poccuiickoit  @enmeparu B cdepe
MH(POPMAIIMOHHBIX U KOMMYHHKAIIMOHHBIX TEXHOJIOTH, MO 3a1uTe HHPOPMALINH,
nH()OpPMAIMOHHONW 0€30MacHOCTH, MO padoTe ¢ OOpameHUsSMU TpakIaH, IO
OpraHu3alliy JIeJ0BOH MOE3AKH, B chepe AeToNnpou3BOICTBA U apXUBHOTO JIeNa, B
cdepe peryIupoBaHus TPYIOBBIX OTHOIICHUH;

JIOKQJIbHBIE HOPMATUBHBIE AaKThl, PErVIAMEHTUPYIOLIUE JESATEIbHOCTbh CIIyKObI
JeJIONIPOU3BOACTBA U €€ paOOTHUKOB, OPraHU3alUI0 BEJIEHHs JEI0NPOU3BOICTBA,
nepenady JieJd B apXuB OpPraHM3alliM, a TaKKe PEerjJaMeHTHPYIOIIME TPYAOBbIE
OTHOILCHMUS;

CTPYKTYpYy OpraHu3anu, e€ 3agauu u pyHKIuU, pacrpenencHie GyHKINNT MEKIY
CTPYKTYPHBIMU TOJIpa3/ICICHUSIMU U CIICIUATUCTAMU;

TpeOoBaHUsI OXpaHbl TPYJa, MPOU3BOACTBEHHONW CAaHUTApUHU, MPOTUBOMOKAPHOI
3aIUTHI;

OCHOBBI TPABWJIBHON OpraHW3allid TPyJda H METOJbl TOBBINICHHUS €0
s exTuBHOCTH;

OCHOBBI YIIPABJIEHUS BPEMEHEM;
BH/JIBI OPTaHU3AIIMOHHON TEXHUKHU U TIPaBUIa paOOTHI C HEM;

MCETOJbI O6pa6OTKI/I H  3alIHThI I/IHq)OpMaI_II/II/I C TNPHUMCHCHUCM CpCIACTB
I/IH(I)OpMaI_[I/IOHH]EJX U KOMMYHHKAIIUOHHBIX TCXHOHOFHﬁ;

COBPCMCHHBIC I/IH(i)OpMaIII/IOHHI)Ie n KOMMYHUKAIITMOHHBIC TEXHOJIOTHUH,
IIPUMCEHACMBIC B pa60Te C JOKYMEHTAaMH, B TOM YHCJIC 110 JINYHOMY COCTaBY,

ATUKET ¥ OCHOBBI MEXTyHAPOIHOTO MPOTOKOJIA;
ATUKY JIEJIOBOTO OOIICHNUS,

MpaBUJIa PYCCKOTO SI3BIKA;

MIpaBUJIa PEUEBOTO ITHKETA;

MpaBWJIa OAAEPKAHUS U PA3BUTHS MEXKIMYHOCTHBIX OTHOIICHU;
MIpaBmJIa IPOBECHUS JIEJIOBBIX IIEPETOBOPOB;

MIpaBWJIa OPTaHU3AIH MPUEMA ITOCETHTEICH;

MpaBUJIa CEPBUPOBKU YaHOTO (KOPEHHOr0) cTONA;

TTOPSIJTOK TIOJITOTOBKH M JIOKYMCHTHPOBAHHUS JICJIOBOH TMOC3]IKH;

MHTEPHET-PECYPCHI IS OCYLIECTBICHUS TPEBEI-TIONACPKKY IEIOBBIX MTOE310K;
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KOMIUIEKC OpPraHU3al[MOHHO-TEXHUYECKUX MEPOINPHUSITH MO MOATOTOBKE W
MIPOBEICHUIO KOH(PEPEHTHBIX MEPOIPUITUIL;

npaBuiga Oo(GOpMIICHHST JOKYMEHTOB, CO3/1aBacMbIX B IPOIECCE IMOATOTOBKH M
MIpOBEICHUS KOH(PEPEHTHOTO MEPOTIPUSTHS;

COCTaB BHYTPCHHHX U BHCHIHUX I/IH(l)OpMaHI/IOHHHX ITIOTOKOB;

PYKOBOJICTBO CTPYKTYPHBIX MOJpa3AeICHUI, 00pa3iibl MOIIUCEH NI, HMEIOIINX
MpaBO TMOANMCAHUS M YTBEPKICHUS JIOKYMEHTOB, W OlPAaHUYECHHUS 30H MX
OTBETCTBEHHOCTH;

BUJIBI HOMCHKJIATYp 7€, oOumme TpeOOBaHMS K HOMEHKJIAType Jell, MOPSIOK
paboTEI ¢ Hel;

nopsiiok  opmupoBaHuss U opopMiieHUs JeN, crnernuduky (HOpMUPOBAHHS
OTJIENBHBIX KaTerOpHid JIe,

MpaBWJIa XpaHEHUS JIeTI, B TOM YHUCIIE C JOKYMEHTaMH OIPaHUYCHHOTO JIOCTYIIA;
MpaBUJIa BBIIAYH U MCIIOJIb30BaHMS JOKYMEHTOB U3 C(HOPMUPOBAHHBIX JIEIT;

MOPpAIOK HCIIOJIB30BAHUA THUIIOBBIX HJIM BEAOMCTBCHHBLIX HCpC‘-IHGfI AOKYMCHTOB,
OIPCACIICHUA CPOKOB XpaHCHHUA B IMIPOLECCE SKCIICPTU3bI HCHHOCTU JOKYMCHTOB;,

BUBI ONHCEH Jen OpraHu3anuy U IopAa0oK pa6OTI>I C HUMH.

3. KotnuecTBO 4acoB, 0TBOAMMOE HA OCBOEHHE NPO(eCCHOHATIBLHOI0 MOIYJIsI

Bcero gyacos — 484

B TOM 4YHCIIe B (hOpME MPAKTUUIECKON MOATOTOBKU — 252 yaca
N3 aux Ha ocBoenne MJIK — 364 gacos

B TOM YHCIIe CaMOCTOsITeNlbHas paboTa - 36

MPAKTHKH, B TOM 4Hcie yuyeOHas — 36 yacos
MIPOU3BOJCTBEHHAsA — 36 4acoB

[TpomexyTrounas atrectanus — 20 yacoB
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33. AHHOTAIIUA K PABOYEH ITPOT'PAMME ITPO®ECCHOHAJIBHOI'O MOJYJIS
IIM.02 OPTAHU3AIIMS APXUBHOM PABOTBI 1O IOKYMEHTAM OPIAHU3AITAM
PA3JIMYHBIX ®OPM COBCTBEHHOCTHU
MK 02.01. Opranu3zaiusi ¥ HOpMaTUBHO-TIPABOBbIE OCHOBBI aPXUBHOTO Jiejia
MJIK 02.02. T'ocyaapcTBEHHBIE, MyHULIUIIAJIbHbIE APXUBbI U APXUBbI OPraHU3alui
MJK 02.03. MeToauka 1 NpakTUKa apXUBOBEICHUS
MJIK 02.04. OGecnieueHue COXpaHHOCTH JOKYMEHTOB
1.MecTo npogeccHOHATBLHOTO MOAYJISI B CTPYKTYpPe 00pa30oBaTe/ibHOI MPOrpaMMbl:

Iporpamma npodeccuonansroro Moayist «IIM.02 OPTAHU3ALIMS APXUBHOM PABOTHI
10 JIOKYMEHTAM OPT'AHU3AIINI PA3JIMYHBIX ®OPM COBCTBEHHOCTW» — sBnsercs
00513aTeNIbHON YacThi0 MPO(PECCHOHATBHOIO IUKJIa 00pa30BaTENbHON MPOTPaMMbI B COOTBETCTBHU C
®OI'OC mno cnemumansHocT CIIO 46.02.01 JlokymMeHTallMOHHOE OOCCIICUCHHE YIIpaBICHUS U
apXUBOBEJICHHUE.

2. Pe3yabTaThl 0cBOEHUS MPO¢)ecCHOHATBHOT0 MOYJISA:
- OCBOCHUS 00YYAIOIIMMHUCS OCHOBHOTO BHIa ITpodeccruonanbHou AestenbHoctd (BI]): Opranu3zanus
AOKYMEHTAIIHOHHOI0 o0ecrneYeHUsl YHNpaBjdeHUs] M (QYHKUMOHUPOBAHUS OPraHU3aAlUM U
COOTBETCTBYIOIIUX KOMIIETCHITUI:

- [Iepedenp 001X KOMITETEHIUH:

Kon HaumeHnoBaHue 001X KOMIIETeHIM I

OK 01 Br16upats crioco0s! penienus 3a1a4 npodecCUOHaNbHON AESITEIbHOCTH
IPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM
Hcnonp30BaTh COBPEMEHHBIE CPEJICTBA IIOUCKA, aHAIM3A U UHTEPIIPETAIIUU

OK 02 uH(popMalnu, 1 UHGOPMALIMOHHBIE TEXHOJIOTUH IS BHIIIOJHEHUS 3a7a4
poeCCHOHAIBHON e TEHHOCTH

OK 04 D¢ heKTUBHO B3aMMOIEHCTBOBATh U Pa00TATh B KOJIJIEKTUBE U KOMaH/IE
Ocy1ecTBISATh YCTHYIO U TUCbMEHHYI0O KOMMYHHUKAIIMIO HA TOCYJapCTBEHHOM SI3bIKE

OK 05 Poccuiickoit deneparuu ¢ yu€Tom 0COOEHHOCTEM COIUATBEHOTO
U KyJIbTYPHOT'O KOHTEKCTa

OK 09 [Tonb30BaThes MpodeccnoHaNTbHOM JOKyMEHTalMel Ha rocyAapCTBEHHOM
Y UTHOCTPAHHOM SI3bIKaX

- HepequL HpO(i)CCCI/IOHaJ'H)HBIX KOMIIETECHITUMN

Kon HanmeHoBaHMe BUIOB JeSITEJbHOCTH M NPO(eCCHOHATBHBIX KOMITETEHIUI
BJI 2 Opranuzanys apXuBHOM pabOThl MO JAOKYMEHTaM OpraHu3aluil pa3iudHbIX (Hopm
COOCTBEHHOCTH

K 2.1 OcylecTBIITh KOMIUIEKTOBAaHHWE apXWBHBIMU JelaMH  (JIOKyMEHTaMH) apXuBa
" | opranuMzanuu

K 2.2 Bectn yuér apXxuBHBIX €1 (JOKYMEHTOB), B TOM 4YHCJIE€ C HCIOJIb30BAaHHEM
" | aBTOMAaTHU3MUPOBAHHBIX CHCTEM

K 2.3 OcylecTBISITh XpaHEHHE AapXMBHBIX M€l (JOKYMEHTOB) C IOCTOSHHBIM CpPOKOM
" | XpaHeHus ¥ 10 IMYHOMY COCTaBy B apXHMBE OpraHH3aIlH

K 2.4 OcymiecTBIATh XpaHEHHE, KOMIIJIEKTOBAHHUE, YUET U UCIIOIb30BAHUE /1€ (JOKYMEHTOB)
" | BpEMEHHOr0 XpaHEHHSI
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IIK 2.5.

OcCylIecTBISATh HUCHOJIb30BAHUE APXMBHBIX J€d (JOKYMEHTOB), B TOM YHCIE
C UCIOJIb30BAaHUEM aBTOMATHU3UPOBAHHBIX CUCTEM

C 1enpro OBJIaJIEHUS YKa3aHHBIM BHUIOM MPOGeCCHOHATBHON eATeIbHOCTH 1
COOTBETCTBYIOIIUMHU TPOHECCHOHATHFHBIMUA KOMIIETCHIIMSIMEA O0YYArOIIHIACS B X0OJIe
0CBOEHUS TPO(HECCHOHATILHOTO MOAYJISI JIOJIKEH:

Hwmets KommiekToBanust ~ apXuBHBIMH  JlelaMH  (IOKyMEHTaMH)  apXuBa

MIPAKTHYECKUN OpraHu3anuu

OTIBIT Benenuss yuéra apXxuBHbIX Jed  (JIOKyMEHTOB), B TOM 4HCIE C
MCIOJIb30BaHNEM aBTOMATHU3HPOBAHHBIX CUCTEM
Ocy1iecTBICHUST XPaHEHUS! apXUBHBIX /€N (JOKYMEHTOB) C MOCTOSIHHBIM
CPOKOM XpaHEHUs U IO JINYHOMY COCTaBY B apXUBE OpPraHU3alUU
XpaHeHusi, KOMIUIEKTOBaHUSI, yu€Ta U UCIOJIB30BaHUS el (IOKYMEHTOB)
BPEMEHHOT'O XpaHEHUS
Ucnonb3oBanusi apXuWBHBIX Jel  (JOKyMEHTOB), B TOM YHCIE C
WCII0JIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM

yMETh paboratb c OIpa3 IeIICHUSIMUA/ OPTraHU3 AU IMU HMCTOYHHKAMU

KOMIUIEKTOBAHMSI ApXUBa;
IPUHUMATh apXWUBHbIE Jeja (JOKYMEHTbI) Ha IIOCTOSHHOE WIH
JIOJITOBPEMEHHOE XPAaHEHUE;

y4acTBOBaTb B IIPOBEJEHUU DKCIEPTU3bl LIEHHOCTH Pa3JIM4YHBIX THUIIOB H
BUJOB JIOKyMEHTOB B COOTBETCTBUM C BHYTPEHHMMH pEIIaMEHTaMU
OpraHu3aluy;

IPUMEHSTh B padoTe PEKOMEHJAIUMU HKCIEPTHO-NPOBEPOYHON KOMHUCCHH
WJIM DKCTIEPTHONW KOMUCCHH OpraHu3aluu;

IIPUMEHSITH [IEPEUHH C YKa3aHHEM CPOKOB XpaHEHUs A€l (JIOKyMEHTOB);
co0JIr0/1aTh HOPMaTUBHBIE CPOKU XPaHEHUs J1eN (JOKYMEHTOB);

BECTH YUYET UCTOUHHUKOB KOMILJIEKTOBAHMSI apXMBa;

HCIIOJIb30BaTh IE€PEIOBOM OTEYECTBEHHBIH W 3apyOeKHBIM OMBIT IO
KOMIUIEKTOBAHHMIO apxXuBa JelaMd  (JOKYMEHTaMH) IIOCTOSIHHOTO H
JIOJITOBPEMEHHOTO XPaHEHUS;

UCIOJIb30BaTh COBPEMEHHBIE aBTOMATU3MPOBAaHHbIC, NH()OPMAIIMOHHBIE U
TEJIEKOMMYHUKAI[MOHHBIE ~ TEXHOJOTHMM  JIOKyMEHTHPOBAHHBIX  cdep
JeSITEIbHOCTH OpraHu3aluu.

