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1. O01mme nosnoxkeHust

1.1 Kadenpa ucropuu u opranusanuy apxuBHOro Jena (nanee - kadeapa) sBiseTcs
y4eOHO-HayYHBIM CTPYKTYpHBIM nonpasnenenuem PITY. O6pa3oBana B 1938 .
1.2. Kadenpa B cBoeii pabore pykoBoactByercss Koucturymmenr Poccwuiickoit

Oenepanun, DenepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-®3 «O06 o0pa3oBaHuud B
Poccuiickoit ®enepauuu», npukazaMmu MunHoOpHayku Poccuu, Apyrum AeHCTBYHOIIMM
3aKOHOJATENILCTBOM, a Takke YcraBoM PITY, macrosmum IlomoxkeHneM, I0KaIbHBIMH
HopMmatuBHbIMU akTamu PITY, pemenusamu ydeHoro cosera PITY, npukazamu u
pacniopsbxenusasMu PITY, apnstomumucs o0s13aTeIbHBIMU JUISI HCIIOJIHEHUS.

1.3. Kadenpy Bosrmasiser 3aBenyromuil kadenpoi, KOTOpbIM Ha3Ha4yaercss M
0CBOOOXKaeTCsl OT 3aHUMAaeMol OJKHOCTH mpukazoM PITY mo pesynabraram BeIOOpOB Ha
Yyenom cosere PITY.

Ha pomxHocTh 3aBenyromiero kageapoir YyenoiM coBetoM PITY wusbupaercsa muno,
uMerolee Bhiciiee MpodeccuoHalbHOEe 00pa3oBaHMe, HAIMYUE YYEHOH CTENEeHU M yYEHOTO
3BaHMs, CTaX HAy4yHO-TEJAaroruueckoid paboTbl WM paboThl B OpraHU3alUsX [0
HalpaBJIEHUI0 NPO(EeCCHOHATBLHOW  JAESTEIBbHOCTH, COOTBETCTBYIOUIEH  JE€SATENbHOCTH
Kadenpsl, He MEeHee 5 JIeT.

1.4. B nepuon orcyrcTBHs 3aBeayroniero kadgenpoi (KOMaHAMPOBKA, OTIIYCK, O0JIE3Hb
U TIp.) UM HEBO3MOXHOCTH MCIIOJHEHUS UM JIOJDKHOCTHBIX OOS3aHHOCTEW, €ro MOJTHOMOYUs
B [IOJIHOM 00bEME OCYIIECTBIISET APYroe JUI0, HA3HAYEHHOE TPUKA30M PEKTOpA.

1.5. CoctaB M YHUCIEHHOCTh  PAOOTHUKOB  CTPYKTYPHOTO  MOApa3JeIeHUs
onpenensaoTes WraTHbM pacnucanuem PITY, yreepxknaembeim pekropom PITY.

2. OcHOBHBIC I1€JIM U 321244

2.1 Lenpto nesaTenbHOCTH Kadeapbl sBISETCS OpraHu3alnus ydeOHOro Iporecca,
METOAMYECKON U HAYYHO-UCCIIE0BATEIBCKON PabOTHI.
2.2. I'maBHOW 3amauelt Kadedpsl SBISIOTCS OpraHU3allUsl U OCYIIECTBICHHE Ha

KaueCTBEHHOM YpOBHE Y4YeOHO-BOCIHTATEIbHOW pPabOThl MO MOJIrOTOBKE CHEIHAINCTOB
BBICOKOW NpoQeccHOHaNbHON KBaM(UKAINK, 00IaJalonX IITyOOKHUMH TE€OPETHUYECKUMHU U
NPUKIAJAHBIMA  3HAHUSIMH W KOMIIETEHUIUSMH B COOTBETCTBUU C (penepabHbIMU
roCy/lapCTBEHHBIMU 00Opa30BaTeNbHBIMM CTaHAAPTAMH; BOCIUTATENBHONM paboThl cpeau
CTYJEHTOB, NpENo/iaBaTesiel, COTPYAHUKOB; Hay4YHbIX HCCIeI0BaHUM 1Mo mpoduito kadeapsl,
MOJrOTOBKA M MEPEeNoJAroTOBKAa HAy4YHO-NEJAarorn4eckUx KaJpoB U IMOBBILIEHUE HX
KBaJTU(DUKAITHH.



