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1 TIlosicHUTEIbHAA 3aMUCKA

11 Heab u 321244 NPAKTUKH

ILleab npPOM3BOACTBEHHON NPAKTUKU MO HPOPHI0 HPOGECCHOHATBHON IEATEIBHOCTH —
3aKperuieHne M yriryOJeHre MOMyYeHHBIX TEOPETHUYECKUX 3HAHWH, M MPUOOPETEHHE MPaKTHUYECKUX
HaBBIKOB Pa0OThI IO MarucTEPCKOi mporpamme.

OcHoBHBIE 32124 IPOU3BOJICTBEHHON IIPAKTUKU:

* 3aKpeIUleHue, pacllMpeHHe, YIIIyOJeHHe U CUCTeMaTH3alsl TEOPETHUYECKUX 3HaHU,
ITOJIyYEHHBIX IIPU U3Y4YECHUH JUCLMILUIMH MAaruCTEPCKON IIPOrpaMMBl;

* IpHOOpETEeHNE IEPBUYHBIX MPO(EeCCHOHANBHBIX YMEHHI U HaBBIKOB opranu3zauuu JJO0VY;

* pa3BUTHE U COBEPILEHCTBOBAHNE YMEHUH OCYILECTBIIATh NPOPECCHOHATBHYIO AEATEIbHOCTD
B 001acTH paboTHI C AJIEKTPOHHBIMHU IOKYMEHTAMHU B YIIPABICHUU U apXUBaX;

* pa3BUTHE POHECCUOHATILHOIO MBIIIICHHS.

[Ipennpusitie, ydpexJeHHE, OpraHM3alus BBHIOpAHHOE B KadecTBE Oaszbl MPOXOXKICHHS
IIPAKTUKU JOJDKHO:

* COOTBETCTBOBATH HAIPABIICHUIO IIOJATOTOBKYU U BUY IIPAKTHKU;

* UMeTh chepbl 1eATENLHOCTH, IIPELyCMOTPEHHbIE TPOrPpaMMO NPaKTHKY;

* pacrionarate KBaIH(pUIMPOBAHHBIMH KaJlpaMu JJIsl PyKOBOJICTBA MPAKTHUKOM.

1.2 Bwuau TN NPAKTUKH

Bun npaktuku:  Opou3BOACTBEHHas. TUN  NpPakTHKU: NpakTUKa 1O  NPOPUIIIO
poheCCUOHATILHOM 1eATEIbHOCTH

1.3 Cnoco6bl u MecTa NpoBeAeHUs] MPAKTHKH
CriocoObI MPOBEICHUS IPAKTUKU: CMAYUOHAPHASL.

CrannoHapHas MpakTHKa MPOBOAMUTCS B CTPYKTYpHbIX nonpasaeneHusx PITY, npenHazHaueHHBIX
JUIS IPAKTUYECKON MOATOTOBKH UM B IPO(UIBHBIX OPraHU3aLNSIX, PACIIOIOKEHHBIX HA TEPPUTOPHU
r. MOCKBBI, Ha OCHOBaHUH JIOTOBOPA, 3akiaroyaeMoro Mmexxay PITY u npodunbHOit opranuszanmei.

1.4 Bua (Buabl) npogeccHOHATbLHOM 1eATEIHLHOCTH
Hayuno—uccnenoBarenbckas;
Opranu3alioOHHO—YTIPaBICHYECKAs;
DKCIEePTHO-aHATUTHYECKASI.

1.5 Ilnanupyemble pe3yJibTaThbl 00yUeHHs NPH NPOXOKICHNH IPAKTHKH, COOTHECEHHbIE €
IUIAHMPYEMbIMH Pe3y/IbTaTaAMH 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbI:

Komnerenuus NHaukaTopbl KOMIIeTEHIHI Pe3yabTarhl 00y4eHus
Ynueepcanvnvie komnemenyuu

VYK-1 Cnocoben VK-1.1 3HaTh NPUHLIUIIBI 3HATh: NPUHLIMIIBI

OCYIIECTBIIATH CTPATETHYECKOTO Pa3BUTHS U CTPATETUYECKOTO Pa3BUTHS B

KPUTHYECKHH aHAJIN3 | CHCTEMHOTO MO/IX0/Ia B YCIOBUAX | YCIOBUAX HU(POBOI SKOHOMHUKHI

POOJIEMHBIX UG POBOI IKOHOMHUKH YMeTh: UCTI0IH30BAThH MPUHIIUTIBI

CUTYyaluii Ha OCHOBE CTPaTETUYECKOr0 Pa3BUTHS B

CHCTEMHOT'O yTpaBJICHUH TOKYMEHTAMHU U

MOJIX0/a, apxuBaMu

BbIpabaThIBaTh Brnanmers: HaBbIKaMH

CTpaTeruio JeicTBui (dbopMUpoBaHUS IeJIeH Ha OCHOBE

CTPATETHYECKOTO IJIAHUPOBAHUS

VK-1.2 cnocoOeH neiicTBOBaThH B 3HaTh: METO/IbI IPUHATHS
HECTaHJAPTHBIX CUTYALMsIX, HECTH | pelIeHUui




COLMAJIBHYIO M 3TUYECKYIO
OTBETCTBEHHOCTH 32 IIPUHATHIC
peLeHus

YMeTh: IPUMEHSATh METO/IbI
MPUHATUSA PELICHUN B
HECTaHIAPTHBIX CUTYAIHSIX
Brnagets: cniocoOHOCTBIO B3STh Ha
ceOst OTBETCTBEHHOCTh

YK-3 Cnocoben
OpPraHHU30BBIBATH U
PYKOBOJIUTH pabOTOM
KOMaH/Ibl,
BbIpabaThIBast
KOMaHIHYIO
CTpaTETHIO JIJIs
JOCTHKCHHUS
MOCTaBJICHHOW TEJTN

VYK-3.1 ocymecTBisieT
PYKOBOJICTBO KOJUICKTHBOM B
cdepe cBoeit npodeccnoHaIbHON
NeSTEIbHOCTH

3HaTh: IPaBOBBIE OCHOBBI
TPYAOBOH AEATEILHOCTH

YMeTh: paboTaTh C KaapoBOH
JIOKYMEHTalHEN

Bianers: HaBbIKaMu PyKOBOJICTBA
KOJIJIEKTUBOM

VYK-3.2 ucnosb3yeT OCHOBBI
I[EJIEBOTO MOIX0/1a K YIIPABICHHUIO
opranu3aiuein

3HaTh: TPUHIUIEI POPMUPOBAHUS
LICJICBOI0 ITOIX0/a

YMeTh: CTPOUTH «IEPEBO LETEH»
Bianers: HaBBIKAaMH ITIOCTAaHOBKHU
1[eJICH pa3JIMYHOTO YPOBHS

YK-4 Cniocoben
MIPUMEHSITh
COBPEMEHHBIC
KOMMYHHKATHBHbBIC
TEXHOJIOTUU B TOM
quclie Ha
HMHOCTapaHHOM(BIX)
si3bIKe(ax), IS
aKaJIeMHYECKOTO U
npodeccnoHanIbHOTO
B3aUMOJICVCTBHUS

YK-4.2 ocymiecTBusieT
KOMMYHUKAIH B YCTHOU U
MUCHMEHHOM (hopMax Ha PyCCKOM U
MHOCTPAHHOM SI3bIKaX IS
pereHus 3a1a4
npodecCHOHaIbHOM AeATeTbHOCTH

3HaTh: 3apyOEKHBIN OIBIT
yIpaBlIeHUsS TOKYMEHTaMU U
apXuBaMu

YMeTh: UCHIOIB30BaTh 3HAHUS B
00J1acTu 3apyOeKHOTr0 OMbITa HA
MPAKTHKE

BnaneTs: HaBbIKamMu niepeBoIa
UCTOYHUKOB U JIUTEPATYPHI C
WHOCTPAHHOTO SI3bIKA B
pohecCHOHANBHBIX HENIX

VK-6 Criocoben
OTIPEIENIATh U
peaTn30BBIBATH
MIPHOPUTETHI
COOCTBEHHOI
NEATEIIBHOCTH U
CITOCOOBI €€
COBEPIICHCTBOBAHHSI
Ha OCHOBE
CaMOOIIEHKH

YK-6.2 caMOCTOSITEIPHO OCBaUBAET
HOBBIE METO/IbI HCCIIEIOBAHUS,
M3MEHSET HayyHbIi poduib cBoei
po¢eCCUOHATBHON JIEeATETLHOCTH