CUCTEMAaTHU3UPOBATh Jieja (JJOKYMEHTHI);

pa3Memniarb apxXMBHbIE JeNla (JOKyMEHTBI) Ha MECTaX XpaHEHHsS B
COOTBETCTBUH C HOPMATUBHBIMU TPEOOBAHUSAMH B 00J1aCTH apXMBHOT'O JIeNa
U YTIpaBJICHUSI TOKyMEHTaMU;

coOroaaTh HOPMATHUBHBIE PEXKUMbBI XPaHEHHS ApXUBHBIX J1e1 (JJOKYMEHTOB)
Ha JIIOOBIX HOCHUTEIAX,

IIPOBOAMTH IPOBEPKY MOJHOTHI COCTABA APXUBHBIX TOKYMEHTOB B €IMHUIAX
XpaHEHUS;

MPOBOJIUTH OMMCAHUE APXUBHBIX JIEJ (JIOKyMEHTOB);

COCTaBJISITh  CIIPABOYHO-TIOMCKOBBIE CPEACTBA K ApXMBHBIM J€JIaM
(moKyMeHTaMm);
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BECTM YUY€T M KOHTPOJb BbIAAYM apPXUBHBIX JeJ1 (JIOKYMEHTOB) W3
apXMBOXPAHMWIIUILA U UX BO3BPATa;

BECTH y4€T M  KOHTpPOJb  Iepeiauyud  Jen  (JOKyMEHTOB) B
roCyIapCTBEHHBIN/MYHUIMITAIbHBIN apXHUB HIJIM HA MHOE BHEIITHEE XpaHEHHE
U ipuéMa JIeJl C BHEILIHErO XpaHEHUS;

IPOBOJIUTh  IOJMCTHYIO IPOBEPKY  (PU3MUECKOro  COCTOSHUS el
(TOKYMEHTOB);

Pa3bICKUBATh HEOOHAPY)KEHHBIE /1eNa (JIOKyMEHTHI);

[I0JIb30BATbCA  YYETHBIMM  JOKYMEHTAaMH B  paMKax 3JIEKTPOHHBIX
MH(POPMALIMOHHBIX CHUCTEM JIOKYMEHTHPOBAHHBIX c(ep AeATeIIbHOCTH
OpraHu3aluy;

H0JIb30BaThCs CEPTUDUIMPOBAHHBIMU aBTOMATU3UPOBAHHBIMU CHUCTEMaMHU
JOKYMEHTUPOBAaHHBIX c(ep JesITeIbHOCTH OpraHu3alud 10  Y4éTy,
perucTpanuu, KOHTPOIIO J1e1 (JOKYMEHTOB);

10JIb30BATHCS UH(POPMALMOHHO-CITPABOYHBIMHA CUCTEMaMHU
JOKYMEHTHPOBAaHHBIX c(hep AeITEeTbHOCTH OpraHu3aIiHg;

BECTH CIIPAaBOYHO-IIOMCKOBBIE CPECTBA K APXUBHBIM JIeJIaM (JIOKYMEHTaM);
BECTH yU€T CTPAaxoBOro (pOHIA apXUBHBIX A€ (JJOKYMEHTOB);

IIPUMEHSTh HOPMATUBHbIE IIPABOBBIE AKTHI, JTOKAJIbHbIE HOPMATHUBHbIE aKThI
OpraHu3aly U METOANYECKHE JJOKYMEHTHI B 00JIaCTH yuéTa apXUBHBIX el
(IIoKyMEHTOB);

BHOCUTh  MPEUIOKEHUS IO  COBEPUICHCTBOBAHUIO  METOAMYECKOIO
oOecrieueHHs yué€Ta pa3HbIX BHUJOB JOKYMEHTOB B JOKYMEHTHPOBAHHBIX
cdepax AeaTeTbHOCTH OpraHU3aIiHy;

3alUIIATh UH(POPMAIIMOHHBIE PECYPCHI apXHBA OT HECAHKLIMOHUPOBAHHOTO
JI0CTyTIA.

OpPraHU30BBIBATh U 00ECTIEUNBATH XpaHEHHE A€l (JOKYMEHTOB) BPEMEHHOIO
XpaHEHUs! OPraHU3alMK B TPAJIULMOHHOM U B 3JIEKTPOHHOM BHJIE;
KOHTPOJIMPOBATh pa3pabOTKy CTPYKTYPHBIMH MOAPA3IEICHUSIMHU OMUCEH U
aKTOB O BBIJIEJICHUM HA YHUYTOXEHHE Jel (JOKYMEHTOB) BPEMEHHOIO
XpaHEHUs B TPAJULIMOHHOM U B 3JIEKTPOHHOM BH/IE;

dbopMHpOBaTh €AMHHUIBI XPAaHEHHUS JOKYMEHTOB JJIsi UX IOCIEAYIOIIEro
pa3MelIeHNs] B apXUBE OpraHu3alnu;

COCTaBIISITh  CIIPABOYHO-TIOMCKOBBIE CpEACTBA K AapXMBHBIM JI€JIaM
(TokymMeHTaMm);

OCYILIECTBIISATH TIOUCK JIeN (JIOKYMEHTOB) BPEMEHHOI'O XpaHEHU B MpoILecce
UX XpaHEHHUs B CTPYKTYPHBIX MMOAPa3ACICHUIX U apXUBE OpraHU3allny;
OCYLIECTBIISATh METOJUYECKOE PYKOBOJACTBO OpraHU3alUEl XpaHEHHs el
(TOKyMEHTOB) B CTPYKTYPHBIX MOJpa3AeICHUSIX OpraHU3aIiy;

OKa3bIBaTh CTPYKTYPHBIM TOJpa3AeNeHUsIM MPAaKTHUYECKYI0 IOMOIb B
OpraHHu3aly XpaHeHUs Jell (J0KyMEHTOB);

pa3pabaTbIBaTh CIPaBOYHO-MH(POPMALIMOHHBIE TOKYMEHTHI [0 OpraHU3aIIH
MCIIOJIb30BaHuUs A€l (JOKYMEHTOB) BPEMEHHOIO XPAaHEHUS B CTPYKTYpPHBIX
MOJPa3/IeIEHUsAX U apXUBE OPTaHU3aIHY;
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IPOBOJIUTh JKCHEPTH3Y LEHHOCTH [Jell  (JOKYMEHTOB) BPEMEHHOIO
XpaHEeHHUs, TIepeIaHHbIX B apPXUB;

OINPEAEIATh CPOKU XPaHEHUs A€l (JIOKyMEHTOB) BpEMEHHOI'O XpaHEHMS;
o0OecrieunBaTh 3alUTYy JA€d (JOKYMEHTOB) BPEMEHHOI'O XpaHEHMsI B
OpraHu3aluy OT HECAaHKIIMOHMPOBAHHOT'O JOCTYIIA UJIM YHUUTOKEHMUS;
IPOBOJIUTh (PU3UYECKOE YHUUTOKEHHE Jel (JOKYMEHTOB) BPEMEHHOI'O
XpaHEHHUs. C MCTEKIIMMM CpPOKaMHM XpPaHEHHUs IIOCJIE COIJIaCOBAaHUS CO
CTPYKTYPHBIMH IOJIPA3/ICIICHUSIMHI OpraHU3allly;

opopMIATh yUETHBIE TOKYMEHTHI 00 YHHMUYTOXEHHUU el (JIOKyMEHTOB)
BPEMEHHOI'O0 XPaHEHMsI C HUCTEKIIMMHU CPOKaMH XpPAaHEHHUS COBMECTHO CO
CTPYKTYPHBIMU IOJIPA3/ICJIEHUSIMHI OpraHU3aL1H.

CHUCTeMaTH3UpoBaTh M 0000OIIATH CBEAECHUS O COCTaBE U COJEp)KAHUU
ApPXUBHBIX JIel (IOKYMEHTOB);

UCTIOB30BaTh MH(POPMALMOHHBIE TEXHOJIOTMM B OO0JACTH CO3JaHUSA
CIPaBOYHO-TIONCKOBBIX CPEIICTB apXWBa M JIOKyMEHTHPOBAHHBIX cdep
JeSITEJIbHOCTH OpraHu3aluy;

dopMHpOBaTE  OCHOBHBIE W  BCIOMOTaTelIbHbIE BHUABI  apXMBHBIX
CIPAaBOYHUKOB B JIEKTPOHHOU (opMe;

NOJATrOTaBIUBaTh  HMH(OpMAIMOHHBIE  JOKYMEHTHI IO  3ampocam
IIOJIB30BATEJIEH PA3IMYHBIX KaTETOPUH.

3HaTb

BUJIbI, PA3HOBUTHOCTH U ()OPMAThI BCEX BUJOB JJOKYMEHTOB;

KPUTEPUN OIPENEICHUs] EHHOCTU €N (AOKYMEHTOB) Jisl JajdbHeHIero
XpaHEHUs WIM YHUYTOXKEHHUS,

MeTOoAMKa pa3paboTku (OpM YUYETHBIX JOKYMEHTOB B TPAJUIMOHHOM H B
AIIEKTPOHHOM BHJIE;

METOAMYECKHE JIOKYMEHThl B OOJIACTH HCIIOJNIBb30BAaHUS W IyOIMKaLUU
ApXUBHBIX JIeJT (IOKYMEHTOB);

METOJMYECKHE JOKYMEHThl W HallMOHAJIbHBIE CTAaHAApThl B 00JacTH
JIETIONIPOU3BOJICTBA U APXUBHOIO JIENIA;

METOAMYECKHE JIOKYMEHThl U HallMOHAJbHBIE CTaHAAPTHI B 00JacTH yuéra
JIOKYMEHTOB M JOKYMEHTHPOBAaHHBIX c(hep AesITeIbHOCTH OpraHu3aluiy;
Hay4YHO-METO/INYECKUE KPUTEPUH IKCIEPTU3bI IEHHOCTH PA3JINYHBIX TUIIOB
Y BUJOB JieN (JOKYMEHTOB);

HOpMaTHBHBIE MTpaBoOBbIe akThl Poccuiickoit depepannu B 001aCTH 3alIUTHI
MIEPCOHAJIbHBIX JaHHBIX;

HOpMAaTHBHBIE TMpaBoBble akThl Poccuiickoii @Deneparmuu B obiactu
uH(popManuy, WHOOPMALMOHHBIX TEXHOJOTHM, 3alIMThl MHGOpPMALUU U
MEePCOHAIBHBIX JaHHBIX, HU(POBOK TpaHChHOpMALIUH;

HOpMaTUBHbIE TpaBoBble akThl Poccuiickoit ®exepanuu B o0jacTu
KOH(HIEHIIMATBbHOCTH HHPOPMALINY;

HOpPMaTUBHBIE TMpaBoBble akThl Poccuiickoit @enepauuu B cdepe
JIETIONIPOU3BOJICTBA U APXUBHOIO JIENA;

HOpPMATHBHBIC TIpaBOBbIe akThl Poccuiickoit @Dexepannu B  cdepe
JIeJIONIPOU3BO/ICTBA;

98



o0mue mNpUHOUIBI yuéTa W KOMIUIGKTOBAaHUS [l (JIOKYMEHTOB)
OTPaHUYEHHOTO JIOCTYIIA;

OpraHu3alMOHHBIC IPUHLIUIIBI HCIIOJIB30BaHHS JOKYMEHTOB OTPaHUYEHHOTO
JI0CTyIa;

OpraHHU3al[MOHHbIE MPUHLHUIB KOMIUIEKTOBaHUS Jied  (JIOKyMEHTOB)
OTPaHUYEHHOTO JIOCTYIIA;

OCOOCHHOCTH OpraHu3aldd XpaHeHWs Jen (JOKyMEHTOB) Ha Pa3IU4HbIX
HOCHUTEIISIX;

