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1. ITosicHuTeIbHAS 3aNIHCKA

1.1. Hean u 32124 NPAKTUKHA

Llenp NpakTUKK 3aKIOYAETCS B aHAIM3€ HAyYHO-UCCIEN0BATEIbCKOW M ITyOJIMKAaTOPCKOH
JESITeIbHOCTH aPXUBHOTO YUPEKICHHS, SBISIFOIIETOCSI MECTOM MPOXOXKACHUS PAKTUKH.

B xozae npakTuKu CTyAEHThI 3HAKOMSTCA C:

- CTPYKTYpOH HayuyHBIX MOApA3JCICHUN apxuBa U chepoil ux paboTbl, UCXOAS U3 PO
apXUBHOI'0 YUPEXKJICHMUS;

- TEMaTHUKOW M COCTaBOM HOBEWIIMX HAy4YHBIX M3AHUN: a) BBINYIIEHHBIX apXUBOM
CaMOCTOATENBHO; 0) M3IaHHBIX COBMECTHO C JPYTMMH YYPEKICHUSIMH, B) IOArOTOBJIEHHBIX
CTOPOHHHMH CIIEHUAIMCTAMUA HAa OCHOBE XPAHSIIMXCS B apXHWBE JOKyMEHTOB. K 4ucily Hay4HBIX
U3JJaHUHA OTHOCSTCSA: IIyTE€BOJIUTENN; 0030pbl (DOHIOB M KOJUIEKLUH; TOKYMEHTAJIbHbIE ITyOJIUKALIIH
(cepun, COOPHHMKH); KaTaJOTH BBICTAaBOK; HAayyHble MOHOrpaduu;,; COOPHHUKM HAyYHBIX CTaTel
(BKITIOYAss MaTepraibl KOHPEPEHITUH ), BBITYIIICHHBIC 11O/ TPU(OM apXHBa;

- pe3yJbTaTaMy Hay4YHO-HCCIIEOBATEIbCKON CSITEIBbHOCTH apXWBa, NMPEACTABICHHBIMUA Ha
caiiTe y4peKIEHMs: OHIEKTPOHHbIE 0a3bl JaHHBIX, AapXUBHbIE CIPABOUYHUKH, BBICTABKH,
JIOKyMEHTaJIbHbIE ITyOIMKalnu;

- TEMaTUKOM HCCIIeI0BAaTENbCKUX TIPAHTOB M COLUAIbHO-3HAYMMBIX OOIIECTBEHHBIX
MIPOEKTOB, YYACTHUKOM KOTOPBIX SBIISICTCS apXUB;

- opraHM3anuedl paboThl COBETa MOJOJBIX YYEHbIX apxuBa M JpYrux OObEeIUHEHHUH,
JeSITeTbHOCTh KOTOPBIX HAIPaBJICHA HAa Pa3BUTHE U MOMYISIPU3AIMIO HAYYHOW )KU3HH apXHBa.

CryneHTbl BO BpeMs HMPAKTUKHU HCHOJb3YIOT KaK OTKPBITblE MCTOYHMKH (OITyOJIMKOBAaHHBIE
u3MaHug, WHQPOpPMAIMK CANTOB), TaK M CBEJCHHSA, IIOJYyYCHHbIE MMM B XOJi¢ HaOIIOJeHUH,
3a(hUKCHpPOBAaHHBIX Ha MECTe BO BpeMs Oecel] C COTpyIHUKAaMH, 3aHUMAIOIIMMU B apXUBE HAYy4HOU
paboToii, a TakKe JIMYHOTO Yy4YacTHs B peaM3alui TEKYIIUX IPOEKTOB B O0JACTH HAYYHOTO
OCBOEHHS U MCII0JIb30BaHMsI apXUBHBIX JOKYMEHTOB.

CoOpannast uHGOpPMaLUs aHATU3UPYETCS, TOCIE YEero MPAKTUKAHTOM COCTAaBIISETCS OTYET,
BKJIIOYAIOIUI B ce0sl BCECTOPOHHIOI XapaKTEPUCTHUKY HANpaBICHUH COBPEMEHHOM Hay4HO-
WCCIIEIOBATEIILCKOW JIESITETHHOCTH apXWBa 3a OIpPENEeNCHHBI XPOHOJIOTHYECKU mepuon. Otyer
BKJIFOYAET: a) KPaTKyl0 HCTOPHUIO HayyHOH paboOThl B apxuBe; 0) OPraHM3aLUMOHHYIO CTPYKTYpY
HAYYHBIX TOJpa3eIeHN apXrBa; B) TEMATUYECKYIO HAIMPABICHHOCTh HCCIIEOBATEIBCKON PabOTHI
apx¥Ba Ha COBPEMEHHOM 3Talle; I') XapaKTepPUCTUKY Hanbojee 3HAYMMBIX HayuYHBIX JOCTHXEHUH C
OLIEHKOM KadecTBa pabOT, WX AaKTyaJlbHOCTH, HOBHM3HBI W 3HAYEHUS; [) PEKOMEHIAIMH I10
MOBBIIIEHUIO YPOBHS HAYYHO-HUCCIIEI0BATENILCKOM paboThI apXuBa.

1.2. Bua v THI NPAKTHKH

Bun npaktuku — yueOHast.
Tun npakTuky — Hay4HO-HCCIeA0BaTeNbCKas paboTa.

1.3. Cnioco0bI ¥ MecTa NPOBe/IeHUsI MPAKTHKHU
CriocoOslI poBeIeHUs! MPAKTUKU: CTallMOHApHAS.

CranvoHapHas NOpakTUKa TOPOBOJUTCA B CTPYKTYpHBIX  noxpaszaeneHusx PITY,
NpeJHasHAuUeHHbIX Ui TPAKTUYECKOH TIOATOTOBKM MM B MNPOQUIBHBIX  OpTraHU3aIMiX,
pacCIoONOKEHHBIX HA TEPPUTOPUH T. MOCKBBI, HA OCHOBAHHH JIOIOBOPA, 3aKiatouyaemMoro mexay PI'TY
U Ipo(pUIBHOM OpraHu3anuei.
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Bele3ngHas mnpakTHKa HOPOBOAUTCS B MPO(QMIBHBIX OpPraHM3aLUsAX Pa3JIUYHBIX PETHOHOB
Poccuiickoit dexepannn, Ha OCHOBAaHHMU JOTOBOpa, 3akiatoyaemoro mexay PITY u mpodunbHOi

OpraHu3aiuen.

1.4. Bua (Buab1) npodeccuoHaIbHOM 1eATeJTbHOCTH

1. HayuHo-uccnenoBaTenbcKas
2. OpraHu3anroOHHO-yIpaBICHYECKas
3. IIpoekTHas

1.5 Ilnanupyempble pe3ybTaThl 00YUeHHUSsI MPH MPOXO0KTEHUH MPAKTHKH, COOTHECEHHBIE €
HHAUKATOPAMM JOCTUKEHUST KOMIETEHNM:

Koa n Koa n HauMeHOBaHHMe HHIMKATOPA Pe3ysabTaThl 00yueHHs
HaNMeHOBaHHe JOCTHKeHHUs MpodeccHoHATbHOI
npodeccuoHAIbLHOI KOMIIeTeHI[HH

KOMIIETEeHIIUH
IK-1 Criocoben IMK-1.1 ocymectsiusier paboTy ¢ 3HATB: 3aKOHOIATEJIbHYIO0 U HOPMATHUBHO-
OCYIIECTBIISATh Pa3TMYHBIMH KaTETOPHSAMH JOKYMEHTOB [METOANYECKYIO 0a3y apXHUBHOTO JieJa,
PYKOBOJICTBO B yIPaBJICHUH U apXHBE HA OCHOBE OPHEHTHPOBATHCS B IPABOBOI 0aze
NeATENIFHOCTBIO IO Tpe0OBaHMT HOPMAaTHBHBIX JOKYMEHTOB (CMEXKHBIX 00J1acTei
JMOKYMCHTAlTHOHHOMY 'YMeThb: AHAIIM3UPOBATH COBPCMCHHBIC
00ecIIeueHHIO [PaBOBBIC aKThl 1 HOPMATHBHO-
YHIpaBJICHUA MCTOAUYCCKNEC JOKYMCHTBI 10 ApXUBHOMY
OpraHu3anuen u ey
APXUBOM BJ'Ia)]eTI): HaBbIKaMU PUMCHCHH A

3aKOHOAATEIHbHOW U HOPMATHUBHO-
METOTUIECKON 0a3bl AapXUBHOTO JIeJia B
cBOei mpodeccoHaANbHOM IeSATENbHOCTH.

IK-1.2 oOecrieynBaeT B3auMOIEHCTBUE
CTPYKTYPHBIX MOAPA3ACICHUM
OpraHU3aIMH 110 BOIIPOCaM pabOTHI C
ITOKyMEHTaMHU

3HATH: IPUHIUIIBI OPraHU3aIMK U COCTAB
MH(POPMALIMOHHBIX PECYPCOB OPTaHU3AIIH
'YMeTh: BBICTpauBaTh B3aUMOJICHCTBHE
CTPYKTYPHBIX IIOJIpa3AeICHUI OPraHNu3alun
[0 BOIIpocaM paboThI C TOKYMEHTaMHU
Baaners: cioco6amu pereHus
[MOCTABJIEHHBIX 3aJ1a4 U TUIAaHUPOBAHUS
[pe3yJIbTaTOB pabOTHl C HH(OPMALIMOHHBIMU
ecypcamu OpraHu3altu.