3HaTh: COBPCMCHHBIC MCTO/bI
HAay4YHBIX I/ICCJ'IGI[OBaHI/H\/JI

YMeTs: MNPUMCHATH COBPEMCHHBLIC
MCTOABI B HAYYHBIX
HCCICAOBAHUAX

BJ'IaJIGTI)I HaBbIKaMU ITPUMCHCHU A
COBpPCMCHHBIX METOJ0B B
HAayYYHBIX UCCIICAOBAHUAX

IHpogheccuonanvnvie komnemenyuu

Tun 3a0ay npogeccuoranbHou 0esmerbHOCMU. HAYYHO-UCCIe008AMENbCKULL

IT1K-2 Criocoben
COBEPIIIEHCTBOBATh
cucremy /10Y
OpraHu3aIu u
apXuBa Ha OCHOBE
COBPEMEHHBIX
MH()OPMAIIMOHHBIX
TEXHOJIOTUH

I1K-2.1 3HaeT OCHOBHEIE
TEHJICHIINH Pa3BUTHUS
COBpEMEHHBIX WH(POPMAITHOHHO-
KOMMYHHKAITUOHHBIX TEXHOJIOTHIA B
yIpaBIeHUH TOKyMEHTaMU

3HaTh: OCHOBHbIE TEHICHIIUU
Pa3BUTHSI COBPEMEHHBIX
nH(}OPMAaLIMOHHO-
KOMMYHUKAITHOHHBIX TEXHOJIOTUI
B yNpaBJIEHUH JOKYMEHTaMHU
YMeTh: MPUMEHSTh COBPEMEHHBIE
H(pOpPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIE TEXHOJIOTHU
B IpodecCHOHATBHOM
JeSITeTbHOCTH

Bnaners: HaBbIKAMH OCBOEHUS
HOBBIX UH(OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI

[TK-2.2 ciocoOeH ocyImecTBIsATh
SKCIIEPTHYIO OLIEHKY U BBIOOD
MH(OPMAIIMOHHBIX CHCTEM ISt
COBEPIIICHCTBOBAHUS PabOTHI C

3HATh: OTEUYECTBEHHBIN U
3apyOeX HBIN OMBIT IPUMEHEHUS
MH()OPMAIIMOHHBIX CHCTEM B
cdepe ynpapiaeHHs TOKYMEHTaMU




AOKYMCHTAaMH B OpTraHHU3allui Ha
OCHOBE OT€YECTBEHHOTO U
3apy0e)HOTO OMbITa

U B apXUBax
YMeTh: NpUMEHSTH
OTEYECTBEHHBIN U 3apyOeKHBIN
OTIBIT UCTIOJIH30BAHUS
MH()OPMAIIMOHHBIX CHCTEM B
cdepe ynpaBieHHUs JOKYMEHTaMHU
U B apXUBax

Bnaners: HaBbIKaMU
OCYIIECTBIICHHS SKCIIEPTHOM
OIICHKH U BBIOOpa
MH()OPMAIIMOHHBIX CHCTEM JIJIsI
COBEpPILIECHCTBOBAHMsI pabOTHI ¢
JIOKYMEHTaMH B OpTaHU3AIHAH

Tun 3a0ay npogheccuonanbHol desmenlbHOCMU: OP2aHU3aAYUO

HHO-YNPaBLeHYeCKUll

IIK-1 Cnocoben
OCYLLIECTBIISATh
PYKOBOJCTBO
JIeSITENLHOCTBIO 110
JIOKyMEHTAIMOHHOMY
o0ecIeyeHnro
yIpaBJcHUs
OpraHu3aluen u
apXHUBOM

[TK-1.1 ocymiecTBasieT padboTy ¢
Pa3IUYHBIMH KaTETOPHSIMHU
AOKYMCHTOB B YIIPABJICHUU U
apXuBe Ha OCHOBE TpeOOBaHUI
HOPMATUBHBIX TOKYMCHTOB

3HaTh: TpeOOBaHMSI HOPMATUBHBIX
JOKYMEHTOB K pabore ¢
Pa3IMYHBIMU KaTETOPHSIMU
JOKyMEHTOB

YMeTb: mpuMeHsTh TpeOOBaHUS
HOPMAaTHBHBIX JOKYMEHTOB K
pabote ¢ pa3TuIHBIMU
KaTErOpHUsSIMH JOKYMEHTOB Ha
NpaKTHUKe

Brnaners: HaBbIKamMu paboTHI €
Pa3IMYHBIMU KaTETOPHSIMA
JOKYMEHTOB

I1K-1.2 oGecneunBaer
B3aMMO/JICHCTBUE CTPYKTYPHBIX
MOJIpa3/IeJICHUI OpraHu3alyy 1Mo
BOIPOCaM paboThI ¢ JOKYMEHTaMHU

3HaTh: METOJIMKY OpTaHU3aLNuN
JIOKYMEHTALUOHHOT'O
oOecrnieyeHus ynpaBieHus 1
apXHMBHOTO JieNa

YMeTb: KOHCYJIBTUPOBATh
pabOTHUKOB CBOEH OpraHu3aluu
0 BOTIPOCaM
JOKYMEHTAIHOHHOTO
oOecrnieyeHus ynpaBaeHus 1
apXHMBHOTO JieNa

Bnagets: cniocoOHOCTBIO U
TOTOBHOCTBIO KOHCYJIbTUPOBATh
pabOTHHUKOB CBOEH OpraHU3aInuu
0 BOIIpOCaM
JOKYMEHTAIHOHHOTO
o0ecrieueHus ynpaBieHus 1
ApXHWBHOTO JIeNa

ITK-3 Cnocoben
YIIPaBJISATh
JIOKYMEHTalHuen
OpraHu3aIu

I1K-3.1 pa3pabaTbIBaeT MOIUTUKY
OpraHu3amuy B 00JacTH
yIpaBlIeHUs TOKYMEHTaMH U
OCYIIECTBIISTH KOHTPOJIb 32
JeSTeIbHOCTHIO COTPYTHUKOB
OopraHu3amyy B 00JacCTH pabOTHI ¢
JIOKYMEHTaMU B YIIPaBJICHUU U
apxuBe

3HATh: OCHOBHBIE MOIXOIbI
JIOKYMEHTAITMOHHOTO
obecrieueHus ynpaBIeHUs 1
aApXUBHOTO Jiejia

YMeTh: 0CyIIeCTBISATH KOHTPOIIb
3a JIESATEIIbHOCTHIO COTPYIHUKOB
OpraHHU3aIiK B 00JIACTH pabOTHI C
JIOKYMEHTaMH B YIIPaBICHUH U
apxuBe

Brazieth: HaBBIKAMH OpTaHH3AIUT
JOKYMEHTAIMOHHOTO
oOecrieYeHHs yIpaBIeHUS U
ApPXUBHOTO JieJa




[1K-3.2 ucnionb3yet TpeGOBaHUS
MEKIyHAPOAHBIX U HAIMOHAIBHBIX
CTaHJapTOB K yIPaBICHUIO
JTOKyMEHTaMHU

3HaTh: TpeOOBaHUS
MEXTyHApOIHBIX U
HAI[MOHAJLHBIX CTAHJIAPTOB K
YIPaBJICHUIO JOKYMEHTAMHU
YMeTh: IpUMEHSATh TPEOOBAHMS
MEXIYHAPOIHBIX U
HAI[MOHAJILHBIX CTAHJIAPTOB K
YIPaBJICHUIO JOKyMEHTAMHU
Brnaners: HaBbIKaMU
WCIIOJIb30BaHUS TIOJIOKECHHI
MEXTyHAPOIHBIX U
HaIlMOHAIBHBIX CTAHIAPTOB K
YIPaBICHUIO JOKYMEHTAMHU

[1K-4 Cnocoben
OpPraHU30BBIBATH
pa3paboTKy u
BHEJPCHUE
KOPIOpPaTUBHOMN
CUCTEMBI
ANEKTPOHHOTO
JIOKyMEHTO000pOTa

[1K-4.1 ucrions3yeT B paboTe
MIPUHIIAITBEI OPTaHU3aIAN
AJIEKTPOHHOTO JIOKYMEHTO000pOTa,
B TOM YHCJIC Ha
MEXBEJJOMCTBEHHOM YPOBHE

3HaTh: MPUHITUIIEI OPTaHU3AIIUN
3JEKTPOHHOTO
JIOKYMEHTO000poTa

YMeThb: OCyIHIECTBISITh paboTy ¢
JOKYMEHTaMU B OpTaHU3AlNH B
Co/1

Bianers: HaBeikamu BbiOOpa COJ]