OTEYECTBEHHBIE M  3apyOeKHbIE  CEpTH(PHUIMPOBAHHBIE  CHCTEMBI
ABTOMATH3UPOBAHHOTO Y4&Ta apXUBHBIX JIeJ (JIOKyMEHTOB);

NnopsAI0K GOPMUPOBAHUS JOKYMEHTOB B KOMILIEKTHI, [PYIIIbI, THIIbL;
IpaBUjIa CUCTEMATH3AIMU U KIaCCU(PHUKAIIMNA JOKYMEHTOB;

npaBuiIa XpaHEHU Aell (JOKYMEHTOB) B COOTBETCTBUU C UX THUIIAMU;
ceptudupoBaHHble UHPOPMAIIMOHHO-TIOUCKOBBIE CHUCTEMBI B 00JacTH
pa3paboTKKM HAy4YHO-CIIPABOYHOIO ammapara JOKYMEHTHPOBAaHHBIX cdep
JESITEIbHOCTH OpraHu3aluy;

CHocoObl W TEXHOJOTMHM JOKYMEHTUPOBAHHS  Pa3IMYHBIX  BUJOB
poeCCUOHAIIBHON JeATEIHbHOCTH;

CPOKHM BBITOJHEHUS paboT 1O OpraHu3alliy UCIOIb30BAHUS ApXUBHBIX €l
(IIoKyMEHTOB);

CPOKH BBITIOJTHEHUS pa0OT MO YUETY apXUBHBIX JIeN (JOKYMEHTOB);

CPOKH BBIIIOJIHEHUS padoT;

CTaHJapPThI oopmienus OpraHU3aIMOHHO-PACHOPSAUTEIBHON
JIOKYMEHTaIUH;

TEOPETUYECKHE U METOJIUYECKUE ACTIEKThl KOMIUIEKTOBAHUS U HKCHEPTH3bI
[IEHHOCTH BCEX BUOB JOKYMEHTOB;

TpeOoBaHUsI K 0()OPMIICHHIO TOTOBOPOB HAa PEATH3AIMIO YCIYyT BHEUIHETO
XpaHeHus Jel (T0KyMEHTOB);

TpeOOBaHUS K MOJTrOTOBKE apXHMBHBIX CHPAaBOK U BBIIUCOK W3 apXUBHBIX
JIOKYMEHTOB;

TpeOOBaHUS K TMPOIeCcCaM YHHUTOKECHUS MHPOPMAIIUU B TPATUIIHOHHOM H
AIIEKTPOHHOM BUJIE;

TpeOOBaHUS K YCTAaHOBJICHHBIM HOpMaM BbIPAOOTKHU;

TpeOoBaHUs K Y4€Ty 0c000 ILIEHHBIX M YHHUKAJIbHBIX apXUBHBIX [
(TOKyMEHTOB);

TpeOOBaHUS OXPAHbI TPYIa;

YHU(PULIIPOBAHHYIO cUCTEMY OpraHu3alMOHHO-PACTIOPAAUTEIHHOM
JIOKYMEHTALUH.

3. KosinuecTBo 4acoB, 0TBOAMMOE HA OCBOEHHE PO eCcCHOHATBHOT0 MOTYJIsI

Bcero gacos — 396

B TOM 4HcClie B (hopMe MPaKTUIEeCKON moaroToBku — 180 yacoB
13 HuXx Ha ocBoeHrne MJIK — 262 gaca

NPaKTUKH, B TOM yHuciie yueOHast — 36 yacoB
MPOU3BOACTBEHHAs — 36 4yacoB

[TpomexyTouHas aTrectamus —12
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34. AHHOTAIIUA K PABOYEN IMPOT'PAMME ITPO®ECCHUOHAJIBHOI'O MOJIYJIA
IIM.03 OCBOEHHWE BUJIOB PABOT 11O OJJHOM NJIN HECKOJIBKUM ITPO®ECCHUSIM
PABOYHX, IOJIZKHOCTAM CIHYKALUX
MK.03.01 JOJDKHOCTD CIIYXALIETO « IEJTOITPOU3BOAUTEIIb»
1.MecTo npogeccHOHATBHOTO MOAYJISI B CTPYKTYpPe 00pa30BaTe/ibHOI MPOrpaMMbl:

IIporpamma npodeccuonansHoro Moayis «IIM.03 OCBOEHHUE BUJIOB PABOT 110 OJHOI
NJIN HECKOJIBKUM ITPO®ECCHUAM PABOUUX, JOJDKHOCTAM CIIYKAUIUX» — sBiasgercs
00513aTeIbHONM YacThi0 MPO(PECCHOHATBHOIO IUKJIAa 00pa30BaTENIbHONW MPOTPaMMbI B COOTBETCTBHU C
®OI'OC mno crmemumansHocT CIIO 46.02.01 JlokymMeHTallMOHHOE OOCCIICUCHHE YIIpaBICHUS U
apXUBOBEJICHHUE.

2. Pe3yabTaTbl 0cBOEHHs NMPOGecCHOHATBHOT0 MOTYJIA:
- OCBOCHUS 00YUaIOIUMUCS OCHOBHOTO BUa npodeccnoHanbHoi nestenbHocTH (BIT/]): Opranu3anus
AOKYMEHTAIHOHHOI0 o0ecneyeHusi yIpaBjeHUs M PYHKIMOHMPOBAHUS OPraHM3alMH U OBJIaICHUE
00yYaromuMHUCs BHJIOM MpPO(ECCHOHATFHONW JAEATENbHOCTH BBINONHEHHE paboT 1o mpodeccun
JenonpousBoaurens, B ToM uncie npodeccuoHanbubiMu (I1K) u obuumu (OK) komneTeHIMsAME:

- [lepedeHp 00X KOMITETECHITUH:

Kox HaunMenoBanue o0ux KOMIeTECHIINHA

OK 01 BreiObupare  cmocoObl  pemieHust  3aaad  Npo(eCCHOHAIBHOW  AEATEIbHOCTH
MIPUMEHUTEIBHO K Pa3IMUYHbIM KOHTEKCTaM.

OK 02 Hcnonb30BaTh COBPEMEHHBIE CpPEICTBA IIOMCKA, aHajluW3a M HUHTEpIpETaluu
uHpopManMyu, W HMHPOPMAIMOHHBIE TEXHOJOTMH IS  BBIOJHEHUS — 3a/1ad
npodecCHOHaIbHON AEATETLHOCTH.

OK 04 D¢ dexTuBHO B3aUMOICHCTBOBATh U Pa0OTATh B KOJUIEKTUBE U KOMaH/E.

OK 05 OcCylIecTBIATh YCTHYIO U MMCbMEHHYI0 KOMMYHHUKALIMIO Ha TOCY/IapCTBEHHOM SI3bIKE
Poccuiickoit ®enepanuu ¢ y4eToM OCOOEHHOCTEH COLMAIbHOIO U KYyJIbTYPHOIO
KOHTEKCTA.

OK 09 [Tonp3oBaTbes  MpoecCHOHAIBHOW — JOKYMEHTallMeil Ha Trocy/lapcTBEHHOM U

HHOCTPAHHOM A3bIKaX.

- [Iepeuens mpodeccnoHanbHBIX KOMIETEHITHIHA

Kon | HaumeHnoBaHue 001X KOMIIeTeHIM i
IIK 3.1 Bianers HaBBIKAMM ITOATOTOBKH YIIPABICHYECKHX JOKYMEHTOB M BEACHHS JIEI0BOMU
IIEPENUCKH.

IIK 3.2 Brnagets 3akoHOAATENBHOM W HOPMATHBHO-METOANYECKON 0a30ii TOKyMEHTAllMOHHOTO
obecrieveHus ynpaBlIeHusl.

I1IK 3.3 Bectn cucrembl JOKyMEHTAI[MOHHOTO OOEeCreueHHs YIpaBjieHUs Ha 0a3e HOBEHWIIMX

TEXHOJIOTHH.

C 1enbro OBJIaJICHUS YKa3aHHBIM BUIOM MPO(ECCHOHATBHOM JIESITEIBHOCTH U
COOTBETCTBYIOIIUMHU PO(HECCHOHATHFHBIMUA KOMIIETSHIIMSIMEA O00YYarOIIHiAcs B X0/Ie
OCBOCHMS TPO(PECCHOHATTLHOTO MOAYJISI TOJIKEH:

NmeTh nmpakTHdecKuit JIOKYMEHTAIlMOHHOTO 00ecTrieueH s AesITeNbHOCTH OpraHu3aIui;

OTIBIT JOKYMEHTHUPOBAHUSI U JOKYMEHTAIlMOHHOW 00pabOTKH JOKYMEHTOB
KaHLEeIsIpuu (apxuBa);

YMETh IPUHUMATb, PETUCTPUPOBATH, YUYUTHIBATH OCTYMAIOIINE JOKYMEHTHI;
MIPOBEPSATH NPABUIBHOCTH OPOPMIICHUS TOKYMEHTOB;
BECTH KAPTOTEKY y4eTa MIPOXO0KACHHS JTOKYMEHTAIbHBIX MAaTEPUAIIOB;

MPOBEPATH MPABMIBHOCTH O()OPMIICHHUS JOKYMEHTOB;
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CHCTEMaTH3MPOBATh U XPAHUTH IOKYMEHTHI TEKYIIIErO apXHBa;
(GbopMHUpPOBAaTh CHIPABOYHBIM ammapar, O0O0CCICUMBAIONINN OBICTPHII
MOWCK JIOKYMEHTOB;

OCYHICCTBJIATL I3KCICPTU3Y JAOKYMCHTOB, I'OTOBHUTL U ICPCAABATH
JOKYMEHTAaJIbHBIC MaTEpUAIIbl HA XPAHCHUE B aPXUB;

3HaTb

OCHOBHBIE  IOJIOKEHUA EQMHOM  roCyapCTBEHHOM  CUCTEMBI
JIeTIONIPOU3BOJICTBA;

BUAbI, (QYHKIMM JOKyMEHTOB, TpaBWJIa MX COCTaBICHHUA U
odopmIIeHNS;

HOPAOK JOKYMEHTUPOBaHUS MH(POPMALMOHHO-CITPABOYHBIX
MaTEepHaJIOB;

npaBuia JeI0BOT0O 3TUKETA U JIEIOBOTO OOIECHHUS.

3. KosinuecTBoO yacoB, 0OTBOAMMOEC HA 0CBOCHHUE l'lpO(l)CCCI/IOHaJ'[bHOFO MOAYJdA

Bcero gacos — 228

B TOM 4HUCIIe B POpPME MPAKTUIECKON MOATOTOBKM — 210 yacos
n3 HuX Ha ocBoeHue MJIK — 66 vaca

IIPAKTUKH, B TOM 4Hcie yuyeOHas — 72 yacos
IPOM3BOJICTBEHHAsl — 72 4acoB

[TpomexxyTouHas arrectanus —12
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35. AHHOTALIMSI K PABOUYEN MPOIT'PAMME YYEBHOM Y TPON3BOJCTBEHHOM
(II0 MPODUJIIO CHEIUAJBHOCTH U IPEJJIAIIIOMHON) MPAKTUKHA
VI1.01.01 Yuebnas nmpaktruka OCyIiecTBIeHNE OPraHU3alMOHHOTO U IOKYMEHTAITMOHHOTO
obecrieueHust 1eATeIbHOCTH OpraHu3aluu
I111.02.01 TIpousBoacTBeHHas mpakTuka OpraHu3anus apXuBHOW pabOThI MO JOKyMEHTaM
OpraHu3aIyi pa3nuYHbIX (OPM COOCTBEHHOCTH
I111.03.01 IIpousBoacTBeHHas mpakTrka OCBOCHUE BUIOB padOT MO OJHON MU HECKOIBKUM
npodeccusM pabodnx, TOMHKHOCTSM CITyKaIIuX
ITAIT ITPOU3BOACTBEHHAA ITPAKTUKA (ITPEJIUTIJIOMHA )
1.MecTo y4eOHOIi ¥ NMPOU3BOJACTBEHHONH NMPAKTUKU B CTPYKTYpPe NMPOrpaMMbl MOATr0TOBKHU
CIEIHAJINCTOB CPeIHero 3BeHa
[Iporpamma y4eOHOM 1 IPOU3BOICTBEHHOM MPAKTUKHU (ITPOTpaMMa IMPAKTHKHU ) — SBJISICTCS YaCThIO
MIPOrpamMMBbl MOJTOTOBKH CIEIIUAIIMCTOB CPEAHETO 3BEHA CHEIUANBHOCTU KOO U HAUMEHO8AHUE B YACTH:
- OBJAJCHUS OOYyYalOmMUMHCSI BHUIAAMU TPO(PECCHOHATLHONW  JEATEIHHOCTH:  OCYIIECTBICHHE
OpPTaHHU3AI[MOHHOTO W JIOKYMEHTAIIMOHHOTO O0CCIICUCHHS IEATCIbHOCTH OPTaHU3AIMH, OPTaHHU3AIHS
apXUBHOI palOTHI MO JAOKYMEHTaM OpPraHU3alMid pa3TudHbIX (GOpM COOCTBEHHOCTH;, OCBOECHHUE BUIIOB
paboT 1O OJTHOM MITM HECKOJIBKHUM IpodeccrsM pabodnx, TOJKHOCTSIM CITyXKalllnX,
- OBJIQJICHUS OOIIMMH KOMIICTCHIUSIMM:

