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denepanbHOE rocy1apCcTBEHHOE 010 KETHOE 00pa30BaTEeIbHOE YUPEXKICHUE
BbICILIEr0 00pa3oBaHUs
«Poccuiickuii rocy1apCTBEHHbIM T'YMaHUTaAPHBIN YHUBEPCUTET)
(®T'BOY BO «PITVY»)

AHHOTAIUM M CHHUILIAH 00pa30BaTeIbHOM MPOrpaMMbl BbICLIET0 00Pa30BaHUA
10 HANMPABJEHNIO NOATOTOBKHU 46.04.02 “/lokymeHTOBeIeHUE U apXMBOBeleHUE”,
HANPAaBJEHHOCTH (MPo¢uib) «YnpasiieHHe JOKYMEHTAMM U IAHHBIMHU B IU(GpoBOM
rocy/1apcTBEHHOM YIIpaBJIEHHUI

HNHocTpaHHBIN A3BIK B IPO(PECCHOHATBHOM e TeILHOCTH

Lenpro Kypca B NOATOTOBKE MarucTpoB 1o HanpasieHuto 46.04.02 «/JoxkymeHToBenenune
U apXHMBOBEJICHUE» C HAMPABICHHOCTHIO: «YIIPaBICHHUE NTOKYMEHTAMH U JIaHHBIMH B IIU(POBOM
roCy/1apCTBEHHOM YIPABICHUN» SBISETCS:

- TIOBBIIIEHWE HMCXOJHOTO YPOBHS BJIAJICHUS] MHOCTPAHHBIM SI3BIKOM, JOCTUTHYTOTO Ha
IpebIayIIel CTyleHn 00pa3oBaHus, U OBJIAJICHUE MarucTpaMu HEOOXOIUMBIM U IOCTATOYHBIM
YpPOBHEM KOMMYHUKATUBHON KOMITETEHIIMH I PEUICHHs COIMAbHO-KOMMYHUKATUBHBIX 3aja4
B Pa3MUYHBIX OOJIACTSIX NPOPECCHOHATHPHOH M HAyYHOM MAEATENbHOCTH NpU OOIICHUH C
3apyOeKHBIMU ITAPTHEPAMHU, a TAKKE IS JATbHEHIIIEr0 caMo00pa30BaHus;

- ¢opMupoBaHHE TMEPEBOMYECKUX KOMIETEHIMH, MpHOOpeTeHrne 00y4aeMbIMU
COBOKYITHOCTH T€OPETHYECKUX 3HAHUH, MPAKTUUECKUX YMEHUN M HABBIKOB JIJISl OCYLIECTBICHUS
aJIeKBaTHOTO JIBYSI3bIYHOTO IIEPEBO/IA;

- mpodeccuoHanpHas IMOATOTOBKA MAarucTpoOB CPEACTBAMHU HMHOCTPAHHOTO SI3bIKA,
dbopMupoBaHHEe y HUX HEOOXOIUMOW KOMMYHUKATHBHOHN SI3BIKOBOM KOMIIETEHIIMH, a TaKXkKe
BBICOKOTO YPOBHS COIIMAIbHOM W TpodeCCHOHAIbHOW aJanTalid, 4YTO Mperojaraet
(GbopMUpOBaHHE BCECTOPOHHE pPAa3BUTOM JIMYHOCTH, CIOCOOHOM OTBEYaTh Ha BBI3OBBI
COBPEMEHHOr0 O0IleCTBA M HCIOJIb30BAaTh 3HAHUS, YMEHUS M HABbIKH, MOJY4YEHHbIE B XOJ€
o0ydeHusl.

3ajaun JUCHUTIITUHBIL:

- Pa3BUTh YMEHHUE MUCbMEHHOTO (UT€HHUE, MMCbMO) U YCTHOTO (TOBOPEHHE, ayIHPOBAHUE)
WHOSI3BIYHOTO OOIIICHUS,

- yMeThb cobupaTh, 00pabaTbiBaTh W HHTEPIPETUPOBATH C HCIOJIH30BAHUEM
COBpPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJOTHI JaHHBIE HA WHOCTPAHHOM SI3BIKE, HEOOXOAMMbBIC
Uit GOPMUPOBAHUSL CYKIEHUH IO COOTBETCTBYIOUIUM MPO(ECCHOHATIBHBIM, COLHAIbHbBIM,

HAaY4YHBIM U 3TUYCCKHUM Hp06J'IeMaM;



- OBIIAJICTh 0A30BBIMH HABBIKAMH aHAIN3a TEKCTOB MPO(PECCHOHATBLHOTO U COIHATIBHO
3HAYMMOTI'O COJICPIKAHUS;

- HAyYUTbCS aHHOTHPOBATh U pedepupoBaTh HAYUHYIO JIUTEPATYPY;

- HAyYUThCS CTPOUTH CBOE PEUYCBOE U HEPEYEBOEC IOBEACHHUE B COOTBETCTBHH C
COIIMOKYJIBTYPHOH CrIEIM(DUKOM CTPaHbI H3y4aeMOTO S3bIKa;

- OBJIAACTHb 0a30BBIMH HAaBBLIKAMU HHUCbMEHHOIO U YCTHOro 1nepeBoJa TCKCTOB
npo(hecCHOHANTLHOM HAITPABICHHOCTH.

B pe3ynbTaTe OCBOCHHUS TUCHUTUIMHBI O0YUYArOIIUIACS TOJHKEH:

3HaTh:
— UCTOPHIO, KYJIBTYPY U TPAIUIIUU CTPAHBI U3Y4aeMOTO S3bIKa;
— KOHLIETITYaJIbHYIO U SI3bIKOBYIO KaPTHHY MUPA HOCHUTEIIS HHOS3BIYHOMN KYJIbTYPHI.

-- TEePMHHOJIOTUYECKYIO JICKCHKY,
rpaMMaTUYeCKHE KOHCTPYKIMHM, YCTOMYMBBIC CJIOBOCOYETAHMs, (pPa3eOJOTHUECKUE EIUHUIIBI,
XapakTepHbIe 11 chepbl TPo(heCCHOHATHLHOM KOMMYHHKAITUH;

— OCHOBHBIC XapaKTePUCTHKH O(PHUIIMATHEHO-EIIOBOTO, HAYYHOTO U JIP. CTHUJICH aHTJIMHCKOTO SI3BIKa;
—METO/IUKY pabOThI C TEKCTAMH COITHAILHON U TIPO(ECCHOHAIBHOM HAIPABICHHOCTH B IIEJISX a/ICKBATHON

HHTCPIIPCTAINN ITPOYUTAHHOTI'O MATCPpHaAJIad,

— METOJIUKY paboThl ¢ MH(GOPMAIIMOHHBIMU TOTOKAMH JIJISl M3BJICYCHUS HEOOXOIUMON HH(POPMAIIH B

npodeccuoHaIbHOH chepe

- WHOS3BIYHBIE HCTOYHHKUA HWHGOPMAIUU, HEOOXOIUMBIE ISl OCYIIECTBJICHHS NpodhecCHuOHaThHOM

NEATEIHLHOCTH.
VYMmers:

- COOTHOCHUTH S3BIKOBBIC CpCACTBA C KOHKPCTHBIMU COLOUAJIBHBIMHU CUTyallUSAMH, YCIOBUSIMU U
nejrsiMu, a TakKKe ¢ HOpMaMu HpO(l)eCCI/IOHaJ'IBHOFO pCUCBOro MOBEACHUA, KOTOPBIX NPHUACPKHUBAIOTCA

HOCHUTCIIN A3bIKA,
- AHAJIU3UPOBATDH JIOTUKY PA3JIMYHOTO BUA paCCYX(HCHHﬁ;

- UCIIOJIB30BaTh H3yquHBIﬁ SI3BIKOBOM MaTepural ajd BEACHUA JCIOBBIX IEPETOBOPOB, Hy6J’II/I‘—IHI)IX
BLICTYHJ'ICHI/II\/'I Ha HpO(bCCCI/IOHaJIBHBIC TEMBI, IIMCATh Ha aHTJIMHACKOM SI3BIKE O(I)I/IL[I/IaJIBHLIC u

HCO(I)I/IL[I/IaHBHBIC JAOKYMCHTEI B COOTBETCTBUU C HOpMAMHU PCUCBOI'0 9TUKCETA,



- YCTaHABJIMBATh MPO(ECCHOHATBLHBIE KOHTAKThl B IENAX OCYIIECTBICHHS MpodeccHnoHaTbHO

3HA4YUMOI'0 O6H.[€HI/I$I Ha UHOCTPAHHOM S3BIKC.
—aHaJIM3UPOBATD JIOTUKY PAa3JIMYHOIO BHIA paccyxa[eHHﬁ;

—aHAJIU3UPOBATL W HHTCPIIPETUPOBATH TCKCTHI HpO(i)eCCI/IOHaJIBHOI‘O n COIHMAJIbHO 3HA4YMMOIO

COACPIKAaHUA Ha POJHOM H HHOCTPAHHOM s3bIKax$

- HCHOJB30BaTh HWHOS3BIYHBIE HCTOYHUKM HWHGPOPMALMU IS OCYIIECTBICHHS MPO(HEeCCHOHAIBHON

NEATEIHLHOCTH.
Biaaners:

— uHpopManueit 00 OCHOBHBIX OCOOCHHOCTSIX MaTepUAIbHON U AYXOBHOW KYJIbTYPHI CTpaHbI (PeTHOHA)
M3y4aeMOro MHOCTPAHHOTO f3bIKa B IIENSAX YBAXKHTEIHHOTO OTHOLIEHUS K IYyXOBHBIM I[€HHOCTSAM

JIpyTrUuX CTpaH U HApOJAOB;

— HaBBIKAMM apIyMEHTALIUH, BEACHUS JUCKYCCUH U ITOJIEMUKU HA HHOCTPAHHOM SI3BIKE;

— MaCTepCTBOM MyOJIMYHBIX BBICTYIICHHU B y4eOHO-HAYYHBIX CUTYAIUSIX OOIICHUS;

— Cc11oco0aMu pelIeHnss KOMMYHUKATUBHBIX M PEUEBBIX 3a/1a4 B KOHKPETHOM CUTYyaIMK OOIIECHUS.

—HaBBIKAMH W METOJIWKOH TMOHMCKa TPO(PECCHOHATBHON WH(POPMALUHU, TOIB3YSICh Pa3TUIHBIMU

UCTOYHUKaMU (B ToM uucie, HTepHer);

—MEepeBOJYECKMMH  HaBbIKaMU  (YCTHBIM/IUCBMEHHBI  IMEpeBOJl TEKCTOB  NMPOQecCHOHAIbHON

HaIpPaBJIEHHOCTH);

—OCHOBHBIMHU BUJaMH MOHOJ'IOFI/I‘{CCKOFO/Z[I/IaJ'IOFI/IquKOFO BBICKa3bIBaAHUA HpO(l)GCCI/IOHaJ'II)HOFO

XapakTepa;
—npuemMamu pedeprupoBaHUs U AHHOTUPOBAHUS TEKCTOB MPO(GECCHOHATLHON HANPaBIEHHOCTH.

- HaBbIKaMM  HCIIOJIB30BAaHUA  HHOA3BIYHBIX HCTOYHHKOB I/IH(bOpMaIII/II/I A OCYHIECTBJICHUA

npodecCHOHATBLHOMN 1eATeTbHOCTH.
Metoaos0rusi ncceA0BaTEIbCKON AeATeJLHOCTH U aKaJeMHuuecKas KyJabTypa

L[CJ'IB JAUCIUITIIINHBI: C(I)OpMI/IpOBaTB HaBBIKKM CaMOCTOSATCIIBHOTO HAYYHO-HCCICAOBATCIILCKOI'O

ITOHCKa.

3agaun:



e (QopmupoBaHuE MPEACTABICHUN O Pa3BUTUU HAYYHOI'O 3HAHUSA U €ro OBITOBAaHWU B YCIOBHSIX

COBPEMEHHOT0 00I11eCTBa;
® Ppa3BHUTHE U 3aKPEIUICHHE Yy 00YJArOIIUXCS HABBIKOB CAMOCTOSITEIFHOTO TTOMCKA HH(OpMAaIHH;
e BBIpaOOTKa MPEJCTABICHUS O COBPEMEHHON HAyYHO-UH(DOPMALIMOHHOW CUCTEME;

® CKJIaJbIBaHHC y MaruCTpaHTOB MMpEaACTaBICHUA 00 aAJIropuTMeE HarumcaHusA HAay4HO-

MCCJIEI0BATEIbCKOM U KBATU(UKAITMOHHOW PadOTHI;
NPHOOpPETEHNE MATUCTPAHTAMU 3HAHUS 00 OCHOBAX aKaJeMUYECKOU KYJIbTYPHI.
B pe3ynbTaTe 0CBOCHHS NTUCIUIUIMHBI 00YYarOITUICS JOJIKEH:

3HaTh 001IMe NPUHIMIEI co31anust B/l 1 paboTel MHPOPMAITMOHHBIX CHCTEM B ApXUBHOM OTPACIH U

AOKYMCHTOBCACHUHN; METOAOJIOT'MIO HAYYHOI'O UCCIICAOBAaHUS.

YMeTh MOHUMATh MNPUYUHHO-CIICACTBCHHBIC CBA3H PAa3BUTUA JOKYMCHTOBCACHUA, apXUBOBCACHMA,
APYyrux CreuruaJIbHbIX JUCHUIIIMH B CUCTCME FYMaHI/ITapHI)IX/I/ICTOpI/ILIeCKI/IX HAayK; IPOBOJUTH HAYYHBIC
HCCIICAOBAHUA, IIPUMCHATL COBPEMCHHBLIC MCTOIHWYCCKUC IMOAXOIblI U O6paSOBaTeHBHBI€ CTpaTerun B
cq)epe peain3aniin O6pa3OBaTeHLHLIX [nporpamMm BBICIICTO O6paSOBaHI/I$I U JOIIOJITHUTCIBHBIX

po(hecCHOHATIBHBIX IPOrPaMM.

Brnanets cnocoOHOCTBIO YBAKUTEIBHO U OEPEKHO OTHOCHUTHCS K MCTOPHMUECKOMY HACIEIHIO U
KYJIbTYPHBIM TPAJUIMAM; 3HAHUSAMU B 00JIACTH TYMaHUTAPHBIX, COLUATIBHBIX M SKOHOMHYECKUX HayK MPU
OCYIIECTBJIEHUU S3KCIEPTHBIX M AHAIUTUYECKUX, HAYYHO-HCCIIEIOBATENbCKUX paboT; MeTogaMHu u
IIpUEMaMU COBPEMEHHBIX MCTOPUUYECKUX HCCIEAOBAaHUMN, MIPEXKIE BCEro B padoTe ¢ JOKYMEHTaIbHBIMU

UCTOPUYECKUMU UCTOUHUKAMU.
MexXKyJbTYpHOE B3aUMOACHCTBHE

Henp quctumniuHel: ¢hOpMHUPOBATh Y MAarCTPOB MPEACTABICHUE O KYJIbTYpe, MHOTOOOpa3nu ee
GbOopM W HCTOPUYECKUX THIIOB, MPUHIMIAX B3aUMOJEHCTBUS KYJIbTYpP Pa3IUYHBIX COIHUATBHBIX H
STHUYECKUX TPYIII, ITUBUIU3AIMOHHBIX OOIIHOCTEN, HCTOPUYECKUX THUIIOB; CTIOCOOCTBOBATH BEIPAOOTKE y
MarucTpoB SICHOTO MPEJCTaBICHHUS] O MHOTOOOpa3uu (opM PELEIIMU MUpPa B PA3IMYHBIX KyJIbTypax U
«KOMMYHUKaTUBHOM jeictBum» (FO.XabGepmac) kak ocHoBe Jr000i (OpMBI  OOIIECTBEHHOTO
B3aUMOJICHCTBUS; O PAa3IUYHBIX THUIAX B3aMMOJIEUCTBHS B MOHOSI3BIKOBOW Cpelle, a TaKXkKe MEXKIY
MPEACTABUTEISIMU  Pa3HBIX JIMHTBOKYJBTYPHBIX COOOIIECTB C OCOOBIM aKIIEHTOM Ha KOHIIEMTHI
KyJbTYPHOW TPaMOTHOCTH, MPEJACTABICHUN 00 STHUYHOCTH M MICHTUYHOCTH, KIaCCU(PUKAIMN KYJIbTYP

(I'. Xodcrene u ap). Ilpu momomu HM3ydeHUsT TEOPETHUYECKOW OCHOBBI KOMMYHHUKATHBHBIX MPaKTHK



JIOHECTH /10 CTYJEHTa BCIO 3HAYMMOCTh H3yU€HMs] MEXKYJIbTYPHBIX KOMMYHHUKAlMil B HallM JAHU U
BO3PaCTAOILYI0 POJIb MEXKKYJIbTYPHBIX KOMMYHHUKAIIMI pa3HOIO YPOBHSI.