[1K-4.2 opranu3yer BHEIpeHUE
CHCTEMBI AJICKTPOHHOTO
JIOKyMEHTO000pOoTa

3Hatb: Kputepuu Boidopa CI /1
YMeTh: 0CyIIeCTBISATH BHIOOD
CD/] Ha ocHOBE
(yHKIIMOHATBHBIX TPeOOBaHUMN
Bragets: HaBbIKAMH OTIPECIICHUS
TpeboBanuii k CO/I B
OpTraHu3aIu

I1K-5 Cnocoben
OpTraHHU30BaTh
XpaHeHue
JIOKYMEHTOB B
OpraHM3aIliH C
HCIIOJIE30BAHUEM
COBpPEMEHHBIX
TEXHOJIOTUH U
3apy0exKHOTOo OMbITa

[1K-5.1 ucnonp3yeT 3apyOeKHBIi
OTIBIT XPaHEHHUS DIIEKTPOHHBIX
JOKYMEHTOB

3HaTh: 3apyOeKHbII ONbIT
XpaHEHUs AJIEKTPOHHBIX
JIOKYMEHTOB

YMeTh: IpUMEHATh 3apyOeKHbIN
OIIBIT XPaHEHMSI DIIEKTPOHHBIX
JIOKYMEHTOB

Bnagers: HaBbIKaMu
HCIIOJIb30BaHUs 3apy0exKHOTro
OIIbITa XPAHEHHUS HIEKTPOHHBIX
JIOKYMEHTOB

[1K-5.2 ciocoben oOecnieuuTh
(hopMUpOBaHHE B COXPAHHOCTH
JOKYMEHTAJIbHOTO U apXHUBHOTO
(dhoHIa OpraHu3aIuu B
COOTBETCTBHE C TPEOOBAHUSAMHU
HOPMATHBHBIX ITPABOBBIX aKTOB
Poccuiickoit denepanuu u
JIOKQJTbHBIX HOPMATHUBHBIX aKTOB

3HaTh: TpeOOBaHMS HOPMATHUBHBIX
IIPaBOBBIX aKTOB Poccuiickoin
denepanuu k GOpMHPOBAHHIO U
00ecrevyeHNI0 COXPaHHOCTU
JTOKYMEHTAJIBHOTO ¥ apXHUBHOTO
(dhona opranuzanuu

YMeTh: co3/1aBaTh JTOKAIBHbBIC
HOPMATHBHBIC aKTHI 110
00€CTeYeHNI0 COXPAHHOCTH
JIOKYMEHTAJIBHOTO U apXHUBHOTO
(boHaa opraHu3anum

Brnanets: HaBbIKAMU OpraHU3aIUH
paboT mo obecreveHn o
COXPaHHOCTH TOKYMEHTAJIHHOTO U
apXMBHOTO ()OH/Ia OpPraHU3aIHH

1.6 MecTo NpaKTHKH B CTPYKTYpe 00pa3oBaTe/ibHON MPOrpaMMblI




[MpakTrka mo mpodwmmo mpodeccuoHanbHOl aesteabHocTH «b2.B.02(IT)»  oTHOCHTCS K
osoky b2 («IIpaktuku») y4eOHOro 1iaHa, 4yacTtd, GOpMHUPYEMON ydacTHHKaMH 00Opa3oBaTEIbHOTO
nporecca.

[Ipaktka 1o npodmiro MNpoPecCUOHANBHON JEATENbHOCTH SBISIETCS HEOThEeMIIEMOMN
COCTaBHOHM YacThi0 y4eOHOro mporecca, npeaycMmorpeHHoit ®I'OC moaroToBKM MarucTpoB IIO
nporpamme «Teopust u mpakTuka paboOThI ¢ AAEKTPOHHBIMU JJOKYMEHTAMU B YIPABICHUH U apXUBaX»
ouHOW ¢opMbl oOyueHuss HampaBieHue mnoaArotoBku 46.04.02  «J/lokymMeHTOBeACHHE W
apXUBOBE/ICHUE.

J1st IpOXO0sKIeHUS MPAKTUKU 110 TPOoduiIo NpodecCUOHANBHON AESITeTbHOCTH HEOOXOIUMBI
KOMIIETEHIINH, C(HOpPMUPOBAHHBIE B XOJ€ HU3YyUCHHs CIEAYIOMMX IUCHUIUIMH U MPOXOXKICHUS
MIPAKTHK:

- yuebHas npaktuka «HayuHo-uccnenoBarenabckas paboTay,

- Ucropuorpadus 1 MeTog0a0rusi JTOKyMEHTOBEICHHUS,

- YrpaBieHre T0KyMEHTaMU B OpTaHU3aIIH.

B pesynpTaTe npoXOoXkKACHUA NPAKTUKH (DOPMHUPYIOTCS 3HAHMUS, YMEHHUS M BJaJICHUS,
HEOO0XOUMBIC /ISl H3YUYCHHS CICAYIOUINX AUCIHUILINH U TPOXOXKICHUS PAKTHUK:

- MeTo10510THS 3IEKTPOHHOTO JOKYMEHTO000pOoTa

- YrpaBieHne T0KyMEHTHBIMH KOMMYHHUKAITUSIMH JIEKTPOHHOTO TIPaBUTEIILCTBA.

1.7 O0bem npakTHKHU

O0beM TpPaKkTHKU MO NPOoPMI0 MpodeccHuoHaANbHON eSTENbHOCTH ISl OYHOM U OYHO-
3209HON (OpMBI OOYyYECHHS MO YYeOHOMY IUIaHy cOCTaBisseT 9 3aueTHBIX eauHuI w324
aKaJeMHYeCKHX YacoB, MPOAOKUTEIBHOCTh  MPAaKTUKH 10 mpoduio mnpodeccnoHanbHOMI
JESITeIbHOCTH B COOTBETCTBUH C TPAPUKOM COCTABIISAET 6 HE/IENb B TPETHEM CEMECTPE.

2 Coaep:kaHue MPAKTHKH
Pasgea 1. [loaroroBuTeIbLHBII dTAN

Omnpenenenne oObekTa yuyeOHOM mnpakTuku. POpMUPOBAHME 3aJaHUS IS MPOXOXKJIEHUS
npakTuku. OnpezaeneHue Hened M 3a4ad MPaKTHKH, MEPeyHs] UCTOUYHUKOB, KOTOpPbIE HEOOXOAUMO
UCCIIeIOBAaTh B XOJ€ TPOXOXJCHUS TPAKTHUKH; Kpyra BOMPOCOB JUISI HM3YYCHUS BO BpeMs
MIPOXOXKICHHSI TPAKTUKH.

3HaKOMCTBO C OCHOBHBIMH HOPMAaTHBHO-TIPABOBBIMU JIOKYMEHTaMH, PETYJIUPYIOIIHMMA
JesTeNbHOCTh OpraHu3aluu. V3yyeHne npaBuil BHYTPEHHEro TPYAOBOro pacrnopsiaka. MHCTpyKTax
110 TEXHUKE 0€30I1aCHOCTH.

Pa3gen 2. UcciaenoBareJbCKUM dTan

W3ydyeHne W aHamu3 HOPMATHUBHO-TIPABOBBIX M HOPMAaTHBHO-METOAMYECKHUX JIOKYMEHTOB,
OIIPEACIAIOIIMX OPraHNU3aLUIO0 ACSITEIbHOCTH U YIIPaBICHUE JOKYMEHTAIUEH.

UccnenoBanne  MHGOpPMAaLMOHHON  HHQPACTPYKTypbl  OpraHU3allid, €€ OCHOBHBIX
COCTaBJISIOLIHX.

HccnenoBanne crneunuueckux XapakTEpPUCTUK OpraHu3allid B3aWMOJEUCTBUS MEXIY
AJIEMEHTaMU OpPTaHMU3allMOHHOM CTPYKTYpbl. YCTaHOBJIEHHE CYIIECTBYIOIIMX HH(POPMALMOHHBIX
B3aMMOCBS3€Hl MeXIy IODKHOCTHBIMU JIMIAMHU (CTPYKTYpHBIMH ToJpa3zaeneHusiMu). M3ydenue
CTaTUCTMYECKUX JAaHHBIX, OTPAXKAIOIIMX OCHOBHBIE IIOKa3aTelu JAEATENIbHOCTH OpraHu3alluy,
00BEMBI  JJOKYMEHTOOOOpOTa,  MPOU3BOJUTENBHOCTh  Tpyla  paOOTHHUKOB,  3aHATHIX B
JIOKyMeHTooOopoTe. OnpezaeneHue 3aTpaT BPEMEHM Ha oOIepaluu Mo padore ¢ JOKyMEHTaMHU.
Onpenenutsb HakTOpbl HEPATMOHATLHOM OpraHU3aluy padoThI ¢ JOKYMEHTaMHU.