ITK-1.3 CnocoGeH pa3pabarbiBaTh U
BHEIPSATH CTPATErUu IHPPOBOI
TpaHchopMalui JOKYMEHTUPOBAHHBIX
chep AeSITeIbHOCTHA OpraHu3aIuu

H
bal

3HATB: OCHOBHBIE METO/bI, CHOCOOBI
CpeAcTBa  TIOJNIyYEHHUs,  XpPaHEHUs
nepepaboTKy UHPOpMALIUY,

'YMeTh: MCTOIB30BATH TOTYYECHHBIC 3HAHHS
B obOnactu paboThl ¢ WHGOPMAIMOHHBIMU
[pecypcaMu Ha IpaKTHKe

Buiafers: HaBbIKaMu pa3pabOTKH U
BHEAPEHHSI CTpaTeruu udpoBoit
TpaHchopMaIK JOKYMEHTHPOBAaHHBIX cep

ACATCIIBHOCTH OpraHru3anuu.
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IK-2 Brnaneer
3HAHUSAMH B 00JIaCTH
MCTOPUYECKIX HAYK,
KYJIbTYPbI, apXHBHOTO
mena

IK-2.1 3naeT npUHIUIBI U HAYYHBIE
METObI U3yUCHUS] U COXPAHEHUs
NTOKYMEHTaJIbHOI'O HaclIeusl B
PA3JINYHBIX apXUBOXPAHUIIUILAX

3HATH: IPUHIHUIB OPMUPOBAHUS U
HATPaBJICHUS UCIIOIb30BaHMs APXUBHOTO
¢donna Poccuiickoit denepanuny,

YMeTh: BECTH HAyYHO-METOINICCKYIO
paboTy B rocy1apCTBEHHBIX,
MYHUIUITATBHBIX apXHUBaX M apXUBaxX
OpraHu3aLui;

BiianeTsb: HayYHBIMU METO/IaMU BBISBJICHUS
1 U3YUYCHHA JOKYMCHTAJIBLHOI'O HACJICAHA B
Pa3IMYHBIX APXUBOXPAHMIIUIIAX.

1 apXUBHOTO Jiena B chepe
[IpenoaBaTebCKOM AEATEIbHOCTU B
Hay4YHBIX OpraHU3aALMIX U
00pa30BaTENBHBIX YUPESIKIACHUAX
BBICIIIET0 00pa3oBaHUs

IK-2.2 Cnioco6eH NpuMeHSTh 3HaHHS B
00J7aCTH UCTOPUIECKUX HAYK, KYJIbTYPBI

3HATB: pa3InYHbIE TEOPUU UCTOPUUECKOTO
rpoiiecca, MpoILIbIE 1 COBPEMEHHbIE
KOHIIETIIIUA POCCUMCKON UCTOPHH;

'YMeTh: UCTIONB30BaTh UX B chepe
[pernoaBaTesbCKON AeITeIbHOCTH B
Hay4YHBIX OpraHU3alMIX U 00pa30BaTEIbHBIX
[YIpEKICHUAX BBICIIET0 0Opa30BaHUS
Baanerb: MmeToaMu U IpueMaMu
HMCTOPUYECKOT'0 UCCIICTOBAHUS U
MCII0JIb30BATh UX B IIPAKTHYECKOM paboTe 1Mo
COXPAHEHHUIO IOKyMEHTAJIbHOTO HACIeAUs U
[PETO1aBaTENbCKON NESITEIbHOCTH B
Hay4YHBIX OpraHU3aIHIX U 00pPa30BaTEIbHBIX
YIpEKIESHUSAX BBICIIET0 00pa30BaHuUs

IK-3 Biaageer
HABLIKAMHY BBISIBICHUS
1 0TOOpa apXMBHBIX
ITOKYMEHTOB JIJIsI
[IOITOTOBKH
TOKYMEHTaTbHBIX
myOuKanuit

IK-3.1 Biageer MeETOONKOM ITOUCKA
HeoO0XouMoi HH()OPMALTUN TS
BBISIBJICHUS JIOKYMEHTOB C
MCIIOJIb30BAHUEM CIIPABOYHO-
MOMCKOBBIX CPEICTB apPXUBOB, MY3€EB,
O01OIMOTEK, HAyYHBIX OpraHu3alui

3HATH: IPUHIUIIBI CO3/JaHUS U COCTaB
HAaYYHO-CIIPABOYHOTO aIlliapaTta apxmuBa
'YMeThb: CaMOCTOSITENILHO PaboTaTh ¢
[pPa3IMYHBIMU HCTOYHUKAMU UH(POPMALUU
BuiafeTh: HaBbIKAMU BBISBJICHUS apPXUBHBIX
TTOKYMEHTOB C ITOMOIIBIO CIIPaBOYHO-
MOMCKOBBIX CPEJICTB ApPXHUBOB, MYy3€€B,
O01OIMOTEK, HAyUHBIX OpraHU3aIHi

IK-3.2 3naeT npuHIUIBI paOOTHI C
MCTOPUYECKUMHI HCTOYHUKAMH U
METOBI UX 0TOOpa JUIsl My OIMKaIuN

3HATH: OCHOBBI HAYYHOTO TTOJIX0/1a K
BBISIBJICHUIO U OTOOPY HCTOPUUECKUX
MCTOYHUKOB JUISI Iy OIMKAIUK JTUOO TSl MX
OITMCaHUS

'YMeTh: BLISIBISTH KOMIIIEKCHI
MCTOPUYECKUX UCTOYHUKOB, OTIPEAEIATh UX
TUITO-BUJIOBYIO TIPUHAJICKHOCTH

Baagers: MmeTogamu 0TO0pa HCTOPUIECKUX
MCTOYHUKOB JUIsI Ty OIMKAIIUN

I1K-4 3naer 3amaun u
METOIBI, TEXHOIOTHIO
U TEXHUKY CO3JIaHUs
TOKYMEHTaTbHBIX
MyOJIUKaIui, NX
COJIEPKATENBHYIO U
CTPYKTYpHO-
KOMIO3UIIMOHHYIO

IMK-4.1 Briageer npuemamu nepeaayu
TEKCTa JOKYMEHTOB C yUE€TOM HUX
XPOHOJIOTHUU M BUIOBOU
[TPUHAJIEKHOCTH

3HATh: MPUHIIUIIBI TPUEMAMU TIepeIaun
TEKCTa JJOKYMEHTOB C YYETOM UX
XPOHOJIOTUH ¥ BUJOBOM MPHUHAIC)KHOCTH
YMeTh: IPUMEHATh METOJUKY Mepeaadn
TEKCTa JIOKYMEHTOB Pa3InYHBIX
MCTOPUYECKUX TTEPUOOB

BaaaeTb: OCHOBHBIMH METOIAMHU
MMOATOTOBKH JJOKYMEHTOB K IyOJIHKAIIH




creuuuky

IK-4.2 3HaeT coBpeMEHHbBIE TPUHITUIIBI
apxeorpaduaeckoro opopmMIeHUS
NTOKYMEHTOB B HAyYHOW Iy OJIMKAIIUU

3HATH: OCHOBHBIE TUIIBL, BUIBI U (OPMBI
myOnuKanuii B TpaAuIMOHHON opme U
Han0oJiee BaKHBIE 0OCOOCHHOCTH
COBPEMEHHBIX JJIEKTPOHHBIX ITyOIUKaINi
Ymerb: nuddepeHIpoBaHO MTOXOIUTH K
OIICHKE IOKYMEHTAJBHBIX ITyOJIMKAIIHA,
COTIOCTABJISISI UX C YPOBHEM Pa3BUTHUS
McTOpUOTpaduu, apXUBHOTO JIeTia |
apxeorpaduu BpeMEHU MOSBICHUS CaMOn
My OJTUKAITII

Bianers: METOIMKOM apxeorpadudecKoro
0 OopMIIEHHS TOKYMEHTOB B HAYYHOU
yOJUKAITII

IIK-5 Cnocoben
OCYIIECTBIISATH
PYKOBOJICTBO

eI TEeIbHOCTBIO 110
[MOJTOTOBKE
TOKYMEHTaIbHBIX
M3JaHuNi

ITK-5.1 Biangeer HaBeIKamMu
OpraHU3aIMU ¥ KOHTPOJISI 3TAIOB
PEAAKIIMOHHO-U3IATEIHCKOTO TIpoliecca

3HATBH: OCHOBBI PEIAKTUPOBAHMSI TEKCTOB,
STallbl peJaKIIMOHHO-U3/1aTEIbCKOIO
porecca