3anaumu:

c(OopMHpOBATH y CTYJEHTOB NPEICTABICHHUE O KyJIbType KaK Ba)KHEHIIEM acIeKTe COLMAIbHOMN
KHU3HM,

[I0O3HAKOMUTbh CTYJEHTOB C HPHUHLMIIAMU THUIOJIOTMM KYJIbTYPbl, OCHOBAHWSIMH BbIJCICHUS
Pa3IMYHBIX «KYJIBTYpP», CHOCOOHBIX K B3aUMOACHCTBHIO;

c(OopMHpOBATh NPEACTABICHUE O COJACPKAHUU PA3IUYHBIX KYJIbTYPHBIX THUIIOB (KYJIbTYpa
STHUYECKasl/HallMOHAIbHAs rio0anbHast/I0KaIbHAs; MaccoBasi/3IuTapHasi;
JOMUHUPYIOINAs/MaprHHAIbHAS U T.J1.)

BBSIBUTH M OOCYAMTh HambOoyiee 3HAYMMbIE MPOOIEMBbI MEKKYJIBTYpPHOTO B3aMMOJCHCTBHS B
COBPEMEHHOM Mupe (T106anu3anusi, MyJbTUKYIbTYpalIu3M, (yHIaMEHTAIN3M, MaCCOBU3ALUS U JP.)

JaTh CUCTEMaTU3UPOBAHHOE NpEeCTaBiIeHUE 00 MCTOKAX, SBOJIIOLMU U NEPCHEKTUBAX PAa3BUTHUSA
HOBOMW JUCLMIUIUHBI «MEKKYJIbTYPHbIE KOMMYHHUKALIUW,

PacKpBITh WX TMPEIMETHOE COAEp)KaHUE, MPOAHATM3UPOBATH METOJOJIOTHYECKYIO Crenu(uKy,
UHCTPYMEHTApHIA,

[I0Ka3aTh COLMAbHbIE, NOJIUTUYECKHE, U 00pa30BaTesIbHbIe KOHTEKCThI X (DYHKIIMOHUPOBAHMUS.

cOpMHPOBATh HABBIKM CTPOUTH YCTHYIO M THCBMEHHYIO pe€Yb IMPH OOCYXICHHH TMPOOIIeM,
CBSI3aHHBIX C KYJIbTYPOH U MEKKYJIbTYPHBIM B3aUMOJCHCTBUEM.

B pesynbrare 0CBOCHUS TUCLUIIMHBI 00YYatOLUUics JOIKEH:

3HaTh:
[TpoGiieMHbIe cUTyallK KyJIbTYPHOTO B3aUMOICHCTBUS

OCHOBHBIE METO/IbI ¥ MAPAJAUTMbI UCCIIETOBAHUS KYJIbTYpPhl U OCHOBHBIE MOJXObI K OIPEIEICHHUIO
MIOHSITHSL «KYJIBTYPa», a TAKKE TEOPUH MEXKYJIBTYPHOTO B3aUMOACHCTBHUS

YMers:

OCYIIECTBISATh KPUTUYECKUIN aHAIM3 MPOOJIEMHBIX CUTYyallMil KyJbTYpPHOTIO B3aUMOJIEHCTBUS Ha
OCHOBE CUCTEMHOTI'0 I10JIX0/1a, BbIpadaThIBaTh CTPATETUIO AEHCTBUIMA

aHAJM3UPOBATh KYJbTYpy Kak TIeTepOreHHOe 00pa3oBaHHE; MOHUMATh JIOTHKY KYJIbTYPHBIX
SIBJICHUH, MX O0YCJIOBIEHHOCTh COIMAJIBHBIMH, T€OrpapUuecKUMH, UCTOPUIECKUMHU (haKTOpaMH;

[IpumensTh pyHIaMEHTalIbHbIE 3HAHUS, TIOJTYyYEHHbIE TPU OCBOCHUH MPOTrpaMMbl MarucTpaTyphl,
npu pa3zpaboTKe U OCYIIECTBICHUN COLIMATbHO-3HAYUMBIX IIPOEKTOB

Bnaners:

MOHATUMHBIM annapaToM KyJbTYpPOJIOTUN U MEXKYJIBTYPHOTO B3aUMOJEHCTBHS C LIEJbIO aHAIN3a
Pa3IMYHBIX TUIOB KYJBTYPBl U CUTYallUH MEXKYJIbTYpPHOTO B3aUMOJEWUCTBUS,BKIIIOUAs KOH(IMKTHBIE

CUTYyallHH.



I/ICTOPHOFpaq)HH H METOT0JIOTUA NOKYMCHTOBECACHUS

Lenp aucuumimHel — cHOpMHpPOBATH y OOYYArOIIMXCS MPEACTABICHUS 00 OCHOBHBIX
MOJIOKEHUSAX TEOPUU JOKYMEHTOBEICHUS, 3apOKICHUH, PA3BUTUU U COBPEMEHHOM COCTOSHUU
JIOKYMEHTOBEIYECKON MBICITH, METOIOJIOTUU JOKYMEHTOBEIYECKOTO HAYYHOT'O UCCIICIOBAHMSL.

3ajaun JUCHUTIIINHBI

- chopMUpOBaTh  3HAHHE CTPYKTYpPhl  JOKYMEHTOBEJEHHS KaKk  HAy4yHOM
JUCIUIINHBI,
- c(hOopMHUPOBATh 3HAHUSI OCHOBHBIX KATETOPUH JTOKyMCHTOBEICHHS;
- chopMUpOBaTh 3HAHUS 00 OOBEKTE W MpEeAMETe JTOKYMEHTOBEICHHUS, YBOJIOIUN
B3TJISI0B HA OOBEKT M MPEAMET JUCIUILINHBL,
- chopMUpOBaTh 3HAHUSA 00 IBOJIOLUHU B3IJISAIOB Ha JOKYMEHT U €ro CYUIHOCTHBIC
XapaKTePUCTUKU;
- c(hopMHUPOBATH 3HAHUS O 3aPOKICHUN U PA3BUTHH JOKYMEHTOBEIUECKON MBICIIH;
- chopMUpOBaTh 3HAHUS POJU HCTOPUUYCCKUX JIUCUUIUIMH B  Pa3BUTHHU
JIOKYMEHTOBETUECKOMN MBICIIH;
- chopMupoBaTh 3HaHHUS 00 HMCTOPUU PA3BUTHUS JOKYMEHTOBEIYECKOW MBICIH B
Poccumn;
- 03HAKOMHUTH C COBPEMCHHBIMU HaYYHBIMH B3TJISJAMH HA aKTyaJbHBIC TPOOJIEMBI
JIOKyMEHTOBeIcHHs B Poccuu u 3a py0OexoM;
chopMUpOBaTh YMEHHE aHaJM3UPOBATh COBPEMEHHBIC HCCIENOBAHUSI AaKTYyalbHBIX
npo0sieM JOKYMEHTOBEICHUS HAa OCHOBE Pa3HbIX HAyUHBIX MapaurM.
- chopMUpOBaTh  BJIAQJICHWEC  HABBIKAMH  HWCIOJB30BAHUS  COBPEMEHHOTO
METOJIOJIOTUYECKOTO HHCTPYMEHTAPHSI B IOKYMEHTOBEAUYSCKHUX MCCIICIOBAHUSX.
B pesynbrate ocBOCHUS AUCITUTUTHHBI (MOIYIIs1) O0YUYarOIIUIACs TOKEH:
3nams:
- OCHOBHBIC  HAIpaBJICHHUS WHHOBAIlMOHHOW  JESATENBHOCTH B  O0JNacTH
JIOKYMEHTOBEICHUS U apXUBOBEICHUS
- METOJOJIOTHIO CTPAaTEerMYecKOTo IUIAHUPOBAHUS W PYKOBOJCTBA IOCTPOCHUEM
€IMHON CHUCTEMBI YIIPABJICHUS JOKYMEHTAIIUEH OpraHu3alnu;
Ymemn:
- @®opMmyIHpoBaTh M pelIaTh HAYYHO-HCCIEAOBATEIBCKIAE W TTPUKIIATHBIC 3a7a91 B

00J1aCTH JJOKyMEHTOBEICHUS U apXUBOBEICHUS.

Braoemy.:



- METOJOJIOTMEH HAyYHOTO WCCIEIOBaHUS B 00JIACTH JOKYMEHTOBEICHHS U

APXUBOBCACHUA.

Hctopuorpadus u MeTo10,10rusi apXuBOBEIEHUS

Ienp aucuummHel — (OPMUPOBAHME y MAarucTpOB LEJIOCTHOIO IMPEACTaBIECHUS O
Pa3BUTHUH PA3JIMYHBIX TEOPUH, KOHLICTILINI, IIOJI0KEHUH, OTPAKAIOIIMX POJIb U MECTO JOKYMEHTOB
B COBPEMEHHOM OOIIECTBE, a TaKXKe O pPa3BUTUM 3HAHUII B 00JIACTU COBPEMEHHOTO

ApPXUBOBEICHHS.
3amayn IUCIUILIAHBEI:

1. AHaJ'II/IBI/II)OBaTL MHOFOO6paSI/I${ TCOPCTUYCCKHUX IOAXOO0B B PCHICHHUHN KJIHOYCBBLIX
HpO6JICM APXUBOBCACHUA, CKOHLCHTPUPOBAHHBIX B TpyAaX OTCUCCTBCHHBLIX H Sapy'6C)KHBIX

YYEHBIX.

2. W3ydenue BIUSAHUS TEOPUM apXUBOBEIEHUs (CTOJKHOBEHUH HAy4YHBIX B3IJISIOB,
MOJIXOJIOB) Ha (hOpMHUpPOBAHKE MIPAKTHKH apXUBHOTO JieJia HA Pa3HBIX 3TaIllaXx UCTOPUU CTPAHBI C

Y4ETOM Pa3BUTHS TOCYAAPCTBEHHOCTH, SKOHOMUKH, OOIIIECTBEHHBIX OTHOIIICHUH.

3. Wzyuyenue renesuca ¢GopMUpPOBaHUS U (PYHKIMOHUPOBAHUS JOKYMEHTAIbHBIX
KOMIUICKCOB B JICJIONIPOHM3BOJICTBE M apXMBaxX KakK IIEJIOCTHON CHCTEMBI M HMH(OPMAIIMOHHOTO
pecypca o0IIIecTBa U €€ BIUSHUE Ha pa3BUTHE TYMAaHUTAPHOTO 3HAHUS B CTPaHE, HA yIPABJICHHUE
JKU3HEJEATENIbHOCThIO YellOBEeKa M OOIIecTBa, a TaKXKe Ha YIpaBleHHE JOKYMEHTaIbHBIM

HACJICAUEM B KOHKPETHBIX COUAJIBHO-3KOHOMUYCCKHUX U IMOJIMTUYCCKUX YCIIOBUSX.
B PE3YIBbTATEC OCBOCHUA TUCHUILJIMHBI CTYJCHT JOJIPKCH:

3HaThb: TPpyAbl OTCUYCCTBCHHBIX ApPXHUBHUCTOB II0 BOIIPOCaM MCTOHOJOTMH U OCHOBHBIX

npo0JIeM apXHUBOBEICHHUS;
HOpPMAaTHUBHBIE MTPABOBBIE AKThl U METOIMYECKUE MAaTEPHAIIBI 10 APXUBHOMY JIETY

MCTOHOJIOTUIO CTPATETHYCCKOTO IIAHUPOBAHUA W OpPraHU3anuu APXUBHOI'0 XpaHCHUA
JAOKYMCHTOB
VYMeTh: MMPUMCHATH MPUHIUIIBI U HAYYHBIC MCTOAbI ApXUBOBCIACHUA B HCCIeI0BaTEIbCKOM

paboTe; UCT0Ib30BaTh HOPMATHUBHBIE MPABOBBIE AKTHI B Cpepe apXUBHOTO JIeNa;

MNPUMCHATH MCTOHNOJIOTUIO CTPATCTUYCCKOI'O IMJIAaHUPOBAHUA W OpTraHU3allud apXHUBHOTO

XpaHCHUA NOKYMCHTOB



BJ'I&,I[CTI)I MCTOAUKaAaMHU W MAKpOMCTOAMKaMH B pa60Te C apXMBHBIMU OOKYMCHTAMMH,

OCHOBHBIMH TTOJIOKCHHUSIMHI METOJIMYECKUX IOKYMEHTOB B c)epe apXUBHOTO JeTa.

MCTOﬂOHOFHCﬁ CTpaTeTU4YCCKOro IIaHUPOBaHUA W OpraHHU3allii apXHBHOI'O XpaHCHUA

JIOKYMEHTOB.

OcHoBBbI HM(PPOBOIT IKOHOMUKH

Lenv oucyunaunst - GopMUpOBaHHE Y CTYJCHTOB LEIOCTHOTO MPEICTaBICHUS 0 IU(POBOIA
HKOHOMUKE ¥ CBSI3aHHBIX C €€ Pa3BUTHUEM TEXHOJIOTHSIX; IIOATOTOBUTH BBIITYCKHHUKA, 001 /IAI0IIETO
KOMIIETCHIMSIMA Y 3HAHHUSIMH, HEOOXOAMMBIMU ISl IPUHSATHS d((HEKTHUBHBIX yIPaBICHYSCKHX
pemieHnii pu paboTe B OpraHU3alMsaX, JCHCTBYIOIIUX B HU(GPOBOW Cpele B paMKax CBOHMX
poeCCHOHAIIBHBIX 00S3aHHOCTEH.

3aoauu oucyuniuno.

e CdopMupoBaTth NpPEJICTaBICHUE O POJIM HMHHOBALMOHHBIX TEXHOJOIMH B
UG POBU3ALUY SKOHOMUKHY;

e Jlath npezacTaBiieHuE O CYyIIHOCTH LU(POBON SKOHOMUKH;

e [lo3HaKOMUTH C HOHATHIHBIM anapaToM HUPPOBOH SIKOHOMUKH;

e U3yuuTh NEATENBHOCTD, ENU U 3a/1a41 CyOBEKTOB U (PPOBOI SIKOHOMUKH;

e OOBACHUTb MNPUHLUUIBI (PYHKIMOHUPOBAHHUS SKOHOMHYECKHX areHTOB B
HKOHOMUKE LHU(POBBIX IIIATPOPM U IKOCUCTEM;

e PaccMoTpeTh OCOOCHHOCTH MPUATHS YIPaBICHUECKUX pEUICHUH B LUPPOBOH
SKOHOMHUKE.

B PE3YIbTATC OCBOCHUA NTUCTHUIIIIMHBI 06yqa}0m1/1171051 JOJIKCH:

3namyb: TOHATUMHBIA anmapar UUQPPOBOM IKOHOMHKH, MEXaHU3M TOCYJIapCTBEHHOTO
peryinupoBaHus HU(PPOBBIX MPOIIECCOB B IKOHOMUKE;

Ymemw: BbIIENATH M COOTHOCUTH NO3UTHBHBIE W HEraTWBHbIE (AKTOPbI IUPPOBOI
TpaHcpopMali SKOHOMHKH; BBISBIIATh U aHAJIM3UPOBATh NMPOOIeMbl IUPPOBOI O€30M1aCHOCTH;

Bnademw: Bnanetb MeToAaMu OLEHKH 3((eKTUBHOCTH LU(POBOI TpaHchopManuu
OpraHu3alvii, BBIABIATh M aHATU3UPOBaTh MHpoOieMbl HUGPPOBON 0€30MacHOCTH; METOJaMH
aHaJM3a Pa3InYHbIX UCTOYHUKOB SKOHOMHYECKOW MH(OPMAIMK JUIsl IPOBEJCHUS SKCIIEPTHBIX U
AHATUTHYECKUX, HAYIHO-UCCIIEAOBATEILCKUX PA0OT M MPHUSTHUS YIIPABICHUECKUX PEIICHH.

NudpopManHOHHBIH MEHEKMEHT

LIGJ'IB JUCHUILINHBI — o0ecreyuTh H€O6XO,Z[HMLIﬁ n ,I[OCTaTO‘iHLIﬁ YPOBCHb TCOPETUICCKUX 3HAHUU
U HAaBBIKOB HX IIPUMCHCHUA B PCHICHHU MNPAKTUYCCKUX 3alay I/IH(l)OpMaI_II/IOHHOFO obecrieucHuUs

ACATCIIbHOCTHU OpraHrn3alvu.

3amaun Kypca:

- UI3y4YCHHE TCOPHU U MNPAKTUKH YIIPABJIICHUA HOKYMCHTaHHeﬁ B COBPEMCHHBIX YCJIIOBHUAX;



- BBIpa0OTKa y CTYJCHTOB HaBBIKOB CAMOCTOSTENLHON paboThl ¢ MHOOPMAIIMOHHBIMU PECypcaMu
OpraHM3alyH.

B pesynbraTe 0CBOCHHS AUCIUTUIMHEI O0YYIAIOIIUACS TOJDKEeH:

3HaTh:
METOJIOJIOTUI0 UHPOPMAIIMOHHOTO MEHEKMECHTA
cocTaB HH(GOPMAIIMOHHBIX PECYPCOB OPraHU3AIINY;

VYMmeTn:

AHAJIIN3HUPOBATE COLMAJIBHO 3HAYUMBIC ITPOCKTHI U MPOLUECCHI C HMCIIOJIE30BAHUEM METOI0JIOTMH

HH()OPMAITMOHHOTO MEHEPKMCHTA,

AHAJIIU3UPOBATL CTPYKTYPY I/IH(I)OpMaHI/IOHHI)IX PECypCOB OpraHru3anmu,

Bnaners:

HaBBIKaMH Y1paBJICHUA ,I[OKYMGHTaI_II/Ieff'I opraHusaiuu Ha OCHOBC MCTOOO0JIOTUH

WH(POPMAITMOHHOTO MEHEKMEHTA,

METO/aMH YIpaBJIeHUs] HHPOPMALMOHHBIMH PECYpPCaMU OpraHU3aLuy.