[TpoBenenue aHanu3a KOMIUIEKCa HH(POPMALMOHHBIX TEXHOJIOTUH, IPUMEHSIEMBIX B paboTe ¢
JOKYMEHTaMU  OpraHu3aiuu  (OpraHu3alliOHHO-METOAWYecKas, ammapaTHas, MporpammHas
COCTABJISIIOLIUE).

O3HakoMJIEHHE ¢ TPUMEHEHUEM IIPUHIIUIIOB U METO/I0B
Ha KOHKPETHOM OOBEKTE.



Pa3nea 3. O0padoTka n aHAJIN3 NOJy4YeHHOI HH(OpMaNuH

O6o0menne pe3ynpTatoB ucciaenoBanus. DopmupoBaHue MoaenH HHPOPMALMOHHON
UHQPACTPYKTYpbl OpraHU3allM¥, ONTUMH3ALUS aJrOPUTMOB OCHOBHBIX OH3HEC-TIPOIIECCOB.
PazpaboTka mpemioKeHuil 1Mo COBEPUICHCTBOBAHUIO YIPABJICHUS TOKYMEHTALMEH B OpraHU3aLvy.
CocraBneHHe 3aKIIOYEHHS O BO3MOXKHOCTH IIPAKTUYECKOTO HCIOJIB30BaHMS  IOMYYECHHBIX
PE3yNbTaTOB.

Pa3znea 4. [loaroroBka or4era mo nNnpakTukKe

[ToaroroBka oTuera, 0600IIAIOIIET0 OMyUYEHHBIE 3HAHUS U IPAKTHYECKHUE HABBIKU.
3 OueHka pe3yJbTaTOB NPAKTHKH
3.1 ®opMbl OTYETHOCTH

®opMoOil OTYETHOCTH MO MpaKTHUKE MO MNpoduiI0 NPOoPEeCCHOHATBHOM NESATEIbHOCTH 10
HanpapiieHut0 noarotoBku 46.03.02 «/lokymeHTOBeZeHHE M apXHWBOBEIACHHUE» SBISIETCS OTYET
00yyYaroIerocsi 0 MPOXOXIEHUM MPAKTHUKU, XapaKTEPUCTUKA C MECTa MPOXOXKJIEHHUsS MPAKTUKHU, a
Takxke rpaduK MPOX0oKICHNUS TPAKTUKU 10 TPOQIITIO TPOPECCHOHATBHOMN NeSITETHHOCTH.

Otuer o0yyaromerocsi 0 MPOX0oXKICHUH MPAKTUKU MOJIUCHIBAET PyKOBOAUTENb IPAKTUKUA OT
Kadenppl, a XapaKTepUCTHKYy C MECTa MPOXOXKJIEHUS NPAKTUKH — PYKOBOJAWUTENb IMPAKTUKU OT
opranuzaiuu. [Ipu 3ToM XapakTepucTuKa JO0KHO 0hOopMIIAThCS MO0 Ha OnaHKe, JTUO0 3aBepsAThCS
[1€4YaThi0 OPraHU3aLUu.

I'paduk NpOXOXKIAEHUS NPAKTUKU MOXKET, MOMHUMO OOLIed TabmuIbl C yKa3aHuUeM JarT,
pa3zesioB MPakTUKU M OTMETOK IO €€ IPOXOXKACHUI0, COAEepXk aTb M HHAUBHUAyaIbHOE 3aJlaHuE
PYKOBOJUTENIS TPAKTUKU OT KadeAphl B TEKCTOBOW (popmMe Ul MpaKkTHUKaHTa, KOTOPOE J0JKHO OBbITh
peaJIn30BaHO COOTBETCTBYIOLUIMMH pazfenaMu npakTuku. [loanuceiBaeT rpaduk NpoXoKIEHUS
IPAKTUKU PYKOBOAUTENM MPAKTUKU OT Kadeapbl M OpraHU3alMi TOJBKO IOCIE BBITOJHEHHS
MIPAaKTUKAHTOM BCEX pa3JieloB MPAaKTUKU U COOTBETCTBHS MX MHAMBHIyalbHOMY 3ajnaHuto. Ilocie
3TOro rpaduk yTBepkaaeTcs 3aBeayoumM Kadeapoil.

3.2 Kpurtepuu BbICTABJICHHUS OLIEHKH 10 IPAKTHKE

banasl/ Ounenka no Kpurtepun oneHkH pe3y1bTaToOB NPAKTHKH

HIkana NPaKTHKe

ECTS

100-83/ «OMAUYHOY/ BeicTaBisiercss oOydaromieMycsi, €cii XapaKTepUCTHKa C

AB «3aYmeHo MecTa TMPOXOXKACHUS TMPAKTUKU COACPKUT BBICOKYIO
(omauyno)»/ MOJIOKUTEIBHYIO OLIEHKY, OTYEeT BBIINOJIHEH B IIOJIHOM
«3a4meHoy COOTBETCTBUH C  TPEIBSIBIIEMBIMH  TPeOOBaHUSIMH,

AHAJIMTHUYCCKAasA 4YaCTbhb OTUCTA OTIMYACTCA KOMIIJIICKCHBIM
noaxoa0M, KpCaTUBHOCTLIO u HECTAHAAPTHOCTLIO

MBIIJICHUA CTYJACHTA, BBIBObBI 000CHOBaHBI n
NOJKPEIUICHBl 3HAYUTENFHBIM ~ 00BEMOM  (PaKTHUECKOTO
MarepHania.

OOyyaromuiicss HMCUYEPIBIBAIONIE M JIOTUYECKH CTPONHO
W3JIaraeT yuyeOHBIM MaTepuaj, YMeeT yBS3bIBaTh TEOPHUIO C
MPaKTUKOM,  CHpaBIseTCd C  PEIICHUEM 3a/1a4
MpoECCHOHAIBHONW HANPaBICHHOCTH BBICOKOTO YpPOBHS
CIIOHOCTH,  TPAaBUIBHO  OOOCHOBBIBAET  NPUHSATHIC
perieHusl.

Komnereniuu, 3aKperIEHHbIE 3a MPaKTUKOM,
c(hopMUPOBaHBI HA YPOBHE — «BBICOKHIN.




Banasl/ Onenka no Kpurtepun onieHkH pe3yibTaTOB NPAKTHKH
HIkana NpaKTHKe
ECTS
82-68/ «xopowoy/ BricTaBnsercs oOydaromeMycsi, €Clid XapaKTePHUCTHKA C
C «3a4meHo MmecTa POXOKJICHHS MPAKTHKU COJICPKUT
(xopouio)»/ MOJIOKUTEIBHYIO OIIEHKY, OTYET BBINOJHEH B IIEJIOM B
«3aumeHo» COOTBETCTBUH C TMpPENbSBISIEMbBIMA TpeOoBaHUsIMH Oe3
CYLIECTBEHHBIX HETOYHOCTEH, BKIIOYaeT (PaKTUUECKUIA
MaTepuai, CoOOpaHHBINA BO BPeMs ITPOXOKIACHHSI MPAKTUKH. .
OOyyaromuiicss MpaBWIBHO TNPUMEHSET TEOPETHUYECKHE
MOJIOKEGHUST ~ TPH  PENICHHH  MPAKTUYECKUX  3a1ad
npoecCHOHANBHOM HAMpPaBICHHOCTH PAa3HOTO YPOBHS
CJIO’KHOCTH, BJIZICET HEOOXOIMMBIMH JIJISl 3TOTO HaBbIKAMH
1 IPUEMAMHU.

Komnerenmuu, 3aKpEIUIEHHBIE 328 JUCUMIUIMHOW,
c(hOpMHUPOBaHbI HA YPOBHE — «XOPOIIHIL».