2.3. K ocHOBHBIM 33a/1a4aM OTHOCATCS:

2.3.1. VYuacte B pa3pabOTKe U COBEPIICHCTBOBAHUU KOHICMIIUH 00pa30BaTEIbHBIX
IPOTPaMM.

2.3.2. Pa3paboTka y4eOHBIX ITPOrpamMMm IO JUCHUTUIMHAM Kadeapsl.

2.3.3. OOecrnieueHnne mpernoAaBaHusl IUCHUILUIMH KadeApbl Ha BBICOKOM HAydyHOM U
npodeccrnoHalbHOM YPOBHE.

2.3.4. Pa3paboTka W OCYIIECTBICHHUE MEPONPHATHS IO BHEAPCHUIO B YYEOHBIM Mpolecc
HOBBIX HH(POPMAIIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

2.3.5. OOecneuenue BeneHus OJoka AMCUMIUIMH Kadeapsl B paMKaxX IOCIEBY30BCKOIO
o0pa30BaHMs U MOBBILLICHUS KBATU(UKALINUH.

2.3.6. IloaroroBka Hay4yHO-IIEJarOrMYECKUX KaipoB uepe3 acnupanTypy PITY.

2.3.7. Opranuzanusi BeAeHMsI OJlOKa CHEIHUAJbHBIX IUCUUIUIMH B paMKaxX JOBY30BCKOM
MOJIFOTOBKH y4YaIlluXcst Ha 0a3e JuIeeB, TMHMHA3HHA U IIKOJL.

2.3.8. OcymectBienne corpyanudectBa ¢ DenepayibHBIM  apXUBHBIM  areHTCTBOM,
benepanbHBIMU, PETHOHAIBHBIMU, MYHUIIUNIAIILHBIMU apXWBaMHU W apXWBaMH OpPraHU3aLUH,
BceepoccuiickuM Hay9HO-HCCIIEIOBATEIbCKIM WHCTHTYTOM JIOKYMEHTOBEICHHUS U apXHUBHOTO
nena, ¢ kadeapaMu pa3iMYHBIX BY30B, B TOM YHCJE 3apyOeKHBIX, B 00jacTu y4eOHOW,
y4e0HO-METOUYECKON U HAYYHO-UCCIIE0BATENECKON paboThI O MpoduiIio Kadeapsl.

3. ODyHKkuuu

3. Kagenpa obpazoBana a1 peajinzaluy ciaelyloluX BUIOB AEITEIbHOCTHU:
3.1. Pa3paboTka KOHLIENIMH IOATOTOBKH CIIEHUAIUCTOB IO HampasieHusM 46.03.02 u
46.04.02 «JlokymeHTOBeIcHHE U apxuBOBeaeHUEeY, 46.03.01 1 46.04.01 «cTopus».
3.2.Urenne Inexkuuii W TPOBEICHHE CEMHUHAPOB ¥ TIPAKTUYECKUX 3aHIATHH 1O BCEM
JTUCLUIUIMHAM Kadeapsbl.
3.3. Opranuzanus 1 NpoBeeHNE MPAKTUKU CO CTYAEHTaMHM 0 JUCHUIUIMHAM KadeIpbl.
3.4. PyKOBO/ICTBO KYPCOBBIMU pabOTaMH CTYJICHTOB.
3.5. PyKOBO/ICTBO BBIMYCKHBIMU KBaJTH(PUKAIIMOHHBIMU paboTamu cryaeHToB MAU PITY.
3.6. Pa3zpaboTka, 0OHOBJIEHHE M MOJJEpkKaHUE B paboueM COCTOSHUM IMOJHOTO KOMILJIEKTa
y4eOHO-METOJMUECKUX MAaTepHajoB MO JUCHMIUIMHAM Kadelapbl (pabo4yux MporpaMm
TUCHUIUIMH, TPOrpaMM KypCOB, CHELKYpPCOB, METOAMYECKHUX YyKa3aHUN IO IPOBEIECHUIO
CEMHHApPCKUX U J1a0OpaTOPHBIX 3aHATUN, MPAKTHK, HAMMCAHUIO KYPCOBBIX M BBITYCKHBIX
KBaTH(UKAIIMOHHBIX padoT).
3.7. lloaroroBka MoHOTpaduii, yaeOHUKOB, Y4€OHBIX TOCOOMI MO TUCHUIUIMHAM Kaeaphl.
3.8. Opranuzanusi Hay4yHbIX KOH(QEpEHLNH 0 TeMaTHKe Kadeapbl.
3.9. Yyactue B MEXIyHapOJIHBIX, POCCUHCKUX U PETHOHAIBHBIX KOHPEPEHIUAX M0 HAYYHBIM
npobiaemam Kageapsl.
3.10. Opranuzanuss ¥ TNpPOBEACHME KOHCYJIbTAMM 1o mnpoduimo Kadeapsl Ui
rOCYJapCTBEHHbIX, MYHHULMIAIBHBIX apXHBOB, apXUBOB OpraHu3aluii Bcex (opm
COOCTBEHHOCTH.