YMeTh: IPUMEHATH 1OJyYEHHbIE
TEOPETUYECKUE 3HAHUS JIJIs pELIeHMs 3a/1a4
npohecCuOHANBHON NesITeNbHOCTH
Biagers: HaBbIKaMK CTPATETUYECKOTO
[JIaHUPOBAHUS PEIAKIIMOHHO-U3/1aTE€IbCKOTO

nporecca

IMK-5.2 CnocobeH aHaU3UpOBaTh 3HATB: OCHOBHBIE  OTEUECTBEHHbIE

My OIMKaTOPCKYIO 1EATEILHOCTh 3apyOexHbIe U3/1aTENIbCKUE y

ApPXHMBOB, My3€€B, HAYUHbIX myOJIMKATOPCKUE LIEHTPBHI, HauboJee

OpraHu3anuii u paspabaTsiBaTh KpyIHbIE MepPCOHAINHU HCTOPUKOB-

HaIpaBJICHUs €€ COBEPIIEHCTBOBAHUS  [apXeorpadoB B COOTBETCTBYIOLIME MTEPUO/IBI;
— Kpyr JOKYMEHTaJbHBIX MW3AaHUH U
HHTepHeT-pecypcoB 1o OCHOBHBIM|

MepruoiaM OTEeUECTBEHHOW UCTOPHH;

'YMerth: paboTath ¢ HHpOpMalueil u 6azamu

NAHHBIX,  COJCPXAIUMH  CBEIEHHS O

nyOoiMKanusaXx  COOPHHKOB  JIOKYMEHTOB,

HIIEKTPOHHBIX ITyOIHKAIINSAX;

Buagers: MeTo1aMu IPOBEPKHU CTENIEHU
€MPEe3eHTATUBHOCTH ITyOJIUKAIIHA

1.6. MecTo NpakTHKH B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrpaMMbl

[Mpaktuka «HayuHo-mccnemoBarenbckas paboTay OTHOCHUTCS K 00s3aTeNbHON yacTh OJjoka 2
«IIpakTHka» y4yeOHOrO IUIaHa.
21.]'[5{ MPOXOKACHUA IMTPAKTUKH HeO6X0}II/IMBI 3HaHWA, YMCHHA W BJIaJICHUA, C(i)OpMI/IpOBaHHI)Ie B

xXoae

HU3YyYCHUMA

CJICAYIOMUX JUCHUITIINH n

MMPOXOKIACHUA

IIPAKTHK: «MeTooorus

HCCIIEIOBATENbCKON AESITEIbHOCTU U aKaJeMudeckasl KylnbTypa», «Mcrtopuorpadpus u metonoiaorus
JOKyMEHTOBeleHUs», «VcToprorpadust 1 METOA0IOTUs apXUBOBEACHUs», «VIcTOpUs AUMIOMAaTHKI
Y IPUHLIUIIBI TyOJIUKALUN aKTOBBIX UCTOYHUKOBY.

B pesynprare mNpoXOXKACHHS TNPaKTHKH (OPMHUPYIOTCS 3HAHUS, YMEHHs M BIIAJCHUS,
HEO0OXOUMBIE JIJISl U3YUYEHHUSI CIIEAYIOMUX JUCIMIUINH U MPOXOXKICHUS MPaKTUK: «BoeHHbIe apXuBbI
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Poccun Ha coBpemeHHOM 3Tame», «/{oKyMeHTalpHOE HaciaeAue MO MCTOPUM HAyKH U TEXHUKHU B
coBpeMeHHOM Poccumn», «[lyOnukamust JOKYMEHTOB IO HCTOPUHM JIUTEPATypbl U HCKYCCTBa»,
«JlokyMeHTanpHbIe MmyOnuKanuu 1o monutudecko ucropun Poccunm — CCCP», IIpoekTtHas
npakTuka, [Ipenauninomuas npaktuka.

1.7. O0beM NpaKTUKHU

OO6mast TpyA0€MKOCTh TUCIMIUIMHBI cocTaBisieT 12 3.e., 432 akaJeMUYECKUX 4acoB, B TOM
quclie KOHTaKTHas padora 16 akageMHuecKux 4acos.
[Tpo10IKUTETLHOCTD MPAKTUKN COCTABIISCT 8 HEIeb.

2. Coneprkanue NPaKTHKH

Ne | HaumeHoBaHue Conep:xanue u BUAbI padoT
pa3iena
1. | UHCcTpyKTax mno O3zHakoMJieHHE OOy4arolmuxcs C MpaBWIaMu pabOThl apXHBa,
TEXHHUKE JOIyCKa B apXWBOXPAHWIHIE, IOXAPHOW  OE30macHOCTH,
0e30macHOCTH OXpaHHBIM PEKUMOM, perIaMEHTHPYFOITUMHU paboty
COTPYJIHUKOB apXHWBa HHCTPYKIIUSIMHU U TIOJOKCHHUSIMHU.
2 | Pazmen 1. OcHOBHBIE | 3HAKOMCTBO C TEMAaTHKOM H COCTAaBOM HOBEHIIMX HAyYHbBIX
HaIpaBJICHUS W3JIaHUH: a) BBITYIIEHHBIX ADXHBOM CAMOCTOSITEIIBHO;
1y OJIMKaTOPCKO 0) U3JaHHBIX COBMECTHO C JAPYTUMH YUPCIKICHUSIMHU;
NESATCIILHOCTH apXUBA. | B) TOJTOTOBJICHHBIX CTOPOHHWMH CIICIIUAIMCTAMH Ha OCHOBE
XpaHSAIIUXCS B apXHBE JOKYMEHTOB. K 4HCiy Hay4HBIX M3IaHUN
OTHOCSITCS: ITyTEBOJIUTENM; 0030pbl (OHAOB H  KOJUICKIIUN;
JNOKYMEHTalbHble MyOnuKanuu (cepuu, COOPHUKH); KaTalorH
BBICTABOK; HAay4YHbIE MOHOTpaduu; COOPHHKM HAyYHBIX CTaTeH
(BKiTIOYasi MaTepualibl KOH(epeHIuil), BBIMYIIEHHBIE O] TPU(pOM
apxuBa
3 | Paznen 2. HayuHo- AHanu3 pe3ynbTaToB HAYYHO-HCCIEAOBATEIBCKON IEATEIbHOCTH
HCCIIeTOBATEIIbCKAS apXuBa, MPEACTABICHHBIX HAa CAaWTe YUYPEKICHHS: DJICKTPOHHBIC
paboTta apxuBa 0a3sl JTAaHHBIX, apXUBHBIE CIIPaBOYHHKH, BBICTABKH,
JOKYMEHTaJIbHBIC Ty OTHKAIAH
4. | Paznmen 3. CounanbHO- | 3HAKOMCTBO C TEMAaTUKOW HCCIEAOBATEIbCKUX T'PAHTOB U
3HaYUMast COLIMATIbHO-3HAYUMBIX OOIIECTBEHHBIX MPOEKTOB, YYaCTHUKOM
JeSATEILHOCTh apXUBA | KOTOPBIX SIBIISICTCS ApXHB;
- opraHmzanueil paboThl COBETa MOJIOABIX YUYEHBIX apXuBa H
JIPYTHX OOBEIWHEHUH, NEATCIILHOCTh KOTOPBIX HAampaBlicHa Ha
pa3BUTHE U TOMYJISAPU3ALUIO HAYUYHOM KU3HU apXUBa.
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Paznen 4. Wzyuenne u  pazpaboTka  BO3MOXHBIX  HamlpaBJiCHUN

CoTpyIHHUECTBO C COTPYAHHUYECTBA ApPXHBA U By3a:

apXxuBOM B cepe - TIpOBE/ICHUE Y4YEOHBIX M NMPOU3BOACTBEHHBIX MPAKTHK Ha 0aze

IIPEI01aBaTeNbCKOM apxuBa

JeSITeTbHOCTH B - HUCHOJb30BAaHWE APXUBHBIX JOKYMEHTOB JUUIsl HANUCAHUS

Hay4HbIX KypCOBBIX M BBIIYCKHBIX KBaIM(PUKALMOHHBIX DPa0OT, HAYYHBIX

OpraHu3alusX U crareu

00pa3oBaTeNbHBIX - HCIIOJIb30BaHUE MAaTEepPHAIbHO-TEXHUUYECKOW 0a3bl apxuBa Jis

YUPESKICHUAX MPOBEACHUSI CEMHMHApPCKMX U  Ja0OpaTOpHBIX 3aHATHH  CO

BBICLIETO CTy€HTaMH

o0pa3oBaHUs - MpUIVIANICHHE K YTEHHIO YYEOHBIX KYPCOB COTpPYAHUKAMHU
apxuBa

5. | lloaroroBka u 3ammrta | ATTeCTalus MO WTOraM IHPAKTUKUA TPOBOAMUTCS IPH YCIOBUU

0T4€Ta M0 MPaKTUKE BBIMIOJIHEHUSI ~ BCEX  pa3lelioB  MpOrpaMMbl  IPAKTUKU
U IIPEJOCTAaBICHUS OTYeTa O TMPAKTHKE W MHIUBUAYAIbHOU
XapaKTePUCTUKH.

3.01eHKa pe3yJIbTATOB NPAKTHKH

3.1. ®opMbI OTYETHOCTH

®opmamu OTYETHOCTH 110 MPAKTUKE SIBISAIOTCS: OTYET 00y4YarOIIErocs, XapakTepUCTHKA C
MecCTa IPOXO0XKIEHUS IIPAKTUKH.