67-50/ «y0081€meopu- BricTaBisiercss o0ydaromemMycs, €clid XapaKTepUCTHUKA C
D,E meavHoy/ MecTa MIPOXOKICHUS MPaKTUKHU COJICPXKUT
«3a4meHo MOJIOKHUTEIBHYIO OLIEHKY, OTYEeT MO O(QOPMIICHHIO H
(vooeremesopu- COJICP’)KaHUI0 YAaCTUYHO COOTBETCTBYET CYIIECTBYIOUIUM
menbHOo)»/ TpeOOBAHUSIMHU, HO COJEPKUT HETOYHOCTH U OTHEIbHBIC
«3aumenoy dakTuyeckue OMMOKH, OTCYTCTBYET WJUIIOCTPATHUBHBIN
Matepual.

OOyyaromuiicss UCIBITHIBAET OMpPEEIEHHbIE 3aTPYAHCHUS
B NMPUMEHEHUH TCOPETHUYCCKUX TIOJIOKEHUHN TIPH PEIICHUH
MPAKTUYECKHX 3a/1a4 MpOoPEeCCHOHATbHON HAPaBICHHOCTH
CTaHJAPTHOTO YPOBHS CJIO’KHOCTH, BJIaJICeT
HEOOXOJUMBIMU JJIE 3TOr0 0a30BBIMH HAaBBIKAMU H
puEMaMU.

Komnerenmnuu,  3akpemnéHHble 33  TUCHUILIMHOM,
c(OpMHPOBAHbI HAa YPOBHE — «JIOCTATOYHBII».

49-0/ «neyoosniemeopum | BricTaBnseTcss oOyuvaromemycs, €ClIM XapaKTepHCTHUKa ¢
FFX enbHOY/ MecTa  TMPOXOXKACHUS  TMPAKTHKA  HE  COJEPIKHUT
He 3a4meHo MOJIOKUTEIBHON OIleHKH. OTUYeT Mpe/CTaBIeH HE BOBpEMs
¥ HE COOTBETCTBYET CYIIECTBYIOIIUM TPEOOBAHUSM.
OOyyaromuiicss HCHBITHIBAET CEPbE3HBIC 3aTPyNHEHUS B
MPUMECHCHUN TEOPCTHUYSCKUX IOJIOKCHUN TIPU PEIICHUU
MPAKTUYECKHX 3a/1a4 MpoeCCHOHATBHON HAIIPaBIEHHOCTH
CTaHJAPTHOTO  ypPOBHS  CJIOXXHOCTH, HE  BJaJeeT
HEOOXOUMBIMHU IS STOTO HAaBBIKAMU U MPUEMaMHU.
KomnereHmm Ha ypoBHE «JI0CTAaTOYHBIN», 3aKPETUIEHHBIE
3a TUCIUILIMHON, HE COPMUPOBAHEI.

3.3 OueHouHble cpeAcTBa (MaTepuaJbl) A1 MPOMEKYTOYHOMH aTTecTAlUM 00y4aKOIMXCsl Mo
NpaKTHKe

[Io nmnpaktuke 1o npoduiaro TpodecCHOHATBLHOW  JEATENbHOCTH  MPEeayCMOTpeHa
MIPOMEKYTOUHAs aTTecTalus B GOpMe 3auema ¢ OYeHKOll.

HpOMe)KYTquaSI aTTecranus MaruCTpaHToOB 10 IMPAKTUKE OCYIICCTBIIACTCA
IIPEIOCTABIEHUEM MaruCTPaHTOM CIEAYIOIUX TOKYMEHTOB PYKOBOJUTENIO IPAKTUKU!

- OTYETa O MPOXOKACHUH MPAKTUKU MO MPOPUITIO0 MPodhecCHOHATBHOM e TEIbHOCTH;

- XapaKTEpUCTUKHU C MECTA IPOXOXKACHUS TPAKTUKU;

- rpaduka MpoXoXKIeHUS MPAKTUKH.



OTueT 0 MPOXOXKACHUU NPAKTUKU MO MPOGMI0 MPOPECCUOHATLHON AEATEIbHOCTH MOMKET
OBITH TOJINKCAaH PYKOBOIUTEIEM IPAKTUKU TOJBKO ITOCIE YCTHOM €ro 3alluThl MaruCTPaHTOM C
JIeTaTbHBIMHA OTBETAMH T10 KKIOMY U3 Pa3/IeioB OTYETA.

[ToaroroBka oT4eTa TO TMPAKTUKE IO3BOJSIET 3aKPENUTh TEOPETHYECKHE 3HAHUS U
NpakTUYeckne HaBbIKU. OTYET MO MPAKTUKE [OJDKEH ObITh OQOPMIECH B COOTBETCTBUU C
TpeOOBaHUSAMHU, IPEABSIBIAEMBIMU K TIOATOTOBKE ¥ O(OPMIICHUIO HAYYHBIX paloT.

OTuer 1o MpakTUKE BKIIFOYAET:

- TUTYJIBHBIH JIUCT;

- OTJIABJICHHE;

- BBEJICHHE;

- OCHOBHYIO 4aCTh (TEMaTHYECKHE pa3/ieibl);

- 3aKIJIIOYCHHUE;

- CIIMCOK HCTIOJIb30BaHHBIX HCTOYHUKOB M JTUTEPATYPHL.

O0wem ortdera mo mpakTuke - 15-20 cTpanun Ttekcra (mpu Habope uepe3 1,5 mHTEpBana u
pasmepe mwpudTa 13-14). OTyer mo HpaKTUKE MUIIETCS HA OJHOW CTOPOHE CTAHIAPTHOIO JIMCTA
oymaru gopmara A4 (210x197mm).

CtpaHuLbl 0TYETa HyMEpYIOTCS apaOCKuMu nuppaMu Ha BEPXHEM II0JIe JIHCTa, 0e3 KaBbIYEK,
negucoB M JAPYrHX 3HAKOB MpENHUHAHUSA. TUTYNBHBIA JTUCT W OIJIABJICHHE HE HYMEpPYIOT, HO
BKJIFOYAIOT B 001Ul 00BEM.

HayuHo-cripaBo4HBIH anmapaT OTYeTa BKIIOYAET CIIMCOK MCTOYHUKOB (OIMyOJIMKOBAHHBIX U
HEONyOJMKOBAaHHBIX) U JINTEPATYPBl M MOACTPOUHBIE CHOCKHU. [10CTpOUHBIE CHOCKH HCIIOIB3YIOTCS
BO BCEX CIy4asx IUTHPOBAHUS B TEKCTE OTYETAa MPABOBBIX AKTOB, JOKYMEHTOB, IPOHM3BEICHUIA
aBTOpOB MoHOrpaduii, crareil, y4yeOHMKOB, Y4EOHBIX NOCOOM, a TaKkXKe IpH LIUTHPOBAHUU
CTaHJAPTHBIX OTPEACTICHUI TEPMUHOB U NOHATHI. Bee mpuBoanMele B oTuete (hakThl, MU PHI, JaThI,
KOHKPETHBIE IaHHBIE TAK)KE JIOJDKHBI OBITH TTOATBEPIKACHBI ITOJICTPOYHBIMU CHOCKAMH.

CHOCKM HYMEpYIOT B Tpenenax OJHOM CTpaHUIbl apabCckuMu mmdpamu, TEKCT CHOCKH
Pa3MeMIaloT MOJ1 ITOCIIeIHEeH CTPOKO TeKCTa.

XapakTepucTuka ¢ MecTa MPOXOKJIEHHUS MPAKTUKH JOJKHA OIICHMBATHCS PYKOBOAMTEIEM
OpTaHU3aIlH OT MPAKTUKU U3 pacyeTa:

100 — 83 Ganna — OTIUYHO

82-68 6amtoB — XOpoIIo

67 — 50 6as10B — y1OBIETBOPUTEIHHO

49 — 0 6a/T0B — HEYIOBJICTBOPUTEIHHO.

HeynoBnerBopuTenbHblil pe3ynbTar OallIoB B XapaKTEPUCTHUKE C MECTa IMPOXOXKICHUS
NPAaKTUKU HE TO3BOJISIET 3ayecTb MAruCTPaHTy MPaKTUKY M0 MNpodmio MNpodecCHoHaNTbHOM
NeSITEIbHOCTH.

I'paduk mpoOXOXKAEHUS NPAKTHUKU MO MNPOPUI0 NPOo(EeCcCUOHATBHOW JAEATEIbHOCTH JOJKEH
COJIepKaTh OTMETKH O BBIIOJHEHMH OOYyYarolMMCsl BceX pas3zesioB rpaduka (pasfensl JOJKHBI
COOTBETCTBOBATH 3aJIaHUIO0 PYKOBOAMTENS MPAKTUKH OT Kadeaphl), MOCIE 3TOT0 OH JOJIKEH OBITh
MOJIMMCAaH PYKOBOJMUTEIEM NPAaKTUKU OT KadeApsl M OT OpraHu3aluu, a TaKXkKe YTBEpiKIeH
3aBeAYIOIINM KadeIpoi.