I/IH(l)OpMaIII/IOHHbIe CHUCTEMBI B YIIPABJICHUH JOKYMECHTAMU

Llenb MUCIMITIHHBI — 00eCTIeYUTh HEOOXOAMMBII M JOCTATOUHBIA YPOBEHD TEOPETHIECKUX
3HAHMM Y HABBIKOB HUX IIPUMEHEHHsS B pELICHUM IPAKTUYECKUX 3aJad HCIOJIb30BaHUs

MH(OPMAIIMOHHBIX CUCTEM B MPOPECCHOHATBHON JAeITETbHOCTH.
3amauu Kypca:
- U3y4YEeHHE TEOPUHU U MPAKTUKU MPUMEHEHHSI NH()OPMALIMOHHBIX CUCTEM B YIIPaBJICHUH;

- BLIpa6OTKa Y CTYACHTOB HAaBbBIKOB CaMOCTOSTEIbHOM pa60TBI C I/IH(I)OpMaI_II/IOHHBIMI/I

CHUCTEMaMH B YIIPaBJIECHUYECKOH €SI TEIbHOCTH.
B pesynbrare ocBO€HUS AUCHUIIIMHBI 00yYaIOLIUICS TOJKEH:
3HaTh:

TCXHOJIOTUU HOKYMCHTAIITUOHHOTO obecreueHust YHOpaBJICHUA U apXUBHOI'O JCJIa Ha Oaze

HCIIOJIb30BaHUA CPCACTB aBTOMATU3alITNUN

MIPUHIIMIIBI CO3JJaHUsI U BEIEHUS €IMHOM (KOPIIOPATUBHOI) CUCTEMBI IOKYMEHTAIIHOHHOTO
o0ecrieyeHns yIpaBJiIeHUs U apXUBHOT'O XpaHEHHs JOKYMEHTOB B OpraHU3alyy Ha 6a3e HOBEHIINX

TEXHOJIOTUH

VYMmers:



COBCPUICHCTBOBATb TCEXHOJIOTHU JOKYMCHTALIMOHHOI'O o0OecreyeHus YOpaBJICHUA U

APXUBHOI'O JCJIa HA 0ase UCIOIb30BaHUS CpCACTB aBTOMATHU3allUA

co3gaBaTb M BECTH  CIHMHBIC (KOpHOpaTI/IBHBIe) CUCTEMBI NOKYMCHTAIIMOHHOTI'O
obecneucHus YHOPaBJICHUA U ApXUBHOTI'O XPaAHCHUA JOKYMCHTOB B OpraHMU3alluy Ha 0a3e HOBEUIINX

TEXHOJIOTUH
Bnaners:

METOJaMU COBCPHICHCTBOBAHUA  TCXHOJIOTUHU  JOKYMCHTAIIMOHHOI'O obecneueHus

YHpaBJICHUA 1 apXHUBHOI'O A€jIa Ha 0ase UCIOoJIL30BaHUS CpE€ACTB aBTOMaTU3allun

HaBBIKaMH CO3JaHUs BCACHUSA CIWHBIX (KOpHOpaTI/IBHI)IX) CUCTCMbI JOKYMCHTALITMUOHHOT'O
obecnieyeHus YHOpaBJICHUA U ApXUBHOTI'O XpAHCHUA JOKYMCHTOB B OpraHU3alluy Ha 0a3e HOBEHIIHX

TEXHOJIOTUH.

W HHOBAaIIMOHHBIE TEXHOJIOTHH B APXHUBHOM J€J1€

I_IGJ'IL AUCHUIUIMHBI: ITOATOTOBUTL BBIITYCKHUKA, CIIOCOOHOTO INPUMCHATb COBPCMCHHLIC
HWHHOBAIITUOHHBIC TCXHOJIOTMU JIA PCHICHUS BOIIPOCOB TCKYHICI'O XpPAHCHUS APXHUBHBIX
JAOKYMCHTOB.

3amaun IUCIIUIUIAHBI:

paccMOTpeTb CyTb HMHHOBALIMOHHOM  JIEATENIBHOCTH  YUPEXJICHHsl (OpraHu3alui,
IPEIIPUATHS);

HU3YYUTHb TCXHOJOTMYCCKUEC NHHOBAIVU B apXHUBHOM JICJIC,
HU3YYUTb HHKCHCPHO-TCXHOJIOTMYCCKNEC HHHOBAIIUN B ApXUBHOM ICJIC,
HU3YYUTH OPraHU3allMOHHBIC NHHOBAIIUN B ApXUBHOM JCJIC;

PaCCMOTPETh OpraHU3aAluIi0 XpaHCHHA OOKYMCHTOB HCETOCYAAapCTBCHHBIMU apPXUBHBIMU
KOMITAaHUSAMH Ha OCHOBC NPUMCHCHHA COBPECMCHHBIX I/IH(i)OpMaHI/IOHHI)IX TEXHOJIOTHI

IMpoOaHaJIn3nupPoOBaATb IICPCIICKTUBEI, TPYAHOCTHU 151 HaIllpaBJICHU A MMPUMCHCHUA
WHHOBAITMOHHBIX TEXHOJIOTHI B APXUBHOM JCIJIC.

B pe3ynbrare ocBOEHUS AUCHUTUIINHBI 00YUYaIOIIUIICs TOKEH:
3name:

OCHOBBI KOHCEPBAIIUH, B T.4. PECTaBpaIlK aPXUBHBIX JTOKYMEHTOB Ha OCHOBE COBPEMEHHBIX
METOJIOB

MNPUHOUIBEI U METOABI JIOTUYECKOM opraHu3alyi XpaHCHHA ApXHWBHBIX HTOKYMCHTOB B
Pa3IMYHBIX apXHUBHBIX YUPCKICHHUAX,

COBpPCMCHHBIC I/IH(I)OpMaI_[I/IOHHO-TeXHOJ'IOFI/I‘-ICCKI/IC n HHXXCHCPHO-TCXHUYCCKUC
TpC6OBaHI/I${ K 00eCIeueHHIO COXPAaHHOCTH apXUBHBIX TOKYMCHTOB;,



0a30BbIe TEXHOJOTHH B cepe obecreyeHns: COXPaHHOCTH apXUBHBIX JTOKYMEHTOB, B T.U.
AJNIEKTPOHHBIX JIOKYMEHTOB.

Ymems:

JaBaThb OUCHKY COBPECMCHHBIM ME€TOAaM peCTaBpalliu, B T.4. HH(l)pOBOfI peCTaBpal apXHBHBIX
JOKYMCHTOB,

OCYILIECTBIISITH BBIOOP CIIOCOOOB OpraHU3aIMy XPAaHEHUS! apXUBHBIX JTOKYMEHTOB;

BBINIOJIHATH OCHOBHBIC BH/IbI pa60T 10 00€eCIICYEHUIO COXPAaHHOCTH apXUBHBIX JOKYMCHTOB, B T.4.
OJICKTPOHHBIX TOKYMCHTOB,

JIaBaTh OLIEHKY COBPEMEHHBIM HH(POPMAITMOHHO-TEXHOJIOTHUECKUM U HHKEHEPHO-TEXHUYECKUM
crioco0am obecreueHus: COXPaHHOCTH apXHMBHBIX JIOKYMEHTOB;

BBITIOJIHATH OCHOBHBIC BH /bl pa60T 10 00ECIICUCHUIO COXPAHHOCTH apXHUBHBIX TOKYMCHTOB, B
T.4. DJICKTPOHHBIX TOKYMCHTOB.

Braoemy:
HaBBIKaMU ITUPPOBOI pecTaBpalliy APXUBHBIX TOKYMEHTOB;

HaBbIKaMH I_II/I(I)pOBOFO KOIIMPOBAHUA aApPXUBHBIX JOKYMCHTOB, yqéTa h oOecreyeHus
COXPAaHHOCTH 3JICKTPOHHBIX KOMUM APXUBHBIX JOKYMCHTOB;

HaBbIKaMU LHU(PPOBOro KONUPOBAHUS APXMBHBIX JOKYMEHTOB, yué€Ta U oOecreueHus
COXPAHHOCTH 3JIEKTPOHHBIX KOIMI ApXUBHBIX TOKYMEHTOB;

HaBbIKaMH OILCHKH 3(1)(1)6KTI/IBHOCTI/I MNPpUMCHCHHA OCHOBHBLIX MCTOJOB obecrieueHus
COXPAHHOCTH aPpXUBHBIX TOKYMCHTOB, B T.4. DJICKTPOHHBIX TOKYMCHTOB.

YnpasieHue NPOeKTAMH B OPraHU3aluH

Lenvio oucyunnunel sBiseTCs GOPMUPOBAHKE y 00yYAIONINXCS 3HAHUN, YMEHUN U
HaBBIKOB pa3pabOTKH, BHEAPEHUS U SKOHOMUYECKOI0 0OOCHOBAHUS MPOEKTOB Ha Oa3e

COBPEMEHHBIX METOJIOB U TEXHOJIOTHI COIHAIbHO-3KOHOMUYECKOTO MTPOSKTUPOBAHMSL.
3aoauu oucyuniumol.
— U3YYHUTh OCHOBHBIE MOHATHS B 00JIACTU TEOPHH YIPABIEHUS MPOCKTaAMHU;

- Cq)OpMHpOBaTb KOMIICTCHIIMHU, HABBIKHW U YMCHHU 110 pa3pa60TKe " BHCAPCHUTIO IIPOCKTOB

Ha Pa3HbIX YPOBHAX yIIPABJICHUS;
— OBJIQIETh OCHOBAMHM 3HAHUU IO YNPABICHUIO KOMAaHI0W MPOEKTA;

— HAY4YUTb pelIaTb IMPAKTHYCCKUC YIPABJICHUCCKUC 3ada4yu B obOmactu YHpaBJICHUA

IMPOCKTaMU C UCITOJIb30BAHUEM ITPOCKTHBIX MCTOJ0B U TEXHOJIOTHIA.
B PE3yJIbTaTC OCBOCHUA JUCIHUIIIINHBI 06yanOH_II/II>'IC}I JOJIDKCH:

3name:



- MOACIIN )KU3HCHHOI'O IHUKJIA ITPOCKTA;

- OTallbl YIIPABJIICHUS JXU3HCHHBIM UKJIOM IIPOCKTA,

- 0COOEHHOCTH MPUHATHA IPOCKTHBIX peH_ICHI/Iﬁ Ha BCCX 9Tallax XKM3HCHHOI'O IUKIJIAa,

- OCHOBHBIC IIOHATHA M OIIPCACICHHA B paMKax MCEXKXIAYHapOAHBIX CTaHAApTOB IIO

YIIPABJICHUIO IIPOECKTaMU;
- 0COOEHHOCTH NMPUHSATHS IPOEKTHBIX PELICHUH B OpraHu3alusix;
- IPUHIUIBI 1 (POPMBI CHCTEMHO OpraHU3aLUH ITPOEKTA;

- METOABI U KPUTEPHUHU OLICHKU COHH&HBHO-SKOHOMH‘ICCKOﬁ 3(1)(1)6KTI/IBHOCTI/I IIPOCKTOB U

porpamm;
- OCHOBHBIE OpPTraHU3allMOHHBIE CTPYKTYPhI YIIPABICHUS TPOEKTAMU;
- METOJIbI IEKOMITO3HUIIUU IIPOEKTOB M CETEBOT'O IVIAHUPOBAHUA.

Ymems:

- YIPaBJIATh IPOEKTOM Ha BCEX 3TaIlax €ro >KU3HEHHOIO LUKIIA;

- ONPENETATh METOAOJIOTHIO MPOECKTHOIO YIIPABIICHHS B 3aBUCUMOCTH OT MOJEIHN
JKU3HEHHOTO ITNKIIA;

- (¢dopMmynupoBaTh LeNHM, 3aJaud, YCJIOBHUS peaju3alid M PHUCKH COIHAIBHO-

DKOHOMMYECKUX IPOEKTOB Pa3BUTHUS I'OCYAApCTBA U TEPPUTOPHUIL;
- popMupoBaTh TPeOOBAHMS, MPEIBABIIIEMbIE K YIACTHHKAM MTPOCKTA;

- COCTaBJIATh OM3HEC-TUIaHbI IPOEKTOB, ONPEIEINATh YCIOBUS UX (PMHAHCOBOU
peaTn3yeMOCTH U DKOHOMHYECKOU d(PPEKTUBHOCTH B 00IACTH MEXTYHAPOIHOTO

MMPOCKTUPOBAHU.

Bnaoemsy:

- COBPEMCHHBIMH MPOCKTHBIMUA METOJIAMH M CPEJICTBAMH YTIPABIICHUS MIPOCKTAMH HA BCEX
CTaaguAX KMU3HEHHOTO IIUKJIA;

- HaBBIKAMHU, MHCTPYMEHTaMH ¥ METOJaMH YIIPABJICHUS MPOSKTaAMH ISl yIOBICTBOPCHHUS

MPEbABISEMBIX K IPOEKTY TPeOOBaHUM;
- COBPEMEHHBIMU METOAAMHU YIIPABIICHU IIPOEKTAMHU U IIPOrpaMMaMu;

- METOAMKON MO pacueTy KPHUTEPUEB COIUATBHO-IKOHOMHYECKOW 3(h(HEKTUBHOCTH

MIPOEKTA;

- IPaKTUYECKMMH HaBBbIKAMHU MO (POPMHUPOBAHUIO U YIIPABICHUIO KOMaHIOW MIPOEKTa;



- HaBbIKaMH IMO3TAITHOI'O KOHTPOJIA pCaln3alluu IMPOCKTHBIX OM3HEeC-IIJIaHOB.

MetonoJiorust ynpabJjieHus JOKYMEHTAMM B FOCY/AapCTBEHHbIX OPraHax

Lenp OUCUMIUIMHBI — W3Y4Y€HHUE METOJOJIOTMH YIOPABJICHUS JOKyMEHTaMu B
rocyJlapCTBEHHbIX opranax Poccuiickoii @enepanny Ha COBpEMEHHOM JTalle.

3ajaun JUCUUILIIUHBIL

- TPOAHANM3UPOBATH COBPEMEHHBIC IPABOBBIE AKThl W HOPMATHUBHO-METOJMYECKHUE
JIOKYMEHTBI, PETyJIUPYIOLIKE BOIPOCH! YIIPABICHUS IOKYMEHTaMU B TOCY/IaPCTBEHHBIX OpPraHax u
paccMOTpeTh crieupuKy UX TPUMEHEHUS;

- U3yYUTh OCOOCHHOCTH (POPMUPOBAHUS CITYKObI I€TONPOU3BOICTBA B TOCYAAPCTBEHHBIX
opranax Poccuiickon ®@enepanny;

-  U3Y4YUTh OCOOCHHOCTH TOCTPOCHHUS CHUCTEMBI YINpaBICHUS JOKYMEHTaMH B
rocyJJapcTBEHHbIX opranax Poccuiickoit @enepanny Ha COBPEMEHHOM JTarle;

- U3YYUTb COBPEMEHHBIC HAIPaBJICHUS COBEPUICHCTBOBAHUS CHUCTEMBI YIIPABIICHUS
JIOKYMEHTaMHU B TOCYJIJapCTBEHHBIX OpPraHax;

- U3Y4YUTHh METOJIUKY Pa3pa0OTKH JIOKAIBHBIX HOPMATHUBHBIX aKTOB B chepe yrpaBieHUS
JOKyMEHTaMu U crenuduKy HuX TMpPUMEHEHHS B TOCYAapCTBEHHBIX opraHax Poccuiickoit
®enepanuu.

B pesynbrare ocBOCHUS AUCIUIUIMHBI (MOIYIIs1) O0YUYarOIIUIACs TOKEH:

3nams:

(dbopMBbI BelieHHS JIEJONPOU3BOJCTBA, COCTAB YIPABICHUECKUX JOKYMEHTOB; OOIIHe
TpeOoBaHUS K O(QOPMIICHHIO JOKYMEHTOB, K (OPMUPOBAHUIO OKYMEHTalIbHOro (oHAa
OpraHu3ali; CUCTEMY  B3aHMMOJICUCTBUS B  paMKaX  BHYTPHUBEIOMCTBEHHOTO U
MEXBEJIOMCTBEHHOT'0 JIEKTPOHHOTO JIOKYMEHTO000POTa;

3aKOHOAATENbHbIE M HOPMATHBHO-TIPABOBHIE aKTHl MEXIyHApPOJHBIE, 3apyOexHbie U
HAI[MOHAJIbHBIE CTAHIAPTHI B cpepe yNpaBIeHHs TOKyMEHTALUEH;

Ymems:

OCYIIECTBIISITh MPUEM, yUeT, 00pab0TKYy U PETHCTPALIUIO KOPPECTIOHACHITUH:
COCTaBJIATh HOMEHKJIATYpPy A€J; YUUTHIBATh U PETUCTPUPOBATH HOPMATUBHBIE IIPABOBBIE AKTHI;
0hOpMITATH PEKBU3HUTHI JJOKYMEHTOB;

OCYHICCTBJIATH CTPATCTUUCCKOC IIJIAHUPOBAHUC U PYKOBOJACTBO MMOCTPOCHUEM €IMHOM CHCTEeMBI

yIpaBJI€HUS JOKYMEHTALUEH;

OCYHICCTBJIATL YIIPABJICHUC pa3pa60T1<0171 JIOKAJIbHBIX HOPMATHUBHBIX AKTOB OPraHU3anuu 1mo

BOITPOCAM YIIPaBJIEHUS JOKYMEHTALUEH;



OCYILECTBIIATh YIIPABICHHUE AEATEIBHOCTBIO IO KOHTPOJIO (PYHKIIMOHUPOBAHUSI BCEX CUCTEM
JIOKYMEHTAllMU OPTaHU3alMU U €€ KOPIOPATUBHOIO JOKYMEHTOO0OPOTa, yIPABISAET IPOEKTAMU
10 BHEJIPEHUIO KOPIIOPATUBHOM CUCTEMBI AJIEKTPOHHOI'O JJOKYMEHTO000POTa OpraHu3aly 1

pa3paboTKe CTpaTeruu ee pa3BUTHS;

OCYHICCTBJIATH CTPATCTUUCCKOC IJIAHUPOBAHUC U PYKOBOJACTBO MMOCTPOCHUEM CI[HHOP'I CUCTCMBI

XpaHCHUA JOKYMCHTAJIBHOI'O (1)0H,I[a OpraHu3ainuu.