B mporiecce  mpoxoskaeHHs TpakTUKA — oOydarommidcss oQopmisier 0T4eT, B KOTOPOM
(buKcupyroTCs Bce BUbI padOT, BBINOIHAEMBIX B PaMKax KakJOro paszzelsia MpOorpaMMbl MPaKTHKH,
©KEIHEBHBIM M OOIMH 00BEM BBINOJHEHHBIX paboT. OTueT 3amosHseTCs MMoja HaOIIoAeHUEM
PYKOBOJUTENSL CTPYKTYPHOI'O HOJpa3/elIeHuUs,, B KOTOPOM MPOXOAMUT MPAKTUKY OOyUaroIIMHCs, WU
PYKOBOJUTEN MPAKTUKU OT OpraHu3aluuu. BpinogHeHWe Kaxaoro Bujga pabOT OLIEHHWBAETCS
PYKOBOJUTENIEM CTPYKTYPHOT'O MOAPA3ICICHUS WM PyKOBOJIUTENIEM IPAKTUKU OT opranusauuu. Ha
OCHOBAaHMM TEKYIIMX OIEHOK (OPMHUPYETCS «OLIEHKA 3a IPOXOKJIEHHE NPAKTUKW», KOTOpas
YKa3bIBACTCS B XapPAKTEPUCTUKE C MECTA MPOXOKACHUS IPAKTUKHU.

[Io oOKOH4YaHMM TpaKkTUKKW OOydYaromIMiics MpenocTaBiseT Ha Kadeapy OTU4éT U
xapakTepucTuky. OTuér cocraBisercs mo ¢opme. B XxapakrepucTuke ykas3bIBaroTCsl BUABI padoT,
BBINIOJTHSIEMBIX OOyYaroIIMMCsI B apXuBe, OIpPEAEseTCsl ypOBEHb €ro MnpodeccuoHalbHON
MOJITOTOBKM, OLIEHUBAETCS OTHOLIEHHWE CTyJEHTa K CBOMM OOS3aHHOCTSIM, WHAMBUIYyaJbHbIE
npodeccuoHanbHble KauecTBa Kak crenuanucra. OneHka padoThl CTYJAEHTOB (KaK MO OTIEIbHBIM
pa3zgenaM, TaK UM UTOrOBasi) MpPOCTaBIsSeTCs MO MNATHOAIBHONW cHucTeMe (OTJIMYHO, XOpOLIO,
YAOBJIETBOPUTENIBHO, YJOBIETBOPUTENbHO). PyKOBOAUTENb MPAKTUKU OT YHUBEPCUTETA JOJKEH
OBITH 3apaHee MOCTaBJIEH B U3BECTHOCTh PYKOBOJIUTEIEM MIPAKTUKH OT apXUBa B TOM CIIydae, €CiH 10
UTOraM MPOXOXKICHUS IPAKTUKU O0YYaIOIINIICS MOKET MOJyUYUTh HEYIOBIETBOPUTEIbHYIO OLIEHKY.

ApxuB Brpase HanpaBuTh B ajgpec PITY or4ér 06 urorax mpoxoxaeHus nMpakTUKU. OTueT
JOJDKEH COoJIep’KaTh MH(POPMAIMIO O MOJHOTE BBIIOJHEHUS MPOTpamMMbl NPAKTHKH, OOBSICHEHUE
IIPUYMH OTKJIOHEHHS OT IPOrpaMMBl, €CIM TAKOBBIE MMEINM MECTO. ApXHMB BIIpaBE JaTb CBOU
3aMEYaHMs U MOKEJIAHHUs 10 COJEP>KAHUIO MPOTrpaMMBbI IIPAaKTHKU. B oruere oTmedaercs ypoOBEHb
MOJITOTOBKH 00YYaIOIIUXCsl, UX OTHOIIEHHE K padoTe, TUCIMITTMHUPOBAHHOCTh, OTBETCTBEHHOCTD.

OxkoHuaTenbHas OLIEHKA IO MpakTUKe (OPMUPYETCS Ha OCHOBE XapaKTEPUCTHUKU C MecTa
MPOXOXKJICHHUST TPAKTHUKH, OT4ETa OOyyaromlerocs M HTOraM CcoOeceOBaHUS IO KOHTPOJIbHBIM
BOITPOCAM I10 Pe3yNbTaTaM MPOXOKIACHUS TPAKTUKH.

3.2.KpuTepuu BbICTABJECHHS OIEHKH MO MPAKTHKeE
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Banasl/
IIkana ECTS

OneHka mno
NpaKTHKeE

Kpurtepun oueHku pe3y/ibTaToB NPAKTHKH

100-83/
AB

OTJINYHO/
3a4TEHO

BrictaBusiercst  oOywaromiemycsi, €CiIM — XapaKTepUCTHKa C  MeCTa
MPOXOXKACHUSI MPAKTUKU COJCPIKUT BBICOKYIO TOJIOKUTEIBHYIO OLICHKY,
OTYET BBIIOJIHEH B IOJHOM COOTBETCTBHMM C HPEAbABISIEMBIMU
TpeOOBaHMSIMY, AHATUTHYECKAs YacTh OTYETa OTIIMYAETCS KOMILJIEKCHBIM
MOJIX0/I0M, KPEaTUBHOCTHIO M HECTaHAAPTHOCTHIO MBIIIJICHUSI CTYACHTA,
BBIBOABI OOOCHOBaHBI M  TOAKPEIUICHBl 3HAYUTENBHBIM  00BEMOM
(hakTHIECKOTO MaTepHaa.

OOyyJaromuiicss NCYEPIBIBAIONIE M JIOTHYECKH CTPOWHO M3JaraeT y4eOHBIH
MaTepual, yMeeT YBS3bIBaTh TEOPUIO C TMPAKTUKOW, CIpaBiseTca C
pemeHneM 3a1ad npodeccHoHaIbHON HAIpPaBIEHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, IPABUJIBHO OOOCHOBBIBAET NIPUHATHIC PEILICHHUS.

Komnerennunu, 3akpemni€HHbIe 32 TPaKTUKON, chOPMHUPOBAHBI Ha YPOBHE —
«BBICOKHI.

82-68/

XOpo1Io/
3a4TEHO

BrictaBusiercst  oOywaromiemycsi, €ciad — XapaKTepUCTHKa C  MeCTa
MIPOXOXACHUS TIPAKTUKH COIEPKUT TIOJIOKHUTENBHYK OLEHKY, OT4YeT
BBITIIOJIHEH B 1I€JIOM B COOTBETCTBUU C IPEIbABIIEMbIMU TpeOOBaHUAME O€3
CYLIECTBCHHBIX HETOYHOCTEH, BKJIIOYaeT (aKTUUECKUH  Marepual,
cOOpaHHBII BO BpeMsI IPOXOKACHUS IPAKTHUKH.

OOyyvaromuiics NPaBWIBHO MPUMEHSET TEOPETHUYECKUE IIOJIOKEHUS IpH
pelIeHNH MpPaKTHYeCKUX 3a7ad  Mpo(eccHOHaNbHOM HampaBIeHHOCTU
Pa3HOTo YPOBHS CJI0KHOCTH, BJaJeeT HEOOXOJUMbBIMHU AJISI 3TOTO HABBIKAMHU
U npuémMamu.

KomMnerenuuy, 3akperiéHHbIe 3a AUCUUILUTHHON, c(hOPMUPOBAHBI HA YPOBHE
— «XOpOILIHi».

67-50/
D,E

yJIOBJIETBOPH-
TenbHO/
3a4TEHO

BricTaBnsercss  oOydwaromemycsi, €clii  XapaKTepuCTHKa C  MecTa
MPOXOXKJCHUS TMPAKTUKH COAEPKUT IOJIOKUTEIbHYIO OLEHKY, OTYET IO
0(OPMIICHUIO U COJACPIKAHUIO YaCTUYHO COOTBETCTBYET CYIICCTBYIOIIMM
TpeOOBaHUSIMH, HO COJEPKUT HETOYHOCTH W OTHCNbHBIC (DaKTHUECKHe
OIIUOKY, OTCYTCTBYET WJUTFOCTPATHBHBIN MaTepHall.

OOyyJaroIuicsl UCTIBITHIBACT ONPEACICHHBIC 3aTPyIHEHUS B NPUMCHEHHUU
TEOPETUYECKUX TOJIOKEHUUA TpU  pElIeHUH TPAKTHUYECKUX  3a7ad
npoecCHOoHaIbHON HANPaBICHHOCTH CTaHAAPTHOTO YPOBHS CIIOKHOCTH,
BJIaJICET HEOOXOIUMBIMH JJIsl 3TOr0 0a30BBIMH HABBIKAMY U IIPUEMaMHU.
Kowmnerennuu, 3akperi€HHble 3a TUCIUTUINHON, ChOPMHUPOBAHBI HA YPOBHE
— «IOCTATOYHBII.

49-0/
F,FX

HEey/IOBJICTBO-
puUTENBHO/
HE 3a4YTEHO

BeicraBisiercss  oOywaromemycsi, €clIM — XapaKTepUCTHKa € MecCTa
MIPOXOXK/ICHUS TIPAKTUKU HE COJAEP)KUT IOJIOKUTENbHON oueHku. Otuer
MpEeACTaBJIeH HE BOBpPEMsS W HE COOTBETCTBYET CYLIECTBYIOLINM
TpeOOBAHHSIM.