Kon Popmyanposka 3HaHusA, yMeHUs
KOMIIeTEeHIIUH KOMIIeTEeHIIUN
OK 01 Bri6upats crocoObl | YMeHHUsI: pacno3HaBaTh 3a/ady W/Wiu mpoOieMy B
perieHus 3aa4 | MpoeCCHOHATBPHOM H/WIIM COLMATBbHOM KOHTEKCTE;
npodeccnoHanbHOM aHAJIM3UPOBATH 33/1a4y W/WIHM MPOOJIEMY U BBIIACIATH
NEeSATeTbHOCTH e€ COCTaBHBIC YaCTH; OMPENENSATh STallbl PEIICHHS
MIPUMEHUTETILHO K | 3a1a4d;  BBIABIAT U S((PEKTUBHO  HCKATh
Pa3IMYHBIM KOHTEKCTaM | WH(GOPMAIIUIO, HEOOXOIUMYIO JUIS PEHICHHS 3a7adu
W/ua  mpoOJeMBbl; COCTaBIATH IIJIaH JIEHUCTBUS;
OTIpENIEATh  HEOOXOOUMBIE  PECYpPChl,  BJIAJETh
aKTyaJbHBIMHU MeToAaMH1 paboTsI B
npodeccroHanbHOI u CMEXHBIX chepax;
peann30BbIBaTh COCTABJICHHBIM IJIaH; OLICHUBAaTh
pe3ysibTaT ©  TOCJHEACTBUS  CBOUX  JICMCTBHIA
(caMOCTOATENHHO U C TTIOMOIIBI0 HACTABHUKA)
3HaHMsA:  aKTyalbHBIH  NPOQECCHOHATBHBIA U
COIIMAIbHBIM KOHTEKCT, B KOTOPOM TMPUXOJUTCS
paboTaTh U KHUTh; OCHOBHBIC HCTOUHUKH HHPOPMAIHH
U pecypchl I pelieHus 3axad U mpoliemM B
npodeccHoHaTbHOM W/UN COIMAIIbHOM KOHTEKCTE;
QJIITOPUTMBI BBITIOJIHEHUSI pa0OT B MPOQEeCCHOHATBHON
U CMEeXHBIX o001acTsx; MeToabl paboTel B
po¢eCCHOHATBPHOW M CMEXKHBIX cdepax; CTPYKTypy
IJaHa JUisl pelIeHUs 3a7ad; TMOpAIO0K OLEHKHU
pe3yabTaTOB pelieHus: 3amad npodeccHoHaTbHON
NEeATETbHOCTH
OK 02 Hcnonb3oBars YMmenusi:  onpenenArs  3aJayd UL [IOMCKA
COBpPEMEHHBIE  CpejacTBa | MH(MOpPMAIUK; ONPEACNIATh HEOOXOAMMBIE UCTOUHUKHI
MOUCKA, aHanM3a W | MHQOpMAIK;  IUJIAHUPOBAaTh  TPOIECC  IOWCKA;
WHTEpIpeTaIuu CTPYKTYpUPOBaTh  MOJy4daeMyl  HH(OpMAIHIO;
uHhopManun U | BBIIEATh  HamboJee  3HAaYMMoe B MEpeyHe
nH(pOpMaIMOHHBIE nH(pOpMauK; OTICHUBATH IPAKTUIECKYIO 3HAYNMOCTh
TEXHOJIOTUHU JUISL | pe3yJIbTaTOB  TOWCKA; OGOPMISITh  PE3YJIBTATHI
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BBITIOJIHEHUS 3a/a4 | MOUCKa, MPUMEHSITh CpeacTBa WHGOPMAIMOHHBIX

npodeccnoHanbHOM TEXHOJIOTH AJIs pelieHus MpopecCHOHANTbHBIX 3a/1a4;

JESITEIbHOCTH HCII0JIb30BATh COBPEMEHHOE IIPOrPaMMHOE
o0ecrnieueHre; MCMNOIb30BaTh pa3inyuHble HU(POBHIE
CpeAcTBa s pemeHus npodecCHOHAIBHBIX 3a/1a4.
3HaHuA: HOMEHKJIAaTypa MH(POPMALMOHHBIX
HMCTOYHUKOB, IMPUMEHSIEMBbIX B MpodecCHOHaTbHON
NESITENIbHOCTH; IIPUEMBI CTPYKTYpPUPOBaHUS
nHpopmanuu; dopmar oQGopMIIEHUS PE3yJIbTATOB
MOoMCKa WH(OPMALMU, COBPEMEHHBIE CpPEACTBA U
ycTpoiicTBa  HH(pOpMATH3alUU;  HOPAJOK  HUX
NpUMEHEHHs M TporpaMMHOe oOecreueHne B
npodeccnoHabHOM JEeATENbHOCTH B TOM YHCIE C
WCIOJIb30BaHNUEM HU(POBBIX CPE/ICTB.

OK 03 [limanupoBate U | YMEHHUAA: OIpeleisaTh aKTyaJbHOCTb HOPMATHBHO-
peanu30BbIBATh [paBOBOM JIOKyMEHTALlMK B MNPO(ecCHOHAIBHOU
COOCTBEHHOE NEeSTeNIbHOCTH, MPUMEHSATh COBPEMEHHYIO HAYYHYIO
npodeccuoHanpHOe U | 1poheCCHOHATPHYI0 TEPMHHOJIOTHIO; ONPENesITh U
JUYHOCTHOE  pa3BUTHE, | BBICTpaUBaTh  TPAGKTOPUM  NPOPECCHOHAIBHOIO
MPEeANPUHUMATEIBCKYIO | Pa3BUTHS u caMo00pazoBaHus; BBISIBJISTH
JeSITENIbHOCTD B | JOCTOMHCTBA M HEIOCTAaTKU KOMMEPYECKOW WJIEH;
npodeccnoHanbHOM MPE3EHTOBATh MJIEU OTKPHITUS COOCTBEHHOTO Jelia B
chepe, UCIIOJIb30BaTh | MPO(ECCUOHATLHOW  JICATEIBHOCTH;  O(DOPMIISATH
3HaHUA 10 (UHAHCOBOHM | OM3HEC-TJIaH; PACCYUTHIBATH pPa3Mephbl BBHIILIAT IO
IrPaMOTHOCTHU B | IPOLEHTHBIM CTaBKaM KpPEIUTOBAHUS;, ONPEIEIAThH
pPa3IMYHBIX JKU3HEHHBIX | HHBECTUIIMOHHYIO MIPUBJIEKATEILHOCTD
CUTYyaLUsX. KOMMEpUYECKUX HAeH B paMKax NpoQecCHOHaTbHON

NESTENIBHOCTH; IIPE3EHTOBATh Ou3Hec-Huelo;
OTpeAeATh UCTOYHUKU (PMHAHCUPOBAHUS

3HaHuA: CcoJepKaHUE aKTyaJbHOH HOPMaTHUBHO-
MpaBOBON JIOKYMEHTAllUW; COBPEMEHHasl HayyHas U
npodeccuoHanbHass ~ TEPMHHOJIOTUS;  BO3MOJKHBIE
TPAGKTOPUH  NPO(PECCHOHAIBHOIO  pa3BUTUA U
caM0o00pa3oBaHMsl; OCHOBBI MpPEANPUHUMATENbCKON
NeSITEIbHOCTH; OCHOBBI (DMHAHCOBOW TI'PaMOTHOCTH;
npaBUiaa pa3pabOTKU  OM3HEC-TUIAHOB;  MOPSAOK
BBICTPAauBaHUs MPE3EHTALUU; KPEIUTHbIE OAHKOBCKHE
MPOAYKTHI

OK 04 O¢pdexTuBHO YMeHusi: OpraHu30BBIBaTH PabOTy KOJUIEKTHBA U
B3alMO/ICIICTBOBATD U | KOMaHabl;  B3aUMOJEWCTBOBAaTH C  KOJIJIETaMHU,
paboTaTh B KOJJIEKTUBE U | pPyKOBOACTBOM, KJIMEHTaAMH B Xoze
KOMaHjie npodeccrnoHabHOM 1eATEeNbHOCTH

3HAHMA: TICHXOJOTMYECKHE OCHOBBI JESATEIBHOCTH
KOJUIEKTHBA, MICUXOJIOTHYECKHE 0COOEHHOCTH
JIMYHOCTH; OCHOBBI IIPOEKTHOM 1€ATEIBHOCTH

OK 05 OcylecTBIATh YCTHYIO U | YMeHHMsl: TPaMOTHO H3JIaraTb CBOM MBICIU U

MMUCbMEHHYIO
KOMMYHHUKAIUIO Ha
TOCYJJapCTBEHHOM  SI3BIKE

opOpMIIATh JTOKYMEHTHI TI0 TMpodecCuoHaTBHOM
TEMaTUKE Ha TOCYJApPCTBEHHOM SI3bIKE, MPOSBISATH
TOJIEPAHTHOCTH B pabo4yeM KOJIIEKTHBE
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Poccuiickoit  ®denepanuu
C Y4eTroM OCOOEHHOCTEH
COLIMAJIBHOTO u
KyJIbTYPHOT'O KOHTEKCTa

3HaHuMsA: 0COOEHHOCTH COIMAIBHOTO M KYJIBTYpPHOTO
KOHTEKCTa; MpaBuia OQOPMIICHHS JTOKYMEHTOB U
MIOCTPOCHHUSI YCTHBIX COOOIICHUI

OK 06 [IposABIATE TpaKIAHCKO- | YMEHUS: ONHUCHIBATH 3HAYMMOCTh CBOEH
MaTPUOTHIECKYIO CHEIHAIbHOCTH, MPUMCHSITh CTaH/IapTHI
MO3UIHIO, AHTUKOPPYILHUOHHOTO OBEICHUS
ACMOHCTPHPOBATD 3HaHMsI: CYIIHOCTH I'PaKIaHCKO-IAaTPUOTHYECKOM
OCOSHAHHOC  MOBEACHUC | 11o3ympy, 0011eueI0BeYECKUX LEHHOCTEH;
Ha OCHOBC TPAMIUHOHHBIX | syaypvocTs mpodecCHOHANBHON eATeTbHOCTH 0
O6mequOUBequKHX npodeccun (criennaabHOCTH); CTaHAapThHI
LCHHOCTCH, B TOM HHCIC C | 4prykoppyIIHOHHOTO MOBEIEHHS U TIOCIEICTBHS €TI0
YUCTOM  TapMOHM3AUMM | yonyriepys
MEKHAIIMOHATBHBIX u
MEXPETUTHO3HBIX
OTHOILLUEHUM, IPUMEHSITh
CTaHapThHI
AHTHKOPPYIIIUOHHOTO
MOBE/ICHUS

OK 07 ConelicTBOBATh Ymenusi: coOJI0OaTh  HOPMBI  DKOJIOTHYECKOM
COXPaHEHUIO 0€30IMacHOCTH; OTIPEICTISTh HaIpaBIICHUS
OKpYyXKaromieiu cpelsl, | pecypcocOepekeHuss B paMKax MNpo¢ecCHOHATbHON
pecypcocOepeReHunIo, NESATCIIBHOCTH 110 CHEIHAILHOCTH OCYIIECTBIISTH
NPUMEHITh 3HaHUA 00 | paboTy ¢ COOJIIOJIGHUEM TPUHIUIIOB OEpekKINBOTO
W3MCHCHHUU KIIUMaTa, | MPOU3BOJICTBA; OPTraHU30BBIBATH MPO(PECCHOHATBHYIO
MPUHIMIBL OEPEXKIMBOTO | IEATEIBHOCTh C YYETOM 3HaHUH 00 HW3MEHEHUU
MIPOU3BOJICTBA, KIIMMaTUYECKUX YCIOBUI pEerHoHa.
dppexruro HeﬁCTBgBaTB 3HaHMs: IpaBUiIa SKOJOTHYECKON O€30MacCHOCTH MPHU
B UPE3BRIMANHBIX | ponepnn podheCCUOHATBHOM NEATENBHOCTH;
CUTyalusix OCHOBHBIE pecypchl, 3a/IeCTBOBaHHbBIC B

npodeccroHanbHOI JIeATEeTLHOCTH; MyTH
o0ecrieueHrss  pecypcocOepekeHus;  MPUHITUIIBI
OepeKIIMBOTO IMPOU3BOJICTBA; OCHOBHBIE HATIPABIICHUS
W3MEHEHHUS KIIMMAaTUYECKUX YCIOBHI pEeruoHa.