CoBpeMeHHBIE CHCTEMBbI YIIPABJICHHS pacnpeae/eHHbIMH 0a3aMU JaHHBIX
Lenp AMCUMIIIMHBL U3yYEHUE HAYUYHBIX W TEXHMUYECKHUX IpoOJieM, 3a1ad M BOIPOCOB
OpraHu3ali pacHpeleseHHbIX 0a3 JaHHBIX, HalpaBIEHHBIX HAa CO3/1aHUE HOBBIX METOJIOB
OpraHu3allii XpaHEHUs JaHHBIX, HOBBIX MOJeNeil JaHHBIX, Ha pa3padOTKy HOBBIX
BBICOKO9()(DEKTUBHBIX AITOPUTMOB OOPa0OTKM JAHHBIX B PACIPEICICHHBIX CHCTEMaxX, a TaKXkKe

OCBOCHHE METOJIOB peaTH3AINH U TPOSKTUPOBAHUS PACTIPECIICHHBIX 0a3 TaHHBIX.
3amaun:
—  paccMOTPETh MPHUHIUITEI OPTaHU3AIUHU PACIIPEICIICHHBIX 0a3 JaHHBIX,
—  HM3YYHTb apXUTEKTYPbl COBPEMEHHBIX CHCTEM pacIpe/Ie]ICHHbBIX 0a3 JaHHBIX,

— IMO3HAKOMHUTCA C PpPa3JIMIHbIMU CyBZ[ IMPOMBIINIJICHHOTI'O KJIaCCa W CPAaBHUTH HX

XapaKTCPUCTUKHU,

— HU3YUUTb COBPEMCHHBIC MCTOJAbI W CPCACTBA CO3JaHMA ABTOMATU3HUPOBAHHBIX

WH(OPMAITMOHHBIX CHCTEM, OCHOBAHHBIX Ha PACIIPE/ICICHHBIX 0a3ax JTaHHBIX.
JlucuuniauHa HanpaBieHa Ha GOPMUPOBAHUE CIETYIOIMIMX KOMIETEHIIHIA:
B pe3ynbrare ocBOSHUS TUCIUTUTHHBI 00YYaONTHICS TOJKEH:
3name:

MPUHILIMIIBI OPTaHU3AIMK M apXUTEKTYphl paclpeeleHHON 0a3bl JAHHBIX; MPUHIUIIBI
3alUTHl JIaHHBIX B pacHpeleNieHHbIX 0a3aX JaHHbBIX; O MHOTOOOpa3HM COBPEMEHHBIX CHUCTEM
yIpaBJIeHUs] pacnpeeleHHbIMI 0a3aMu JaHHBIX, UX OOJIACTSX MPUMEHEHUS U O0COOEHHOCTSIX
CUCTEM JIOKYMEHTAIIMOHHOTO OOecreueHus YNpaBiIeHUsI U apXUBHOTO XpaHEHUs! JOKYMEHTOB B

OpraHU3aINH;

Ymems:



MPUMEHATh COBPEMEHHOE O00OpYy/IOBaHME MpU padboTe ¢ paclpeAcsiCcHHbIMU Oa3amMu
JAHHBIX; PUMEHATh METOJIbI 3aIIUThl MH(OpMauu npu padoTe ¢ pacnpereneHHbIME 0a3aMu
JTAHHBIX; JOKYMEHTUPOBATh aBTOMAaTH3UPOBAHHYIO HH(POPMAITMOHHYIO CUCTEMY, OCHOBAHHYIO Ha

pacrpezieicHHOM 0a3e JaHHBIX;
Braoems:

HaBbIKaMU pabOThl C COBPEMEHHBIM O0OpYJIOBaHHEM IpH paboTe ¢ COBPEMEHHBIMU
CHCTeMaMH pachpenenEéHHbIX 0a3 JaHHBIX; MPUMEHEHHs METOAOB oOecredyeHus: 0e30macHOCTH
npu paboTe ¢ COBPEMEHHBIMU CHUCTEMaMH paclpeieiEHHbIX 0a3 JaHHBIX; CO3JaHUS U BEACHUS
€AMHBIX (KOPIOPATUBHBIX) CUCTEM JIOKYMEHTALIMOHHOTO 00ecTIeyeH s YIIPaBICHUS U apXUBHOTO

XpaHCHUA JOKYMCHTOB B OpraHu3alui Ha 0a3e cucreMaMm pacnpeﬂenéHme 0a3 JaHHBIX.

HanmonaanHas cuctemMa YiupaBJ/icHUA JaHHBIMH

Llenp aucoUmIMHBL CHOPMUPOBATH Yy OOYYAIOLIErocs MPEACTAaBICHHE O CO3JaHUM U
(YHKLIMOHMPOBAHUM HALIMOHAIBHOM CUCTEMBI yIpaBiieHUs 1aHHbIMU B Poccuiickoit @enepanuu.
3ana4yy JUCLUIUINHBIL:
- MpOAHAIM3UPOBATh IPEANOCHUIKM co3aaHus B Poccuiickon Penepanny HAaMOHAIBHON
CHUCTEMBI YIIPABIICHUs JaHHBIMU;
- M3Y4YMTb HAI[MOHAJIbHBIE MpPOrpamMMbl M (enepaabHbli HNPOEKTHI, B LENAX pealu3aluu
KOTOPBIX CO3/1Aa€TCs HALIMOHAIIbHAs CUCTEMA YIIPABJICHUS JaHHBIMU;
- U3YyYUTH LIEJIb U 33]1a4¥ CO3JAaHUS HAMOHAIBHON CUCTEMBI YIIPABIICHUS TaHHBIMU;
- pacCMOTPETh OCHOBHBIE CTPYKTYPHBIE 3JIEMEHTHI HAllMOHAIBHOW CHCTEMBI YIIPABJICHHS
JaHHBIMU;
- paccMOTpeTh OCHOBHBIE NPHUHIUNBI W MOPSAOK CO3AaHUA U  (PYHKIHMOHUPOBAHMSA
HallMOHAIIbHOW CHCTEMBI YIIPABIICHUSI IaHHBIMU.
B pesynbrare ocBOeHUS AUCHUIIIIMHBI 00yUYaOLIUICS TOJKEH:
3namo:
3akoHOJAaTeIbHBIE M HOpPMAaTHBHBIE NpaBoBble akThl Poccuiickoit denepanuu B o0nacTu
uH(popMaru, THPOPMAITMOHHBIX TEXHOJIOTHH U 3alIUThl HHPOPMAINH, TIEPCOHATBHBIX JaHHbIX,
uuppoBoi TpaHchOpMallMK, YIpaBIeHUS JOKYMEHTaMH, CTaHIApThl U METOJIUKH YIpPaBIECHUS
JAHHBIMHM JIOKYMEHTHUPOBAHHBIX c(hep AeATeNbHOCTH, OTEYECTBEHHBIH M 3apyOeXHbIH OIbIT
yIpaBJIeHUsl MPOEKTaMH B 0O0JacTH IU(PPOBON TpaHChOpMAIMKU JTOKYMEHTHPOBAHHBIX cdep
JIEATEIIbHOCTH OpTraHU3allHil;
Ymemy:

OTIpeJIeNIATh HAIpaBlICHUs] Pa3BUTHS LUPPOBOH TpaHCHOpMAIMM JOKYMEHTHPOBAHHBIX cdep



ACATCIIBHOCTH OpraHHU3alnu,

MNPUMCHATH 3aKOHOAATCIIbHYIO H HOPMATUBHO-MCTOJUYCCKY O 63,3y yYHpaBJICHUA JaHHBIMU.

HudpoBoe Hacenue Kak 4acTb apxuBHOTro ponaa Poccuiickoit @exepanun

enb QUCIUILIMHBI - HOATOTOBUTH CHEIHAINCTA, 3HAKOMOT'O C OCHOBHBIMU pa3pabOTKaMu
OTECUECTBECHHOW M 3apyO0eHOU apXMBOBEIUYECKON MBICIUB O0JIACTH COXPaHEHUS JEKTPOHHBIX
JOKYMEHTOB DPa3MYHbIX BHUAOB TMpeACTaBiIeHUs uHpopManuu U (OpMATOB, H3IyUCHHE

KJIaccU(UKAIIUH SJICKTPOHHBIX IOKYMEHTOB, TEXHOJIOTUH MX MIOCTOSTHHOTO XPaHEHUSI.
3amauu Kypca:

- C(i)OpMI/IpOBaTb MMPEACTABJICHHUS O ITPABOBOM PCTYJIMPOBAHUH 3JICKTPOHHBIX JTOKYMCHTOB

N OCHOBHBIX TCHACHUHUAX B PAa3BUTHU HpaBOBOfI 62131)1;

- U3YHUUTHb JUCKYCCHUH HA KOHI'pECCax MG)KI[YHapOI[HOFO COBCTa apXHUBOB U B 3apy6e>KH0171

HCTOpI/IOI‘pa(bI/II/I I10 BOIIPOCAX XPAHCHUS SJICKTPOHHBIX JOKYMCHTOB;

- U3YUYUTh UCTOPHUIO0 (HOPMUPOBAHMSI KOMIUIEKCOB AJIEKTPOHHBIX JIOKYMEHTOB B Halleil

CTpaHC U 3a py6e>1<0M; HUX NCHHOCTb KaK HCTOPHUUYCCKUX NCTOUYHUKOB,
- UI3YYUTH Knaccmbm(aumo 9JICKTPOHHBIX JOKYMCHTOB,

- U3YYUTh KPUTEPUU IKCIIEPTU3BI IICHHOCTH,

- H3YYHUTh OCOOCHHOCTH yuYeTa W OINHCAHHs JJIEKTPOHHBIX JOKYMEHTOB; - H3YYHUTh
OpraHU3aIMI0 TIOCTOSHHOTO XPAHEHUS 3JICKTPOHHBIX IOKYMEHTOB;

- U3YYHUTH COBPEMEHHBIHN OIIBIT TI0 CO3JIAHHIO AJIEKTPOHHBIX APXUBOB B HAIIICH CTPaHEe U 3a
pyOexoM.
B pe3syabTarte 0OCBOCHHUS AUCIUILTAHBI 00YYaIONIUICS TODKEH :

3namo:

- KpPUTEpHUH SKCIEPTU3BI IEHHOCTH D/,

Opramnu3anuio MOCTOAHHOI'O XpaHCHUS SJICKTPOHHBIX TOKYMCHTOB,

IMPU3HAKH KJ'IaCCI/I(l)I/IKaLII/II/I OJICKTPOHHBIX TOKYMCHTOB,

O0COOCHHOCTH OIMMCAHUS 3JIEKTPOHHBIX JOKYMEHTOB;

COBpCMCHHBIfI OIIBIT IO CO3JaHUIO SJICKTPOHHBIX apXHUBOB B Haleun CTpaHC U 3a pY6C)KOM;

- 3aKOHOJIaTeNbHbIE M HOPMATHBHBIE MpaBoOBble akThl Poccuiickoit depepanuu B odnacTu
uHpOopMaluy, THPOPMALMOHHBIX TEXHOJOTHH M 3aIIUTHl UH(OPMAIMH, EPCOHATBHBIX

JTAHHBIX, TU(PPOBOI TpaHCHOPMAIMH, YIPABICHUS TOKYMEHTAMHU, CTAaHIAPThl 1 METOAUKH



yIpaBJIEHUS TaHHBIMU IOKYMEHTHPOBAHHBIX cep NesATeTbHOCTH,
- OTEUYECTBEHHBIH M 3apyOEKHBIM OMNBIT yNpaBICHUS NMPOEKTaMH B oOjactu mudpoBoit
TpaHchopMauy JOKYMEHTUPOBAHHBIX Cep AeATEIbHOCTH OpTaHU3aIHii
Ymemn: -
OpPraHu30BaTh IOCTOSHHOE U JJOJTOBPEMEHHOE XPAHEHUE 3JIEKTPOHHBIX JOKYMEHTOB;
Braoemy: -

- KOMITBIOTEPOM U HaBbIKaMU paboThl B ceTu MIHTEpHET.

Hudposas Tpanchopmanus rocy1apcTBeHHOr0 yIpaBJaeHUs

Llenp aucuuiuimHbl — cHOpMUpPOBATh y O0O0YYarOLIErocst MpeacTaBieHHe O LU(POBOM

TpaHcopMaliK rocyaapcTBEHHOro ynpasiieHus B Poccuiickoit @enepanuu.

3anauy JUCIUIUINHBIL:

- PACKpBITh MOHATHE, 1IeIb U 3a]1a4i «LU(POBOM TpaHCHOPMALIUNY;

- IPOAHAIM3UPOBATh MPEANOCHIIKY U(POBOIT TpaHChOpMALMK ITOCYJAPCTBEHHBIX OPIaHOB;

- 03HAKOMUTH C KOOpAMHAIMEH IUPPOBON TpaHCPOPMAITUU TOCOPTAHOB;

- PaccMOTPETh OCHOBHBIE MEXaHU3MBI IU(PPOBOW TpaHCPOPMALMU TOCYNAPCTBEHHBIX

OpraHoB;

- M3Y4YMTb BIMsHME LUGPOBONH TpaHchOpMalMM Ha BHYTPEHHUH U MEKBEIOMCTBEHHBIH

AJIEKTPOHHBIN TOKYMEHTOOOOPOT IOCYJapCTBEHHBIX OPraHOB.

B pe3ynbrare ocBOSHUS TUCIUTUIMHBI O0YYaAIONIHICS TOJKEH:
3name:

'Tpe6OBaHI/I$I K I/IH(l)OpMaLII/IOHHOMy O66CH6‘{CHI/IIO, BCOCHHIO 0a3 JaHHBIX, KHaCCI/I(I)I/IKaTOpOB,
HHq)OpMaHHOHHO'CHpaBOQHOﬁ pa60Te U 00ECIICUCHHIO CBsA3H, HNPHUHOUIIBI OpTraHHU3aluu U

APXUTEKTYPHI pacTpeIeICHHONW 0a3bl JaHHBIX TOCYAapPCTBEHHBIX OPTaHOB;

-3aKOHO/IaTeNIbHble M HOPMaTUBHBbIE IpaBoBble akThl Poccuiickoit ®exnepaunu B o0nactu
uHpopMalry, WHPOPMAIIMOHHBIX TEXHOJOTMHA M 3alUThl WH(OpPMAIMM, OTEUYECTBEHHBIH U -
3apyOeXHBI OMBIT yOpaBleHUs TNpoekTaMu B oOmactu 1udpoBod  TpaHchopMaluu

JIOKYMEHTHPOBAHHBIX chep eATeNbHOCTH ITOCYJapCTBEHHBIX OPraHOB;
Ymemo:
-BecTU 0a3bl JaHHBIX, KJIacCU(UKATOPbI, THPOPMALIMOHHO-CIIPABOYHYIO padoTy;

-IIPUMCHATh 3HAaHHA 3aKOHOJATCIIBHBIX W HOPMATHBHBIX IIPaBOBBIX AKTOB Poccniickoit

®enepanuu B 061acty uHGopMannu, HHGOPMALMOHHBIX TEXHOJIOTUN M 3aIlIMTHI MH(OpMaLUU



MEPCOHAIBHBIX JTAaHHBIX, HU(PPOBOIl TpaHChOpMAIUU, YIIPABICHUS TOKYMEHTaMHU, CTaHAApPThl U
METOJIUKH YIIPABJICHUS aHHBIMH JOKYMEHTHPOBAHHBIX CQEp NEATETHHOCTH TOCYAapCTBEHHBIX

OpraHoB.

Pernamenranus paGOTLI C 3JICKTPOHHBIMH JOKYMECHTAMH U 3ﬂeKTp0HHOﬁ
NoAIMMUCHIO

Llenp qucuMIUIMHBL — 00001IeHNE 3HaHUI O COBPEMEHHBIX HOPMATHBHBIX IPABOBBIX aKTaX
Poccuiickoit ®@enepauuu U 3apyOSKHBIX CTpaH, PEryJUPYIOLIMX BOIPOCHI HCIOJIb30BaHUS
JJIEKTPOHHBIX JTOKYMEHTOB U 3JIEKTPOHHOM IOATHCH.