4  YuyeOHO-MeTOAMYECKOE U HH(POPMAIIHOHHOE 00ecnieyeHne NPAKTUKH
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2.  ®epepanbHblit 3akoH 0T 06.04.2011 N 63-®3 «OO6 snekrponHoi noamucu»//C3 PD",
11.04.2011, N 15, Cr. 2036
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3. ECM-Journal. Baxxaoe o mudpoBH3aIMK, JIEKTPOHHOM JIOKYMEHTO00OpoTe M Ou3Hec-
nporeccax. [DJIeKTPOHHBIH pecypc] - DiuekTpoH, aaH.- M.,— https://ecm-journal.ru/, cBo60aHBbIiA.

4. DOC-Online. He3aBucumbplii mopTajl O CHUCTEMax 3JICKTPOHHOTO JOKYMEHTO00OpOTa.
www.doc-online.ru
0a3bl TaHHBIX, HHPOPMALMOHHO-CIIPABOYHBIE U MOUCKOBBIE CHCTEMBI
- «Koncynprant [Tnroc»

- «["apanT»

5 MarepuaabHo-TexHn4YecKkasi 6a3a, Heo0XoAuMasi 11l IPOBe/IeHUs! IPAKTUKHU

I[JBI O6€CH€‘I€HI/I$I IMPAKTHUKHU H€O6XOI[I/IMO HaJIN4Ynue pa60'-H/IX MCCT, OCHAIICHHBIX ITEPCOHAIbHBIMU
KOMITbIOTEpaMH C BO3MOXHOCTBIO BbIX0Jia B IHTEpHET 1ist paboThl ¢ pEKOMEHIYEMOMN JTUTEPaTypOit
" 3alaHUAMHA, KOTOPBIC CTYACHTHI BBIIIOJHAKOT B paMKax MPOXOXKACHHA IMTPAKTUKH. I[JISI obecrieueHus
BO3MOYKHOCTH  TOATOTOBKH OTYETHBIX JIOKYMEHTOB IO MPAaKTHKE HEOOXOJAUMO HAaJIH4YHe
MEPCOHANBHBIX KOMITBIOTEPOB C YCTAaHOBIEHHBIM TEKCTOBBIM penakTopoM Microsoft Word (unu ero
aHaJIOTaMH), a Takke mporpammoit PowerPoint (vn ee anamorammu).

Jlns TpoBeIeHHs 3allUThl TPE3CHTAlMM HEOOXOauMa ayJIuTOpHsl, OCHAIICHHAs JIOCKOW W
MEPCOHATBHBIM KOMITBIOTEPOM C IMPOCSKTOPOM.

CocraB nporpaMMHOT0 00€CTICUeHHUS:
Windows

Microsoft Office

Kaspersky Endpoint Security

6 Opranmaum{ NPAKTUKHU TJIsl JUI ¢ OTPAHUYCHHBIMHA BO3MOKHOCTAMH 3/10POBbLA

[Ipn HeoOXOIMMOCTH TpOorpaMMa MPAKTHKU MOXKET OBITh aJalnTHpOBaHA A OOECIeUYEeHUS
00pa30BaTeNbHOr0 IMpoIecca JUIAM C OTPaHMYEHHBIMUA BO3MOXHOCTSIMHU 3/10pPOBbS, B TOM YHCIIE IS
JTUCTAaHIIMOHHOTO O00y4yeHHs. J[ms 3TOro OT CTyJdeHTa TpeOyeTcss MPeICTaBUTh 3aKIIOUEHUE
ncuxoiioro-mMeauko-negarorundeckoit  komuccuu (IIMIIK) wu nuyHOe 3asiBneHue (3asBlICHHE
3aKOHHOTO TIPEICTABUTES).

B 3akmouennn [IMIIK nomkHO OBITE yKa3aHO:

— pexoMmeHayeMas ydeOHasi Harpy3ka Ha oOydJaromierocs (KOJIM4ecTBO JHEH B HEACIO, YaCOB

B JICHB);

— 000pyI0BaHHE TEXHUUECKUX YCIOBUI (TIpU HEOOXOIMMOCTH);

— CONPOBOXJEHUE U (MJIM) MPUCYTCTBUE POJUTENIeH (3aKOHHBIX MpPEJCTaBUTENIEH) BO BpeMs

y4eOHoro mpoiiecca (Mpu HeOOXOAUMOCTH);

— OpraHu3alus MCUXOJIOT0-MeIarornyeckoro COMpPOBOXKIEHHE O0YYarollerocsi ¢ ykKazaHHeM

CHEIHAMCTOB U JOMYCTUMOMN Harpy3Kku (KOJIMYECTBA YaCOB B HEEIIIO).

JUid OCYyLIECTBIEHHsI NPOLEAYP TEKYLIErO0 KOHTPOJIS YCIIEBAEMOCTH M IPOMEXKYTOUHOU
aTTeCTaIuu, OOyJaroNIuXcsi MPU HEOOXOUMOCTH, MOTYT OBITh CO3/1aHbI (POH/IBI OTICHOYHBIX CPEJICTB,
aJanTUPOBAHHBIE JUISl JIULl C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbSI U MO3BOJISIONINE OLIEHUTh
JOCTUKEHHE HMMM 3aIUIaHUPOBAHHBIX B OCHOBHOW 00pa3oBaTelbHOM MpOrpaMMe pe3yJbTaToB
o0ydeHUss U ypoBeHb C(HOPMUPOBAHHOCTH BCEX KOMIICTEHIMH, 3asBICHHBIX B 00pa30BATEIbHOM
porpaMMe.


http://www.doc-online.ru/

dopma NOpPOBEAECHUS TEKYUIEM W MTOTOBOM arTecTalMd Ui JML C OrPpaHUYECHHBIMHU
BO3MOKHOCTSIMM  370POBbSl yCTAQHABJIMBACTCA C YYETOM WHAMBHUIYAJbHBIX INCUXOPU3NUYECKUX
ocobeHHOCTeH (YCTHO, MUCHbMEHHO (Ha Oymare, Ha KOMIbIOTepe), B (hopMe TECTHPOBAHUS M T.IL.).
IIpu HEOOXOAMMOCTH CTYJIEHTY HMPEJOCTaBJIAETCS AONOJHUTEIbHOE BpPEeMs Ui MOAIOTOBKH OTBETa
HAa 3a4eTe WM dK3aMEHeE.

®dopma mnpoBeNeHHs MPAKTUKM i1 OOy4arolUXCs M3 YHUCla JIUL € OrpaHUYEHHBIMH
BO3MOXXHOCTSIMU  37I0pOBbsl (MHBaJIMJHOCTbIO) YCTAHABIMBAETCS C YYETOM WHIMBUIYAJIbHBIX
NCUXO(PU3NUECKUX OCOOEHHOCTEH B (popMax, aJaNTUPOBAHHBIX K OIPAaHUYEHUSIM UX 370POBbS U
BOCIPUATHS MHPOpMaLny (YyCTHO, TUCbMEHHO Ha Oymare, IMCbMEHHO Ha KOMIIBIOTEPE U T.I1.).

Beibop MecT mNpOXOXKAEGHUS MPAKTUK JUIsI HMHBAJIMAOB M JIMI C OrPaHUYCHHBIMHU
BO3MOKHOCTSIMH 3710poBbsi (OB3) mpou3BoauTcst ¢ yuyeToM TpeOOBaHMH HX JOCTYHMHOCTH JUIs
JaHHBIX  OOydYalOHmMXCSl W PEKOMEHJAIMH  MEIUKO-COIIMAJIbHOM  AKCHEepPTH3bl, a TaKxkKe
MHAMBUYalIbHOM IIporpaMMe peaduIuTalMi UHBAIN 1A, OTHOCUTEIBHO PEKOMEHIOBAHHBIX YCIIOBHUM
U BUJIOB TpyJa.