OK 08 Hcnonp3oBate cpencrsa | YMeHus: HCII0JIb30BaTh (bU3KyIbTYypHO-
(Gu3MUECKON  KYJBTYpHI | O3I0POBUTEIBHYIO JACSITEILHOCTD IS YKPETICHUS
TUTS COXpPaHEHUS U | 3JI0POBBA, JOCTUKESHHUS KUZHEHHBIX u
VKPEIUICHUS 370pPOBbsi B | TPO(HEeCCHOHATLHBIX TeJIeH; MIPUMCHSITH

nporecce
npodeCcCuoHATBHON
NeSITeIbHOCTH "
TTOJIJIEPIKAHUS
HE00X0IUMOTO
(buzmvecKoit
MOATOTOBJICHHOCTH

YPOBHS

paloHaIbHble TPUEMbI BUTATENBHBIX (YHKIUI B
npodeccuoHabHOM  1€ATEIbHOCTH; I0JIb30BaThCA
CpeacTBaMU  MPO(HUIAKTUKH  TEpeHANpPsDKEHUs,
XapaKTEPHBIMHU JIJIS1 JAHHOU CIICIIHAIbHOCTH

3HaHusA:  poiab  (PU3MUECKOW  KyJIbTypel B
OOIIEKYJIBTYPHOM, npoheccCuoHaTbHOM u
COLIMAJIbHOM Pa3BUTHH YEJIOBEKA; OCHOBHI 310pDOBOTO
oOpa3za  U3HH; YCJIOBUA  NpodecCHOHaTbHOU

JeSITeTbHOCTH U 30HBI PUCKA (PU3NYECKOTO 3/10POBBS
JUIS  CIEUUAIbHOCTH, CpEeACTBa  MPO(UIAKTUKU
MIEpPEHAIIPSKEHUS
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OK 09

ITonp30BaThCA
npodeCcCuOHAITBHON
JIOKYMEHTalHUEn
roCy/1apCTBEHHOM
WHOCTPAHHOM SI3bIKaxX

Ha

YMeHusi: [OHMMAaTh  OOIIMH  CMBICT  YETKO
MIPOM3HECEHHBIX BBICKA3bIBAHUIN HAa M3BECTHBIC TEMbI
(mpoceccronanbHbie M OBITOBBIC), TOHUMATh TEKCTHI
Ha 0a30BbIe IpoecCHOHATbHbIE TEMbI; Y4aCTBOBAThH B
JMajiorax Ha 3HaKOMbIe 001ue 1 mpopecCuOHAIbHbIE
TEMBI; CTPOUTH MPOCTHIE BBHICKA3BbIBAHUSA O cede U O
cBoeH mNpo(ecCHOHAIBHON AEATENbHOCTH; KPAaTKO
00OCHOBBIBATh U OOBSICHATH CBOU JICHCTBUS (TEKYyILIKE
U IJIaHHpYEMbIE); THUCAaTh MPOCThIE  CBA3HBIC
COOOIIeHUsI HAa 3HAKOMBIE WM HMHTEPECYIOIIne
npodeccnoHaTbHBIC TEMBI

3HaHUs: TpaBWIIa IOCTPOCHUS MIPOCTHIX U CIOKHBIX
MPEeNJIOKEHUH  Ha  MPOPECCHOHANBHBIE  TEMBI;
OCHOBHBIE OOIICYITOTPEOUTEIIBHBIC TI1aroibl (ObITOBAs
u  mpodeccHOHaNmbHAA  JICKCHKA); JICKCUYECKUH
MUHUMYM, OTHOCSIIMWUCS K OIHUCAHUIO TIPEIMETOB,

CpPEACTB ¥ IPOLECCOB  MPO(PeCCHOHATBHON
NesITeNbHOCTH; 0COOEHHOCTH IPOU3HOIIECHUS;
MpaBWwja 4YTEHHUsT TEKCTOB  IPOodeccHOoHAIbHOU
HanpaBIEHHOCTH

- OBJIAACHUA HpO(beCCI/IOHaHBHLIMI/I KOMIICTCHLIMSAMM

Bunbl Kon u HanmeHnoBaHue
IToxazaTeu 0CBOEHHS KOMIIETEHIIUH
AeATeJbHOCTH KOMIIeTeHI MU

OcyiecTBiieHne IIK 1.1. OcymectBnars | HaBbIku

OpraHu3alMOHHOI0 npuéM-Teperady HOJIyYeHHs HeoOX0 1Mol MH(OpMaIK U repeadn
u YIIPaBJICHYECKOU CaHKI[MOHUPOBAHHOU uHpOpMaLUU c
JIOKYMEHTAIIMOHHOTO | HH(pOpMaLu UCTOJIb30BAaHUEM CPEICTB HH(POPMALMOHHBIX H
obecnieyeHust C IOMOILIBIO CPEACTB | KOMMYHUKAIMOHHBIX TEXHOJOTUI

JAEATEIbHOCTU MH(OPMALIMOHHBIX VMeHHus:

OpraHH3alnH 1 KOMMYHUKAIMOHHBIX | yrononp30oBaTh  cpeicTBa  MHOOPMAIIMOHHBIX U

TEXHOJIOTHH

KOMMYHHKAITMOHHBIX TEXHOJIOTUH JJIs TOTy4YEeHUS U
nepenayu uHpopmauu;

BECTH M HCIONB30BaTh B paboTe 0a3y KOHTAKTOB
OpraHu3aIuy;

BECTH  YYETHBIE  PETUCTPALIMOHHBIE  (POPMBI,
MCIONB30BaTh UX IS HH()OPMAIIMOHHON paboThl U
paboThI IO KOHTPOJIIO UCTIOTHEHHSI TOPYUCHHIA;
YCTaHABIMBATh U MOMAJIEPKUBATh KOMMYHUKAIIUU B
MPOILIECCE JIETIOBOTO OOIICHUS C TIOMOIIBIO CPEACTB
UH(OPMAITMOHHBIX u KOMMYHHKAITMOHHBIX
TEXHOJIOTHIi;

CTJIQXXHWBaTh KOH(JIMKTHBIC W CIIOXHBIC CUTYaIlUU
MEKJIMYHOCTHOTO B3aUMO/ICHCTBHS,

coOIroaaTh CIy)KEOHBIN ITHUKET;

obecrieunBaTh HMH(POPMAINMOHHYIO 0€30MacHOCTh
JESITEIIbHOCTH OpPTraHu3allUu.

3HaHus:
HOPMAaTHUBHBIE  [PAaBOBbIE  aKThl  POCCUICKOMN
@Oenepariin B chepe  MHPOPMAIMOHHBIX |

KOMMYHHKAIIMOHHBIX TCXHOJIOT Hﬁ;
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CTPYKTypa OpraHu3aiuu, e€ 3aaun u GyHKIIY;
IIpaBHUJIa IPOBEJECHUS JI€JIOBBIX IEPETOBOPOB;
ATHKA JEJIOBOT0 OOIIECHUS;

IIpaBHJia PEYEBOTO ITUKETA;
npaBuIIa NoAJep>KaHus u
MEXKJIMYHOCTHBIX OTHOIICHUH;

TpeOOBaHUS OXPAHBI TPY/IA.

Pa3BUTHUA

IIK
Koopaunuposath
pabory MIPUEMHOM
PYKOBOJUTEIIS, 30H
npuemMa  pa3IMyHBIX
KaTeropuit
[IOCETUTENEN
OpraHu3aIu’

1.2.

Hasbixkn

KOOpJAMHAIIMKA PA0OTHl MPUEMHON PYKOBOIHUTENS U
30H Npu€Ma pa3IUYHBIX KATErOpUM IOCETUTENIECH
OpraHu3anuu

Ymenus:

BCTpEeUaTh IIOCETUTENEH, IMOJIy4aTh IEPBUUYHYIO
uHPOpPMALIMIO O TMOCETUTENSAX, YCTaHABIMBAThH
MOPSIIOK  IIpuéMa Ul pa3iMyHBIX KaTeropuu
MMOCETUTEIICH;

BECTH Y4YETHBIE DETHCTPALMOHHBIE (DOPMEI
npuéMy moceTuTenei u ohopMIIATh POITYCKa;
BECTH MPUEM, epeaady U OTHPaBKY JOKYMEHTOB;
OpraHU30BBIBATh U OpPOHUPOBATH NEPErOBOPHbBIC
KOMHATBhI;

CepBUPOBATh YaiiHbIe (KO(EitHbIE) CTONHI B Oduce;
IPUMEHSTH B paboTe cpeacTBa HHGOPMAIIIOHHBIX U
KOMMYHHMKAIIMOHHBIX TEXHOJIOTHIA;

IIPUHUMATh MepbI o COXPAHEHUIO
KOH(HISHIIMATHHON HH(DOpMaKy B XoJ1e MpuéMa
IIOCETUTENIEH.

oo

3HaHus:

HOpPMAaTHBHBIE  NPaBOBbIE  aKkThl  Poccuiickoit
denepanuu 1o 3ammTe WHPOpMaAUU U paboTe C
oOpallleHUs MU TpaXk/iaH;

CTPYKTYpa OpraHHU3aIliy U pacrpenenenne QyHKInn
MEXIY CTPYKTYPHBIMH  TIOAPA3ICICHUSIMUA |
CHeIHATNCTaMH;

NpaBUjIa OPraHU3alUH PHEMA TIOCETUTEICH;
ATHKET U OCHOBBI MEXKIyHAPOIHOTO IIPOTOKOJIA;
9THKA JIEJIOBOr0 OOIIEHHUS;

IpaBUJIa PEYEBOTO ITUKETA.

IIpaBUJia CEPBUPOBKU YaHOTO (KOQeiHoro) crona;
TpeOOBaHUs OXpaHbI TPYa.

K 1.3.
HaBBIKAMH
TUTAHUPOBAHUSI
pabouero BpeMeHH
PYKOBOAMTEIS u
cekperaps

Bnanets

HaBbiku
TUTAHUPOBaHMS pabovero BpeMEeHU PYKOBOJUTENS U
pabodero THS ceKpeTaps

Ymenus:

BbIOUpaTh (OpPMBI TJIAHUPOBAHUS U  OPOPMIIATH
IUTAaHUPOBIIMK  (OpraHaizep) pyKOBOIUTEN U
ceKperaps;

yCTaHABJIMBATH 1I€TH, ONPEAEIATh MPUOPUTETHOCTD
U OYepEAHOCTH BBINOJIHEHUs paboT U 3¢PeKkTuBHO
pacripenenaTs pabouee BpeMms;

COIJIACOBBIBaTh BCTPEYU U MEPONPHUATHUS U BHOCUTH
nH(OpMaIKIO B TUIAHUPOBILUK (OpraHaiizep);
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UHPOPMHUPOBATH PYKOBOAMTENS O MPHOIMKCHUN
BPEMCHH U PETJIAMEHTE 3aIUIAHUPOBAHHBIX BCTPEY U
MEPOIIPUATHH;

BEIOMpATh ONTHMANBHBIC CIOCOOBI BHEIIHETO U
BHYTPEHHEr0 HH(MOPMHUPOBAHUS O ILIAHUPYEMBIX
MEPOTPHSITHSIX;

obecrieunBath HMH(DOPMANMOHHYIO 0€30M1aCHOCTh
JeSITeIbHOCTH OpTaHU3aInHg;

MPUMEHSITH B padoTe CpecTBa HHPOPMAITMOHHBIX U
KOMMYHHKAITMOHHBIX TEXHOJIOTHH.

3HaHus:

HOpPMAaTHBHBIE  IIPaBOBbIE  aKkThl  Poccuiickoin
denepanun B chepe UH()OPMAITMOHHOU
0e30IMacHOCTH;

CTPYKTypa H crenu(uKa OCHOBHOW JESITEIbHOCTH
OpraHu3aIuy;

OCHOBBI YIIPABJICHUSI BpEMEHEM;

MpaBUJjIa IPOBEJICHHUS JIEJIOBBIX IEPETOBOPOB;

ATHKA JEIOBOTO OOIIECHUS;

TpeOOBaHUS OXPAHBI TPY/IA.

[IK 1.4. OcyiiecTBaATh
MOATOTOBKY  JIEJIOBBIX
OE3 10K

HaBbiku
OpraHu3alu JIeJOBBIX TOE3J0K PYKOBOIUTEIS
U JPYTUX COTPYJHUKOB OpPraHU3aluu

PYKOBOAUTEIS VYMeHus:
1 ApYTUX COTPYAHUKOB | oo crapnaTs 1 0OPMISTH JOKYMEHTHI IS JETOBBIX
OpraHu3aLuu I0E3JI0K;
OCYLIECTBIISATh TPEBEJI-MIOAJEPIKKY JIEJIOBBIX
M10€3/10K;
COTJIaCOBBIBATH €  IPUHUMAIOIIEH  CTOPOHOM
IPOTOKOJI ~ TUIAHUPYEMBIX  MEpONpUATUH U
(GbopMHUPOBATH MIPOrPaMMy JI€JI0BOM MOE3/IKH;
UCIIOJIb30BaTh  CPEJICTBA MH(POPMAIMOHHBIX U
KOMMYHUKAI[HOHHBIX TEXHOJIOT MM /17151 00ecTieuyeHHsI
B3aMMOJEICTBUS C PYKOBOIMUTEIEM BO BpEMS €ro
JIETIOBOM IIO€3/IKH;
opOopMIIATH OTYETHBIE JOKYMEHTBI O JeJIOBOM
TIOE3JIKE.
3Hanun:
HOpPMAaTHBHBIE  TIPaBOBbIE  aKkThl  Poccuiickoit
Oenepaniun B chepe OpraHu3alnuu  JEIOBOH
MOE3/KH;
NOPSAJOK  TOJATOTOBKM W JOKYMEHTHUPOBaHUS
JIETIOBOM IIO€3/IKH;
MHTEPHET-PECYPChl AJI1 OCYILLIECTBIEHUS TpEBE-
MOJEPIKKH JEJIOBBIX TIOE3/10K;
ATUKET U OCHOBBI MEXIyHAPOIHOTO MPOTOKOJA;
STHKA JIEJIOBOI0 OOIIEHNUS;
TpeOOBaHUS OXpaHBI TPY/IA.
IIK 1.5. Baagers | HaBbIkH
criocobamu OpraHu3alui W TMOoAJepX)aHui (YHKIHOHAIHLHOTO
OpraHu3alHH pabouero npocTpaHcTBa
paborero YMmenus:
MIPOCTPAHCTBA
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pUEeMHOU U KaOMHeTa
PYKOBOAUTEIS

OpTraHrU30BbIBATH pa60qee MECTO B COOTBCTCTBHUHU
¢ TpeOOBaHUAMHU SPTOHOMUKHU U KYJIbTYPBI TPYAA;
obecrieunBarh pabouee MecTo U (HYHKIHMOHAIBLHOE
pabouee MIPOCTPAHCTBO HEO0OXOTUMBIMH
CpEICTBAMHU OPTraHU3AlMOHHONW TEXHUKH, MEOEIbIO
N KaHOCIAPCKUMHA NPHUHAJICKHOCTAMMU,

MOJIJICP>KUBATH CpencTBa OpraHu3aIMOHHON
TEXHUKH

B pabodeM COCTOSTHUH.