3ara4y JUCLUIUINHBIL

- U3y4YCHHE COBPEMEHHBIX MNPaBOBBIX aKTOB Poccuiickonn denepanuu, perynupyromux

BOITPOCHI UCTIOJIb30BAHU A 3JICKTPOHHBIX JOKYMCHTOB U BHGKTpOHHOﬁ IIOAIINCH,

- HU3YUCHHUC COBPCEMCHHBIX IIPABOBBIX 4KTOB 3apy6e>1<Hbe CTpaH MW MCKIAYHAPOIAHBIX
opraHmauHﬁ, 110 BOIIpOCaM HCIIOJIb30BaHU DJICKTPOHHBIX JOKYMCHTOB U BHCKTpOHHOfI IIOAIINCH,

- U3YUYCHHEC BCAOMCTBCHHBIX HOPMATHBHBIX IIPABOBBLIX aKTOB, PEryJIMPYIOMIUX pa6OTI)I C
OJICKTPOHHBIMU JOKYMCHTAMHU U BJ'ICKTpOHHOI‘/‘I IIOAIIMCBIO B Poccuiickoit CDeI[epaI_II/II/I;

-U3y4YCHHUC HOPMATUBHBIX OCHOB U IMMPAKTHUYCCKOI'O OIIbITa PCTIIaMCHTAlluN pa6OTI>I C
9JICKTPOHHBIMHU JOKYMCHTAMU U 3JI€KTpOHHOI>'I MMOANMUCHI0 B JIOKAJIbHBIX HOPMATHUBHBIX aKTaX

roCyIapCTBEHHBIX OpraHoB Poccuiickoi denepanuu.

B pesynbrate ocBOCHUS AUCITUTUTHHBI (MOIYIIs) O0yUYarOIIUIACs TOKEH:

3uams.

- aKTyaJlbHble HOPMAaTUBHbBIE MpPaBOBbIe aKThl Poccuiickoit denepainu, peryaupyromnue
MCII0JIb30BAHUE AJIEKTPOHHBIX JOKYMEHTOB U 3JIEKTPOHHOU MOAMHCH;

- 3apyOeXHBI OMNBIT pEeraaMeHTallud pPabdOThl C JJIEKTPOHHBIMU JIOKYMEHTaMU H
AJIEKTPOHHOM MOJAIHKCHIO;

Ymemo:

- UCIOJIb30BaTh aKTyallbHble HOPMAaTUBHBIE MpaBOBble akThl Poccuiickoin denepanuu,
PETYJIUPYIOIIME MCIOJIb30BAHUE DJIEKTPOHHBIX JOKYMEHTOB U DJIEKTPOHHOM MOANKHCH B
MPaKTUYECKOU JIeATEeTLHOCTH,

- pa3pabaThIBaTh JIOKAIbHBICE HOPMATHBHBIC AKTHI, PETYIUPYIOIINE BOMPOCHI PAaOOTHI C

SJICKTPOHHBIMH NOKYMCHTAMH U 3HCKTp0HHOI71 MOANUCHI0 B 'OCYAAPCTBCHHBIX OpraHax.

ITepconasibHbIe faHHBIC B HH(PPOBOM rocy1apCTBEHHOM YIIPABJICHUH



Henp nucnumianHbl: cOpMHUPOBATH Yy OOydaroUlerocs NpPEACTaBIEHUE O IPaBOBOM
pEryJIMpOBaHUH 3aIUTHI U 00paOOTKH MepCOHANBHBIX JaHHBIX B Poccuiickoit deneparyn
3ana4uu JUCUUIUIMHBIL:
- U3yYeHHE HOPMATHUBHBIX IIPABOBBIX aKTOB M METOJUYECKUX JOKYMEHTOB B OOJIACTH 3aIUTHI U
00pabOTKH EPCOHANBHBIX JIaHHBIX;
- U3yuyeHHe TpeOOBaHUII HOPMATHBHBIX IPABOBBIX AKTOB K ONEPATOPaM MEPCOHATBHBIX

JAaHHBIX, ABJIAIOMUXCA rOCYJapCTBCHHBIMU UJIM MYHUIHUIIAJIbHBIMU OIICpATOPaAMU;

- W3YYCHHE BOIPOCOB 0OECIICUCHHS peKrMa KOH(DHUICHITUAITBHOCTH ITEPCOHATBHBIX JIAHHBIX;
- W3y4eHHe MOopsIKa ocymecTiaeHnss depepanbHOro rocy1apCTBEHHOTO KOHTPOIIS

3a COOTBETCTBUEM 00pabOTKH MEPCOHATBHBIX JAHHBIX TPEOOBAHMS 3aKOHOJATEIHCTBA.

B pe3ynbrare 0CBOCHUS AUCLHUILIMHBI (MOJYJIs1) 00Yy4YaOLIMICS JOJKEH:
3Harp:
- HOPMATHBHBIE IPAaBOBbIE JOKYMEHTBI, PErJaMEHTUPYIOIIUE MOPAJOK MPEJOCTaBICHUS
roCy/apCTBEHHBIX U MyHULIUIIAIbHBIX YCIIYT;
- IPUHLUIBI IPEAOCTABICHHUS HHPOPMALIUU; TIOPSIOK BBIAAYN JOKYMEHTOB U CBEJICHUIA;
- MEXJyHapOJHBIE IIPABOBBIE AKThI, 3aKOHOJATEIbHbIE aKThl PO 1 MeToauuecKne TOKyMEHTHI B
o0acTH 3amuTsl HHGOpMAIK, THPOPMALMOHHBIX TEXHOJIOTUN U IEPCOHATBHBIX JAHHBIX.
- mpaBuiia pa3pabOTKU JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB B OOJAacTU 3alIMTHl U 0O0pabOTKH
NEPCOHAIBHBIX JaHHBIX, UX CTPYKTYPY U COAEPKAHUE.
YMeTb.
- NPUMEHATh 3HAHHUS HOPMATHUBHO-TIPABOBOM 0a3bl MPENOCTABIECHUS YCIYT B IPaKTHUECKOMN
JeSITeIBHOCTH TOCYAapCTBEHHBIX M MyHUIIMIIAIBHBIX OPraHoB;
- IPUMEHATh TEOPETUUYECKHE 3HAHUS O MOps/IKe MpeIoCcTaBIeHUs HH(DOpMaIMK B TIPAKTUYECKON
JESTEIIBHOCTH;
- NPUMEHATh 3HAHHWE MEXIYHApOJHOIO OMNbITa U POCCHUIICKON HOpMAaTHBHO-IIPaBOBOW 0a3bl B
OCYIIECTBJICHUH 3aIMUTHI IEPCOHATIBHBIX TaHHBIX B OpraHU3aIUsaX B IIpoLecce UX 00pabOTKH;
- pa3palaTbIBaTh JIOKaIbHbIE HOPMAaTUBHBIE aKThI B cepe 3alUThl 1 00pabOTKH MEePCOHAIBHBIX
JTaHHBIX B COOTBETCTBUHU C AEUCTBYIOLUIMMH IIPABOBBIMU AKTaMHU.
Bnazners:
- HaBbIKaMU paboThI MO 3amuTe U 00pabOTKM MEPCOHATBHBIX JTAaHHBIX 3asBUTENEH B Mpoliecce
IIPEIOCTABIIEHUS UM I'OCYJapPCTBEHHBIX U MYHUIIUIIATIbHBIX YCIIYT;

- HaBbIKaMU MMPEAOCTABJICHUA I/IH(I)OpMaI_II/II/I " BbIJIAY1 JOKYMCHTOB U CBCHCHHﬁ;



- HaBBIKAMHU NPUMEHEHUS] MEKIYHAPOJAHOTO OMBbITa M MPaBOBHIX HOpM P® mpm opranmzanuu
3alUTHl 1 00pa0OTKU NEPCOHANBHBIX JIaHHBIX B OpPraHU3alnH,
- HaBBIKAMU TMOJTOTOBKH IIPOEKTOB JIOKAJbHBIX HOPMATHBHBIX aKTOB, HX COTJIACOBAHUS,

MmoAINrMCaHus U YTBEPKACHU .

Metoaos0rust ynpasJjieHusi rocy1apcTBeHHbBIMHU JaHHBIMH

Lenb aucuIuimHbl — cOPMHUPOBATH Y 00YYAIOIIEroCs 3HAHUS METO/I0JIOTUHN YIIPABICHHUS
JaHHBIMU B LU(POBOM TOCYAApCTBEHHOM YIIPABJICHHUHM, BJIaJICHUE METOJOJOTHEH U yMEHHue
MPUMEHSTDH €€ Ha MPAKTUKE.

3ajaud TUCHUTIIIUHBIL:

- 03HAKOMHUTH O0YYaIOIIETrocsi ¢ HOPMAaTUBHOW 0a30¥ yIpaBIeHHS JaHHBIMU;

- O3HAKOMUTH OOydYaromerocs ¢ TpeOOBaHUSAMHU K YHPABICHUIO TOCYIapCTBEHHBIMU
JTAaHHBIMU;

-chopmupoBaTh y oOydaromerocss yMeHHe NPUMEHATh Ha TPAKTHUKE TpeOOBaHHS K
YIPAaBIEHUIO TOCYIaPCTBCHHBIMU JIAHHBIMU;

- chopmupoBaTh y oOOydaromlerocsi BIaJCHHE  METOJOJIOTHEH  yIpaBlieHUs
roCy/apCTBEHHBIMU JAHHBIMHU.

B pesynbprare ocBOCHUS TUCHUILUIMHBI (MOJTYJIsI) 00YUYaIOIIUNACS TOJKEH:

3nams:
3aKOHOJATENPHYI0O M HOPMAaTHBHO-METOAMYECKYyl0 0azy B  obmactu  uHpopmammw,
MH(OPMAIIMOHHBIX TEXHOJOTUNA M 3alIUTHl MHGOPMAIUHU, TEPCOHANBHBIX TAaHHBIX, IUGPOBOI
TparcopMaIyu, YIpaBIeHHUS JOKYMEHTaMH, CTaHIAPTHI W METOJHMKHU YIPABICHUS TaHHBIMU
JOKYMEHTHPOBAaHHBIX c(hep AesITeTbHOCTH,

OTEUYECTBEHHBI M 3apyOEKHBII OMBIT yHpaBIeHUS MPOEKTAaMH B 001acTu IUGPOBOM
TpaHcopMaIiK TOKyMEHTUPOBAHHBIX c(hep eATeTbHOCTH OpTaHu3allui,
COBpPEMEHHBIE TCHJICHIINH PAa3BUTHS UPPOBOH TpaHCcHopMaIim.

Ymems:
OTIpeIeNIATh HANIPABIECHUS pa3BUTHs UPPOBOIA TpaHcHOpMaLIMK JOKYMEHTHPOBAHHBIX cdep
JESTENIbHOCTH, IPUMEHSITh 3aKOHOAATETFHYI0 1 HOPMAaTUBHO-METOAMYECKYIO 0a3y yIpaBlIeHUs
JTAaHHBIMU;
OcymiecTBISATh KOHTPOJIh 32 COOJIOICHHEM TIPaB Ha MCIIOJIb30BaHNE WHPOPMAIINN
JIOKYMEHTHUPOBAHHBIX c(hep MeSATEIbHOCTH OpraHu3alliu;
PazpabaTpiBaTh CUCTEMBI aHATUTUKU U(POBOH TpaHChHOPMAIIUU JOKYMEHTHPOBAHHBIX cdep
NeSITeTbHOCTH OpTaHU3aINH,

Braoems:



METOIMKON IIPIMEHEHNS IPaBOBOM 0a3bl, perIIaMeHTUPYIOIIEH yIIpaBIeHNE JaHHBIMHU.
METOAMKONH  pa3pabOTKM  TOJUTHUKKA  00pabOTKM M 3alIMThl  KOH(MICHIMAIBbHBIX
CTPYKTYPUPOBAHHBIX JAaHHBIX W METAJaHHBIX JIOKYMEHTHPOBAHHBIX Cc¢ep IeATeTbHOCTH

OpraHu3ainuu.

Hudposbie TexHOT0rNH U NIAT(GOPMEHHbIE PellIeHUs] B TOCYIapCTBEHHOM YIIPaBJIeHUH

Lenb MUCUUIUIMHBL: AaTh LEJIOCTHOE MPEACTaBICHUE O TIAT(MPOPMEHHBIX PEHICHUIX IS
uppoBoi TpaHChOpPMAIIUU CUCTEMBI TOCYJaPCTBEHHOTO yIpaBieHus Poccun,u3yunts 6a3oBbie
U(POBBIE TEXHOJIOTHH, HCIIOB3yeMble Ha 3Tane MOJCPHU3AIMH CHCTEMBI FOCYIapCTBEHHOTO U
MYHUIIUTIATBHOTO YIIpaBieHHsl, COPMUPOBATh YMEHUS OLIEHUBATh U MPUMEHSATH COBPEMEHHBIE

1M (ppoBbIE TEXHOJIOTUH )11 IUPPOBOH TpaHChopManuu OU3HEca ¥ OOIIECTRA.
3aoauu:

- OCBOUTH TepMI/IHOJ'IOI‘I/ILICCKI/Iﬁ alIapar B C(I)epe AaBTOMAaTHU3alHuu IIPOoUcCCOB

yHpaBJICHUA I/IH(I)OpMaI_II/IOHHBIM O6IJ.I€CTBOM.

- IIPpOBECTH Knaccmbnxaumo U aHalin3 CYICECTBYROMIUX HJ'IaT(bOpMeHHBIX

peI_HeHI/Iﬁ AJIsL CUCTEMBI I'OCYIAPCTBCHHOI'O YIIPABJICHUS.

- nate  oOmee mpexacTaBieHne 00  MH(DOPMALMOHHBIX  CHUCTEMAX,

HCIIOJIB3YCEMBIX B CUCTEMAX I'OCYJapCTBEHHOTI'O U MYHHUIIUIIAJIBHOT'O YITPABJICHHA.

- cOopMHUpPOBATh YMEHUSI U HABBIKM NMPUMEHEHHUS CPEACTB aBTOMAaTH3al[UU
U1 THPOPMAIIMOHHOT0 00€CIIeYeHNUs TOCYAAPCTBEHHOTO M MyHHIIUIIAIbHOTO YIIPABIICHUS

B YCIIOBUSIX pa3BUTHS HU(POBON IKOHOMHUKH.

- c(OopMHUPOBATh YMEHUS BBISBIATH U aHAIM3UPOBATH MPOOIEMBbI IUPPOBOI

0€30IaCHOCTH.

B pesynbTare 0CBOCHUS TUCHUTUIMHBI (M00Y/151) OOYUYarOIIUICS TOIKEH:
Buame:

CYIITHOCTB ITU(POBON IKOHOMUKH U 00Pa3yIOIIUX €€ IJIEMEHTOB;

COACPIKAHUC rocy;[apCTBeHHoﬁ IIOJIMTHKH B C(I)epe Pa3BUTHA I_II/I(prBBIX TCXHOJIOFI/Iﬁ,

MCTOABI U CPCACTBA YIIPABJIICHUS 3aIIUTOMN I/IH(I)OpMaI_II/II/I B I/IH(I)OpMaI_[I/IOHHBIX CUCTEMax
TOCYHAapCTBCHHOI'O  YHIpPABJICHUA, MPOrpaMMHBIC CPCACTBA 60pB6LI CO 3JIOHaMCPCHHBIM
MporpaMMHBIM 06ecnequI/IeM; OCHOBBI OpraHv3aliuy 3allyuTbl TCPCOHAJIBHBIX JaHHBIX;

MPUHIIMIIBI YIIPABJIEHUS pUCKaMU HHPOPMAIIMOHHOM 0€301acHOCTH.



XapaKTePUCTHUKU COBPEMEHHBIX LHM(PPOBBIX TEXHOJOTUH M CpPEACTB [UIsi paboOThl C
uHpOopManrei U3 pa3IMYHbIX HCTOYHUKOB

Ymems
aHATM3UPOBATH TEKYIIEE MOJOKECHUE U TEHICHIINN Pa3BUTHUS UPPOBOA SKOHOMHUKHY;

BBITIOJIHATE aHAU3 CTPYKTYpPbI HU(PPOBOM MIaTdopMbl, 0COOCHHOCTEH ee peannu3aluuu B
roCy/1apCTBEHHOM U MYHUIIUIIAJILHOM yIPaBICHUH

WCIIOJIb30BaTh COOTBETCTBYIOUIMN MaTeMaTHYEeCKUW amnmapar W WHCTPYMEHTAJbHBIC
cpezacTBa aisi 00pabOTKH, aHAIK3a U CUCTEMATHU3aluu HH(OPMAIIHH IO TEME UCCIIETOBAHMS

OTpeAeNATh U KIacCUPHUIMPOBATh YIpo3bl s MHGOPMAIMOHHON HHQPPACTPYKTYPbI

OpTraHOB BJIACTH U I'OCYAAPCTBCHHOI'O YIIPABJICHUA
HCII0JIb30BAaTh COBPEMCHHBIC METOAbLI U CPCACTBA 3aAIIUTHI I/IH(i)OpMaIII/II/I B OpraHusanuu,

BBIOMPATh W HWCIOJIB30BaTh AHTUBHUPYCHBIE MPOTPaMMBI M JIPYTHE CpelIcTBa OOpHOBI C
IIPOrPaMMHBIMU 3aKJIA/IKaMU;
OCHOBHBIC TPHHLUIBI TOCTPOCHUS ¥ (DYHKIIMOHUPOBAHUS CHCTEMBl YIPABICHUS

JIOKYMEHTOOOOPOTOM MPEANPHUSITHS HA OCHOBE IPUMEHECHUS ITUPPOBBIX IIATHOPM;
Braoemo

HaBbIKaMU IPUMCHCHUA TCOPCTUUCCKOI'O 3HAHHA B obiactu LIH(I)pOBOfI OKOHOMHUKH K

PELICHHIO TPAaKTUYECKUX 3a]1aY;
HaBBIKAMU TIOMCKA PEIIeHUH MPOOJIEMHBIX CUTYaIMH B 001acTH H(POBOI SKOHOMUKHY;
MIPOEKTUPOBAHMSI OPraHU3aLMOHHO-YTIPABICHUECKUX PELICHUI;

HaBbIKaAMHU IMOCTAHOBKU U PCHICHUA 3a4a4 I10 aBTOMATHU3allUN IMPOLECCOB YIIPABJIICHUA Ha

OCHOBE COBPEMEHHBIX IIU(PPOBBIX TEXHOJIOTHIA;
HaBBbIKaMU KJaccu(UKalMK yrpo3 B IHTepHeTe U 3aIluThI;

METOJaMU H&CT’pOﬁKH CpEACTB 3alIUThI I/IH(i)OpMaHI/II/I B OpraHu3alivu npu UCI0JIb30BaHNN

TexHosioruit IarepHer;

HaBbIKaMMW OLICHKKW JKOHOMHUYCCKHX 3aTpaT HIpu BHECAPCHUHN CUCTEMBI 3JICKTPOHHOI'O

JIOKyMEHTO000pOoTa U MU(POBBIX TUIATPOPM B OpPTaHU3AIUH.