IIpu HanpaBienun uHBaIMAa U oOydarouierocs ¢ OB3 B opranuzanuio Wi npeanpusTie ais
NPOXOXKICHUS MPEIyCMOTPEHHOH ydeOHbIM 1aHoM mpaktukd PITY  cormacoBeiBaeT c
opraHuzanyei (IpeanpusTHEM) YCIOBUS W BHIBl TPyAa C YYETOM pPEKOMEHAALUH MeIuKo-
COLIMAJIbHOW D3KCHEPTU3bl M HHIUMBUAYaJbHOW MporpamMmbl peaOunuranuu uHBanuaa. llpu
HEOO0XOAUMOCTH Il MPOXOXKJIEHHsI MPAKTUK MOTYT CO3/aBaThCsl CIEeLUalbHble pabodyne MecTa B
COOTBETCTBUM C XapaKTepoOM HapyLIEHWH, a Takke ¢ Y4eToM Mpo(PeCcCHOHAIBHOIO BUAA
JeSTeIbHOCTH U XapaKTepa TPY/1a, BHIIOIHIAEMbIX 00yYaroIUMCI-MHBATINIOM TPYAOBBIX (QYHKLHUH.

3ammTa OTYeTa MO MPAKTUKE Ui OOyYaromWXcs W3 YHCiIa JHUI C OrpaHUYCHHBIMHU
BO3MOKHOCTSIMH 3JI0POBbsI OCYILECTBIIIETCSI C MCIIOJIb30BAHUEM CPEACTB OOIIEro M CHEelHaIbHOIo
HaszHadeHus. [lepedeHp NCToIbp3yeMoro MaTepruabHO-TEXHUIECKOTO 00eCIIeUeHUS:

e yyeOHBIC AayIAUTOPUH, OOOPYAOBAaHHBIE KOMITBIOTEpaMH C BBIXOJIOM B HMHTEpPHET,
BUJICOTIPOECKIIMOHHBIM 00OpYJOBaHMEM JUIsl IPE3EHTAlMil, CpelcTBaMU 3BYKOBOCIPOU3BEJIEHUS,
SKpaHOM;

e OubnmoTreka, uMeromas paboure MecTta JJIs 00ydYaroUIMXcsi, 00OpPYJOBAaHHBIE JTOCTYIIOM K
0a3aM JJaHHBIX U UHTEPHETOM;

® KOMIIBIOTEPHBIE KJIaCChl;

e aynutopusi LleHTpa compoBoOXKAeHMsSI OOYYarOIIMXCSl ¢ MHBAJIUJHOCTBIO C KOMIIBIOTEPOM,
OCHAIllEHHas! CIEIMATN3UPOBAHHBIM ITPOrPAaMMHBIM 00ecIeueHUeM il CTYACHTOB ¢ HapyLICHUSIMHU
3peHusi, yCTpOMCTBAaMU JIJIsl BBO/IA U BBIBOJIA I0JIOCOBOM MH(pOPMAIUH.

JUis Ml ¢ HapyLIEHUSIMH 3pEHUs MaTepualsibl MPEeAOCTaBISAIOTCS B (OpME 3JIEKTPOHHOTO
JOKYMEHTa W/WIN B I€YaTHON popMe YBETUUYEHHBIM IIPUPTOM.

JUis U1 ¢ HapyIIeHUsIMHM CilyXa MaTepHuajbl MpPeAOoCTaBISAIOTCS B (opMe 3JIeKTPOHHOIO
JIOKyMEHTA W/WJIM B TIe4aTHOU (hopme.

JUid i1 ¢ HapyIIEHUsIMU ONOPHO-[BUTATEIBHOIO amlmnapara MaTepHasbl MPEJOCTaBIISIOTCS B
(dhopme 2IeKTPOHHOTO JOKYMEHTA U/WJIU B TeYaTHOM opMme.

3ammrTa oTYeTa MO MPAKTHKE JUIs JIUI] C HApyILIEHUSIMH 3pEHUsS MPOBOAMUTCS B YCTHOU (hopme
0e3 npepocTaBieHus oOydaroluxcs npe3eHTauuud. Ha BpeMs 3aluTsl B ayAUTOPUM JO0JKHA OBITH
obecrieyeHa TOJHAs THIIUHA, MPOJOJDKHTEIBHOCTh 3allMThl yBenuuMBaeTcss 10 1 dvaca (mmpu
HeoOxoaumocTH). ["apaHTHpyeTcss IONMycK B ayAUTOPHIO, TJI€ MPOXOIUT 3allUTa OT4YeTa, COOaKu-
MIPOBOJIHUKA TMPU HAJMYUU JOKYMEHTA, IMOATBEPKAAIOLIETO €€ CHelHraIbHoe 00yUYeHHe, BbIJaHHOTO
1o Gopme U B MOPsJIKE, yTBEPKACHHBIX prkazoM Muntpyna Poccun ot 22.06.2015 Ne 386H.

JUnist a1 ¢ HapyIIEHUSIMH CTyXa 3alliTa IPOBOIUTCA 0e3 MpeIoCTaBIeHUs YCTHOTO JOKJIAIA.
Bompockl koMuccuM W OTBETHI HAa HUX MPEACTABIAIOTCS B NHCbMEHHOM ¢opme. B ciyuae
HeobxonumoctH, PITY obecneunBaet npenocTaBieHne yCiIyT CypAoNIepeBOYMKA.

Jlig oOyyaromuxcs C HapyUIeHHsIMH OIOPHO-ABUTATENIbHOIO ammapara 3aliiTa WTOrOB
NPAaKTUKU TPOBOAMTCS B AayAUTOPUH, OOOPYJOBAaHHOW B COOTBETCTBHM C TpPeOOBaHUSMU
noctynHoctd. IlomemieHusi, rae MOryT HaXOAMTHCS JIIOAM Ha KPECIax-KOJACKaX, JOJIKHBI
pa3MeniatbCcsi Ha YPOBHE JOCTYIIHOTO BXOJa WJIM IpeAycMaTpuBaTh MaHIYChl, IHOJbEMHBIE
m1aTGopMbl IS JIIOAEH C OrpaHUYEHHBIMU BO3MOXKHOCTSAMHU WM JU(THL. B ayauropun m0IKHO
OBITH MPEyCMOTPEHO MECTO ISl Pa3MELIeHUsI 00yYaroIerocsi Ha KOJIsICKe.

JlomonHauTenbHBIE TpeOOBaHUS K MaTepHATbHO-TEXHUYECKOW 0Oa3e, HEOOXOauMOM it
IIPEICTABICHUS] OTYETa I10 IPAKTUKE JIMLIOM C OrPAaHWYEHHBIMH BO3MOYKHOCTSMHU 370pPOBbS,



o0yyaroIuiicsi TOMHKEeH MPEeOoCTaBUTh Ha Kadeapy He Mmo3aHee, YeM 3a J1Ba MecsAla /10 MPOBEIACHHUS
MIPOLIEAYPBI 3ALLUTEHI.
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®DenepalibHOE rOCYJapCTBEHHOE OI0/KETHOE 00Pa30BaTEIbHOE YUPEKICHUE
BBICILIET0 00pa30BaHuUs
«Poccuiickuil rocyJapCTBEHHBINM I'YMaHUTAPHBIN YHUBEPCUTET)
(®T'BOY BO «PITVY»)

YTBEPXIAIO
3apenyrommii kageapoii, YHIl/otnenenus
/ /
TIOANNCH N.0. Gamunus
« » 20 T.
Ka(enpa/yuyeOHO-HAYYHBII HeHTP/0TaEeHNe
(HauMeHOBaHMeE)
HaTpaBJeHHe MOAT0TOBKH/CHEHATbHOCTD
(Ko/1; HANMEHOBAaHUE)
HANPaBJIEHHOCTDh (MPOMUIb)/crieuaIn3anus
(HauMeHOBaHuUe)
NHANBUAYAJIBHOE 3AJIAHUE HA ITIPAKTUKY
Damuius, Ums, OTyecTBo 00yyaromerocst
KYpc¢ ¢opma o0yuenus
BU/I IPAKTUKHA
TUIN NPAKTUKHU
CPOKHM NPAKTHKH C « » 20 r.mo« » 20 I.
MECTO npakTukn
(1mMo/THOe HA3BaAHHE OPraHU3ALUM; CTPYKTYPHOI0 OAPAa3/ieIeHUs1)

PexBu3UTHI 10TOBOpA Jara 3akaouenus /lorosopa
« » 20 I.