3HaHus:

TpeOOBaHUSI OXpaHbl TPyJa, INPOU3BOIACTBEHHOU
CaHUTAPUH, IPOTUBOIIOXKAPHO 3aIUTHI;

OCHOBBI IPABUJILHON OpraHU3aIMU TPYAA U METOMIBI
MOBBIIIEHUS €r0 YPPEKTUBHOCTH;

BUIBl OPraHM3allMOHHOM TEXHUKM M TOPSIOK
paboTHI C HEM.

[IK 1.6. OcyiiecTBaATh
paboTy Mo MOArOTOBKE
" MIPOBEACHUIO
KOH(EPEHTHBIX
MEpOIPHUATHH,
o0ecreunBaTh
nH(pOpMaLILOHHOE
B3aNMO/ICHCTBUE
PYKOBOJUTENS

C  Toapa3ieNeHUsIMU
u JOJKHOCTHBIMU
JTUIAMH OpTraHu3alun

HaBbiku
OpraHu3aiuu HOATOTOBKU u MPOBEICHUS
KOH(EPEHTHBIX MEpOIPHUATHIA, obecneueHus

MH(OPMALIMOHHOTO B3aUMO/IEUCTBUS PYKOBOJAUTES
C IOAPA3NCICHUSAMH M JOJLKHOCTHBIMU JIMLAMU
OpraHu3anuu

Ymenus:

OpraHU30BBIBATH IIpOLECC IIOATOTOBKM  H
IIPOBEJCHUE KOH(EPEHTHOTO MEPOIPUATHS
WHIUBHUAYAJIbHO

U B cocTaBe padouell Ipynibl;

JOKYMEHTHUPOBATh pas3Hble JTalbl IIPOLIEAYPHI
IIOATrOTOBKH n IMPOBCACHUA KOH(l)epeHTHOFO
MEpPOIPUATHS,

COONIIONIaTh ATHUKET W OCHOBBI MEXKIyHAPOIHOTO
IPOTOKOJA;

OCYHIECTBIATH cOOp, 00paboTKy uHOpMauu,
CHCTEMATH3aIMI0 TOJIyJYaeMbIX U IIepelaBacMbIX
JTAHHBIX;

OCYILECTBIISATH TIPOBEPKY TOCTOBEPHOCTH, MOTHOTHI
U HENPOTUBOPEUYMBOCTU JIaHHBIX, HWCKIIOUYCHHUE
TyOnupoBaHusi ”HGOpMaIUY;

IPUMEHATh WHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIC
TEXHOJIOTHH.

3HaHus:

HOPMAaTUBHBIC  TPABOBBIC  AKTHI
®denepanun B chepe nHPOpMAIIHH;
KOMILJIEKC OpTraHU3AIMOHHO-TEXHUYICCKHX
MEPONIPHUATHIA TI0 TIOJTOTOBKE W  TPOBEACHUIO
KOH()EPEHTHBIX MEPOTPHSITHIA,

npaBwiia OQOPMIICHHUS JOKYMEHTOB, CO3/IaBa€MBbIX
B Tpolecce  TOJATOTOBKM W IPOBEICHHS
KOH()EPEHTHOT0 MEPOIPUSITHUS;

STHKET ¥ OCHOBBI MEXTYHAPOIHOTO TIPOTOKOJIA;
STHKA JIEJIOBOI0 OOIIEHNUS;

COCTaB BHYTPEHHUX W BHEIIHUX HH(OPMAIIHOHHBIX
MTOTOKOB;

Poccutickoi
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CTPYKTypa OpraHu3aIuu u MOPSTOK
B3aWMOJICVICTBUS IOAPA3ACICHUN;

METOJIbI O0pabOTKM M 3amMThl WHGOpPMALIUU C
NPUMEHEHHEM  CPEICTB  WH(OPMANMOHHBIX |
KOMMYHHKAITMOHHBIX TEXHOJIOTHIA,

TpeOOBaHUs OXpaHBI TPYIa.

IIK 1.7. Odopmiars
OpraHu3aIMOHHO-
pacropsIuTeIbHbIe
JTOKYMEHTBI "
OpPraHU30BBIBATH
paboTy ¢ HUMH, B TOM
qucie c
HCIOJIb30BaHUEM
aBTOMATH3UPOBAHHBIX
CHCTEM

HaBrikn

O(pOpPMIICHHST OPTraHU3AIMOHHO-PACIIOPSTUTEIBHBIX
JIOKYMEHTOB M OpraHu3aInus padoThl C HUMH, B TOM
YUCJIE C MCIOJb30BAaHUEM aBTOMATHU3WPOBAHHBIX
CHUCTEM

YmMmenus:
COCTaBJIATH HpOCKTBI OpFaHI/I3aI_II/IOHHBIX,
paCHOPSIIII/ITeHBHBIX nu I/IHCI)OpMaI_II/IOHHO -

CIPaBOYHBIX  JOKYMEHTOB, B TOM  YHCJC
JOKYMEHTOB, COJEpXaluX KOH(UICHINAIBHYIO
nHpopmaruio;

oOpMIISITH  OPraHU3AIMOHHO-PACIOPSAUTEIIbHBIC
JIOKYMEHTBI (OpUTHHAIIBI U KOTIHH);

CKaHUpOBaTh, KOMUPOBaTh M KOHBEPTHPOBATH
JIOKYMEHTHI B pa3IndHble (OpMaThI;

OCYILECTBIISATH MPOBEPKY MPOCKTOB JOKYMEHTOB Ha
COOTBETCTBUE MPABHJIAM JICIIOTIPOU3BOJICTBA;
NPUHUMATh M TPOBOJUTH MEPBUYHYIO 00pabOTKY
BXOJISIIIUX JJOKYMEHTOB;

NPOBOJUTh  MPEIBAPUTEIIBHOE  PAcCMOTPCHUE
BXOJISIIIUX U BHYTPEHHUX JIOKYMEHTOB;
pPETUCTPUPOBATh  BXOMAIIME,  UCXOAALIME U
BHYTpPEHHHUE TOKYMEHTHI;

KOHTPOJIMPOBATH MapLIPYyTU3ALUIO
JIOKYMEHTOTIOTOKOB B OpraHu3alluu (COriacoBaHue,
MO CaHueE, YTBEPKJICHHE, perucrpanus,

03HAaKOMJICHHE ¥ UCTIOJTHEHUE IOKYMEHTOB) ;
OCYILECTBIIATh CPOKOBBIM KOHTPOJb HCIOTHEHUS
JIOKYMEHTOB;

OCYIIECTBIISATH MOJTOTOBKY U OTIIPABKY MCXOISIINX
JIOKYMEHTOB;

COCTaBJIATh OTYETHI W AHAIUTUYECKHE CIIPaBKU
00 UCIIOJTHEHUH JIOKYMEHTOB;

BeCTH  HMH(OPMAIMOHHO-CIIPAaBOYHYI0  paboTy
10 IOKYMEHTaM;

OCYIIECTBIIATH  pabOTy €  OpPraHU3AIMOHHO-
pacropsaANTeTbHBIMH JOKYMEHTaMHU
B aBTOMATH3MPOBAHHBIX CHCTEMAX.

3HaHHA:

HOPMAaTHBHBIE  [PAaBOBbIE  aKThl  PocCCUiCKON
®denepanuu B chepe 1eI0Mpou3BOICTBA;
JIOKaJIbHBIC HOPMaTHBHBIE aKTHI,
perIaMEeHTUPYIOIINE IeITEeIbHOCTD CITYKOBI
JIEIIONPOU3BOJICTBA U €€ paOOTHUKOB, OPTaHU3AITHIO
BEJICHUS JEJIONPOU3BO/ICTBA;
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COBpPEMEHHBIE UH(pOpPMaIIMOHHBIC u
KOMMYHUKAIIHOHHBIC TEXHOJIOTUH, TPUMCHSEMBIC
B paboTe ¢ JOKyMEHTaMHU;

CTPYKTYpa OpraHu3aIui, PYKOBOJICTBO
CTPYKTYPHBIX MOApa3eNeHH, 00pa3Ibl MOANUCEH
JIMII, UMEIOIIMX TPABO MOAMUCAHUS U YTBEPIKICHHS
JIOKYMEHTOB,

¥ OTpaHUYCHHSI 30H UX OTBETCTBEHHOCTH;

IpaBUiIa PYCCKOTO S3bIKA;

TpeOOBaHUS OXPAHBI TPY/IA.

K 1.8. Odopmusats

AOKYMCHTEIL 110
JJMYHOMY COCTaBy H
OpraHHU30BbLIBATH
pabory ¢  HuMH,
B TOM 4HCIe C
UCIIOJIb30BaHUEM
ABTOMATU3UPOBAHHBIX
CHCTEM

HaBbikn

o(pOpMIICHHS TOKYMEHTOB IO JTUYHOMY COCTaBY U
opranm3anuy paboTel ¢ HUMH, B TOM YHUCIE C
KCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM

Ymenus:

obecreunBaTh COXPAaHHOCTh MEPCOHANBHBIX TaHHBIX
PaOOTHHKOB;

OpraHU30BBIBATH JOKYMEHTOO0O0pOT o
MPEJICTABICHUIO JIOKYMEHTOB IO TIEpPCOHAY B
roCy/1apCTBEHHBIC OPTaHbI;
OpPraHU30BBIBATH  JIOKYMEHTOOOOPOT
U IBIDKEHUIO PaOOTHUKOB;

BECTH BOMHCKHI Y4ET paOOTHHUKOB;
BeCTH YU€T paboyero BpeMeHu pabOTHUKOB;
0opOpMIISITH ~ OPraHU3AIOHHO-PACTIOPSAUTEIbHBIC
JIOKYMEHTBI 110 JINYHOMY COCTaBY;

BECTH PETUCTPALIMIO, YUET, OMIEPATUBHOE XPaHEHUE
JIOKYMEHTOB T10 JJUYHOMY COCTaBY;

BECTHU JIOKYMEHTAIUIO, MOATBEPKIAIOILYIO
CBEJICHUS

O TPYIOBOM JEATENTHHOCTH W TPYJIOBOM CTaxke
PaOOTHHUKOB;

(dhopMHUpPOBATH TUYHBIE JIeIa PAOOTHUKOB;
obopMIIATH Jejla TO JIMYHOMY COCTaBy JUIst

no yuéry

nepenadn
B apXUB OpraHu3allly;
paboTaTthb co CHeHaTN3UPOBAHHBIMU

MH(POPMAITMOHHBIMU CUCTEMaMHU U 0a3amMH JaHHBIX
0 BEJCHUIO YUYETA U IBKEHUIO pa0OTHUKOB.

3HaHnus:

HOpPMAaTHBHBIE  NPaBOBbIE  aKkThl  Poccuiickoit
®enepannu B chepe TpyI0BbIX OTHOLICHHUI;
JIOKaJIbHBIE HOpMaTHBHBIE aKThI,

perJaMeHTUPYIOIINE TPYAOBbIE OTHOIIEHUS;
COBpPEMEHHBIE UH(OPMaIMOHHO-
KOMMYHHKAI[MOHHbIE TEXHOJIOTHH, TPUMEHSIEMbIE B
paboTe ¢ JOKYMEHTaMU 10 JUYHOMY COCTaBY;
CTPYKTypa OpraHu3alui, PYKOBOJACTBO
CTPYKTYPHBIX MO/Ipa3/ICICHUN;

IIpaBUJjIa JIEeJIONPONU3BOCTBA;

IIpaBUJIa PYCCKOIO A3BIKA;

ATHKA JIEIOBOTO OOILEHUS;

TpeOOBaHUs OXPaHbI TPYIA.
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K
Opranu3oBbIBaThH
TEKyIllee XpaHEeHUE
JIOKYMEHTOB,
o0paboTky genm s
OIIEPaTUBHOTO

i apXHUBHOI'O
XpaHeHusl, B TOM YHCIIe
c MCIOJIb30BaHUEM
ABTOMATU3HPOBAHHBIX
CUCTEM

1.9.