4. CTpPYKTYpa M IUTATHASI YUCJIEHHOCTH

4.1.CoctaB, CTpYKTYpy U IITATHYIO YHUCICHHOCTh Kadeaphl, a TakKe U3MEHEHHsS K
HuUM yTBepxkaaet pektop PITY ucxomas n3 oo0bema u xapakrepa yaeOHOIM Harpy3ku, o0bema u
XapakTepa HaYyIHBIX MCCIICIOBAHUM, WHBIX MPUYUH, YCIOBUH M OCOOCHHOCTEH JCATEIHHOCTH
kadeapsl, o MPEACTaBICHUIO 3aBEAYIOIero Kadeapoil.

4.2. Kadenpoit MpeayCMaTPUBAIOTCS JOJDKHOCTH podeccopcKo-
MPEToJaBaTeIbCKOr0 COCTaBa U y4eOHO-BCIIOMOTaTeILHOTO MEPCOHAA.



K nomxHOCTSAM TpodeccopCKO-TIPenoiaBaTeIbCKUM — COCTaBa OTHOCSTCA:  JOJDKHOCTH
3aBefyroniero kadenpoii, mpodeccopa, 101EHTa, CTApIIETo MpernoaBares, MpernoiaBaTens.
K momxHOCTSIM y4e0HO-BCIOMOTATENIFHOTO TIepCOHANa Kadeapbl OTHOCITCA: CIIEHUAIUCT 1O
y4eOHO-MEeTOIMUECKOM padorTe.

4.3. 3amemeHue JIOMKHOCTEH  MIPOQecCOPCKO-TIPENoaaBaTeIbcKOro  COCTaBa
MPOBOAUTCS MO TPYJOBOMY JIOTOBOPY. 3aKIIOYEHHUIO TPYAOBOIO JOrOBOpa IMPEALIECTBYET
KOHKYpPCHBIII 0TOOp, MPOBOJMMBII B COOTBETCTBUH C JIEHCTBYIOIIKUM 3aKOHOJATEIbCTBOM U
JIOKJIbHBIMU HOpMaTUBHBIMU akTamu PITY.

4.4. VYyeOnas Harpy3ka i 1pogecCOpPCKO-TIPENnoIaBaTeIbCKOr0  COCTaBa
ycTaHaBiauBaetcsi pekropom PITY.

4.5. ConepxaHue W perjlaMEHTallUI0 paboThl PaOOTHUKOB Kadeaphbl OMPEHCSIOT
JNOJDKHOCTHBIC HMHCTPYKIIMH, TPYIOBBIE JOTOBOPBI, WHIWBUIYyalbHBIC IUIAHBI PAOOTHI
npernojaBaTelis, rpagukd paOdoThl MPENoJaBaTelis, YTBEPKICHHBIC PACIHUCAHUs Y4EOHBIX
3aHATHH U IK3aMEHOB, rpaduku yueOHOTro mporecca U uHble JoKyMeHTsl PITY.