JloKkyMeHTHPOBaHME NPeI0CTABICHHUS FOCYAAPCTBEHHBIX YCJIYT B 3JIEKTPOHHOI opme



]_IGJ'IB JAUCHOUIINIMHBI — OCBOCHHC MCETOJA0B AaHaJIM3a OJJICKTPOHHBIX aJMHWHHUCTPATHBHBIX

PErJIaMeHTOB OKa3aHUs rOCYJapCTBEHHBIX YCIIYT.
3amaun JUCHUILIAHDI:

IPOCIEAUTh  3aKOHOMEPHOCTh  (POPMBI  TPEAOCTABICHHUS TOCYAapCTBEHHBIX YCIyr  OT

TPaJULUOHHON K JIEKTPOHHO-IIU(POBOIA;
U3YYHTh TOCYAapCTBEHHBIC NH(POPMAIIMOHHBIE CHCTEMBI,

OBJIAACTh MCETOJAMH aHalin3a CHUCTEMBI IIOPTaJIOB M PEECTPOB TOCYAAPCTBCHHBIX H
MYHUIUIIAIBHBIX YCIIYT.
B PE3YIbTATC U3YUCHUA JUCHUIIJIMHBI CTYACHT JOJIKCH YMECTh!

3name:

Tpe6OBaHI/IH, YCTaHOBJICHHBIC a/IMUHHUCTPATHBHBIMU PCTIIAMCHTAMU NPCIOCTABIICHUA

yeuyr;

MOPAA0K COCTABJICHUA U O(I)OPMJ'IGHI/IH JOKYMCHTOB, HeO6XO,I[I/IMBIX I HHULUUPOBAHU S

yCIIyTH;
[IpaBUJIa FOCYJAPCTBEHHBIX OPIaHOB I10 MPEIOCTABICHUIO0 HHPOPMALIUU HACEIICHUIO;
MOPSAJIOK allOCTHIIM3ALMH U yIOCTOBEPEHMSI MOJJIMHHOCTH JJOKYMEHTOB;

MOPpALOK BbIAa4YU JOKYMCEHTOB I10 PE3yJIbTaTaM IPEAOCTABJICHUA T Ocy,Z[apCTBCHHOﬁ

YCIIyTH;
Ymvemn:

pemats npodeccuoHanbHbIe 3a/1a4K B cpepe JOKYMEHTAIIMOHHOTO ¥ HH(POPMALIMOHHOTO

obecreueHust MMPEaOCTaBJICHUA YCIIYT' HACCIICHHUIO,

AHAJIIM3UPOBATHD JOKYMCHTALIUIO HA IMTPEAMET COOTBCTCTBUA YCTAHOBJICHHBIM HOpMaM 1

IpaBuiaMm;

OCYHICCTBJIATDH ITOHUCK I/IH(l)OpMaI_[I/II/I, HCO6XOHHMOﬁ AJIg TIPEAOCTABJICHU A

rOCyIapCTBEHHOW YCIYTH;

IMPUMCHATH HABBIKU YAOCTOBCPCHUA NOKYMCHTOB IJI OCYHICCTBIICHUA pa60T Io

MMpEaOCTaBJICHUIO YCIIYT' HACCJIICHHUIO,

NPUMCHATH Tpe60BaHI/IH AIMUHHUCTPATUBHOTO PETIIAMCHTA JJI SKCIICPTU3BI pE3yJibTaTa

YCIIyTH;



Braoemy:

HaBBIKAMH ITPUMEHEHUS HA MIPAKTUKE OCHOBHBIX ITOJIOKEHUN CTaHAAPTA MPEIOCTABICHUS
rOCYIapCTBEHHOW YCIIYTH;

HaBbIKaMU MH(GOPMAIIMOHHOTO U IOKYMEHTALIMOHHOTO 00ecTieYeH sl HallpaBJICHUs
3asIBUTEIbHBIX JOKYMEHTOB JIJIsl OKa3aHUs YCIIyTH;

HaBBIKaMU aHAIIN3a JOKYMEHTAIIUU 1 UH()OPMAIIUU JJIs TPEIOCTABIICHUS
rOCYIapCTBEHHOW yCITyTH HABBIKAMU 3JIEKTPOHHON 00paOOTKH JOKYMEHTOB JIJISl OCYIIIECTBICHHUS
IIPOLIEIyPbl OKa3aHUs yCIIyTH;

3HAHUSMU HOPMATUBHO-TIPABOBOM 0a3bl U OCHOBHBIMU MOJIOKEHUSIMU
aIMUHUCTPATUBHOTO PENJIAMEHTA VIS BbIJAYM JOKYMEHTA MO pe3yJibTaTaM MPEJOCTABICHUS
rOCYIapCTBEHHOW YCIYTH WJIM MOTUBUPOBAHHOIO OTKA3a B MPEIOCTABICHUN YCIYTH.

3apyOe:KHbIH ONBIT YIIPABJICHHUA JOKYMEHTAMH H APXHBAMH

[lenp OUCHUIUIMHBL. W3YyYHUTH OCHOBHBbIE HamnpaBlieHUss U (OpPMBI yHpPaBICHUS

JeSITeTbHOCTHIO APXUBHBIX YUPESKICHUN U CIYXKO JOKYMEHTAIIH B 3apYOC)KHBIX CTpaHaX.
3a1auy JUCLUIUIMHBL

- [POAHAIM3HUPOBATh TEHACHIUU PA3BUTHA AapXMBHOIO Jejla W YIPABICHUS

JIOKyMEHTaluel 3a pyoeskom;

- ONpPENENUTh COBPEMEHHbIE MPOOJEMBbl Pa3BUTHS apXMBOB U CIIykO TOKYMEHTallUU B

3apyOeKHBIX CTpaHax ;

- OBJIAJICTh COBPEMCHHBIMU MMOJAXO0AaMHU K COBCPIICHCTBOBAHUTIO pa6OTI>I C 3JICKTPOHHBIMHA

AOKYMCHTaMH Ha OCHOBAaHHUUN 3apy6e>1<H0ro OIIbITA,

- IPOAHAJU3UPOBAaTh  OCHOBHBIE  OPraHU3alMOHHO-METOIWYECKHE  HAIpPaBICHUS
JeSITEIbHOCTH apXUBOB U CITY’KO TOKyMEHTAallMHU 3apyOeKHBIX CTpaH B TOM yucie B chepe padboTsl

C JJICKTPOHHBIMH TOKYMCHTAMM.
B pe3yjibTaTe OCBOCHUA JUCHUIIIINHBI 06yanOH1HﬁCH JOJIKCH:

3namo:

- 3aKOHO/IaTeJIbHbIE U HOPMATUBHO-TIPABOBBIE AKTHI;

- MEXTyHapOHBIC, 3apyOeKHbIC U HAIIMOHAJBLHBIC CTAHIaPTHI,

- TepeI0BOM 3apyOEKHBIN M MEXIYHAPOHBIN OIBIT U HAyYHBIE pa3pa0d0TKH B chepe yrpaBiIeHUs
JIOKYMEHTaLUen

Ymems:

- ONIPCACIIATh HAITPABJICHUA PAa3BUTUA YIIPABJICHUA HOKyMeHTaHHeﬁ.



Braoemey:

- METOJMKOW MPUMEHEHHs IPAaBOBOM 0a3bl, peTrIaMEHTHPYIOLIEH yIpaBiIeHUE TIOKYMEHTaMHU.

Cucrembl XPaHECHHUSA I3JCKTPOHHBIX JOKYMEHTOB M JTaHHBIX

lenp AMCUMIIMHBI: HAy4yuThb CTYJEHTa OPIraHHU30BBIBATh XPAaHEHUE 3JIEKTPOHHBIX
JIOKYMEHTOB B CUCTEMax XpaHEHUsI JaHHBIX.

3amauu :

JlaTb peAcTaBiIeHUE O CUCTEMAX XPAHEHMS 2JIEKTPOHHBIX JOKYMEHTOB U JAHHBIX

HayunTp HaBbIKaM M METOJAM OpPraHU3aLUM XPAHEHUsS JJIEKTPOHHBIX JOKYMEHTOB B
CUCTEMAaX XPaHEHUS IaHHBIX.

B pesynbrare 0OCBOCHUS TUCHUIIIIMHBI 00YUYaIOIMNACS TOJIKEH:

3namo:

obmue TpeboBaHug K (OPMHUPOBAHUIO JOKYMEHTAIBHOTO (DOHIIA OpPTraHU3aLUHU; CUCTEMY
B3aMMOJICHCTBUSI B paMKax BHYTPHUBEIOMCTBEHHOIO M MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
JIOKYMEHTO000poTa

TpeGoBaHusl K IMOCTPOEHHUIO €IMHON CHCTEMBl XPaHEHUs IOKYMEHTalIbHOIo (HoHIa
OpraHu3aluy, 3aKOHOJATENIbHbIE U HOPMAaTUBHBIE IIPAaBOBbIE akThl Pocculiickon denepanuu B
oOmacti MHGOpMaUH, HHHOPMAITMOHHBIX TEXHOJIIOTUH M 3aIIUTHI HH(POPMAILIUHU, TIEPCOHATBHBIX
JAHHBIX, IU(PPOBOM TpaHCPOPMALMHU, YIPABICHHUS TOKYMEHTaMH, CTaHIAPThl U METOIUKU
yIpaBJIeHUs TaHHBIMU JIOKYMEHTHPOBAHHBIX cep e TeTbHOCTH,

OTEUYECTBEHHbIH U 3apyOEKHbIIl OIBIT yHpaBleHUS MHpOoeKTaMu B oOiacTu UUPOBOM
TpaHcpopMalK TOKyMEHTHPOBAHHBIX c(ep eATeIbHOCTH OpraHu3alui.

Ymemu:

OCYIIECTBIATh KOMIUIEKTOBAaHHE, XpaHEHHE, Y4Ye€T M MHCIOJIb30BAaHUE APXUBHBIX
JIOKYMEHTOB,

BbIOMpaATh BUABI HoOcuTened wuHpopMauuu U QopMaThl XpaHEHUS DIEKTPOHHBIX
JIOKYMEHTOB, OCHOBBIBAsICh Ha IIEHHOCTH JIOKYMEHTOB OpraHU3allii U CPOKAX UX XpaHEHUs

OCyIIEeCTBIATh CTPATErMUecKOe IUIAHUPOBAHUE M PYKOBOJCTBO IOCTPOCHHUEM EIMHOMN
CUCTEMBI XpaHEHHsI IOKyMEHTAJILHOTO (POH/Ia OpraHu3alun

OcymecTBIATh KOHTPOJIb 3a COOJIOAEHMEM IIpaB Ha MHCIOJIb30BaHHE WHGOpMaIuu
JIOKYMEHTHPOBAaHHBIX c(hep AesITeIbHOCTH OpraHu3aluu

Braoemw:

METOIMKOM opraHu3aliv XpaHCHHU 3JICKTPOHHBIX JOKYMCHTOB U JITaHHBIX.

anaBJIeHHe JICKTPOHHBIMH ayIUMOBU3YyAJbHLIMHA TOKYMCHTAMU



Lenb qucturuivHbl: GopMHUpPOBaHUE Y CTYJACHTOB 3HAHUN B 00J1aCTH TEOPUHU U
METOJIUKH JESATCIIbHOCTH ayINOBU3YAIBHBIX U YJIEKTPOHHBIX apXHUBOB, BHIPAOOTKA HABBIKOB

paboTHI C MPEICTABIICHHBIMH B 3JICKTPOHHOU (hOpMe ayTMOBU3YaIbHBIMH JIOKYMEHTAMH.
3amayn JUCIUTUIAHEL:

HN3Y4YUTb OCHOBHBIC ITIOHATHSA B obnactu APXUBOBCACHUA DJICKTPOHHBIX ayJMOBHU3YaJIbHBIX

JIOKYMEHTOB;

IIpoaHAIU3UPOBATh COBPEMEHHYIO KOHICIIIHUIO apXUBOBEACHMS 3JICKTPOHHBIX ayINOBU3YyaJIbHBIX

JOKYMCHTOB,

OCBOHMTD ITPUHIMUIIBI U MCTO/bI pa6OTBI C 3JICKTPOHHBIMU ayJUOBU3YAJIbHBIMU NOKYMCHTAMU,

NpeaAyCMOTPCHHBIC B HOpM&THBHO-MCTOHH‘I@CKOﬁ JINTCPATYPE;

HN3YYUTH CHGIII/I(bI/I‘-IeCKI/IG 0COOCHHOCTU mpoucCCoB KOMIUJICKTOBaHHA, XpaHCHUA, YUCTa,
OInucCaHus, MCIIOJIb30BAHUA, HY6HI/IKaHI/II/I " paclpoCTpaHCHUsA IPEACTABICHHBIX B SHGKTpOHHOﬁ

(dopMe ay TMOBH3YaIbHBIX JIOKYMEHTOB B COLIMAIILHOM U KYJIbTYPHO-aHTPOIOJIOTHUECKON Cpejie.
B pe3ynbrare ocBOSHUS TUCIUTUIMHBI O0YYaIONIHIACS TOJIKEH:

3uameo:

- (hopmBI cocTaB ANEKTPOHHBIX ayAHMOBU3YabHBIX JOKYMEHTOB OpraHU3aIluy;

- o0mue TpeOOBaHMS K HMX CO3JIaHUIO, XPAHEHUI0 U HCIIOJIB30BAHMIO;  BKIIIOUEHUIO B
JOKYMEHTaJbHBIH (OHA OpraHM3alMM ¥ B CUCTEMY B3aUMOJEWCTBHS B  paMKax

BHYTPUBEIOMCTBEHHOTO M MEKBEJOMCTBEHHOT'O DJIEKTPOHHOT'O JJOKYMEHTO000pOTa
Ymems:

- BBIOMpaTh BUABI HocHUTenedl wHbopManuu W (popmarbl XpaHEHUS AIEKTPOHHBIX
ayJIMOBU3YAIBHBIX JJOKYMEHTOB,
Braoems:

- MGTOHI/IKOI\/’I OKCIICPTU3BI IEHHOCTH JJICKTPOHHBLIX ayIWMOBHU3YAJIBHBIX JOKYMCHTOB.

EpuHan ceTb no pabote c obpaleHUaMm rpaxkgaH

]_IGJ'IL AUCHUIIIIMHBI IOATOTOBUTD BbIITYCKHHUKA, YMCHOIICTO OPraHn30BaTh U

ocyuiecTBIATh padoty B Ennnoit cetu mo pabote ¢ oOpalieHusMu rpaxaan

3agauu :



M3YYHUTh 3aKOHOJIaTEIbHO-TIPABOBOE PETYJIUPOBaHKE pabOThI ¢ 00pallleHUsIMU TPaKIaH B

cocTaBe eJMHON MH(PACTPYKTYPHI AJIEKTPOHHOTO IPAaBUTEIILCTBA,

paccmoTperh MH(MpacTpykTypy Enmunoil cetm mo pabore ¢ oOpamieHuUsSIMH TpaXkaaH,
MeXaHU3Mbl 00pabOTKH OOpalieHui, MOHUTOPUHTA W aHalU3a PE3yJbTAaTOB PACCMOTPEHUS

oOparieHui;

U3YYHTh Ipolecc paboThl €IMHOTO OKHA IU(POBON OOpaTHOM CBA3M MO OOpallCHUAM,

Xano0aMm 10 rocy1apCTBEHHBIM yCIIyraM, (PyHKIMSM, CEPBHCAM;

PaCCMOTPECTDH mpouecc B3aHMOHeﬁCTBHH IrpaxxaaH C ToCyAapCTBCHHBIMU

(MyHUIIMTIAIBHBIME ) OpraHaMH, OCYIIECTBIISIEMbII B 3JIEKTPOHHOM (opme;

chopMUpOBaTh OCHOBHBIE TpodeCcCHOHATIbHbIE HAaBBIKK B 00JacThd paboThl C

oOpallleHusIMU TpaxaaH B paMkax mpoekrta «LludpoBoe rocyaapcTBEHHOE yIPaBICHUE.