OOyuaromuiicsi UCHBITHIBAET CEPbhE3HbIC 3aTPyAHEHHUS B IMPUMEHEHUHU
TEOPETUUECKUX  TOJIOKEHUH NpH  PELICHHHM NPAKTHYECKUX  3ajgad
npod)ecCUOHANBHONW HaNpaBi€HHOCTH CTaHAAPTHOTO YPOBHS CIJIOKHOCTH,
HE BIIa/IeT HEOOXOIUMBIMH JIJIsl 3TOTO HABBIKAMH U IPHUEMaMH.
Komnerennun Ha  ypoBHE  «IOCTaTOYHBIN»,  3aKpeIUIEHHBIE  3a
JUCLHUIUIMHOMN, He chOPMHUPOBAHBI.

3.3. OueHouHble cpeacTBA (MaTepHaJIbl) A/ MPOMEKYTOUYHON aTTeCTALMM 00yYaIoLHXCH

10 NPAKTHKe

KoHTposbHBIE BOITPOCHI
(BOIIpOCHI pacKpHIBAIOTCS Ha IPUMEPE apXHUBa, B KOTOPOM O0YUaIOIIMNACS MPOXOIMIT IPAKTUKY )

1. CocraB HOBeHIIMX HAYYHBIX U3JaHUN apXHBa:
a) BBIYILIEHHBIX apXUBOM CaMOCTOSITENILHO;
0) U3/1aHHBIX COBMECTHO C JIPyTHMMH YUPEKICHUAMU;
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B) MTOATOTOBJICHHBIX CTOPOHHUMHU CIEIIMATUCTAaMU Ha OCHOBE XPAHSIIINXCS B ApXUBE JOKYMEHTOB.

2. O630p POHIOB U KOJIIEKIUI apXuBa.

3. AHanu3 BBICTABOYHOM JEATEIbHOCTH apXUBa.

4. AHanu3 pe3yJbTaTOB HAyYHO-UCCIIEIOBATEIbCKOW JEATEIbHOCTH apXHBa, MPEICTABICHHBIX Ha
caiTe YyUYpeXKJACHHS: OJJICKTPOHHBIC 0as3bl JaHHBIX, apPXMBHBIC CIPABOYHUKH, BBICTABKH,
JOKYMEHTaJIbHbBIE Ty OIUKAIINH

5. TemaTuka ucClIeIOBaTENbCKUX TPAHTOB apXHUBa

6. CommaibHO-3HAYUMBIE OOIIECTBEHHBIC TPOSKTHI, Y4ACTHUKOM KOTOPBIX SIBIISICTCS apPXUB.

7. Opranuzanueir padOThl COBETa MOJIOJBIX YYCHBIX apXUBa W JPYTUX HAYYHBIX U METOJIUYECKHUX
00BbETUHEHNH B COCTaBE apXHBa.

4. YuyeOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecieYeHUue MPAKTHKH

4.1. CnUCOK HCTOYHUKOB H JINTEPATYPbI

HUcroynuku:
HMcToOYyHMKHN OCHOBHBIE

3akoH P® ot 15.04.1993. Ne 4801-1 «O BbIBO3€ M BBO3€ KyJIbTYPHBIX LICHHOCTEW». TeEKCT:
anekTpouHbii // baza 'apant. URL: http://base.garant.ru/10101361/ (nara oopamenus 28.01.2023)

3akoH P® ot 21.07.1993 Ne 5485-1 «O rocymapcTBeHHOI TaiiHe». TeKCT: 3MeKTPOHHBIH //
baza I'apant. URL: http://base.garant.ru/10102673/ (nata oopamienus 28.01.2023)

®epepanbHbin  3akoH OT 15.04.1998 Ne 64-©3 «O KynbTypHbIX LEHHOCTSX,
nepemMelleHHbIx B Coto3d CCP B pe3ynbTate BTOpon MMpOBON BOMHbI U HaxogsaLMXCa Ha
Tepputopun Poccurickon ®Pepepaumm»  TeKCT: anekTpoHHbln // Bbasa [apaHT. URL:
http://base.garant.ru/12111286/ (aaTa obpawieHns 28.01.2023)

®enepanbHbiii 3akoH oT 22.10.2004 No 125-03 «O6 apxuBHOM jene B Poccuiickoit
Oeneparmm»y  ((pen. ot 08.12.2020). Tekcr: oamekrponnbii  //  baza Tapant. URL:
http://base.garant.ru/12137300/ (nara obparienus 28.01.2023)

Oenepanbubiii 3akoH  oT  29.07.2004 Ne 98-®3 «O kommepueckod TaitHe» TeKcT:
anexTpoHHsbli // baza [apant. http://base.garant.ru/12136454/ (nata oopamienus 28.01.2023)

®enepanbhbiii 3akoH 0T 27.07.2006 Ne 149-®03 «O06 wundopmanuu, HHPOPMALMOHHBIX
TEXHOJIOTUSAX W O 3amure uHpopMmauum». TekcT: saekTpoHHblii // baza Tapantr. URL:
http://base.garant.ru/12148555/ (nara obparenus 28.01.2023)

®epnepanbubii 3ak0H oT 27.07.2006 No 152-®3 «O mnepcoHanbHBIX JAaHHBIX» TEKCT:
anekTpouHbii // baza apant. URL: http://base.garant.ru/12148567/ (nara oopamienus 28.01.2023)

Cornamiexnue 0 MIPaBONPEEMCTBE B OTHOIICHUU rOCyAapCTBEHHBIX
apxuBoB ObiBIIero Coroza CCP . MockBa, 6 utonst 1992. Tekcr: anexktponHslii / baza 'apant. URL:
http://base.garant.ru/1118361/ (nata oopamenwus 28.01.2023)

[Iprka3 MuHUCTEpCTBa KyIBTYPHl U MacCOBBIX KoMMyHHUKamid PO ot 23.10.2007 N 1296 «O06 yTBepx)IeHIH
AJZIMUHHCTPATUBHOTO perjaMeHTa HcrosHeHns: PenepanbHbIM apXWBHBIM areHTCTBOM T'OCYAApCTBEHHOH (DYHKIMH TIO

BEJIEHUIO 10CYyIapCTBEHHOIO peecTpa YHHKAILHBIX JOKYMEHTOB ApxusHoro ¢onjga Poccuiickoit ®enepanum» TEKCT:
anexTpoHHsbii // baza apant. URL: http://base.qgarant.ru/192387/ (nmara obpamenus 28.01.2023)

[Tpuxa3 PocapxuBa ot 11.04.2018 N 44 "O06 ytBepxaenuu IlpumepHON HHCTPYKIUHU IO
ACJIOMPOU3BOACTBY B TOCYHApCTBCHHBIX OpFaHI/ISaHI/IHX" Texkcr: BHCKTpOHHLIﬁ /! qDeI[epaJ'IBHOG
apxuBHoe arentctBo. URL: https://archives.gov.ru/documents/prik44 2018.shtml (nara obparieHwst
28.01.2023)

Ipuka3 Pocapxusa ot 22 mas 2019 r. Ne 71 «O6 yrBepxkaenun [IpaBui 1es101pou3BOACTBA B TOCYJapCTBEHHBIX
opraHax, opraHax MeCTHOTO camoymnpasieHus» 1€KCT: JIEKTPOHHBIN // denepaabHOe apXUBHOE areHTCTBO.
URL: https://archives.gov.ru/documents/prik71 _2019.shtml (zara oOpamenus 28.01.2023)

I'OCT P 6.30-2003 VYHupuuupoBaHHBIE CHUCTEMBI JOKYMEHTAIMH. YHU(HUIMPOBAHHAS  CHUCTEMa
OpraHU3aLOHHO-PACHIOPAAUTEIILHON TOKyMeHTalu:. TpeGoBaHus K 0(hOPMICHHIO TOKYMEHTOB. — [IpUHAT U BBeneH B



http://base.garant.ru/10101361/
http://base.garant.ru/10102673/
http://base.garant.ru/12111286/
http://base.garant.ru/12137300/
http://base.garant.ru/12136454/
http://base.garant.ru/12148555/
http://base.garant.ru/12148567/
http://base.garant.ru/1118361/
http://base.garant.ru/192387/
https://archives.gov.ru/documents/prik44_2018.shtml
https://archives.gov.ru/documents/prik71_2019.shtml
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neiicteue Ilocranosnennem Ioccrannapta Poccuu ot 03.03.2003 Ne 65-ct. TEKCT: SJIEKTPOHHBIA //
ONEeKTPOHHBIN ¢boug IIPaBOBBIX 51 Hay4YHO-TEXHUYECKUX JIOKYMEHTOB. URL:

https://docs.cntd.ru/document/1200031361 (mara obparienus 28.01.2023)

T'OCT P UCO 15489-1-2007 Yupasnenue noxymMeHTamu. OOmime TpeOoBaHWS. — YTBEp)KICH H BBEICH B
neiicteue [Ipukaszom denepanbHOTO areHTCTBA MO0 TEXHMYECKOMY PETYIUPOBaHAI0 U MeTposorud oT 12.03.2007 Ne 28-ct

Tekct: aneKTpOHHBIN // DNEKTPOHHBIM (HOHI MPABOBBIX U HAYYHO-TEXHUYECKHX NOKymMeHTOB. URL:
https://docs.cntd.ru/document/1200049980 (mara obparienus 28.01.2023)