0 NMPOXOKACHUH NPAKTHYECKOH
perucTpanuoHHbIi HOMep Ne

MOoAroTOBKE
(TIpH IIPOBEICHUH MPAKTUYECKOH IIOrOTOBKY B OPTaHU3AIIN)




Couepmafme HHIAUBUAYAJIBbHOI'0O 3a1aHUsA

3aaHue Ha MPAKTHKY COCTABUI:
PYKOBOAMTENB PakTHKU OT PITY

« _» 20
(y4. CTeneHb, y4. 3BaHUE, IOJDKHOCTB) (moaruce) (M.0. damumms) (mata)
CorJjacoBaHno (HpI/I IMPOBCACHUH ITPAKTUKHA B HpO(bI/IJ'II)HOI\/JI OpFaHI/ISaHI/II/I)I
PYKOBOJAUTEIIb IMTPAKTUKH OT HpO(I)I/IJ'ILHOI\/'I opraHmuzanuu
« _» 20
(TOJDKHOCTB) (moaruce) (1.0. Oamunms) (mata)
33}]3HI/IC Ha NPaAKTHUKY INPUHSJL:
oOyuaroruiics «_» 20
(monnuce) (M.0. Oamunus) (nara)
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«Poccuiickuil rocyJapCTBEHHBIN I'YMaHUTAPHBINA YHUBEPCUTET
(®T'BOY BO «PITVY»)

YTBEPXIAIO
3apenyrommii kapeapoii / YHI/oTnenenus
/ /
N.0. Gamunus
« » 20 T.

Kadeapa/yyeOHO-HAYIHBIN LEHTP/0TaEIeHIe

(HanMeHOBaHUE)

HanpaBJI€eHHE HO}IFOTOBKI/I/CHGHI/IaJH)HOCTB

(ko1; HAMMEHOBaHUE)

HANMpPaBJIEeHHOCTH (MPOoduJIb)/crienuaan3anus

(HamMeHOBaHUE)

PABOYHM I'PA®UK (ILTAH) IPOBEJEHUS IPAKTUKH

Damunus, Umsa, OTyecTBO 00yUaromerocst

Kypc ¢opma o0yuenus

BHU/ NTIPAKTUKHA

THUII IPAKTHKHA

CPOKH NMPAKTHKHU c« » 20 r.mo« » 20 T.

MECTO npakTuku

(moTHOe HA3BAHHE OPraHU3AINN; CTPYKTYPHOTO NOApa3Ae/IeHusT)

PexBU3NTBI 10roBOpa Jara 3akaouenns lorosopa
0 TIPOXO0KAEHUM MPAKTUYECKOI « » 20 I.
MOATrOTOBKE perucTpamuoHHbIii HoMep Ne

(TIp¥ IPOBEICHNH MPAKTUYECKON MOATOTOBKH B OPraHH3aIlHH)



Iliianupyemblie padoThI

Cpox OtMmetka o
y Copepxanuie paboThI
w/n BBIIIOJIHCHUS BBIIIOJIHCHUH
J10 Hayaja
Odopmienre JOKyMEHTOB O MIPOXOKACHUIO MPAKTUKU
IPaKTUKHU
[IpoBenenne MEAMIIMHCKUX OCMOTPOB (00CIIe0BaHUil) B
clly4ae BBIMIOJHEHHS 00yJaromumces paboT, npu
BBITIOJTHEHUH KOTOPBIX TTPOBOASTCS 00sI3aTEIILHEIC J10 Ha4daja
MIpeABAPUTENIbHBIE U IEPUOJINYECKUE METULIUHCKUE NPaKTUKU
OCMOTpHI (00CTIEIOBaHMsT) B COOTBETCTBHH C
3aK0HO0/1aTeIbCTBOM P®D (Ipr HEOOXOIMMOCTH)
BBoaHBIN HHCTPYKTaX 110 IIpaBUiIaM OXpaHbl TPY/a,
TEeXHHKE 0€30M1acHOCTH, MOKAapHOH 0€30MacCHOCTH, B [IEPBBII I€Hb
odopmIIeHHE BPEMEHHBIX MIPOITYCKOB ISl IPOXOa B MPaKTUKU
poGUIHHYIO OpraHU3alKIo (P HEOOXOMMOCTH).
B [IEPUO]I
Brinonnenne MHANBUIYATBHOTO 3a/1aHUS TIPAKTUKA
IPaKTUKHU
Koncynpranuu pykoBoauTens (-eil) IpakTUKU O XOJe B HEpHON
BBITIOJTHEHUS 331aHU, OPOPMIIEHUU U COACPKAHUH I aI?THKH
OTUeTa, 0 MPOU3BOJICTBEHHBIM BOIIPOCAM P
[ToaroroBka oT4era 1Mo mMpaKkTUKeE
3a TpU JHSA 10
[IpeacraBneHne OTYETHBIX JOKYMEHTOB IO IMPAKTHKE
OKOHYAHUS
PYKOBOAUTEIIO MPAKTUKU
IPaKTUKHU
B IIOCJICTHUN
[IpomexxyTouHas arrecTaius mo MpakTHKe
JI€Hb ITPAKTUKHU
Padounii rpaduk (miaH) coctaBuI:
pyKOBOAUTENb NMPAakTUKK OT PITY
«_» 20 T.
(y4. cTeneHs, y4. 3BaHUe, JOIDKHOCTB) (moxmnuce) (M.0. dammms) (mara)
CorsnacoBano (TIpy MPOBEICHNUN MTPAKTUKU B TPO(PHIIBHON OpraHU3aIlim):
PYKOBOJUTEINb MIPAKTUKHU OT MPOPUIHHON OpraHU3aIiu
«_» 20
(yd. cTeneHb, yd. 3BaHHe, JOIDKHOCTD) (monnuce) (U.0. ®amunust) (nata)
C pa6ounm rpadukom (IJIAHOM) 03HAKOMJIEH
oOyJaromuics « » 20 T.

(moxmnuce) (M.0. dammms)

(mata)
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MUHOBPHAYKHN POCCHUU
denepaibHOE TOCYIAPCTBEHHOE O0/KETHOE 00pa30BaTEIbHOE YUPESIKIACHHE
BBICIIET0 00pa30BaHUs

«Poccuiickuil rocy1apCTBEHHBINM I'YMaHUTAPHBIN YHUBEPCUTET)
(PITY)

UCTOPUKO-APXUBHBIM UHCTUTYT

Ka(benpa ABTOMATHU3UPOBAHHBIX CUCTEM JOKYMCHTAMOHHOT'O obecrieueHust YHpaBJICHUA

OTYET O MPOXOKACHUH
yuebHou npakmuxu «Hayuno-uccnreoosamenvckas pabomay

Hanpasnenune nonrorosku 46.04.02 «JlokyMeHTOBEIEHNE U apXUBOBEICHUE

Marucrepckas nporpamma « Teopust U mpakTuka padOThI € JJIEKTPOHHBIMU JIOKYMEHTAMH B
YIIPaBJICHUU U apXUBAX»

VYpoBeHb KBaM(UKAIIMK BBITYCKHUKA: MASUCTD

dopma o0yueHus ounas

CryneHra/ku __ Kypca
O4HOM (hopMBbI 00yUeHUS
(PUO)
PykoBoautens npakTuku
(@HO)

Mocksa 20 r.
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OBPA3ELl O®OPMJUIEHUSA XAPAKTEPUCTUKHU C MECTA ITPOXOKJAEHUA
ITPAKTUKH

Xapakrepucrukal

Ha CTyJIEHTa/Ky __ Kypca dakynpTeTa
Poccuiickoro rocy1apcTBEHHOTO T'yMaHUTapHOT'O YHUBEPCUTETA
[®.1.0. crynenTa]

[@.N.0. crynenTta] mpoxomwn/a [BHA, THUI NPAKTUKU]| NTPAKTHKYy B [HAUMEHOBaHUE

OpraHu3allky| Ha JOJDKHOCTH [Ha3BaHUE JOJHKHOCTH .
3a BpeMs MPOXOXKJACHHUS MPaKTUKH oOyyJarmuuiics/o0yuaromascs

O03HAaKOMHUJICS/JIach ¢ [[IepeyYeHb |, BBIMOHJI/a [IepedeHb |, yuacTBOBal/a B [lIepedyeHs|.

3a Bpems mnpoxoxnaenus npaktuku [D.M.O. crygenra] 3apekoMengoBai/a cedsi Kak

[yTOouHeHue].
OneHka 3a IpOXO0XKACHHUE MTPAKTUKU — [OLICHKA |

PykoBoauTens npakTuku
OT OpraHu3aluu

TOIUCH ®.11.0.

ara

1 OdbopmnsieTcss NMbo Ha BnaHke opraHn3aumm, MO0 3aBepPSIETCS NeYaTbio.