5. [IpaBa u 00s13aHHOCTH

5.1. Kadenpa nns peuieHus: HOCTAaBICHHBIX 33/1a4 UMEET MIPaBO:

. COTJIaCOBBIBATh COJEpXKAaHME Y4eOHBIX IUIAHOB, Ipaduka ydeOHOro mporecca U
pacnucaHus y4eOHbIX 3aHATUI;

. COTJIaCOBbBIBATH M YTBCPXKAAThb HWHAWBUAYAJIBHBIC IIJIAHbI pa6OTI)I 3aBCAYIOIIUX
kadeapamu 1 mpernoaBaTenei hakynpTeTa;

. KOHTPOJIMPOBAThH BHIMOJIHEHUE rpadka yueOHOTO mpolecca U paciucanus y4eOHBIX
3aHATHUH, TPOBOIUMBIX CO CTYACHTaMH (paKynbTeTa;

. JIONYCKaTh CTYAEHTOB K 3K3aMEHAI[MOHHOW CECCUUM M MTOTOBOM TOCYIapCTBEHHOU
aTTecTalllu;

. KOHTPOJIMPOBAaTh BbINOJHEHHE oOydaromumucs [IpaBun BHYTpeHHEro pacnopsika
obyuaromuxcs PITY;

. MPEJCTaBIATh O0ydaromuxcs 3a ycnexu B yuebe u aktuBHoe ydactue B HHUPC k

Ppa3jINIHbIM (1)0pMaM MOpaJIbHOTO U (I/IJ'II/I) MaTCpUAIIbHOTO MOOHIPCHHSA, BHOCHUTDH
MPpEAJIOKCHUS O HAJIOKCHUHN B3bICKAHUA Ha O6y‘laIOH_[I/IXCH;

. yCTaHaBJIMBATh OT/AEIbHBIM 00yUYaOUIMMCs HHANBUIYaJIbHbIE TpapUKU 00ydeHuS;

. KOHTPOJIMPOBaTh TMOBBIIIEHHE KBaIM(PUKALUU TMPOodheccopcKo-MpenoaBaTeabCKoro
COCTaBa;

. B YCTAHOBJICHHOM TMOpsKE 00KajgoBaTh MPHUKa3bl, paCHOPsDKEHUS U JIpyrue
OpraHU3alMOHHO-PACTIOPAAUTENbHBIE aKThl aqMuHucTpanuu PITY;

. 3ampalnBarh M TOJy4aTb OT CTPYKTYpHbIX mnoapasaeneHuit PITY  cBenenns,

CIIpaBOYHBIE W JPYrHe MaTepHayibl, HEOOXOAMMBIC [JIsi OCYIIECTBICHUS JESITCIBHOCTH
Kadeapsr,

. CO3/1aBaTh U IPOBOAUTH COBEIIAHUS 110 BOIIPOCAM, BXOASIINM B KOMIIETEHIIUIO
NesITeIbHOCTH Kadeaphl, IpUBJIeKaTh /Ui ydacTusi B HUX padoTHukoB PITY;
. Kadenpa BIOpaBe BHOCUTh MPEAJOKEHUS O  MEpeMelleHud  pabOTHUKOB

MOJIPA3/IeIeHNUs, X MOOLIPEHUH 3a YCIEIIHYI0 paboTy, a TaKKe MPEUIOKEHUS O HAJI0)KEHUN
JTUCHUIUIMHAPHBIX B3bICKAHUN HA paOOTHHUKOB, HAPYIIAIOIIKUX TPYIOBYIO TUCHUIUIHHY.
5.2. PabotHukH kKadeapsr 00sS3aHbIL:

. cO0JII0IaTh TPYIOBYIO JUCLHUIUINHY;
. BBIMOJIHATE  JIOJDKHOCTHBIE  OOSI3aHHOCTH, MHAMBHJyalbHblEe IUIaHBI  paloOThHI,
MOPYy4YEeHUS

3aBeyromIero Kadeapoii,
. Y4aCTBOBATh B OOIIMX MEPONPUATHIX Kadeaphl.