I'OCT P 7.0.8-2013 Cucrema craHmapToB 1O HWHPOpPMAIWH, OHOIHOTEYHOMY W M3AATEIBCKOMY JACiy.
Jenonpon3BOICTBO B apXMBHOE Ae0. TepMUHBI U ompeaeseHus. — Y TBepKAeH npuka3zoMm Poccrarmapra ot 17.10.2013

Ne 1185, BBemen B geiictBue ¢ 01.03.2014. Tekcr: 37eKTpOHHBINA // DIEKTPOHHBIN (HOHI MPABOBBIX H
HAy4YHO-TEXHHUYCCKUX aokymeHToB. URL: https://docs.cntd.ru/document/1200108447 (mara
obpamenus 28.01.2023)

[IpaBuna opraHu3alMu XpaHEHHs, KOMIUICKTOBAHHS, ydYeTa M WCIIOJB30BaHUS HAy4YHO-
TEXHUYECKON JOKyMEHTAallMM B OpraHax TOCYJapCTBEHHOH BIAacTH, OpraHax MECTHOTO
CaMOYIIpaBIICHHsI, TOCYIaPCTBEHHBIX M MYHHIIMIIAIBHBIX OPraHU3alusaX / YTBEPKACHBI MPHUKA30M
PocapxuBa ot 09.12.2020 Ne 155 B pen. mpukasa PocapxuBa or 12.08.2021 Ne 72. Tekcrt:
AJICKTPOHHBIN // denepanbHOE apXHUBHOE areHTCTBO. URL.:

https://archives.gov.ru/documents/rules/pravila-ntd-2020.shtml. (nara o6parmienus 28.01.2023)
Mertoanueckre peKOMEHIAMUK MO MPHMEHEHHUIO MPABWJI OPraHW3alliy XpaHEHUs, KOMIUICKTOBAHUS, ydeTa H

UCTIONB30BAaHMA JOKYMEHTOB apxuBHOro ¢oHna Poccuiickolt @Penepanmy W JIpyruxX apXWBHBIX JOKYMEHTOB B

TOCYIapCTBEHHBIX OpraHaX, OpraHaX MECTHOTO caMOyTpaBlieHUs u opranm3anusax / Pocapxus, BHUNIOA/. M., 2018.

Tekcer: 3JICKTPOHHBIN // ®denepanbHOE apXUBHOE areHTCTBO. URL:
https://archives.gov.ru/sites/default/files/metod-recommendation-2018.pdf (mata oOpaleHus
28.01.2023)

MeTroauueckne PEKOMEHAAIMA K TPAaBUIIAM OpraHW3allii XPaHEHWs, KOMIUIEKTOBAHHUS, y4eTa H
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5. MarepuajibHO-TeXHHUYECKasl 6a3a, HeOOX0AUMAs ISl IPOBeAeHNsI MPAKTUKHI

Hnst  o0ecriedyeHHss TPAKTHKH B MecTax €€ TMpOBEACHUs (apXHWBHBIX, HAYYHBIX,

00pa3oBaTeNbHBIX  YYPEKICHUAX) HEOOXOAMMO  HAIU4Me padOoyux MECT, OCHAIICHHBIX
MEPCOHAJBHBIMI KOMITBIOTEPAMU C BO3MOXHOCTBIO BBIXOAa B VIHTEpHET misi paboTHI C
PEKOMEHIyEeMOW JIUTEepaTypod ¥ 3aJaHUsMU, KOTOPBIE CTYACHTHI BBINIONHSIOT B paMKax
MIPOXOXKICHHS TPAKTUKH.
B mepuon mpoxoxaeHUs MPAKTUKH CTYISHTHI MONB3YIOTCS JOHKHOCTHBIMU IPAaBaMHU INTATHBIX
COTPYZHUKOB apXHBa H BBIMOJHAIOT COOTBETCTBYIOIINE JOJDKHOCTHBIE 00S3aHHOCTH: TTOAYUHSIOTCS
TpeOOBaHUSAM BHYTPEHHETO pACHOpSAKa apXuBa, MPUHUMAIOT Y4YacCTHE BO BCEX MPOBOIUMBIX
apXMBOM MEPOIIPHITHSAX, YYACTBYIOT B HAYYHO-METOJIUYECCKUX W MPOU3BOJICTBEHHBIX COBCUIAHMSX,
KOH(EpEHIHSIX, BHICTABKAX.

Jlnst  obecriedeHUsT BO3MOXHOCTH IMOJTOTOBKH OTYETHBIX JOKYMEHTOB TI0 TIPaKTHKE
HEO0OXOUMO HATUYHE TMEPCOHATBHBIX KOMITBIOTEPOB C YCTAaHOBIEHHBIM TEKCTOBBIM PEIAKTOPOM
Microsoft Word (wnm ero ananoramu), a Takxe nporpammoii PowerPoint (vn ee ananoramn).

s mpoBeNeHHs 3alMThl NPE3CHTAllMd HEeoOXoauMa ayJuTOpHs, OCHAILCHHAs JIOCKOW |
MIEPCOHATIBHBIM KOMITBIOTEPOM C TIPOCKTOPOM.

COCTaB HpOFpaMMHOFO O6eCHe‘leHI/I}IZ
1. Windows
2. Microsoft Office

6. Opranu3anusi NPaAKTHKHU JIJIs JIAI[ C OTPAHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSA

[Ipr HEOOXOIUMOCTH TMpOorpamMma MPAaKTUKA MOXET OBITh aJanTUpoBaHa Il OOECIeYEeHUs
00pa3oBaTeNBHOIO MPOLecca JIULAaM C OTPAaHUYEHHBIMU BO3MOXHOCTSIMH 3/10POBbsI, B TOM YUCIIE JUIs
IUCTAaHIIMOHHOTO oOy4yeHHs. Iyt 3TOro OT cCTyAeHTa TpeOyercs NpeACTaBUTh 3aKII0YCHUE
ncuxosioro-menuko-negarornyeckoit  komuccun (IIMIIK) u  nuuyHoe 3asBieHue (3asBiieHHE
3aKOHHOTI'O MPEJCTaBUTENS).

B zaxmrouenun [IMIIK nomkHO OBITH YKa3aHO:

— pexkoMeHayeMas ydeOHasi Harpyska Ha oOydarouierocs (KOJMYECTBO JIHEH B HeJeINt0, 4acoB

B JICHb);

— 000py0BaHHE TEXHUUYECKUX YCIOBUN (IIpU HEOOXOJUMOCTH);

— COIPOBOXKJEHME M (MJIM) MPUCYTCTBHE pOAUTENel (3aKOHHBIX MpeiCcTaBUTENei) BO BpeMs

y4eOHOTr0 npoiiecca (Mpyu HeOOXOAUMOCTH );

— OpraHu3alusi ICHUXOJIOTO-NEeJarornyeckoro COMpoOBOXKIAEHHE OOYYaIOLIErocsi ¢ yKa3aHHEM

CMELUAINCTOB U JIOIYCTUMOM Harpy3kH (KOJIMYeCTBA YaCOB B HEJIEIIO).

JUis OCylIeCTBIEHUSI NPOLEAYyp TEKYLIEro KOHTPOJIS YCIEBAEMOCTH M IPOMEXYTOUHOMN
aTTecTalllu, O0YJaroIUXCcsl IPU HEOOXOIUMOCTH, MOTYT OBITh CO3/IaHbl ()OH/IbI OLIEHOYHBIX CPEJICTB,
aJIalTUPOBAHHBIE JIJIS JIULl C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbSI M MO3BOJISIIOIINE OLICHUTH
JOCTH)KEHHE MMH 3alUIaHUPOBAHHBIX B OCHOBHOM 0Opa3oBaTeIbHONM MpOrpaMMe pe3ysbTaToB
o0ydeHuss U ypoBeHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIMH, 3asBJICHHBIX B 0Opa3oBaTeIbHOM
porpamme.

dopma npoBeNeHUS TEKyIle W WTOrOBOM arTecTaluy JUisl JIMI C OrpaHHMYE€HHBIMU
BO3MOKHOCTSIMH  37I0POBbSl YCTAQHABJIMBACTCA C YYETOM WHAMBHUIYAJIbHBIX MCUXO(PHU3NUECKUX
0cobeHHOCTel (ycTHO, MUCbMEHHO (Ha Oymare, Ha KOMIIbioTepe), B (GopMe TECTUPOBAHUS U T.IL.).
ITpu HEOOXOAMMOCTH CTYAEHTY HPEIOCTABIISAETCS JOMOJIHUTEIBHOE BpeMs JJIS MOJrOTOBKH OTBETA
Ha 3a4eTe WM dK3aMeHe.

dopma mnpoBeNeHHUS MPAKTUKH I OOyYalomMXcs M3 4YHCIa JHUI C OrpaHUYEHHBIMHU
BO3MOXXHOCTSIMH  37I0pOBbsI (MHBaJIMJHOCTbIO) YCTAHABIMBAETCS C YYE€TOM WHIUBUIYAJIbHBIX
NCUX0pU3NUECKuX 0coOeHHOCTeH B (popMax, aJaNTHUPOBAHHBIX K OTPAHUYEHUSM HX 370POBbI U
BOCHpUATHS HH(POpMaLuu (YCTHO, TUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITbIOTEpE U T.I1.).
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Beibop MecT mNpOXOXKAEHUS MPAKTUK JUIsl MHBAJIMAOB M JIML C OrPaHUYEHHBIMHU
BO3MOXKHOCTSIMH 3710poBbsi (OB3) mpou3BoauTcst ¢ y4yeToM TpeOOBaHMH HX JOCTYMHOCTH JUIS
JAHHBIX ~ OOy4YalOUIMXCSlT M  PEKOMEHJAUMM  MEIUKO-COLMAIbHOM  AKCHEpPTH3bl, a  TaKxke
MHIUBUAYAIbHON MPOrpaMMe peadMINTalii UHBAJINA, OTHOCUTEIBHO PEKOMEHIOBAaHHBIX YCIOBUI
U BUJIOB TpyJa.