HaBrIxkn

OpraHu3aIi TEKYIIETO XpaHEHHS JIOKYMEHTOB,
00paboTKM €N HJisi ONEpPaTUBHOTO W apXUBHOTO
XpaHEHHS, B TOM 4YHCJI€ C MCIOJb30BaHUEM
aBTOMATU3UPOBAHHBIX CHCTEM

Ymenus:

pa3pabaTeiBaTh HOMEHKJIATYPY el OpraHu3alii;
MIPOBEPSATH MIPABUIBHOCTH OPOPMIICHHUS TIOKYMEHTOB
U OTMETKM 00 UuX UCIOJHEHUU Tepea HUx
dbopMupoBaHueM B Jel0 Ui MOCJIEIyIOLIEero
XpaHeHus; (HopMUpOBATH Jiela, KOHTPOJIHPOBATH
MPaBUJILHOE U CBOEBPEMEHHOE pacIpe/iesieHue |
MNOAIIMBKY AOKYMCHTOB B CJIa B COOTBCTCTBHUU C
HOMEHKJIATypOU JIelI;

MPOBEPATH CpoKH XpaHEeHUs JOKYMEHTOB,
COCTaBIISITh ~ TPOTOKOJ  pabOTBI  DKCIEPTHOMN
KOMHCCHUH IO MMOATOTOBKE JOKYMCHTOB K ICpcaayc
B apXWuB;

COCTaBJIATL AaKT O BBIACICHUU K YHHYTOXCHHUIO
JOKYMCHTOB, HC IMOJJICIKAIIINX XPAHCHUIO,
COCTAaBJIATH aKT 00 YHUYTOKCHHUU NOKYMCHTOB,
OCYIIECTBIISATH TIOJTHOE WJIH YaCTUIHOE OPOpMIICHHE
Jie]l BPEMEHHOT0, MOCTOSTHHOTO, J0JITOBPEMEHHOTO
CPOKOB XpaHEHUS,

COCTaBJIAATH OIIMCH zen CTPYKTYPHBIX
MOJIpa3elieHuii TOCTOSIHHOTO, JI0JITOBPEMEHHOTO
CPOKOB XpaHEHHUs Ui MepeAadd el B apXuB
OpraHu3aIuy;

MPUMEHSTh WHGOPMAIMOHHO-KOMMYHHUKAIIHOHHBIE
TEXHOJIOTHH MPHU paboTe C TOKyMEHTAMHU.

3Hanus:
HOpMaTI/IBHI)Ie
denepauuu B
apXWBHOTO JIETa;
JIOKaJIbHbBIC HOpPMAaTHBHBIE aKThI,
periiaMeHTUPYIOLME BEACHUE JIETONPOU3BOICTBA U
nepeaayy /el B apXuB OpraHu3alnm;

BUJbl HOMEHKJIATYp Jei, oOmme TpeOoBaHUS K
HOMEHKJIaType e, TOPSA0K paboThl ¢ Hell;
nopsnok  QgopmupoBaHus u odOpMIIEHUS e,
cnenuduka GOpMUPOBAHUS OTIEIBHBIX KaTeropuit
e,

MpaBujIa XpaHEeHHUs JeJl, B TOM YHCIIE C TOKYMEHTAMU
OTPAaHUYEHHOTO JI0CTYTa;

MpaBuJja BbIIAYU U MCHOJIb30BaHUs TOKYMEHTOB U3
c(hOpMHUPOBAHHBIX JIEIT;

akTel  Poccuiickon
JIETONPOU3BOJICTBA |

IIpaBOBBIE
chepe

MOpAA0K HCIIOJB30BaHUA THUIIOBBIX nim
BCOAOMCTBCHHBIX nep €UHel JAOKYMCHTOB,
OmpeaACIICHUA CPOKOB XpaHCHHA B  IIPOLECCE

AKCHEPTHU3BI IECHHOCTU JOKYMEHTOB;

BHJIBI OTIUCEH JIEJT OpTaHU3AIMH U TIOPAIOK PaOOTHI
C HUMU,

TpeOOBaHUS OXPAHBI TPY/IA.
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Opranuzanus
apXWBHOH  pabOTHI
o JOKYMEHTaM
OpraHu3aui
pa3nuyHbIX  (opMm
COOCTBEHHOCTHU

[IK 2.1. OcyiiecTBasTh
KOMILJIEKTOBaHUE
ApXUBHBIMH  JIeTIaMU
(mOKyMeHTaMM )
apXuBa OpraHu3aluu

Hagbiku

y4acTHsi B KOMIUIEKTOBAHUM APXUBHBIMHU JI€JIaMHU
(ToKyMeHTaM1) apX1Ba OpraHU3alNH

Ymenus:

pabotath ¢  MOApa3IeICHUSIMH/OPTaHU3aLUSIMU
HMCTOYHUKAMU KOMILIEKTOBaHUS apXUBa;
NPUHUMATh apXWBHBIE Jesa (IJOKYMEHThI) Ha
IIOCTOSIHHOE MJIM JOJITOBPEMEHHOE XPAHECHHUE;
y4acTBOBAaTh B MPOBEIACHUU 3KCIEPTU3bl LIEHHOCTH
pa3IMYHBIX TUIIOB M BUJIOB JOKYMEHTOB B
COOTBETCTBUM C BHYTPEHHHMH perjiaMeHTaMu
OpraHu3aluy;

MPUMEHATh B paboTe PEKOMEHJAIMU SKCIEPTHO-
MIPOBEPOYHON KOMUCCHUH WIIH SKCIIEPTHON KOMUCCHH
OpraHu3alnu;

MIPUMEHSATH MEPEYHU C YKa3aHUEM CPOKOB XPaHECHHS
nen (IOKYMEHTOB);

co0JII0/1aTh HOPMATHUBHBIE CPOKM XpaHEHUsS el
(IoKyMEHTOB);

BECTU YUET HCTOYHUKOB KOMIUIEKTOBAHUS apXUBa;
WCIIOJb30BaTh  NEPEAOBOM  OTEYECTBEHHBIM U
3apyOCKHBIA OMBIT MO KOMIUIEKTOBAHUIO apXHBa
JieJIaMu (moKymMeHTamM) MMOCTOSIHHOTO u
JIOJITOBPEMEHHOIO XPAaHECHMUS;

HCIIOJIb30BaTh COBPEMEHHbBIE AaBTOMATU3UPOBAHHBIE,
WH(pOpPMALIMOHHBIE U  TEJIEKOMMYHHUKAI[MOHHBIC
TEXHOJIOTHH JIOKYMEHTUPOBAHHBIX cdep
JIeATEIbHOCTH OpraHU3alUH.

3Hanusa:

HOPMAaTHUBHBIE  [PAaBOBBIE  aKThl  Poccuiickoyn
Qenepanii B cdepe  OEIONPOU3ZBOACTBA |
apXMBHOTO JIeNa;

HAayYHO-METOAUYECKUE  KPUTEPUU  DKCIEPTU3BI
LEHHOCTH pa3JIMYHbIX THUIOB MW BHUAOB JIel
(ToKyMEHTOB);

TEOPETUYECKHUE u METOAUYCCKHUE ACIEKTHI
KOMIUIEKTOBAaHUS M O3KCIEPTU3bl IIEHHOCTH BCEX
BHJIOB JJOKyMEHTOB;

BHUJIbI, Pa3HOBUAHOCTH U (opMaThl BCEX BHJIOB
JIOKYMEHTOB;

YHU(DHUIIMPOBAHHYIO CHCTEMY OpTraHWU3AIlMOHHO-
pacnopsAIuTeIbHON TOKYMEHTALINH;

CTaHIapThI odopmIIeHHS OpraHu3alMOHHO-
pacnopsAIuTeIbHON TOKYMEHTALINH;

CrocoObl M TEXHOJOTHU  JOKYMEHTHPOBAHHMS
pa3IMYHBIX BHJIOB npodeccnoHanbHOM
NeITEeIILHOCTH,
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OpraHU3alMOHHBIE TPUHIIUIIBI KOMITJIEKTOBaHUS JEJT
(IOKyMEHTOB) OrpaHUYEHHOI'O JOCTYTIA;
TpeOOBaHUs OXpaHbl TPYa.

I[IK 2.2. Bectu yuér
apXUBHBIX nen
(TOKYMEHTOB), B TOM
qucie

c UCTIOJIb30BaHUEM
ABTOMATHU3UPOBAHHBIX
CUCTEM

HaBrikn

BEJICHUS YU€Ta apXUBHBIX Jie] (JOKYMEHTOB), B TOM
YUCJIE C MCIOJb30BAaHUEM aBTOMATH3WPOBAHHBIX
CHUCTEM

YmMmenuns:

IIOJI30BaTbCAd Y4YETHBIMU JOKYMEHTAMU B pPaMKax
AIIEKTPOHHBIX nH()OPMAITMOHHBIX CHCTEM
JIOKYMEHTHPOBAHHBIX chep JESITEILHOCTH
OpraHu3aIuy;

[MOJIL30BATLCS cepTUUIIUMPOBAHHBIMHU
aBTOMATU3UPOBAHHBIMHU cUCTEMaMU
JIOKYMEHTHPOBAHHBIX chep JESITELHOCTH

OpraHu3aly Mo Yy4&Ty, PErucTpalvu, KOHTPOIIO
nen (I0KyMEHTOB);

MIOJIb30BAThCS MH(POPMALMOHHO-CIIPABOYHBIMH
CHUCTEMaMH JOKYMEHTHPOBAHHBIX cdep
JeSITeTHHOCTH OpTaHU3aInHg;

BECTH CIIPAaBOYHO-TIOMCKOBBIE CPEJICTBA K ApPXUBHBIM
Jenam (JIOKyMEHTaM);

BECTH YYET CTpaxoBOoro (oHma apXuUBHBIX el
(IoKyMEHTOB);

OPUMEHSTh  HOPMAaTHBHBIE  TPAaBOBBIE  aAKTHI,
JIOKaJbHBIE HOPMATHBHBIC aKThl OpraHU3aIlMH M
METOAMYECKHE JIOKYMEHTBI B oOnactu yuéra
apXUBHBIX /€] (IOKyMEHTOB);

BHOCHUTH TPEUIOKEHHUS TI0 COBEPIICHCTBOBAHUIO
METOAMYECKOTO o0ecrieyeHHs yuéTa pa3HbIX BHJIOB
JOKYMEHTOB B  JIOKYMEHTHPOBAaHHBIX  c(epax
JeSITeIbHOCTH OpraHNu3aLuu.

3HaHun:

HOpPMAaTHBHBIE  NPaBOBbIE  aKkThl  Poccuiickoit
@enepauun B cepe  EIONPOU3BOJACTBA U
apXMUBHOTO JIETa;

METOANYECKUE JOKYMEHTbl W  HAIMOHAJBHBIC
CTaHAapThl B o0mactu yuyé€ra JOKYMEHTOB U

JTOKYMEHTHPOBAHHBIX coep NEeATEIbHOCTH
OpraHu3aluy;

OTEYECTBEHHBIE 51 3apyOexHbIe
cepTuduIpoBaHHbIE CUCTEMBI

aBTOMATHU3MPOBAHHOTO  y4é€Ta apXUBHBIX  JeI
(1OKYMEHTOB);

TpeboBaHUs K Y4ETY 0c000 LIEHHBIX M YHUKAIBHBIX
apXMBHBIX el (JOKYMEHTOB);

CPOKH BBHITIOJTHEHHsI paboT Mo y4€Ty apXUBHBIX el
(IOKYMEHTOB);

o0mrie MPUHIUMNBl y4€Ta U KOMIUIEKTOBAHUS el
(IIOKyMEHTOB) OTPaHUYEHHOTO JOCTYTIA;
TpeOOBaHUS OXPAHBI TPY/IA.

HaBbiku
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[1IK 2.3. Ocy1iecTBasiTh
XpaHEHHE  apXHUBHBIX
nen (1OKyMEHTOB)
C MOCTOSIHHBIM CPOKOM
XpaHeHUs u o
JUYHOMY COCTaBy
B apXHMBE OpraHU3alu

OCYILLECTBIICHUs  XPAaHEHUS  apXUBHBIX  JIE]
(IOKyMEHTOB) € TIOCTOSIHHBIM CPOKOM XpaHEHUS U
I10 JINYHOMY COCTaBY B apXMBE OPraHU3aLUH

YMenus:

CUCTEeMAaTU3UPOBATh Jieja (JOKYMEHTHI);

pa3MeniaTh apXuBHbIE Jiena (JOKyMEHThI) Ha MecTax
XpaHEeHUsI B COOTBETCTBUU C HOPMATUBHBIMU
TpeOoBaHUSIMU B O00JIaCTM apXWBHOTO Jiela |
yIpaBlIeHUS JOKYMEHTaMU;

coOnroaTh HOpPMAaTHBHBIE PEXHUMBI  XpaHEHUs
ApPXUBHBIX J1e]1 (JOKyMEHTOB) Ha JIIOOBIX HOCUTEIIAX;
MPOBOJUTH MPOBEPKY MOJHOTHI COCTaBa apXHMBHBIX
JIOKYMEHTOB B €ITUHHIIAX XPaHCHHUS,

MIPOBOAMTDH OMHMCAHUE APXUBHBIX el (IOKyMEHTOB);
COCTaBIISITh  CIPABOYHO-TIOMCKOBBIE CpENCTBA K
apXUBHBIM JieJ1aM (JIOKyMEHTaMm);

BECTH YYET W KOHTPOIb BBIJAYM APXUBHBIX €Il
(IIOKyMEHTOB) U3 apXHUBOXPAHUIIMILA U UX BO3BPATa;
BECTH YUET U KOHTPOJIb IIepeaauu Jien (JOKyMEHTOB)
B rOCY/1apCTBEHHBIN/MYHULIMTIAIEHBINA apXUB UM Ha
MHOE BHEIIIHEE XpaHEHHE U MPUEMA JIeJ C BHEIITHETO
XpaHCHHUS;

NPOBOJUTH TIOJIMCTHYIO MPOBEPKY (HU3NIECKOTO
COCTOSIHUS J1€]1 (JIOKyMEHTOB);

pa3bICKUBaTh HEOOHAPYKEHHBIE Jiea (JOKYMEHTHI);
3amMImaTh WHOOPMAIIMOHHBIE PECypChl apXuBa OT
HECAHKIIMOHUPOBAHHOTO JOCTYTIA.