JlucuuiuimHa (Mooyis) HarpasiieHa Ha (POPMUPOBAHUE CIICAYIONIMX KOMICTCHITUI:
B pe3ynbrare 0CBOCHUS AUCHUIUIMHBI (M00Y/15) O0YUYAIOIIUNUCS TIOJDKEH:
3namo:

MPUHIMIGIL, TpeOOBaHUs, TOPSAOK TMPEAOCTABICHHUS TOCYJApCTBEHHBIX YCIyT B
AIIEKTPOHHOM (hopMe; MpaBa 3asBUTENEH MPH MOTYYSHHH TOCYAapCTBEHHBIX YCIYT; 00I3aHHOCTH
FOCYIApCTBEHHBIX OpPraHoOB, MPEIOCTABISIIOIIMX TOCYJAPCTBEHHBIE YCIYTH;  CTaHAApT
MPEAOCTABICHUS TOCYJApPCTBEHHON yCiIyrd; (yHKIIMOHHPOBAHUE TMOpTala TOCYIapCTBEHHBIX
YCIYT;

TEXHOJIOTUU JOKYMEHTAIIHOHHOTO OOeCTeueHusl ymnpaBieHus Ha 0a3e HCIONb30BaHUS
CPE/ICTB aBTOMATHU3aIINH, CTIEIU(PUKY JIEKTPOHHON JOKYMEHTAIINH;

MpaBuia MPOBEICHUS SKCIIEPTU3bI, PACCMOTPEHHMS 3aMPOCOB, XOAATANWCTB, YBEIOMIICHUH,
Kanoo; mpaBuia U MOPSAIOK MPOBEACHHS KOHCYIbTAIUH;

Ymemns:
pa3pabaThIBaTh U MPUMEHSTH aIMUHUCTPATUBHBIE PETIAMEHTHI,

KPUTHYCCKU OLICHUBATH (I)YHKL[I/IOHaJ'IBHBIC BO3MOXHOCTU KOHKPETHBIX TPOTPAMMHBIX

IIPOJTYKTOB; OCYILECTBIIATh IPUEM U COTIIACOBAHUE JOKYMEHTALMH, 3asBJICHH;

IpaBHJIa MPOBCACHUA SKCIICPTU3EI, PACCMOTPCHUS 3alIPpOCOB, XOI[&T&IZCTB, yBeZLOMHCHHﬁ,

Kanoo; nmpaBuiIa U NOPAIOK MPOBEACHUS KOHCYJIbTAIUH.



HaWTH U TIPEAOCTABUTH HEOOXOIMMYIO0 HH(POPMAIIUIO M3 0a3 JaHHBIX, PEECTPOB;

OCYHICCTBUTL BblJa1y CIIPABOK, BBIIIUCOK, JOKYMCHTOB, paSTJSICHeHI/Iﬁ u CBCI[GHI/Iﬁ

IIpOBOAUTDH HCO6XO,Z[I/IM]':>IC KOHCYJIbTallkH1, OCYHICCTBJIATH OKCIIEPTHU3Y, pPACCMOTPCHUEC

3aMmpocoB, XOAAaTalCTB, YBEIOMIICHUH, jKaJ00.
Braoemy:
HABBIKAMU pa0OThI HA TTOPTAJIC TOCYAAPCTBEHHBIX YCIIYT,

TEXHOJIOTHUAMHA OCYIICCTBIICHUA IIpUEMaA U COTJIaCOBaHUA JOKYMCHTAIIMU, 3aBOK,

3asIBIICHUI;

HaBBIKaMH IIOHCKa I/IH(i)OpMaI_II/II/I B peeCTpax U 0azax JaHHBIX; COCTAaBJICHHUA H BbIJa4M

CIIPpaBOK, BBIIIUCOK, JOKYMCHTOB, paS"bSICHeHI/Iﬁ n CBGI[CHI/II‘/'I;

HaBBIKAMHU PaCCMOTPEHUS 3alIPOCOB, XOIATAHCTB, YBEIOMIICHHH, )KaJI00; MPOBEICHUS

9KCIIEPTHU3bI, OPraHU3aIMN KOHCYIbTALUH.
JlokyMeHTalHOHHOe o0ecreyeHne rocy1apCcTBEHHbIX 3aKyNOK

Lenp nuCUMIUIMHBI — U3y4YEHUE MPABOBOW pPErIaMEHTAIlMd W COBPEMEHHOW MpPaKTHUKH
JIOKYMEHTAIIMOHHOTO 00eCIIeYeHUs TOCYJapCTBEHHBIX 3aKyIOK HA COBPEMEHHOM dTalle.

3ajaun JUCHUIIIIUHBIL:

-U3y4YUTh MPaBOBYK PEINIAMEHTALIMIO OCYIIECTBICHHUS TOCYAApCTBEHHBIX 3aKyINOK H
JIOKYMEHTAIIMOHHOTO 00€CTIeueHHs ATOM eI TEIIbHOCTH;

- BBIIBUTH M MPOAHAIM3UPOBATh BUIOBOM COCTAB JIOKYMEHTOB, KOTOPBIE CO3/IAI0TCS TPU
OCYIIECTBIEHUU TOCYJAPCTBEHHBIX 3aKYyTOK B AJIEKTPOHHOU (hopme;

- TpOaHAIM3UPOBATH  OCOOEHHOCTH  DIEKTPOHHOTO  JOKYMEHTOOOOpoTa 1O
rOCYJIapCTBEHHBIM 3aKyIKaM Ha COBPEMEHHOM dTarie.

B pesynbrare ocBOCHUS AUCITUTUTHHBI (MOIYIIs1) O0YUYarOIIUIACs TOKEH:

3namo:

- aKTyaJIbHble HOPMATUBHBIE MPABOBBIE AKThI, ONMPEAEISIOUINE TOPAIOK OCYIIECTBICHUS
rOCYJIapCTBEHHBIX 3aKYIMOK U JOKYMEHTAIIMOHHOTO 00ECTICYCHUS ITOU JeATeTbHOCTH;

- OCOOCHHOCTH 3aKyIOK TOBAapOB W 3aKJIIOYEHUS TOCYJAapPCTBEHHBIX KOHTPAKTOB Ha
MOCTaBKU TOBApOB, OKa3aHUE YCIIYT, BBIMIOIHEHUE PadOT ISl HY kI TOCYAapCTBEHHOTO OpraHa u
0COOCHHOCTH JIOKYMEHTHPOBAHHSI 3TUX MPOIIECCOB;

Ymems:

- OPraHU30BBIBATH MPOIIECC 3aKYIKH TOBAPOB JIJIsl HYXk/I TOCYIapCTBEHHOTO OpraHa M ero

JOKYMCHTHPOBAHUC,



- COCTaBJATh HEOOXOJUMBIE JIOKYMEHTBI, KOTOPBIMU O(OpMIISieTCS  MpPOLEecC

OCYHICCTBJICHUA I'OCYJAapCTBCHHBIX 3aKYIIOK.

EAWHaA cucTema ynpaBaeHUA KagpoBbiM COCTAaBOM FOCYAapCTBEHHOM rPaXKAaHCKOW CYKObI

Ueﬂb Oucuunﬂquz: N3Yy4YCHHC OCHOBHBIX IPaBUJI IIOCTPOCHUA €IMHOI CHUCTEMBI JOKYMCHTAIlUU U

JaHHBIX 1O KaApaM, BOSHUKAIOIUX B ACATCIBHOCTU TOCYJapCTBECHHBIX OPIaHOB.

3adayu:

. O3HaKOMUTH CTYJICHTOB C OCHOBHBIMH MPAaBOBBIMH aKTaMH B chepe JOKyMEHTHPOBaHUS
MPOXO’KACHUS TOCYTAPCTBEHHON TPayKAaHCKOW CITYKOBI;

. ChopmMupoBaTh KOMIUICKCHOE IIPEACTaBICHHE O COCTOSHHUM COBPEMEHHOH CHCTEMBbI
JOKYMEHTAIMH 10 JINYHOMY COCTaBy, 00pa3yroLIeics B AesITeIbHOCTU IOCY 1apCTBEHHBIX OPraHoB;

. Jate XxapakTepuCTHKy eAWHOW HWH(POPMAIMOHHON CHUCTEME YIPAaBICHUS KaJpPOBBIM
COCTaBOM TOCYJIApPCTBEHHOU TPayKAAHCKON CITYKOBI,

. OnwucaTh OCOOCHHOCTH COCTaBJICHUS M O(OpMIIEHUS JOKaJIbHBIX HOPMATHBHBIX aKTOB,
PerIaMeHTHPYIOIINX BOMPOCH! YIIPABICHUS KaIpPOBBIM COCTaBOM;

. BbLsiBUTE  OCHOBHBIE JOKyMEHTHpPYEMBIE 3aJadd MHOApAa3[eNeHHH [0  BOIpOCcaM
rOCyJIapCTBEHHOM CIIy>)KOBl M KaJapoB, YCTAaHOBUTH COCTaB JTOKYMEHTOB IO KaJpOBBIM MpOIEaypaM Hu
ONHCaTh NOPSA0K JOKYMEHTHUPOBAHHUS ITHX HPOLETYP;

. CdopmupoBath npezacTaBiieHHe O paboTe ¢ AaHHBIMH B CHCTEME YMpaBlCHHS KaapamH
roCyIapCTBEHHON TPayKAaHCKON CITyKOBI.

B pe3y/sibTaTe OCBOEHUA AUCLMMIMHBI 0BYUaIOLLMINCA [OMKEH:
3name:

(GYHKIIMHM KaJApOBOU CIIyKObI rocOpraHa; NpUHIUIIBI OPMUPOBAHUS U OLEHKU YP(HEKTHUBHOCTH
JeSITEIbHOCTH KaJIpOBBIX CIY>K0 B rocopraHax, nepeueHb rocyJapcTBeHHbIX Harpaj Poccuiickoit
®denepanyy; Npouesypy X01aTalCTBOBAHMSI O HArpa)kA€HUH; IPOLIELypPy MOOILIPEHUS U
HarpakJAeHus 3a rPakKAaHCKYI0 CIy»KOy; MOPSIOK MPOBEACHUSI KOHKYPCOB M 0(OpMIICHUS
KOHKYPCHOH JIOKYMEHTALIUU; TOPSAIOK M TEXHOJIOTHIO IPOBEACHMSI aTTECTALIMH; TOPSIIOK
pacdera cTa)ka rocyJapCTBEHHOM TPa)KTaHCKOM CITyKOBbI MU CTa)ka paOOTHI TIO CTIEIIHAIBHOCTH,
HaIlpaBJICHUIO TIOATOTOBKH, KOMIIEHCAIUH, 0(OPMIICHHSI TEHCHIA TOCYJapCTBEHHBIM
IpaXXJTaHCKUM CITy’Kall[IM; HOPMBI 3TUKH U JI€JI0BOT0 0OIIeHHUsT; 6a30Bble OCHOBBI HHPOPMATUKH,

CTPYKTYpHOE TIOCTpOeHHE HHPOPMAIIMOHHBIX CHCTEM B OCOOCHHOCTH PaObOTHI C HUMU;

Ymems:
OCYILECTBIISITh BEJICHUE JIMYHBIX J€JI, TPYIOBbIX KHHUKEK rOCYJapCTBEHHBIX I'PaXIaHCKUX

CIIyKallux, paboTy co CIy>KeOHBIMU YIOCTOBEPEHUSIMH;



OCYUICCTBIIATH pa3pa60TKy MMPOCKTOB OPraHMU3allMOHHBIX U PACTIOPAJUTCIIbHBIX JOKYMCHTOB 110 KaJIpaM;
OpPraHU30BBIBATh XPaHEHHE JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATEIILCTBA
Poccniickoit denepanuu U JIOKAIbHBIMA HOPMAaTUBHBIMU aKTaMH OPTaHU3ALUN;
OpPraHU30BBIBaTh XpPaHEHHE JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHOIATENILCTBA
Poccuiickoit @enepanuu U J0KaJIbHBIMY HOPMATHBHBIMU aKTaMHU OPraHU3aLNN

Bnaoems:

HaBBIKaMU pa6OTLI C HH(bOpMaLIPIOHHBIMI/I cucTeEMaMu 1 0a3zaMu AaHHBIX IO BEACHUIO, YUCTY KaJIpOB.
DJIEeKTPOHHOE Y10CTOBepeHHe JINYHOCTH

enb mucuuIuiMHbl — cOPMUPOBATH Y 00YYAIOIIETOCS 3HAHUS O CO3aHUU U PA3BUTHH
3JIEKTPOHHOTO YI0CTOBEPEHUS TUYHOCTU rpakaannHa Poccuiickoit denepariu (37€KTPOHHOTO

nacropra) Kak OJIHOH 13 3a7a4 [UPPOBOr0 TOCYAAPCTBEHHOTO yIIPABJICHUSI.
3agaun:

- O3HAaKOMUTHb 06yqafomeroc51 (&) CTPYKTypOﬁ u q)YHKL[I/IHMI/I QJICKTPOHHOI'O

YIAOCTOBEPEHUS JINYHOCTH;

- O3HaKOMHTBb 06yqa10mer0051 C HCTOpHeﬁ CO3aHus, DJICKTPOHHOI'0 YHAOCTOBCPCHUA

JIMYHOCTHU B POCCI/II/I;

- O3HAaKOMHUTH 06yqa10meroc>1 C OIIBITOM CO3daHUA W HCIIOJIB30BAHUA SBJICKTPOHHOTO

YAOCTOBCPCHUS JINYHOCTU B 3aPY6e)I(HBIX CTpaHax,

- 03HAaKOMHUTH O0YYAIOIIETOCs C COIHATBHBIME MPOOJIEMaMHu, CBSI3aHHBIMHU C BBEJICHHUEM.

AIIEKTPOHHOTO yIOCTOBEPEHHS TUYHOCTH.

B pe3ynbrare ocBOEHUS NUCHUTUIHHBI 00YYaIOLTHIICS TOJKEH:

Buame:

MPUHIIMIE, TPEOOBaHUsS, TOPSAJAOK TPEAOCTABICHUS TOCYJApPCTBEHHBIX YyCIyTr B
ANIEKTPOHHON (opMe; (DYHKIMOHHPOBAHUS MOPTalia TOCYJApPCTBEHHBIX YCIYT; pa3paboTKu U
NPUMEHEHUS AaJIMUHUCTPAaTUBHOTO pErjaMeHTa; TMpaBa 3asBUTENed TMPU  MOTyUYEeHUHU
TOCYJapCTBEHHBIX YCIYT; OOS3aHHOCTH TOCYJIApPCTBEHHBIX OPraHOB, IPEAOCTABIISIONTNX
TOCYIapCTBEHHBIC YCIYTH; CTAaHAAPT MPEAOCTABICHHS TOCYAaPCTBEHHOM YCITyTH

Ymemn:

OCYIIECTBISTH MPEIOCTaBICHNE HH(POPMAIIK U3 PEECTPOB, 0a3 TaHHBIX, BBIIAUY CIPABOK,
BBIMKICOK, TJOKYMEHTOB, Pa3bsICHEHUI U CBEJICHUI

OCYIIECTBIIATH BBIJAYy JOKYMEHTOB IO Pe3yJIbTaTaM MPEIOCTABICHUS TOCYIapCTBEHHOMN

YCITyTH.



YesoBeuecknii pakTop B ynpaBJeHUH JOKYMEHTAMH M JAHHBIMHU

Lenp AuCIUIIIMHBL — CPOPMUPOBATH Y 00YYAIOIIETOCS 3HAHUS O BIUSHUH Y€JI0BEYECKOTO
(dakTopa Ha ymnpaBleHUE JOKYMEHTaMM U JaHHBIMM, YMEHHUs JEHCTBOBaTh B HECTaHJAPTHBIX
CUTYaLHsX.

3ajgauu:

- 03HAKOMHUTH O0YYAIOIIETOCs C TIOHATHEM «UEIIOBEUECKUH (PaKTOP»;

- 03HAKOMUTb 00y4arOLIerocs ¢ pUCKaMHu, BOZHUKAIOLIMMH T10]] BIMSHUEM YeJI0BEUYECKOro
(bakTopa, Ha yIpaBjieHNUE JOKyMEHTaMU U ITaHHBIMHU.

- O3HAKOMHUTH OOYYAlOIIErocss C ICHXOJOTHYECKUMH, TEXHOJOTMYECKUMH H
HPrOHOMUYECKHMHU MPOOJIEMaMU «UEIOBEUECKOro (akTopa» B YIPAaBICHUH ITOKYMEHTAMU M
JaHHBIMU;

- 03HAKOMUTb 00YyHaroIerocs ¢ TpedOBaHUSMH K aBTOMATU3UPOBAHHOMY paboyeMy MecTy
(APM) rocynapCTBEHHOI'O CITy allero.