[Tpu Hanpasnenun uHBaMMAa 1 oOydatomierocss ¢ OB3 B opraHu3aiuio Wid NpeArnpusITae JUIs
MPOXOXKACHHUS TPEAYCMOTPEHHOM yueOHbIM TutaHoM mnpaktuku PITY  cormacoBeiBaer ¢
opraHusanueil (NMpeanpusTHEM) YCIOBUS M BHIBl TpyJa € YYETOM pPEKOMEHJALUUN MEIUKO-
COLMAIBHOW SKCIEpPTU3bl M HMHAUBUAYAJbHONW @porpamMMbl peabunurauuu uHBanuzaa. Ilpu
HEOOXOAUMOCTH ISl MPOXOXKICHHSI MPAKTUK MOTYT CO3/aBaThCs CIELUalbHbIEe pabodne MecTa B
COOTBETCTBMM C XapaKTepoM HapylLIeHUWH, a Takke ¢ Y4YeToM Mpo(ecCHOHANIBHOIO BHIA
JESITEeIbHOCTH U XapaKTepa TPY/1a, BHIIOIHIEMbIX 00yYarOIIUMCI-UHBATHIOM TPYAOBBIX (DYHKIIUIL.

3ammra oT4YeTa IO IMpPaKTUKe Uid OO0yyaroIluxcs U3 4YMcia JIML C OrpaHUYEHHBIMH
BO3MOKHOCTSIMH 3JI0POBbSI OCYILECTBIISIETCSI C MCIIOJIb30BAaHUEM CPEACTB OOINEro M CHEelHUaTbHOIo
Ha3zHaueHus. [lepeyeHb NCIONIB3yEMOro MaTepHUaIbHO-TEXHUYECKOTO 00eCIeUeHUs:

e yyeOHBIE ayJUTOpUH, OOOPYIOBaHHBIE KOMIBIOTEPAMH C BBIXOJOM B HHTEpHET,
BUJICONIPOECKIIMOHHBIM 000pY/Z0BaHUEM JJIsl Tpe3eHTaluil, CpeACTBaMU 3BYKOBOCIPOM3BEIEHUS,
SKpaHOM;

e Oubmmoreka, UMeIOIIas paboyre MecTa ISl 00yJarommxcs, 000pyIOBaHHBIE JOCTYIIOM K
0a3aM JaHHBIX U HHTEPHETOM;

® KOMIIBIOTEPHBIE KJIACChI;

e ayauropus LleHTpa compoBOXkeHHs O00y4YarOIIMXCsl ¢ WHBAIUJHOCTBIO C KOMIIBIOTEPOM,
OCHAIIEHHAasI CIIELUaIU3UPOBAHHBIM IIPOTPAMMHBIM OOECIIEUEHUEM JIJIsl CTYJEHTOB C HapyIICHUSIMU
3peHMs], yCTPOICTBaMU /1jIsl BBOJA U BBIBO/IA TOJIOCOBOM HH(OpMAIIHH.

Jist I ¢ HapyIIGHUSIMH 3pEHUST MaTepHaIbl NPENOCTABISIIOTCS B (OpME DIIEKTPOHHOTO
JOKYMEHTa W/WIU B I€4aTHON (hopMe yBEINYEHHBIM HIPUPTOM.

Jis i ¢ HapyIIEHHSIMH CIIyXa MaTepHajlbl HPEAOCTaBISIOTCS B (OpPME AIIEKTPOHHOTO
JOKYMEHTa W/WIN B NIe4aTHOH dopme.

JUig Iy ¢ HapyIIEHUsIMU ONOPHO-JBUIATEIBHOIO anmapaTa MaTepuasbl MPEJOCTaBISIOTCS B
(opMe 3MEKTPOHHOTO JOKYMEHTA H/UJIU B ITe4aTHOU (opMe.

3amuTa oT4YeTa MO MpaKTHKE Ui JIUI] C HApYIIEHUSIMU 3pEHUsS] POBOJUTCS B YCTHOU Qopme
6e3 mpenocTaBieHUs: o0yJaromuxcs npe3eHTanud. Ha Bpemst 3aliuThl B ayIMTOPHH J0JKHA OBITH
o0OecrieueHa NOJHAs THILMHA, MPOJOJDKUTENBHOCTh 3aIlMThl yBeIuuuMBaercs a0 1 waca (mpu
HeoOxonuMocTH). ['apaHTHpyeTcst IOMyCK B ayAMTOPHIO, TN MPOXOJIUT 3allUTa OT4YeTa, COOaKu-
MIPOBOJHMKA MIPU HAJIMYMU JOKYMEHTA, MOATBEPKAAIOIIETO €€ ClieluaibHoe 00ydYeHUe, BbIIaHHOTO
1o (hopMe U B Opsi/IKe, yTBEPKACHHBIX NpukazoM MunTpyna Poccun ot 22.06.2015 Ne 386H.

JUia nu1 ¢ HapyLIEHUsIMH CTyXa 3alluTa MPOBOAUTCS 0€3 MPeloCTaBlIeHUs] YCTHOTO JOKIaja.
Bonpocbl koMuccuM W OTBeTHl HAa HHUX MpPEICTaBISAIOTCS B MNUCbMEHHOM ¢(opme. B ciyuae
HeoOxonumoctu, PITY obecnieunBaeT npegocraBieHe yCiIyT CypaoNepeBOIYUKA.

Jns  oOydaromMxcsi ¢ HapylIeHUsIMHM ONOPHO-JBUraTelIbHOIO ammapara 3alluTa HWTOTOB
MPaKTUKA TPOBOJUTCS B ayJAUTOPUH, OOOPYIOBAaHHOW B COOTBETCTBUM C TpeOOBaHUSMU
noctynHoctd. IlomemieHusi, e MOTYT HaXOAWUTBCS JIIOJM HA Kpeciaax-KoJIACKaxX, JIOJIKHBI
pa3Meniatbcsi Ha YPOBHE JIOCTYIIHOTO BXOJa WM MpedycMaTpuBaTh MaHIYChl, HOJbEMHbBIE
w1aThopMbl Ul JIOACH ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSAMHU WM JU(THL. B aynutopum 10IKHO
OBITh IPEYCMOTPEHO MECTO ISl pa3MEeILeHUs] 00y4aroIerocsi Ha KOJsICKe.

JlononHuUTeNbHbIE TpeOOBaHUS K MaTepHaAIbHO-TEXHUYECKOH 0a3ze, HEOOXOaUMON ais
MpPE/ICTaBJICHHUs] OTYeTa M0 MPAKTUKE JIHUIOM C OrPAHUYEHHBIMH BO3MOXKHOCTSMH 3/I0POBBS,
o0yyaroImuiics T0MKeH MPeAoCTaBUTh Ha Kadeapy He TMO3JHee, YeM 3a JIBa Mecsla /10 MPOBEICHUS
MPOLIEYPHI 3ALUTHI.
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[Ipunoxxenue 1. AHHOTaNUS TPOrpamMMbl IPAKTUKU

AHHOTALIUSA ITIPOI'PAMMBI IIPAKTUKHU
(Vuebnas, Hayuno-uccnedosamenvckas paboma)

[TpakTika peanmusyercss y4eOHO-HAYYHBIM I[EHTPOM HMCTOPUKO-apXUBOBEACHHUS Ha 0Oa3ze
rocyJapcTBEeHHBIX apxuBoB (enepanbHoro ypoBus (PI'AD, TAP®, PI'ACIIM, PTAHU, PT'AJIA,
PTAJIN, PTBUA, PI'BA wu np.) rocymapCTBEHHBIX apXuWBOB CyObekToB (enepanuu (I1aBHOE
apxuBHoe yrpaniienue r. MockBbl, [{I'AMO mMyHUIMOATBHBIX ApXUBOB U apXUBOB OpraHU3aIlUM.

Llens MpaKkTUKW 3aKIIOYAETCSd B aHAIM3€ HAyYHO-MCCIIEIOBATEIbCKOM M IyOJIMKAaTOPCKON
JESITeIbHOCTH aPXUBHOTO YUPEKICHHS, SBISIFOIETOCS MECTOM MPOXOXKACHUS PAKTUKY.