3Hanun:
HOPMaTUBHbIE
Oenepaunn B
apXHMBHOTO J1€N1a;

aKkTbl  Poccuinckom
JIEJONPOU3BOJICTBA U

npaBoBble
chepe

HOPMAaTHUBHBIE  [PAaBOBBIE  aKThl  Poccuiickoyn
denepaunn B o0acTu uH(popMaIuy,
MH(OPMALIMOHHBIX TEXHOJIOTHH, 3aI[UTEI

MH(pOpPMaLMU U NEPCOHANBHBIX JaHHBIX, ITUPPOBOIL
TpaHcpopmaluy;

HOpPMAaTHBHBIE  NIPaBOBbIE  aKkThl  Poccuiickoit
@enepauun B o0nacTh  KOH(UIEHIIMAIBHOCTH
uH(popMaLnu;

npaBWwia  XpaHeHUs  Jen  (AOKyMEHTOB) B

COOTBETCTBUU C UX THIIAMH;
nopsAI0K GOPMHUPOBAHUS JOKYMEHTOB B KOMITJIEKTHI,
TPYTIIIBI, THIIH;

TpeOoBaHUS K OQOPMIIEHHIO JOTOBOPOB Ha
pealM3alMio  yCIAyr BHEUIHEro XpaHEHHs JAel
(IOKyMEHTOB);

CPOKH BBITIOJTHEHUS padoT;

TpeOOBaHUs K YCTaHOBJIEHHBIM HOPMaM BbIpaOOTKH;
TpeOOBaHUS OXpaHBI TPY/IA.

[IK 2.4. Ocy1iecTBaATH
XpaHEHHE,

KOMILUIEKTOBAHUE, YYET
U WCIOJIb30BAHUE JE]

HaBbikn
obecrieueHns XpaHeHUs, KOMIUIEKTOBaHUs, YU€Ta U
UCIIONBb30BaHUs Jen  (AOKYMEHTOB) BPEMEHHOI'O
XpaHEHUst
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(1OKyMEHTOB)
BPEMEHHOT'O XpaHEHUs

Ymenus:

OpPraHU30BBIBaTh U OOECIEUYMBATH XPAHEHHE el
(TOKyMEHTOB) BPEMEHHOI'0 XpaHEHUsl OpraHU3aL1H
B TPAJAMLIMOHHOM U B 3JIEKTPOHHOM BH/IE;
KOHTPOJIMPOBAaTh  pa3pabdOTKy  CTPYKTYpHBIMHU
[I0/Ipa3/ICJIEHUSIMU ONUCEN U aKTOB O BBIJICIICHUU Ha
YHUYTOXKEHHE Jel1  (JIOKyMEHTOB) BPEMEHHOI'O
XpaHEHUs B TPAJULMOHHOM U B AJIEKTPOHHOM BHU/IE;
(bopMHpOBATH €IMHULIBI XPAHEHHS TOKYMEHTOB JUIS
UX TOCJIENYIOUIEr0o  pa3MelIeHUuss B  apXUBE
OpraHu3aluy;

COCTaBJIAITh  CIIPABOYHO-TIIOUCKOBBIE CpENCTBA K
apXUBHBIM JIeJ1aM (JIOKyMEHTaMm);

OCYILIECTBJIATH MOUCK nen (10KYMEHTOB)
BPEMEHHOI'O XPAaHEHHUs B IPOLECCE UX XPAHEHUS B
CTPYKTYPHBIX  MOJpAa3JIEiICHUSIX U apXUBE
OpraHu3aluy;

OCYILECTBIISATh METOAMUYECKOE PYKOBOJICTBO
opraHuzanuel  xpaHeHus Jenl  (JOKYMEHTOB)
B CTPYKTYPHBIX MOJpa3IeNCHUsIX OpraHU3al1H;
OKa3bIBaTh CTPYKTYPHBIM MOJIPa3/IeIeHUsM
IPAaKTUYECKYIO0 MOMOIb B OPraHU3alMU XPaHEHMS
nen (I0KyMEHTOB);

pa3pabaTbIBaTh CIPaBOYHO-UH(POPMAIIMOHHBIE
JOKYMEHTBI 10 OpPraHW3alliyd HCHOJB30BaHUS AET
(IIOKyMEHTOB) BPEMEHHOT'O XpaHeHus B

CTPYKTYPHBIX  MOJpAa3JIEiICHMUSIX U  apXUBE
OpraHu3aluy;

IIPOBOAUTD JKCIIEPTUBY LIEHHOCTHU Jen
(TOKYMEHTOB) BPEMEHHOTO XpaHEHUsI, TTepeTaHHBIX
B apXUB;

ONpEENATh CPOKM XpaHEHUs Jel (AOKyMEHTOB)
BPEMEHHOI'0 XpaHEHUS;

oOecrieunBaTh  3allUTy  Jed  (AOKYMEHTOB)
BPEMEHHOI'O  XpaHEHWs] B  OpraHu3alud  OT
HECaHKLMOHUPOBAHHOTO Joctyna Wi
YHUYTOXKEHUS;

IPOBOANTH  (DU3MUECKOE  YHUUTOXKEHHE  Jel
(TOKyMEHTOB) BPEMEHHOI'O XpaHEHHUs C UCTEKITUMHU
CPOKAMH XpaHEHHs TIOCJIE€ COIVIACOBAaHMUS  CO
CTPYKTYPHBIMH NOAPA3IEICHUSIMU OPraHU3allnu;
opOopMIIATh YUETHBIE TOKYMEHTBI 00 YHHUUTOXEHUU
Jen  (IOKyMEHTOB) BpPEMEHHOTO XpaHEHHsS C
UCTEKUIIMMH CpPOKaMU XpaHEHUs COBMECTHO CO
CTPYKTYPHBIMH NOAPA3AeNeHNAMMN OpraHn3aLmm.

3HaHusn:

HOpPMAaTHBHBIE  NPaBOBbIE  aKkThl  Poccuiickoit
Qenepanun B cdepe  AEIONPOU3BOACTBA U
apXUBHOTO €714,

HOpPMAaTHBHBIE  NPaBOBbIE  aKkThl  Poccuiickoit
@enepanu B 00JacTU  3alUTHl  [EPCOHATBHBIX
JTAaHHBIX;
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HOpPMATHBHBIC  IIpaBOBble  aKkThl  Poccuiickoit
@enepanui B 0067acTd  KOH(HUIAECHIIMATHLHOCTH
uHpOpMaInu;

METOAMYECKHE JOKYMEHTHI U  HAIlMOHAJIbHBIC
CTaHAapThl B 00JAacCTH JEJIONPOM3BOJACTBA U

apXUBHOTO JIeJa;
METOAMKA Pa3paboTKu (HOpM YUETHBIX JOKYMEHTOB
B TPAJAMLIMOHHOM U B 3JIEKTPOHHOM BH/IE;

npaBUja CHCTEMAaTHU3allMd W KJIACcCH(HUKAIUU
JIOKYMEHTOB;

O0COOCHHOCTH  OpraHM3alldd  XpaHEHHs  Jel
(IOKYMEHTOB) Ha Pa3IMYHBIX HOCUTEIISX;

KPUTEPUH OIpeIeIICHUS LEHHOCTH nen

(IOKYMEHTOB) i JaJdbHEHIIEro XpaHEHUs WU
YHUYTOKEHUS,

TpeOOBaHUs K rpoieccam YHUYTOKECHUS
uHpOpMalMid B TPATUIIMOHHOM M DJICKTPOHHOM
BHJIC;

TpeOOBaHUS OXPAHBI TPY/IA.

[IK 2.5. OcymiecTBasTh

WCTIOJIb30BAHUE
ApPXUBHBIX aen
(IOKyMEHTOB), B TOM
qHcie c
UCIIOJIb30BaHUEM
aBTOMAaTH3UPOBAHHBIX
CHCTEM

HaBbikn

OCYILIECTBIICHUS HCIIOIb30BAHUSI APXUBHBIX I
(IOKYMEHTOB), B TOM YHCJIE€ C HCIOJIb30BaHUEM
aBTOMATU3UPOBAHHBIX CUCTEM

Ymenus:

CHUCTEMaTH3UpOBaTh W 0000maTh CBEIEHUS O
cocTaBE M COJCPKAHWM  ApXHMBHBIX  JIE
(IoKyMEHTOB);

UCTIOJB30BaTh HMH()OPMAIIMOHHBIE TEXHOJIOTHU B
00JacTl CO3/1aHUsl CIIPABOYHO-TIOMCKOBBIX CPEJCTB
apxuBa U JIOKYMEHTHUPOBAHHBIX cep AesITeNbHOCTH
OpraHu3aluy;

(GbopMHPOBATH OCHOBHBIE U BCTIOMOTaTEJIbHBIE BUbI
apXUBHBIX CIIPAaBOYHHUKOB B 3JIEKTPOHHOU hopme;
MO/IrOTAaBIMBATh NHPOPMAIIMOHHBIE TOKYMEHTHI 10
3ampocaM I0JIb30BATENEHN Pa3IMUYHbIX KAaTETOPHIA.

2. KoamyecTBO Heiesib (4ACOB) HA OCBOEHHE MPOrPaMMbI MPAKTHKH
Bcero — 432 yaca, B TOM 4HCIIE:
- yueOHoM npakTuku — 144 yvaca,
- IPAKTUKU N0 NPOUIIIO CriennanbHOCTH — 144 yaca,
- IPEINTUIOMHOM pakThku — 144 gaca.

Bun npakruku / cemectp| IIpogeccuonanbnbiii | KonudecTso dopma npoBeIeHU
MOYJIb 4acoB
YueOnas
Ne cemectpa IIM. 01 OcymectBienue 36 KOHILIEHTPUPOBaHHAsI
4 OpPraHU3alMOHHOTO U
JOKYMEHTAIHOHHOT'O
o0ecrnieueHus
JeSITeIbHOCTH
OpraHu3aIH
[TpomesxyTodHast arrectaius B hopMme duddepeHyuposantozo 3aiema
Ne cemectpa I[IM. 02 Opraauzanus 36 KOHIEHTPUPOBAHHAS
4 apXMBHOM paboThl 1O
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JIOKYMEHTaM
OpraHu3alyil pa3InYHbIX
(hopM cOOCTBEHHOCTH

[IpomexxyTouHas arTecTanus B popme ougppepernyuposanno2o 3auema

Ne cemectpa IIM. 03 OcBoenue BUIOB 72 KOHLIEHTPUPOBaHHAsI
4 paboT TO OJHOW WU
HECKOJIbKUM
npodeccusiM  pabovux,
JIOJDKHOCTSIM CITY KaIluX
[Ipou3BoacTBEHHAS
NnpakTuka (1o npoguiro
CrenUAaAJIbLHOCTH)
Ne cemectpa I[IM. 01 OcymectBnenue 36 KOHLIEHTPUPOBaHHAsI
6 OpraHU3aIlOHHOTO u
JOKYMEHTAIHOHHOTO
obecrniedeHus
JeSTeTbHOCTH
OpraHu3aIu
[IpomexxyTouHas arrectanus B popme ougppeperyuposano2o 3auema
Ne cemectpa I[IM. 02 Opraausanus 36 KOHILIEHTPUPOBaHHAS
6 apXuBHOM PabOTHI  TIO
JTOKyMEHTaM
OpraHM3alfil pa3IuYHbIX
(hopM COOCTBEHHOCTH
[IpomexxyTouHas arrectanus B popme ougppeperyuposano2o 3auema
Ne cemectpa [IM. 03 OcBoenue BUJI0B 72 KOHILIEHTPUPOBaHHAS
6 paboT 1O OJHOW WU
HECKOJIbKUM
npodeccussM  paboumx,
JIOJDKHOCTSIM CITY KaIlnuX
[TpomexxyTouHas arrectaiys B popme ouggepenyuposannozo 3auema
IIpou3BoacTBEHHAsA
MpaKTHKA
(mMpeaaunJIoMHas)
Ne cemectpa [IponsBoacTBeHHAs 144 KOHLICHTPUPOBAHHAS
6 MpakTUKa
(mpepumnIoMHas)

[TpomexxyTouHas arrectaiys B popme ouggepenyuposannozo 3auema

117