B pe3ynbrare ocBOEHUS AUCHUIIIMHBI 00yYaOLIUICS TO0JIKEH:

3namo:
OPUHIUIBI, TPeOOBaHU, MOPSJIOK MPEJOCTaBIEHUS IOCYJApCTBEHHBIX YCIYT B 3JEKTPOHHOM
dopMe; (PyHKIMOHUPOBAHUS IOpTajga TOCYJApPCTBEHHBIX YCIYr; pa3pabOTKH U NPUMEHEHMS
aJMMUHHMCTPATUBHOTO PErjaMeHTa; IpaBa 3asiBUTENICH IPU MOJyUYEHUU TOCYJapCTBEHHBIX YCIYT;
0053aHHOCTH T'OCY/JapCTBEHHBIX OPraHoOB, MPEJOCTABISIOIUX TOCYJapCTBEHHBIE YCIYTH;
CTaHJAapT NPEAOCTaBIEHUS FOCYJAPCTBEHHON yCIIyTH;
3aKOHOJaTeNIbHBIE W HOPMATHUBHBIE NpaBOBble akThl Poccuiickoit ®enepauuu B oOnacTu
uH(popMalui, THPOPMAIIMOHHBIX TEXHOJIOTHI U 3aIlUThl MH(YOPMAILMH, IEPCOHANBHBIX TaHHBIX,
upoBoi TpaHCPOpPMALIMK, YIPABIECHUS JTOKYMEHTaMHU, CTAaHAAPTHI M METOJUKHU YIPaBICHUS
JTAHHBIMU JIOKYyMEHTHPOBAHHBIX C(ep esATeTbHOCTH,0TeUEeCTBEHHBIN U 3apyOeXKHbII OIBIT yIpa
BJICHHUS TMPOEKTaMH B oOsactu 1UPpoBO TpaHchoOpMalUd JOKYMEHTHPOBAaHHBIX cdep
JeSITeIbHOCTH OpraHu3aluy;

Ymemu:

Ocy1ecTBIATh BblJIady JOKYMEHTOB I10 PE3yJIbTaTaM IIPEI0CTAaBIEHUS FOCYJapCTBEHHOU YCIYTH;
OcymecTBiATh KOHTpOJIb 3a COOJIOJEHHEeM I[IpaB Ha HCIOJIb30BaHHE HHGPOpMaAUU

JOKYMEHTHPOBAHHBIX cep NeATeIbHOCTH OPraHu3alllu.

YnpasJ/jieHue OHOMETPUYECKUMH JAHHBIMU



Henp gucuumuvHel — copMupoBaTh Yy OOydaromierocss 3HaHUS M yMEHHUs
OpPUEHTHPOBATHCSI B HOPMATUBHOM 0a3e U YIpaBisATh OMOMETPUYECKUMH JAHHBIMU B IIH(PPOBOM
roCy/apCTBEHHOM YIPaBIEHUH.

3amaun:

- 03HAaKOMUTb 00YYarOILErocs ¢ MOHATHEM «OMOMETPUUECKUE TaHHbIE», OnOMeTpUYecKas
UICHTU(UKAIHSL, OCHOBHBIMH OMOMETPUYECKUMHU XapaKTEPHUCTUKAMHU;

- 03HAKOMHUTH O0YYAIOIIErOCs UCTOPUEH pa3BUTUSI ONOMETPUH;

- 03HAKOMHUTb 00YYaOLIErocst ¢ OCHOBHBIMM OMOMETPUYECKUMU TEXHOIOTUAMU;

- copmupoBaTh y 0OydYarolerocs NpeAcTaBiICHUs O OMOMETPUYECKOM cucTtemMe H ee
GYHKIUSX;

- copmupoBaTh y 0Oydaromierocs yMeHHE OpHUEHTHPOBATHCS B HOPMATHBHOH 0ase B
o0acT OMOMETPUYECKUX TEXHOIOTUN M YMETh IPUMEHSTh €€ Ha IPAKTUKE;

- 03HaKOMHTb 00y4arouierocs ¢ 00JacTbio NPUMEHEHUs] OMOMETPUUYECKUX TEXHOJIOTHUH, B
TOM YHCJIE€ B TU(PPOBOM TOCYJAPCTBEHHOM YIPABJICHUU.

B pesynbprare ocBOCHUS AUCHUILUIMHBI (MOJTYJIs) 00YUYaIOIIUNACS TOJKEH:

3namo:

INPUHLUIBIL, TpPeOOBAaHUS, TMOPAJOK IPEJOCTaBICHUS TIOCYAAapCTBEHHBIX YCIYr B
AIIEKTPOHHON (opme; (QYyHKIIMOHHMPOBAHUS TOPTaja TOCYJApCTBEHHBIX YCIYT; pa3pabOTKH U
NPUMEHEHUS  aJMUHUCTPAaTUBHOTO perjaMeHTa; T[paBa 3asBUTENEd TMpU  MOJYy4YEHUHU
TOCYJJapCTBEHHBIX YCIYT; OOS3aHHOCTH TOCYJIapCTBEHHBIX OPIaHOB, IPEIOCTABIISIONIUX
TrOCyapCTBEHHBIE  YCIYyTH; CTaHAAPT MPENOCTaBICHMsS TOCYJApCTBEHHOM  YCIyrM ¢
HCIIOJIb30BaHNEM OMOMETPUYECKUX JaHHBIX;

3aKOHOJATEIbHbIE U HOPMAaTUBHBIE NpaBoBbIe akThl Poccuiickoit ®enepanuu B obnactu
uHpopMaLnu, UHOOPMAIIMOHHBIX TEXHOJIOTUH U 3allUThl HHPOPMALIUH, TEPCOHATBHBIX TaHHBIX,
B TOM 4HCJIe OMOMETPUYECKUX JaHHBIX, IIU(PPOBOI TpaHCHOpMAIIUH, YIIPABIECHUS TOKyMEHTaMH,
CTaHJapThl W METOJUKHU YIPABJIECHUS OHOMETPUYECKMMHU JaHHBIMH, OTEYECTBEHHBIH U
3apyOeXHBI ONBIT YIpaBIE€HHUA MpoeKTaMH B oOjacTu UU@poBON  TpaHchopManuu
OMOMETPUYECKUX JJOKYMEHTOB.

Ymems:

OCYIIECTBIIATh MPEAOCTaBICHHE OMOMETPUUYECKUX JaHHBIX M3 pPEecTpoB, 0a3 JAHHBIX,
BbI/Iayy CIIPABOK, BBHIITUCOK, IOKYMEHTOB, pa3bsICHEHUHN U CBEICHUI;

pa3pabarbIBaTh MOJINTUKY 00paboTku u 3aIUTHI KOH(HICHIINATbHBIX

CTPYKTYPUPOBAHHLIX NAHHBIX, B TOM YHCJIC GI/IOMeTpI/I‘{eCKI/IX JaHHBbIX.

IIpaBoBasi 6e30MaCHOCTH B HH(POPMALMOHHOM MPOCTPAHCTBE



Lenv oucyunnunbl — KOMIUIEKCHOE U3yU€HHUE MPABOBOM 0€30MacHOCTH B MH(GOPMalMOHHOM
MIPOCTPAHCTBE, B TOM YHCIIE OCOOCHHOCTEH periaMeHTalluy Pa3TuYHbIX 00JIacTel AesITeTbHOCTH
Y IOpUIUYECKOM 3alUThl B KHOEPIPOCTPAHCTBE.

3aoauu oucyuniunol:

- TOJlyuyeHUEe 3HAaHWM O MPaBOBOIl 06e30MacHOCTH B MHGOPMAIMOHHOM IPOCTPAHCTBE,
BKJIIOYasi 0COOCHHOCTH perjiaMeHTalluH OTAEIbHBIX 00JIacTell 1eATeNbHOCTH U Ccrieu(UKN Mep
IIPaBOBOM 3aUTHI B KHOEPIPOCTPAHCTBE.

- (opMHpOBaHHE YMEHHH W HAaBBIKOB, MO3BOJIIONIUX PEATU30BBIBATH MEphI MPABOBON
3alIUTHl B UH(HOPMAIIMOHHOM IPOCTPAHCTBE.

B PE3YyJIbTAaTC OCBOCHHA NUCIHUIIJINHBI O6y‘l€ll-0H.[HfIC§[ JOJIXKCH.:

3nams: OCHOBHBIC OTambl pa3BUTHA HMHPOPMAIMOHHOW OE30MAaCHOCTH; CHUCTEMY
3aKOHO/IaTeNIbCTBA 00 MH(HOPMALIMOHHON OE30MaCHOCTH U OTBETCTBEHHOCTD 3a €ro HapyIICHUE,
CHCTEMYy Mep TPaBOBOHM 3alIMTHI B MH()OPMAIMOHHOM IMPOCTPAHCTBE B PA3IMYHBIX 00JACTAX
(chepax) gesiTenbHOCTH.

Ymemsb: puMeHATh HOPMBI 3aKOHOJIATENBCTBA JIJIS1 OCYILIECTBIICHUS PABOBOM 3aII[UTHI B
MH(OPMALIMOHHOM IIPOCTPAHCTBE.

Brademsv: 3HaHWSMH 3aKOHOJATENBCTBA B cdepe MHPOPMALMOHHOTO MPOCTPAHCTBA;
3HAHUSIMH TI0 COONIONEHHIO HWH(POPMALMOHHOW O€30MacHOCTH; CHENUAIbHBIMA HAaBbIKAMU
NPaBOBOM 3aIIUTHI B MHPOPMALIMOHHOM IIPOCTPAHCTBE.

BusyanbHas kyJabTypa XX- XXI| BB.: 0aAX0bl 1 HHTEPIPETALUA

Lenv Oucyuniunvpl — KOMILDICKCHOE U3YyUCHHUE PA3IMYHBIX BHIIOB KYJIbTYPHBIX OOBEKTOB B
paSHI)IX KOHTCKCTaX MW B3aUMOCBA34X, aHaJINU3 I/IH(l)OpMaIII/IOHHBIX pecprOB II0 TEMATHUKEC
WCCJICIOBaHMS, a Tak)Ke CBOOOJIHOE OBJIAJIEHWE METOJlaMH OOpa0OTKH, aHaM3a M CHUHTE3a

Hay4YHOH MH(}OpMaIuy.
3aoauu:
- U3yUYEHHUE BU3yaJIbHBIX OCHOB U npakTuk 20-21 BB.;
- MpHOOpeTeHne HaBBIKOB aHAIN3a U UHTEPIPETAlli BU3yaJbHOU KYJIbTYpHI;

- OpuoOpeTeHHe HaBbIKA KPUTHUYECKOTO aHalln3a OOBEKTOB M TEKCTOB BHU3YaJIbHOMN
KyJIbTypbl OT ¢oTorpaduii m KuHeMaTorpada 3aKkaHYMBasg APXUTEKTYPOH M HMHCTAJUISAIUSMU,

paboTe C UCCIIe0BATENECKOM TUTEPATYPOH U C ICTOYHHKOM.
JucnunnuHa peanusyercs B popMare oHIaifH-Kypcea Ha matdopme PITY.
B pe3ynbrare ocBO€HUS NUCHUTUIHHBI 00YYaIONTHIICS TOJKEH:

Buame IMUpoTy n BAapHUAaTUBHOCTH HUCcCiaea0BaTciabCKOIO, METOJO0JIOTHYECKOTO

WHCTpYMEHTapusi, CPOPMYJIHMPOBAHHOTO B COBPEMEHHOM TyMaHUTapHOM 3HAaHUU U



NPUMEHSEMOro JJis aHalu3a pa3jM4yHOTO 10 XapakTepy COBPEMEHHOTO U aKTyallbHOTO

BU3YyaJIbHOI'O MaTcpuaja.

Ymems AHAJIM3UPOBATh BHU3YAJIBHOEC TCKCTBI pPA3sHOIO THUIIAa W JKAaHPOB, OBJIAZCB

HCCICA0BATCIBCKUMHU ITOAXO0JaM U HaBbIKAMH HHTCpHpeTaHHﬁ.

Braoemv xoMIIeKCOM HUJIeH U KOHIICTIIIMKA, BOSHUKIINX B BU3yaJIbHOU KyJIbType XX-XXI

BB. B paMKaXx pa3jIM4YHbIX XyJOXKCCTBCHHBIX TCUCHUH U IMPAKTHK MOJCpHA U IMTOCTMOACpPHA.

COBpeMeHHLIe TPEHABI IKOHOMUKHA l'[OTpeﬁ.]IeHI/Iﬂ

Llenv Oucyunaunbl — 3HAKOMCTBO CiylIaTeslell ¢ OCHOBHBIMM KJIACCH(PHKAIIMOHHBIMU
MOJX0/1aMU B IMOCTPOSHHH MOJEJEH MOBeAeHUs moTpeduTeneii, Gpakropamu, BIUSIOUIMMH Ha

MIPOIIECC MPUHATHUS PEIICHHH, a TAKXKE C COBPEMEHHBIMH TPEHIaMU YKOHOMUKH MTOTPEOJICHUS.
3aoauu oucyuniunol:

e 13yuuTh MeXaHU3MBI (OPMUPOBAHUS TTOBEACHUS TOTPEOUTEIICH;
e [Ipoananu3upoBaTb COBPEMEHHBIE TPEH 1Bl SKOHOMKHU TOTPEOICHUS;
e  OcBouth MeTO/BI COOpa MH(POPMAIIUU O TOTPEOUTEIHCKOM MMOBEICHHH;

e JlaTh ouieHKY (haKTOPOB, BIUSIOMIMX HA MOTPEOUTENHCKOE TIOBE/ICHUE;
B pesynbrare ocBOCHUS AUCIUILUIMHBI 00YYarONTUICS JOJKEH:
3namo:
— OCHOBHBIE METOJIbl KpUTUUYECKOTO aHAJTN3a,
— METOJOJIOTHIO CUCTEMHOT'O ITOJIX0/1a;
— CcoJIep>KaHNe OCHOBHBIX HAMPABIICHUM TE€OPUH MOBEICHUYECKOW SKOHOMUKH;
Ymems:

— BBIABJIATH HpO6HeMHBIe CUTyalluu, UCIIOJIb3YyA MCTObI aHaJIn3ad, CHHTC3a U a6CTpaKTHOFO

MBIIIJIICHHU A,

— OCYIIECTBIISITH TIOMCK PEIICHUI MPOOJIEMHBIX CUTYalluidi Ha OCHOBE JACHCTBUMN, SIKCIIEPUMEHTA 1

OIIBITA;
— MPOU3BOJIUTH aHAIIU3 ABJIEHUHN U 00pabaThIBaTh NOJyUYEHHBIE PE3YIbTAThI;

— q)OpMI/IpOBaTB " apryMCHTUPOBAHHO OTCTaNBATh CO6CTBCHHYIO MO3UIHUIO IO pa3JINYHBIM

npoOeMaM MOBEEHYECKON IKOHOMUKH

Braoems.:



— TE€XHOJIOTUSIMU BBIX0J1a U3 TPOOJIEMHBIX CUTYyalluii, HABbIKAMHU BbIPAOOTKH CTPATETUH JAEUCTBUI;
— HaBBIKaMU KPUTHYECKOTO aHAJIN3a;
— HaBbIKaMHU aHaJIM3a MMOBEJICHUS JIFOJICH.

CoumanbHOe NPeINPUHUMATEIbCTBO U MPOEKTHBIN MEHEIKMEHT
enb qucuuruimHbl — GOPMUPOBAHNE 3HAHWN, YMEHUHN M HABBIKOB B 00JIACTH COIMATILHOM
IPEANPUHUMATENIBCKOM M IIPOEKTHOW JEATEIIBHOCTH C OPUEHTHPOM Ha peanuu Poccuiickoin

denepanuu.
3amaun:

- O3BHAKOMJICHHUC C JIYy4YIIUM MCXKAYHAPOJAHBIM U pOCCHﬁCKHM OIIBITOM BCACHUA OusHeca B

colMansHOM chepe;
- 00y4yeHne Ou3Hec-TUIaHHPOBAHUIO, OCHOBAM MTPOEKTHOT'O YIIPaBJICHHUS,

- TOJlyueHHE 3HAHWH B OO0JIACTH TPAaBOBBIX W (PUHAHCOBBIX OCHOB OW3HEca W
rOCYy/IapCTBEHHBIX IPOrpaMMax MOAJEPKKHM Majoro M CpeaHero Ou3Heca M COLUAIbHOIO

[IPEANPUHUMATENIBCTBA.
B pe3ynbrare ocBOEHUS NUCHUIUIMHBI O0YUYaIOLIUICS TOJIKEH:

3namb: OCHOBHBIC TIOHSATHS M3 00JIACTH COMMAJIBHOTO TPCAIIPUHUMATEILCTBA U
MPOCKTHOTO MCHC/PKMCHTA; OCHOBHBLIC MOAXOJbI K OpraHu3alvuun HpOGKTHOI\/JI JACATCIIBHOCTH B

Poccuiickoit ®eaepanuu 1 B MUpeE.

Ymems: npeajarartb 1 pa3p8.63TLIBaTL KOHICIIIHIO COMUAJIBHBIX MPOCKTOB JIA PCHICHUA
COIII/Ia.TII)HOI\/’I HpO6J’I€MBI WM YMCHBUICHUA €€  OCTPOThI; OHIPCACIIATL TCPCIICKTHBLI

AKOHOMHMYECKOW YCTOMYMBOCTH COLMAIBHBIX MPOEKTOB

Bnaoemwv HaBBIKAMU IJIaHUPOBAHUA, pa3pa60TKH N CO3JaHus COMAJIbHOTO Ou3Heca WM

IIPOEKTA.