B Xxo/1e MpakTUKM CTyJEHTHI 3HAKOMSITCS C:

- CTPYKTYpOH HayuHBIX MOApA3JeNeHH apXxuBa U chepoil ux padoTbl, HCXOAS U3 MPOPUIIs
apXHUBHOTO YUPEIKIACHUS;

- TEMaTHKOW M COCTaBOM HOBEWIIMX HAy4YHBIX M3IAHUN: a) BBITYIIEHHBIX apXUBOM
CaMOCTOATENbHO; 0) HM3NAaHHBIX COBMECTHO C APYTMMH YYPEXKICHHUAMH; B) MOATOTOBIEHHBIX
CTOPOHHHMH CIICHUAIMCTAMUA HAa OCHOBE XPAaHSIIMUXCA B apXWMBE NOKYMEHTOB. K 4uciy Hay4dHBIX
U3IaHUI OTHOCSATCS: ITyTEBOAMTENN; 0030pbI (POHIOB M KOJUICKIHIA; JOKYMEHTAIbHBIE ITyOIHKAIUH
(cepun, COOpPHHMKH); KaTaJOTH BBICTABOK; HAaydyHble MOHOTrpaduu,; COOPHHUKM HAyYHBIX CTaTel
(BKITIOYAst MaTepualbl KOH(EPEHIINH ), BBIMYIIIEHHbIE 110]] TpU(pOM apXuBa,

- pe3yJbTaTaMy HAy4YHO-HCCIIEIOBATEIbCKON JESITEIbHOCTH apXWBa, NPEACTABICHHBIMUA Ha
caiiTe YYpeKACHUS: DICKTPOHHBIE 0a3bl JaHHBIX, AapPXHMBHBIE CHPABOYHHUKH, BBICTaBKH,
JOKyMEHTaJIbHbIE ITyOIMKalny;

- TEMAaTUKOH WCCIeOBATEIbCKUX TPAHTOB M  COLMAIbHO-3HAYMMBIX OOIECTBEHHBIX
MIPOEKTOB, YYACTHUKOM KOTOPBIX SBIISICTCS apXUB;

- opraHuzanueil pabOThl COBETa MOJOABIX YYEHBIX apXuBa M JPYrHX OOBEAWHEHUH,
JeSITeTbHOCTh KOTOPBIX HAIPaBJICHA HAa Pa3BUTHE U MOMYISIPU3AIMIO HAYYHOW )KU3HH apXHBa.

CryneHTbl BO BpeMs IMPAKTUKHU UCHOJIb3YIOT KaK OTKPBITbIE MCTOYHHMKH (OIyOJIMKOBAHHBIE
u3MaHusg, WHQPOpPMAIMK CANTOB), TaK M CBEJCHHS, IOJYyYEHHbIE HMH B XOJi¢ HaOIIOIeHUH,
3a(hUKCHpPOBAaHHBIX Ha MECTe BO BpeMs Oecel] C COTpyIHUKAaMH, 3aHUMAIOIIMMU B apXUBE HAYyYHOU
paboToii, a TakKe IMYHOTO Yy4YacTHs B peaM3alii TEKYIIUX MPOEKTOB B 00JACTH HAYYHOTO
OCBOEHHUS U MCIIOJIb30BAaHMsI apXUBHBIX JOKYMEHTOB.

IIpakTka  HampaBieHa  Ha  (QopMHpoBaHHE  NPO(PECCHOHANBHBIX  KOMIIETEHIIHH,
COOTBETCTBYIOIIMX HAYYHO-HCCIIEOBATEILCKOMY M OpraHMU3allMOHHO-YIPaBIECHYECKOMY BHUIaM
npoeCCHOHATILHOM 1eATebHOCTH:

IIK-1 CriocoGeH ocymecTBIsITh pyKOBOJCTBO J€ATEIBHOCTHIO MO JOKYMEHTAI[HOHHOMY
00€CIeUYeHNIO yIpaBIeHUs OpraHu3alnyueil 1 apXuBoM

IIK-2 Brnageer 3HaHUAMHU B 00JIACTH UCTOPHUYECKUX HAYK, KYJIbTYPBI, apXUBHOTO JeJa

IT1K-3 Brageer HaBbIKaMU BBISIBJICHUS M OTOOpA apXUBHBIX JTOKYMEHTOB ISl IOJrOTOBKU
JOKYMEHTaJIbHBIX MyOJIuKalui

IIK-4 3naer 3ajauy 1 METO/Ibl, TEXHOJIOTUIO U TEXHUKY CO3JaHMsI TOKYMEHTAJIbHBIX MyOINKaIUM, UX
COJIEpKATENBHYIO U CTPYKTYPHO-KOMITO3UIIMOHHYIO CIIeHU(UKY

IIK-5 CriocoGeH ocymecTBIsATh pPyKOBOJICTBO JIEATEIBHOCTHIO IO MOATOTOBKE JOKYMEHTATbHBIX
U3JaHUU

ITo mpakTHKe MpeayCMOTpEeHa IPOMEKYTOUHAs aTTecTalus B GopMe 3auéma ¢ OYeHKoll.

06111351 TPYAOCMKOCTb NPAKTUKHU COCTABJISICT 12 3aueTHBIX CAWHUIIL.
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[Ipunoxenue 2. 'paduk IpoX0oKICHHAS MPAKTHKH

I'PA®UK NPOXOXIAEHUSA TPAKTUKHU

Jdupextop YHII

YTBEPXJIAIO

« » 20 .

Jara (naTnbl)

Pa3znesn npakTuku

OTMeTKa 0 BBINOJHEHUH

NuauBuayaabHoe 3a1aHHE HA IPAKTHKY
(coctaBnsieTcst pykoBouTeaeM mpaktuku ot YHII)

P YKOBOJUTCIIb ITPAKTUKN

ot YHII

P YKOBOJUTCIIb ITPAKTUKN

OT OpTaHHU3aluU

oI Ch

©.1.0.

TOAIHUCH

©.1.0.
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[Ipunosxxenue 3. @opMa TUTYJIBEHOTO JUCTA
0TYETa O MPOXOXKICHUN IPAKTHUKE

®OPMA TUTYJIBHOI'O JIMCTA OTYETA O I[TIPOXOKAEHUU ITPAKTUKE

MHMHOBPHAYKH POCCUH

& o 2
§ N 4
%W PPV £

DenepanbHOE FOCYAAPCTBEHHOE OFOKETHOE 00Pa30BaTENbHOE YUPEKICHUE
BbICLIIEr0 00pa30BaHUs
«PoccuiicKuil rocy1apCcTBeHHbIN I'YMAHUTAPHbIA YHHBEPCUTET»
(PI'OY BO «PI'TY»)

UCTOPUKO-APXUBHBIN MIHCTUTYT
OAKVIIBTET APXUBOBEJAEHMA 1 JOKYMEHTOBEJIEHW A
VY4eOHO-Hay4HBbII LIEHTP UCTOPUKO-aPXHUBOBEICHMUSI

OT4€T 0 MPOXOKIECHUU MPAKTUKH
(Yuebnas, Hayuno-uccreoosamenvckas paboma)

46.04.02 JIoKyMEHTOBEJICHUE U apXUBOBEJICHUE

Koo u naumenosanue Hanpaejlerus nO()ZOmOBKu/CVZeMMGJZbHOCmM

COBpeMeHHBIG JOKYMCHTAJIbHBIC Hy6HI/IKaIII/II/II MCTOABI Y IPAKTUKHA

Haumenosanue nanpasnennocmu (npoguns)/ cneyuanuzayuu

YpoBeHb BhICIIEro 00pa3zoBaHUs: Mazucmpamypa

dopma 00ydeHus: ounas

Crynenra/ku __ Kypca
ouHOM Popmbl 00yUeHUs
(@Ho)
PykoBoauTenb npakTuku
(@HO)

Mocksa 20__
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[punosxenue 4. O6pazenr 0PopPMIICHUA XapaKTEPUCTHKH
C MeCTa MPOXOKICHUS TPAKTUKA

OBPA3ELl O®OPMJIEHUA XAPAKTEPUCTUKHU C MECTA ITPOXOXKIAEHUS
INPAKTUKHA
Xapakrepucrukal
Ha CTyJIeHTa/Ky _ Kypca (bakynpTeTa
Poccniickoro rocy1apcTBEHHOrO r'yMaHUTaPHOT'O YHUBEPCUTETA

[©.11.0. crynenra]

[©.1.0. crynenta] mpoxomwi/a yueOHYHO O3HAKOMHUTENIBHYIO MPAKTUKy B [HauMeHOBaHHE
OpraHu3anuy| Ha JOJDKHOCTH [Ha3BaHUE JIOJKHOCTH).

3a BpeMs HNPOXOXKJICHHS MPAKTUKH 00ydaromuics/o0ydaromascs 03HaKOMUIICS/Iach ¢
[mepedens], BeImoONHsI/a [epedeHb], yuacTBOBas/a B [[IepeyueHb].

3a Bpems mnpoxoxaeHuss upaktuku [D.M.O. crynenra] 3apekoMmenumoBai/a cebs Kak
[yrounenwue].
OtieHka 3a MPOX0XK/ICHUE TIPAKTUKHU — [OIICHKA ]

PykoBoauTens npakTuku
OT OpraHHu3aluu

MOAIHUCH ®.1.0.

ara

1 Opopmusiercs GO Ha GIlaHKe OPraHU3aIuy, MO0 3aBEPAETCS MEYATHIO.