6. OTBeTCTBEHHOCTH

6.1. OTBETCTBEHHOCTb 3a HEHAJUIEXkKAIIEe U HECBOEBPEMEHHOE BBIMTOJIHEHHE (DYHKIIUNA
CTPYKTYPHOTO MOAPa3ICICHIS HECET 3aBeyIOIIN Kadeapoi.

6.2. IlepcoHasnbHasi OTBETCTBEHHOCTh 34!

. HECBOEBPEMEHHOE M HEHaJyIeXkallee BBIMOJIHEHHE BCEX 3aKPEIJICHHBIX 3a Kadenpoii
3a1a4, QyHKIHUHA U 00sI3aHHOCTEH;

. HecoOmoaenue [IpaBmn BHyTpeHHEro Tpy1oBoro pacnopsaka PITY;

. 10100p, pacCTaHOBKY U AESITENLHOCTh PAOOTHUKOB MOpa3AeICHHUS;

. HeoOecTieueHne WM HeHaJIexaiee odecrieueHue pykopojctsa PITY undopmarueit
0 pabore kadeapsl;

. HEUCIIOJHEHNE WM HEKaueCTBEHHOE UCTIONIHEHHE Kadeapoil mopyuyeHuil pyKoBOICTBA
PITYVY.

. 6.3. OTBeTCTBEHHOCTh pAOOTHHUKOB KaeAphl YCTAHABIMBACTCS JOHKHOCTHBIMU
WHCTPYKIUSIMHU.

7. B3aumopeiicTBHSA ¢ APYTMMH CTPYKTYPHBIMHU IOAPa3/ieleHUAMH

7.1. BsaumopeiicTByeT ¢ y4yeOHbIMH, HAYYHBIMM M HHBIMU CTPYKTYpPHBIMHU
nonpaszenenusmu PITY, ncxozas u3 nocraBieHHBIX 3a/1a4, B Ipe/ieiax CBOMX MTOJHOMOYUIA,

7.2. Kadenpa B3ammopeiictByer ¢ YuenoiM coBetoM PITY mo Bcem Bompocam
y4eOHO-HayYHOW, BOCHHTATEIBHOW pabOTBl M KOHKYPCHOTO 3aMEIIEeHHUs JOJDKHOCTEH
poheCCOPCKO-TIPETIOAABATEIHCKOTO COCTABA.

8. KoHTpoJib H IpoBepKa UCHOJTHEHHUS

8.1. KoHuTposb 3a [eATenbHOCTBIO Kadeapbl OCYIIECTBISET MPOPEKTOp, KOTOPbIM B
cooTBeTcTBUM ¢ mpukazom PITY pykoBogur u koopauHupyeT paboTy Kadeapbl
(KypHpYIOLIHi TPOPEKTOD).

9. IlpexpaieHnue AesiTeIbHOCTH

9.1. Kagenpa nuxBuaupyetcs npukazoM pekropa PITY Ha ocHoBaHuU pemieHUs Y4eHOro
COBETA WIH B UHBIX CIIy4asiX, IPEIyCMOTPEHHBIX JEHCTBYIOLUM 3aKOHOAATEIbCTBOM.



10. Bu3sl corimacoBaHust:

[IpopexTop mo yuebHoii paboTe

H.N. ApxumoBa

Hauansnuk IIpaBoBoro ymnpasneHus

T.H. MaptbiHoBa

Hauaneauk YnpaBneHust Kaapos

H.H. Hazaposa

Hauvaneauk Ynpapienus aenamu

N.JI. ApramoHoBa

Hauanbuuk

I11ano0BO-3KOHOMHYECKOr0O OTACa

E.B. YxonoBa

3aBenyomias kageapoit HICTOPUH U OpraHU3ALMK apXUBHOTO JIeNa

T.U. Xopxopauna




